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Ta,
The Secretary,
Finance Depariment,
Government of Bihar,
Patna.

e Heads

i i i er Works Schem
Subject: Booking of routine office expenditure under S
(Major Works/ Minor Works) and Capital Heads by Works Divisions - Request

for issuance of suitable instructions-regarding.

Sir,

On the subject cited above, 1t is submitted that during the review of vouchers
in the Office of the Principal Accountant General (A&E), Bihar, as we%ﬁ as a:.*_iur:_r«.g
inspection of treasury, verification of vouchers in various Works D':xfis;cma, it haf-.
heen observed that several divisions are booking routine administrative and office
expenditure uncer Works Scheme Heads, including Major Works, Minor Works,
and, in some cases, under Capital Heads, instead of booking such expenditure
under the appropriate Revenue fieads.

The expenditure so booked includes, inter alia:
o Charges for filing GST/TDS returns;
« Wages of daily-rated/contractual personnel engaged for office work:

« Office consumables such as printer cartfidges, stationery, computer
accessories and other consumable ltems;

» Office maintenance, decoration and miscellaneous contingent expenditure;
and

» Other routine adminisirative expanses required for day-to-day functioning of
the office,

D_uring verification, the dlvisions stated that the budget provision available
under Office Contingencies wae Inadeguate and that such xpenditure was being
met from the 1 per cent Centage/Contingency (CNC g i

: provisi 7 un
various works scheme heacds. { & i e

The above practice is rregular. Routine office and
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does it
o : j ion of works, nof :
expenditure does not constitute expenditure on Eﬁi‘g: expenditure under Major

result in the ereation ol a capital assel. Booking 3 et it f

- -ation .of T
Works Minor Works. or Caplital Heads results N mtsd?fs'{tl;e expendituré 01
expenditure as works/capilal expendilure, thereby overstatl 1gt i vy
warks and understating revenue expenditure in the Governmen

. g .yracy and

Such accounting treatment aleo impairs the "ﬂﬂspffremg' acﬁicipiﬁ:s f
reliability of Government Accounts and is inconsistent with t_Erg
financial propriety and correct classification of Governmeant gxpenditure.

nce Department may

In i f it is requested that the Fina ent m
n view of the above, it 15 Teq o0 e ministrative

kindly examine ihe maiter and issue suitable instructions
Departments and Works Divisions to ensure that:

\ Routine ofice and establishment expenditure is invariably booked under !I’“ﬁ
appropriate Revenue Heads, ~ such  asOffice Expenses/Office
Contingencies, and not under Works Scheme Heads (Major Works/Minor

Works) or Capital Heads.

o

Expenditure under the 1 per cent Centage/Contingency {CNC) provision is
incurred strictly for purposes admissible under the relevant schame
guidelines and is not utilized for meeting routine office expenditure. :

3. Adequate budget provision under the relevant revenue heads is made
available to fieid divisions so that routine office expenditure is not charged o
works or capital heads.

LY

Al Administrative Departments may review the existing practice and ensure
strict compliance with the prescribed principles of budget classification and
Government accounting.

lesuance of suitable instructions in this regard would promate uniform accounting
araclices, ensure correct classification of expenditure, and enhance the accuracy
and transparency of the Government Accounts.

Encl: - As above.

Yours faithiully,

Crigitally Sigoecl by
Devandra PratBp Srivastiava
Dota: O7-08-2026 14:33:32

Dy. Accountant General
(Alcs & VLC)

Pliare: BE12-2 2256
narie; DELE-222 5634 Faxi OAL2-2221056 Emall: agoablhar@cag.gov.in



