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Part XXVIII Submission of petitions, memorials, representations etc.
Memo, No. [IJ/R1—2017/57-A—3213
Government of Bihar
o A ppointment Department
All Departments of Government
All rTm:, of Department

All Commissioner of Divisions

—_— — o e

All District Oficers
Patna, the 21st March, 1957

Subject :— Submission of memorials, reprosentations, ete. 1o higher authority.

The undersigned is directed to refer to the instructions conveyed in Appointment Department’s
Memo. nos. 6279-A, dated the 5th December, 1927 and 4264-A, dated the 5th May, 1950 on the above
subject (copies enclosed). Government bave examined whether Government secvants st ould be allowed
to submit memorials or representations direct to higher authorities, without first seeking redress at the
hands of the immediate superior officers. It has been decided that this should not be allowed. A Gove-
rnment servant should, in the first instance, address his immediate superior for redress of his grievances,
If the immediate superior unduly delays passing orders on the petition, the Government servant may
nddress a petition to the next higher authority, but this petition should be submitted through the proper
channel ie., through the immediate superior officer. In sucha case, the Government servant may-
Submit an advance copy of his petition to the higher authority, butthe higher authority will take no
action on the advance eopy except (if he deems fit) to call for the papers from the lower authority. A
decision will be taken by the higher authority only after receiv ing the papers through the proper channel,

2. These instructions may be brought 1o the notice of all Government servants subordinate to
you, for their information and guidance,

M. 5. Rao,

Chief Secrewary to Government, *
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No. 627¢-A.

Government of Bihar and Orissa,
Appointment Department.

ORDER
The 5th December, 1927.

It has been brought to the notice of the Local Government that advance copies of memorials,
petitions of appeals etc,, are frequently sent direct to Government and Heads of Departments, although
this practice is entirely unauthotised. His Exeellency the Governor in Council desires that thé attention
of all officers should be drawn to the impropricty of this practice and that they should be informed that
the Local Gavernment will only consider such representations when submitted through the proper
channels.

l

By order of the Governor in Council,
H. K. Briscoe,
Chief Secretary to Government.
No. IS 3-1/50/4264-A,
Government of Bihar,
Appointment Department,

From
L. P. Singh, Bsgr., LC.S.,
Chief Secretary to Government.
To
Private Secretary to all Hon'ble Ministers,
Secretary to Hon’ble the Chief Minister.
ir Patna, the 5th May, 1950,

T am directed to say that a question recently arose asto whether there is any bar to officers
mentioning their personal grievances regarding pay, transfer, promotion ete,, to Hon'ble Ministers on
tour and it has been held that there is no bar to such oral representations. It is, however, suggested
that when an officer makes a request to an Hon'ble Minister on tour, the Hon’ble Minister may note
the fact and send it to the Department concerned for necessary action with such observations as the
Hon’ble Minister may consider fit to make. The interviewing officer may, at the same time, be asked
by the Hon'ble Minister to make a representation throngh the proper channel, and as a rule final orders
will be passed only after the representaiion is received through the proper channel.

. I am to request you to bring these decisions to the notice of the Hon’ble Minister | Hon'ble the
Chief Minister for his information.
Yours faithfully,

Chief Secretary to Government.

L

Memo no. 4264-A, dated Patna, the Sth M.y, 1950,

Copy forwarded to all Divisional Commissioners, all District Officers and all Depariments of
8 ccretariat for information and for circulation to all concerned.

By order of the Governor of Bihar,

U. K. Ghosh,
Under Secretary to Government,

BSBP (P. & A.) 114—2,000—31.1.1958—Tripathi.
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Government of Bihar
Appointment Department

Order No. ITIjR1-109/57-A—252,
v Paina, the 8th January, 1950.

The following instructions for the submission, reccipt and transmissjon of petitions addressed to
the Governor and the Secretary to Government in respect of matters arising out of civil employment
under the Government of Bihar or the termination of such employment, are published for general infor-
mation, They supersede all provious instructions on the subject.

PART 1
PRELIMINARY

1. Definjtions—In these instructions—

(1) *‘Government’ means the Government of Bihar,
(2) “Petition’ includes a memorlal, representation, letler or an application of the poture of
a petition,

2. Scope of instructions—(1) These instructions shall apply, so far as may be, to gll petitions
addressed to the Governor or the Secretary to Government by persons who are, or have been, in the
civil employment of the Governor of Bihar, in respect of matters arising out of such employment or in
respect of the termination of such employment.

. (2) These instructions shall not affect any rules or orders in respect of representations tul mitted
by recognised associations of Government servants. -

Part 11

FORM AND MANNER OF SUBMISSION OF PETITIONS,

3. Forms of petitions—(1) Every petition shall be legible and may preferably be either in type
script or in print.

(2) Every petition shall be authenticated by the signature of the petitioner and shall be submitted
by him in his own behalf.

(3) Every petition and the documents accompanying it shell be in Hindi written in Devanagri

script or in English.

4. Contents of petitions— Bvery petition shall—

(2) Contain all material statements and arguments relied upon by the petitioner;

(b) be complete in itself and includea copy of the order complained sgainst, as wellas
copies of orders, if any, passed by subordinate authorities;

(c) contain no disloyal, disrespectful or improper language; and

{d) end with a specific prayer.

5. Method of submission of petitions—(1) Every petition shall be submitted to the immediate
superior officer of the office or department to which the petitioner belongs or belonged and shall be
aceompanied by a letter requesting the immediate superior officer to transmit it to the Governor or the

Secretary to Government as the case may be.

I T —

o
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(2) The Head of the office or department, on receipt of the petition submitted through him ia
accordance with sub-instruction (1), shall forward the petition through the usual official channel to
Government in the administrative department concerned. The Head of the department shall record his
views on the petition and ensure that it reaches the proper authorities within a reasonable time,

Part III

WITHHOLDING OF PETITIONS BY THE HEAD OF THE OFFICE OR
DEPARTMENT. :

6. Circumstances in which petition may be withheld,—The Head of the officc or department may
in its discretion, withhold apetition when—

(1) the petitioner has notc omplied with any of the provisions of part IT; or

(2) the petition is a uprmn'tatim against an order communicated to the petitioner more
than six months before the submission of the petition and no sat'sfactory explanation of
the delay is given; or

(3) a previous petition from the petitioner on the same subject has been disposed of by the
Chief Minister and the petition, in the opinion of the Head of the officer or department,
discloses no new facts or circumstances which afford grounds for reconsideration of the
matter, or

(4) the petition is a representation against a decision which is declared to be final by ank
law or statutory rule, or i

(5) the petition is an application for an employment under the Governmeat not made in
pursuance of any rule or announcement calling for applications for such employment; or

_ (6) the petition relates to a subject on which the Head of the office or department is compe=

tent to pass orders and no application for redress has been made by the petitioner to
the Head of the office or department; or

(7) the petition is a representation against the non-cxercise in favour of the petitioner of a
discretion vested in the Head of the office or department; or

\8) the petition isa represemiation against the discharge or tcimination of scrvice by a
competent authority of the petitioner, having been—

(a) appointed on probation, during or at the end of such probation;

(b) appointed, otherwise than under contract, (o hold a temporary appoiniment, on the
expiration of the period of such appoiniment; or

(¢) engaged under contract, in accordance with the terms of such contract.
(9) The petition is a representation against an order—

(a) from which the petitioner has alceady exercised, or has failed to cxercise a right of
appeal available under the rules or orders ur Lhe contract regulating his conditions
of service;

(b) passed by acompetent authority in the exercise of appellate or revisional power
conferred by any rule, order or contract regarding his conditions of service; or

(10) The petition is & representation against an order of a competent authority refusing to
grant o, recommend-—
(i) a special pension; or

(ii) any pecuniary or other concession to which the petitioner is not entitled under any
rules or orders or contract regulating his conditions of service,




- Petitioner to be informed when petition is withheld.— The Head of the office or department
illll! whu a petition is withheld under instructions, inform the petitioner of the withholding thereof
and the reasons therefor,
8. A petition will be liable to summary rejection, if —
(i) it is an advance copy not received through the channel referred to in rnle 5 or
(ii) the petitioner has not availed himself of the remedies provided by rules, or orders
applicable to the case; or
(iii) the petition is against an order communicated to the petitioner more than six months
before the submission of the petition and no satisfactory explanation of the delay is
given; or
(iv) a previous petition from the petitioner on the same subject has been disposed of by the
authority who is now addressed and this present petition does not disclose new facts or
circumstances which afford grounds for a reconsideration of the subject.
9. The authority forwarding a pefition shall state on it whether the petitioner has complied with
the above requirements.

10 Every memorial addressed to the Secretary to Government should be finally disposed of by
the Minister-in-charge and, in case a memorial is submitted to Minister-in-charge without submitting
any memorial to the Secretary to Government such memorials should be placed for disposal before the
Minister-in-charge by the Secretary to Government concerned with his own comments within three
months of its receipt. A petition addressed 10 the Governor for the second time after the disposal of
the fir-t petitian by the Minister-in-charge shall be submitted to the Coief Minister for disposal through
the Chief Secretary after consideration by the Minister-in-charge within three months of its receipt,

By order of the Governor of Bihar,
K. A. Ramasubramapiam,
Deputy Secrefary to Government.

Memo no, I1I/R1-109/57 A—252,
Patna, the 8th January, 1960.

Copy forwarded to all Departments of Government [ all Heads of Departments | all Distriet
Officers for ipformation,

By order of the Governor of Bihar,
K. A, Ramasubramanijam.

Deputy Secretary to Governmeat.

BSBP (P. & A.) 25.500~18-7-1973-N, Prasad.
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Memo, No. 785 AR’
Government of Bihar
Appointment Department

Ranchi ,the 26th August, 1947.

TO

All Secretaries to Government

All Heads of Depariments

All Commissioners of Divisions.

All District officers

The Inspector General of Police Bihar

All Deputy-Inspector General of Police,

I sm desired to inform you that & practice I:n.l1 recently grown up b]r '__hinh
officers of Government, both Gazeited and Ministerial, approach Hon'ble Ministers direct with
the object of gaining their support in the matter of promotions and transfers, 4

Government strongly deprecete such a practice and desire that in future no
officer should approach Hhn’ble Ministers direct except by appointment fixed through the
Head of the Department concerned. Any officer found contravening the direction will be
dealt with severcly.

Sd/— V, K. B. Pillsi

Chief Secretery to Government.
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Letter No, 4264/ 15—-3—1/50 A, dated Sth May 1950 from Chief Secretary
to Govt. of Bihar, Appointment Deptt, to Private Secretary.
to Honable, the Chief Minister.

I am directed to say that a questicn arose s to whether there is geny bar huffheummidnh;
their personal grievances egarding pay, trapsfer, promotion, etc., to Hona ble Ministers on tour and it
has been held that there is no bar to such oral representations. It is, however, suggested that when an
officer makes a request to an Hon ble, Minister on tour, the Hon ‘ble Minister may note the fact'and
send it to the Deptt. concened for necessary action with such observations as the Hon'ble Minister may
coasider it to make, The interviewing officer may at the same time, be asked by the Hoa *ble minister
%0 make a repressntation through the propsr channel. and, asa rule final orders will be passed only

after the represeatation is recsived through the proper channel,

2. I am to request you to bring these decision to the notice of the Hon |ble Minister/ Hon *bly
the Chiel Minisser for his information, '
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