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Governmcnt of Inclia

\'{inistrv of \licro, Small and N{edium Enterprises
Coir SecLiorr

*cs,, Got
5w itfuE m, ic{5r

subjett:&fi f last Eate for receipt of applications for the post of Secretary,
Coir Boar ochi on dep4tation basis - reg.

I
I

to this lt{inistry's vacanq' circular of even number rlated

Jg(,J 18.08.2025 (published in Emplol,ment News on 06.09.2025) inviting applications for
up the post of Secretary, Coir Board, Kochi on deputation basis and extension

I

I

Hall No. 32110, 2.d Floor,
Kartawa Bharvan No. 3, Ncrv Delhi

Dated - 14.02.2026
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ted 18.12.2025.

er to ensure a rvider pool of eligible candidates, it has been decided to
st date for receipt o{ applications till Trresday, 10thMarch,2O26

andidaies who have alreadv applied for the post need not appl1' again.

it aspects conceming the eligibiliq' conditions for the post are clarified
the light of the Recruitment Rules prescribed for the post and in

tation rvith the Department of Persorurel arrd Training:

i. Officers holding posts in a higher pav level (Level-13 ard above) on
regular basis shall notbe considered eligible to apply.

ii. Officers of Autonomous Bodies/Stafutory Bodies/Pubiic Sector

Undertakings shall not be considered eligible to apldy'.
iii. Officers appointed/promoted under non-functional upgradation

schemes (e.g., NFU/MACP/DACP) resulting in higher pay ievels shaii
notbe considered eligible to apply if they are effectively holding a
higher pay levei (Leve1-13 and above)

5. A11 other terms, conditions and stipulations mentioned in the vacancy circular
for the post dated 18.08.2025 shall remain unchanged

(Randhir Kumar)
Under Secretary to the Govemment of lndia

Tei. No. 011 - 24011308

Email: randhirkumar.yadav@gov. in
Com,ts<
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7 Secr

to all the Min:stries/ Departments of Government of hrdia

lr
of all State Government/Union Territories.
Board, Coir House, N{.G.Road, Kochi, Kerala - 682016 with'i z 3 B upload on the rvebsite of Coir Board for wide circulation.

4. NIC, o MSME rvith the request to place this vacancl'ckcular on the
vgeb Minisrn' for wide circulation.

--+.-f5 tor (Mtvl), DoPT - For uploading tfuough bulk ernail svstem and on
s lvebsite for wide publicit.v.
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No 2(13)/2025-Cok $03t82) | g 
1 5 .

Covenrmerrt of India

Ministrv of N4icro, Small and ir4ediuni Enterprises
Coir Scction

i-Iall No. J7llQ, ?tt !1661,

Kartavya Blrarr.an No. 3, Nery Delhi
Dated - 18.1?.2425

Subject: Extension of last date for receipt of applications for the post of Secretary,

Coir Board on dcputation basis - reg.

Reference is invited to this N{inisb'y's \racancy circular oI eveil number dated

18.08.2025 (published in Emplovment Nen's on 06.09.2025) inviting applications for
filting up the post oi Secretary, Coir Boarll on deputation basis.

2. in order to ensure a rvider pool of eligible candidates, it has L'reen decided to

extend the last date ibr receipf of applications to 15.01.2026.

3. The canclidates u,ho have alrcad_v applied for the post need not appl_r'again.

4. r\ll other terms and conditions crentioncd

18.08.2025 shall remain unchanged.

irr the vacancy circular dated

(Rant'lhir Kumar)
Under Secretarl, to the Goyerlment of India

Tel No. tll I - 24011305

To

All concerned (through rvebsite oi N{inistry/Coir Board)



No. 2(I3)/202s coir {403i822)l.f fO,
Covernraent of lndia

I,linistry of Micro, Small alci Medium Enterprises
Coir SecLion

Work Hall No. 32 1 10, 2rd Floor,
CCS Building No. 3,

Kartav'va Path, Ncrr' Delhi - 1 10001
Dated - 18.08.2025

VACANCY CIRCULAR

Subject: Filling up the post of Secretary in the Coir Board, Kochi,
Kerala on deputation basis- reg.

The undersigned is directed to inform t}lat ir has been decided to fill
up the post of Secretary, Coir Board {Pag leueL 12 as per Vh CPc)under the
N{inistry of Micro, Small and lrledium Enterprises, Government of India on
deputarion basis.

2. ?he classiiication, method of recruitment, age, eligibility criteria,
duties and responsibilities and period of deputation, etc. are attached
as Annexure - L

3. It is reques[ed that the applcations {'rhree copies) of wi]iing and
eiigible candidates rvho can be spared rmnediately on selection, may kindl-v
be lor*arded to Shri N Raja S*'amy', Under Secretary (Coir), Ministrv of
\,Iicro, Small and Mediur" Enterpises, Government oi India, Work Hall No.
32110, 2.-,d Floor, CCS Building No. 3, Kartavla Path, Neiv Deihi - i10001,
in hard copy *.irhin 45 (Foriy fi';e da1's) from the date of jssue of
acivertisersent in the Employrnent News/Rozgar Samachar il tJre prescribed
Iormat (Annarure - II) along rvith all the requisite docuf,ents i.e. atte=ted
copies of latest 05 years APARS (cach page attested by an oflicer not below
the rank of Under Secretary), DE/Vigilance Clea;alce, Statement showing
raajor/minor penaia), if an1,., imposed on the ofhcers during the last 10

-vears, Integ::iq: Certificate and Cadre Clearance etc. Further, sofi copy {PDF
foi-mat) of application along with rclcvant documents may also be emailed
within prescribed time limit at nraja.srvam)@nic.in and shaubhik.b@gov.in.
The extension of last date oI reccipt of application, if any, v'i1l be notified /
uploaded in the u,ebsite of i!{inistry.

4. \Vhjle fonvarding the applications, it may also be verifred and certilied
that tl'le particulars furnished by the officers are correct and that no
vigilance case is either pending or contcmplated against them and no
major,/ minor penalty has been imposed on the officers during the last 10
years- Applications received after duc date or without t1 e above trrentioned
reouisite documents or otheruise iound incorrplete rvill not be considered
and sumrirarily rejected. Adr.ance copy oi the application $,ill nor be
entertained. The candidate, in the event of his/her selection, $'i11 not be
allowed to w'ithdra'.v his/her candidature subscquently on any ground.

nc.4-p4,urt,



5. The cieputarion uill bc govcrned in accoidance with rhe provisions
contained in DOPT O.N{ Numbe; 6108/2009- Dstablishment {Pay-lll dated
17.6.201O, and O[,1 No. 2111l20] 7-Bstablishmeni {Pay-II} dated 2+.17-2017
and 15.03.2021 as araended from time to l-ime.

-/l >
,r._+r

(N Raja
U]]cler Sccrctarl, to the Co..'einment

i !:,-t;
Srvarny)
of India

Copy to:-

1. Secretaries to ali ahe }{inistries/ Departments of Government of India.
2. Chief Secretaries oi aii State Gote:nment/Union Territories.
3. Chairman, Coir Boa:d, Coir Housc, Ivl.G.Road, Kochi, Kerala - 682

016 with the request to publish the advertisemenl in Employrnent
Nervs / Rozgar Samachar /National daily/Regional ianguage
neri,'spaper and to placc !.acancy ciicular on the rvebsite of Coir Board
for wide circulatr'on.

4. NIC, Mlo MSME with the rcquest to plzrce this vacancy ciicular on the
rvebsite of,Milristry.for wide circulation.

5. PS to Director {MM}, DoPi' - Fo; uploadilg the vacrrcy circular
through buik email s-i.-stem and uploading on DcPT's rvebsite for wide
publicity.



Annexure - I

Ag

Name of the post I Secretary.', Coi: Board
]lumber of posts One i11

Classification
Scale of pay
ftIethod of
recruitment

Eligibility Crite:ia

Duties and
responsibilities

Period of deoutation

e

Group A
Level 12 {78800 - 2O920Ol of Pay Matrix of 7t^ CPC

Officers of Ali India Services or any otler Central
Service s Group A' or the State Services Group ?'
holding posts equivalent to t]]at of Deputy Secre'ra:l-
to the Covt- of India or be eligible for appointment to
posts equivalent to tlat of Deputy Secretary to the
Govr. of ladia.
The Secretary', Coir Board is a statutory post ald
the duties and responsibilities vested rvitli Secretary,
Coir Board are the statutory duties envisaged in Coir
Industry Act, 1953, Co:r Industry Rules, I954 and
Coir Board Bye-larvs, 1955 as rveli as those
ciclegated b-v Chairr::an, Coir Board.
The period of cieputation including tJ.e period of
deputation in another ex-cadre post held
imrirediately preceding this apporntment irr other
organizarion/clepartmen t of ttre Cenua1 Governmeni
shall ordinarii5'not cxceeci four years.

Deputation

IIot exceedilg 56 1.cars as on closing date of receipt 
I

of appiicaLions. 
I

I



Annexure -lI

Bio-Data Prcforma

liame and aadress
(1n BIGCk Letters)

i Date of Birth {in Christian erai
3 Date ol entry into ser! ice

!i) Date of rcti:ement under Centrai/State
gc\,ernment Rules

.i. i Educational Qualiiications
i,r'lhcther eligibiiit, criteria is satisficd. [if anj
qualjfication has been trcatcd as cquivalcni :o
the one prescribed ia the Ruies, state the
au th orit for ihe samc
Qualification/ Experience required as
mentioned in thc advertisemelt/vacancy
circular

5

6

Qualifi cation/ experienee
p ossessed by the officer

Piease state clearly whether ir the light oi
entries made by you above, you meet the
requisite essential of the post.

Details ol employrr]ent, in chronological o;der, Enclose a separalc shccr ci.:ri1'

authenticated by tour signah-rrc if thc space belorv is insr:fiicient
Office/Institu tion Posi held

on rcgular
basis

F;oir Natu.e of
Dlties {1n
detail)
highlighling
expericnce
required for lhc

d) Name of
the post and
Pay of thc
post held in
substantive

slr ?.

*impoitant: Pay tsand and GraCe Pay granted under ACP/MACP are personal to the
olficer and therefore, should nol bc mentioned Only Pay Band and Grade
PaylPay/Pay'Scale oi:hc post hcld on rcguiar basis to be nentioned. Details r.rl

ACP/MACP lvith present Pay Band and Grade Pay rvhere such benelits have beer]

the Candidatc :ra bc iniicated as belolv
Office /lrlstitutioc From To

Nature of present employmcnt i.e. nd-
hoc or Ternporar;_. or Quasi Pcrrnancni

3

9

'or anent
in case the present cinplolmcnt is hciC
on deputation/contract basis, please
statc-
alThe date of initial blPeriod o!

appointment
on
depLltation
/contract

Pay Band e.nd
Grade Pay/Pay
Scale of the
post held c.)
rcgular basis

PaylPay Band,
and Grade Pay
dravm under
ACP/}LACP
Scherne

c) Namc of the patent
office/organization to
rvhich the applicant

appointmcnt

1n

I

- --t-
l I

dra*':: by

I

I

I

I I l_ lcapaciry



the pa-rent
organization.

9.1 Note:- In casc of officers alreail- on deputation, thc applicatiaas of such olficcrs
should be fonvardcC by rhc parent cadie/ Department along v;ith Cadre Cleaiance
vi lance Clcarancc and In ,Ce.tificate

9.2 Note:- information under Column 9(c) & (d) aboqe must be given in ail cases rvhere
a person is holding a pcst on dcpuration outsidc the cadre lorgat'i?"ation but stili

a iien in his arer]t cadre C Y:riron
1C ll the post held on cieputation i:r the past by

the applicant date of retum from the lasl
tation and other details

I i_

ll

Airiitional
employment

Ceiails aboui paeseni

Please state vhelher working uncer
(indicate lhe nanre of J'our employer againsl
the relevant column:

a) Cen*al Governnient
b) State Gor,'ernmenr
c) Autonomous Organizaiion
C) Oovcmment Undenaking
e) Universities

Othsrs
Are irou in Revised Scale of Pay? lf Ycs, givc
ihe date from which lhe revision took placc
ani also indicats the -reviseC scale
To:al emoluments pcr rxonth nov drarvn

Basic Pay in thc PB Total
E:aoluments

ln case the applicart belongs to an Organ2a.tion rvhich is nct following the Ceatral
go\,.-.Ilrnent Pay-Scales, thc latesl salary slip issued by the organization shorving
the follorvin details bc cncloscd.
Basic Pa5, with Scale of Pa!, €nd raie of
i:-lcreinent Payllnterim

relief/other
Allorvanccs etc

lxith
detail s

brca!-up

Additional informarion, if an_y, reierant to the posl you applied
lor in support ol your suitabilitl' Ior the post.{This among other
things may providc information rvith regarci to [i] additional
academic qualificalions (ii) p:oiessioeal training a-rtd (iii) work
experience over and abole prescribed in the Vacancy
Circular/Advertisement)
Note: Enclose a se arate shcet iI the s cc is insu ffrcien

Achievements:
The candidates are rcquestcd to indicate information rvith regard
to:

Dearncss ?otal
En1oiumenis

5.,1.

Gndc Pay

158.

[i) Research publications and rc s and s ial io {]cls

I

I

I

I
I

I

12.

I

i

I

I

I

I

I

I

I

I
I



I have carefull-v gone througil thc vacanc!- circular/advertisement a;ld I am
viel1 arvare that the infornation furnished in the Curriculum Vitae dulv supported
b1r thc documents in reslcct oI Dssential Qualificadon/ Work Experience 

"utn 
itt"a

by me rvill also be asscssed b;* the sclection Committee at the time of selcc:ion for
the post. The iniormarion/detail providcd b;- mc are coircct and true to th3 b3si of
my kno;vledge and no lr.ratcrial faci havins a bcaring on ioy se:ection has been
suppressed/'.'. iihheld.

{Sign?.txre o|thc ca-iidaie)

Nai'nc

.Lric:-cs s

Certiflcation by thc Cadre Controlling Auth6rity

The infcrmationl details pror.ided in the above application by the applicari
are tme and correct as per the facts arailablc on records. He/she possesses
cducational qua.lifications and cxperience mcntioned i:1 the vacancy Circular. Ii
selected he/she rsill be relieved i:rrricdiately,

2. ,'Uso ce.tifled ihat;

il Thcre is no vigiia:.icc o: ciis:ipiiia1,. casc pcnd inglco:r t.riiLpia.t.:c
;gains, Sh/ S:11.

iil His/Her integrity is certified

iii) His/Her APARs foi the last 5 vcars duly attcsted by an olficer of the ra-rk of
UnCer Secretary of tire Covt. of India o;- above aJe encloscd.

iv) No major/minor penalty has bccn imposcd on him/hcr duiing the last 10
jrears OR A list of major/minoi penalties imposed oo him/her during the last 10
years is cnclosed (as the case may bci

Counicrsigned

icadrc Conffollin g .quthoritu r','ith Seal)

(i:)Arvards/Scho1arships/of1:ccrs1rpprcciation
(iii) Affiliation $ith the piofessional bodies,/ instrtutions/,

societ ic,s a r rcl,

{xJ Patenis rcgisl-a.cd ii: orvn liame oi achicteci for the l
iorganizatioa i

tt') Anv rescaichf innoliative llrcasuic invo)r'in3 official i

:-ccognitioi: 
I

ivi) ,An-v othe: infoi-:ra iior r

Date


