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s0 Applicati

Trainino Circular

ns invited for 02(two) year

t I

er's Deg through
Development Scholarship (JDS) programme

sponsored by JICA for live universities in Japan from September/
ctober 2O27 lo September 2029-reg.

is offeriitg scholarships in five universities of Japan (as mentioned
which exceptionally bright, young public administrators and

rs who are expected to play active roles in the future as
invited for a fully{unded programme to pursue tvvo-year

urse in various areas (as mentioned below):-

for the JDS Program in lndia (Academic Year 2027-

is designed to foster exceptional human resource capable of
resolve various development challenges in the recipient countries
imparting advanced expertise to JDS Fellows through studying at
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ersities. lt contributes to strengthen the partnership between
recipient country by graduating a wide range of Fellows who

erstandi f Japan. The lt/laster's Programme will be taught in
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Name of the Masters Programme Officer

SloVs

GraduEt6 School 'of Public
Policy, University of Tokyo

Ilaster of Public
Programme

Policy, lnternational
3

Graduate
Engineering,
Tokyo

School ol
University ol Department of Urban Engineering 2

Graduate School of Asia-
Pacific Studies, Waseda
University

Programme on lnternationalMaster
Relations 2

School ol
and Public
Hitotsubashi

Graduate
lnternational
Shh.t
*uq$]r,

Master Programme on lnternational and
P u b lic Policy, Foreign Policy Sub-
Program (Global Governance Program)

1

Gradua'te School of
lnternational Coooeration
SuUf&, Kobe Univbrsity

Special Course for Development Policy 1
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English only and shall be for 2 years.

3. The eligibility criteraa is as follows:

o The programme is open to officers of officials of AII lndia Services and
Group A Central Civil Services, Central Secretariat Service, Central
Secretariat Stenographer Service (list enclosed). Officers should have
completed minimum 7 years of Group 'A' service;

. Age: Applicants must be at least 22years old and shall not exceed 45
years of age (inclusive) as of April 1sl 2027;

. Possession of a Bachelor's degree;

. Proficiency in English language;

. Good health - both mental and physical;

. Must not be serving in the Armed forces or as Defense civilian officers.
Additional details have been enclosed in the JDS Programme Brochure
(enclosed herewith).

o Must not have previously acquired a master's degree on a scholarship
awarded by the Government of lndia or any other development partners,

and must not be currently receiving, or planning to receive, another
scholarship for a master's or doctoral degree from the Government of
lndia or any other development partners.

Application:

. An applicant can apply to up to two graduate schools.

. Apply via JDS portal (https://scholarship.ids2l.com/india)which will
be open from September 2026).

. University of Tokyo (G raSPP) applicants, in addition to applying on the
JDS portal, shall be required to apply separately on the GTaSPP portal.

. The proforma application forms are attached in the Application
Guidelines document (enclosed).

5. Selection Process:

Preliminary screening of applications submitted through the portal shall be
done by the JDS agent.

A. IELTS

. All applicants must submit IELTS (Academic Module) or TOEFL iBT
(except Home Edition) score within 2-year validity (as of 31 May 2027) or
a Certificate of English Proficiency issued by a work supervisor as
applicable. Please refer to the below table for necessary information.

. The IELTS Fee for examination shall be borne by the JDS agent, after
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applicants'completion of the application, upon submitting the receipt.

ese untversr ess requrre a m ory score.

B. Mathematics Exams

. Applicants to The University of Tokyo (Engineering) a n d Kobe
University shall mandatorily take a Math exam conducted by the JDS
agent.

. Paper-based exam and shall be held in Delhi only.

. Fee for transportation/accommodation (if necessary) shall be borne by
the JDS agent.

. Kobe University requires high school level mathematics, while the
University of Tokyo (Engineering) requires higher secondary level of
mathematics. Past exam papers and answers shall be published on the
JDS portal.

C. Comprehensivelnterview

. An Operating Committee (OC), co-chaired by the lndian and Japanese
sides, shall first conduct interviews to select applicants eligible to
proceed to the universities' document screening and technical interview.
The universities shall then evaluate the applicants selected by the OC
and recommend candidates for JDS fellowships. The OC shall make the
final approval of the candidates selected by the universities as JDS
fellows to be sponsored.

Document Screening and Technical lnterview by Universities

. Document screening and technical interviews are undertaken by faculties
of respective Japanese graduate schools in Delhi.

. University of Tokyo (GraSPP) has its own document screening and
technical interview in addition to the JDS document screening and
technical interview.

D

Equivalent certilicates acceptedAccepting University IELTS/TOEFL

University of Tokyo
(GraSPP).

University of Tokyo
(Engineering)

Certificate oI English proficiency
issued by supervisor at work

Waseda University-

Hitotsubashi
University-

Kobe University-



Consideration of social inclusion

i. JDS Programme values diversity and inclusion. lt encourages officers of
all genders, castes, tribes, classes and those officers posted in North
EasUJ&l(/LW-atfected areas/Divyangjan to apply.

ii. The OC's decision on the selection of JDS fellows shall be final and
binding.

6. Undertaking:

(i). Before joining the programme, the otficer shall be required to execute a
Bond to the extent that "in the event of his/her failing to resume duty or
resigning or voluntarily retiring from service or otherwise quitting service,
without returning to duty after expiry or termination of the period of the foreign
training programme or failing to complete the programme, or quitting the
service at any time within a period of 5 (five) years after his/her return to duty,
the officer shall lorthwith pay to the Government or as may be directed by the
Government, on demand all charges and expenses that shall or may have
been incurred for the programme i.e. all money paid to him/her or spenl on
hisiher account during the programme period such as pay and allowances,
leave salary, cost of fee, travelling and other expenses met by the
GovernmenUAgency concerned together with interest thereon from the date of
demand at Government rates for the time being in force on Government loans
or if payment is made in a country other than lndia, the equivalent of the said
amount in currency of that country converted at the official rate of exchange
between that country and lndia and together with all costs between the
attorney and the client.

(ii). Controlling Authorities shall ensure that selected JDS fellows are
relieved from duty only after furnishing ol bond. duly accepted by
Controlling Authorities. to Training wing, DoPT.

Scholarship & other allowances admissible to JDS fellows:

(Currency below are in Japanese Yen (JPY)

7

Entitlements Frequency

UTok
yo(Gr
aSPP
)

UTo
kyo
(Eng
)

w
as
ed
a

Hitot
s-ub
ashi

K
ob
e

Round trip air ticket and other t
ransportation fees (Tickets are
provided by JDS agent)

Once for trip to Japan
and once lor return to
lndia

Actual airfare

Travel insurance (Arranged by
JDS agent) Annual

477,810

Outfit Allowance
Once, upon arrival in
Japan 100,000



@
Housing
allowance

preparation
One time 224,000

Note: Dependents of JDS fellows may accompany to Japan at their own cost.

8.

i.

ii.

iii.

iv.

Other terms and conditions:

Application Form 2 is to be filled by the Controlling Authority (Central
Ministry/Department or State/UT Government) under whom the officer is
currently posted. For those officers who are on any deputation, no
objection from parent Ministry/DepartmenUCadre may be obtained
before filling in Form 2 by the current controlling authority.

Application Form 2 of officers working in Ministries/Departments under
the Central Statfing Scheme shall be filled by the Controlling Authority
only after receipt of No Objection Certilicate (NOC) lrom EO Division,
DOPT as well as parent cadre/department.

ln addition to the above, the Officers on deputation with the Central
Government under the Central Staffing Scheme of DOPT and applying
for JDS programmes should have completed minimum two (2) years of
service on Central Deputation as on the date of application.

Applicant shall be clear from Vigilance angle.

Officers who have undergone any long{erm domestic programme
sponsored by DoPT, viz., llMB, MDl, TERI, NDC, APPPA or any
Scholarship course of the duration of one year and above or any foreign
training programme for a duration of six months and above shall not be

Scholarship
MonthlyEfter arnva
n Japan 147,000

Traveling and Seminar Allowa
nce

Monthly during school
enrolmenl for a maxi
mum of 24 months 30,000

Research Support Allowance

JPY150,000 paid at o
nce, JPY50,000 admi
nistrated by JDS 200,000

One time
Admission fee (Directly settled
by JDS agent)

282,0
00

282
000

300
,00
0

282,
000

28
2,
00
0

Tuition fee (Directly settled by
JDS agent) Annual

535,8
00

535,
800

1,3
76,
000

535,
800

53
5,
80
0

Once (Only
UTokyo(GraSPP))

300,0
00

Summer Preparatory Program

(Directly settled by JDS agent)



eligible to apply for JDS programme.

vi. The prescribed APAF/ACR grading fo.r consideration of an otficer for
JDS ihall not be below 'Very Good' in each of the previous 5 years
before the year of aPPlication.

vii. The officers are advised to refer to websites of the accepting
universities/schools for any specific information related to admission
process.

viii. CAs shall give clearance to
spared/relieved at the time
programmes.

ix. T h e first year of the training programme shall be treated as
"Training on duty" and after completion the first year, the remaining
one year shall be reckoned as Study Leave as admissible to the
officer, subject to sanction of study leave from Competent Authority.
Officers selected as JDS fellows after the Comprehensive lnterview
sha!! be required to apply for Study leave before the Competent
Authority for the second year and their candidature is subject to
sanction ol the same.

x. The Ministries/Departments/State/UT Governments/Cadre Controlling
Authorities are expected to utilize the skills acquired by the officers in the
relevanl field, on their return from JDS programme and hence, may
permit those otficers who are likely to be utilised in the relevant field of
study.

xi. The incomplete applications and those not accompanied by duly filled-in
proforma by the designated controlling authorities shall not be
considered and are liable to be rejected without any further notice.

xii. The details ot returning JDS fellows shall be circulated to all Central and
State Civil Service Training lnstitutes (CSTls) and they shall be available
as guest faculty for providing training on the related subjects. They shall
also be available as Subject Matter Experts (SMEs) to curate relevant
courses on iGOT-Karmayogi portal.

xiii. The officers selected as JDS Fellows shall submit a case study, a theme
paper based on their training received in the accepting universities. They
shall also submit a debrief note on how they plan to assimilate the
training received into their future roles. These reports shall be submitted
to DoPT Training Wing with a copy endorsed to the respective parent
Ministry/DepartmenVcadre. Those officers on deputation shall endorse a
copy of these reports to their controlling authorities as well.

only those otficers who may be
of commencement of the training

Digifall)z signe<, f))/
AJ ra\Y r<L,l n4AR Sl r\t HA,
Date: O3-09-2026
l-€!:39:2 3

(Aiay Kumar Sinha)
Under Secretary to Government of lndia

Telephone: 01 1 -26706306
Email lD: ajay.sinha@nic.in
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To,

1. The Secretaries of all the Ministries/Departments of Government of lndia.
2. The Chief Secretaries of all the State Governments/ UTs.
3. All CCAs (as per list attached)
4. Mr. Fumio Yamazaki, Minister (Economic), Embassy of Japan in lndia.
Embassy of Japan, New Delhi
5. Shri Gourangalal Das, Joint Secretary (EA Division), Ministry of External
Affairs, South Block, New Delhi,
6. Dr. Anuradha Guru, Economic Adviser, Department of Economic Affairs,
North Block, New Delhi
7
8
I
1

c

. Mr. Takuro Takeuchi, Chief Representative, JICA, lndia Office

. JDS (agent), New Delhi

. NlC, DoPT with a request to upload the circular under'What's New' section.
0. NlC, DoPT Training Wing, Old JNU Campus with a request to upload the
ircular in Training Wing website.

Copy to :-

1. PSO to Secretary(P).
2. PPS to Joint Secretary (Training).
3. PPS to DS (Academy).
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1. WHAT IS THE JDS SCHOLARSHIP PROGRAMME?

The Project for Human Resource Developmmt scholarship 0DS), funded under the official

Development Assistance (oDA) of the Govemment of Japary aims to develop future leaders

who will contribute to the socio-economic development of India by applying the knowledge,

expertise, and networks they acqufue through graduate studies at Japanese universities. The

Proiect also se€ks to strengthm the long-term Partnelship and friendship betvveen IaPan and

India by fostering a deeper understanding of Japan among its Fellows, who are expected to

play leading roles in their respective fields after retuming to lndia.

The JDS Programme is now accePting potential applicants wishing to obtain their Mastels

degrees at Japanese universities during the academic year o f 2027'2029. The 2-year Graduate

Programme will be entirely instructed in English. The total number of scholarships for India

will be a maximum of 9 per year.

2. WHAT & WHERE TO STUDY: Fields of Study and Universities

The fields of study in the IDS Programme are called Sub-Programmes (target priority areas)

and Components (development issues). By obtaining Master's degrees in these fields, JDS

Fellows are expected to acqufue the skills and knowledge necessary for formulating and

implementing social and economic development plans in India. Japanese ODA is intended to

promote peace, and subjects that are related to military affairs are excluded.

The followings are Sub-Programme, Component and Corresponding Universities of the JDS

Programme.

Sub.hoiiamuc Enhancement of Administrative Capacity

,Qpqri:piQntS .::,r
Public Policy/ Economic and Indushial Policy/
International Relations

Maximum lrftlinber of
I Acciitaiiie D'Er bdtchi:::

The University of Tokyo
Graduate School of Public Policy (GraSPP)
Master of Public Policy, Intemational Pro$am (MPP/IP)

3

The University of Tokyo
Graduate School of Engineering
Department of Urban Engineering

2

Waseda University
Graduate School of Asia-Pacific Studies
MA Program in International Relations

2

Hitotsubashi University
School of Intemational and Public Policy
Foreim Policy Sub'Program (Global Govemance Program)

1

Kobe University
Graduate School of Intemational Cooperation Studies
Special Course for Development Policy

1

1



3. WHO CAN APPLY: The Eligibility
Applicants should bq/'have:

1. Indian nationals.

2. between 22 years of age and 45 years of age as of 1st Aprtl2lZ7.
3. a Bachelols degree.

4. officials of All India services and Group A Cenhal Civil services, central s€cretariat

Service, Central Secretariat Stenographer Service listed below.

5. a good understanding of the objectives of the JDS Programme and a clear intention to

contribute to the development of India and the sffengthening of bilateral relations

between India and Japan upon their retum to lndia.

6. English proficiency sufficient for mastels study.

7. in good health, both mentally and physically.

List of Eligible Services and their Cardre Controlling Authorities
,,No: " >'S-" I '*irvice 'ili \'; :-ii:Glrd€iiiitiolhAMiitfitiilti \:\..\ \

1 Indian Adminishative Service Secretary Departrnent of Personnel and Training,
North Block, New Delhi

2 Indian Police Service Setretary, M/o Home Affairs, North Block New
Delhi

3 Indian Forest Service Se.cretary, Ministry of Environment, Forest & CC,
lndira Paryavaran Bhawan Jor Bagh Road, New
Delhi

4 Indian Foreign Service Secretary, Ministry of Extemal Affairs
South Block, New Delhi

5 Indian Revenue Service (C&E) Chairpersoo Cenkal Bofid of Excise & Customs,
North Block, New De.lhi

6 Indian Revenue Service (Income Tax) Chairpersory Cenual Board of Direct Taxes
North Block New Delhi

7 Indian Audit & Accounts Service Compholler and Auditor General, Office of
Comptroller and Auditor General of India, 9,
Deendayal Upadhyav Marq, New Delhi-110124

8 Indian Railway Tra(fic Service Chairman, Railway Board, Ministry of Railways,
Rail Bhawan, New Delhi9 Indian Railway Personnel Service

10 Indian Railway Accounts Service
11 Railway Protection Force
t2 Indian Railways Service of Engineers
13 Indian Railways Service of Signal &

Telecom Enflneers
1_4 Indian Railways Service of Mechanical

Engineers
15 Indian Railway Service of Electrical

Engineer
"16 Indian Railways Store Service
17 Indian Railways Medical Service
18 Indian Potta] Service Secretary, Departme.nt of Posts, Dak Bhawan, New

Delhi
79 Indian Civil Accounts Service Conholler General of Accounts, C-Wing, 7s floor,

Lok Nayak Bhawan, New Delhi

2
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Secretary, Department
Commerce & [ndustry, Ud

Commerce" M/o
Bhawan, New Delhi

of20 Indian Trade Service

The Secretary, Ministry of Corporate Affairs,
Shastri Bhawan, New Delhi

2L Indian Corporate Law Service

Secretary, Ministry of Information & Broadcasling,

Shastri Bhawan, New Delhi
22 Indian Information Service

Indian P&T Accounts & Finance ServiceB Seoetary, D/o TelecommunicatiorL Sanchar
Bhawan, New DelhiP&T Buildine Works Service24
Secretary, D/o E:onomic Affairs, Ministry of
Finance, North Block New Delhi

25 Indian Economic Service

Chief Statistician of India & Secretary, Ministry of
Statistics and Program Implementatioo Sardar
Patel Bhawao New Delhi

26 Indian Statistical Service

Secretary, Departrnent o( l,egal Affairs, Ministry of
taw & Justice, Shastri Bhawan" New Delhi

27 Indian Legal Service

28 Indian Telecommunication Service Secretary, Department of Telecommunications.
Sanc-har Bhawao New Delhi

29 Central Water Engineering Service Secetary, Ministry of Water Resource, River
Development & Ganga Rejuvenatiory Shram
Shakti Bhawao New Delhi.

30 Central Engineering Service (CPWD)

3L Cenhal Elertrical & Mechanical
Enqineerins Service (CPWD)

Cenral Architer;t Service (CPWD)

Secretary, Ministry of Housing and Urhan Affairs,
Nirman Bhava+ New Delhi

33 Central Health Service Secretary, Ministry of Health & Family Welfare,
Nirman Bhavary New Delhi

v Geological Survey of India Secretary, Ministry of Mines, Shastri Bhavan, New
Delhi

35 Indian Meteorological Service Secretary, Ministry of Earth Science, Prithvi
Bhavan, New Delhi

36 Indian Cost Accounts Service Secret;ry, Department of Expenditure, North
Blor:k, New Delhi

Survey of India Grade A service Secretary, Ministry of Science and Technology,
Technology Bhavan, New Delhi

38 Indian Broadcasting (Programme Service) SeLTetary, Ministry of Information & Broadcasfing
Shastri Bhavary New Delhi

39 Central tabour Service Se.retary, Ministry of Iabour & Employment
Shram Shakti Bhavan, New Delhi.

40 Cenhal S€Getaria t Service (CSS)

41 Central Secretariat S tenographer Service
(CSSS)

Sanetary, Department of Personnel and Traininp
North Blcrk, New Delhi

jDS Programme values diversity and inclusion. We encourage people of all genders,

castes, tribes, classes, and with disabilities to apply.

1



Applicants should NOT bq/have:

1. relevance/relatioru with the military as per below.

Individuals who fall under the categories (1) to (5) are subject to clearance by the
Govemmmt of Japan.

(1) those who currently belong to the Armed Forces or other organizations affiliated
with the Armed Forces

(2) those who currently belong to the Ministry of Defense or other organizations

affiliated with the Minishy

(3) those who currently belong to organizations, which its Establishment Acts specify

that they come under the jurisdiction of the Armed Forces or the Ministry of Defmse

in the event of ar emergency, such as police, coast guar4 etc.

(4) those who currently do not belong to the above organizations but possess military

stafus (including those who are currently seconded to other organizations from the

above organizations)

(5) those who currently belong to civilian instihrtions that have been identified as

including military institutions within the organization

Moreovet Individuals who fall under the categories below are not eligible to apply

/ those who have military status and are currently attached to the Armed Forces, e.g.

main body of the Armed Forces, bodies under the Armed Forces

r' those who have military status but are not currently attached to the Armed Forces or

Ministry of Deferse and their affiliated instihrtiors (including those on secondment

to other ins titu tions)

previously acquired a master's degree after studying abroad on a scholarship awarded

by the Govemment of India or any other development partners.

currently receiving, or plarming to receive, another scholarship to acquire a master's or

doctoral degree tfuough assistance from the Government of India or any other

development partners.

* 
JDS Programme will request applicants to declare whether they would be applying

for another scholarship at the time of application.

2

3

4



q
\

4. APPLICATIONPROCEDURES

1-30
November,
w6

Complete
yqEIDS
online
application

GAO)

Comp]€re your JDS online applicauon GAo) as explained in step 01, from (3) ro (8)

JDS

apFlica

crAo)
Opens

IDS

aFpli.

(rAo)
Clos6

Fouowins 2 actions mEt be comFletedlll30.llsPlsqbet for th€ iniual sreeninS.

1) Enter the required inJomtion (ftom S€.tim 1 to 6) on 6le lD6 online aPPli.ation CrAO) b) 30 SePteintPr

2) Uploa.l Form 2 (nomimtion 6om ,'ou orgmisaton) on TAO by 30 SePtehber

only cmdidate6 who ras th€ oC inteEiers n@d to comPlete folowint action' Ircm (3) to (0 Eq
N9!g!9L Ho\aevq, it is sEonsly recohmmded that all cddidates strut collKting ne(essary dcuments as

eady as fssible, as it may t le lont to obtain some of th.a
3) Complet€ the JD6 or ire apFu.duon CrAo)
{) Upload [E IEL'IS (Acad€mi. Module) or TOEFL iBT (except HonE Edition) score wirhin 2-year va.ldit]

(.s of 31 May 2r,24'See I'elow fo! difierences in tequiMt6 6mong univssitiB.
NOTEj Th€ IELTS test f€e cd be reimborsed only if the applicdnts t!.ke tests duriry the aPPlication

period dnd if the dpplication for IDS has teen completed, upon submitting the re.eiPt
5) Uptodd s notarized (opy of you Degree Certilicatq and a notarized copv of your Otrid,l

Mdkrheet/TnnF.riFt.
6) Ask you wolk sulprvisor via IDS online appliotion (IAO) to subEut Fo.m 1 (statem€nt of rcfelue)
7) Send the fouowing ori8irEl de.trmnts to the JDS Proie(t Otfi.e trf'30 Nov:

- Form 2 (nmiEtion forrh)
- Notd,ized Copf. ot Degr€e Ceitili.ate md Notdiad Copy of official M{ksheet/Trds.lipt

8) Upload the Resedh Plan (Form 3,1 B, C, D or E, ac.odinq to you, aFplyha university)

7-g
s€pleEb€r,
w6

Prepaing &
Submifrhg
Applicration
Docun€ntr
IoIDs
Online

Fom3C:
Re*ach plm
(Iollow the
templatG)

Form 3t>

(excl'rdins

I(obe Univ€{sity
rnbl{tbdri

&1.!F

I.hdlEdtJ, o{

@.
Fi+ A6

x-e-t

iI sppli.able)

F..'n-Le&o{

rod 3A

6]00 words),
induding

Fl,m3D

(eKludinr

ForEr3E Z ).

pLn, includint

F(mr 38! 2-.r

plan.
Attach 1-2 page

ylq n cd
&itdc

*IELry
TOEFL H

:tDhctyb ':'
Grffl .

. ETS/TOiSLi.i

€llry h tri :'
ontrirpn'eb ..
cnhysy!tsrr -
.srd eut,E|i,sion .

'o(0;oEEird .l'

.r&.lepi{tby...
dE te?eii' '

:oraqtlzalign tqr..
CrrSPPi.gatil.

l: be eitlnpl€ed ilr'::'

. byEiD p,,iFT,,,
':l Did$.i. ::i\ii

Upload the
IELTS

Mod!,.|e) or
TOEFL iEI

Edition) sore
within 2-y€ar
validitv (as oI
31 Mry m2a or
Fo rIfiledby
lhe controling

Upload the
IELls

MotJule) or
TOEFL iBT

Bithin 2-year
validitv (as of
31 Mo), m2A

Upload the
IELTS

Module) or
TOEFL iBT

E{tition) s.ore
within 2-yea!
varidit_v (tu or
31 L{dy 2tDD

Upload the
TELTS

Module) o!
TOEFL iBT

Edrtion) sor€
withm 2-year
validity (6 of
31Mny m2n

1JO
Octob.r,
M

In Erview t y
Im Opsating
C-odunithe
(oc)

Appli..nrs who pass lhe ddurnent scr€ening $'ill b€ invited !o an online inleryiew.
The JDS OfEratrng Conunitt€e (OC) mmb€rs consist of r€prMtativ6 from Departmenr of Personnel and
Tr.inin& Department of EconoEic Affairs, Ministry of Externat Affrirs, Enbassy of lapm in India ard IICA
Offie in India.

5



EEirrilg'by dle lldlEf
hdeiadenty 6{a 0ErEi
Arr{.ltiqr 8€e {PY $fr} r

'ITfi-r|ls whop-ed dEht

!r.i

AFIEd*6 b
.rply &!.sy

6.

b'
to tE

iridlir8 m qEtcdon

l Novqlbe.
l Deccmbct,
2,}26

Univet8ity of
To\o
(cr.SPP)
Oiline
Application

Submiseion
of Original
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5. HOWTO PREPARE APPLICATION DOCUMENTS

Before starting to prepare application documents, you MUST read this section of the Guideline
carefully. It will help you avoid unnecessary disqualification due to missing or incomplete
documents or informa tion.

Download application docummts from here: httos: / /scholarshio.ids2l.com / india/

A reference lefter (Prescribed Form 1) should be filled by your work supervisor as a

Referee. Follow the procedures below:

a) Download Prescribe Forml and Instruction for Referees.

b) Request your work supervisor to write a refermce letter with sharing Prescribed

Forml and lnstruction for Referees. When agreed, get an email address of your work

superusor.

c) Login to the application system (fhe Admission Office, TAO) via

httos / / scholarshi .ids21.com/ india/, scroll down the list of application

documents shown left side and select "Prescribed Form 1"

d) Choose "request" and put the email address of your work supervisor in "Email

address of the requestee" and click the "Request". Then it shows "Request

Completed". By doing this, your work supervisor will receive an email from TAO
requesting for a reference letter and instructing how to send it.

e) Follow up your work supervisor to write a refermce letter and send it as instructed

by the email from TAO.

f) After your work supervisor sends the reference letter, you will receive a

Confirmation Email.

2 Download Form 2, which needs to be filled by the Cadre Controlling Authority. An

official seal is necessary. Scan the filled form and save it as PDF, Max 4MB. Make sure

ou this first as ou need to submit it online 31 ber for initial

J Download Prescribed Form 3A, 38, 3C 3D or 3E according to the university you apply to

and fill out as instructed. Save it as PDF, Max 4MB.

Scan the biometrics page (with photo) of your valid passport ard save it as a PDF in Max

4MB.

Prepare your passport-size digital photo in |PEG (150 dpi or higher resolutiorL 413x531

pixels) in Max 4MB. (Close up of your head and top of your shoulders so that your face

1.

4

5

8



takes up 7G80 % of the photograptr, in sharp focus and clear, showing you looking dilectly

into the camera, in front of a plain background taken within 6 months).

Scan notarized degree certificates and official marksheet (bachelor's degree and above).

Save each certificate/marksheet separately as PDF, max 4MB each.

All universities accept the Test Report Form ffiF) of the IELTS Academic Module or

TOEFL iBT within two years of validity as of M ay 37,2027 . kan and save it as PDF, max

4MB.

8. Scan a notarized copy of the Certificate of disability, save it as PDF, Max 4MB

9. If you wish to apply to The University of Tokyo (GraSPP), don'nload the application

guidelines from GTaSSP website and prepare all the necessary docummts accordingly.

Then submit application directly to the University of Tokyo as instructed, in addition to

the procedure 1 to 8 mentioned above

The University of Tokyo (GraSPP) General lnformation:

MPP/IP I GTaSPP

The Univers itv of Tokvo (GraSPP) Aoolication Guidelines 2027

6
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9
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Fwd: Applications invited for 02(two) year Masters Degree through
. fyman Resource Development Scholarship (JDS) pro- ramme -
\Syonsored by JICA for five universities in Japan from -
September/October 2027 to September 2029.

v2 emails

cs-
bihar

< cs-bihar@nic.in >

Chief Secretary Bihar < cs-bihar@nic.in >

Mon, 07 Sep 2026 5:36:39 PM +0530

To "Dr B Rajender"<secy-par-bih@nic.in>

Chief Secretary Bihar

== Fonvarded message
From: KAILASH KUMAR UPPER DIVISION CLERK, DOPT <kailash.k@nic.in>
To: "cs" <cs(oap-gov. in >, "cs-arunachal" <cs-arunachal@nic. in >, "cs-assam"<gS:
assam@nic.in>, "cs-bihar" < cs-bihar@nic.in >, "csofficecg" <csoffice.cg@gov. in >,
"csofficesq"<g5qfflgg.g_q@gov.in>, "cs-goa"<e5:goa@nic.in>, "csguj"
< csguj@ggjarat.gov. in >, "cs-haryana"<cs-harvana@nic.in >, "cs" < g@hfy=o!!j-[>, "cs-hp"
< cs-h p_jQ0ielin >, "cs-jharkhand" < cs-jharkhand@nic. in >, "cs" <cs@jharkhand.gov. in >, "cs"
< cs@karnataka.gov. in >, "chiefsecy" <chiefsecv@kerala.gov. in >, "cs" <cs@ m pJlie.h>,
"chiefsecy" <chiefsecy@maharashtra,gov. in >, "cs" <cs(omaharashtra,gov. in >, "cs-manipur"
<cs-maniDu r@nic. in > , "cso-meg"<CSg:InCg@nic.in>. "cs-mizoram"<es:mizgIannlode.i0>,
"csng l" < csngl@nic. in >, "csori" <ggql@4!9j9>, "cs"<S.@pu.njabmail.gov.in>, "cs"
<cs@p_unjab.gov.in >, "csraj" < csraj@rajasthan.gov. in >, "csraj-rj" <csrajj@gov.in>, "cs-
skm" <cs-skm(ohub.nic.in>, "cs"<es@!n=gov.in>, "cs"<cs@telangelE gov.in>, "cs-tripura"
< cs-trip_UIalO n !!.in >, "cstripura"<eslliplplQgmail.com >, "csu p " <g5gplQaig.ia>, "cs-
uttaranchal" <cs-uttaranchal(Onic. in >, "cs-westbengal" <cs-westbengal@nic. in >, "cs-
andaman " <ES:aEdE!0An]@OG.|!>, "admn-chandigarh" < admn-chandigarh@nic.in >, "adviser-
chd" <adviser-chd@nic. in >, "ad ministrator-dd-dng" < administrator-dd-d ng(onic. in >,
"csdelhi" <esglgtr i@Oie.!O>, "cs-jandk"<cs-E_nd!@-0j.c.jn >, "lk-admin"<lk-admin@nic.in>,
"cspondicherry"<csp$.dlchetry@-Dic.j-n>, "cs-pon"<95;p_en@-njejo>, "admradranagar"
< ad mr.adranagar@nic. in >, "adviser-lg-lad kah" <adviser-lg-ladkah @9ov. in >
Cc: "Vijay S"<vijay51@gag.gov.in>, "Ajay Kumar Sinha" <Ajay-Si0haogov.in>, "Manish
Kumar"<ID.kUEfZ@gov.in>, "OI Yoshiko"<ei@jds21.com >, "jdsindia- 1" <jdsindia-
L!@jds21.com>
Date: Mon, 07 Sep 2026 14:24:16 +0530
Subject: Applications invited for 02(two) year Masters Degree through Human Resource
Development Scholarship (lDS) programme sponsored by JICA for five universities in Japan
from September/October 2027 to September 2029.

== Forwarded message

Respected Madam/Sir,

Kindly find the attachment regarding the subject cited above for information and
further necessary action.

With regards

Kailash Kumar
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KAILASH KUMAR UPPER DIVISION CLERK, DOPT < kailash.k@nic.in >

Mon, 07 Sep 2026 2:24:22 PM +0530

To "cs"<cs@ap.gov.in>,"cs-arunachal"<cs-arunachal@nic.in>,"cs-assam"<cs-
assam@nic.in>,"cs-biha/'<cs-bihar@nic.in>,"csofficecg"
<csoffice.cg @gov. in>, "csoff icesq"<csoffice.sq @gov. i n>, "cs-goa"<cs-
goa@nic.in>,"csguj"<csguj@gujarat.gov.in>,"cs-haryana"<cs-
haryana@nic.in>,"cs"<cs@hry.nic.in>,"cs-hp"<cs-hp@nic.in>,"cs-jharkhand"<cs-
jharkhand@nic.in>,"cs"<cs@jharkhand.gov.in>,"cs"
<cs@karnataka.gov.in>,"chiefsecy"<chiefsecy@kerala.gov.in>,"cs"
<cs@mp.nic.in>,'chiefsecy"<chiefsecy@maharashtra.gov.in>,"cs"
<cs@maharashtra.gov.in>,"cs-manipur''<cs-manipur@nic.in>,"cso-meg"<cso-
meg@nic.in>,"cs-mizoram"<cs-mizoram@nic.in>,"csngl"<csngl@nic.in>,"csori"
<csori@nic.in>,"cs"<cs@punjabmail.gov.in>,"cs"<cs@punjab.gov.in>,"csraj"
<csraj@rajasthan.gov.in>,"csraj-rj"<csraj-rj@gov.in>,"cs-skm"<cs-
skm@hub.nic.in>,"cs"<cs@tn.gov.in>,"cs"<cs@telangana.gov.in>,"cs-tripura"
<cs-tripura@nic.in>,"cstripura"<cstripura@gmail.com>,"csup"<csup@nic.in>,"cs-
uttaranchal"<cs-uttaranchal@nic.in>,"cs-westbengal"<cs-
westbengal@nic.in>,"cs-andaman"<cs-andaman@nic.in>,"admn-chandigarh"
<admn-chandigarh@nic.in>,"adviser-chd"<adviser-chd@nic.in>,"administrator-
dd-dng"<administrator-dd-dng@nic.in>,"csdelhi"<csdelhi@nic.in>,"cs-jandk"<cs-
jandk@nic.in>,"1k-admin"<lk-admin@nic.in>,"cspondicherry"
<cspondicherry@nic.in>,"cs-pon"<cs-pon@nic.in>,"admradranagar"
<admr.adranagar@nic.in>,"adviserJgJadkah"<adviser-lg-ladkah@gov.in>

Cc "Vijay S"<vijays@cag.gov.in>,"Ajay Kumar Sinha"<ajay.sinha@gov.in>,"Manish
Kumar"<m.kumar7@gov.in>,"O1 Yoshiko"<oi@ds21.com>,'Jdsindia-1"<jdsindia-
1@ds21.com>

Respected Madam/Sir,

Kindly find the attachment regarding the subject cited above for information and
further necessary action.

With regards

Kailash Kumar
ASO
Department of Personnel & Training
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9t10126, 12t30 PM

Chief Secretary Bihar

dE

D

Fwd: Workshop on lncom€ Tax by |STM

-e

lLL!82

^P

Zotlo
Mail

Fwd: Workshop on lncome Tax by ISTM

Chiet Secretary Blhar < ca+ih.r@nlc.in >

Thu, 10 Sep 2026 12:12:10 PM +0530

To "Dr B Raiend€r'<secy-par-bih@nic.in>

3ecyfaralh < secy-par-bih@nic.in >

Forwarded message ======
tariat Trainlng and Management (ISTM) <islE(Iolc.lD>

I
i
i

2 1l:26:05 +0530
Income Tax by ISTM
rwarded message

po

f.ql

Sir/Madam,
t

We are pleased to inform you that Initi
Training Programme, highlights of which nder;

'1 1 src rn"c

ining & anagement (ISTM) will be conducting a

i,q.-i::j . .

t:

Course Name : Workshop on lncome Ta

t
Course Code : WITAX-2l

Date : 30 Nov 2026 to 30 Nov 2026

Mode: Offline

For more details, click here for "COURSE CIRCIJLAR" and please visit our website at Wwg.isIm.oov.in

.6

Regards

Rooshan Kumar Mishra

Assistant Oirector

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067
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: lforksh

about:blank /,t g
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9/10/26, 12:30 PM Fwd: Wortshop on lncome Tax by ISTM

about:blank 2t2



9/1 0/26, 3: 1 o PM Fwd: Workshop on Team Building and Leadership by ISTM

,.-o Zoho

Mail

Fwd: Workshop on Team Building and Leadership by ISTM

f\l
Chief Secretary Bihar < cs-biha.@nic.in >

3:09:48 PM +0530

To 'Dr ajerlder'<secy-par-bih@nic.in>

secy4ar-bih < secy-par-bih@nic.in >

fr

visit our website at

!*
I

i\

Bittar

= Forwarded message
From: Institute Secretariat Training and Management (ISTM) <istm@nic.in>
To: <jsns(odd 90vi!>
Date: Thu, 10 Sep 2026 15:04:05 +0530
Subject: workshop on Team Building and Leadership by ISTM

= Forwarded message

\

fr-
a,

I

7i

c'l ,,1''(fEtt2t

Mode :

Rega rds

Jitender Bhatti

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be
conducting a Training Programme, highlights of which is as under:

Course Name : Workshop on Team Building and Leadership

Course Code ; WTBL- 16
o

Date 2L Oec 2026 to 22 Dec 2026

.(

5

Offline

For more details, click here for "cOURsE Cl8g.l:LAtli qqQ Olease
www.istm.oov.in. ...,.=;.1 i,,i:iTri

4s6a /vdIi'iji,1, ri

Chief S

IU

tElr

rbout:blank

Deputy Director 'l "n.r"
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9/10/26, 3:10 PM Fwd: Workshop on Team Building and Leade6hip by ISTM

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067

about:blank a2



9/10/26. {2:30 PM

IJJT!?

Fwd: Administratlve Mgilance - Rol€ of IO/PO by ISTM {

Zoho

Mail

Fwd: Administratlve Vigilance - Role of IO/PO by ISTM

secyfar-bih < secy-par-bih@nic.in >

ender'<secy-par-bih@nic.in>

:t\
ar I

rwarded message
ecretariat Training and Management (ISTM) <istm@nic.in>
90!LtE>

p 2026 11:14:54 +0530
Subject: Admin rative Vagil.flce - Role of IOIPO by ISTM

== Forwarded message ======

S -\

Chie, Socretary Bihar < cs-blhar@nic.ln >

Thu, 10 Sep 2026 12:10:02 PM +0530

L
Bi

Department of Personnel and Training (DoP&T)

6b
{T'

I

0

Date : 07 Dec 2026 to 10 Dec 2026

Regards

Rooshan Kumar Mishra

Assistant Director

Institute of Secretariat Training & Management

Sir/Madam,

We are pleased to inform yo
conducting a Training Progra

Course Name : Administrativ i9i lance - Role of IOIPO

Course Code : AV3-23

Inrtitlte of Secretariat Traininq & Management (ISIM) will be
rrilnfl9rrG6? fitfr is as under-I

,ch

j..rl,:'l(

'.:l;i.r.

Mode : Offline

For more details, click here for'cOURsE CIRCUITAR" and please visit our website at www.istm.9ov.in.

ttlJ,ji. .'

'i --.1 3.- ; . -
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9/10/26, 12:30 PM

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067

Fwd: Adminisbative VigilancE - Role of IO/PO by ISTM

about:blank 212



9l'lot26, 11:37 AM Fwd: Leveraging Al Tools in Power Point by ISTM @

tr tr?l

-

Zoho

Mail

Fwd: Leveraging Al Tools in Power Point by ISTM

secy+ar-bih < secy-par-bih@nic.in >

{t

Chiof Secretary Blhar < cs-bihar@nic.in >

Thu, '10 Sep 2026 10:'18:41 AM +0530

secy-par-bih@nic.in>

t
uf

I

cretarV 
fih

,'i' !

=:/
Forwarded message == === =
ecretariat Trainin9 and Management (ISTM) <istm@nic.in>

Da d, 09 Sep 616:11:37 +0530
Tools in Power Point by ISTMSubject: Leveraging

arded message =====

s\

Sir/Madam,

We are pleased to anform you th In
conducting a Training Programme, i9

,t
Course Name : Leveraging AI Tools

,ttr of S&fatu4qggrraining & Management (ISTM) will be
ghts of which is aE under:

d,

Po Point

Course code : MS-PP-21

Date : 09 Nov 2026 to 10 Nov 2026

Mode : Offline

For more details, click here for "C.8.UBSELIBC!|IA8" and please visit our website at www.istm.gov. in.

9

AT

Regards

Sarika Soin

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)
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9/10/26, 11:37 AM

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067

Fwd: Leveraging Al Tools in Power Point by ISTM

about:blank
2t2



9t8t26 PM

Fwd: Seminar on Right to lnformation by ISTM

Fwd: Seminar on Right to lnformation by ISTM

secyfar-bih . secy-paFbih@nic.in >rg$l/

i*

Chiel Secretary Bihar < cs-bihar@nic.in >

Tue 08 Sep 2026 11 01:29AM +0530

09:35:22 +0530
bn Right to Informatloh by ISTM

=== Forwarded message = ===========

\B

ecy-par-bih@nic.in>

ed message ============
at Training and Management (ISTM) <istm@nic.in>

4ve

Sir/Madam,

We are pleased to inform you that Institute
of which rs as under:

g7r-.f5

Regards

Anit Shishir Kerketta

Deputy Director

lnsritute of Secretarjat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (oLD),Olof Palme Marg.

New Delhi - 110057

I

1 1 sF1,?trfi

ft8,r., F-,,2,,;
'nl)i I -; :',-.

l"TqI."lI '; li i , '..--

riat Tra & lvlanagement (ISTM) will be conductrng a Training Programme, highlights

Course Name : Seminar on Right to Inform on

Course Code : S-RTI-27

Date 21 Sep 2026 to 21 Sep 2025

It'lode Omine

For more details, click here for "CQUBSE-IG[BEU!\8" and please visit our website at !.UU.!9!!n gey,h.

I

^(yo

g

o'g"i

:ln
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\7t

918126,'{t PM Fwd: Workshop on Team Building and Leadership by ISTM

Fwd: Workshop on TGam Bullding and Leadership by ISTM secy-par-bih < secy-par-bih@nic.in >

:,H.cs.bihar@nic.in>
Tue 08 Se 2026 11:01:49 AM +0530

To rB ende/<secy-par-bih@nic.in>

)!

ning and llanagement (ISTM) <tslE!0oic^i[>

0 +0530

d message ===== ==== =
uilding and Leadership by ISTI.4 \rLT I

4 c

sage ========= == =

Sir/Madam,

10 SEF,M
* k, i,lanagement (ISTM) will be conductrng a Trdining Programme, highllghts

t
Course Name : Workshop on Team rp

Course Code : WTBL-15

Date 28 Sep 2026 to 29 Sep 2026

Mode Offline

For more details, click here for "elf!!BiiE-l:!8c!,lu\8" and please visit our website at U.W]!.IS!O,SQ.LD.

we are pleased to inform you
of which rs as under:

tute of Secretariat nin

ar "11

Regards

Anlt Shishir Kerketta

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme l4ar9,

New Delhi - 110067
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@
9/8/26, - -5 PM

Fwd; Work Life Balance & Anger Management by IST

J \r ,)

Fwd: Work Life Balance & Anger Management by |STM

secy-partih < secy-par-bih@nic.in >

I

Chlef Secretary ar < cs-bihar@nic.in >

Tue 08 SeD 2026 11:02:16 AM +0530

"Dr ndel. <secy-par-bih@nic,in>

*

inlng and Flanagement (ISTM) <iSlO@niGiI>
age ============

I

rddo

26 +0530
nger l4anagement by ISTlel

9
IF:

g"

5
'i{ lrI i

(:-

We are pleased to rnform you that Institute of Sec
of which is as under:

I

,,",\n",

1 SFr 2925
Sir/Madam,

ning & IYanagement (ISTM) will be conducting a Training Programme, hrghlights

Course Name : Work Life Balance & Anger Management

Course Code : WLBAM-o7

Date 2l Oec 2026 lo 22 Dec 2026

Ir'lode offline

For more details, click here for "eOllESE.leIBlIl!\8" and please visit our website at WlyW.jSlE ge]lil

\-f}r

Regards

Anit Shishrr Kerketta

Deputy Director

lnstitute of Secretariat Training & Management

Department of Pe6onnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhr - 110067

c
o

E
5

q7 N
{, rli1}ta t6f *rl

Iq

:-,;l.i:'-i

Eihar

of

P 2C5

rom: Insti

ief

rg

Tue, OB

about:blank

.g' L6
ilTrIi{ ot'!1 rrt :

4-rlil rt,r'.ill +-"?f

r?i-{i6....... ....9'''.

L59
e.5r. $y

1l',l



9/E/26, -4 PM

Fwd: Data Analytics uslng MS-Excel by ISTM

Fwd: DataAnalytics using MS-Excel by ISTM

Secyf ar.blh < secy-parbih@nic.in >

.s, CI
Chlef Secretary Blhar < cs-bihar@nic-in >

Tue, 08 2026 11:00:31 Alt, +0530

s

1 O SFI,M

Regards

Priyanka Dhull

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD).Olof Palme Marg,

New Delhi - 110067

!q.d t! ii,r rir, i
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r-bih@nic.in>

essage ============
ining and Management (ISTl4) <iEllololilj!>

29:28 +0530

-te rrqr..." ,L*L,I F

si

Sir/Madam,

We are pleased to inform you
of which is as under:

* itute of Secretariat Training & llanagement (ISTM) will be conducting a Training Programme, highlights

Course Name : Data Analytics using -Excel

Cou6e Code : DA-EX-15

Date 02 Nov 2026 to 03 Nov 2026

IYode Offline

For more details, click here for 'eO]JESE.]:IBCU!AR' and please visit our website at WWla,jSIm.9elLiO.
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918/26:2.42 PM Fwd: Handting Sociat Media and tnformation Retrievat by |STM

Fwd: Handling Social ltledia and lnformation Retrieval by ISTM secy+a

,.,3ujl12
Chief Secretary Bihar < cs-bihar@nic.in >

Mon, 07 Sep 2026 5:51:12 PM +0530

der"<secy-par-bih@nic.in>

arded message
riat Trdining and Management (ISTM) <istm@nic,in>

2026 17:03:11 +0530
Subject: Handling ocial Media and Information Retrieval by ISTM

Forwarded messag

r-{

rtih < secy-par-bih@ n .in >

SirlMadam,

We are pleased to inform

1g SEPM

148

*
Programme, highlights of whi

Regards

Suman Kumar

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

stitute of Secretariat Training & Management (ISTM) will be conducting a Training
er:
+rJ-t

h

Course Name : Handling Social MediJand Information Retrieval

Course Code : HSMIR-o8

Date 16 Nov 2026 to 17 Nov 2026

l4ode: Offline

For more details, click here for "e!l!JBliE-.!lIB!:U!18' and please visit our website at U]!W-i9lm.goltJ!

4o 4f
^q9. TL

New Delhi - 110067

Contact-9911936505
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918126, 1:25 PM Fwd: Workshop on e-Ofiice by ISTM

Fwd: Workshop on e-Office by ISTM

(
t tr , )

Chief Secretary Bihar < cs-bihar@nic.in >

, 07 Sep 2026 5:04:49 PM +0530

nder'<secy-par-bih@nic.in>

Forwarded message =
Secretariat Training and Management (ISTM) <istm@nic.in>

galLin>
n,0 Sep 2026 12;11:23 +0530

Subject: on e-Office by ISTM
==== Forwarded message = = ===== === = =

secy-par-bih < secy-par-bih@nic.in >

I

I \$
€Iqf

i;.Sir/Madam,

We are pleased to inform you that Institute of
Programme, highlights of which is as under:

at- n)iUnhi (rrrrl witt be conductins a rrainingininq a

Course Name : workshop on e-Office
n'1

1 1 sFt ?026

*
Course Code : WEO-26

Date : 16 Nov 2026 to 17 Nov 2026

Mode: Omine

For more details, click here for "CQUESE.]:IBCIIIAB" and please visit our website at uuu.istfD,9gy,itr

Regards

Kishore.

Assistant Director

Institute of Secretariat Training & Management

Department oF Pe6onnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg, o'
New Delhi - 110067
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918126', 1122 PM

Su

\g
s Nladam,

Fwd: Workshop on Offlce Procedure & Noting & Drafting by ISTM 6)9
.Fwd: Workshop on Office Procedure & Noting & Drafting by ISTM secy-Par-bih < secy-par-bih@nic.in >

TI.!lt?
Chief Secrstary Bihar < cs-bihar@nic.in >

[ron,07 Sep 2026 5:03.39 PM +0530

o "Dr B Raje ndef'<secy-par-bih@nic.in>

slnE

*

d message
at Training and Management (ISTM) <istm@nic.in>

12:08:10 +0530
n Office Procedure & Noting & Drafting by ISTM

== Forwarded message ======
\g

,9

Nov 2026 to 04 Nov 2026

inform you that Institute of Secretariat Trai\9
ights of which is as under:

\ (1lrli,:

i^'

I
I

r!

me op on Office Procedure & Noting & orafting

14 siF 2026

& t4Anagement CETM) will be conducting a Training

.,1

aN-{V

9. \L (
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g
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,bfr
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rs

tt
t Date :

urse Code : o &ND-10r.l
$6

Offline

For more details, click here for "C!UBSE-lll8l;ll!\8" and please visit our website at www istm.ggv.!!

Regards

Kishore.

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Plarg,
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9lA126, 1:24 PM

su

Fwd: WoriGhop on Emerging Technology and Dashboard by ISTM

I
I
t

Fwd: Workshop on Emerging Technology and Dashboard by ISTM

Jr rtY
Chief Secretary Bihar < cs-bihar@nic.in >

Mon, 07 Sep 2026 5:0'1:44 PM +0530

endef <secy-par-bih@nic.in>

*

secy-par-bih < secy-par-bih@nic.in >

(ISTM) will be conducting a Training

rded message
riat Training and Management (ISTM) <istm(anic.in>

026 12:06:19 +0530
on Emerging Technology and Dashboard by ISTM
Forwarded message ===== =======

S-\h
SirlMadam,

We are pleased to inform you that Institute of
Programme, highlights of which is as under:

Regards

Kishore.

Assistant Director

Institute of Secretariat Traioing & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Ma19,

New Delhi - 110057

o .-,
i\.{:

'''tT'"!tE 1tr16*'*'

Course Name : Workshop on Emerging Technolo\lan( Dashboard 
,,-t\ 

"--.-_---Course Code : WETD-l2 '{ -/

Date : 12 Oct 2026 to L3 Od 2026

lvlode: Offline

For more details, click here for "C9!JBSE-.GI8C!L!1B" and please visit our website at www.istm.go$i!
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thol26' 12:46 PM NPC R€sidential Training Program on "Stress Management and Stratsgic Financial Planning for organizational Excellenc€'Nov 1

Llt

2oho
Mail secy.par-bih < secy-par-bih@nic.in >

ry4.::;

NPC Residential Training Program on "Stress Management and Strategic Financial Planning for
Organizational Excellence" Nov 16-20, 2026. Sri Vijaya Puram (A &N) . Request for Nominations

ly t 18)rtrh
< proj.ere@npcindia.gov.in >

2026 1?:45:20 PM +0530

"<secy-par-bih@nic.in>

,i' Not in ta

I
i

I

t
jt:

T2627ESG04
I os Sept, 2026

ntial Training Program on "Stress Management and Strategic Financial
lanning for Organizational Excellence" Nov 16-20, 2025

Sri Vijaya Puram (A &N) - Request for Nominatlons

53-\t Sir/Madam,

National Productivity Council of lndia (NPC) an autonomous organization under Department for
Promotion of lndustry & lnternal Trade, Ministry of Commerce and lndustry, Government of

-JadiFic eased to announce a Residential Training Program on "Stress Management and
ancial Plannin g for Organizational Excellence" during Nov 16-20, 2026 at Sri

&N).

NPC training has been designed to inculcate the impoftance of Managing Slress &
11

iLtrae,Tffi:and workplace and how Financial Policies and objectives are eslabl'shed so as to
ncial Planning to help pafticipants understand tips and strategies lo reduce stress

* enable them to contribute effectively within the organization by improving managerial
pertormance

Training Programme has been designed with conceptual deliberations,
success stories and group discussions for executives/officials of Central &

State Governments, Public Sector Undertakings, Private Sector Enlerprises, Acedemic
lnstitutions, Co-operatives, Corporations, Financial lnstitutions & NBFCs, Boards &
Autonomous Organizations, SIriIls Strengthening for lndustrlal Value Enhancement
(STRIVE), RAMP (Raising and Accelerutlng MSME Pefiormance) & [t YCs etc., for
improving their Administrative and Financial Capabilities.

I

d"

D P rticipation fee is Rs. 75,000/- for Residential Participant and Rs. 60,000/- for Non-
idential Participant. GST 18% per participant is applicable on Participation fees.

We are sure that your organization would find the Training Program immensely useful. We
request you to take advantage of this opportunity and nominate officials to participate in the
Residential Training Program.

case studies,

confirm the participations la
any further clarifications or q

test by Nov o2nd 2026, Please feel free to contact us in
ueries
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gt1}l26,12:46 pM NpC Residentiat Training Program on "Stross Management and Slratogic Financial Planning for Organizational Excellonce" I\ 1

Yours SincerelY,

Cqr+lIIqrglRa;6sh Sund)
f il{r6[{6.+f6-\5fi f*g)/Director(Economicservices)
3il{/and oT{FrT {i{t!li[/p1sg166 coordinato]
{Iftq Ugf{6dl qfi FfE/ Nati onal Produ ctivity C ounc i I

Tdhld - tqoool/ New Delhi -'llooo3

Eqqlq - olq- luqoblol/eblq,ba,ubtq
Fhone -01 l -24607303/879978471 5 1986884,4,272
Emait: ggjesh.sund@4pglqdi8,goY.in

ABOUT TRAINING PROGRAM

1. LEARNING OBJECTIVES

. To comprehend the basic rules of Stress Management

o To understand the positive aspects ofstress and ways to master a 'thought process'for
avoiding stressful situations.

o To understand the pitfalls ofStrategic Financial Planning.

o To enable the pafticipants to use qualitative and quantitative tools and measures to

distinguish the key risks.

o To enable the participants, learn & develop unique strategies, implement correctly and
set financial targets.

2. BROAD PROGRAMME COVERAGE
o Discover the value of relationships in Shess Management
o Review the main work areas that can lead to stress and identified ways to address work-

related stress throughout the organisation.
o Concepts, Objective and Approaches of Strategic Financial Planning.
. lnsight into Financial Planning, Rrsk Management and Investments.
o Financial Decision Making & Valuation Techniques

3. METHODOLOGY
Methodology of the training program would be participative in nature. The sessions would be

based on conceptual deliberations, case studies, success stories and group exercises/discussions.

4. PARTICIPANTS'PROFILE
Officers & Officials from various functions of Central & State Govemment Depanments, PSUS,

Academic Institutions, Co-operatives, Corporations, MNCs, Associations, Boards, Financial
Institutions & Autonomous Organizations etc.

5. FACULTY
The faculry for the training programme will comprise of Senior NPC Experts & other Renowned

and Experienced Trainers from the respective field.

6. PROGRAMME FEE & \'ENUE

For Residential Participants- Rs. 75,000 (Rupees Seventy-Five
Thousand only) plus GST @ 18% per participant. The fees include

Programme Code T2627ESG04

about:blank

Prognmme
Fees



9110126, 12i46 PM NPC Residential Trarning Program on "Stress Management and Strategic Financial Planning for organizational Excell

boarding/lodging charges and the cost of programme kit.
For Non-Residential ParticiDaDtl- Rs. 60,000 (Rupees Sixty Thousand
only) plus GST @ 18% per participant. The fees include only working lunch
and tea./cofree etc served the sessions and the cost of kit.

7. PAYMENTDETAILS

8. HOWTOAPPLY

! Nominations may be sent to the following address

Shri Rajesh Sund
Director (ES), NPC

Faculty & Programme Coordinator
ph.g t-11-24607 303 I 87 997 847 15 I 986884427 2

Email: pjesh.sund@.aprindi& gov.ir

) Last date for Receiving of Nominations: 02-11-2026
Please fill the followhg details of Nominated Participants

s
No

Name of
Delegate

Designation Years of
Experience

Mobile
No.

Email
ID

Official Address
for

Correspondence
I

Program Schedule

Nov 1G20, 2026 Sri Vijaya Puram (A &N)
Programme starts on 16- I l-2026 at 1430 hrs.
Programme closes on 19- 11-2026 at 1800 hls.
Check in for Residential Participants: 16-U-2026 (AN)
Check out for Residential Participants: 20-ll-2025 (FN)

For accompanying spouse and,/or children (in the age group of 5 to 12 years), the tentative charges
would be Rs.8,500 and Rs.7,500 respectively for the entire duration, payable directly to the hotel
by the participant.

Participation fee is non-refundable. However, substitution can be made, or the fees can be
rdjusted against future nominations.

Programme fee inclusive ofGST to be paid in advance and proof of payment to be attached along
with application form.

. ECS Payment Details: Indian Overseas Bank, 70, Golf Link, New Delhi Branch; A,/c No.
026501000009207, IFSC Code. 10BA0000265

. DD/Cheque should be drawn in the name of NAIIONAL PRODUCTMTY COUNCIL
payable at NEW DELHI

. In case of ECS Payment, the payment details should be intimated accordingly along with
UTR number.

. Programme Fees per Participant plus GST to be paid in advance.

. NPC'S PAN No AA,ATN0402F

. NPC'S GSTIN: 07A,rq,r{TN0402F I 28

aboutrblank 3/6
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gt1}l26,12t46pM NpC Residential Training Program on'Suess Management and Strategic Financial Planning for Organizational Excellence" t'li1

Deteils of Nominrting Authority:

Name:

Organization:

Address

Contact Number:

Designation:

Email ID:

Signature

9. GENERALINSTRUCTIONS

a. Due to limited number of seats, it is recommended to send the nominations as per
attached format at the earliest, for ensuring the availability. Acceptance of the nominations is
subject to the seat availability and receipt of programme fee latest by the last date for
nominations.

b. The Residential programme fee covers the professional fees towards training, board &
lodge of the Participant(s). The Non-Residential programme fee covers the professional fee
towards training, working lunch and refreshments during the training progam.

c. The fee once deposited is non-refundable, however, substitutions are allowed.

d. NPC shall not bear any charges towards participants'to & fro travel from their residence /
place of stay and the training program venue. All participants shall make their own arrangement to
reach the venue on time as per the programme schedule.

e. NPC will not provide boarding and lodging before and after the dates of programme.
Participants planning to stay longer than the scheduled duration should arrange the same at their
own cost.

f. Senlement of additional bills: The hotel will be instructed to open separate folio for each
participant. Participants may directly settle their additional dues regarding family member,
laundry telephone, mini bar, room service, overstay etc. with the hotel before checkout.

g. Participants are requested to assure their health and safety during the kaining period and

NPC will not be liable for medical expenses incuned by the participants during the program.

h. The participants shall be awarded Certificate of Participation on successful completion of
programme.

i. Attendance is mandatory for all participants.

j. Any other terms and conditions apply as may be notified by NPC at any point of time.

k. Referring to GST guidelines, you are requested to confirm the applicability of GST
payment for your department.

about:blank 4t6



9110126:12146PM NPC Residential Training Program on "Stress Management and Strategic Financiat Ptanning for O.ganizationat E

' Forthcoming Residential Training
Programs

ov1

Project Management and Flnancial
Management

Dec 14.18,
2026

Kovalum,
Kerala

Effective Offi ce Administration and
Financlal anagement

Jan 11.15,
2027

Sri Vijaya Puram,
A&N

Procurement Management and
Financial Management

Feb22-26,
2027

Port Blalr,
A&N

Project Management and Financial
Management

March 29-
AprilO2,2O27

Gangtok, Sikkim

aboulrblank 5/6



9la2;,5t32 PM National Productivity co'rncil (NPc) Chandigarh: Upcoming training programmes Brochures - regd

N;fional Productlvlty Council (NPC) Chandigarh: Upcoming training programmos Brochures . rsgd aecy-par-bih < secy-par-bih @nic.in >

fy tr?.r

-

\'(vyendu Shivakar < suvyendu.s@npcrndia.govin >

Tue, 0 2025 4:51:46 PM +0530

nal

. Trainin rogr oo
06 November 2026 at

. TrriniDg on

c,in>,"secy-msde"<secy-msde@nic.in>,"secy-msmeod"<secy-msme.od@nic.in>,"secy-ncbc"<secy-
"<secy-ncm@nic.in>,"secy-ngl"<secy-ngl@nic.in>,'secyoftice-mopf<secyoflice-mopr@nic.in>,"secy-ol"

chayat-bih"<secy-panchayaGbih@nic.in>,'secy-par-bih"<secy-par-bih@nic.in>

Producdvity Council, Chandi8arh (Under Minislry of Conuncrce & Industry, Govt. oflndia) is organizing

"Trf,nsplrency and Efficiency: Advanced Course on RTI and Modern Managcment Pmctices" from 19-
i (HiElrchal Prrdesh)

"M{nrging Finrnce for tmproving Organizstionil Performsnc€ & Effective Malrog€mont" from 02-

"Leedership & Mar.gerial Excellence for EffcctivG Administration" from l4-lt December 2026 ,t Sri
Vijayrpur.m (Port Blair).

The brochuae contains dctailed information about the programme (course coverage & programme fee) are attached herewith. You are requested to
kDdly nominate employee(s) ofyour esteemed organisation for th9 above-mentioned trainrng progamme(s) for capacity building and sk l
enhancement. The number ofseals is limitcd, and nominations will bc acceptcd on 6rsl-cum-firsl-served basis.

-\ BThanking you,

IIf4{ / Regards,

Surryendu Shivakar

rtqlo rorcrar uftr< / NATToNAL

PRODUCTIVITY COUNCIL

EIFFil rfu B-drt rirrdq. qrtirv{FR

b Uff;I I Unaer ulnistry of Commerce

& Industry. Govr- oflndia

Ssmemofrf,S ck{i. egdtm f'e eil

dFrafrorq +-fl cnRrD campus,

CeDtre for Research in Rural and

Industrial Development.

de dgl zs, qq crf, te-r r qq, ;i3
116-- I 600 I 9/ Plot No A!-I&dDyj-I4arc-

Sector l9A, Cha igarh- 1600t9

dqr{d / Mobite: +9r 9888481938

tEsr< r

Websire: ht1p_Jh{]$!4pqi!!lu-goun
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Train
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Training Brochule-Transparen
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National Productivity Council (NPC) Chandigarh: Upcoming training programmes Brochures - regd

TrainingBrochure-ManagingFi... TrarnhgBrochure-TrainingPro
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4

NATIONAL PRODUCTIVITY COUNCIL
5-6lnstitutional Area, Lodhi Road, Nerrv D€lhi-l10003

Title ofProgramme: Transparency and EIficiency: Advanced Course on RTI and Modem Management

Practices

Programme Code:. TP2627 CHDO3

ProgrammeDuration: Igth Oct-2 3'd Oct2O26 Venue/Location: Manali

Select Participation on Residential Basis OR Non-Residential Basis

Details of Nominated Pa nts:

Details of Nominating Authority:

Select, if Organization is GST Exempted QlSclect, if Organization is Not GST Exempt€d

For Organization who are Not Excmpted and having GST registration GST No. (Mandatory)

(Kindly provide the GST number oforganization on which GST Invoice to be raised)
Organization PAN No.(Optional)
Organization TAN No.(Mandatory on TDS deduclion))_

DECLARATION
+l certiry that the above information is correct

I I

S. No Namc of Delegate Designation Mobile No Email ID Participant Organization Address
(kindly provide full address of
correspondence)

I

2

S. No Name of
Nominating
Authority

Designation Mobile No Email ID Nominating Authority
Organization Address (kindly
provide full address of
conespondence)

I

I
SELF DECLARATION ON GSAEXEMPTION(OPTIONAL)

As per GST nolificorion No. 9/2017-Inle$aled Tox (Rate) daled 28.06.17, Sr. No. 75, Heoding 9992 (at page no. 19 of

Adminislrolion under aay truining pmgromme lor which lolol expendilute is borne lry the Cenlrul Government, Slale
Govemn ent, UT Administrolion-
o VWe hereby declare that we meet all the conditions stipulated in the aforcmentioned GST notifications and qualiff for

exemprion from GST payment for the trainiDg program mentioned above.
o WVe acknowledge that any breaches or Don-compliance with the specified conditions may result in the collection of

GST, interest, and penalry amounts by NPC on behatf of the GST department at a later stage whenever the GST
department .aises the same to NPC.

r L^try'e also declarc that it is thc responsibility of thc participant organization to vcriry their ctigibility to avail the
benefit, and NPC is not responsible for checking the eligibility. +I certifr &at the above
informa(ion is correct

Date: and Place:Sigrature:_

@ Signature Date: and Place:



6. FACT,ILTY "]

The faculty for the training programme will comprise of senior NPC Experts & other

renowned and experienced Trainers from the respective field.

7. PROGRAMMEFDE&VENUE

Manali (Himachal Pradesh)

Residential Participants

a 70,000/-+ 18%GST

Check-in at hotel- (12:00 pm) on ly'h October 2026
Check-out from Hotel- (9:00 am) on 23'd Oclober 2026

8. ,&AY1\@NTDDTATLS.

As per GOI nortficotion No. 9/2017-Integrated I'ax (Rate) dated 28.06.17, Sr. No. 75, Headiag 9992
(ot page no, 19 of the nortfcation) lVa G.SI is opplicable where Semices pruvided lo lhe Cenfial
Governmenl, State Government, UT Administrotion under any lraining progromme fot which lolal
expendilure is borne by the Cenlrul Governmenl, Slale Governmenl, U'l' Administatiott-

Programme
Code

T2627CHDO3

Program Venue

Non-Residential
Participants

! 55,000-+ l8%
GST

Programme
Fee

Partici ants

For
Residential

Progamme fee inclusive ofGST to be paid in advance and proofofpayment to be

attached along with application form.

. ECS Payment Details: Indian Overseas Bank,7O,Golf Link, New Delhi Branch;

. A./cNo.026501000009207,

. IFSC Code. 108A0000265

. DD/Cheque should be drawn in the name of NATIONAL PRODUCTIVITY
COLINCIL payable at NEW DELHI

. NPC'S PAN No: AJa\,{TN0402F,NPC'S GSTIN:MAAATN0402F2ZD

,@



r. ABOTmNEC

National Productivity Council (NPC) is an autonomous olganization under the Department of
Promotion of Industry and Intemal Trade, Ministry of Commerce & Industry, Govemment of
India. The present expertise available in NPC has a resource base ofprofessionals from fields

such as Economics, Industrial Engineering, Human Resource Management, Energy,

Environment, IT, Project Monitoring and Evaluation, Research Studies and Baseline

Surveys. In addition, services of extemal professionals and subject matter specialists are also

sought on need basis, depending upon the nature and scope of work. NPC extends services

from its headquarter at New Delhi and 12 regional offrces across the country manned by

more than 100 full time professionals.NPC has professionals from diverse fields to provide

Consultancy, Capacity Building and Project Monitoring Unit(PMU) seryices to various

organizations including Central Govemment Ministries and State Govemments.

2. PROGRAMMETIIEME ..'

ln today's dynamic govemance environment, public institutions arc expected to delivcr
services that are transparent, accountable, citizen-centric, and efficient. The Right to
Information (RTI) Act, 2005 has emerged as one of the most signifrcant legislative
instruments for promoting openness, strengthening democratic governance, and empowering
citizens through access to information. Effective implementation of the RTI Act not only
enhances public trust but also encourages ethical decision-making and institutional
accountability.

Alongside transparency, govemment organizations face increasing pressure to improve
operational efficiency, optimize resource utilization, and deliver quality public services

Intc$ating thc principles of transparency with contemporary managemcnt approaches
enables organizations to create systems that are both accountable and performance oriented.
Such integration helps reduce procedural delays, eliminate inefficiencies, strengthen
compliance, improve service delivery, and foster a culture ofcontinuous improvement.

3. LEARNINGOBJEETIYX

Thc programme aims to strengthen thc capacity of oflicers and officials responsible for
implementing the RTI Act while equipping them with modem management tools that
enhance organizational effectiveness and public service delivery. The programme will enable
participants to:

Develop an in-depth understanding of the provisions, procedures, and recent developments
under the RTI Act, 2005.
Understand the roles and responsibilities of Public Information Officers (pIOs), First
Appellate Authorities (FAAs), and other stakeholders.
Examine important decisions, case laws, exemptions, and best practices relating to RTI
implementation.
Leam strategies for proactive disclosure, digital record managementr and effective
information governance.
Gain insights into modcrn managcmcnt practiccs for improving organizational productivity
and operational excellence.
Strengthening leadership, communication, stakeholder engagement, and change
management capabilities.
Promotc ethical govcrnance, fiansparcncy, accountability, and citizen-centric service
delivery.
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The following topics shall be covered during the training:

Right to Information Act
o Introduction to fught to Infomation Act,2005

o Role of Organization in Implementing the Act

o Methodology for Implementation of the Act

o Roles and responsibilities ofPublic lnformation Officer

o Powers and functions of lnformation Commission

o Disposal ofrequest for information

o RTI Online

o Thc intcr linkages of RTI Act with othcr Acts like Official Sccret Act, lndian Evidcncc Act,

Consumer Protection Act, Indian Penal Code, Representation of People Act, Code of

Criminal Procedures, IT Acts, Environment legislations

o Importantjudgments ofCentral Information and different state commissions

o Fallacy ofRTI and proposed amendments in RTI Acts

Modern Management Practices:

. An introduction to modern management Practices

. Effective communication & Team Building

. Motivation & Leadership

. Time and stress management

. Interpersonalrelations

. Conflict resolution

. Employee performance management

. Klowlcdge Management

4. TARGETPARTICIPANTS

The programme is designed tbr officials working across different functional areas of
management including administration, Central Public Information Officers (CPIOs),
State Public Information Officers (SPIOs), Assistant Public Information OIlicers
(APIOs), Appellate Authority and other related officers from Central & State

Government DepartmenLs, Boards, Corporations, Cooperatives, Public Sector
Undertakings and banks/ public financial institutions, Senior Officers/ Managers, Head of
the Departments , Chief Executives, HR Managers, Personnel Manager, Administrative
officer and Professionals.

5. METEODOLOGY.':

Methodology ofthe haining program would be participative in nature. The sessions

would be based on conceptual deliberations, case studies, success stories and group

exercises/discussions.



) Please apply in prescribed application format enclosed with this brochure

! Last date for Receiving of nominations: 10ft October 2026

) Nominations may bc sent to thc following address:

Ashok Kumar
In Charge Regional Director
Mobile No. 9888481938
Email: ashokkumar@nocindia.sov.in

Sh. Suryendu Shivakar,
Deputy Director
Mobile No. :+9 I -6287 87 2655
Email: suwendu.s@npcindia.gov.in

National Productivity Council, Chandigarh
CRRID Campus, Centre for Rcsearch in Rural and Industrial Developmcnt,
Plot No 2A, Madhya Marg, Sector l9 A, Chandigarh- 160019
chandi garh@npcindia. sov.in

l{o\\ I o AI,I,LY



9. GEIqERALII{SBUCTIONS

* Due to limited number of seats, it is recommended to send the nominations as per

attached format at the earliest, for ensuring the availabitity. Acceptance of the

nominations is subject to the seat availabiliry and receipt of programme fee latest by the

last date for nominations.

* The Residential programme fee covers the professional fees towards training, board &

lodge of the Participant(s). The fee once deposited is non-refundable, however,

substitutions are allowcd.

.!. Each participant should carry their ID cards and necessary letters / orders issued by their

department for attending the training program.

* The Non-Residential programme fee covers the professional fee towards training, lunch

and refreshments during the training program. The fee once deposited is non-refundable,

however, substitutions are allowed.

* NPC shall not bear any charges towards participants' to & fro travcl from thcir residencc/

place of stay and the training program venue. All participants shall make their own

arrangement to reach the venue on time as per the programme schedule.

.1. Participants are requested to assure their health and safety during the training period and

NPC will not be liable for medical expenses incurred by the participants during the

program.

* NPC will not provide boarding and lodging before and after the dates of programme.

Participants planning to stay longer than the scheduled duration should arrange thc same

at their own cost.

* Settlement of additional bills: The hotel willbe instructed to open separate folio for each

participant. Participants may directly settle their additional dues regarding family

member, laundry, telephone, mini bar, room service, overstay etc. with the hotel before

checkout.

* The participants shall be awarded Certificate ofParticipation on successful completion of

programmc.

* Any other terms and conditions apply as may be notified by NPC at any point of time.

* Referring to GST guidelines, you are requested to confirm the applicability of GST

payment for your department.

* Participants are required to follow the necessary COVID protocols during training.

Ge



10. GENERAL INSTRUCTIONS

* Due to limited number of seats, it is recommended to send the nominations as per attached

format at the earliest, for ensuring the availability. Acceptance ofthe nominations is subject

to the seat availability and receipt of programme fee latest by the last date for nominations.

* The Residential programme fee covers the professional fees towards training, board & lodge

of the Participant(s). The fee once deposited is non-refundable, however, substitutions are

allowed.

* Each participant should carry their ID cards and necessary letters / orders issued by their

dcpanment for attcnding thc training program.

* The Non-Residential programme fee covers the professional fee towards training, lunch and

refreshments during the training plogram. The fee once deposited is non-refundable,

however, substitutions are allowed.

* NPC shall not bear any charges towards participants' to &fro travel from their residence /

place of stay and the training progmm venue. All participants shall make their own

arrangement to reach the venue on time as per the progrzrmme schedule.

.l Participants are requested to assure their health and safety during the training period and

NPC will not be liable for medical expenses incurred by the participants during the

program.

* NPC will not provide boarding and lodging before and after the dates of programme.

Participants planning to stay longer than the scheduled duration should arrange the same at

their own cost.

.!. Settlement of additional bitls: The hotel will be instructed to open separate folio for each

participant. Participants may dtcctly settle their additional dues regarding family member,

laundry, telephone, mini bar, room service, overstay etc. with the hotel before checkout.

* The participants shall be awarded Certificate of Panicipation on successful completion of
programme.

* Any other terms and conditions apply as may be notified by NPC at any point of time.

.l Refening to GST guidelines, you are requested to confirm the applicability of GST payment

for your department.

{. Participants are required to follow the necessary COVID protocols during training.

4o^



! Plcase apply in prcscribcd application format cncloscd with this brochure. Nominations
may be sent to the following address:

> Last date for Receiving of nominations: (two weeks before the scheduled date of
programme)

Sh Ashok Kumar
In Charge Regional Dircctor
Mobile No. 9888481938
Email: ashok.kumar@npcindia.gov.in

Sh. Suryendu Shivakar,
Dcputy Director
Mobile No. : +9 l -6287 87 265 5

Email: suvyendu.s@npcindia.gov.in

National Productivity Council,
CRRID Campus, Centre for Research in Rural and Industrial Development, Plot No 2A,
Madhya Marg, Sector 19 A, Chandigarh- 160019

loh
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r. ABOUTI\IPC

National Productivity council (NPC) is an autonomous organization under the Department of
Promotion of Industry and Internal Trade, Ministry of Commerce & Industry, Govemment of
India. Thc prcscnt expcrtisc availablc in NPC has a rcsource base of profcssionals from fields
such as Economics, Industrial Engineering, Human Resource Management, Energy,
Environment, IT, Project Monitoring and Evaluation, Research Studies and Baseline Surveys.
In addition, services of extemal professionals and subject matter specialists are also sought on
need basis, depending upon the nature and scope of work. NPC extends services from its
headquarter at New Delhi and 12 regional offices across the country manned by more than 100
full time professionals. NPC has professionals from diverse fields to provide Consultancy,
Capacity Building and Project Monitoring Unit (PMU) services to various organisations
including Central Government Ministries and State Governments.

2. PROGRAMIVIE TIIEME

In today's dynamic and highly competitive business environment, effective financial
management has evolved beyond its traditional role of accounting and compliance. It has

become a strategic function that directly influences organizational sustainability, opemtional
efficiency, informed decision-making, and long-term value creation.

Financial management is no longer confined to budgeting and expenditure control. Modem
organizations require finance professionals and managers to integrate financial planning with
organizational strategy, perfolmance management, risk assessment, investment decisions, cost
optimization, and govemance. Sound financial practices enable organizations to allocate
resources efficiently, improve productivity, ensure accountability, and respond proactively to

changing economic and regulatory environments.

Managing finance effectively requires leaders at a[[ levels to understand financial statements,

analfze key performance indicators, evaluate investments, manage working capital, control
costs, and ensure financial discipline. The integration of financial intelligence into managerial

decision-making enhances operational effectiveness and promotes evidence-based planning
across departmcnts.

3. LEARNINGOBJECTIVE

This programme aims to equip participants with practical knowledge and contemporary
financial management tools that support organizational excellence. The programme will focus

on strengthening participants' ability to interpret financial . information, develop strategic
budgets, optimize resource utilization, manage financial risks, and align financial decisions with
organizational goals.

f #rnQ$ry${p,.,@vEqAcE,,.,1i ,i..i.' ,,::. ,,;r: .;i . -- Si it.a: - 'i.. ' li . rr,. _+r,

/ Strategic Rolc ofFinance in Organizational Succcss

/ Financial Planning and Budgetary Control
/ Reading and Interpreting Financial Statements
/ Cost Analysis and Cost Reduction Strategies
/ Working Capital and Cash Flow Management
/ Financial Ratio Analysis and Performance Measurement
/ Capital Budgeting and Investment Decision-Making
/ Financial Risk Assessment and Intemal Controls
/ Corporate Governance and Financial Compliance
/ Digital Transformation in Financc and Financial Analyics
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<w
/ Financial Decision-Making for Non-Finance Managers
/ Case Studies and Best Practices in Financial Excellence

s. ndbTHoDoLocY,.

Methodology of the training program would be participative in nature. The sessions would be
based on conceptual deliberations, case studies, success stories and group exercises/discussions.

6. IARTTCTPANTS' PEOFTLE

t.

OIlicials from Central & Statc Governrnent Departrnents, Academic Institutions, Public Sector
Undertakings, Private Sector Units, Co-operative Sector Organizations, Financial Institutions,
NBFCs, Corporations, I-abor Unions/Associations.

7. FACULTY

The faculty for the training programme will comprise of senior NPC Experts & other renowned
and experienced Trainers from the respective field.

8. PROGRAMME TIEE & I'EI\iUE

9. PAYMENTDETAJLS

At pet G'Ol,oificdtio,t No- 9,2017-hrregmted Tax (Rote) dated 28.06.17, Sr. No. 75, Ileoding 9992 (ot poge no. 19 of the
,toliticotiot) No GST is oppucoble ,herc Sentces prci,led to lhe Centtl Goven trte , Slole Govern tenl, UT Atlninistartoh
urrdet orry truirrihg ptogtoirn@ Ior which lotol Rpetditure is bone bJt lhe Cenlrol Cotem,t ent, Slole Gow menl, UT
Adrrrinistrorion

Programme Code T2627CHD04

Program Venue Goa

Programme Fee
Residential Participants

a 75,000 /- + t8% GST

Non-Residential Participants

I 60,000_ /- + I 8olo GST

For Residential
Participants

Check-in athotel- (12:00 pm) on 2 November 2026
Check-out from Hotcl - (i:00 am) on 6th November, 2026

Programme fee inclusive ofGST to be paid in advance and proof of payment to be attached along
with application form.

o ECS Payment Details: Indian Ovcrscas Bank, 70, Golf Link, New Delhi Branch;
. AJc No. 02650|000009207,
. IFSC Code. 108,{0000265
o DD/Cheque should be drawn in the name of NATIONAL PRODUCTIVITY COUNCIL

payable at NEW DELHI
. NPC'SPANNo: AAATN0402F,
. NPC'S GSTIN. O4fuAATNO4OZF2ZD



(a1

NATIONAL PRODUCTIVITY COUNCIL
5-6 Instituaionel Area, Lodhi Road, New Delhi - 110003

Title of Programme: Managing Finance for Improving organization performance & Effective
Management
Programme Code : TP2627 CHD04

Programme Duration: 2od November -6'h November 2026 Venue/ Location: Goa

Select Participation on Residential Basis OR Non-Residential Basis

Details of Nominated Participants:

S. No Name
Dclcgate

of Designation Mobile No Email ID Participant Organisation Address
(kindly providc ful addrcss of
correspondence)

I

2

.,

4

Details of Nominatin Authori

Select, if Organization is GST Exempted OR Select, if Organization is Not GST Exempted

For Organisation who are Not Exempted and having GST registration GST No. (Mandatory )
(Kindly provide the GST number oforganisation on which GST lnvoice to be raised)
Organisation PAN No. (Optional)
Organisation TAN No. (Mardatory on TDS dcduction))

DECLARATION
*I certifu that the above information is correct

Mobile No Email ID Nominating Authority
Organization Address (kindly
provide full address of
correspondeoce)

S. No ofName
Nominating
Authoriry

Designation

I

I
ELF OPTIONAL

As per GST notificalion No. 9l20l7Jnlegnted Tox (Role) dated 28.06.17, Sr. No. 75, Heoding 9992 (at poge no. 19
oflhe notifcotion) No GST is opplicable t'here Senices provided lo lhe Cer,lral Govetnmenl, Slole Goterumenl, UT
Adminishation under any training progrumme lor which lolol 

^?endilure 
is bome by the Cenlrul Governmenl,

Slole Goremmenl, aT Adminislration.
. VWe hereby declare that we meet all the conditioDs stipulated i-o the aforemeotioned GST notifications and qualiff

for exemption from GST payment for the training program mentioned above.
o VWe acknowledge that any breaches or non-compliance with the specilied conditions may result in the collection

ofGST, interest, aJd penalty amounts by NPC on bchalfof the GST dcpartnent at a latq stage whcnever the GST
depa(ment raises the same to NPC.

r ITWe also declare that it is the responsibility of the participant organizatioo lo verify their eligibility to avail the

benefit, and NPC is not responsible for checking the ehgibility. *l certiry thar the

abovc information is correct
Signaturc: Datc and Placc

Signaturc Date and Place
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10. GEIYERAL INSTRUCTIONS

* Duc to limited number of scats, it is recommcnded to send the nominations as per attachod

format at the earliest, for ensuring the availability. Acceptance of the nominations is subject to

the seat availability and receipt of programme fee latest bythe last date for nominations.

.1. The Residential programme fee covers the professional fees towards training, board & lodge of

the Participant(s). The fee once deposited is non-refundable, however, substitutions are

allowed.

* Each participant should carry their ID cards and necessary letters / orders issued by their

departmcnt for attending thc training program.

* The Non-Residential programme l'ee covers the professional fee towards training, lunch and

refreshments during the training program. The fee once deposited is non-refundable, however,

substitutions are allowed.

* NPC shall not bear any charges towards participants' to &fro travel from their residence / place

of stay and the training program venue. All participants shall make their own arrangement to

reach the venue on time as per the programme schedule.

* Participants are requested to assure their health and safety during the training period and NPC

will not be liable for medical expenses incurred by the participants during the program.

* NPC will not provide boarding and lodging before and after the dates of prog'amme.

Participants planning to stay longer than the scheduled duration should arrange the same at

their own cost.

.3 Settlement of additional bills: The hotel will be instructed to open separate folio for each

participant. Participants may directly settle their additional dues regarding family member,

laundry, telephone, mini bar, room servicc. overstay etc. with the hotcl before chcckout.

* The participants shall be awarded Certificate of Participation on successful completion of

programme.

* Any other terms and conditions apply as may be notified by NPC at any point of time.

.i. Referring to GST guidelines, you are requested to confirm the applicabitity of GST payment

for your department.

* Participants are required to follow the necessary COVID protocols during training.

i:
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) Please apply in prescribed application format enclosed with this brochure. Nominations
may be sent to the following address:

F Last date for Receiving of nominations: 04th December 2026

Ashok Kumar
In Charge Regional Director
Mobile No. +91 9888481938

Email: ashok.kumar@npcindia.gov.in

Sh. Suvyendu Shivakar,
Deputy Director
Mobile No.: +9 1 -6287 87 2655
Email: suvyendu.s@npcindia.gov.in

National Productivity Council, Chandigarh
CRRID Campus, Centre for Research in Rural and Industrial Development,
Plot No 2A, Madhya Marg, Sector l9 A, Chandigarh- 160019
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r.,ABOUTNPC

National Productivity council (NPC) is an autonomous organization under the Department of
Promotion of lndustry and lntemal Trade, Ministry of Commerce & Industry, Govemment of
India. The present exPertise available in NPC has a resource base ofprofessionals from fields such
as Economics, tndustrial Engineering, Human Resource Management, Energy, Environment, IT,
Project Monitoring and Evaluation, Research Studies and Baseline Suweys. In addition, services of
extemal professionals and subject matter specialists are also sought on need basis, depending upon
the nature and scope of work. NPC extends services from itsheadquarter at New Delhi and 12

regional offices across the country manned by more than 100 full time professionals.NPC has

professionals from diverse fields to provide Consultancy, Capacity Building and Project

Monitoring Unit (PMU) services to various organisations including Central Government Ministries
and State Govemments.

2. PROGRAMMETMME

The programme focuses on enhancing leadership and managerial competencies among govemment

officials to improve decision-making, team performance, and service delivery. It aims to build

effective administrative systems through strategic thinking, innovation, and people-centric

govemance.

3, LEARNING OBJECTIVE ..:.

The objective of the training is to equip participants with essential leadership and managerial skills

required for effective administration. Participants will develop the ability to make informed

decisions, manage teams efficiently, and handle administrative challenges with confidence. The

programme will enhancc thcir capacity to fostcr collaboration, improvc workplace productivity,

and promote accountability and ethical govemance. It will also provide practical insights to

strengthen communication, problem-solving, and result-oriented management practices.

li,,x.R$*PRSSIAW-99{ERAGE
Principles of leadership and managerial effectiveness

Decision-making and problem-solving in administration

Communication and interpersonal skills for leaders

Team building, motivation, and conflict management

Time management and productivity enhanccment

Emotional intelligence and leadership behaviour

Ethics, accountability, and good govemance practices

Managing change and innovation in govemment organizations

Performance management and result-oriented administration

;- :rri,ri.,
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5. METEODOLOGY

Methodology of the training program would be participative in nature. The sessions would be
based on conceptual deliberations, case studies, success stories and group exercises/discussions.

6. PARTICIEANITS'IPROFILE :: i,:. ., t .r 
:.;

officials from central & Srate Govemmenr Departments, Academic Institutions, public Sector
Undertakings, Private Scctor Units, Co-opcrative Scctor Organizations, Financial Institutions,
NBFCs, Corporations, Labor Unions/Associations.

7. FACULTY

The faculty for the training programme will comprise of senior NPC Experts & other renowned
and experienced Trainen from the respective field.

8. PROGRAMMEFEE&VENI,'E

Sri Vijaya Puram (Port Blair)

Non-Residential Participants

.r 60,000 /- + 18% GST

'a9. PAYMENTDETAILS

As pet GOI norirtcotion No. 9/2017-lntegoted 1'L\ (Rote) doted 2E.06-17, St- No. 75, Heodit,g 9992 (ot poge no. 19 of he
notilicotion) y'Vo Glsf ir opplicable where Seoices proided to lhe (btfiol (;otenvrcnt, Stole Govenmerrt, Ul Adfiirishalion
mder ony iaininq progranme for which total erpendiluru is bonrc by the Cer rol Go|rhhtent, Slote Golen ierrt, W
Adntirrislrolion.

Programme Code fi2627CHD05

Program Venue

Programme Fee
Residential Participants

] 75,000 /- + l8olo GST

For Residential
Participants

Check-in at hotel- (l2;00 pm) on l4th December 2026
Check-out from Hotel - (9;00 am) on lSlh December, 2026

Programme fee inclusive of GST to be paid in advance and proof of payment to be attached along
with application form.

o ECS Payment Details: Indian Overseas Bank, 70, Golf Link, New Delhi Branch;
. A/c No. 026501000009207,
. IFSC Code. 108A0000265
. DD/Cheque should be drawn in the name of NATIONAL PRODUCTIVITY COLTNCIL

payable at NEW DELHI
. NPC'S PAII No: tud{TN0402F, NPC'S GSTIN: 04tud',ATN0402F2ZD



@D
NATIONAL PRODUCTIVITY COUNCIL

5-6 Institutional Area, Lodhi Road, New Delhi - 110003

Title of Programme: Leedership & Managerial Excellence for Effective Administration

Productivity Programme Code: TP2627CHD05

Programme Duration: l4th Dec-l8th Dec 2026 Venue/ Location: Sri Vijaypuram

Select Participatiou on Residential Brsis

Details of Nominated Participants:

S. No Name of Delegate Designation Mobile No Email ID Participant Organisation Address
(kindly provide full address of
correspondence)

I

2

J

4

Details of Nominati Auth

Select, if Organization is GST Exempted @Select, if Organization is Not GST Exempted

ForOrganisationwhoaIeNotExemptedandhavingGSTregistrationGSTNo.(Mandatory)-
(Kindly provide lhe GST number oforganisation on which GST lnvoice lo be raised)
Organisation PAN No. (Optional)
Organisation TAN No. (Mandatory on TDS deduction))

DECLARATION
*I certi$r that the above information is correct

OR Non-Residential Basis I

Email ID Nominating Authority
Organization Address (kindly
provide full address of
correspondence)

S. No ofName
Nominating
Authority

Designation Mobile No

I

I
SELF DECLARATION ON GST EXEMPTION (OPTIONAL )

As per GST noliJicotion No. 9/20|7-Inlegroled Tqx (Rate) doted 28.06.17, Sr. No. 75, Heoding 9992 (at pqge no. 19 of
lhe notifcolion) Ab G.SI r's opplicable where Semices proided lo lhe Cenlral Government, Stale Govemment, UT
Adminislralion under any lraining programme for which lotal expen.lilure is borhe b! lhe Cenbol Governmenl, Slale
Gotem menl, UT Ad m i n i stali on
o VWe hereby declare that we meet all the conditions stipulated in the aforementioned GST notifications and quali& for

exemption Aom GST paymeot for the training program mentioned above.
o VWe acknowledge that any breaches or non-compliance with lhe specitied colditions may result in the collection of

GST, interest, and penalty amounts by NPC on behalf of the GST department at a later stage whenever the GST
department raises the same to NPC.

. ln.Ie also declare that it is the responsibility of the participant organization to verifr their eligibility to avail the
benefit, and NPC rs not responsible for checking the etigibility. *[ certify that the above
informatioD is correct

Signature Date and Place

Signaturc: Date and Place


