9/2126, 12:23 PM Fwd: Workshop on Financial Management in Government by ISTM

Fwd: Workshop on Financial Management in Goveérnment by ISTM secy-par-bih < secy-par-b

b AN \%)

Chief Secretary Bihar < cs-bihar@nic.in >
'ed, 02 Sep 2026 12:19:39 PM +0530

rremg

. QY. 1IN

I\ U2 Sep 2026 11:54:33 +0530
kshop on Financial Management in Government by ISTM
=== Forwarded message ============

Sir/Madam, f

We are pleased to inform you that Instithte q %csg?l

a!raini & Mlanagement {ISTM) will be conducting a Training
rogramme, highlights of which is as under: o

~

Regards

Bhagaban Padhy

Deputy Director $
Institute of Secretariat Training & Management O v’

Department of Personnel and Training (DoP&T)
INU Campus (OLD),Olof Paime Marg,

New Delhi - 110067

about:blank






9/2/26, 12:21 PM Fwd: Orientation Training Programme on PFMS by ISTM y

%

Fwd: Orientation Training Programme on PFMS by ISTM secy-par-bih < secy-par-bih@nic.in >

v 1Y)

p—e ]
Chief Secretary Bihar < cs-bihar@nic.in >

Wed, 02 Sep 2026 12:15:46 PM +0530

Sir/Madam,

We are pleased to inform you that Instit te

Secretariat & Manggement (ISTM) will be conducting a Training
Programme, highlights of which is as un 6

3“3 L

mige on PFMS el

Course Name : Orientation Training Pro

Course Code : OTP-PFMS-18-A

26 Oct 2026 to 27 Oct 2026

pus (OLD),Clof Palme Marg,

New Delhi - 110067

about:blank
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G/1/26, 3:05 PM Fwd: Workshop on Unified Pension Scheme/New Pension Scheme by ISTM

Fwd: Workshop on Unified Pension Scheme/New Pension Scheme by ISTM
PHAN! 2.

Chief Secretary Bihar < cs-bihar@nic.in >

Tue, 01 Sep 2026 12:53:34 PM +0530

secy-par-bih < secy-par-bih@nic.in >

Aender" <secy-par-bih@nic.in>

s

3 ffﬁ-écq"qﬁaﬁ Bhar

'r_»_.t-f r

S\ite 6f Secretariat Training and Management (ISTM) <jstm@nic.in>

Sir/Madam, %‘ ’3? EEP 2% |

We are pleased to inform you that Institute of Secretariat Training & Managem‘ nt (ISTM) will be conducting a Training

Programme, highlights of which is as undgf: V,

. -\, - B4
J AR
Course Name : Workshop on Unified P SchemefRE&W Pension Scheme

o %
& Course Code : W-UPS/NPS-11
A

|
@r]ncgipetmslick}nﬁ for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.
Regards

' Ani\tShishir Kerketta
Y

Depuky Birector_yw

BIx, W=

T . o -
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Hing wiayy
Department of Personnel and Training (DoP&T) AR R
WiHEG gemas fGumy
JNU Campus (OLD),Olof Palme Marg,
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New Dethi - 110067

‘about:blank 11



9/1/26. 3:04 PM Fwd: Seminar on Right to Information by ISTM

Fwd: Seminar on Right to Information by ISTM
TS )

Chief Secretary Bihar < cs-bihar@nic.in >

secy-par-bih < secy-par-bih@nic.in >

Sir/Madam, ? ( 02 5.

We are pleased to inform you that [nstn:ute fS cretariat Tralnlngmlanage ent (ISTM} will be conducting a Training
Programme, highlights of which is as u_?;ler
i

Course Name : Seminar on Right to Informatio

) S

Course Code . S-RTI-27

T
Date : 21 Sep 2026 to 21 Sep 2026 35/ 6? X
Offline % _9 ‘1,6

ick here for "CQURSE CIRCULAR" and please visit our website at www,istm.gov.in.

i Kerketta

rezm

Institute of Secretgriat Fraining & Management

Department of PersonMel and Training {DoP&T)
JNU Campus (OLD),Olof Paime Marg,
New Delhi - 110067
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9/1/26, 3.04 PM Fwd: Warkshop on Team Building and Leadership by ISTM (

Fwd: Workshop on Team Building and Leadership by ISTM secy-par-bih < secy-par-bin@nic.in >

ALV

Chief Secretary Bihar < cs-bihar@nic.in >

=E===== ===z FOrWarded message ============

Sir/Madam,

8 We are pleased to info)
J a A\ g'rqmme, highlights of which is as under:

Regards

Anit Shishir Kerketta

Deputy Director

Institute of Secretariat Training & Management
Department of Personnel and Training (DoP&T)
INU Campus {OLD),Olof Palme Marg,

New Delhi - 110067
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9/1/28, 10:57 AM Fwd: Workshop on e-Office by ISTM

Fwd: Workshop on e-Office by ISTM

Sy

Chief Secretary Bihar < cs-bihar@nic.in >
Mon, 31 Aug 2026 11:43:10 AM +0530

secy-par-bih < secy-

rded message 3 11—
ariat Training and Management {ISTM) <jstm®@pic.in>

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Workshop on e-Office

Course Code : WEQO-26

. N
Date : 16 Nov 2026 to 17 Nov 2026 . '
o 5y
Mode : Offline 1 ; | i/ F_FG “{@
For more details, click here for "CQURSE g[RCULAi " andplease visit our website at Mﬁmggv_ﬂ{
Regards ! . o
Kishore . )

Assistant Director
Institute of Secretariat Training & Management

Department of Personnel and Training {DoP&T) C(
JNU Campus (OLD),Clof Palme Marg, \

110067

New Delhi -

about:blank



9/1/26, 10:57 AM Fwd: Workshop on Emerging Technology and Dashboard by ISTM

Fwd: Workshop on Emerging Technology and Dashboard by ISTM

WA

Chief Secretary Bihar < cs-bihar@nic.in >

Mon, 31 Aug 2026 11:44:14 AM +0530

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training

Programme, highlights of which is as under:

Course Name : Workshop on Emerging Technology and Dashboard

Course Code : WETD-12 —r

Date : 12 Oct 2026 to 13 Oct 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and pl

Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management
Department of Personnel and Training (DoP&T)
JNU Campus {OLD),Olof Palme Marg,

New Delhi - 110067
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about:blank \)\/\

op on Emerglng Technology and Dashboard by ISTM
== Forwarded message ============

L

e |5}t our website at www.istm.gov.in.

R
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secy-par-bih < secy-par-bih@nic.in >
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8/1126, 10:57 AM Fwd: Use of Artificial Intelligence in Governance by ISTM

Fwd: Use of Artificial Intelligence in Governance by ISTM secy-par-bih < secy-par-bih@nic.in >

I (§)

Chief Secretary Bihar < cs-bihar@nic.in >

Sir/Madam,

We are pleased to inform you that Institute of gt TW ent (ISTM} will be conducting a Training
Programme, highlights of which is as under: e

M i }'."‘."',fE-/ #
Course Name : Use of Artificial Intelligence in Governance &

Course Code : U-AI-G-3

Date : 28 Dec 2026 to 29 Dec 2026

Mode : Offline

For more details, click here for "CQURSE CIRCULAR" and please visit our website at www.jstm.gov.in.
Regards

Kishore .

Assistant Director
Institute of Secretariat Training & Management

epartment of Personnel and Training (DoP&T)
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9/1/26, 11:01 AM Fwd: Workshop on Office Procsdure & Noting & Drafting by ISTM

fwd: Workshop on Office Procedure & Noting & Drafting by ISTM secy-par-bih < secy-par-bih@nic.in >

F018)
T,

Chief Secretary Bihar < cs-bihar@nic.in >

Forwarded message ============
Secretariat Training and Management (ISTM) <jstrm@nic.in>

[,2ISTM
Sir/Madam,
We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Workshop on Office Procedure & Noting & Drafting

Course Code : WOP&ND-10

Date : 02 Nov 2026 to 04 Nov 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www,istm.gov.in.

T.4:\8

Institute of Secretariat Traifing & Management

Regards

Kishore .

Assistant Director

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg, \«\'/) Q\ \ o3

New Delhi - 110067
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9/3/26, 12:13 PM Fwd: Workshop on Cyber Security by ISTM

Fwd: Workshop on Cyber Security by ISTM

ST0®)

..

Chief Secretary Bihar < cs-bihar@nic.in >
Thu, 03 Sep 2026 11:25:44 AM +0530

Arrss===x=
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T - Py )\.‘\

N P
: N
Sir/Madam, G -,.,._’_,/

P i

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Workshop on Cyber Security

Course Code : W-CS-16

Date : 14 Sep 2026 to 15 Sep 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.
Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management

/\%
Department of Personnel and Training {DoP&T) 50 .
JNU Campus (OLD),0lof Palme Marg, %W (% 5/4 ﬁa’/y
New Delhi - 110067 058\ u 8 O
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S - X

R e T
about:blank é-—-'ﬁ’é‘?&«f BRILY 2——:"'1”2"@ n
mlilnrru-nz %:‘t9'&£




8/3/26, 12:13 PM Fwd: Workshop on Emerging Technology and Dashboard by ISTM «’)'7?

Fwd: Workshop on Emerging Technology and Dashboard by ISTM secy-par-bih < secy-par-bih@nic.in >

Sir/Madam,

We are pleased to inform ak. t Institute of Sedralmplat Training & Management (ISTM) will be conducting a Training
Pregramme, highlights of wkjch ig nder;

ﬁ“'an TG

Course Name : Workshop on Emergiﬁg Technology and Dasghboard
Course Code : WETD-12

Date : 12 Oct 2026 to 13 Oct 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm,gov.in.

Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management \@

Department of Personnel and Training (DoP&T) ‘7-6, o % f/ /'fg
JNU Campus (OLD),0Olof Palme Marg, % 8\ 1/{ 8 @Q}

New Delhi - 110067 5&

about:blank
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9/3/26, 12:13 PM Fwd: Use of Artificial Intefligence in Governance by ISTM

Fwd: Use of Artificial Intelligence in Governance by ISTM

J'J'UQ

Chief Secretary Bihar < cs-bihar@nic.in >
. 03 Sep 2026 11:23:22 AM +0530

secy-par-bih < secy-par-bih

Sir/Madam, _
We are pleased to inform youithat Instit
Programme, highlights of whith is as under:
Course Narne : Use of Artificial Intelligence in Governance
Course Code : U-AI-G-3

Date : 28 Dec 2026 to 29 Dec 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.
Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management
Department of Personnel and Training (DoP&T)
JNU Campus (OLD),Olof Paime Marg,

A
New Delhi - 110067
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9/3/26, 1213 PM

)

Fwd: Programme on Pensions & Other Retirement Benefits by ISTM

S'sa' < §)

Fwd: Programme on Pensions & Other Retirement Benefits by ISTM

Chief Secretary Bihar < cs-bihar@nic.in >
, 03 Sep 2026 11:24:26 AM +0530

lgowin>
Date: THQ, ep 2026 09:31:40 +0530
Subject: Progranmyme on Pensions & Other Retirement Benefits by ISTM

Zz======== For'm‘w message ============
-
¥ P }
L :

: RN

Sir/Madam, s ) .
ir/ ; \ e /‘_/ Y f/

: S ~ . . -
We are pleased to inform you tha‘tsiﬁ_-s‘ﬂtute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under: -~

Course Name : Programme on Pensions & Other Retirement Benefits
Course Code : PRB1-23
Date : 30 Nov 2026 to 02 Dec 2026

Mode : Offline

For more details, click here for "CQURSE CIRCULAR" and please visit our website at www.jstm,gov.in.
Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management
Department of Personnel and Training {(DoP&T}
JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067 ’A %
€ ‘,\b
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about:blank *""‘ﬂ _
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secy-par-bih < secy-par-bih@nic.in >
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9/3/26, 12213 PM Fwd: Workshop on Office Procedure & Noting & Drafting by ISTM -
L€

Fwd: Workshop on Office Procedure & Noting & Drafting by ISTM

Chief Secretary Bihar < cs-bihar@nic.in >

secy-par-bih < secy-par-bih@nic.in >

SFF 20%6
P

-
fﬁqqgg:ﬁjja({aining & Management {ISTM) will be conducting a Training

-

Sir/Madam,
We are pleased to inform :y:'ou that I
Programme, highlights of \which is as un
Course Name : Workshop on Office Procedure & Noting & Drafting
Course Code : WOP&ND-10

Date : 02 Nov 2026 to 04 Nov 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm,gov.in.
Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management
Department of Personnel and Training (DoP&T)
JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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8/3/26, 1213 PM Fwd: Workshop on e-Office by ISTM (y_’

Fwd: Workshop on e-Office by ISTM

STWN)

Chief Secretary Bihar < cs-bihar@nic.in >
Thu, 03 Sep 2026 11:24:34 AM +0530

secy-par-bih < secy-par-bih@nic.in >

To "Dr B Rajender"<secy-par-bih@nic.in>

Chie} Secretary Biha *

r:-:‘?y-- 09:25:49 +0530
_ beX on e-Office by ISTM
====mwmwto===2 Forwarded message ====ss======

Sir/Madam,

We are pleased to inform you th - ia 4
Programme, highlights of which is r: / -

Course Name : Workshop on e-Office

Course Code : WEQO-26

Date : 16 Nov 2026 to 17 Nov 2326

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.goy,in.
Regards

Kishore . \%

9/

Assistant Director

Institute of Secretariat Training & Management f\/-/
Department of Personnel and Training (DoP&T) ¢ 00)

INU Campus (OLD),Olof Palme Marg, 04@-

New Delhi - 110067 fa_
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9/3/26, 3:50 PM Fwd: Capacity Building of the Head of the Organization in Administrative, Vigilance and Financial Matters by IS

- Fyvd: C_apacity Building of the Head of the Organization in Administrative, Vigilance and secy-
Figancial Matters by ISTM par- - < secypar-bin

35 W\§)

Chief Secretary Bihar < cs-bihar@nic.in >

pfwarded message =s===========
§cretariat Training and Management (ISTM} <ij nic,in>
Qv.in>

L ﬂg‘q ]

Sir/Madam,

We are pleased to inform yf u th “'sst te of Ec’ret}iat’“rréi ing & Management (ISTM) will be conducting a Training
Programme, highlights of vi%wich is

Course Name : Capacity I':i;ilding of the Heacf of the Organization in Administrative, Vigilance and Financial Matters
Course Code ;: CBHOAVFM-06

Date : 02 Nov 2026 to 04 Nov 2026

Mode : Offline

For more details, click here for "CQURSE CIRCULAR" and please visit our website at www.istm.gov.in,

Regards

Biswajit Banerjee

Joint Director ‘é
Institute of Secretariat Training & Management (‘Df

Department of Personnel and Training (DoP&T) &%. )}a

INU Campus (OLD)},Olef Palme Marg,
New Delhi - 110067

about:blank



911126, 10:39 AM Fwd: Invitation for Nomination of Professionals for 04-Day Residential Training Programme on “Motivation, Decision Making

'

Ew@;Jnv_itation fqr.Nomination of Professionals for 04-Day Residential Training Programme on secy-
Mo¥vation, Decision Making, Team Building & Organizational Culture” scheduled from 21st—24th par- < secyparbing
Sep_ternber, 2026 at North Goa bih

“s L\§)

Chief Secretary Bihar < cs-bihar@nic.in >
Mon, 31 Aug 2026 5:29:16 PM +0530

ajender"<secy-par-bih@nic.in>

-

8:14 40530
ination of Professionals for 04-Day Residential Training Programme on “Motivation, Decision Making, Team

about:blank
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9/1/26, 10:33 AM d: Invitation for Nomination of Professionals for 04-Day Residential Training Programme on “Motivation, Decision Making, Teg

Information Bulletin

Residential Training on
Motivation, Decision Making, Team

Building & Organisational Culture

21st — 24th September, 2026
Span Suites & Villas, North Goa

FACULTIES WILL INCLUDE MAHARATNA £E9 PRACTITIONER AND RESEARCHER

\‘:\Q\ \\@d{ a by
) r“”ﬂs,

B STRATEGY *

Organized by

Central Board of Irrgiation & Power Central Electricity Authority

A recognized category-t training institute by Central Electricity Authority (CEA). Ministry of Power, Govt. of India

To unsubscribe, please click hefe.

Central Board of Irrigation and Power

about:blank 2/3



9/1/26, 10:39 AM Fwd: Invitation for Nomination of Professionals for 04-Day Residential Training Programme on “Motivation, Decision Making, Team ...

¥

Nt
2 Attachment(s)

Information Bulletin.pdf
780 KB

about;blank

Piot No. 4, institutional Area, Malcha Marg, Chankyapuri, New Delhi 110021

Request Letter,pdf
95.2 KB

343
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CENTRAL BOARD OF IRRIGATION AND POWE

N&E

Oy )
NEW DELHY

IS0 9001 : 2015

No- CBIP/ HR/ 95/2026 Dated: 13" August 2026

All Concerned

Subject: Invitation for .Nomination of Professionals for 04-Day Residential Training
Programme on “Motivation, Decision Making, Team Building & Organizational Culture”
scheduled from 21st-24th September, 2026 at North Goa

Dear Sir/Madam,

in today’s rapidly evolving professional environment, organizations are required to effectively
manage change, take timely and informed decisions, build high-performing teams and nurture a
positive organizational culture. The ability to motivate employees, enhance leadership
capabilities, resolve chaflenges through effective decision-making and develop a collaborative
work environment has become essential for achieving sustained organizational growth and
excellence.

Central Board of Irrigation and Power (CBIP) is pleased to inform that it is organizing a 04-Day
Residential Training Programme on “Motivation, Decision Making, Team Building &
Organizational Culture” from 21st to 24th September, 2026 at Span Suites & Villas, North Goa.

The programme has been specifically designed to provide participants with practical insights and
contemporary approaches in the areas of motivation, leadership, decision making, team building,
interpersonal effectiveness and organizational culture. The residential format will further facilitate
meaningful interaction, exchange of experiences and networking amang professionals from
different organizations.

The programme will be conducted by eminent experts, experienced senior professionals,
industry leaders, management specialists and subject-matter experts drawn from the relevant
fields. The faculty members will share their extensive professional experience, practical
knowledge, case studies and proven approaches, enabling participants to relate the learning to
reallife organizational situations and challenges.

The programme will enhance participants’ leadership, decision-making, team-building and
communication skills, while providing practical insights into motivation and organizational culture.
it will also promote peer learning, expert interaction and networking, contributing to improved
employee engagement, productivity and overall organizational effectiveness.

in view of the above, we request you to kindly nominate officers/professionals from your
esteemed organization to participate in this important programme and avail themselves of this
valuabie learning opportunity.

We are confident that participation in the programme will not only contribute to the professional
and leadership development of the nominated participants, but will also have a positive impact on
their teams and contribute towards enhancing the overall effectiveness, productivity and
organizational performance of your esteemed organization.

We look forward to receiving your active support and valuable participation through nomination of
suitable professionals for the programme.

With regards,

Dr. Deepak Saigal
Secretary, CBIP

Malcha Marg, Chanakyapuri, New Delhi 110 021
Tel 91-11-2611 5984, 2611 1294, 2611 6567, 2410 1591
E-mail : cbip@cbip.org  Website : www.cbip.org




Information Bul'ctin

Residential Training on
Motivation, Decision Making, Team

Building & Organisational Culture

21st — 24th September, 2026
Span Suites & Villas, North Goa

FACULTIES WILL INCLUDE MAHARATNA E9 PRACTITIONER AND RESEARCHER

Central Board of Irrgiation & Power Central Electricity Authority

A recognized category-1 training institute by Central Electricity Authority (CEA), Ministry of Power, Govt. of India
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PREAMBLE

Captioned intervention on “Motivation, Decision Making, Team Building & Organisational Culture” is “a journey towards (i)
Good io Great™ and (i) Built to Last (by Jim Collins & Jerrry | Porras)..!! indian Power Sector having failed to respond on
time despite abundant resources to (jii} “Third Wave" (Alvin Toffler) and (iv) Adapt (by Tim Harford) the (v) 3rd Alternative
(Stephen Covey) and ready to (vi) First Break All the rules (by Buckingham & Coffman) issues in mind hence the approach
paper for Indian Incorporate in general and Energy Sector (Power, Oil, Petroleurn, Coal) collective in particular prepared
and converted in to a tailored “First of its Kind" ..!!

OBJECTIVE

Conceiving to form a Company is business, joining hands with people is building an organization; Collective commitment
to compete with self is Institution building process. It is in this direction a peep into wotld outside Respective Organization
(in refation to nominating PSUs / SPSUs / Private Energy Player) hereinafter addressed as ‘My Crganization’ is compelling
to raise question if ‘My Organization’ is at the threshold of meeting constituent’s need, moving with required pace,
consolidating its position, expansion and capacity additions is priority, customer satisfaction is the commitment and reaching
out to meet stake holders’ aspirations is the vision? *My Organization’ is ushering in the era of competition and competitive
environment? Is the third wave is expected to sweep the environment, where ‘My Organization’ is one of the constituents?
Is ‘My Organization’ committed to be “Visionary Institution: Built to last?

Carving and drawing road map for ‘My Organization’ to usher in the “Era to build an institution assumes paramount
importance”. Withstanding three days module developed, is not an event but is a process to set in motion by reinforcing (a)
issues and express concern (b) reaffirm demonstrated conviction (c) reflect, debate, analyze, understand and resolve issues
that are impediments for sustainable development. Simultaneously inch closure to harness ‘My Organization's potential that
is more than required and that helps attaining sustainable socio-economic development withstanding ‘My Organization’ s
shared Vision, shared Mission, shared Objective and shared Values. The workshop design “is not a destination to reach
rather it is an odyssey — the journey that never ends-a journey to continue. .....! Hence following coverage;
COVERAGE:
* Basic human process: Unravel if ‘My Organization’ Vision, Mission and objective: has sunk down
«  Energy sector conundrum vis ‘My Organization’ — the melting pot ......77?
* The economic Boundary
+ Motivation and Motivation Acheivment;
— Roles and responsibility
— Perspective and vision
— Contribution and sharing

* 'My Organization’ a Leadership Orientation & Decision Making perspective

— Diagnosed issues - Credo writing

— Shared Consolidation - Process setting

— Institution building processes - living together

— From here to where - Insight development

= Strategy and strategic decision-making process: ?
» Team Building Process : Beyond the theory and Rituals
+ Do | belong to "My Organization’
- Develop art of writing self-obituary: Signature or autograph...???
* Ownership or belongingness: beyond responsibility.
* 'My Organization’ or Institution Building: Caring, concern and passion
* Segmental approach to holistic perspective: Do | belong to ‘My Organization’..?
* Inward looking to outward vision: Beyond me.
* My Organization' Pure doing to innovative doing: Creating future.
* Revisiting Reactive response to pro-active doing
« Inter Personal Relationship
* Inter Personal Communications



* Culture Building : 5 Ws : What: Why: When: Where: Who (b @

- Process seiting
Power of 4Ps
Power of 4Ds

Power of 1S

4. Methodology
The various tools and techniques to steer the workshop will be
* Instructor Led {Classroom - Lecture Based)
* Instructor Led (Classroom — Interactive)
+ Discovery Learning
+ Case study:
— Power Grid Corporation of India {PGCIL) : Acquisition / Merger & Transition
~ NTPC : Simahadri Case Study : Building the Team : Taking Decision, Creating History
— NHPC
~ Power Plant : Take over _ transition : Pains & Pleasure: (Tanda, Uchahar, Patratu)
— NTPC : Training / Retraining and deployment case elaboration (Staff + Driver)
— PGCIL Case study: Conversion of Work-Charged Employees : Liabilities to Assets
- Individual to team to ‘My Organization’ ; Process Presentations
»  Brainstorming Sessions
*  Question Based Discussion
* Explanation: Lecture mode
» Class room orientation
«  OBT Activities: Exercises / Soft OBT/ Lawn Activities: followed by applicable debrief
»  Psychometric Profiling followed by debriefing
- FIRO-B
— Johari Window
— Leadership
—IPCR
* Role Play: Case study related Group discussions and presentation

ACTION PLANNING AND FEEDBACK

Participants will be facilitated to plan future course of action, target for completion of assigned task and shall be assisted to
audit the achievements. 90 days Hand Holding

SPECIAL FEATURES

OBT Group Activities, Group Work, Evening Team Events, Psychometric Profiling; Alumni Hand Holding Location specific:
Quting for emergence of TEAM leader through activities like Safari, Monument and Historical places visits + team evenis
et al

WHO SHOULD ATTEND

Participation invited which is open i0 Male and Female alike, from forward locking Organisations Central PSUs, State PSUs,
Private Power Generator, Transmitter, Distributer and Water Resources to experience innovative & interactive Workshops
on Retreat Mode, in favour of Technical; Non-Technical; IT, Finance, HR and Adm Officials JEs, Supervisors and PSUs E2
— E7 (CPSUs, SPSUs, Banks, Centre & State Govt Officials)

DATES AND VENUE

The program will be held on 21st — 24th September 2026, (check in 20th September 2026 and Checkout 25th September
2026) Span Suites & Villas, North Goa



INVESTMENTS

‘Single Occupancy 7 'Non-Residential
Rs. 69,500.00 Rs. 39,500.00
For Members of CBIP Rs. 67,500.00 For Members of CBIP Rs. 38,000.00

GST 18% extra

Investment includes covers Delegates workbook, basic stationeries staked in a quality lap top bag In addition, delegates
lunch + dinner, AMtea PMtea, including team building travel / entry ticket cost

PAYMENT

All payments be made through cheque at par in favour of “Central Board of Irrigation & Power”, payable at Gurugram OR
by Bank Transfer to the following Bank Account-

Beneficiary Name ; Central Board of Irrigation & Power

PAN No. : AAAJCO0237F GST No. : 06AAAJCO0237F1ZW
Bank Details : Indian Overseas Bank, SCO 26, Sec. 31, Gurgaon, Haryana, PIN-122001
Saving Bank Account No. : 236701000000922 Branch RTGS/ NEFT/ IFSC : iOBA0002367

Branch Code : 2367

After making the payment online in respect of the event, the details like UTR/Organization name to be furnished
immediately.

HOW TO REGISTER

The participants/participating organizations, desirous of attending the above workshop may register themselves by
sending nominations in the above mentioned emails along with necessary payments. Participants are advised to bring
GST No. of their organization along with name of office o whom the invoice is to be sent.

ABOUT THE ORGANIZERS:

About CBIP:

The Central Board of lrrigation & Power (CBIP), established in 1927 by the Government of India, is a premier institution
dedicated to the development of the power, water resources, renewable energy and altied sectors in the country. For nearly
a century, CBIP has been actively contributing to knowledge dissemination, professional development and capacity building
through conferences, publications, advisory services, workshops and training programmes.

Recognizing that organizational excellence depends not only on technical competence but also on effective leadership,
motivated employees, strong teams and a positive organizational culture, CBIP has increasingly focused on the development
of managerial and behavioural competencies. Its programmes in the areas of leadership, motivation, decision-making, team
building, communication, interpersonal skills, people management and organizational culture are designed to strengthen
the human and managerial dimensions of organizational performance.

With a rich legacy of conducting high-quality training programmes, CBIP has successfully trained more than 3 lakh
professionals from numerous power utilities and organizations across the country. Through its continued efforts in technical,
manageriai and behavioural development, CBIP remains committed to building capabie, confident and future-ready
professionals and nurturing organizations that are productive, collaborative, adaptable and equipped to meet the challenges
of a rapidly changing work environment,

About Society of Power Engineers (India) (SPE):

Since its establishment in the years preceding India’s Independence, the Society of Power Engineers (India) (SPE) has
remained committed to advancing the knowledge and practice of power engineering in the country. Headquartered at
CBI&P, New Delhi, the Society brings together a vibrant community of professionals from power utilities, equipment
manufacturers, consulting organizations, industries, academic institutions, and research establishments. Our membership
represents diverse engineering disciplines including Civil, Mechanical, Electrical, Electronics, and Metallurgical Engineering,
comprising experienced professionals, diploma holders, graduates, and engineering students dedicated to the growth of the
Indian power sector.

Today, SPE has a membership of nearly 2,400 distinguished engineers and experts who actively share their knowledge,
technical expertise, and practical experience through seminars, workshops, technical discussions, conferences, and
publications. These collective efforts continue to contribute towards the sustainable development of India’'s power sector
while promoting the adoption of modern technologies and best engineering practices.
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. Motivation, Decision Making, Team

Building & Organisational Culture

21st — 24th September 2026
(Check-in 20th Sept. 2026 and Check-out 25th Sept. 2026)

Span Suites & Villas, North Goa
REGISTRATION FORM

(To be filled in block letters preferably)

Delegate

(Surname) (First Name)

Designation

Name of Organisation

Mailing Address

City

State PIN

Phone Mobile Fax

E-mail

Dated Signature

ADDRESS FOR CORRESPONDENCE

All correspondence relating to the event should be addressed to:

Dr. Deepak Saigal, Secretary, CBIP

Mr. Sandeep Kumar, Director (Water Resources), CBIP

Mr. Anoop Singh, Director (Energy), CBIP

CBIP, Centre of Excellence, Plot No-21, Sector-32, Gurgaon, Haryana-122001

Tel No: 0124-4380272, 4035267, E-mail: training@cbip.org, Website-www.cbip.org
Contact Officers: _
Shri Pradeep Kumar Gupta, Joint Advisor, CBIP; M : 9910378062 Email: pradeepgupta@cbip.org
Shri Priya Ranjan, Sr. Consultant, M: 9800848680 Email: p.ranjan@cbip.org
Shri Jaideep Singh, Chief Manager (T), M : 9871718218 Email: jaideep@cbip.org

Note:
+ Photacopies of the registration form can be used for additional requirements, if any.
+ Spot registration faclliies will also be available, provided the prior information is received.
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Workshops: POSH & ICC - Rosters & Reservations - Labour Codes

secy-par-bib < secy-par-bih@nit:

ecretary / Principal Secretary
ation Department, Government of Bihar

pptity-Building Workshops: POSH & Internal Complaints Committee Skills - Recruitment, Rosters &
abour Codes & Central Rules 2026

ecent developments in POSH compliance, Reservation & Rosters, and the New Labour Codes require organisations to move
beyond regulatory awareness to practical implementation, trained functionaries and audit-ready systems. Against this background,

Life Transformation Academy is organising three specialised Two-Day Executive Workshops during September—October 2026 at
Hotel Crowne Plaza, New Delhi.

ered through one consclidated invitation, enabling organisations to plan nominations across HR,
nce, Payroll and Compliance according to functional requirements.

Three Workéhops at a Glance

BTRSFP—M Programme Dates ; Venue

H
|
4

\1 ' POSH Orientation, Capacity Building & :
'Sh.ll_Bmldmg for ICC Members

Q“‘ e

22—23 Sept 2026 |

i | ‘
I fRecruitment, Reservation & Rosters — ' 24-25Sept 2026 Hotel Crowne
3 SC, ST, OBC (NCL), EWS, PwBD & Ex- | Plaza,
| Servicemen i ; New Delhi
| | !
— } [ T |
III F New Labour Codes & Central Rules 2026 | 8—9 Oct 2026
| —
1

Creatmg Compliance-Based Systems E ‘

[ S —— — —_—_

. A Practical Handbook-cum-Workbook for Every Participant

Each participant will receive a specially developed Handbook-cum-Workbook containing statutory references, implementation
guidance, practical illustrations, checklists, formats and working tools for continued use after the programme.

GiEr zﬁ'q‘r.rr Q*
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Workshops: POSH & ICC - Rosters & Reservations - Labour Codes
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WORKSHOP 1 - 22—-23 SEPTEMBER 2026

POSH — Orientation, Capacity Building & Skill Building for IC Members

From statutory compliance to competent, fair and defensible workplace processes

The POSH Act has been in force for more than a decade. Yet organisational exposure today increasingly arises not from absence of
an Internal Committee, but from incorrect constitution, inadequately trained members, procedural errors during
inquiry, weak documentation, confidentiality breaches and failure to demonstrate effective prevention.

The NCW Advisory dated t9 June 2026 has further reinforced the need for organisations to examine POSH compliance
institutionally, with particular emphasis on Internal Committee capability, sensitisation, reporting and implementation
mechanisms.

What the Workshop Will Cover

1. POSH Statutory Framework — Act, Rules, employer obligations and institutional accountability

2, Workplace & Jurisdiction — physical, virtual, off-site and extended workplace situations

3. Internal Committee — constitution, tenure, eligibility, independence, powers and responsibilities

4. Complaint Handling — receipt, preliminary issues, conciliation and commencement of inquiry

5. Conducting a Fair Inquiry — natural justice, hearings, evidence, witnesses and documentation

6. Findings & Recommendations — assessment of evidence, reasoned findings and final report

7. Confidentiality & Protection — retaliation, victimisation, privacy and information handling

8. Compliance Architecture — annual reporting, SHe-Box, disclosures, records and organisational controls
9. Prevention & Sensitisation — moving beyond complaint management to respectful workplace culture
10, Skill-Building Practicam — case studies, inquiry situations, evidence assessment and decision-making
exercises

Who should attend: Presiding Officers and Members of Internal Committees; HR and Personnel Officers; Legal, Vigilance and
Cpmpliance Officers; and officers responsible for POSH inquiries, reporting, sensitisation and organisational compliance.

WORKSHOP 11 - 24—25 SEPTEMBER 2026

Recruitinent, Reservation & Rosters
SC - ST OBC (NCL) - EWS - PwBD - Ex-Servicermen

From policy provisions to correct recruitment decisions and defensible rosters

about:blank

215
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i Reservation administration is deceptively technical. Errors frequently arise not from lack of policy instructions but fro

application to cadres, modes of recruitment, post-based rosters, backlog vacancies, promotions, horizontal reservation, relaxation
nd category adjustments.
o/

This workshop therefore focuses on the actual decisions Establishment and Recruitment Officers are required to make, rather than
merely reproducing Government instructions.

Core Coverage

1. Reservation Framework — constitutional provisions, categories, percentages and applicability

2. Recruitment & Promotion — direct recruitment, promotion, selection, eligibility and relaxations

3. Cadre & Roster Management — cadre strength, sanctioned posts, post-based rosters and replacement points

4. Vacancy Management — reservation calculations, backlog, carry-forward, adjustments and category movement

5. Horizontal Reservation — PwBD, Ex-Servicemen and interaction with vertical reservation

6; Verification & Compliance — certificates, creamy layer, EWS, liaison machinery and documentation

7. Judicial Developments — important principles emerging from Supreme Court and High Court decisions

8. Implementation Clinic — practical roster exercises, recruitment scenarios and frequently disputed cases

‘Who should attend: HR, Recruitment, Establishment and Personnel Officers; Liaison Officers; officers maintaining reservation
rosters; Legal, Vigilance and Compliance Officers; and adminisirative officers dealing with recruitment and promotion in
Government organisations, Autonomous Bodies, PSUs, Banks, Financial Institutions, Insurance Companies and Universities.

.

WORKSHOP 111 - 8—9 OCTOBER 2026

New Labour Codes & Central Rules 2026

Creating Compliance-Based Systems
HR  Payroll - Industrial Relations - Documentation - Inspection Readiness

The implementation challenge under the Labour Codes is no longer simply “What has changed in the law?” The more important
management question is:

“What must now change inside the organisation?”

The four Labour Codes have consolidated the earlier labour-law framework and require organisations to examine their salary
structures, wage computations, appointment documentation, employment classifications, social-security processes, standing
orders, contractor management, statutory records and compliance ownership.

The workshop has therefore been structured around implementation decisions and systems, rather than a section-by-section
reading of the Codes.

Implementation Modules

— : -
‘ T
|

Module Practical Focus i

| New Labour Law @ Four Codes, Central Rules and implementation framework
’ Architecture

:
: Code on Wages Wage definition, 50% framework, minimum/floor wages,
| bonus and payroll implications
1

i Industrial Relations | FTE, Standing Orders, trade unions, disputes, lay-off,
| Code retrenchment and closure

about:blank 3/5
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Workshops: POSH & ICC - Rosters & Raservations - Labour Codes

Social Security Code | EPF, ESI, gratuity, maternity benefits and emerging workforce
categories
OSHWC Code Working conditions, hours, leave, welfare, women employees

and contract labour

HR Documentation
Alignment

Appointment letters, employment contracts, policies, Standing
Orders and service documentation

Payroll & Benefits

Wage components, statutory benefits, ceilings and transition

Alignment calculations

Contract Labour : Contractor-principal employer responsibilities, controls and
Governance documentation

Compliance Registers, returns, compliance calendar, ownership matrix and
Architecture document control

Inspection Readiness

Inspector-cum-Facilitator regime, internal audit, records and

. compliance evidence

Implementation
Roadmap

Organisation-wise action points, case studies and

implementation clinie

‘Who should attend: HR Heads and Managers; Personnel, IR and Labour Welfare Officers; Payroll, Compensation, Finance and
Accounts professionals; Legal and Compliance Officers; Factory/Plant HR; and Government/PSU officers dealing with labour

administration.

Expert Faculty

Hari Krishan

Former Civil Servant (IRPS, 1995 Batch) - Former Principal Chief Personnel Officer, Indian Railways - Former General Manager

(HR), DFCCIL - Author

Ms. Sugandha Agarwal

Advocate - Legal & POSH Compliance Expert - Inquiry & Due Process Specialist

Ravindra Kumar

Former Director, DoPT/ISTM

Programme Fee

Total Nominations from an Fee per Participant /
Organisation Workshop
1-2 nominations %14,500
3—4 nominations 13,500
5 or more nominations ¥12,500

GST @18% extra, as applicable.

about:blank

4/5
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Eligible Government-sponsored training programmes may avail applicable GST exemption, subject to fulfilment of th
prescribed under the relevant Government notification.

Participation from Leading Organisations

LTA's capacity-building programmes have received participation from officers and executives of Central and State Government
organisations, Autonomous Bodies, PSUs, Banks, Financial Institutions, Insurance Companies and Universities,
including:

Railways - NITI Aayog + Ministry of Steel - Ministry of Health - Ministry of Law & Justice - C-DOT - CBDT - DDA -
Delhi Police - 0il India - BPCL - GAIL . SAIL - HPCL - NTPC - NALCO - BHEL - NMDC - CONCOR - RITES - RailTel -
RVNL - POWERGRID - NBCC - SPMCIL : DFCCIL : EIL - RCF « NFL : NSIC - SJVN - PNB . Bank of Baroda - EXIM
Bank - UCO Bank - Canara Bank - Bank of India - LIC - PFRDA - IIM Mumbai - IIFT, ameng others.

Nomination & Registration

Organisations may nominate officers according to their functional responsibilities. Where appropriate, nominations may be
distributed across the three programmes so that learning translates into organisation-wide capability rather than
remaining confined to individual officers.

Nominations may be sent to harikrishan@lifetransformationacademy.co.in

Seats are limited and confirmed in order of receipt. Early nomination is particularly recommended for organisations
proposing participation in both September programmes.

We look forward to welcoming officers from your organisation to these implementation-oriented capacity-building
programmes.

With warm regards,

Hari Krishan

Former Civil Servant (IRPS, 1995 Batch)

Former Principal Chief Personnel Officer, Indian Railways
Founder & Lead Facilitator, Life Transformation Academy

+91 83684 80712 - +91 97176 36975

1 Attachment(s)

‘Workshops: POSH ICC - Rost...
54 MB

about:blank 5/5



LIEE

Life Transformation Academy

251, SF, Kailash Hills, East of Kailash, New Delhi-110065
website: www.lifetransformationacademy.co.in

ko

No. LTA/2026/ Workshop/2026/Sept.-Oct. New Delhi, dated 5 September; 2026

Additional Chief Secretary / Principal Secretary
General Administration Department, Government of Bihar

Sub: Executive Capacity-Building Workshops: POSH & Internal Committee Skills
Recruitment, Rosters & Reservations - New Labour Codes & Central Rules 2026

ng.aA o(uwfvu/%ﬂ J

On 19 June 2026 the National Commission for Women issued an advisory that converts
POSH compliance into an annually audited discipline, with specialised training for every
Internal Committee member listed as a measure in its own right. The four Labour Codes,
notified in November 2025 and foliowed by the Central Rules on 8 May 2026, have shifted
the task from reading the statute to rebuilding payroll masters, appointment letters, registers
and returns. And in recruitment, the volume of DoPT instructions and judicial
pronouncements on rosters and reservation continues to make an otherwise routine
establishment function the singie most litigated area in service matters.

Accordingly, Life Transformation Academy is pleased to place before you three Executive
Workshops scheduled between September and October 2026 at Hotel Crowne Plaza, New
Delhi. They are offered as one consolidated invitation so that an organisation can plan a
single nomination exercise across HR, Legal, Vigilance, Establishment and Payroll functions,
rather than three unconnected ones.

The Three Workshops at a Glance

Workshop

o POSH — Orientation, Capacity 22-23 September 2026
Building & Skill Building for ICC
Members

] ‘ Recruitment, Rosters &  24-25 September 2026 Hotel Crowne
Reservations — SC, ST, OBC, Plaza

EWS, PwBD & Ex-Servicemen New Delhi

1] New Labour Codes & Central 08-09 October 2026
Rules 2026 — Creating
Compliance-Based Systams




A note on sequencing

Workshops | and Il run back-to-back across the same week (22-25 September). Organisations
nominating officers to both can cover the two subjects in a single four-day deputation, with one
travel and accommodation cycle. Workshop Il follows on 08-09 October, allowing a clear gap for
the payroll and documentation data that participants are asked to bring with them.

Handbook-cum-Workbook for participants

o Wt .
it Oppaaniin. o Cxulitey.
g From L T

F

POSH = M¥
LABOUR
e CQ!:D)ES
ICC MEMBERS CENTRAL RULES
9®mQ ;g e S
=L @
LiFe AN Okt LIIL-Ei.?“m N

T ety 1o aa,

S

T AL ies msrariy taryay

Common to all three programmes
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RESERVATION

AND

ROSTERS

Element What is provided

Faculty . Former civil servants with first-hand functional experience — not generalist
? % trainers ‘
Materials : Subject-specific Participants’ Handbook-cum-Workbook with checklists, -

formats and templates

. Method Practical and implementation-oriented: real fact patterns, drafting practice,

. hands-on exercises

 Live cases An open clinic in which participants bring their own institutional questions

Duration Two days, 09:30 to 17:00 hrs (registration from 09:00 hrs on Day 1)
Venue Hotel Crowne Plaza, Okhla, New Delhi
Certification Centificate of Participation issued to every nominee

After the workshop
¢ guidance

" Post-programme access 1o updates, clarifications and implementation



WORKSHQP | - 22-23 SEPTEMBER 2026
- POSH — Orientation, Capacity Building and Skill Building for ICC
Members

The Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Act, 2013 has been on the statute book for over a decade. What changed in June 2026 is
the standard against which its implementation is now measured.

The NCW Advisory of 19 June 2026

The Advisory calls upon organisations to strengthen POSH implementation through
measurable institutional steps. The measures that bear directly on this workshop are set out

below.

Measure

: Annual POSH audit
IC in every unit

" Legally compliant

composition
Specialised IC training
T Recurring sensitisation

Public disclosure

SHe-Box

’ Statutory retumns

Anti-retaliation

| What it requires

Mandatory for every establishment; non-conduct of the audit is itself
treated as non-compliance :

An Internal Commitiee in every office, branch and unit — not at
headquarters alone

Woman Presiding Officer, external expert member, not less than half the
members women

Professional training for every Internal Committee member

Regular workshops across the workforce — not a one-time briefing

*IC details, complaint procedure and grievance mechanism placed in the

public domain

Aclive registration and use of the platform

* Submission of the annual report under Section 21

' Protection for complainants, withesses and committee members

Why this points directly to training your IC members

Because IC functioning is now an audited criterion, an untrained or lapsed committee is itself an
audit finding — and a poorly conducted enquiry can be legally challenged and set aside on appeal.
The Advisory therefore treals specialised IC training and recurring sensitisation as compllance
obligations, not optional extras.

Coverage

1 The Statutory Framework

= POSH Act, 2013 and the 2013 Rules; the Vishaka guidelines and their constitutional

foundations

= Key definitions — sexual harassment, aggrieved woman, workplace, employee, respondent
= Roles of the employer, the internal Committee and the District Officer / Local Committee



« Aureliano Fernandes — POSH compliance is a statutory duty, not a formality

2 Jurisdiction and the Expanded Workplace
= "Workplace" across branches, field units, off-site locations and virtual settings

»  Dr. Sohail Malik v. Union of India (SC, 10 December 2025} — the IC of the woman's own
workplace can inquire even where the respondent works elsewhere

= The two-stage mechanism: IC report forwarded to the respondent's employer for disciplinary
action

* Direct relevance to inter-departmental cases in Government and CPSESs

3 Constituting a Legally Compliant Internal Committee
= Composition — woman Presiding Officer, external member, 50%+ women
= Eligibility, tenure, disqualifications, reconstitution and the records that prove it

= An IC in every office, branch and unit - and how to structure committees across a dispersed
organisation

» The external member's statutory role; why IC findings cannot be reframed as ordinary
misconduct

4 Handling a Complaint — from Receipt to Report
= Registration, the limitation period and condonation
= Congciliation under Section 10 versus inquiry; interim relief under Section 12 during pendency
* The procedural map and the statutory timelines that run from each step
= Correct classification at the outset — recognising what is, and what is not, a POSH complaint

5 Conducting a Fair Inquiry — Natural Justice in Practice
= Framing allegations; the respondent's right to reply; cross-examination in practice
Standard of proof — preponderance of probabilities

Appreciation of oral, documentary and digital evidence: email, chat records, CCTV, conflicting

versions

» Electronic records under the Bharatiya Sakshya Adhinivam, 2023 and the certification
requirement

= Aureliano Fernandes — an inquiry conducted in a "tearing hurry" was set aside; the value of

contemporaneous minutes

6 Findings, Report and Recommendations
= Findings that withstand scrutiny — the discipline of proven versus unproven

* Action against the respondent; relief to the complainant; false and malicious complaints under
Section 14

= Drafting a legally sustainable Inquiry Report under Section 13
= Section 18 as the appellate route; collateral proceedings as an abuse of process

7 Confidentiality, Anti-Retaliation and Protection
= Section 16 confidentiality and the consequences of breach
* Protection of complainants, witnesses and committee members from victimisation
= Retaliation as an independent illegality
= Building protection into procedure rather than treating it as an afterthought

8 Employer Obligations and the Current Regulatory Regime

= Employer duties under Section 19, the annual report under Section 21, and the mandatory
annual POSH audit

* Public disclosure of IC details; SHe-Box registration and active use
= The NCW Advisory of 19 June 2026 — measure by measure

= District-wise ICC survey directions and State orders (e.g. Maharashtra, 15 May 2025 —
SHe-Box registration; penalty under Section 26)



9 Building a Respectful Workplace — the Prevention Mandate
= Prevention as a duty distinct from redressal; bystander responsibility
= The role of HR and senior management in setting culture and tone
* Awareness across the full workforce, including contractual and field staff
* Embedding a zero-tolerance posture that is genuine rather than declaratory

10 Practicum — Skill Building

= Mock POSH inquiry with simulated roles of compiainant, respondent, IC members and
witnesses

= Complaint-to-report exercise: receipt, hearings, findings, recommendations and fina! report
» Drafling practice — notices, proceedings, order sheets, findings and legally reasoned reports

= Questioning and inquiry skills — examining parties while maintaining neutrality and procedural
faimess

POSH Audit Simulation — identifying gaps in IC constitution, policy, disclosures, training
records, annual reports and compliance documentation

= Open clinic on participants’ own institutional questions

Who shouid attend

= Presiding Officers and Members of Internal Committees and Local Committees
» CHROs, HR Heads, HR and Personnel Officers, HR Business Partners
» Heads of Vigilance, Legai, Compliance and CSR functions

= Officers designated to conduct or support POSH inquiries, and those responsible for the annual
retum

WORKSHOP [l - 24-25 SEPTEMBER 2026

Recruitment, Rosters & Reservations
SC, ST, OBC (NCL), EWS, PwBD & Ex-Servicemen — Compliance, Legal Updates and Best Practices

The Constitution mandates strict compliance with reservation in recruitment and promotion.
Compliance itself, however, is anything but straightforward. Officers must navigate a maze of
DoPT Office Memoranda, circulars and judicial rulings while simultaneously addressing the
requirements of six categories. A minor error in roster preparation or in the application of a
category does not stay minor — it becomes a dispute, a delay, an audit observation and,
frequently, litigation before the CAT,

This workshop provides legal clarity, practical training and hands-on confidence in
implementing reservation policy correctly. ‘

Coverage

1 Complex Reservation Issues Simplified
« Constitutional framework and statutory provisions; the evolution of reservation policy in india

= Latest Government instructions and policy updates; landmark Supreme Court and High Court
judgments

Applicability in Ministries, CPSEs, Banks, Public Financial institutions and Autonomous Bodies
Roles of Nodal Ministries and Administrative Ministries

SC, 8T, OBC (NCL), EWS, PwBD and Ex-Servicemen — eligibility and benefits, category by
category
* Reservation for Persons with Benchmark Disabilities; _vertical versus horizontal reservation
= Frequently misunderstood provisions and their practical interpretation



2 Recruitment and Promotion
= Reservation in direct recruitment and in promotion; selection versus non-selection posts
« Promotion through LDCE and departmental competitive examinations
Deputation, absorption and transfer on absorption; compassionate appointments
« Temporary, ad hoc and officiating appointments; contractual appointments and regularisation
= Scientific and technical posts; industrial, work-charged and casual labour categories
= Age, qualification, experience and suitability relaxations
= Reservation in recruitment through outsourcing, and in special recruitment drives

3 Roster Management and Cadre Issues
» Post-based rosters and reservation registers; vacancy-based versus post-based reservation
« Cadre strength determination, cadre restructuring and cadre review
* Merged, bifurcated and reorganised cadres; smali cadres and isolated / single-post cadres

» Ex-cadre posts; newly created, upgraded and abolished posts; multi-location and regional
cadres

= Initial roster preparation and subsequent maintenance; running and operating the roster
» Reserved points and replacement points
« Adiustment after promotion, retirement, resignation and death

4 Reservation Calculations and Vacancy Management
= Determination of reservation percentage and calculation of reserved vacancies

* Current, backlog and carried-forward vacancies; exchange and interchange of reserved
vacancies

= Own-merit candidates and adjusted candidates; reservation adjustments and the replacement
principle

= De-reservation — policy, procedure and approvals; special recruitment drives

= Year-wise versus recruitment-wise vacancy calculation

5 Compliance, Verification and Risk Management
» Verification of caste and category certificates; scrutiny of OBC (NCL), EWS and PwBD claims
» Handling doubtfut and fraudulent certificates; responsibilities of appointing authorities
= Reservation registers, records and documentation; annual reservation returns
= The role of the Liaison Officer; representation on Selection Commitiees and DPCs
= Inspection readiness; audit observations and vigilance issues
* Preventing litigation through legally sustainable decisions

6 Judicial Trends and Frequently Litigated Issues
* Reservation after recent judicial pronouncements
= Promotions and consequential seniority; reservation in reorganised cadres
= Horizontal reservation disputes and roster-related litigation
= Common issues before the CAT, High Courts and the Supreme Court
= Frequently misunderstood DoPT instructions; lessons from landmark judgments

7 Implementation Clinic
« Hands-on roster preparation exercises and vacancy calculation workshops
= Recruitment and promotion case studies; resolution of complex practical scenarios
* Participants' live cases and problem-solving
= Compliance checklists and an implementation roadmap to take back
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Please bring your own cadre data

The roster exercises are considerably more valuable when worked on real numbers. Nominees are
encouraged to bring anonymised cadre strength, vacancy position and existing roster registers for
their own organisation. Participants' data is used only within the session and is not retained.

Who should attend \

Officers and executives from Government Ministries and Departments, Autonomous Bodies, CPSEs
and SPSEs, Financial Institutions, Insurance Companies, Banks and Central / State Universities
involved in reservation policy implementation and compliance —

= Senior and middle-level HR and Recruitment Officers

» Liaison Officers for SC, 8T, OBC, EWS and PwBD categories

= Officers from Establishment, Personnel and Policy Divisions

* Legal, Vigilance and Compliance Officers

* Finance Officers handling establishment and manpower planning

= Officers responsible for roster management and reservation compliance
Administrative Heads overseeing recruitment and promotions
Officials preparing for CAG, CVC and Parliamentary Committee audits

WORKSHOP Il - 03-09 OCTOBER 2026
New Labour Codes & Central Rules 2026

Creating Compliance-Based Systems — HR, Payroll, Industrial Relafions and Inspection Readiness

The notification of the four Labour Codes in November 2025, followed by the Central Rules
on 8 May 2026, marked the beginning of an implementation phase. The focus has shifted
from understanding the provisions to demonstrating organisational readiness — and
readiness is evidenced by systems, not by awareness.

The reform has been presented, correcily, as a simplification. Simplification of the statute
book, however, is not the same thing as simplification of the employer's task in the transition
year. Every consolidation requires the employer to map an existing practice onto a new
provision, identify what has silently changed, and rebuild the underlying record.

Five features that make this urgent rather than merely desirable

The definition of wages has already taken effect

The Ministry has confirmed that the definition of wages in Section 2(y) of the Code on Wages has
been in effect from 21 November 2025, and that gratuity on the revised definition is payable with
effect from that date. Where excluded allowances exceed one-half of all remuneration, the excess is
added back to wages. The consequence runs through provident fund, gratuity, retrenchment
compensation, leave encashment and overtime simultaneously. An organisation that has not re-run its
salary structures against this definition is accruing an exposure with every payroll cycle.

Obligations attach to every new recruit on day one

Rule & of the Occupational Safety, Health and Working Conditions (Central) Rules, 2026 prohibits the
employment of any employee unless an appointment letter has been issued in the prescribed format,
calling for sixteen specified particulars including the Labour identification Number of the
establishment, the type of employment, the category of skill, the wage break-up and the applicability
of social security benefits. This is not a policy preference; it is a condition of lawful employment.

—
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Quantified welfare obligations have replaced discretionary ones

Rule 37 of the Social Security (Central) Rules, 2026 provides that where the créche facility under
Section 67 is not provided, a créche allowance shall be paid every month, of not less than five
hundred rupees per month per child, admissible for two children. An obligation of this kind cannot be
met by a general welfare policy; it requires a computation, a payroll head and a record.

The compliance calendar is now event-driven

Final dues on exit are to be settied within two days in respect of wages and thirty days in respect of
gratuity. Accidents and dangerous occurrences are reportable within twenty-four to seventy-two hours.
Annual health examination is to be arranged free of cost for employees who have completed forty
years of age in the prescribed categories. Each of these is a deadline that begins to run without any
notice from an authority.

The State layer is uneven and the Central layer is not yet complete

Labour is a Concurrent List subject. Central Rules govern establishments for which the Central
Govemment is the appropriate Government; States are notifying their own rules at markedly different
speeds, and a number of items remain to be notified centrally, including contribution rates for gig and
platform workers. A live understanding of what applies, to whom, and from when is therefore itself a
compliance skill — and one this programme teaches directly.

The practical point

The transition risk in most organisations does not sit in the legal depariment. It sits in the payroll
master, in the recruitment file, in the contractor's muster roll and in the registers that nobody has
reformatted since the repealed Acts were in force. This programme is built around exactly those
arlefacts — and around tuming each of them into a standing system rather than a one-time
correction.

Coverage

Module - Content

India's New Labour Law The four Codes, the Central Rules 2026, implementation status and

Framework

Code on Wages

Industrial Relations Code

Code on Social Security

OSH & Working Conditions
Code

HR Documentation & Policy

. Alignment

Building the Compliance
System

the current position on State rules

Definition of wages, minimum wages, floor wage, payment of wages,
bonus, payroll restructuring and the transition computation

Standing Orders, fixed term employment, trade unions, lay-off,
retrenchment, closure and industriat disputes

© EPF, ESI, gratuity, gig and platform workers, aggregator obligations
. and practical implementation

Safety, health and welfare, working hours, leave, women employees, 7
contractor responsibifities and workplace compliance ‘

- Appointment letters, service rules, HR policies, employment contracts,
i Standing Orders and statutory documentation '

Compliance calendar, ownership matrix, document control, register
and return architecture, contractor and principal-employer controls



Inspection & Audit Readiness  Registers, records, retums, digital compliance, the
Inspector-cum-Facilitator regime, internal audit checklists and risk
management

" Implementation Roadmap - Department-wise action plan, transition strategy, common

implementation challenges, case studies and interactive Q&A

Who should attend

* HR Heads, HR Managers and Corporate HR teams

* Personnel, Industrial Relations and Labour Welfare Officers

= Payroll, Compensation, Finance and Accounts professionals

= Legal and Compliance Officers

= Factory, Plant and Operations HR executives

= Public sector and Government officers dealing with labour administration
» HR consultants and labour law professionals

Faculty

Every session is led by practitioners who have held the responsibility being taught — in
Government, in Central Public Sector Enterprises, or at the Bar.

Hari Krishan

Former Civil Servant (IRPS, 1995 Batch) - Former Principal Chief Personnel Officer. Indian Railways -
Former General Manager (HR), DFCCIL - Author

Workshops: {, Il and Ill — Lead Faculty

A former Indian Railway Personnel Service officer with over 28 years of experience in HR, industrial
relations, labour administration, disciplinary proceedings and labour litigation across Government and
the public sector. He has served as Principal Chief Personnel Officer, Rail Coach Factory, Kapurthala;
General Manager (HR), DFCCIL; and Director {(Pay Commission), Ministry of Railways. He has
served as a Member of the Internal Committee under the POSH Act in two Central Public Sector
Enterprises, with hands-on experience of conducting POSH inquiries. He is the author of the revised
and updated Hindi edition of Indian Railway Establishment Rules & Labour Laws (Y& @ar faas tg
HqH T gfgan, published by Bahri Brothers, authorised publishers to the Railways. He has
conducted executive development programmes for more than 150 Ministies, CPSEs, Banks,
Insurance Companies, Universities and corporate organisations.

Ms. Sugandha Agarwal
Advocate - Legal & POSH Compliance Expert - Inquiry & Due Process Specialist
Workshops: |

An Advocate with 18 years of professional experience spanning corporate HR and legal functions and
legal practice. She brings a legal, compliance and inquiry-procedure perspective to POSH matters —
complaint assessment, Internal Committee inquiries, procedural faimess, principles of natural justice,
appreciation of evidence, confidentiality and reasoned findings.

Ravindra Kumar

Former Director, Government of India

Workshops:; il

An authority on reservation policy and roster management, with extensive experience in the
Department of Personnel & Training — the nodal ministry for policy guidelines on reservation and
rosters — as well as the Institute of Secretariat Training & Management, the Ministry of Law & Justice
and the Ministry of Water Resources. He has played a key role in formulating and implementing
reservation policies and rosters across Government organisations.
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Guest Faculty. Sessions are additionally co-facilitated by distinguished guest faculty comprising
former Labour Commissioners, senior HR and industrial relations professionals, and subject
specialists in labour law and service jurisprudence. .

Programme Particulars and Fee

Workshop | POSH — Orientation, Capacity Building & Skitl Building for ICC Members '

- 22-23 September 2026
Workshop I Recruitment, Rosters & Reservations - 24-25 September 2026
Workshop I New Labour Codes & Central Rules 2026 — Creating Compliance-Based

Systems - 08-0% October 2026

Venue Hotel Crowne Plaza, New Delhi
Timings 09:30 to 17:00 hrs - Reglstratton from 08:00 hrs on Day 1 of each
workshop

Fee per participant, per workshop

Number of nominations - Fee per participant, per workshop (¥}
1-2 partvclpants | | Z 14, 500

T e e e+ — 13500

5 or more participants | o 712,500 “ “”

Consolidated nomination

Nominations are counted across all three workshops taken together. An organisation nominating,
for example, two officers to Workshop |, two to Workshop Il and one to Workshop 11l is treated as a
five-nomination organisation and the ¥12,500 slab applies to each of them,

The same officer may be nominated to more than one workshop; each attendance is counted as
one nomination.

GST @ 18% shall be charged addltuonally. as appllcable

GST exemptlon As per GOl notification No. 9!2017-1ntegrated Tax (Rate) dated 28.06.2017, Sr. No. 75,
Heading 9992 (page 19 of the notification), no GST is applicable where services are provided to the Central
Government, State Government or UT Administration under any training programme for which the total
expenditure is borne by the Central Government, State Government or UT Administration. :

Inclusions

The fee for each workshop includes —

= Participation in the two-day expert-led workshop

» A comprehensive Participants’ Handbook-cum-Workbook for the subject, with checklists,
formats and templates

* Programme material and reference resources
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* Lunch and refreshments on both days
= Certificate of Participation

* Post-programme access to updates, clarifications and additional implementation resources

issued by the Academy

* Expert support and professional networking with participating organisations

Payment details
A&:ount Name
Bank ‘ o
Account No.
IIFS_'IC Crc.}dek |

-

_ GSTIN - PAN

[N SN P

i Life Transformation Academy Pwt. Ltd.
; Indian Bank, Lajpat Nagar, Nev-v D.;-J!hi. | |
50522861294
iDIé000L512

- 07TAAECL1465D1ZS - AAECL1465D

| MSME Udyam * TReDS ID | UDYAM-DL-09-0011080 - LI0064568

" CIN

1 U80102DL2020PTC360741 E

Our Esteemed Clients and Participation Record

Trusted by 150+ organisations across Government Ministries, Public Sector Enterprises,
Banks, Regulatory Bodies and Academic Institutions. Cur programmes consistently receive
excellent feedback from both senior leadership and participants.

Sector

Government Ministries &
. Agencies

PSUs & Corporates

Banks & Financial
. Institutions

‘ Insurance & Regulatory
Bodies

Academic & Training
Institutions

. Organisations

Raitways - Steel - Health - Law & Justice - Science & Technology -
Agriculture - C-DOT - NITI Aayog - CBDT - Prasar Bharati - DDA - MCD

., - DTC - Delhi Police - Kerala Police - Labour Departments (Delhi, Uttar
Pradesh) :

" Oil India - Bharat Petroleum - GAIL - SAIL - HPCL - NTPC - NALCO -

BHEL - HCL - NMDC - WCL - MDSL - CONCOR - RITES - RailTel -
RVNL - POWERGRID - Balmer & Lawrie - PTC India - NBCC -
WAPCOS - MMTC - SPMCIL - DFCCIL - EIL - CWC - RCF - NEHHDC -
NFL - NSIC - SJVN - YANTRA

Punjab National Bank - Bank of Baroda - EXIM Bank - UCO Bank -
Canara Bank - Kotak Bank - Bank of India - indian Bank

LIC - AIC - IFCL - PFRDA - IFCI

* Universities: Rajasthan, Haryana, Uttar Pradesh, Manipur, Chhattisgarh
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Nomination and Registration

Organisations are requested to nominate officers connected with the relevant functions — IC
and POSH compliance for Workshop |; Establishment, Recruitment and Roster management
for Workshop II; HR, Industrial Relations, Payroll, Finance, Legal and Contract Management
for Workshop Ill — so that the capability built is institutional rather than individual.

Nominations may be emailed to harikrishan@lifetransformationacademy.co.in in the format
below.

, : _ . !
| Designation ' Email . Mobile . Workshop(s) 171111l

Please also provide the GSTIN of the sponsoring organisation and the name and contact details of
the nominating authority. ‘

Seats are limited and are confirmed in order of receipt; early confirmation is recommended,
particularly where officers are being nominated to both of the September workshops.

We would be honoured te have participation from your esteemed organisation in these
capacity-building and workplace governance initiatives. For any further information, please
feel free to contact the undersigned directly.

With warm regards,

Hari Krishan
Former Civil Servant {IRPS, 1985 Batch} - Former Principal Chief Personnel Officer, Indian Railways

Founder & Lead Facilitator, Life Transformation Academy
+91 83684 80712 - +91 97176 36975 -

hankrishanglifelransformationacademy.co.in - wwwlifetransformationacademy.co.in

12
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Life Transformation Academy
1&,, 3004, Vigilimte | {1 owapshmmiipransormatoncademycom -

New Delhi, dated 27 August, 2026

Chief Secretary
Bihar &'\7 %3
27 NE 2%

Subject: CVC VAW 2026: Capacity- Eualdmg Programmes

Reference: CVC Cirgular No. 04/08/26 (No. 026/VGL/030) dated 03.08.2026 — Observance
‘ of Vigitance Awareneps Week 2026, theme “HeATsaT ¥ WHEH / Probity for Prosperity™.

;fj%m Aeadership,

of focused workshops covering the above areas. These programmes will be
condugted by experienced senior Government officers, former CVC/Vigilance officers, civil
servants and subject-matter experts, bringing together policy perspective, domain expertise
and practical experience. The workshops are designed to provide participants with a

& i practical understanding of the applicable Government guidelines, procedures, emerging
g”-\.!.o challenges, preventive controls and good governance practices, enabling organisations to
& 3 strengthen institutional capacity and preventive vigilance.
oy
‘ET i3 Workshop Particulars
L]
1 Public Procurement
and . 16 — 18 September 2026 Hotel Crowne Plaza,
N GeM — New Features and ( 3 days) Okhia,
™ R . .
Q:\ Functionalities New Delhi
\ ) Cynduct Rules and Conflict of 21 September 2026 :
‘ Interest : (09:30 AM -5:30 PM)
m IT & Cyber Security and Cyber 25 September 2026
Hygiene

b
e,»"(‘ﬂ’ 5%«% /&/



Broad Areas of Coverage

. Public Procurement and GeM ~ New Features and Functionalities

(3 days)

BroadArea

Legal and policy
framework

General Financial Rules; Department of Expéndsture manuals, for | ,
procurement of goods, works, serwcesand consultancy; delegation of [~
financial powers; Make in India, MSE and start-up preferences; Public
Procurement (Preference to Make in India) Order and restrictions on
bidders from countries sharing a land border.

Procurement planining

Annual procurement planning; need assessment and justification;

and demand | consolidation of demand and avoidance of splitting; framework and

management rate contracts; make-or-buy and lease-or-purchase decisions,
timelines and lead-time management.

Specifications and | Writing functional and need-based specifications;, generic versus

estimation proprietary; avoiding restrictive and brand-biased conditions; realistic

estimation; market survey and rate analysis; price benchmarking and
reasonableness of rates.

“Tendering, evaluation and
award

Modes of tendering; bid documents and eligibility criteria;
e-procurement discipline; bid opening, technical and financial
evaluation; single-bid and limited-response situations; negotiation
policy; award and communication.

GeM - platform, features
and functionalities

Buyer and consignee roles; catalogue, direct purchase, L1 and bid
modes;, new features, functionalities and recent platform updates;
custom bids and category-specific parameters; reverse auction on
GeM; price discovery, benchmarking and documentation of GeM
decisions; GeM Availability and Assessment Reporting; grievance and
vendor rating mechanisms.

Contract formation and
management

Essential and protective clauses; delivery schedule, inspection and
acceptance;, payment terms, price variation, security deposit and
performance guarantee; amendments and extensions; liquidated
damages, risk purchase and termination; dispute resolution and
arbitration.

Contract closure and
reconciliation

Completion of warranty and defect liability obligations; final payment;
materials reconciliation, payment reconciliation and reconciliation with
the user department across departments involved in execution;
closure certification and records.

integrity, audit and
vigitance interface

Common audit and vigilance observations in procurement; fraud
indicators, cartelisation and bid rigging; conflict of interest and vendor
interface protocols; Integrity Pact; file discipline, recording of reasons
and audit trail; responding to audit and CVC references.

Conduct Rules and Conﬂlct of Interest (1 day)

Conduct rules framework

CcCs (Conduct) Rules and the corresponding CDA and conduct rules
of CPSEs, banks, insurance companies and autonomous bodies;
applicability; the general standards of integrity, devotion to duty and
propriety; conduct in the digital and social media environment.




Immovable and movable property returns: sanction and intimation
requirements; investments, lending and borrowing; insclvency and
habitual indebtedness; private trade, employment and consultancy;
gifts, hospitality, sponsored visits and foreign travel.

Actual, potential and perceived conflict; disclosure and recusal
mechanisms; relatives and associates in business dealings with the
organisation; post-retirement and cooling-off considerations; conflict in
procurement, recruitment, inspection and sanctioning functions.

Property, financial and
business obligations
Conflict of interest
Misconduct and

disciplinary proceedings

Patterns of misconduct and early warning signals; preliminary versus
regular enquiry; drafting of charge-sheets and articles of charge; roles
of the disciplinary authority, inquiry officer and presenting officer;
principles of natural justice; penalties, appeal and review.

Vigilance interface and

timelines

Vigilance angle and its determination; First Stage and Second Stage
Advice of the Commission and the model timelines for their
implementation; consultation with the CVC and UPSC; agreed-list and
sensitive-post management; preventive vigilance measures.

Institutional practice

Conduct rules compliance calendar; disclosure formats and registers;
sensitisation of officers; documentation that withstands scrutiny in
appeal, tribunal and court proceedings.

‘ Broad Area

: Indlcatnve Cov_ ra

m IT& Cyber Secunty and Cyber Hygiene (1 day)

Threat Iandscape

Attack patterns directed at Govemment and publlc sector
organisations; phishing, spear phishing and business e-mail
compromise; ransomware; insider threat; supply chain and third-party
vendor risk; recent case studies and their administrative
consequences,

Personal cyber hygiene

Password and multi-factor authentication practice; official versus
personal e-mail and messaging; device, removable media and public
Wi-Fi discipline; safe and policy-compliant use of Al and cloud tools
with official data; work-from-anywhere precautions.

Data classification,
records and privacy

Handling of classified and sensitive information; clean desk and clean
screen practice; e-Office and digital file discipline; retention, archival
and secure disposal; obligations under the data protection framework;
interface with the Right to Information regime.

Institutional controls and
governance

Organisational cyber security policy; CERT-In directions and reporting
timelines; identity, access and privilege management; backup,
recovery and business continuity; patching and asset inventory; IT and
information systems audit; procurement of IT systems with security
requirements built in.

Incident response

Recognising and escalating an incident; the first hour — containment,
preservation of evidence and communication; forensic readiness;
statutory and regulatory reporting; post-incident review and corrective
action.

Practical drills

Live phishing and social engineering simulation; identification
exercise; unit-level cyber hygiene checklist; participant action plans.

Cross-cutting coverage: Each programme additionally addresses documentation and
record-keeping standards, the audit and vigilance perspective on the subject, and an

3



action-planning session that converts learning into unit-level checklists — material that the

organisation can annex to its own campaign report.

Dr. N. K. Gautam

M.Com, LLB, LLM, MBA (Fin), MBA (DM), CA, CFA, CPA (US), Ph.D,;
C-IFRS (ACCA-UK), DISA (ICAl), Certified Forensic Auditor, DoPT
Accredited Trainer. 37 years in Central Government Ministries as Examiner
/ Auditor / Faculty / Master Trainer and Group ‘A’ officer. Former Programme
Coordinator and Faculty Member, INGAF (Institute of Government Accounts
& Finance), Ministry of Finance. Has trained officers of NIA, NTRO, EPFO,
CRPF, ISTM, NACIN, income Tax, NIOS, MSME, CAT, IIPA, telecom and
PSU organisations, and ITEC participants from over 150 countries, on
service rules, public financial management, procurement and GeM, risk and
forensic audit and vigilance.

Hari Krishan

Former Civil Servant (IRPS 1995) | Former Principal Chief Personnel Officer,
Indian Railways | Author, “Indian Railway Establishment Rules & Labour Laws”
(Hindi)

A former Indian Railway Personnel Service (IRPS) officer with over 28 years of
experience in HR, Industrial Relations, labour administration, disciplinary
proceedings and labour litigation across the Government and Public Sector. He
has served as Principal Chief Personnel Officer, Rail Coach Factory; General
Manager (HR), DFCCIL; and Birector {Pay Commission), Ministry of Railways.

Author of “Yerd WaT 4 9#H Ud #H Fefel @fear (Indian Railway Establishment
Rules & Labour Laws) published by Bahri Publishers — authorised publishers of
Railways. He has conducted executive development programmes for more than
150+ Government Ministries, CPSEs, Banks, Insurance Companies,
Universities and Corporate organisations on Ethics and Governance, Conduct &
Discipline Rules, New Labour Codes, Industrial Relations, HR, governance and
workplace compliance.

Guest Facuity

Domain experts drawn from the Central Vigitance Commission ecosystem,
GeM, CERT-In empanelled cyber security practitioners and serving
procurement and disciplinary-proceedings specialists, invited session-wise.

Who Should Attend

- Procurement and GeM: officers of the indenting, technical, finance, purchase and
contract cells; GeM buyers and consignees; and vigilance officers dealing with

procurement complaints.

+ Conduct Rules and Conflict of Interest: administration and establishment officers,
disciplinary authorities, inquiry officers, presenting officers and vigilance

functionaries.
» IT & Cyber Security and Cyber Hygiene: all officers handling official data and

systems, with a dedicated track for iT, systems and information security teams.

Pedagogy and Deliverables

+ Session-wise handouts covering rule principles, decision checklists, sample note

structures and monitoring points.

« Case discussions drawn from live audit and vigilance observations, followed by an

integrated end-to-end case workshop.

4
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» Pre-training collection of three to five anonymised practical issues from the @
nominating organisation, for contextual discussion,

+ Participant action-plan template for improvements in their own units, and a senior
officer clinic for unresolved issues.

- Certificate of participation for each officer with individual and group photographs.

Programme Fee

i w'-

e . o8 AN Wi
o '-J"i# R R T 52 4R iy g & bel' seClll'l ’ 4
VI = New Features and : Cy curity -

P L Ll R T
. = e & ;
Eunctionalities’

. L
(16:8S6pF'2026) 4, P
: ‘days); f

. 2 G R Tt : i ST B i
1-2 Participants ¥22,500 710500 ¥ 10500
34 Participants ¥ 20,500 9500 9500
5 or more
Participants 719,500 Z 8500 ¥ 8500

GST @18% shall be charged additionally, as applicable.

i

Thé prdgrafnrhe fee includes:

= Participation in the expert-led workshop
» Programme material and reference resources
» Lunch and refreshments during the programme
« Certificate of Participation with individual and group photograph

Account Name Life Transformation Academy Pvt. Ltd.
' Bank I ' indian Bank, Lajpat Nagar, New Delhi
Account No. ) 50522861294
IFSC Code IDIBOOCLS12 |
GSTIN - PAN S O7AAECL1465D1ZS - AAECL1465D h
MSME Udyam - TReDS ID B UDYAM-DL-09-0011080 - LI0064568




Our Estecmed Clients & Participation Record

Trusted by 150+ organisations across Government Ministries, Public Sector Enterprises,
Banks, Regulatory Bodies, and Academic Institutions.

: Institutions

Govt. Ministries & Railways - Steel - Health - Law & Justice - Science & Technology -
Agencies Agriculture - C-DOT - NITI Aayog - CBDT - Prasar Bharati - DDA - MCD -
DTC - Delhi Police - Kerala Police - Labour Departments (Delhi, UP)
PSUs & Corporates Oil India - Bharat Petroleum - GA!L SAIL - HPCL NTPC NALCO -
: | BHEL - HCL - NMDC - WCL - MDSL CONCOR RITES - RaifTel -
~ RVNL - POWERGRID - Balmer & Lawrie - PTC India - NBCC - WAPCOS
- MMTC - SPMCIL - DFCCIL - EIL - CWC - RCF - NFL - NSIC - SJVN -
Banks & Financial Punjab National Bank - Bank of Baroda - EXIM Bank - UCO Bank -
Institutions : Canara Bank - Kotak Bank - Bank of India - Indian Bank - LIC - AIC -
. [IFCL - PFRDA - IFCI
Academic & Training - 1M Mumbai - iFT - IRIFM - IRISET - Baroda Apex Academy - Central

Universities: Rajasthan, Haryana, Uttar Pradesh, Manipur, Chhattisgarh

With warm regards,

A

&

Hari Krishan

Fomer Civil Servant (1995 Batch)
Former Principal Chief Personnel Officer (Railways)
Founder & Lead Facilitator, Life Transformation Academy

hartkrishan@lifetransformationacademy.co.in
+91-8368480712 - 9717636975
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ANNEXURE |

PUBLIC PROCUREMENT AND GeM — NEW FEATURES AND FUNCTIONALITIES
16 — 18 September 2026 | Crowne Plaza, Okhla, New Delhi | 15 Sessions over 3 Days

Day 1 - Procurement Framework, Planning and Estimation

FINERR S i EE g R ) kAl Do oTE L

1 Public procurement GFR principles; procurement lifecycle; role of DoE
architecture manuals; accountability of indenting, finance, purchase

and approving authorities; practical decision checkpoints.

2 Procurement of goods Need assessment; specification writing; technical

eligibility; open, limited and proprietary procurement;
avoiding splitting, brand bias and over-specification.

3 Works and services Key features of works, consultancy and non-consultancy
procurement services; scope definition; deliverables; milestones; bid

decuments; performance and quality requirements.

4 Estimates, rate analysis | Preparation of realistic estimates; market survey; rate
and price analysis; GeM price benchmarking; reasonableness of
reasonableness rates; avoiding arbitrary estimation practices.

5 FProcurement file Documentation standards; approval notes; audit trail;
discipline recording reasons; compliance checklists; practical

exercise on strengthening a procurement file.

Day 2 — GeM, Competition, Negotiation and Reverse Auction

6 GeM platform operations | Buyer processes; bid and RA on GeM; catalogue and
and controls comparison discipline; price discovery; benchmarking;

documentation of GeM decisions.

7 Vendor development and | Market mapping; vendor base widening; pre-bid
market outreach engagement; onboarding MSMESs; competition

improvement measures,; balancing outreach with fairness.

8 Single-bid and Handling poor response; risks of restrictive specifications;
limited-bidder situations | re-tender versus acceptance; justification standards;

competition failure analysis.

2] Negotiation and Structured negotiation techniques; when negotiation is
value-for-money appropriate; negotiation records; total cost, lifecycle cost
assessment and value-for-money evaluation.

10 Reverse auctions Framework, process and strategic use of reverse auctions;

' suitability conditions; competition safeguards; floor price
concems; post-RA evaluation and documentation.

Day 3 — Contract Management, Documentation and Integrity

TR i Tyat e o

Contract drafting
essentials

specifications; quality parameters; delivery schedule;
inspection; acceptance; payment terms; PVC; warranties;
dispute avoidance.
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12 Contract monitoring and | Kick-off discipline; milestone monitoring; performance
delivery tracking review; delay analysis; timely invocation of contractual
provisions including Liquidated Damages.

13 Integrity, ethics and Ethical procurement conduct; confidentiality; conflict of
conflict of interest interest disclosure; vendor interface protocols; fraud
indicators and preventive controls.

14 integrated case End-to-end case covering estimate, tender strategy,
workshop GeM/RA choice, bid evaluation, negotiation, contract
clauses, documentation and audit response.
15 Action planning and Parficipant action plans; unresolved issue clinic; common
senior officer clinic audit observations; institutional checklists; closing

assessment and feedback.

ANNEXURE I

CONDUCT RULES AND CONFLICT OF INTEREST
21 September 2026 | Crowne Plaza,Okhla, New Delhi | 5 Sessions, 1 Day

Session |Theme -

1 Conduct rules framework | CCS (Conduct) Rules and corresponding CDA rules of
CPSEs, banks and autonomous bodies; scope,
applicability and the general standard of devotion to duty

and integrity.
2 Property, transactions Immovable and movable property returns; sanction and
and outside activity infimation requirements; investments; private trade and
employment; acceptance of gifts and hospitality;
sponsored visits.
3 Conflict of interest Identifying actual, potential and perceived confilict;

disciosure mechanisms; recusal; post-retirement _
engagement; vendor and contractor interface; relatives in
business dealings.

4 Misconduct, discipline Common misconduct patterns; prefiminary enquiry versus
and the vigilance regular enquiry; charge-sheet drafting; role of inquiry and
interface presenting officers; First and Second Stage Advice

timelines and implementation.

5 Case clinic and action Decided cases and CVC advice; drafting exercise on a
planning disclosure and a recusal note; institutional checklist for the

organisation; open house.

EXURE lii
IT & CYBER SECURITY AND CYBER HYGIENE
25 September 2026 | Crowne Plaza, Okhla, New Delhi| 5 Sessions, 1 Day

1 Threat landscape for Current attack patterns against public offices; ransomware,
Government business e-mail compromise, supply chain and insider
organisations threats; recent case studies and their organisational

consequences.

8



Cyber hygiene for every
officer

Password and multi-factor practice; official versus personal
e-mail and messaging; device, removable media and Wi-Fi
discipline; safe use of Al tools with official data;
work-from-anywhere precautions.

Data classification,
records and privacy

Handling classified and sensitive files; clean desk and
clean screen; e-Office discipline; retention and disposal;
obligations under the data protection framework and the
RTl interface.

Institutional controls and
incident response

Cyber security policy and CERT-In directions; backup and
recovery; access and privilege management; audit of IT
assets; incident reporting timelines; do's and don'ts in the
first hour of an incident.

Phishing simulation and
action planning

Live phishing and social engineering exercise;
identification drilf; unit-level cyber hygiene checklist;
participant action plans and closing assessment.




E IV — NOMINATI M
To be forwarded to harikrishan{@lifetransformationacademy.co.in

Name of the Organisation:

Name and Designation of Nominating Authority / CVO:

Contact Person: Mobile: E-mail:

Signature and Seal of the Nominating Authority
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~ CVC VAW 2026: Capacity-Building Programmes cs-bihar < cs-bihar@nic,ie
- 259

Life Transformation Academy < harikrishan@lifetransformationacademy.co.in >
Thu, 27 Aug 2026 8:42:40 AM +0530

To ‘“cs-bihar"<cs-bihar@nic.in>

Chief Secretary
Bihar

Subject: CVC VAW 2026: Capacity-Building Programmes

Reference: CVC Circular No. 04/08/26 (No. 026/VGL/030) dated 03.08.2026 — Observance of
Vigilance Awareness Week 2026, theme “T(-8T & TS / Probity for Prosperity™.

Dear Leadership,

The Central Vigilance Commission (CVC), vide the circular under reference, has advised all
organisations to undertake a three-month Preventive Vigilance Campaign from 17 August
2026 to 16 November 2026. As part of the identified focus area of Capacity Building
Programmes, organisations have been advised to encourage their employees to undertake
courses during the campaign period on four specified areas — IT & Cyber Security and Cyber
Hygiene; Public Procurement, GeM — New Features and Functionalities; and Conduct Rules
and Conflict of Interest.

To facilitate organisations in effectively implementing this important capacity-building initiative
within the campaign period, we are pleased to inform you that we are organising a series of
focused workshops covering the above areas. These programmes will be conducted by
experienced senior Government officers, former CVC/Vigilance officers, civil servants and
subject-matter experts, bringing together policy perspective, domain expertise and practical
experience.

Workshop Particulars

S. No. | Programme {as per CVC Circular) Dates Venue & Timings
1 Public Procurement
and 16 — 18 September 2026 Hotel Crowne
GeM — New Features and ( 3 days) Plaza, Okhla,
Functionalities New Delhi
2 Conduct Rules and Conflict of 21 September 2026 (09:30 AM -5:30
interest ' PM)




3 IT & Cyber Security and Cyber

25 September 2026

Hygiene

Broad Areas of Coverage

l. Public Procurement and GeM — New Features and Functionalities

(3 days)
Broad Area Indicative Coverage
Legal and policy | General Financial Rules; Department of Expenditure manuals for
framework procurement of goods, works, services and consultancy; delegation of
financial powers; Make in India, MSE and start-up preferences; Public
Procurement (Preference to Make in India) Order and restrictions on
bidders from countries sharing a land border.
Procurement planning { Annual procurement planning; need assessment and justification;
and demand | consolidation of demand and avoidance of splitting; framework and
management rate contracts; make-or-buy and lease-or-purchase decisions;
timelines and lead-time management.
Specifications and | Writing functional and need-based specifications; generic versus
estimation proprietary; avoiding restrictive and brand-biased conditions; realistic

estimation; market survey and rate analysis; price benchmarking and
reasonableness of rates.

Tendering, evaluation and
award

Modes of tendering; bid documents and eligibility criteria; e-

procurement discipline; bid opening, technical and financial

evaluation; single-bid and limited-response situations; negotiation
policy; award and communication.

GeM - platform, features
and functionalities

Buyer and consignee roles; catalogue, direct purchase, L1 and bid
modes; new features, functionalities and recent platform updates;
custom bids and category-specific parameters; reverse auction on
GeM; price discovery, benchmarking and documentation of GeM
decisions;*GeM Availability and Assessment Reporting; grievance and
vendor rating mechanisms.

Contract formation and
management

Essential and protective clauses; delivery schedule, inspection and
acceptance; payment terms, price variation, security deposit and
performance guarantee; amendments and extensions; liquidated
damages, risk purchase and termination; dispute resolution and
arbitration.

vigilance interface

Contract  closure and | Completion of warranty and defect liability obligations; final payment;

reconciliation materials reconciliation, payment reconciliation and reconciliation with
the user department across departments involved in execution;
closure certification and records.

Integrity, audit and | Common audit and vigilance observations in procurement; fraud

indicators, cartelisation and bid rigging; conflict of interest and vendor




interface protocols; Integrity Pact; file discipline, recording of reasons
and audit trail; responding to audit and CVC references.

ll. Conduct Rules and Conflict of interest (1 day)

Broad Area

Indicative Coverage

Conduct rules framework

CCS (Conduct) Rules and the corresponding CDA and conduct rules
of CPSEs, banks, insurance companies and autonomous bodies;
applicability; the general standards of integrity, devotion to duty and
propriety; conduct in the digital and social media environment.

Property, financial and

husiness obligations

Immovable and movable property returns, sanction and intimation
requirements; investments, lending and borrowing; insolvency and
habitual indebtedness; private trade, employment and consultancy;
gifts, hospitality, sponsored visits and foreign travel.

Conflict of interest

Actual, potential and perceived conflict; disclosure and recusal
mechanisms; relatives and associates in business dealings with the
organisation; post-retirement and cooling-off considerations; conflict in
procurement, recruitment, inspection and sanctioning functions.

Misconduct and

disciplinary proceedings

Patterns of misconduct and early warning signals; preliminary versus
regular enquiry; drafting of charge-sheets and articles of charge; roles
of the disciplinary authority, inquiry officer and presenting officer;
principles of natural justice; penalties, appeal and review.

Vigilance interface and

timelines

Vigilance angle and its determination; First Stage and Second Stage
Advice of the Commission and the model timelines for their
implementation; consultation with the CVC and UPSC,; agreed-list and
sensitive-post management; preventive vigilance measures.

Institutional practice

Conduct rules compliance calendar; disclosure formats and registers;
sensitisation of officers; documentation that withstands scrutiny in
appeal, tribunal and court proceedings.

ll. IT & Cyber Security and Cyber Hygiene (1 day)

Broad Area

Indicative Coverage

Threat landscape

Attack patterns directed at Government and public sector

organisations; phishing, spear phishing and business e-mail
compromise; ransomware; insider threat; supply chain and third-party
vendor risk; recent case studies and their administrative

consequences.

Personal cyber hygiene

Password and multi-factor authentication practice; official versus
personal e-mail and messaging; device, removable media and public
Wi-Fi discipline; safe and policy-compliant use of A! and cloud tools
with official data; work-from-anywhere precautions.

Data
records and privacy

classification,

Handling of classified and sensitive information; clean desk and clean
screen practice; e-Office and digital file discipline; retention, archival




and secure disposal; obligations under the data protection framework;
interface with the Right to Information regime.

{nstitutional controls and
governance

Organisational cyber security policy; CERT-In directions and reporting
timelines; identity, access and privilege management; backup,
recovery and business continuity; patching and asset inventory; IT and
information systems audit; procurement of IT systems with security
requirements built in.

Incident response

Recognising and escalating an incident; the first hour — containment,
preservation of evidence and communication; forensic readiness;
statutory and regulatory reporting; post-incident review and corrective
action.

Practical drills

Live phishing and social engineering simulation; identification

exercise; unit-level cyber hygiene checklist; participant action plans.

Cross-cutting coverage:

Each programme additionally addresses documentation and record-

keeping standards, the audit and vigilance perspective on the subject, and an action-planning
session that converts learning into unit-level checklists — material that the organisation can
annex to its own campaign report.

Faculty

Faculty

Profile

Dr. N. K. Gautam

M.Com, LLB, LLM, MBA (Fin), MBA (DM), CA, CFA, CPA (US), Ph.D.; C-
IFRS (ACCA-UK), DISA (ICAl), Certified Forensic Auditor, DoPT Accredited
Trainer. 37 years in Central Government Ministries as Examiner / Auditor /
Faculty / Master Trainer and Group ‘A’ officer. Former Programme
Coordinator and Faculty Member, INGAF (Institute of Government Accounts
& Finance), Ministry of Finance. Has trained officers of NIA, NTRO, EPFO,
CRPF, ISTM, NACIN, Income Tax, NIOS, MSME, CAT, lIPA, telecom and
PSU organisations, and ITEC participants from over 150 countries, on
service rules, public financial management, procurement and GeM, risk and
forensic audit and vigilance.

Hari Krishan

Former Civil Servant (IRPS 1995) | Former Principal Chief Personnel Officer,
Indian Railways | Author, "Indian Railway Establishment Rules & Labour Laws”
{Hindji)

A former Indian Railway Personnel Service (IRPS} officer with over 28 years of
experience in HR, Industrial Relations, labour administration, disciplinary
proceedings and labour fitigation across the Govemmént and Public Sector. He
has served as Principal Chief Personne| Officer, Rail Coach Factory; General
Manager (HR), DFCCIL; and Director {Pay Commission), Ministry of Railways.

Author of “Xe/d 41 495 T 4H HFA WfRAr (Indian Railway Establishment
Rules & Labour Laws) published by Bahri Publishers — authorised publishers
of Railways. He has conducted executive development programmes for more

than 150+ Govemment Ministries, CPSEs, Banks, Insurance Companies,




Universities and Corporate organisations on Ethics and Governance, Conduct &
Discipline Rules, New Labour Codes, Industrial Relations, HR, govemance and

workplace compliance.

Guest Faculty Domain experts drawn from the Central Vigilance Commission ecosystem,
GeM, CERT-In empanelled cyber security practitioners and serving
procurement and disciplinary-proceedings specialists, invited session-wise.

Who Should Attend

*Procurement and GeM: officers of the indenting, technical, finance, purchase and
contract celis; GeM buyers and consignees; and vigilance officers dealing with
procurement complaints.

*Conduct Rules and Conflict of Interest: administration and establishment officers,
disciplinary authorities, inquiry officers, presenting officers and vigilance functionaries.

*IT & Cyber Security and Cyber Hygiene: all officers handling official data and systems,
with a dedicated track for IT, systems and information security teams.

Pedagogy and Deliverables

*Session-wise handouts covering rule principles, decision checklists, sample note
structures and monitoring points.

*Case discussions drawn from live audit and vigilance observations, followed by an
integrated end-to-end case workshop.

*Pre-training collection of three to five anonymised practical issues from the nominating
organisation, for contextual discussion.

*Participant action-plan template for improvements in their own units, and a senior
officer clinic for unresolved issues.

*Certificate of participation for each officer with individual and group photographs.

Programme Fee

Public Procurement and Conduct Rules IT & Cyber
GeM — New Features and and Conflict of Security and Cyber
Functionalities Interest Hygiene
NUMBER OF (16-18 Sept 2026) (21 Sept 2026) (25 Sept 2026)
NOMINATIONS (3 days) {1 day) (1 day)
FEE PER FEE PER
FEE PER PARTICIPANT )
PARTICIPANT (3) PARTICIPANT (%)
1--2 Participanis ¥ 22,500 T 10500 2 10500
3-4 Participants 220,500 T 9500 ¥ 9500
5 or mote
. ¥ 19,500 T 8500 T 8500
Participants

GST @18% shall be charged additionally, as applicable.

&



Note: As per GOI notification No. 9/2017-Integrated Tax (Rate) dated 28.06.17, Sr. No. 75, Heading 9992
{at page no. 19 of the notification), no GST is applicable where services are provided to the Central
Government, State Government, UT Administration under any training programme for which total

expenditure is borne by the Central Govemment, State Government, or UT Administration.

Our Esteemed Clients & Participation Record

Trusted by 150+ organisations across Govemment Ministries, Public Sector Enterprises,
Banks, Regulatory Bodies, and Academic Institutions,

1 Govt. Ministries & Railways - Steel - Health - Law & Justice - Science & Technology -
; Agencies Agriculture - C-DOT - NITI Aaycg - CBDT - Prasar Bharati - DDA - MCD -
; DTC - Delhi Police - Kerala Police - Labour Departments {Delhi, UP)

PSUs & Corporates Oil India - Bharat Petroleum - GAIL - SAIL - HPCL - NTPC - NALCO -
: BHEL - HCL - NMDC - WCL - MDSL - CONCOR - RITES - RailTe! -
RVNL - POWERGRID - Balmer & Lawrie - PTC India - NBCC - WAPCOS
- MMTC - SPMCIL - BFCCIL - EIL - CWC - RCF - NFL - NSIC - SJVN -

. YANTRA
Banks & Financial - Punjab National Bank - Bank of Baroda - EXIM Bank - UCO Bank -
. Institutions . Canara Bank - Kotak Bank - Bank of India ' Indian Bank - LIC - AIC -

" IFCL - PFRDA - IFC!

Academic & Training liM Mumbai - IIFT - IRIFM - {RISET - Baroda Apex Academy - Central
Institutions " Universities: Rajasthan, Haryana, Uttar Pradesh, Manipur, Chhattisgarh

INVITATION FOR NOMINATIONS

Nominations may be emailed to harikrishan@lifetransformationacademy.co.in with
the participant's Name, Designation, Organisation, Email |D, Mobile Number and the
Organisation’s GSTIN details.

For any further information, please feel free to contact the undersigned directly by email
or mobile.

With warm regards,
Hari Krishan
Former Civil Servant (1995 Batch)

Former Principal Chief Personnel Officer (Railways)

Founder & Lead Facilitator, Life Transformation Academy

harikrishan@lifetransformationacademy.co.in
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Natwnal Councnl for Secretariat Training & Developm

B - (An ISO-9901;2015 Organization) —

Plot Ne.- 102, 52A,V, First Floor, Vijay Block, Laxmi Nagar, Delhi-110092 India.

Ph. +91-11-44767807, +91- 9667495189, WhatsApp No. +91-9667493654
E-Mail: -info@ncstd.in, infoncstd{@gmail.com, Website:-www.ncstd.in

Ref No:-

The National C
epartment of

NCSTD/0S/69-63-6969/2026

ﬁsal for Car.*city Building In-house Trai

List of Trainin Program

> .
i, ‘Programnr{ for Government OZers and Staff

il for Secretariaf Training & Development (NCSTD), is an autonomous Organization (registered with the
ur, Gowt. of Natlonal Capital Territory of Delhi, registered with Ministry of Micro, Small and Medium

bd Capacity Bulldmg Programme is designed for Engmeers Techmcal Staff and Non- Techmcal Staff working in Central
ent, State Government, Urban Local Bodies (ULBs), Development Authorities, Public Sector Undertakmgs (PSUs),
o teg, Boards, and other Government Organisations. The training will be conducted on the premises of the concerned

naximum participation with minimal disruption to official work. Each training batch will comprise 35 to 40
gctive interaction, practical learning, and personalized guidance while maintaining an optimal trainer-to

. enerative Al for Government Officers: Practical 2 Days 21,98,600
hidne in Governance
?‘. ed Office Productivity: Autemation, Copilot & Smart 3 Days 22,69,600
A ows for Government Employees
3. Data Anglytics, Business Intelligence & Evidence-Based Decision
il q Making for Public Administration 3 Days %2,69,600
k Digital ﬂovernfm.ce, e-pfﬁce, Digital Public Infrastructure (DPI) & 2 Days 21,98,600
Paperless Administration
5 Leadership, Strategl.c Decision-Making & Change Management for 2 Days 21,98,600
Government Executives
iy Public Procurement Excellence: GeM, e-Tendering, Contract
£ /// t & GFR Compliance 2 Days X1,98,600
27 FGovernmd Binnncial Management: Budgeting, PEMS, Treasury — 1. oo -
l(ﬁ ‘| OPerationd rnal Controls < Days <1,98,600
8. mnowt using Al, MS Project, Primavera & Digital 2 Days £1,98,600
= 9.0 A Dﬁg l?;Qarsigrternment Officers: Innovation, Design Thinking & 3 Days 22,69,600
\10. | Human Resourge Management, Performance Appraisal & Capacity 2 Davs #1.98.600
\ Building in Govergment Y T
1] Digital Commu Q?v(atlon, Media Relations & Crisis Communication for 2 Days 21,98,600
. ment anizations
12, i aud Detection, Internal Audit, Risk Management &
Vigilance in Public Administration 3 Days 32,69,600
13. | Legal Compliance: RTI, Departmental Inquiries, Service Rules & New
Crf:minal LI;ws ° e 3 Days 32,69,600
14. | Digital Records Management, Knowledge Management & Information 2 Days T1,98,600
Governance

_ . . \©° _ (r\,gﬂ
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Workplace Well-being: Emotional Intelligence, Stress Management & 2 Days Z1.,98.600
High-Performance Teams ]
io. | Susizinabie Deveiopment Goals {(8DGs), ESG & Grzen Governance for 2 Days <1,78,000
Public Institutions .
17. | Future-Ready Government: Emerging Technologies (AI, Blockchain, 3 Days 22,69,600
IoT & Quantum Computing) for Public Administration
18. | Digital Public Procurement, Vendor Management & Contract 2 Days Z1,98,600
Administration in Government
19. | Administrative Ethics, Integrity, Vigilance & Prevention of Corruption 2 Days ¥1,98,600
20. | Al Applications in Healthcare, Education, Agriculture & Urban 2 Days %1,98,600
Governance
21. | Behavioural Insights, Citizen-Centric Service Delivery & Public 3 Days 72,69,600
| Communication
"22. | Disaster Risk Reduction, Cllmate Resilience & Emergency Response 3 Days ¥2.69,600
' | Planning
23. | Smart Cities, GIS, Drone Technology & Digital Infrastructure 2 Days 71,98,600
Management
24. | Smart Urban Governance, Sustainable Cities & Mumclpal 3 Days 32,69,600
Administration
25. | Climate Change, Disaster Resilience & Sustainable Infrastructure 3 Days 32,69,600
Planning
26. | Digital Transformation in Healthcare Administration & Public Health 2 Days %1,98,600
Systems
27. | Agricultural Policy, Agri-Tech Innovations & Rural Development 2 Days 31,98,600
] Administration
28. | Women Empowerment, Gender Mainstreaming & Inclusive 2 Days £1,98,000
Governance
29. | Public Policy Analysis, Programme Evaluation & Outcome-Based 3 Days 12,69,600
Governance
30. | Cyber Security, Digital Fraud Prevention & Data Privacy in 3 Days 22,69,600

Government Offices

In addition to the above programme other customized programs to the choice can be organized

Overview & Pedag~-

NCSTD Respounsibilities

Faculty Expenses: Covers all faculty honorariums, travel, and allowances.
Content & Resources: Supplies all training curricula, kits, and digital materials,

Program Logistics: Handles administration, registration, attendance, feedback, testing, certification, and
inaugural/valedictory sessions.

Host Department / PSU Responsibilities

-

Payment Terms

Expert-Led Delivery: Led by industry specialists covering two core topics daily through lectures, practical group
exercises, role-playing, and Q&A.
Learning Materials: Participants receive complete course kits, including printed references and digital resources.

Accommodation & Transii: Frovides boarding, lodging, and tocal rranspor: {including afrport/siation transfers) fior
faculty and NCSTD staff.
Venue & Catering: Provides an equipped training hall, daily working lunches, and twice-daily tea/refreshments.

Advance Settlement: 100% advance payment is required before program commencement and may be made via NEFT,
RTGS, IMPS, Demand Draft, or any other approved electronic payment mode.



C - 616989 9

National Council for Secretariat Training & Developmen
(An IS0 3061;2015 Grganization)
Plot No.- 102, 52A,V, First Floor, Vijay Block, Laxmi Nagar, Delhi-110092 India.
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Bihar (PIN Code: 800415

Dejr Sir/Madam,
Nagional Council for $ecretariat Training & Development (NCSTD), established in 2009, is an autonomous Organization
(reglstered with the Départment-of-Eaboiir, Govt. of National Capital Territory of Delhi, registered with Ministry of Micro, Small
angaMedar Enterprises & representative of the various segments of Indian Industry. The primary objective of NCSTD is to provide
ingsto ffficers belonging to the Central/State Government Service, as well as officers from other organized/subsidiary services
within the State and Central Government. This training aims to enhance the skills, knowledge, and capabilities of these
abling them to perform their duties more effectively und efficiently. In essence, NCSTD plays a ciucial role in the
prokssional development of government officers, contributing to the overall improvement of administrative services within the

N3 rowing kovernance standards at both Central and State levels. NCSTD has been at the forefront of promoting
" q? SVerhest fin India by delivering specialized training and consultancy services in areas critical to industrial and
e/Qtpdnization is commifted to enhancing organizat.. ! profitability, efficiency, and global competitiveness.

List of Executive evelo pment Programs

Proc ment & Contract 22nd -25th Manal 7 48,600.00 2 56,600.00

Management: Efficient tender September,2026 | (Himachal! Pradesh)
management, vendor engagement, 17th -20th Leh ¥ 43,600,00 ¥ 56,600.00
and compliance with procurement November,2026 (Ladakh)
rules. 24th - 27th Shimla 2 48,600.00 T 56,600.00
November,2026 | (Himachal Pradesh)
b/ ) i 22nd-25th Panji ¥ 48,600.00 T 58,600.00
December,2026 (Goa)
Advance course on e-Procurement 22nd -25th Manali 7 48,600.00 % 56,600.00
/tllrough GeM (Cost Optimization September,2026 | (Himachal Pradesh)

Techniques & Contract Management) 06th -09th Cochin Z 48,600.00 ¥ 56,600.00

October,2026 (Kerala)
08th-11th Dalhousie ¥ 438,600.00 Z 56,600.00
December,2026 (Himachai Pradesh)
15th-18th Kathmandu
December, 2026 Nepal Z 48,600.00 2 56,600.00
&&w Management & Staff 06 o9 Cochin Z 48,600.00 ¥ 56,600.00
elopment Injproving Enhancing October, 2026 (Kerala)
Efﬁc]ency ﬁ'* ehavioral Skills” 0 -1 lﬂ‘l ] Dalhousie 4 48,600.00 ¥ 56,600.00
s !j cember, 2026 (Hlmachal Pradesh)

\'D
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December, 2026

(Goa)

‘AI -
Procurement from GeM, e- tendering, Nofilzbfi,’i()% (H",na(f?a,l_ ?,"f_i?sm -N———]j
. Gove r“;“.cl‘:].& GST Under Govt, | Decerber. 2026 Nepal 248,600.00 | %56,600.00
apacity Building program in Govt. 220d-25t Panji 7 48,600.00 % 56,600.00
departments, autonomous bodies & December, 2026 (Goa)
PSUs
5 Leadership and Change 06th ~09th Cochin 3 48,600.00 g 56,60000
Management: Rethinking leadership -Ogt;’t:crl’lzglzé D(Klirala)_ AT 630,00 ST E0000
styles, innovation in workplace § _ Daneusie O SOUS
ape s D ber,2026 H hal Pradesh
culture, and transitioning from rule- ecem (Himacha esh)
based to role-based approaches
(Mission Karmayogi).
6 Local Government, Decentralization 06th -09th Cochin 7 48,600.00 ¥ 56,600.00
& Municipal Administration October, 2026 (Kerala)
08th-11th Dalhousie ¥ 48,600.00 ¥ 56,600.00
December, 2026 | (Himachal Pradesh)
vl Book Keeping & Accounting, 08th -11th Srinagar ) ¥ 48,600.00 ¥ 56,600.00
Accounting Standards & Strategy to September, 2026 |  (Jammu & Kashmir)
Implement Accrual System of 06th -09th Cochin Z 48,600.00 % 56,600.00
Accounting in Government October, 2026 (Kerala)
DepaMents Autonomous Bodies & 27th -30th Jim Corbett £4 48,600.00 4 56,600.00
PSUS OCtObCl', 2026 (Unmak.hand)
* 08th-11th Dalhousie Z 48,600.00 T 56,600.00
December, 2026 | (Himachal Pradesh)
8 Housing Finance and Lending: 22nd -25th . Manali 4 48,60000 4 56,600.00
Understanding Pradhan Mantri Awas | S¢pember.2026 | (Himachal Pradesh)
Yojana (PMAY-U/CLSS) guidelines, N 24thl;c272t326 o S]I;;lmlla desh) ¥ 48,600.00 ¥ 56,600.00
risk management, and lending ovembet, Hmfcha_ e
o . 22nd-25th Panji ¥ 48,600.00 T 56,600.00
opportunities for green housing, December,2026 (Goa)
9 Digital Transformation: Training on 06th -09th Cochin ¥ 48,600.00 ¥ 56,600.00
using digital tools, e-learning modules, | 9ctober. 2026 (Kerala)
and Al in Human Resources to ogitgef(z}glz . i’&“t:rf:;be“ ¥ 48,600.00 ¥ 56,600.00
improve sér7.ce delivery. 24th - 27th Shimla % 48,600.00 %.56,600.00
November, 2026 {Himachal Pradesh}
10 | Modern Survey Techniquesc 08th -11th Srinagar ¥48,600.00 ¥56,600.00
Including GIS/GPS & Total Station Sel;‘;?;féf:% (’“‘;‘“‘“ é‘ K:Sh“‘"’ e secutTo
- im Corbett ,600. ,600.
and Stress Management October, 2026 (Uttrakhand)
08th-11th Dalhousie Z 48,600.00 ¥ 56,600.00
December,2026 (Himachal Pradesh)
11 Leadership Competencies for 08th -11th Srinagar ¥ 48,600.00 % 56,600.00
Enhancing Individual Efficiency and | Scptember,2026 | (Jammu & Kashmir)
Oreanizational Fffectiveness 24th - 27th Shimla ¥ 48,600.00 Z 56,600.00
g November, 2026 | (HimachalPradesh)
12 Advance Course on RTI Act, 2005 08th -11th Srinagar T 48,600.00 ¥ 56,600.00
and Modern HR Practices September,2026 | (Jammu & Kashmir)
15th-18th Goa % 49,600.00 ¥ 58,600.00
Sentember 2026 : .
17th -20th Leh 7 48,600.00 7 56,600.00
November,2026 (Ladakh)
13 Preventive Vigilance, E- Procurement 08th -11th Srinagar ¥ 48,600.00 ¥56,600.00
and Key to Good Governance September,2026 | (ammu & Kashmir) :
15th-18th Goa ¥ 49,600.00 7 58,600.00
September, 2026
14 Quality Control and Quality 22nd -25th ~ Manali ¥ 48,600.00 2 56,600.00
Assurance in Concrete Construction chﬁ';‘bez’;ﬁ% (H‘magl;“_‘l l:radcsh) T 9860000 T 5660000
. . - imla ,600. ,600.
including Extreme weather November, 2026 | (Himachal Pradesh)
Concreting 22nd-25th Panji ¥ 48,600.00 ¥ 56,600.00




(>

v _
’ 15 Developing Competencies of 22nd -25th . Manali T 48,600.00 ¥ 56,600.00
—- Executives Secretaries, Personal . fei‘emhe’rzqu : (H_l_maCf:al :’fﬁdeSh) I T
Assistants & Office Staff for Better November, 2026 (Ladvakh) A i
Performance 22nd25th Panji 74860000 | Z 56,600.00
December,2026 (Goa)
16 | Systematic Problem Solving, Conflict 22nd -25th ~ Manali ¥ 48,600.00 156,600.00
resolution and change Management September,2026 | (Himachal Pradesh)
17 “Public Procurement, E — 06th -09th Cochin % 48,600.00 T 56,600.00
Procurement, Govt. E- Marketplace Ogt:tl}’f‘;'lzgf‘s D(:;rala! T 48.600.00 73 6. 500,00
- ousie ,600, ,600.
(GeM) , PFMS & GST” Under December,2026 | (Himachal Pradesh)
Capacity Building program 15th-18th Kathmandu
December, 2026 Nepal ¥ 48,600.00 ¥ 56,600.00
18 | Public Procurement, GeM, PFMS & 15th-18th Goa 7 49,600.00 ¥ 58,600.00
E-Procurement Systems September, 2026 _
27th -30th Jim Corbett 7 48,600.00 ¥ 56,600.00
QOctober,2026 (Uttrakhand)
08th-11th Dalhousie 743,60000 | 2 56,600.00
December, 2026 {Himachal Pradesh)
19 “Affordable Housing Development & 27th -30th Jim Corbett ¥ 48,600.00 ¥ 56,600.00
High risc building: Strategies for R Dthousie T48,60000 | % 56,600.00
. . . - usie ,600. ,600.
P}:“‘:;“fla':ld “‘fl’le"‘e‘ft‘“tg i cludi December,2026 | (Himachal Pradesh)
affordable housing projects, including
land tenure regulations.”
20 _ | Digital Governance, E-Governance & |  15th-18th Goa ¥ 49,600.00 ¥ 58,600.00
Digital Transformation S‘Ptm*zf‘é — _ —
17th -20° Leh ¥ 48,600.00 % 56,600.00
November, 2026 (Ladakh)
21 | Artificial Intelligence, Machine 17th -20th Leh 1.48,600.00 ¥ 56,600.00
Learning & Intelligent Automation November,2026 (Ladakh)
22 | Cyber Security, Information 17th -20th Leh T48,600.00 ¥ 56,600.00
Protection & Digital Risk November,2026 (Ladakh)
Management
23 Leadership & Managerial Skills, 15th-18th Goa ¥ 49,600.00 % 58,600.00
Management & Business Seplt;t'“hl’;'éf:% — -
Administration November,2026 (Ladakh) 248,600.00 | 256,600.00
15th-18th Kathmandu
December, 2026 Nepal % 48,600.00 % 56,600.00
24 Human Rights, Anti Cormpﬁon’ and 27th -36th Jim Corbett ¥ 48.600.00 ¥ 56,600.00
Anti Bribery: Strengthening R Dahonsie T48,60000 | 2 56,600.00
. - ousie ,600. ,600.
Transparent Governance in ESG December,2026 | (Himachal Pradesh)
25 Advance course on e-Procurement 22nd-25th Panji 7 48,600.00 7 56,600.00
through GeM (Cost Optimization December, 2026 (Goa)
Techniques & Contract Management)
based on GFR
26 | Office Management, Team Bulldmg, 15th-18th Kathmandu
- 1 Leadership & Performance . December, 2026 Nepal ¥ 48,600.00 ¥ 56,600.00
Management

The dates listed in the table include hotel check-in on Tuesday afternoon, training on Wednesday and Thursday, and hotel
check-out on Friday Forenoon

1. Programme Overview

Audience: Tailored for government officials across afl management levels (Junior, Middle, Senior) in cross-functional

domains.

Customization: Bespoke Executive Development Programs can be designed and executed at preferred domestic or

international destinations upon request.
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availability.

¢ Strict Non-Refundability: The participation and registration fees, once remitted, are strictly non-refundable under any
circumstances.

*  Group Discount: A 5% volume concession on the base fee is available for organizations nominating more than 10
participants for a single programme block {applied collectively to the invoice). Eligible entities include Central/State/UT
governments, PSUs, and autonomous bodies.

3, Attendance & Certification
* Requirement: 100% attendance across all sessions is mandatory (tracked via manual sign-ins).

s  Certification: Disqualification from receiving the Certificate of Participation occurs if there are any unauthorized
absences or early departures.

4. Fee Framework & Logistics
¢ Non-Residential: 336,600 + 18% GST per participant. Covers tuition, course kits, working lunch, and refreshments.

* Residential: Organized at premium 4-star hotels for 3 Nights / 4 Days (Check-in 1 day prior; Check-out 1 day post-
programme). Covers stay and all three main daily meals. Personal incidentals (room service, laundry, etc.) must be
settled directly with the hotel.

¢ Independent Travel: Participants or their sponsoring organizations bear sole responsibility tor booking and funding
their travel (airfare, train fare, or local transit} to the destination city and the specific venue.

5. Financial Terms & GST Exemption

e Payment: Advance payment via RTGS or NEFT is mandatory before the programme starts. Hotel rooms are only
locked and confirmed upon receipt of payment.

*  GST Exemption: Per GOI Notification No. 9/2017, no GST applies to training programmes for Central, State, or UT
administrations, provided the government entity £ ™ funds the expenditure.

6. Admission & Check-in

» Seat Allocation: Strictly on a First-Come, First-Served (FIFO) basis upon payment receipt. Official confirmation will
be sent via email.

e  Travel & Check-in: Sponsoring organizations handle all travel bookings independently. Residential guests should
proceed directly to the hotel front desk with a corporate ID and a valid government photo identity card.

Action Required: Complete internal approvals and share finalized nominations and payment confirmations early to secure seats.

Yours Truly,
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Natlonal Council for Secretariat Trammg & Development

- {An ISC 00012818 Organization) -
Plot No.- 102, 52A V, First Floor, Vijay Block, Laxmi Nagar, Delhl 110092 India
Ph. +91-11-44767807, +91- 9667495189, WhatsApp No. +91-9667493654
E-Mail: -info@ncstd.in, infoncstd@gmail.com, Website:-www.ncstd.in
" New Delhi, Dated 13% August, 2026

NCSTD/INT/69-63-6969/2026

Ref No:- -
T " By Registered & Speed Post

Mmlstry of MlCI‘O Small and Medium Enterprises & representatwe of the various segments of Indlan Industry. Its
primary mission is to provide high-quality training to officers from Central and State Government services, as well as
i ¢ sse officials,

personnei from various organized and subsidiary services. By enhancing the skills and competencies of these officia
plays a pivotal role in strengthening administrative capabilities and improving overall governance standards.

o the demands of today’s rapidly evolving business and governance environment, continuous leaming and
reae essential: While experiential knowledge remains valuable, staying updated with emerging

practices, and modern methodologies—especially in technical domains—is crucial for

prganizational performance.
D is pleased to introduce its specializcd programme, the Study Tour for Construction
thoughtfully designed for executives, policymakers, and decision-makers across local,

f bodies, as well as the corporate sector. Through curated international study tours, the
participants with first-hand exposure to advanced construction practices, innovative

2 5,96,000.00

International Executive Exposure Progrme London & 06th — 13%
. | on Legislative Procedures, Parliamentary Edinburgh September, 2026.
/-System,g & Democratic Governance (United Kingdom)
— ‘Tnte¥natipxal Executive Exposure Programme Dubai & Abu 06th — 13th ¥ 4,96,000.00
|/ i . Inf re Planning, Development & Dhabi (UAE) September, 2026
- ate artnerships (PPP)
;19 ‘I‘fternatmn ecutlve Exposure Programme 23rd - 30th % 4,96,000.00
e New York &
Nl Reforms, Performance . September, 2026
g (32 . . . Washington DC
l itizen-Centric Service (USA)
\ Dellvery
¥ Internatiotakdfxecutive Exposure Programme Singapore, 23rd — 30th T 4,96,000.00
on P_ublic Health, Preventive Healthcare & Malaysia & September, 2026
: fe}‘n’éﬁpﬁ otion Systems N Thailand
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International Executlve Exposure Progl amme Barcelona & 0oth — 13th T 4,96,000,°f
5. | on Urban Governance, Smart & Sustainable Madrid (Spain) October, 2026 ! \
Cities, City Management & Spatial Planning ' -
International Executive Exposure Programme 06th — 13th ¥5,96,000.00
. . New York &
6 on Flnancl..a] Governance, Governme.nt Washington DC October, 2026
* | Finance, Fiscal Management & Public Sector (USA)
Financial Systems
International Executive Exposure Programme Melbourne & 23rd —30th 1 5,96,000.00
7. | on Health Infrastructure Planning, Sydney October, 2026
Development & Healthcare Operations (Australia)
International Executive Exposure Programme Dubai 23rd -30th ¥ 4,96,000.00
, ubai & Abu
8. | on Infrastructure Planning, Development & Dhabi (UAE) October, 2026
Public—Private Partnerships (PPP)
International Executive Exposure Programme Tokyo & Osaka 06th — 13th ¥.5,96,000.00
9, | on Integrated Transport Systems, Strategic (Japan) November, 2026
Connectivity & Urban Mobility
International Executive Exposure Programme Dubai & Abu 06th - i3th T 4,96,000.00
10. | on Leadership & Managerial Skills, Dhabi (UAE) November, 2026
Management & Business Administration
International Executive Exposure Programme Melbourne & 23rd —30th ¥4,96,000.00
11. | on Affordable Housing, Housmg Policy & Sydney November, 2026
Urban Development (Australia) : . _
International Executive Exposure Programme Vietnam & 23rd - 30th ¥ 4,96,000.00
12. | on Agriculture Policy, Food Security, Rural Indonesia November, 2026
Livelihoods & Civil Supplies Management
13. | International Executive Exposure Programme Singapore, 06th — 13th Z4,96,000.00
on Public Health, Preventive Healthcare & Malaysia & December, 2026
Health Promotion Systems Thailand
International Executive Exposure Programme London & 06th — 13th ¥ 5,96,000.00
14. | on Leadershi» £ Managerial Skills, Edinburgh Der=mber, 2026
Management & Business Administration (United Kingdom)
International Executive Exposure Programme Tokyo & Osaka 23rd — 30th T 5,96,000.00
15. | on Leadership & Managerial Skills, (Japan) December, 2026
Management & Business Administration
International Executive Exposure Programme Barcelona & 23rd —30th Z.4,96,000.00
16. | on Urban Governance, Smart & Sustainable Madrid (Spain) December, 2026
Cities, City Management & Spatial Planning
International Executive Exposure Programme Dubai & Abu 06th — 13th ¥ 4,96,000.00
17. | on Leadership & Managerial Skills, Dhabi (UAE) January, 2027
Management & Business Administration
International Executive Exposure Programme Melbourne & 06th — 13th 7 5,96,000.00
18. | on Health Infrastructure Planning, Sydney January, 2027
Development & Healthcare Operations (Australia)
International Executive Exposure Programme 23rd —30th Z4,96,000.00
o Fievaee i e, - N New York & rary AT
19.i°® F...a._c..sl Governance, Covernm..nt Washington DC January, 2027
Finance, Fiscal Management & Public Sector (USA)
Financial Systems
International Executive Exposure Programme Singapore, 23rd - 30th ¥ 4,96,000.00
20. | on Public Health, Preventive Healthcare & Malaysia & January, 2027
Health Promotion Systems Thailand
International Executive Exposure Programme Paris (France) & 06th — 13th T 4,96,000.00
21. | on Foreign Policy, Diplomacy & Global Zurich February, 2027
Cooperation Systems {Switzerland)
International Executive Exposure Programme 06th — 13th 7 4,96,000.00
on National Security, Defence, Justice Systems, | Baku (Azerbaijan) | February, 2027
22. | Climate Governance, Sustainable &
Development, Green Growth, Local Thilisi (Georgia)
Government Systems, Decentralization,




| Gender Mainstreaming & Inclusive
| Governance
International Executive Exposure Programme | Auckland & 21st —28th ¥4,96,000.00
23 on Water Resources, Irrigation Infrastructure, Q::genas?o wh February, 2027
* | Urban Water Supply, Water Quality & Zealand
Sanitation Management (New aland)
International Executive Exposure Programme Paris (France) & 21st — 28th ¥ 4,96,000.00
24, | on Leadership & Managerial Skills, Zurich February, 2027
Management & Business Administration (Switzerland)
International Executive Exposure Programme . 06th —13th ¥ 4,96,000.00
25, | on Agriculture Policy, Food Security, Rural Vietam .& March, 2027
Livelihoods & Civil Supplies Management Indonesia
International Executive Exposure Programme 06th — 13th T 4,96,000.00
26 on Electric Mobility, E-Charging Dubai & Abu March, 2027
* | Infrastructure, Petroleum, Gas & Mining Dhabi (UAE)
Resource Governance
International Executive Exposure Programme Paris (France) & 23rd —30th % 4,96,000.00
27, | on Foreign Policy, Diplomacy & Global Zurich March, 2027
Cooperation Systems {Switzerland)
International Executive Exposure Programme Singapore, 23rd - 30th 2 4,96,000.00
28. | on Public Health, Preventive Healthcare & Malaysia & March, 2027
.| Health Promotion Svstems .} Thailand _ ' —

In addition to the above programme other customized international study tour programs to the destinations of choice can be
organized.

1. Program Scope & Institutional Scope

¢ Target Audience and Eligibility: Nominations are strictly restricted to mid-to-senior level administrators, including
Senior Government Officials from Central, State, and Union Territories, executives from Pub]ic Sector Undertakings
{PSUs), and officers from Autoad..ous Bodies, Boards, and Government Corporations. .

e Curriculum Focus: The program centers on global urban transformation, major infrastructure rewtallzauon, and smart
city governance. Learning is achieved via technical on-site inspections, bilateral briefings with city planning officials, and
operational case studies of transforming neighborhoods.

¢ Certification: A formal Certificate of Participation will be issued exclusively to officials who successfully complete 100%
of the scheduled itinerary, including all technical site briefings and field visits.

2. Direct Program Inclusions
The centralized participation fee paid by the sponsoring department operates as a single-window clearance and covers the following
core operational costs:
¢ Program Management Charges: Full administration costs, international faculty honorariums, specialized study tour
materials, and institutional venue infrastructure.
»  Aviation and Group Transit: Standard economy class return airfare, dedicated return alrport transfers, and group logistics
via luxury AC coachies for all scheduled field visits and project sites. - - -
e  Visa and Clearances: Processing fees for international visas, embassy coordination, and necessary official administrative

clearances.

¢  Accommodation: Lodging expenses for the exact duration of the program at a verified, comfortable 4-star hospitality
property.

s  Partial Dietary Arrangements: Daily buffet breakfast provided directly throughout the entire duration of the study tour
at the designated hotel.

s Comprehensive Risk Insurance: Premium insurance coverage addressing travel disruptions, emergency medical care,
transit delays, and baggage loss.



. Explicit Program Exclusions

Any cost outside the predefined operational framework must be handled separately. Sponsoring departments are advised to allocate
sdppiemerzary bidgets for the jollowing items:

Primary Daily Meals: All lunches and dinners throughout the duration of the tour are excluded from the core .
Participants are expected to utilize the standard Daily Allowance (DA) issued by their parent department to cover these
personal dining expenses.

Premium Flight Upgrades: An optional Business Class airfare upgrade is available upon request for an additional fixed
cost of INR 3,96,000.00+ GST 18% FExtra, per participant. This must be funded as a supplementary allocation by the
department based on the official's pay-matrix eligibility.

Personal and Incidental Expenses: Room service, laundry, personal telephone charges, mini-bar usage, and individual
out-of-pocket travel outside the official itinerary are strictly excluded.

‘4, Funding Mechanism and Financial Protocol

Sponsorship and Per-Diem Model: Sponsoring departments must process the primary composite participation fee in
advance to secure seat confirmation immediately folowing nomination approval.

Budget Head Allocations: In compliance with General Financial Rules, sponsering ministries and organizations should
debit these expenses under institutional budget heads such as "Domestic Travel Expenses (DTE)", "Foreign Travel
Expenses (FTE)", or "Training & Human Resource Development".

Advance Remittance Mandate: Under no circumstances will a participant be permitted to join the tour without the
advance remittance of the full participation fee within the specified institutional deadline.

5. GST Exemption on Government-Funded Training Programmes

-

~Statutory Provision: As per GOI Notification No. 9/2017-Integrated Tax (Rate) dated 28.06.17 (Sr. No. 75, Heading

9992, Page 19), no GST is applicable on services provided under any training programme to the Central Government, State
Government, or UT Administration.

Mandatory Condition: This tax exemption is strictly conditional upon the total expenditure of the training programme
being fully borne by the respective Central Government, State Govemment, or UT Administration.

6. Administrative Mandates and Compliance Deadlines

The 60-Day Submission Rule: Clear passportp! .  :cpies along with formal, signed nomination letters must be suty 2 g
to NCSTD at least 60 days prior to the program's commencement. This timeline is non-negotiable due to international visa
processing buffers and group block bookings.

Seat Availability Constraints: Nominations are conditionally registered upon receipt and are formally locked in strictly
on a first-come, first-served basis, subject to physical seat availability and successful fee clearance.

Fee Non-Refundability Policy: Once the participation fee is processed, it is strictly non-refundable as funds are
immediately committed to international hospitality suppliers and airline inventories.

Budget Safeguard and Substitutions: To protect pubkic and institutional funds against sudden administrative emergencies
or legislative duties, departments are permitted to substitute an alternate candidate of equivalent rank at no additional
charge. Alternatively, the credit may be carried forward and adjusted against future scheduled NCSTD training programs.

Our assistance in this matter is greatly appreciated, and we eagerly await your confirmation and any further responses at your
earliest convenience.
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Government of India E ~ M aj /
: 7 Ministry of Finance
2, (\\, Department of Economic Affairs
A0 ,M {BPCAT Section)
Kartavya Bhavan-1, New Delhi;
Dated the 28% August, 2026.

ECQBEQn+Pemo W Singapiore-Qatar Asia Middle East Dialogue (AMED) Training

v s on - “Inpovations in Governance” from 29th November to 3xd
gefy 'er, 2026 Poha, Qatax.

'I'he Repiiblid of Singapore has invited nominations for In-person Smgapore—
8YaT Asia Middle East Dialogue (AMED) Training Prograrmne on “Innovations in
Govemance" from 29th November to 3rd Decernber, 2026 in Doha, Qatar under

e Technical Assistance Programme with India. The programme is intended for mid-
! ‘G ‘ o Bemor-ievel government officials who are involved in leading and overseeing
klic sector reforms The ehg:bzhty condmons and other information about. the

indtion of candidates is regulated by the guidelines prescribed by DE&, a
ch is attached as Annex-II.

irse is sponsored by Government of Snxga.pore and the Government of
¢ the Singapore-Qatar Asia-Middle East Dialogue (.RMED) Training
e, who will provide yound-trip economy class aivfare, course fees,
yainers' fees, course materials and training venue, The nnmmated

\ & his/her nominating authonty shall have to bear the cost of
accommodal 'on and other local and incidental expenses.

.2"-552

4. The foJlowing forms need to be duly completed and. certified by the participant
and the competent authority of the nominating Ministry/Department;

12

5
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L
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i) ;Sponsormg Gmremnent’s application to be filled -online (available at

htfps:/ / J. Printed copy of application submitted by the
candidate online to SCP may be sent to DEA along with the other forris.

(i) DEA’s proforma -duly countersigned by compatent authonty (Annex-IV).

Application Form complete in all respects along with check-list should xeach
this Depa:rtmen! through the Bdministrative Ministry/Department of Govt. of
India ./State: Government/UT, as the case wmay ‘be,jot--

25.09.2026 posmvely atthe following address:~

%
37' V:tjay Shankar Upadhyaya,
‘Undérx Secxetary (BPC&T),
artment of Economic Affairs, Mirnistry of Finance,
) ,an' N, 1505_1 Kartavya Bhavan -1, New Delhi-1 10001.



)

Incomplete applications and nominations received after the cut-off date
will not be entertained. This may please be noted for strict compliance to avoid
dlsappomtmem at-a later stage, Theé candidates are adviséd to have their
applications processed through their administrative Departments well in time
and send complete information asked for in the forms spécified above. Details
of various short-terin traamng programmes are requiarly uploaded on Ministry
of Finance's website www.dea.goviin under the link “Foreignh Training
Programmes” [hitps://dea.gov. m/foreign—trmnmg—and-employeworner]

( Vijay Shankar Mpyd
Under Secretary to the Gd.

1. Joint Secretary (Admn.), Deptt. Of Administrative Reforms & Public
Grievances, Sardar Patel Bhavan, New Delhi.

2. JointSecretary (Admn.), Ministry of Statistics & Programme: 1mplementat10n,
1 Tyag RajMarg, New Delhi.

3. Joint Secretary {Admn.), NITI Aayog, Sansad Marg, New Delhi.

4. Joint Secretary (Admn.) of all Ministries/Departments, Government of India.
5. Chie{ Secretaries of all States Governments/UTs.

TO BE UPLOADED ON website of Departiment of Economic Affairs’ WEBEITE
[https://dea. gw.in/foreign-trmning-and—employee—comer]
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SINGAPORE COOPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

INNOVATIONS IN GOVERNANCE

29 NOVEMBER 2026 TO 3 DECEMBER 2026

Jointly Sponsored by the

SINGAPORE COOPERATION PROGRAMME

and the

INSTITUTE OF PUBLIC ADMINISTRATION, QATAR

under the

SINGAPORE - QATAR
ASIA-MIDDLE EAST DIALOGUE (AMED) TRAINING PROGRAMME

Singapore Cooperation Programme

The Singapore Cooperation Programme (SCP)
was established in 1992 to share Singapore’s
development experiences with other developing
countries, with an emphasis on technical
assistance. As a country whose only resource is its
peopie, Singapore believes that human resource
development is vital for sustained economic and
social progress.

To date, over 165,000 officials from more than 180
countries, teritories, and intergovemmental
organisations have participated in SCP courses and
study visits. The SCP is managed by the

Development Parnerships Directorate of the
Ministry of Fareign Affairs, Singapore.

SINGAPORE - QATAR

Institute of Public Administration,
Qatar

The Institute of Public Administration (IPA) was
established in 1964 and has achieved significant
milestones throughout its journey. In 1997, it was
re-established as the Institute for Administrative
Development, expanding its mandate to strengthen
the capabiliies of government employees and
support organizational development across the
public sector. In 2021, a notable transformation
occurred with the establishment of the Civil
Services and Government Development Bureau,
with which the IPA became affiliated,
demonstrating its essential role in developing the
public sector. This evolution was not just a change
in structure but also a reinforcement of its role in
enhancing governmental operations and services.

The IPA has dedicated itself to fostering
cooperation with government entities, aiming to
fulfill their evolving training and developmental
requirements. The |PA offers a comprehensive
range of 1,393 training courses, designed to meet
the diverse needs of trainees. By 2023, these
effots had successfully empowered 30,000
government  employees and  significantly
contributed to developing the public sector by
elevating govermment employees and fostering
innovalion and efficiency across the national
workforce.

ASIA-MIDDLE EAST DIALOGUE TRAINING PROGRAMME
INNOVATIONS N GOVERNANCE
29 NOVEMBER 2026 TO 3 DECEMBER 2026

Page 1 of 3
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GENERAL INFORMATION BROCHURE

Course Objectives

This course will share Singapore’s experience in
public policy and service delivery innovation, as
well as the capabilities the public service needs to
stay relevant.

Synopsis
Topics to be covered include:

+ Singapore’s approach to governance and
public service transformation

» Building a digital sconomy and fostering digital
inclusion

¢ Enabling design-driven innovation in the public
service

+ Leading organisational transformation

» The public service as convenor for citizen
engagement and participation

Methodology

This course will be conducted through lectures and
discussions and will include group discussions,
sharing sessions, Q&A, case studies, evaluation
sessions, experiential activities, and other learning
methodologies, using  suitable  education
technology tools to enhance interactivity during the
sessions.

Course Duration and Venue
This course will be conducted from 29 November
2026 to 3 December 2026 at the Asia-Middle East
Dialogue {AMED) Regional Training Centre for
Public Administration (RTCPA) in Doha, Qatar.

Address:

Institute of Public Administration —

Invited Countries

Africa, Asia and the Middle East

SINGAPORE — QATAR

Application Information
Applicants should be:

« Mid- to senior-level governmeni officials
involved in leading and overseeing public
sector reforms;

Nominated by their respective governments;
Proficient in writien and spoken English; and
In good health.

Prepared to participate actively in the
programme.

Terms of Award

This course is sponsored by the Government of
Singapore and the Government of Qatar.

The Governments of Singapore and Qatar wili bear
the following expenses for successful applicants,
thereafter, known as ‘“participants”, during the
course in Doha, Qatar. These expenses include:

¢ Course fees, including trainers’ fees, course
materials, and training venue,
+ Round-trip economy-class airfare

Note:

+ The nominating government will be
responsible for its participants’
accommodation, and other local and incidental
costs. Applicants are encouraged to verify the
availability of funding for their accommodation
and other local and incidental costs with their
respective nominating government;

s Participants are to bear iheir personal
expenses; and

e As insurance will not be covered, participants
are strongly advised to  purchase
comprehensive  travel insurance  which
includes adequate coverage for medical
evacuation in the event of any unexpected
emergencies.

ASIA-MIDDLE EAST DIALOGUE TRAINING PROGRAMME
INNOVATIONS IN GOVERNANCE
29 NOVEMBER 2026 TG 3 DECEMBER 2026

Page 2 of 3
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Regulations

Participants are required to comply with the
following:

o For entry into Qatar, participants are required
to adhere to the latest travel and health
requirements/advisories as indicated at
hitps:/Awww.moph.gov.qa/english/departments
{ministeroffice/hfid/Pages/Health-insurance-
Scheme.aspx

e Strictly observe the course schedule and
attend all training sessions. Participants will
receive a certificate of completion from the
SCP only upon attaining full attendance of the
course. Any leave of absence must be
substantiated with medical certificates or
compelling reasons. Failure to attain full
attendance will affect the eligibility for future
SCP participations; and

+ Carmry out instructions and abide by conditions
as may be stipulated by the nominating
authority or government and the Government
of Singapore and its appointed trainer, with
respect to the course.

Application Procedure

(Closing date for nomination: 3 October 2026)

The Govemments of Singapore and Qatar are
pleased to invite the respective National Focal
Points for Technical Assistance to nominate up to
three (3) suitable candidates for consideration.

Selection of candidates will be based on mefil.
Should there be more applicants than training
places, the Governments of Singapore and Qatar
seeks the understanding of the respective NFPs in
the event that its nominee(s) is not selected.

All nominations are to be submitted online at
hitps://go.gov.sg/sqqatariin2026 by 3_October
2026. NFPs are also required to endorse hominees
via ema# links. Instructions and FAQs for
Applicants and NFPs can be found at the links
below:

s Applicants: hitps://go.gov.sg/start-quide
¢ NFPs: https://go.gov.sa/start-nfp

Note:

e Participants will receive a cerfificate of
completion from the SCP upon completion of
the course.

s Please refrain from making telephone and
email inquiries on the status of your application
while your application is being processed.

 The Ministry of Foreign Affairs, Singapore wili
inform all applicants of the outcome of their
applications. The NFP will also be informed
directly. Flight arrangements should be made
only upon receipt of the Letter of Acceptance to
the course.

Follow us at:

SCP Website: www.scp.qov.sg

Facebook: www facebook.com/SCPFriends
instagram: www.instagrarmn.com/SCPFriends
IPA Instagram:
https://www.instagram.com/cgbgatar

SINGAPORE - OATAR
ASIA-MIDDLE EAST DIALOGUE TRAINING PROGRAMME
INNOVATIONS IN GOVERNANCE
29 NOVEMBER 2026 TO 3 DECEMBER 2026

Page3of 3
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NNEX-1i

SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS

Before applying for the training programme, the candidates are requested to satisfy themselves
whether they fulfili the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP)
administered by the Department of Economic Affairs(DEA), summarized below:-

ligibi
Duration of No. of years of | Upper age Cooling off | Limit on participation in number of
Training service fimit on the period trainings in a year
completed in date of FTP
Govt. as on the
date of FTP

Upto one 5 years Lessthan 58 Six months Two FTPs of duration of less than one
week _years week in a calendar year
One to Two 7 years Lessthan 58 One year One FTP of duration of one to two
weeks years weeks in a calendar year
More than 9 years Less than 55 Two years One FTP of duration more than two
two weeks ears weeks in a period of two vears

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off.

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also

satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency
before sending the nomination to DEA.

HOW TO APPLY
3. Filling up of application forms:-

{i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma,
application will not be entertained.

(ii) Ensure thatthe application form prescribed by the sponsoring agency is also complete in ali respect,
wherever the sponsoring agency asks for Country Report, the same should also be attached.

(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the
competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be
attached. Applications without vigilance clearance at the time of applying will not be entertained.

(iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or
any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without
undertaking form will be summarily rejected. It may be noted that submission fundertaking form is

not necessary in respect of fully funded training programmes and the candidate can mention ‘Not
Applicable’ in the form.

4, inations:-

(i) In case there is more than one nomination for a particular course, the nominating authority
State/Central Government should clearly indicate the prioritization of the nominees.

{ii) Application for the training programme is to be forwarded through the concerned
Ministry/Department after completing all necessary formalities. Applications are not to be sent to

the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal
Departmentie. DEA.

5, Clearance:-

Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political
clearance from MEA and have the sanction order issued from his/her administrative Department etc.

Abbreviation:-

JICA - Japan International Cooperation Agency, SCPTA - Singapore Cooperation Programme Training
Award, IMF - International Monetary Fund, MTCP - Malaysian Technical Cooperation Programme,
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1. Name

2. Date of Birth

3. Male/Female

4.Educational 5. Date of Entry
Qualifications into Govt. Service
6.Service to which 7. Date of Regular
Officer belongs appointment
8. Details of Posts held during the last five years (starting from present) :
S.No. | Post held & Period of | Ministry/Department/ Nature of Work
Pay level Posting | Organization

9. Name of training programme
applied for and its relevance to

the candidate

10. Papers etc, if any, published

by the candidate
11. Details of Foreign Training Programmes attended during the last two years :
S.No. | Dates & Duration | Subject/title of training Name of the Source of
Of Training Training funding
Institution

Signature of the candidate:

Office Phone :
Mobile No.

E-mail :

Certified that Shri/Ms.

CERTIFICATE

is clear from vigilance angle. In case the
programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B} is attached.

Signature of the Competent Administrative

Authority of the applicant with Name,

Designation, Phone Number and Email
{alongwith official seal)




CHECK LIST

ANNEX-IV

Sl. Required Documents YES/NO

No.

1. MTCP Application Form/ JICA Application Form /
Online Submitted Singapore Application Form
alongwith supervisor endorsement

2. Complete DEA Proforma alongwith Vigilance
Clearance

3. Whether Application has been recommended/
nominated by Line Ministry/Department/State
Government

4.

Whether undertaking by Ministry/Department is
given for bearing the air fare for the travel where
training is not fully funded.




. )
- In.;:ve_rson Singapore-Qatar Asia Middie East Dialogue (AMED) @
Training Programme on “Innovations in Governance” from 29th < cs-bihar@nic.in >

November to 3rd December, 2026 in Doha, Qatar bihar

ANIL KUMAR CHOURASIA Assistant Section Officer, DEA, . o
Min. Of Finance ghourasm.anll@mc.m

Fri, 28 Aug 2026 12:23:34 PM +0530

To "Satish Jadhav"<satish.kj@nic.in>,"Arindam Modak"
<arindam.modak@gov.in>,"KS REJIMON"<ks.rejimon@nic.in>,"ash-mohfw"
<ash-mohfw@nic.in>,"RAJEEV KUMAR"<jsadmin-mha@nic.in>,"rohitmathur"”
<rohit. mathur@nic.in>,"jspc-cpc"<jspc-cpc@gov.in>,"jschem-cpc"<jschem-
cpc@gov.in>,"Bhuvnesh Kumar Kumar"<bhuvnesh.k@meity.gov.in>,"jssk-dst"
<jssk-dst@gov.in>,"Kchaturvedi"<K.chaturvedi@gov.in>,"jsupa-mhupa"<jsupa-
mhupa@gov.in>,"js-mowr"<js-mowr@nic.in>,"Syed Rizwi"
<syed.rizwi@gov.in>,"jsad-moe"<jsad-moe@gov.in>,"Sanjay Kumar Agarwal”
<agarwal.sanjay@nic.in>,"js1tourism"
<js1.tourism@gov.in>"VENKATESAPATHY S"<js-
shipping@gov.in>,"sureshkumar1972"<suresh.kumar1872@gov.in>,"Jai Prakash
Shivahare"<js-jps@gov.in>,"Vinamra Mishra"
<is.tech.msme@gov.in>,"satyajitmishra"<satyajit. mishra@nic.in>,"jsrc-mord"
<jsrc-mord@gov.in>,"amstaff"<amstaff@rb.railnet.gov.in>,"crb"
<crb@rb.railnet.gov.in>,"pallaviagarwal"<pallavi.agarwal@gov.in>,"js"
<js@moes.gov.in>,"samirkumar"<samirkumar@pnic.in>,"ANUPAM KUMAR"
<jsadmin-mnre@gov.in>,"Vijay Kumar Sinha"<sinha.vijay@nic.in>,"SAJEESH
KUMAR N"<jsadmin-dosje@gov.in>,"RAJEEV SHARMA"
<wb113@ifs.nic.in>,"Jyotsana Ekka"<ddgtrg-dot@nic.in>,"srinivasdanda™
<srinivas.danda@gov.in>,"Saurabh Kumar"<eaap-dfs@nic.in>,"jse"
<jse@nic.in>"JS DT"<jsdt-moca@gov.in>,"jsnavy-dma"<jsnavy-
dma@gov.in>,"raghurajmr"<raghurajmr@ias.nic.in>,"sagarmehra”
<sagar.mehra@nic.in>,"Awadhesh Kumar"<srea-dop@gov.in>,"sthakur”
<sthakur@nic.in>,"jsadmasi-culture"<jsadmasi-culture@gov.in>,"jsestt"
<jsestt@mea.gov.in>,"Sanjayroy14"<Sanjay.roy14@nic.in>,"SD Sharma"
<js.admn-dopt@gov.in>,"js-ca"<js-ca@nic.in>,"Dushyant Mudgal”
<ddgestt@indiapost.gov.in>,"AJAY ARORA"<ajay.arora69@gov.in>,"nkmishra"
<nk.mishra@nic.in>,"js2-mopr"<js2-mopr@gov.in>,"islr-dolr"<jslr-
dolr@nic.in>,"AGARWAL NAVIN"<navin.agarwal7 i@gov.in>,"LUCAS
KAMSUAN"<js.admn-dpe@gov.in>,"js-establishmentmoc"<js-
establishment.moc@gov.in>,"vijaymittal"<vijay.mittal@nic.in>,"rpthakur25™
<rp.thakur25@nic.in>,"ara-hccg"<ara-hc.cg@gov.in>,"masaldangaurav"
<masaldan.gaurav@nic.in>,"Praveen D"<d.praveen@nic.in>,"information”
<information@cbi.gov.in>,"jslegal1"<jslegal1 @mea.gov.in>,"jsfiimsinb"
<jsfilms.inb@nic.in>,"Dr. Muthukumarasamy B"<js-nim@dahd.nic.in>,"jsaa"
<jsaa@dae.gov.in>,"js-dor"<js-dor@gov.in>,"cs"<cs@ap.gov.in>,"cs-arunachal”
<cs-arunachal@nic.in>,"cs-assam"<cs-assam{@nic.in>,"csofficecg"
<csoffice.cg@nic.in>,"cs-bihar"<cs-bihar@nic.in>,"csdelhi"
<csdelhi@nic.in>,"chiefsecretary"<chiefsecretary@gujarat.gov.in>,"cs-goa"<cs-
goa@nic.in>,"¢cs"<cs@bhry.nic.in>,"cs-hp"<cs-hp@nic.in>,"cs-jandk"<cs-
jandk@nic.in>,"cs-jharkhand"<cs-jharkhand@nic.in>,"cs"
<cs@karnataka.gov.in>,"chiefsecy"<chiefsecy@kerala.gov.in>,"cs"
<cs@mp.nic.in>,"cs"<cs@maharashtra.gov.in>,"cs-manipur"<cs-
manipur@nic.in>,"cso-meg"<cso-meg@nic.in>,"cs-mizoram" <cs-
mizoram@nic.in>,"csngl"<csngl@nic.in>,"csori"<csori@nic.in>,"cs"



<cs@punjab.gov.in>,"csraj"<csraj@rajasthan.gov.in>,"cs-skm"<cs-
skm@nic.in>,"cs-tripura“<cs-tripura@nic.in>,"cs-uttaranchal<cs-
uttaranchal@nic.in>,"csup"<csup@nic.in>,"cs-westbengal’<cs-
westbengal@nic.in>,"cs-andaman”<cs-andaman@nic.in>,"cspon"
<cs.pon@nic.in>,"cs"<cs@tn.gov.in>

Cc "Vijay Upadhyaya"<vs.upadhyay@gov.in>,"SWEETI GARG"
<sweeti.garg@gov.in>

Sir/Madam,

Please find attachment regarding In-person Singapore-Qatar Asia Middle East
Dialogue (AMED) Training Programme on “Innovations in Governance" from 29th

November to 3rd December, 2026 in Doha, Qatar, for information and necessary
action.

With regards,

Anil Kumar Chourasia,

ASO, BPC&T Section,

Bilateral Cooperation Division,
Department of Economic Affairs,
Ministry of Finance,

Kartavya Bhavan -1.

Telephone no. : 24012886

1 Attachment(s)

' 12-41-26-final.pdf
698.3KB o
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6. Incomplete applications and nominations recewed after the cut-off date will
not be entertained. This may please be noted ior- -strict comphance to avoid
dxsappomtmeni at a later stage. The candidates are advised to have their
applications processed through their administrative Departriienits: well in timie and,
‘send complete’ mfamaﬁon asked for in the forms specified above De’tgﬂs f,:ivarmns
short-term fraining pr¢ 1 a: :Tel
weabsite: mdea.gov.m “afider the Tink- "ForelgrL Trainin
[https*//dea.gov.m!foreign—txmg-and—employee-comez]

1. Joint Secretary (Admn.), Department of Legal Affairs,
Justice, Shastiri Bhawan, New Delhi.

2. JointSecretary (L&T) Legal & Treaties Division, Ministxy. oi Extemal .Rffa:rs
JLN Bhawan; New Delhi.

3. JointSecretary {Admn.}, Deptt. of Commerce, Udyog Bhavan, New Delhi:

4. Joint Secretaxy. (Admn. ) Ministry of Corporate Affairs, Shasmﬁhawan, New
“Delhi.

'8, JointSecretary (Admn.) of 4l Ministries/Departmenits, Govermmerit of India,
6. Chief Secreétaries of all States Governments/UTs,.

istry of Law and

TO BE UPLOADED ON website of Depaxnnent of Economiic Affairs’ WEBSITE
hitps: //dea.gov.inliore:gn-trainingmdemphyeemmer]

—~ v
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SINGAPORE COOPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

INTERNATIONAL DISPUTE RESOLUTION

1 TO 5 MARCH 2027

Sponsored by the

SINGAPORE COOPERATION PROGRAMME

under the

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD

Singapore Cooperation Programme

The Singapore Cooperation Programme (SCP)
was established in 1992 to share Singapore’s
development experiences with other developing
countries, with an emphasis on development
assistance. As a country whose only resource is its
people, Singapore believes that human resource
development is vital for sustained economic and
social progress.

To date, over 165,000 officials from more than 180
countries, tertories, and intergovernmental
organisations have participated in SCP courses and
study visits. The SCP is managed by the
Development Partnerships Directorate of the
Ministry of Foreign Affairs, Singapore.

Course Objectives

This course will provide an understanding of the
key mechanisms to resolve intemational disputes
involving states - litigation, mediation, and
arbitration - and the legal and institutional
frameworks that support them.

Synopsis
Topics to be covered include:

Overview of International Dispute Resolution;
Growing role of International Courls and
Tribunals;

» Transformations in investment arbitration,
including  debates around  legitimacy,
transparency, and Investor-State Dispute
Settlement (ISDS) system;

¢ . Evolving challenges faced by governments in
navigating available mechanisms, including
the need 0 bajlance state sovereignty with
intermational obligations; and

s Dispute resolution, and the Singapore
Convention on Mediation.

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD:
INTERNATIONAL DISPUTE RESOLUTION
170 5 MARCH 2027

Pege 1of3
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SINGAPORE COOPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

Methodology

The course will be conducted in-person in
Singapore and will include the delivery of course
sessions, case studies, couniry presentations as
well as group discussions,

Course Duration and Venue

The course will be held over five {5) days from 1 to
5 March 2027 in Singapore.

Application Information
Applicants should be:

e Mid- to senior-level government officials
involved in intemational dispute resolution;

« Nominated by their respective governments;

s  Proficient in written and spoken English; and

¢ ingood health.

Terms of Award

The course is sponscred by the Govermnment of
Singapore under the Singapore Cooperation
Programme Training Award.

Under this programme arrangement, the
Government of Singapore will bear the following
expenses for the successful applicants (thereafter
known as participanis) during their training in
Singapore. These expenses include:

*  Course fees;

* Visa application fees for entry into Singapore
{Note. participanis are responsible for thesir
own transit visas (if any)];

* Hotel accommodation for the entire duration of
the ocourse. Complimentary breakfast is
provided in the hotel from the first day of the
course to one day after the course;

*  Per diem of One Hundred and Thirty Singapore
Dollars (S$130) in cash from the first day to the
last day of the course. A proportionate
reduction in the per diem will be made if you
are unable to atltend the full duration of the
course;

* Transportation between hotel and training
venue; and

+ Basic insurance coverage {Group
Hospitalisation and Surgical; Group Personal
Accident) for participants during their stay in
Singapore, in accordance with the policy of a
local insurance company.

Note:

* The nominating government will be
responsible for its participants’ round-trip
airfares. Applicants are encouraged o verify
the availability of funding for their round-trip
airffares with their respective nominating
government;

* Participanis are o bear all expenses prior to
receiving the per diem; and

* As the basic insurance coverage does not
cover any pre-existing conditionsfillnesses
and/or any outpatient medical/dental
treatment, participants are strongly advised to
purchase comprehensive ftravel insurance
which includes adequate coverage for medical
evacuation in the event of any unexpected
emergencies,

Regulations

Parlicipants are required to comply with the
following:

« For entry intc Singapore, participants are
required to adhere to the laiest travel and
health requirements/advisories as indicated at
www.ica.gov.sg/enter-transit-depart;

+ Strictly observe the course schedule and
attend all training sessions. Participants will
receive a certificate of completion from the
SCP only upon attaining fuli attendance of
the course. Any leave of absence must be
substantiated with medical certificates or
compelling reasons. Failure to attain full
attendance will affect the eligibility for future
SCP participations; and

» Carry out instructions and abide by conditions
as may be stipulated by the nominating
authority or government and the Government
of Singapore and its appointed trainer, with
respect to the course.

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD:
INTERNATIONAL DISPUTE RESOLUTION
1TO 5 MARCH 2027

Page 2 of 3
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Application Procedure
(Closing date for nomination: 3 January 2027)

The Govemment of Singapore is pleased to invite
the respective National Focal Points for Technical
Assistance (NFP) to nominate one (1) suitable
applicani(s). Selection of candidates will be based
on merit. Should there be more applicants than
training places, the Government of Singapore
seeks the understanding of the respective NFPs in
the event that its nominee(s) is not selected.

All nominees are to submit their applications onling
at https:/igo.gov.sglidr27 by 3 January 2027.
NFPs are also required to endorse nominees via
email links. Instructions and FAQs for Applicants
and NFPs can be found at the links below:

s Applicants: https://go.gov.safstart-guide
» NFPs: hitps://go.gov.sg/start-nfp

Note:

» Partlicipants will receive a certificate of
completion from the SCP upon completion of
the course. .

o Please refrain from making telephone and
email inquiries on the status of your application
while your application is being processed.

+« The Ministry of Foreign Affairs, Singapore will
inform all applicants of the outcome of their
applications. The NFP will also be informed
directly. Flight arrangements should be made
only upon receipt of the Letter of Acceptance to
the course.

Follow us at:

»  SCP Website: www.scp.qov.sq
*« Facebook: www.facebook.com/SCPFriends
s Instagram: www.instagram.com/SCPFriends

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD:
INTERNATIONAL DISPUTE RESOLUTION
1TO 5 MARCH 2027

Pege 3 of 3
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SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS

Before applying for the training programme, the candidates are requested to satisfy themselves
whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes {(FTP)
administered by the Department of Economic Affairs(DEA), summarized below:-

igibility Conditi
Duration of No.ofyearsof | Upper age Cooling off | Limit on participation in number of

Training service limit on the period trainings in a year

completed in date of FTP
Govt as on the
date of FTP

Upte one 5 years Lessthan 58 Six months Two FTPs of duration of less than one
week years week in a calendar year
One to Two 7 years Lessthan 58 One year One FTP of duration of one to twe
weeks _years weeks in a calendar year
More than 9 years Less than 55 Two years One FTP of duration more than two
two weeks years weeks in a period of two years

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off.

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also

satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency
before sending the nomination to DEA.

HOW TO APPLY
3. ildi ion S:-

(i} Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma,
application will not be entertained.

(ii) Ensure thatthe application form prescribed by the sponsoring agency is also complete in all respect,
wherever the sponsoring agency asks for Country Report, the same should also be attached.

(iif) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the
competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be
attached. Applications without vigilance clearance at the time of applying will not be entertained.

{iv} In case of training programmes which ae not fully sponsored and where expenses on Air travel or
any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without
undertaking form will be summarily rejected. It may be noted that submission f undertaking form is

not necessary in respect of fully funded training programmes and the candidate can mention *‘Not
Applicable’ in the form.

4, (1] ati -

(i) In case there is more than one nomination for a particular course, the nominating authority
State/Central Government should clearly indicate the prioritization of the nominees.

(i) Application for the training programme is to be forwarded through the concerned
Ministry /Department after completing all necessary formalities. Applications are not to be sent to

the sponsoring foreign country/agency direct unliess the same has been endorsed by the Nodal
Department i.e. DEA.

5. e ce:-

Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the
applicant, he/she will be responsible to compiete all pre-departure formalities like obtaining political
clearance from MEA and have the sanction order issued from his/her administrative Department etc.

Abbreviation:-

JICA - Japan International Cooperation Agency, SCPTA - Singapore Cooperation Programme Training
Award, IMF - International Monetary Fund, MTCP - Malaysian Technical Cooperation Programme.



ANNEX-II
DEA PROFORMA FOR FOREIGN TRAINING

1. Name
2. Date of Birth 3. Male/Female
4.Educational 5. Date of Entry
Qualifications into Govt. Service
6.5ervice to which 7. Date of Regular
Officer belongs appointment
8. Details of Posts held during the last five years (starting from present) :
S.No. | Post held & Period of | Ministry/Department/ Nature of Work
Pay level Posting Organization

9. Name of training programme
applied for and its relevance 1o
the candidate

10. Papers etc, if any, published

by the candidate
11. Details of Foreign Training Programmes attended during the last two years :
S.No. | Dates & Duration | Subject/title of training Name of the Source of
Of Training Training funding
institution
Signature of the candidate:
Office Phone :
Mobile No.
E-mail :
CERTIFICATE
Certified that Shri/Ms. is clear from vigilance angle. In case the

programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B) is attached.

Signature of the Competent Administrative
Authority of the applicant with Name,
Designation, Phone Number and Email
(alongwith official seal)




CHECK LIST

Sl Required Documents YES/NO

No.

1. MTCP Application Form/ JICA Application Form /
Online Submitted Singapore Application Form
alongwith supervisor endorsement

2. Complete DEA Proforma alongwith Vigilance
Clearance

3. Whether Application has been recommended/
nominated by Line Ministry/Department/State
Government

4. Whether undertaking by Ministry/Department is

given for bearing the air fare for the travel where
training is not fully funded.




: &f . Annex-111
~% b . . .
; To be filled only in case the Training Programme is not fully sponsored
'PART-A
ERTAK

This is to cemfy that in the event of selection, Ministry/ Department/ State Government
of undertakes to bear the cost of round-trip airfare and other related

expenses (which may also indude the expenditure on local travel, accommodation, insurance, living
and other expenses, depending upon the terms of sponsorship for each course/training, as specified
in  the brochurefletter of concerned sponsoring organization) in respect of
Shri/Ms. Designation working in

this Department/ Ministry/ State Government for attending Training Programme/Course on
__sponsored by from to

Signature of Competent Authority
Name
Designation
{SEAL)

N . OR

PART-B
UNDERTAKING FOR SELF FINANCING

This is to certify that in the event of my selection, I
holding the post of, in the Ministry/Departiment/State Government
of , undertake to bear the cost of round-trip airfare and other related

expenses {which may also include the expenditure on local travel, accommodation, insurance, living
and other expenses, depending upon the terms of sponsorship for each course/training, as specified
in the brochure/ietter ot: concermed  sponsoring  organization) for  attending
Training Programme/Course on sponsored by
from to

This issues with the approval of the Competent Authority.

(Signature of the candidate)
Name, Designation (With seal)
Countersigned by:

Signature of Competent Authority
Name, Designation {(With seal)

Either Part A or Part B (whichever is applicable) to be filled Page 2
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It _serson Singapore Cooperation Programme on “International

Dispute Resolution” from 1st March to 5th March, 2027 in g?'l; < cs-bihar@nic.in
Singapore thar

ANIL KUMAR CHOURASIA Assistant Section Officer, DEA, <h . N@nici
Min. Of Finance g ourasia.anil@nic.in

Tue, 01 Sep 2026 3:00:19 PM +0530

To "mohdmugeen"<mohd.mugeen@gov.in>,"Luther Rangreji”
<jslegall @mea.gov.in>,"Mr Kumar"<suresh.kumar1972@gov.in>,"jsbd-mca"
<jsbd-mca@gov.in>"ash-mohfw"<ash-mohfw@nic.in>,"RAJEEV KUMAR"
<jsadmin-mha@nic.in>,"rohitmathur™<rohit. mathur@nic.in>,"jspc-cpc"<jspc-
cpc@gov.in>,"jschem-cpc"<jschem-cpc@gov.in>,"Bhuvnesh Kumar Kumar”
<bhuvnesh.k@meity.gov.in>,"jssk-dst"<jssk-dst@gov.in>,"Kchaturvedi"
<K.chaturvedi@gov.in>,"jsupa-mhupa”<jsupa-mhupa@gov.in>,"js-mowr"<js-
mowr@nic.in>,"Syed Rizwi"<syed.rizwi@gov.in>,"jsad-moe"<jsad-
moe@gov.in>,"Sanjay Kumar Agarwal"<agarwal.sanjay@nic.in>,"js1tourism"
<js1.tourism@gov.in>,"VENKATESAPATHY S"<js-shipping@gov.in>,"Jai
Prakash Shivahare"<js-jps@gov.in>,"Vinamra Mishra"
<js.tech.msme@gov.in>,"satyajitmishra"<satyajit. mishra@nic.in>,"jsrc-mord"
<jsrc-mord@gov.in>,"amstaff'<amstaff@rb.railnet.gov.in>,"crb”
<crb@rb railnet.gov.in>,"KS REJIMON"<ks.rejimon@nic.in>,"pallaviagarwal”
<pallavi.agarwal@gov.in>,"js"<js@moes.gov.in>,"samirkumar"
<samirkumar@nic.in>,"ANUPAM KUMAR"<jsadmin-mnre@gov.in>,"Vijay Kumar
Sinha"<sinha.vijay@nic.in>,"SAJEESH KUMAR N"<jsadmin-
dosje@gov.in>,"RAJEEV SHARMA"<wb113@ifs.nic.in>,"Jyotsana Ekka"<ddgtrg-
dot@nic.in>,"srinivasdanda"<srinivas.danda@gov.in>,"Saurabh Kumar"<eaap-
dfs@nic.in>,"jse"<jse@nic.in>,"JS DT"<jsdt-moca@gov.in>,"jsnavy-dma"
<jsnavy-dma@gov.in>,"raghurajmr"<raghurajmr@ias.nic.in>,"sagarmehra™
<sagar.mehra@nic.in>,"Awadhesh Kumar"<srea-dop@gov.in>,"sthakur”
<sthakur@nic.in>,"jsadmasi-cuiture"<jsadmasi-culture@gov.in>,"jsestt"
<jsestt@mea.gov.in>,"Sanjayroy14"<Sanjay.roy 14@nic.in>,"satishkj"
<satish.kj@nic.in>,"SD Sharma"<js.admn-dopt@gov.in>,"js-ca"<js-
ca@nic.in>,"Dushyant Mudgal"<ddgestt@indiapost.gov.in>,"nkmishra”
<nk.mishra@pnic.in>,"js2-mopr"<js2-mopr@gov.in>,"jslr-dolr"<jsir-
dolr@nic.in>,"AGARWAL NAVIN"<navin.agarwail71@gov.in>"LUCAS
KAMSUAN"<js.admn-dpe@gov.in>,"js-establishmentmoc”<js-
establishment.moc@gov.in>,"vijaymittal"<vijay.mittal@nic.in>,"rpthakur25"
<rp.thakur25@nic.in>,"ara-hccg"<ara-hc.cg@gov.in>,"masaldangaurav”
<masaldan.gaurav@nic.in>,"Praveen D"<d_ praveen@nic.in>,"information"
<information@cbi.gov.in>,"arindammodak"<arindam.modak@gov.in>,"jsfilmsinb"
<jsfilms.inb@nic.in>,"Dr. Muthukumarasamy B"<js-nim@dahd.nic.in>,"jsaa"
<jsaa@dae.gov.in>,"js-dor"<js-dor@gov.in>,"cs"<cs@ap.gov.in>,"cs-arunachal”
<cs-arunachal@nic.in>,"cs-assam"<cs-assam@nic.in>,"csofficecg”
<csoffice.cg@nic.in>,"cs-bihar"<cs-bihar@nic.in>,"csdelhi”
<csdelhi@nic.in>,"chiefsecretary”<chiefsecretary@gujarat.gov.in>,"cs-goa"<cs-
goa@nic.in>,"cs"<cs@hry.nic.in>,"cs-hp"<cs-hp@nic.in>,"cs-jandk"<cs-
jandk@nic.in>,"csjharkhand"<cs-jharkhand@nic.in>,"cs"
- <cs@karnataka.gov.in>,"chiefsecy"<chiefsecy@kerala.gov.in>,"cs"

~ <cs@mp.nic.in>,"cs"<cs@maharashtra.gov.in>,"cs-manipur"<cs-
manipur@nic.in>,"csc-meg"<cso-meg@nic.in>,"cs-mizoram"<cs-
mizoram@nic.in>,"csngl"<csngl@nic.in>,"csori"<csori@nic.in>,"cs"
<cs@punjab.gov.in>,"csraj"<csraj@rajasthan.gov.in>,"cs-skm"<cs-



dd1n)-1 Y les]
skm@pnic.in>,"cs-tripura"<cs-tripura@nic.in>,"cs-uttaranchal“<cs- T
uttaranchal@nic.in>,"¢csup”<csup@nic.in>,"cs-westbengal’<cs- -~
westbengal@nic.in>,"cs-andaman”<cs-andaman@nic.in>,"cspon”
<cs.pon@nic.in>,"cs"<cs@tn.gov.in>

Cc "Vijay Upadhyaya“<vs.upadhyay@gov.in>,"SWEET! GARG"
<sweeti.garg@gov.in>

Sir/Madam,

Please find attachment regarding In-person Singapore Cooperation
Programme on “International Dispute Resolution’ from 1st March to 5th Mazrch,
2021 in Singapore, for information and necessary action.

With regards,

Anil Kumar Chourasia,

ASO, BPC&T Section,

Bilateral Cooperation Division,
Department of Economic Affairs,
Ministry of Finance,

Kartavya Bhavan -1.

Telephone no. : 24012886

1 Attachment(s)

" 12-43.26-finalpdf
L21MB



No. 12!40f2026—BPC&'E N €-616779<

Goverriment of India
‘ (BPC&T Section
G e
! Dated the 27 Rugust, 2026.

-persom Singapore Cooperation Programme on “Public Administration
from 23rd Novermbér to 27th Novembez, 2026 in Singapore.

Nwmber to 27th Nwember, 2026 in Smgapore under the Techmcal Assistance
Ptogxamme with India. The programume is intended for mid- to senior-level
overnment aﬁaahwhommhe&mpuhhcgmnmemdadmmmraﬁon The
Bligik ihty conditions and other infornmation about the course are mentioned in the
rformation Brochure received from the sponsoring Government (Annex-T). Number
of.slots available for India is One:

wh ehisatamaasm .

and:date or hialher nominaﬁng authority shall have to hear the cost

kt¥ip air fare and other travel related expenses. An undertaking to this
Bt to be given by the participant or his/her Ministry/Department/State
‘-9 ent in case they agree to bear the travel expenses in the prescribed format

e following forms need to be duly completed and certified by the participant
and the ‘competent authority of the nominating Ministry/Department:

(i) Sponsoxmg Govemment’s apphca;non to be filled online (available at
1y ). Printed copy of application submitted by the

‘E candxdateonhnetoSGPmyhesenttoDEAahngwﬁhth&otherfom
EC&* v ! (ii) DEA's proforma - uly countersigned by corapetent authority (Aunex-IV).
N8

a (M 8. Application Form compleie in all respects along with check-list should reach
L; lt'\ this Departinent throngh the Administrative Ministry/Department of Govt. of
i’i;‘i é !nd:a /State chmenfm'r, as the case may be,not latexr than

A EIS.OS.ZGBG’?"" e follo

Contd.....2/~




i

6. Incomplete applications and nominations received after the cut-off date will .
not be entertained. This may please be noted for strict compliance to avoid
disappointment at ‘a later stage. The candidates are advised to have their .
applications processed through their administrative Departments well in time anél
"sendcompleiemfamhonaskedforinthefomspec:ﬁadabwe Details of various
short-term training programmes are regularly nploaded. on Ministry of Finance’s
website www.dea.gov.in under the link "Puxexgm ‘Training Programmes”

[h!tps.!ldea.gov.inlfomlgn-&aining and-¢

1. Joint Secretary (Admn.) of all hﬁms%riasmepamm Government of India:
2. 'Chief Secretaries of all States Governmerits/UTs.

TO BE UPLOADED ON website of Bepamnent of Economic Affairs' WEBSITE
[ktips /fdea.gmr infforeign—hraining—and—employee—comer]



SINGAPORE
) COOPERATION
PROCRAMME

SINGAPORE COOPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

PUBLIC ADMINISTRATION AND GOVERNANCE

23 TO 27 NOVEMBER 2026

Sponsored by the

SINGAPORE COOPERATION PROGRAMME

under the

SINGAPORE COOPERATION PROGRAMME CALENDAR COURSES

Singapore Cooperation Programme

The Singapore Cooperation Programme (SCP)
was established in 1992 to share Singapore’s
development experiences with other developing
countries, with an emphasis on technical
assistance. As a country whose only resource is its
people, Singapore believes that human resource
development is vital for sustained economic and
social progress.

To date, over 165,000 officials from more than 180
countries, territories, and intergovermmental
organisations have participated in SCP courses and
study visits,. The SCP is managed by the
Development Partnerships Directorate of the
Ministry of Foreign Affairs, Singapore.

SINGAPORE COOPERATION PROGRAMME CALENDAR COURSES:

Civil Service College

Civil Service College (CSC) is the central learning
institution for the Singapore Public Service. It plays
a pivotal role in nurturing and developing people for
a first-class Public Service. As a Statutory Board
under the Prime Minister's Office, we endeavour to
be the heart of leaming excellence and
development for the Singapore Public Service.

CSC offers a comprehensive suite of programmes
that build strategic capability in the public service,
focusing particularly on core areas in public
governance, leadership, public administration and
management. We work closely with central
government and public sector agencies to embed
values, communicate public sector directions, and
manage change in individuals and organisations.

CSC partners public and private sector organisations
as well as academia and interational government
agencies to exchange best practices and
experiences in leadership, policy development,
public administration and public reforms. By sharing
the Singapore government's experience and best
practices, CSC hopes to promote good governance
and develop goodwill co-operation and
understanding between different governments
across the world.

PUBLIC ADMINISTRATION AND GOVERNANCE
23 TO 27 NOVEMBER 2026

Page 1of 3



SINGAPORE
s ‘a COOPERATION
PROGRAMME

SINGAPORE COOPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

Course Objectives

This course will share Singapore's experience in
public governance and administration in building a
future-ready and responsive public service.

Synopsis
Topics to be covered include:

+ Singapore's approach to govemance and
public service transformation

o Public accountability and financial
management in the Singapore public
service

¢ Human resource management in the
Singapore public service

« Hamessing technology in the public
service delivery

+ The public service as convenor for citizen
engagement and participation

Methodology

The course will be conducted in-person in
Singapore and will include briefings, case studies,
country presentations as well as group

discussions.

Course Duration and Venue

The course will be held over 5 days from 23 to 27
November 2026 in Singapore.

Application Information
Applicants should be:

¢ Mid- to senior-level government officials
involved in public govemance and
administration;
Nominated by their respective govemments;
Proficient in written and spoken English; and
In good health.

Terms of Award

The course is sponsored by the Government of
Singapore under the Singapore Cooperation
Programme Calender Courses.

SINGAPORE COOPERATION PROGRAMME CALENDAR COURSES:

Under this programme arrangement, the
Government of Singapore will bear the following
expenses for the successful applicants (thereafter
known as participants) during their training in
Singapore. These expenses include:

*  Course fees;

* Visa application fees for entry into Singapore
[Note: participants are responsible for their
own transit visas (if any));

* Hotel accommaodation for the entire duration of
the course. Complimentary breakfast is
provided in the hotel from the first day of the
course 10 one day after the course;

*  Per diem of One Hundred and Thirty Singapore
Dollars (S$130) in cash from the first day to the
last day of the course. A proportionate
reduction in the per diem will be made if you
are unable to attend the full duration of the
course;

* Transportation between hotel and training
venue; and

* Basic insurance coverage {Group
Hospitalisation and Surgical; Group Personal
Accident) for participants during their stay in
Singapore, in accordance with the policy of a
local insurance company.

Note:

* The nominating government wil be
responsible for its participants’ round-trip
airfares. Applicants are encouraged to verify
the availability of funding for their round-trip
airfares with their respective nominating
government;

* Participants are fo bear all expenses prior 0
receiving the per diem; and

* As the basic insurance coverage does not
cover any pre-existing conditionsf/ilinesses
andlor any outpatient medical/dental
treatment, participants are strongly advised to
purchase comprehensive ftravel insurance
which includes adequate coverage for medical
evacuation in the event of any unexpected
emergencies.

PUBLIC ADMINISTRATION AND GOVERNANCE
23 TQ 27 NOVEMBER 2026

Page 2 of 3
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SINGAPORE COOPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

SINGAPORE
S ‘Q COOPERATION
PROGRAMME
Regulations

Participants are required to comply with the
following:

e For entry into Singapore, participants are
required to adhere to the latest travel and
health requirements/advisories as indicated at
www.ica.gov.sg/enter-transit-depart;

s Strictly observe the course schedule and
attend all training sessions. Participants will
receive a certificate of completion from the
SCP only upon attaining full attendance of
the course. Any leave of absence must be
substantiated with medical certificates or
compelling reasons. Failure to attain full
attendance will affect the eligibility for future
SCP participations; and

s Carry out instructions and abide by conditions
as may be stipulated by the nominating
authority or government and the Government
of Singapore and its appointed trainer, with
respect to the course.

Application Procedure
{Closing date for nomination: 256 September 2026)

The Govemment of Singapore is pleased to invite
the respective National Focal Points for Technical
Assistance {NFP) to nominate one (1) suitable
applicant(s). Selection of candidates will be based
on merit. Should there be more applicants than
training places, the Government of Singapore
seeks the understanding of the respective NFPs in
the event that its nominee(s) is not selected.

All nominees are to submit their applications online

at https://go.gov.sg/pag-nov26-apply by 25
September 2026. NFPs are also required to

endorse nominees via email links. Instructions and
FAQs for Applicants and NFPs can be found at the
links below:

e Applicants: https://go.gov.sq/start-quide
¢ NFPs: hitps://qo.gov.sg/start-n '

Note:

« Participants  will
completion from the SCP upon completion of
the course.

SINGAPORE COOPERATION

Please refrain from making telephone and
email inquiries on the status of your application
while your application is being processed.

The Ministry of Foreign Affairs, Singapore will
inform all applicants of the outcome of their
applications. The NFP will also be informed
directly. Flight arrangements should be made
only upon receipt of the Letter of Acceptance to
the course.

Follow us at:

receive a cerlificate of

SCP Website: www.scp.gov.sg
Facebook: www.facebook.com/SCPFriends

instagram: www.instagram.com/SCPFriends

PUBLIC ADMINISTRATION AND GOVERNANCE
23 TO 27 NOVEMBER 2026

Page 3 of 3



NEX-TI

SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS

Before applying for the training programme, the candidates are requested {o satisfy themselves
whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP)
administered by the Department of Economic Affairs{DEA), summarized below:-

Eligibility Conditions

Duration of No. of years of | Upper age Cooling off | Limit on participation in number of
Training service limit on the period trainings in a year
completed in date of FTP
Govt. as on the
date of FTP .

Upto one 5 years Less than 58 Six months Two FTPs of duration of less than one
week years week in a calendar year
One to Two 7 years Less than 58 One year One FTP of duration of one to two
weeks years weeks in a calendar year
More than 9 years Lessthan 55 Two years One FTP of duration more than two
two weeks years weeks in a period of two years

Note;- Project-related training/official visits abroad are exempted from the provisions of cooling off.

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also
satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency
before sending the nomination to DEA.

HOW TO APPLY

3. Filling up of application forms:-

{i} Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma,
application will not be entertained.

(ii} Ensure thatthe application form prescribed by the sponsoring agency is also complete in all respect,
wherever the sponsoring agency asks for Country Report, the same should also be attached.

(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the
competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be
attached. Applications without vigilance clearance at the time of applying will not be entertained.

(iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or
any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without
undertaking form will be summarily rejected. It may be noted that submission fundertaking form is
not necessary in respect of fully funded training programmes and the candidate can mention ‘Not
Applicable’ in the form.

4. Nominations:-

() In case there is more than one nomination for a particular course, the nominating authority
State/Central Government should clearly indicate the prioritization of the nominees.

(iiy Application for the training programme is to be Fforwarded through the concerned
Ministry/Department after completing all necessary formalities. Applications are not to be sent to
the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal
Department i.e. DEA.

5. Clearance:-
Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the

applicant, he/she will be responsible tc complete all pre-departure formalities like obtaining political
clearance from MEA and have the sanction order issued from his/her administrative Department etc.

Abbreviation:-

JICA - Japan International Cooperation Agency, SCPTA - Singapore Cooperation Programme Training
Award, IMF - International Monetary Fund, MTCP - Malaysian Technical Cooperation Programme.



DEA PROFORMA FOR FOREIGN TRAINING

ANNEX-IH

1. Name

2. Date of Birth 3. Male/Female

4.Educational 5. Date of Entry
Qualifications into Govt. Service

6.5ervice to which 7. Date of Regular
Officer belongs appointment

8. Details of Posts held during the last five years (starting from present) :

S.No. | Postheld &

Period of

Ministry/Department/

Nature of Work

Pay level Posting Organization

9. Name of training programme
applied for and its relevance to
the candidate

10. Papers etc, if any, published
by the candidate

11. Details of Foreign Training Programmaes attended during the last two years :

S.No. | Dates & Duration | Subject/title of training Name of the Source of
Of Training Training funding
Institution
Signature of the candidate:
Office Phone :
Mobile No.
E-mail :
CERTIFICATE
Certified that Shri/Ms. is clear from vigilance angle. In case the

programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B) is attached.

Signature of the Competent Administrative
Authority of the applicant with Name,
Designation, Phone Number and Email
(alongwith official seal)




ANNEX-IV
CHECK LIST

sl. Required Documents YES/NO
No.
1. MTCP Application Form/ JICA Application Form /

Online Submitted Singapore Application Form

alongwith supervisor endorsement
2. Complete DEA Proforma alongwith Vigilance

Clearance
3. Whether Application has been recommended/

nominated by Line Ministry/Department/State

Government
4, Whether undertaking by Ministry/Department is

given for bearing the air fare for the travel where

training is not fully funded.




C

-
-

Eo)
Annex-II1

To be filled only in case the Training Programme is not fully sponsored

FART:A
UNDERTAKING

This is to certify that in the event of selection, Ministry/ Department/ State Government
of undertakes to bear the cost of round-trip airfare and other related

expenses (which may also include the expenditure en local travel, accommodation, insurance, living
and other expenses, depending upon the terms of sponsorship for each course/training, as specified
in the brochure/letter of concerned sponsoring organization) in  respect of
Shri/Ms. Designation working in
this Department/ Ministry/ State Government for attending Training Programme/Course on

sponsored by from to

Signanire of Competent Authority

Name

Designation

(SEAL)

OR
PART:B
UNDERTAKING FOR SELF FINANCING
This is to certify that in the event of my selection, |

holding the post of in the Ministry/Department/State Government
of undertake to bear the cost of round-trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living
and other expenses, depending upon the terms of sponsorship for each course/training, as specified
in the brochurefletter of concerned sponsoring organizaticn) for attending

Training Programme/Course on sponsored by

from to
This issues with the approval of the Competent Authority.

(Signature of the candidate)
Narne, Designation (With seal)

Countersigned by:

Signature of Competent Authority
Name, Designation (With seal)

Either Part A or Part B {(whichever is applicable) to be filled Page 2
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. kperson Singapore Cooperation Programme on “Public cs-
- Administration and Governance” from 23rd Novermber to 27th bihar < ¢s-bihar@nic.in >
November, 2026 in Singapore

<
ANIL KUMAR CHOURASIA Assistant Section Officer, DEA . . .
. . ’ *  chourasia.anil@pnic.in
Min. Of Finance -

Thu, 27 Aug 2026 12:01:07 PM +0530

To "ash-mohfw"<ash-mohfw@nic.in>,"RAJEEV KUMAR"<jsadmin-
mha@nic.in>,"rohitmathur"<rohit.mathur@nic.in>,"jspc-cpc"<jspc-
cpc@gov.in>,"jschem-cpc”<jschem-cpc@gov.in>,"Bhuvnesh Kumar Kumar”
<bhuvnesh.k@meity.gov.in>,"jssk-dst"<jssk-dst@gov.in>,"Kchaturvedi”
<K.chaturvedi@gov.in>,"jsupa-mhupa"<jsupa-mhupa@gov.in>,"js-mowr"<js-
mowr@nic.in>,"Syed Rizwi"<syed.rizwi@gov.in>,"jsad-moe"<jsad-
moe@gov.in>,"Sanjay Kumar Agarwal"<agarwal.sanjay@nic.in>,"js 1tourism"”
<js1.tourism@gov.in>"VENKATESAPATHY S"<js-
shipping@gov.in>,"sureshkumar1972"<suresh.kumar1972@gov.in>,"Jai Prakash
Shivahare"<js-jps@gov.in>,"Vinamra Mishra"
<js.tech.msme@gov.in>,"satyajitmishra"<satyaijit.mishra@nic.in>,"jsrc-mord"
<jsrc-mord@gov.in>,"amstaff'<amstaff@rb.railnet.gov.in>,"crb"
<crb@rb.railnet.gov.in>,"KS REJIMON"<ks.rejimon@nic.in>,"pallaviagarwal"
<pallavi.agarwal@gov.in>"js"<js@moes.gov.in>,"samirkumar"
<samirkumar@nic.in>,"ANUPAM KUMAR"<jsadmin-mnre@gov.in>,"Vijay Kumar
Sinha"<sinha.vijay@nic.in>,"SAJEESH KUMAR N"<jsadmin-
dosje@gov.in>,"RAJEEV SHARMA"<wb113@ifs.nic.in>,"Jyotsana Ekka"<ddgtrg-
dot@nic.in>,"srinivasdanda”<srinivas.danda@gov.in>,"Saurabh Kumar“<eaap-
dfs@nic.in>,"jse"<jse@nic.in>,"JS DT"<jsdt-moca@gov.in>,"jsnavy-dma"
<jsnavy-dma@gov.in>,"raghurajmr'<raghurajmr@ias.nic.in>,"sagarmehra”
<sagar.mehra@nic.in>,"Awadhesh Kumar"<srea-dop@gov.in>,"sthakur"
<sthakur@pnic.in>,"jsadmasi-culture"<jsadmasi-culture@gov.in>,"jsestt"
<jsestt@mea.gov.in>,"Sanjayroy14"<Sanjay.roy 14@nic.in>,"satishkj"
<satish kj@nic.in>,"SD Sharma"<js.admn-dopt@gov.in>,"js-ca"<js-
ca@nic.in>,"Dushyant Mudgal"<ddgestt@indiapost.gov.in>,"AJAY ARORA"
<ajay.arora69@gov.in>,"nkmishra"<nk.mishra@nic.in>,"js2-mopr"<js2-
mopr@gov.in>,"jsir-dolr"<jsir-dolr@nic.in>,"AGARWAL NAVIN"
<navin.agarwal71@gov.in>,"LUCAS KAMSUAN"<js.admn-dpe@gov.in>,"js-
establishmentmoc"<js-establishment.moc@gov.in>,"vijaymitta!"
<vijay.mittal@nic.in>,"rpthakur25"<rp.thakur25@nic.in>,"ara-hccg"<ara-
hc.cg@gov.in>,"masaldangaurav’<masaldan.gaurav@nic.in>,"Praveen D"
<d.praveen@nic.in>,"information"<information@cbi.gov.in>,"arindammodak”
<arindam.modak@gov.in>,"jslegal1"<jslegalt@mea.gov.in>,"jsfilmsinb"
<jsfilms.inb@nic.in>,"Dr. Muthukumarasamy B"<js-nim@dahd.nic.in>,"jsaa"
<jsaa@dae.gov.in>,"js-dor"<js-dor@gov.in>,"cs"<cs@ap.gov.in>,"cs-arunachal"

" <gs-arunachal@nic.in>,"cs-assam"<cs-assam@nic.in>,"csofficecg"
<csoffice.cg@nic.in>,"cs-bihar"<cs-bihar@nic.in>,"csdelhi"
<csdethi@nic.in>,"chiefsecretary”<chiefsecretary@gujarat.gov.in>,"cs-goa"<cs-
goa@nic.in>,"cs"<cs@hry.nic.in>,"cs-hp"<cs-hp@nic.in>,"cs-jandk"<cs-
jandk@nic.in>,"cs-jharkhand"<cs-jharkhand@nic.in>,"cs"
<cs@karnataka.gov.in>,"chiefsecy"<chiefsecy@kerala.gov.in>,"cs"
<cs@mp.nic.in>,"cs"<cs@maharashtra.gov.in>,"cs-manipur”<cs-
manipur@nic.in>,"cso-meg"<cso-meg@nic.in>,"cs-mizoram"<cs-
mizoram@nic.in>,"csngl"<csngl@nic.in>,"csori"<csori@nic.in>,"cs"
<cs@punjab.gov.in>,"csraj"<csraj@rajasthan.gov.in>,"cs-skm"<cs-



skm@nic.in>,"cs-tripura"<cs-tripura@nic.in>,"cs-uttaranchal"<cs-
uttaranchal@nic.in>,"csup"<csup@nic.in>,"cs-westbengal"<cs-
westbengal@nic.in>,"cs-andaman”<cs-andaman@nic.in>,"cspon”
<cs.pon@nic.in>,"cs"<cs@tn.gov.in>

Cc "Vijay Upadhyaya"<vs.upadhyay@gov.in>,"SWEETI GARG"
<sweeti.garg@gov.in>

Sir/Madam,

Please find attachment regarding In-persom Singapore Cooperation
Programme on “Public Administration and Governance” from 23rd Novermber
to 27th November, 2026 in Singapore, for information and necessary action.

With regards,

Anil Kumar Chourasia,

ASO, BPC&T Section,

Bilateral Cooperation Division,
Department of Economic Affairs,
Ministry of Finance,

Kartavya Bhavan -1.

Telephone no. : 24012886

1 Attachment(s)

12-40-26-final.pdf
23MB
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. No.12/42/2026-BPC&T. C- 81699%S

Govexmmem of India
. Ministry of Finance E Ma” Wﬁ
Department of Economic Affairs

(BPG&T Sechon)

L

o Kartavya Bhavan-1, New Delhi,
A @E . Dated the 28% Angust, 2026.

_ﬁcﬂm&n-pers an Smgapore Coaperanon Programmeé on “Supply Chain
Rekilience” from 3Sth January to 20th January, 2027 in Singapore,

$fiary, 2027 in Smgapore under the Techmcal Ass:stme Prog:ramne with

Indis. ’I‘he progxammeasmended for mid- to seniox-level government officials who

e involved in: ‘developing strategiés and 1mplementmg policies on supply chain
silience for their colmtry The eligibility conditions and other information about the

gurse are mentioned in the Information Brochure received from the. sponsoring
yernment (Axinex-I). Numbeér of slots available for India is Two.

Singaph '_e Partnership Programme for the 21st Centuxy (JSPP21); who will
nmodation; Jocal transport, medical insnrance and daily allowance. An
lass ronnd-uip air ticket bétween the respective international

https-/ gc.gw.sg!scrzﬁ) Pnnteﬁ copy of apphcaucn submﬂted by :the canmdéte
online to SCF may be sent to DEA along with the other forms.

(ii) DEA's proforma wduly.-ceuntersignefihy competent authority (Annex-IV).

Q

I~ 4

E E 8. Appﬁcanon i‘nrm wmplete n. all :espects alongmth check-hst reach this
D:pnﬁ_xpent gh the Administrative Ministry/Depastment of Govt. of Indis

. oo AY
Shei ?ijay Shankax ﬂpaﬂhyaya& /

Unde: Secretary (BPCAT), U\
Department of Econoriic Affairs, Ministry of Finance, 1 L
Hall No. 15051, Kartavya Bhavan -1, Newnenu-uaom DL

Ph:- Du -3401 assf



-

B. Incomplete applications and nominations received afier the cut-off date will not
be entertained, This may please be noted for strict’ compliance to avoid
disappointment at a later stage, The ¢andidates are advised 1o have their applications
processed through ¢ their administrative Departments well in time and sénd: complete N
information asked for in the forms specified above, ‘Details of various short-ter
'irmrung progranunes are regnlarly uploaded -on Ministry of Finance’s website
www.deagovin under the link “Foreign  Training Programmes”
[https //dea.gov.mfforetgn-ﬁaxning-and-employee-comer] :

Under Sectretary 10 the vt. of indza

1. Joint Secretary (Admn./Estt. ), Department of Commerce, ._Udyog Bhavan,
NewDelhi,

2. Joint Secretary (Admn./Estt, ), Department for Promohcn of Industry and
Internal Trade, Udyog Bhavan, New Delhi.

3. Joint Secretary(ﬁdnm.) Mnustry -of ‘Consumer- . Affairs, Food and Public
Distribution, Krishi Bhavan, New Delhi.

4. JointSecretary (Admm.) of all Ministries/Departments, Govemment of India.

5. Chief Secretaries of all States Governments/UTs.

| [https/ /dea.gov.mlforeign-ttamng—and-employee-ccmerL
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JAPAN-SINGAPORE PARTNERSHIP PROGRAMME FOR THE 2157 CENTURY

GENERAL INFORMATION BROCHURE

SUPPLY CHAIN RESILIENCE

25 TO 29 JANUARY 2027

Jointly sponsored by the

SINGAPORE COOPERATION PROGRAMME

and the

JAPAN INTERNATIONAL COOPERATION AGENCY

under the

JAPAN-SINGAPORE PARTNERSHIP PROGRAMME FOR THE 21°7
CENTURY

Singapore Cooperation Programme

The Singapore Cooperation Programme (SCP) was
established in 1992 to share Singapore’s development
experiences with other developing countries, with an
emphasis on development assistance. As a country
whose only resource is its people, Singapore believes
that human resource development is vital for sustained
economic and social progress.

To date, over 165,000 officials from more than 180
countries, territories, and intergovernmental
organisations have participated in SCP courses and
study visits. The SCP is managed by the Development
Partnerships Directorate of the Ministry of Foreign
Affairs, Singapore,

Japan International Cooperation Agency

The Japan International Cooperation Agency (JICA),
one of Japan's Official Development Assistance (ODA)
implementing bodies, has been extending technical
cooperation in human resource development tfo
facilitate the autonomous, sustainable development of
developing countries since its establishment in 1974.
From 2008, JICA was further strengthened to
incorporate  all activiies of Japan's Official
Development including concessional ODA loans and
grant aid in an effective and efficient manner.

JICA will enhance the impact of assistance through (a)
A More Strategic Framework to achieve medium-to-
long term development goals of developing countries
{b) More Predictable Aid as operational "rolling” plans
will be utilised in policy dialogue with developing
countries (c) Speedier Project Formulation through
"Preparatory Survey" to ensure flexibility and speed at
the project preparation stage (d) Assistance Tailored
to Real Needs: Synergy of Aid Schemes io offer
assistance that most effectively addresses the needs
of developing countries.

SUPPLY CHAIN RESILIENCE
25 TO 29 JANUARY 2027

Page 1 of 4
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JAPAN-SINGAPORE PARTNERSHIP PROGRAMME FOR THE 2157 CENTURY

GENERAL INFORMATION BROCHURE -

Japan-Singapore Partnership Programme
for the 21st Century (JSPP21)

As countries whose prime resources are their people,
Singapore and Japan believe that human resource
development is important for economic and social
progress. With this mutual understanding, Singapore and
Japan signed a Memorandum of Understanding in
January 1994 to train paricipants from developing
countries by sharing each country's expertise and
experience from their economic development under the
Japan - Singapore Partnership Programme (JSPP).

The Japan - Singapore Partnership Programme for the
21st Century (JSPP21)} was esiablished through a
Memorandum of Discussion (MOD) signed in May 1997,
to signify a wideninig of the scope of technical cooperation
between Singapore and Japan. Since then, the MOD has
been renewed three times, most recently in December
2018.

With a view to enhancing ASEAN integration and sharing
the two countries’ experience in their areas of expertise,
both governments recognised, as areas of priority,
training and capacity building for third countries in the
fields of (a) security and peace, (b) addressing
vulnerability, (c) prvate sector development, (d)
connectivity, and {e} smart initiatives.

Since 1994, Singapore and Japan have implemented
close to 400 training courses for more than 7,500
participants in diverse fields such as public governance,
trade promotion, climate change and environment,
community policing, disaster managemeni, maritime
navigation, tourism, and urban planning.

Course Objectives

This programme will draw on Singapore's and
Japan's experience in economic security and
supply chain resilience, examine the impact of
recent major events on global supply chains, and
explore approaches to strengthening supply chain
resilience in an era of geopdlitical uncertainty.

Synopsis
Topics to be covered include:

« Economic security and the impact of global
events, digitalisation and emerging
technologies on the resilience of supply chains.

+ Singapore and Japan’s approach to investment
security and to strengthening national
resilience of supply chains for economic
security.

s The mle of Government in facilitating private-
public collaboration to build supply chain
resilience.

s The possibility of regional collaboration to
strengthen supply chain resilience.

Methodology

This course will be delivered for up to 30
participants. It will include lectures, group
discussions, site visits, country presentations and
Q&A sessions.

Participants should bring along their own internet-
enabled learning devices such as laptops or tablets

{mobile phones are not recommended) for this
course.

Country Presentation

Each represented country is expected to do a short
country presentation. The topic(s) will be ptovided
prior to commencement of the course.

Course Duration and Venue

The course will be held over 5 days from 25 to 29
January 2027 in Singapore.

SUPPLY CHAIN RESILIENCE
25 TO 29 JANUARY 2027
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JAPAN-SINGAPORE PARTNERSHIP PROGRAMME FOR THE 215" CENTURY

GENERAL INFORMATION BROCHURE

Application Information

Applicants shouid be:

+ Mid-to-senior level government officials who are
involved in developing strategies and implementing
policies on supply chain resilience for their country;

» Nominated by their respective Govermnments;

+ Proficient in written and spoken English; and

» Ingood health,

In addition, as stipulated by the Government of Japan:

If your organisation and/or your status is related to the
Military, you are required to email to 1rtd2@ijica.go.jp with
your name, country, organisation, the course name, and
choose one option from below that best describes your
relationship with the Military:

a) the Military, an active military personnel or a military
personnel listed in the muster roll/military register;

b) an organisation affiliated with the Military, or a
personnel who does not belong fo the military at
present but is listed in the muster roll/military register;

c) the Department or the Ministry of Defense, and
organisation affiliated with the Ministry of Defense, or
staff of the Ministry of Defense;

d) a civilian organisation but with military personnel or a
military division within the organisation; or

e) an organisation which wili be affiliated with or under
the control of the Military in times of emergency as
specified clearly in its organic lawflaw of
establishment.

Qualifications of applicants who belong to the military or
other miiitary-related organisations and/or who are enlisted
in the miitary will be examined by the Government of Japan
on a case-by-case basis, consistent with the Development
Cooperation Charter of Japan, taking into consideration
their duties, positions in the organisation, and other relevant
infermation in a comprehensive manner.

Carry out instructions and abide by conditions as may be
stipulated by the nominating authority or Government and
the Govermment of Singapore and its appointed trainer, with
respect to the course.

Terms of Award

The course is sponsored by the Governments of
Japan and Singapore under the Japan-Singapore
Partnership Programme for the 21* Century.

Under this programme arrangement, the
Governments of Japan and Singapore will bear the
following expenses for successful applicants,
thereafter known as “participants™, during their
training in Singapore.

These expenses include:

* Course fees;

* An Economy Class round-trip air ticket between
the respective intermationai airports designated
by JICA;

* \Visa application fees for entry into Singapore
[Note: participants are responsible for their own
transit visas (if any)];

* Accommodation for the entire duration of the
course. Complimentary breakfast is provided in
the accommodation from the first day of the
course to one day after the course;

*  Per diem of One Hundred and Thirty Singapore
Dollars (S$130) from the first day to the last day
of the course. A proportionate reduction in the per
diem will be made if the participant is unable to
attend the full duration of the course;

* Transportation between hotel and training venue
{if any); and

* Basic insurance coverage (Group Hospitalisation
and Surgical; Group Personal Accident) for
participants during their stay in Singapore, in
accordance with the policy of a local insurance
company.

Note:

+ Participants are to bear their personal expenses
that might be incurred prior to receiving the per
diem; and

* As the basic insurance coverage does not cover
any pre-existing conditionsfillnesses and/or any
outpatient medical/dental treatment, participants
are strongly advised to purchase comprehensive
travel insurance which includes adequate
coverage for medicail evacuation in the event of
any unexpected emergencies.

SUPPLY CHAIN RESILIENCE
25 TO 29 JANUARY 2027
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Regulations Note:

Participants are required to comply with the following: = Participants will receive a JSPP21 certificate of

complefion uponh completion of the course;

» For enfry into Singapore, participants are required to » Please refrain from making telephong apd email
adhere to the latest fravel and health inquiries on the status of your application your
requirements/advisories as indicated at application is being processed; and ‘
www. ica.gov.sg/enter-transit-depart; « The Ministry of Foreign Affairs, Singapore w!II

+ Strictly observe the course schedule and attend all inform all applicants of the outcome of their
training sessions. Participants will receive a certificate applications. The NFP will also be informed
of completion from the SCP only upon attaining full directty.
attendance of the course. Any leave of absence must
be substantiated with medical certificates or compelling
reasons. Failure to attain full attendance will affect the Foliow us at:
eligibility for future SCP participations; and

s Camry out instructions and abide by conditions as may + SCP Website: www _ScD.gov.sg
be stipulated by the nominating authority or » Facebook: www facebook.com/SCPFriends

Government and the Govermnment of Singapore and its

» Instagram: www.instagram.com/SCPFriends
appointed trainer, with respect to the course.

Application Procedure

{Closing date for nomination: 25 October 2026)

The Governments of Japan and Singapore are pleased fo
invite the respective National Focal Point for Technical
Assistance (NFP) to nominate two {2) suitable applicants.

Selection of candidates will be based on merit. Should
there be more applicants than training places, the
Governments of Japan and Singapore seek the
understanding of the respective NFP in the event that their
nominee(s) is not selected.

All nominees are o submit their applications online at
hitps:flqo.gov.sg/scr26 by Sunday, 25 October 2026.
NFPs are also required to endorse nominees via emalil
links. Instructions and FAQs for Applicants and NFPs can
be found at the links below:

. Applicants: hitps://go.gov.sg/stari-guide
. NFPs: hitps://go.gov.sg/star-nfp

SUPPLY CHAIN RESILIENCE
25 TO 29 JANUARY 2027
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SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS
Before applying for the training programme, the candidates are requested to satisfy themselves

whthser they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP)
administered by the Department of Economic Affairs(DEA), summarized below:-

Eligibility Conditions

Duration of { No.ofyearsof | Upperage Cooling off | Limit on participation in number of
Training service limit on the period trainings in a year
completed in date of FTP
Govt. as on the
date of FTP

Uptoone 5 years Lessthan 58 Six months Two FTPs of duration of less than one
week years week in a calendar year
One to Two 7 years Lessthan 58 One year One FTP of duration of one to two
weeks ears weeks in a calendar year
More than 9 years Lessthan 55 Two years One FTP of duration more than two
two weeks years weeks in a period of two years

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling oft.

2, Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also

satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency
before sending the nomination to DEA.

HOW TO APPLY
3. illi TH1S:-

(i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma,
application will not be entertained.

(ii) Ensure that the application form prescribed by the sponsoring agency is also complete in all respect,
wherever the sponsoring agency asks for Country Report, the same should also be attached.

(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the
competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be
attached. Applications without vigilance clearance at the time of applying will not be entertained.

{iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or
any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without
undertaking form will be summarily rejected. It may be noted that submission fundertaking form is

not necessary in respect of fully funded training programmes and the candidate can mention ‘Not
Applicable’ in the form.

4. Nomipations;-

{) In case there is more than one nomination for a particular course, the nominating authority
State /Central Government should clearly indicate the prioritization of the nominees.

(ii) Application for the training programme is to be forwarded through the concerned
Ministry/Department after completing all necessary formalities. Applications are not to be sent to

the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal
Department i.e. DEA. '

5. e -

Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political
clearance from MEA and have the sanction order issued from his/her administrative Department etc.

Abbreviation:-

HICA - Japan International Cooperation Agency, SCPTA - Singapore Cooperation Programme Training
Award, IMF - International Monetary Fund, MTCP - Malaysian Technical Cooperation Programme.




DEA PROFORMA FOR FOREIGN TRAINING

ANNEX-Ill

1. Name

2. Date of Birth

3. Male/Female

4.Educational
Qualifications

5. Date of Entry
into Govt. Service

6.Service to which

7. Date of Regular

Officer belongs appointment
8. Details of Posts held during the last five years (starting from present) :
S.No. | Post held & Period of | Ministry/Department/ Nature of Work
Pay level Posting Organization

9. Name of training programme
applied for and its relevance to

the candidate

10. Papers etc, if any, published

by the candidate

11. Details of Foreign Training Programmes attended during the last two years :

S.No. | Dates & Duration | Subject/title of training Name of the Source of
Of Training Training funding
Institution

Signature of the candidate:

Office Phone :
Mobile No.

E-mail :

Certified that Shri/Ms.

CERTIFICATE

is clear from vigilance angle. In case the

programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B} is attached.

Signature of the Competent Administrative

Authority of the applicant with Name,

Designation, Phone Number and Email
{alongwith official seal)




ANNEX-IV
CHECK LIST

Sl Required Documents YES/NO
No.
1. MTCP Application Form/ JICA Application Form /

Online Submitted Singapore Application Form

alongwith supervisor endorsement
2. Complete DEA Proforma alongwith Vigilance

Clearance
3. Whether Application has been recormmended/

nominated by Line Ministry/Department/State

Government
4, Whether undertaking by Ministry/Department is

given for bearing the air fare for the travel where
training is not fully funded.
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+ In-person Singapore Cooperation Programme on “Supply Chain  cs- , e
Resilience” from 25th January to 29th January, 2027 in Singapore  bihar < ¢>Pha"@nic.in

ANIL KUMAR CHOURASIA Assistant Section Officer, DEA, = : e
Min. Of Finance ghourasm.aml@mc.m

Fri, 28 Aug 2026 12:27:35 PM +0530

To "Mr Kumar"<suresh.kumar1972@gov.in>,"Jai Prakash Shivahare"<js-
jps@gov.in>,"Anupam Mishra"<js-ca@nic.in>,"ash-mohfw"<ash-
mohfw@nic.in>,"RAJEEV KUMAR"<jsadmin-mha@nic.in>,"rohitmathur”
<rohit.mathur@nic.in>,"jspc-cpc”<jspc-cpc@gov.in>,"jschem-cpc"<jschem-
cpe@gov.in>,"Bhuvnesh Kumar Kumar"<bhuvnesh.k@meity.gov.in>,"jssk-dst"
<jssk-dst@gov.in>,"Kchaturvedi"<K.chaturvedi@gov.in>,"jsupa-mhupa"<jsupa-
mhupa@gov.in>,"js-mowr"<js-mowr@nic.in>,"Syed Rizwi"
<syed.rizwi@gov.in>,"jsad-moe"<jsad-moe@gov.in>,"Sanjay Kumar Agarwal"
<agarwal.sanjay@nic.in>,"js1tourism"
<js1.tourism@gov.in>,"VENKATESAPATHY S"<js-shipping@gov.in>,"Vinamra
Mishra"<js.tech.msme@gov.in>,"satyajitmishra"<satyajit. mishra@nic.in>,"jsrc-
mord"<jsrc-mord@gov.in>,"amstaff"<amstaff@rb.railnet.gov.in>,"crbh"
<crb@rb.raitnet.gov.in>,"KS REJIMON"<ks.rejimon@nic.in>,"pallaviagarwal”
<pallavi.agarwal@gov.in>,"js"<js@moes.gov.in>,"samirkumar”
<samirkumar@nic.in>,"ANUPAM KUMAR"<jsadmin-mnre@gov.in>,"Vijay Kumar
Sinha"<sinha.vijay@nic.in>,"SAJEESH KUMAR N"<jsadmin-
dosje@gov.in>,"RAJEEV SHARMA"<wb113@ifs.nic.in>,"Jyotsana Ekka"<ddgtrg-
dot@nic.in>,"srinivasdanda"<srinivas.danda@gov.in>,"Saurabh Kumar'<eaap-
dfs@nic.in>,"ise"<jse@nic.in>,"JS DT "<jsdt-moca@gov.in>,"jsnavy-dma"
<jsnavy-dma@gov.in>,"raghurajmr"<raghurajmr@ias.nic.in>,"sagarmehra"
<sagar.mehra@nic.in>,"Awadhesh Kumar"<srea-dop@gov.in>,"sthakur"
<sthakur@nic.in>,"jsadmasi-culture"<jsadmasi-culture@gov.in>,"jsestt"
<jsestt@mea.gov.in>,"Sanjayroy14"<Sanjay.roy14@nic.in>,"satishkj"
<satish.ki@nic.in>,"SD Sharma"<js.admn-dopt@gov.in>,"Dushyant Mudgal”
<ddgestt@indiapost.gov.in>,"AJAY ARORA"<ajay.arora69@gov.in>,"nkmishra"
<nk.mishra@nic.in>,"js2-mopr"<js2-mopr@gov.in>,"jsir-dolr"<jsir-
doir@nic.in>,"AGARWAL NAVIN"<navin.agarwal71@gov.in>,"LUCAS
KAMSUAN"<js.admn-dpe@gov.in>,"js-establishmentmoc”<js-
establishment.moc@gov.in>,"vijaymittal"<vijay.mittal@nic.in>,"rpthakur25”
<rp.thakur25@nic.in>,"ara-hccg"<ara-hc.cg@gov.in>,"masaldangaurav”
<masaldan.gaurav@nic.in>,"Praveen D"<d.praveen@nic.in>,"information”
<information@cbi.gov.in>,"arindammodak”<arindam.modak@gov.in>,"islegal1”
<jslegal1@mea.gov.in>,"jsfilmsinb"<jsfiims.inb@nic.in>,"Dr. Muthukumarasamy
B"<js-nim@dahd.nic.in>,"jsaa"<jsaa@dae.gov.in>,"js-dor"<js-dor@gov.in>,"cs"
<cs@ap.gov.in>,"¢cs-arunachal”<cs-arunachal@nic.in>,"cs-assam"<cs-
assam@nic.in>,"csofficecg"<csoffice.cg@nic.in>,"cs-bihar"<cs-
bihar@nic.in>,"csdelhi"<csdelhi@nic.in>,"chiefsecretary”
<chiefsecretary@gujarat.gov.in>,"cs-goa"<cs-goa@nic.in>,"cs"
<cs@hry.nic.in>,"cs-hp"<cs-hp@nic.in>,"cs-jandk"<cs-jandk@nic.in>,"cs-
jharkhand"<cs-jharkhand@pnic.in>,"cs"<cs@karnataka.gov.in>,"chiefsecy"
<chiefsecy@kerala.gov.in>,"cs"<cs@mp.nic.in>,"cs"
<cs@maharashtra.gov.in>,"cs-manipur’<cs-manipur@nic.in>,"cso-meg"<cso-
meg@nic.in>,"cs-mizoram"<cs-mizoram@nic.in>,"csngl"<csngl@nic.in>,"csori"
<csori@nic.in>,"cs"<cs@punjab.gov.in>,"csraj"<csraj@rajasthan.gov.in>,"cs-
skm"<cs-skm@nic.in>,"cs-tripura”<cs-tripura@nic.in>,"cs-uttaranchal"<cs-
uttaranchal@nic.in>,"csup"<csup@nic.in>,"cs-westbengal"<cs-



westbengal@nic.in>,"cs-andaman”<cs-andaman@nic.in>,"cspon”
<cs.pon@nic.in>,"cs"<cs@tn.gov.in>

Cc "Vijay Upadhyaya™<vs.upadhyay@gov.in>,"SWEETI GARG"
<sweeti.garg@gov.in>

Sir/Madam,

Please find attachment regarding In-person Singapore Cooperation
Programme on “Supply Chain Resilience” from 25th January to 29th January,
2027 in Singapore, for infformation and necessary action.

With regards,

Anil Kumar Chourasia,

ASO, BPC&T Section,

Bilateral Cooperation Division,
Department of Economic Affairs,
Ministry of Finance,

Kartavya Bhavan -1.

Telephone no. : 24012886

1 Attachment(s)

| 12-4226-final.pdf
20m8
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Pwd lmplementatlon of Mid-Career Training Programmes (MCTPs) through e-HRMS secy-par- Lo N
20: -reg bih < secy-par-bih@nic.in >, -
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Chlef Secratary Bihar < cs-bihar@nic.in >
Wed, 02 Sep 2026 12:31:04 PM +0530

: cs <§@ka_miaxmgp_\z.m> “chiefsecy” <s;hlgts.egc@ls§£almgpx.m> “Iqbal BalnS"<_G_@mmms_n>
: a.gov.in>, "cs-manipur"<cs-manipur@®nic.in>, "cso-meg" <csg-meg@nic.in:, "cs-mizoram" <gs-
E, "lan Alam"<g§ug_l_@ni§,m>, "Shri Jena"<gsori@nic,jn>, "Chief Punjab"<cs@punjab.gov.in>, "csraj"”
asth@n.gov.in>, "Vijay Pathak" <gs-skm@hub.nic.in>, "cs"<cs@tn.gov.in>, "CS Telangana”
<gstelangana.gov.in>, "cs-tripura” <cs-tripura@nic.jn>, "CHIEF GoUP" <gcsup@nijc.in>, "chief secretary™<gcs-
uttarapchal@nic,in>, "Shri Dwivedi" <cs-westbengal@nic.in>, "cs-andamannicobar" <cs-andamanpicobar@ggv.in>, "cs-
chd" <cs-chd@chd.gov.in>, "devcom-dd™ <deycom-dd@nic.in>, "advisor-dnh-dd" <advisor-dnh-dd@daman.nic.in>, "Shri
Kumar"<gsdelhi@nic.in>, "lk-advisor”<|k-advisor@gowv.in>, "cs-pondicherry” <gs-pondicherry@nic,in>, "Mr IAS"
<gs.pon@nic.in>, "cs-jandk" <g¢s-jandk@nic.in>, "chiefsecretary”<chiefsecretary@ladakh,gov,in>
Cc: "Vijay S"<yijays@®cag.gov.in>, "Ajay Kumar Sinha"<ajay.sinha@gov.jn>, "Manish Kumar"<m.kKumar7@gov.in>,
"Laxman Rawat Rawat"<|axman.rawat76@gov.in>, "RAJESH MEENA" <rajesh.meenal2@ias.nic.in>, "Training”
<trg4.lbsnaa@nic.in>
Date: Wed, 02 Sep 2026 11:07:29 +0530
Subject: Implementation of Mid-Career Training Programmes {MCTPs) through e-HRMS 2.0 - reg
========z==== Forwarded message ============

{—
Sir, j . S’ \%
-
Kind d the attackpie 1 e subject cited above for information and further necessary action at your

end.

;hanks & Regards, 3 SEP m

Dalchand éha
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F. No. T-21021/21/2025-Acad.Desk
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personne! and Training
Training Division

i

Block IV, Old JNU Campus,
New Mehrauli Road, New Delhi — 110067
Dated: 1st September, 2026

To,
The Chief Secretaries/ Administrator of States/UTs (as per annexure-I)

Subject: Implementation of Mid-Career Training Programmes (MCTPs)
through e-HRMS 2.0 - reg

Ma’'am/Sir,

I am directed to refer to this Department's letter dated 10.06.2026 (copy
enclosed) on the subject cited above, wherein all State Cadres/UTs were
requested to furnish the details of the designated Cadre Clearance Officer {(CCO}
competent to process cadre clearance of IAS officers for participation in Mid-
Career Training Programmes (MCTPs), in the prescribed online format, for creation
of appropriate role and access on the e-HRMS 2.0 platform.

2. As part of the transition towards implementation of MCTPs through e-HRMS
2.0, an end-to-end workflow has been developed on the plattorm covering
nomination of eligible IAS officers, online grant of cadre clearance by the
concerned State Cadres/UTs, registration of officers and other related
administrative actions. The MCTPs are proposed to be implemented mandatorily
through e-HRMS 2.0 w.e.f. 01.04.2027.

3. In this regard, the User Manuals for theMCTP Module — Cadre Clearance
Officer (CCO) Role and MCTP Module - IAS Officer Role, prepared by this
Department, are enclosed herewith for information and necessary action. The
manuals provide guidance regarding access to and operation of the MCTP
functionalities available on the e-HRMS 2.0 platform.

4. The User Manuals are being forwarded to all concerned Cadre Controlling
Authorities (CCAs), as per Annexure-l, for circulation amongst the designated
CCOs/concerned officers and for necessary familiarisation with the online process
for examination and grant of cadre clearance for MCTPs through e-HRMS 2.0.

5. It is further informed that the details of the designated CCOs in respect of
certain State Cadres/UTs have not yet been received by this Department The
position of such State Cadres/UTs is indicated in Annexure-ll. The concerned
CCAs are, therefore, requested to furnish the details of the designated CCO(s), in
the prescribed format, to this Department at the earliest so that the requisite role
and access may be created/mapped on the e-HRMS 2.0 piatform well in advance
of commencement of the next MCTP cycle.



6. In order to facilitate smooth implementation of the MCTP module on e-
HRMS 2.0, this Department will also organise an orientation session for the
designated CCOs of the State Cadres/UTs. The session will focus on
familiarisation with the MCTP module, the online process for examination and grant
of cadre clearance, and other operational aspects of the e-HRMS 2.0 platform. The
session will also provide an opportunity to address queries/issues, if any, of the
designated CCOs before the system is fully operationalised.

7. The details regarding the date, time, mode of conduct and other modalities
of the orientation session will be communicated separately in due course.

8. All concerned CCAs are requested to kindly ensure that the User Manuals
are brought to the notice of the designated CCOs/concerned officers and that the
requisite details, wherever pending, are furnished to this Department at the earliest.

Yours faithfully,

Encl.: As above Digitally signed by
AJAY KUMAR SINHA

Date: 01-09-2026
18:20:47
(Ajay Kumar Sinha)
Under Secretary to the Government of India
Tel.:011-26706306



Annexure-I

[attached with F.No. T-21021/21/2024-Acad Desk]

SL Department / .
No. Cadre State/UT Office JOfﬁclal Postal Address
A STATE
CADRES
General Administration
General Department, G nment
1 |[State Andhra Pradesh ||Administration partment, ‘xovernme
Department Secretariat, Velagapudi,
Amaravati, Andhra Pradesh
General Administration
General Department, Janata Bhawan
2 ||State Assam Administration €p ? . ’
Dispur, Guwahati ~- 781006,
Department
Assam
General General Administration
3 |[State Bihar Administration Department, Government
Department Secretariat, Patna — 800015, Bihar
General Administration
General Denart Mantral
4 [[State Chhattisgarh Administration epa me.nt, antrajaya,
Department Mahanadi Bhawan, Nava Raipur
Atal Nagar, Chhattisgarh
General Administration
General Department, Government of
5 |[[State Gujarat Administration P >
Department Gujarat, Sachivalaya,
P Gandhinagar, Gujarat
General General Administration
6 lstat H Administration Department, Haryana Civil '
ate aryana Department / Chief {Secretariat, Sector-1, Chandigarh
Secretary's Office - 160001
General Administration
7 lstate Himachal ielne.ra ils tration Department, Himachal Pradesh
Pradesh De ent Secretariat, Shimla — 171002,
P Himachal Pradesh
Personnel, Department of Personnel,
Administrative Administrative Reforms &
8 ([State Jharkhand Reforms & Rajbhasha, Project Bhawan,
Rajbhasha Dhurwa, Ranchi — 834004,
Department Jharkhand
Department of Department of Personnel &
o lstate Karnataka Personnel & Administrative Reforms, Vidhana
Administrative Soudha, Bengaluru — 560001,
Reforms Karnataka
General General Administration
10 |iState Kerala Administration Department, 2nd Floor, North

Department

Block, Government Secretariat,

@



SL -Department / .
No. Cadre State/UT Office Official Postal Address
Thiruvananthapuram — 695001,
Kerala (GAD Kerala)
General Administration
General
11 lstate Madhya Administration Department, Vallabh Bhawan,
Pradesh Mantralaya, Bhopal, Madhya
Departrent
Pradesh
General General Administration
12 ||State Maharashtra Administration Department, Mantralaya,
Department Mumbai — 400032, Maharashtra
General General Administration
13 |[State Manipur Administration Department, Civil Secretariat,
Babupara, Imphal West — 795001,
Department .
Manipur
General General Administration
14 YState Meghalaya Administration gepartm.ent, A.dd.ltlonal.
Department ecretariat Building, Shillong -
P 793001, Meghalaya
Personnel & Department of Personnel &
15 lstate Nagaland Administrative Administrative Reforms,
g Reforms Nagaland Civil Secretariat,
Department Kohima — 797004, Nagaland
General General Administration & Public
16 lstate Odisha Administration & [|Grievance Department, Lok Seva
Public Grievance ([Bhawan, Bhubaneswar — 751001,
Department J|Odisha
General Administration
General Department, Punjab Civil
17 |(State Punjab Administration S partm ,S J .
Dep ent ecretariat, Sector—1, Chandigarh
160001, Punjab
General Administration
General . -
18 |([State Rajasthan Administration Department, Main Bu.lldmgz
Department Government Secretariat, Jaipur,
Rajasthan (gad.rajasthan.gov.in)
Department of Personnel,
19 |[IState Sikkim E:gm‘im of Government of Sikkim, Tashiling
Secretariat, Gangtok, Sikkim
i‘:irrsnoi?llil:ti-agt‘ive Personnel & Administrative
20 |IState Tamil Nadu Reforms Department, Secretariat,
Reforms Chennai — 600009, Tamil Nad
Department epnai — , Tamil Nadu
General lg::ueral Ad m';‘niistration
21 ||State Telangana Administration S part;m.elt:t,H (:lang:n:
Department ecretariat, Hyderabad,

Telangana




SL. Cadre State/UT Department / Official Postal Address
No. Office
General ~ ||General Administration
22 |[State Tripura Administration Department, Civil Secretariat,
Department artala, Tripura
General Administration
General Department, Government
23 [State Uttar Pradesh  |Administration partment, tsov
Department Secretariat, Lucknow — 226001,
Uttar Pradesh
Secr"a'.ta:"at . Secretariat Administration
Administration Department, Secretariat, 4
t] el
24 |State |Uttarakhand g:gea‘ra“l“e“” Subhash Road, Dehradun —
Administration 248001, Uttarakhand
Personnel & Administrative
Personnel &
Administrative Reforms Department, Nabanna,
25 ||State West Bengal Reforms 325 Sarat Chatterjee Road,
Shibpur, Howrah — 711102, West
Department
Bengal
B AGMUT
CADRE
General Administration
Arunachal General Department, Civil Secretariat,
26 |AGMUT Administration ,
Pradesh Itanagar — 791111, Arunachal
Department
Pradesh
General General Administration
27 |JAGMUT |[Goa Administration Department, Secretariat,
Department Porvorim, Goa - 403521
General Administration
General Depart ¢ Mi
28 lAGMUT [Mizoram Administration epartment, bizoram
Secretariat, Aizawl — 796001,
Department .
Mizoram
General General Administration
. [lAdministration Department, 2nd Level, 'A' Wing,
29 [AGMUT INCT of Delhi Department, Delhi Secretariat, L.P, Estate, New
GNCTD Delhi — 110002
ammu & General General Administration
30 |AGMUT K ashmir Administration Department, Civil Secretariat,
Department Jammu & Kashmir
General Administration
General Department, UT Administrati
31 |[AGMUT |Ladakh Administration cparfment, 1 Acmimsiration
Department of Ladakh, Civil Secretariat, Leh,
Ladakh
Coneral . |General Administration
32 lAGMUT Andaman & Department / Department, Secretariat, Sri
Nicobar Islands Sec?retariat Vijaya Puram — 744101, Andaman

Administration

& Nicobar Islands




SL lcadre  [StateruT Department / Official Postal Address

No. Office
General
Administration /  [[Chandigarh Administration

33 |[AGMUT |Chandigarh Personnel, Secretariat, Sector—9, Chandigarh
Chandigarh — 160009
Administration

Dadra & Nagar ||General Secretariat, Daman, Daman &

34 |AGMUT |Haveli and Administration / Diu — 396220, UT of Dadra &

Daman & Diu  ||Administration Nagar Haveli and Daman & Diu
General General Administration &

35 |AGMUT |Lakshadweep [[Administration & {Protocol Department, Secretariat,
Protocol Kavaratti — 682555, Lakshadweep
foomnel & |Personnel & Administrative

36 |[AGMUT ({Puducherry Reforms Reforms Department, Chief

Department

Secretariat, Puducherry — 605001




Annexure-I1
[attached with F.No. T-21021/21/2024-Acad Desk]

Status of Cadre: details of Cadre Clearance Officer (CCO)

Status as on
Sl. No.State/UT / Cadre Category 31.08.2026
A [STATE CADRES
1 fAndhra Pradesh State Cadre
2 [Assam State Cadre J
3 |Bihar State Cadre _
4 |Chhattisgarh State Cadre _
5 |Gujarat State Cadre —
6 |Haryana State Cadre -
7 [Himachal Pradesh State Cadre _
8 |Jharkhand State Cadre
9 |Karnataka State Cadre —
10 |Kerala State Cadre —
11 |Madhya Pradesh State Cadre _
12 |Maharashtra State Cadre _
13 [Meghalaya State Cadre I
14 ]E\Iagaland State Cadre J—
15 ]pdisha State Cadre |
16 [Punjab State Cadre J_
17 |Rajasthan State Cadre |
18 |iSikkim State Cadre J—
19 |Tamil Nadu State Cadre ]
20 |Telangana State Cadre I
21 |Tripura State Cadre i
22 |Uttar Pradesh State Cadre ]—
23 |[lUttarakhand State Cadre
24 |West Bengal State Cadre




Status of Cadre: details of Cadre Clearance Officer (CCO)

Status as on
Sl. No.{State/UT / Cadre Category 31.08.2026
25 [Manipur State Cadre | I
B |AGMUT CADRE I |
26 |Arunachal Pradesh [AGMUT |—
27 |Goa AGMUT | Not received
28 |Mizoram AGMUT | Not received
29 |NCT of Delhi AGMUT |
30 [(Jammu & Kashmir |AGMUT | Not received
31 |Ladakh AGMUT ] Not received
37 Andaman & Nicobar AGMUT j
Islands
33 |Chandigarh AGMUT | Not received
Dadra & Nagar '
34 [Haveli and Daman & |[AGMUT Not received
Diu
35 |Lakshadweep AGMUT Not received
36 |Puducherry AGMUT ]
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o-HRMS 2.0 Mandatory Mid-Career Training Programme {(MCTP)
P Department of Personnel & Tralning User Manual | IAS Officer

o Section 1. About this Manual
1.1 Purpose

This manual provides step-by-step instructions for IAS officers to review their MCTP eligibility, acknowledge
the eligibility status and complete programme registration through e-HRMS.

1.2 Scope

It covers login, access for on-boarded and non-on-boarded officers, navigation to the MCTP moduie, review
of programme details, eligibility acknowledgement, registration, submission confirmation and status
tracking.

1.3 Intended Users

This manual is intended for IAS officers whose batch/chance has been included in an MCTF programme
on e-HRMS.

1.4 Disclaimer

Bisclaimer Screenshots contam sample data and-are for guldance only. The Ilve portal may diffet@ssllghﬂy
in appearance. Fa!!ow me valldatlons and deadLnes dlsplayed on the portal e ‘

Deparﬁ;went 6f Perscnnel & Training Page 2 of 13
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Mandatory Mid-Career Training Programme (MCTP)

e-HRMS 2.0 User Manual | 1AS Officer

W Depariment of Personnel & Training

Section 2. IAS Officer Role

2.1 Role and Responsibility

The officer reviews the MCTP programme and eligibility details displayed on e-HRMS, acknowledges
whether the eligibility is correct, completes registration within the prescribed timeline and monitors the
application and cadre clearance status.

Process note: Officer registration and cadre clearance may be oompleted in parallel F'@al nomu;ation is &
compiete only when the ofﬁcer is reglstered and cadre clearanoa has been granted ‘

2.2 Before You Begin

Valid e-Parichay credentials linked to the officer’s registered email address or mobile number.
Access to the registered email account for portal notifications.

Correct name in Hindi and the exact name to be printed on the certificate.

Current designation and equivalent rank in the Government of India.

Awareness of the Last Date of Registration displayed for the programme.

Access: IAS ofﬂcers may use the MCTP module whether or not their organisatlon uses the full e-HRMS
employee-service suite. :

Department of Personnel & Training . . ’ Page 3 of 13



e-HRMS 2.0

Department of Personnel & Training

Mandatory Mid-Career Training Programme (MCTP)

User Manual | IAS Officer

_ Section 3. Using the MCTP Module on e-HRMS

Complete the foliowing steps in sequence. Verify the registration confirmation and application status before

leaving the module.

P 1 o . ‘
" Log in thfough e-Parichay | Open smmsfee Services >~ | Review prégra‘ihme and
el w T s MCTP % :eligibllity
4 _ 5 6
Acknowledge eligibility Register and submit details Verify status and cadre
{Optional step) clearance
3.1 Log in to e-HRMS
Objective: Access the portal using the officer's e-Parichay account.
Open https://fe-hmims.gov.inflogin and complete the following steps:
1. Select Login and then Login with Parichay.
2. Enter the registered email address or mobile number and password.
3. Provide consent, if prompted, and select Next to authenticate.
4 Login ~ H
Login with Parichay

Romenzs

2 Pscopel & Tave)

Department of Personnel & Training

Filgure 3.2: Enter e-Parichay credentials

Ligclate Mabnie %
Protie g8

Page 4 of 13
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. Mandatory Mid-Career Training Programme (MCTP)
] m“-msmua Training User Manual | IAS Officer

3.2 Proceed Based on On-boarding Status
Objective: Reach the Employee Services menu whether or not the officer is on-boarded for the full e-HRMS
service suite.
On-boarded officer
After login, proceed directly to the left navigation panel and open Employee Services.
Officer not on-boarded for full e-HRMS services
1. A profile-completion alert may appear after login.
2. Select View Profile & Update to proceed to the portal page.

3. Navigate to the left menu. Completing the full employee profile is not required solely for MCTP
registration.

£y profie alent
57% Completed. Please compheta your profile,

)

Naw Usir? i your rath J,.....m..lsnut
mmmmmmmhmm
/ Edtech

to: Employee Ser\nces.

Department of Personnel & Training Page 5of 13



IG'HRMS 2.0 Mandatory Mid-Career Training Programme (MCTP)
Depariment of Parsonnel & Training User Manual | IAS Officer

3.3 Open the MCTP Module
N Objective: Open the officer enroiment list for the MCTP programme.

1. From the left navigation panel, expand Employee Services.
2. Select MCTP.

3. The Officer Enroiment page displays the MCTP programme(s) associated with the officer's

batch/chance.
o-HRMS 2.0 = - _
ettt of Parttit & Ty - ‘. Rmplayes E

v Offcwl Four - -
Private Foreign Visit Airth District* State of Parmanant Residence Diffavencly Ablea = )
Transfer/Posting, . Kanpur e Uttar Pradesh v Clwonic Neurclogal Disorder ~
m"nx:“m?mu . PAN No“® Identification Mark T ) Identification Maek 2?7
Vohanlary Retirement (VRS) — Can marks on eye Wole on eyes
Manage Repomng/Reviewing Blood Group *+ Mather Torgue Radigion
Higher Study NOC Q+VE v German i Hnduism -
In-Serwce Traimng

Height {Cm) Vartical Reservation
) 38 Merorious Sports Person (MSP} ~

TA/DA Alowances -

I_m:r! J
Curriculum Vitae

Hincll FLUENT b FLUENT hd FLUENT hd

Figure 3.4: Navigate to Employee Services > MCTP
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Mandatory Mid-Career Training Programme (MCTP)
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3.4 Review Programme and Eligibility Details

Objective: Verify the programme, deadlines, eligibility and current application status before acknowledging
eligibility.

The Officer Enrolment page contains the following key information. Use the horizontal scroll bar to view all
columns.

Field ! Purpose

MCTP Name / Phase " Programme name and MCTP phase.
Chance i Chance allotted for the phase.
Mode of Recruitment Recruitment mode to service (Direct/ Promoted)
Location / Programme Dates Venue and start/end dates.
Cadre Clearance Officer Details Name and contact details of the concemed CCO.
Last Date of Cadre Clearance PDeadline for the cadre authority to record its decision.
Last Date of Registration Deadline for the officer to complete registration.
Eligibility Status Eligible or Not Eligible; the system displays the reason where applicable.
Eligibility Acknowledgement Officer’s confirmation that the displayed eligibility is correct.
Application Status Current workflow stage.
Action Available registration action.
Rorpmszo - =4 o+ 0 () @ oo
l " - ot your aaghity H hiﬁu&'mﬂumﬂunﬂi)mm&m nmi\'ﬁn;\:\gnm;
£ 2 o 3 i £ . ”‘3‘ L-m& B .‘
l G erotoyeesemios v Officer Enroitmant
Leave .
Reimbursements ’ Show ":,n'_\j eniries o e - 5 e . o -
Lcan/advance . 0 ‘ T BT X T N S S -
) Irgbn. ;g,nmhm- Hugn; C'lunu Ig}hnllg{mm ’% : Mg!'"’"‘
LT¢ Pahkound of | fest et
Qfficial Teur p M8 bhasel  3rd L Lbsnaa OV-0B-2026 / N
S e | " T e
Transfer/Posting Showing 1 to 1 of 1 entries Previcus | 1 Next
Resignawion/ Technical -
Resirnaton * L
Figure 3.5: Programme, phase, chance and Cadre Clearance Officer details
Retrms2o & =g o + £ O i

I B?Dnm:m S g Ty s v e s fox e M, ety i e mmu:?rwm o —_

l & Py b Officer Enrolimant
Leave
Refmbursemenis

LoxuAdvance ~

© o

Official Tour Lbsnaa O1-08-2026 7
Mussoorie 15-08-2026

Test User
testersar1O@gone.In / 16-07-2026

Privata Foreign visit 5283781397

Transfer/Posting —
Previous - | Next

Resignazion/ Technical
Resignation * !
: ]

Figure 3.8: Deadlines, application status and eligibility status
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Eligibility query: If the displayed eligibility is incorrect, do not register on the basis of incorrect data. Report
the issue to the DoPT Training Wing at dopttraining@gov.in, as indicated oh the portal.

Department of Personnel & Training Page 8 of 13
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3.5 Acknowledge Eligibility

Objective: Confirm whether the eligibility information displayed by the system is correct.

1. Review the Efigibility Status and the reasor/ criteria displayed by the system.

2. Select Yes under Eligibility Acknowledgement when the eligibility details are correct.

3. Select No when the details are incorrect and report the discrepancy to the DoPT Training Wing.
4. For an Eligible officer, the Register option becomes available after acknowledgement as Yes.

Note: This step is not mandatory but acknowledging the eligibility helps in maintaining correct database
for future references

!e-ﬂmgs 2.0 = ! o
: ‘= e TR - e e T *“ - g % : EY B -

I 98 Dashbosrd o m"‘% ’?‘wﬁx %

I&wm hd Officer Enroiment

Leave

Reimbursements &

LoAnvAdyance 3

4

Official Tour 16-07-2026 30-07-2026 Pending for Cadre gL YES -
Private Forsign Visit Clearance

Transter/Posling

Resignation/ Technical .
Resignarion : ‘
. - . 1

* voluntary Retiremnent (VRS) o7 : : : : _—
. Manage Reporting/Reviewing © Copyright 2022 Dapartment of Personned and Tralaing, Al Right reserved.
e el { Helphne No: %, 011-43025373 ¢ I suppart ehwrns dophibgcy in )

Figure 3.7: Eligibllity acknowledgement and Action controls

important: Selecting No records a disagreement with the eligibility information; it does not complete
registration. Registration should proceed only after the eligibility information is correct.

Department of Personnel & Training . . ‘ Page 9 of 13
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3.6 Register for the MCTP Programme

Objective: Submit the officer details required for programme enrolment and certification.

1. Against the relevant programme, select Action > Register.

2. Verify the MCTP name, programme dates and location displayed in the registration window.
3. Enter the Name in Hindi.

4, Enter the name exactly as it should appear on the certificate.

5. Enter the Present Designation and Equivalent Rank in Government of India.

6. Review all entries and select Submit.

Mid Carrear Training Programma Detolis

MCTP Name

25¢ch Round of Mid CareerTraining Phase 1

Parsonal Detalls

Your Mane (In HindT) Your Name As You Would Uike To Appear On Certificate = Presen Degipnation
R Pawan Gupa City Magistrate

Deputy Secretary

Figure 3.8: Complete the MCTP registration details

'\v’

Registration details successfully saved.

Figure 3.9: Registration confirmation

ceniﬁchte name: Check spelling, initials and order carefully before submission. Any correction after
submission may require assistance from the DoPT Training Wing. '

Department of Personnel & Training Page 10 of 13
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3.7 Verify Submission and track Cadre Clearance
Objective: Confirm that registration has been recorded and track the remaining nomination step.

« Return to the Officer Enroiment list and confirm that Eligibility Acknowledgement shows Yes.

s Confirm that the Application Status reflects officer registration.

+ Monitor the application until cadre clearance is granted or otherwise decided by the concemed cadre
authority.

¢ Use the Cadre Clearance Officer details displayed on the programme row for cadre-related coordination,
where required.

s Check the registered email account for system notifications and programme communications.

Completion: Successiul registration alone does not'complete the’ no:mnatlon The compieted registratlonf
status:is Officer Registered -eCaﬂre?Clearanoe Given: w .

3.8 Understand the Statuses
The exact label displayed depends on the progress of eligibility, registration and cadre clearance.

Eligibility Status and Acknowledgement

Eligible Officer may acknowledge Yes and register before the deadline.
N . System dlsplays the reason. Report the lssue if the determination appears
ot Eligible I
ncon'eot
Acknowledgement - Yes Oﬁicer confirms that the displayed eligibility information is cormrect.

Officer disputes the displayed eligibility; registration is not required /

Acknowledgement - No completed.

Application Status

Status Meaning

Eligible Officer identified as eligible; regisiration may not yet
9 have been compleled.
i - ing fol
:g;;::f;:gn Pending for Cadra Clearance-or Officer Cadre clearance and/or officer regisn’?tion_ls pending.
Cadre clearance granted; officer registration is
. pending.

+ Officer registration completed; cadre clearance
decision is pending

Cadre clearance not grantad officer reglstrauon is
pendlng

Cadre Clearance Given - Pending for Officer Registration

Officer Registered - Pending for Cadre Clearance

Cadre Clearance Not Given - Pending for Officer Registration

Cadre Glearance Not Given - Officer Registered m"’g‘“m‘ but cadrs clearance has not been
Officer registration and cadre clearance both are

Officer Registered - Cadre Clearance Given
complete.

Deapartment of Personnel & Training Page 11 of 13
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- Section 4. Important Points

Keep the following points in mind while completing MCTP registration.

Officer Checklist

-« Complete registration before the Last Date of Registration displayed on the portal.
» Acknowledge Yes only after verifying that the eligibility information is correct.
» Report an incorrect eligibility status to dopttraining@gov.in and avoid registration on the basis of
incorrect data. '
“ Enter the certificate name exactly as it should be printed.
Review designation and equivalent rank before selecting Submit.
Registration and cadre clearance are separate actions; both are required for final nomination.
Chack the application status and.registered email account after submission.
. The live portal's validations, deadlines and disptayed instructions take precedence over
screenshots in this manual.

Department of Personnet & Training Page 12 of 13
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Section 5. Troubleshooting and Support

5.1 Common Issues

lssue Suggested Action

Verify e-Parichay credentials and use the official password recovery option, if

Unable to log in reqmred

e e e S
MCTP menu is not visible ﬁj;?s kai?:;:sgénrear:\gn:h:::v :_“r:&l:yee Services. Contact the o-HRMS
Programme I not visible mm&a;?;wzmg&m“gm& ey inciuded and that, the-.
comay sppessivarect AT s snepr s dtcpncy o dopanraien.

. Confirm that the uﬂicer is Efigible, acknowiedgement is Yes and the registration -

Register optlon s unavailable | window is
. . Complete aII mandatory fields, retry once and avmd dupllcate submission.
Registration does not save Contact the helpdesk if the issue persists.
Cadre clearance remains pendingoris  Use the CCO details displayed on the programme row and follow the
not granted concemed cadre's instructions.
5.2 Support Contacts
Support 5 g I Phone Email f Channel
&-HRMS Helpdesk Login, access and technical portal issues 01143025373 support.ehms-dopt@gov.in
DoPT Training Wing E"g'b‘I lity, registration and programme . " doptiraining@gov.in
Cadre Clearance Officer Cadre clearance status and cadre-s:de As displayed Details shown on the
action programme row

Gontact details: Use the latest cbntat details displayed on the live portal or in the' ofﬂcﬁl MCTP - ®
commumcation rf they differ from th!s;nanual

Department of Personnel & Training 7 Page 13 of 13
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Section 1. About this Manual

1.1 Purpose

This manual provides step-by-step instructions for a designated Cadre Clearance Officer (CCO) to record
cadre clearance for IAS officers nominated to the Mid-Career Training Programme (MCTP) through e-
HRMS.

1.2 Scope

it covers login, role selection, access to the MCTP module, review of nominated officers, submission or
revision of cadre clearance, and interpretation of application statuses.

1.3 Intended Users

This manual is intended for officers mapped by the Department of Personnel & Training (DoPT) as Cadre
Clearance Officers for an |IAS cadre.

1.4 Disclaimer

Disclaimer Screenshots contain sample data and are for guidance onty The live portal may differ siightly
“in appearance Foiiow the validations, ﬂle—slze limit and deadlines dlspiayed on the ponal
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Section 2. Cadre Clearance Officer Role
2.1 Role and Responsibility

The CCO reviews nominated |IAS officers belonging to the mapped cadre and records one of two decisions
on e-HRMS: Pemitted or Not Permitted. The decision must be completed within the deadline specified for
the MCTP programme.

Process note: Officer Registration.and Cadre Clearance.may be:completed.in parallel Final nomlnatlon is:.
complete only when the ofﬁcer ls registered and cadre clearanoe has been granted

2.2 Before You Begin

Valid e-Parichay credentials.

Mapping as the Cadre Clearance Officer for the concerned cadre.
Access to the email account registered for portal nofifications.

Cadre Clearance Letter in PDF format when clearance is to be granted.
Awareness of the last date for cadre clearance for the programme.

Access: The Cadre Clearance role s visible only. after the user has been mapped by DoPT/e-HRMS. If the
role is not available, contact the support channels listed in Section 5.

Department of Personrrel & Training ) 7 “ Page 3 of 12
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« Section 3. Using the MCTP Module on e-HRMS

Complete the following steps in sequence. After each submission, verify the updated cadre and

application status before moving to the next officer.

B A I 2 ¢ (I W
.+ Login throml‘fe-@arichay {1 Select Cadre Clearance role:' | i OpenTralnings >M&TP% :
4 ; 5 6
Select programme and officer Choose Permitted or Not Submit and verify status

: Permitted '

3.1 Log in to e-HRMS

Objective: Access the portal using the e-Parichay account mapped to the CCO role.

Open https.//e-hrms.gov.inflogin and complete the following steps:

1. Select Login and then Login with Parichay.

2. Enter the registered email address ot mobile number and password.
3. Provide consent, if prompted, and select Next to authenticate.

?\ RICHAY

Pracin emtes dety 'Lt proceed

Depaﬁment of Personnel & Training

Extend Il
(Beured Lo @&

Figure 3.2: Enter e-Parichay credentials
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3.2 Select the Cadre Clearance Role
Objective: Switch from the default Employee role to Cadre Clearance.

1. After login, a profile alert may appear. Select View Profile & Update to proceed to the profile
page.(Figure 3.3)

2. Open the role drop-down at the top-right of the screen. (Figure 3.4)

3. Select Cadre Clearance.

€ Frofile alert
S7% Completed. Please complete your profie.

New Usar? if your organizati Al is not
E-HRMS, you can register beiow 10 apply for In-Service Training
/ EdTach

e on bl egrtey

Figure 3.3: Profile alert displayed after login

o-HRMS 2.0 = i+ . .
Cwparirmpd of Passmunt & Ty - * 0. Tk Usar
14 B die £ - Eﬂ'l
| BB oetenn ’
(e < | —O— O - O QOO — 0O
Personal Datalls farvine Deiaty LY Exierienoe Fealming Dudifontions  Awa: o Fubleanon
S
[ B rnencil Records v
| B aear
| &t Propery ~
Salutation® First Name~ Last Name
I [ service fetord ~
71 Test hid
I.'I] New Service Record Date of Bivthe Gendar- Category é
s S . 0 Copyrat 2072 Depirtinamt of Parsanmel stvd Tralning. A1 fight reserved.
e - o e . (rieipling Moo 4, 01143025373 | B spROLEhems SORTPLOvIn

Figure 3.4: Select the Cadre Clearance role
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- 3.3 Access the MCTP Module

Objective: Open the programme for which cadre clearance is required.

1. From the left navigation panel, select Trainings.
2. Expand MCTP and select MCTP Training.
3. Open the relevant MCTP programme and select View Cadre Clearance List.

| R pashboard

a Trainings ~
Manual Email
MCTP ~

+ MCTP Training

Figure 3.5: Navigate to Trainings > MCTP > MCTP Tralnlng

Check before proceedmg Confirm the MCTP phase, programme dates, batch/chance and last date for
cadre clearance. Actions cannot be taken after the clearance window closes.

3.4 Review the Officer List
Objective: Use the officer list fo verify the nomination and current workflow status before taking action.

The selected programme displays IAS officers belonging to the mapped cadre. The key fields are
summarised below.

Ofﬁcer Details Name, Civil Llst ID, cadra batch and contact detalls

Chanoa Status Chanoe mapped for the of'ﬁeer for the MCTP phase

Last Phase MCTP Status Nommatlon status in the most reoent programme of the same pr;t;se.
Officer Acknowledgement Whether the officer has acknowledgedkegistered for the pmgrar“!:ﬂ'le..
| .

Exception Reason t{eason recorded when ciearance Is not granted.

Application Status Combined status of officer retstration and cadre clearance.

View CC Letter | .« » - Opensthe uploaded cadre clearance letter, where available.

Action ﬁerrnit or Not Permit.

Department of Personnel & Training Page 6 of 12
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N
By R Y e CRed T

Fersiiing : . Pending for Cadie =
Clearance

. Officer Registered -
Cadre Clearance Given .

Cadre Clearance Given

; = Pending for Officer .
i R i o, I.iv Al

Cadre Clearance Given
Cear ~ Pending for Officer .
Registration
: Cadre Clearance not
ot coase | ‘Marriage of Children Glven - Pending for -
Figure 3.6: Key status fields in the officer list

‘Workflow: Officer ﬁi;traﬂon mai still be ﬁ dlni when the CCO records a declsion _ -

3.5 Grant Cadre Clearance (Permitted)
Obijective: Grant clearance and uploéd the supporting Cadre Clearance Letter.

1. Locate the officer and select Action > Permitted.
2. Verify the officer's name, [D number and email address in the Permit Details window.
3. Upload the Cadre Clearance Letter in PDF format and ensure that it is within the file-size limit displayed

on the portal.

4, Select Submit,

us T

'.r{fe;i} P

" Officer Registered -

- Pending for Cadre - ‘ -
Clearance &, :
Officer Registered - - ¥ _Permitted
Cadre Clearance Given | A Not Permitted
Cadre Clearance Given

Department of Personnel & Training

Figure 3.7: Select Permitted from the Action menu
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Permit Details

Officer Details

Name of Officer Test User Nine

id No. 01UP114V11

Emall testusertgov.in

U'pbadccl_eﬂeg' g VEom b il A o P S PR S~ e
Uproad .pef upte Smb g 3 2010.03.22.pdf

Figure 3.8: Upload the Cadre Clearance Letter and submit

Result The Current Cadre Siatus changesﬁo CIearanee Granted me appllcatlon status |s updated, and. an
emailnotiﬁcatianissambmeoiﬁoqr Use\ﬁewcg;Lett venfymeumoadgddoeqm J \ghege
avallable '
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3.6 Deny Cadre Clearance (Not Permitted)

Objective: Record a non-clearance decision with the applicable exception reason.

1. Locate the officer and select Action > Not Permitied.

2. Verify the officer details displayed in the Not Permit Details window.

3. Select the most appropriate Exception Reason from the drop-down list.

4. If the applicable reason is not listed, select Other and enter the details in Remarks, when the field is

enabled.
5. Select Submit.

Not Permit Details

Officer Details
Name of Officer
¢ No.

Email

Exception Reason

 Officer Registered - -
* Pending for Cadre - 2 7 4 -
Clearance | S

Officer Registered ~ Permitted

Cadre Clearance Given

Cadre Clearance Given
Pend{ngfor Officer |

Figure 3. 9 Select Not Permitted from the Action menu

Test User Nine

- DIUP114VTHY

 testuserS@gev.in

—

| Mavriage of Children

Department of Personnel & Training
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3.7 Modify a Submitted Decision
Objective: Revise a decision, when required, before the last date for cadre clearance.

A submitted decision may be changed until the cadre clearance window closes. Select Action against the
officer and choose the revised decision.

Existing Decision  Revised Decision Required Input

! Select an exception reason; add remarks when Other

Permitted Not Permitted is selected.

Not Permitted Permitted ~ Upload the Cadre Clearance Letter in PDF format.

Important:-Every change updates the application status and generates a fresh email notification. After the !
deadline, the action is no longer available. ;

3.8 Understand the Statuses

Use Cadre Clearance Status for the CCO decision and Application Status for the combined registration-
clearance workflow.

Cadre Clearance Status

Pending “ No CCO decisicn has been submitted.
Clearance Granted Q__adré clearance has been granted.
Clearance not Granted Cadn“a clearance has not been granted.

Application Status

Status Meaning

Officer identified as eligible; nomination may not yet

Eligible have been initiated.

Nominated - Pending for Cadre Clearance or Officer Cadre clearance and/or officer registrﬁtion is pendhg.

Registration ) : g

Cadre Clearance Given - Pending for Officer Registration Clearance granted; officer registration is pending.

Cadre Clearance Not Given'- Pending for Officar ; - . . s

Registration Clearance not granted; officer registration is pending.

Cadre Clearance Not Given - Officer Registered Officer registration is complete; clearance awaited.

. - Officer registration and cadre clearance both completed.
3.9 Verify Completion

Search for the officer in the selected programme.

Confirm that Current Cadre Status reflects the submitted decision.

Confim that Application Status has updated correctly.

For a Permitted decision, open View CC Letter and verify the document, where the link is available.

Dapartment of Personnel & Training Page 10 of 12
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e-HRMS 2.0

@ Dopariment of Personnel & Training

Section 4. Important Points

Keep the following controls in mind while processing cadre clearance.

Operational Checklist

= Complete every decision before the Last Date for- Cadre Clearance.

+ Verify the programme, phase and officer details before submission.

» For Permitted decisions, upload the PDF within the file-size limit displayed on the portal.

« For Not Permitted deasnons select the most appropnate exception reason and provide remarks

when Other is used.

A decision can be revised only while the cadre clearance window remains open.

Each submission or revision triggers an email notification o the concemed officer.

The live portal's validations and displayed limits take precedence over screenshots in this manual

Department of Personnel & Training Page1 1of12
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. Section 5. Troubleshooting and Support

5.1 Common Issues

Issue Suggested Action

Verify e-Parichay credentials and use the official password recovery option, if

Unable to log in required.

Cadre Clearance role is not visible %rf;nn that DoPT/e-HRMS has mapped you as the CCO for the concerned
. . Confirm that the Cadre Clearance role is selected; log out and log in again if

MCTP menu is not visible sary.

- Confirm that the programme is active and that the cadre/programme mappmg

_ Programme or officer list is not visible has | compl eled

. PDF upload is rejected :csr: ;DF format and compiy wnh Ihe fi Ie-5|ze ||m|t shown on the upload
. . ) Check whether the cadre clearance deadline has passed or whether the
Action Is unavailable - officer is outside your mapped cadre.

Refresh once and search for the officer again. Avoid duplicate submissions,;

 Status does not appear to update contact the helpdesk if the issue persists.,
5.2 Support Contacts
Support Use For Phone - Email/ Channel
6-HRMS Helpdesk Login, role access and technical portal 011-43025373 support.ehrms-

issues dopt@gov.in

Use the contact details in

. o Programme, nomination, deadline and
DoPT Training Division : d the official MCTP
9 cadre mapping queries . communication.

Contact details: The e-HRMS helpdesk details above are those d;splayed on the portal screenshots used
for this manual. Use the latest contact Informaiion displayed on the live’ porta{ ifit changes ' : .
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