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Secretario' meeaing held on the 27th March, 1958 (a copy of rvhich was forwarded with the O. and M'
Section memo. no. oM M-1024.58-407, dated the lTth April, l9-<8) and to say that Sccretaries to
Goverrment in the departments (including Additional Secretaries and Deputy secretaries in charge of
deparlments) may kindly oonsider setting apart a d,1y or half a day in the departments for clearance of
arrears hy all ralks. On the day so set apart, ercept for urgent and immediate cases, ordinary current

work may have to be suspended.

The Organisation and Methods Section eay kindly be informed in due course if it is decidod to
det apart a day for such work, A further report may also be sent to the Organisation ald Methods
Section after a period of three months showing whelher the measure if adopted has helped clearanco of
arrears and thus towards greater efrciency.

v-2 €i6r't fscTql qii 6rqtficl i garr ali i fig lgitt t

(r7) (r)

ca d@r qJo qqo r qo 41(o ilo-1019r71-341; ftair 23 gin€, 197t, "r1 
qqtst {cq,

g€4 qFsat rilaqcd qfsarqq ( trral qi qAfd c{lqr) f<qt< Vrnn AllLq(sIT S er'f Sfs-{isfslR{ t
isrr sdl fl<qtnruqeT +l ifqa t

fscq :-tr<rtil Ftqrq] ge'is'{ mrqfeqJ * gat< eii t feq argtw t

falcgvr< g+ fiIil e fo sFsnteq it +td-frtcnq i d fqqrq q'lar t cst q16lr iIF fEFco Q t

{id-t qtqi d feqrc h fcq oh v-<<<rn"t Q q frfrae 6(nr 6i6n q}(r e I <s iidq il fqsrr 6'( s(6'r{

i fc'rfqke fauiq fqt t t

(t) feara lrl qd g€'4 {r1!r qE e ft <gc-t wqqT q' diqrlq'} q{ EqFqql qAiT rdr} q{ fr
cra'I Q t E.qoil geqO: 6{q(-sfq{ rrl sq-qfs.t h tnc t an(rq S a'tr v} feqc ar{('{fs{ fr s'etiC El et
or A qrdt fa.qfqqt rifri sfss r'l scsrfqd oi aqr Qt {f vr-vF<e 3lc;it Etslqqf ffi eful/<l< eF<a

h crq N r iqq wqJ b dts t qk flfi qrqeJ d X'i d|sna] arr g4t<rqrurl n] ae+ r't atermat qI

qr gr1rq.r q-<rfqclil dt r5raer o't qtqrq+-ei A\ qqt cl s{rle-r c{rf{s1tf la'qfqql flrrq qi( mt [, k'g
sadt fz.cflrql gc+a: wal a1< gi ii Eq fEs{ ii q'l +risr€ 6t A}, {a1<ra<q 

qI Eq ssq ii u} flqn {, vri
Fesn t qlrr atQq t

(2) * qFdq ftriq iil Q ve* vea ii qn<-sFse fl sl-qfqs g{la t s{t {' ft.g fa'fu i*a1
q] hf{si q1ere qlt sns} cqgd 6(} dt fqrt4ri} sfs4rqs{ elaa dt qt q\,f} I q-{l c{ (fq{ h qdli

nalaarq{/gEq€Fs4/{c<gl'{s|sE{aq?+<tqtagoifEqq}Eili|qtr(qrq{snt€qeTsc(qrf{d6it
fiE e) tila qrqt t il fqtt dtFd m waa a{ f; rr a6taxoi qTqt i0 { vat} wfaa/errr efss inslRa

flre + ,nar< q{ qiit qq}Eq $ aqt frd *;r wrft f; r ilfra qtft q{'tsq * qai } qtefr sqq rifs+r cflr
{tss/g€q qFs{iqq{ g€4 qfft tl kcr t{r q6O a I

(3) eit Qsr ter srdr I fr efael*ura sfar dI sdf, srTs 54F6qd {qlq'{r {i{dt ffqqJ ii frtrdl

Ir i .qferr-c FqlsTrtrrnilglttelt+fqrtf q1rsita$ratlaorr<n] tisfud(dt€| sk qq

f,gAn + cgil( fafcr{ qrqql i iaotq lrq €d( c( ffl} ,nq' qe* dia t qrftqi sErq a{} fr ti t t ft-q

riqrfqil-frqq{dif * a-gur < s{ {.qE $ *fifl qri*' fsqt Gn s*t t t aTfl: q{ f{.i:t g{t e fu Eq q{

{fl qdsq t frflc-rsqd m<i * lwrq €qtfi €rT?cr s{rt qlti a'tr lq trca 6! Rcf qlc ft erat<qe: otc'

I



[ 66 I

+lq t qrqi *dt rq\<t $ crs ti qrc'qk olq-rlr t qtqil sfq'qmq * qsrfqorRq} er<r frsqrfaa q'l r

tei tcl{t artr q}} c{ t't cfr ra1 r6'tca f+ft qrq} r} tcli n[t d] F6rif fl sqq dilEa dfq+r o'f
q'qstor ?e vtt { at< sr q'< m?{ i stt t r

(4) qgt sfsercq qt{ fEqr{Eqet * q*ffarc flqfqq'l +r qdtoror q} rrar Q aql cr?i +:} cqrfll
ii t<-*r +€ r"l merq+"ar t r q* o'm raa { ert ager< e+fldt farrrqreqeT 6T Er6iT qq{ rqrqar sdti}
qtqt * fieflEa t q-dle Elar I al< aa+1 v) vqtqrt rrd acrr <rfq,i <6 rfl q) wei ? r sqfqi stt
a+fidt fsxtqrmT { a6i vurefrm qqr qr sqf {rflela r{ alr *qrs d{dt crqt'f ii r+;flsil fqw,ns.el
* trq-aq t str] Er qrqqT * fr rara {g lerlrrrreft{ dt nfoqi csm dt w{ q}< qmr<vrd: q} qrqi ((slr
n} *ear {, i ritd sRqmq * qEr.rbrrRqJ * qtg Sq i r qlsr rqtard etrvar d*a'i qrqi fqflqruqq i
qtsqq fr qFssrqc S *i cFi r

(5) faqr{ * freqr mr qeq rni htlerq gd fi{qdt il q'ilr +req | $T ql a6 fvrt<rt} <l
fr qtrr fi'lri * Frczrq ii l+qrq f; r) rv s-dq i faiilfta qamsFrr +rter€ qRrq oi q| qsdt fffirRsr
ri qk ori * fqqaq i' facr< r q] qq+ lfli elRe rrt<r{ rt qt grrq i r

(6) ccrreT qqfqrr{t fir tEr $rrT q tr},rr Fn cii{' qrqi d sdfkr c.Frcre q{ [st€rqlor 6]
g+Faa r<ar, fcqq'l i s-dq ii wcrdt irr qt*R | ftrrsr qErlenr{i $ f.q so +rqT t fnsfiqr tg fl{-
aqo ela+T t rtqwa qi{i ecr {;T+ dr{T sfqil3rJ +} rft+ } <ei arft it q'quei dt ar<vlrm { r

EsFqq csrrsr r<rflsfiTti o] qqt qflreq vfl +rfrrqr n-qrarl b tgr mr +rq dr+. * sqc c< al T{r tm a{t redt Rqrdt rqdt q}ft r qq* q{ri 3T{( sfqe {r eq-wfq* rrdarE vqmr) t sqa t qsSf{ilqf
fee+ t X{ c{rsr q<rfs tt t fcFed <rc fr e',* Brk atvrarq ural qrgRoli frdi r

0) (a) fqs faiqrrd{ d fcqrflEcqr +] eJe6< ar< frino.-rq-rr-e|u* q] aqi v] rrrwr dddr
flqd +l qFaEidr aEt { * xrner rofqor{t err get adtrer cErlarri} +1< riartt, e'f rflq aqt
cw{|fi crrd r} ict {, * ssq it argfrrul feei t aFurit q}t r

(e) fcv ia{rmlr i +rq +-<iu't c,<rfas'rRql fr fr;rfe $ frq qr wfrfa Q vei vFlrcl
S q-Erfqrril t1 tt, fog qFc 6'lt Er<Fqq ur {gc rFre c?{ c{( ri}q{ {r sc_f{Aqr6 {.I +,r n<t qT a}
r'Fata Qg rlaa qcn vfafr i veu {t r{t r

(8) qut agr'le I fo e<r.r< ib vcgiu qto * <gei< arti fwrrrT/rrotaq} S nd srmr r<ri
* feq 916 *'tie€ or' V< te+,1 qam riFa{eq spunt"o (errer gl raFe rnrvr) i { 1

(r7) (2)

ea iear doqr/qoqr10ffo-1019/?l (es) a?5; fEcir 6 rqarfi, r97l; {t <rr}<+ {ee grl
Ffqar {hisq qF€rc{, ({rror ge' rale wer), fegn rrn< tr<r {{S.1q t Sfi qFfi/qfssrcq t qilr
FeqFnqs n) riFco .

fqqq_{r<c.r0 fqcr.rl q{ ricr{ 6rqiqqT * gm< vri S fcq aglw r

frfungrn<giart ra dqr c]. $To/qo qr<o rito_1019/Zl_3ai, Gd+ Zr gqrt, l9?l ft
ce?r * dq-{r e f6 cl'<va t ids I gq qildsq|sqt clt qq q<q;i q.y rr} { r qRqa or g€q fi{rq trq
[ fu F<fua eeif q< qrqq] ecr dfT6'rq] i fr*ari { frec< afi q} ak qR feerl q} e-r eqdi fqaErt
fcfud 6't qr s* t qs {dq it f{EafcFEe sn}a-{ 16il qr re t fr< *qdl*q f<i qi e { r } riv}atqtq tc€rfilr Rifr 23 gErt, t97l * cRqa S qr sqe qrft r
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R I cftsa 6f qA arrcrrT a t t f+ qdrqo iTrrr qsrr.rr qofqor{t *1 fa"qoit *i } <lot q'o t qfs*oq

eEl{ + 6'12, 6'20 all( 6 21 fe'cqif ii * iqu it v} ermr { v'tt gerre s-a<q lqrrfqFqe t :-
1.sTEq iiT fadqil+qq +€ t srs a-6er lk arEwr q] a'l icsq sitliol fi agfr|E-e q{t

*agttt$'l{iTifrFawa6adeicta6<Ecqitf(qargsoiiftq'af+q}fl"d6{Tq|1(
esdt {qr ql< adte +tr Q r afe6in qTqoJ qq fe"qqfr *i it, erla <Iqe'i * fedt fadcrq

qr qti$ rr fcqq * sf( s&c il'F{{{ 6(iI qt {(dI e r"

.,s'l{ ca l|;r qrqw +rqtqq t qr st lnqzrietcit qr snrct t qqtsqE go t aFa+ fuqqit +

wq qrtq h feg e*wke a o<ar arQt t uft rqrno E.qqit tffj.- ql< cmql qErFtlerft

vt* v6le q}' a.t a6 qq qsigc qt at}, qFE e6r a q.i <.1 aq fa.roit it qfrari< +i* cr

st fs( t fati-i, tzet qis ft"csff aEa, aral'a qst<qrdt t frul 'rdl { a'i nrw t qa ii
qlr/qr Fzrrqil f$I t Fqei * fcq rqmr t ctq qtct i-i t rrafeq 11 ft"r"ii qailqc fss
qarlsrdt +J eqpcfqa q'lrif, a-d {l fz.qoit +'l sdt c+tr fcezrit r crrrer qEtfsmril crqifiq

flcrsit dt c:ditg q'l( ssh fiin] ait gaar * lFe fwi-<n 61i r fqe c<riqfll"i * c's s?i-

qqqaqfttTgftvrtrr&aq}.itit'tqqiarrrstlt<ieeqrfq|qefe.qqftq1tlaff*fcq
qqi EqRqr q<rflqsril t srci ctit artr furtar< qlt t fes qtqA t q'ift * ilri{r dt s6(d

{; ve i i ffsr<qd: qt err<ttkt fa'qqit ft it t

.,qR fs-{rdtq qa {fua ql< qrtqcF{( q} a) crfarqn eqrao vcdt a;ari*g aldt f+qqit if

vqe a{f ri r q<fqsr.'t t qrq qrqi +i qri{rri gqectfra ort q-qc utlve feel-f+g

tJdt qaar rr fli e"tq o< f<qr sT,r a1 wql ma'or $, u.u.< {'r nrcq t't t ftqr stq r

sstf{dor{fmqt<ail$rituaraqfit<cas{tfaaacfffiqJ*qqq+1eaeS}q\ri}r"

3rvrg|msarq.It*quatFo(flq{iIqTgsltetq(l|sfirilfqqorq+utFa.c"ftt}Fotitgwe:
nrra qtqi ;t ta +f mriqrt, forii hlw, ar?t, q1< faqc eqt qRqtfl i clf, (sic it fc(*{ 6(i ail{ {'l€

gal<lq<u fl a} vecr sde q< +< itr Q I rqort cqr qntet qElfsrdrtt ft a6 fz'qsfi d;ifga cet1gortt

* "* 
u**o,no Ql it qt< i ssfiT filslat +ii r qft ifs6l +} ccrii {a'i t qrisr t feq vrrvtfie

rrid|qeccq\rr"lil|otq-qrfq+rito}aqii<orqEIIImiTrlTrqllqtqEti4ndt+ffa"qqi}*qtq
eqtmfq-d$,iteqift+ritqomrrtftefa'qoftiitqe:dfq+rq{(FEqqrqil'o"q'f'X<'ieq<u'
cftctdt, fqqql qlf{ * {iaq il' qt< +rtsrt * gara i ddu.t 5w<: al {t fawfvrat rQft r uqi an iirra

Q],\qrcffaq'tililRqfrc+{ta<qdlflzwfora?fat".:A^* 
d{<r€ a-El eldl f+'g' 'fi sfiq

;r*r;,t ie ".e 
H 

"iq 
e.qn *06 qrEft q1,il el deilfi t1 gfaar * fqg qqdf la'qqft ii qq6T srlisl a

s6A t I qfs q€rqt, oo*, ot'f'*'it'n'i< qslfs{dt sf{sTf,q S ea agivr} d-< gtt gtrm u$u} *

ng.',i o*f*of .utl q< dktr +t ftEat<r d'c(il t 6i d qrqsl * ftqat it fffirq { €'tql I

4tkatmz3gert,l97lt.+qRqaiq-g{|13c{fsc/risfislseeifdq|toio-*d;iaitgwta
t rtt {, frrg f<ft daar q} ;frs-d q(ara qTt e-t+} rqe a<i q.i} fiEt4rit qqt qfse/qfqa dl €'tft t

n-Ewrtea.titqlarv6To.*..*aul"rurtarr{tsor.ieil.*]sqtqrr({+}qrd|trfeacrrd|)ii
sc{F{cfdtq]dtigfs6lu*o't**tf;vaiiifievl'*lqdiitfir<atedtfo*artts{t+ilr{.itt
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todl
iEqI q'lo qqo /qr( -01i792-75

feqn vtrrr,

+rflrr g* r{rsf{m gurr fewn,

({ear qt?i rafa gnrcr)

tr it,

srrn S qft fevnjf+rnwla sfssnq t Scrl I

fssq :-(<flit facrq'l qd *iqrl mrqlcq] if gar< ort t feq a-gtn r

qer, fEaio 16 srsil, 1979 r

c{'l<a,

fa?ntgwr vrgio fte+r r1eg,i ger sFs{ dt ((qt{6 rieo * qa sqr q'lo qrro,qo6rr(o €1-1019/
?l-,341 f{nis 23-7-7 | 4 *r ii ga n6lr ft fr f<{is 20_9.7s +,} qf.'aqssc ehFa (rrnefr* gwrr)
q{t ian fi' fci rr} frletgert q{6.r( i a6 froit fro ! fr qisEr"ra qrs sfs-{rflq t iq-{ oqtqq} t
ift*tall $ fEscr<i it qlint iaer* *'I ac mci [g aror*a sc il 5q iqf{62 Trrqc] S qqrfwrRqJ t
en rr {t qls fii qlr fuqqft fqst dt aqqrcr erl ai} err r qa: Frrnil+r srw} s 6q.t-6'c Frrrcr
c{r&6rif t ra< t qtq qk faqql n<*r * qrq q}r Fauiq iisril T<rfffirit * ;il i srcrqr: qJ t qfrr
rm E< Fa,qsil aS O wt r

t. F{qr{ts qis qtqo qt fEqr.ils +r,ilrdt dqifo r +risri ar;q q<rlarrftqJ t q-srfurrha} *
fqq-a irg{tqfrr ortert +r qfuq cfdi<r ti< q}i r< qsrldt ftqrq t qts ck f{!iq r

2. clilEq afugfofi * fsta qnf{rrftqJ * qcqr}Ec dt qtq ar.k fnliq r

3. wrq{r sr{;dt iriq mai, flwd gET<rq<ur dl qrelqoer l{t vsdl q}, dt gr-t r;t eritffr,
€ql: ra(q, qE*slcn, Br1{ qdl c+rr * qrq qrqt t

4. R<sr< t xlr fsflq ii f+q t6'R i qrqd i (srq ssq rr(q + sqrtfi ari lafe et1 +.1

w4 q{ !ftts fsqrr fr csra sfssJ dr(r fquiRa f+cr src r

ar<: qn} agia Q fo <r+n t arSc agin * alrr< ari ftrrrrrirmrw'r i orf wrnr n<ri* faq gie iltqit dt wc q{ ae qrtsrt t qq fsqrq r'i rft sitq 6r.T116 $1mr q1{ |

Fq{r w* rrf.e eilrr< *t r

fdvflgclcr
cmr

s. amc-ca'l dt cqft qt( ss* hqart * ssq ii sfsqrcq argl,, 6.1 n} qf€ sqt{ { rEr wc a.l
e6a-t rrrvT * qfcqrq faE-art i gfrur ql.if r +f< fHt qrqil o1 Fieeii ii vqren, wrer ra&rr6 ar gerqcrf{rri} rBnt*s(gs o<t { o} * €rci Eitc cErfqrr{t t cq ssq i fqqt{-fEqf *. fq.ot + n.6-rrrqr€ or mt ( r ,i* {t, la) t-rr.e q1i v< <ttr qErfs+rii, ftfic c<lfstrit +i qr rrnc. qe,fs+,* qr
eqie++1 qs*fnrdttfegararc+ fi{niFdi{ r ary)u tf*raqg?n}* agnr<rft*r.via nfu..u
faq"eti qit +ltqt€ gr ectr Rqt qrc r
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