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Exit Management' module in the HRMS system for Bihar government employees streamlines the
departure process. It facilitates smooth transitions when employees leave their positions. This module
ensures all necessary steps are taken, such as finalizing paperwork, returning assets, and conducting exit
interviews. By automating these procedures, it enhances efficiency and compliance. Government officials
can easily track and manage employee exits, helping maintain accurate records. This user-friendly system
fosters transparency, allowing for a seamless handover of responsibilities. Ultimately, the Exit
Management module simplifies the often-complex task of managing the departure of government
employees in Bihar, promoting a well-organized and accountable HR process.

There are various types:

Superannuation:
Resignation

Voluntary retirement
Compulsory retirement
Dismissed

Termination

S AN WDN N

The system shall have functionality of complete end to end processing of pension papers, right from
intimation of the requirements to the retiring employees, online submission of papers, processing and
approval of papers etc. Updates through SMS and e-mails shall be sent to the employee about status
of the processing at each stage. The status should also be visible in individual login in the portal. The
process of preparation of pension papers start 24 months prior to the due date of retirement of the
government employee. Following activities are taken up subsequently.

a) Before 1 year 6 month — Notice is sent to the Employee for submission of relevant paper for
pension.

b) No Due Certificate from PWD building division for Government Quarter

¢) No Due from AG Office for Car/ Vehicle, Marriage, House Building Loan

d) No Due Certificate from Department

e) Pension Form in 3 Copies

f) DNoeduction for Group Insurance

g) Leave Account for Sanction of Unutilized Leave

h) GPF Paper — (Balance amount of GPF to be sent to directorate of district PF officer)

) Minimum 1/3 Annuity and Balance maximum 2/3 reimbursement at retirement
J) Sanction Order for Pension, Gratuity, Leave, Commutation, Group Insurance and GPF Final
Withdrawal.

k) Concern DDO, Group Insurance Payment

1) AG will issue authority for Payment of Pension, Gratuity, Un-utilized Leave and Commutation
of Pension

m) GPF Directorate/ DPFO will issue authority for final withdrawal of GPF

n) Concern DDO will raise Bill for payment based on authorities.
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Exit Management Process — Superannuation for Non-Gazetted Employee
Current Office

HR Manager Approver — Initiate Request

1. HR Manager Approver will Log-in in HRMS Portal using their User ID and Password.
FHHARY 3T TR TS Slo TF UGS HT TANT b T, AR.TH, & AR B3 |

oo o T
HRMS

GOVERNMENT OF BIHAR

EY PASSWORD

User Name

User Enter Your Username / Employee Id

Password
Enter Your Password S5WO
v
=

Click Here to Log In

(First Time User Should log-in by OTP
Using Employee Id or Username)

2. Here, Click on "Employee Separation”.
Tgl, "Employee Separation” TR fad® &1 |

i 2 Office ID:3 Sign in as vinay kumar
7 HRMSI GOVERNMENT OF BIHAR A Finance Department HR MANAGER-APPROVER ™ 29.04-2024 , 10:41:26 AM -
Save As Draft Submitted Request Inbox / Unconfirmed Outbox
HR Manager Approver ¥
B 0 [ 15 14/0 B
- /1 A ;
e ) v F— » Employee Separation
Action Request Request

3. The Employee Separation Request page will Open.
Employee Separation &aﬁﬂqggaa |

& 2 Office ID:3 Sign in as vinay kumar
5 HRMSI E[WERNMENT UF B"‘MR 4 Finance Department HR MANAGER-APPROVER ~ 29-04-2024 , 10:41:26 AM M
Employee Separation
Employee Separation Request
Department Finance Department Office Finance Department
Retirement Type * Salac .
4. Select the Retirement Type such as
JaAGRY THR &1 997 B o f
v Dismissal/Removal v' Compulsory Retirement - Punishment
v' Superannuation v' Compulsory Retirement Performance
Employee Separation
Employee Separation Request
Department Finance Department Office Finance Department
Retirement Type * | ., -
Employees Details Dismissal/Removal
Superannuation Y
Sr. No. =] No. 1 Retirement Is there any CCA Suspension Status | SelectAll
Compulsary Retirsment - Punishment Based dain Irreguiar e
Compulsory Retirsment - Parformance Based period




Exit Management - Superannuation for Non- Gazetted Employee HRMS

User Manual
5. Here, you can Search Employee using filter Option.
Tgi, 3 fireex fade &1 TN IR HHIRY Wl Jabvd & |
2 Office D:3 Sign in as vinay.kumar
3 HRMSI EHVERNEM I]F HIHAR 4 Finance Department HR MANAGER-APPROVER ~ 29-04-2024 , 10:41:26 AM -

Employee Separation
Employee Separation Request

Department Finance Department Office Finance Department
Retirement Type Dismissal/Removal X -

Employees Details

Employee Name scarch Employes by Name / GPF / PRAN No / Employee 1D % Close Filter
Sr. No. o No.

T

ployee Name D DOB Date Of Retirement Is there any cca ‘Suspension Status [ Select All
Joining date irregular Current Status
period

6. Select Retirement Type as Superannuation and Click on Go.

Jargia & U H g BT UBR T4 3R T R G 33 |

. HRMS | GOVERNMENT OF BIHAR PR D:3 | Sgnines ——

Finance Department HR MANAGER-APPROVER ~ 2904-2024 , 10:41:26 AM -
=

Employee Separation

Employee Separation Request

Department Finance Department Office Finance Department

Retirement Type Supsrannustion T

Search Criteria

Till Retirement Date * 31-10-2025 »® E Click Here
N

7.  List of Employee will show below.

FHadl Bt g2 T feams
HRMS | GOVERNMENT OF BIHAR & D3 Sgne inay.cumar

Finance Department HR MANAGER-APPROVER ~ 20-04-2024 , 10:41:26 AM h

Employee Separation
Employee Separation Request

Department Finance Department Office Finance Department

Retirement Type Superannuation o

Search Criteria

Till Retirement Date * ., ., oo x ﬂ

Employees Details Y

Employee Name |01, x Close Filter

8r.No. Employee ID GPF/IPRAN Employes Name Designation DoB Date Of Retirement Is there any CCA ‘Suspension Reason for Status. ) Select All
No. Joining date irregular Current not selecting
period Status
1 10624236 PTS/FD-1609 MAHABIR Peon 23-01-1965 06-05-1994 31-01-2025 No No No TEST O
VERMA
8.  Click on Check Box in select option and Click on Save Button.
" " o . y
Jalde T H I da IR o B3 3R 99 g W Fed B9 |
1. No. Employee ID GPFIPRAN No. Employes Name Designation DoB Date Of Joining Retirement date Is there any CCA Suspension Status. Select All
irregular period Current Status.
: Totsar BHRACS15  RAJENORAKUMAR  Depuycommessiner 02021874 05-10:2008 2002200 ™ No "

CHANDRAWANSHI

Click on Save Button
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9. Then the Request will be forwarded to Employee for Information Update.

TR SFRYY T 3rera & fou et &1 Wt fear smem |

V]

Selected Employees informed successfully.

HR Manager Approver - Track Request
1. Approver can Track the “Separation Request”, To Track Request first Click on “Submitted Request” in Dashboard.

3TAIGH "GUIIRUT FRY" HY ¢F HR YHhdl 8, HRIY B ¢ HA & (AT Ugd SEIS H "Taffie Ry R e |

@) Office D3 Signinas vinay.kumar

£ HRMSI BDVERNMENT UF HlHAR a2 Finance Department HR MANAGER-APPROVER ~ 29-04-2024 , 10:41:26 AM -

Save As Draft Submitted Request Inbox / Unconfirmed QOutbox
O -~ 6 » HR Manager Approver »

16 14/0 &

Request Request Request
2. Approver can Check using Track Button, Just Click on Track Button to see Current Status.

3HCH P Fc BT JUINT HRPb Sffd BR Jobdl o, TaAH U 3T & oY 99 ¢ ge R faas e

Action

®, Service Book Entry »

Office D3 Signinas vinay kumar

HRMS I EDVERNMENT uF BlHAR ] . Finance Department HR MANAGER-APPROVER ~ 05-01-2025 , 11:38:13 PM -

Request List

EEE M Submitied Request

Submitted Request

sr. Mo Reference No DescriptioniActivity Name Submitted Date Pending With

SUPANOGO125897P802 Separation process 06-01-2025 023358 P Rajendra Kumar Chandrav: Click Here Track

l§

3. Here you can check status of request i.e., Pending or Approved.

gt MY SRy &1 U Y S R Tha § i, wifad an wigd

Status

Reference No. SUPAN060125857P802

Activity Name Separation process

Initiator Vinay Kumar (HR Manager-Approver)

Pending With Rajendra Chandravanshi (Employee) Check Pending Status
Initiate Date 06-01-2025 02:33:58 PM

Status under Process
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Employee Log

1. Employee will Log-in in HRMS Portal using their User ID and Password.

FHHIRY 30 T 317 o T UGS BT TN e T, 3R.UH, H AR Bt |

HRMS

User Manual

' HRMS

=2 GOVERNMENT OF BIHAR

BY PASSWORD

User Name

Enter Your Username / Employee Id

Password
Enter Your Password
Enter Captcha
Click Here to Log In

Fargot usemame:

A Important Documents

. Help Dask

e - (First Time User Should log-in by OTP

(Timings: Mon-Sat 9
Buil

Using Employee Id or Username)

2. Click on Inbox.
e WR faees o |

" HRMS | GOVERNMENT OF BIHAR -

a Finance Department EMPLOYEE ~

Save As Draft Submitted Reques

Outbox &if Service »
E 0 0 1 A 0
v =
e . =] 2 Others »
ction Request Request Request =

rajendra.chandravanshi
2:50:42 PM -

3. Click on “Separation Process Reference Number".
"Separation Process Reference Number” R foaae a3

3 HRMS' GOVERNMENT OF BIHAR 4 6) ofiice D:3 Signinas rajendra.chandravanshi

Finance Department EMPLOYEE ~ 25-06-2024 , 12:50:42 PM
Inbox

Inbox List

Reference No. Description/Activity Name Initiator Initiated Date Requested From Pending Since

Vinay Kumar 06-01-2025 02:33:58 PM Vinay Kumar

SUPANOB0125897P802 Separation process

06-01-2025 02:33:58 PM No

Is Objected From Treasury

T

Employee Superannuation Separation details (PPO Form) page will open divided in four sections such as
FHHARY YafAght guaeor faavor (didtan wid) gy IR Gst & fauiford gim o
v' Employee Personal Details v

Employee Service Details
v Application Details

v" Address Details

Employee will fill the required details such as Email, Mobile Number, Treasury name, office name, Address etc.,

HHARY AT AR S 30, NS AR, TORY BT ATH, ST BT ATH, TaT 31 4|

Dismissal/Removal Separation Details
PPO Form

Employee Personal Details

Employee Name RAJENDRA KUMAR CHANDRAWANSHI Employee ID 10188278
Father's Name LATE BARHO SINGH Spouse Name USHA KUMAR!
DOB 02-02-1974 Height 1CM
Identification Marks NA Mobile No 5531482760
PAN No AFRPCE505J Aadhar No —
Emall *  ichandrag931@omail com Alternate Mobile Number




Exit Management - Superannuation for Non- Gazetted Employee

HRMS

User Manual
Application Details
Reference Number SUPAN060125897P802 Created Date 06-01-2025
Employee Service Details
Date of joining 09-10-2004 Date of retirement 28.02-2034
Total Service Period 20 Year 2 Month, 28 Day GPFIPRAN No BHR/ACS-15
Status of last posting Designation Deputy commissioner Name of the treasury from where you want to receive it
payment *
Last basic Pay 94100 Average of last 10 basic Pay
Salary disbursement Office Name * s Currently Working / Last Office Name *
Finance Department -
Department Name Finance Department Commuted Pension * () Yes (O No
Whether Provisional BilllPension Given * () Yes No
Permanent Address
Address Line 1 SHEELA REGENCYWFLAT NO 202BrSHAHID BHAGAT SINGH Address Line 2 TILKAMANJHIWBHAGALPUR
LANE
District BHAGALPUR State BIHAR
Postal Code 512001
Correspondence Address
AddressLine *  gcc) o REGENGYIFLAT NO 202BSHAHID BHAGAT SING AddressLine2 *  py yauANHIVEHAGALPUR
= BIHAR X v == BHAGALPUR X -
PostalCode *  gionny
5. Employee Service Details employee can select the Commuted pension as Yes or No.
Employee Service Details
Date of joining 08-10-2004 Date of retirement 28-02-2034
Total Service Period 20 Year, 2 Month, 28 Day GPF/PRAN No BHR/ACS-15
Status of last posting Designation Deputy commissioner Name of the treasury from where you want to receive B "
L 'atna City Treasury Of -
payment
Last basic Pay 94100 Average of last 10 basic Pay
Salary disbursement Office Name Finance Department o Currently Working / Last Office Name St
Department Name Finance Department Select Here Commuted Pension * () Yes @ No
Select Here Whether Provisional Bill/lPension Given * () Yes @ No
6. If Yes, is selected then Required the Percentage of pension to commute will show here .
Tfe gf 1 Ta fbar ST Y 3naae U o1 Ufawrd Igf feama S |
Employee Service Details
Date of joining 08-10-2004 Date of retirement 28-02-2034
Total Service Period 20 Year, 2 Month, 28 Day GPF/PRAN No BHRIACS-15
i Name of the treasury from where you want to receive
Status of last posting Designation Deputy commissioner iy ¥ . Patna City Treasury Office x -

Last basic Pay 94100

Salary disbursement Office Name *
Finance Department

Department Name Finance Department

Percentage of pension to commute * 40

payment
Average of last 10 basic Pay

Currently Working | Last Office Name *

Commuted Pension Yes

Whether Provisional Bill/Pension Given * (0 Yes

7. Employee also can Select here “Whether Provisional Bill / Pension Given” as Yes or No, if Yes then select “whether
Bill/Pension given from AG office” as Yes or no.
HHIRT g1 " ford/de <1 718 § A1 6T 1 8 A1 6] & U H g 9abd o, Al 81 o) "Tol e ¥ e T fer/dree
EaNRIEHERSTEE ]

Employee Service Details

Date of joining 08-10-2004
Total Service Period 20 Year, 2 Month, 28 Day

Status of last posting Designation Deputy commissioner

Date of retirement 28-02-2034
GPFIPRAN No BHR/ACS-15

Name of the treasury from where you want to receive

.  Patna City Treasury Office x -
payment
Last basic Pay 84100 Average of last 10 basic Pay —
Salary disbursement Office Name Fisarce Deparinenl . Currently Working / Last Office Name fnance

Department Name Finance Deparment Commuted Pension * () Yes

Whether Provisional BillPension Given * @ Yes O No Select Here Whether Bill/Pension given from AG Office * () Yes () No

vV
8.  Select Attachment type as “Joint Photograph”, “Scanned Signature “and Filled Form with Signature “ and Upload the
Required Attachments.



Exit Management - Superannuation for Non- Gazetted Employee

HRMS

User Manual

AP YR I WY WIS, "Eb T 7T GEIar” $IR GEAeR F Y W §U BT & w0 H I IR S1awads e

TS B |

Fostal Code an0nn1
Joint Photograph
Attachment Scanned Signature
Sr.No. Filled Form With Signature FoLo Action
Select Lserect N Nofile chosen Upload File Here Click Here
14 N 4

9. Employee can check their Family details if added using Personal Information Change Request, Last Salary details &

Employee Service Book Details.

FHHARY 30 IRAR F IGO0 B} 919 HR THha § IS AfGITd THSHRY uRacd 3Ry, 3ifaw 3 faaror iR st Jar

TR fIaR0T BT IUGRT b SIST AT 8|

Family Details
Sr. No. Name DoB Relationship Gender Dependant
No Record Found
Last Salary Details
A Employee Salary Detail
Month Aug Year 2023 No of days: 31
Eamning Deduction
SrNo. Pay Head Name Pay Head Value SrNo. Pay Head Name Pay Head Value
1 Basic Pay 24100 1 Income Tax (Manthly Contribution) 15000
2 Dearness Allowance 39522 2 GIS State Govt. Employees 120
3 House Rent Allowance 15086 3 GPF State Govt. Employees. 15000
4 Medical Allowance 1000 TOTAL 30120
5 City Transport allowance 2382
TOTAL 152080
Net Salary 121940
Action
Employee Servicebook Detail Click here o view Click Here
10. Employee Service Book Details Shown Below
Service Book *
Employee Details
Employee Personal Information
Employee ID 10189278
GPF/PRAN No: BHRIACS-15 Name RAJENDRA KUMAR CHANDRAWANSHI
Father'sHusband's Name LATE BARKO SINGH Mother's Name LATE RUKMIN| DEVI
Date of Birth 19740202 Gender Male
Marital Status. Marned Spouse Name USHA KUMARI
Identification Mark MNA Pan No AFRPCE505)
Aadhar No. Nia Email raichandrase3i @amailcom
Mobile No. 9931482760 Nationaiity Indian
Employes Official Details
Employee Type NiA Sorvice Type State Govt Employes(SGVT
Cadre BIHAR FINANCE SERVICE Curtent Employes Status Confirmed

o Dep

Parant Dapartmant ont

Curront Designation Deputy commissioner

Pay Revision 7ih PC - SGVT

Basic Pay 4100

Current Address

Address 1 SHEELA REGENCYUFLAT NO 202BYSHAHID BHAGAT SINGH LANE

Addross 2 TILKAMANJHIVBHAGALPUR
state BIHAR

District BHAGALPUR

Postal code 812001

Current Dapartment

Office

1Pay Band/ Pay Level

Permanent Address

Address 1

Addross 2

Postal code

Fi epartmant

Finance Department

Lovel 12

BALAJI BOOKS CENTERUNEAR RMW COLLEGE. NAWADA vOLD KATCHARI ROAD, N

AWADA

RAJENDRA KUMAR CHANDRAVANS HIvDARPAN STUDIOYGARPHAR NARDIGAN] NA

WADA

NAWADA



https://hrms.bihar.gov.in/assets/manuals/Personal%20Information%20Change%20Request%20(%E0%A4%B5%E0%A5%8D%E0%A4%AF%E0%A4%95%E0%A5%8D%E0%A4%A4%E0%A4%BF%E0%A4%97%E0%A4%A4%20%E0%A4%9C%E0%A4%BE%E0%A4%A8%E0%A4%95%E0%A4%BE%E0%A4%B0%E0%A5%80%20%E0%A4%AA%E0%A4%B0%E0%A4%BF%E0%A4%B5%E0%A4%B0%E0%A5%8D%E0%A4%A4%E0%A4%A8%20%E0%A4%85%E0%A4%A8%E0%A5%81%E0%A4%B0%E0%A5%8B%E0%A4%A7).pdf

HRMS

Exit Management - Superannuation for Non- Gazetted Employee
9 P ploy! User Manual
Deparmental Exam
Sr. NO.. MName of Exam Rélaxation Allowed Passing Date Order Number Qraer Date Order issuing Authority/OmMice ‘Effective Date
1 Hindi 01-07-2006 1275(2) 23-12-2006 Board of Revenue
B 01072008 — 23122008 Bowa o Revsnin
4 Law Part-1 false 26-04-2008 131(2) 03-03-2000 Board of Revenue
8 Law Part-2 false 26-04-2008 1312) 03-03-2009 Eoard of Revenue
L] Account (Without Book) Paper - 1 false 12-01-2007 Board of Revenue

0 sedacted / 6 total

Confirmation Details

St.No. Order Number Order Date Confirmation Date Order issuing Authority/Office

1 2616 1032010 03-03-2009 Finance Deparment

Pay Fixation

sr. No. Order Humber Order Date Order issuing Office Pay Revision Pay Scale iPay Band Py Level  Grade Pay Basic Pay after Fixation Whether RPP w

1 630 21012010 Finance Deparment 6 PC - SGVT 6th PC - SGVT_PB-2(9300- 4600 18150 o
34300)GP4800

2 10076 26-09-2013 Finance Deparment 6h PC - SGVT 6th PC - SGVT_PB-3(15600- 6600 2280 o
39100/6P6600

3 4578 19-06-2018 Finance Department 7 PC - SGVT Level 12 0 76800 Ho

4 3590 24052017 Finance Department 7ih PC - SGVT Level 11 0 71800 Ho

I
0 sedacted / 4 total

11. Here, Employee can view Earn Leave Balance & Attach another Document if Required in Additional Information.

Tgi, FHARY o offa 9 3@ T 7 SR sifafkad THHRI H SHIa=gd 511 IR T 3R Gxd1ael Ya IR THhal g |

View Status.
Earn Leave Balance 0 Irregular Period No
Suspension Status No Discplinary Proceeding Status No
Additional Information
Note : Only 'PDF" Type Files are Supported and File Size Should Not exceed more than 1 MB.
Document Name * File Name * View Action

oement e Choose File | No file chosen

12. Then, Forward the Request to HR Manager Approver.

s, &@H?ﬁ HR Manager Waﬁ&rﬁﬁaam

Actions
Action Taken:*  Fonan -

S y K iR Manager-
Bikash Kumar Pandey (HR .

13.  Here Employee can take print out of the form by Using Print Out Button.

gl HHARY flie 313e g &1 UG HIP BiH o flie 3rde o Johd gl
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Human Resource Management System, Govt of Bihar
Employee Separation Details

Employee Personal Details

Employes Hame

Father's Name
DoB

ldentification Marks
PAN No

Employee Service Details
Date of joining

Tatal Serviee Period

Status of last pasting Designation

Last bagic Pay
Salary disburserment Office Name
Dapartment Name

Permanent Address
Address Line 1
District

Postal Code

Comespondence Address

RAJEMDRA KLUMAR
CHAMDRAWANEHI

LATE BARHD SINGH
2-02-1974

MA

AFRFCESDG
rajchandrala 3 @gmail com

&-10-2004
20 Year, 2 Manth, 28 Day

Deputy commissiones

L4100
4726
Finamoe Depariment

SHEELA REGEMCYWUFLAT MO 2028
rEHAHID BHAGAT SINGH LANE

BHAGALPLR
B13001

Report genarated on @ 0B-01-20258 3:45:47 PM

Employes 1D

Spouse Hame

Height

Mabile Ho

Aadhar No

ARermate Mabile Number

Date of retirement
GPF/PRAN No

Mame of the treasury from whers
you want o receive payment

Mverage of last 10 basie Pay
Currantly Working Office Name

Address Line 2

State

10188278

USHA KUMARI
1CM
9E31482760

2B-02-2034
BHRIACS-15
Patra City Tragsury Offics

finance

TILEAMANIHICBHAGALPLR

BIHAR

Address Line 1  SHEELA REGEMCYWFLAT NC 2028 Address Line 2 TILKAMANJHIGEHAGALPUR
WSHAHID BHAGAT SINGH LANE
Distriet  gHAGALPUR Siate  EIHAR
Postal Code E13001
Employee Family Details
IEXTS Hame | DOB | Relationship | Gender | Dependent |
Last Salary Details
Eaming Deduction
Pay Head Mame Pay Head Wahse Pay Head Marme Pay Head Value
Basic Pay 94100 Incarme Tax | Manthly Centribubion) 1500
Dearmess Aliowance 3532 GIS Sate Govl. Employees 130
Howse Rent Alowance 15054 GPF State Govt. Employess 15004
Medical Allowance 1300 Tatal 30120
City Transparl allowance 232
Total 152060
View Status
Earn Leave Balance - Irregular Period Mo
&npﬁnﬁnn Status Mo ﬂiMpﬁ‘lﬂ‘r chndlng Status Mo




Click Here

Exit Management - Superannuation for Non- Gazetted Employee

14. Click on Update / Submit Button
JTSc/TEHe e W fadd o |

& Pri

B Submit

15.  Click on Yes, then Application will be forwarded to HR Manager Approver

B IR Fd R, {hR S1de AHd W1 Ueeyd SiHGd Hi NS faam S |
A ’ -

Have You Verified, All details are correct?

Confirm to proceed Application forwarded successfully.

o I

HR Manager Approver

HRMS

User Manual

1. HR Manager Approver will Log-in in HRMS Portal using their User ID and Password.
FHHIART 3T AR 3718 Sto Ud URIAS BT YANT B T, 3R.TH. T A B |
@
== GOVERNMENT OF BIHAR
J—
Enter Your Username / Employee Id
Password
Enter Your Password
Enter Captcha
Click Here to Log In
(First Time User Should log-in by OTP
Using Employee Id or Username)
2.

Click on Inbox and Click on Separation Process Reference number.

SE IR e B 3R Qyaen?or uisha T e W faas a3 |

: HRMSI EDVERHME“T |]|: BIH“R ‘z Office D3 Signinas vinay kumar

Finance Department HR MANAGER-APPROVER ™

9.04-2024 , 10:56:12 AM

Click H ! i o
Save As Draft Submitted Reqj ick Here Inbox / Unconfirmed Outbox HR Manager Approver »
B 0 [ 16 15/0 A 6
v =
e Action Request Request Request SEUTRETIETS)
g § Ofice iD:3 Signinas vinay kumar

B E HRMS I EUVERNMENT l]F BlHAR a Finance Department HR MANAGER-APPROVER ™ 05-01-2025 , 11:38:13 PM -

=
Inbox
Uncontimes st

Inbox List Y

erence No

Reference No. Dascription/Activity Name Initiator Initiated Date Requested From Pending Since Is Objected From Treasury
SUPAN080125897P802 Separation process Vinay Kumar 06-01-2025 02:33:58 PM Rajendra Chandravanshi 08-01-2025 03.53:47 PM No

SUPAN2T1224221FD415 Normal Separation process (GD) Bikash Pandey 27-12-2024 11:41:27 AM Bikash Pandey 27-12-2024 12:05:50 PM No

3. HR Manager Approver will check and Verify the Separation details.
T4 T T SAIGH JUFHRUT fAaRUr 6 Sid iR T S|



DismissallRemoval Separation Details
PPO Form

Employee Personal Details

Exit Management - Superannuation for Non- Gazetted Employee

HRMS

User Manual

Fathers Nama LATE BARHO SINGH

D08 02

1974
ientfication Marks N
PAN No AFRPCI505)

Emait * 1apchandaB93 1 Gamail com
Application Details

Refarance Number SUPANIGI1ZS07PEA2
Employee Service Details

Daie of joining 95-10-2004
Total Serviee Period 20 Year, 2 Monih, 28 Day

Status of last posting Designation Deputy commissioner

Employes Name RAJENDRA KUMAR CHANDRAWANSHI

Empleyee ID 10188278
Shouse Mame USHA KUMAR
Height 1 O
Wobide No 9531422750

Aachar No -

Aiteenate Mobill Number o cee ube

Crested Date 96:91-2025

Date of retirement 26022034

GPFIPRAN No BHRUACS-15

sre—— R
R —— B P
P — CommutedPersion = Ve # b
Whether Provisional Bill Pension Given * @ ‘Yes He Whether Bill Pension given from AG Office ™ @ Ves Ne.
Permanent Address.
Correspondence Address
Address Line 1 * SHEELA REGENCYVFLAT NO 2028wSHAMID BHAGAT SINGH LANE Address Line 2 * TILKAMARIMIMBHAGALPUR
e BIHAR - ot | sacaPun -
4.  Then, Forward the Request to HR Manager Maker or Send Back it to Employee.

R, TR AR AR BT AR1Y 3 I a1 HHIR HT a0y 9 |

Select Here Action Taken: *

Please Select

Remarks; » | P35 Sele

Send Back

Click Here

Click on Yes then Application will be forwarded to HR Manager Maker.
B IR fFae o R 3M1de Fa S veye FHafar o 9w faar s

A ;
Have You Verified, All details are correct?
Confirm to proceed

Click Here No

4

Application forwarded successfully.

HR Manager Maker
1.

HR Manager maker will Log-in in HRMS Portal using their User ID and Password and Click on Inbox.
TER BoR 7T 307 ZoR St 3R Uas &1 SUTT 6 TIRUATY & A11-3 BT 3R 6 W Fed S|
‘- HRMS | GOVERNMENT OF BIHAR

§ Ofce D:3

Sign in as

A HR MANAGER-MAKER ~
Save As Draft

Submitted Req

Inbox Outbox
0 & 0

shadab.khan1
Finance Department

29-04-2024 , 10:19:57 AM

Click Here

<2 Exit Management »
1B 0
Action Request Request Request ¢ Service Book Entry »
2. Click on Separation Process Reference Number.
QYU Ufehar T Tem R s &% |
1 Office D3 Sign in as shadab.khan1
-] HRMS' GOVERNMENT OF BIHAR a Finance Department HR MANAGER-MAKER ~ 27-08-2024 , 4:20:21 PM -
Inbox
Inbox List Y
Mo. DesecriptioniActivity Name Initiator
SUPANDG0125897P802

Initiated Date Requested From Pending Since Is Objected From Treasury
Separation process Vinay Kumar 08-01-2025 02:33:58 PM Vinay Kumar

06-01-2025 04:00:14 P Na




HRMS

Exit Management - Superannuation for Non- Gazetted Employee Usior Manuai

3. HR Manager Maker will first Check the employee details and Fill the Required details .
Ta STeH Teeyd FHafdr ued HHaR) faau &t g S SiR Siaxges faavor 1|

Dismissal/Removal Separation Details
PPO Form
Emplayee Personal Details

SR S e a
= =

raichandsa 931 @gmsi com =

Application Details

Reference Number SUPANDG0125807302 Crested Date 06.01.2025
Employee Service Details
Date ofoining 03-10-2004 Dt of etrement 26122034
Total Service Period 20 Vaar 2 Warh 28 Day GRFIPRAN No BKRIACS 15
Status of last pasting Designation Deputy comsmisioner Name of the treasury from where you want o receive payment * .

Palna City Trsssury Ofice

Lastbasic Pay 84100 Average of st 10 basic Bay 91670
Soary disbursement Offca Namo * . Curranity Working { Last Ofice Name = | g~
Oepariment Name Finance Deprimert Commuted Ponsion * ) Yes @ Mo
Fension Jaining Date = Whther Provisional BilParsion Given * @ es () fio
Whether BilPension gren from AG Offics * ® Ves () 1o
Permanent Address.
Addreas Line 1 SHEELA REGENCYVPLAT NO 2028WSHAMID BHAGAT SINGH LAHE Address Line 3 TILKAVANHIEHAGALPUR
Distict BHAGALPUR State BIHAR
Postal Code #1200
Cormespondence Address

Address Line 1 * Addreas Line 3 *

SHEELA REGENCYFLAT NO 2028WSHAHID BHAGAT SINGH LANE TILKAMANIHIMEHAGALPUR

state BHAR - e BHAGALPUR -

Postai Code * | g

4. After Verification HR Manager Maker will Check the Retirement Benefit Calculation amount in Pension, Gratuity, Pension
Commutation, GIS, EL, GPF, & Family Pension details and Can update Formula / Amount (If required).

HATT & 18 TASAR FoR AR UTM, IS, UTH FRISTH, SNSSTd, $Ud, Shiuw, 3R Bive Iwe favo & Jarafy
T T AR BT ST BT SR BT / R @fe 31awad g SuSe BR qHhar g |

Retirement Benefit Calculation
Pension
S o, Parametars Valug Formuia Used Sysiem GV Formuta Used By the Offce acuted Byt
1 Actual Service length 16 Year, 8 Month, 14 Day Last BP OR Avg of last 10 80 * (Actual length of service) maximum 20 yearsi(2)* (201 15760000
2 Joining Date 15.07-2004
3 DOR 110.2025
4 Last 10 months average Basic P 76740 n
5 Last Basic Pay 78800
[ o8 25101965
Pension Gratuity
St Parameters value Formula Usea System Calculated Vaiue Formula Used 8y the Office Valug Calculstea By the Ofice
1 Actual Servicelength 10 Year, Month, 1402y (Last Basic Pay + DA} * Half yearly period of service 4 118980
2 Last Basic Pay 78300
3 oA 2006
4 ooB 25101965
Pansion Commutation
:"‘ Parameters Value Formala Used :”mmm" Formula Used By the Office Value Calculated By the Office
1 Basic Pay 78800 % of monthly basic pay of 12 as number of year's purc 0
2 Pension Basic Pay 39400
3 0oB 2510196
5
4 Parcentags of pansion to commu
5 Age next of birth date 50
Gls
Srho.  Parameters Value Formala Used System Calculated Value Formula Used By the Office Value Calculated By the Office
1 Actual Service length 19 Yoar, 9 Month, 14 Day
EL
StNo.  Parameters Value Formula Used System Calculated Vaiue Formula Used By the Offce Valus Calculated By the Offica
1 Actual Service length 18 Year, 8 Montn, 14 Day (Last basic Pay+ DA) * EL Balancer30 o
2 Last Basic Pay 78800 : e
3 DA 33096 n
4 o8 25.10.1965
GPF
StNo.  Paramaters Vaiue Formula Used System Calculated Value Formuta Usad By the Offics Valuz Calculated B the Office
1 Actual Sarvics length 16 Year, & Month, 14 Day
Family Pension
Stho. Parametors Valun Formata Used Systom Calculatod Voluo Formula Used By th Offica Value Calculated By tha Office
1 Average of last 10 basic Pay / Lastbasic Pay 7674078300 Last Basic Pay * 30% 23680
2 Last Basic Pay 78800
3 oa 1309
4 oos 250,198

5. Then, Forward the Request to HR Manager Checker or Send Back the Request to HR Manager Approver.

s, &Iﬁﬂaﬁ HR Manager Checker @ ST &% AT HR Manager Gﬂﬁhﬁﬁ G@HW ﬂﬁ|



HRMS

User Manual

Exit Management - Superannuation for Non- Gazetted Employee

Actions

Action Token: * | Foryard v
Select Here Send To:*  aniL chandra srivastava (HR Manager-Checker) ~
Remarks:®
Click Here

Vv
6. Click on Yes then Application will be forwarded to HR Manager Checker.

B IR feiicp b TR afrdie Hia THTE Ysitich TRifeb b1 Ao faa Sma |

A o

Have You Verified, All details are correct?

Confirm to proceed
14

HR Manager Checker

1. HR Manager Checker will Log-in in HRMS Portal using their User ID and Password and Click on Inbox.
A ST Teeeh TR S0 oR S 3R RIS &1 IUaNT b TIHRTATH H ANT-37 IR AR IR e v |

Application forwarded successfully.

HRMS | GOVERNMENT OF BIHAR P

braj.paswan

Sign i as
HR MANAGER CHECKER ~ 11.01:204, T1:18:05 AM -
-

Save As Draft

Outbox vice Book Entry »
E - 0 1 | B 0
C —

D, Task List »

Action Request Request Reguest

2. Click on Separation Process Reference Number.

QIR Ufsha T e W e & |

Signin as
HR MANAGER-CHECKER ~

braj.paswan
14-11-2024 , 2:37:30 PM

HRMS | GOVERNMENT OF BIHAR 00 e Deparimem

Inbox

Inbox List

Description/Activity Name Initiator Initiated Date Requestad From Pending Since Is Objected From Treasury

SUPANDG0125897PE02 06-01-2025 041217 PM No

Separation process Vinay Kumar 06-01-2025 02 33:58 PM SHADAB KHAN

Click Here

3. HR Manager checker will first Check the employee details.

i TG1EA UeU® IR Ugd HHAR] fIaR0T S Sfig B3|

DismissaliRemoval Separation Details
PPO Form

Employes Personal Details.

Igentincanon Marks.

PAN No

i

Abernate Mosile Number

Application Details

Reterance Number SU

Created Date 06.01.2028

Employee Service Details

Oate of joining 00-10-2004

Total Service Period

Status of st posting Designation

Last Basis Pay 541

Salary disbarsament Office Name

Permanent Address

Oate of reteement 2

GPFPRAN

Mame of the teasury from whers you want 10 receive payment

Average oflast 10 basis Pay

Currentty Working / Last Office Name * g

Address Line 2 T

4.  After Verification HR Manager Checker will Check the Retirement Benefit Calculation amount in Pension, Gratuity, Pension

Commutation, GIS, EL, GPF, & Family Pension details and Can update Formula / Amount (If required).
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FAUA & §1G TASHR BAoR UTH, IS, U HRICIF, SHesuy, ST, SHTuw, SR it tee faavor & arghy @
TUMAT AR B S I SR BIar / AR @fe Iz g uSe HR qHhal g |

Retirement Benefit Calculation
Pension
S o, Parametars Valug Formuia Used Sysiem GV Formuta Used By the Offce acuted Byt
1 Actual Service length 16 Year, 8 Month, 14 Day Last BP OR Avg of last 10 80 * (Actual length of service) maximum 20 yearsi(2)* (201 15760000
2 Joining Date 15.07-2004
3 DOR 110.2025
4 Last 10 months average Basic P 76740
e a
5 Last Basic Pay 78800
[ o8 25101965
Pension Gratuity
St Parameters value Formula Usea System Calculated Vaiue Formula Used 8y the Office Valug Calculstea By the Ofice
1 Actual Servicelength 10 Year, Month, 1402y (Last Basic Pay + DA} * Half yearly period of service 4 118980
2 Last Basic Pay 78300
3 oA 2006
4 ooB 25101965
Pansion Commutation
:"‘ Parameters Value Formula Used :”mmm" Formula Used By the Office Value Calculated By the Office
1 Basic Pay 78800 % of monthly basic pay of 12 as number of year's purc 0
2 Ponsion Basic Pay smon M
3 0oB 2510196
5
4 Parcentags of pansion to commu
®
5 Age next of birth date 50
Gls
Srho.  Parameters Value Formala Used System Calculated Value Formula Used By the Office Value Calculated By the Office
1 Actual Service length 19 Yoar, 9 Month, 14 Day
EL
StNo.  Parameters Value Formula Used System Calculated Vaiue Formula Used By the Offce Valus Calculated By the Offica
1 Actual Service length 18 Year, 8 Montn, 14 Day (Last basic Pay+ DA) * EL Balancer30 o
2 Last Basic Pay 78800 : e
3 DA 33096 n
4 o8 25.10.1965
GPF
StNo.  Paramaters Vaiue Formula Used System Calculated Value Formuta Usad By the Offics Valuz Calculated B the Office
1 Actua Service length 19 Year, 8 Month, 14 Day
Family Pansion
StNo. Parametars Valus Formta Used Systom Calculated Volue  Formula Used By the Offics Valus Calculated By the Office
1 Average of last 10 basic Pay | Last basic Pay 7674076800 Last Basic Pay * 30% 2840
2 Last Basic Pay 78800
3 oA 3096
4 oos 25101985

5. Then, Forward the Request to HR Manager Approver or Send Back the Request to HR Manager Maker.

s, G@Hﬁ HR Manager Wﬁa@ﬁaﬁm HR Managerﬁﬂhﬁ &@%{WQ@H

Actions

Action Taken: " Foryard v
Select Here Send To: " vingy Kumar (HR Manages-Aporoves v

Remarks:

Click Here

| 4

6. Click on Yes then Application will be forwarded to HR Manager Approver.

Yes TR faae® &< iR 3M1de HR Manager Approver?:hA[ 0 fear s |

A ; © "
Have You Verified, All details are correct?

Confirm to proceed Application forwarded successfully.

,

HR Manager Approver
1. HR Manager Approver will Log-in in HRMS Portal using their User ID and Password and Click on Inbox.

A T TeYd STHeH U IoR RS 3R URIdS &1 IUdNT i TISRUATH § ANT-34 IR SR IR e o |

@ Ome D3 Signinas vinay kumar

HRMS' GOVERNMENT DF BIHAR a Finance Department HR MANAGER-APPROVER ~ 20.04.2024 , 8:40:00 PM -

Save As Draft Submitted Requg Inbox / Unconfirmed Outbox

& 0 [ 20 16/0 & 8

Action Request Request Reguest




Click Here

Exit Management - Superannuation for Non- Gazetted Employee

2. Click on Separation Process Reference Number.

QIR fha Ty e W s & |

HRMS

User Manual

g @ Ofice ID:3 Sign in as vinay.kumar
H’ﬂ HRMS | E[WERNMEHT uF BII‘IM 7 Finance Department HR MANAGER-APPROVER ~ 05-01-2025 , 11:38:13 PM -
Inbox
Lt Unconfirmed List
Inbox List ‘r
Reference No. Description/Activity Name Initiator Initiated Date Requested From Pending Since Is Objected From Treasury
SUPANOG012589TP802 Separation process Vinay Kumar 06-01-2025 023358 PM BRA.J PASWAN 06-01-2025 04:18:00 PM No
SUPAN271224221FD415 Normal Separation process (GD) Bikash Pandey 27-12-2024 11:41:27T AM Bikash Pandey 27-12-2024 12,0550 PM Na
SUPAN290424836F 349 Separation process Vinay Kumar 29-04-2024 05.29.48 PM SUNIL PAL 29-04-2024 09.30.07 PM No
3. HR Manager Approver will check and Verify the Separation details.
Dismissal/Remaoval Separation Details
PPO Form
Employee Personal Details
Eipleyes Narme. RAJENGRA KUVAR CHANDRAVANSHI T —
Father's Name LATE BARHO SINGH Spouse Name USHA KUMARI
Identification Marks NA Mobile No 9531482750 ﬂ
Email *  icnandraga31@omail com Altemate Mobile Number 4y, Mobile Number
Application Details
Employee Service Details
Status of last posting Designation Deputy commissionsr Name of the trsasury from wiere you Want 1o receive paVment * | oo o oo o N
Salary disbursement Offica Nome ™ (oo . Currently Working / Last Office Nome * | o
Department Name Finance Department Commuted Pension ™ Yes @ Mo
Pension Jonig Dot [ ~ & Whethe Frovisons BlPension Gven * @ Yes - Ho
‘Whether Bill.Pension given from AG Office * @ Yes Ho
Permanent Address
Postal Code 812001
4.  Here, Approver will Check Retirement Benefit Calculation.
Retrementpenent Coleeton
Seho, Farameters. ek Formuta Used System Caloulated Valve  Formula Used By the Office L=
. [ —— a
ey
o == = et e e T el
. J— T T TR [T e r— -
. e _—
————
— R T R R
[ o
e
T rem—— -
w
e = = e
. JS— [
= =) == = i
T e et f— A — .
- =
T =
= s
e = = e
‘ J— e
e = e e
. oo e

5. Then, Get the Request Verified from Vigilance Section, Account Section & Building Construction Department.



Exit Management - Superannuation for Non- Gazetted Employee

TR, bl SITHTT, WTAT SHFT 3R g Fafor faum & orRiy Jenfid &3

HRMS

User Manual

Verification
Sr. No. Verification From Assigned To Send Date Approve Date Approver Remarks Status
1 Vigik Secti Pendi
aranee Sedten Select Here Select o
2 Accounts Section - Pending
~Select—
3 Building Construction Department et - - Pending
6.  Select the User and Click on Get Verified.
Verification
$r. No. Verification From Assigned To Send Date Approve Date Approver Remarks Status Action
1 Wigilance Section I .
2 Accounts Section Ruby Sinha (Vigilance Section Officer) Pending
3 Building Construction Depanment — . Pending

7. Then, the Request will be forwarded to Inbox of Selected User of Vigilance Section, Account Section and Building
Construction Department.

O, SFRIY Tl STHIT, WIAT STHRT 3R Ha fmfor faumT & wafa Iuahresdf & sratay & ST e

Verification
Sr. No. Verification From
1 Vigilance Section
2 Accounts Section
3 Building Construction Department

Assigned To

Ruby Sinha (Vigilance Section Officer)

MD Jamil (Payroll-Generation Approver)

JAYENDRA NARAYAN SHASHTRI (HR Manager- _

Approver)

Send Date

06-01-2025 04:25:43 PM

06-01-2025 04:27:14 PM

06-01-2025 04:31:08 PM

Approve Date

Approver Remarks

Status

In Process

In Process

In Process

Vigilance Section

Vigilance Section Officer

1. Vigilance Section will Log-in in HRMS Portal using their User ID and Password and Click on Inbox.

FaddT STHTT 30 IoR ST 3R UGS BT SUUNT HRebh TARTATY Ui d & ANT-3 B 3R e WR e Hm|

V Verification request sent successfully!

@ Ofice D:3 Signin as
HRMS | GOVERNMENT OF BIHAR A7 Finance Department  VIGILANCE SECTION OFFICER ™ -
Save As Draft Submitted Re|  click Here Inbox Outbox
B 0 [ 2 A 0
Action Request Request Request
2. Click on Normal Separation Process for Vigilance Section Reference Number.
@ Once D3 Signinas ruby:sinha
HRMS | GOVERNMENT OF BIHAR B FinanceDepariment  VIGILANCE SECTIONOFFICER * zezaons.izasoory  ©
Inbox
Inbox List T
Reterence No
Description/Activity Name Initiator Initiated Date Requested From Pending Since Is Objected From Treasury
Click Here VIGSEP1736160043926 Normal Separation Process For Vigilance Section Vinay Kumar 06-01-2025 04:25 43 PM Vinay Kumar 06-01-2025 04:25:43 PM No
GSEP1729522034573 Normal Separation Process For Viglance Secion  Bikash Pandey 21102024 081714 P Bikash Pandey 21-10:2024 08 17.14 P No
VIGSEF1712055540251 Normal Segaration Frocess For Vigiance Section  Vinay Kumar 02042024 0429:00 P Vinay Kumar 02.04-2024 0429:00 1A No

3. Vigilance Section Officer will check and Verify the Separation details.

Tl SR HRIBRY Gy T f3avur ot S 3R TATa= BT |



Exit Management - Superannuation for Non- Gazetted Employee

HRMS

User Manual

Dismissal/Removal Separation Details

PPO Form

Employee Personal Details

Employee Name RAJENDRA KUMAR CHANDRAWANSH
Father's Name LATE BARHO SINGH
DOB 02021874
Identification Marks NA
PANNo AFRPCES05)

Email *  (Gichandrag931 @gmail com

Application Details
Reference Number SUPANOS0125857P502

Employee Service Details
Date of joining 09-10-2004
Total Service Period 20 Year, 2 Month, 28 Day

Status of last posting Designation Deputy commissioner

Last basic Pay 94100

Salary disbursement Office Name .

Department Name. Finance Degartment

Whether Provisional BilllPension Given * @ Yes No

Permanent Address

Address Line 1 SHEELA REGENCYWFLAT NO 202B/rSHAHID BHAGAT SINGH LANE

District GHAGALFUR

Postal Code 612001

Employee ID 10189278
Spouse Name USHA KUMARI
Height 1CI
Mobile No 9931452760
Aadhar No -~

Anternate Moblle Number  ajiermate Mobile Number

Greated Date 05-01-2025

Date of retirement 28-02-2034
GPFIPRAN No BHR/ACS-15

Name of the reasury 1rom Where you Want 1o receive payment * | Cay Treasury Omce
Average of last 10 basic Pay
Currently Working / Last Office Name * g

Gommuted Pension * | Yes @ Mo

Whether BillPension given from AG Office * @ Yes  No

State BIHAR

Address Line 2 TILKAMANJHIVBHAGALPUR

4.  Then, Vigilance Section Will Approved and E- Signed the Request or Reject the Request.

TR, T SITHRT SRIY BT SR TR 3-FRTaiRd ST a1 SRIY BT SRATHR PR S|

ACONTHNON:" 4 st .S
7 -
Select Here Remarks:
Herectes

5. Click on Submit Button then Click on yes.

m
|4

e ge- R Fas o3 R gl R fFas &Y |

Have You Verified, All details are correct?

Click Here

A

Confirm to proceed

No

4

6. Enter OTP & Click on Verify OTP.
ol Y 3R T B IR fdh e |

OTP Verification

OTP has been Sent To Your Mobile Number For Verification

7. Then the Verification Request will Approved Successfully from Vigilance Section

TR Ao SFRIY Tl U A Thadrgde Widhd gl ST |

Application approved successfully.
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HRMS

User Manual
Account Section
Payroll Generation Approver
1. Payroll Generation Approver Will Log-in in HRMS Portal using their User ID and Password then Click on Inbox.
FHARY 30 AR 3118 Sto Ud URIAS &1 YA dX b T.IR.TH. B QM dR S8R IR e &3 |
oo s | s So——

.~ HRMS | GOVERNMENT OF BIHAR A ClrancoDopariment PAYROLLGENERATIONASPROVER, = 2tove, ok sean 7

Save As Draft Submitted Req| Inbox / Unconfirmed Qutbox O, Task List »

B 0 0 29/1 A 18

Action Request Request L= Request
2. Click on Normal Separation Process for Payroll Generation Reference Number
TRIT SRR YR A6R & o1T QT Gy UishdT IR faad & |
483 Ofice D3 Sign in as mohammad_jamil
LS HRMS I EUVERNMENT |]F B"‘IAR Finance Department PAYROLL-GENERATION APPROVER ™ 02-01-2025 , 4:47:48 PM -
Inbox
Unconimea s
Inbox List h d
Description/Activity Name Initiator Initiated Date Requested From Pending Since Is Objected From Treasury
Click Here PAYSER1736161034492 Normal Separation Process For Payroll Generation  Vinay Kumar 5-01-2025 042714 PM Vinay Kumar 06-01-2025 042714 M No

RPAY1T163TETT2655 Regular Menthly Salary Raj Kumar )5-2024 04:50:02 PM SUNIL PAL 22-05-2024 045112 PM No

3.

Payroll Generation Approver will check and Verify the Separation details.

IR TR SHTHIGH GUIHRUT AR B} 51 3R T BT

Dismissal/Removal Separation Details

PPQ Form

Employee Personal Details

Application Details

Empioyee Name RAJENDRA KUMAR CHANDRAWANSHI
Father's Name LATE BARHO SINGH
DOB 02021374
Identification Marks NA
PANNO AFRPCE505)

Emall *  pajchandradaat @gmail com

Employee ID 10199275
Spouse Name USHA KUMARI
Height 1CM
Mobile No 3931482760
Aadhar No —

Alternate Mobile Number

Allernate Mabile Numbe
Reference Number SUPANOG0125897P802

Created Date 06-01-2025
Employee Service Details

Date of joining 09-10-2004 Date of retirement 25-02-2034
Total Service Period 20 Year, 2 Month, 28 Day GPFIPRAN No BHR/ACS-15
Status of last posting Designation Deputy commissioner Name of the treasury from where you want to receive payment

Fana City Treasury Office:
Last basic Pay 94100

Average of last 10 basic Pay
Salary disbursement Office Name FieyE o)

Currently Working | Last Office Name

finance
Department Name Finance Department Commuted Pension * Yes @ No
Whether Provisional BillPension Given * @ Yes  No Whether BilllPension given from AG Office * @ Yes  No

Then, Forward the Request to Payroll Generation Maker / Checker for Verification.

R, IT9A & fRTE ORI TR Ha/da &1 Ry Sftd oy

Actions
Action Taken: * oo ~
Select Here Send To:" uby Sinha (Payroll-Generation Maker) -
Remarks:

K

Click Here >

Vv

5. Click on Yes 81 W fai® &3

A )
Have You Verified, All details are correct?

Application forwarded successfully.

Confirm to proceed

Click Here

No




Exit Management - Superannuation for Non- Gazetted Employee

HRMS

User Manual
Payroll Generation Maker
1. Payroll Generation maker Will Log-in in HRMS Portal using their User ID and Password then Click on Inbox
WIS SRR AT 30 JoR ST R UGS BT JUANT HRab TISRUATY H THT-3 IR 360 IR G B |
.. HRMS | GOVERNMENT OF BIHAR A% uncovepatnent  PAvROLLGENERATONMAKER T siirio pacor 7
Save As Draft . Submitted Req . Inbox . Qutbox Task List »
E 0 [ 10 2 1
e Action Request Request — Request
2. Click on Normal Separation Process for Payroll Generation Reference Number .
IRIA TR YR AaR & I WA YEH Uiohal IR faad &< |
“. HRMS | GOVERNMENT OF BIHAR A L Dcourtmint | PAVROLLGENERATIONNAKER .
Inbox
Inbox List

2

Reference No.

DescriptioniActivity Name.
PAYSER1736161034492

Initiator Initiatea Date Requested From Pending Since Is Objected From Treasury
Norma Separaton Process For Pyl Generation  inay Kumar 06012025 042714 71 O am 0601 2025 045602 P o
ASS2T0923LIB350533 Assels & Liability Process Ruby Sinha 27-09-2023 10:09:21 AM MD Jamil 27-09-2023 10:10:50 AM Mo
3. Payroll Generation Maker will check and Verify the Separation details.

RIS SRR AR GUIHRUT a0 ) 51 3R T BT |

Dismissal/Removal Separation Details
PPO Form

Employee Personal Details

Employee Name RAJENDRA KUMAR CHANDRAWANSHI
Father's Name LATE

Employee D 10189278
BARHO SINGH Spouse Name LISHA KUMARI
DOB 02-02-1574 Height 1CH
Identification Marks NA Mobile No 5931482760
PAN No AFRPCB505J
Emall *  pajchandragoa @gmail com Alternate Mobile NUMDET i, e bctile
Application Details

Reference Number SUPANOG0125897P802 Created Date 06-01-2025
Employee Service Details

Date of joining 09-10-2004
Total Service Period 20 Year 2 Month, 28 Day

Date of retirement 26-02-2034
Status of last posting Designation Deputy commissioner

GPFIPRAN No BHRACS-15

Harme of the treasury from where you want to receive payment
Last basic Pay 94100

Patna City Treasury Office
Average of last 10 basic Pay $1670
salary disbursement Office Name * | L Currently Working / Last Office Name * .
Department Name Finance Depanment
Pension Joining Date

Commuted Pension * | Yes @ No
x =

Whether Provisional BilllPension Given * @ Yes
Whether Billl

nsion given from AG Office * @ Yes  Na

No
Permanent Address
Address Line 1 SHEELAREGENCYWFLAT NO 2028/rSHAHID BHAGAT SINGH LANE Address Line 2 TILKAMANJHITBHAGALPUR
Distnict BHAGALPUR State BIHAR
Postal Code 512001

Aadhar No —

Here, Payroll Generation Maker can check Employee Last Salary, Service book, Amortization Schedular & LPC etc.,

Tgl, W SRIA AR HHART 3ifam I, a1 e, U ASTer 3R Tauih 3 &t S B el g1

Action
Emplayee Servicebook Detail ere
Amortization Schedular 1ere Click Here to View
LPC View ere
View Status

Earn Leave Balance 0

irreguiar Period No
Suspension Status No

Diseplinary Proceeding Status No

After that Maker can check Retirement Benefit Calculation.

IS d1e AR ReraRile aFRfthe Sapaler 3 o ol g |



HRMS
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6. Click on Check Box of Checklist & Declaration.
Apfere R N & AP S W s B |

Checklist

[7) Irregular period verified

[) Service verification verified

() Verification of any monetizations

Declaration

[T) I hereby declare that | have verified all the details mentioned above.

7. Then, Click on Submit then the Application get Forwarded to Payroll Generation Checker / Approver.
O, gafte W fFee $X fhR 3Mae R S-RIA IHR / HAES & 3piftd BT S g |

Actions

Action Taken:

Forward ~
Select Here Send To:” gRa ) NANDAN PASWAN (Payroll-Generation Checker) v
Remarks: " g

“
Click Here >REE

Vv

8.  Click on Yes 8 R e B3|

Have You Verified, All details are correct?

Confirm to proceed Application forwarded successfully.

4

Payroll Generation Checker
1. Payroll Generation Checker Will Log-in in HRMS Portal using their User ID and Password and Click on Inbox.

TS SRR IR 30 JoR S et 3R TGS BT IUTNT B TISRUATY GIed H AlMT-39 R 3R e R faads di |

il Ofice D3 Signin as braj. paswan

HRMS | EUVERNMENT uF BIHAR A Finance Department PAYROLL-GENERATION CHECKER ~ 14-11-2024 , 2:37:30 PM -

&

Save As Draft Submitted Re) Inbox Outbox
B 0 0 2 A 0
v =
e Action Request Request Request

2. Click on Normal Separation Process for Payroll Generation Reference Number.

IRIT SRR YRy A6R & o1T G Gy UishdT IR fadad & |
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HRMS

User Manual

Reference No.
PAYSER1736161034492
EMPO51224ATNDC121722

DescriptioniActivity Name Initiator
Normal Separation Frocess For Fayrol Generation  VInay Kumar
Employee Attendance Request Ra) Kumar

06-01-2025 04:27:14 P
05-12-2024 04:52:12 PM

Office D:3
Finance Department

Signinas
PAYROLL-GENERATION CHECKER

Requested From Pending Since

Ruby Sinha 06-01-2025 05:08:16 PM

Raj Kumar 05-12-2024 04:52:12 PM

brajpaswan
14-11-2024 , 2:37:30 PM

Is Objected From Treasury
No
o

3. Payroll Generation Checker will check and Verify the Separation details.

RIS SRR IR GUIHRUT [IaR01 ) 51 3R T B |

Dismissal/iRemoval Separation Details
PPO Form
Employee Personal Details
Employes Name
Father's Name
DCB
Identification Marks
PAN No

Email ¢

Application Details

Reference Number

Employee Service De

Date of joining
Total Service Period

Status of last pesting Designation

Last basic Pay

Salary disbursement Office Name *

Department Name

Pension Joining Date
Whether BilliPension given from AG Office *
Permanent Address
Address Line 1

District

Postal Code

RAJENDRA KUMAR CHANDRAWANSHI
LATE BARHO SINGH

02021974

NA

AFRPCES08)

rajchandrag331@gmai com

SUPANGB0125897P802

09-10-2004
20 Year, 2 Month, 28 Day
Deputy commissianer
94100
Finance Department -

Finance Depanment

® ves o No

SHEELA REGENCYWFLAT NO 202BVSHAHID BHAGAT SINGH LANE
BHAGALPUR

812001

Name of the treasury from where you want to receive payment *

Employee ID 10185278
Spouse Name USHA KUMARI
Height 1 CM
Mobile No 9931482760
Aadhar No

Alternate Mobile Number

ile Number

Created Date 08-01-2025

Date of retirement 28-02-2034

GPFIPRAN No BHR/ACS-15

Patna City Treasury Office

Average of last 10 basic Pay 91670

Currently Werking / Last Office Name *

finance
Commuted Pension * | Yes @ Mo
Whether Provisional BillPension Given * @ Yes Mo

Address Line 2 TILKAMANJHIVBHAGALPUR

state BIHAR

4.  Payroll Generation Checker can check Employee Last Salary, Service book, Amortization Schedular & LPC etc.,

WIS SRR bR HHARY 3ifad I, JaT Tedes, TR VSR 3R Tud 31fe Pt o B Tehd B

Earning Deduction
SrNo. Pay Head Name Pay Head Value 8¢ No. Pay Head Name Pay Head Value

1 Basic Pay 78800 1 Income Tax (Monthly Contribution) 16000

2 Deamess Allowance 33006 2 GIS State Govt. Employees 0

k) House Rent Allowance 12608 3 F State Govt Employees 41000

4 Medical Allowance 1000 TOTAL 57060

L] City Transport allowanee 4260

TOTAL 129764
MNet Salary 72704
Action
Employee Servicebook Detail Click here
Amortization Schedular CliCk her Click Here to view.
LPC View Click here iew
5. After that Checker will check Retirement Benefit Calculation.

e
.
= e o5 s T e e
: o - : . .
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e, Parameters Ve Formeta Used System Calcutsted Vaue Formuta Used By the Office. Water Calcuinted By the Ofce
T T Ref ey e oy peon s ' et e e s it . .
2 Freaion Basc Pay 400 .
T Te—— :




6.

Actions

Action Taken:

orvard

Exit Management - Superannuation for Non- Gazetted Employee

Then, Click on Submit & Forward the Request to Payroll Generation Approver.
R, Tafiie R e a1 3R WRIA SFRYA SHGS & SRIY BT Sfd & |

HRMS

User Manual

Send To:™ MO Jamil (Payral-Gansraton Approver)

Remarks:*

Vv

7. Click on Yes ﬁwmﬁl

A z

Have You Verified, All details are correct?

Confirm to proceed

Click Here No

Payroll Generation Approver
1.

HRMS | GOVERNMENT OF BIHAR

V)

Application forwarded successfully.

Payroll Generation Approver Will Log-in in HRMS Portal using their User ID and Password and Click on Inbox.

I TR SHTHIGH 30 ToR TS 3R TS HT ST R TIHRTATY UIed H AlM-37 Y, a1 W G ae

Save As Draft

E

Submitted Requ:

0 C

Inbox / Unconfirmed

29 /1

g omce

)

Finance Department

Outbox

Sign in as
PAYROLL-GENERATION APFROVER =

mohammad

2\ 19
2. Click on Normal Separation Process for Payroll Generation Reference Number.
IRIT SFRTF YR A6R & foIT Qg gy UishdT IR faad & |
HRMS | GOVERNMENT OF BIHAR A% iance bepariment paon

p—

Inbox List

DescriptioniActivity Name Initiator
PAYSES1714459246083 Normal Sepasation Process For Payroll Generation  Vinay Kumar
PAYSEP1714408474727 Normal Separation Process For Payroll Generation  Vinay Kumar

3.

Initiated Date
30-04-2024 12 10:46 P
29-04-2004 08.31:18 PM

Finance Department PAYROLL-GENERATION APPROVER

Requested From Pending Since
SUNIL PAL 30-04-2024 021618 PM
Vinay Kumar 29-04-2024 09:31:19 PM

16:52 PM

I Objectsd From Treasury
No

No

RIS SRR SAIEE fAaRU B S SR T HXT|

Superannuation Separation Details
PPO Form

Payroll Generation Approver will check and verify the details.

Employee Persanal Details

Empicyee Name DR DALY PRASAD
Father's Mame LATE RA HARKYAN SAH
OB 25-10-19%65
deniification Marks o cut mak e n0se
PAN No ALMPROTSIF
Emai *

dheun 1065 @grsi. com
Application Details

Reference Number SUPAHZ80423555P5 17
Employes Service Details

Daie ofjoining 15.07.2004
Total Service Period 19 Ve, 8 Manih, 15 Day

‘Status of sst posting Designation Secretarisl Assisiant

Last basic Pay 76600

Salary Gibursement Ofice Name ™ | o

Department Name Finanze Depsment

Name

Empleyee 10 10007031
Spouse Hame INOU KUMARI
Heiaht 5 4415 inch
Mol No 0431570584
Aadha No

Alternate Mosile Number

Created Date 29.04-2024

Date of reticemnant 31

25

GPFIFRAN No FTSFO-1883

Pama Gty Tressury Office
Average of 1331 10 basic Pay

Currently Working | Last Office Name *

emee
Commuted Pension *  Yes @ Mo
Winether Pravissonal Bl Pension Given Yes @ Wo
Permanent Address
Address Line 1 Fiat No-303, Manarama Kokila Kui, W Boareg Ganai Rosd, Anandpen Adaress Line 2
District PATHA State BIHAR
Posts Code 500001

Correspondence Address

Address Line 4 * | izt o303, Mamarama Kokila Kun, Yt Boaring Canal Road, Anandpusi Acdross Line 2 * | BES

st e . Bumtrict * [ .
Postal Code * | gono




Click Here

4.

Exit Management - Superannuation for Non- Gazetted Employee

Then, Payroll Generation Will Approved and E- Signed the Request or Reject the Request.

TR, RIS SRR SrRIY I el € 37 3R $-BRA&RA B AT SIRIY P SRABR PR |

Actions

HRMS

User Manual

Click Here >

Select Here Action Takan:
Remarks:

| 4
5. Click on Yes 31 W faki B3|

A

Have You Verified, All details are correct?

Confirm to proceed

Click Here

No

6. Enter OTP & Click on Verify
OTP ol B3 3R JATd H W FeTd e |

QTP Verification

OTP has been Sent To Your Mobile Number For Verification

Enter OTP :

UT5Y

7.

fOR @TT SITHTT | T SFRIY T adTgde Wigrd gl S|

Then Verification Request From Account Section will Approved Successfully.

V)

Application approved successfully.

Building Construction Department

HR Manager Approver
1.

HR Manager Approver will Log-in in HRMS Portal using their User ID and Password Click on Inbox.

A W1 Teed SHed U GoR el 3R UGS &1 IUaNT d3d TIHRUATH H A1-34 ) a1 W 30w a1

4 oOfce D12 Sign in as Jayendra.shashtri
HRMS I EUVERNMENT uF BlH“R a4 BUILDING CONSTRUC... HR MANAGER-APPROVER 26-12-2024 , 7:24:30 PM M
Save As Draft Qutbox

Submitted Re Click Here \ Inbox / Unconfirmed
v- 0

B 0 [ 3/0

Action

B\

0

2 HR Manager Approver »

Request Request Request «= Service Book Entry
2. Click on Normal Separation Process for BCD Reference Number.

. §& Ofice D 12 Signinas Jjayendra shashtri

. HRMS I BIWERH“E"T ul: BlHAR | BUILDING CONSTRUC... HR MANAGER-APPROVER ~ 26-12-2024 , 7:24:30 PM -
Inbox
Uncenfimes Lis

Inbox List T
Reference No. Description/Activity Name. Initiator Initiated Date. Requested From Pending Since. Is Objected From Treasury
BCDSEP1736161266270 Normal Separation Process For BCD Vinay Kumar 06-01-2025 04:31.06 PM Vinay Kumar 06-01-2025 04:31.06 PM No

LOANDE1220247534 Empioyee Loan Request RAMA PANDEY 06-12-2024 01:40:51 PM RAMA PANDEY 06-12-2024 01:40:51 PM No
BCDSEP1733115639985 Normal Separation Process For BCD Subodh Sinha 02-12-2024 10:30.40 AM Subedh Sinha

02122024 10:30:40 AM

No




HRMS

Exit Management - Superannuation for Non- Gazetted Employee Usior Manuai

3. BCD HR Manager Approver will check and verify the details of Employee.

RISt TSR AR SrHes HHAR & fAaR0 ST 9 3R TATIH BT |

Dismissal/Removal Separation Details
PPO Form
Employee Personal Details
Employee Name RAJENDRA KUMAR CHANDRAWANSHI Employee ID 10169278
Father's Name LATE BARHO SINGH Spouse Name USHA KUMARI
DOB 02-02-1974 Height 1CM n
Identification Marks NA Mobile No 9931452760
PAN No AFRFCBES0S Aadhar No —
Email * | rajcnanarag9a1@gmail com Aternate Mobile Number | spemate
Application Details
Reference Number SUPANOS0125897P802 Created Date 06-01-2025
Employee Service Details
Date of joining 09-10-2004 Date of retirement 25.02.2034
Total Service Period 20 Year, 2 Month, 28 Day GPFIPRAN No BHRIACS-15
Status of Deputy Name of the treasury from where you want to receive payment Faina iy Treasuy Offce .
Last basic Pay 54100 Average of last 10 basic Pay —
Salary disbursement Office Name * . Currently Working / Last Office Name fnance
Department Name Finance Depariment Commuted Pension *  Yes @ No
Whether Provisional BillPension Given * @ Yes | No Whether Bill/Pension given from AG Office * @ Yes  No
Permanent Address
Address Line 1 SHEELA REGENCYWFLAT NO Z02BUSHAHID BHAGAT SINGH LANE Address Line 2 TILKAMANJHIVBHAGALPUR
District BHAGALFUR state BIHAR
Postal Code 812001

6. Then, Forward the Request to BCD HR Manager Maker / Checker .

R, SRy ! FS) TSR AR APR/AHR B! 3 B |

Actions.
Action Taken: * s

Select Here Send To:*  IAYENDRA NARAYAN SHASHTRI (HR Manager Maker)

Click Here

Vv

Remarks: *

7.  Click on Submit Button then Click on Yes .

e 9o R Fas o R gl R fFas &% |
x
A o
Have You Verified, All details are correct?
Application forwarded successfully.

. I

Confirm to proceed

Click Here

HR Manager Maker
HR Manager maker Will Log-in in HRMS Portal using their User ID and Password then Click on Inbox.

1.
T4 A1 Yt afar 3o goR SMEsl iR Urias BT JUGNT R TRUATYH H TT-37 IR ST61a W e |
J A - ;3;:DING I:DN!TRI-];,.‘? :;"Il‘:ﬂ:AGERmKER - :’ff"_:?_mj: PM -

HRMS | GOVERNMENT OF BIHAR

Save As Draft Submitted Re Inbox Qutbox .
<2, Exit Management »
ER 0l [ 0 1 B 0
Request

Action <25 Senvice Book Entry »

Request Request

2. Click on Normal Separation Process for BCD Reference Number

AT T T & forg I g Uitk W faas & |




Click Here

Exit Management - Superannuation for Non- Gazetted Employee

HRMS

User Manual

@1 HRMS | GOVERNMENT OF BIHAR

Inbox

Inbox List

@) Ofice ID:12

sign in as
L ) BUILDING CONSTRUC...

HR MANAGER-MAKER ~

jayendra.shashtri
26-12-2024

14:30 PM

Reference No. Description/Activity Name Initiztor Initiated Date Requested From Pending
BCDSEP1736161266270 Normal Separation Process For BCD Vinay Kumar 06-01-2025 04:31:06 PM JAYENDRA SHASHTRI 06-01-2025 05:38.04 PM No
3. HR Manager Maker will check and Verify the Separation details.
Dismissal/Removal Separation Details
PPO Form
Employee Personal Details
Employes Name. RAJENDRA KUMAR CHANDRAVANSHI Employee D 1016527
Father's Name LATE BARHO SINGH Spouse Name USHA KUMARI
DOB 02-02-1374 Height 1 CiM
Kdentification Marks NA Mobile No 5531482760 n
PAN No AFRPCE505J Aadhar No —
Emall ' ichandra9931 @gmail.com Alternate Mobile Number  scpaie jobie Number
Application Details
Reference Number SUPANOG0125897P802 Created Date 06-01.2025
Employee Service Details
Date of joining 09-10-2004 Date of retirement 22-02-2034
Total Service Perod 20 Year 2 Montn, 28 Day GPF/PRAN No BHR/ACS-15
Status of Deputy Name of the treasury from where you want to receive payment Paina iy Treasury Office .
Last basic Pay 94100 Average of last 10 basic Pay 31670
Salary disburssment Office Name o - Currently Working | Last Office Name T
Department Name Finance Department Commuted Pension * Yes @ No
Pension Joining Date x ﬂ Whether Provisional BilUPension Given * @ Yes No
Whether BilliPension given from AG Office * @ Yes No
Permanent Address
Address Line 1 SHEELA REGENCYWFLAT NO 202BuSHAHID BHAGAT SINGH LANE Address Line 2 TILKAMANJHIVBHAGALPUR
Distrcs sHAGALFUR sute anam
Postal Code 612001
4.  After that Maker can check Retirement Benefit Calculation if required.
———
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e
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5. Then, Click on Submit & Forward the Request to HR Manager Checker.
R Tafie R fadd &Y 3R TISMR AoR IR Bl SR SR &Y |



Exit Management - Superannuation for Non- Gazetted Employee

HRMS

6.

Click Here

User Manual
Actions
Action Taken:*  onyarg v
Select Here S#NaTOI"  JAYENDRA NARAYAN SHASHTRI (HR Manager-Checker) v
Remarks: *

Click on Yes ﬁw%aﬁu

Confirm to

Click Here

A

Have You Verified, All details are correct?

proceed

HR Manager Checker
1.

)

Application forwarded successfully.

HR Manager Checker Will Log-in in HRMS Portal using their User ID and Password & Click on Inbox.
Ta W1 Teed TR goR e el 3R UNIdS &1 JUaNT R TIHRTATH H ANT-37 I SR IR e o]

@ Ofce ID: 12 Sign in as chandrashekhar.singhd
HRMS | GOVERNMENT OF BIHAR A7 DULDINGCONSTRUC..  WRMANAGERCHECKER = seoemas tocean =
Save As Draft Submitted Reqd  (jick Here Inbox Outbox

B OH

Request

1

Request

0

2.

Request

Click on Normal Separation Process for BCD Reference Number

SRS} T T & fore arT guamHR ufhar W faad o |

HRMS | GOVERNMENT OF BIHAR

@ Ofce

D 12

Inbox

Inbox List

Inbox List

Click Here

DescriptioniActivity Name

Normal Separation Process For BCD

BCDSER1714468883429

3.

Initiator

Vinay Kumar

J \

BUILDING CONSTRUC...

Initiated Date Requested From
30-04-2024 025123 PM CHANDRA SHEKHAR SINGH

Sign in as

ehandrashekhar.singh3
HR MANAGER-CHECKER ™

26-04-2024, 11:10:06 AM

Pending Since Is Objected From Treasury

30-04-2024 0312:43 P Mo

HR Manager Checker will check and Verify the Separation details.

A SHTE T TR JUanIUl faavul $1 Sid iR T Bl

Supsrannuation Separation Details
PPO Form

Employee Personal Detils

Employes Mame DR DHRLY PRASAD

Famors Mame. LATE R
OB 25101055
oentifcation Marks 5 cut ik cn 1038
PAN No ALVEROTSIF
Emai *

b 1055 g com
Application Details

Reference Number SUPAHZ80423555P5 17
Employes Service Details

Date of joining 15.37.2004
Total Service Period 19 Year & Maonin, 16 Day

Status of last posting Designation Secretarial Assistant

Last basic Pay 73800
Salary Gisbursement Office Name ™ |
Deparimend Name Finance Depasiment
Wihethes Pravisional Bill Pension Given *

Ves @ Mo
Permanent Address

Address Line 1 Fiat No-303, Manarama Kokita Kuri,
District PATHA
Posts Code 500001
Correspondence Address

Adirens Line 4 *

e BIHAR

PestaiCode * | gonn,

1 Boarng Canal Resd, Anandpen

Fiat Ho-303, Mamarama Kokila Kunj, Vi Boaring Canal Road, Anandpur

Spouse MamE INOU KUMAR)

Mobike No 8431571584

Aadhar No

Alternate Mobile Ny

Created Date 29.04-2024

Date of retirement 31-19.2025

GPFIPRAN No. BT

Name

loyee 1D 10007031

Holght 5 feet § inch

s ber

3

Average of last 10 basic

Currently Working | Last Office Name *

Commuted Fensicn *

Adaress Line 2

State BHAR

Address Line 2 *

Distrct *

Paina City Treasury Office
Fay -
ofice

s @ N

m

PATHA
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4.  After that Checker can check Retirement Benefit Calculation
9 EN
IGF 918 IR RerRAe dffthe FAGAE A6 HR IHaT ¢ |

- == = == T T
e =] = e e rEre e
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e T e o e e
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5. Then, Click on Submit & Forward the Request to HR Manager Approver.

O, Taftie W fFed X 3R TISR AR SFHIGH BT AR1Y PR I |
Actions
Action Taken: * ooy v
Send To:* jAvENDRA NARAYAN SHASHTRI (HR Manager-Approver) ~
Remarks: o4
Vv
6. Click on Yes 8 W faed Y|

A

Have You Verified, All details are correct?

Application forwarded successfully.

Confirm to proceed

No

Click Here

HR Manager Approver

1. HR Manager Approver will Log-in in HRMS Portal using their User ID and Password Click on Inbox.
A W Teed SHed U ok el 3R UGS &1 IUaNT F3dh TIHRTATH H A1-34 ) a1 W 30w a1

HRMS | GOVERNMENT OF BIHAR s

Submitted Re Click Here \
- 0
v

12 Sign in a5

Mice D Jayendra.shashtri
BUILDING CONSTRUC... HR MANAGER-APPROVER ~

26-12-2024 , 7:24:30 PM

Save As Draft

B

Inbox / Unconfirmed Outbox

3/0

Request

«= HR Manager Approver »

0

Action

0

Request

<2 Service Book Entry »

Request

2. Click on Normal Separation Process for BCD Reference Number.

AT T T & forg T guanRuT Uitk W faas @ |



Click Here
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.- HRMS | GOVERNMENT OF BIHAR

Inbox

E—

Inbox List

Reference No. Description/Activity Name

BCDSEFT36161266270 Normal Separation Frocess For BCD
LOANOS 1220247534

BCDSEP1733115639985

Empioyee Loan Request
Normal Separation Process For BCD

Initiator

@8 omce D12
I \ BUILDING CONSTRUC...

Signinas
HR MANAGER-APPROVER ™

Initiated Date Requested From Pending Since
\inay Kumar 06012025 04:31:06 PM Vinay Kumar 06012025 04:31.06 FM
RAMA PANDEY 06-12-2024 01:40:51 PM RAMA PANDEY 06-12-2024 01:4051 PM
Subadn Sinha 02422024 10:30 40 A Subogh Sinha 02422024 10:3040 AM

jayendra.shashtri
26-12-2024 , 7:24:30 PM

Is Objected From Treasury
No
Ne
Ne

3. BCD HR Manager Approver will check and verify the details of Employee.
RISt TR AR SrfHes HHAR & fAaR0 BT 9 3R TATIH BT |

Dismissal/Removal Separation Details
PPO Form
Employee Personal Details

Employes Name RAJENDRA KUMAR CHANDRAWANSHI

Father's Name LATE BARHO SINGH
DOB 02-02-1974
Identification Marks NA
PAN No AFRFCE505)

Email *  oichandraga3i@gmall.com

Application Details
Reference Number SUPANDS0125897PEOZ
Employee Service Details
Date of joining 09-10-2004
Total Service Period 20 Year, 2 Month, 28 Day

Status of

Deputy

Last basic Pay 94100

Salary disbursement Office Name *

Department Name Finance Depariment
Whether Provisional BillPension Given * @ Yss  No

Permanent Address

Address Line 1 SHEELA REGENCYWFLAT NO 202BUSHAHID BHAGAT SINGH LANE

District BHAGALPUR

Postal Code 812001

Employee ID 10169276
Spouse Name USHA KUMARI
Height 1CM
Mobile No 5931482760
A3dhar No —

Aernate Mobile Number | e onie number

Created Date 06-01-2025

Date of retirement 25-02-2034
GPF/PRAN No BHR/ACS-15

Nane of the treasury from where you Want to receive payment Patna Cly Treasury Ofice

Average of last 10 basic Pay —

. Currently Working / Last Office Name * | po
Commuted Pension *  Yes @ No
Whether BilUPension given from AG Office * @ Yes No

Address Line 2 TILKAMANJHIVBHAGALFUR

State BIHAR

4.  Then HR Manager Will Approved and E- Signed the Request or Reject the Request.

TR AT TR Taefd SRY Y O & ST 3R S-BEaeia S a7 SFRIY Y SRABR FR |

N

Select Here Action Tk

Click Here

5. Click on Yes 81 W fakis B3|

6. Enter OTP & Click on Verify.

A ;
Have You Verified, All details are correct?
Confirm to proceed
Click Here No
4
OTP Tof B3 3R JATId B W G e |
OTP Verification x
QTP has been Sent To Your Mobile Number For Verification
Enter OTP : 123456 Verify
01:59




Exit Management - Superannuation for Non- Gazetted Employee Usljr%ah:u%

7. Then, the Application will Approved Successfully
R, 3MTae YwadTgde Widd gt Sem

x
Application approved successfully

Current Office

HR Manager Approver

1. HR Manager Approver will Log-in in HRMS Portal using their User ID and Password and Click on Inbox.

Ta ST Teed STHGd SO goR SEe! 3R UNIdS &1 IUdNT X TASRUATH § A1T-37 IR eI IR e o |

.- HRMS | GOVERNMENT OF BIHAR PO oty

Finance Di HR MANAGER. h 05-01-2025 , 11:38:13 PM h

Save As Draft Submitted Req| Inbox / Unconfirmed Outbox » HR Manager Approver »
E 0 29 17710 B 10
Action Request Request — Request = Service Book Eniry *

2. Click on Separation Process Reference Number.

QYHRT ok T e W faas o |

@) Office ID:3 Sign in as vinay.kumar
HRMS | GOVERNMENT OF BIHAR a Finance Department HR MANAGER-APPROVER ™ 05-01-2028 , 14:38:43 PM -
Inbox
Uncontimee s
Inbox List Y
Referer
Reference No. Description/Activity Name Initiator Initiated Date Requested From Pending Since Is Objected From Treasury
Click Here SUPANOB0125897P802 Separation process Vinay Kumar 08-01-2025 02:33.58 PM BRAJ PASWAN 06-01-2025 04.18.00 PM Na
SUPAN2T1224221FD415 Normal Separation process (GD) Bikash Pandey 27-12-2024 11:41:2T AM Bikash Pandey 27-12-2024 12.05:50 PM Na
SUPAN290424886P 349 Separation process Vinay Kumar 29-04-2024 05:29-48 PM SUNIL PAL 28-04-2024 09:30-07 PM No
3. HR Manager Approver will check and Verify the Separation details.
Dismissal’/Remaval Separation Details
PPO Form
Employee Personal Details
Eimployes Name FAJENCRA KUVAR CHANGRAVANSHI Employee D 10135273
Fother's Name LATE BARHO SINGH Spouse Name USHA KULARI
vos o2z 1974 ekt 1 c
osnutcation Marks A Mobis o 5531452760
[eTr— JaP—

Emait *  racnandrags31i@gmail com Alternate Mobile Number |,

Application Detalls

Reference Number SUPANIG0125897PB02 Created Date 06-01-2025
Employee Service Details

Date of joining 03-10-2004 Date of retirement 28-02-2034
Total Service Period 20 Year, 2 Monin, 28 Day GPFIPRAN No BHR/ACS-15
Status of last pesting Designation Deputy commissioner Hame of the treasury from where you want to feceive payment * | oo e o
Last basic Pay 94100 Average of fast 10 basic Pay ¢1670
Salary disbursement Offico Name ™ Lo . Currently Working | Last Office Name * | o
Department Name Finance Depariment Commuted Pension *  Ye: @ No
Fension Joining Date

x = Wnether Provisional BillPension Given * @ Yes  No
Whether Bill:Pension given from AG Office * @ Yes Mo
Permanent Address

Address Line 1 SHEELA REGENCY\FLAT NO Z02BWSHAHID BHAGAT SINGH LANE AQQress Lin 2 TILKAMANJHIVEHAGALPUR
District BHAGALPUR State BIHAR
Postal Code 612001

4.  Here, Approver will Check the Details

gt 3fHed YAIGRT AT IO ST S BT |



Exit Management - Superannuation for Non- Gazetted Employee

HRMS

User Manual

Last Salary Details
V' Employee Salary Detail

Action

View Status

Retirement Benefit Calculation

Gls
SrNo.  Parameters

1 Actual Service length
GPF

SrNo.  Parameters

1 Actual Service length

Employee Servicebook Detail Click here 1o view

[Earn Leave Balance 0

Suspension Status No

Vaiue Formula Used
20 Year, 2 Month, 28 Day
Value Formula Used

20 Year, 2 Month, 28 Day

System Calculated Value

System Calculated Value

Formula Used By the Office.

Formula Used By the Office.

Irregular Period No

Discplinary Proceeding Status No

Value Calculated By the Office

Value Calculated By the Office

5. HR Approver can Check the Status from Vigilance Section, Account Section & Building Construction Department.

TIR STHIGH el M, /AT SIHET 3R Ya Fafor faum & fRufa 6t S o= wwar |

Verification
Sr.No. Verification From Assigned To Send Date Approve Date Approver Remarks Status Action

1 Vigilance Section 06-01-2025 04:25:43 PM 06:01-2025 04:43:56 P Approved
Ruby Sinha (Vigilance Section Cfficer) -

2 Accounts Section 06-01-2025 042714 PM 06-01-2025 05:25.09 PM Approved
MD Jamil (Payroll-Generation Approver) -

3 Building Consiruction Deparnment JIAYENDRA NARAYAN SHASHTRI (HR Manager 06-01-2025 04:31'06 P 06-01-2025 055720 PM Appioved
Approver)

6. Then, Current Office HR Manager Approver will Forward the Separation Request to Department HR Manager Approver.

TR, A St Aa ST TeYd SHed [N T T YU SIAIGH &1 Jyamul SFRIY Siffd sl

Actions

Action Taken: " Foryarg v

Select Here Sand To:"  ikash Kumar Pandey (HR Manager-Approver) v

Remarks: * ok

m Click Here
N
7. Click on Yes 81 W faae® a|
A )
Have You Verified, All details are correct?
Confirm to proceed Application forwarded successfully.

Department
HR Manager Approver

1. HR Manager Approver will Log-in in HRMS Portal using their User ID and Password Click on Inbox.

A ST TeD STHed U IoR SEel 3R URIaS &1 IUANT 33 TIHRUATY H A1T-34 o el W Gad a3
. HRMS | GOVERNMENT OF BIHAR B0 caoumimnt  FRWANAGERAPPROVER * | mroame oo "

Save As Draft

&

Submitted Req

Inbox / Unconfirmed

36/0

Request

Qutbox

B

HR Manager Approver »

<

0

Action

15

Request

31

Request

<

ervice Book Entry »

2. Click on Separation Process Reference Number.

e Tve & forw T gy T ufehan WR fadad o |
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Y @@ oOmce o3 Sign in s bikash pandey
;:ﬁ, HRMSI GOVERNMENT OF BIHAR f \ Finance Department HR MANAGER-APPROVER ™ 27122024, 12:04:55 PM
Inbox
Inbox List T
Reference No. Description/Activity Name Inttiator Initiated Date Requested From Pending Since Is Objected From Treasury
SUPANOG0125897P802 Separation process Vinay Kumar 06-01-2025 02.33:58 PM Vinay Kumar 06-01-2025 11:00:19 PM No
T E——r Empioyes Loan Request RAIENDRA KUMAR 0412 2028 05:31°11 P14 RAJENDRA KUMAR 04.12.2024 052111 P No

Dismissal/Removal Separation Details

PPO Form

HR Manager Approver will check and verify the details of Employee.
TIR TSR SHES HHAR & fAaRU BI Siid 3R T BT |

Employee Personal Details

Employee Name RAJENDRA KUMAR CHANDRAWANSHI
Father's Name LATE BARHO SINGH
DOB 02-02-1974
Identification Marks NA
PAN No AFRFCESDS)

Email * | racnanarags3t@omail. com

Application Details

Reference Number SUPANDG0125897PB02
Employee Service Details

Dats of joining 05102004

Total Serviee Period 20 Year, 2 Month, 28 Day
Status of

Deputy

Last basic Pay 34100

Salary disbursement Office Name *

Department Name Finance Depariment

Whether Provisional BillPension Given *

® Yes () NoO

Permanent Address

District BHAGALPUR

Postal Code 812001

4.

Employee ID 10189273
Spouse Name USHA KUMARI
Height 1CM
Mobile No 9931482750
Aadhar No —

Alternate Mobile Number | erroie 1iobas Humbe

Created Date 06-01-2025

Date of retirement 25-02-2034

GPF/PRAN No BHR/ACS-15
Nane of the treasury from where you Want to receive payment e AT

Average of last 10 basic Pay —

Currently Working / Last Office Name * | 1.

Commuted Pension * Yes @ No

Whather Bill/Pansion given fTom AG Office * @ Yes  No

Address Line 1 SHEELA REGENCYWFLAT NO 202B1SHAHID BHAGAT SINGH LANE

Address Line 2 TILKAMANJHIMBHAGALPUR

state BIHAR

Then, Forward the Request to HR Manager Maker / Checker .

R, 3Ry B! fS) TSR AR AHR/AHR B! 3R B |

ok

Click Here

4

Actions
Action Taken: * | Forwarg v
Select Here Send To:*  SHADAB ZAKIR KHAN (HR Manager-haker) v
Remarks: *

5. Click on Submit Button then Click on Yes .

e 9o W Fas o R gl R fFas &% |

x
Have You Verified, All details are correct?

Confirm to proceed

Click Here

No

HR Manager Maker
1.

HRMS | GOVERNMENT OF BIHAR

)

Application forwarded successfully.

HR Manager maker Will Log-in in HRMS Portal using their User ID and Password then Click on Inbox.
TG 1Y Yees AT 3o goR Ssal iR Uras &1 JUaNT R TIARUATYH H AHT-37 IR Sela W Gad |

Save As Draft

&

Submitted Red

Inbox

0

Action

0

Request

) oOfice D3

Finance Department

Signinas
HR MANAGER-MAKER ~

J \

shadab.khan1
274

Outbox

» Exit Management »

Request

1

Request

Service Book Entry »

2024, 4:20:21 PM M




2. Click on Separation Process Reference Number

e TReT & fore TR gyaenRoT ufshal WR fadas &1 |
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1 Office D3 Sign in as shadab khan1
?v‘ HR_MS I BHVERNMENT ul: BlHAR ) Finance Department HR MANAGER-MAKER ™ 27-08-2024 , 4:20:21 PM M
Inbox
Inbox List Y
Reference No. Description/Activity Name. Initiator Initiated Date Requested From Pending Since Is Objected From Treasury
SUPANOG0125897PB02 Separation process Vinay Kumar 06-01-2025 02'33°58 PM Bikash Panaey 06-01-2025 11:07-54 PM Na
3. HR Manager Maker will check and Verify the Separation details.
Dismissal/Removal Separation Details
PPO Form
Employee Personal Details
Employee Name RAJENDRA KUMAR CHANDRAWANSHI Employee ID 10189276
Father's Name LATE BARHO SINGH Spouse Name USHA KUMARI
DOB 02-02-1974 Height 1 CM
Identification Marks NA Mobile No 5931482760
PAN No AFRPCSE505) Aadhar No -
Email * | rajchandrag931@gmail.com Alternate Mobile NUmBer | 1craic \uabie Mumber
Application Details
Reference Number SUPANOS0125897P802 Created Date 06-01-2025
Employee Service Details
Date of joining 09-10-2004 Date of retirement 22-02-2034
Tl Sarvice Perioa 20 vear 2 onin, 28 Day GPFIPRAN No SHRIACS 15
Status of Deputy Name of the treasury from where you want to receive payment Paina Gty Treasury Office .
Last basic Pay 94100 Average of last 10 basic Pay 31670
Salary disbursement Office Name e e Currently Working | Last Office Name e
Department Name Finance Department Commuted Pension * Yes @ No
Pension Joining Date 01-2025 Whether Provisional BiliPension Given * @ Yes Ne
‘Whether BilliPension given from AG Office * @ Yes N
4.  After that Maker can check Retirement Benefit Calculation if required.
—————
i
= R T R v o
‘ - . .
. e
: =
. wa o g e
: et e
- E ] T R N
‘ J— — e —
. - -
e
Sra. Parameters Value Formela Used System Calculsied Vaie Formuls Used By the Office. Vabue Calcuiaied By the Offce
T reenmery o
e :
w - —— e ity
: pre—— el it
T - it e i e
D
e
= = o e
‘ Jop— R
o
- == = e e
; ™ -

5. Then, Click on Submit & Forward the Request to HR Manager Checker.
R Taftre R faae Y 3R TISR AAOR AR B SFRIY 3Rifd & |
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Actions

Action TKeN: *  £opyay

Select Here " | Biay Kumar Singh (HR Manager-Checker)

Remarks:* o

Click Here

6. Click on Yes 81 IR fae &1

Have You Verified, All details are correct?

Confirm to proceed

Click Here No

A 7

¥

HR Manager Checker
1.

V]

Application forwarded successfully.

HR Manager Checker Will Log-in in HRMS Portal using their User ID and Password & Click on Inbox.

A ST TeY TR oR Ee! 3R RIS &1 IUaNT 3 TISHRTATH H ANT-37 I ST IR e )

s HRMS | GOVERNMENT OF BIHAR

48 omce D3 Sign in as
4 Finance Department HR MANAGER-CHECKER

bijay singh3
02-01-2025, 4:04:55 PM

Save As Draft Submitted Re: Inbox Outbox
B 0 0 3 | A 5
C =
Action Request Request Request
2. Click on Separation Process for Reference Number
g8 omce D3 Sign in as singh3

[T HRMS I EquRN“Em uF BIHAR ‘ Finance Department HR MANAGER-CHECKER ™ 02-01-2025, 4:04:55 PM

Inbox

Inbox List

Reference No. Description/Activity Name Initiator Initiated Date Requested From Pending Since Is Objected From Treasury

SUPANOS0125897P802 Separation process Vinay Kumar 06-01-2025 02 33:58 PM SHADAB KHAN 06-01-2025 1112 44 PM No

LEV100824MAN385262 Manage Leave Balance Ajay Thakur 10-08-2024 01:52:07 P Ajay Thakur 10-08-2024 01:52:07 PM No

NEDADY TG0 Medcat Anvance Request R amar 17102023 1052 18 A Raj 17102025 11343 A I

3. HR Manager Checker will check and Verify the Separation details.
Superannuation Separation Details
PPO Form
Employee Personal Details
R e—— [S——
[ —— PRR—
A dhruv.pd 1065@gmad.com Allsrnate Meblle Number hermale Mabde Humbe
Application Details
Employes Service Details
Total Service Period 19 Year 8 Month, 15 Day GPFIPRAN No FTSFD-1893
P ——— - =

Last basic Pay 76600

Salary Gibursement Ofice Name ™ | o

Deparment Name finance epament
Wineher Pravisional Bill Pemsion Given *  Yes @ Ho
Permanent Address
Address Line 1 Fiat No-303, Manarama Kokila Kui, W Boareg Ganai Rosd, Anandpen
District PATHA
Posts Code 500001
Correspondence Address

Addreas Line 1 * | piat14g.303, Manarama Kokila Kunj, Vi Boaring Canal Road, Anandpus

State BIHAR

Posiai Code * | gonn,

Pama Gty Tressury Office
Average of 1331 10 bases Pay
Currently Working | Last Office Name *

etice

Commuted Pensicn *  er @ Mo

Adaress Line 2

State BHAR

Address Line2 * | 1oy

Bt < [
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4.  After that Checker can check Retirement Benefit Calculation
IGF §1E IR RerRAe dffthe FAGAE 96 HR IHal ¢ |

- == = == T T
: e e e .
; = .
e =] = e e rEre e
‘ fos— T
e T e o e e
e a—
T:‘w Parametees aive Formula Uyed Value Caiculaied By the Oce
: fos— =
e - — s -
T -
F—
e = =T e
=S s == ey

5. Then, Click on Submit & Forward the Request to HR Manager Approver.

R, Taftie W fFee $X 3R TISR AR SFHIGH BT ARIY PR |
Actions
Action Taken: (oo v
Select Here Send To:*  fikash Kumar Pandey (HR Manager-Approver) ~
Remarks: ",
4
Click Here
) o .
6. Click on Yes 8 R fda® 3|

A 9

Have You Verified, All details are correct?
Application forwarded successfully.

Confirm to proceed

HR Manager Approver
1. HR Manager Approver will Log-in in HRMS Portal using their User ID and Password Click on Inbox.

A ST TeYD STHCH U IoR SEel 3R RIS &1 IUANT 33 TIHRUATY H A1T-34 o el W Fad a1

@ Once D33 Sign in as bikash.pandey
- HRMS | GOVERNMENT OF BIHAR A7 Finence HR PPROVER = zrizzon,izosssew T
Save As Draft Submitted Req Inbox / Unconfirmed Outbox T T —

32

Request

15

Request

36/0

Request

CO B

Action

<2 Service Book Entry »

2. Click on Normal Separation Process for Reference Number.

e T & forw T gy ufehan IR fadad o |



HRMS

Click Here

Exit Management - Superannuation for Non- Gazetted Employee
9 P ploy User Manual
@ o s | sgrnas okash.pandsy

».- HRMS | GOVERNMENT OF BIHAR A% CinenceDepartment  HRMANAGERAPPROVER T zrinanns 120ess e
Inbox
F——

Inbox List Y

3 Description/Activity Name Inftiator Initiated Date Requested From Pending Since Is Objected From Treasury
SUPANOG125897°802 Separaton process vy Kumar 06.01.2025,02.356 PM Biay Singn 06.01.2025 111434 P14 No
LOAND41220241450 Emgployee Loan Reguest RAJENDRA KUMAR 04-12-2024 052111 PM RAJENDRA KUMAR 04-12-2024 0521:11 PM No
05-11-2024 12.48.48 PM No

MEDREIM051124238405 Medical Reimburse Request

YASHWANT SINGH

05-11-2024 12.43:13 PM Bijay Singh

3. HR Manager Approver will check and verify the details of Employee.

TR AR SIS HHAR & fAaRU BI Siie 3R T BT |

Dismissal/Removal Separation Details

PPO Form

Employee Personal Details

Employes Name RAJENDRA KUMAR CHANDRAWANSHI
Father's Name LATE BARHO SINGH
DOB 02-02-1974
Identification Marks NA
PAN No AFRPCB505.

Email *  oichandraga3i@gmall.com

Application Details
Reference Number SUPANDG0125897F802

Employee Service Details
Date of joining 09.10-2004

Total Service Period 20 Year, 2 onth, 28 Day

Status of Depuy

Last basic Pay 54100

" .

Salary disbursement Office Name Finance Department
Department Name Finance Department

Whather Provisional BillPension Given * @ Yes  No

Permanent Address

Address Line 1 SHEELA REGENCYWFLAT NO 202BUSHAHID BHAGAT SINGH LANE

District BHAGALPUR

Postal Code 812001

Employee ID 10159278
Spouse Name USHA KUMARI
Height 1 CM
Mobile No 5531482760
Aadhar No —

Altarnata Mabile Number | agermate Mobie Numbe:

Created Date 06-01-2025

Date of retirement 25.02-2034

GPF/PRAN No BHRIACS-15

Name of the treasury from where you Want to recaive payment * | Ly oo o

Average of last 10 basic Pay —

Currently Working / Last Office Name * | o
Commuted Pension * Yes @ No

Whether BilllPension given from AG Office * @ Yes  No

Address Line 2 TILKAMANJHIVBHAGALFUR

State BIHAR

4.  Then, Click on Submit & Forward the Request to Pension Sanctioning Authority Approver.

O, Taftie W faes X 3R TISR AR SFHIGH BT SRIY ST 3 |

Actions

Action Taken: *  Fonyarg

Select Here Send To:* D Jamil (Pension Sancticning Authority Approver)

Remarks:* g

5. Click on Yes 81 W fakis B3|

A

Have You Verified, All details are correct?

Confirm to proceed

Click Here No

Pension Sanctioning Authority
Approver

o

Application forwarded successfully.

1. Pension Sanctioning Authority Approver will Log-in in HRMS Portal using their User ID and Password Click on Inbox.

T4 T Teed SAIGH 30 GoR Msal R TS &1 SUINT R TIAHRTATH H AMT-39 R S R faads ai |



HRMS

Exit Management - Superannuation for Non- Gazetted Employee Usior Manuai

mehammad.jamil
02-01-2025 , 4:47:46 PM M

§ omce D3 signinas
HRMS I EquRNMENT DF BIHAR A Finance Department PENSION SANCTIONING AUTHORITY APPROVER ¥

Save As Draft

ES 0

Action

Submitted Req Inbox / Unconfirmed Qutbox

36/0 A 32

Request Request

Click Here

9, HR Manager Approver »

Request Service Book Entry »

2. Click on Separation Process Reference Number.

e TReT & fory TR gyaenRor ufghal WR fads &1 |

@ Offce D3 Signin as mohammad jamil
HRMS I EDVERNMEHT |]F BlHAR . Finance Department PENSION SANCTIONING AUTHORITY APPROVER ~ 02-01-2025 , 4:47:48 FM h
Inbox List A d
Referance No. Description/Activity Name Initiator Initiated Date Requested From Pending Since s Objected From Treasury
SUPAND0125897P802 Separation process Vinay Kumar 05-01-2025 02 3358 PM Bikash Pandey 06-01-2025 11:18:23 PM No
SUPANZ#1224497F 168 Separation process VIVEK KUMAR 244122024 1224231 Pl VIVEK KUMAR 24.12:2004 1246:47 Fid No.
3. Pension Sanctioning Authority Approver will check and verify the details of Employee.
Dismissal/Removal Separation Details
PPO Form
Employee Personal Details
Employee Name RAJENDRA KUMAR CHANDRAWANSHI Employee ID 10159278
Father's Name LATE BARHO SINGH Spouse Name USHA KUMARI
DOB 02-02-1974 Height 1 CM n
Identification Marks NA Mobile No 5931482760
PAN No AFRPCES0S) Aadhar No —
Email *

FACNANarag931 @gmail com Alternate Mobile Number

Application Details
Reference Number SUPANOS0125897P802 Created Date 06-01-2025
Employee Service Details

Date of joining 09-10-2004 Date of retirement 25.02-2034

Total Service Period 20 Year, 2 onth, 28 Day

Status of Depuly

Last basic Pay 94100

Salary disbursement Office Name *

Department Name Finance Depariment

Whether Provisional BillPension Given * @ Yes  No

Permanent Address

Address Line 1 SHEELA REGENCYWFLAT NO 202B1SHAHID BHAGAT SINGH LANE

District BHAGALPUR

Postal Code 812001

GPF/PRAN No BHRIACS-15

Name of the treasury from where you Want to recaive payment * | Ly oo o

Average of last 10 basic Pay —

Currently Working / Last Office Name * | 1.

Commuted Pension * Yes @ No

Whather Bill/Pansion given fTom AG Office * @ Yes  No

Address Line 2 TILKAMANJHIMBHAGALPUR

state BIHAR

4.  Then, Click on Submit & Forward the Request to Pension Sanctioning Authority Maker.

R, Taftie W faes $X 3R TISR AR SFHIGH BT R1Y PR o |

Actions

Action Taken: ©

orward

Select Here 8end To:* | 23 Kumar (Pension Sanctioning Authorty Maker)

Remarks:” o

Click Here

5. Click on Yes 81 W fai® &3 |

A

Confirm to proceed

Click Here

Have You Verified, All details are correct?

No

o

Application forwarded successfully.
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Pension Sanctioning Authority Maker will Log-in in HRMS Portal using their User ID and Password Click on Inbox.

A ST TEYD STHGH U IoR SRSl 3R URIaS &1 IUaNT F3dh TIHRUATH H A1T-34 6 a1 W Gad a1

D o o5 | smns akumarts
S HRMS l EDVERNME“T |]F BIHAR a4 Finance Department PENSION SANCTIONING AUTHORITY MAKER ™ 02-01-2025 , 4:56:08 PM e
Save As Draft Submitted Request Inbox QOutbox
E 0 [ 0 1 A 6
Action Request Request Request
2. Click on Separation Process Reference Number.
e T & fory T gy T Ufthan IR faad Y |
8 Office D3 Signinas raj kumar1§
e HRMS I GOVERNMENT OF BIHAR L ) Finance Department PENSION SANCTIONING AUTHORITY MAKER ™ 02-01-2026 , 4:56:08 PM -
Inbox
Inbox List
Inbox List Y
Reference No. Description/Activity Name Initiator Initiated Date Requested From Pending Since Is Objected From Treasury
SUPAN060125897P802 Separation process Vinay Kumar 06-01-2025 MO Jamil 06-01-2025 11-29709 PM Na
3.

Pension Sanctioning Authority Approver will check and verify the details of Employee.

TR AR SIS HHAR & fAaR0 I Siie 3R T BT |

Dismissal/Removal Separation Details
PPO Form

Employee Personal Details

Employee Name RAJENDRA KUMAR CHANDRAWANSHI

Employee ID 10169276
Father's Name LATE BARHO SINGH Spouse Name USHA KUMARI
DOB 02-02-1974 Height 1 CM
Identification Marks NA
PAN No AFRFCE505)

A3dhar No —
rajchandrag931@gmail com Altarnats Mobile Number | Agernate Mobile
Application Details

Reference Number SUPANOS0T25897P802 Created Date 06-01-2025
Employee Service Details

Date of joining 09-10-2004
Total Service Period 20 Year 2 Month, 28 Day

Date of retirement 25.02-2034
Status of Deputy

GPF/PRAN No BHRIACS-15

Name of the treasury from where you Want to recaive payment * | Ly oo o .
Last basic Pay 54100
Salary disbursement Office Name *

Average of last 10 basic Pay —
ki ' .
Pinance Depariment = Currently Working / Last Office Name O
Department Name Finance Depanment Commuted Pension * Yes @ No

Whether Provisional BillPension Given * @ Yes  No Whether BillPansion given from AG Office * @ Yes  No

Permanent Address
Address Line 1 SHEELA REGENCYWFLAT NO 202B\fSHAHID BHAGAT SINGH LANE Address Line 2 TILKAMANJHIVBHAGALPUR
District BHAGALPUR State BIHAR
Postal Code 812001

Mobile No 9931482760 n
Email *

Then, Click on Submit & Forward the Request to Pension Sanctioning Authority Checker.

O, Taftie W faes $X SR TISR AR SFHIGH BT RIY SR 3 |

Actions

Action Token: ™ | £ya

Select Here L

Bijay Kumar Singh (Pension Sanctioning Autharity Checker)

)
‘

Remarks:* o

5. Click on Yes, 8 0R fakies B |
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A ;
Have You Verified, All details are correct?

Confirm to proceed

Click Here No

o

Application forwarded successfully.

Checker
1.

Pension Sanctioning Authority Checker Will Log-in in HRMS Portal using their User ID and Password Click on Inbox.

A ST TEYE STHGH U IoR SRSl 3R URIaS &1 IUaNT dRdh TIHRUATH H A1T-34 6 a1 W Gad a1

HRMS | GOVERNMENT OF BIHAR a*

Office D3

Finance Department

Save As Draft

&

Submitted Req)

Inbox

Outbox

0

Action

1

Request

Request

Signin as

PENSION SANCTIONING AUTHORITY CHECKER

4

Request

02-01-2026 , 4:04:56 PM -

2. Click on Separation Process Reference Number.

e TReaT & forg TR gyaenRoT gl WR s &1 |

B Ofce ID:3 Sign in as bijay.singh3
= HRMS I GOVERNMENT OF BIHAR A Finance Department PENSION SANCTICNING AUTHORITY CHECKER 02-01-2025 , 4:04:66 PM -
Inbox

Inbox List

ce No

Reference No. Description/Activity Name Initiator Initiated Date. Requested From Pending Since
SUPANG0125887PB02 Separation process Vinay Kumar 06-01-2025 02:33:58 PM Raj Kumar 06-01-2025 11:32:16 PM
SEPDEAZ2112430TNG348 Separalion death employee NG ALANKAR ALANKAR 22-11-2024 12.05:08 PM Raj Kumar

24122024 10:4333 AW

Is Objected From Treasury

No
No

3.

Pension Sanctioning Authority Approver will check and verify the details of Employee.

TR AR SIS HHAR & fAaR0 BI Siie 3R T BT |

Dismissal/Removal Separation Details

PPO Form

Employee Personal Details

Father's Name LATE BARHO SINGH
DOB 02-02-1974
Identification Marks NA
PAN No AFRFCBS05)
Email * | raenanaragest@gmail com
Application Details
Reference Number SURANDS0125897FB02
Employee Service Details
Date of joining 09-10-2004

Total Service Period 20 Year, 2 Monin, 28 Day
Status of

Deputy

Last basic Pay 94100
Salary disbursement Office Name Financs Degariment
Department Name Finance Depariment

Whather Provisional BillPension Given *

® Yes No

Permanent Address

District BHAGALPUR

Postal Code 812001

Employee Name RAJENDRA KUMAR CHANDRAWANSHI

Address Line 1 SHEELA REGENCYWFLAT NO 202BUSHAHID BHAGAT SINGH LANE

Employee ID 10189278
Spouse Name USHA KUMARI
Height 1 CM
Mobile No 9931482760
Aadhar No —

Alternate Mobile NUMBEr | nrmate pobse Humbe:

Created Date 06-01-2025

Date of retirement 26-02-2034
GPFIPRAN No BHR/ACS-15
Name of the treasury from Whers you Want to receive payment T —
Average of last 10 basic Pay —

Currently Working / Last Office Name * | oo

Commuted Pension * Yes @ No

Whether Bill/Pension given from AG Offics * @ Yes  No

Address Line 2 TILKAMANJHIMBHAGALPUR

State BIHAR

4.

Then, Click on Submit & Forward the Request to Pension Sanctioning Authority Approver.

R, gaftie W fFed $X SR TISR AR SFHIGH BT SRIY ST B |

Actions

Action Taken: * oo

Select Here Send To:* p

ok

amil (Pension Sanctioning Authority Approver)

Click Here

5. Click on Yes . 81 W facie &3



A

Have You Verified, All details are correct?

Confirm to proceed

No

Click Here

Approver
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o

Application forwarded successfully.

Pension Sanctioning Authority Approver will Log-in in HRMS Portal using their User ID and Password Click on Inbox.

1.
A ST TEYE STHGH U IoR SRSl 3R URIaS &1 IUaNT d3d TIHRUATH H A1T-34 o a1 W Fad a3

mohammad jamil

HRMS | GOVERNMENT OF BIHAR L

Signin as

Office D:3
PENSION SANCTIONING AUTHORITY APPROVER ¥ 02-01-2025, 4:47:46 PM

Finance Department

Inbox / Unconfirmed

Submitted Req

0

Save As Draft Click Here

&

36/0

Qutbox

B\

IR Manager Approver »

<2, Service Book Entry »

32

Action Request Request Request
2. Click on Separation Process Reference Number.
Tef T & forT T guaeRuT Ui T TR fads &Y |
Office D3 Sign in as mohammad_jamil
HRMS I E[WERNME"T I]F BIHAR 4 Finance Department PENSION SANCTIONING AUTHORITY APPROVER ~ 02-01-2025 , 4:47:46 PM -
Inbox
Inbox List Y

3 Description/Activity Name. Initiator
Click Here SUPANDGO125897P802 Separation process Vinay Kumar
VIVEK KUMAR

SUPAN241224497P168 Separation process.

Is Objected From Treasury

Requested From Pending Since
Bikash Pandey 06-01-2025 11:18:23 PM No
VIVEK KUMAR 24-12:2024 12:46:47 P No

3. Pension Sanctioning Authority Approver will check and verify the details of Employee.

TR AR SHES HHAR & fAaR0 PI Siie 3R T BT |

Dismissal/Removal Separation Details

PPO Form

Employee Personal Details
Empioyee Name RAJENDRA KUMAR CHANDRAWANSHI

Father's Name LATE BARHO SINGH
DOB 02-02-1974
Identification Marks NA
PAN No AFRFCES05)

Email * | racnanarags3t@omail. com

Application Details
Reference Number SUPANOS0125897P802

Employee Service Details
Date of joining 09-10-2004
Total Service Period 20 Year 2 Month, 28 Day

Deputy

Status of

Last basic Pay 94100

Salary disbursement Office Name *

Department Name Finance Deparment

Whather Provisional BillPension Given * @ Yes  No

Permanent Address
Address Line 1 SHEELA REGENCYWFLAT NO 202BUSHAHID BHAGAT SINGH LANE

District BHAGALPUR

Postal Code 812001

Employee ID 10169275
Spouse Name USHA KUMARI
Height 1CM
Mobile No 5931482760
Aadhar No —

Alternate Mobile Number

Aremate

Created Date 06-01-2025

Date of retirement 25.02-2034
GPF/PRAN No BHRIACS-15

Name of the treasury from where you Want to recaive payment * | Ly oo o

Average of last 10 basic Pay —

Currently Working / Last Office Name * | o

Commuted Pension * Yes @ No

Whether BilllPension given from AG Office * @ Yes  No

Address Line 2 TILKAMANJHIVBHAGALPUR

State BIHAR

4.

Then Pension Sanctioning Authority Approver Will Approved and E- Signed the Request or Reject the Request.

TR AT WA Taed SRIY P O & &7 3R $-BERd S I7 SFRIY B SRABR FR S|
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Actions
Action Taken: *  Aporoved and E-Signed ~
Select Here Send To:™  vinay Kumar (HR Manager-Approver) ~
Remarks:*  Remarks
P
[ >
o .
5. Click on Yes 81 IR fakieb 3|
A ;
Have You Verified, All details are correct?
Confirm to proceed
Click Here No
v
6. Enter OTP & Click on Verify.
OTP &Sl HY 3R JAUT B R G B3 |
OTP Verification x
OTP has been Sent To Your Mobile Number For Verification
Enter OTP : 123456 Verify
0159

7. Then, the Application will Forwarded Successfully

R, 31de YwadIgde Widhd g1 S

o

Application forwarded successfully.

Department

HR Manager Approver
1. HR Manager Approver will Log-in in HRMS Portal using their User ID and Password Click on Inbox.

A ST Teed SHed U goR el 3R UGS &1 IUaNT F3dh TIHRTATH H A1-34 ) a1 W 30w a1

§ Offce D3 Signinas vinay kumar

L HRMSI GUVERNMENT DF BIHAR 2 Finance Department HR MANAGER-APPROVER ™ 08-01-2025 , 11:38:13 PM h

Save As Draft Submitted Req Inbox / Unconfirmed Outbox 2, HR Manager Approver »
B 0 29 17/0 A 10
C) =)

Action Request Request Request = Service Book Enlry »

2. Click on Separation Process Reference Number.

T T & forT AT gy T Ufthan IR faad |

HRMS | GOVERNMENT OF BIHAR ™ C wmmn

Finance D HR 05-01-2025

Inbox
Inbox List Y
Reference No. Description/Activity Name Initiator Initiated Date Requested From Pending Since Is Objected From Treasury
SUPANDG0125897PB02 Separation process Vinay Kumar 06-01-2025 02°33'58 PM WD Jami 06-01-2025 11:40:17 PM No
‘SUPAN2T1224221FD415 Normal Separation process (GD) Bikash Pandey 27-12-2024 11:41:27 Al Bikash Pandey 27-12-2024 12:05:50 PM Ne

SUPAN260424544P581 Separation process

Vinay Kumar 26-04-2024 10:41.18 AM SUNIL PAL 25-04-2024 10:53.37 AWM No




3. HR Manager Approver will check and verify the details of Employee.
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PPO Form

Permanent Address

Dismissal/Removal Separation Details

Employee Personal Details

Employee Name RAJENDRA KUMAR CHANDRAWANSHI
Father's Name LATE BARHO SINGH
DOB 02-02-1974
Identification Marks NA
PAN No AFRFCBES0S

Email * | racnanarags3t@omail. com

Application Details

Reference Number SUPANDSD1Z5897F802

Employee Service Details

Date of joining 09-10-2004

Total Service Period 20 Year, 2 onth, 28 Day

Name of the treasury from where you want to receive payment *

Status of Deputy

Last basic Pay 34100

Salary disbursement Office Name *

Department Name Finance Depariment
Whather Provisional BillPension Given * @ Yes No
Address Line 1 SHEELA REGENCYWFLAT NO 202BSHAHID BHAGAT SINGH LANE
Distriet BHAGALPUR

Postal Code 812001

Whather Bill/Pansion given from AG Office * @ s

Employee ID 10189273
Spouse Name USHA KUMARI
Height 1CM
Mobile No 5931482760
Aadhar No —

Alternate Mobile Number

Aremate

Created Date 06-01-2025

Date of retirement 25.02-2034
GPF/PRAN No BHRIACS-15

Patna City Treasury Office

Average of last 10 basic Pay —

Currently Working / Last Office Name * | 1.

Commuted Pension * Yes @ No

No

Address Line 2 TILKAMANJHIMBHAGALPUR

state BIHAR

Then, Forward the Request to HR Manager Maker / Checker .

4.
R, 3Ry ! FS) TSR AR AR /AR B! 3P B |
Actions
Action Taken: *  Fonyarg -
Select Here 8end To:*  SHADAR ZAKIR KHAN (HR Manager-Maker) v
Remarks: " ok
.
|4
5. Click on Submit Button then Click on Yes .

e 9o R Fas o R gl R fFas &% |

A

Have You Verified, All details are correct?
Confirm to proceed

Click Here

o

Application forwarded successfully.

HR Manager Maker
HR Manager maker Will Log-in in HRMS Portal using their User ID and Password then Click on Inbox.

1.
T4 A1 Yt afar 3o goR SMEsl iR Urias BT JUGNT R TRUATYH H TT-37 IR ST61a W e |
- HRMS | GOVERNMENT OF BIHAR A ceDwartment | IRMANAGERMAKER oo aszem
Outbox «= Exit Management »

&

Save As Draft

Inbox

Submitted Red

0 &

Action

1

Request

0

Request

£, Service Book Entry »

£ 1
Request

2.

Click on Separation Process Reference Number

e Tve & forw T gy ufehar WR fadad o |
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1 Office D3 Sign in as shadab.khan1
HRMSI GOVERNMENT OF BIHAR ) Finance Department HR MANAGER-MAKER ™ 27-08-2024 , 4:20:21 PM -
Inbox
Inbox List Y
Reference No. Description/Activity Name Initiator Initiated Date Reguested From Pending Since Is Objected From Treasury
Click Here > SUPANDGO125887P802 Separation process Vinay Kumar 06-01-2025 02:33 58 PM Vinay Kumar 06-01-2025 114819 PM No
3. HR Manager Maker will check and Verify the Separation details.
Dismissal/Removal Separation Details
PPO Form
Employee Personal Details
Employee Name RAJENDRA KULIAR CHANDRAWANSHI Employee 1D 10165278
Father's Name LATE BARHO SINGH Spouse Name USHA KUMARI
DOB 02-02-1374 Height 1 CiM
Identification Marks NA Mobile No 9931482760 n
PAN No AFRPCE505J Aadhar No —
Email *

rajchandragg31 @gmail.com Ahtermate Mobile Number

ARernale Mobile Numbe:
Application Details
Reference Number SUPANOS0 Created Date 06-01.2025
Employee Service Details
Date of joining 03-10-2004 Date of retirement 25-02-2034
Total Service Period 20 Year. 2 Montn, 26 Day GRF/PRAN No BHR/ACS 15
Status of last posting Designation Deputy commissioner

Name of the treasury from where you want to receive payment

Patna City Treasury Office
Last basic Pay 94100

Average of last 10 basic Pay 91670
Salary disburssment Office Name Fnanca Deganmant . Currently Working | Last Office Name e
Department Name Finance Degartment Commuted Pensicn *  Yes @ No
Pension Joining Date | . x = Whether Provisional BillPension Given * @ Yes  No

Whether BillPension given from AG Office * @ Yes  No

After that Maker Will Request for Verification GIS/EL/GPF and Pension/Bill Approval from AG by Using Get Verified.

IG 1¢ fmfar woll § g shemsug / $ua / Shdiuw 3R O / faet Sigrie & forw sy s |

Verification
Sr. No. Verification From Assigned To Send Date Approve Date Approver Remarks Status Action
4 GIS/EL/GPF etc.
Ruby Sinha (HR Manager-Maker) x -

Pending Gel Verified
5 Pension/Bill Approval From AG RAVI RANJAN KUMAR (HR Manager-A,, . =~ - Pending
pprover)

x
V Verification request sent successfully!

Verification Request Approval

HR Manager Maker

1. HR Manager maker Will Log-in in HRMS Portal using their User ID and Password then Click on Inbox.

A STeH Teed T oo goR St 3R URIae &1 SUaNT R TISRUATYH § AlMT-37 IR SR IR o |

Office D:3 Sign in as
. HRMS | GOVERNMENT OF BIHAR ™ Finance Dopartment  HR MANAGER MAKER -
. Save As Draft Submitted Re Inbox Outbox
Exit Management »
B 0 0 3 a 15
e Action Request Request — Request Service Book Entry »

2. Click on Separation Process Other Reference Number

e Tve & forw T gy ufehar WR faad o |



Click Here
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HRMS

User Manual

Inbox

Inb t

Inbox List Y
Reference N

Reference No. Description/Activity Name Initiator Initiated Date Requested From Pending Since Is Objected From Treasury

SEP 1736188323503 Separation Process Other SHADAB KHAN 07-01-2025 12:02:03 AM SHADAB KHAN 07-01-2026 12:02:03 AM No

PER150124RE488624 Personal and Family Process Ruby Sinha 15-01-2024 11:21:24 AM Bikash Pandey 15-01-2024 11:23:27 AM No

MEDREIM260623332685 Medical Reimburse Request Ajay Thakur 26-08-2023 05:36:42 PM Bikash Pandey 26-08-2023 06:59:29 PM No

e 48 ofice D3 Signin as ruby.sinha
.- HRMS | GDVERNMENT OF BIHAR & Finance Department

HR MANAGER-MAKER ™ 24-12-2024, 12:44:00 PM M

3. HR Manager Maker will check and Verify the Separation details.
T4 1A Y Aafdr quaenIor faarur @) S 3R I B

Dismissal/Removal Separation Details
PPO Form

Employee Personal Details

Employse Name RAJENDRA KUMAR CHANDRAWANSHI Employee ID 10159275

Father's Name LATE BARHO SINGH Spouse Name USHA KUMARI

DOB 02021974 Height 1 CM

Identification Marks NA Mobile No 9931482760

PANNo AFRPCS505) Aadhar No -
Email *

rajchandra9831 @gmail.com Alternate Mobile NUMBer | sserrate fobiie Number

Application Details
Reference Number SUPANOG0125097P602 Created Date 06012025
Employee Service Details
Date of joining 09-10-2004 Date of retirement 28-02-2034

Total Service Period 20 Year. 2 Month, 28 Day GPF/PRAN No BHR/ACS-15

Status of i Deputy

Name of the treasury from whers you want 1o receive payment ' | oo oo

Last basic Pay 94100 Average of last 10 basic Pay 91670

Salary disbursement Office Name *

Finance Degariment . Currently Working | Last Office Name e
Department Name Finance Department Commuted Pension *  Yes @ No
Pension Joining Date | . . ... x B Whether Provisional BillPension Given * @ Yes  No

Whether BilllPension given from AG Office * @ “Yes  No

4.  After that Maker can check Employee Service Book Details and Sanction Order

IF qTe Fufar HHar) Yo s f[AaRor 3R Wipla 3w &) &k HR qHharg |

Action

Employee Servicebook Detail Click here to
Click Here to View

Sanction Order Click here to

5. Then, Click on Submit & Forward the Request to HR Manager Checker.
R TafiTe R fadad &Y 3R TISMR AAoR IR Bl 3RIY 3FIT B3 |

Actions.

Action Taken: *  £oryang

Select Here 8end To: * | gyay Kumar Singh (HR IManager-Checker) -

Remarks:* o

Click Here

6. Click on Yes 81 IR fade &1

A

Have You Verified, All details are correct?

Confirm to proceed Application forwarded successfully.

HR Manager Checker
1. HR Manager Checker Will Log-in in HRMS Portal using their User ID and Password & Click on Inbox.

A T TeYd TR oR e el 3R URIde &1 JUaNT $Rdh TIHRTATH H ANT-34 I SHSIRI IR e )
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HRMS | GOVERNMENT OF BIHAR

Save As Draft

ES

Submitted Re:

Inbox

0 0

Action

g9 Omce D:3

Signinas
a Finance Department

HR MANAGER-CHECKER ~

Qutbox

bijay.singhd
0201-2025, 4:04:55 PM

ook Entry »

3 5

=)

Request Request Request
2. Click on Separation Process for Reference Number
? g8 oOmce ID:3 Sign in as bijay.singhd
;“ HRMS | GOVERNMENT OF BIHAR 4 Finance Department HR MANAGER-CHECKER ~ 02-01.2025 , 4:04:55 PM -
Inbox
Inbox List Y
Reference No. Description/Activity Name Initiztor Initiated Date Requested From Pending Since Is Objected From Treasury
SUPANDG012589TPB02 Separation process Vinay Kumar 2025 02:33:58 PM SHADAB KHAN 06-01-2025 11:1244 P No
LEV100824MAN385262 Manage Leave Balance Ajay Thakur 07 PM Ajay Thakur 10-08-2024 01:52.07 PM No
MEDADV171023370659 Medical Advance Reques! Raj Kumar 17-10-2023 10:52:18 AM Raj Kumar 17-10-2023 11:43.43 AM No

3. HR Manager Checker will check and Verify the Separation details.
A ST Teeeh TR GUFhRUT fqaRul ) S SR G- |

Dismissal/Removal Separation Details

PPO Form

Employee Personal Details

Employee Name RAJENDRA KUMAR CHANDRAWANSHI
Father's Name LATE BARHO SINGH
DOB 02-02-1974
Identification Marks NA
PAN No AFRPCE505)

Emall © | 3ichandrag831@gmail com

Application Details
Reference Number SUPANDS0125897P802
Employee Service Details
Date of joining 09-10-2004
Total Service Period 20 Year, 2 Month, 28 Day

Status of last posting Designation Deputy commissioner

Last basic Pay 94100

Employee ID 10189278
Spouse Name USHA KUMARI
Height 1 G
Mobile No 8931432760
Aadhar No —

Alternate Mobile Number .- 1100 hber

Created Date 08-01-2025

Date of retirement 28-02-2034
GPF/PRAN No BHR/ACS-15

Name of the treasury from where you want to recsive

. Patna City Treasury Office
payment

Average of last 10 basic Pay 91670

Salary disbursement Office Name * Currently Working / Last Office Name *

Finance Department - finance
Department Name Finance Department Commuted Pension *  Yes @ No
Penzion Joining Date | . Whather Provisional BillPension Given * @ Yes ~ No

Whether Bill/Pension given from AG Office * @ Yes No

4.  After that Maker can check Employee Service Book Details and Sanction Order

IG® 18 fmfar HHer) Yar g [T 3R Wipha e &t o X THhar g |

Action

Employee Servicebook Detail Click here to view
Select Here

Sanction Order Click here to view

5. Then, Click on Submit & Forward the Request to HR Manager Approver.

R, gaftie W fFed $X SR TISR AR SFTHIGH DI SRIY ST Y |

Actions
Action Tken: *  Foruan -
Select Here Send To: " gikash Kumar Pandey (HR Manager-Approver) v
Remarks: ",

Click Here

6. Click on Yes 81 IR faie &1 |



Exit Management - Superannuation for Non- Gazetted Employee HRMS

User Manual

Click Here

A ;
Have You Verified, All details are correct?

Confirm to proceed

Click Here No

V)

Application forwarded successfully.

HR Manager Approver
1.

HRMS | GOVERNMENT OF BIHAR

HR Manager Approver will Log-in in HRMS Portal using their User ID and Password Click on Inbox.
A ST TEYd STHGH U ok SRSl 3R URIaS &1 IUaNT d3dh TIHRUATH H A1T-34 ) a1 W Fad a1

Save As Draft

&

Submitted Req Inbox / Unconfirmed

0 36/0

15

Action

@ Once D3 Sign in as
A Finance HR

bikash.pandey
PPROVER ~ 7

12:04:65 PM e

Outbox

=)
(—J

R Manager Approver »

32

Request Request Request » Service Book Entry >
2. Click on Normal Separation Process for Reference Number.
Tef T & fore T guaeRuT Ui ar TR fads &Y |
50 Office ID:3 Signin as bikash.pandey
E[r-g HRMS I EHVERNMENT I]F Hle L ) Finance Department H; MANAGER-APPROVER ™ 27-12-2024, 12:’04 65 PM T
Inbox
Uncontemed L
Inbox List Y
Reference N

Reference No.

Description/Activity Name Initiator
SEP1736188323503

LOANO41220241450

Initiated Date
Separation Process Other SHADAB KHAN

RAJENDRA KUMAR

07-01-2025 12:02. 03 AM
04-12-2024 05:21-11 PM

Employes Loan Request

Requested From Pending Since Is Objected From Treasury
No

04-12-2024 052111 PM No

Bijay Singh
RAJENDRA KUMAR

07-01-2025 12:17.29 AN

3. HR Manager Approver will check and verify the details of Employee.

TR AR SIS HHAR & AR PI Siie 3R T BT |

Dismissal/Removal Separation Details

PPO Form

Employee Personal Details

Employee Name RAJENDRA KUMAR CHANDRAWANSHI
Father's Name LATE BARHO SINGH
DOB 02-02-1974
Identification Marks. NA
PAN No AFRPCB505)
Email *  oichandraga3i@gmall.com
Application Details

Reference Number SUPANIG0125897P802

Employee Service Details

Date of joining 09-10-2004
Total Serviee Period 20 Year, 2 Month, 28 Day
Status of

Deputy

Last basic Pay 54100
Salary disbursement Office Name * | o e iment
Department Name Finance Department
Wihether Provisional BillPension Given * @ Yes Mo
Permanent Address

Address Line 1 SHEELA REGENCYWFLAT NO 202BUSHAHID BHAGAT SINGH LANE
District BHAGALPUR

Postal Code 812001

Nane of the treasury from where you Want to receive payment

Currently Working / Last Office Name *

Whether BillPension given from AG Office * @ Yes

Employes ID 10159276
Spouse Name USHA KUMARI
Height 1CM
Mobile No 5931482760
A3dhar No —

Alternate Mobile Number

Alternate Mablle Numbe

Created Date 06-01-2025

Date of retirement 26-02-2034
GPF/PRAN No BHR/ACS-15
Palna City Treasury Office
Average of last 10 basic Pay —
finance
Commuted Pension * Yes @ No

No

Address Line 2 TILKAMANJHIVBHAGALPUR

State BIHAR

4.

Then HR Manager Approver Will Approved and E- Signed the Request or Reject the Request.

TR T TTEH Teitd SFRIY P Ho] & &l 3R $-BRAI&Rd B AT SRIY B SRATBR 2 &M

Actions

Select Here Action Taken: *

Approved and E-Signed

Remarks: " oy

Click Here




HRMS
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5. Click on Yes 81 W facis &3 |

Have You Verified, All details are correct?
Confirm to proceed
6. Enter OTP & Click on Verify.
OTP &Sl HY 3R AT Y R e &Y |
OTP Verification X

OTP has been Sent To Your Mobile Number For Verification

01:59

7. Then, the Application Approved Successfully
R, 3MMde AwAddd Wiwd gl SIe

o

Application approved successfully.

Similarly Get Request Approved from “Pension/Bill Approval from AG”

Department

HR Manager Maker
1. HR Manager maker Will Log-in in HRMS Portal using their User ID and Password then Click on Inbox.

A STeH Teeds FEfdT oo gor SISt 3R U &1 SUaNT R TISRUATYH § AlMT-37 IR SR IR o o |

) Ofice D3 Signinas shagab.khan1

—ﬁ: HRMS' GOVERNMENT OF BIHAR & Finance Department  HR MANAGER-MAKER ™ 27.08-2024, 4:20:21 PM -

Save As Draft Submitted Re Inbox Qutbox 7. Exit Management »
01 = 1 ; 1

& 0 = L

Action Request Request Request

2, service Book Entry »

2. Click on Separation Process Reference Number

T T & forT T gyl Ufthan IR faad |

@ Ofice D3 Sign in as shadab khan1

= HRMS' EDVER"MEHT BF BIHAR I 3 Finance Department HR MANAGER-MAKER ~ 27-08-2024 , 4:20:21 PM -
Inbox
Inbox List h i

Reference No. Description/Activity Name Initiator Initiated Date Requested From Pending Since Is Objected From Treasury
Click Here > SUPANDE0126887PE0Z Separation process Vinay Kumar 06-01-2025 02.33 58 PM Vinay Kumar 06-01-2025 114919 PM No

3. HR Manager Maker will check and Verify the Separation details.
T4 1Y Yeed Aafar gy or faarr &) S 3R I B
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Dismissal/Removal Separation Details

PPO Form

Employee Personal Details

Employee Name RAJENDRA KUMAR CHANDRAWANSHI
Father's Name LATE BARHO SINGH
DOB 02-02-1974
Identification Marks NA
PAN No AFRFCBS0S)

Email * | Gichandrag931 @gmail com

Application Details
Reference Number SUPANOS0125857P602
Employee Service Details
Date of joining 03-10-2004
Total Service Period 20 Year. 2 Montn, 28 Day

Status of last posting Designation Deputy commissioner

Last basic Pay 94100

Salary disbursement Office Name A oy

Department Name: Finance Degartment

Pension Joining Date |

Whether BillPension given from AG Office * @ Yes  No

Employee ID 10169278
Spouse Name USHA KUMARI
Height 1 CI
Mobile No 9931482760
Aadhar No

Alternate Mobile Number

Alernate Mobile Number

Created Date 06-01-2025

Date of retirement 25-02-2034
GPF/PRAN No BHR/ACS-15

Name of the treasury from where you want to receive payment * | L oo o

Average of last 10 basic Pay 91670

. Currently Working | Last Office Name * | o
Commuted Pension *  Yes @ No
x = Whether Provisional BiliPension Given * @ Yes  No

4. Then, Click on Submit & Forward the Request to HR Manager Checker.

R TafiTe R faad &% 3R TI3MR Ao IR Bl 3RIY 3FIT B3 |

Actions

Action TKeN: *  £opy g

Select Here Send To: *

Remarks:* o

Bijay Kumar Singh (HR lanager-Checker)

Click Here

5. Click on Yes 8 R fai® a3

A

Have You Verified, All details are correct?

Confirm to proceed

Click Here No

HR Manager Checker

Application forwarded successfully.

1. HR Manager Checker Will Log-in in HRMS Portal using their User ID and Password & Click on Inbox.
Ta ST Teed TR oR e el 3R UNIde &1 IUaNT i TIHRTATH H ANT-34 I SHEIR IR e |

- HRMS | GOVERNMENT OF BIHAR

Save As Draft

i omce D3 signinas
4 Finance Department HR MANAGER-CHECKER ~

bijay singh3
02-01-2025, 4:04:55 PM

Submitted Re: Inbox Outbox
B 0 0 3 B 5
C =
Action Request Request Request
2. Click on Separation Process for Reference Number
g8 omce D3 Sign in as singh3
20 HRMS I EquRN“Em DF BII‘IAR " Finance Department HR MANAGER-CHECKER ™ 02-01-2025, 4:04:55 PM -
Inbox
Inbox List Y
Reference No. Description/Activity Name Inttiator Initiated Date. Requested From Pending Since Is Objected From Treasury
SUPANDE0125897PB02 Separation process Vinay Kumar 06-01-2025 02 33.58 PM SHADAB KHAN 06-01-2025 111244 PM No
LEV100824MAN385262 Manage Leave Balance Ajay Thakur 10-08-2024 01:52:07 P Ajay Thakur 10-08-2024 01:52:07 PM No
MEDADV171023370659 Medical Advance Request Raj Kumar 17-10-2023 10°52:18 AM Raj Kumar 17-10-2023 11°:43:43 AM No

3. HR Manager Checker will check and Verify the Separation details.



HRMS

Exit Management - Superannuation for Non- Gazetted Employee Usior Manuai

T4 ST Teedh TR QUanIl [9avul &1 Sid iR T S|

Dismissal/Removal Separation Details

PPO Form
Employee Personal Details
Employee Name RAJENDRA KUMAR CHANDRAWANSHI Employee ID 10189278

Father's Name LATE BARHO SINGH Spouse Name USHA KUMARI

DOB 02-02-1974 Height 1 CM

Identification Marks NA Mobile No 5831482760

PAN No AFRPC8505) AadharNo —

Email *  gichandrag931@gmail. com Alternate Mobile Number 10210 Mobile Number

Application Details
Reference Number SUPANOS0125897P802 Created Date 05-01-2025

Employee Service Details
Date of joining 09-10-2004 Date of retirement 20-02-2034

Total Service Period 20 Year, 2 Month, 28 Day GPF/PRAN No BHR/ACS-15

Hame of the treasury from where you want to receive

Status of last posting Designation Deputy commissioner " | Patna Gity Treasury Ofice -
payment
Last basic Pay 94100 Average of last 10 basic Pay 91670
Salary disburssnent Offics Name * Currently Working | Last Office Name * Frover

Finance Department -
Department Name Finance Department Commuted Pension *  Yes @ No
Whether Provisional BillPension Given * @ Yes ~ No

2025

Pension Joining Date
4 01-01-20 x ﬂ

Whether Bill/Pension given from AG Office * @ Yes No

4.  After that Maker can check Employee Service Book Details and Sanction Order

I9F aTe FAufar HHaR) Ya1 s f[AaRor 3R Wipld e &) & HR qHharg |

Action

Employee Servicebook Detail Click here to view
Click Here to View

ew

Sanction Order Click here to v

5. Then, Click on Submit & Forward the Request to HR Manager Approver.

o, Tafiie TR fFad oY IR TISR BAoR SFHIGH B SFRIY SRfd &Y |

Actions
Action Taken: *  roruarg v
Select Here Send To:*  Gikash Kumar Pancey (HR Manager-Approver) ~
Remarks:* o

Click Here

6. Click on Yes 3 IR fatip 3|

A V]

Have You Verified, All details are correct?

Confirm to proceed Application forwarded successfully.

HR Manager Approver
1. HR Manager Approver will Log-in in HRMS Portal using their User ID and Password Click on Inbox.
T4 T Teed SAIGH 30 GoR JMsal R TS &1 SUINT R TIHRUATH H AMT-39 R S R faasds ai |

3 Sign in as bikash.pandey
024, 12:04:55 PM

=l

@@ Omce

« HRMS | GOVERNMENT OF BIHAR L) Finance D HR PPROVER ™ 211

“mm
Save As Draft Submitted Req Inbox I Unconfirmed Qutbox VI —
EL 0 [ 15 36/0 A 32
Action Request Request Request ervice Book Entry »

2. Click on Normal Separation Process for Reference Number.

T T & fory AT gyl Uftha IR faad o |



Exit Management - Superannuation for Non- Gazetted Employee Usﬂﬁa“:u%

a8 &) oOfice D3 Signiin as bikash.pandey
g-a HRMS I EHVERN"ENT uF HI"AR 4 Finance Department HR MANAGER-APPROVER ~ 27-12-2024 , 12:04:55 PM -
Inbox
Inbox List h 4
Reference N
Referance No. DescriptioniActivity Name Initiator Initiated Date Requested From Pending Since I3 Objected From Treasury
Click Here SUPANDS0125897P802 Separation process Vinay Kumar 06-01-2025 02:33:58 PM Bijay Singh 07-01-2025 12:43:22 AM No
LOANO41220241450 Employee Loan Request RAJENDRA KUMAR 04-12-2024 0521111 PM RAJENDRA KUMAR 04-12-2024 05:21:11 PM No
MEDREIMO5 1124238405 Medical Reimburse Request YASHWANT SINGH 05-11-2024 124313 PM Bijay Singh 05-11-2024 12 48 48 PM No
3. HR Manager Approver will check and verify the details of Employee.
Dismissal/Removal Separation Details
PPO Form
Employee Personal Details
Employee Name RAJENDRA KUMAR CHANDRAWANSHI Employee ID 10189278
Father's Name LATE BARHO SINGH Spouse Name USHA KUMARI
DOB 02-02-1974 Height 1 CM n
Identification Marks NA Mobile No 3931482760
PAN No AFRPCES0S Aadhar No —
Email * | rajenanaragestg@omail com Afternate Mobile Number | sparmate Mabse Numbe!
Application Details
Reference Number SUPANDG0125897P802 Created Date 06-01-2025
Employee Service Details
Date of joining 09-10-2004 Date of retirement 26-02-2034
Total Service Period 20 Year, 2 Month, 28 Day GPF/PRAN No BHR/ACS-15
Status of Deputy Name of the treasury from where you want to receive payment * | Cly Treasury Oice -
Last basic Pay 34100 Average of last 10 basic Pay —
salary disnursement Office Name * . Currently Working / Last Office Name * | o
Department Name Finance Depariment Commuted Pension *  Yes ® No
Whather Provisional BillPension Given * @ Yes No Whether BilllPension given from AG Office * @ Yes No
Permanent Address
Address Line 1 SHEELA REGENCYWFLAT NO 202BSHAHID BHAGAT SINGH LANE Address Line 2 TILKAMANJHIVBHAGALPUR
Distriet BHAGALPUR State BIHAR
Postal Code 12001

4. Then HR Manager Approver Will Approved and E- Signed the Request or Reject the Request.
O TG T Tet SRIY Y Tt S 37T 3R S-gReleRd B AT SRy B SRAIBR R MM

Actions
Select Here Action Taken: * | o0 5ued and E-Signed v

Remarks: " oy

Click Here

5. Click on Yes 81 W fakis B3|

x
Have You Verified, All details are correct?
Confirm to proceed
Click Here No
6. Enter OTP & Click on Verify.
OTP Tof B3 3R JATUd P W G e |
OTP Verification X
OTP has been Sent To Your Mobile Number For Verification
0159




7. Then, the Application Approved Successfully

R, 3MTae YwadTgde Widd gt Sem

Exit Management - Superannuation for Non- Gazetted Employee
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User Manual

Application approved successfully.

After Final Approval, Office Will Create Expendiiture and Generate the Bills of Retirement Benefits of Employee

Expenditure Sanction
Checker

Verify Expenditure

Expenditure Sanction Maker

Create Expenditure

Payroll Generation Payroll Generation

Approver Checker
Approve and Submit Verify Bill Details

Expenditure Sanction
Approver

Approve

Expenditure

Payroll Generation
Maker

Initiate Pay Bill
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Exit Management - Superannuation for Non- Gazetted Employee

hank You

For Further Query Contact Helpdesk
Contact No.: 0612 200 4000
e-Mail: hd.hrms.bihar@gmail.com

(Timings: Mon-Sat 9:30 - 18:00 Hrs) Excluding Holidays



