No. A-35021/5/2026-(GW Estt)

Government of India
Ministry of Jai Shakti,
Department of Water Resources, River & Development and Ganga Rejuvenation

(GWE Section)
Room No.622A,
Shram shakti Bhawan,
Rafi Marg, New Delhi-110001
Circular

A f l & ) Application is invited from the eligible candidates for filling up 01 (one) post of
Administrator, Group ‘A’, Gazetted, in Level-11 of Pay Matrix by deputation (including short
¥ term contract) in the Central Ground Water Authority, Central Ground Water Board, a

fficers under the Central or State Government or Union Territories or universities or
research institutions or public sector undertakings or statutory bodies or autonomous

With five years regular service rendered after appointment in the post on a regular basis in
N-10 (Rs. 56100-177500) in the pay matrix or equivalent in the parent cadre or Department;

gossessing the following educational qualifications or experience:

\'VL b)
& (i) Bachelor degree of a recognised university or institute;
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- (ii) having five years' experience in Administration, Establishment and Account matters.

/ Note:- The Period of deputation (including short term contract) including period of deputation
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52

§- : ‘m;f E (including short term contract) in another ex-cadre post held immediately preceding this
% - : appointment in the same or some other organisation or Department of the Central Government
"/ _:  shall ordinarily not exceed three years. The maximum age-limit for appointment by deputation
% 'E}' ‘; shall be not exceeding fifty-six years as on the closing date for receipt of application.”
CE b

2. The pay of the officer selected for the above post shall be regulated in terms of the
provisions contained in the GOI DOPT O.M. No. 6/8/2009-Estt. (Pay II) dated 17.06.2010, as
amended from time to time.
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3. Duties and Responsibilities for the post:

Administrator is having the role of coordinating various activities of Central Ground
Water Authority under the guidance of Member Secretary. His main duties are as under:

(i)  Administrator is to deal with the Establishment, Administration and Accounts work in the
Secretariat of CGWA.

(i) To organize authority meetings, preparation of agenda, minutes and follow up action to
ensure impiementation decisions.

(iii) To process the complaints on viclations of CGWA notifications by individuals/firms and
reporting the same to the concerned State Authorities for necessary actions.

(iv) To coordinate with various State and Central agencies in connection with the
implementation of CGWA notifications.

(v)  Attending court cases, preparing affidavits on legal matters, framing and modifying Rules
and Guidance transaction, etc for the Authority.

4.  Applications (in duplicate) in the prescribed proforma, through proper channel may reach
the Under Secretary (GWE), Ministry of Water Resources, RID) & GR, Room No. 633A, Shram
Shakti Bhawan, Rafi Marg, New Delhi-i10 001 within 45 days of the date of publication. The
soft copies of the applications (scanned in PDF format) may also be forwarded at email address
usgw-mowr(@nic.in and sogwe-mowr{@gov.in followed by the hard copy.

The following documents/certificate(s) from the sponsoring authority must accompany the
applications:-

(i) Bio-data in Prescribed Proforma (Annexure-I). Bio data should be in the following order:
(a) Forwarding letter from sponsoring authority

(b) Application received through proper channel along with certificate of Integrity Certificate,
Vigilance Clearance, Cadre Clearance, Major/Minor Penalty and countersigned of sponsoring
authority.

(c) Documents related to qualifications, experience, training etc.

~ (d) All other document furnished by the candidate.

(ii) Supporting certificate/ documents in respect of claimed educational qualifications including
essential qualifications of Bachelor Degree.

(iii) Cadre Clearance certificate stating that in event of selection, he will be relieved immediateiy ’
issued by cadre controlling authority.

{(iv) No vigilance/ disciplinary case ¢ither pending/contemplated against the applicant;

(v) Integrity certificate in the prescribed proforma;

(vi) The details of major/minor penalties imposed on the officer during the last 10 years.

(vii) APARS/ACRs dossier of the applicant duly attested by an officer of rank of the Under
Secretary to the Government of India or above for the preceding 5 years. In case of missing

period, attested copy of NRC to be enclosed.

(viii)  Certificate that the particulars given by the applicant are correct;



5. It is requested that eligible officers who are willing and can be spared in the event of their
selection may be sent along with their Bio-Data (in duplicate) duly signed by them in the attached
proforma and with attested copy of their up-to-date — Confidential Reports for the preceding five
years, Integrity Certificate in the prescribed proforma, Vigilance Clearance and No Penalty
Statement during the last 10 years forwarded by the sponsoring authority, so as to reach the
‘Under Secretary (GW Esi1.), Ministry of Jal Shakti, Department of Water Resources, RD &
GR, Room No. 633A, Shram Shakti Bhawan, Rafi Marg, New Delhi 110 001’ within (45) forty
five days from the date of publication of this circular in the Employment News/Rozgar Samachar
Weekly. Incomplete nomination(s) and those received after the stipulated date or not received in
the prescribed proforma will not be entertained. )

Y,

i
(Anil r Sharma)
Under Secretary to the Govt. of India
Tel : 011-23716928
To,
(i} All Ministries/Departments of the Government of India.
(ii) Secretaries(Services), All state Governments.
(iii} Chairman, Central Water Commission, New Dethi
(iv) Heads of all Organisations under the Ministry of Water Resources.

(v) Chairman, Central Ground Water Board , NH-1V, Faridabad with a request for uploading in
CGWB's website for wider circulation.

(vi) All Wing Heads, MoJS, RD & GR.

(vii) NIC, DOWR, RD &GR with a request to upload on Departiment's website.
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BIO-DATA / CURRICULUM VITAE PROFORMA

wh

. LName and Address (In block

otters)

2. |Date of Birth (in Christian era)

3. {i)y Date of @entry into :
service )
() Date of retirement unde] ]
Central / State Govermnmen
rules

4. |[Educational Qualifications

5. hether Educational and other

ualifications required for th
ost are satisfied. (If an
ualification has been treated
s equivalent to th
ne prescribed in the rules,
tate the authority for th
ame)

ualifications / Experience require
s mentioned In the advertisemen

vacancy circular

dJQualIficatlons ! Experience

possessed by the officer

lEssential

|IEssential

A) Qualification

A) Qualification

B) Experience

B) Experience

Desirable

[Desirable

A) Qualification

A) Qualification




B) Experience B) Experience

5.1 |Note: This column needs to be ampiified to indicate Essential and
Desirable Qualifications as mentioned in the RRs by the Administrativ

Ministry/ Department/ Office at the time of issue of circular and issued
f advertisement in the Employment News.

5.2 [in the case of Degree and post-graduate qualifications Elective/ main|
ubjects and subsidiary subjects may be indicated by the candidate.

6. [Please state clearly whether in the
ght of entries made by you above,
ou meet the requisite Essential
ualifications and work experience of]
e post.

6.1 Note- Borrowing Departments are to provide their specific comments /
lews confirming the relevant essentlal qualification / work experien
possessed by the candidate (as indicated in the bio-data) with referen
o the post applied.

7. Details of Employment in chronological order. Enclose a separate sheet
duly authenticated by your signature, if the space below is insufficient.

ffice Posts From [To * Pay band and gradelNature of Duties(in|
ay / pay scale of thejdetail) highlighting|
Institution jheld on Eost held on regu perience required for|
regular asis he post applied for
basis

* Important: Pay band and Grade pay granted under ACP / MACP are personal to the
officer and therefore, should not be mentioned. Only pay band and grade pay / pay scale of
the post held on regular basis to be mentioned. Details of ACP / MACP with present pay
band and grade pay , where such benefits have been drawn by the candidate , may be
indicated as below:



@

de pay dra
nder ACP / MAC
heme

bfﬁoe [ Institution [Pay , pay band a:g

From

Nature of present employment i.el
d hoc or temporary or Quasi-
Permanent or Permanent

In case the present employmen
is held on deputation / contra
basis, ploase state-

initial
ppointment

ppointment onfpresent

elongs

office

E}Tbe Date oE) Period o Name of the]D) Name of the post an

eputation rganization ,
confract hich the applicantiparent organisation

ay of the post held
ubstantive capacity in the

9.1

Note- In case of the office
Iready on deputation, th
pplications of such officers shoul

be forwarded by the present cad

/ department along with cad
learance, vigilance clearance and

lrntegrity certificate.

19.2

ﬁat%—*lnfomation under column
c) and (d) above must be given in
Il cases where a person |
holding & post on deputatlo
utside the cadre / organization
but still maintaining a llen in hi

parent cadre / organization.

10.

If any post held on deputation In
he past by the applicant, date o




turn from the last deputation and|
ther details

11.

ditional detalls about present
mployment
Please state whether working|
under (indicate the name of your
mployer against the relevant
olumn)-
1) Central Government
2) State Government
3) Autonomous organization
4) Government undertaking
5) University
6) Other

12.

|[Please mention whether you ar
working in the same dopartmenj
nd are in a feeder grade or
Faeder to feeder grade.

13.

you in revised scale of pay? |
es , give the date from which th
revision took place and als
ndicate the pre-revised scale.

14.

Total emoluments per month now drawn

[Pay in Pay Band [Grade pay Total Emoluments

15.

In case the applicant belongs to an organization which is not
ollowing the Central Government Pay Scales, the latest salary slip
ssued by the Organization showing the following detalls may be|
nclosed.

Basic pay with scalelDeamess Pay otal Emoluments
f pay and rate oflinterim Relief
ncrement Other Allowanc

tc. (With break-u




Idetails)

16. A

Additional information, if any, thatl
elevant to the post you applied for in
upport of your suitability for the post.
his among other things may provide|
ormation with regard to

i) Additional Academic qualifications

ii) Professional training and

iii) Work experience over and above
rescribed in the vacancy circular/

Advertisement)

(Note— Enclose a separate sheet, if the space
lis insufficient.)

16. B

Achievemenits:
The Candidates are requested tol
l:ndicate Information with regard

i. Research publications and
reports and special projects.

ii. Award / Scholarship / Official
Appreciation.

iii. Affillation with professional
bodies / institutions /
societies and

iv. Patents registered in own
name or achieved for the
organization.

v. Any research / innovative
measure involving official
recognition

vi. Any other information

(Note: Enclose a separate sheet, if
“lhe space is insufficient).

17.

Elease state whether you are applying for]
eputation (ISTC) / Absorption / re




mployment basis. (Officers under
entral / State Governments are only
ligible for "Absorption”. Candidates oﬂ
on-governmental organizations ar
ligible for short-term contracts.

(The option of STC / Absorption / re-
mployment are available only if the
vacancy circular specifically mentions|
ecruitment by STC / absorption / re-
mployment)

18.  [Whether belonging to SC / ST

| have carefully gone through the vacancy circular / advertisement and | am
well aware that the Information furnished In the Curriculum Vitae duly
supported by the documents In respect of Essential Qualification/Work
Experience submitted by me will also be assessed by the Selection
Committee at the time of selection for the post. The information/details
provided by me are correct and true to the best of my knowledge and no
material fact having a bearing on my selection has been suppressed /
withheld,

Datg——— (Signature of the Candidate)
Address




The information / details provided in the above application are true as per the
facts available on records. He/She possesses educational qualifications and
experience mentioned in the advt. if selected, He/she will be relieved
immediately.

2. Also certified that-

i) There is no vigilance or disciplinary case pending / contemplated
against Shri / Smt.
ii) His/Her integrity is certified.

i) His / her CR dossier in original is enclosed / photocopies of the
ACRs for the last five years duly attested by an officer of rank of the
Under Secretary to the Government of India or above enclosed.

iv) No major/minor penalty has been imposed on him/her during the last
10 years or A list of major / minor penalties imposed on him/her during
the last 10 years is enclosed (as the case may be)

Countersigned
(Employer / Cadre controlling authority with Seal)
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“\ling up of 01 (one) post of Administrator, Group ‘A’, Gazetted, in

Level-11 of Pay Matrix by deputation {including short term contract) _

in the Central Ground Water Authority, Centrai Ground Water cS- : -
Board, a subordinate Office under Ministry of Jal Shakti, bihar < ¢5-bihar@nic.in >
Department of Water Resources, River Development & Ganga

Rejuvenation-reg.

GWE Section < sogwe-mowr@gov.in >
Mon, 31 Aug 2026 2:46:18 PM +0530

To "GYANESH BHARTI IAS"<cs-andaman@nic.in>,"H. Rajesh Prasad"<adviser-
chd@nic.in>,"Shri Rajeev Verma"<csdelhi@nic.in>,"Chief Secretary"<cs-
jandk@nic.in>,"Dr Sharat Chauhan"<cs.pon@nic.in>,"cspondicherry”
<cs.pendicherry@nic.in>,"G. Sai Prasad IAS"<cs@ap.gov.in>,"cs-andhra"<cs-
andhra@nic.in>,"Manish Kumar Gupta"<cs-arunachal@pnic.in>,"Dr Ravi Kota"
<cs-assam@nic.in>,"Chief Secretary Bihar"<cs-bihar@nic.in>,"cschhattisgarh”
<cschhattisgarh@nic.in>,"Dr, V Candavelou IAS"<cs-goa@nic.in>,"M.K. DAS
IAS"<chiefsecretary@gujarat.gov.in>,"Anurag Rastogi"<cs@hry.nic.in>,"Chief
Secretary"<cs-hp@nic.in>,"Avinash Kumar"<cs-jharkhand@nic.in>,"cs"
<cs@karnataka._gov.in>,"chiefsecretary"<chiefsecretary@kerala.gov.in>,"cs"
<cs@mp.gov.in>,"cs"<cs@maharashtra.gov.in>,"Chief Secretary Manipur<cs-
manipur@nic.in>,"Chief Secretary Office Meghalaya"<cso-meg@nic.in>,"Chief
Secretary Mizoram"<cs-mizoram@nic.in>,"Sentiyanger Imchen"
<csngl@nic.in>,"csori"<csori@nic.in>,"Chief Secretary Punjab"
<cs@punjab.gov.in>,"cs-sikkim"<cs-sikkim@nic.in>,"cs"<cs@tn.gov.in>,"CS
Telangana"<cs@teiangana.gov.in>,"Jitendra Kumar Sinha, IAS"<cs-
tripura@nic.in>,"Chief Secretary Uttar Pradesh"<csup@nic.in>,"cs-uk"<cs-
uk@nic.in>,"chiefsecretary"<chiefsecretary@wb.gov.in>,"Atish Chandra"<secy-
agri@nic.in>,"ML Jat"<dg.icar@nic.in>,"Rajesh Kotecha"<secy-
ayush@nic.in>,"Tejveer Singh"<sec.cpc@nic.in>"SHRI RAJAT KUMAR
MISHRA <fertsec@nic.in>,"Secretary Department of Pharmaceuticals"<secy-
pharma@nic.in>,"Samir Kumar Sinha"<secy.moca@nic.in>,"Vikram Dev Dutt"
<secy.moc@nic.in>,"Commerce Office"<csoffice@nic.in>,"Secretary DPIIT"
<secy-ipp@nic.in>,"Amit Agrawal"<secy-dot@nic.in>,"Subrat Das"<secretary-
posts@indiapost.gov.in>,"Nidhi Khare"<secy-ca@nic.in>,"Shri Sanjeev Chopra"
<secy-food@nic.in>,"Secretary MCA"<secy.mca@nic.in>,"VIVEK AGGARWAL"
<secy-culture@nic.in>,"Mr Rajesh Kumar Singh Singh"
<defsecy@nic.in>,"Katikithala Srinivas"<secydoner@nic.in>,"T. SRINIVASA
KUMAR"<secretary@moes.gov.in>,"Secretary MeitY"
<secretary@meity.gov.in>,"Mr Tanmay Kumar"<secy-moef@nic.in>,"psfs"
<psfs@mea.gov.in>,"V Vualnam"<secyexp@nic.in>,"secy-fisheries"<secy-
fisheries@nic.in>,"Mr Naresh Pal Gangwar"<secyahd@nic.in>,"Secretary FPI"
<secy.mofpi@nic.in>,"PUNYA SALILA SRIVASTAVA"
<secyhfw@nic.in>,"balrambhargava”<balram.bhargava@gov.in>,"Shri Kamran
Rizvi"<shioff@nic.in>,"Govind Mohan"<hshso@nic.in>,"Satendra Singh"
<secyurban@nic.in>,"T. K. Anil Kumar"<secy.sel@nic.in>,"Deepti Gaur
Mukerjee"<secy.dhe@nic.in>,"Archana Varma"<secy-mowr@nic.in>,"Ashok
Kumar K Meena"<secydws@nic.in>,"Secretary Labour Employment"<secy-
labour@nic.in>,"secylaw-dla"<secylaw-dla@nic.in>,"Dr Rajiv Mani"<secyoffice-
Id@gov.in>,"Shri Niraj Verma"<secy-jus@gov.in>,"Shri Bharat Khera Secretary,
MSME"<secretary-msme@nic.in>,"Keshav Chandra"<secy-mines@nic.in>,"Dr.
Srivatsa Krishna"<secy-mma@nic.in>,"Santosh Kumar Sarangi"<secy-
mnre@nic.in>,"Vineet Joshi"<secy-mopr@nic.in>,"Secretary MoPA"
<secympa@nic.in>,"Office of Secretary Personnel"<secy_mop@nic.in>,"Ms.



Nivedita Shukla Verma"<secy-arpg@nic.in>,"V. Srinivas"
<vsrinivas@nic.in>,"Secy PNG"<sec.png@nic.in>,"Shri Vijay Kumar”
<secyship@nic.in>,"Rohit Kansal"<secyrd@nic.in>,"Narendra Bhooshan"<secy-
dolr@nic.in>,"Secretary DST"<dstsec@nic.in>,"Director Generai CSIR"
<dgcsir@csir.res.in>,"Dr Rajesh S Gokhale"<secy@dbt.nic.in>,"Debashree
Mukherjee"<secy-msde@nic.in>,"Sudhansh Pant"<secywel@pnic.in>,"V.
VIDYAVATHI!"<secretaryda-msje@nic.in>,"Pankaj Agarwal"<secy-
power@nic.in>,"Dr Saurabh Garg IAS"<secretary@mospi.gov.in>,"Secretary
Ministry Of Steel"<secy-steel@nic.in>,"Neelam Rao"<secy-
textiles@nic.in>,"Bhuvnesh Kumar"<sectour@nic.in>,"Ranjana Chopra"<secy-
tribal@nic.in>,"Anil Malik"<secy.wcd@nic.in>,"Shri Hari Ranjan Rao"<secy-
sports@nic.in>,"secy-ya"<secy-ya@nic.in>,"chairman”
<chairman@dae.gov.in>,"chairman"<chairman@isro.gov.in>,"Revenue
Secretary"<rsecy@nic.in>,"ChairmanRailwayBoard RailwayBoard"
<crb@rb.railnet.gov.in>,"Secretary MoRTH"<secy-road@nic.in>,"Organisation
Head"<organisations-dowr@gov.in>,"Wings Head"<wingshead-dowr@gov.in>

Cc "Under Secretary GWE"<usgw-mowr@nic.in>,"Lalita Maini”
<maini.lalita@rmlh.nic.in>

Sir/Madam,

I am directed to forward herewith an advertisement for inviting application
for filling up of 01 (one) post of Administrator, Group ‘A’, Gazetted, in Level-11
of Pay Matrix by deputation (including short term contract) in the Central Ground
Water Authority, Central Ground Water Board, a subordinate Office under

Ministry of Jal Shakti, Department of Water Resources, River Development &

Ganga Rejuvenation

2, It is requested that the said advertisement may kindly be given wide
publicity among all attached/subordinate offices, autonomous bodies, PSUs, and
other organizations under your administrative control, so as to ensure maximum
outreach to eligible candidates/stakeholders.

3. The advertisement may also be uploaded on the official website and
circulated through appropriate channels under your Ministry/Department.

Regards:

GWE Section
DoWR, RD & GR
Ministry of Jal Shakti
Tele: 011-23711261

2 Attachment(s)



vacancy circular administrator ...

26 MB

vacancy circular Administrator ...

22MB



