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37. DUTIES OF ORDERLIES, DRIVERS AND STENOGRAPHERS IN MUFASSIL OFFICES.

Memo. no. OM/M-1018/57Cs—5210, Patna, the 24th June 1957, from the Deputy Organisation
and Methods Officer, to the Welfare Department.

SUBJEOT—Duties of Orderlies, Drivers and Stenographers in Muffassil Offices.

With reference to memo. no. A/E1—7051/56W—5833, dated the 12th June 1957 from the Welfare
Department the undersigned is to say that there is an order of the Appointment Department issued some
years ago prescribing office hours throughout the state from 10-30 a.m. to 5 p.m. for each working day. The
Stenographers and orderly peons in the Mufassil Offices should, therefore attend to their duties during
the hours mentioned. Since, however, the whole time of a Government servant is available to Govern-

ment, all Government servants may be required to attend to Government work beyond office hours in
the Public interest.

2. Certain officers are entitled to more than one orderly peon and in such cases a
roster should be drawn up so that ome of the orderly peons attends to the officer at his
residence in the mornings and evenings to help disposal of Government work. As regards Motor
Drlvers their attendance must be guided by the requirements of the public service, but it should be ensured
that a motor driver should not be on duty for more than eight hours a day. Revenue Department who
are incharge of staff cars in Mufassil ( ffices have issued certain orders about the hours of work of motor
drivers in the Mufassil Offices and Welfare Department is advised to consult the Revenue Department.
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