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6; 50 (%) (ii)—awRar ¥ fagas ar w3w F ark & o afwat srea &, o drewy; Toaww A gets
qat #) gratf afwa) @1 mifta gra N sg, aaiq w1 afw F fGan

6, 50 (ili) w7 FIFIT B weaifaa asil fad, a9 afz 27 qra awipa 57 & far aafa qrad
adAT @ a qae aedvata W fawifor % sng 1 @ agg, afk ey qafaefal § fdd wiw & wee
FIT ARAE A A g@R ge@ fawmifcw ¥ wna | faeg @ A ¥ gaar aehgfs ar carda fada A
atgAraar 72 ga favia & fa qafea graa wega @ &1 g, @ &, Ao F1 1 aYer 3 Mgy 1 N st &
il el gua aiETL 3) 77 AE-ATE aATH & gT AT F Mg 5 A F7 @ qrwerd ey, @ife
ot frazy ¥ 9gar asierx ¥ fT gg-a1g 577 A T8@ T :

- dear §to Two JaTi—1-062(75-712
fagre @&y,

Fifas fawm,
(dazw ud agfa sameEn)

qar ¥,
qeFTe & gut fawm

gt fawmareaa (afqaras & dawm) |
' ' gzar, feaiw 2 fageaz, 1975

faux :—g FaFrat &1 757 uF @fawral &0 geafawriig fadetsar

frRuTgaR qegEaTAd #1 w3Ar § 6 g afawrda fddis & w9 § s d@fael ¥ Qar

QT w1 ww@r § 5 afasas fawm @famal & arago oF gaw feol-ges g3 fawmr w1 am g feed § frad
ag war 4§} waar fr fout fasrn & gfasr aN af g ag feafrow fawro @ 97 fawendd & Sdr dfqsral
L. F Aa ¥ @ awdi R F €@ gt M AR fawm}ﬁrmmeﬁ F1 417 ATFSE HIW gC qIqa far smar
s g fs qa st ﬁiaﬁrﬂ(ﬁﬂmwt)uﬁtmm FETIA 9aB ATALT 9T g4 gqA feoqigs § @ g
 faw A ene w9 @ faw e ) gad afafs w7 @ w6 awafaarita fda § gl B § dfaer ar

. qftqg W wig ar Sy g fawm @ qg@ frar s, @) gesifed FTRATE qfasrd F geaw § A9

QART ATH, YIATH U4 fawrr &1 am g 53 fag wrd 1 €@ @ qafawifa/egasl ¥ A9 aferfa _

faar sta ) %
go/ wife arvan -
g% ¥ 97 afqy 5

Fifaw faarT, |
-(enzw ud qgfa savar) _ 5

oY TR TFW G4l
geq gfaa, fagrT
q4 -qTHTE 9F G=AT HYo UHo [HTT—2—08/72-53/77
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n’mr gegeaY gfawral w1, su-d-ew ga ¥ frea & fag gad fag @ thmﬁmtaﬁ
ST’ .

Lt aﬂqﬁzﬁug s it & O Pt v e & oo ilt s g & e ey
#§ fagfua searg ax faw fason/atsr oFf fasr faarn § saiageat aT dFr-feaot # ardt § oF fawa-

- wdr mnfasrd @ sy gwgafy wee @1 Wi g, gasr fada fear smar @1 9y ofwrel afeaaa

agRw & faaw 7-10(3) d 7-3(4) (@) (F=axa srgasq) sfama &1 @ @t qafasifal/egasl &1 95w
fral & suael & srggw Friard w37 #1 agiw far S

da1 ¥,
*. ....................
wa1q afva;
- -u.....-......u..f‘q-w“' l
wadly
(Twswe @)
fagrz a3=T,
wifas (dasa qa qgfa samar) faar
wew feg
- ger gfea, fagre gEAT—15.
_ faais 8 arrfeda, 1896 (a)

30 fageaz, 1975
7 AZ-GLFIQ qaF FEar Ao Qo 572 '

frar sy
TEIT #Y TR g7 a8 Fg1 & f g § Aw qdz ®1 d3F ¥ ST fauamm & siF A g
% dfa ga fawmr & ®1d & wie frsarea § #E sfeaedl &1 gewa foar wary sud oF wfearg ag sary
it iy dvsraT da & weara) § faw, dvoar, e qar fafe faed & ound ofjwgafe sifa ¥ seafaw
gag dia wiar g, faak waeas sl a7eg @ a1

1. €& ST ¥ ﬁ ATTFT €17 fgaraa ag3a & fan 7. 3 % frafafes maeet & @ ansfag
FEAT 1— -

2. (%) wa &0 @7 g, i‘éﬁ faral & @17 s geag fawid & fashare safasifel & dr
gufps frarefand & srieq Q& g afawmfed & €9 g7 wif ard feoaolt & &0 & wgw § afwfafas
guit @ar I 9T 97 qzifaFifeal & geara< g |

3. (%) wa ot A & & fwml § qURd S qEAWE g, a7 ¥ar quad faama: ow @e
fsaqr _snoar, waas & W9 an?rql%rt‘-tmw%‘rsrfanfamﬂﬁﬁafﬁm,mmmﬁ q lﬁl %
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(@) aal %¢ fawai ¥ oF are gsge 1 @17, 75t ge1 wew afz aigdtm &), O felt oF faamr e
FefY sua e gaR famal & gear fafaa moa 3 afd ar aifaa sag-eEl Y sfagt Faw lﬁt ST )

afz gqdw 9ef@ & @FE mwi F1 &7 a1 afase § quad grcg F@ iii aga fwmr
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#fal & soFn o masar o< fadz $3ar 2 5 3 aes tg'st dfasral @1 froqrea &9 § dvaam )

gATAq: wgeaqu faual & @99 us fawmr ¥ qarfawrd zax fawm & grafrga qarfasrd ¥ gwd wafig $3
qUAT WS AT FIA FT 7418 FW & E |

3. 99w frasl & sfaq agmmaw & frd ag st & fr mgeaqw fawdl & Prani amafks

faawr-gfaal &1, faad fawm & foo qarfasd 1 sta-ala faog o1 o § gz-aufar war @, @1 @wae
g fawral & &, frad aravaa: seafaaei fda # sravasar &, afcafka fear s od 9ad a &
WY-AY WA & IqFT o SrAHrd gay By &7 oy |

4, ag & gFura ¢ fo fdt ot frar & wu-¥-9w gug § gfaw fomea suar oa¥ sEea)
wrasail 70 fdT s @)1 @ 3y A fromea ¥ afa ¥ wifea § fafg % wfte st @it srafs qd
AT 9T T HIE FUIL A G | WX g § w6 ¥ FrsyraT ¥ fag T fadl w mweT @wa

fraife frar @1 & e w2ar § B Awar el § aifan fofr & fag @l e ax faawrgare s
@ W FEafe # fafe sifta @ 1 wa: it qaifiraredl #Y fradi 8 st ¥ foc ¥ qava ww foa
w1

qar ﬁ',‘
avt gqga af=T
wad,
gojmw fag

afaaraa sgw & fan

frarmr 7-10 :—gaR fawrwil & qafasifes o7 & g Ak —(q) zat fawrd ¥ frare ¥ fag
gafagifes ®7 &, w9iq wEa-fda gra, seq amdy gt g i sl fraee wET 1 97 99 0%
wrataa Y feeqolt afaa 7 &), a7 9% M ¥ w71y ¥ @1z gra ge3a FET TP

3. () afk wwafag w) fecoolt qeavas 1 A, sqwrsfawm A foait § gefg s ¥ Fad
wit ad gguAl 4 Wfge, Sa¥ Iaw agly ar awfy 1 dha w2 far s, Grear fraed & fag enfaa
g ST AR FI A O FT AAX TN TR FATE FT IAC qGAT gRarst sriarg & @dg ¥ ga
fogr 77 | i w1 Bt feonlt, waas feaga stoifes @1 @ 7 & qaas, suar fae-foier qc

fear stig 1 wrea & ger fecqoit-aa 93 Faa franita qarfasifcat @ fecaoft qur sratan 2 30 sadt fogor
fareft s, fagt arad 1 g8 a3 w967 ¥ fag sraws &

(®) 5T NE AT AR ¥ fag araw G wrg g7 sewEn-frwT § oar forw fww § adw

T Wig, vAd wwiew § e 9T frqot 7 fret wrodt | afe see g1 oY srata ¥ Y facqoit Faa

faca fecqofl-oa g g |

A

faza 7. 3:—(4) (@)—sgt #€ arwar fodt ol fawrr =t sgwras-faam & wearEt o gaml q3
ggafe ¥ faq war @07 T ag fawr, fad armar s ar Q); avit ar 53 anel 9% ggaT T g1, agt ag wraar
o fawrr & qrnoa: sqwEs-fawm ¥ faw qafawd & amar Yar @, agt g wmar g9 fawer ¥
grgrena: SgwEs-fawm ¥ faw qufastd ¥ arger Yor @), 9@ IwaT a1 9¥ 9S4 9w ¥ qaifywrd
qIT 3@ AT | ag SPwAr 97 AvAET 9T ot ary gt oyt egwras-fawer & @ 78 qwg o< gafaar &
fag ama #1 fawor § war &), agf ag ara«r 99 favra & st weft F ava¥ <@r I gk 99 fawe ¥
gfwa &t 7 3 frge gag 7 qasdr s =ifga
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ger Yo w0 /§ 1-01/78 32/

fagre awwT
Fiias oF garafas gar fawm

( wezT ua wgfa sarEt )

qar W,

gt warw afeafafas

qut fawarreas ( afaaag & dam )
qzar, f&ais 14 staad, 1978 )

fagy :—afa®E & d=aT F %9 § o017 37 gh7 ger 919 |

AR,

frargare g8 wzar § fr aaft AR qaffaerd & ad-auerd aa dear ae qao /T 3-05/75-306,
feais 10 =€, 1977 (sfx srgawa) § d@fawrat F afcaw @ safen afawifal gra d@fasEl & fearga it
gfauar & fa¥ sfarr agdw fag 77 &, fox WY gorddt & gna o ¢ dfaerd g & wega & ad §, &
qdY a3g % grara F oF | fawrl &Y @fasrd ageaqd gerd afawe § 1 9% dataw § qafaw @
QYA BT ATIEAFAT I A14: S A5¢ fGqr wrar 0 Gwa:, @hawe ) feafy gaa @ s g, @i oA
AETATI FTAF-TF AT G A ST AATIAT Tg Y Svaiv § |

(2) #=7 w7t & gvq Sufeaq qw gfawral & qarare qar fecqu-geat a7 dear sfdT aff @ s
g 1 o dfasel § gav ¥ o) fequ-rg gaw agf fod o § | creen: fafws @ 9T €@ awEl #ais
aifira eam agf 3 & H17 9w o7 § d@fawd geearfya A g1

(3) sfawrel & sfaa e & afcwan @rast sfesr—1 ¥ sfafas 1 gaffasrd § oo # kg ag
a32ul F1 AU gu g7 agdeg FAr § 5 oo qqi sdtaey @t qxrfamfet oF sgawl 1 feafafe ger
arEl Y earT § 1@ w1 AgRw & —

(%) s HWY :1§ dfasr greaifig &7 917, 9T UL AT gEEd HX G 9N Sergfum fEar wrg o
%2 U AT &Y ZIIFT, A7t AMAW &A1 M7 | G fequ-9d 0F @ArAILAT F G FA-IA F AFAT FT
faar s, oF afz &v o1 15 A fangr gar &, @t 9aF @t 9T A1 Ev FAr faaw W

(@) w7 #r§ @fgsr FE 7t a1 wd g 917, 9T 99F fa¥ wgw N w1 I fEar WA @
fdY &M & 19 oF a1 a3F w7 GRAFIG g FW B AFWHAT 9§ @1 GO ¥ v’ @fawal s
ger Gfasr & @9 &1 a1 A @i daw agl fear ama, afew @it dfEwEl 81 op wea @ T w@wl
geenfaa far sua o

() d@faFt ¥ qarare ua feoquaat q fafga a0F & wargare |ear sifeq @t s )
() feerfugi & arg a¥ss gear ¥ a3 fecqurqa dava g sty

(%) st Wit fecqor ¥ qaTAR 99 & 9@ AT §AW FOG-99 F1 eaq g, Ivia § g § sawr &y
FT faar w17

5. €9 xav ¥ gfaras gare & faw 6-2 (1) 6-7, 69, 6-16 T 6-17 az=7 §
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5. puar @fas1d Sqeqrfud @ awg @rgﬂ fargal ®1 ea7 fafg ST & Y sqA H @ qar 9AFT
ggaraa fafeas sv & sUd
favarass;

(fao gao &cy)
geg afas, fagre.

1Y G&ar @Yo o [§0-01/78 32/qzar; fawie 14 swaad, 1978 )

sfafaft gea awt & sma afes ® ger Al afearaa & 4 @0 Fo gwar 849 wo Ho fadim
31-12-77 & wan ¥ gamd gfaq )

(Rg wa1R)
gIGIT & quT gfaT |
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GOVERNMENT OF BIHAR
Department of Personnel,

(Organisation & Method Section)

SARAN SINGH sossmwsees PATNA
CHIEF SECRETARY. THE 10th May, 1977

D. O. No. OM|R3-05/75. 306/
My dear

It has been observed that the general atmosphere of laxity and .slovenliness persists in the Secre-
tariat. Officers arrive after 10 a. m,, leave for lunch at 1 P. M. but do not return until 3 P. M., although
the office timing for officers uniformly is from 10 A, M. to 5 P. M. and the lunch recess is for an hour
only between 1.30 P.M. to 2.30 P.M. Peons are untidily dressed, cleanliness in corridors and bath-room
is shocking, the habit of chewing pan has played havoc with the walls and punctuality is observed more
in the breach.

The files which are submitted to the Advisers are in shaby condition often without a file-board,
with torn and dog's ear-corners and the note-sheet often leaves hardly any space for the Advisers to
record their orders.

I would like to impress upon you the need for a qualitative change in all these matters. You
may call a meeting of the Officers and staff and make sure that there is an all round improvement in
cleanliness and presentation of files,

Yours sincerely,
Sd. SARAN SINGH,

To

(All Principal Secretaries),
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geaTe & gt g gfaq

4 gear; feais 25 afar; 1978 |
o ; g& A a® wwal 31 @A o gaa} faar 2 wafs wfaog afraq amel & qeaeg § ger afas

grer grafaa g afedl ®) qITmATT 9@-a@Td 9@ ¥y o g oY F1E sAT g g gOr g It IF e
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X & fagre WY,

e, Fifaw od swrafas gan faw,

( dasw qd gfa swrEt )

‘ awt g afasafea/fawmmeas )

e : gz, faats 21 ad, 19761
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