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WoR & a9y w@fug |
The 26th March 2010

No. 3/M-102/2007-ka- 1198-In exercisc of powers conferred under proviso to Article 309 of the Constitution
of India, the Governor of Bihar, is pleased to make the following Rules for determination of recruitment procedure
and service conditions for the posts of Group 'D'".
1. Short title, extent and commencement.—(1) These Rules may be called as Bihar Group 'D' (recruitment &
service conditions) Rules, 2010.

(2) Tt shall extend to the whole of the State of Bihar and shall be equally applicable on the Secretariat
Departments and Muffasil offices.

(3) It shall come into effect immediately.
2. Definitions.— In these Rules, unless there is any thing contrary to the subject or reference :-

(a) "State Government" means Bihar State Government;

(b) "Seleclion Committee" means the Selection Committee constituted under rule-6;

(c) "Appointing authority" means the authority authorized under rule-8; and

(d) "Panel" means the list of candidates recommended by the Selection Committee.
3. Qualification.— The direct recruitment on Group 'D' posts shall be in the pay scale of basic grade. For
recruitment-

(i) The minimum educational qualification of the candidates shall be Eighth class pass.

(i) It shall be necessary for the candidates to have good health and knowledge of cycling. In the case of

female candidates the qualification of knowledge of cycling shall be relaxed.
(iii) The minimum age of candidates shall be |8 years and the maximum age shall be such as determined by
the State Government (Personnel & Administrative Reforms Department).
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(iv) It shall be necessary to have the name of candidates registered in the nearest Employment Exchange.
4, Compulsory notification of vacancies.— The application shall be invited by advertisement as far as possible
through Employment Exchange. Each applicant shall mention the Employment Exchange registration number in
the application, If, due to any reason, the Employment officer docs not recommend his/her name, the application
shall be accepted on the basis of registration number. After consideration of applications, a reservation category
wise panel shall be prepared by the Selection Committee against the vacancies for the whole one financial year.
3. Reservation/Roster.— After calculation of vacancies on the 1st April of cach year and roster clearance
according to actual and possible vacancies, the appointment may be made from the reservation category wise
recommended panel.

6. Selection Committees.— (I} The selection committee shall be at two levels-

(a) at the Department level, (b} at the District level.

{(2) The Selection Committee constituted at the department level may prepare panel for recruitment in the
concerned department and the offices attached to it. The Selection Committee constituted at district level may
prepare panel for recruitment in all types of offices at district level. The division Jevel offices shall be under the
jurisdiction of the Selection Committee constituted under the chairmanship of the District Magistrate of the
district in which its headquarters is situated.

(3} The constitution of the Selection Committee shall be according to enclosed Annexure-1.

{4} The appointment may be made on the basis of panel prepared by the Sclection Committees in the
concerned financial year (till 31 March). The validity of the panel shall be for only one year with effect from
the date of receipt of recommendation in the department.

7. All appointments shall be made in the basic grade.

8. Appointing Authority.— (1) The Head of the Department or the concerned competent authority shall be the
appointing authority. His/her such power shall not be delegated in any circumstances. In such departments
where there is no directorate/attached office, appoinunents may be made by the officer not below the rank of
Deputy Secretary on approval of the departmental Principal Secretary/Secretary.

(2)  In any office at the division and district level, the appointments may be made by the authority of the
concerned office competent for appointment.

9. At the time of making appointment, it shall be essential to comply the following procedures-

(1)  Every Department shall make available the signaturc of Appointing officer to all Treasurics.

() Each state level appointing officer and divisional/district level appointing officer, shall send the

appointments to be made in compiled form to the Superintendent, Secretariat Press, (Gulzarbag/concerned
District Magistrate for publication in extraordinary issue of state level gazetie and district level gazette
respectively, which shall be published in the extra-ordinary issue ol gazette. The appointing officer,
after obtaining the copies of gazette from the office of the Superintendent, Secretariat Press. Gulzarbag/
District Magistrate, shall send it to all such office-hcads where the newly appointed employees have
been posted. The office-head of the receiving office shall compare the first appointment with the
gazette. The copy of the gazetie shall also be sent to the Treasuries along with the [irst pay bill.

(i) The joining of newly appointed employees shall be made in the office of the appointing officer after
receipt of recommendation of Selection Committee. At the time of joining, their educational and other
certificates be examined and verificd. Their signature, handwriting be examined on the basis of their
application form forwarded by the Selection Committee. After obtaining their photograph with signature
from them, it shall be compared on the basis of application form forwarded by the Selection Committee.
Thereaftcr, on full satisfaction of the appointing officer, appointment letter be issued to the newly
appointed employees with their verified photograph pasted on it.
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(iv) It shall be the responsibility of the appointing officer to issue the appointment letter with the photograph
pasted om it verified by the appointment officer, only after being fully satisfied with all the certificates
of the recommended employees. The appointment letter shall contain the full signature, full name and
name of post of the appointing officer. A Copy of the Service Book shall be sent to the concerned
office head along with the copy of the appointment letter.

(v) After issue of appointment letter, the officer accepting the joining shall ensure verification of appointment
letter from the photograph in the appointment letter and the Service Book sent by the appointing authority.
The officer accepting the joining, after being prima facie satisfied with the appointment letter, shall
accept the joining of employees provisionally for three months and shall get the appointment letter
confirmed by the appointing officer. In case of such confirmation not being made within three months,
the pay of the concerned newly appointed employee shall not be drawn till the confirmation of appointment
is made.

(vi) The attested photo copy of the appointment letter shall be a sent to the Treasury along with the first
pay bill, so that the signature of the appointing officer may be compared by the Treasury officer with
the signature available in the Treasury from before.

10. Probation period/confirmation.— After appointment, there shall be a probation period of two years. The
Service may be confirmed on successful completion of probation period and on service being satisfactory
during said period.

11. Post/Grade of Peon.—(1) The nomenclature and the ratio of number of posis in the different unreserved
pay scales of the posts of Peon shall be as follows-

(i) Rs. 2550-3200/- (Peon) (basic grade- IV) 30 %

(i) Rs. 2610-3540/- (Peon) (grade- I1I) 30%
(iii) Rs. 2650-4000/- (Peon) (grade-II) 35%
(iv) Rs. 2750-4400/- (Peon) (grade-I) 05%

(2) The instruction issued by the State Government (Finance Department), with respect to pay scale/
promotion, from time to time, shall be applicable.

12. Promotion .—(1) In this cadre, the promotion may be given on the basis of seniorily as follows -

(a) From Peon (grade-1V) to Peon (grade-111)

(b) From Peon (grade-1II) to Peon (grade-Il)

(¢) From peon (grade-IT) to Peon (grade-I}

(2) It shall be essential to follow the Act/Rules/instructions concerning reservation/ KALAWADHI in
promotions.

13. Departmental Promotion Committee.— (1) All promotions may be given on the basis of reccommendation of
Departmental Promotion Committec.

(2) At the Secretariat level, the officer not below the rank of Special Secretary/Additional Secretary/
Joint Secretary shall be the Chairman of the Departmental Promotion Committee of the concerned department.
There shall be two other mcmbers among which one shall be the Deputy Secretary/Under Secretary in charge
of the establishment of the concerned department and the other shall be the officer belonging to scheduled
caste/scheduled tribe nominated by the Personnel & Administrative Reforms Department.

(3) At the Mufassil level, the Additional Collector of the concerned District shall be Chairman of the
Departmental Promotion Committee. There shall be two other members of the committee, among which one
shall be the officer belonging to SC/ST nominated by the District Magistrate and ihe other shall be the
Estabiishment Deputy Collector.

(4) At the division level, the District Magistrate of the concerned district in which the divisional office is
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situate, shall be the Chairman of the Departmental Promotion Committee. There shall be two other members of
the committee, among which one shall be the representative of Divisional Commissioner and the other shall be
the officer belonging to SC/ST nominated by the Divisional Commissioner.
14. The work of Record Supplier may be taken from amongst the Peons grade II on the basis of seniority and
capability. The work of Treasury Sarkar may be taken from amongst the peons Grade [ on the basis of Seniority
and capability.
15. (1) In the matter of subjects and points not mentioned in these Rules, the instructions for the time being in
force for the personnel of the State Government shall be applicabie.

(2)  The Personnel & Administrative Reforms Department shall be competent to interpret any of the rule
of these Rules,

(3)  Should any difficuity arises in enforcing any of the rule of these Rules, the State Government (Personnel
& Administrative Reforms Department) may remove such difficulty by notification in official gazeite.
16. Repeal.— All the circulars, instructions issued earlier with respect to appointment/promotion in Class IV
(Group D), so far as they relate to appointment/promotion etc. of the Peon/Orderly Peon/Chaprasi, shall be
deemed to have been repealed with the coming into force of these Rules.

By order of the Governor of Bihar,
RAJIVA LOCHAN,
Special Secretary to Government.

ANNEXURE-1
(See Rule 6)
CONSTITUTION OF SELECTION COMMITTEE
1. At the department level the selection committee shall be constituted as under-
(i)  Concerned Departmental Principal Secretary/Secretary Chairman
(i)  All the Heads of Department, or the Senior Officer incharge of
Departmental Establishment in the Departments where there is no
directorate / attached office Member
(i)} As far as possible three officers belonging to SC/ST/
BC/Minority/Ladies category available in the Department
(In case of non-availability of such officers in the Department,
the officers nominated by (he Personnel & Administrative
Reforms Department from amongst aforesaid categories
posted in other department) - Member
(iv) Deputy Secretary / Under Secretary incharge of departmental Member Secretary
establishment
2. At the district level the Sclection Committee shall be constituted as under-

(i)  District Magistrate Chairman
(i) Deputy Development Commissioner Mcmber
(i) District Welfare Officer Member

(iv) As far as possible three officers belonging
to SC/ST/ BC/Minority/Ladies category
nominated by the District Magistrate Member
{(v) Establishment Deputy Collector Member Secretary
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The 25th February 2010

No. 15 / BSS-02-02 7 2008 ka-862-In exercise of powers conferred by subsection (1) of Section 19 of the Bihar
Secretariat Service Act, 2007 (Bihar Act 3, 2008), State Government makes following rules for implementation

of the provisions of the said Act-

1. Short title, extent and commencement.— (1) These rules may be called the Bihar Sccretariat Service Rules

2010.

2)
(3

1t shall extend Lo the Departments of the Secretariat and its Attached Offices of the State Government,
It shall come into force at once.,

2. Definitions.— In these rules, unless the coniext otherwise requires :-

Y
(i1)
(iit)
(iv)
(v)
(vi)

(vi1)
(viiD)
(ix)
(x)

{xi}

(xii)

'Act' means Bihar Secretariat Service Act, 2007 (Bihar Act 3, 2008).

'Service' means Bihar Secretariat Service.

'Appointing authority' means Secretary, Personnel and Administrative Reforms Department in
respect of Assistants and Governor of Bihar in respect of all higher grades or posts.

'Attached Offices' means attached offices as specified in Annexure-I.

'Annexure' means annexure aftached to these rules.

'Cadre Controlling Anthority' means Personnel and Administrative Reforms Department of
Government of Bihar in relation to any grade for all purposes,
'Government' means the Personnel and Administrative Reforms Department of Government of
Bihar.

'Grade' means any grade specified in rule 4 of these rules.

'Appointed day' means the date of coming into effect of the Act (i.e.04.01.08).

'Direct Recruitment' means recruitment on the basis of competitive examination held by Bihar
Staff Selection Commission.

'Limited competitive examination' means a limited competitive examination held by Bihar Public
Service Commission in accordance with the regulations made by cadre controlling authority for this
purpose.

Words or references used in these rules and not defined shali have the meaning respectively
assigned (o them in the Act.

3.  Authorised strength.—

&y

The gradewise combined authorized strength shall be according to the strength specified in
Annexure-11 in respect of subsection (1) of the section-6 of the Act just prior to coming into effect
of this Act (dated 04.01.2008) and shall be deemed to be revised automatically according to the
creation or abolition or otherwise of posts as may be necessary from time-to-time,
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(i1) On the basis of sanctioned strength of the service determined under subsection (1), the identification
of posts in the different departments as-well-as in the attached offices may be done by the cadre
controlling authority through a notification published in the gazetie in this regard.

4.  Grades and posts of the service.—

{n In accordance with the section 4 of the Act, the different grades of posts of the service, their

classification and appointing authority will be as follows:-

SL Name of Pay Scale Classifi- Gazetted/ Appuinting Remarks
No. | the post (Unrevised/ cation Non- Authority
Revised) Gazetted
1. Assistant 5500-9000/- Group- Non- Secretary,
Pay Band-2 B Gazetted Personnel and
(9300-3480(0) Adm.Reforms
( Grade Pay- Depitt.
4600
2. Section 6500-10500/- Group- Gazetted Governor of Pay Band-3
Officer Pay Band-2 B Bihar (15600-39100)
and (9300-34800) with Gradc
equivalent | Grade Pay- Pay-5400
48(X) after four years

of service

3. Under 10000-15200/- Group- Gazetted Governor of
~ Secretary Pay Band-3 A Bihar
and (15600-39100)
equivalent | Grade Pay-
6600 —
-~ 4. Deputy 12000-16500/- Group- Gazetted Governor of
Secretary Pay Band-3 A Bihar
and (15600-39100)
equivalent | Grade Pay-
7600
(2) The pay scales mentioned in sub rule-1above shall be automatically revised / modified according to

the revision/ modification by State Government.
5. Delegation of powers of Cadre controlling authority.—

(1) Cadre controlling authority may delegate some of his powers to Commissioner-cum- Secretary/Principal
Secretary/Secretary or Head of the Departments by notification in gazette.

(2) The member of the service of any grade shall remain under the operational control of the
departments/ offices in which they are posted and their retirement benefits, permanent / temporary
advance from provident fund according to powers delegated by Finance Department from time-to-
time, all leaves, L.T.C., reimbursement of medical expenditure, transport allowance etc. shall be
sanctioned and payment will be made by that department/office.
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12.

13,

(iii)  An Officer of Finance Department not - Member.
below the rank of Joint Secretary
(iv)  Senior In-Charge of establishment of Bihar - Member.
Secrctariat Service, Personnel and Administrative
Reforms Department
(v) An Officer of SC/ST nominated by - Member.
Personnel and Administrative Reforms Department.
4) Persons appointed and working as Section Officer of Joint Cadre of Assistants of Secretariat and
Attached Offices on the appointed day shall be deemed to be automatically included in this grade.
Promotion/Appointment to the grade of Under Secretary.—
(1) Vacancies in the grade of Under Secretary shall be filled by promotion from the grade of Section Officer.
(2) Persons appointed and working as Under Secretary of the Joint Cadre of Assistant of Secretariat and
Attached Offices on the appointed day shall be deemed to be automatically included in this grade.
(3) There shall be following members in departmental promotion committee for considering and
recommending for promotion o the grade of Under Secretary from the grade of Section Officers-
(i) Member, Board of Revenue - Chairman.
(i) Principal Secretary/Secretary, Personnel and - Member.
Administrative Reforms Department
(i) An Officcer of Finance Department not - Member.
below the rank of Joint Secretary
(iv) Senior In-Charge of establishment of Bihar - Member.
Secretariat Service, Personnel and Administrative
Reforms Department
(v) An Officer of SC/ST nominated by - Member.
Personnel and Administrative Reforms Department.
Promotion / Appointment to the grade of Deputy Secretary and / or the highest grade of Bihar Secretariat
Service.~ (1) Vacancies in the grade of Deputy Secretary shall be filled by promotion from the grade of
Under Secretary. Promotion to higher grade from Deputy Secretary shall be given from the grade of
Deputy Secretary.
(2) Persons appointed and working as Deputy Secretary of Joint Cadre of Assistants of Secretariat and
Attached Offices on the appointed day shall be deemed to be automatically included in this grade,
(3) There shall be following members in the departmental promotion commiitee for considering and
recommending for promotion to the grade of Deputy Secretary and / or other higher grade from the
grade of Under Secretary-

(i) Chairman, Bihar Public Service Commission - Chairman.
or Member of Commission nominated by him

{ii) Principal Secretary / Sccretary, Personnel and - Member.
Administrative Reforms Departiment

(i) An Officer of Finance Departiment not - Member.
below the rank of Joint Secretary

(iv) Senior In-Charge of establishment of Bihar - Member.

Secretariat Service, Personnel and Administrative
Reforms Department

(v) An Officer of SC / ST nominated by - Member.
Personnel and Administrative Reforms Dcpartment
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14,

15.

16.

Notification of Appointments, Posting etc.— Appointments, promotions, postings, deputation etc on all
gazetted posts of the service shall be notified in State gazette. Office order shall be issued in respect of
posts of non-gazetted grade; but publication of appointments / promotion in non-gazetted grade in State
Gazette shall be essential,

Sentority.— (1) The inter-se seniority of members of the service appointed lo any grade before the appointed

day shall be regulated by their seniority/inter~sc as determined before that day;

Provided thal if the seniority of any such member or members of the service had not been specifically
determined before that day, jt shall be determined by cadre controlling authority,

(2) All officers automnatically included in a grade shall rank senior to officers appointed to that grade

with effect from any date after the appointed day.

(3) The seniority of persons appointed to any grade after the appointed day shall be regulated in the

following manner-

(1) Assistant grade- (a) The direct recruit shall be ranked inter-se only in order of merit in which
they are placed in the merit list of Bihar Staff Selection Commission. The direct recruit shall be
ranked junior to the persons appointed through promotion against vacancies in a particular year.
{b) The inter-se seniority of persons appointed by promotion shall be determined according to
their date of promotion.

(ii) Section Officer grade- (a) The Officer appointed through limited competitive examination
shall be ranked inter-se in the order of merit in which they are placcd at the competitive examination
on the result of which they are appointed, the appointee of an earlier examination being ranked
senior to those of a later examination,

(b) The inter-se seniority of the officer appointed by promotion after the appointed day shall be
regulated by such order in which they are so appointed and shall be determined according to their
scniority in the Assistant grade.

{(c) The officers appointed through limited compelitive examination shall rank senior to the officers
appointed by promotion against vacancies in a particular year.

(i11) Under Secretary / Deputy Secretary etc- The inter-se seniority of officers promoted to this
grade after the appointed day shall be regulated by such order under which they are so promoted.

(4) In case of undue delay in the conduct of examination, receipt of recommendation or overlap of such

cxaminations or recommendations, the seniority may be determined by the cadre controlling authority.

Combined Gradation List.— (1) There shall be a combined gradation list of Bihar Secretariat Service in

accordance with section-5 of the Act, which will be prepared and maintained by cadre controlling authority

in exercisc of the powers conferred under proviso of subsection-1 of section-18 of the Act.

(2)  Irrespective of the date of initiation of the process of appointment / promotion, if necessary
notification or order was not issued on or before the 30th August 1988, the same shall be deemed
to have been lapsed and promotion shall be given in accordance with the provisions of the Act and
rules/regulations made thereunder.

(3) Combined gradation list of Assistant grade shall be the legal basis for the purpose of determination
of seniority in service, which will be prepared according to the following principles-

(a) Inter-se seniority of direct recruit Assistants shall be determined in order of merit of the
concerned examination and inter-se seniority of Assistants appointed from other sources shall be
determined according to their date of probation.

(b) For determination of inter-se seniority among the direct recruit Assistants appointed on the
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basis of examination and Assistant appointed through other sources, date of appointment / allotment
order shall be treated as unit for direct recruit Assistants appointed on the bhasis of examination.
The Assistants appointed through other sources whose date of probation is earlier from that date,
shall be ranked senior to the Assistants appointed on the basis of aforesaid allotment order. The
Assistants appointed through other sources, whose date of probation lies after the date of issuance
of aforesaid allotment order shall be ranked junior to Assistants appointed from that allotment
order,
(¢) The gradation of meritorious sportsperson appointed to the post of Assistant under the provisions
of circulars / resolutions issued by Personnel and Administrative Reforms Department shall be
determined after declaring them probationer from their date of appointment. But their gradation
shall be determined just below the Assistant appointed in that year on the basis of competitive
cxamination.
(d) The seniority of Assistants, who had joined within one year from the date of issue of allotment
order / appointment order, shall be in order of their merit but seniority of Assistant, who instead of
joining within one year had joined after one year from the date of issue of allotment order /
appointment order, shall be on the basis of their date of joining in their joining year according to
their merit.
(e) The inter-se scniority of those candidates, whose recommendation had been received from
Bihar Public Service Commission / Bihar Staff Selection Commission but their merit was not
mentioned, shail be determined on the basis of their educational qualification and if their educational
qualification are same, their inter-sc seniority shall be determined on the basis of age. But their
seniority shall be determined below those candidates who were recommended / appointed with
their merit by same transaction and in same year.
(f) If the date of appointment of Assistants on the basis of any examination is before the date of
issue of allotment order by Personnel and Administrative Reforms Department, then their seniority
shall be decided according to their merit taking date of issuance of allotment order as their date of
appointment.
Maintenance of Annual Confidential Report.— Annual confidential report shall be written in two copies
to avoid the probable delay in promotion of the members of the service. One copy shall be made available
to cadre controlling authority for maintenance and second copy shall be maintained by their department
/ office where the member of the service is posted.
Annexure-I
List of Attached Offices
{See rule 2 (iv)}
Office of the Transport Commissioner.
Directorate of Health Services.
Jail Inspectorate.
Office of the Director, Higher Education.
Office of the Director, Secondary Education.
Office of the Director, Primary Education.
Office of the Director, Mass Education (Jan Shiksha)
Office of the Director, Animal Husbandry.
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Office of the Labour Commissioner.

Office of the Inspector General, Registration.

Office of the Excise Commissioner.

Office of the Director, Industries.

Office of the Director, Technical Development (Industries).

Office of the Director, Handicrafts and Silk.

Office of the Registrar, Co-operative Societies.

Office of the Director, Dairy Development.

Office of the Director, Fisheries Development.

Office of Engineer-in-Chief / All Chief Engineers, Energy.

Office of Engineer-in-Chief /All Chief Engineers, Building.

Office of Engincer-in-Chief / All Chief Engineers, Housing.

Office of Engineer-in-Chief / All Chief Engineers, Water Resources.
Office of Engineer-in-Chief/All Chief Engineers, Road Construction.
Office of Engineer-in-Chief / All Chief Engineers, Public Health & Engineering.
Office of Engineer-in-Chief / All Chief Engineers, Minor Water Resources.
Office of Engineer-in-Chief / All Chief Engineers, Rural Works Department.
Office of the Director, Science and Technology.

Office of the Director, Information and Public Relation.

Office of the Director, Soit Conservation.

Office of the Board of Revenue.

Chief Minister Secretariat,

Office of Finance Audil.

Office of the Director, Archeology.

Office of the Director, Museum.

Office of the Director, Statistics and Evaluation.

Office of Director General-cum-Inspector General of Police.

Headquarters of Home guard.

Office of Commercial tax Tribunal.

Office of the Advocate General.

Forensic Science Laboratory.

Office of Crime Investigation.

Office of the Principal Chief Conservator of Forest.

Office of the Director, Survey and Land Records.

Office of the Director, Consolidation.

Office of the State Consumer Forum,

Office of the Director, Agriculture.

Office of the Director, Revenue (Water Resources).

Office of the Commissioner / Additional Commissioner, Departmental Inquiries
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48. Office of the Director, Rajbhasha.
49 Office of the Director, Tourism.
50. Office of the Director, Employment and Training.
51. Office of the Director, Social Security.
52. Office of the Director, Social Welfare.
53. Office of the Director, Integrated Child Development Scheme.
54. Office of the Director, Civil Aviation.
55. Office of Bihar State Citizen Council.
56. Office of Bihar State Planning Council.
57. Prosecution Directorate.
58. Office of Resident Commissioner (Including Bihar Bhawan).
59, Office of All Divisional Commissioners,
60. Tribunal, Bihar State Religions Trust Council.
61. List of Commissions-
1) Bihar Staff Selection Commission (P. & A. R. Department).
(2) State Information Commission (P. & A. R. Department).
(3) State Commission for Backward Classes (P. & A. R. Department).
(4) State Commission for Most Backward Classes (P. & A. R. Department).
(5) Rajya Mahadalit Aayog (P. & A. R. Department).
(6) Bihar State Election Authority (P. & A. R. Department).
(7) State Election Commission (Panchayati Raj Department).
(8) Child Labour Commission (Labour Resources Department).
Annexure-II
Grade wisc Combined Sanctioned Strength
{See rule-3}
S1. No. | Grade Sanctioned Strength (on 04.01.08)
On New Posts Total
15.11.2000 | created after
that
Assistant 2989 120 3109
2. Section Officer and eguivalent 531 33 564
3. Under Secretary and equivalent 96 09 105
4. Deputy Secretary and equivalent 23 02 25

Posts Equivalent to Under Secretary :-

1.
2.

Assistant Chief Electoral Officer-Cum-Assistant Secretary, Election Department.

Assistant Secretary, Cabinet Co-ordination Department. (Chief Minister Secretariat).
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Assistant Secretary, Home Department.

Assistant Secretary, Personnel and Administrative Reforms Department.
Accounts Officer, Finance Department.

Planning Officer, Planning and Development Department,

Special Officer, Urban Development and Housing Department.

Planning Officer, Welfare Department.

Y X N AW

Budget Officer, Health Department.

10.  Special Officer (Confidential Character Roll), Health Department.
1. Budget Officer, Human Resources Development Department.

12. Budget Officer Cum-Under Secretary, Agriculture Department.
13.  Budget Officer, Co-operative Department.

14, Special Officer (Consumer), Co-operative Department.

15, Accounts Officer, Co-operative Department.

16.  Under Secretary-Cum-Special Officer, Law Department,
By order of Governor of Bihar,
SARYUG PRASAD,

Deputy Secretary to the Government.
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Govt. of Bihar
Personnel & Administrative Reforms Department

NOTIFICATION
Dated 8. 12. 2009
No. 3/M.-253/2006-6086/ In exercise of the powers conferred by proviso to Article 309 of the Constitution
of India, the Governor of Bihar, makes the following Rules for appointment of outstanding Sportspersons-
| Short title, extent & commencement.- (i) These Rules may be called as the Bihar Outstanding

Sportspersons Appointment Rules, 2009,

(i1) it shall extend to the whoie State of Bihar.

(i1} It shall come into force atonce.

2. Definitions.- In these Rules, unless the context otherwise requires-

(1)  "Rules" means the Bihar Outstanding Sportspersons Appointment Rules, 2009;

(i) "Government" means the Government of Bihar;

(i)} "Governor" means the Governor of Bihar;

(iv) "Year" means the financial year, i.e. from Ist April to 31st March;

(v) "Appointing Authority” means the Personnel & Administrative Reforms Department;

(vi}) "Sports discipline” means such sports discipline which are played in Olympic games or
Commonwealth games or Asian games or All India Civil Services Tournament (Except Music,
Dance & Short play events);

(vil) "International Tournament" means Olympic, World Cup, World University games, Afro-asian
games, Asian championship, SAARC games or Special Olympics in which the India has
participated as a team of the Indian Olympic Association or Federation:

(viii) "National Tournament" means such competition, which has becn conducted by the Supreme
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National Federation of the sports discipline determined under these Rules once at senior level
or the recognised Annual All India Inter University Competitions conducted in the aforcsaid
sports discipline;

(ix) "Personal Competition” means such competition in which the achievement has been due to
personal efforts; and

(x) "Team Competition" mecans such competition in which the achievement has been due to etforts
by more than onc sportsperson.

3. Qualification.— Under these Rules, the sportspersons having following qualifications, shall be
suitable for appointment in the category of outstanding sportspersons under the services of the
Government, who-

(i) is the resident of Bihar State, and who in the defined sports disciplines in these Rules

(i) (a) has secured First, Second and Third position in the team/ personal events by representing
the country in the Olympic, World cup, World University games, Commonwealth games,
Asian games, Afroasian games, Asian Championship, Special Olympic or SAF games, or
(b) has obtained First, Second or Third position in the team/ personal events in National
games/ National Senior/ Junior Championship, or
(c) has obtained First, Second or Third position in All India Inter University Tournament by
representing University, or
(d) has represented India in Olympic or Commonwealth games or Afro-asian games or Asian
games or SAF gamecs,

4. Selecion Procedure .-

4.1 The selection for appointment shali be on the basis of achievement obtained in the sports
competition mentioned in the foregoing rule. For appointment on the post it shall not be
sufficient for a outstanding sportsperson to have the requisite qualification only, rather the
sportspersons having requisite qualification shall have to pass through a selection procedure.
The selection committee, after adopting due procedure, shall prepare a merit list, on the basis
of which appointment shall be made each year according to the merit. The advertisement for
selection shall be made by the Personnel & Administrative Reforms Department in the month
of April each year and after completion of all procedures appoiniment shall be made till the
month of August.

4.2 The selection of outstanding sportspersons shall be made by the Selection Commitiee constituted
by the State Government. The following shall be the members of the Commitiee-

(1) Principal Secretary/Secretary, Personnel & Administrative Chairman
Reforms Department

(2) Secretary, Art, Culture & Youth Department Member

(3) Director General, Bihar State Sports Authority, Patna Member

(4) Sports specialist nominated by the Art, Culture & Youth Deptt. Member

(5) An officer not below the rank of Deputy Secretary belonging to Member

SC/ST nominated by the Pesonnel & Administrative Reforms Deptt.

4.3 The merit list for appointment of outstanding sportsperson having requisite educational qualifiction
as well as qualification with respect (o sports discipline, shall be prepared keeping in view the
seniority list mentioned in Annexure-I.

4.4 The selection shall be made on the basis of best achievement amongst the several achievements
secured by a sportsperson.
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4.5 For appointment, achievement secured by a sportsperson in any year shall deemed to be the
suitability for appointment, provided that the age of the outstanding sportsperson is within
the limit for government employment .

4.6 In case of tie on the basis of aforesaid sports achievements, the following procedure shail be
adopted to break the tie—

(a) The personal achievement shall be treated as larger against the team achievement.

(b) The player setting new record shall be preferred.

(¢) The achievement of high level tournament shall be preferred.

(d) If the tie remains in spite of above, the date of birth shall be preferred.

(e) The achievement of current year shall be given priority.

([} If the tie still remains, it shall be broken on the basis of percentage marks of
prescribed qualification

4.7 The outstanding Sportsperson having prescribed educational qualification and requisite
qualification with respect to sports discipline shall be appointed on group 'C' posts by the
Personnel & Adminisirative Reforms Department on the basis of recommendation of the
Selection Committee. Such appoinument shall be made on the posts of Bihar Secretariat Service,
Bihar Sccretariat Clerical Service and other group 'C' posts. In case of qualification being
below Matric appointment may be made on group 'D' posts. Under the special circumstances
appointments may also be made on group 'B' posts under these Rules.

4.8 Not more than three outstanding sportspersons shall be appointed in a year in any sports
discipline,

4.9 To make the appointment procedure transparent provisional merit list shall be published.
Grievances of any kind may be submitted to the Principal Secretary/ Secretary,  Personnel &
Administrative Reforms Department within 15 days of publication of merit list. After examining
the grievances the final merit list shall be issued, on the basis of which appointment shall be
made in accordance with seniority.

4.10 After preparation of merit list by the Selection Committee, recommendation for appointment
shall be made after verification of certificates.

Age limit.— The provision of age limit determined by the State Government (Personnel &

Administrative Reforms Department) from time to time shall be effective.

Reservation.— If the vacancy in the appointment of outstanding sportspersons is on the reservation

point, the outstanding sportsperson shall be appointed after carrying forward the rescrvation point.

Repeal & Savings.— The letter no. 3792 dated 14.03.73 and resolution no. 1086 dated 20.01.79

issued by the Personnel & Administrative Reforms Department and other instructions with respect

to appointment of outstanding sportspersons shall be deemed to be repealed.

Notwithstanding such repeal, anything done or any action taken under the said circular/resolution/

instructions prior to coming into force of these Rules, shall have no adverse effect.

Miscellancous.— Notwithstanding contained any thing contrary to these Rules in any other Rules,

provisions of these Rules shall have over-riding effect.

Removal of difficulties.— The Government may, from time to time, issue such general or special

direction as may be necessary to remove ditficulties in the operation of any of the provisions of

these Rules,
By the order of the Governor of Bihar,
Rajeev Lochan
Special Secretary to Govt.
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Annexure -1
THE PRIORITY LIST OF SPORTSPERSONS FOR APPOINTMENT OF OUTSTANDING
SPORTSPERSONS
1.  The sportspersons having secured First, Second and Third position in the Olympic Games by representing
India.
The sportspersons having secured First, Second and Third position in the World Cup by representing India.
3. The sportspersons having secured First, Second and Third position in the World University Games by
representing India.
4.  The sportspersons having secured First, Second and Third position in the Commonweaith Games by
representing India.
5. The sportspersons having secured First, Second and Third position in the Afroasian Games by representing
India.
6. The sportspersons having secured First, Second and Third position in the Asian Games by representing India.
7. The sportspersons having secured First, Second and Third position in the Asian Championship by representing
India. '
8. The sportspersons representing India in Olympic.
9. The sportspersons representing India in Commonwealth games.
10. The sportspersons representing India in Afroasian games.
11. The sportspersons representing India in Asian games.
12. The sportspersons having secured First, Second and Third position in the SAF games by representing India.
13. The sportspersons having secured First, Second and Third position in the Team/Personal Competition by
representing State in National Games, National Senior Championship at national level.
14. The sportspersons representing India in SAF games.
15. The sportspersons having secured First, Second and Third position in the team/personal competition by
representing University in All India Inter University Tournament.
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Government of Bihar
Personnel & Administrative Reforms Department
NOTIFICATION

No. 15/B85-02-03/2008 Ka- 2017 Patna-15, Dated 18.06.2009

In exercise of powers conferred under sub-section (2) of section-19 of Bihar Secretariat Service Act,

2007 (Bihar Act 03, 2008) cadre controlling authority (Personnel and Administrative Reforms Department)
makes the following Regulations in light of clause (b) of subsection (1) and subsection (2) of section-14 of the

said Act, for appointment through limited competitive examination to the grade of Section Officer of the Bihar

Secretariat Service-

1.

Short title and commencement.- (1) This regulation may be called "Bihar Secretariat Service (Appointment

through limited competitive examination to the grade of Section Officer) Regulation, 2009."

(2) It shall come into force at once.

Definitions.- In these Regulations, unless the context otherwise requires:~

(1) 'Available Vacancies' means calculated and reservation category wise requisitioned vacancies
available on lst April of every year against the 20% posts in the grade of Section Officer of the
service;

(2) 'Act’ means the Bihar Secretarial Service Act, 2007 (Bihar Act 03, 2008);

(3) ‘'Service' means the Bihar Secretariat Service;

(4) 'Commission' means the Bihar Public Service Commission,;

(5) 'Examination' means limited competitive examination conducted by the Commission for appointment
to the grade of Section Officer of the service;

(6) 'Rules' means the Bihar Secretariat Service Rules, 2010.

(7) ‘'Assistant’ means those Assistants of the Service who are confirmed in the Service and have completed
five years of continuous service in Assistant grade excluding probation period;

(8) Other words and references used in these regulation and not defined herein shall have the meanings
respectively assigned to them in Bihar Act 03, 2008 and Bihar Secretariat Service Rules, 2010.

Appointment through Limited Competitive Examination.-

(1) According to the provisions contained in clause (b) of Subsection (1) of Section 14 of Act, 20% of
posts in the grade of Section Officer of this service shall be filled through Limited Competitive
Examinations from the Assistant grade according to the recommendation of the Commission on the
basis of a Limited Written Competitive Examination held by the Commission for this purpose.

(2} For this purpose, Personnel and Administrative Reforms Department shall calculate the vacancies on
the basis of vacancies reported by different departments available on lst April every year and reservation
category wise requisition shall be sent to the Commission by 30th April.

Holding of examination for appointment through Limited Competitive Examination.-

(1) The written examinatibn for appointment through Limited Competitive Examination to the grade of
Section Officer of the service shall be held and conducted by the Commission.

(2) Eligibility and Conditions.— For appearing al the Limited Competitive Examination, a candidate shall
have to fulfill following conditions:-

(i)  Should be confirmed in the Assistant grade of the service.
(i) Length of service- He should have rendered a continuous service of five years in the Assistant
grade excluding probation period.

(i) Every candidate will be given a maximum of three chances in this examination.
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(iv) Fees- A candidate shall have to pay such fees as may be prescribed from time to time by the
Commission;

Provided that candidates belonging to the reserved categories may be given such relaxation in the
required fees as prescribed by the Personnel and Administrative Reforms Department from time to
time.

(3) Determination of Eligibility- The Commission shall decide as to the eligibility of candidate for
admission to this examination and the decision of the Commission will be final. Only such candidates
may appear in the examination whose admit card shall be issued by the Commission for this purpose.

Syllabus for Limited Written Competitive Examination.— There shall be two papers in this examination.

Each paper shall be of 100 marks and three hours duration. Each question shall be of multiple choice

objective type.

Paper-I  Question related to General Knowledge, Constitution of India, Public Administration and

Development shall be asked in the {irst paper.

Paper-1I  Question related to following rules/codes shall be asked in the second paper-

(1) Bihar Service Code

(2) Bihar Pension Rules

(3) Bihar Rules of Executive Business

(4 Secretariat Instructions

{(5) Board Miscellanecus Rules

{6) Bihar General Provident Fund Rules

(7)  Bihar Travelling Allowance Rules

(8) Bihar Government Servants Conduct Rules
(9)  Bthar Treasury Code

(10) Bihar Financial Rules

(11) Bihar Government Servants (Classification, Control and Appeal) Rules, 2005
(12) Rightto Information Act, 2005

Results.-

{1} A candidate shall have to obtain minimum qualifying marks as determined by the Personnel &
Administrative Reforms Department from time to time to be eligible for being included in the merit list
atter the examination.

(i) A list of eligible and reservation category -wise candidates shall be prepared by the Commission in
order of merit and shall be recommended for appointment according to the requisitioncd vacancies.

(i) Communication of results to a candidate shall be done according to the mode and procedure prescribed
by the Commission.

(iv) The validity of recommendation of the Commission shall be for one year from the date of its receipt in
the department,

Appoiniment.- Success in the examination confers no right to a candidate for appointment to the post of

Section Officer unless the State Government is satisfied after such enquiry, as may be considered necessary

by the State Government, about his conduct during the service period. The decision of Personnel and

Administrative Reforms Department, in respect of disqualification of a candidate recommended by the

Commission shall be final.

Penalty for misconduct.- (1) A candidate shall be penalized for following misconducts :—

(i)  obtaining support for his candidature by any means:
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(i) impersonating;
(i) procuring impersonation of any eligible person;
(iv) submitting fabricated documents which have been tampered with;
(v} making statement which are incorrect or false, or suppressing material information;
(vi) resorting to any other irregular or improper means in connection with his candidature for the examination;
(vil) misbehaving tn the examination hall;
(viili) using unfair means in the examination hall.
(2} Attempting to commit or, as the case may be, abeiling of all or any of the acts specified in the foregoing
clauses, may, in addition to rendering hirn liable to criminal prosecution, make him liable-
(i)  to be disqualified by the Commission from the examination for which he is a candidate;
(ii) to be debarred from examination either permanently or for a specified period:—
{a) by the Commission- from any examination or selection held by the Commission,
(b) by the State Government- from any service under the Stale Government;
(tn) to disciplinary action in accordance with Bihar Government Servants (Classification,
Control and Appeal) Rules, 2005.

By the order of Governor,
Amir Subhani
Secretary to the Govt.
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Government of Bihar
Personnel & Administrative Reforms Department
Notification
Patna-15, Dated 09. 12. 2009
No. - 15/B§S-02-03/2008 ka 5957/In exercise of powers conferred under sub-section (2) of section-19 of
Bihar Secretariat Service Act, 2007 (Bihar Act 03, 2008) the following amendements is made in the
"Bihar Secretariat Service (Appointment through limited competitive examination to the grade of
Section Officer) Regulation, 2009" made under notification no.-2916 dated 18.06.2009 :-
Amendments
In the said regulations -
The group of words "excluding probation period" used in sub-regulation (7) of regulation-2
and clause (ii) of sub-regulation (2) of regulation-4 shall be deemed to be deleted.
2. It shall come into force at once.
By the order of Governor,
Saryug Prasad

Deputy Secretary to Government
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Government of Bihar
Personne! and Administrative Reforms Department
NOTIFICATION
Patna-15, Dated 19. 06. 2009

No.-9/Vividh-14-70/2007 Ka-5884/ In exercise of the powers conferred by the proviso to rule-15 of the
Bibar Secretariat Clerical Service Rules, 2006, the State Government of Bihar (Personnel and

Administrative Reforms Department) hereby makes the following regulations for determination of

procedure for testing the ability in typing and computer according to rule 10 (2) of the said Rules.

1.

Short title and commencement.-

(i)

(ii)

These Regulations shall be called "The Bihar Secretariat Clerical Service (Typing and Computer
ability test) Regulation, 2009,

It shall come into force at once.

Definitions.-

In these Regulations, unless the contexi otherwise requires:-

(1)
(i)
(iii)

"Board of Revenue" means the Board of Revenue of the Government of Bihar:
"Rules" means "The Bihar Secretariat Clerical Service Rules, 2006"; and
Terms and references used in these Regulations but not defined herein, have the same meaning

as defined in The Bihar Secretariat Clerical Service Rules, 2006.

Ability test in typing and computer for probationer Lower Division Clerks.-

(1)

(i1)

It shall be necessary to pass ability test in typing on typewriter and Microsoft Office, Words
Processing on computer for the purpose of confirmation of service in Lower Division Clerks
grade after completion of the period on probation and training.

For this purpose the test shall be held and conducted by the Board of Revenue.
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5.

(iii) (a) There shall be one paper of 100 marks for testing typing and computer knowledge. The pass

marks for candidates of General and other categories shall be forty marks and for candidates of
Scheduled Castes/Scheduled Tribes shall be thirty marks,
(b) It shall be necessary to type three hundred words in ten minutes at the speed of thirty words
per minute in Hindi on typewriter and computer separately for Lower Division Clerks under
probation, There shall not be more than two per cent errors for the candidates of Scheduled
Casies/Scheduled Tirbes and one & half per cent for the general and other categories otherwise
they shall be declared disqualified,

4. Ability Test in typing and computer for the candidates automatically included in Lower Division
Clerks Grade.-

(i) Such Lower Division Clerks who have been deemed to be automatically included in this service
and whose age is less than fifty years on the appointed day, shall necessarily be required to pass
in ability test in typing on typewriter and Microsoft Office Words Processing on computer under

proviso to rule 7(4) for further increments.

(ii) For this purpose, the test shall be held and conducted by the Board of Revenue.

(ii1)(a) There shall be one paper of one hundred marks for typing and computer knowledge. The

pass marks for candidates of General and other categories shall be forty marks and for candidates
of Scheduled Castes/Scheduled Tribes shail be thirty marks.
(b) It shall be necessary to type three hundred words in ten minutes at the speed of thirty words
per minute in Hindi on typewriter and computer separately for such Lower Division Clerks.
There shali not be more than two per cent errors for the candidates of Scheduled Castes/Scheduled
Tribes and one and half per cent for the general and other categories otherwise they shall be
declared disqualified,

Ability Test in typing and computer for the candidates deemed to be automatically included in Upper

Division Clerks Grade.-

(1) Such Upper Division Clerks who have been deemed to be automatically included in this service
and whose age is less than fifty years on the appointed day, shall necessarily be required to pass
in ability test in typing on typewriter and Microsoft Office Words Processing on compuler under
proviso to rule 12 (3) for further increments.

(i1) For this purpose, the test shall be held and conducted by the Board of Revenue.

(ii)(a) There shall be one paper of one hundred marks for testing typing and computer knowledge.
The pass marks for candidates of Genceral and other categories shall be forty marks and for
candidates of Scheduled Castes/Scheduled Tribes shall be thirty marks.

(b} It shall be necessary to type three hundred words in ten minutes at the speed of thirty words
per minute in Hindi on typewriter and computer separately. There shall not be more than two per
cent errors for the candidates of Scheduled Castes/Scheduled Tribes and one & half per cent for

the general and other categories otherwise they shall be declared disqualified.

By the order of the Governor of Bihar,
Saryug Prasad
Deputy Secretary to the Government
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No.-9 / Vividh - 14-70/2007 Ka-5884 Patna- 15, dated 19.06.2009

Copy forwarded to the Superintendent, Government Press, Gulzarbagh, Patna with request to publish
this notification in extraordinary issue of the Bihar Gazette and to send its 500 copies to this department.
Saryug Prasad

Deputy Secretary to the Government
No.-9 / Vividh - 14-70/2007 Ka-5884 Patna- 15, dated 19.06.2009

Copy forwarded to the Accountant General, Bihar, Patna/ All Departments/All Head of Departments/All
Divisional Commissioner/Registrar General, High Court, Patna/Secretary, Bihar Legislative Assembly/
Legislative Council/Governor Secretariate/Chief Minister Secreiariate/P.S. 1o Deputy Chief Minister/
Secretary, Bihar Staff Selection Commission, Patna for information and necessary action.

Saryug Prasad

Deputy Secretary to the Government
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The 24th February 2009
No.15/BSS-02-04/2008 Ka- 631—In exercise of powers conferred by sub-section (2) of Section 19 of the

Bihar Secretariat Service Act, 2007 (Bihar Act 3, 2008), the Cadre Controlling Authority (Personnel and

Administrative Reforms Department) makes following regulations for conducting Departmental Examination

and Competency test for typing on typewriter and Computer, in the Assistant Grade of Bihar Secretariat

Service in light of Section-12 of the said Act-

1. Shorttitle and Commencement.-(1) These Regulations may be called the Bihar Secretariat Service (Assistant
Grade Departmental Examination) Regulations, 2008.

(2) 1t shall come into effect at once.

2. Definitions.- In these regulations unless the context otherwise requires-

(i)  "Service' means the Bihar Secretariat Service,

(i) 'Acl’ means the Bihar Sccretariat Service Act, 2007 (Bihar Act 3, 2008);

(iii) 'Rules’ means the Bihar Secretariat Service Rules, 2010:

(iv) 'Board of Revenue' means the office of Board of Revenue attached o the Revenuc and Land
Reforms Department of Bihar State Government;

(v)  Words or References used in these Regulations and not defined shail have the meanings respectively
assigned to them in the Bihar Act 3, 2008 and Bihar Secretariat Service Rules, 2010.

3. Departmental Examination.— The departmental examination for the persons appointed on probation in the
Assistant Grade of the service shall be conducted by the Board of Revenue. Each person appointed on
probation shall be required to pass the Departmental Examination and Typing and Computer Competency
Test after completing the Training Programme successfully. Departmental Examination and Typing and
Computer Competency Test will be organised twice every ycar.
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4. Sylabus of Departmental Examination.- There shall be three papers in the Departmental Examination as under:-

First Paper
Subject-
1. Secretariat Instructions.
2 Rules of Executive Business.
3 Part I, 111, IV, IVA, V, V1, IX, TXA and Chapter 1I of Part XIV of the Constitution of India.
4. Bihar Government Servants (Classification, Control and Appeal) Rules, 2005.
5 Bihar Public Service Commission (Limitations of functions) Regulation and Bihar Government
Servants Conduct Rules.
Right to Information Act, 2005 and rules made thereunder,
Bihar Secretariat Service Act, 2007 (Bihar Act 3, 2008).

Second Paper
Subject-
1. Notes writing and Drafting.
2. Forms of Correspondence and Rules
3. Precisc Writing
4. Definitions of different types of lctiers and orders.

Third Paper

Subject-
1. Bihar Service Code
2. Bihar Pension Rules
3. Bihar Travelling Allowances Rules

=

Bihar Financial Rules
5. Bihar GPF. Rules

5. Each Paper shall be of full marks of 100 (one hundred), and for being successful it shall be necessary (o
obtain 40 (forty) percent marks. But for the Scheduled Castes/Scheduled Tribes Candidates only 30 percent
marks shall be necessary for being successful. The medium of examination will be Hindi/English and each
paper will be of three hours duration.

6. Typing and Computer Competency Test.- (1) This test shall also be conducted by the Board of Revenue.
It shall be essential to pass in this test also according to subsection (1 ) of section 12 and proviso to
sub-section (3) of section 9 of the Act.

(2) In this tesl, it shall be necessary to type 300 (three hundred) words in 10 (ten) minutes in Hindi @ 30
(thirty) words per minute on typewriter as well as on computer. To become successful there must not be
more that 1% per cent errors.

7. The next annual increment and eligibility for confirmation shall be determined on the basis of certificate of
Board of Revenue regarding passing in all papers of Departmental Examination as well as passing of
Typing and Computer Competency Test.

By the order of the Governor of Bihar,

Amir Subhani
Secretary to Government.
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Government of Bihar
Personnel & Administrative Reforms Department
Notification
Patna-15, Dated 28.10.2009
No. —15/B8S-02-04/2008 ka-5202/ In exercise of powers conferred under sub-section (2) of section-19 and
section-22 of Bihar Secretariat Service Act, 2007 (Bihar Act 03, 2008) the following amendments is made in
the "Bihar Secretariat Service (Assistant Grade Departmenial Examination) Regulation, 2008" made under
notification no.-630 dated 24.02.2009 :-
Amendments
In the said regulations -

The words "typing" "typerwriter" and "typing" respectively used in regulation-3, sub-regulation (2) of
regulation-6 and regulation-7 shall be deemed to be deleted.
2. It shall come into force at once.
By the order of Governor,
Saryug Prasad
Deputy Secretary to Government
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Government of Bihar
Personnel and Administrative Reforms Department

Notification
Patna-135, Datec_l 31.12. 2008

No.9/vividh-14-71/2007 Ka..13684/ In exercise of the powers conferred by rule- 15 of the Bihar Secretariat
Clerical Service Rules, 2006, the State Government of Bihar (Personnel and Administrative Reforms Department)
hereby makes the following regulations for determination of common seniority list in the secretariat clerical
service in the light of Rule-2 (h) and 13 of the said Rules :—

I.

Short title and commencement.—

(i) These regulations may be called * The Bihar Clerical Service (common sentority list) Regulations,
2008."

(ii) Tt shall come into force at once.

Definitions.--

In these regulations, unless the context otherwise requires -

(i) ‘Rules’ means “ The Bihar Secretariat Clerical Service Rules, 2006”; and

(i) Words and references used in these regulations but not defined in these regulations, shall have the
same meaning as referred in the Rules.

Preparation of common seniority list.—

(i)  The procedure for determination of the inter-se seniority, cmployees of the service, appointed and
working in secretariat and its attached offices, whose services are confirmed, shall be as under :-

(a} Lower Division Clerk :-

Inter-se seniority of lower division clerks, of the service, shall be maintained departmentwise separately,
by the concerned departments, in accordance with the provisions laid down in Rule [] of the Rules.

(b) Upper Division Clerk :-

(i)  The inter-se seniority of the employees automatically observed in the upper division clerk grade

~ shall be determined from date of their initial regular appointments.

(i)  The inter-se seniority of the employees promoted in Upper Division Clerk Grade under rule 12 (1)
and (2) shall be determined according to their datc of promotions. If the date of promotion being same the
seniority shail be determined on the basis of higher pay drawn, followed by pay in higher scale and then
followed by the basis of age.

Maintenance of Common Seniority List :-
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(i) Common seniority list shall be prepared and maintained by the Personne] and Administrative Reforms
Department and promotion will be considered on the basis of common seniority list.
(i) The common seniority list may be revised from time to time by the Personnel and Administrative

Reforms Department.
By the order of the Governor of Bihar,

Saryug Prasad
Deputy Secretary to Govt.

Memo No.9/vividh-14-71/2007 Ka-13684 Patna- 15, Dated 31.12.2008
Copy- Forwarded to the Superintendent, Government Press, Gulzarbagh, Patna with request to publish this
notification in extraordinary issue of the Bihar Gazctte and to send its five hundred copies to this

Department.
Saryug Prasad

Deputy Secretary to Govt.
Memo No.9/vividh-14-71/2007 Ka-13684 Patna-15, Dated 31.12.2008
Copy- Forwarded to Accountant General, Bihar, Patna/ All Departments/All Head of Departments/ All
Divisional Commissioner/ Registrar General, High Court, Patna/ Secretary, Bihar Legislative Assembly/
Legislative Council/ Governor Secretariat/ Chief Minister Secretariat/ P.S. (o Deputy Chief Minister,
Bihar, Patna/ Secretary, Bihar Staff Selection Commission, Patna for information and necessary action.
Saryug Prasad

Deputy Secretary to Govt.
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The 31st December 2008
No. 15/BS§S-02-06/2008 Ka-1(355—In exercise of powers conferred under subsection (2) of Section-19 of
Bihar Secretariat Service Act, 2007 (Bihar Act 3. 2008), cadre controlling authority (Personnel and Administrative
Reforms Department) makes following Regulations in light of Section-11 of the said Act, for determining traming programme
for the persons appointed on probation by direct recruitment in Assistant grade of the Bihar Secretariat Service:-
1. Short title and Commencement (i) These Regulations may be called the "Bihar Secretariat Service (Assistant
Grade Training) Regulation, 2008".
(i) It shall come into force at once.
2. Definitions.-In these Regulations, unless the context otherwise requires-
(i} 'Service' means the Bihar Secretariat Service;
(i) 'Act’' means the Bihar Secretariat Service Act, 2007 (Bihar Act 3, 2008);
(iii} 'Rules’ means the Bihar Secrctariat Service Rules, 2010;
(iv) 'Administrative Training Institute’ means the Administrative Training Institute of the State and Bihar Institute
of Public Administration and Rural Development (BIPARD); and
(v) Words or references used in these regulations and not defined shall have the same meanings respectively
assigned to them in the Bihar Act 3, 2008 and Bihar Secretariat Service Rules, 2010
3. The training programme shall be in following three continuous phases:-
(i) First Phase- (Training period four weeks);
(ii) Second Phase- (Training period four weeks),
{iit) Third Phase- (Practical Training four weeks).
Tn the first and second phase of training programme, 80% attendance shall be compulsory. Director
General, Administrative Training Institute/BIPARD shall sanction leave/grant permission for maximum
20% absence on satisfactory grounds (e.g. grave illness eic).
4. Training period of first phase shall be of four weeks and shall be held at Administrative Training Institute. The
syllabus for this training shall be as follows:-
(i) Organization of Secretariat and its attached offices.
(i) Duties and responsibilities of the various grades of officers in the Secretariat Departments.
(i)  Official information and security of documents.
(ivy  General description of the stages through which a new receipt passes from the time of receipt in an
office till its disposal.
(v)  Receipts and its distributions amongst officers and sections.
(vi)  Marking of receipts by Section Officers to the Dealing Assistants and entrics in the log books.
(vii)  Registration of receipts in the diary registers and its importance.
(viti) Opening of new files—file number and the subject of the file, file index register and entries to be made in
the file index register,
(ix)  Arrangements of files, referencing and page numbering and flagging of papers in the file.
(x)  Title headings of files—use of indices and the way to trace out the previous papers and precedents and
how to send requisition for and getting recorded confidential and ordinary papers.
(xi)  Proper maintenance of the diary register, various other papers and registers and its importance.
(xii) Recording—how cases are recorded-stages the proceedings have to pass through before reaching the
recorder.
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{xiii) Various types of communication, official letters, D.0. letters, Fax, officc memoranda and U.O. registers
ete.

(xiv) Maintenance of various kinds of issue registers.

(xv) Maintenance of Stamp account.

(xvi) Confidential papers-how to register and deal with them-arrangement for security and custody of confidential
papers—procedure of references of confidential papers to other branches in the departments.

(xvil} Checks on delay and arrears-the weekly arrear list, quarterly arrear list and arrear list of letters from the
Government of India to which replies have to be sent. Table of cases, report regarding action taken on the
decision of the Council of Ministers,

(xviif) Office management and discipline-attendance register, absence from office, holidays, leaves, casual
leave, character and cleanliness and orderliness, discipline, confidential report, entries in
character-rolls etc.

(xix) Thorough knowledge of selected chapters of the Secretariat Instructions.

{xx) Thorough knowledge of Right to Information Act, 2005 and the rules made thercin.

5. Training period of second phase shall be of four weeks and shall be conducted by Administrative Training
Institute. The syllabus for this training shall be as follows-

(i) ~ Comprehensive lectures on Rules on Executive Business including Cabinet procedure.

(i) Legislative business, Legislative Assembly and Legislative Council questions, bills, short notice,
starred and unstarred questions. The dates by which reply should be sent to the legislature—various
instructions to be explained on the subject. Bihar legislature procedure and conduct of business
Rules.

(i) ~ Salient points of the Constitution of India, particularly those relating to the public services and
part-V and part-XIV. Such matters on which consultation with the Public Service Commission is
necessary and the procedure to be followed in making references to the Commission.

(iv)  Bihar Public Scrvice Commission (Limitation of functions) Regulations and the Government Servant
Conduct Rules.

(v)  Bihar Government Servants (Classification, Control and Appeal) Rules, 2005.

(vi)  Rules for the recognition of Associations of Government servants.

(vi)) Noting, referencing and inter-departmental references, precis writing.

(viii) Financial Rules, Bihar Service Code and delegations made thereunder and other financial rules.

(ix)  Travelling Allowance Rules.

(x)  General Provident Fund Rules, Contributory Provident Fund Rules, Compcnsatory and other
allowances.

{xi) Pension Rules.

(xit)  Budgct procedure (theoretical and practical). Chapter-8 of Secretariat Instructions,

(xiii} Five year plans, Community Projects and Central and State projects and programmes.

(xiv) Bihar Board Miscellancous Rules, 1958,

6.  Practical Training shall be provided in the third phase. It will be of four weeks duration and concerned
administrative departments shall arrange for practical training in this period. The programme of this training
shall be as follows-

(i) Probationers shall actually work as a Lower Division Clerk for one week.
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(i)  They will be attached to the office establishment section for one week and will see how the
establishment Assistants work. During this period, probationers will learn how te maintain a service
book, maintenance of gradation list of Assistants and clerks etc.

(iii) For one week to be attached with recorder. They will go through all the processes for recording of
files themselves and will record a certain number of files and learn how to prepare it for printing.
They will also read proofs received from press.

(iv)  Thereafter probationer persons will be attached to a dealing Assistant. They will learn how to
prepare the arrear lists under the direction of the dealing Assistant with whom they are attached.

(v) The probationer persons will also learn the following-

(a) Update maintenance of rules and regulations and office orders concerning dealing Assistant
with whom they are attached.
(b) Maintenance of list of subjects dealt with, to be dealt with by each Assistant.
(¢c) How to use the forward diary.
(d) Maintenance of guard file relating to the subjects dealt within the secuon. Thereafter probationer
will now be placed under the direct charge and immediate care of the section officer who will give
themn sympathetic guidance in practical initiation of duties of an Assistant and also give them simple
cases for noting and drafting. In the proper disposal of these cases, the section officer will give the
probationer all helpful guidance. After the preliminary training, the probationer will be required to
deal with more important cases in the section. It will not be necessary to give them complicated
cases but will be given the work of preparation of drafts in cases in which orders have been passed
and to put up summaries or precis on current cases to test his ability to write helpful notes.

7. Administrative Training Institute shail issue a certificate of successful completion of training

programmes of first phase and second phase, the practical training shall be initiated only on the basis of

such certificate.

By the order of Governor,
Amir Subhani

Secretary to the Govt.
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Government of Bihar
Personnel and Administrative Reforms Department
Notification
Patna-15, Dated 30 September, 2008
No.—9/vividh-14-23/2007 Ka—-10682/ In excrcise of the powers conferred by Rule-15 of the Bihar Secretariat
Clerical Service Rules, 2006, the State Government of Bihar (Personnel and Administrative Reforms Department)
hereby makes the following Regulations for determination of Procedures of Recruitment, Educational
Qualifications and eligibility for recruitment in the Lower Division Clerk Grade of the Bihar Secretariat Clerical

Service according to rule 7 (1), (5) and (7), of the said rules.
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Short title and commencement.- (1) These Regulations may be called "The Bihar Secretariat Clerical
Service (Recruitment) Regulation, 2008.
(2) It shall come into lorce at once.

Definition .- In these Regulations, unless the context otherwise requires -

(i "Available Vacancies” means the calculated vacancies as on 1st April every year in the Lower
Division Clerk Grade of the Service;

(i) "Service” means the Bihar Secretariat Clerical Service;

(iit) "Commission" means the Bihar Staff Selection Commission;

(iv) "Examination" means the Competitive Examination held for direct recruitment in the Lower Division
Grade of the Service;

(v) "Rules” means The Bihar Secretariat Clerical Service Rules, 2006;

(vi}  "Regular recruited Personnel of group D" means such personnel of Group D whose services have

been confirmed; and

(vii)  Words and References used in these regulations but not defined herein, have the same meaning as
defined in the Bihar Secretariat Clerical Service Rules, 2006.

Direct Recruitment.— (1) Direct Recruitment in the Lower Division Clerk Grade of the service shall be

made in accordance with sub-rule (3) and (7) of rule 7 of the Rules on the recommendation of the written

competitive examination conducted for the purpose by the Commission.

2) The requisition for categorywise vacancies shall be sent to the commission by the Personnel and
Administrative Reforms Department on the basis of vacancies reported by concerned departments.

Holding and Conduct of examination for direct recruitment.— (1) The written examination for direct

recruitment in the Lower Division Clerk Grade of the service shall be held and conducted by the commission.

For this purpose, the procedure, date, time and place shall be determined by the commission,

2) Eligibility and Terms and Conditions.— The candidate shall have to fulfill the following conditions
to appear at the examination:-

(i) (a) Age - The minimum age shall be 18 years and maximum age limit shall be as prescribed by the

State Government (Personnel and Administrative Reforms Department) from time to time.

(b) Educational Qualification.— (1) The candidate must possess the minimum qualification of
Matric from State School Examination Board or any other Board/Examining body which is
recognized by the State Government of Bihar as equivalent to matriculation.

(ii) The candidate must possess the knowledge of typing on typewriter and words processing/typing
in Hindi on Computer,

(1)  Fee.- The candidate shall be required to pay the fee as determined by the Commission;
Provided that in case of candidates of reserved categories relaxation in fee may be allowed as
prescribed by the Personnel and Administrative Reforms Department from time to time.

(iv)  Scrutiny of Eligibility.— The eligibility of the candidate to appear in the examination shall be
scrutinized by the commission which would be final.

Syllabus for written Competitive Examination.- (1) The Written examination shall be taken in three

subjects, namely- Hindi, General Knowledge and Mathematics. Each paper shall be of three hours duration

and each paper shall be of 100 marks. It shall be essential to obtain a minimum of 30 per cent marks in Hindi
and this subject shall only be for qualifying purpose. Merit list shall be prepared only on the basis of marks
obtained in rest two papers. The syllabus of question papers shall be of Matric Standard.

(2) The successful candidates as per merit list prepared on the basis of written examination shall be

required to appear in the typing and computer competency test. It shall be necessary to type 300 (three

hundred) words in 10 (ten) minutes in Hindi @ 30 (thirty) words per minute on typewriter as well as on
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computer. To become successful there must not be more than 1.5 percent errors, otherwise they will be

declared disqualified. The final merit list of successful candidates shall be prepared by the Commission

on the basis of this test.

Recruitment through Limited Competitive Examination.- (1) Recruitment through Limited Competitive
Examination in Lower Division Clerk grade of this service shall be made according to the recommendation
of the Commission based on written competitive cxamination held for the purpose under sub-rule (3) and
(7) of rule=7 of the Rules.

(2) The requisition for categorywise vacancies shall be sent to the commission by the Personnel and

Administrative Reforms Department on the basis of vacancics reported by the concerned Departments.

Holding of examination for recruitment through limited competitive examination.—

(1) For recruitment on Lower Division Clerk grade of the service through limited competitive examination
the written examination shall be held and conducted by the Commission. For this procedure, date,
time and place of examination shall be determined by the commission,

(2) Eligibility and Conditions.- A candidate shall be required to fulfill the following conditions to
appear at the limited competitive examination:-

(i) Tenure of Service.— He has completed a minimum of 5 years of service in Group 'D' in the
permaneni establishment of Departments of Secretariat or its attached offices.

(i) Age.— His age must not be more than 50 years.

(i) Educational Qualification.— The candidate must possess the minimum qualification of Matric
from State School Examination Board or any other Board/Examining body which is recognized
by the State Government of Bihar as equivalent to matriculation.

(iv) He must possess the knowledge of Hindi Typing on typewritcr machine and words processing/
typing on Computer in Hindi.

(v) Examination Fee.— A candidate shall be required to pay the examination fee as determined
by the Commission:

Provided that in case of candidates of reserved categories relaxation in fee may be allowed as

prescribed by the Personnel and Administrative Reforms Department from time to time.

(3) Determination of Eligibility.— The eligibility of the candidates to appear in the examination shall
be determined by the commission which shall be final. Only such candidates shall be eligible to
appear in the examination to whom admit cards are issued by the commission for this purpose.

Syllabus for written examination for recruitment through limited competitive ¢xamination.—
(1) The written examination shall be taken in three subjects, namely Hindi, General Knowledge and
Mathematics. Each paper shall be of three hours duration and cach paper shall be of 100 marks. It shall
be essential to obtain a minimum of 30 percent marks in Hindi and this subject shall only be for qualifying
purpose. Merit list shall be prepared only on the basis of marks obtained in rest two papers. The syllabus
of question papers shall be of Matric standard.
(2) The successful candidates as per merit list prepared on the basis of written examination shall be
required to appear in the Typing and Computer competency Test. It shall be necessary 10 type 300 (three
hundred) words in 10 (ten) minutes in Hindi @ 30 (thirty) words per minute on typewriter as well as on
computer. To become successful there must not be more than 1.5 percent errors, otherwise they will be
declared as disqualified. The final merit list of successful candidates shall be prepared by Commission
on the basis of this test.

Resulr.— (1) A list of eligible and reservation categorywise candidates shall be prepared by the Commission

in order of merit and shall be recommended according to requisitioned vacancies for appointment.
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(i) Communication of results to a candidate shall be done according to the mode and procedure as

prescribed by the commission.

(iii) The validity of recommendation shall be for 1 year from the date of receipt in the Department.

10.  Appointment.— (i) Success in the examination confers no right to selection, unless the State Government,

after such enquiry about his/her educational qualification, character and antecedent, which it feels necessary

for appointment on that post, is satisfied:

Provided that a candidate recommended by the commission is fit for appointment or not, shall be decided

by the Personnel and Administrative Reforms Department,

(i1) Options shall be invited from the eligible candidates for posting in department and aliotments to

departments shall be made, as far as possible in light of option-cum-merit and vacancies reported from

departments.

11.  Penalty for misconduct.— (1} A candidate who is or has been declared by the Commission to be guilty of :-

1

{ii)
(iit)
(iv)
(v)
{(vi)

(vii}

(viii)

Obtaining support for his candidature by any means, or

Impersonating or fraud; or

Procuring impersonation by any person, or

Submitting fabricated documents or documents which have been tampered with, or

Making statement which are incorrect or false, or suppressing material information, or
Resorting to any other irregular or improper means in connection with his candidature for the
examination, or

Using unfair means in the examination hall, or

Misbehaving in the examination hall.

(2) Attempting to commit or, as the case may be, abetting the commission of all or any of the acts specified

in the foregoing clauses, may in addition to rendering himself liable to criminal prosecution, be liable:-

(i)  To be disqualified by the Commission from the examination for which he is a candidate,
(i) To be debarred either permanently or for a specified period by the following:~
(a) By Commission - From any examination or selection conducted by them;
(b) By the Stute Geovernment - From any employment under the State Gevernment.
(1) To disciplinary action under the appropriate rules,
By the order of Governor of Bihar
Saryug Prasad
Deputy Secretary to Govt.
Memo No. - 9/vividh-14-23/2007 Ka-10682 Patna-15, Dated 30 September, 2008

Copy-  Forwarded to the Superintendent, Government Press, Gulzarbagh, Patna with request to publish this
notification in extraordinary issuc of the Bihar Gazette and to send its five hundred copics to thig

department.
Saryug Prasad
Deputy Secretary to Govt.
Memo No. - 9/vividh-14-23/2007 Ka-10682 Patna-15, Dated 30 September, 2008

Copy-  Forwarded to Accountant General, Bihar, Patna/All Departments /All Head of Department / All
Divisional Commissioner Registrar General, High Court, Patna/Secretary, Bihar Legislative Assembly/
Legislative Council/Governor Secretariat/Chief Minister Secretariat/P.S. to Deputy Chief Minister,
Bihar, Patna for information and necessary action.

Saryug Prasad
Deputy Secretary to Govt.
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[Bihar Act 03, 2008]
BIHAR SECRETARIAT SERVICE ACT, 2007
AN
ACT

To constitute Bihar Secretariat Service

WHEREAS, it is necessary to constitute Bihar Secretariat Service in light of the recommendations of the
Fitment Committee;

AND, WHEREAS, the State Government, vide memo no. 660, dated 8th February 1999 of the Finance
Department has accepted the recommendations regarding constitution of Bihar Secretariat Service;

AND, WHEREAS, the circumstances exist to take immediate action to constitute the Bihar Secretariat
Service by an Act;

NOW, THEREFORE, BE it enacted by the Legislature of the State of Bihar in the fifty eighth year of the
Republic of India as follows:—
1. Short Title, Extent and Commencement. - (1) This Act may be called Bihar Secretariat Service Act, 2007.

(2) It shall extend to the Departments and Attached offices of the State Government.

(3) It shall come into force at once.

2. Definitions. - In the Act, unless the context otherwise requires—

(i) ‘Aet’ means the Bihar Secretariat Service Act, 2007;

(ii) 'Secretariat Service’ means the posts of Secretariat Assistants, Section Officers grade and the posts
of Under-Secretary and Deputy-Secretary promoted from them and such other posts which may be
included in this from time to time;

(iii) ‘Attached Offices’ means the attached offices as specified by the State Government;

(iv) 'Government means the Personnel & Administrative Reforms Department of the State Government
of Bihar;

(v) 'Grade’ means the grade specified in section-4;

(vi) ' Appointing Authority’ means Secretary, Personnel & Administrative Reforms Department in respect
of Assistants and the Governor of Bihar in respect of higher grades or posts;

(vii) 'Appointed Day means the date of coming into effect of this Act;

(viii) 'Cadre Controlling Authority’ in relation to any grade means the Department of Personnel and
Administrative Reforms of the Government of Bihar for all purposes;

(ix) 'Direct recruil’ means a person recruited on the basis of a competitive Examination held by the Bihar
Staff Selection Commission;

(x) ‘Rules’ means the Rules made under section-19 of this Act.
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3. Constitution of Bihar Secretariat Service.- Notwithstanding anything contrary in the decision, decree or
order of a Court or Rules or instructions, the Bihar Secretariat Service is constituted in place of Joint Cadre of
Assistants of Secretariat and attached offices. The Assistants and holders of higher posts of Joint Cadre of
Assistants of Sccretariat and attached offices appointed and promoted earlier shall be deemed to be automatically
the members of the Bihar Secretariat Service.
4. Structure of Service.- The following grade of posts shall exist in this service-

(i)  Assistant

(i) Section Officer and eguivalent

() Under-Secretary and equivalent

{iv) Deputy-Secretary and equivalent

(v) Such other grades or posts, which may be included in this service from time to time.
5. Combined Gradation List.- There shail be a single combined gradation list for all Departments and attached
offices, which shall be maintained by the Cadre Controlling Authority.
6. Authorised Strength.— (1) The authorised strength of the Service shall be according to the strength of the
respective grades mentioned in section 4 for the erstwhile joint cadre of assistants Jjust prior to coming into
effect of this Act, which shall be notified in the official gazette and shall be deemed to be revised automatically
according to creation or abolition of posts or otherwise, as may be necessary from time to time.

{2) On the basis of sanctioned strength of the Service determined under sub-section (1) the identification
of posts in the government departments as well as in the attached offices may be done by the cadre controlling
authority through a notification in this regard.

(3) The post or posts in the service may be created or abolished in consultation with the cadre controlling
authority.

1. Delegation of powers of the cadre controlling authority.- (1) The cadre controlling authority may delegate
some of the powers of the cadre controlling authority to the Commissioner & Secretary/ Secretary of a Department
or the Head of the Department by notification in official gazette.

(2) The members of the Service of any grade shall remain under the opcrational control of the Departraents/
Offices in which they are posted.

8. Reservation.- The provisions of reservation determined by the State  Government from time to time shall
remain in force in the recruitment/promotion in this service.

9. Appointment to the grade of Assistants.— (1) (i) Seventy five percent of posts in the grade of Assistant
shail be filled by direct recruitment on the results of competitive examination held by the Bihar Staff Selection
Commission for this purpose from time to time.

(i) The remaining 25 percent posts shall be filled by promotion from the Upper Division Clerks of the
Bihar Secretariat Clerical Service. Such promotion shall be made on the basis of sentority on the recommendation
of the Departmental Promotion Committee constituted for this purpose.

(2) The qualification, procedure, syllabus etc. for the competitive examination for the purpose of clause
(1) of sub-section (1) of this section shall be determined by the cadre controlling authority according to rules/
regulation made in consultation with the Bihar Staff Selection Commission.

(3) Persons appointed and working as Assistants of the Jaint Cadre of Assistlants of the Secretariat and
attached offices on the appointed day shall be deemed to be automatically included in this grade:

Provided that from amongst such Assistants who have been deemed to be automatically included in this
service on the appointed day, the Assistants having age below 45 years shali be required to pass the test for
competency in typing on typewriter and typing on computer within two years from the appointed day. In case
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such competency is not obtained within the said period they will not become eligible for further annual increments.
10. Probation.- Every person directly recruited to the grade of Assistant shall initially be appointed on probation.
The period of probation shall be of two ycars from the date of appointment. The period of probation may, if the
appointing authority deems fit, be extended but the total period of extension of probation shall not in any case
exceed three years. In case of service being unsatisfactory in the extended period also, the service of the
person may be terminated.

11. Training.- (1) During probation the person appointed by direct recruitment may be required to undergo
such training and to pass such departmental examination as the cadre controlling authority may from time to
time prescribe.

(2) The members of the service would not be considered for further promotion if they have not undergone a
training course organised at the Administrative Training Institute or such other institute;

Provided that the cadre conirolling authority may relax this requirement if for some reasons it is not

possible to organize such traiming.
12. Confirmation, - (1) A person appointed on probation, atter satisfactory completion of the probation period
as well as on completion of required training and on passing of required Departmental Examination and passing
the test for competency in typing on typewriter and typing on compuler shall be confirmed by the appointing
authority.

(2) No increments after the first initial increment shall be admissible to a person appointed on probation
without passing the test for typing and computer competency.

(3) The Departmental Examination as per provision made in sub-section (1) of this section and the test
for typing and computer competency as per provision made in proviso to sub-section (3) of section 9 and sub-
section (1) of this section shall be conducted by the Board of Revenue for which the syllabus and qualifying
marks etc. shall be determined by the cadre controlling authority according to Rules/regulation in consultation
with the Board of Revenue.

13. Promotion.- (1) The promotion to the different grades in the service shall be given on the recommendation
of the Departmental Promotion Committee constituted by the State Government.

(2) The mwinimum qualifying service 1.e. "Kalawadhi", for such promotions shall be as determined by the
Personnel & Administrative Reforms Department from time to time.

14, Appointment to the grade of Section Officer- (1) Appointment to the grade of Section Officer shall be
made as follows:-

(a) Eighty per cent of the posts in the grade of Section Officers shall be filled by promotion from the grade
of Assistants on the recommendation of the Departmental Promotion Committee.

(b) The remaining twenty per cent of posts shall be filled through a Limited Competitive Examination
conducted by the Bihar Public Service Commission from amongst the Assistants who are confirmed in the
service and have rendered continuous service more than five years in the grade of Assistants.

(2) The procedure, syllabus etc. for the Limited Competitive Examination shall be determined by the
cadre controlling authority according to Rules/regulation in consultation with the Bihar Public Service Commission.

(3) Persons appointed and working as Section officers of the Joint Cadre of Assistants of the Secretariat
and attached offices on the appointed day shall be deemed to be automatically included in this grade.

15. Appointment to the grade of Under-Secretary.— (1) Vacancies in the grade of Under-Secretary shall be
filled by promotion from the grade of Section officer.

(2) Persons appointed and working as Under-Secretary of the Joint Cadre of Assistants of the Secretariat
and attached offices on the appointed day shall be deemed to be automatically included in this grade.
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Y6. Appointment to the grade of Deputy-Secretary.— (1) Vacancies in the grade of Deputy-Secretary shall be
filled by promotion from the grade of Under-Secretary.

(2) Persons appointed and working as Deputy Secretary of the Joint Cadre of Assistants of the Secretariat
and attached offices on the appointed day shall be deemed to be automatically included in this grade.

17. Posting of members of the service.— The members of the service may be also posted to posts other than the
posts identified in sub-section (2) of section 6 of this Act and deputation also may be made to equivalent posts.
18.  Seniority— (1) The relative seniority of members of the Service appointed to any grade before the appointed
day shall be regulated by their relative seniority as determined before that day;

Provided that if the seniority of any such member or members of the service had not been specifically
determined before that day, it shall be determined by the cadre controlling authority.

(2)  All officers automatically included in a grade shall rank senior to all officers appointed to that grade with
effect from any date after the appointed day.

(3)  The seniority of persons appointed to any grade after the appointed day shall be regulated in the following
manner:-

(1} Assistant grade- (a) The direct recruit shall be ranked inter-se only in the order of merit in which they
are placed in the merit list of the Bihar Staff Selection Commission. They shail be ranked junior to the persons
appointed through promotion against vacancies in a particular year.

(b) The inter-se seniority of persons appointed by promotion shall be determined according to the date of
promotion.

(i) Section Officer grade— (a) The officers appointed through limited competitive examination shall be
ranked inter-se in the order of merit in which they are placed at the competitive examination on the results of
which they are appointed. the appointee of an earlier examination being ranked senior to those of a later
cxamination,

(b) The inter-se seniority of the officers appointed by promotion after the appointed day shall be regulated
by such order in which they are so appointed and shall be determined according 1o their seniority in the Assistant
grade.

(¢) The officers appointed through limited competitive examination shall rank senior to the officers appointed
by a promotion against vacancies in a particular year.

(tii) Under-Secretary, Deputy-Secretary ete.— The inter-se seniority of officers promoted to this grade
after the appointed day shall be regulated by such order under which they are so appointed,

(4) In case of undue delay in the conduct of examination, receipt of recommendation or overlap of such
examinations or recommendations, the seniority may be determined by the cadre controlling authority.

19. Power to make Rules.- (1) The State Government shall have the powers to make Rules to implement the
provisions of this Act.

(2) The Cadre Controlling Authority may make such regulations which are not inconsistent to this Act or
the Rules made under the Act, for the purpose of making necessary or consistent provision on all subjects for
the effective implementation of the Act and the Rules.

20. Residuary matters.— With regard to matters not specifically covered by the Act or the Rules made under
the Act or by Regulations or Orders made or issued thereunder or by special orders the members of the Service
shall be governed by the Rules, Regulations and Orders applicable to the officers/femployees of the State
Government at appropriate level.

21. Removal of difficulties.— The Government may, from time to time, issue such general or special direction
as may be necessary to remove difficulties in the operation of any of the provisions of this Act.
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29 Power to relax.— Where the Government is of the opinion that it is necessary or expedient so to do; it may,
by order, for reasons to be recorded in writing, relax any of the provisions of this Act with respect to any class
.or category of persons or posts.

23. Interpretation.— Where any doubt arises as to the interpretation of any of the provisions of this Act or the
Rules made under it, or the Regulations made thereunder, the matter shall be decided by the cadre controlling
authority whose decision thereon shall be final.

24. Repeal and Savings.— (1) The Joint Cadre of Assistants of Secretariat and Attached offices Act, 1989
(Bihar Act 9 of 1989), the Joint Cadre of Assistants of Secretariat and Attached offices (Amendment) Act,
1993 (Bihar Act 24 of 1993) and the Joint Cadre of Assistants of Secretariat and Attached offices Rules, 1992
(as amended from time to time) are hereby repealed.

(2) Notwithstanding such repeal, any thing done or any action taken in the exercise of any power conferred
by or under the said Acts and the Rules shall be deemed to have been done or taken in the exercise of the
powers conferred by or under this Act or the Rules made under this Act as if this Act or the Rules made under
this Act were in force on the day on which such thing or action was done or taken.

By order of the Governor of Bihar,
Yogendra Prasad
Secretary to Government.
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Government of Bihar
Personnel & Administrative Reforms Department
NOTIFICATION
Patna-135, Dated 25. 04. 07
No.3/R1 -46/2000- 1468 / In exercise of powers conferred by proviso to Article 309 of the Constitution of
India, the Governor of Bihar hereby makes the following Rules to amend the Bihar Drivers (Appointment &.
Service Conditions) Rules, 2005-
1. Short Name, Extent and commencement.— (1) These Rules may be called as the Bihar Drivers (Appointment
& Service Conditions) (Amendment) Rules, 2007,
(2) It shall extend to the Secretariat Departments, attached offices and muffasil offices at different levels
of the State Government.
(3) It shall come into force at once.
2. Amendment of rule 3 of the Bihar Drivers (Appointment and Service Conditions) Rules, 2005.— The sub-
rule (1) and sub-rule (2) of rule-3 of the said Rules shall be substituted by the following-
"(1) The nomenclature of posts of Drivers in different pay scales shall be as follows, which shall be
deemed to be in effect from 8.11.96-
(i) Rs. 3050-4590/- Driver (Basic Grade)
(i) Rs. 4000-6000/- Driver (Grade II)
(iii) Rs. 4500-7000/- Driver (Grade I}
(iv} Rs. 5000-8000/- Driver (Special Grade)
(2) The number of posts in the different grades shall be in the following ratio-
(i) Basic Grade (3050-4590) 30%
(i) Grade -II (4000-6000) 30%
(i) Grade-1 (4500-7000) - 35%
(iv) Special Grade (5000-8000) 05%"
3. Amendment of rule-9 of the Bihar Drivers (Appointment and Service Conditions} Rules, 2005.- The sub-rule
(1) of rule 9 of the said Rules shall be substituted by the following-

(1) The promotions may be given from basic grade to higher grades in the following manner-
(a) Basic Grade (3050-4590) to Grade-II (4000-6000)
(b) Grade-II (4000-6000) to Grade-1 (4500-7000)
(c) Grade-I (4500-7000) to Special Grade (5000-8000)"

By order of the Governor of Bihar,
Saryug Prasad
Dy. Secretary to Govl.
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GOVT. OF BIHAR
PERSONNEL & ADMINISTRATIVE REFORMS DEPARTMENT
NOTIFICATION

Patna-15, Date 29.06.06

No. 6216 / In exercise of the powers conferred by the proviso to Article 309 of the Constitution of India, the
Governor of Bihar hercby makes the following Rules for recruitment and service conditions of Secretariat Clerks-
{. Short title and commencement.— (1) These Rules shall be called "The Bihar Secretariat Clerical Service
Rules, 2006.

(2)

It shall come into force at once.

5. Definitions.— In these Rules, unless the context otherwise requires-

(a) "Appointed Day" means the date of commencement of these Rules;

(b) "Service" means the Bihar Secretariat Clerical Service;

(¢) "Grade" means the grades specified in rule-3;

(d) "Person appointed by direct Recruitment” means a person recruited to the post of Lower Division
Clerk on the basis of result of a competitive examination held by the competent authority ;

(e) "Attached office” means such offices as notified by the State Government;

(f) "Appointing Authority" means the Commissioner and Secretary/Secretary of the concerned Department;

(g) "Probationer” means a person recruited (o the Lower Division Grade on probation ;

(h) "Common Seniority List" means the seniority list of employees of the service, as on the appointed
day and revised from time to time in accordance with the regulations to be framed in this behalf by
the State Government, which list shall be maintained by the Personnel & Administrative Reforms
Department;

(i) "Commission” means the Bihar Staff Selection Commission.

3 Constitution of the Cadre.— There shall be two grades in the service, namely—

(i} The Upper Division Clerk, and

(i) The Lower Division Clerk.

4. Cadres.- The Cadre of this scrvice shall be Departmentwise.

5. Authorised strength of the service.— The authorised strength of the service shall be determined from time
to time by the Personnel and Administrative Reforms Department in consultation with the concerned department
with the concurrence of the Finance Department ;
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Provided that in each department, on the appointed day, 50 % of the sanctioned strength of posts of the
Typists/Bill Clerks/Routine Clerks shall be deemed to be the posts of Lower Division Clerk Grade and 50%
posts shall be deemed to be the posts of Upper Division Clerk Grade. The odd number of posts shall be deemed to
be of the Lower Division Clerk Grade. But if' the working strength of Upper Division Clerk Grade in any
department is more than 50 % in that case such post shall be deemed to be the post of Upper Division Clerk Grade
til the retirement or promotion of the concerned Upper Division Clerk. Promotion to the Upper Division Clerk
Grade shall not be given till the number of post in the grade of Upper Division Clerk becomes less than 50 %.

6. Reservation.— The provision of reservation issued by the State Government from time to time shail be in
force in the recruitment/promotion in this service.

7. Recruitment in the grade of Lower Division Clerk.— (1) For appointment in the Lower Division Clerk the
minimum educational qualification and recruitment procedure shall be according to the provisions of the Regulations.

(2) The requisition for vacancies of each calender year shall be sent to the Commission latest by the month of
December of the preceding calender year. The qualification of age shall be according to 1st January:

(3) Eighty five per cent (85%) of the authorised strength of the LDC grade shall be filled up by direct
recruitment on the basis of result of competitive examination held for this purpose by the Commission.

Provided that, maximum five per cent (5%) of the post to be filled up by direct recruitment shall be filled
up from amongst the dependents of the Government Servants who have died in harness, on compassionate basis
in accordance with the prescribed procedure and on fulfilling all requisite qualifications for being appointed to
this grade for which recommendation of the Commission shall not be required.

(4) Persons appointed and working as Lower Division Clerks as well as the persons appointed on
compassionate ground in the different department and attached offices on the appointed day shall be deemed to
be automalically included in this grade:

Provided that such Lower Division Clerks, who have been deemed to be automatically included in this
service and whose age is less than 50 years on the appointed day shall be required to obtain competency in
Typing and Computer, as determined by the State Government, within two years from the appointed day. In
case of not obtaining such competency within the said period they will become deprived of further annual
increments.

(5) Remaining Fifteen per cent (15%) of the authorised strength shall be filled up from the group 'D'
employees working in the regular establishment of Secretariat Departments and attached offices having
qualifications determined by Regulation, on the basis of Limited Competitive examination held for this purpose
by the Commission.

(6) On the basis of vacancies reported by the concerned department, reservation categorywise requisition
shall be sent to the Commission by the Personnel & Administrative Reforms Department. The allotment of
candidates on the basis of results of competitive examination to each cadre shall be made by the said department
on the basis of merit-cum-option. The procedure for allotment on the basis of merit -cum-option shall be made
under Regulations.

(7) The qualification, rules, syllabus etc., for competitive examinations referred to in sub-rule (3) and (3)
shall be as determined by regulations made by the State Government in the Personnel & Administrative Reforms
Department.

8. Probation Period.~ Every recruitment to the Lower Division Clerk grade whether it is by way of direct
recruitment or Limited Competitive Examination or on compassionate appointment, shall initially be the recruitment
on probation. The probation period shall be for two years, which may be extended by the Appointing Authority:

Provided that the personnels appointed as Lower Division Clerk before the appointed day shall be deemed
to be appointed on probation with effect from the appointed day;
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Provided further that the total period of extension of Probation shall not exceed three years. In case of
service being unsatisfactory in the extended period also, the person may be terminated.

9. Training.— In the probation period, the Lower Division Clerk shall have to participate in such training as
prescribed by regulations.

10. Confirmation.— (1} A person appointed to Lower Division Clerk grade on probation, after satisfactory
completion of the probation period as well as on completion of required training and on passing of required test
for typing and computer competency shall be confirmed by the appointing authority.

(2) The test referred under sub-rule (1) shall be conducted by the Board of Revenue. For the test for
typing and computer competency under sub—rule (1) and sub—rule (4) of rule 7 as well as under proviso to sub—
rule (3) of rule 12, the procedure etc. shall be determined by the Personnel & Administrative Reforms Department
by regulation in consultation with the Board of Revenue.

(3) No increments shall be admissible to the personnel appointed in the Lower Division Clerk grade
without passing the test for typing and computer competency.

11. Determination of Seniority in the Lower Division Clerk grade.—

(1) The seniority list shall be departmentwise separately.

(2) The inter-se seniority of the persons appointed on recommendation of the Commission under sub—
rule (3) of rule-7 shall be in accordance with the merit list recommended by the Commission.

(3) The inter-se seniority of the employees appointed on compassionate basis shall be according to their
date of appointment.

(4) All the employee appointed in a year on the basis of competitive examination held by the commission
under rute-7 (3) or appointed under rule-7 (5) shail be senior to all the employees en bloc appointed
on compassionate basis in that year.

(5) The inter-se seniority of the employees appointed under sub-rule (5) of Rule-7 shall be in accordance
with the merit list of the result of the Limited Competitive examination.

(6) All the employees appointed under sub-rule (5) of Rule -7 in a year shall be junior to the employees
en bloc appointed on recommendation of the Commission under sub rule (3) of Rule-7 in that year.

12. Promotion in the grade of Upper Division Clerk.— (1) The authorised strength of this grade shall be filled up
on the basis of seniority-cum-merit from such clerks of the Lower Division Clerk grade who are confirmed and
have completed the KALAWADHI as determined by the Personne! & Administrative Reforms Department
and revised from time to time,

{2) The promotion in the Upper Division Clerk shall be made on the recommendation of the departmental
promotion committee constituted for this purpose by the concerned departments.

(3) All the Typists, Routine Clerks and Bill Clerks working in the departments and attached offices on the
appointed day shall automatically become the member of the grade of Upper Division Clerks of this service;

Provided that such Typists, Routine Clerks and Bill Clerks who have been automatically absorbed in the
Upper Division Clerk grade and whose age is below 50 years, shall have to obtain competency in typing and
computer within two years of the appointed day. If such competency is not obtained within the said period no
further increments shall be admissible to them.

13. Common Seniority List.— The Common Seniority List of this service shall be prepared and maintained by the
Personnel and Administrative Reforms Department according to the principles and procedure determined under
Regulations.

14. Interpretation.— Should any doubt arise as to the interpretation of any of the provision of these Rules the
matter shall be referred to the Personnel & Administrative Reforms Department whose decision thereon shall
be final.
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15. Power to make regulations.— The Personnel & Administrative Reforms Department may make regulations
as necessary to give effect to the provisions of these Rules.
16, Miscellaneous.- Notwithstanding anything contained contrary to these Rules in any other Rules with respect
to Secretariat Lower Division Clerks and Upper Division Clerks, the provisions of these Rules shall have
over-riding eifect.
[9/F.No.-20-102/99]
By the order of the Governor,
Saryug Prasad
Deputy Secretary to the Govt.
Memo No. 9/F. No.-20-102/99-6216 Patna- 15, Dated 29.06.2006
Copy forwarded to- The Superintendent, Government Press, Gulzarbagh, Patna for publication in Extra-ordinary
tssue of Bihar Gazette and send its 1000 (one thousand) printed copies in this Department.
Saryug Prasad
Deputy Secretary to the Govt.
Memo No. 9/F. No.-20-102/99-6216 Patna-15, Dated 29.06.2006
Copy forwarded to- Accountant General, Bihar, Patna/All Departments/All Head of Departments/Registrar
General, High Court, Patna/Secretary, Bihar Legislative Assembly/Legislative Council/Governor
Secretariat/Chief Minister Secretariat/P.S. to Deputy Chief Minister, Bihar, Patna for information and
necessary action.
Saryug Prasad
Deputy Sccretary to the Govt.
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Government of Bihar
Personnel & Administrative Reforms Department
NOTIFICATION
Patna-15, Dated 14. 06. 2006
No. 9/Misc.-13-32/97-Ka- 5646/ In exercise of the powers conferred by the Proviso to Article 309 of the
Constitution of India, the Governor of Bihar hereby makes the following Rules for recruitment and service
conditions of the Secretariat Stenographers-
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1. Shorttitle, extent and commencement.— (1) These Rules may be called “The Bihar Secretariat Stenographers
Service Rules, 2006™.
(2) Tt shall come into force at once.
2. Definitions.— In these Rules, unless the context otherwise requires-
{a) “Commission” means the Bihar Staff Selection Commission;
(b) “Cadre Controlling Authority” means the Personnel and Administrative Reforms Department of the
State Government;

(c) “Appointing Authority” means the Commissioner & Secretary/Secretary, Personnel and Administrative
Reforms Department in respect of Stenographers and Personal Assistants, and the State Government
in respect of other posts;

(d) "Service” means the Bihar Secretariat Stenographers Service;

(e} “Schedule” means the schedule attached to these Rules.

3. Constitution of Service.— The following posts shall be in this service-

(i) Principal Private Secretary

(ii) Private Secretary

(iii) Personal Assistant

(iv) Stenographer
4. Strength of Service.- (1) The strength of the service shall be according to present strength, but the strength
of the service shall be deemed to be revised according to creation of posts or abolition of posts as necessary
from time to time.

(2) On the basis of sanctioned sirength of the service determined under sub-rule (1), the identification of
posts in the government departments as well as in the other offices determined by notification shall be done by
the cadre controlling authority.

5. All the personnels of Secrctariat Personal Assistant Cadre working as Personal Assistants, Private
Secretaries and Secretaries to Secretary from before the coming into force of these Rules shall automatically
deemed to be the members of this service and their name of post shall automatically deemed to be Personal
Assistant, Private Secretary and Principal Private Secretary respectively.

6. Recruitment in the Service.- (1) The entry point in the Service shall be the post of Stenographer on which
recruitment shall be done on the recommendation of the Commission. The requisition for vacancies of each
calendar year shall be sent to the Commission latest by the month of December of the preceding calendar year.
The qualification of age shall be according to 1st anuary.

(2) For recruitment the minimum educational qualification and recruitment procedure shall be according to
the provisions made in Schedule-A. The cadre controlling authority may from time to time amend the said
schedule “A” by a separate notification.

7. Probation Period.— The Stenographer recruited under rule-6 shall be declared probationer with effect from
the date of appointment. The period of probation shall be of two years, which may be extended for one year in
case of service and performance not being satisfactory. In case of Service not being satistactory during the
extended period also, the service of the Stenographer appointed on probation may be terminated. On successful
completion of probation period, successful completion of training as mentioned in rule-8 and on the basis of
passing of departmental examination, such stenographers may be confirmed in the service,

8. Training.— It shall be necessary of each and every personnel to participate in the training programme in
Modern Office Practice conducted by the Administrative Training Institute. The syllabus and programme of the
training shall be determined in consultation with the Institute.
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9. Departmental Examination.- (1) The departmental examination shall be conducted each year by the Central
Examination Committee, Board of Revenue. The said examination shall be of 10{) marks.

(2) The departmental examination shall be for Typing and Shorthand writing test, in which the standard of
typing speed shall be of 30 words per minute and of short hand writing speed shall be of 80 words per minute.
Besides this, the knowledge of typing on computer @ 30 words per minute shall also be tested. In case of failure
in departmental examination subsequent increments after the first increment shall remain withheld until the
passing of the departmental examination.

10. Promotion.— The promotional chain of the confirmed employees in this service shall be as follows-
(i) From Stenographer to the post of Personal Assistant;
(iiy From Personal Assistant to the post of Private Secretary; and
(i) From Private Secretary to the post of Principal Private Secretary.

(2) The promotion shall be made on the basis of senioritiy-cum-merit which shall be considered on the
recommendation of the Departmental Promotion Committee.

(3) The promotion may be considcred on completion of time period (KALAWADHI) as determined under
Personnel & Administrative Reforms Department Resolution no. 280 dt. 5.7.02 and as revised from time to time.

(4) The Personal Assistants, Private Secretaries and Secretaries to Secretary working from before coming
into force of these Rules only shall be required to pass competency test regarding knowledge of computer
convened by the Board of Revenue for Departmental Examination, within two years of coming into force of
these Rules. The consideration of promotion shall be admissible to them only after such passing, but such
requirement shall remain relaxed for the personnel having the age of more than 50 years.

11. Should any doubt arise as to the interpretation of any of the provision of these Rules the matter shall be
referred to the Personnel & Administrative Reforms Department whose interpretation shall be final.
12. Power to make Regulations.- The Personnel and Administrative Reforms Department may make regulations
as necessary to give effect to the provisions of these Rules.

By the order of the Governor of Bihar.

Ravikant
Secretary to Government
Memo No. 9/Misc-13-32/97-Ka-5646 Patna, Dated 14.06.2006
Copy forwarded to- Superintendent, Government Press, Gulzarbag, Patna for publication in the forthcoming
issue of Government Gazette.

2. Kindly immediately send 1000 (One thousand) printed copies to Personnel & Administrative Reforms

Department.
Ravikant
Secretary to Government
Memo No. 9/Misc-13-32/97-Ka-5646 Patna, Dated 14.06.2006
Copy  forwarded to- Accountant General, Bihar, Patna/All Departments/All Head of Departments/Registrar
General, High Court, Patna / Secretary, Bihar Legislative Assembly/Legislative Council/ Governor
Secretariat/Chief Minister Secretariat/ P.S. to Deputy Chief Minister, Bihar, Patna for information and
necessary action.
Ravikant
Secretary to Govermment
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SCHEDULE “A”
[See Rule 6 (2)]

The appointing authority shall make availablc reservation categorywise requisition of actual vacancies to
the Commission and action for appointment shall be taken on recommendation of the Commission. The
recommendation of the Commission shall be valid for one year.
The Commission shall prepare a list of candidates obtaining minimum qualifying marks on the basis of
written competitive examination and on the basis of Practical test of qualification of candidates of such
list shall prepare a merit list and send recommendation to the Personnel and Administrative Reforms
Department. The syllabus for written competitive examination and determination of qualifying marks shall
be done by the Commission in consultation with the Personnel and Administrative Reforms Department,
Minimum Educational Qualifications.— The minimum educational qualification for recruitment to the post
of Stenographer shall be Matric or its equivalent. The candidates shall essentially be required to have
knowledge of shorthand / typing. It will also be necessary to have the knowledge of basic / words
processing of computer as well.
Age limit.— The minimum age limit for Recruitment to the Post of Stenographer shall be 18 (eightcen) years
and the maximum age limit shall be the same as determined by the State Government from time to time.
Test of Qualification.— (i) The test for shorthand writing shall be @ 80 words per minute by dictation in
Hindi for four minutes. Before starting dictation, a dictation test for one minute shall be given. For typing
dictation, 20 minutes time shall be given. In addition, two minutes time shall be given to the candidates for
correction of typing errors. The candidates shall have to correct the errors of Dictation within the stipulated
time for typing correction. For passing the typing of shorthand dictation, there must not be more than 10%
errors otherwise they will be declared unfit.
(ii) In addition to shorthand dictation, the candidates shall have to type 300 (three hundred) words on
typewriter/computer in 10 (ten) minutes @ 30 (thirty) words per minute in Hindi. For passing in this, there

must not be more than 1.5% errors otherwise they will be declared unfit.
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Government of Bihar
Personnel and Administrative Reforms Department
NOTIFICATION
No. 15/% 0% 0-18-04/2005 Ka-724 Patna 15, Dated 23. 03. 2006

In exercise of the powers conferred by Section-10 of Assistants of Secretariat and Atltached offices Joint
Cadre Act, 1989 (Bihar Act No.-9 of 1989), the Govemor of Bihar hereby makes the following amendments in
the Secretariat and Attached Offices Joint Cadre of Assistants Rules, 1992

317
il aftFrem / Premad 7 sfranrah




Amendment
1. In the said Rules, the following proviso shall be added to Rule 14 (2) (c)-

"Provided that the seniority of meritorious sportspersons, appointed to the post of Assistant according to
provisions of circular resolution issued by Personnel and Administrative Reforms Department, shall be decided
analogous to the Assistants recruited on the basis of the Assistant competitive examinations by declaring them
probationer from their date of appointment. The seniority of meritorious sportspersons appointed by the different
Departments shall be fixed just below the Assistanis already recommended and directly appointed on the basis

of the competitive examination in that year. This shall be applicable to meritorious sportspersons appointed
earlier with retrospective effect.

2. It shall come into force at once,

By the order of Governor of Bihar
Rajvansh Mani Singh
Deputy Secretary to Govt.
No. 15/Ho%o-18-04/2005 Ka~724 Patna 15 Dated 23.03.2006
Copy to Superintendent, Secretariat Press, Gulzarbagh, Patna for publication in special edition of Bihar Gazette.
It is requested to send 500 copies of said special Bihar gazette to Personnel and Administrative Reforms
Department.
' Rajvansh Mani Singh
Deputy Secretary to Govt.
No. 15/80%F0-18-04/2005 Ka—724 Patna 15 Dated 23.03.2006
Copy to Principal Secretary to Governor, Governor Secretariat, Patna/Secretary, Bihar Lagislative Assembly/
Secretary, Bihar Legislative Council/Registrar, High Courn, Patna/Secretary, Bihar Public Service Commission,
Patna/Secretary, Staff Selection Commission, Bihar, Patna for information and necessary action.
Rajvansh Mani Singh
Deputy Secretary to Govt.
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Government of Bihar
Personnel & Administrative Reforms Department
NOTIFICATION
Patna, Dated.30.11.2005
No.3/R1-46/2000-2492/ In exercise of powers conferred by proviso to Article 309 of the Constitution of
India, the Governor of Bihar hereby makes the following Rules for determination of basis and procedure of
appointment and promotion on the posts of Drivers, namely-
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BIHAR DRIVERS (Appointment & Service Conditions) RULES, 2005
CHAPTER 1: PRELIMINARY
1. Short title, extent and commencement.- (1) These Rules may be called the Bihar Drivers (Appointment &
Service Conditions) Rules, 2005.
{2) Tt extends to the Secretariat Departments, attached offices and muffasil offices at different levels of
the State Government.
(3) Tt shall come into force at once.
2. Definitions.— In these Rules, unless the context otherwise requires:-
(a) ‘State Government’ means the Staie Government of Bihar;
(b) *Commijssion” means the Bihar Staff Selection Commission:
(¢) ‘Appointing Authority’ means the authority authorised under rule-7;
(d) ‘Grade’means the grade prescribed under rule 3;
(e) * Merit list’ means the list of candidates recommended by the Bihar Staff Selection Commission.
CHAPTER 2 : POST/GRADE
3. Post/Grade of Drivers.- (1) The posts of Drivers in different pay scales shall be as follows -
(i) Rs. 3050-4590/- Driver (Basic Grade)
(i} Rs. 4000-6000/- Driver (Grade-ID
(i) Rs. 4500-7000/- Driver (Grade-I)
(2) The number of posts in the different grades shall be in the following ratio-

(i) Basic Grade (3050-4590) - 55%
(it} Grade-1I (4000-6000) - 25%
(i) Grade-I (4500-7000) - 20%

(3} Tn order to fix ratio in the aforesaid manner, keeping in view the less number of posts of Drivers, the
Personnel & Administrative Reforms department shall divide the Departments /Attached offices into as
many groups as nccessary and a nodal depariment shall be announced for cach group. Likewise, the
Divisional Commissioner concerned shall be the nodal officer of muffasil offices of each division.
(4) The promotion of Drivers of Departments/Attached offices shall be considered by the Nodal
Department on the basis of seniority determined for the group of departments as mentioned in sub-rule 3).
The promotion of muffasil drivers shall be considered by the Nodal officer on the basis of divisionwise
seniority.
(5) The provision regarding reservation determined by the State Government shall be applicable in recruit-
ment/promotion,
(6) The post of Drivers shall be deemed to be of Group-C.
CHAPTER 3 : RECRUITMENT
4. Recruitment.- (1) The posts of Basic grade (3050-4590) shall be filled up by direct recruitment on the basis

of recommendation of the commission.
(2) (i) The minimum educational qualification of the candidate shall be Eighth pass;

(i) 1t will be necessary for him to have a legal Driving Licence issued in his name of driving a four-

wheeler;

(i) He must have good knowledge of traffic regulation;

{iv) He must have a general knowledge of motor-car;

{v) He must be healthy.
(3) The minimum age of the candidates shall be eighteen years and the maximum age shall be such as fixed
by the State Government from time to time.
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(4) The candidates shall have to appear at the tests based on sub—rule (2) to be conducted for examination
of their cligibility for which total marks shall be 100. The merit list shall be prepared on the basis of marks
obtained in the tests and the commission may recommend to the concerned department/office on the basis of
the said list. No weightage shall be given for higher educational qualification.
(5) The drivers working on daily wage fulfilling the eligibility prescribed in sub-rule (2), if apply and appear
at the tests, shall be given weightage according to the procedure determined by the State Government for
regularisation.
Reservation.- After estimating the vacancies each year and roaster clearance thereof according to actual
and anticipated vacancies, the reservation category wise requisition shall be sent to the Commission by the
concerned nodal department/nodal officer.
Validity of Merit list.- The validity of the recommended merit list shall be for one year. The Commission
shall recommend such numbers of candidates only as are requisitioned. The waiting panel shall not be
prepared. The validity of merit list shall expire with the end of financial year.
Appointing Authority.- The concerned Engineer-in-Chief shall be the Appointing Authority with respect to
Engineering/Works Departments. His power shall not be delegated in any circumstance. In other
departments, the appointment shall be made by an officer not below the rank of Deputy Secretary with the
approval of Departmental Commissioner & Secretary/ Secretary. In respect of muffasil offices, the
appointing authority shall be the same officer who are already declared as Appointing Authority.
Probation Period/Confirmation.- (1) After appointment there shall be probation peried of two years. The
confirmation of service may be done after successful completion of probation period as well as passing of
prescribed test for confirmation.
(2) The test shall be arranged by the appointing authority. The eligibility prescribed for appointment shall
form the basis of test of competence.
CHAPTER 4 : PROMOTION

Promotion.- (1) The promotions may be given from basic grade to higher grades in the following manner-

(a) From Basic Grades (3050-4590) to- Grade II {4000-6000)

(b) From Grade-II (4000-6000) to - Grade-1 (4500-7000)
(2) Kalawadhi- For promotion the provisions of Kalawadhi determined by the State Government
(Personne! & Administrative Reforms Department) Resolution no.280 dt. 5.7.2002 and as revised from
time to time shall be applicable.
(3) Departmental Promotion Committee- At secretariat level group of departments wise and at muffasil
level divisionwise Departmental Promotion Committee shall be constituted. The promotion shall be
considered on the recommendation of the concerned Departmental Promotion Committee.
(4) At secretariat level, group of departments wise, a Special Secretary or an officer of not below the
scale of Rs. 14300-18300 of the nodal department of the concerned group of departments shall be the
Chairman of the Departmental Promotion Committee. The Committee shall have two other members one
of whom shall be the representative of another department of the concerned group of departments and the
other of Scheduled Castes/Tribes nominated by the Personnel & Administrative Reforms Department.
(5) At Muffasil level, the District Magistrate of the District in which the Divisional office is situate, shall
be the Chairman of the Divisionwise Departmental Promotion Committee. The committee shall have two
other members one of whom shall be representative of Divisional Commissioner and the other shall be the

representative of the Scheduled Castes/Scheduled Tribes.
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10.

11.

12.

(6) For considering promotion from one grade to another a Trade test for competence (including a practical
test) in driving shall be arranged. Passing of such test shall be essential for being qualified for promotion
and the result of such test shall be placed before the Departmental Promotion Committee.
CHAPTER 5 : MISCELLANEOUS

Disciplinary Action.- For the purpose of disciplinary action in this cadre, the Rules/instructions, for the time
being in force, for Group ‘C employees of the State Government, shall be applicable.
Miscellaneous.- (1) With respect to the subjects or points which are not provided in these Rules, the Rules/
Instructions, for the time being in force, for the employees of the State Government, shall be applicable.
(2) The Personnel & Administrative Reforms Department shall be the competent department to interpret
any rule of these Rules.
(3) If any difficulty arises in applying any rule of these Rules, the State Government, by a notification
published in Bihar Gazette, may remove such difficulty.
Repeal.- All circulars/instructions issued in respect of appointment/promotions of drivers shall be deemed
to be repealed.

[3/R1-46/2000]

By the order of the Governor of Bihar,
Ravikant
Secretary to Govt,
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{Bihar Act 09, 2004]
THE ASSISTANT OF THE SECRETARIAT AND
ATTACHED OFFICES JOINT CADRE (AMENDMENT)
ACT, 2004
AN
ACT
TO AMEND THE ASSISTANTS OF THE SECRETARIAT AND ATTACHED
OFFICES JOINT CADRE ACT, 1989
(BIHAR ACT 09, 1989)

BE, it enacted by the Legislature of the State of Bihar in the Fifty-fifth Year of the Republic of India as follows :—

1. Short title and Commencement.- (1) This Act may be called as the Assistants of the Secretariat and Attached
Offices Joint Cadre (Amendment) Act, 2004.

(2) It shall come into force at once.

2. Substitution of clause (d) of sub-section (1) of Section-7 of Bihar Act 9 of 1989.- The clause (d) of sub-secticn
(1) of Section 7 of the Assistants of the Secretariat and Attached Offices Joint Cadre Act, 1989, (Bihar Act 9,
1989) shall be substituted by the following :-

*(d) The promotion on the posts of Under-Secretary shall be given to suitable Registrars and Section Officers of
the consolidated gradation list of Section Officers including Registrars working at present, without having regard
to such Department/Attached Offices where such vacancies occur."
fierR—rue @ ey |,
RIS AR
WHR P AgaT g |
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Govemment of Bihar
Department of Personnel and Administrative Reforms
NOTIFICATION
Patna-15, Date 02 March, 05
No.3/M-45/2004-1503/ In exercise of powers conferred by Proviso to Article 309 of the Constitution of India, the
Governor of Bihar hereby makes following amendments is Bihar & Orissa Subordinate Services (Discipline and
Appeal) Rules, 1935 (as amended vide notification no. 16/San. San.6-04/2002 Ka-1293 dated 17.7.03)-

AMENDMENTS
In the said Rules,-

1. Proviso to rule 4 shall be substituted by the following.—
"Provided that an appeal against the order of penalty passed under these Rules may be filed before the authority
who is authorised by the general or special order of the Governor of Bihar to hear the appeal and dispose it off.”
2. It will come into force immediately. |
By the order of the Governor of Bihar,
Ravikant
Secretary to Governinent,
SIB—3 / TH—45 / 2004~FTo—1503 ueA— 15, fasTie 02.03.2005
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