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FORMAT FOR SUBMISSION OF REPORT
(Post Official Foreign Visit — For Officers of Bihar)

1. Officer Details
s Name:

¢ Designation:
¢ Cadre (Batch Year):
¢ Department:

2. Details of Visit

e Country/Countries Visited:
e Duration of Visit: From / / to / /
o Nature of Visit: (Training / Study Tour / Conference / Other)
e Sponsoring/Organizing Agency:

3. Objective of the Visit
e (Brief description of the purpose and relevance of the visit)

4. Programme Details
e (Details of institutions visited, meetings attended, workshops, and key engagements)

5. Key Learnings / Observations
¢ (Best practices, innovations, policy insights, etc.)

6. Relevance to Bihar
* (Possibilities of application of the learnings in the State context)

7. Recommendations / Suggestions
* (Specific, actionable recommendations)

8. Proposed Action Plan (if any)

9. Annexures (if any)
o (List of supporting documents, presentations, study materials, etc.)

10. Declaration
I hereby certify that the above report is based on my observations and experiences during
the official foreign visit.

Date: (Signature)
Place: Name:

Note:

e The report must be submitted within 15 days of return from the visit.

e To be submitted to the General Administration Department, with a copy to the
concerned Administrative Department.



