No.12/23/2026-BPC&T.

CGovernment of India
L Ministry of Finance .
- Ael G Al [\” Department of Economic Aff¥irs M al ,
o~ ' W (BPCA&T Section)
: : T Kart ) ‘
o Qfga @i, fagw avya Bhavan-I, New Delhi,

Dated the 212t April, 2026.

TRAINING CIRCULAR

Subject:- gn-person Si apore' Cooperation Programme on ¥Digital Government
ation” fro th to 11th September, 2026 in Singapore.

(R £
s; Qg The Republic of Singapore has invited nominations for In-person Singapore
)

operation Programme on “Digital Government Transformation” from Tth to
rSgpiember, 2026 in Singapore under the Technical Assistance Programme with
S7Ee programme is intended for mid- to senior-level government officials who
4 in policymaking for digital infrastructure development and data
e eligibility conditions and other information about the course are
e Information Brochure received from the sponsonng Government
ber of slots available for India is One.

he course is sponsored by Government of Singapore, who will provide
accommodation, local transport, medical insurance and daily allowance. The

_ nominated candidate or his/her nominating authority shall have to bear the cost

. . of round trip air fare and other travel related expenses. An undertaking to this

‘\\9 effect has to be given by the participant or his/her Ministry/Department/State

"‘; : Government in case they agree to bear the travel expenses in the prescribed format

:™:  (Annex-IIN).

ity 9 |

& o The following forms need to be duly completed and certified by the participant

ox; and the competent authority of the nominating Ministry/Department:

' .._‘Q.)\ onsoring Government’s apphcatlon to be filed online (available at
s://go.gov.sg/digitrans). Printed copy of application submitted by the

A -" andidate online to SCP may be sent to DEA along with the other forms.
_’ ﬁ R % 's proforma - duly countersigned by competent authority (Annex-1V).
s

\ 8. .!lpph ation Form complete in all respects alongwith check-list reach this

hrough the Adm ative Ministry/Department of Govt. of Indja
REIT nt/UT as the case ma be, not later than 25.06.2026 positively at
gaddiess—

; \ nent of Economic Affairs, Ministry of Finance,
alt Wo. 15076, Kartavya Bhavan -1, New Delhi-110001.
PR:- 011 - 2401 2878,

Email- aj.gan [@gov.in
chourasia.anil@nic.in

Contd.....2/-

@)



;

2-

6. Incomplete applications and nominations received after the cut-off date will not
be entertained. This may please be noted for strict compliance to aveid
disappointment at a later stage. The candidates are advised to have their applications
processed through their administrative Departments well in time and send complete
information asked for in the forms specified above. Details of various short-term
{raining programmes are regularly uploaded on Ministry of Finance's website
www.dea.gov.in under the link “Foreign  Training Programmes”
[https://dea.gov.in/foreign-h-aining-and-employee-comerl.

(P
Under Secretary to the Govt. of India

1. Joint Secretary (IPP), Department of Economic Affairs, Kartavya Bhavan-1,
New Delhi.

2. Joint Secretary (Admn.), Ministry of Electronics & Information Technology,
Electronics Niketan, 8 CGO Complex, Lodhi Road, New Delhi.

3. Joint Secretary (Admn.), Ministry of Statistics & Programme Implementation,
Sardar Patel Bhavan, New Delhi. .

4. Joint Secretary (Admn.), NITI Aayog, Sansad Marg, New Delhi.

Joint Secretary (Admn.) of all Ministries/Departments, Government of India.
6. Chief Secretaries of all States Governments/UTs. '

@

TOB O gite O ) nt of nomi irs'
[https://dea.gov.in/foreign-training-and-employee-corner].
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GENERAL INFORMATION BROCHURE

DIGITAL GOVERNMENT TRANSFORMATION

7 TO 11 SEPTEMBER 2026

Sponsored by the
SINGAPORE COOPERATION PROGRAMME

under the

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD

Singapore Cooperation Programme

Singapore has provided technical assistance to
other developing countries since the 1960s. As a
country whose only resource is its people,
Singapore believes that human resource
development is vital for economic and social
progress. Singapore itself has benefited from
training provided by other countries and
international organisations.

In 1992, the Singapore Cooperation Programme
{SCP) was established to bring together under one
framework the various technical assistance
programmes offered by Singapore. Through the
SCP, the range and number of training
programmes were increased {o share Singapore'’s
development experience with other developing
countries.

To date, over 160,000 officials from more than 180
countries, temitories, and intergovernmental
organisations have participated in our courses and
study visits. The SCP is managed by the
Development Partnerships Directorate of the
Ministry of Foreign Affairs, Singapore

Course Objectives

This course will explora how Singapore has built a
resilient foundation for digital government through
trusted digital identity (Singpass), interoperable
platforms, secure data-sharing frameworks, and
adaptive infrastructure like the Singapore
Government Tech Stack (SGTS).

Participants will gain insights into how data-driven
decision-making and secure-by design platforms
enable scaiable, whole-of govermmment
transformation, while ensuring resilience against
evolving digital threats .

Synopsis
Topics to be covered include:

s+ Singapore’s approach to secure scalable
digital government infrastructure to support
people-centric, Al-enabled services;

+ Role of Singpass in enabling integrated and
trusted services;

s SGTS and its role in accelerating service
delivery; and

+ Approaches to secure data-sharing,
interoperability, and resilience (Government
Commercial Cloud).

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD:
DIGITAL GOVERNMENT TRANSFORMATION
7 TO 11 SEPTEMBER 2026

Page 1of 3
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Methodology

The course will be conducted in-person in
Singapore and will include the delivery of course
sessions, case studies, country presentations as
well as group discussions.

Course Duration and Venue

The course will be held over five (5) days from 7 fo
11 September 2026 in Singapore.

Application information
Applicants shouid be:

+ Mid- to senior-level government officials
involved in policymaking for digital
infrastructure development and data
governance;

Nominated by their respective governments;
Proficient in written and spoken English; and
In good health.

Terms of Award

The course is sponscored by the Government of
Singapore under the Singapore Cooperation
Programme Training Award.

Under this programme amangement, the
Government of Singapore will bear the following
expenses for the successful applicants (thereafter
known as participants) during their training in
Singapore. These expenses include:

*  Course fees;

* Visa application fees for entry intio Singapore
[Note: participants are responsible for their
own transit visas (if any)];

* Hotel accommodation for the entire duration of
the course. Complimentary breakfast is
provided in the hotel from the first day of the
course to one day after the course;

* Per diem of One Hundred and Thirty Singapore
Dollars {3$130) in cash from the first day to the
last day of the course. A proportionate
reduction in the per diem will be made if you
are unable to attend the full duration of the
COUTSE;

+ Transporiation between hotel and training
venue; and

* Basic insurance coverage {Group
Hospitalisation and Surgical; Group Personal
Accident) for participants during their stay in
Singapore, in accordance with the policy of a
local insurance company.

Note:

« The nominating government wil be
responsible for its participants’ round-trip
airfares. Applicants are encouraged to verify
the availability of funding for their round-trip
airfares with their respective nominating
government;

* Paricipants are to bear all expenses prior to
receiving the per diem; and

* As the basic insurance coverage does not
cover any pre-existing conditions/illnesses
and/or any outpatient medical/dental
treatment, participants are strongly advised o
purchase comprehensive travel insurance
which includes adequate coverage for medical
evacuation in the event of any unexpected
emergencies.

T ——————————————————— e —
SINGAPORE COOPERATION PROGRAMME TRAINING AWARD:
DIGITAL GOVERNMENT TRANSFORMATION
7 TO 11 SEPTEMBER 2026
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Regulations

Participants are required to comply with the
following:

« For entry into Singapore, participants are
required fo adhere to the latest travel and
health requirements/advisories as indicated at
www.ica.gov.sg/enter-transit-depart;

s Strictly observe the course schedule and
attend all training sessions. Participants will
receive a certificate of completion from the
SCP only upon attaining full attendance of
the course. Any leave of absence must be
substantiated with medical certificates or
compelling reasons. Failure to attain full
attendance will affect the eligibility for future
SCP participations; and

» Carry out instructions and abide by conditions
as may be stipulated by the nominating
authority or government and the Government
of Singapore and its appointed trainer, with
respect to the course.

Application Procedure
(Closing date for nomination: 3 July 2026)

The Government of Singapore is pleased to invite
the respective National Focal Points for Technical
Assistance (NFP) to nominate one (1) suitable
applicant. Selection of candidates will be based on
merit. Should there be more applicants than
training places, the Govemment of Singapore
seeks the understanding of the respective NFPs in
the event that its nominee is not selected.

Al nominees are to submit their applications online
at https://go.gov.sg/digitrans by 3 July 2026, NFPs
are also required to endorse nominees via email
links. Instructions and FAQs for Applicants and
NFPs can be found at the links below:

s Applicants: hitps://go.gov.sg/start-quide
¢ NFPs: htips://go.gov.sg/siart-nfp

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD:

Note:

+ Participants will receive a certificate of
completion from the SCP upon completion of
the course.

s Please refrain from making telephone and
email inquiries on the status of your application
while your application is being processed.

+ The Ministry of Foreign Affairs, Singapore will
inform all applicants of the outcome of their
applications. The NFP will also be informed
directly. Flight arrangements should be made
only upon receipt of the Letter of Acceptance to
the course.

Follow us at:

+ SCP Website: www.scp.gov.sg
+ Facebook: www.facebook.com/SCPFriends
« Instagram: www.instagram.com/SCPFriends

DIGITAL GOVERNMENT TRANSFORMATION
7 TO 11 SEPTEMBER 2026
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ANNEX-II ~

SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS

Before applying for the training programme, the candidates are requested to satisfy themselves
whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP)
administered by the Department of Economic Affairs(DEA), summarized below:-

Eljgibility Conditions

Duration of No.of years of | Upper age Cooling off | Limit on participation in number of
Training service limit on the period trainings In a year
completed in date of FTP
Govt, as on the
date of FTP

Upto one 5 years Less than 58 Six months Two FTPs of duration of less than one
week years week in a calendar year
One to Two 7 years Less than 58 One year One FTP of duration of one te two
weeks years weeks in a calendar year
More than 9 years Lessthan 55 Two years One FTP of duration more than two
two weeks years weeks in a period of two years

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off.

2, Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also

satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency
before sending the nomination to DEA.

HOW TO APPLY
3. i o icati H

(i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma,
application will not be entertained.

{(ii) Ensure that the application form prescribed by the sponsoring agency is also complete in all respect,
wherever the sponsoring agency asks for Country Report, the same should also be attached.

(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the
competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be
attached. Applications without vigilance clearance at the time of applying will not be entertained.

{iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or
any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without
undertaking form will be summarily rejected. It may be noted that submission f undertaking form is

not necessary in respect of fully funded training programmes and the candidate can mention ‘Not
Applicable’ in the form,

4. Nominations:-

(i} In case there is more than one nomination for a particular course, the nominating authority
State/Central Government should clearly indicate the prioritization of the nominees.

{ii} Application for the training programme is to be forwarded through the concerned
Ministry/Department after completing all necessary formalities. Applications are not to be sent to

the sponsoring foreign country/agency direct uniess the same has been endorsed by the Nodal
Department i.e, DEA.

5. Clearance:-

Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the
applicant, he/she will be responsible to complete ail pre-departure formalities like obtaining political
clearance from MEA and have the sanction order issued from his/her administrative Department etc.

Abbreviation:-

JICA - Japan International Cooperation Agency, SCPTA - Singapore Cooperation Programme Training
Award, IMF - International Monetary Fund, MTCP - Malaysian Technical Cooperation Programme.



ANNEX-HI
DEA PROFORMA FOR FOREIGN TRAINING

1. Name
2. Date of Birth 3. Male/Female
4.Educational 5. Date of Entry

Qualifications into Govt. Service
6.Service to which 7. Date of Regular

Officer belongs appointment
8. Details of Posts held during the last five years (starting from present) :
S.No. | Postheld & Period of | Ministry/Department/ Nature of Work

Pay level Posting Organization

9. Name of training programme

applied for and its refevance to

the candidate
10. Papers etc, if any, published

by the candidate
11. Details of Foreign Training Programmes attended during the last two years :
S.No. | Dates & Duration | Subject/title of training Name of the Source of
Of Training Training funding
Institution

Signature of the candidate:

Office Phone :
Mobile No.

E-mail :

Certified that Shri/Ms.

CERTIFICATE

is clear from vigilance angle. In case the

programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B} is attached.

Signature of the Competent Administrative
Authority of the applicant with Name,
Designation, Phone Number and Email
{alongwith official seal)

(Y



CHECK LIST

Sl. Required Documents YES/NO

No.

1. MTCP Application Form/ JICA Application Form /
Online Submitted Singapore Application Form
alongwith supervisor endorsement

2. Complete DEA Proforma alongwith Vigilance
Clearance

3. Whether Application has been recommended/
nominated by Line Ministry/Department/State
Government

4, Whether undertaking by Ministry/Department is

given for bearing the air fare for the travel where
training is not fully funded.




”, AnnexItl '
To be filled only in case the Training Programme is not fully sponsored
BART-A
UNDERTAKING

This is to certify that in the event of selection. Ministry/ Department/ State Government

of undertakes to bear the cost of round-trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living
and other expenses, depending upon the terms of sponsorship for each course/training, as specified
£

in the brochurefletter of concerned sponsoring organization) in  respect o

Shri/Ms, Designation working in

this Department/ Ministry/ State Government for attending Training Programme/Course on

sponscred by from to

Signature of Competent Authority

Name
Designation
(SEAL)
OR
PART-B

UNDERTAKING FOR SELF FINANCING

This is to certify that in the event of my selection, |
holding the post of. in the Ministry/Department/State Government
of ur:dertake to bear the cost of round-trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living
and other expenses, depending upon the terms of sponsorship for each course/training, as specified

in the brochurefletter of concerned sponsoring organization)] for  attending

Training  Programme/Course on sponsored by

from to

This issues with the approval of the Competent Authority.

{Signature of the candidate]
Name, Designation (With seal)

Countersigned by:

Signature of Competent Authority
Name, Designation (With seal)

Lither Part A or Part B (whichever is applicable) to be filled Pape 2



In-person Singapore Cooperation Programme on “Digital

g:ﬁvernment Transformation” from 7th to 11th September, 2026 in Eisl;ar < cs-bihar@nic.in >
Thgapore

ANIL KUMAR CHOURASIA Assistant Section Officer, DEA, <h , I @nic.i
Min. Of Finance g ourasia.anil@nic.in

Wed, 22 Apr 2026 11:48:08 AM +0530

To "Laya Madduri"<l.madduri@nic.in>,"Bhuvnesh Kumar Kumar"
<bhuvnesh.k@meity.gov.in>,"Arindam Modak"<arindam.modak@gov.in>,"KS
REJIMON"<ks.rejimon@nic.in>,"ash-mohfw"<ash-mohfw@nic.in>,"RAJEEV
KUMAR"<jsadmin-mha@nic.in>,"rohitmathur”<rohit.mathur@nic.in>,"jspc-cpc"
<jspc-cpc@gov.in>,"jschem-cpc"<jschem-cpc@gov.in>,"jssk-dst"<jssk-
dst@gov.in>,"Kchaturvedi"<K.chaturvedi@gov.in>,"jsupa-mhupa"<jsupa-
mhupa@gov.in>,"js-mowr"<js-mowr@nic.in>,"jshe-mhrd"<jshe-
mhrd@nic.in>,"jsad-moe"<jsad-moe@gov.in>,"jscc-agri"<jscc-
agri@nic.in>,"js 1tourism"<js1.tourism@gov.in>,"js-ship"<js-
ship@nic.in>,"sureshkumar1972"<suresh.kumar1972@gov.in>,"jsdpiitbd"
<jsdpiit.bd@gov.in>,"jssme"<js.sme@nic.in>,"satyajitmishra”
<satyajit. mishra@nic.in>,"jsrc-mord"<jsrc-mord@gov.in>,"amstaff"
<amstaff@rb.railnet.gov.in>,"crb"<crb@rb.railnet.gov.in>,"pallaviagarwal”
<pallavi.agarwal@gov.in>,"js"<js@moes.gov.in>,"samirkumar”
<samirkumar@nic.in>,"djagdale"<d.jagdale@gov.in>,"Vijay Kumar Sinha"
<sinha.vijay@nic.in>,"jscd-msje"<jscd-msje@nic.in>,"RAJEEV SHARMA"
<wb113@ifs.nic.in>,"Jyotsana Ekka"<ddgtrg-dot@nic.in>,"srinivasdanda"
<srinivas.danda@gov.in>,"Abhijit Phukon"<eaap-dfs@nic.in>,"jse"
<jse@nic.in>,"jsskmmoca"<jsskm.moca@nic.in>,"jsnavy-dma"<jsnavy-
dma@gov.in>,"raghurajmr’<raghurajmr@ias.nic.in>,"sagarmehra”
<sagar.mehra@nic.in>,"hkhajong"<hk.hajong@nic.in>,"sthakur”
<sthakur@pnic.in>,"jsadmasi-culture”<jsadmasi-culture@gov.in>,"jsestt"
<jsestt@mea.gov.in>"Sanjayroy14"<Sanjay.roy14@nic.in>,"satishkj"
<satish.kj@nic.in>,"SD Sharma"<js.admn-dopt@gov.in>,"js-ca"<js-
ca@nic.in>,"Dushyant Mudgal"<ddgestt@indiapost.gov.in>,"anandsunita"
<anand.sunita@nic.in>,"nkmishra"<nk.mishra@nic.in>,"js2-mopr"<js2-
mopr@gov.in>,"jslr-dolr"<jsir-doir@nic.in>,"shailendrak”
<shailendra.k@pnic.in>,"js-skj-dpe"<js-skj-dpe@gov.in>,"js-establishmentmoc”
<js-establishment.moc@gov.in>,"vijaymittal"<vijay.mittal@nic.in>,"rpthakur25"
<rp.thakur25@nic.in>,"ara-hccg"<ara-hc.cg@gov.in>,"masaldangaurav"”
<masaldan.gaurav@nic.in>,"minhaj"<minhaj@ias.nic.in>,"information"
<information@cbi.gov.in>,"jslegal1"<jslegal1 @mea.gov.in>,"jsfilmsinb"
<jsfilms.inb@nic.in>,"gnsingh13"<gn.singh13@pnic.in>,"jsaa"
<jsaa@dae.gov.in>,"js-dor"<js-dor@gov.in>,"cs"<cs@ap.gov.in>,"cs-arunachal”
<cs-arunachal@nic.in>,"cs-assam"<cs-assam@nic.in>,"csofficecg”
<csoffice.cg@nic.in>,"cs-bihar"<cs-bihar@nic.in>,"csdelhi"
<csdelhi@nic.in>,"chiefsecretary"<chiefsecretary@gujarat.gov.in>,"cs-goa"<cs-
goa@nic.in>,"cs"<cs@hry.nic.in>,"cs-hp"<cs-hp@nic.in>,"cs-jandk"<cs-
jandk@nic.in>,"cs-jharkhand"<cs-jharkhand@nic.in>,"cs"
<cs@karnataka.gov.in>,"chiefsecy"<chiefsecy@kerata.gov.in>,"cs"
<cs@mp.nic.in>,"cs"<cs@maharashtra.gov.in>,"cs-manipur"<cs-
manipur@nic.in>,"cso-meg"<cso-meg@nic.in>,"cs-mizoram"<cs-
mizoram@nic.in>,"csngl"<csngl@nic.in>,"csori"<csori@nic.in>,"cs"
<cs@punjab.gov.in>,"csraj"<csraj@rajasthan.gov.in>,"cs-skm"<cs-
skm@nic.in>,"cs-tripura"<cs-tripura@nic.in>,"cs-uttaranchal"<cs-



; ’ uttaranchal@nic.in>,"csup"<csup@nic.in>,"cs-westbengal”<cs-
\ westbengal@nic.in>,"cs-andaman”<cs-andaman@nic.in>,"cspon”
: <cs.pon@nic.in>,"cs"<cs@tn.gov.in>
Cc "Pankaj Gangwar Gangwar"<pankaj.gangwar@gov.in>

Sir/Madam,

Please find attachment regarding In-person Singapore Cooperation
Programme on “Digital Government Transformation” from 7th to 1llth

September, 2026 in Singapore, for information and necessary action.
With regards,

Anil Kumar Chourasia,

ASO, BPC&T Section,

Bilateral Cooperation Division,
Department of Economic Affairs,
Ministry of Finance,

Kartavya Bhavan -1,

Telephone no. : 24012886

1 Attachment(s)

12-23-26-final.pdf
3.2MB
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Kartavya Bhavan-I, New Delhi,
Dated the 21¢ April, 2026.

TRAINING CIRCULAR

on.Singapore Cooperation Progranune on “Cxt:zen-Centnc Digital
Govern nt Transformat:on" from 5th to 9th October, 2026 in Singapore.

Jﬁ ' 6 The Republic of Singapore has invited nominations for In-person Singapore

_ V,Cé D erat1 on  Programme on “Citizen-Centric Digital Government

senpigpfaation” from 5th to 9th October, 2026 in Singapore under the Technical

icéPyogramme with India. The programme is intended for mid- to senior-level

¥ficials who are involved in policymaking for digitalisation and public

The eligibility conditions and other information about the course

in the Information Brochure received from the sponsoring Government
mber of slots available for India is One.

ﬂBThe dourse is sponsored by Government of Singapore, who will provide
gdafion, local transport, medical insurance and daily allowance. The
%d andidate or his/her nominating authority shall have to bear the cost
d #ip air fare and other travel related expenses. An undertaking to this
A5 to be given by the participant or his/her Ministry/Departient/State
ent in tase they agree to bear the travel expenses in the prescribed format

9

LS .

4, The following forms need to be duly completed and certified by the participant
and the competent authority of the nominating Ministry/Department:

A A G T IRRAS

pY. 2004

p

.:M ) Sponsoring Government’s application to be filled online (available at
s https://go.gov.sg/citizencentriedgf). Printed copy of application
= i submitted by the candidate online to SCP may be sent to DEA along with the
B oz i other forms.
ne ‘;'g (i) DEA's proforma - duly countersigned by competent authority (Annex-IV).

Q;S Application Form complete in all respects alongwith check-list reach this

Q'D/' Department through the Administrative Ministry/Department of Govt. of India

& State Government/UT, as the case may be, not later than 23.07.2026 positively at
\% e following address:- :

partment of Economic Affairs, Minis Ministry of Finance,
Hall No. 15076, Kartavya Bhavan -1, New Delhi-110001.
Ph:- 011 — 2401 2878,

ail- pankaj.gangwar@gov.in
aﬁ@ Em

chourasia.anil@nic.in
Woﬁ

.\\ Contd.....2/-




G
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6. Incomplete applications and nominations received after the cut-off date will not
be entertained. This may please be noted for strict compliance to avoid
disappointment at a later stage. The candidates are advised to have their applications
processed through their administrative Departments well in timeé and send complete
information asked for in the forms specified above. Details of various short-term
training programmes are regularly uplocaded on Ministry of Finance’s website
www.dea.gov.in under the link “Foreign Training Programmes”
{https://dea.gov.in/foreign-training-and-employee-corner].

-

__ (P j Gangwar )
Under Secretary to the Govt. of India

1. JointSecretary (Admn.) of all Ministries/Departments, Government of India.
2. Chief Secretaries of all States Governments/UTs.

'O BE UPLOADED O ite of D tof omic Affairs' SITE
[http‘s://d_ea.gov.in/foreign-training-and-employee-corne_rL



Iﬁ-person Singapore Cooperation Programme on “Citizen-Centric cs- E
D:vital Government Transformation” from 5th to 9th October, 2026 bihar < cs-bihar@nic.in >
iSingapore

. . <
aNIL(;t::MAR CHOURASIA Assistant Section Officer, DEA, chourasia.anil@nic.in
in. inance -

Wed, 22 Apr 2026 11:41:23 AM +0530

To "ash-mohfw"<ash-mohfw@nic.in>,"RAJEEV KUMAR"<jsadmin-
mha@nic.in>,"rohitmathur"<rohit.mathur@nic.in>,"jspc-cpc"<jspc-
cpc@gov.in>,"jschem-cpc”<jschem-cpc@gov.in>,"Bhuvnesh Kumar Kumar”
<bhuvnesh.k@meity.gov.in>"jssk-dst"<jssk-dst@gov.in>,"Kchaturvedi”
<K.chaturvedi@gov.in>,"jsupa-mhupa"<jsupa-mhupa@gov.in>,"js-mowr"<js-
mowr@nic.in>,"jshe-mhrd"<jshe-mhrd@nic.in>,"jsad-moe"<jsad-
moe@gov.in>,"jscc-agri"<jscc-agri@nic.in>,"js 1tourism"<js1.tourism@gov.in>,"js-
ship"<js-ship@nic.in>,"sureshkumar1972"
<suresh.kumar1972@gov.in>,"jsdpiitbd"<jsdpiit. bd@gov.in>,"jssme"
<js.sme@nic.in>,"satyajitmishra"<satyajit. mishra@nic.in>,"jsrc-mord"<jsrc-
mord@gov.in>,"amstaff'<amstaff@rb.railnet.gov.in>,"crb"
<crb@rb.railnet.gov.in>,"KS REJIMON"<ks.rejimon@pnic.in>,"pallaviagarwal”
<paliavi.agarwal@gov.in>,"js"<js@moes.gov.in>,"samirkumar"
<samirkumar@nic.in>,"djagdale"<d.jagdale@gov.in>,"Vijay Kumar Sinha"
<sinha.vijay@nic.in>,"jscd-msje"<jscd-msje@nic.in>,"RAJEEV SHARMA"
<wb113@ifs.nic.in>"Jyotsana Ekka"<ddgtrg-dot@nic.in>,"srinivasdanda”
<srinivas.danda@gov.in>,"Abhijit Phukon"<eaap-dfs@nic.in>"jse"
<jse@nic.in>,"jsskmmoca"<jsskm.moca@nic.in>,"jsnavy-dma"<jsnavy-
dma@gov.in>,"raghurajmr"<raghurajmr@ias.nic.in>,"sagarmehra"
<sagar.mehra@nic.in>,"hkhajong"<hk.hajong@nic.in>,"sthakur”
<sthakur@nic.in>,"jsadmasi-culture"<jsadmasi-culture@gov.in>,"jsestt"
<jsestt@mea.gov.in>,"Sanjayroy14"<Sanjay.roy14@nic.in>,"satishkj"
<satish.kj@nic.in>,"SD Sharma"<js.admn-dopt@gov.in>,"js-ca"<js-
ca@nic.in>,"Dushyant Mudgal"<ddgestt@indiapost.gov.in>,"anandsunita”
<anand.sunita@nic.in>,"nkmishra"<nk.mishra@pnic.in>,"js2-mopr"<js2-
mopr@gov.in>,"jsir-dolr"<jsir-dofr@nic.in>,"shailendrak”
<shailendra.k@nic.in>,"js-skj-dpe"<js-skj-dpe@gov.in>,"js-establishmentmoc”
<js-establishment.moc@gov.in>,"vijaymittal"<vijay.mittal@nic.in>,"rpthakur25"
<rp.thakur25@nic.in>,"ara-hccg"<ara-hc.cg@gov.in>,"masaldangaurav”
<masaldan.gaurav@nic.in>,"minhaj"<minhaj@ias.nic.in>,"information"
<information@cbi.gov.in>,"arindammodak"<arindam.modak@gov.in>,"jslegal 1"
<jslegal1 @mea.gov.in>,"jsfilmsinb"<jsfilms.inb@nic.in>,"gnsingh 13"
<gn.singh13@nic.in>,"jsaa"<jsaa@dae.gov.in>,"js-dor"<js-dor@gov.in>,"cs"
<cs@ap.gov.in>,"cs-arunachal"<cs-arunachal@nic.in>,"cs-assam"<cs-
assam@nic.in>,"csofficecg"<csoffice.cg@nic.in>,"cs-bihar"<cs-
bihar@nic.in>,"csdelhi"<csdelhi@nic.in>,"chiefsecretary”
<chiefsecretary@gujarat.gov.in>,"cs-goa"<cs-goa@nic.in>,"cs"
<cs@hry.nic.in>,"cs-hp"<cs-hp@nic.in>,"cs-jandk"<cs-jandk@nic.in>,"cs-
jharkhand"<cs-jharkhand@nic.in>,"cs"<cs@karnataka.gov.in>,"chiefsecy"
<chiefsecy@kerala.gov.in>,"cs"<cs@mp.nic.in>,"cs"
<cs@maharashtra.gov.in>,"cs-manipur"<cs-manipur@nic.in>,"¢cso-meg"<cso-
meg@nic.in>,"csngl"<csngl@nic.in>,"csori"<csori@nic.in>,"cs"
<cs@punjab.gov.in>,"¢csraj"<csraj@rajasthan.gov.in>,"cs-skm"<cs-
skm@nic.in>,"cs-tripura”<cs-tripura@nic.in>,"cs-uttaranchal"<cs-
uttaranchal@nic.in>,"csup"<csup@nic.in>,"cs-westbengal"<cs-



westbengal@nic.in>,"cs-andaman”<cs-andaman@nic.in>,"cspon”

<cs.pon@nic.in>,"cs"<cs@tn.gov.in>

Cc "Pankaj Gangwar Gangwar"<pankaj.gangwar@gov.in>

Sir/Madam,

Please find attachment regarding In-person Singapore Cooperation
Programme on “Citizen-Centric Digital Government Transformation” from 5th
to 9th October, 2026 in Singapore, for information and necessary action.

With regards,

Anil Kumar Chourasia,

ASQ, BPC&T Section,

Bilateral Cooperation Division,
Department of Economic Affairs,
Ministry of Finance,

Kartavya Bhavan -1.

Telephone no. : 24012886

1 Attachment(s)

12-22-26-final.pdf
31MB



No.12/21/2026-BPC&T.
Government of India E_M a ”
Ministry of Finance
©ACS, é@/ﬂ} Ao C’Q Department of Economic Affairs
MPC&T Section)

Dated the 21 April, 2026.

{

TRAINING CIRCULAR

n—person thgapore Cooperation Programme on “Al for the Digital

Govemance and Innovation” from 28th September to 2nd October,
" 772026 in Smgapo:re

$£ ‘ The Republic of Singapore has invited nominations for In-person Singapore
Cooperatlon Programme on *AI for the Digital Economy : Governance and
Annovs tion” from 28th September to 2nd October, 2026 in Singapore under the
T -.a_p--»ﬁ \JAssistan e@ggr&ngle with India. The programme is intended for mid- to

Jorieve feri iqls who are involved in policymaking for Al-
technology regulation. The eligibility conditions
se are mentioned in the Information Brochure
s7onsonng Gove ent (Annex-I). Number of slots available for

APR 205

ex-II.

"‘7? T e

3. ’I'he course is sp nsoxed by Government of Singapore, who will provide
accommodation, local transport, medical insurance and daily allowance. The
nominated candidate or his/her nominating authority shall have to bear the cost
of round trip air fare and other fravel related expenses. An undertaking to this
effect has to be given by the participant or his/her Ministry/Department/State
Government in case they agree to bear the travel expenses in the prescribed format

S

o :  (Annex-IH).

}a-—‘ N (Annex-IIT)
T
“'q\g 31 4, The following forms need to be duly completed and certified by the participant
it :ME and the competent authority of the nominating Ministry/Department:

% v ¢} Sponsoring Government’s application to be filled online (available at
I o https://go.gov.sg/aidigitaleco). Printed copy of applicatipn submitted by
I’J b ke the candidate online to SCP may be sent to DEA along with the other forms.

(ii) DEA’s proforma - duly countersigned by competent authority (Annex-IV).

Application Form complete in all respects alongwith check-list reach this

epartment through the Administrative Ministry/Department of Govt. of India
te Government as the be, not later than 16.07.2026 positively at

(ﬁ“@ Shri Pankaj Gangwar,
Under Secretary (BPC&T),
’*%bepamnem of Economic Affairs, Ministry of Finance,
,)g,"r Hall No. 18076, Kartavya Bhavan -1, New Delhi-110001.
Ph:-011 — 2401 2878,
Email- pankaj.gangwar@gov.in

chourasia.anil@nic.in

e by "‘?S’i'f-&"ﬁ‘l‘, ﬁﬁm’i | Kartavya Bhavan-I, New Delhi, -

inatiof! of candidate 1s gulated by the guidelines prescribed by DEA, a
' hfmiﬁlﬁdﬂ{ |
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6. Incomplete applications and nominations received after the cut-off date will not
be entertained. This may please be noted for strict compliance to avoid
disappointment at a later stage. The candidates are advised to have their applications
processed through their administrative Departments well in time and send complete
information asked for in the forms specified above. Details of various short-term
training programmes are regularly uploaded on Ministry of Finance’s website
www.dea.gov.in under the link “Foreign Training Programmes”
[https://dea.gov.in/foreign-training-and-employee-corner).

( Pankgj Gangwar )
Under Secretary to the/Govi. of India

1. Adviser (Investment), Department of Economic Affairs, Kartavya Bhavan-1,
New Delhi.

2. Joint Secretary (Admn.), Ministry of Electronics & Information Technology,
Electronics Niketan, 8 CGO Complex, Lodhi Road, New Dethi.

3. Joint Secretary (Admn.), Ministry of Statistics & Programme Implementation,
Sardar Patel Bhavan, New Delhi.

4. Joint Secretary (Admn.), Department of Financial Services, Jeevandeep
Building, Sansad Marg, New Delhi.

5. Joint Secretary (Admn.) of all Ministries/Departments, Government of India.

6. Chief Secretaries of all States Governments/UTs.

[https //dea. gov.m/forexgn-trammg—and—employee-comer}_
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o SINGAPORE
2 COCPERATION
PROGRAMME

SINGAPORE COGPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

Al FOR THE DIGITAL ECONOMY: GOVERNANCE & INNOVATION

28 SEPTEMBER TO 2 OCTOBER 2026

Sponsored by the

SINGAPORE COOPERATION PROGRAMME

under the

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD

Singapore Cooperation Programme

Singapore has provided technical assistance to
other developing countries since the 1960s. As a
country whose only resource is its people,
Singapore believes that human resource
development is vital for economic and social
progress. Singapore itself has benefited from
training provided by other countries and
international organisations.

In 1992, the Singapore Cooperation Programme
(SCP) was established to bring together under one
framework the various technical assistance
programmes offered by Singapore. Through the
SCP, the range and number of training
programmes were increased to share Singapore's
development experience with other developing
countries,

To date, over 160,000 officials from more than 180
countries, temitories, and intergovemmental
organisations have participated in our courses and
study visits. The SCP is managed by the
Development Partnerships Directorate of the
Ministry of Foreign Affairs, Singapore

Course Objectives

This course will provide a deeper understanding of
Singapore’s use of Al in strengthening the digital
economy, through the use of tools such as the
Model Al Governance Framework, Al Verify, and
the Al Playbook for Small States.

Synopsis
Topics to be covered include:

» How Al is shaping the digital economy and
cross-border services globally and regionally;

« How to apply pragmatic governance tools (e.Q.,

Singapore’s Model Al Govemnance Framework
and Al Verify);

Risk -based approaches for Al use-cases; and
International case studies of Al governance
that support innovation.

Al FOR THE DIGITAL ECONOMY: GOVERNANCE & INNOVATION
28 SEPTEMBER TO 2 OCTCBER 2026

Page 10f 3
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SINGAPORE
S ‘@ COOPERATION
PROGRAMME

_~

SINGAPORE COOPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

Methodology

The course will be conducted in-persen in
Singapore and will include the delivery of course
sessions, case studies, country preseniations as
well as group discussions.

Course Duration and Venue

The course will be held over five (5) days from 28
September to 2 October 2026 in Singapore.

Application Information
Applicants should be:

+ Mid- to senior-level government officials
involved in policymaking for Al- governance,
digital economy and / or technology
regulation;

Nominated by their respective governments;
Proficient in written and spoken English; and
In good heaith.

Terms of Award

The course is sponscred by the Government of
Singapore under the Singapore Cooperation
Programme Training Award.

Under this programme arrangement, the
Government of Singapore will bear the following
expenses for the successful applicants (thereafier
known as participants) during their training in
Singapore. These expenses include:

* Course fees;

Visa application fees for entry into Singapore
[Note: participants are responsibie for their
own transit visas (if any)];

Hotel accommaodation for the entire duration of
the course. Complimentary breakfast is
provided in the hotel from the first day of the
course to one day after the course;

Per diem of One Hundred and Thirty Singapore
Dollars (8$130) in cash from the first day to the
last day of the course. A proportionate
reduction in the per diem will be made if you
are unable to attend the full duration of the
course;

= Transportation between hotel and training
venue; and

* Basic insurance coverage {Group
Hospitalisation and Surgical; Group Personal
Accident) for participants during their stay in
Singapore, in accordance with the policy of a
local insurance company.

Note:

« The nominating government wil be
responsible for its participants’ round-frip
airfares. Applicants are encouraged to verify
the availability of funding for their round-trip
airfares with their respective nominating
government;

= Participants are to bear all expenses prior to
receiving the per diem; and

* As the basic insurance coverage does not
cover any pre-existing conditions/illnesses
and/or any outpatient medical/dental
treatment, participants are strongly advised to
purchase comprehensive travel insurance
which includes adequate coverage for medical
evacuation in the event of any unexpected
emergencies.

Regulations

Participants are required to comply with the
following:

s For entry into Singapore, participants are
required to adhere to the latest travel and
health requirements/adviscries as indicated at
www.ica.gov.sdfenter-transit-depart;

* Strictly observe the course schedule and
attend all training sessions. Participants will
receive a certificate of completion from the
SCP only upon attaining full attendance of
the course. Any leave of absence must be
substantiated with medical certificates or
compelling reasons, Failure to attain full
attendance will affect the eligibility for future
SCP participations; and
Carry out instructions and abide by conditions
as may be stipulated by the nominating
authority or government and the Government
of Singapore and its appointed trainer, with
respect to the course.

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD:
Al FOR THE DIGITAL ECONOMY: GOVERNANCE & INNOVATION
28 SEPTEMBER TO 2 OCTOBER 2026

Page 2 of 3
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- Insperson Singapore Cooperation Programme on “Al for the Digital
Economy : Governance and Innovation” from 28th September to b'l'.l < cs-bihar@nic.in >
a».«d October, 2026 in Singapore thar

H = '] <
:\ANIL(})(fUFMAR CHOURASIA Assistant Section Officer, DEA, chourasia.anil@nic.in
in. inance -

Wed, 22 Apr 2026 11:38:03 AM +0530

To "Aparna Sinha"<aparna.sinha@nic.in>,"Bhuvnesh Kumar Kumar"
<bhuvnesh.k@meity.gov.in>,"Arindam Modak"<arindam.modak@gov.in>,"Abhijit
Phukon"<eaap-dfs@nic.in>,"ash-mohfw"<ash-mohfw@nic.in>"RAJEEV
KUMAR"<jsadmin-mha@nic.in>,"rchitmathur"<rohit.mathur@nic.in>,"jspc-cpc”
<jspc-cpc@gov.in>,"jschem-cpc"<jschem-cpc@gov.in>,"jssk-dst"<jssk-
dst@gov.in>,"Kchaturvedi"<K.chaturvedi@gov.in>,"jsupa-mhupa"<jsupa-
mhupa@gov.in>,"js-mowr"<js-mowr@nic.in>,"jshe-mhrd"<jshe-
mhrd@nic.in>,"jsad-moe"<jsad-moe@gov.in>,"jscc-agri"<jscc-
agri@nic.in>,"js1tourism"<js1.tourism@gov.in>,"js-ship"<js-
ship@nic.in>,"sureshkumar1972"<suresh.kumar1972@gov.in>,"jsdpiitbd"
<jsdpiit.bd@gov.in>,"jssme"<js.sme@nic.in>,"satyajitmishra”
<satyajit. mishra@nic.in>,"jsrc-mord"<jsrc-mord@gov.in>,"amstaff"
<amstaff@rb.railnet.gov.in>"crb"<crb@rb.railnet.gov.in>,"KS REJIMON"
<ks.rejimon@nic.in>,"pallaviagarwal"<pallavi.agarwal@gov.in>,"js"
<js@moes.gov.in>,"samirkumar"<samirkumar@nic.in>,"djagdale"
<d.jagdale@gov.in>,"Vijay Kumar Sinha"<sinha.vijay@nic.in>,"jscd-msje"<jscd-
msje@nic.in>,"RAJEEV SHARMA"<wb113@ifs.nic.in>,"Jyotsana Ekka"<ddgtrg-
dot@nic.in>,"srinivasdanda"<srinivas.danda@agov.in>,"jse"
<jse@nic.in>,"jsskmmoca"<jsskm.moca@nic.in>,"jsnavy-dma“<jsnavy-
dma@gov.in>,"raghurajmr"<raghurajmr@ias.nic.in>,"sagarmehra”
<sagar.mehra@nic.in>,"hkhajong"<hk.hajong@pnic.in>,"sthakur"
<sthakur@nic.in>,"jsadmasi-culture"<jsadmasi-culture@gov.in>,"jsestt"
<jsestt@mea.gov.in>,"Sanjayroy14"<Sanjay.roy 14@nic.in>,"satishkj"
<satish.kj@nic.in>,"SD Sharma"<js.admn-dopt@gov.in>,"js-ca"<js-
ca@nic.in>,"Dushyant Mudgal"<ddgestt@indiapost.gov.in>,"anandsunita"
<anand.sunita@nic.in>,"nkmishra"<nk.mishra@nic.in>,"js2-mopr"<js2-
mopr@gov.in>,"jsIr-dolr"<jslIr-dolr@nic.in>,"shailendrak"”
<shailendra.k@pnic.in>,"js-skj-dpe"<js-skj-dpe@gov.in>,"js-establishmentmoc”
<js-establishment.moc@gov.in>,"vijaymittal"<vijay.mittal@nic.in>,"rpthakur25"
<rp.thakur25@nic.in>,"ara-hccg"<ara-hc.cg@gov.in>,"masaldangaurav"
<masaldan.gaurav@nic.in>,"minhaj"<minhaj@ias.nic.in>,"information"
<information@cbi.gov.in>,"jslegal1"<jslegal1 @mea.gov.in>,"jsfilmsinb"
<jsfilms.inb@nic.in>,"gnsingh13"<gn.singh13@nic.in>,"jsaa"
<jsaa@dae.gov.in>,"js-dor"<js-dor@gov.in>,"cs"<cs@ap.gov.in>,"cs-arunachal"
<cs-arunachal@pnic.in>,"cs-assam"<cs-assam@nic.in>,"csofficecg”
<csoffice.cg@nic.in>,"cs-bihar'<cs-bihar@nic.in>,"csdelhi"
<csdelhi@nic.in>,"chiefsecretary"<chiefsecretary@gujarat.gov.in>,"cs-goa"<cs-
goa@nic.in>,"cs"<cs@hry.nic.in>,"¢cs-hp"<cs-hp@nic.in>,"cs-jandk"<cs-
jandk@nic.in>,"cs-jharkhand"<cs-jharkhand@pnic.in>,"cs"
<cs@karnataka.gov.in>,"chiefsecy"<chiefsecy@kerala.gov.in>,"cs"
<cs@mp.nic.in>,"cs"<cs@mabharashtra.gov.in>,"cs-manipur"<cs-
manipur@nic.in>,"cso-meg"<cso-meg@nic.in>,"cs-mizoram"<cs-
mizoram@nic.in>,"csngl"<csngl@nic.in>,"csori"<csori@nic.in>,"cs"
<cs@punjab.gov.in>,"csraj"<csraj@rajasthan.gov.in>,"cs-skm"<cs-
skm@nic.in>,"cs-tripura"<cs-tripura@nic.in>,"cs-uttaranchal"<cs-



| uttaranchal@nic.in>,"csup"<csup@nic.in>,"cs-westbengal"<cs-
westbengal@nic.in>,"cs-andaman"<cs-andaman@nic.in>,"cspon”
<cs.pon@nic.in>,"cs"<cs@tn.gov.in>
Cc "Pankaj Gangwar Gangwar"<pankaj.gangwar@gov.in>

Sir/fMadam,

Please find attachment regarding In-person Singapore Cooperation
Programme on “AI for the Digital Economy : Governance and
Innovation” from 28th September to 2nd October, 2026 in Singapore, for

information and necessary action,
With regards,

Anil Kumar Chourasia,

ASO, BPC&T Section,

Bilateral Cooperation Division,
Department of Economic Affairs,
Ministry of Finance,

Kartavya Bhavan -1.

Telephone no. : 24012886

1 Attachment(s)

12-21-26-final.pdf



Muus.tryr of. Fmance -
Department of Economic Affalrs
(BPC&T Sectlon)

SRR Rk Ak B S . i e

Kartavya Bhavan-l New Delh1
Dated the 20th Apnl 2026.°

' TRAINING CIRCULE.R

Sub]ect - In-person Simgapore Cooperatton Programme on “Dlgltal Economy AT -
Tools,wGov a.nce and Pohcy” from- 34th to 28th Rugust 2026 in Tokyo, ]apan

ﬁ ,g) The Repubhc of Smgrapore has invited nommatlons for In-person Singapore
Looperation Programme on “D:gztal Economy : AI Tools, Governance and
om 24th to 28th Rugust 2026 in Tokyo, Japan under the Techmcal

2 \eligibility condlhons and other mformauon about the course a.re _
the Informatlon Brochure recelved from_the sponsormg Government :

3. The course is sponsored hy Government of Smgapore and ]apan under the -

]apan-Smgapore Partnershlp Programme for the 21st Century (JSPP21), who will

provide accommodation, local transport, medical insurance and daily. allowance. An

-Economy Class round-tnp air ticket between the respectwe mternatmnal
- W?ts»:lemgnated by Smgapore :

‘The follomng forms need to be duly completed and cert1f1ed by the parhcxpant '
the competent anthonty of the nominating Muustry/Department

A pD&) mSpo ‘onng Government’s apphcatlon to be ﬁlled onlme (avaxlable at
;p ://go.gov.sg/deai26). Printed copy of apphcatlon submitted by the
idate online to SCP may be sent to DEA along with the other forms.

's proforma duly countersigned by competent authonty (erex-IV).

5 Epphcatmn Form complete in all respects alongmth check list reach this
Department through the Administrative Ministry/Department of Govt. of India
’&1. State Government/U'I_', as the case may be, not later than 18 05 2026 posmvely at

Ly i

a&--@:s . - :
g Shn Panka] Gangwar, e
%‘Z—” So¥ Undex Secretarv (BPC&T),

W, Department of Economic Affairs, M1mstry of Fmance

- Hall No. 15076, Kartavya Bhavan -1, New Dellu—llOOOl
. Ph:- 011 - 2401 2878, -

" Email- pankaj.gan ¥( _ov.l_n

" chourasia.anil@nic.in

2/




6. Incomplete apphcatlons and noxrunanons received after the cut-off date W111 not

Be entertained. This may. please be noted for ‘strict compliance: to av01d_
disappointment at a later stage. The candidates are advised to have their apphcanons

- processed thrcugh their administrative Departments well in time and send complete -

information asked for in the forms specified above. Details. of various short-term °

- trammg programmes are regularly uploaded on Ministry of Finance's website
‘www.dea.gov.in’ = undey the link “Foreign  Training  Programmes”
- [https://dea.gov.in/foreign-training-and-employee-corner]. :

( Pan¥aj Gangwar )
Under Secretary to the Govt. of India

1. Adwser (Investment) Department of: Econormc A.ffau's Kartavya Bhavan—l .
. New Delhi. :

2. Joint Secretary (Admn) M1mstry of Electrorucs & Information Technology,-
. Electronics Niketan, 6 CGO Complex, Lodhi Road, New Delhi. ’ :
- 3. Joint Secretary (Admn.), Ministry of Statistics & Programme Implementanon,

. Sardar Patel Bhavan, New Delhi.

4 ]omt Secretary (Admn.), Department of F1nanc1al Semces ]eevandeep

: Buﬂdmg, Sansad Marg, New Delhi. .
Joint Secretary (Admn.) of all M1mstnes/Departments Govemment of India.
Chief Secretanes of all States Govermnents/UTs

.cﬂn

=TC) BE UPLOADED OoN Webs1te of Department of Economlc Aﬂ'an’s WEBSITE
[https:// dea.gov.xn/forelgn-trammg-and—employee-corner]_ '
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JAPAN-SINGAPORE PARTNERSHIP PROGRAMME FOR THE 2157 CENTURY

GENERAL INFORMATION BROCHURE

DIGITAL ECONOMY: Al TOOLS, GOVERNANCE, AND POLICY

24 TO 28 AUGUST 2026

Sponsored by the
SINGAPORE COOPERATION PROGRAMME

and the
JAPAN INTERNATIONAL COOPERATION AGENCY

under the

JAPAN-SINGAPORE PARTNERSHIP PROGRAMME FOR THE 21°7
CENTURY

Singapore Codperation Programme

Singapore has provided technical assistance to other
developing countries since the 1960s. As a country
whose only resource is its people, Singapore believes
that human resource development is vital for economic
and social progress. Singapore itself has benefited
from training provided by other countries and
international organisations.

In 1992, the Singapore Cooperation Programme (SCP)
was established to bring together under one framework
the various technical assistance programmes offered
by Singapore. Through the SCP, the range and number
of training programmes were increased to share
Singapore’s development experience with other
developing countries.

To date, more than 160,000 officials from over 180
countries, territories  and intergovermmental
organisations have participated in our courses and
study visits. The SCP is managed by the Development
Partnership Directorate of the Singapere Ministry of
Foreign Affairs.

Japan International Cooperation Agency

The Japan International Cooperation Agency (JICA),
one of Japan's Official Development Assistance
(ODA) implementing bodies, has been extending
technical cooperation in  human resource
development tc facilitate the autonomous,
sustainable development of developing countries
since its establishment in 1974, From 2008, JICA
was further strengthened to incorporate all activities
of Japan's Official Development including
concessional ODA loans and grant aid in an effective
and efficient manner.

JICA will enhance the impact of assistance through
(a) A More Strategic Framework to achieve medium-
to-long term development goals of developing
countries {b) More Predictable Aid as operational
“rolling” plans will be utilised in policy dialogue with
developing countries (¢} Speedier Project
Forrulation through "Preparatory Survey” to ensure
flexibility and speed at the project preparation stage
(d) Assistance Tailcred to Real Needs: Synergy of
Aid Schemes to offer assistance that most effectively
addresses the needs of developing countries.

——— —  — ———————————— —————— — — —————— — — — ———————————
DIGITAL ECONOMY: Al TOOL, GOVERNANCE, AND POLICY
24 TO 28 AUGUST 2026

Page 1 of 4
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JAPAN-SINGAPORE PARTNERSHIP PROGRAMME FOR THE 21°7 CENTURY .

GENERAIL INFORMATION BROCHURE

Japan - Singapore Partnership
Programme for the 21st Century (JSPP21)

As countries whose prime resources are their people,
Singapore and Japan believe that human resource
development is important for economic and social
progress. With this mutual understanding, Singapore
and Japan signed a Memorandum of Understanding in
January 1994 to train participants from developing
countries by sharing each country’'s expertise and
experience from their economic develoepment under
the Japan - Singapore Parnership Programme
(JSPP).

The Japan-Singapore Partnership Programme for the
21st Century (JSPP21) was established through a
Memorandum of Discussion (MOD) signed in May
1997, to signify a widening of the scope of technical
cooperation between Singapore and Japan. Since
then, the MOD has been renewed three times, most
recently in December 2018.

With a view to enhancing ASEAN integration and
sharing their respective areas of expertise, both
governments have identified, as priority areas, training
and capacity building programmes for third countries.
These focus on (a} security and peace, {b) addressing
vulnerability, {c} privale seclor development, (d)
connectivity, and {e} smart initiatives.

Since 1994, Singapore and Japan have implemented
more than 400 training courses for more than 7,500
participants in diverse fields such as public
governance, trade promotion, climate change and
environment, community policing, disaster
management, maritime navigation, tourism, and urban
pianning.

Course Objectives

This course is conducted under the auspices of the
Japan-Singapore Partnership Programme for the 21st
Century {JSPP21). The course will explore the
opporiunities and challenges arising from artificial
intefligence (Al) and big data in the digital economy. It
aims to equip government officials to design Al and
data governance frameworks that protect privacy and
intellectual property, while maximising economic
benefits.

Synopsis
Topics o be covered include:

»  Fintech developments and regulatory issues

= Trends and challenges in Al and data
governance within the digital economy

» Cross-border data transfer tools

+ Intelleciuat Property (IP) rights in the digital
economy

= Singapore’s and Japan's approaches to Al and
data governance

Methodology

This course will be delivered for up to 30
participants. It wili include lectures, group
discussions, site visits, country presentations and
Q&A sessions.

Participants should bring along their own internet-
enabled learning devices such as laptops or tablets
(mobile phones are not recommended) for this
course.

Country Presentation

Each represented country is expected to do a short
country presentation. The topic(s) will be provided
prior to commencement of the course,

Course Duration and Venue

The course will be conducted daily from 24 to 28
August 2026 in-person in Tokyo, Japan.

DIGITAL ECONOMY: Al TOOL, GOVERNANCE, AND POLICY
24 TO 28 AUGUST 2026

Page 2 of 4
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JAPAN-SINGAPORE PARTNERSHIP PROGRAMME FOR THE 2157 CENTURY

GENERAL INFORMATION BROCHURE

Application Information
Applicants should be:

+  Mid- to senior-level government officials involved
in developing the digital economy in their country;

= Nominaled by their respective Governments;

«  Proficient in written and spoken English; and

* In good health.

In addition, as stipulated by the Govemment of Japan;

if your organisation and/or your status is related to the
Military, you are required to send an email to
ntd2@ijica.go.jp - with  your name, country,
organisation, the course name, and choose onhe option
from below that best describes your relationship with
the Military:

a) the Military, an active military personnel or military
personnel listed in the muster roilfmilitary register;

b) an organisation affiliated with the Military, or a
personnel who does not belong to the military at
present but is listed in the muster roll/military
register;

¢} the Department or the Ministry of Defense, and
organisation affiliated with the Ministry of Defense,
or staff of the Ministry of Defense;

d) a civilian organisation but with military personnel
or a military division within the organization; or

e) an organisation which wilt be affiliated with or
under the control of the Military in times of
emergency as specified clearly in its organic
law/law of establishment.

Qualifications of applicants who belong to the military or
other military-retated organisations and/or who are
enlisted in the military will be examined by the
Govemment of Japan on a case-by-case basis,
consistent with the Development Cooperation Charter
of Japan, taking into consideration their dulies,
positions in the organisation, and other relevant
information in a comprehensive manner.

Terms of Award

The course is sponsored by the Governments of Japan
and Singapore under the Japan-Singapore Partnership
Programme for the 21% Century.

Under this programme arrangement, the Governments
of Japan and Singapore will bear the following
expenses for successful applicants, thereafter known
as “participants”, during their training in Japan.

These expenses include:

»  Course fees;

*  An Economy Class round-trip air ticket between
the respective international airports designated
by Singapore;

»  Visa application fees for entry into Japan [Note:
participants are responsible for their own transit
visas (if any)];

»  Accommodation for the entire duration of the
course at JICA Tokyo International Center (TIiC).
It is a dormitory-typed facility exclusive for JICA
training participants, single room with limited
amenities. Please refer to the FEacility Guide.
Complimentary breakfast is provided in the
accommodation from the first day of the course
o one day after the course;

*  Per diem of 1,100JPY for lunch and dinner and
1,700JPY for miscellaneous expenses from the
first day to the last day of the course. A
proportionate reduction in the per diem will be
made if the participant is unable to attend the full
duration of the course;

+ Transporiation between airport and TIC,
between TIC and training venue {if any); and

+ Basic insurance coverage (Group Hospitalisation
and Surgical; Group Personal Accident) for
participants during their stay in Japan, in
accordance with the policy of a local insurance
company. JICA medicat card will be provided.

Note:

» Participanis are to bear their personai expenses
that might be incurred prior to receiving the per
diem; and

+  As the basic insurance coverage does not cover
any pre-existing conditions/illnesses and/or any
outpatient medical/dental treatment, participants
are strongly advised to purchase comprehensive
travel insurance which includes adequate
coverage of COVID-19 related expenses and
medical evacuation in the event of any
unexpected emergencies.

DIGITAL ECONOMY: Al TOOL, GOVERNANCE, AND POLICY
24 TO 28 AUGUST 2026
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Reguiations
Participants are required to comply with the following:

s For entry into Japan, participants are required fo
adhere to the Ilatest travel and health
requirements/advisories as indicated at Japan
Travel Planning | Travel Japan (Japan National
Tourism Organization)

Strictly observe the course schedule and attend all
fraining sessions. Participanis will receive a
JSPP21 certificate of completion only upon
attaining full attendance of the course. Any
leave of absence must be substantiated with
medical cerlificates or compelling reasons. Failure
to attain full attendance will affect the eligibility for
future SCP participation; and

Carry out instructions and abide by conditions as
may be stipulated by the nominating authority or
Government and the Governments of Japan and
Singapore, and its appointed trainer, with respect
to the course.

Application Procedure
{Closing date for homination: 25 May 2026)

The Government of Singapore and JICA are pleased to
invite the respective National Focal Point for Technical
Assistance (NFP) to nominate fwo (2} suitable
applicant(s).

Selection of candidates will be based on merit. Should
there be more applicants than training places, the
Govemment of Singapore seeks the understanding of
the respective NFP in the event that its nominee{s) is
not selected.

All nominees are to submit their applications online at
https://go.gov.sgldeai26 by Monday, 25 May 2026.
NFPs are also required to endorse nominees via email
links, Instructions and FAQs for Applicants and NFPs
can be found at the links below:

-

Applicants: https://go.qov.sg/start-guide
NFPs: https://igo.gov.sa/start-nfp

Note:

Participants will receive a JSPP21 certificate of
compiletion upon completion of the course;
Please refrain from making telephone and email
inquiries on the status of your application your
application is being processed; and

+ The Ministry of Foreign Affairs, Singapore will

inform all applicants of the outcome of their
applications. The NFP will also be informed
directly.

Follow s at:

s SCP Website: www.scp.gov.sg
¢« Facebook: www.facebook.comy/SCFPFriends
¢ Instagram: www.instagram.com/SCPFriends

DIGITAL ECONOMY: Al TOOL, GOVERNANCE, AND POLICY
24 TO 28 AUGUST 2026
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ANNEX-11

SUMMARY OF GUIDEL]NES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS

Before applying for the training programme the candidates are requested to satisfy themselves
whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes {FTP)

administered by the Department of Economic Affairs{DEA), summarized below:-

Eligibility Conditions

Duratien of No. of years of | Upperage Cooling off | Limit on participation in humber of
Training setvice limit on the period trainings in a year
completed in date of FTP
Govt. as on the
date of FTP

Upto one 5 years Lessthan 58 Six months Two FTPs of duration of less than one
week years week in a calendar year
Oneto Two 7 years Lessthan 58 One year One FTP of duration of one to two
weeks years weeks in a calendar year
More than 9 years Lessthan 55 Two years One FTP ofduration more than two
two weeks years weeks in a period of two years

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off.

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also
satisfy themselves about the eligibility conditions prescribed by the sponscring foreign Government/agency

before sending the nomination to DEA.

HOW TO APPLY

3. illing up of applicati

(i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma,

orms:-

application will not be entertained.

(i} Ensure that the application form prescribed by the sponsoring agency is also complete in all respect,

wherever the sponsoring agency asks for Country Report, the same should also be attached.

(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the
competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be

attached. Applications without vigilance clearance at the time of applying will not be entertained.

{iv) In case of training programmes which ae not fully spensored and where expenses on Air travel or
any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without
undertaking form will be summarily rejected. It may be noted that submission fundertaking form is
not necessary in respect of fully funded training programmes and the candidate can mention ‘Not

Applicable’ in the form.

4. Nominations:-

{i) In case there is more than one nomination for a particular course, the nominating authority

State/Central Government should clearly indicate the prioritization of the nominees.

{ii) Application for the training programme is to be forwarded through the concerned
Ministry/Department after completing all necessary formalities. Applications are not to be sent to
the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal

Departmenti.e. DEA.

5. Clearance;-

Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political

clearance from MEA and have the sanction order issued from his/her administrative Department etc.

Abbreviation:-

HCA - Japan lnfernational Cocperation Agency, SCPTA - Singapore Cooperation Programme Training

Award, IMF - International Monetary Fund, MTCP - Malaysian Technical Cooperation Programme.



DEA PROFORMA FOR FOREIGN TRAINING

ANNEX-III

1. Name

2. Date of Birth

3. Male/Female

4.Educational

5. Date of Entry

Qualifications into Govt. Service
6.Service to which 7. Date of Regular
Officer belongs appointment
8. Details of Posts held during the last five years {starting from present) :
S.No. | Postheld & Period of | Ministry/Department/ Nature of Work
Pay level Posting Organization

9. Name of training programme
applied for and its relevance to

the candidate

10. Papers etc, if any, published

by the candidate

11. Details of Foreign Training Programmes attended during the last two years ;

S.No.

Dates & Duration
Of Training

Subject/title of training

Name of the
Training
institution

Source of
funding

Signature of the candidate:

Office Phone :
Mobile No.

E-mail :

Certified that Shri/Ms.

CERTIFICATE

is clear from vigilance angle. In case the

programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B} is attached.

Signature of the Competent Administrative

Authority of the applicant with Name,
Designation, Phone Number and Email
{alongwith official seal)




CHECK LIST

ANNEX-IV

given for bearing the air fare for the travel where
training is not fully funded.

Sl Required Documents YES/NO

No.

1. MTCP Application Form/ JICA Application Form /
Online Submitted Singapore Application Form
alongwith supervisor endorsement

2. Complete DEA Proforma alongwith Vigilance
Clearance

3. Whetherx Application has been recommended/
nominated by Line Ministry/Department/State
Government

4, Whether undertaking by Ministry/Department is
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in-person Singapore Cooperation Programme on “Digital Economy : Al . <ecs-

TFools, Governance and Pollcy” from 24th to 28th August 2026 in Tokyo, g thar blhar@nlc in

Japan

<
ANIL KfUFMAR CHOURASIA Asmstant Section Officer, DEA, chourasia.anil@nic.in
Min. Of Finance -

fMon, 20 Apr 2026 3:01:27 PM +0530

To "Aparna Sinha"<éparna.sinha@nic.in>,"Bhuvnesh Kumar Kumar"

<bhuvnesh.k@meity.gov.in>,"Arindam Modak"<arindam.modak@gov.in>,"Abhijit
Phukon"<eaap-dfs@nic.in>,"ash-mohfw"<ash-mohfw@nic.in>,"RAJEEV
KUMAR"<jsadmin-mha@pnic.in>,"rohitmathur"<rohit.mathur@nic.in>,"jspc-cpc”
<jspc-cpc@gov.in>,"jschem-cpc<jschem-cpc@gov.in>,"jssk-dst"<jssk-
dst@gov.in>,“Kchaturvedi"<K chaturvedi@gov.in>,"jsupa-mhupa"<jsupa-
mhupa@gov.in>,"js-mowr"<js-mowr@nic.in>, Jshe mhrd"<Jshe-
mhrd@nic.in>,"jsad-moe"<jsad-moe@gov.in>,"jscc-agri”"<jscc-
agri@nic.in>,"js1tourism”<jst.tourism@gov.in>,"js-ship"<js-
ship@nic.in>,"sureshkumar 972"<suresh.kumar1 972@gov.in>,"jsdpiitbd"
<jsdpiit.bd@gov.in>"jssme"<js.sme@nic.in>,' satyajitmishra

<satyajit. mishra@nic.in>,"jsrc-mord"<jsrc-mord@gov.in>,"amstaff"
<amstaff@rb railnet.gov.in>,"crb"<crb@rb.railnet.gov.in>,"KS REJIMON"
<ks.rejimon@nic.in>,"pallaviagarwal"<pallavi.agarwal@gov.in>,"js"
<js@moes.gov.in>,"samirkumar”"<samirkumar@nic.in>,"djagdale”
<d.jagdale@gov.in>"Vijay Kumar Sinha"<sinha.vijay@nic.in>,"jscd-msje"<jscd-
msje@nic.in>"RAJEEV SHARMA"<wb113@ifs.nic.in>,"Jyotsana Ekka"<ddgtrg-
dot@nic.in>,"srinivasdanda”<srinivas.danda@gov.in>,"jse"
<jse@nic.in>,"jsskmmoca”<jsskm.moca@nic.in>,"jsnavy-dma"<jsnavy-
dma@gov.in>,"raghurajmr"<raghurajmr@ias.nic.in>,"sagarmehra”
<sagar.mehra@nic.in>,"hkhajong"<hk.hajong@nic.in>,"sthakur"
<sthakur@nic.in>,"jsadmasi-culture”<jsadmasi- culture@gov in>"jsestt"
<jsestt@mea.gov.in>,"Sanjayroy14"<Sanjay.roy14@nic.in>, SatIShkj
<satish.kj@nic.in>,"SD Sharma"<js.admn-dopt@gov.in>,"js-ca"<js-
ca@nic.in>,"Dushyant Mudgal"<ddgestt@indiapost.gov.in>,"anandsunita”
<anand.sunita@nic.in>,"nkmishra“<nk.mishra@nic.in>,"j32—mopr"<j52-
mopr@gov.in>,"jsir-dolr"<jsIr-dolr@nic.in>,"shailendrak”
<shailendra.k@nic.in>,"js-skj-dpe"<js-skj-dpe@gov.in>,"js-establishmentmoc”
<js-establishment. moc@gov in>,"vijaymittal"<vijay.mittal@nic.in>,"rpthakur25"
<rp.thakur25@nic.in>,"ara-hccg"<ara-hc.cg@gov.in>,"masaldangaurav”
<masaldan.gaurav@nic.in>,"minhaj"<minhaj@ias.nic.in>,"information"
<information@cbi.gov.in>,"jslegal1"<jslegal1 @mea. gov. in>, Jsfilmsinb"
<jsfilms.inb@nic.in>, gnsmgh13"<gn singh13@pnic.in>,"jsaa"
<jsaa@dae.gov.in>,"js-dor"<js-dor@gov.in>,“cs"<cs@ap.gov.in>,"cs-arunacha!"
<cs-arunachal@nic.in>"cs-assam"<cs-assam@nic.in>,"csofficecg"
<csoffice.cg@nic.in>,"cs-bihar"<cs-bihar@nic.in>,"csdelhi"
<csdelhi@nic.in>,"chiefsecretary"<chiefsecretary@agujarat.gov.in>,"cs-goa"<cs-
goa@nic.in>,"cs"<cs@hry.nic.in>,"cs-hp"<cs-hp@nic.in>,"cs-jandk"<cs-
jandk@nic.in>,"cs-jharkhand”<cs-jharkhand@nic.in>,"cs"
<cs@karnataka.gov.in>,"chiefsecy"<chiefsecy@kerala.gov.in>,"cs"
<cs@mp.nic.in>,"cs"<cs@maharashtra.gov.in>,"cs-manipur"<cs-
manipur@nic.in>,"cso-meg"<cso-meg@nic.in>,"cs-mizoram"<c¢s-
mizoram@nic.in>,"¢csngl"<esngl@nic.in>,"csori"<csori@nic.in>,"cs"
<cs@punjab.gov.in>,"csraj"<csraj@rajasthan.gov.in>,"cs-skm"<cs-
skm@pnic.in>"cs-tripura”<cs-tripura@nic.in>,"cs-uttaranchal"<cs-



uttaranchal@nic.in>,"csup"<csup@nic.in>,"cs-westbengal"<cs-
westbengal@nic.in>,"cs-andaman"<cs-andaman@nic.in>,"cspon”
<cs.pon@nic.in>,"cs"<cs@tin.gov.in>

Cc "Pankaj Gangwar Gangwar"<pankaj.gangwar@gov.in>

SirfMadam,

_ Please find attachment regarding In-person Singapore Cooperation
Programme on “Digital Econemy : AI Tools, Governance and Policy” from 24th
to 28th August, 2026 in Tokyo, Japan, for information and necessary action.

With regards,

Anil Kumar Chourasia,

ASQ, BPC&T Section,

Bilateral Cooperation Division,
Department of Economic Affairs,
Ministry of Finance,

Kartavya Bhavan -1.

Telephone no. : 24012886

1 Attachment(s)

' 12-20-26-final.pdf
3aMmB



o No.12/19/2026-BPC&T. . .

S . ' o Government of India C quI 2

o R M Ministry of Finance E"Ma“ o }

‘ - ACS P CJ1 2 Department of Economic Affairs L
4‘%’ £ Awe ooy . (BPC&T Section) -

Esasmaney

Kartavya Bhavan-I, New Delhi,
/ : Dated the 15% April, 2026.

dinaf”  TRAINING CIRCULAR

on Singapore  Cooperation Programme  on "Education
Transformation : Makmg Strategic Choices” from 17th to 21st August, 2026 in
Singapore. :

e Republic of Smgapore has umted nommauons for In-person Smgapore

“* » from 17th to 21stKugust, 2026 in Singapore under the Technical
g Programme with India. The cowrse is intended for mid- to senior-level
ht officials who are involved in policymaking for education. The eligibility
und other information about the course are mentioned in the Information

cezved from"the sponsoring Government (Annex-l) Number of slots

‘ y "
1 : e g3l s of which is attached as Annex-IL.

oy ansport, medical insurance and daily allowance. The
nomindied idate \is/her nominating authority shall have to bear the cost

of d\other travel related expenses. An undertaking to this
eff ‘@ en byt the participant or his/her Ministry/Department/State
. Go ee to bear the travel expenses in the prescribed format
(
N
N 4 76 need to be duly completed and certified by the participant
¥
SN and the Hority of the nominating Ministry/Department
<§ . ™ (i) Sponsoring Government's application to be filled online (available at
‘ https://go.gov.5g/etmsc2026). Printed copy of application submitted by
" ~ the candidate online to SCP may be sent to DEA along with the other forms,
: (ii) ‘DEA’sproforma - duly countersigned by competent authority (Annex-IV).

. B.pplication Form complete in all respects alongmth check-hst reach this
re Mini

V Yinder Secretary (BPC&T),

Department of Economic Affairs, Ministry of Finance,

oS Hall No. 15076, Kartavya Bhavan -1, New Delhi-110001.
s,?f Ph:- 011 — 2401 2878,
Email- pankaj.gangwar@gov.in
~“‘ " chourasia.anil@nic.in

Contd.....2/-



@
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6. Incomplete applications and nominations received after the cut-off date will not
be entertained. This may please be noted for strict comphance to avoid

~ disappointment at a later stage. The candidates are advised to have their applications
processed through their administrative Departments well in time and send complete .

information asked for in the forms specified above. Details of various short-term
training programmes are regularly uploaded on Ministry of Finance's website
www.dea.gov.in under the link “Foreign  Training  Programmes”
[https://dea.gov.in/foreign-training-and-employee-corner].

n ( Pe j\Gangwar }
Under Secretary to the Govt, of India

1. Joint Secretary (Adnm) Department of Higher Educatmn, Shastri Bhavan,
New Delhi.

2. Joint Secretary (Admn.), Depa:tment of School Education & Literacy, Shastri
Bhawan, New Delhi.

3. Joint Secretary (Admn.) of all Ministries/Departments, Govemment of India.

4. Chief Secretaries of all States Governments/UTs,

[https://dea. gov.m/forelgn—trmmng-and-employee-comet]

ey
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GENERAL INFORMATION BROCHURE

EDUCATION TRANSFORMATION: MAKING STRATEGIC CHOICES

17 TO 21 AUGUST 2026

Sponsored by the

SINGAPORE COOPERATION PROGRAMME

under the

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD

to be conducted by

NATIONAL INSTITUTE OF EDUCATION INTERNATIONAL

Singapore Cooperation Programme

Singapore has provided technical assistance to
other developing countries since the 1960s. As a
country whose only resource is its people,
Singapore believes that human resource
development is vital for economic and social
progress. Singapore itself has benefited from
training provided by other countries and
international organisations.

In 1992, the Singapore Cooperation Programme
(SCP) was established to bring together under one
framework the wvarious technical assistance
programmes offered by Singapore. Through the
SCP, the range and number of training
programmes were increased to share Singapore’s
development experience with other developing
countries.

To date, over 160,000 officials from more than 180
countries, territories, and intergovernmental
organisations have participated in our courses and
study visits. The SCP is managed by the Technical
Ccoperation Directorate of the Ministry of Foreign
Affairs, Singapore.

National Institute of Education

international

Established in April 2009, NIE International Pte
Ltd serves as the consultancy and training arm
of the esteemed National Institute of Education
(NIE) Singapore. Leveraging over 50 years of
pedagogical expertise and research, the
organisation specialises in teacher education,

school  management, and educationai
leadership programmes.
NIE Intermational's customised training

solutions are tailored to meet clients’ specific
needs, whether it involves adapting content for
different age groups, environments, or culturat
contexts. With a proven track record of success,
the organisation is trusted by local and
international educational institutions alike to
deliver high-quality consultancy services and
training programmes.

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD:
EDUCATION TRANSFORMATION: MAKING STRATEGIC CHOICES
17 TO 21 AUGUST 2026

Page 1 of 3
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SINGAPORE COOPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

Course Objectives

This course will cover the unique challenges to
Singapore's education system, including how it has
continuously transformed itseif to deliver outcomes
that strengthen students’ competencies and
dispositions to thrive in school and in the future.

Synopsis
Topics to be covered include:

» Emerging educational trends and issues

+« Policies and practices to cultivate forward
locking schools to prepare students for
future challenges and opportunities

s Strategies to develop resilient school
systems

« Strategies and initiatives to foster
innovation and change to improve the
quality of teaching and scheoi leadership

» Policies to cultivate professionalism in
teaching to enhance both teacher and
teaching quality

Methodology

The course will be conducted in-person in
Singapore and will include briefings, case studies,
country presentations as well as group
discussions.

Course Duration and Venue

The course will be heid over 5 days from 17 to 21
August 2026 in Singapore.

Application Information
Applicants should be:

» Mid- to senior-level government officials who
are involved in policymaking for education;

+ Nominated by their respective governments;
Proficient in written and spoken Engtlish; and

+ In good health,

Terms of Award

The course is sponsored by the Government of
Singapore under the Singapore Cooperation
Programme Training Award.

Under this programme arrangement, the
Government of Singapore will bear the following
expenses for the successful applicants (thereafter
known as participants) during their training in
Singapore. These expenses include:

* Course fees;

* Visa application fees for entry into Singapore
[Note: participants are responsible for their
own transit visas {if any)];

* Hotel accommodation for the entire duration of
the course. Complimentary breakfast is
provided in the hotel from the first day of the
course to one day after the course;

*  Per diem of One Hundred and Thirty Singapore
Dollars (8$130) in cash from the first day to the
last day of the course. A proportionate
reduction in the per diem will be made if you
are unable to attend the full duration of the

course;

* Transportation between hotel and training
venue; and

* Basic insurance coverage {Group

Hospitalisation and Surgical; Group Personal
Accident) for participants during their stay in
Singapore, in accordance with the policy of a
local insurance company.

Note:

* The nominating government wil be
responsible for its participants’ round-trip
airfares. Applicants are encouraged to verify
the availability of funding for their round-irip
aiffares with their respective nominating
government;

*  Participants are to bear all expenses prior to
receiving the per diem; and

* As the basic insurance coverage does not
cover any pre-existing conditionsfillnesses
andfor any outpatient medical/dental
treatment, participants are strongly advised to
purchase comprehensive travel insurance
which includes adequate coverage for medical
evacuation in the event of any unexpected
emergencies.

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD:
EDUCATION TRANSFORMATION: MAKING STRATEGIC CHOICES
17 TO 21 AUGUST 2026

Page 2of 3
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Regulations

Participants are required to comply with the
following:

» For entry into Singapore, participants are
required to adhere to the latest travel and
health requirements/advisories as indicated at
www.ica.gov.sg/enter-transit-depart;

e Strictly observe the course schedule and
attend all training sessions. Participants will
receive a ceriificate of completion from the
SCP only upon attaining full attendance of
the course. Any leave of absence must be
substantiated with medical certificates or
compelling reasons. Failure to attain full
attendance will affect the eligibility for future
SCP participations; and

+ Carry out instructions and abide by conditions
as may be stipulated by the nominating
authority or government and the Government
of Singapore and its appointed trainer, with
respect to the course.

Application Procedure
{Closing date for nomination: 12 June 2026)

The Government of Singapore is pleased to invite
the respective National Focal Points for Technical
Assistance {NFP) to nominate one {1) suitable
applicant(s). Selection of candidates will be based
on merit. Should there be more applicants than
training places, the Government of Singapore
seeks the understanding of the respective NFPs in
the event that its nominee(s} is not selected.

All nominees are to submit their applications online
at htips://go.gov.sg/etmsc2026 by 12 June 2026,
NFPs are also required to endorse nominees via
email links. Instructions and FAQs for Applicants
and NFPs can be found at the links below:

« Applicants: hitps://go.qgov.sg/start-quide
« NFPs: hitps://go.gov.sgfstart-nfp

¢ Participants will receive a certificate of
completion from the SCP upon completion of
the course.

¢+ Please refrain from making telephone and
email inquiries on the status of your application
while your application is being processed.

¢ The Ministry of Foreign Affairs, Singapore will
inform all applicants of the outcome of their
applications. The NFP will also be informed
directly. Flight arrangements should be made
only upon receipt of the Letter of Acceptance to
the course.

Follow us at:

» SCP Website: www.scp.gov.sq
¢ Facebook: www.facebook.com/SCPFriends

* Instagram. www.instagram.com/SCPFriends

EDUCATION TRANSFORMATION: MAKING STRATEGIC CHOICES
17 TO 21 AUGUST 2026

Page 3of 3



NEX-II

SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS

Before applying for the training programme, the candidates are requested to satisfy themselves
whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTF)
administered by the Department of Economic Affairs(DEA), summarized below:-

Eli i ondition
Duration of No, of years of | Upper age Cooling off | Limit on participation in number of
Training service limit on the period trainings in a year
completed in date of FTP
Govt. as on the
date of FTP

Upto one 5 years Lessthan 58 Six months Two FTPs of duration of less than one
week years week in a calendar year
One to Two 7 years Lessthan 58 One year One FTP of duration of one to two
weeks years weeks in a calendar year
More than 9 years Lessthan 55 Two years One FTP of duration more than two
two weeks years weekKs in a period of two years

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off.

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also
satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency
before sending the nomination to DEA.

HOW TO APPLY
3. i o icatio i

{i} Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma,
application will not be entertained.

(ii} Ensurethatthe application form prescribed by the sponsoring agency is also complete in all respect,
wherever the sponsoring agency asks for Country Report, the same should alse be attached.

(iif) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the
competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be
attached. Applications without vigilance clearance at the time of applying will not be entertained.

{iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or
any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without
undertaking form will be summarily rejected. It may be noted that submission f undertaking form is

not necessary in respect of fully funded training programmes and the candidate can mention ‘Not
Applicable’ in the form.

4 Nominations:-

(i} In case there is more than one nomination for a particular course, the nominating authority
State/Central Government should clearly indicate the prioritization of the nominees.

(i) Application for the training programme is to be forwarded through the concerned
Ministry/Department after completing all necessary formalities. Applications are not to be sent to

the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal
Department i.e. DEA.

5. ararce:-

Once the nomination forwarded by DEA to the sponscring Government is accepted and conveyed to the
applicant, he/she will be respaonsible to complete all pre-departure formalities like obtaining political
clearance from MEA and have the sanction order issued from his/her administrative Department etc.

Abbreviation:-

JICA - Japan International Cooperation Agency, SCPTA - Singapore Cooperation Programme Training
Award, IMF - International Monetary Fund, MTCP - Malaysian Technical Cooperation Programme.



ANNEX-II
DEA PROFORMA FOR FOREIGN TRAINING

1. Name
2. Date of Birth 3. Male/Female
4.Educational 5. Date of Entry

Qualifications into Govt. Service
6.5ervice to which 7. Date of Regular

Officer belongs appointment
8. Details of Posts held during the fast five years (starting from present} :
S.No. | Post held & Period of | Ministry/Department/ Nature of Work

Pay level Posting Organization

9. Name of training programme

applied for and its relevance to

the candidate
10. Papers et, if any, published

by the candidate
11. Details of Foreign Training Programmes attended during the last two years :
S.No. | Dates & Duration | Subject/title of training Name of the Source of
Of Training Training funding
Institution

Signature of the candidate:

Office Phone :
Mobile No.

E-mail :

Certified that ShrifMs.

CERTIFICATE

is clear from vigilance angle. In case the

programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B} is attached.

Signature of the Competent Administrative
Authority of the applicant with Name,
Dasignation, Phone Number and Email
{alongwith official seal)




ANNEX-IV

CHECK LIST

Sl. Required Documents YES/NO

No.

1. MTCP Application Form/ JICA Application Form /
Online Submitted Singapore Application Form
alongwith supervisor endorsement

2. Complete DEA Proforma alongwith Vigilance
Clearance

3. Whether Application has been recommended/
nominated by Line Ministry/Department/State
Government

4, Whether undertaking by Ministry/Department is

given for bearing the air fare for the travel where
training is not fully funded.




G

. ,N' Annex-I11
_ To be filled only in case the Training Programme is not fully sponsored
IUNDERTAKING
This is to certify that in the event of selection, Ministry/ Department/ State Government
of undertakes to bear the cost of round-trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living
and other expenses, depending upon the terms of sponsorship for each course/training, as specified
in  the Dbrochure/letter of concerned sponsoring organization) in  respect of

Shri/Ms. Designation working in

this Department/ Ministry/ State Government for attending Training Programme/Course on

sponsored by from to

Signature of Competent Authority

Name
Designation
{SEAL)
OR:
RT-B
NG INANCING
This is to certify that in the event of my selection, 1
holding the post of. in the Ministry/Departiment/State Government
of undertake to bear the cost of round-trip airfare and other related

expenses (which may also include the expenditure on local travel, accommeodation, insurance, living
and other expenses, depending upon the terms of sponsorship for each course/training as specified
in the brochure/ietter of concerned sponsoring organization} for  attending

Training Programme/Course on - sponsored by

from to
This issues with the approval of the Competent Authority.

(Signature of the candidate)
Name, Designation (With seal)

Countersigned by:

Signature of Competent Authority
Name, Designation {(With seal)

Either Part A or Part B (whichever is applicable) to be filled Page 2
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Ir. >erson Singapore Cooperation Programme on “Education

. <cs-
Transformation : Making Strategic Choices” from 17th to 21st August, gishar bihar@nic.in
2426 in Singapore >

. . <
A!_HIL KUI\.IIAR CHOURASIA Assistant Section Officer, DEA, chourasia.anil@nic.in
Min. Of Finance >

Wed, 15 Apr 2026 4:44:53 PM +0530

To "Mrs Kamini"<jsﬁe-mhrd@nic.in>,"Dr Duggal"<jsad-moe@gov.in>"ash-mohfw"

<ash-mohfw@nic.in>,"RAJEEV KUMAR"<jsadmin-mha@pnic.in>,"rohitmathur”
<rohit.mathur@nic.in>,"jspc-cpc"<jspc-cpc@gov.in>,"ijschem-cpc"<jschem-
cpc@gov.in>,"Bhuvnesh Kumar Kumar'<bhuvnesh.k@meity.gov.in>,"jssk-dst”
<jssk-dst@gov.in>,"Kchaturvedi"<K.chaturvedi@gov.in>,"jsupa-mhupa”<jsupa-
mhupa@gov.in>,"js-mowr"<js-mowr@nic.in>,"jscc-agri"<jscc-
agri@nic.in>,"js1tourism"<js1.tourism@gov.in>,"js-ship"<js-
ship@nic.in>,"sureshkumar1972"<suresh.kumar1972@gov.in>,"jsdpiitbd"
<jsdpiit.bd@gov.in>,"jssme"<js.sme@nic.in>,"satyajitmishra”

<satyajit. mishra@nic.in>,"jsrc-mord"<jsrc-mord@gov.in>,"amstaff"
<amstaff@rb.railnet.gov.in>"crb"<crb@rb.railnet.gov.in>,"KS REJIMON"
<ks.rejimon@nic.in>,"pallaviagarwal"<pailavi.agarwal@gov.in>,"js"
<js@moes.gov.in>,"samirkumar"<samirkumar@nic.in>,"djagdale”
<d.jagdale@gov.in>,"Vijay Kumar Sinha"<sinha.vijay@nic.in>,"jscd-msje"<jscd-
msje@nic.in>,"RAJEEV SHARMA"<wb113@ifs.nic.in>,"Jyotsana Ekka"<ddgtrg
dot@nic.in>,"srinivasdanda”<srinivas.danda@gov.in>,"Abhijit Phukon"<eaap-
dfs@nic.in>,"jse"<jse@nic.in>,"jsskmmoca"<jsskm.moca@nic.in>,"jsnavy-dma"
<jsnavy-dma@gov.in>,"raghurajmr"<raghurajmr@ias.nic.in>,"sagarmehra"
<sagar.mehra@nic.in>,"hkhajong"<hk.hajong@nic.in>,"sthakur”
<sthakur@pnic.in>,"jsadmasi-culture"<jsadmasi-culture@gov.in>,"jsestt"
<jsestt@mea.gov.in>,"Sanjayroy14"<Sanjay.roy14@nic.in>,"satishkj"
<satish.kj@nic.in>,"SD Sharma"<js.admn-dopt@gov.in>,"js-ca"<js-
ca@nic.in>,"Dushyant Mudgal"<ddgestt@indiapost.gov.in>,"anandsunita”
<anand.sunita@nic.in>,"nkmishra"<nk.mishra@nic.in>,"js2-mopr"<js2-
mopr@gov.in>,"jslr-dolr"<jsir-dolr@nic.in>,"shailendrak”
<ghailendra.k@pnic.in>,"js-skj-dpe"<js-ski-dpe@gov.in>,"js-establishmentmoc”
<js-establishment.moc@gov.in>,"vijaymittal"<vijay.mittal @nic.in>,"rpthakur25"
<rp.thakur26@nic.in>,"ara-hccg"<ara-hc.cg@gov.in>,"masaldangaurav”
<masaldan.gaurav@nic.in>,"minhaj"<minhaj@ias.nic.in>,"information"
<information@cbi.gov.in>,"arindammodak"<arindam.modak@gov.in>,"jslegal1"
<jslegal1@mea.gov.in>"jsfilmsinb"<jsfilms.inb@nic.in>,"gnsingh 13"
<gn.singh13@nic.in>,"jsaa"<jsaa@dae.gov.in>,"js-dor"<js-dor@gov.in>,"cs"
<¢cs@ap.gov.in>,"cs-arunachal"<cs-arunachal@nic.in>,"cs-assam"<cs-
assam@pnic.in>,"csofficecg"<csoffice.cg@nic.in>,"cs-bihar'<cs-
bihar@nic.in>,"csdelhi"<csdelhi@nic.in>,"chiefsecretary”
<chiefsecretary@gujarat.gov.in>,"cs-goa"<cs-goa@nic.in>,"cs"
<cs@bhry.nic.in>"cs-hp"<cs-hp@nic.in>,"cs-jandk"<cs-jandk@nic.in>,"cs-
jharkhand"<cs-jharkhand@nic.in>,"cs"<cs@karnataka.gov.in>,"chiefsecy"
<chiefsecy@kerata.gov.in>,"cs"<cs@mp.nic.in>"cs"
<cs@maharashtra.gov.in>,"cs-manipur"<cs-manipur@nic.in>,"cso-meg"<cso-
meg@nic.in>,"cs-mizoram"<cs-mizoram@nic.in>,"csngl"<csngl@nic.in>,"csori"
<csori@nic.in>,"cs"<cs@punjab.gov.in>,"csraj"<csraj@rajasthan.gov.in>,"cs-
skm"<¢s-skm@nic.in>,"¢cs-tripura“<cs-tripura@nic.in>,"cs-uttaranchal"<cs-
uttaranchal@nic.in>,"csup"<csup@nic.in>,"cs-westbengal”<cs-



westbengal@nic.in>,"cs-andaman”"<cs-andaman@nic.in>,"cspon"”
<cs.pon@nic.in>,"cs"<cs@itn.gov.in>

Cc "Pankaj Gangwar Gangwar"<pankaj.gangwar@gov.in>

SirfMadam,

Please find attachment regarding In-person Singapore Cooperation
Programme on  “Education Transformation : Making Strategic
Choices” from 17th to 21st ZRugust, 2026 in Singapore, for information and
necessary action.

With regards,

Anil Kumar Chourasia,

ASO, BPC&T Section,

Bilateral Cooperation Division,
Department of Economic Affairs,
Ministry of Finance,

Kartavya Bhavan -1.

Telephone no. : 24012886

1 Attachment(s)

12-19-26-final.pdf
3.1MB o
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Fwd: In-person Singapore Cooperation Programme on “Singapore’s Drug Control Programme” from secy- < secy-par-
12th to 16th October, 2026 in Singapore par-bih  bih@nic.in >

S/019)

%

&
&

.1

CME(S::;Tetary 3ihar < cs-bihar@nic.in >

Men, 137" gmw +0530
/ To "<s§¢\:y-par—bnh@mc in>
A —.g'_. .IA

'li;" (LS |

b ljﬂ (u/ /
A,

rom: ANIL KUMAR CHOURAS[A Asststant Section Officer, DEA, Min. Of Finance <chourasia.anil@nic.in>

: "RAJEEV KUMAR"<] ha n>, "Balasubrarnaman Krishnamurthy" <js-dor@gowv.in>, "ash-mohfw" <ash-
tnohfw@nic, i rohitmathur <rohit. mg;hgr@ngg >, "jspc-cpc”<jspe-cpc@gov.in>, "jschem-cpc” <)§§h§m-;g@ggw n>,

"Bhuvnesh Kumar Kumar” <bhuvnesh.k@meity.gov,in>, Jssk-dst“<]5§kjﬁt@ggx,|_> "Kchaturvedi® <K.chaturvedi@gov.in>, "jsupa-
mhupa"<jsypa-mhypa@gov.in>, "js-mowr"’ <js-mowr@njc.in>, “jshe-mhrd"<jshe-mhrd@nic.in>, "jsad-moe" <jsad-moe@gov.in>,
"jscc-agri” <jscc-agri @ng in>, "jsltourism"<jsl.tourism@gov.in>, "js-ship"<js-ship@nic.in>, "sureshkumar1972"
<suresh.kumar1972@gov.in>, "jsdpiitbd" <jsdpiit.bd@gov.in >, jssme <js.sme®nic.in>, "satyajitmishra” <gatyajit. mishra@nic.in>,
Jsrc- regord@gov.in>, "amstaff"<amstaff@rb.railnet.gov.in>, "crb”<crb@ Q,mllngg gov.in>, "KS REIIMON"

,L 'H$1 in 3w pallaviagarwal™ <pallavi.agarwal@gov.in>, "js"<js@moes.gov.in>, "samwkumar“<§§mlrkum§[@nig.in>,
dale"<d_] 54 J,l"" dov.in>, "Vijay Kumar 5inha"<5jnhg,ﬂj§_y_@n1g_in>, "jscd-msje“<j§gg-m5jg@nig.in>, "RAJEEV SHARMA"

,‘ .u,-;w.“, ifs. nic.ind, ydtsana Ekka™<ddgtrg-dot@nic.in>, "srinivasdanda” <grinivas.danda@ggv.in>, "Abhijit Phukon" <eaap-

r-Mise"<joe@niq in>, "jsskmmoca”<jsskm. moca@nic.in>, "jsnavy-dma" <]§_u_a_y-_dm§@gov in>, "raghurajmr”
ghuraJm Qias.nic.in>.,. "Fagarmehra" <gagarmehra@nic.in>, "hkhajong" <hk.hajong@nic.in>, "sthakur" <sthakur@nic.in>,
y Ityreng S tmadi-culture@gov.in>, "jsestt” <jsestt@mea.gov.in>, "Sanjayroy14"<Sanjay.royla@nic.in>, satlshkl"
b "SD Shjrma" <js ggmn -dopt@gov.in>, "js-ca <]§-ca@mg,m> "Dushyant Mudgal”<ddgestt@i ng iapost.qoy.in>,
*anandsunita”<anand,sunit@nic.in>, "nkmishra”<pk.mishra@npic.in>, “js2-mopr*<js2-mopr@gov.in>, "jsir-dolr" <jsir-
dolr@nic. |n> shallendrak, <5_bgu_gggj;a_.js@11g,m> "js-skj~dpe" <js-skj-dpe@gov.in>, "js-establishmentmoc” <js-

ablishment. moc@bov.ig>, “vijaymittal"<vijay. mittal@nic.in>>, "rpthakur2s"<rp.thakur25@nic.in>, "ara-hcecg"<ara-
£Lg@gev.in>, "miasalddngaurav" <masaldan.gaurav@nic.in>, "minbaj"<minhaj@ias,nic.in>, *information”
Rfortrmesterdichbi.g >, "arindammodak” <arindam.modak@gov.in>, "jslegall” <jslegall@meg,gov.in>, "jsfilmsinb™
jRTe. inb@wic.in®, "gnsingh13"<gn.singh13@nic.in>, "jsaa"<jsaa@dae.gov.in>, "cs" <cs@ap,gov.in>, “cs-arunachal”<cs-
arymachal@nicTh>, "cs-assam" <cs-assam@nic.ins>, "csofficecy” <csoffice. co@nic.in>, "cs-bihar"<gs-bih ic.in>, "csdelhi®
<csdelhi@nic,in>, "chiefsecretary”<chiefsecretary@gujarat.gov.in>, "cs-goa” <gs-goa@nic.in>, "cs"<cs@hry.nic.in>, "cs-hp™<gs-

hp@nic.in>, "cs-jandk"<cs-jandk@nic.in>, "cs-jharkhand® <cs-jharkhand@nic.in>, "cs"<¢cs@karnataka.gov.in>, "chiefsecy”
<ghiefsecy@kerala.gﬂ._iﬂ>, "cs"<cs@mp.nic.in>, "cs" <cs@maharashira.gov.in>, "cs-manipur' <cs-manipur@nic.in>, "cso-meg"
<gso-meg@nic.in>, "cs-mizoram” <cs-mizoram@nic.in>, "csngl"<csngl@nic.in>, “csori"<csori@nic.in>, "cs"<cs@punjab.gov.in>,
“csraj" <csraj@raja sthan gov.in>, "cs-skm"<gs-skm@nic.in>, "cs-tripura” <cs-{ripura@njc.in>, "cs-uttaranchal™<cs-

ttgranchgl@mcn n>, csup “<csup@nic.in>, cs-westbengal"< s-westbengal@nic.in>, cs-andaman"<cs-§ndaman@mc| n>,

“ecspon” <cs.pon@nic.in>, "cs” <cs@tn.gov.in |n>

Cc: "Pankaj Gangwar Gangwar“q;gg_&g;_gg_gwar@gg@:-

Date: Fri, 10 Apr 2026 15:30:17 +0530

Subject: In-person Singapore Cooperation Programme on "Singapore's Drug Contrel Programme” from 12th to 16th October, 2026
in Singapore

Please find attachment regarding In-person Singapore Cooperation Programme on “Singapore's Drug Control
Programme from 12th to 16th October, 2026 in Singapore, for information and necessary action.

With regards,

~ Anil Kumar Chourasia,
ASO, BPC&T Section, %“H“ g r® L
Bilateral Cooperation Division, ‘ L\.‘)»")
Department of Economic Affairs, 9" 15

" Telephone no. : 24012886

Ministry of Finance,
Kartavya Bhavan -1.

v
1 Attachment(s)
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No.12/18/2026-BPCA&T.
Government of India
Ministry of Finance
Department of Economic Affairs
(BPCA&T Section)
Kartavya Bhavan-I, New Delhi,
Dated the 10% April, 2026.

TRAINING CIRCULAR

Subject:- In-person Singapore Cooperation Programme on “Singapore's Drug
Control Programme?” from 12th to 16th October, 2026 in Singapore.

The Republic of Singapore has invited nominations for In-person Singapore
Cooperation Programme on “Singapore's Drug Control Programme” from 12th to
16th Octobez, 2026 in Singapore under the Technical Assistance Programme with
India. The course is intended for mid- to senior-level government officials who are
involved in drug enforcement and management. The eligibility conditions and other
information about the course are mentioned in the Information Brochure received from
the sponsoring Government (Annex-I). Number of slots available for India is One.

2 Nomination of candidates is regulated by the guidelines prescribed by DEA, a
synopsis of which is attached as Annex-II.

3. The course is sponsored by Government of Singapore, who will provide
accommodation, local transport, medical insurance and daily allowance. The
nominated candidate or his/her nominating authority shall have to bear the cost
of round trip air fare and other travel related expenses. An undertaking to this
effect has to be given by the participant or his/her Ministry/Departinent/State
Government in case they agree to bear the travel expenses in the prescribed format
(Annex-1I).

4, The following forms need to be duly completed and certified by the participant
and the competent authority of the nominating Ministry/Department:

(i) Sponsoring Government’'s application to be filled online (available at
https://go.gov.sg/scptasdcp2026). Printed copy of application submitted
by the candidate online to SCP may be sent to DEA along with the other
forms.

(i) DEA’'s proforma - duly countersigned by competent authority (Annex-IV).

5. Lpplieation Form complete in all respects alongwith check-list reach this

: the followmg addresa -

Shri Pankaj Gangwar,
Under Secretary (BPC&T),
Departrent of Economic Affairg, Ministry of Finance,
Hall No. 18078, Kartavya Bhavan -1, New Delhi-110001.
Ph:- 011 — 2401 2878,
Email- pankaj.gangwar@gov.in

chourasia.anilfnic.in

Contd.....2/-



-2-
@ 6. Incomplete applications and nominations received after the cut-off date will not
be entertained. This may please be noted for strict compliance to avoid
disappointment at a later stage. The candidates are advigsed to have their applications
processed through their administrative Departments well in time and send complete
information asked for in the foxms specified above. Details of various short-term
training programmes are regularly uploaded on Ministry of Finance’s website
www.dea.gov.in under the link ‘“Foreign Training Programmes”
{https://dea.gov.in/foreign-training-and-employee-corner].

g
(P j Gangwar )
Under Secretary to the Govt. of India

Joint Secretary(Admn.), Ministry of Home Affairs, North Block, New Delhi.
Joint Becretary(Admn.), Deptt. of Revenue, North Block, New Delhi.

Joint Secretary (Admn.) of all Ministries/Departments, Government of India.
Chief Secretaries of all States Governments/UTs.

il S s

[https.//dea. gov.m/foreign-training—and-employee—comer] |
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SINGAPGRE
() COOPERATION
PROCRAMME

SINGAPORE COOPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

SINGAPORE’S DRUG CONTROL PROGRAMME

12 TO 16 OCTOBER 2026

Sponsored by the

SINGAPORE COOPERATION PROGRAMME

under the

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD

Singapore Cooperation Programme

Singapore has provided technical assistance to
other developing countries since the 1960s. As a
country whose only resource is its people,
Singapore believes that human resource
development is vital for economic and social
progress. Singapore itself has benefited from
training provided by other countries and
intemational organisations.

In 1992, the Singapore Cooperation Programme
(SCP) was established to bring together under one
framework the various technical assistance
programmes offered by Singapore. Through the
SCP, the range and number of training
programmes wera increased to share Singapore's
development experience with other developing
countries.

To date, over 160,000 officials from more than 180
countries, temitories, and intergovernmental
organisations have participated in our courses and
study visits. The SCP is managed by the Technical
Cooperation Directorate of the Ministry of Foreign
Affairs, Singapore.

Course Objectives

This course will share insights on Singapore’s
comprehensive drug control strategy and
preventive drug education efforts.

Synopsis
Topics to be covered include:

« Singapore's comprehensive  drug-control
strategy

+» Enforcement strategies and  anti-drug
legisiation

= Evidence-informed
rehabilitation regime

» Introduction to Singapore's Home Team
Concept, the Home Team Departments, and
their interoperability, in the fight against drugs

+ Role of forensic laboratories, community
partners and non-governmental organisations
in countering domestic drug problem

treatment and

Methodology

The course will be conducted in-person in
Singapore and will include briefings, case studies,
country presentations as well as group
discussions.

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD:
SINGAPORE’S DRUG CONTROL PROGRAMME
12 TO 16 OCTOBER 2026

Page 10f3



SINCAPORE
S ‘Q p COOPERATION
PROGRAMME

SINGAPORE COOPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

Course Duration and Venue

The course will be held over 5 days from 12 to 16
October 2026 in Singapore,

Application Information
Applicants should be;

¢ Mid- to senior-level government officials who
are involved in drug enforcement and
management;
Nominated by their respective governments;
Proficient in written and spoken English; and
In good health,

Terms of Award

The course is sponsored by the Government of
Singapore under the Singapore Cooperation
Programme Training Award.

Under this programme arrangement, the
Government of Singapore will bear the following
expenses for the successful applicants (thereafter
known as participants) during their training in
Singapore. These expenses include:

*  Course fees;

* \Visa application fees for entry into Singapore
{Note: participants are responsible for their
own transit visas (if any)];

* Hotel accommodation for the entire duration of
the course. Complimentary breakfast is
provided in the hotel from the first day of the
course to one day after the course;

* Per diem of One Hundred and Thirty Singapore
Dollars (S$130) in cash from the first day to the
last day of the course. A proportionate
reduction in the per diem will be made if you
are unable to attend the full duration of the
course;

* Transportation between hotel and training
venue; and

* Basic insurance

coverage (Group

Hospitalisation and Surgical; Group Personal
Accident) for participants during their stay in
Singapore, in accordance with the policy of a
local insurance company.

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD:

Note:

The nominating government will be
responsible for its participants’ round-trip
airfares. Applicants are encouraged to verify
the availability of funding for their round-trip
airffares with their respective nominating
government;

Participants are to bear all expenses prior to
receiving the per diem; and

As the basic insurance coverage does not
cover any pre-existing conditions/illnesses
andfor any outpatient medical/dental
treatment, participants are strongly advised to
purchase comprehensive travel insurance
which includes adequate coverage of
COVID-19 related expenses and medical
evacuation in the event of any unexpected
emergencies.

SINGAPORE'S DRUG CONTROL PROGRAMME
12 TO 16 OQCTOBER 2026

Page 2of 3



SINGAPORE
@ L) cooreranon
PROGRAMME

SINGAPORE COOPERATION PROGRAMME
GENERAL INFORMATION BROCHURE

Regulations

Participants are required to comply with the
following:

e For entry into Singapore, participants are
required to adhere to the latest travel and
health requirements/advisories as indicated at
www.ica.gov.sg/enter-transit-depart;

e Strictly observe the course schedule and
attend all training sessions. Participants will
receive a certificate of completion from the
SCP only upon attaining full attendance of
the course. Any leave of absence must be
substantiated with medical certificates or
compelling reasons. Failure to attain full
attendance will affect the eligibility for future
SCP participations; and

+ Carry out instructions and abide by conditions
as may be stipulated by the nominating
authority or government and the Government
of Singapore and its appointed trainer, with
respect to the course.

Application Procedure

(Closing date for nomination: Friday, 7 August
2026)

The Govermnment of Singapore is pleased to invite
the respective National Focal Points for Technical
Assistance (NFP) to nominate one (1) suitable
applicant(s). Selection of candidates will be based
on merit. Should there be more applicants than
training places, the Government of Singapore
seeks the understanding of the respective NFPs in
the event that its nominee(s) is not selected.

All nominees are to submit their applications online
at https:/igo.gov.sg/scptasdcp2026 by Friday, 7
August 2026. NFPs are also required to endorse
nominees via email links. Instructions and FAQs for
Applicants and NFPs can be found at the links
below:

¢ Applicants: https://go.gov.sg/start-quide
« NFPs: hitps://go.gov.sg/start-nfp

Note:

e Participants will receive a cerificate of
completion from the SCP upon compietion of
the course.

+ Please refrain from making telephone and
email inquiries on the status of your application
while your application is being processed.

+ The Ministry of Foreign Affairs, Singapore will
inform all applicants of the outcome of their
applications. The NFP will also be informed
directly. Flight arrangements should be made
only upon receipt of the Letter of Acceptance to
the course.

Follow us at:

¢ SCP Website: www.SCp.qov.sg
« Facebook: www facebook.com/SCPFriends

+ Instagram: www.instagram.com/SCPFriends

SINGAPORE COOPERATION PROGRAMME TRAINING AWARD:
SINGAPORE'S DRUG CONTROL PROGRAMME
12 TO 16 OCTOBER 2026

Page 30f 3



ANNEX-J1 -~
SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS

Before applying for the training programme, the candidates are requested to satisfy themselves
whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP)

administered by the Department of Economic Affairs(DEA), summarized below:-

Eligibility Conditions
Duration of No.ofyears of | Upper age Cooling off | Limit on participation in number of

Training service limit on the period trainings In a year

completedin date of FTP
Govt. as on the
date of FTP

Upto one 5 years Less than 58 Six months Twa FTPs of duratton of less than one
week years week in a calendar year
One to Two 7 years Lessthan 58 One year One FTP of duration of one to two
weeks years weeks in a calendar year
More than 9 years Lessthan 55 Two years One FTP of duration more than two
two weeks years weeks in a period of two years

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off.

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also
satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency
before sending the nomination to DEA.

HOW TO APPLY

3. Filling up of application forms:-

(i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma,
application will not be entertained.

{ii} Ensurethatthe application form prescribed by the sponsoring agency is also complete in all respect,
wherever the sponsoring agency asks for Country Report, the same should also be attached.

(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the
competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be
attached. Applications without vigilance clearance at the time of applying will not be entertained,

(iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or
any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without
undertaking form will be summarily rejected. It may be noted that submission fundertaking form is
not necessary In respect of fully funded training programmes and the candidate can mention ‘Not
Applicable’ in the form.

4. O] a Si-

(i) In case there is more than one nomination for a particular course, the nominating authority
State/Central Government should clearly indicate the prioritization of the nominees.

(i) Application for the tralning programme is to be forwarded through the concerned
Ministry/Department after completing all necessary formalities. Applications are not to be sent to
the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal
Department i.e. DEA.

5. Clearance;:-

Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political
clearance from MEA and have the sanction order issued from his/her administrative Department etc.

Abbreviation:-

JICA - Japan International Cooperation Agency, SCPTA - Singapore Cooperation Programme Training
Award, IMF - International Monetary Fund, MTCP - Malaysian Technical Cooperation Programme.



ANNEX-II
DEA PROFORMA FOR FOREIGN TRAINING

1. Name
2. Date of Birth 3. Male/Female
4,Educational 5. Date of Entry

Qualifications into Govt. Service
6.Service to which 7. Date of Regular

Officer belongs appointment
8. Details of Posts held during the last five years (starting from present) :
S.No. | Postheld & Period of | Ministry/Department/ Nature of Work
Pay level Posting Organization

9. Name of training progfammé

applied for and its relevance to

the candidate
10. Papers etc, if any, published

by the candidate
11. Details of Foreign Training Programmes attended during the last two years :
S.No. | Dates & Duration | Subject/title of training Name of the Source of
Of Training Training funding
Institution
Signature of the candidate:
Office Phone:
Mobile No.
E-mail :
CERTIFICATE

Certified that Shri/Ms. is clear from vigilance angle. In case the

programme is not fully funded, Undertaking in the prescribed proforma {Part A/Part B} is attached.

Signature of the Competent Administrative

Authority of the applicant with Name,

Designation, Phone Number and Email
{alongwith official seal)

©2



CHECK LIST

Sl.

No.

Required Documents

YES/NO

MTCP Application Form/ JICA Application Form /
Online Submitted Singapore Application Form
alongwith supervisor endorsement

Complete DEA Proforma alongwith Vigilance
Clearance

Whether Application has been recommended/
nominated by Line Ministry/Department/State
Government

Whether undertaking by Ministry/Department is
given for bearing the air fare for the travel where
training is not fully funded.




Annex-I11

To be filted only in case the Training Programme is not fully sponsored

PART-A
UNDERTAKING

This is to certify that in the event of selection, Ministry/ Department/ State Government
of undertakes to bear the cost of round-trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living
and other expenses, depending upon the terms of sponsorship for each course/training, as specified

in the brochure/letter of concerned sponsoring organization) in  respect of

Shri/Ms. Designation working in
this Department/ Ministry/ State Government for attending Training Programme/Course on
sponspredby __  from to

Signature of Competent Authority
Name

Designation

{SEAL)

PART-8
UNDERTAKING FOR SELF FINANCING

This is to certify that in the event of my selection, |
holding the post of, in the Ministry/Department/State Government
of undertake to bear the cost of round-trip airfare and other related

expenses {which may also include the expenditure on local travel, accommodation, jnsurance, living
and other expenses, depending upon the terms of sponsorship for each course/training, as specified

in  the brochurefletter of concerned sponsoring  organizatien) for  attending

Training Programme/Course on sponsored by _ _

from to
This issues with the approval of the Competent Authority.

(Signature of the candidate)
Name, Designation (With scal)

Countersigned by:

Signature of Competent Authorny
Name, Designation [With seal}

Either Part A or Part B {whichever is applicable) te be filled Page
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To "cpcb"<cpeb@alpha.nic.in>,"cpdmhwd-hp"<cpdmhwd- hp nic. m? N%
£ ‘( 8 dgqa“<cqamear-dgqa@nic.in>,"CS Coordination”
<cs.coordination@hry.nic.in>,"csmcl"<cs, mcl@n:c in>"cspon"
’f\ cs.pon@nic.in>,"Mr VARDHAN"<cs@bhry.nic.in>,"cs-an

an man@nlc in>"Chief Bihar"<cs- blhar@mc in> "csdelhl"

Ect iw, pon@ntc tn> "ctptcppon“<ctptcp pon@nlc m> "ctsecor"
or@nic.in>,"Krishan Lal"<ctu-chd@pnic.in>,"cuttackbench"
k.bench@itat.nic.in>,"cvc"<cve@nic.in>,"cvocwhc”
cwhc@nic.in>,"cvodgca"<cvo.dgca@nic.in>,"cvohsl"
hsl@nic.in>,"cvomci'"<cvo.mci@nic.in>,’ cvomcl"<cvo.mcl@nic.in>,"cvoofb"
vo ofb@nic.in>,"cvossbdel"<cvo. ssbdel@n:c in>,"cvo"

ot _ cewacor.nic.in>,"cvo"<cvo@moil.nic.in>,"cvo"<cvo@nhpc.nic.in>,"cvo-
N Tl ICQ cvo-fsnl.cg@nic.in>,"cvohg-dl"<cvohg-di@esic.nic.in>,"cvo-ndmc"<cvo-
ndmc@hjcd nic.in>,"cvo-sai"<cvo-sai@nic.in>
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E : 3{TEIUTY Heled/Hgiedl, Dear SirfMadam

B

We are glad to inform you that National Productivity Council, Chandigarh (Under
Ministry of Commerce & Industry, Govt. of India) is organizing following Residential
Training Programme on:

Tralnlng Programme on "Leadershlp & Managerial Excellence for

L. Training Programme on “Digital Transformation for Improving
Public-Sector Productivity” from 22-26 June 2026 at Srinagar (Jammu &
Kashmir)

“The brochure containing detailed information about the programme (course coverage &

q/g - programme fee) are attached. You are requested to nominate personnel from your
organization to participate in these programmes. The number of seats is limited, and
nominations will be accepted on first-cum-first-served basis.

Thanking you,



g HIqX / Regards,
, / Ashok Kumar

e S
fre=@ / In-Charge Regional Director
JATEhdl UREE / NATIONAL PRODUCTIVITY COUNCIL

3R IENT HIAAY, HRd TRBR & 378 / Under Ministry of Commerce & Industry,
Govt. of India

Hemamamset uReR, Hu T Henfie eI F%/ CRRID Campus, Centre for

Research in Rural and Industrial Development,

Wic & 24, §e ART, JgeX 19T, FS1G-160019/ Plot No 2A, Madhya Marg, Sector 19
A, Chandigarh- 160019

{ Mobile: +91 9888481938
aEFHIE'C’ [ Website: http:/fwww.npcindia.gov.in

2 Attachment(s)

. Training Brochure-RTP on Digi... Training Brochure-RTP on Lea. ..
530.6 KB ' - 5219 KB
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National Productivity Council (NPC) is an autonomous organization under the Department of
Promotion of Industry and Internal Trade, Ministry of Commerce & Industry, Government of
India. The present expertisc available in NPC has a resource base of professionals from fields
such as Economics, Industrial Engineering, Human Resource Management, Energy,
Environment, 1T, Project Monitoring and Evaluation, Research Studies and Baseline Surveys.
In addition, services of external professionals and subject matter specialists are also sought on
need basis, depending upon the nature and scope of work. NPC extends services from its
headquarter at New Delhi and 12 regional offices across the country manned by more than 100
full time professionals. NPC has professionals from diverse fields to provide Consultancy,
Capacity Building and Project Monitoring Unit (PMU) services to various organisations
including Central Government Ministries and State Governments.

The programme focuses on leveraging digital tools and technologies to streamline processes,

improve efficiency, and strengthen transparency in public institutions. It aims to equip officials
with the skills needed to adapt to evolving digital ccosystems and deliver citizen-centric
services. By integrating innovation with governance practices, the initiative seeks to build agile,
accountable, and high-performing public systems. Ultimately, it promotes a culture of

continuous improvement and data-driven decision-making in the public sector.

The objective of the training is to equip participants with the knowledge and practical skills to

understand key concepts of digital transformation and its role in improving public-sector
productivity. The programme will enhance their ability to adopt innovative technologies,
improve service delivery, and promote transparency and efficiency. It will also provide practical

insights to plan and implement digital initiatives effectively within their departments.

« Fundamentals of digital transformation and e-governance

+ Process re-engineering for improved efficiency and productivity

+ Use of digital tools and emerging technologies in public Sector

+ Data-driven decision-making and performance management

¢ Enhancing transparency, accountability, and citizen-centric service delivery
» Change management and digital leadership in government

e Cybersecurity and data protection in public systems

« Planning and implementation of digital initiatives and best practices



Methodology of the training program would be participative in nature. The sessions would be
based on conceptual deliberations, case studies, success stories and group exercises/discussions.

Officials from Central & State Government Departments, Academic Institutions, Public Sector
Undertakings, Private Sector Units, Co-operative Sector Organizations, Financial Institutions,
NBFCs, Corporations, Labor Unions/Associations.

The faculty for the training programme will comprise of senior NPC Experts & other renowned
and experienced Trainers from the respective field.

Programme Code T2526CHD0OZ

Program Venue Hotel » Srinagar

N . Non-Residential Participants
Residential Participants
Programme Fee

/- + 18%
70,000 +18%GsT | <—>>000 /- 18%GST
For Residential Check-in at hotel- (12:00 pm) on 22" June 2026
Participants Check-out from Hotel - (9:00 am) on 26" June, 2026

Programme fee inclusive of GST to be paid in advance and proof of payment to be attached along
with application form.

o ECS Payment Details: Indian Overseas Bank, 70, Golf Link, New Delhi Branch;

s A/c No. 0626501000009207,

o JFSC Code. IOBAQ000265

» DD/Cheque should be drawn in the name of NATIONAL PRODUCTIVITY COUNCIL
payable at NEW DELHI

« NPC’S PAN No: AAATNO402F,

e NPC’S GSTIN: 04AAATNO402F2ZD

As per GOI notification No. 9/2017-Integrated Tax (Rate} dated 28.06.17, Sr. No. 75, Heading 9992 (at page no. 19 of the
notification) No GST is applicable where Services provided to the Central Government, State Government, UT Administration
under any training programme for which total expenditure is borne by the Central Government, State Government, UT
Administration.



HOW 'TO APPLY

> Please apply in prescribed application format enclosed with this brochure. Nominations
may be sent to the following address:
» Last date for Receiving of nominations: (two weeks before the scheduled date of

programme)
Ashok Kumar Sh. Suvyendu Shivakar,
In Charge Regional Director Deputy Director
National Productivity Council, Mobile No.: +91-6287872655

CRRID Campus, Centre for Research in Rural and | Email: suvyendu.s@npcindia.gov.in
Industrial Development, Plot No 2A, Madhya Marg,
Sector 19 A, Chandigarh

Mobile No. 9888481938

Email: ashok.kumar@npcindia.gov.in




NATIONAL PRODUCTIVITY COUNCIL
5-6 Institutional Area, Lodhi Road, New Delhi — 110003

[
1%

nsformation for Improving
Programme Code: TP2627CHDO02

Title of Programme: Digital Tra ublic-seor}’rocity

Programme Duration: 22™ June -26% June 2026 Venue/ Location: Srinagar

Select Participation on Residential Basis | | OR Non-Residential Basis [ |

Details of Nominated Participants:

S.No | Name of | Designation | Mobile No. Email ID | Participant Organisation Address
Delegate (kindly provide full address of

correspondence)

1

2

3

4

Details of Nominating Authority:

S.No | Name of | Designation Mobile No. Email ID Nominating Authority
Nominating Organization Address (kindly
Authority provide full address of

correspondence)

1

Select, if Organization is GST Exempted I:l OR Select, if Organization is Not GST Exempted |:|

SELF DECLARATION ON GST EXEMPTION (OPTIONAL)
As per GST notfification No. 9/2017-Integrated Tax (Rate) dated 28.06.17, Sr. No. 75, Heading 9992 (at page no. 19
of the notification) No GST is applicable where Services provided to the Central Government, State Government, UT
Administration under any training programme for which total expenditure is borne by the Central Government,
State Government, UT Administration,
e [/We hereby declare that we meet all the conditions stipulated in the aforementioned GST notifications and qualify
for exemption from GST payment for the training program mentioned above.
¢ [/We acknowledge that any breaches or non-compliance with the specified conditions may result in the collection
of GST, interest, and penalty amounts by NPC on behalf of the GST department at a later stage whenever the GST
depariment raises the same to NPC.
e [/We also declare that it is the responsibility of the participant organization to verify their eligibility to avail the

benefit, and NPC is not responsible for checking the eligibility. *] certify that the
above information is correct
Signature: Date: and Place:

For Organisation who are Not Exempted and having GST registrationGST No. (Mandatory)
(Kindly provide the GST number of organisation on which GST Invoice to be raised)

Organisation PAN No. (Optional}
Organisation TAN No. (Mandatory on TDS deduction))

DECLARATION
*] certify that the above information is correct

Signature: Date: and Place:
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Due to limited number of seats, it is recommended to send the nominations as per attached

format at the earliest, for ensuring the availability. Acceptance of the nominations is subject
to the seat availability and receipt of programme fee latest by the last date for nominations.
The Residential programme fee covers the professional fees towards training, board & lodge
of the Participant(s). The fee once deposited is non-refundable, however, substitutions are
allowed.

Each participant should carry their ID cards and necessary letters / orders issued by their
department for attending the training program.

The Non-Residential programme fee covers the professional fee towards training, lunch and
refreshments during the training program. The fee once deposited is non-refundable,
however, substitutions are allowed.

NPC shall not bear any charges towards participants’ to &fro travel from their residence /
place of stay and the tramning program venue. All participants shall make their own
arrangement to reach the venue on time as per the programme schedule.

Participants are requested to assure their health and safety during the training period and
NPC will not be liable for medical expenses incurred by the participants during the
program.

NPC will not provide boarding and lodging before and after the dates of programme.
Participants planning to stay longer than the scheduled duration should arrange the same at
their own cost.

Settlement of additional bills: The hotel will be instructed to open separate folio for each
participant. Participants may directly settle their additional dues regarding family member,
laundry, telephone, mini bar, room service, overstay etc. with the hotel before checkout.

The participants shall be awarded Certificate of Participation on successful completion of
programme.

Any other terms and conditions apply as may be notified by NPC at any point of time.
Referring to GST guidelines, you are requested to confirm the applicability of GST payment
for your department.

Participants are required to follow the necessary COVID protocols during training.






National Productivity Council (NPC) is an autonomous organization under the Department of
Promotion of Industry and Internal Trade, Ministry of Commerce & Industry, Government of
India. The present expertise available in NPC has a resource base of professionals from fields such
as Economics, Industrial Engineering, Human Resource Management, Energy, Environment, IT,
Project Monitoring and Evaluation, Research Studies and Baseline Surveys. In addition, services of
external professionals and subject matter specialists are also sought on need basis, depending upon
the nature and scope of work. NPC extends services from itsheadquarter at New Delhi and 12
regional offices across the country manned by more than 100 full time professionals.NPC has
professionals from diverse fields to provide Consultancy, Capacity Building and Project
Monitoring Unit (PMU) services to various organisations including Central Government Ministries
and State Governments.

The programme focuses on enhancing leadership and managerial competencies among government

officials to improve decision-making, team performance, and service delivery. It aims to build
effective administrative systems through strategic thinking, innovation, and people-centric

govemance.

ZEC

The objective of the training is to equip participants with essential leadership and managerial skills
required for effective administration. Participants will develop the ability to make informed
decisions, manage teams efficiently, and handle administrative challenges with confidence. The
programme will enhance their capacity to foster collaboration, improve workplace productivity,
and promote accountability and ethical governance. It will also provide practical insights to

strengthen communication, problem-solving, and result-oriented management practices.

Principles of leadership and managerial effectiveness
Decision-making and problem-solving in administration
Communication and interpersonal skills for leaders
Team building, motivation, and conflict management
Time management and productivity enhancement
Emotional intelligence and leadership behaviour

Ethics, accountability, and good governance practices

Managing change and innovation in government organizations

>
>
>
»
»
»
>
>
>

Performance management and result-oriented administration



Methodology of the training program would be participative in nature. The sessions would be
based on conceptual deliberations, case studies, success stories and group exercises/discussions.

Officials from Central & State Govermment Departments, Academic Institutions, Public Sector
Undertakings, Private Sector Units, Co-operative Sector Organizations, Financial Institutions,
NBFCs, Corporations, Labor Unions/Associations.

The faculty for the training programme will comprise of senior NPC Experts & other renowned
and experienced Trainers from the respective field.

Programme Code 12627CHDO]

Program Venue Leh (Ladakh)
Residential Participants Non-Residential Participants
Programme Fee
~+18° T
T 70,000 /-+ 18% GST 155000 ~+18%GS
For Residential Check-in at hotel- (12:00 pm) on 8" June 2026
Participants Check-out from Hotel - (9:00 am) on 12th June, 2026

Programme fee inclusive of GST to be paid in advance and proof of payment to be attached along
with application form.

s ECS Payment Details: Indian Overseas Bank, 70, Golf Link, New Dethi Branch;

¢ A/c No. 026501000009207,

s IFSC Code. IOBA0000265

s DD/Cheque should be drawn in the name of NATIONAL PRODUCTIVITY COUNCIL
payable at NEW DELHI

o NPC’S PAN No: AAATNO402F, NPC’S GSTIN: 04AAATNO402F2ZD

As per GOI nofification No. 9/2017-Integrated Tax (Rate) dated 28.06.17, Sr. No. 75, Heading 9992 (at page no. 19 of the
notification) No GST is applicable where Services provided fo the Central Government, State Government, UT' Administration
under any training programme for which total expenditure is borne by the Central Government, State Government, UT

Administration.
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HOW TO APPLY

» Please apply in prescribed application format enclosed with this brochure. Nominations

may be sent to the following address:

> Last date for Receiving of nominations: 25" May 2026

Ashok Kumar

In Charge Regional Director

National Productivity Council,

CRRID Campus, Centre for Research in Rural and
Industrial Development, Plot No 2A, Madhya Marg,
Sector 19 A, Chandigarh

Mobile No. 9888481938

Email: ashok.kumar@npcindia.gov.in

Sh. Suvyendu Shivakar,

Deputy Director

Mobile No.: +91-6287872655

Email: suvyendu.s@npcindia.gov.in




NATIONAL PRODUCTIVITY COUNCIL
g 5-6 Institutional Area, Lodhi Read, New Delhi — 110003

ARSI VA DN ;

Title of Programme: Leersp & aal Excellence for Effective Admination
Productivity Programme Code: TP2627CHDO1

Programme Duration: 8th June —12" June 2026 Venue/ Location: Leh
Select Participation on Residential Basis I:bR Non-Residential Basis I:]

Details of Nominated Participants:

S.No | Name of Delegate | Designation Mobile No. Email ID | Participant Organisation Address
(kindly provide full address of
correspondence)

1

2

3

4

Details of Nominating Authority:

S.No | Name of | Designation Mobile No. Email ID Nominating Authority
Nominating Organization Address (kindly
Authority provide full address of

correspondence)

l

Select, if Organization is GST Exempted [___] OR Sclect, if Organization is Not GST Exempted ||

SELF DECLARATION ON GST EXEMPTION (OPTIONAL)
As per GST notification No. 9/2017-Integrated Tax (Rate) dated 28.06.17, Sr. No. 75, Heading 9992 (af page no. 19 of

the notification) No GST is applicable where Services provided to the Central Government, State Government, UT

Administration under any training programme for which total expenditure is borne by the Central Government, State

Government, UT Administration.

¢ [/We hereby declare that we meet all the conditions stipulated in the aforementioned GST notifications and qualify for
exemption from GST payment for the training program mentioned above.

¢ 1/We acknowledge that any breaches or non-compliance with the specified conditions may result in the collection of
GST, interest, and penalty amounts by NPC on behalf of the GST department at a later stage whenever the GST
department raises the same to NPC.

» I/We also declare that it is the responsibility of the participant organization to verify their eligibility to avail the

benefit, and NPC is not responsible for checking the eligibility. * certify that the above
information is correct .
Signature: Date: and Place:

For Organisation who are Not Exempted and having GST registrationGST No. (Mandatory)
(Kindiy provide the GST number of organisation on which GST Invoice to be raised)

Organisation PAN No. (Optional)
Organisation TAN No. (Mandatory on TDS deduction))

DECLARATION
*1 certify that the above information is correct

Signature: Date: and Place:
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Due to limited number of seats, it is recommended to send the nominations as per attached

format at the earliest, for ensuring the availability. Acceptance of the nominations is subject to
the seat availability and receipt of programme fee latest by the last date for nominations.

The Residential programme fee covers the professional fees towards training, board & lodge of
the Participant(s). The fee once deposited is non-refundable, however, substitutions are
allowed.

Each participant should carry their ID cards and necessary letters / orders issued by their
department for attending the training program.

The Non-Residential programme fee covers the professional fee towards training, lunch and
refreshments during the training program. The fee once deposited is non-refundable, however,
substitutions are allowed.

NPC shall not bear any charges towards participants’ to &fro travel from their residence / place
of stay and the training program venue. All participants shall make their own arrangement to
reach the venue on time as per the programme schedule.

Participants are requested to assure their health and safety during the training period and NPC
will not be liable for medical expenses incurred by the participants during the program.

NPC will not provide boarding and lodging before and after the dates of programme.
Participants planning to stay longer than the scheduled duration should arrange the same at
their own cost.

Settlement of additional bills: The hotel will be instructed to open separate folio for each
participant. Participants may directly settle their additional dues regarding family member,
laundry, telephone, mini bar, room service, overstay etc. with the hotel before checkout.

The participants shall be awarded Certificate of Participation on successful completion of
programme.

Any other terms and conditions apply as may be notified by NPC at any point of time.
Referring to GST guidelines, you are requested to confirm the applicability of GST payment
for your department.

Participants are required to follow the necessary COVID protocols during training.
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NPC Residential Training Program on “Effective Office Administration & Financial Secy- < secy-par-
Management”- June 01-05, 2026, Srinagar- Request for Nominations par-bih bih@nic.in >

BER 4

y—par—%ﬁ"%secy-par—hh@mc in>

i AFR J0R | J

Sub: NPC Residential Training Program on “Effective Office Administration & Financial

Management™
Ow’/ June 01-05, 2026, Srinagar- Request for Nominations
Sir/Madam, .
’fﬁm‘ﬁﬁl ign and Financial Management are essential for any organization to maintain accountability,

Tc'é\, cellence. Keeping in view of the requirements of today’'s organizations, National
dia (NPC) an autonomous organization under Department for Promotion of Industry &
Al .-r-' fnistry of Commerce and Industry, Government of India is pleased to announce a Residential Training

ive Office Administration & Financial Management” during June 01-05, 2026, Srinagar to
ls xﬁﬁ san sub]ect.

cgde c Institutions, Co-operatives, Corporations, Financial Institutions & NBFCs, Boards &
AL Ofﬁﬁﬁf ons, Skills Strengthening for Industrial Value Enhancement (STRIVE), Labour
Unions/Associations etc., for improving their Administrative and Financial Capabilities.

Participation fees are Rs. 70,000/- for Residential Participants and Rs. 55 000/ Jor Non-Residential Participants.
GST @18% per Participant is applicable on Participation fees.

We are sure that your organization would find the Training Program immensely useful. We request you to take advantage of
this opportunity and nominate Executives/Officials to participate in the Residential Training Program.

(\@ ease confirm the participations latest by May 18" 2026. Please feel free to contact us in case of any further
S L2 clarifications or queries.

and looking forward to receiving nominations.

©
ajesh Sund
| Director (Economic Services)
»,(, Faculty & Programme Coordinator

q)‘q' Direct Phone: 91-11-24607303
Mob: 8799784715

Emuail: rajesh.sund@npcindia.gov.in

ABOUT TRAINING PROGRAM

1. LEARNING OBJECTIVES

. To provide an understanding on the concept of Effective Office Administration and Financial
Management.



¢ To help the participants to develop skills for Teamwork and Effective Communication. L

¢ To understand various aspects of Financial Management.
e To provide the participants with an opportunity to share their experiences and to understapd "
different managerial styles. .

2. BROAD PROGRAMME COVERAGE

Basic concepts on Effective Office Administration
Leadership and Communication Skills

Trends and Challenges in Office Management
Organisational Communication and Team Performance
Financial Decision Making & Valuation Techniques
Tools and Techniques of Financial Risk Management

3. METHODOLOGY
Methodology of the training program would be participative in nature. The sessions would be based on conceptual
deliberations, case studies, success stories and group exercises/discussions.

4. PARTICIPANTS’ PROFILE
Officers and Officials from various functions of Government Departments, Academic Institutions, Public Sector, Co-
operatives, Corporations, Associations, Boards, Financial Institutions, NBFC & Autonomous Organizations etc. The
Programme is also useful for Executives/Officers/Section Officers who are likely to assume the managerial role in
future.

5. FACULTY
The faculty for the training programme will comprise of Senior NPC Expert & other Renowned and Experienced
Trainer from the respective field.

6. PROGRAMME FEE & SCHEDULE

Programme Code T2627ESG01
For Residential Participants— Rs. 70,000 (Rupees Seventy Thousand only) plus GST @
18% per participant. The fees include boarding/lodging charges and the cost of programme

kit,
For Non-Resjdential Partici -- Rs. 55,000 (Rupees Fifty-Five Thousand only) plus
GST @ 18% per participant. The fees include only working lunch and tea/coffee etc served
during the sessions and the cost of programme kit.

June 01-05, 2026 (Srinagar)
Programme starts on 01-06-2026 at 1430 hrs.
Program Schedule Programme closes on 04-06-2026 at 1800 hrs.
Check in for Residential Participants:  01-06-2026 (AN)
Check out for Residential Participants: 05-06-2026 (FN)
For accompanying spouse and/or children (in the age group of 5 to 12 years), the tentative charges would be Rs.8,000
and Rs.7,500 respectively for the entire duration, payable directly to the hotel by the participant.

Participation fee is non-refundable. However, substitution can be made,

or the fees can be adjusted against future nominations.
NPC will not provide accommodation before or after the above dates. Participants planning to stay longer than
the scheduled duration should arrange the same at their own cost. The accommodation will be booked on first-
come-first-served basis subject to realization of participation fees.

Programme Fees

7. PAYMENT DETAILS
Programme fees inclusive of GST to be paid in advance and proof of payment to be attached along with
application form.

« ECS Payment Details: Indian Overseas Bank, 70, Golf Link, New Delhi Branch; A/c No. 026501000009207,
IFSC Code. IOBA0(00265 .

» In case of ECS Payment, the payment details should be intimated accordingly along with UTR number,

« Programme Fees per Participant plus GST to be paid in advance.

» NPC'S PAN No: AAATNO402F, NPC'S GSTIN: 07AAATN0402F1Z8

8. HOW TO APPLY

Please fill the following details of Nominated Participants



S. Name of Designation Years of Mobile Email ID Official Address for
No Delegate’ Experience No. Correspondence

VW BN =

Details of Nominating Authority:
? Name: Designation:
Organization:
Address
Contact Number: Email ID:
Also provide GST No. of Organization/Institution along with DD/Cheque or details of UTR No. towards Participation fees
including GST @18%

Signature

Details of Proof of payment of Programme fee (RTGS / NEFT Details; Cheque, DD):

Tick, if Organization is GST Exempted OR if Organization is Not GST Exempted

SELF DECLARATION ON GST EXEMPTION (OPTIONAL
As per GST notification No. 9/2017-Integrated Tax (Rate) dated 28.06.17, Sr. No. 75, Heading 9992 (at page no. 19 of the

notification) No GST is applicable where Services provided to the Central Government, State Government, UT
Administration under any training programme for which total expenditure is borne by the Central Government, State
Government, UT Administration.
. [/We hereby declare that we meet all the conditions stipulated in the aforementioned GST notifications and qualify for
exemption from GST payment for the training program mentioned above.
. [/'We acknowledge that any breaches or non-compliance with the specified conditions may result in the collection of
GST, interest, and penalty amounts by NPC on behalf of the GST department at a later stage whenever the GST department
raises the same to NPC.,
. I/We also declare that it is the responsibility of the participant organization to verify their eligibility to avail the benefit,
and NPC is not responsible for checking the eligibility.
DECLARATION

1 certify that the above information is correct.

Signature: Date: Place:

#» Nominations may be sent to the following address:

Shri Rajesh Sund
Director (Economic Services), NPC

Faculty & Programme Coordinator
Ph.91-11-24607303/8799784715

Email: rajesh.sund@npcindia.gov.in
> Last date for Receiving of Nominations:18-05-2026

9. GENERAL INSTRUCTIONS

% Due to limited number of seats, it is recommended to send the nominations as per attached format at the earliest,
for ensuring the availability. Acceptance of the nominations is subject to the seat availability and receipt of programme
fee latest by the last date for nominations. ‘

* The Residential programme fee covers the professional fees towards training, board & lodge of the Participant(s).
The fee once deposited is non-refundable, however, substitutions are allowed.

* Each participant should carry their ID cards and necessary letters / orders issued by their department for attending
the training program.



< The Non-Residential programme fee covers the professional fee towards training, working lunch and refreshments

during the training program. The fee once deposited is non-refundable, however, substitutions are allowed.

% NPC shall not bear any charges towards participants’ to & fro travel from their residence / place of stay and the
training program venue. All participants shall make their own arrangement to rcach the venue on time as per
programme schedule.

* Participants are requested to assure their health and safety during the training period and NPC will not be liable for
medical expenses incurred by the participants during the program.

* NPC will not provide boarding and lodging before and after the dates of programme. Participants planning to stay
longer than the scheduled duration should arrange the same at their own cost.

+ Settlement of additional bills: The hotel will be instructed to open separate folio for each participant. Participants
may directly settle their additional dues regarding family member, laundry, telephone, mini bar, room service, overstay
etc. with the hotel before checkout.

«» The participants shall be awarded Certificate of Participation on successful completion of programme.

< Any other terms and conditions apply as may be notified by NPC at any point of time.

% Referring to GST guidelines, you are requested to confirm the applicability of GST payment for your department,

FORTHCOMING RESIDENTIAL TRAINING PROGRAMS

PROGRAMME DATES VENUE
- . July 27-31,
Stress Ma_nag.ement and Strategic Financial Planning 2026 Gangtok, Sikkim
for Organizational Excellence
. Sept 07-11, Ayodhya,

Procurement Management and Financial Management 2026 Uttar Pradesh
Stress Management and Strategic Financial Planning Novz;:gfo’ Port Blair,
for Organizational Excellence A&N
Project Management and Financial Management DecZ;;;IB, Kovalum, Kerala
Effective Office Administration and Financial Jan 11-15, Port Blair,
Management 2027 A&N

Loy
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Kind reminder for inviting the nominations for the 16 CC at NIDM CS-  <cs-

" [ ihi from 11-22 May 2026 bihar bihar@nic.in >
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Goswami<ritugeu.nipccd@gov.in>,"Thangzamawi Guite"
<thangza.nipccd@gov.in>,"Kashmiri Boruah"<kashmiri.nipccd@gov.in>,"Dr.
Swapan Shaw"<swapanra.nipccd@gov.in>,"Pranami Tamuly"
<pranami.nipccd@gov.in>,"P.J. Philips"<pjphilips.nipccd@gov.in>,"Ganga Jyothi"
<ganga.nipccd@gov.in>,"Lokesh M."<lokeshm.cswb@gov.in>,"atatvm"
<atatvm@gmail.com>,"K.Jaya Ranjani"<kjaya.nipccd@gov.in>,"nithyawcd"
<nithya.wcd@gmail.com>,"Aliya Tayyaba"
<aliya.nipccd@gov.in>,"pushpalathanipccd”
<pushpalathanipccd@gmail.com>"RAGHVENDRA CHAUHAN"
<chauhan.nipccd@gov.in>,"Shri Vinod Duhan"<dm-araria.bih@nic.in>,"DM



Arwal"<dm-arwal . bih@nic.in>,"Smt. Abhilasha Sharma"<dm-
aurangabad.bih@nic.in>,"Navdeep Shukla"<dm-banka.bih@nic.in>,"SHRIKANT
SHASTREE, 1AS"<dm-begusarai.bih@nic.in>,"Dr. Nawal Kishor Choudhary"
<dm-bhagalpur.bih@nic.in>,"Tanai Sultania“<dm-bhojpur.bih@nic.in>,"Smt.
SAHILA"<dm-buxar.bih@nic.in>,"Mr Kaushal Kumar"<dm-
darbhanga.bih@nic.in>,"Sri Saurabh Jorwal"<dm-motihari.bih@nic.in>,"Shri
Shashank Shubhankar'<dm-gaya.bih@nic.in>,"Pawan Kumar Sinha IAS"<dm-
gopalganj.bih@nic.in>,"NAVIN"<dm-jamui.bih@nic.in>,"Alankrita Pandey"<dm-
jehanabad.bih@nic.in>,"District Magistrate Khagaria"<dm-
khagaria.bih@nic.in>,"Vishal Raj"<dm-kishanganj.bih@nic.in>,"Nitin Kumar
Singh"<dm-bhabhua.bih@nic.in>,"Ashutosh Dwivedi"<dm-
katihar.bih@nic.in>,"Mithilesh Mishra"<dm-lakhisarai.bih@nic.in>,"DM
Madhubani"<dm-madhubani.bih@nic.in>"Mr. NIKHIL DHANRAJ NIPPANIKAR"
<dm-munger.bih@nic.in>,"Abhishek Ranjan"<dm-madhepura.bih@nic.in>,"Mr.
Subrat Kumar Sen"<dm-muzaffarpur.bih@nic.in>,"Mr. Kundan Kumar"<dm-
nalanda.bih@nic.in>,"District Magistrate Nawada"<dm-
nawadah.bih@nic.in>,"D.M. Patna"<dm-patna.bih@nic.in>,"District Magistrate
Sheohar"<dm-sheohar.bih@nic.in>,"Anshul Kumar'<dm-
purnea.bih@nic.in>,"Udita Singh"<dm-rohtas.bih@nic.in>,"Mr DEEPESH
KUMAR"<dm-saharsa.bih@nic.in>,"Shekhar Anand"<dm-
sheikhpura.bih@nic.in>,"Shri Vaibhava Srivastava"<dm-
saran.bih@nic.in>,"Roshan Kushwaha"<dm-samastipur.bih@nic.in>,"Richie
Pandey"<dm-sitamarhi.bih@nic.in>,"Mr Sawan Kumar"<dm-
supaul.bih@nic.in>,"Mr Taranjot Singh Sir IAS"<dm-bettiah.bih@nic.in>,"secart-
bih"<secart-bih@pnic.in>,"secy-tourism-bih"<secy-tourism-
bih@nic.in>,"directortourismbihar"
<directortourismbihar@gmail.com>,"directorarchaeologybihar"
<directorarchaeologybihar@gmail.com>,"additionaldirectormarketing”
<additional.director.marketing@biharmuseum.org>,"Ankit Ranjan"
<dacobhagalpur@bihar.gov.in>,"SANIYAL KUMAR"
<dacoararia@bihar.gov.in>,"KUMAR PAPPU RAJ"
<dacoaurangabad@bihar.gov.in>,"SHYAM KUMAR SAHANI"
<dacobegusarai@bihar.gov.in>,"dacobhojpur”
<dacobhojpur@bihar.gov.in>,"dacogaya"
<dacogaya@bihar.gov.in>,"Chandramauli Kumar"
<dacogopalganj@bihar.gov.in>,"dacokatihar”
<dacokatihar@bihar.gov.in>,"dacositamarahi"
<dacositamarahi@bihar.gov.in>,"dacokishanganj"
<dacokishanganj@gmail.com>,"Amrapali Kumari"
<dacomadhepura@bihar.gov.in>,"dacomunger”
<dacomunger@bihar.gov.in>,"Pratibha Kumari"
<daconawada@bihar.gov.in>,"Kirty Aalok"
<dacopatna@bihar.gov.in>,"dacorohtas"<dacorohtas@bihar.gov.in>,"Juhi
Kumari"<dacosamastipur@bihar.gov.in>,"VIBHA BHARTI"<daco-
saran@bihar.gov.in>,"dscosheikhpura”<dscosheikhpura@bihar.gov.in>,"Shalini
Sharma"<dacovaishali@bihar.gov.in>,"dacowestchamparan”
<dacowestchamparan@bihar.gov.in>,"dacomuzaffarpur”
<dacomuzaffarpur@bihar.gov.in>,"Chandani Kumari"
<dacojehanabad@bihar.gov.in>,"dacolakhisarai"
<dacolakhisarai@gmail.com>,"Pankaj Patel"<dacopurnea@bihar.gov.in>,"Richa
Verma"<dacosiwan@bihar.gov.in>"dacojamui"
<dacojamui@bihar.gov.in>,"PRITY KUMARI"
<dacobanka@bihar.gov.in>,"Sunaina Kumari"
<dacoarwal@bihar.gov.in>,"Pratima Kumari"
<dacobuxar@bihar.gov.in>,"Tarkeshwar Patel"
<dacosupaul@bihar.gov.in>,"SUMAN SAURAV"
<dacokaimur@bihar.gov.in>,"Chandan Kumar”
<dacodarbhanga@bihar.gov.in>,"daconalanda”



<daconalanda@bihar.gov.in> "dacomadhubani”
<dacomadhubani@bihar.gov.in>,"dacosaharsa”
<dacosaharsa@bihar.gov.in>,"dacoeastchamparan”
<dacoeastchamparan@bihar.gov.in>,"Superintending Archaeologist”
<circlepatna.asi@gov.in>,"circlepatasi"<circlepat.asi@gmail.com> "secy-
disastermgmt-bih"<secy-disastermgmt-bih@nic.in>,"pgrodisaster”
<pgrodisaster@gmail.com>,"ed_shsb"
<ed_shsb@yahoo.co.in>,"directorinchiefhealth"
<directorinchiefhealth@gmail.com>,"secytourismbihar”
<secytourismbihar@yahoo.co.in>,"jsbihartourism"
<js.bihartourism@gmail.com>,"Udayan Mishra"<dir-tourism-
bih@nic.in>,"contactbstdc"<contactbstdc@gmail.com>,"MD BSTDC"<mdbstdc-
bih@gov.in>,"SA AS| Sarnath Circle"<circlesarnath.asi@gov.in>,"National
Culture Fund"<ncfunesco-culture@gov.in>,"swbihar"
<swbihar@gmail.com>,"secysw-bih"<secysw-bih@nic.in>,"Director, Directorate
of Sacial Welfare, Bihar"<dirdsw-bih@nic.in>,"Yogesh Kumar Sagar"<diremppd-
bih@gov.in>,"WDC BIHAR"<support.wdc@bihar.gov.in>,"Dr. Ajinder Walia
NIDM"<ajinder.nidm@nidm.gov.in>,"Annyesha Purkait"
<annyesha.nidm@govcontractor.in>,"Arkaprabha Sarkar"
<arkaprabha.nidm@nidm.gov.in>,"sapna10001"<sapna10001@gmail.com>

Respected Sir/Madam,

Greetings from the National Institute of Disaster Management, Ministry of Home
Affairs, Government of India, New Delhi.

With reference to the firailing email dated 24.3.26 and 06.4.26 of
D.O. Letter NIDM/TRG/CC/2026 (E-3784989 dated 24.3.26 regarding 16th
Comprehensive Course on Disaster Risk Management from May 11-22, 2026, at
the NIDM Rohini Campus, New Delhi., at NIDM Rohini Campus, Delhi.

In this regard, it is requested to nominate up to 4, entry to mid level career officials
(Group-A Pay level according to 7 CPC 10 and above/Group-B pay level 7 to 9)) along
with a reserve nominee from your respective State and UTs various line
departments like Civil Aviation, Culture, Education, Environment and
Forest, Women & Child Development, Rural Development & Panchayati
Raj, Social Justice and Empowerment, Shipping & Ports, Health and Family
Welfare, Information Technology, Electronics and Communications,
Tourism and SDRF etc., across the State/UTs, who are actively engaged in disaster
management.

The last date for receiving the nominations is 18 April, 2026. Whoever
has already sent their nominations may ignore this email.

The participants/concerned organizations may send their nominations by
filling up the nomination form (attached) via email with due signature
from their competent authority. Alternatively, the participants/concerned
organizations may fill up the Google Form via this

weblink: https://forms.gle/igGmiSAALJSHHDZSA for sharing their
nominations.

It is requested that the nominated participant(s) should be instructed to proceed for
their journey only after getting a written confirmation via email from the course team of
NIDM.



For any assistance/enquiry, the nominated participant/concerned organization may be
advised to write an email to Dr. Ajinder Walia, Associate Professor, NIDM Tel: o11- -~
20873424 ajinder.nidm@nidm.gov.in Dr. Arkaprabha Sarkar Asst. . |
Professor arkaprabha.nidm@nidm.gov.in Mob: 9711124710. :

Please send the nominations to Ms. Gita Sharma, Training
Assistant gita.nidm@nidm,goev.in

You are requested to kindly revert after receiving this email.
With Kind Regards
Yours sincerely

(Gita Sharma)

Training Assistant,

National Institute of Disaster Management,
Ministry of Home Affairs, Govt. of India,
New Delhi.

Mob: 08851861892
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National Institute of Disaster Management (NIDM), Ministry of Home Affairs, Government of India,
is organizing a Series of Comprehensive Courses on "Disaster Risk Management”. The two-week residential
courses are especially designed to enhance the knowledge and skills of entry-to-mid level career officials
involved in disaster risk reduction and management. The courses aim to provide a comprehensive
understanding of the Disaster Management Cycle including key components such as prevention, mitigation,
preparedness, response and recovery & reconstruction. In addition, the courses will also address emerging
and cross-cutting subjects such as Risk Financing, Post-Disaster Needs Assessment (PDNA) and inclusive

approaches.
2. The comprehensive courses scheduled for the upcoming quarter are listed below along with the
details of the course coordinators.
S. Particuiar Date Venue Course Coordinator Contact Details
No.
1. | 15th Comprehensive)6.04,2026 -INIDM, Shri Rohit Kumar, |rohit.nidm@nidm.gov.in
Course on DRM 17.04.2026 ijayawada  [Shri Manjeet Singh, [manjeetsingh.nidm@nidm.go
: AMpus Shri Amarjeetv.in
_ Kumar amarjeet.nidm@nidm.gov.in.
2. 16th Comprehensive}11.05.2026 -INIDM Rohini  [Dr. Ajinder Walia, [aiinder.nidm@nic.in
(Course on DRM 22.05.2026  [Campus, Dethi [Dr. Arkaprabhalarkaprabha.nidm@nidm. gov.i
Sarkar n
3. 17th Comprehensivel08.06.2026 -|NIDM, Dr. Pankaj Kumar jpankajkumar.nidm@nidm.goy|
Course on DRM 19.06.2026 ijayawada  [Sh. Manjeet Singh Lin
mpus manjeetsingh. nidm@nidm.go
bv.in
3 You are kindly requested to nomihate upto 04, entry-to-mid level career officials (Group A or B

post) from your organization, who are actively involved in the field of disaster management for each of the
three courses mentioned above. The nomination details may kindly be shared to the respective course
coordinators. NIDM will host all outstation participants in its campus and provide necessary boarding &
lodging facilities, however, no family accommodation is availabte. Travel arrangements of the nominated
officials is to be borne by the respective State/UT. We request States to inform the deputed official not to
plan their travel to NIDM until they receive an official confirmation from NIDM.

4, NIDM remains committed to extending the required necessary technical support to your institution
for the smooth and effective implementation of these initiatives. | look forward to your valued support and
proactive cooperation in achieving the Hon'ble Prime Minister's vision of a disaster-resilient nation.

i l-jv‘“s '
’ ' Yours sincerely,

rERs
{Madhup Vyas)
To,
» The Chief Secretaries of the States/UTs
(As per the list enclosed)

Copy to,
s The Relief Commissioners of the States/UTs
(As per the list enclosed)
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National Institute of Disaster Management (NIDM), Ministry of Home Affairs, Government of India,
is organizing a Series of Comprehensive Courses on “Disaster Risk Management”. The two-week residential
courses are especially designed to enhance the knowledge and skills of entry-to-mid level career officials
involved in disaster risk reduction and management. The courses aim to provide a comprehensive
understanding of the Disaster Management Cycle including key components such as prevention, mitigation,
preparedness, response and recovery & reconstruction. In addition, the courses will atso address emerging
and cross-cutting subjects such as Risk Financing, Post-Disaster Needs Assessment {PDNA) and inclusive
approaches.

2, The comprehensive courses scheduled for the upcoming quarter are listed belaw along with the
details of the course coordinators.
S. Particular Date Venue Course Contact Details
No. Coordinator
1. Comprehensive06.04.2026 -NIDM, Shri Rohit]:chit. nidm@nidm.gov.in
Course on DRM 17.04.2026 |Vijayawada umar, manjzetsingh. nidmanidm o'
Campus hri Manjeet}-.in
ingh, arnarieer monEnidm,gov.n
hri ~ Amarjeet;
umar. 4

, compmmﬂ T5.2036  JNIDM Rorini
. 22.05.2026 . Dethi

3. 3@ Comprehensive|08.06.2026 -INIDM, Dr. Pankajlggrkmkumar cidmEnidm,ga
Course on DRM 19.06.2026 |Vijayawada  |Kumar i
ampus h. Manjeetfman ;eetsm;*h nidmenidm. go
ingh by _in
3. You are kindly requested to nominate upto 04, entry-to-mid level career officials (Group A or B

post} from your organization, who are actively involved in the field of disaster management for each of the

three courses mentioried above. The nomination details may kindly be shared to the respective course

coordmators NIDM witl host all outstation partxci;!ants in its campus and provide necessary boarding &
00 fainily accpmmiodation is: ble, Fravel ents of the- 'W

4. NIDM remains committed to extending the required necessary technical support to your institution
for the smooth and effective impiementation of these initiatives. 1 look forward to your valued support and
proactive cooperation in achieving the Hon'ble Prime Minister’s vision of a disaster-resilient nation.

\wd A , .
o~ ﬁvfﬂ.—’(ﬁ ‘ Yours sincerely, -
v‘v———‘(-,._’-
Y
(Madhup Vyas)
To,

s The Chief Executive Officers of SDMAS
({As per the list enclosed)
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NATIONAL INSTITUTE OF DISASTER MANAGEMENT (NIDM)
Ministry of Home Affairs, Govt. of India, New Delhi

Nomination Form

Name of the 2rd Comprehensive Course on Disaster
Programme: Risk Management from 11-22 May, 2026.
Venue: NIDM, Rohini, New Delhi.

Name of the Participant:

Designation: Date of Birth

Kindly fill these compulsorily- Level{7CPC):: . Group:. . PayBand > . -

Name and Address of the Organization:

Telephone: STD Code: Office: Residence:
Mobile: Email:
Blood Group: Alternative Number:

Expectations from the programme:

In what way do you think that this training programme will be useful?

Accommeodation requirement only for outstation participants during the
Training Programme (Required / not required) ?
Please mention check in and check out date - for outstation participants only:

Date: Name, Designation and
Signature of the Nominating
Authority

Venue Address:
National Institute of Disaster Management, Ministry of Home, Affairs, Govt. of India, Plot No. 15, Block-B,
Pocket-3, Sector-29 Rohini Delhi-110042. Dr, Ajinder Walia, Associate Professor, NIDM Tel: 011-
20873424 ajinder.nidm@nidm.gov.in Dr. Arkaprabha Sarkar Asst. Professor
arkaprabha.nidm@nidm,.gov.in Mob: 9711124710



One Week In-Service Training Program on the subject “Delivering Good Governance in Himalayan & North-East secy-
par- < secy-par-bih@

States & UTs” at Lal Bahadur Shastri Natlonal Academy of Administration (LBSNAA) at Mussoorie bih

Srecl§)

Vipr, _g Meena < vipra.meena88@gov.in >

,"dir_ifgtb"<dir_ifgtb@icfre.org>,"delhipccit™<delhi.pccit@incometax gov.in>,"secy-jus”<secy-
ddakh"<gad.utladakh@ladakh.gov.in>,"cs-arunachal“<cs-arunachal@nic.in>,"gmhgnag 12"

gor@nha.gov.in>,"Charanjit Taneja"<c.taneja@nic.in> "MADHAVARAJ GR"<ms350@ifs.nic.in>,"amit165569chdt”
b bdt@nic.in>,"naman 180004 cbdt"<naman. 180004.cbdi@nic.in>,"bsahco66"<b.sahoct6@nic.in>,"pmrahul2007"
rahui 200X@jk.gov.in>,"Pawan Sain"<pk.sain@ias.nic.in>"umeshwaware”
<umeshwawarg@mahaforest.gov.in>,"vasumanapunjiss"<vasumana.punj.iss@mospi.gov.in>"R.V.S. Bhanu Prasad”
<rvs.bhanu@gdy.in>,"Ravi Vazirani"<ravi.vazirani@nic.in>,"Ashutosh Shekhar"<ashutosh.shekhard3@ips.gov.in>,"vaishalidhande1"
<vaishali.dhandp1@gov.in>,"mmrehman"<mm.rehman@gov.in>,"singhalsumest"<singhal.sumeet@gov.in>“rahulchaurasia”
<rahul.chaurasig@gov.in>,"hchinzason®<h.chinzason@nic.in>,"Dr Saumya Rajan™<saumya.rajan@gov.in>,"ist-trgdiv"<ist-
trgdiv@ibsnaa Jov.in>,"amodky 143" <amodky143@gmail.com>,"UMA MAGESH"<uma.magesh@nic.in>

Respected Sir/Madam,

The following Cfficers have been nominated for One Week In-Service Training Program on the subject "Delivering Good Governance
In lenalavan & North-East States & UTs" at Lal Bahadur Shastri National Academy of Administration (LBSNAA) at

2. In this regard, kindly facilitate the release of the nominated officers to enable their participation in the programme.
3. For any further details, kindly contact the institute at the following:

Name: Shri Amod

Mobile: 8979353137

Emall: ist-trodiv@ibsnaa.gov.in

Regards,

Vipra Meena
Section Officer {IST/IIPA)
Training Division, DoPT

Room Mo. 407, Old JNU Campus
New Delhi - 110067
Tel.: 011-26706347

1 Attachment{s)
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Pradeep Kumar

8826521075

Deputy Director

IPoS/Indian

1 kumar.p73@gov.i
n General Postal Service
2 Anil Kumar anil. kumarthakuré |9835450160 Additional Secretary [IAS/Indian
Thakur 6@gov.in Administrative
Service
3 Kumad Singh  |kumad.18@ias.go [3418133730 Settlement officer  [IAS/Indian
v.in Administrative
Service
4 Puneet Yadav |ypuneet@nic.in |8240864884 Additional Secretary |IAS/Indian
(Central Staffing Administrative
Scheme) Service
5 Rajesh Kumar |upd30@ifs.nic.in |9716983177 Divisional Forest IFoS/Indian
Officer Agra Forest Service
6 Ghayas Uddin |financial.advisor@ |9868520236 Financial Advisor IDAS/Indian
Ahmed nha.gov.in Defence
Accounts
Service
7 CHARANJIT c.taneja@nic.in  |8700121216 Deputy Secretary CSS/Central
TANEJA Secretariat
Service
8 Madhavaraj G R|ms350@ifs.nic.in |9511685795 Deputy Conservator |IFoS/Indian
of Forests Forest Service
9 AMIT DAHIYA [amit.165569.cbdt |9953009100 Joint Commissioner |IRS/Indian
@nic.in of Income tax Revenue
Service
10 NAMAN naman.180004.cb 9969238001 Joint Commissioner |IRS/Indian
KUMAR dt@nic.in of Income Tax Revenue
Service
11 BISWANATH b.sahoo66@nic.in (9818269246 Deputy Secretary CsS/Central
SAHOO Secretariat
Service
12 Rahul Sharma |pmrahul.2007@jk.|9999999999 Chief Electoral IAS/indian

gov.in

Officer,
Administrative

Secretary

Administrative
Service




—

13 Pawan Kumar |pk.sain@ias.nic.in |8308835624 Commissioner IAS/Indian
Sain Administrative
Service
14 Umesh Waware|umeshwaware@m|9850508509 Regional manager IFoS/indian
ahaforest.gov.in FDCM nashik Forest Service
15 Vasumana Punj [vasumana.punj.iss [9811426735 Deputy Director ISS/Indian
@mospi.gov.in Statistical
Service
16 R.V.S. BHANU |rvs.bhanu@gov.in |9868919659 Senior Principal CSSS/Central
PRASAD Private Secretary Secretariat
Stenographers
Service
17 RAVI VAZIRANI |ravi.vazirani@nic.i[9717755666 Deputy Secretary CSS/Central
n Secretariat
Service
18 Ashutosh ashutosh.shekhar4|9810191052 Superintendent of IPS/Indian
Shekhar 3@ips.gov.in Police, JAPTC Police Service
19 Vaishall Vilas  |vaishali.dhandel (9860284105 Deputy IRS/Indian
Dhande @gov.in Commissioner Revenue
Service
20 Mohammad mm.rehman@gov.|9560554786 Deputy Director ITS/Indian
Mahmaod Ur [in General Telecommunica
Rehman tion Service
21 Sumeet Singhal [singhal.sumeet@g |9451448046 Commissioner of IRMS/Indian
ov.in Railway Safety Railway
Management
Service
22 Rahul Chaurasia|rahul.chaurasia@g|7060988777 Deputy Director ICoAS/Indian
ov.in {Indian Cost Accounts{Cost Accounts
Service) Service
23 H CHINZASON |h.chinzason@nic.i (9868301477 Deputy Secretary CSS/Central
n Secretariat

Service




24

Saumya Rajan

saumya.rajan@go
v.in

9555747894

Deputy Secretary

CSS/Central
Secretariat
Service
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nt/State/UT Govt . | ¥ alld = Responsibility:
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Department of Cadre PEA memberhrd@indiapost. |DoPT
Posts gov.in
Bihar Cadre General secy-par-bih@nic.in DoPT
Administration
Department
Himachal Pradesh |Cadre Sudha Devi perssecy@nic.in DoPT
DARPG/Administrat|Deputation- ivts. Rachna shahr@nic.in DoPT
ive Reforms and Central Staffing |Shah
Public Grievances [Scheme
Uttar Pradesh Cadre Sunil ccfadmingaz@nic.in DoPT
chaudhary
Health and Family |Deputation- Sunil Kumar  |ceo.nha@nha.gov.in DoPT
Welfare Central Staffing |Barnwal
Scheme
Education Cadre Syed Ekram syed.rizwi@gov.in DoPT
Rizvi
Environment, Deputation- T RABIKUMAR |[dir_ifgtb@icfre.org DoPT
Forest and Climate |Central Staffing
Change Scheme
CBDT/Central Board|Cadre Prasenjit Singh |dethipccit@incometax. |Cadre Controiling
Of Direct Taxation gov.in Authority/
Minister/Departm
ent/ State
Government
CBDT/Central Board|Cadre Prawin Kumar |delhi.pccit@incometax.
Cf Direct Taxation gov.in
Home Affairs Cadre Shri Niraj secy-jus@gov.in DoPT
Verma
Leh &amp; Ladakh |Cadre GAD LADAKH |gad.utladakh@ladakh.g |DoPT

ov.in




Arunachal Pradesh |Cadre Manish Gupta |cs-arunachal@nic.in DoPT
Maharashtra Cadre shri naresh gmhqnagl2@gmail.com [DoPT
zurmure
Civil Aviation Cadre DGCA ea.dgca@gov.in
Health and Family [Cadre Arindam arindam.banerjee@gov. |DoPT
Welfare Banerjee in
Home Affairs Cadre Rupinder Singh |asfah@mha.gov.in DoPT
Jharkhand Cadre Smt. Vandana |sec-home-jhr@nic.in DoPT
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*Strategic i.egership & Capability Development Workshop Series 2026
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erapliance but also to demonstrate strong leadership, ethical governance, and effective
’ ing regulatory complexity and heightened accountability have created critical
55 |evels.

ip & Capability Development Workshop Series 2026 has been desighed to
fough focused, high-impact programmes combining legal clarity, practical

: blidFe Mem%s _
\in ights, and real- brid application. Participants will gain actionable frameworks and tools to
% engthen com ?\n e, improve decision-making, and enhance organisational performance.

‘3'75\70[ ahaihs.dre proposéd to be held at the India International Centre (IIC) / India Habitat
' Centre TIHC), New Delhi, or Hotel Crowne Plaza, New Delhi, providing a professional and

conducive learning environment.
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WORKSHOP PARTICULARS:
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In today’s dynamic and highly regulated environment, organisations are expected not only to

1. New Labour Codes & Rules
Mastermg Employer Compliance in the New Labour Regime 7-8 May
TR
. '-' : ICC Presiding Officers & Members (POSH)
‘ > —;’f Orientation, Inquiry Skills & Legal Mastery 14-15 May
. mﬁ eventive Vigilance & Ethical Governance
! U M)H ¢ uilding a Corruption-Resilient Organisation 21-22 May
/ Building High-Performance Teams
1(8 QRT( f“’ffﬁy Collaboration, Trust & Execution Excellence 25 May
07 ‘
g Recruitment, Reservation & Roster Management
Ensuring Legal Compliance & Equity 28-29 May
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6. Ethics & Governance 4 June
From Principles to Practice

7. RTI Mastery for CP10s/FAAs 5 June
Legal Clarity, Compliance & Decision-Making

8. Becoming Your Best Version 10 june
Personal Mastery for Professional Excellence

Q. Artificial Intelligence (AI) at Work 11-12 June
Enhancing Productivity, Decision-Making & Governance
10. Think Like a Leader, Act Like a Manager 19 June
Cognitive Leadership for High-Impact Performance

Timings: 09:30 AM - 5:00 PM

Venue: India International Centre (liC) / India Habitat Centre (IHC) /
Hotel Crowne Plaza, New Delhi
PROGRAMME HIGHLIGHTS:

1. Distinguished Faculty:

2. Implementation Focus:

3. Executive Handbook:

4. Resource Pack:

5. Premium Delivery:

6. Certification:

7. Post-Workshop Support:

Former Civil Servants and senior experts (CVC, DoPT,
CPSEs) with strong domain experience.

Practical, action-oriented learning with immediate
workplace applicability.

Curated reference material with laws, checklists, and

- ready-to-use tools.

PPTs, worksheets, and templates for ongoing use and
internal dissemination.

Limited batch size ensuring focused interaction and

- quality learning.

Certificate of Participation with individual and batch

photographs.

Continued expert guidance and professional networking.
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OBJECTIVES OF THE SERIES:

Strengthen leadership and managerial effectiveness
Enhance legal compiiance and regulatory preparedness
Build ethical governance and vigilance systems

Improve team performance and execution capability
Enable technology-driven decision-making (Al integration)

LEAD FACILITATOR & PROGRAMME DIRECTOR

Shri Hari Krishan

Former Civil Servant (1995 Batch) | International Life Coach [ Founder & Lead Facilitator, Life
Transformation Academy

28+ years of experience in Ethics, Governance, Compliance, Leadership, Industrial Relations,
Labour Laws, and HR. Delivered programmes for 140+ organisations including Ministries,
CPSEs, Banks, and Universities, with a strong focus on practical, implementation-driven
learning.

DISTINGUISHED FACULTY & RESOURCE PERSONS

The series will be delivered by an eminent panel of former senior Civil Servants,
Secretary/Additional Secretary-level officers, Board-level PSU leaders, Vice
Chancellors, legal experts, and domain specialists, including:

¢ Smt. Rashmi Chowdhary — Former Secretary, Central Information Commission

e Col. Prof. Neelima Gupta — Former Vice Chancellor (4 Universities), Academic Leader
& Social Reformer |

¢ Dr. Praveen K. Singh — Former Additional Secretary, Central Vigilance Commission

e Ms. Rita Hemrajani — Former Managing Director, NHDC | Former Principal Chief
Personnel Officer, Indian Railways

¢ Dr. Srinivas Hanumankar — Former Board Member, Airports Authority of India;
associated with Labour Codes drafting

e Ms. Jyotika Kalra — Former Member, NHRC | Advocate-on-Record, Supreme Court of
india

e Shri Arun Gaur — Former Joint Secretary, UPSC | Expert in Reservation & Roster
Systems

e Shri Surjit Singh — Former Director, Central Vigilance Commission (CVC)

e Shri Ravindra Kumar — Former Director, Government of India | Expert in Reservation
Policy

e Ms. Ishita Bhardwaj — Associate Professor, University of Delhi | Expert in Behavioural
& POSH domains

« Shri Mayank Sharma - Specialist in Artificial Intelligence & Digital Transformation



BROAD AREAS OF COVERAGE:

Each workshop will cover the following broad and critical areas:

WOrkshoE

Broad Areas of Coverage

o Evolution of labour laws and transition

to the four Labour Codes

Overview of Codes and interplay with
Draft Rules

Code on Wages, 2019: wage definition
(50% rule), minimum/floor wages,
payment, bonus, registers & compliance
Industrial Relations Code, 2020:
Standing Orders, trade unions,
strikes/lockouts, lay-off, retrenchment
& closure

Code on Social Security, 2020: EPE
ESl, gratuity, fixed-term employment,
gig/platform workers

OSH & Working Conditions Code,
2020: health & safety, working hours,
leave, licensing, contract & migrant
labour

Inspector-cum-Facilitator mechanism
and inspection framework

Digital compliance systems,
registration, licensing, and returns
Statutory registers, forms,

documentation, and record-keeping
Offences, penalties, adjudication, and
compliance risks

HR and payroll restructuring under the
50% wage rule

Impact on EPF, ESI, bonus, gratuity, and
employee benefits

Transition challenges: what continues,
what changes, what is new

Compliance strategy, risk mitigation,
and implementation roadmap

-Case studies and practical sceriarios for

employer readiness

Broad Areas of Coverage

e Evolution of workplace harassment law
and POSH framework

e Overview of POSH Act, 2013 and Rules:
scope and applicability

e Constitution, roles, and responsibilities
of ICC

o Definition and interpretation of sexual
harassment (with case laws)

¢ Complaint handling, timelines, and
procedural compliance

e Inquiry process: principles of natural
justice and due process

¢ Drafting of notices, proceedings, and
inquiry reports '

e Evidence appreciation: oral,
documentary, and digital evidence

e Examination and cross-examination
techniques

e Role of Presiding Officer and ICC
members during inquiry

¢ Recommendations, penalties, and
employer obligations

e Confidentiality, documentation, and
record management

e Common procedural lapses and legal
pitfalls

¢ Landmark judgments and judicial
scrutiny of ICC inquiries

e Preventive strategies and workplace
sensitisation




llaboratioh,
Broad Areas of Coverage Broad Areas of Coverage

o Evolution of vigilance systems and e Evolution of team dynamics and
ethical governance frameworks in India high-performance team models

e Concepts of corruption, integrity, and e Characteristics of high-performance
public accountability teams and success factors

¢ Role and functions of Central Vigilance # Role of leadership in team building,
Commission (CVC) alignment, and culture

o Identification of corruption-prone areas e Building trust, accountability, and
and vulnerability mapping ownership within teams

e Preventive vigilance: systems, tools, and e Communication strategies for effective
best practices collaboration

e Strengthening transparency, e Managing diversity, conflict, and team
accountability, and process integrity dynamics

¢ Complaint handling, investigation o Goal setting, role clarity, and
processes, and vigilance cases performance alignment

e Role of Chief Vigilance Officer (CVO) e Execution discipline: driving results
and vigilance set-up and accountability

» Conduct rules, conflict of interest, and e Motivation, engagement, and
misconduct handling productivity enhancement

e System improvement and risk e Decision-making and problem-solving
mitigation strategies in team environments

e (Case studies on vigilance failures and e Managing change, uncertainty, and
systemic lessons team resilience

e Role of leadership in promoting ethical e Stakeholder management and
culture cross-functional collaboration

o Building integrity-driven organisational e C(ase studies and best practices from
culture organisations

o Leveraging technology for vigilance and e Tools and techniques for sustaining
monitoring high performance

® Best practices for creating
corruption-resilient organisations




Broad Areas of Coverage

Evolution and constitutional basis of
reservation policies in India

Legal framework governing
reservation (SC, ST, OBC, EWS, PwD,
Ex-Servicemen)

DoPT guidelines, Government
orders, and latest policy updates
Post-based roster system: concepts,
principles, and application
Preparation, operation, and
maintenance of reservation rosters
Reservation in direct recruitment
and promotions

Carry forward rules, backlog
vacancies, and adjustments
Verification of certificates and
compliance requirements

Role of liaison officers and reporting
obligations

Audit observations, common errors,
and compliance risks

Judicial pronouncements and key
case laws

Handling grievances,
representations, and legal challenges
Ensuring fairness, transparency, and
equity in recruitment

Best practices for compliant and

efficient recruitment systems

Broad Areas of Coverage

History and evolution of ethics:
classical to modern perspectives
Major ethical theories: virtue ethics,
deontology, utilitarianism

Concepts and principles of ethics in
public service

Integrity, accountability, and
transparency in governance

Legal and institutional framework of
ethical governance

Ethical decision-making and
handling dilemmas

Role of leadership in promoting
ethical culture

Conflict of interest, misconduct, and
accountability mechanisms

Code of conduct and service rules:
practical application

Strengthening systems, processes,
and internal controls

Case studies on ethical failures and
governance challenges

Role of vigilance in reinforcing
ethical standards

Building trust, credibility, and public
confidence

Best practices for sustaining ethical

and accountable organisations
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DPISAC/63-63-969

General Administration Government Of Bihar

Dear SirfMadam,

The Dethi State institute Of Secretariat Training & Development (DSISTD) invites nominations for
its Executive Development Programs (EDPs) aimed at enhancing leadership, governance, technical,

and administrative capabilities of government officials.

These prograrms cover critical domains such as E-Governance, Leadership, Procurement, Financial
Management, Quality Control, Stress Management, and Digital Transformation, enabling efficient
and accountable public service delivery. § e ‘

®* Program Locations:
Manali (HP) - Mount Abu {RJ) - Jim Corbett (UK)

e
\ﬁJ’ Stress Management & Behavioral Skills 25-26 May 2026
Leadership & Team Building 25-26 May 2026
Emotional Inteltigence & Work-Life Balance 08-09 June 2026

Public Procurement & Contracts 08-09 June 2026

E-¥iAll

&

secy-par-bih < secy-par-bih@nic.in >

Subject: Executive Development Program — Call for Nominations

Manali

Manali

Moumt Abu

Mount Abu

situte O Secretariat Training & Do oot v o

66,600

66,600

66,600

366,600
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Negotiation & Conflict Resolution 22-23 June 2026 Jim Corbett 266,600

v Program Includes:

+ 3 Nights & 4 Days stay in 4-star hote!
+ Breakfast, Lunch & Dinner

]

» Training sessions & materials
« Certificate of Participation
+ Residential options available

& Important Notes:

- Admission on first-come, first-served basis
- Advance payment via RTGS/NEFT required
» Non-refundable fee (substitutions allowed}
« Participants arrange their own travel

We request you to kindly nominate suitable officers at the eariiest.

For further details, please feel free to contact us.

Yours sincerely,

Addl. Director (TRG)

Rajesh Jha

DSISTD

Plot No 15, Mayur Vihar, New Delhi
Email: info@dsistd.in | Website; www.dsistd.in

1 Attachment(s)

Executive Development Progra...
587.9 KB



Dethi State Institute Of Secretariat Training & Development

Plot No 15, Pratap Nagar, Mayur Vihar phase 1, New Delhi, 110091, India
Ph.+9111-22158852, +9111-22158851, +9111-22158850, +91-120- 2682110, +91-120-2682111,
Fax No:-+91-120-2682109, WhatsApp No +91-9811094923

£ Mail:- infogedsistdin,dsistddelhi@gmail.com, Website www.dsistd.in
Ref No:- EDP /SAC/63-63-969 New Delhi, Dated 04th April, 2026
To, E-mail

The Secretary,
General Administration
Government Of Bihar

Subject: Executive Development Program - Call for Nomination

Dear Sir/Madam,

The Delhi State Institute Of Secretariat Training & Development (DSISTD), Labour Department , Govt Ot NCT
Of Dethi serve as an autonomeus body for different sectors of the Indian industry. The primary objective of DSISTD
is to provide training to officers betonging to the Central/State Government Service, as well as officers from other
organized/subsidiary services that operate within the State and Central Government. This training aims to enhance the
skills, knowledge, and capabilitics of these officers, enabling them to perform their duties more effectively and
efficiently. In essence, DSISTD pluys a crucial role in the professional development of government officers, contributing
to the overall improvement of administrative services within the central and state government.

These training topics hold signiiivunt relevance for modern government operations. Office Systems and E-Governance
are crucial for streamlining adinistrative processes and embracing technology-driven citizen services. Stress
Management ensures the menta! und emotional health of government officials, translating to better decision-making.
Project and Financial Management are essential for efficient resource allocation and successful project execution.
Quality Control maintains high standards in government projects, while Record and Database Management facilitate
informed decisions and transparency. Change Management enables smooth transitions, and Gender Sensitivity fosters
an inclusive workplace. Leadership, Public Procurement, and Contract Management are vital for cffective governance,
and understanding the Right to Information Act ensures transparency. Digital Transformation enhances service delivery,
and Hazardous Waste Managewent aligns with environmental goals. Overall, these topics collectively empower
government employees, promote cthical practices, and elevate the efficiency and accountability of public service

endeavors
List of Executive Development Programs
Coursc Fee Per
Programme Pﬂl’ticipﬂﬂt
S.No. Title of Programme Date Venue (GST Exampted)
’ Residential | Residential
{Twin Sharing) (Single $haring)

1. “Stress & Stress Management & Statt Development 25 _2gh Manali 66,600.00 |76,600.00
Improving Enhancing Efficicncy and Behavioral May,2026 {Himachal Pradesh) (INR) (INR)
Skills”

2. | Quality Control and Quality Assurance in Concrete 25h _26H Manali 66,600.00 | 76.600.00
Construction including Extreine weather Concreting May,2026 (Himachal Pradesh)| (INR) (INR)

3. | Leadership and Change Management: Rethinking 25h 26 Manali 66.600.00 | 76.600.00
leadership styles, innovation in workplace culture, May,2026 (Himachal Pradesh)| (INR) {INR)
and transitioning from rule-bascd to role-based
approaches (Mission Karnuaogil.

4, Digital Transformation: Training on using digital 25h 24t Manali 66,600.00 |76,600.00
tools. e-leamning modules, and Al in Human May,2026 (Himachal Pradesh)| (INR) (INR)
Resources to improve service delivery.

5. | Government e-Market place {Portal), Procurement 25t 26" Manali 66,600.00 ;76,600.00
from GeM. e- tendering. e- Governance & GST May,2026  |(Himachal Pradesh)] (INR) (INR)
Under Capacity Butlding procram in Govt.,
departments, autonomous bodics & PSUs




6. | Procurement & Contract Management: Efficient 25 76t Nl 66,600.00 | 76,600.00
tender management, vendor engagement, and May,2026  |(fliac . Pradesh)]  (INR) (INR)
compliance with procurement rules. o A_ﬁ

7. | Emotional intelligence for Effective Leadership & 08th-09th Mo Abu 66.600.00 |76,600.00
Work Lifc Balance June,2026 (Rali<than) (INR) (INR)

8. | e-governance & Advance IT Tools Transforming _ 08th-09th Mo Abu | 66,600.00 |76,600.00
Government Sector” & GST Under Capacity June, 2026 {Ri - han) (INR) (INR)
Building

9. | Systematic Problem Solving, Conflict resolution and 08th-0%th o \bu 66,600.00 | 76,600.00
change Management June,2026 (Ra; < han) {INR) (INR)

10. | Green Building Technologies: Training on Low- (8th-09th Moo Abu 66.600.00 | 76.600.00
Carbon Buildings (LCB), rainwater harvesting. and June,2026 (R hand (INR) (INR)
energy-efficient building materials.

11. | Leadership and Change Management: Rethinking 08th-09th Mo oo Abu 66,600,00 |76,600.00
leadership styles, innovation in workplace culture, June, 2026 CRiv - an) {INR) (INR)
and transitioning from rule-based to role-based
approaches (Mission Karmayogi).

12. | Affordable Housing Development & High rise 08th-09th Moo Abu 66,600.00 | 76,600.00
building: Strategies for planning and implementing June,2026 (Rarj -~ han) (INR) (INR)
affordable housing projects, including land tenure
regulations.

{3. | Procurement & Contract Management:; Efficient 08th-09th loo Abu 66,600.00 |76,600.00
tender management, vendor engagement, and June. 2026 (Ro™: han) {INR) (INR)
compliance with procurement rules,

14. | “Stress & Stress Management & Staff Development 22 _23d fin hett 66,600.00 |76.600.00
Improving Enhancing Efficiency and Behavioral June,2026 (Utizraiioad) India (INR) {INR)
Skills™

15. | Geospatial Technology: Using Geographical 220 _3rd Thn o hett 66,600.00 |76.600.00
Information Systems (GIS) for urban planning, June, 2026 (Uttarax ooy Indiaj {INR) (INR)
spatial analysis, and property mapping.

16. | Leadership and Change Management: Rethinking 20w _p3rd Bimebett 66,600.00 |76,600.00
leadership styles, innovation in workplace culture, June, 2026 (Ut -y Indial  (INR) (INR)
and transitioning from rule-based to role-based
approaches (Mission Karmayogi).

17. | Government e-Market place (Portal). Procurement 2ound 23rd T orbett 66,600.00 | 76.600.00
from GeM, e- tendering, e- Governance & GST June,2026 (I iicrakl ) Indial  (INR) (INR)
Under Capacity Building program in Govt.
departments, autonemous bodies & PSUs

18. | Book Keeping & Accounting, Accounting Standards 22md 3 e et 66,600.00 | 76,600.00
& Strategy to lmplement Accrual System of June, 2026 iLittarar.  J) Indial  (INR) (INR)
Accounting in Government Departments
Autonomous Bodies & PSUs.

19. | Housing Finance and Lending: Understanding 220d 23 Sme et 66,600.00 | 76.600.00
Pradhan Mantn Awas Yojana (PMAY-U/CLSS) June, 2026 (Uttarak! o India (INR) (INR)
guidelines. risk management, and lending
opportunities for green housing,

20. | Digital Transformation: Training on using digital 220238 I bett 66,600.00 |76,600.00
tools. e-learning modules, and Al in Human June., 2026 \ (Utaras <1 India (INR) (INR)
ssssResources to improve service delivery.

21. | Geospatial Technology: Using Geographical 2204 230 him et 66.,600.00 {76,600.00
Information Systems (GIS} for urban planning, Tune 2026 (Uttaraite - 0 India]  (INR) (INR)

spatial analysis, and property mapping.
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In addition to the above programme other customized Executive Development Programs to the destinations of
choice can be organized.

General Instructions

YV VY

A3

Once you receive confirmation from your end, you can proceed with booking the tickets.

"Participants who choose the residential program are required to check in at the hotel one day before the course
starts and check out on after one day the course ends.”

Participants choosing the residential program will be accommodated for 3 Nights & 4 days.

Upon successful completion of the program, participants will reecive a Certificate of Participation.

Once the fee is paid, it is non-refundable, but substitutions are permissible.

Accommodation: Participants will be accommodated in a comfortable in 4 Star hotel. The package covers the
stay cost, Daily Breakfast Lunch, & Dinner at hotel.

Transportation: Candidates are responsible for their own arrangements to reach the venue.

Payment: Advance payment or before the start of the training program via RTGS/NEFT is required.
The Accommodation will be provided for those who confirm their stay with advance payment before the program

begins.

Admission Procedure; Admission will be granted strictly on a first-come, first-served basis. Notification regarding the
nominec's acceptance into the program will be promptly communicated following the receipt of the nomination. For
participants choosing residential accommodation, please proceed directly to the hotel for check-in.

Please take the necessary actions and we look forward to receiving your confirmation and further response as soon as

possible,

Yours Truly,




Delhi State Institute Of Secretariat Training & Development @

Plot No 15, Pratap Nagar, Mayur Vihar phase 1, New Delhi, 110091, India
Ph. +9111-22158852, +9111-22158851, +9111-22158850, +91-120- 2682110, +91-120-2682111,

Fax No:-+91-120-2682109, WhatsApp No +91-9811094923
E-Mail:- info@dsistd.in,dsistddelhi@gmail.com, Website www.dsistd.in

Ref No:-EDP/SAC/93-63-6696/2026 New Deihi, Dated 26th March, 2026

W%’W -~ The Chief Secretary

Bihar Secretariat, Old Secretariat Building
a — 800015, Bihar

By Registered & Speed Post

Subject:|Executive Development Program - Call for Nomination

Dedr ﬂ%

The Delhi State Institute Of Secretariat Training & Development {DSISTD), Labour Department , Govt Of NCT Of
Delhi .serve as an autonomous body for different sectors of the Indian industry. The primary objective of DSISTD is to provide training
to officers belonging to the Ce tral/State Government Service, as well as officers from other organized/subsidiary services that operate
within the State and Central Government. This training aims to enhance the skills, knowledge, and capabilities of these officers, enabling
5 them to perform their duties more effectively and efficiently. In essence, DSISTD plays a crucial role in the professional development of
S fovs jnent officers, contrnbutmg to the overall improvement of administrative services within the central and state government.

opics hold significant relevance for modern government operatlons Office Systems and E-Governance are crucial for

/ and Gender Sensutwlty ost rs an mclusive workplace. Leadership, Publu: Procurement, and Contract Management are vital for effectlve

gxﬁnarﬁﬁ, 3
\
azardous Waste anagement aligns wuth envnronmental goals Overall these toplcs collectively empower government employees,

_ @4?*/ List of Executive Development Programs
\NGE - f—lﬁﬁﬁ. o Course Fee Per
\‘ - —// Participant
S.NO. Title of Programme Date Venue Residential | Residential
A gf\b/ (Twin ( Single
O “/ _ Sharing) Sharing)
/ 1. | “stress&Strgss Management & Staff Development | 25™ 26" May,2026 Manali 66,600.00 | 76,600.00
_ AV E ing Efficiency and Behavioral ( Himachal Pradesh){  (INR) {INR)
NN
/2" Quality Contro?xb‘a Quality Assurance in Concrete | 25t -26" May,2026 Manaii 66,600.00 | 76,600.00
'ig s'fructlon including Extreme weather ( Himachal Pradesh)]  (INR) (INR}
nagerial Skills, Management & 25t 26" May,2026 Manali 66,600.00 | 76,600.00
Business Administration ( Himachal Pradesh)]  (INR) (INR)
4.> Leadership & Team Building 25% .26t May,2026 Manali 66,500.00 | 76,600.00
B ﬁ \ S e { Himachal Pradesh) (INR) (INR) |

gvernment ¢-Market place (Portal), Procurement | 254 :6% May,2026 Manali | 66,600.00 | 76,600.00
rom eM, e- tendering, e- Governance & GST { Himachal Pradesh)|  {INR) { INR)
pacity Building pregram in Govt.
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Emotional intelligence for Effective Leadership & 08'"-09'" June, 2026 Mount Abu 66,600.00 f 76,600.00
Work Life Balance { Rajasthan) (INR) | 1iNR)
1. Public Procurement and Contracts management 08"-09™ June,2026 Mount Abu 66,600.00 | 76,600.00
__{ Rajasthan} (INR) 1
| 2. Systematic Problem Solving, Conflict resolution 08''-09* June,2026 Mount Abu 66,600.00 | 76,600.00
and change Management ( Rajasthan) {INR) { INR)
3. Negotiation & Conflict Resolution Strategies 08*-09% June,2026 Mount Abu 66,600.00 | 76,600.00
{ Rajasthan) {INR) {INR)
4. Leadership & Managerial Skills, Management & 08*-09" June,2026 Mount Abu 66,600.00 | 76,600.00
Business Administration { Rajasthan) (INR) (INR)
5. e-governance & Advance IT Tools Transforming 08'"-09*" June,2026 Mount Abu 66,600.00 | 76,600.00
Government Sector" & GST Under Capacity { Rajasthan) (INR}) (INR)
Building
6. “Public Procurement, E - Procurement, Govt. E- 08%-09' June,2026 Mount Abu 66,600.00 | 76,600.00
Marketplace (GeM), PFMS & GST “ Under Capacity { Rajasthan) (INR} { INR)
Building program :
7. “Stress & Stress Management & Staff Development 22-23 June, 2026 Jim Corhett 66,600.00 | 76,600.00
Improving Enhancing Efficiency and Behavioral { Uttaraihand) India {INR) { INR)
Skills”
8. Leadership & Managerial Skills, Management & 22-23 June,2026 Jim Corbett 66,600.00 | 76,600.00
Business Administration { Uttarakhand) India {INR) { INR)
9. Leadership & Team Building 22-23 June, 2026 Jim Corbett 66,600.00 | 76,600.00
{ Uttarakhand) india {iNR) { INR)
10. | Government e-Market place (Portal), Procurement 22-23 June, 2026 Jim Corbett 66,600.00 | 76,600.00
from GeM, e- tendering, e- Governance & GST ( Uttarakhand) India (INR) { INR)
Under Capacity Building program in Govt.
departments, autonomous badies & PSUs
il Buok Reeping & Accounting, Accounting Standards 22-23 june, 2026 Jim Corbett 06,600.00 | 76,600.60
& Strategy to Implement Accrual System of ( Uttarakhand) India {INR) { INR)
Accounting in Government Departments
Autonomous Bodies & PSUs,
12. | Emotional intelligence for Effective Leadership & 22-23 June, 2026 Jim Corbett 66,600.00 | 76,600.00
Work Life Balance (Uttarakhand) India (INR) (INR}

In addition to the above programme other customized Executive Development Programs to the destinations of choice can be
ofganized.

GENERAL INSTRUCTIONS

YYVYV¥ VYV

Once you receive confirmation from your end, you can proceed with booking the tickets.
"Participants who choose the residential program are required to check in at the hotel one day before the course starts and

check out on after one day the course ends.”

Participants choosing the residential program will be accommodated for 3 Nights & 4 days.
Upon successful completion of the program, participants will receive a Certificate of Participation.
Once the fee is paid, it is non-refundable, but substitutions are permissible.
Accommodation: Participants will be accommodated in a comfortable in 4 Star hotel. The package covers the stay cost,

Daily Breakfast Lunch, & Dinner at hotel.

Payment: Advance payment or before the start of the training program via RTGS/NEFT is required.
The Accommodation will be praovided for those who confirm their stay with advance payment before the program begins.

ADMISSION PROCEDURE
Admission will be granted strictly on a first-come, first-served basis. Notification regarding the nominee's acceptance into the
program will be promptly communicated following the receipt of the nomination.
Transportation: Candidates are responsible for their own arrangements to reach the venue.

For participants choosing residential accommodation, please proceed directly to the hotel for check-in.
Please take the necessary actions and we look forward to receiving your confirmation and further response as soon as possible.

ute OF Secretariat Training & Development

{ Labour Department , Govt Of NCT Of Delhi)




Delhi State Institute Of Secretariat Training & Development @

Plot No 15, Pratap Nagar, Mayur Vihar phase 1, New Delhi, 110091, India
Ph. +9111-22158852, +9111-22158851, +9111-22158850. +91.120- 2682110, +91.120-2682111,

Fax No:-+91-120-2652108, WhatsApp No +91-9811394923
E-Mail:- info@dsistd.in,dsistddelhi@gmail.com, Website www.dsistd.in

Ref No:-KCPISAC/63-63-3939/2026 New Delhi,Dated 26th March, 2026

By Registered & Speed Post

To,
ﬂ‘fZ / (}l A:D The Chief Secretary
Bihar Secretariat, Old Secretariat Building

q&A afad widi: l,m-rooms Bihar

15 APRYOE
L . _—

Subject: Kno ge Co—ajeatlon Programme (International Study Tour)} - Call for Nominations
The Delhi State Institute Of Secretariat Training & Development {DSISTD) Labour Department, Govt Of NCT
- mogmymtserve oS a1 autonomous body for different sectors of the Indian industry. The primary objective of DSISTD is
to provide training to officers belonging to the Central/State Government Service, as well as officers from other
organized/subsidiary servicaes that operate within the State and Central Government. This training aims to enhance the
skills, knowledge, and capabilities of these officers, enabling them to perform their duties more effectively and

efficiently. In essence, DSISTD plays a crucial role in the professional development of government officers, contributing
|S , {ottr overall improvement of administrative services within the central and state government.
L)

‘ edge base are essential. While experiential learning remains mvaluabie staying abreast of emerging
ieg d 8 begt practlces, partlculariy in techmcal realms, is imperative for project productmty and overatl work

metlculousy desn jfeéd for executives and decision-makers in various sectors including local, state, and central
Oﬁl t& -6 well as the corporate sphere. By facilitating international tours, our program aims to provide
3 m itha omprehensive understanding of cutting-edge practices and innovations globally. As India positions
: e, this initiative is poised to empower participants with the insights and exposure required to
aly’to the nation’s growth.

Country to Date & Duration Tour Cost Per
Title of Programme be Visited (7 Days) (Gs:aer::lnp:::dl
International Study Tours on Governance and Pa_uis (France) & 06" July,2026 5,96,000.00
L-piiblic Management, Short-Term international Zurich (Switzerland) To (INR)
Training for Government Officials (Europe) 13 July,2026
£- Charging Renewable Energy New York & 06™ July,2026 6,96,000.00
ry Energy Storage System Los Angeles To
“Smart and inable Cities” under Capacity (United States) 13 July,2026 (INR)
igi[ding progran Tecl\mical Cooperation Program )
1
Ent ioMxposure‘Programmes for Elected Paris (France) & 06" July,2026 5,96,000.00
m s, Public Policy & Governance Zurich (Switzerland) To (INR)
Themes (Europe} 13t July,2026

N \q) 9/!’

{ Labour Department , Govt Of NCT Of Delhi)




Cologne (Germany)&

16" August,2026

5.96,000.00 |

4, Leadership & Managerial Skills, Management & !

Business Administration Barcelona (Spain) To (WR)
Europe 23 August,2026 ~

5. “Sustainabie Forestry Mavnageinent with Sydney & 16" August, 2026 5960 00
Community Participation” & “Smart and Metbourne To (INR)
Sustainable Cities” under Capacity Building (Australia) 23" August,2026
program Technical Cooperation Program

6. Urban Governance and City Management, Rural New;'ork 16t August, 2026 6,96,000.00
Development and Local Governance Los Angeles, - Augzst, 2026 (INR)

{United States)

7. “seismology, Earthquake Engineering and Cologne (Germany) 16™ August, 2026 5,96,000.00
Tsunami Disaster Mitigation” & “Smart and & . To (INR)
Sustainable Cities” under Capacity Building Ba":eé‘:l':s (eSpam) 23™ August, 2026
program Technical Cooperation Program P

8. Public Administration and Administrative Tokyo 16" August, 2026 6,96,000.00
Reforms, Public Sector Reforms and Performance Hiro:hlma . To (INR)
Management (Japan) 23" August, 2026

9, Smart Metering E- Charging Renewable Energy Sydney 19'" September, 2026 6,96,000.00
Resources & Battery Energy Storage System & To (INR)
“Smart and Sustainable Cities” under Capacity m::’;:’;;’ 26'" September, 2026
Building program Technical Cooperation Program

10. infrastructure, Planning & Finance, Infrastructure London 19 September, 2026 | 5,96,000.00
Planning and Financing, Government Finance and Mancﬁester " To (INR)
Fiscal Management (United Kingdom) 26" September, 2026

11, Leadership & Managerial Skills, Management & Paris (France} 21 September, 2026 5,96,000.00
Business Administration Zurich (S:ltzerland} N To (NR)

(Eurcpe) 28 7September, 2026

12. “ Development of Urban Road Network Paris (France} 213t September, 2026 | 5,96,000.00
(A)"Operation and Maintenance of Urban Water i &_ To INR
Supply System { Water Quality and Purification) ZunchE(SwrtzerIand) 28" September, 2026 (INR)
(B)” & “Smart and Sustainable Cities” under (Europe)

Capacity Building program Technical Cooperation
Program

13, Smart Metering E- Charging Renewable Energy New York 21%t September, 2026 6,96,000.00
Resources & Battery Energy Storage System & To (INR)
“Smart and Sustainable Cities” under Capacity Los Angeles, 28" September, 2026

o g . {United States)
Building program Technical Cooperation Program

14. Puhlic—Private Partnerships {PPP), Procurement New York 09*" October,2026 6,96,000.00
and Contract Management, Project Planning, & To (INR)
Monitoring, and Evaluation, Risk Management in (b?list;l“g:al::s,) 16" October, 2026
Public Projects, Strategic Planning in the Public
Sector

15. International Capacity Building Program on Smart Paris (France) 19" October,2026 5,96,000.00
City-Power, Health, Infrastructure, Building & &. To INR
Roads Development projects “Smart and Zurich (Switzeriand) 26" October,2026 (INR)
Sustainable Cities” under Capacity Building (Europe)
program Technical Cooperation Program

16. International-Capacity Buiiding Program on Smart Londors 19" October,2026 5,96.000.00
City-Power, Health, Infrastructure, Building & & To

Manchester (INR)

Roads Development projects “Smart and
Sustainable Cities” under Capacity Building
program Technical Cooperation Program

{United Kingdom}

26t October,2026

{ Labour Department , Govt Of NCT Of Delhi)




17. | “Public heath, Food, Civil Supplies, Lifestyle- Switzerland 19" October,2026 5,96,000.0
Related Diseases Prevention” & “Smart and & To
Sustainable Cities” under Capacity Building Netherlands 26" October,2026 (INR)

. . {Europe)
- program Technical Cooperation Program

18. international Capacity Building Program on Smart Sydney 19" Qctober,2026 6,96,000.00
City-Power, Heaith, Infrastructure, Building & & To
Roads Development projects “Smart and Melbourne 26" October,2026 (INR)
Sustainable Cities” under Capacity Building (Australia)
program Technical Cooperation Program

i9. Urban Development & Spatial Planning, Urhan New York 19t Qctober,2026 6,96,000.00
Planning and Land Use Management, Affordable & To (INR)
Housing and Inclusive Urban Development, Urban (tz?té'"gﬂf:;) 26'™ October,2026 _
Infrastructure and Service Delivery, Urban~Rural
Linkages and Regional Development

20, Smart Metering E- Charging Renewable Energy Cologne (Germany) 09% November,2026 5,96,000.00
Resources & Battery Energy Storage System & ) To (INR)
“Smart and Sustainable Cities” under Capacity Barc(eElona(Spam) 16" November,2026
Building program Technical Cooperation Program urope)

21. Leadership & Managerial Skills, Management & London 09" November,2026 5,96,000.00
Business Administration & To

Manchester 16" November,2026 (INR)
{UnitedKingdom)

22. “Operation and Maintenance of Urban Water Sydney 09% November,2026 5,96,000.00
Supply System { Water Quality and Purification) & To (INR)
{B)"& “Smart and Sustainable Cities” under Tl:b:r::;e 16™ November,2026
Capacity Building program Technical Cooperation (Aus )

Program

23, “Gender Mainstreaming Policies for Government Cologne (Germany) 09" November,2026 5,96,000.00

Officers {A)” & “Smart and Sustainable Cities” & To INR
Barcelona (Spain) | 16 November,2026 (INR)
Europe

24, Leadership & Managerial Skils, Management & Paris (France) 09™" November,2026 5,96,000.00

Business Administration & , To
Zurich {Switzerland) 16™ November, 2026 (INR)
{Europe)

25, Environment, Agriculture & Sustainability, New York 16¥ November,2026 6,96,000.00
Environmentai Governance and Sustainability, Los A: cles i To (INR)
Climate and Environmental Management (United gtate.';) 23™ November,2026

26. Smart Metering E- Charging Renewable Energy Cologne (Germany) 16™ November,2026 5,96,000.00
Resources & Battery Energy Storage System & . To (INR)
“Smart and Sustainable Cities” under Capacity Barceéona (Spain) 23" November,2026

o . urope
Building program Technical Cooperation Program

27. Leadership & Managerial Skils, Management & Sydney 16% November,2026 5,96,000.00

Business Administration & To
Melbourne 23 November,2026 (INR)
{Australia)

28, Agriculture Policy and Rural Livelihoods, London 16" November,2026 5,96,000.00

Sustainable Development Practices & To
Manchester 23" November,2026 (INR)
{United Kingdom)

29. Leadership & Managerial Skills, Management & Paris (France) 16" November,2026 5,96,000.00

Business Administration To
Zurich (Switzerdand) | 237 November,2026 (INR)
{Europe})

30. Good Governance and Institutional Effectiveness, New York 16% November,2026 6,96,000.00

Parfiamentary Practice and Legislative Procedures & To INR
Los Angeles, 23" November,2026 (INR)
{United States)

31. Local Government Systems and Decentralisation, New York 16 November,2026 6,96,000.00

ocial Sectors & Public Services & To
Los Angeles, 23" November,2026 (INR)
{United States)

{ Labour Department , Govt Of NCT Of Delhi)




@ 32. Leadership & Managerial Skills, Management & LO":O" 19'" December, 2026 5;‘96‘,000—09 E
- Y . To ‘
Business Administration Sheffield, 26" December, 2026 (18R)
| {United Kingdom) | ~
| 33, Health Systems Management and Hospital Cologne (Germany) | 19% December, 2026 5,96,000.00 |
Administration, Education and Capacity Barcelo:ats ain) " To (INR)
Development in the Public Sector, Human (Europe;, 26" December, 2026
Resource Development (HRD) and Capacity
Building
34, Leadership, Management & Institutional Capacity, | Cologne (s?emaﬂﬂ 16" January, 2027 5,96,000.00
Leadership and Change Management in . To (INR)
Government BarceIIE?‘r;: ;‘?Pam) 23" January, 2027
35, Public Sector Leadership and Decision-Making, New&York 16" January, 2027 6,96,000.00
i ilding for Publi ial To
Capacity Building for Public Officials Los Angeles, 23 January, 2027 (INR)
{United States)
36. Institutional Strengthening and Organisational Sydney 16" January, 2027 6,96,000.00
Development, International & Comparative M Ib& o To (INR}
Exposure Programmes, Comparative Governance ( :u s:r::::; 23™ January, 2027
and Public Administration

In addition to the above programme other customized international study tour programs to the destinations of choice can be
organized.
GENERAL INSTRUCTIONS .

¥» Please ensure that candidate names and passport photocopies are submitted at least 60 days in advance. This allows the
(DSISTD) te make necessary arrangements for travel, accommodations, visa processing, and program planning.

» Nominations will be accepted based on seat availability and receipt of the participation fee by the specified deadline.

» The participation fee is non-refundable. However, substitutions can be made or fees adjusted for future nominations.

» An optional Business Class airfare add-on is available upon request for an extra charge of INR 3,96,000.00. Per Participant.

» The participants shall be awarded Certificate of Participation on successful completion of programme.

Paymeni

Upon receiving confirmation of your nomination, we kindly request that you proceed with making the payment in advance.
Inclusigns

1. Program Management Charges: This encompasses all aspects of program administration, including faculty compensation

and study tour infrastructure expenses.

2. Travel Arrangements: It covers the cost of economy class airfare, luxurious AC coach transfers, and visits to various
destinations. The package also includes return airport transfers, ensuring seamless travel experiences.
Visa and Clearances: The fee incorporates the expenses associated with visa procurement and related clearances.
Accommodation: Participants will be accommodated in a comfortable 4-star hotel The package covers the stay cost.
Meals: Daily breakfast provided throughout the study tour.
Insurance: Travel, medical, delay, and baggage loss insurance coverage is extended to each participant.
Study tour participant:-_Senior Government Officials from Central/State/lUnion Territory, Public Sector Undertakings (PSUs),

Autonomous Bodies, Boards & Corporations & Govt Departments. .

P

Participants will have the opportunity to engage in a comprehensive itinerary that includes a range of activities. This encompasses
visits to various projects, interactions with city officials, on-site inspections of ongoing projects, and meetings with community
leaders. The program focuses on cities undergoing significant transformation and the revitalization of underdeveloped
neighborhoods.

Our assistance in this matter is greatly appreciated, and we eagerly await your confirmation and any further responses at your
earliest convenience.

Thanking you in anticipation, for any details please feel free to get in touch with undersigned.

( Labour Department , Govt Of NCT Of Delhi)
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' “Training Program on ‘Integrated Urban Water Management’ in 7

:collaboration with NIUA during 11 — 15 May 2026 — Request for es- cs-bihar@nic.in >
Nominations — Reg bihar

National Water Academy CWC < nwa.mah@nic.in >
Wed, 22 Apr 2026 1:29:51 PM +0530

Becc "cs-bihar'<cs-bihar@nic.in>

A ational Water Academy, Central Water Commission, Pune is organizing a 5-day
Ag, program on ‘Integrated Urban Water Management’ (IUWM) in collaboration

eference. A detailed concept note about the program is available
ive.google.comffile/d/1VcaOvyKpKnkRTly5xOygMw1FwkAgsgs6/view?usp=sharing

grban Planning Departments, other State and Central Government agencies engaged in Urban
Water Planning and Management, and other Stakeholders interested in IUWM. Participants
should have basic familiarity with urban water systems.

Accordingly, it is requested to kindly nominate officers from your department/organization
for participation in the said training program. Nominated officers may also be asked to fill up
this form ( https://forms.gle/hYvqssNh757zRer88) positively by 07.05.2026. The final list of
accepted nominations will be displayed on the NWA website
(https://www.nwapune,gov.in/ongoingevents.jsp) on 08.05,2026.

EAEHGE]
TS
1049 200

Regards

?IO..}.
TN wnmrane

[ R
E’ foo Chaitanya K S
Deputy Director
_[& National Water Academy
ﬂ Q - Central Water Commission, Pune
WA no: 9910771794
Email id: deputydirectori-nwa@gov.in
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Government of India
Ministry of Jal Shakti
Dept. of Water Resources, RD&GR

Central Water Commission

R WIFR
o ufda AT

Sl ST 3R

TSET ST HFICHT National Water Academy
Lr No: T-980120/5/2026-NWA/7208 Dated : 20 April 2026
To

(As per list enclosed)

Sub: Training Program on ‘Integrated Urban Water Management’ in collaboration with National
Institute of Urban Affairs (NIUA) during 11 — 15 May 2026 — Request for Nominations — Reg

SirfMadam,

National Water Academy, Central Water Commission, Pune is organizing a 5-day training
program on ‘Integrated Urban Water Management’ (IUWM) in collaboration with National
Institute of Urban Affairs (NIUA) from 11* to 15" May 2026 in physical mode at its campus in Pune. A
detailed Concept Note and Information Brochure outlining the program have been enclosed for ready
reference.

The program is intended for professionals from Central and State Water Resources and Urban
Development Departments, Municipal Corporations, Water Utility Managers, Town and Urban Planning
Departments, other State and Central Government agencies engaged in Urban Water Planning and
Management, and other Stakeholders interested in IUWM. Participants should have basic familiarity
with urban water systems.

Accordingly, it is requested to kindly nominate 2-3 officers from your department/organization for
participation in the said training program. Nominated officers may also be asked to fill up this form (
https://forms.gle/hYvgssNh7S7zRer88) positively by 07.05.2026. The final list of accepted nominations
will be displayed on the NWA website (https://www.nwapune.gov.in/fongoingevents.isp) on
08.05.2026.

This issues with the approval of Chief Engineer, NWA, CWC, Pune.

Yours Sincerely

Fd bty

(Chaitanya K S)
Dy. Director & Course Coordinator

T . Pune-Sinhagad Road,

T R :

TETRTHST TR, YO - 411 024 5 “‘) Khadakwasla R.S., Pune - 411 024

GIAY - 020- 24380392 Ext: 114 £ Tel - 020- 24380392 Exv: F14
a2

& BT muwn mahfinie inid i 1 amralmimear in ’ Einail - awa.mali@nic.in/devutvdirectorl-mva@eov.in
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Government of India

Ministry of Jal Shakti

Dept. of Water Resources, RD&(.:. ..
Central Water Commission

TR ST HFGH National Water Academy
o HEa: §-980120/5/2026-3137-401/7208 o= : 20 T 2026
ufar
(HeFe g % HER)

fasg : National Institute of Urban Affairs (TA3MEYU) & FganT & 11 & 15 A 2026 & 2Ri=T
‘Integrated Urban Water Management' (IUWM) T SRIBIOT F&%HA1 - AHES & AT 3w -
0

FRET / FRE,

T FTH HFGH!, HAIT STel T, 01, National Institute of Urban Affairs (TH3ET) &
T ¥ 11 § 15 A 2026 7% o7 FBua et aReR # ‘Integrated Urban Water Management'
(Fréggeeque) W Ui Radw aReer sREA & FEeE W @ § FEEA H g TR
T F aTell U AEd Hiewee dAle 3R FIeT §R Hest &g deee 8

Ig FEFA Fog 3R To I ganE ve agd e R, e sl Fo s
YaU®I, TR T g e f@sel, qedy S ee e ueue # Hod 3 TS U9 R
w3 IEgEeEA 7 T t@e g 3 Rauret & fav &1 st @ el o=
yonferdt & gAaEr SESERT g =T

Hel:, IO IO § B 3T 39 RwnenETea & 3% ST R 7 ot o F fAw 2-
3 sfteEt @ aHifRa FU aFifeg afRREl @ 3y § % 9 07.05.2026 o 3@ A
(https://forms.gle/hYvgssNh7S7zRer88) & #Ra &1 &1 Tliga =il @1 3ifas g 08.05.2026
N TeAseedU T NS (https:/www.nwapune.gov.infongoingevents jsp) T Wefdd Hr Swel

7 {Ed FAGAr, WL, FS, O & Hefdler @ TR fhar amm g
HTERT

@ & )
37 PR U9 FHH GH-adS

ul figas U=, N Pune-Sinhagad Road,
WETArHET SOH. GO - 411 024 . ) Khadakwasla R.S., Pune - 411 024
QA — 020- 24380392 Exi: 1314 1 . Tel - 020—_24380392 Ext: li4-
F BT ewern mahfRnie infd A 1 omsrd i in ) Email - nwa.malh@mnic.in/deputvdirectorl -nwatieov.in




Government of India
Ministry of Jal Shakti
Department of Water Resources,
River Development & Ganga Rejuvenation
Central Water Commission

Training Program on
Integrated Urban

Water Management
(11 - 15 May 2026)

Organized by
NATIONAL WATER ACADEMY, PUNE

in collaboration with

NATIONAL INSTITUTE OF URBAN AFFAIRS

-
WATER &
kl" (\YQENwRONMENT

- Mationa! institute of Urhan Affairs VERTICAL

INTRODUCTION 4

Indian cities are increasingly facing complex challenges such as
water scarcity, groundwater depletion, urban flooding, river
pollution, and wastewater mismanagement. These challenges are
further intensified by rapid urbanization, climate variability, and
fragmented governance systems. Traditionally, urban water systems
have been managed in silos despite their strong interlinkages within
a basin. Integrated Urban Water Management (IUWM) provides a
holistic framework that integrates technical, environmental, social,
economic, and institutional dimensions of urban water systems. It
promotes basin-level thinking, recognizing the interconnections
between surface water, groundwater, wastewater, and stormwater
systems.

This training program, jointly organized by NWA and NIUA, aims to
build capacity of professionals to plan and implement integrated,
climate-resilient urban water solutions. The program is organized
into 5 modules over 5 days viz., Introduction to JUWM, Urban River
Management, Urban Groundwater Management, Circular Water
Management and Urban Flood Management

OBJECTIVES

» To strengthen institutional and technical capacity in IUWM
with a basin-centri¢c approach

» To provide hands-on exposure to tools, strategies, and
management instruments

» To enable participants to analyse and address urban water
challenges holistically

« To facilitate learning through case studies, peer interaction,
and practical exercises

PROGRAM FORMAT

The program will be held in person at the National Water Academy

(NWA) campus in Pune.



fARGET GROUP

Profed onals from Central and State Water Resources and Urban
Development Departments, Municipal Corporations, Water Utility
Managers, Town and Urban Planning Departments, and other State
and Central Government agencies engaged in Urban Water Planning
and Management. The program is also open to NGOs, Academic and
Research Institutions, Private Organizations, and other Stakeholders
interested in IUWM. Participants should have basic familiarity with
urban water systems. Participants may preferably bring their own
laptop for hands-on exercises.

PROGRAM FEE

There is no program fee for participants from Central and State
Govt. departments. Charges for participants from other agencies are
as follows:

Category Description p:r?:fcﬁa%rnt
A Central/State Government/Departments Nil
including their autonomous bodies

‘Not for Profit’ Organizations/authorities/

B bodies of Central and State governments (if Nil
they certify that they are not for profit)

C Recognized academic institutions, NGOs 1500/-

D Central and State PSUs* 10000/ -

E Private Companies, individuals 15000/-

*Discounts applicable: (a) 50% for PSUs of Mo]S i.e. WAPCOS & NPCC (no group discount); (b)
For others ~ 20% discount for 3-4 participants; 30% discount for 5 or more participants from
the same organization.

LOCATION

National Water Academy is located on the south-western side of the
Pune city on Pune-Sinhgad Road between Nanded Phata and
Kirkatwadi villages. It is 12 Kms from Swargate Bus Stand, 18 Kms
from Pune Station and 29 Kms from Pune Airport.

Click here for directions from Pune Airport to NWA

@Iick here for directions from Pune Railway Station to NWA

LOCAL HOSPITALITY AND WEATHER

NWA has a fully self-contained residential campus. All outstation
participants will be provided with accommodation in NWA hostels.
Hostel rooms are comfortable and well furnished (viz. television with
cable connection, refrigerator, micro-oven, tea maker, intercom
etc.). Meals are available (self-service dining) at the Canteen/Mess
located within the same residential campus. Participants (except for
CWC officers) are required to pay for lodging and boarding charges,
which are nominal. During the month of May, normally the weather
is hot, with temperatures ranging between 24°C to 38° C

PARTICIPATION

The nomination of the officers fitting the target profile may be sent
by 07.05.2025. Nominated officer may also fill in the online
registration form: https://forms.gle/hYvgssNh757zRer88

The list of accepted nominations will be displayed on the NWA

website httgs:[[www.nwagune.gov.in[ongoingevgn;g.jgg on
08.05.2025

CONTACT

For sending nominations or for any information on this program,
please contact:

Chaitanya K S

Deputy Director & Course Coordinator

National Water Academy

Central Water Commission

Khadakwasla, Sinhghad Road

Pune - 411 024; Tel: 020 - 24380392 Extn 114
Mob:9910771794

E-mail: nwa.mah@nic.in / deputydirectorl-nwa@gov.in
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that the Course of Intemational Commercial and Investment Treaty Arbitration Programme has been
April 2026. -

For detailed information on eligibility, course structure, fees, and application process, please refer to the course hrochure.
< Register here: hitps:/fodl. i.ac.i

= Brochure: hitps;/inludelhi.ac.in/wp-content/uploads,
Course.pdf

Applications are invited from interested candidates seeking to build advanced expertise in international arbitration.

With Best Regards

2 Attachment(s)

A3 - Certificate Course in Inter... Brochure.pdf
813 KB 39ME




Certificate Course in
Iggernational Commercial &
Investment Treaty Arbitration, 2026

(o, National
ot the Certificate Course in
S Edition) This

Court of india.

ABOUT THE PROGRAMME

This specialised course is designed to build capacity in the field of international arbitration, with
a focus on both international cormmercial arbitration and investment treaty arbitration. The
programme aims to equip participants with conceptual clarity, practical skills, and exposure to
contemporary developments in cross-border dispute resolution. The course assumes particular
relevance in light of evolving global investment frameworks, increasing investor-State disputes,
and India's engagement with international arbitration regimes.

COURSE STRUCTURE

The programme will run over a period of five months and would cover both International
Commercial Arbitration and Investment Treaty Arbitration. The course will be delivered by a
distinguished faculty comprising leading international and national practitioners, alongside
eminent academics in the field of arbitration.

ELIGIBILITY —
« Government officials (Central/State/PSUs) + Academicians
+ Legal practitioners + Law officers (public and private sector)

5% (any disciflifie) wifh _a;_minii‘ﬁ?ﬁ%’bf 5096 n:mks.

I Applicants must hold a graduate degf

KEY DETAILS

» Duration: 5 months

* Mode: In-person (NLU Delhi campus)

* Schedule: Weekends (Saturday & Sunday),
10:00 AM - 515 PM

+ Attendance Requirement: Minimum 75%
« Course Fee: INR 1,10,000

IMPORTANT DATES

» Application Deadline: 20 April 2026
« Orientation Programme: 30 April 2026
+ Course Commencement: 2 May 2026




Certificate Course in
International Commercial &
Investment Treaty Arbitration,

2026 -0 YTt FE 1

Chair on Investment Treaties &
International Commercial Arbitration
National Law University Delhi

DELHI
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About NLU Delhi

Estabiished in 2008 through the joint initiative of the Hon'ble High Court of Dethi
and the Government of the Natlonal Capital Territory of Delhl, National Law
University Dethi was founded with the vision of delivering comprehensive,
interdisciplinary, and soclally responsive legal education, It offers courses at both
undergraduate and postgraduate levels and Is built on the five-year law degree
model, which Is proposed and implemented by the Bar Council of India. The
National Law University, Dethi Act, 2007 provides that the Chief Justice of India, or
a senior judge of the Supreme Court nominated by him or her, shall serve as the
Visitor of the University. The Act further designates the Chief Justice of the
Hon'ble High Court of Delhi as the Chancellor, with the Vice-Chancelior functioning
as the chief administrative authority of the University.

Over the years, the University has established itself as one of India's leading
institutions for legal education and scholarship. NLU Delhi’s strong commitment to
academic excellence is reflected in its consistent performance in national rankings,
placing second among law universities in the National Institutional Ranking

Framework (NIRF) for seven consecutive years.

The University is dedicated to the dissemination of legal knowledge and its
contribution to national development. Through rigorous academic engagement,
research, and public-oriented initiatives, it seeks to enhance the capacity to
analyse contemporary issues of public importance and their iegal implications.
These efforts foster legal awaraness in the community and advance the broader

goals of justice.
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About the Chair

The Chalr on Investment Treaties and International Commercial Arbitration at
National Law University, Delhi, was established as a distinguished academic and
research initiative under the patronage of former Supreme Court Judge, Hon’ble
Justice Indu Mathotra, and the chairmanship of Mr V. K. Rajah, Vice President of the
ICC Court of Arbitration. The Chair signifies NLU Dethi's resolve to cultivate
informed discourse, professional excellence, and global engagement In the field of
international arbltration.

The Chalr Is concelved at a time when International arbitration, both commercial
and investment treaty arbitration, has assumed critical importance in global
dispute resolution. With increasing cross-border trade, foreign Investmant, and
complex investor-state relationships, arbitration has emerged as a preferred
mechanism for resolving high-value and technlcally complex disputes. In this
context, the Chair aims to provide a platform for rigorous research and scholarly
inquiry into contemporary and emerging issues in international arbitration. By
engaging with scholars, practitioners, and institutions across jurisdictions, the
Chair aims to contribute constructively to the global dialogue and strengthen
India’s engagement with international arbitration norms and practices.

In addition to research, the Chalr places strong emphasis on capacity-building and
professional training. Recognising the growing demand for specialized expertise in
the field, the Chair currently runs the Certificate Course in International
Commerclal and Investment Treaty Arbitration, which is a capacity-building course
specifically designed for government officials and other stakeholders to broaden
their understanding of the nuances of International arbitration. It alms to
undertake more such initiatives in the near future, including the organization of
lectures, workshops, conferences, and speclalized training programmes, often
delivered by eminent academics, seasoned practitioners, and international experts
in the field,
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Subject: Reservation in Services for SC/ST/OBC/ExSM/PWDs by ISTM
============ Forwarded message ============

WL / FILE NO: Y-14013/3/2026-ISTM
RO WTHR [/ GOVERNMENT OF INDIA

AT ST am v T T
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(7% ITTWATI001:2015 WFAT / AN 1SO 9001:2015 INSTITUTION)
wiftie va gitwror YT / DEPARTMENT OF PERSONNEL & TRAINING
Fithw W fimaay AT $ua FART / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS

firw / Date: 17.03.2026

To

Secy. to the Govt. of India (All Ministries / Departments)

All Attached & Subordinate Cffices

All State Governments / All Union Territories

The Central Vigilance Commission / Election Commission of India / UPSC
All Public Sector Undertakings / All Autonomous Bodies

3

So ject: Training Course / Workshop on Reservation in Services for SC/ST/OBC/ExSM/PWDs (RIS-44) to be conducted from 01, Jun
2026 to D4, Jun 2026.
Sir/Magam,

am directed to say that a training course / workshop “Reservation In Services for SC/ST/0OBC/ExSM/PWDs” will be conducted at

: Institute from 01, Jun 2026 to 04, Jun 2026 {4 Days). Details of the objectives of the course / workshop, its contents, efigibility conditions,

\  procedure for nomination and other informaticn relating to the workshop and facilities available are given at Annexure-I.
2. Nomination form For the training course / workshop may be fitled online at htp://www.istm.gov.in/heme/online nominatign form. It
may kindly be noted that it is mandatory to fill form online. However, the nominees must ensure that his/her nominatlon is approved by his/her
sponsoring authority before applying online. The sponsoring authority letters may be sent separately by Emall / Fax.
3. Only such officials should be nominated who can attend this programme on whole time basis. While making nominations the level and
type of participants as indicated in Annexure-1I may kindly be borne in mind. An officer who has already attended similar training course /
workshop conducted by ISTM should not be nominated, Nominations of eligible officials complete in all respect should reach the undersigned
latest by 22, May 2025.

4. Only such officials, whose nominations are accepted for the training course / workshop by the Institute of Secretariat Training &
Management, would be allowed to join, It is, therefare, relterated that nominees should be relleved only after approval of sponsoring authority
and acceptance by this Institute. The acceptance of nomination letter will be uploaded in ISTM

website hitps:/ /www.istm.goy.in/home/view_all nomination acceptance one month prior to commencement of the course and no
separate communication by post would be issued.
b Yours faithfully,

(Biswajlt Banerjee)

Deaputy Director & Course Director
Email ID: biswajitbanerjee [dot] edu [at] nic [dot] in
Tel: 26737607

Enclosure: Annexure -1
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ANNEXURE-1

COURSE INFORMATION SHEET

Code : RIS-44

Titte : Reservation in Services for SC/ST/OBC/ExSM/PWDs
Duration : 4 Days (01 June 2026 to 04 June 2026)

Aim of the Course

The aim of the course is to;

*» Deveiop a broad understanding of the constitutional provisions relating to reservation in services for SC/ST/OBC/ExSM/PWDs, procedures for
impiementing the reservation orders and instructions of the Government of India on reservation rosters, procedures involved in de-reservation of
reserved vacancies, and filling of carry forward/backlog reserved vacancies.

» Share and exchange practical experiences and ideas In dealing with day-to-day problems and sharpen skills for proper impilementation of the
Government orders and instructions on the subject.

Course Content

« Constitutional provisions

+ Applicabifity of reservation orders for SCs/STs/OBCs/EWS and exemptions and exclusions of posts

» Verification of claims of SCs/STs/0BCs/EWS

* Reservation in Direct Recruitment and Promotion including relaxations, concessions and special facilities for SCs/STs/OBCs/EWS
= De-reservation and carry-forward of vacancies in Direct Recruitment and Promotion

« Preparation, operation and malntenance of Rosters

« Role and functions of Liaison Officer

« Reservation in services for Persons with Disabilities

Methodology

i. Lecture / PPTs / Handouts / Reading Material
ii. Discussions

ili. Group Discussions

iv. Case Studies, Q & A / Doubt clearing sessions

v. Practical Exercises

Nominations for the Course

The course is designed for officials dealing with matters of reservation in services for SCs/STs/OBCs/EXSM/PWDs working at the level
of Section Officer and Assistant Section Officers {of C55) or equivalent level in other offices of Central Government, State Governments,
UT Administrations, PSUs, Constitutional Bodies and Autonomous Bodies, etc,

Acceptance of Nomination

Officers whose nominations are sponsored by their organizations and accepted by ISTM shall be intimated through ISTM's website. Acceptance
of nomination of candidates by ISTM will also be conveyed through email / SMS. Participants may be relieved only after receipt of confirmation
from ISTM.

wehsite
rue"

No separate communication by post will be issued by ISTM. Therefore, the Sponsoring Authorities / Participants are advised to check the
of ISTM regularly i.e. www g X : A 0" width="20" hejght="20" arla n="
data- - -

Course Fee

i. No course fee Is required for Central Government, State Government and UT Government servants.

ii. A course fee of Rs. 4,000/- {Rupees Four Thousand only) per participant will be charged in advance in respect of employees of Public
Sector Undertakings / Autonomous Bodles, etc., who may be granted admission to the course. The course fee is required to be paid
through online mode as follows:



N’
Procedure:
Website - Bharatkosh.gov.In
Ministry - Personnel, P.G. & Pensions
Purpose - Course Fee in ISTM

Deposit the amount through onfine mode only.

Note: The course fee should be paid only after recelpt of confirmation from ISTM through email/SMS or when the name of the
participant appears in the approved list on the ISTM website (www.istm.gov.In).

Note

Names of candidates whose nominations are accepted by ISTM will be displayed on the website of ISTM i.e. www.istm.gov.in. Participants may
be relieved only after the display of their names on the website.

No separate communication by post will be Issued by ISTM. Therefore, the Sponsoring Authorities / Participants are advised to check the website

regularty.
Sir/Madam,
We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of

which is as under;

Course Name : Reservation in Services for SC/ST/OBC/ExXSM/PWDs

Course Code : RIS-44

Date : 01 Jun 2025 to 04 Jun 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www,istm.gov.in.
Regards

Biswaijit Banerjee

Deputy Director

Institute of Secretarlat Training & Management
Department of Personnel and Training (DoP&T)
INU Campus (OLD),Clof Palme Marg,

New Delhi - 110067
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Sub]ect WorKk Life Balance & Anger Management by ISTM

============ Forwarded message ============
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HIGTT WTER [/ GOVERNMENT OF INDIA

INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT . \1 ‘Q
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Date: 17" February 2026. [@g 7}{}, 7 [
To F’T‘ff &7 hee ;J-S\
All Ministries / Departments of the Govt. of India All Attached B Subordinate Offices - "H .,L,L

All State Governments/All Union Territories

The Central Vigilance Commission/Election Commission of India/UPSC All Public Sector Undertakings / All Autonomous Bodies

Subjct) Two - days’ Workshop on Work Life Balance & Anger Management (WLBAM - 05) in OFFLINE MODE from 04 May 20256 to
26 at ISTM, New Delhi.

e [STM will be conducting Two - days’ Workshop on Work Life Balance & Anger Management (WLBAM ~ 05) in OFFLINE MODE from
4 - 05 May, 2026 at ISTM, New Delhi. The details of the programme i.e. the objectives, course contents, level and type of participants, venue
etc. are given in Annexure-I.  Nomination form for the course may be filled online at ISTM
M ebsite hitps://www. istm . gov.in/home/online nomination_form. It may please be noted that is mandatory to fill up nomination form
online, Nominations of eligible officials complete in alt respect should reach the undersigned latest by 10 April, 2026.

o
a4

2. Details of the Programme and eligibility requirements are given at Annexure-1. All Ministries/Department of Government of India/PSUs/
and Autonomous Institutions are requested te hominate suitable Officers to attend the programme. The nominees are advised to flif up the

nomination forms online at https://www jstm.gov.in/ and specifically hitps:/ /www.istm.gov.in/home/gnline form details. It
may kindly be noted thatitis mandatory to fill form onlina. The last date for recelvlng of onllne nommatlons is 10.04.2026. In

3. Name of selected candidates will be published in the website of ISTM at wrl https//iwww.istm,gov.in/home/

view all_nomination_acceptance and individual communication of acceptance will be issued by email on amail address indicated
by Trainees. Those candidates may be sponsored who can be relieved on acceptance of nomination and who are in a position to attend training
physically from 9:00 AM to 5:30 PM in ISTM from 04 - 05 May, 2026 .

4, There is no course fee for participants from Government Ministries/Departments; Attached offices/ Subordinate offices, However, a
Course fee of Rs. 2,000-/ per participant Is payable in respect of nominees from Autonomous Institutes/ Public Sector



)

Undertakings. It can be paid by Bank draft/ Cheque to be drawn in favour of "PAQ DP & AR"(, New Delhi or through Bharatkosh.gov.in as per
details- para — 11 of Annex-I after confirmation of seiection Is received. Before, getting confirmation of selection, fees should not be paid.
-

~

Encl: Annexure-I
Yours faithfully

sd/-
(Biswajit Banerjee)
Deputy Director &Course coordinator

Email : biswajitbanerjee edulatinic.in

IN CASE OF ANY CLARIFICATIONS PLEASE FEEL FREE TO EMAIL ON biswajitbaneriee,edulat]nic.in

ANNEXURE-I
COURSE INFORMATION SHEET

1. COURSE TITLE: Work Life Balance & Anger Management {OFFLINE MODE)
2. COURSE CODE: (WLBAM-05)
3. DURATION: OFFLINE Two days (04 - 05 May, 2026) IN ISTM PREMISES

4, AIM OF THE COURSE: to achieve the state of equilibrium in Personal, Professicnal and family life.
S. BROAD OBJECTIVES OF THE COURSE: -

1. State the advantages of a work - life balance

2 List the signs of an unbalanced life and the effect on it

3. Explain the techniques for a balanced lifestyle

4, Explain time management skills by setting the right priorities

List out steps for Becoming more productive at their workplaces
Explain how to improve life and health by creating a good balance
Explain the physiology or anger and identify triggers

5
6
7
8. Describe the use of cognitive restricting and self - talk to help manage anger
9 Explain relaxation techniques

6

PARTICIPANTS (Eligibility Conditions)

The programme is meant for the officers of the level of Under Secretary, Section Officer & Assistant Section Officers in the Central Secretariat and
PS / PA of C8SS. Officers of State Govt. or Public Sector Undertakings/Autonomous Bodies, with comparable status may also apply.

7. COURSE CAPACITY: The maximum number of participants that can be admitted to the Course is 30-35,

8. NOMINATIONS FOR THE COURSE: Eligible and interested officers may be nominated for the course and advised to fill nomination online.
The particutars of the nominees may be sent to the Course Coordinator so as to reach him on or before 10 April, 2026.

9. ACCEPTANCE OF NOMINATION: Candidates whose nominations are accepted by ISTM
shall be intimated through ISTM's website and on the emall and mobile numbers indicated by trainees in the online form.

10. COURSE FEE & OTHER EXPENSES:

There is no course fee for Central Govt. and State Govt, officers. A course fee of Rs. 2,000/- (Rupees
Two Thousand Only) per participant will be charged In advance in respect of such employees of Public Sector
Undertaking/Autonomous Bodies who may be granted admission in the course.

Course fee can be pald through following methods.



-

'
Procedure of Bharatkosh.gov.in

Website - Bharatkosh.gov.in
Ministry -Personnel, P.G. & P
Purpose - Course fee in ISTM

Deposit amount through online mode and forward the receipt to ISTM.
After payment, send the screenshot/transaction detalls through email and bring a copy at the time of reporting at ISTM.

12. Hostel Accommodation

For the outstation participants the Institute has modest hostel facilities on “first-come-first-serve” basis at Hostel Block Ne. 1, Otd
JNU Campus, entrance from New Mehrauli Road, New Delhi. Family members of the participants are NOT allowed to stay in the hostel with
the participants. For detalls relating to the tariff and avallability of accommodation at the ISTM Hostel, the participants may contact Consultant

Hostel at the address given below :-
Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Work Life Balance & Anger Management

Course Code : WLBAM-05

Date : 04 May 2026 to 05 May 2026

Mode : Offtine

For more details, click here for “COURSE CIRCULAR" and please visit our website at www.istm,gowv.jn.
Regards

Biswajit Banerjee

Deputy Director

Institute of Secretariat Training & Management
Department of Personnel and Training (DoP&T)
INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067




- 7 AL

Fwd: Conflict Management by ISTM secy-par-bih < secy-par-bih@nic.in >

S5 |

Pt oot 10:43:49 +0530
Subject Conﬂict Management by ISTM
Forwarded message ===-=z===s==c-==x

WY / FILE NO: Y-19059/1/2026-ISTM
| \ HR@ WISR / GOVERNMENT OF INDIA

;/ ; it vftor @ v e
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
' (T 1:2015 HFAT / AN IS0 9001:2015 INSTITUTION}
"\ SR frd Sfimror TYSIRT / DEPARTMENT OF PERSONNEL & TRAINING
%" w5 3 ARy AT §WOr AR / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS
AN

;WO:O{).QZ
\,’7.-. 7_ ’ﬂ(q‘ .

All Ministries / Departments of the Government of India

All Attached & Subordinate Offices

Al State Governments / All Union Territories

The Central Vigilance Commission / Election Commission of India / UPSC
All Public Sector Undertakings / All Autonomous Bodies

Subject: Two-days’ Workshop on Conflict Management {(CNM-01) on OFFLINE MODE
from 18 May 2026 to 19 May 2026 at ISTM, New Delhi.

Madamy/Sir, | l ) _,\’K

\3 Th titute of Secretariat Training & Management {ISTM) will be conducting a Two-days’ 6 Q/

orkshop on Conflict Management (CNM-01) on OFFLINE MODE from 18-19 May 2026
at ISTM, New Delhi. The details of the programme i.e., the objectives, course contents, level
and.type of participants, venue etc. are glven [n Annexure I.

ns for the course may be filled online at ISTM website @ 9 . M ’\ .

gov.in/home/online nomination form. It may kindly be noted that it is

tory to fill up the nomination form online. The last date for receiving online
tions is 15.05.2026.

I\
\}N 3. Details of the Programme and ellgibllity requirements are given In Annexure-1. All
Ministries/Departments of Government of India/PSUs/Autonomous Institutions are requested
o nominate suitable officers to attend the programme. The nominees are advised to fill up the
ommation forms online at https://www.istim.qov.in/ and specificaily at
https://www.istm,gov.in/home/online _form details. It may kindly be noted that it is
ndatory to fill the form online, In the nomination form, participants may ensure that they
qﬂm;cate their personal mobile numbers and email IDs as all communication will be made
through email and WhatsApp.

4. The names of selected candidates will be published on the ISTM website at

https: /www.istm,gov.infhome/view all nomjnation acceptance and individual
communication of acceptance will be issued on the email addresses indicated by the trainees.
Only those candidates may be sponsored who can be relieved on acceptance of nomination
and who are in a position to attend the training physically from 9:00 AM to 5:30 PM at ISTM
from 18-19 May 2026,

5. There is no course fee for participants from Government Ministries/Departments,
Attached Offices and Subordinate Offices. However, a course fee of Rs. 2,000/- per

particlpant Is payable In respect of nominees from Autonomous Bodies/Public Sector
Undertakings. The fee may be paid through Bharatkosh.gov.in or through Demand
Draft/Cheque drawn in favour of "PAO DP & AR", New Delhi, after confirmation of
selection Is received. No fee should be paid prior to confirmation.



Encl: Annexure-1

' Yours faithfuly,

(Biswajit Banerjee)

Deputy Director & Course Coordinator
Email: biswajitbanerjee.edufat}nic.in

IN CASE OF ANY CLARIFICATIONS PLEASE FEEL FREE TO EMAIL ON
biswajitbanerjee,edu[at]nic.in

ANNEXURE-I

COURSE INFORMATION SHEET
1. COURSE TITLE: Conflict Management {OFFLINE MODE)

2. COURSE CODE: CNM-01
3. DURATION: Two days (18-19 May 2026) at ISTM, New Delhi

4. AIM OF THE COURSE: To enable participants to state, manage and resocive conflicts
effectively in organizational and interpersonal contexts.

5. BROAD OBJECTIVES OF THE COURSE:

» To state the nature and sources of conflict in organizations

+ To identify different styles of conflict management

+ To develop skills for constructive handling of conflicts

+ To enhance communication and negotiation skiils

» To promote collaborative problem-selving approaches

* To understand emotional aspects of conflict and methods to regulate thermn

6. PARTICIPANTS (Eligibility Conditions):

The programme is meant for Group A and Group B officers of the Government of
India. Officers of State Governments, Public Sector Undertakings and Autonomous
Bodies with comparable status may also apply.

7. COURSE CAPACITY: The maximum number of participants that can be admitted to
the course is 35.

8. NOMINATIONS FOR THE COURSE:

Eligible and interested officers may be nominated for the course and are advised to fill
nomination forms online so as to reach the undersigned on or before 15 May 2026.
Officers are advised to apply at the earliest and not to wait till the last date as the
confirmation in the programme entails several official procedures and takes time. Last
minute nominees may be difficult to accommodate. Also, the confirmation of the
nominees is subject to the availability of seats.

9. ACCEPTANCE OF NOMINATION:
Candidates whose nominations are accepted by ISTM shail be intimated through
ISTM's website and through email/mobile as indicated in the nomination form.

10. COURSE FEE & OTHER EXPENSES:

* No course fee for Central/State Government officials
= Rs. 2,000/- for PSU/Autonomous Body participants
+ Payment through Bharatkosh.gov.in

Procedure:

Woebsite — Bharatkosh.gov.in
Ministry — Personnel, P.G. & Pensions
Purpose — Course Fee in ISTM

Note: The course fee should be paid only after recelpt of conflrmation from ISTM through amall/SMS or when the name of the
participant appears in the approved list on the ISTM website (www.istm.gov.in).

11. VENUE: Seminar Hall SH-05 (Tentative and Is subject to changes), ISTM, New
Delhi

12. HOSTEL ACCOMMODATION:
Limited hostel accommadation is available on first-come-first-serve basis at ISTM

Hostel, Oid JNU Campus, New Delhi. Family members are not permitted to stay.
Sir/Madam,
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We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Conflict Management

Course Code : CNM-01

Date : 18 May 2026 to 19 May 2026
Mode : Offline

For more details, click here for "CQURSE CIRCULAR" and please visit our website at www.istm.gov.in.
Regards

Biswajit Banerjee

Deputy Director

Institute of Secretariat Training & Management

Departrment of Personnel and Training (DoPAT)

JNU Carnpus (OLD),Olof Palme Marg,

New Delhi - 110067
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hief Secretary Bihar < cs-bihar@nic.in >

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM} will be conducting a Training Programme, hightights of
which Is as under:

Course Name : Creative and Positive Thinking

Course Code : CTP-05

Date : 08 Jun 2026 to 09 Jun 2026

Mode Offline

For maore details, click here for "CQURSE CIRCULAR" and please visit our website at www.istm,gov.in.
Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T) g'f—;;s-, %

JNU Campus (OLD),0Olof Palme Marg,

New Delhi - 110067
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Fwd: MS-Excel (Advanca) by ISTM secy-par-bih < secy-par-bih@nic.in >
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Bihar < cs-bihar@nic.in >
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Sir/Madam,
We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Prograrme, highlights of
which is as under:

Course Name : MS-Excel {Advance)

Course Code : MS-Ex-A-02

Date : 24 Aug 2026 to 25 Aug 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www,istm.gov.in.
Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T) féﬁ_r
. EY
JNU Campus (OLD),Olof Palme Marg, 3\’1?‘\; ey %
. R R}Q
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Fwd: Right to Information - Public Information Officers by ISTM secy-parsbih < secy-par-bin@nic
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Bihar < cs-bihar@nic.in >

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Right to Information - Public Information Officers

Course Code : RTI-PIO-46

Date : 10 Aug 2026 to 11 Aug 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm,gov.in.

Regards

Kishore .

Assistant Director Q ﬁ(o ’{{Z
Institute of Secretariat Training & Management O 3 é / -

Department of Personnel and Training {DoP&T)
INU Campus (OLD),Olof Palme Marg,
New Delhi - 110067
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Fwd: Orientation Training Programme on PFMS by ISTM secy-par-bih < secy-par-bih@nic.in
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Chief Secretary Bihar < cs-bihar@nic.in >

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) wilf be conducting a Training Programme, highlights of
which Is as under:

Course Name : Orientation Training Programme on PFMS

Course Code : OTP-PFMS-18

Date : 20 Jul 2026 to 21 Jul 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR™ and please visit our website at www,istm,gov.in.
Regards

Vijay Kumar Keshari

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067 ﬁar\' YBR
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E-MAIL D

secy-par-bih < secy-par-bih@nic.in >

Fwd: Citizen Cantricity by ISTM

SSUY)

Chief Secretary Bihar < cs-bihar@nic.in >

sir/Madam, —

We are pleased to'mform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Citizen Centricity

Course Code : CC-02

Date : 13 Jul 2026 to 13 Jul 2026

Mode : Offline

For more detalls, click here for *COURSE CIRCULAR" and please visit our website at www. istm.gov.in.
Regards

Jitender Bhatti

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T}

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067




Fwd- Training Programme for CVOs/VOs by ISTM secy-par-bih < secy-par-bin@nicTi >
Nl :‘3 3
~ '
‘ E-MAIL
Chief Secretary Bihar < cs-bihar@nic.in >
= 1614 PM +0530

e/16:04:57 +0530
me for CVOs/VOs by ISTM
S=m==x==—=====x rded message ==—=========

Sir/Madam,

We are pleased to inform you that Institute of Secretarlat Training & Management (ISTM} will be conducting a Training Programme, highlights of
which is as under:

Course Name : Training Programme for CVOs/VOs

Course Code : TP-CVQ/VO-08

Date : 06 Jul 2026 to 10 Jul 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit cur website at www jstm.gov.in.
Regards

Sudhir Pratap Singh Parihar

Deputy Director

Institute of Secretariat Training & Management
Department of Personnel and Training (DoP&T)
JNU Campus {OLD),Olof Palme Marg,

New Delhi - 110067




Fwd: Internal & National Security by ISTM sacy-par-bih < secy-par-bih@nic.in >

¢ .E‘ﬁ"";“'

& National Security by ISTM
Forwarded message ============

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Internal & National Security
Course Code : INS-05

Date : 06 Jul 2026 to 07 Jul 2026
Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www, jstm.gov.in.

Regards

Balaji N

Deputy Director

Institute of Secretariat Training & Management ta_szQ'
Department of Personnel and Training (DoP&T) HYp ‘l@f ?’%a
INU Camnpus (OLD),Olof Palme Marg, ﬂph’-’?}’ e :rA

New Delhi - 110067 :f-ht)p- SF %‘:ﬂ"r
MR 1 ¥ -7
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Fwd: Monitoring & Evaluation of Government Schemes by ISTM secy-par-bih < secy-par-bih@nic.in >
Chlef Secretary Bihar < cs-bihar@nic.in > E - M A ‘ L

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Monitoring 8 Evaluation of Government Schemes
Course Code : MEGS-13

Date : 22 Jun 2026 to 22 Jun 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www,istm.gov.in.
Regards

Balaji N

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067 ﬁ?‘ﬁ'
! @ UoR




Fwd: Reservation in Services for SC/ST/OBC/ExSM/PWDs by ISTM secy-par-bih < secy-par-bih@nic.in >

1 b4

LY

£

Chief Secretary Bihar < cs-bihar@nic.in > v z\;{ é,\ 'ﬁ L

. stitute of Agciath

PRI 208710:32:23 +0530

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Reservation in Services for SC/ST/0BC/ExSM/PWDs

Course Code : RIS-45

Date : 13 Jul 2026 to 16 Jul 2026

Mode Offline

For more details, click here for "COURSE CIRCULAR" and please vislt our website at www,iStm.gov.in.
Regards

Balaji N

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T}

INU Campus (OLD),Olef Palme Marg, W

O ‘"777/\%
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New Delhi - 110067
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Fwd: Right to Information - Public Information Officers by ISTM E - Bﬂ A ! L secy-par-bih < secy-par-bih@nicin >
ST
E——

Chief Secretary Bihar < cs-bihar@nic.in >

Sir/Madam, E = --/

We are pleased to Inform you that Institute of Secretariat Trainlng & Management (ISTM) wlll be conducting a Training Programme, highlights of
which is as under:

Course Name : Right to Information - Public Information Officers

Course Code : RTI-P10-46

Date : 10 Aug 2026 to 11 Aug 2026

Mode Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm,gov.[n.
Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Paime Marg,

Delhi - 119067

204 KoY
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Fwd: MS-Excel (Advance) by ISTM secy-par-bih < secy-par-bih@n

E-MAIL

Sir/Madam,
We are pleased to inform you
which is as under:

Course Name : MS-Excet (Advance)

Course Code : MS-Ex-A-02

Date : 24 Aug 2026 to 25 Aug 2026

Mode : Offline

For more details, click here for "COURSE CIJRCULAR" and please visit our website at www,istm.gov.in.
Regards

Kishore .

Assistant Director
Institute of Secretariat Training & Management
Department of Personnel and Training (DoP&T)
mpus (OLD),Olof Palme Marg,
SO New Dethi - 110067

n >
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Fwd: Creative and Positive Thinking by ISTM secy-gar-bih < secy-par-bihg@nhs

r74)

Chief Secretary Bihar < cs-bihar@nic.in >

i
o

Wih

Sir/Madam, el /
We are pleased to inform you that Institute o E’Eméé Tralning & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Creative and Pesitive Thinking

Course Code : CTP-05

Date : 08 Jun 2026 to 09 Jun 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.ift.
Regards

Kishore .

Assistant Director
Institute of Secretariat Training & Management

\% Department of Personnel and Training (DoP&T)
o

INU Campus (OLD),Olof Palme Marg,
New Delhi - 110067
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B Blg Data Analytics in Government - Basic by ISTM — o secy-par-bih < secy-par- mh@r@

Y
J'ru?) AlL

,hief.anretary Bihar < cs-bihar@nic.in >
' Tue, 18, 21 Apr zezs, 83:08 PM +0530

< === Forwarded messdge s==ss=======

From: Institute of Secretariat Training and Management (ISTM) <[stm@anic.in>
To: <csoffice.cg@gov.in>

Date: Tue, 21 Apr 2026 16:57:11 +0530

Subject; Big Data Analytics in Government - Basic by ISTM
============ Forwarded message ============

Sir/Madam,

We are pleased to inform you that Insti
Programme, highlights of which is as un

Course Name : Big Data Analytics in Government = Basic

Course Code : BDAB-13

Date : 27 Apr 2026 to 29 Apr 2026

- Mode  : Offline
For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.
Regards

Hanuman Prasad Nishad
Assistant Director
Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

IJNU Campus (OLD),Olof Palme Marg,
New Delhi - 110067

QQ/\(" ALY




., Big Data Analytics in Government - Basic by ISTM -

JIQOg)

Chief Secretary Bihar < cs-bihar@nic.in >
Tue 21 Apr 2626 5:03: 02 PM +0530

&

" 'Dr B Raje Qs\ecy-paf'bih@nic-im
v :_.- i \

Y
A
LA

rwarded message ============
ecretariat Training and Management (ISTM) <istm@nic.in>

To: < csoffice.cg@gov.in>

Date: Tue, 21 Apr 2026 16:57:11 +0530

Subject: Big Data Analytics in Government - Basic by ISTM
s EEsmo=== Fo]’warded message EE 5

Course Code : BDAB-13
Date : 27 Apr 2026 to 29 Apr 2026
- Mode : Offline

For more details, click here for "COQURSE CIRCULAR" and please visit our webs
Regards

Hanuman Prasad Nishad

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T) q) g Qj
JNU Campus {OLD},Olof Palme Marg, \

~ New Delhi - 110067 &?/%

secy-par-bih < secy-par-bih@nic~=

ite at wyw,istm.gov.in.



E-MAILL

fw * V\_Iorkshop on Preparation of Expenditure Finance Committee/Standing Finance secy- Lo
.’,.a"hfmlttee by ISTM par-bih < secy-par-bih@nic.in >

{
2R

R 208

=====z=z====== Forwarded message ============

From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>

To: <jsns@ddpmeod.gov.in>

Date: Tue, 21 Apr 2026 12:54:58 +0530

Subject: Workshep on Preparation of Expenditure Finance Committee/Standing Finance Committee by ISTM
============ Forwarded message =====c=======

Sir/Madam,

We are pleased to inform you that I titute of SecreEgyi’at Ti ining & Management {ISTM) will be conducting a Training
Programme, highlights of which sasayrider; .-
c’(:,);l?. —-—_w—,"',‘_"i
? [

Course Name Workshbp on Preparation‘of Expenditure Finance Committee/Standing Finance Committee
Course Code : EFC/SFC-12

Date : 11 May 2026 to 12 May 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.
Regards
Balaji N
Deputy Director 5 / o“?(ﬁ_" - lg
Institute of Secretariat Training & Management \ g 8
Department of Personnel and Training {DoP&T) /’L’é_’lj—
JNU Campus (OLD),Olof Palme Marg, ﬂ,g
New Delhi - 110067
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Fwd: Creative and Positive Thinking by ISTM secy-par-hih < secy-par-bih@nic.@
LY

-';.“‘5735;;.-

2% RPR 9008

Chief Secretary Bih

To: <§ao_|sug@ggv,ln>
Date: Wed, 22 Apr 2026 15:19:43 +0530
Subject: Creatlve and Positive Thinking by ISTM

===sc===s==== Forwﬂ essage =._—__—!._ sm======

Sir/Madam,

,‘k?:." \%M

We are pleased to inform you that In Qte of Sg;nefé'rlat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Creative and Positive Thinking
Course Code : CTP-05
e) Date : 08 Jun 2026 to 09 Jun 2026

f & Offline

or more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in,
Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)
INU Campus (OLD),Olof Palme Marg,
New Delhi - 110067
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e

ute of Secretariat Training and Management (ISTM) <jstm@nic.in>
To: < §Q[F ice.cg@qov.in>>

Date: Tue, 21 Apr 2026 17:04:09 +0530

Subject: Workshop on e-Office by ISTM

Sir/Madam,

We are pleased to inform

titute of” Secrgl‘.laﬂat Training & Management {ISTM) will be conducting a Training
Programme, highlights of w

g undsri

Course Name : Workshop on e-Office
Course Code : WEQ-24

Date : 11 May 2026 to 12 May 2026

\% Mode : Offline

details, click here for "COURSE CIRCULAR" and please visit our website at www,istm.gov.in.

Hanuman Prasad Nishad

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T) T
JINU Campus {OLD}),Olof Palme Marg, S

. New Delhi - 110067




?w:; Leveraging Al Tools in Power Point by ISTM secy-par-bih < secy-par-bin@nic.i”

L Cg)

e—
Chief Secretary Bihar < cs-bihar@nic.in >

g-MAIL

nskttte of Secretariat Training and Management (ISTM) <jstm@nic.in>
To: <csoff:ce cg@gov.in>

Date; Tue, 21 Apr 2026 17:06:32 +0530
«» Subject: Leveraging Al Tools in Power Point by ISTM

Sir/Madam,
We are pleased to Inform you that Ins tute of
Programme, highlights of which is as under:
Course Name : Leveraging Al Tools in Power Point
Course Code : MS-PP-19

Date : 01 Jun 2026 to 02 Jun 2026

Offline

etails, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov,in.

Hanuman Prasad Nishad

Assistant Director

Institute of Secretariat Training & Management
Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
(&2




2

ad: Use of Artificial Intelligence in Governance by ISTM secy-par-bih < secy-par-bih@nic.in >
T _
L ]
SSUg _
Fsi * Chief Secretary Bihar < cs-bihar@nic.in > e ?‘5) 5y 1 L ‘”
s ag PM +0530 S

24 APR gnm

hief Secretary Bihar

; 2 Secretariat Training and Management (ISTM) <istm@nic.in>
- To: <;§office.cg_@99LiB.>
" Date: Tue, 21 Apr 2026 17:05:19 +0530
Subject: Use of Arr,lgmal Intelllgence in EGE

Sir/Madam,
We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Use of Artificial Intelligence in Governance

Course Code : U-AI-G-1

Date : 18 May 2026 to 19 May 2026

Offline

re details, click here for "COQURSE CIRCULAR" and please visit our website at www jstm.gov.in.
Regards

Hanuman Prasad Nishad

Assistant Director

Institute of Secretariat Training & Management
Department of Personnel and Training {(DoP&T)
JNU Campus (OLD),Olof Palme Marg,

o
3 (awq.vf""

Delhi - 110067




Fwd: Orientation Training Programme for the retiring Government officials by ISTM secy-par-bih < secy-par-bih@nic.i g

£ i

bl . 7‘-‘_,‘-"7 o4
Chief Secretary Bihar < cs-bihar@nic.in > E: o

itdfe of Secretariat Training and Management (ISTM) <istm@nic.in>

To: <jsns@ddpmod.gov.in>
Date: Wed, 22 Apr 2026 14:42:46 +0530
Subject; Orientation Training Programme for the retiring Government officials by ISTM

------------ Forwarded message ============

- . ol
mwuammm
Sir/Madam,

4
s;m\JTe-oLSgcmﬁ{at I%ng & Management (ISTM) will be conducting a Training

-~

We are pleased to inform you that
Programme, highlights of which is as

Course Name : Qrientation Training Programme for the retiring Government officials

Course Code : OTP-RGO-22

o SOG
Date : 27 Apr 2026 to 28 Apr 2026 /’{‘
-

\% Mode : Offline

1

Deepak Kumar Bist
Joint Director
Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi -.210067
oSS

@\qﬂ-“‘w
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Fwd: Creative and Positive Thinking by ISTM secy-par-bih < secy-par-bih@nic.in >

============ fForwarded message ============
ecretariat Training and Management (ISTM) <istm@nic.in>

To: <gsoffice.cg@qov.in>
Date: Mon, 20 Apr 2026 09:36:30 +0530
Subject: Creative and Positive Thinking by ISTM

———————————— Forwarded message ============

P

REAR:Y:

Sir/Madam,

pleased to inform yoy that-Institut
ucting a Training Programivg, highlights.

retariat Training & Management (ISTM) will be
which is as under:

WCourse Name : Creative and Positive Thinking

)
%urse Code : CTP-05 e fg;n Hg\?w

Date : 08 Jun 2026 to 09 Jun 2026 s,z;'r"f‘ _3?7753:1 Ry

, . N LAY LA

* Mode : Offline e, 2,‘,.;*'%
For more details, click here for "COURSE CIRCULAR" and please visit our website at
www.istm. gov.in. Q(\ o ,\/%
Regards \ % /b QJ\

Kishore .
2 D QL%

Assistant Director



Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)
JNU Campus (OLD),0Olof Palme Marg,
New Delhi - 110067
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Fwd: Creative and Positive Thinking by ISTM E ~ ?ﬂ A ! L secy-par-bih < secy-par-bin@nic.in >

EoRity

From: Instltute of Secretariat Training and Management (ISTM} <istm@nic.in>
L To: <csoffice.cg@qgov.in>
. Date: Fri, 17 Apr 2026 16:41:37 +0530
: Subject: Creative and Positive Thinking by ISTM
== ========= For‘warded message ===========:==

Course Name : Creative and Positive

Course Code : CTP-05

SAR

Date : 08 Jun 2026 to 09 Jun 2026

Mode : Offline

For more details, click here for "COQURSE CIRCULAR" and please visit our website at www istm. gov,in.
Regards

Kishore .
- Assistant Director /\(J _ \/ﬂ
Institute of Secretariat Training & Management '\ a

Department of Personnel and Training (DoP&T) \ % Qg

JNU Campus (OLD),0Olof Palme Marg, '/? SO
New Delhi - 110067 - W Y
- 'Ef" 3? -T’: 764-
coe T s ErTEC
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¥wd: MS-Excel (Advance) by ISTM secy-par-bih < secy-par-bih@nicin > -
AMESL S I
- R iy

__Chief Secretary Bihar < cs-bihar@nic.in >

From: Institute of Secpétariat Training and Management (ISTM) <istm@nic.in>
To: <g¢soffice.cg@gov.in>

Date: Mon, 20 Apr 2026 15:16:55 +0530

Subject: MS-Excel (Advance) by ISTM

s ======== Forwarded message 5+ 5

oD %

(21 wR s ]
‘A'\ | /.e'"j

u that-Institute of Secretariat Training & Management (ISTM) will be
conducting a Training Programwae, highlights of which is as under:

i
Tﬁ’ ourse Name : MS-Excel (Advance)
de : MS-Ex-A-02 faer avorw v
W e whe v
Date : 24 Aug 2026 to 25 Aug 2026 "Lj'” RERERCCIic) i
' 5w waw-, [ &S 3 .
i) n‘-n.- R f‘:&— . tene __wi.
et T, oo
Igg? * Mode : Offline : R Q,b.,_\.‘,l(, B
.pa‘h:, %
‘A1}: .- For more details, click here for "COURSE CIRCULAR" and please visit our website at 40
5 pat Www,istm.gov.in. o
CENL ' Qﬁe f\/\? S
2 Regards 9‘{\\ \‘p/b 3@\ \ %
' " Kishore . I}‘V“ \ = % {é
A — . . . Q «~
S Assistant Director . \«\
A.‘:. L P g q -‘,N
"i! ) e
L s _;1 .



Institute of Secretariat Training & Management
Department of Personnel and Training (DoP&T)
JNU Campus (OLD),Clof Palme Marg,

New Delhi - 110067
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+wd: Creative and Positive Thinking by ISTM

YA Y
p——

E-MAIL

-
77,
_ﬁ'_rl_-h_ == Forwarded message ============

From: Institute of Secretariat Training and Management (ISTM) <jstm@nic.in>
To: <csoffice.cg@gov.in>

Date:; Tue, 21 Apr 2026 09:09:41 +0530

Subject: Creative and Positive Thinking by ISTM

Forwarded message ============

Sir/Madam,

ﬁf ' you Tthat Institute of SEcre riat Training & Management (ISTM) will be conducting a Training
: Ff w%uic? is RF HanE

tgue\{ld Positive Thinkin

We are pleased to i
Programme, highli

Course Name : Cri

Course Code : CTP-05 /%'—E*Tr S

Date : 08 Jun 2026 to 09 Jun 2026

Mode : Offline

For more details, click here for "CQURSE CIRCULAR" and please visit our website at www jstm.gov.in.
Regards

Kishore .

Assistant Director
Institute of Secretariat Training & Management
Department of Personnel and Training {DoP&T)
INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067

ALY [T : \ )
Lz :1';:7’5 ‘i—i"'.’.-;"i: ;ﬁwm \ 9 (;

A%
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secy-par-bih < secy-par-bih@nic.in -
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Fwd: Right to Information - Public Information Officers by ISTM secy-par-bih < secy-par-bih@n@

E-MaAt

B A R e . T

27 g ||

Chief Secretary Bih rfF
LEY

Y Ute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <csoffice.cg@gov.in>

Date: Tue, 21 Apr 2026 09:11:14 +0530

Subject: Right to Information - Public Information Officers by ISTM

Forwarded message ============

ok

22 MR
twmr' t Training & Management (ISTM) will be conducting a Training
whi
*

is as under:
s
Course Name : Right to Info m‘ rmaticn Officers

Sir/Madam,

We are pleased to info
Programme, highlights

Course Code : RTI-PIO-46

Date : 10 Aug 2026 to 11 Aug 2026
SQ(‘ Mode : Offline
r etails, click here for "CQURSE CIRCULAR" and please visit our website at www.jstm.gov.in.
Kishore .

Assistant Director
Institute of Secretariat Training & Management

| A ]
Department of Personnel and Training (DoP&T) \ E) % @
INU Campus (OLD),Otof Palme Marg, /
New Delhi - 110067 _ & M . q . (té

‘ql'\;s\"a ﬁTETE’ NN
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Fwd: MS-Excel (Advance) by ISTM secy-par-bih < secy-par-blh@

etary Bihar < cs-bihar@nic.in >

N R VLY T

e 17 195 5 |

Chief Secretary gy

 Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <csoffice.cg@gov.in>
Date: Tue, 21 Apr 2026 09:14:32 +0530
Subject: MS-Excel (Advance) by [STM
D EES=E=E==E===== Forwarded message S - 1 i

22 APR 2%

We are pleased to nf& you that Institute off Secpetariat Training & Management (ISTM) will be conducting a Training
Programme, highlights ofkwhich is as under; _

Sir/Madam,

Course Name : MS-Exce

Course Code : MS-Ex-A-02

Date : 24 Aug 2026 to 25 Aug 2026
* Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.jstm.gov.in.
Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management
Department of Personnel and Training (DoP&T)
INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067 fAER WeR
' IR Y T W
\% i

QUi e R
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Fwd: Leveraging Al Tools in Power Point by ISTM

STLigy

o R,
Chief $ecretary Bihar < cs-bihar@nic.in >

secy-par-bih < secy-par-bin@nic.in >

Sir/Madam,
We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under: N

Course Name : Leveraging Al Tools in Power Point

Course Code : MS-PP-19

Date : 01 Jun 2026 to 02 Jun 2026

Mode : Offilne

For maore details, click here for "CQURSE CIRCULAR" and please visit our website at wwywy.istm.gowv.in.
Regards

Hanuman Prasad Nishad
Assistant Direétor
institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T) ’i, rsq_[':w W

INU Campus (OLD),Olof Palme Marg, Rt ] S ﬁa‘\"\'
New Delhi - 110067 g QR “W 1] 93;




™

secy-par-bih < secy-par-bih@nic.in >

pE— g-MAIL

Fwd: Leveraging Al Tools in Power Point by ISTM

SOy

erged message ==s==========
xafiat Tralning and Management (ISTM) <istm@nic.in>

- r
o

Sir/Madam,
We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Leveraging Al Tools in Power Paint

Course Code : MS-PP-19

Date : 01 Jun 2026 to 02 Jun 2025

Mode Offline

For more details, click here for “CQURSE CIRCULAR" and please visit our website at www istm.gov.in.
Regards

Hanuman Prasad Nishad

Assistant Director

Institute of Secretariat Training & Management
Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg, ﬁ'ﬁf\' HECAN i

New Dethi - 110067 : I el
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Fwd: Big Data Analytics in Government - Basic by ISTM secy-par-bih < secy-par-bin@nic.in >

E-MAIL

oo Y

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Big Data Analytics in Government - Basic

Course Code : BDAB-13

Date : 27 Apr 2026 to 29 Apr 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and piease visit our website at www.istm.gov.in.
Regards
Hanuman Prasad Nishad

Assistant Director

Institute of Secretariat Training & Management ﬁ?‘w mm .
Department of Personnel and Training (DoP&T) MU~ Flt&‘«t ﬂm mﬂ
INU Campus (OLD),Olof Palme Marg, TG Ti*"m:{ /é
New Delhi - 110067 g _dF g “. j
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Fwd: Use of Artificial Intelligence in Governance by ISTM sacy-par-biF “ secy-par- blh@mc in >

#¥6 15:39:29 +0530
ial Intelligence in Governance by ISTM
orwarded message ============

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, hightights of
which is as under:

Course Name : Use of Artificial Intelligence in Governance
Course Code : U-AI-G-1

Date : 18 May 2026 to 19 May 2026

Mode : Offline

For rmore details, click here for "CQURSE CIRCULAR" and please visit our website at www,istm.goy.in.
Regards

Hanuman Prasad Nishad

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T} {a W

INU Campus (OLD),Olof Palme Marg, W['
New Delhi - 110067 Ful "{_‘@HW i
N 1.eJ
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Fwd: Workshop on e-Office by ISTM secy-par-bih < secyilar-bih@nioin »

Sy 1y | ="

) Lo
EFS CHMCT aa b LI S0k

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (1STM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Workshop on e-Office

Course Code : WEQ-24

Date : 11 May 2026 to 12 May 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www,istm.gov.in.
Regards

Hanuman Prasad Nishad

Assistant Director mﬂ'{ )

Institute of Secretariat Training & Management

¥
Department of Personnel and Training {DoP&T) CRE ‘IW m
< =3 '
JNU Campus (OLD),Olof Palme Marg, m . ‘l 9.3.1
_ _Ae W@l
New Delhi - 110067 g M,—i‘ A6




secy-par-bil < geq-par-bin@nic.in >
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Fwd: Litigation Management by ISTM
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Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM} will be conducting a Training Programme, highlights of
which is as under:

Course Name : Litigation Management
Course Code : LTM-12

Date 04 May 2026 to 05 May 2026
Meode Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www,istm.gov.in.
Regards
Hanuman Prasad Nishad

Assistant Director

Institute of Secretariat Training & Management ﬁm TWIEPR
Department of Personnel and Training (DoP&T) AW g@ “ﬁq m’l'[

JNU Campus {OLD),Olof Palme Marg, HEA W
New Delhi - 110067 | 3 wE- “ D/D
f}ﬂT'cﬁ'l.g"\"
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Fwd: Right to Information - Public Information Officers by ISTM " -p_ -gr-bih@nic.in >
IV
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SirfMadam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Right to Information - Public Information Officers

Course Code : RTI-PIQ-45

Date : 01 Jun 2026 to 02 Jun 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.In.
Regards

Rooshan Kumar Mishra
Assistant Director

Institute of Secretariat Training & Management ﬁ

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg, SR J=g wfug sy
HTHI oo R
) g
0 7

New Delhi - 110067
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Fwd: Workshop on Emerging Technology and Dashboard by ISTM secy-parbih < secy-par-bihn@nic.in >

E-MAIL

Date Thu, 23 Apr 2026 16 29:57 +0530
Subject: Workshop on Emerging Technology and Dashboard by ISTM
============ Forwarded message =s===========

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme, highlights of
which is as under:

Course Name : Workshop on Emerging Technology and Dashboard ﬁ
Course Code : WETD-11 W a'_}q_rq
'ﬂm T Ry

.~,-#or wemr-. 108 7

L

Mode : Cffline R L
T SENA A PL1 ) &

Date : 18 May 2026 to 19 May 2026

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.ggv.in.
Regards

Rooshan Kumar Mishra

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
/!




Fwd: Work Life Balance & Anger Management by ISTM . secy-par-bih < secy-par-bih@nic.in >
P F._Z',' -
ZANS) T-MAIL
ﬂiﬂ";ﬂ-vw&eﬂ

Chief Secratary Bihar < ¢cs-bihar@nic.in >

m@Enic,in>

- 2025 12:40:28 +0530
Sub]et:t Work Life Balance & Anger Management by ISTM
============ Forwarded message ============

Sir/Madam,

We are pleased to inform you that Institute of M) will be conducting a Training Programme, highlights

of which is as under:
Course Name : Work Life Balance & Anger Mapagefgent

Course Code : WLBAM-06

Date : 07 Sep 2026 to 08 Sep 2026

Mode Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.ip.
Regards

Anit Shishir Kerketta

Deputy Director

Institute of Secretariat Training & Management
Department of Personnel and Training {DoP&T)
INU Campus {OLD),Olof Palme Marg,

New Delhi - 110067

N
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Fwd: Litigation Management by ISTM secy-par-bih < secy-par-bih@nic.in >

-~ E-MAILL

From: Instltute of Secretanat Training and Management (ISTM) <istm@nic.in>
To: <jsns@ddpmod.gov.in>

Date: Thu, 16 Apr 2026 13:51:26 +0530

Subject: Litigation Management by ISTM

============ Forwarded message ============

Sir/Madam,

We are pleased to inform you
Programme, highlights of which¥%

s
Course Name : Litigation Management™-— ’/

Course Code : LTM-12

Date : 04 May 2026 to 05 May 2026

Mode : Online

Target Audience: Group-A & Group-B officers of Central and State Govt who are handling Litigaticn matters .
Key Coverage:

« Management of CAT/Court Cases in Govt Organisations,
Procedural Aspects including drafting reply affidavit,

+ Examination of court orders,

Govt instructions on Handling CAT/Court cases, and
ndling of LIMBS portal.

D(\%

_Q‘

Amlcatlon Process: online nomination for above workshop can be filed by 3rd May 2026 at
https: www.istm,gov.in/home/online nomination form.

For more details, click here for "C " and please visit our website at www.istm.gov.in.
()
)

«w"*“pb

Yours Faithfully,

Hanuman Prasad Nishad



Assistant Director (Office Management)
Institute of Secretariat Training & Management
Department of Personnel and Training {(DoP&T)
JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067

v



Fwd: Creative and Positive Thinking by ISTM secy-par-bih < secy-par-bih@nic.in >

EoMALL

======= ‘Eorwarded message ========s====

From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <csoffice.cg@gov.in>

Date: Thu, 16 Apr 2026 12:34:49 +0530
Subject: Creative and Positive Thinking by ISTM

Sir/Madam,
We are pleased to inform you that Institute of Secretariat Training & Management {#5TM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Creative and Positive Thinking
Course Code : CTP-05

Date : 08 Jun 2026 to 09 Jun 2026
Mode : Offline

For more details, click here for "CQURSE CIRCUILAR" and please visit our website at www.istm.gov.in.
Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management %5{ TIEIY

Department of Personnel and Training (DoP&T) O ) '“':z:r- F}ﬁ?q‘f:'[

INU Campus (OLD),Olof Palme Marg, '
New Delhi - 110067
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Fwd: Two 'Days Workshop on “Handling RT! Matters (H-RTIM-08)" to be conducted in ISTM secy-pér- < secy-par-
from 25.05.2026 to 26.05.2026. bih bih@nic.in >

B -5 % -4 3= & >} Forwarded message =s===s==s======

From: Institute of Secretariat Training and Management (ISTM) <jstm@nic.in>

To: <jsns@ddpmod.gov.in>

Date: Thu, 16 Apr 2026 10:18:45 +0530

Subject Two Days Warkshop on "Handling RTI Matters (H-RTIM-08)" to be conducted in ISTM from 25.05.2026 to

L

" .'7"‘;"}_’
- (?:'?g

ey Date: 11th March, 2026

.a;; /QLH
............ f ogﬂ -l*
All State Govel

The Central Vigilancé Commission/Election Commission of India/UPSC
All Public Sector Undertakings / All Autonomous Bodies

g Subject: Two Days Workshop on "Handling RT1 Matters (H-RTIM-08)" to be conducted in ISTM from
105.2026 to 26.05.2026.

/S,
\‘L directed to say that a two days Workshop on "Handling RTI Matters (H-RTIM-08)" will be conducted in
25.05.2026 to 26.05.2026. Details of the objectives of prograrmyne, its content, eligibility conditions, procedure
for nomination ang other information relating to the programme and facilities available are given at Annexure.

2. Nomination form for the course may be filled online at ISTM

website hitps://www.istm.gov.infhome/online nomination form, It may please be noted that is mandatory to fill up

nomination form online. However, the nominees must ensure that his/her nominations is cleared by his/her sponsoring

authority before applying online. The sponsoring authority’s letter may be sent separately by post or may mail scanned
opies of their nomination after getting signed by their sponsoring authority to the email 1.D. given at the end.

o
Only such officials should be nominated who can attend this programme physically on whole time basis, While
making nominations the level and type of participants as indicated in Annexure may kindly be borne in mind. An officer
Wo has already attended similar training course/workshop conducted by ISTM should not be nominated. Nominations of
e

ligible officials complete in all respect should reach the undersigned latest by 11th May, 2026.

(Y

D

4. Only such candidates, whose nominations are accepted by the Institute of Secretariat Training & Management,
would be allowed to join the training programme. It is, therefore, reiterated that nominees should be relieved only after
acceptance by the Institute. The acceptance of nomination letter will be uploaded In ISTM website
{(www,istm.gov.in). This will also be communicated to the participants and Sponsoring Authorities through
email only.

nclosure: Annexure ’{B
Encl : Al \?) gg\S"qu Y 5’ Yours faithfully,
oM -sd-

f}\ (Kavita Sharma)



@ Assistant Director & Course Coordinator
Email ID: kavita.s[at]nic.in
~~
Tele No. : 011-26732076

ANNEXTURE
WORKSHOP INFORMATION SHEET
COURSE TITLE: Handling RTI Matters
COURSE CODE: H-RTIM-08

. DURATION: Two days (25.05.2026 to 26.05.2026)
. TIME: 09:00 AM to 5:30 PM

1
2

OBJECTIVES:
o

verview of the RTT Act, 2005

3

4

5

@ Salient features of RTI Act & Obligation of the Public Authorities
@ Duties of CP10s/ APIOs

@ Exemptions under RTI Act, 2005

@ Discloseable / Non-Discloseable to information & case discussion
@ RTI-MIS

@ Action of Appeals & Role of FAA

@ Recent Decisions / Judgements/ Case studies in implementation of RTI Act
Record Management of RTI

o

6. METHODOLOGY: The prograrmnme will be organized on highly participative basis, The training methods will, therefore,
include lecture discussion, group discussion and case studies. Discussion on actual problems faced in dealing with specific
cases,

7. PARTICIPANTS (Eligibility Conditions)
The programme is specially meant for Group A & Group B Officer of Govt. of India, PSUs/ Autonomous Bodies etc.
8. COURSE CAPACITY: The maximum number of participants that can be admitted to the Course is 30-35.

9, NOMINATIONS FOR THE COURSE: Eligible and interested officers may be nominated for the course. The

particulars of the nominees may be sent to the Course Coordinator so as to reach him/her before 111" May, 2026.

10. ACCEPTANCE OF NOMINATION: Candidates whose nominations are accepted by ISTM shall be intimated
through ISTM’s website. No separate communication by post would be issued by ISTM and therefore the Sponsoring
Authority/Participants may see the website of ISTM regularly i.e. www.istm.gov.in. They may be relieved only after receipt
of such intimation from ISTM.

11. COURSE FEE:

(i) No course fee is required for Central Government, State Government & UT Government Servant etc,

(ii) A course fee of Rs. 2,000/- (Rupees Two Thousand only) per participant will be charged in advance in respect
of such employees of Public Sector Undertaking/Autonomous Bodies etc, after confirmation of nomination from
ISTM, Course fee is required to be pald through Online Payment Mode as per details given below.

{iii) This course fee should be paid only after confirmation of nomination from ISTM,
(iv) Course fee is required to be paid through Online Payment Mode as per details given below.

Website - Bharatkosh.gov.in
Ministry — Personnel. P.G & P
Course Fee - ISTM
(v) Please share the copy of payment receipt on emgil kavita.s[at]nic.In

12. Hostel Accommaodation:

ISTM has a modest hostel facility where rooms are available on first-come-first-served basis. For details relating to
the tariff and availability of accommodation at the ISTM Hostel, the applicants whose nominations are confirmed and
published on ISTM website may contact the Caretaker or Hostel Warden at Telephone No. 011-26737717. Family members
of the participants are NOT allowed to stay in the hostel with the participants.



Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management {ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Handling RTI Matters

Course Code : H-RTIM-8

Date : 25 May 2026 to 26 May 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www,istm.gov.in.
Regards

Kavita Sharma

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067



&

. -Secy-par-bih < secy-par-bih@nic.in >
o

Fwd: Creative and Positive Thinking by ISTM
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TIPS N

= Forwarded message =====s=s=====

Secretariat Training and Management (ISTM) <istm@nic.in>
To: <ng.fﬂse_g@gm>

Date: Mon, 13 Apr 2026 08:48:41 +0530

Subject: Creative and Positive Thinking by ISTM

============ Forwarded message ============

P 9(7 Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training Programme,
highlights of which is as under:

r‘ftﬁ * APR 2@5““ zozdt to 09 Jun 2026

Mode : ) Offline

wk re for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.
Reg .
Kishare .
Assistant Director
Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD), Qlof Palme Marg,

New Delhi - 110057
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Fwd: Creative and Positive Thinking by ISTM secy-par-bih < secy-par-bih@nic.in >@
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o= Sman e orwarded message ============

From: Institute of Secretariat Training and Management (ISTM) <istm®@nic.in>
To: <csoffice.cg@ggv.in>

Date: Thu, 16 Apr 2026 12:34:49 +0530

Subject: Creative and Positive Thinking by ISTM

=== ====== Forwarded message P e 1

Programme, highlights of which is as under:

Course Name : Creative and Positive Thinking

Course Code : CTP-05

Date : 08 Jun 2026 to 09 Jun 2026

Mode : Offline

For more details, click here for "CQURSE CIRCULAR" and please visit our website at www.istm.gov.in.
Regards

Kishore .

Assistant Director

nstitute of Secretariat Training & Management




