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Tt will be the responsibility of the Appointment Department to obtain the remarks of the Chlei'
Secretary and Chief Minister on different officers of Indian Administrative Service. '

4. The arrangement will come into forcz with effect from the reporting year 1970:71.
Order :— Ordered that a cepy of this resolution, a!nng with the annexures be published in the official -
gazette.
By order of the _Govéernor of Bihar,
' R. 8. Mandal.
Chief Secretary to Government,
2P &A

.

Memo No. 18450-f70
Patna,.15, the 6th Kartika, 1892{28th October, 1970.

Copy forwarded, for information and necessary action to—
1.. All Departments of Goveromeni; '
2. All Heads of Department including Commissioners of Thvisions;
All District Officers; -
All Settlement Officers; -
Secretary to the Gdvernor |
Secretary to the Chief Minister, ) R

owvasw

. They are requested to bring this to the notice of all concérned.

2. Political {Police) Department and Forest Depariment are requs;ed 10 issLe suniable instre.
ct;ons for recording of annual confidential remarks on LP.S. and LF.3. officers respech\rcly

Y. Narayan. '
Secretary to Government.

No. 36/1-69—AIS (III)

Government of India ' : ' o
Ministry of Home Affairs,

NOTIFICATION o
New Delhi-1, the lS;h July, 1970,
' 24th Asadha, 1892,
T GUSRee ‘in exercise of the powers conferred by sub-section (i) of section 3 of the ail India

Services Act, 1951 (61 of ]1951), the Central Government, afier consuliation with the Govemmems o}
the States concerned hereby makes the following rules, namely :~—

1. Short title, commencement and application— (1) These rules may be called !heAll India
Serv:ccs {Conﬁdennal Rolls) Rules, 1970.

2. They shall come into force on the date of lhcxr publication jn the Oﬁclal Gazette.

3. They shall apply to the writing and the maintenance of the. conﬁdcntlal ‘Teports on the mem-
ters of the service serving in connection with the affairs of the Union or of a Stafe. .

2. Definitions :— In these rules, unless the context otherwise requires,—
(a) *“confidential report” means the confidential report referred to in rule 5;

(b} ‘‘confidential roll” means the compilation of the confidential reports Wrmen on 8 memlm
of the Service;
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(c) “Government” means :—

) in the caso of a member of the Service serving in connectjon with the affairs of the
Unioh, the Central Government, or

, (ii) in the case of a member of the Service serving in connection with the affairs of a State,

the Government of that State. : ) :
{(d) *member of the Service” means a member of an All Indja Service as defined in section 2 of
- the:All India Services Act, 1951 (61 of 1951); . ‘ |

(e} “reporting authority” means the authority who was, during the period for which the confide-
" ntial report is written, immediately superior to the member of the Service and such other

{f) ‘freviewfng authority” means the authority who was, during the period for which the confide-
ntial report is written, immediately superior to the reporting authority and such other
authority as may be specifically empowered in this bebalf by the Government;

(g) “State” means a state specified in the First Schedule to the Constitution and includes a

Union Territory; »
(h) “State Government” means the Government of the State on whose cadre the member of the
Service is borne. - ’

- 3. Maintenance and custody of confidential rolls :— (1} A confidential roll shall be maintained
4n respect of every member of the service by the State Government as well as by .the Cenfral
Govermment. .

*(2)' The State Government as well as the Central Government may specify the manner in which
-#heaforeinid confidential rolls shall be maintained and kept by it.

4. Form of the confidential report :— The confidential report shall be written by the reporting

authority in such form as may be specified by the Central Government.

Provided that the Government may make such additions in the form so specified as may be consi-

dered necessary or desirable by it to suit local conditions or requirements.

5. Confidential reports := (1) A confidential report assessing the performances, character,
ponduct' and qualities of every member of the Service shall be written for each financial year, or calendar
year, as may be specified by the Government, immediately after the close of the s_aid year.

: 2. A confidential report shall also be writien when either the reporting authority or the member

- of the service reporfed upon relinquishes charge of the post, and, in such a case, it shall be written at
the time of the relinquishment of his charge of the post or immediately thereafier.

(3) Where more than one confidential reports are written on 2 membeg-of the service during the
eansse of a fipancial year or a calendar year, asthe case may be, each such report shall indicate the
_period to-which it pertains. _ |

(4) No confidential report sha]l be written on a member of the seivice unless the reporiing
_puthority Iras seen the performance of the said member for at least three months fiuring the period for
which the confidential report is to be written. '

6. Review of the confidential report :— (1) The confidential report shall be reviewed and
countersigned by the reviewing autbority, except in cases where the reporting authority is’® Minister.

(2) No review of the confidential report on a member of the service shall be written unless the
reviewing authority has seen the performance of the said member for ai least three months during the
plsied-for which the report has been written. _ . ‘

. 7. Communication of the confidential report to the Central Government and the State Govern--
ment :— A certified true copy of the confidential report shall be sent to the Central Government or the
State Government or both to the Central Government and the State Government accordingly as the mem-
war of she service is serving in connection with the affairs of the State, on whose cadre ke " borne, or
the Union, or a State to which he has been deputed, o

~

- authority as may be specifically empowered in this behalf by the Government; -
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8. Communication of adverse remarks :— (1) Where a confidential report contains an adverse
remark or a critical remark or a remark which indicates a significant fall in the standard of performance
of a member of the Service as compared 10 his past performance, it,shall be communicated to him
together with 2 substance of the entire confidential report, by the Governmpent or the reviewing authg-
rity, as may be specified by the Government, withjn three months of the receipt of the confidential report
and a centificate to this effect shall be recorded in the confidential report. ' :

_ (2) The question whether a particular remark recorded in ihe confidential report on a member
of the Service is an adverse remark or a critical remark or a remark which indicates a significant fall in
the standard of performance of the member of the Service as compared to his past performance, or uot,
shall be decided by the Central Government ot the Government of the State, according as the member
of the Service is serving in connection with the affairs of the Union or a State,

Provided that, in the event of any difference of opinion between the Central Government and the
Government of State as to whether a particular remark is to be deemed an adverse remark or a crivical
remark or a remark which indicates a significant fall in the standard of performance of the Service as
compared to his past performance, or not, the opinion of the Central Government shail prevail.

9. Represeutation against adverse remarks :— A member of ihe Service may represent to the
Government against the remark communicated 1o him under rlc 8 within three moanths of the date of
its receipt by him. :

Provided that the Government may entertain a representation within one year of the expiry of the
said period if it is satisfied that the member of the service had sufficient cause for not submitting the
representation i time. ‘ . - . ‘

10. Consideration of representation against adverse remarks :— (1) The Government shall, and
if it considers necessary, in consultation with the reporting authority or the reviewirg atthority, consider
the representation made under rule ¢ by a member of the service and pass orders as far as possible
within three months of the date of submission of the representation— ! .

(a) Wejccting the represeatation, or
(b} toning down the remark, or
(c) expunging the remarks.

Provided that where an order toning down or expunging the remark is passed, s copy of such
order, and, if the order is passed beyond twelve months after the close of the financial year or calendar
year, as the case may be, to which the remark pertains, the reasons therefore. together with the certified
trae copics of the representation made and the remarks of the reporting authority and the reviewing
authority, shall be endorsed to the Central Government or the State Government or both to the Central

Government and the State Govcrnment according as the member of the Service is serving in connection

with the affairs of a State on whose cadre he is borne or the Union or a State to which. he has been
deputed, ' ' : :

- Provided further that the aforesaid order shall be passed only by an authority superior to the

teviewing authority and where the reporting suthority or the reviewing authority is a Minister, the said
order shall be passed by the Council of Ministers or such committee thereof as may be constituted in
this behalf by the Governwent. '

R ’ " .
{2) 'The order so passcd on the représentation shall be final and the member of the Service con-
cerned shall be informed suitably; h

1. TInterpretation :— Where any doubt arises as to the interpretation of aﬁy of the provisions
of these rules, the matter shail be referred to the Central Government who shall decide the same,

B. Narsimhan,

2" 58P, & A.

Under-Secretary to the Government-of India. -
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ANNEXURE
(ENCLOSURE II)

A
st. Designation of officers whose Designation of Designation of fevic | Remarks ;
No. work is to be assessed. reporting officer (s.) ewing officer (¢.) :

1 2 [ 3 | 4 5
T Chief Secretary Chief Minister
2 Additiona) Chief Secretary ditto P
3 Special Commissioner.cum-
ditto
~ Resident representative. .
4 Commissioner of Departmental ditto -
Enquiries.
b 4 _Commissidner of Public dijtto
QGrievances, !
6 Civil Defence Commissioner. - ditto
7 Member, Board of Revenue. Minigter-in-charge Chief Minister '
8 Additional Member (s), Board ,  ditto ditto |
of Revenue. . T
9 | Land Reforms Commissioner. ~ ditto ditto
10 Development Commissioner. Chief Minister o
. . »
11 Koshi Area Development Minister-in-charge Chief Minister -
' Commissioner.
12 Gandak Area Development ditto ditto . -
Commissioner. i
'13 | Agriculture Production ditto ditto -
14 Industrial Developments ditto ditto
., 15 | Food Commissioner. ditto ditto
16 | Mines Commissioner. ditto ditto -
17 | Chairman, Bihar Mica Syndicate, ditto ditto -
18 | Officer-on-Special dutyscum- . ditto ditto
. Receiver, Ramgarh Bokaro . - '
Limited. .
hS A
9 [ s -




Development Commi-
ssioner. ,

Chief Minister.

o .
"' 3
'
ANNEXURE=~—Contd.
“~ ' !
i ] | 3 i s ;
. i - |
19 Relief and Rehabilitation Minister-in-charge Chief Minister
Commissioner, * )
20 Chief Administracor,River Valley ditto \ditto
Projects Department. .
21 Commissioner, Commetrcial ditto ditio
' Taxes. .
~ 22 Financial Commissioner. ditto ditto
23 Health Commissioner. \ ditto ditto -
24 Education Commissioner. ditto ditto
r . :
25 Chairman, Bihar State Electricity ditto ditto
Board.
26 .| Chalrman, Bihar State Road ditto ditto
Trangport Corporation, _
r 27 Divisional Commmissioner. Chief Minister
28 Secretaries and Additional Secre- | Additional Chief Chief Secretary
taries in Political & Appointment Minister-in-charge
Departments (Excluding Secretary. Chicf Minister.
Transport).
29 .° | Secretaries and Additional Development ditto
. Secretaries in P. W. Ds. P. H. E. c . . :
i D. Irrigation, Electricity, L. S. G., ommissioner-
Housing, C D and P, Planning,
‘Welfare, Forest, Labour and
Transport Department. .
30 Sacretaries and Additional Land Reforms ditto
b Secretaries in Reventie
Department. Com@mioner.
3t Secretaries and Additional Secre- Agriculture Production ditto
taries in Agriculture. Animal Commissioner.
Husbandry, C"'(’per?tmn and Development Commi-
Sugarcane Department. ssioner.
32 Secyr ctaries, and _A,dditional Industrial Deve]opmeht ditto
Secretaries in Industries and Commissioner.
Technical Education Department. -
Development Commi-
N ssioner.
" 33 Secretal‘:ies .and J}ddiﬁmal Mines conl‘mi“ionﬂr.-
Secretaries in Mines and —] - Chief Secretary .
Geology Departments. Minister-in-charge | -
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ANREXURE—Contd.

1 2 3 4 5
34 Secretaries and Addjtional : Chief Administrator, . Chief Secretary
m:snee in Rwert-Valley _R. V. P. Department. Ministor-in " :
l Development Commi- Chiof Minister
ssioner, .
33 Secretaries and Additional | gy, 0601 Commmissioner ditto
Secretaries in Finance
Depariment. Development Commi-
ssioner.
36 Secretaries and Additional | p4.cation Commissioner ditto
Secretaries in Education .
Department. Development Commi-
. ssioner.
37 Secretaries and Additional i ditio
Secretaries in Health Healtk Commissioner .
Department. - Development Commi-
ssioner. .-
38 . | Secretaries and Additionel | Food Commissioner ditto
Secretarics in Supply s e
Department. Development Commi-
. : ssjioner.
39 | Joint Deputy Sccretary Additional Secretary Chief Secretary
to Government. . .y -
Secretary (Even if in Minister-in-charge
supertime scale.)
’ ' . ) (a) Additional|-
40 gnder-Semtaw to Additional Secretary (s} Chief Secretary Secretary/Secre-
overment. Secretary (s) (Even if in | Minister-in-charge | tary may obtain
the supertime scale). the views of the
Deputy Secretary}
- Joint Secretary
before recording *
his remarks on th®
work and conduct
of the Under
_ - Secretary.
{b) Chief Secre-
tary will review the
remarks recorded
on only those Undet
. Secretary (s) whose:
work has been scen
by the Chief Scere-
tary from close
X quarters.
41 Inspector (eneral of - Secretary Chicf Secretary ~
Prisons. e — -
' Minpister-in-charge
4 'Director, Public Relations ditto ditto

£

X
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ANNEXURE—Contd,
i .
i 2 3 4
43 Commissioner of Lahour. Secretary Development Commi-
: ' . ssionsr,
Minijster-in-charge.
44 | Director, Employment & Training. ditto ditto
45 Director, Gram Panchayats. ditto ditto
46 Registrar, Co operative Societies. ditto Agriculture Production
Commissioner,
Minister-in-charge
47 Director, Fisheries. ditto ditto
48 Director and Additional Dire- - ditto Industrial Development
ctor, Industriés. ' Commissioner.
' ; Development Commis
; ssjomer,
i Minister-in-charge,
49 Deputy or Joint Development ditto ] Development Commi-
Commissioner. | ssioner.
Chief Secretary.
'__ Minister-inscharge.
50 Chief Electorai Officer.  Chief Secretary Chief Election Commi-
ssioner of India,
\*a:ief Minister.
51 Excise Commissioner. Secrctarj( w. 1 Concerned Member or
: Additional Member
Board of Revenue.
- . Minister-in-charge.
52 | Director, Land Recordsand Concerned. Additional, | Chief Secretary
Survey and Ex-officio Additional | Member or Member — .
Secretary, Revenue Department. | Board of Revenu.. Minister-in-charge.
Cbief Minister,
53 Director, Statistics. Development Commi.| Chicf Secretary
ssioner. Ministcr-in-char_ge
. Chief Minister.
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ANNEXURE-—Contd.
_ | |
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&4 ]l:{).e‘pu C;hiefPAdpuinistrabor. Chief Administrator, | Chief Secretary ,
m::::: alley Projects Depast- | R. V. P, Department. | 00 co0orin charge
! Chief Minister
85 | Additional Director, Public | Additional Secret i
Instructions cum . Ex-officio ary | Chief Secretary
Joint Secretary. Secretary.
56 | Director, State Lottories and ditto ditto
National Savings and Ex-
officio Joint Secretary.
57 | Additional, Joint or Deputy | Registrar. Co-opera- Secretary
Registrar, Co-operative tive Societies.
_Societies.
58 | Joint or Deputy Commissio- | Commissioner of ditto
per of Labour. : Labour,
59 | Secretaryto Governor .. | GQovernor
60 | Secretary to Chief Minister | Chief Minister ” :
" 61 | Secretary, Board of Revenue. | Additiopal Member
Board of Revenue.
Member, Board of
Revenge.
62 | District Magistrate Divisional Commi- Chief Secretary |y .c.onal Commissio-
‘| Ssioger. ner and District and
District and Sessi o ns Sessions Judge will sen &
. Tudge. their reports to Appoi-
. ntment Department
separately Appointment ~
, Department will obtain
the report of Chief
Secreiary or District
) Magistrate.
. ' etrict Magi Divisional
63 ‘Addttlonal Collectors District Magistrate | o . er. -
64 | Subdivisional Officers. District Magistrate ) ditto District and Sessions
District and Sessions Judge will send their |
‘ Judge. report direct to
Appointment Dep%'
rtment.
65 | Joint or Assistant Magistratc. District Magistrate . Divisional
: Commissioner.

A
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Improvement Trusts.

ssioner.

fary af the concerned Depa-
rtment taking into account
the seniority of the officer.

- 47
ANNEXURE—Contd.
1 2 3 4 | °
66 Settlement Officer | Director, Land Reco- l Divisional, qu:nmissioner.
rdsandSurvey. | ™Nfember or Additional
Member, Board of
Revenue,
67 | Charge Officer Settlement Officer Director, Land Roads -
and Survey.
Divisional Commissioner,

68 | Assistant Settlement Officer. Charge Officers ~ Settlement Officer

: Director, Land Records
and Survey.

69 | Financial Advisor-cum-Mana- Chairman | Secretary or Principal Secre-
ging Director, Bihar State : * tary of the concerned Depa-
Co-operative Bank.Ltd. rtment taking into account

. the seniority of the Officer.
Development Commissioner.
70 Managing Director, Industrial ditto. ditto
" | Development Corporanon
)| Managing Director, Bihar ditto ditto
| State Co-operative Marketmg
Union.

2| Managmg Director, Bihar ditto ditto
State Land Mortgage Bank, -

73 | Managing Director, Co-opera- ditto ditto_
tive Sugar Mills, Banmankhi.

7 | General Manager, Bihar State ditto | dit.t.cn
Road Transport Corporatlon

'

7 Secretary, Bihar State Electri- ditto ditto |
‘city Board.

76 | Administrator, Patna Munici- | Divisional Commi- Secretary ot Principal Secre-

- pal Corporation. ssioper tary of the concérned Depa-
- riment taking into account
the seniority of the officer.

T? | Chief Executive Officer, Divisional Commi- | Secretary or Principal Secre-
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ANNEXURE=--Contd,
1 2 3 4
78 Man;ger, Betiah Court of -]S?:-.cretary, Board of | Commissioner, Tithut Division.
Wards. ev . -
: ene Concerned Additional Member,
Board of Revenue.
79 Principal, Administrative _ - Member Board of Revenue.
Training School. Commissioner C. N. Chief Secretary
Division. )
80 ] Regional Development Officer. . ] '
: Divisional Commi- ! pevelopment Commissioner.
J ssioner.
81

Chairman, Patna Improvement
Trust.

Commissioner, Patna
Division, Patna,

Principal Secretary to Govern-
ment Local Self-Government
Department keeping in view the
seniority of the officer.

-

BSBP. ( P & A. ) 28~2,500=3.8.1973—N.Prasad
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No. 34/8/71-AIS (11T)

Government of India | Bharat Sarkar o
Cabinet Secretariat | Mantrimandal Sachivalaya ’ '
~ Department of Persodnel | Karmik Vibhag.
4

" To. : .
The Chief Secretaries to the Governments of all the States. .
New Dethi-1, 9 August, 1972
. © 18 Asadha, 1894

Subject :— All India Services (Confidential Rolls) Rules, 1970-Adverse remarks communication of

General instructions regarding. :
Sir,

I am directed to say that clarifications have been sought for by some of the State Governments
about the operation of rulés 8 t0 10 of the All India Services (Confidential Rolls) Rules, 1970, The
following clarifications are given for the guidence of the State Governments :— '

I, Rule 8 5 ' .
(i) An adverse entry in the confidential report of a member of an All India Service, whether it

‘relates to a remediable defect or an irremediable defect, should be c'ommunicated‘ to him in_fiﬂl; but,

while doing so, the gist of the good points should also be communicated. An adverse remark about -
integrity should also be communicated.

(ii) Where a confidential report on-a member of an All India Service shows that he has made
efforts to remedy or overcome defect< mentioned in a preceding report, the fact should also be commu-
nicated to him in a suitable form and a copy of such communication sheuld be added to the confiden~
tial roll. . .

- (iil) The object is fo let a member of the s:rvice know tiat kis good qualities as well as his
defects had been recognised and that notice had been taken of the improvement made by him. :

(iv) Ttis not necessary fo disclose the identity of the authority which has recorded the adverse
remark since that the member of the service should be interested in are the defects[shortcomings which

. his superior authorities have found in his work, in his conduct and not the particulars of the superior

authority which recorded then in the confidential report. Apart from this, the disclosure of the identity
of the superior authority is also likely to iend to unpleasentness and personnel animosity. It is, there-
fore, desirable that while communicating the adverse remarks to the member of the service concerned,
the identity of the superior authority making such remarks should not normally be disclosed,

. (v) If, however, in a particular case, it is considered necessary, (o disclose the identity of the
superior authority, it may be communicated. ' '

p ,

’ (vi) The adverse remarks should be communicated under the orders of, and whereever possible
by an officer superior in status to the one to whom the remarks are communicated.

II. Rules 9 and 10
() Representations against adverse remarks should be objective, pertaining to the shortcomings

noticed, Ifit is found that the remarks were justified and the representation was frivolous, a note

should be made in the confidential report of the member of ihe service to the effect that he did not

take correction in goed spirit. :

(i) If, after consideration of the representation of the member of the service against the adverse
remarks, it is felt that the remarks should to toned down, the nécessary éntry should be made separately
with proper attestation at the appropriate place of the report, correction should not be made in the
earlier, themselves. In the rare evdnt of a conclusion being reached that the adverse remark was.

inspired by malice or was entirely incorrect or unfounded, and, therefore, deserved expunction, the




- - - . . ﬂ

ramark should bs scored through, pasted over, or obliterated otherwiss, anl 11 satey made with proper

attestation and date to the effect that the remark has been expunged.

(i) Representation against of explanations of adverse entries should not be added to the comfi- |

d ential roll. If the. representation was well-founded, it wodld have resulted in the toning down or the
Iexpunction. of the adverse remarks. If the represcatation whs without substance, it has to be rejected.
In either case, no uscful purpese js served by adding the representation itself to the confidential roll.

Yours faithfully,

_ (G. Balakrishnan}
Deputy Secretary to the Government of India.

~ August, 1972,
. Ashadha, 1894.

No. 34/5(71-AIS (I1I) New Delhi-1. |

A copy each is forwarded to:

1, The Secretary, Union Public Service Commission, New Dethi (with ten spare copies).

2. The Ministry of Agriculture (All India Services Section) New Delhi with ten spare copies).
The Ministry of Home affairs {Union Tertitories Services Section}, New Delhi (wi'th ten
spare copies). T

4. The Ministry of Home affairs (Public Division), New Delhi (with en sp. re copies). .

5. Ali the Ministries and Departments of the Government of India. '

(G. Bal#k_rishnan)
Deputy Secretary to the Government of India.

Internal distribution (with ten spare copies in each case),
Office of the Establishment Officer, '

All India Services (V) Section,
Alf India Services (IIT) Section (for Manual),

Pstablishment (A) Section,
* No. IT { C5 1012/52 A 9931
Government of Bihar
Appointment Department
From : '
'B. N. Sinha, Esqr. 1. A. S, .
Deputy Secretary to Government.
To -

All Secretaries to Government. :
Dated, Patna the 5th November, 1972.

Subject :— Confidential remarks on Secretariat Officers of and above the rank of Assistant Sccretary
to Govt. '

Sis, ‘

: 1am directed to invite a reference to the instructions contained in Mr, Godbole'e; letter No. $42-
A. R, dated 29th July, 1943 (copy enclosed), according to which annual confidential remarks on Additio-
nal Secretaries to Goversaent are to be recorded by the Minister incharge of the Departmeat, the Secres
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tary and the Chief Secretary, Additional Secretarics now work independently of the Secretaries, except
in establishment matters. For the rest Additional Secretaries are in the same position as Secretaries,
Government, therefore, consider that the o'd practice of secretaries recording remarks on Additional
Secretaries should be discontinued. The following instructions are accordingly issued :— '
(i) A Secretary to Government will not henceforth record anpual comfidential remarks og the
work of Additional Secretary. Remarks on an Additional Secretary will be recorded by the Minjster

 incharge of the Department and the Chief Secretary.

' (ii) Annual confidential remarks on a Joint Secretary, Deputy Secretary, Under Secretary or

Assistant Secretary will as usual be recorded by the Minister incharge of the Department, the Secretary

and the Chief Secretary. ) :
2. The above orders will take effect from 1953 when the remarks for 1952-53 will be recorded.

Yours faithfully
Sd /- B, N. Sinha
Deputy Secretary to Gove,

T A%q1-Y | | m—-ﬁe‘(e/u?-—QQﬁaf T

=T, KAty & ard, qeuy |

fagie gsm,
frgfen faawr
LLL 3
5t §te Fo Fo ¥,
. aTeX & yor afer )
- S
vl marT wfaa/afar )

fowa : — vy rfawfidt § st v sy afes St wsgfat s g

FRATGATC g8 321 & ' svimifrer Fraredt & fraw 32 (5) () 91 fecvolt & g ey § f
Terfawsifeat &7 whigs avgfensl o1 dgav swnd A & wgAn & foar wrw 1 q'fE, et oy TN Wt o
§era frry & Ageryel Fawal & vy awt 8, e, Ggor ara yeanst o frere g g Al S
Rur 2@ wn § s efawifed 8 wegfeaat &1 ggfas w0y § e fReT larer g .

R—wrdarfast faarast ¥ g W) qRE ® Fe g7 amet ¥ swrdr ot sl e & qarfipwicay
® sfaw avgfeaat agiaa s w1 wfirsre fwdt adlaey m&wﬂﬁd’ru’fqaﬁ[rﬁ wraws g
wmﬂaﬁs.w-um%m#umhﬁmwiﬁm sxent 1 fx sofuwtod Bt wegfioat ang o< dgfen
w3 @ I | | - | |

a—ara:margﬂ&&ﬁwmlm&mﬁﬁﬂ% UH 33 yearT Iqeativy w3 e et wy
AT S w1 wfrwre fawwr & swry giva/afas aar FrwrmensY #Y ¢a wor< fear o fiw IRI-gedt ¥ sifey
avgfenar afwwres o frfr ¥ oty g & T Eqfed ot wr ad 1 @ ww ¥ Preqfafay -sqear off
ot gwdy § T

! .




' .64 N :
~. (1)'m,aﬁmaqﬂmrm&mwﬁmwmﬁaﬂﬁﬁqm'mmﬁ.
® o b i (3) (wér wra) 5 TRt o dgfer feana afew w1

(3) row ¥ o R W o e errta oot 81 e Roi agfet St I

v—wmﬁéwﬁmfdﬁqwmwﬁaﬁmﬂh

ELLIELIE L
(e ®o Fo W)
w1 & gov gfaw )
) AT TR
| frgfs fawor _ |
m m—’-ﬁﬂ m—*°-§=191 ¥lo ‘:‘ol FIA—9qL, wﬁl fi "9y, 1=y (ﬂ) :
- ' o 6 g7, 1392 |
w “ | ° . | | - -
| qore & Wiy frwra |
avit RreraTens .
faer :— Twfay sarfasrigh & sl a3 n‘mﬂu_'awgﬁm‘i &1 AL )

frgfes faomt & 99w famds FOiE—w/dl AIe—Yow/ts o qRR¥e fgo 9-19-9%¢« ¥ Tg
getrer § Fr et welt & o7% 72 ¥ gF OO F A 7 qufewrd ¥ weaw # avgfiat fred & for adf
wET ATAT TR A ¥ weg et frad & ax o¥ gsafae vfaEd & afwdra aT w fyqr wrrAT 89T 5@
af ®1 Isa BT feuy wror o ¥ avafraut w9 ara gE Al fu fafa sY avafaa dat & T2 fea § )
%@ 9T g frare s qae A Frofa frar § B 1 oY At w93 = ¥ 5 & 3 wR T wod-ediney
qarfmiPedt & wrat 0% wifew Nadia agfeant sifea 52 awd § 1 &Y seafwat wfra gRg & wrg faw
s @it 973 qvirerd W wfeer geit ¥ A ot ol - :

I—GI & ¢ AR ¥ grafud afawTa O qAa TR 8T g A KR

-

¥
]




M vty s W

2l

Nttt 4oy, P— Ao T e v
. . : .

63

T AT, [ Wo ArTo—qo¥feR Fo 9I34S

fagre a T
. -t bk bl I,
geeTe & afey |
LLUE A '
aTHIT & ot fdwm
it Frvrrvew e
wdft farers agrfesTd) _
wem-1%, fats, § sy, qeqy (s)
| : , W AT, 486y
fraa :—aifus diwita awgfmat feas sf 3 foraedt iy, & aveg & B
Ay,

Frkwrgare g agr & e frafes fwme & afcom demr-2489 Qo Feais R0-%-934% ¥ ag 105z avirg

4 s frgfes fawn ¥ qarfawfeal & ot ax afwdrfas mads avgimat g0 sfeal § 4 T gy mR:

Tt R a1 g7 § 5 ©F A3 W oA % § A €T & o¥ avyfmat gw @ af ¥ i ar @ ¥
, wcmaﬁw;gfwﬁrﬁwm&,ﬁvwmwﬁrﬁacw%ﬂ%'ﬁwﬁm;__.
() fagfes fewte & ;T FEar=9%03v o 15558 ¥ o @ree 1 & w1 a1 § i wfvdes Tofrerd
® av weirer smfewtfol & wint o afwifen avgfe €t s afer ot ot w g
(if) oW 3w gt & wiEt o agfert e wfadf & faedY §-3 afaar wifee favtr ¥ raft §, os
: srfam&&qﬁﬁm‘lew;wﬂaﬁm«mmmfzmﬁuﬂ&,nﬁﬁsnzam
¥ suif 4% afadfen sfowr eyl S age S P ¥ @ aom &
(iii) svwmgutal & w137 a3 avgfwat @ sfaad ¥ Fagdl 33 shvar sifew frarr ¥ ol § oy ox
- Sfa usw adg Ao . :
(1) wrdta oA day & qarawriedt og O whd § awgfeat foed § wer on wiias fewmr 5 W
Q;n!q .
() ¥ wvd weftren it geafme qurfaerfent w1 o sTaT ST N For. 8 o
()  wwar o & st gwar & s
: ’ fewraaran,
TR gy
{

Tq do ¥ / !ﬂ-am o3foy FTo 933

fagre aveTe
wifa® fowe
9% :—
st wwyew gy,
. g & gfex
& &,
aET & wuv gfew awr aviy afay
aedt fewrmsan/ad saesia w1y
vt famr eyt

TEm-9%, fowts ?f frwsaT, 130t ()
| : o L A CIT Y
froa :— o Fart & qarfushfedt ¥ it 7 e Ay wegfeast o afvrge |




agrd,
RRTETE g8 T § fe Frgfe fare & afers do Bfifte &1To Sotofuo Fro YuYs frai® 34-2-

99 @ e } ¥ ed YATET F srfawifeal & st o3 aifvw Neda avgfeal F afoed g oa ot

faaifed =t 7k & Fr 3 & feelt afrm @ 3 gravg § wfodes wifewrd Medlr awgfa ) afeafas 53,
afc ¥ qetfasrd 51 F7d wq X $9 A9 q1a g 2@ A & ) forg afy A @Y F qrwy gAd gre § Qe
ﬁ&wﬁﬁﬁhmmﬁﬁﬁhmwnwaﬂ%mﬁmu‘r%maﬁ%uwmi’f% grafag woife-
w1 & fagg & 35 awgisa g awA § o | . - _
— 405 S A Y &0 N 7y ¥ R A adres fisd 3 FEled sww w3
weqiw T gen Agl 8, qa e} qggEl 1T weitwify faare &3 & qvng qR A ag faoig faar g fs
. afer e Al ¥ qaifawifedl 8 azg woa YAl & warfawfal & o a@y & o 0 qufa § wot
3 qtmahﬁﬁﬁﬂfﬂﬁww |
3— ag APRW 7§ qRuR-9¥ ¥ AT QAT 1
3 — % A ¥ ot grafar Eifemfdl £ gan X0 & 50 IR
N—Ta wife 1 GAT gt qanst F o

(FaqTe wgm)

- fafe ' | S ISR F gl ¢

e gfdte ATTo—Ro¥¥fey We 9318
figTe SR -
wifas faam

o} FFYST T, -
geere & gl

gar ¥, _
 guere & avft wma afasfafs,
© gt fawrTTEe
afl SuERE
-gwy Taar gErfasrd

_ ) .  qERT=Y, fadie R¥ wAAd, QY
frgr :  on Yarat & sarraiedl nd sk gt & frey o3z W oA ) |

T _ \ . _
C pwrgre g8 wE § sl Roam & g e 4943 faais Y0 F ag st Srd fisar
wat o fi g Tt & qerfawifel gro 0 afge aegfedi v e afaigT gz @Y o fofr &
fyeg akw Frive B A fafe ¥ & w1g & w2 o AT Al faad edfiga far a3 )

S «'fe wfagw avgfedl ¥ fasg afisr i W G § Fmfeas 3 & A g W el
w8, &9 vt gl el R S & avw Toq 4R ¥ favig faat & fe sfagar asgfmal
W frog wiaeT o fodr «F Poir & fasg sl Fadfa Y o7 fafe & o= 3§ % WftaT oF wx AWifaw

‘ﬂw.r._-if\a_:,r‘,_ T

B

it s B &.

-

:
}
i.
3

e L s —




A

¥,

o

-8 Froia aesrer & oy g
1@ faofe & avit asfan safrerfal & qATT FTT &Y FIT Y A77 |

go| ¥ qw gra
afqa 1

fagre TeaTe -
wifa® fram ' :

T HeT W/ Ao #1To R0q5[03 Ho—3AVo TAT—Y, RAtE {5 B d, 4qov
wET b ot oy 9w, @7 aiva

ot fwrsam (aferras § qearfia)

ot saevargad [ it Frar qarfirer<t )

Tol FNasT wlaETd | 3w & afes

o7 gy wgfagr . . .

fwr:—  gegaefr ¥ ox o< qaearfi W SWET da & qarfawifi ¥ wiadf a2 aifys g

asyfmal w1 wfqdas | : .
fadwrgare aegemardy 1 #gar & fiv ToT SXHIC Y Faoiy faar § fr weg & fafaen favafrare)

% afs afaw wredta ¥ar & varfawrd srgaafy & o 93 TaewTiy QT @t 3% Al oF Ifia ¥ Gaw ¥ |

USRI A gahr & $faaa § aifew e st sfrafer 537 1
R—¥ud famr favre qaT TonaT oY & wEafr v w2 @) ndft g1
X-—g7ar 07 Mfew ¥ gaAr off sy )
€ 1% yuor gy,
T & gigwr |

" No. §/3/T3-A18 (1H)
Government of India/Bharat Sarkar
Cabinet Secretariat: Mantrimandal Sachivalaya
Department of Personnel and Administrative Reforms
(Karmik Aur Prashasnik Sudhar Vibhag)
New Delhi,.the 22 February, 1974

| ORDER ' S
In pursuance of clause (b) of rule 2 of the All India Services (Confidential Rolls) Rules, 1970, the

" Central Government hereby specifies the following documents as documents to be included in the

confidential roll, a5 defined in that clause, namely :— . . .
(i) Letters of appreciation issued by the Government to the me:hbefs of the Service.
(ii} Copyof the order itposing on the member of the Service any of the penalties specified in All
India Services (Discipline and Appeal} Rules, 1969, ‘

(i} Copy of the communication addressed (o the member of the Service warning him or conveﬁin'g
- the displeasare or reprimand of the Government.

-




| o
(iv) Record of the fiinal result of the inquirj into the charges or allegations  against the member of the
Service, mentioned in his confidential report. .
(v) Record about the approved course of study or training under taken by the member of the Service.
Explanation :—For the purpose of this Order «agpproved” means approved by the Government.

* 8dj-M. R. Bhasdwaj:
Deputy Secretary to the Government of India

No. 8/3/73-AIS (1II) Dated, the 22 February, 1974.

A copy cach is forwarded for information :
The Chief Sccretaries to the Governments of all States.

-

Sdj-M. R. Bhardwaj
Deputy Secretary to the Government of India
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——

No. 8/6/72-AIS (II)-D

Govergment of India
Cabinet Secretariat

Department of Personnet and A. R.

'ORDER

In Pursuance of the first Proviso to sub-rule (1} of rule 6 A of the All India Services '(Conﬁdential-
Rolls) Rules, 1970, the Central Government hereby dispenses with the requircment relating to the

acceptance of a confidential report under sub-rule (1) of that rule in the case of a member of an All ¥

India Service on deputation to an international organisation, where there a practice of writing periodical
asiessment reports. ' :
Sd/-M. R. Bhardwaj
Deputy Secretary to the Govt, of India.

. No. 8/6/72-AIS (III)-D dated the 28th June, 1974.

A copy each is forwarded io The Chief Secretaries o the Govt, of all States.

 *S4}-M. RBhardwaj
Depty Scorctary to the Govti of India
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Put up draft remarks to the Chief Minister for consideration on the basis. of the remarks
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The remarks as approved by the Chief Minister would be placed in the C. R, of thg of{icer
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Confidentia} No. 14015(33{75—AIS (1)
Government of Bihar
Department of Personnel & Administrative Reforms
Cabinet Secretariat.

Dated 28th February, 1976.
To :

The Chief Secretary of all the State Government,

Subject : — JAS/IPS/IFS (Appointment by promotion) —Regulation—Preparation of Select List— §
~ Communication of adverse remarks in the C. Rs. of the eligible officers.
Sir, -

I am directed to say that it has been observed by the Central Government that in certain cases
the State Governments had not communicated, according to their own instructions on the subject,
adverse remarks, if any, in the C. Rs. of the eligible State Service Officers and thas did not afford any
opportunity to such officers 10 make representations against such adverse remarks, before the meetings
of the Selection Committees were held. The past experience has also indicated that in some cases though
the State Governments had communicated the adverse entries to the concerned officers, but the represe-
ntations made by them had not beent finally decided before the meetings of the Selection Committees and
that in some cases decision to expunge, modify or tone down such adverse remarks was taken by the

- State Government after the meeting of the Selection Committee. The officers concerned had been mak -

ng representations alleging, inter alia, that if vhey had been given an opportunily to represent against the
remarks, in the C. Rs. or if a decision o expunge, modify or tone ‘down the adverse remarks, on the
basis of the representations already submitted by them, were taken by the Siate Governments before the
actual meetings of the Selection Committees, they stood 2 fair chance of being adjudged suitable for
being placed on the select ljst.

2. The communication of the adverse remarks in the C. Rs, of the State Service Officers, consi-
deration of their representations if any, made by them against such adverse remarks, and to take a fipal
decision on such representations are matters within the competence of the State Government. Neverthe,
less, there is lot of force in the representations made by the concerned officers in whose cases either the
adverse remarks were not communijcated or a fingl decision had not been taken on their representations
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before the meetings of the Selectian Committee, Principles of natural justice wouldgdemand thatin alf

such cases the State Government take steps to ensure that the adverse remarks recorded in the C. Rs.
of the concerned officers are communicated immediately after’ the C. R. has been completed and the
representation, if any, made by the officer concerned is finally disposed of within & specified period so
as to avoid any scope for representations from the officers concerned that their interest had been
jeopardized in the matter of selection either because the adverse entries in'their C. Rs. had not been
communicated to them or final decision on their representations against such entries had been taken by
the State Government much after the meeting of the Selection Committees. If this course of action is
adopted this will obviate the need to convene the meetings of the Selection Committces to review the
‘cases of such officers. '

3. In view of the positipn explained above, I am to request thai suitable instructions may be
issued 1o the heads of Departments concerned to epsure that the adverse remarks in the C. Rs. are
communicated to the concerned officers and their representations on the subject are comsidered and
finally disposed of within specified period. ' - :

4. It is clarified that Government of India would not like the meetings of the Selection Commi-
ttees to be postponed for this purpose. The meetings of the Committees should be held according to the
phased programme already communicated to the State Governments and the relevant material sent to
the Union Public Service CommissionjGovernment of India, by the date ipdicated. However, it will be
appreciated that, if all representations against adverse rematks can be disposed of by the State Govern-

. ment expeditiously it will eliminate the clement of unéertainty presently introduced by the posibility of
~ having to periodically convene meetings of the Selection Committee to review such cases. In this conne-

ction, the State Governments may also consider fixing a-date and sirictly adhering to a time limit, after
which representations against adverse entries will not be considered. It would be appreciated if a copy
of ‘the instructions issued by the State Government is sent to this Department for information and
record., S

B 1
! ~ -

Yours .faithfully,
8d./~—M. R. Bhardwaj.
- Deputy Secretary to the Govt, of India,

No. 14015[33/7:—AIS () - . Dated 28th Febraary, 1976.
Copy forwarded for information to i— ) '

. Ministry of Home Affairs(Pers. II section/UTS section).

2. Department of Agriculture. ) .

3. " AIS IV section.

a . -

 8d./--M. R. Bhardwaj.
" Deputy Secretary to the Govt. of India,
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Extract from Confidential Memo No. V/CR*5012/69—15034 A
I i - Dated 16th August, 1969.
)(d) . .

In paragraph 18 of the aforesaid instructions it has been laid down that »the basis for an annuga]
i'éport which impugns the honesty of a gazetted offizer should be carefully verified; by a reference to the
reporiing officer himself before the report is entered in the Character Roll. When there is suspicion, bug
not any preof, enquiries should be initiated but no entry should be made in the Charecter Roll. Itis
noticed that in some cases, such remarks are recorded without any tangible proof. Government have,
therefore, decided that whenever. a reporting officer records remarks questioning the integrity an honesty
of an officer he should send sufficient materials to the Administrative Department concerned on ihe

'basis of which such remarks were recorded.

8d./—S. N. Singh.
Chief Secretary to Government

Extract from Confidential Memo No. V,CIL-1021/58—13424 A,

' Dated I1th November, 1953,

18. The basis for an annual report which impungs the honesty of a gazetted officer should be
carefully verified by the reference to the reporting officer bimself before the report is entered jn the
Character Roll. When there is suspicien but not any proof, emquiries should be initiated but no entry
should be made in the Character Roll. -

L

By order of the Governor of Bihar,

8d,/—M. S. Rao.
Chief Secretary to Government,
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No. I1059/8/75 AIS (III).

: Govemment of India / Bharat Sarkar,
Cabifiet Secretariat { Mantrimandal Sachwalaya,
. Department of personnel and Administrative Reforms,

(Karmik Aur Prashasnik Sudhar Vibhag). ’ . ]
' New Delhi, the 26th April, 76.
L | ORDER —_— 5
In purstieince of clause (b) of rule 2 of the All India Service (Confidential Rolls) Rules 1970, the

Central Government hereby specifies the following documents as documents to be included ip the conﬁ- - J
dential roll, as defined in that clause namely :—

_.__;“‘\

{i) Letters of appreciation/Resolution issued by the Government to-a member of the All Indm Service;
record about any medals, award etc, awarded to him in recognition of his serv 1{_:e.
(ii) Copy of order imposing on the member of ihe service any of the penalitics specified in the All
India Service (Discipline and Appea!) Rules, 1969. ‘ "
(iii) Copy of communication addressed to the member of the scrvice warning him or conveying the . S
displeasure or reprimand of the Government.. - N ;
) /

(iv) Record of final result of the inquiry into the charges or zDegatioLs aguinst : member of the
_service mentioned in his confidential report.

T e

¥) Record about any course of study or training vndertaken by a member of the service or  egrees, ]
diplomas or certificates earned by him, i?

(vi) Record about any books, articles and other publications brought out by a membor of the setvice -
ot for the publication of which he may be responsible.
i 4

(vii) Record about the langeages known or learat by a member of the service,

Note : Information relating to (v} (vi) and (vii) may be added to the first page of the C. R, Docs:er The
other information may be given in the annual report as and when necessary.

i. . This Department’s order No. 8/3[73-AIS (IIT) dated 22.2.1974 and No. ; 1059/R{75-AIS (1) dated ?ﬁ
12.3.1976 ar¢ hercby cancelled, 'j
R. L. Apgarwai, <
Under Secretary to the Government of Indiz. -
No. 11059/8/75-AIS (ITT) Dated the 26th April, 19%. *

A copy each is forwarded for information to :
1. The Chief Secretaries to the Government of all States, ,fr
2. »Ministries/Departments of the Governments of all States. ’
3. The Secretary, Union Public Service Commission, New Delhi. ;
. 4. Director, Lal Bahadur Shastri National Academy of Administration, Mussooiie.
5. Minisiry of Agriculture (AIS) Section, New Delhi.
6. Ministry of Homo Affairs (UTS Section), New Delhi. .
7. Ministry of Home Affairs (Personnel 11 Section), New Delhi.
8. AS (UT)JS (UT)/JS (NE}, Ministry of Home AfTair’s.
9. Administritors/Chief Sccretarics of all Union Territories.

e~ il - .}N‘- - W\i"&‘ﬂ‘%}"-—‘_ L~ “.A

' - ' . ' ’ R.L.Agl‘lwa.l
- I UnderSecremrytotheGovboflndu
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Confidential ' . No. 14021{1{76-A1S (III)

Government of India | Bharat Sarkar
Cabinet Secretariat | Manirimandal Sachivalaya
Department of Personnel and Administrative Reforms
" (Karmik Aur Prashasnik Sudhar Vibhag).

« New Dethi, the 23rd April, 1976 .
To

‘The Chief Secretaries to the Governments of all the .States.
Subject :— Writing of assessment reports on L. A.S. Probationers regarding.
Sir,

I am direcied io say that it has come to the notice of this Department that in a large nuthber of
cases in the assessment reports on L.A.S. probationers covering their institutional training in the Aca-
demy and practical training in the States remarks like “need of guidance or help”, requiring further
development”, lack of intellectual humility” etc. have been recorded. The probationers epter the service .
at a very formative stage of their life, fresh from the Universities and some from less fortunate social

_strata are likely to carry some of the angularities, inadeqiiacies and peculiarities of adolescence and
the youthful traits of student life, It would not be fair to the probationers to expect them to have oute
grown completely the need for guidance or development during the period of their training, The Dire-
ttor, Lal Bahadur Shastri National Academy of Administration has issucd instructions to the officers at

. the Academy who write assessment reports on probationers not to write adversely on a probationer. un-
less he had been cautioned for his shortcomings bat still continue to persist in them. It is suggested that
-the State Government may like to issue such guide lines to District Collectors / Deputy Commissioners
and other officers who write confidential / Assessment reports on I.A.S. probationers during their traip«
ing in the States. :

Yours faithfully,

Sd./— B. L. Aggarwal,
Under Secretary to the Government of India. -

No. 14021{1/76 AIS (II") - o * New Delhi, the 23rd April, 76,
A copy is forwatrded for information to :
1. Director, L,B.S. National Academy of Administration Mussoorie, with reference to his letter No. '

1-4-AIS 70 1959 dated 28.1.76.

2. Ministrwof Home Affairs

(i) UTS Section
(i) Per II Section.

3.  Ministry of Agriculture and Irrigation (Department of Agriculture—AlS Section). -

~ P. L. Apgarwal,
Under Secretary to the Govt. of India.
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