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AIMA: Protessional Dlploma ln Public Procuroment initlated with the technlcsl support of th€ World
Bank
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t Association (AIMA)!

(Al A), lhe apex body of management in lndia profession ls pleased to announce the
balch of the Profes6ionsl Diploma in Public Procurement initated with th€ technical supporl of the Wo.ld
going commitment to c€pacity building in procuremsnt and mntract management, this program aims to equip
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< pdpp@aimaindia.co.in >
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Bank our on

For ilore Dstails ; Click Here

PDPP flyer: Click Here

We kindly rEquest you to Bnroll or nomi
OSth Jun. 2026.

For any queries or further informati

participants with the necessary skills and knowledge to excsl in the fi€ld of public procurement.

Public procurement today is widely recogniz€d as a strategic levgr for achieving economic, social, and environmental obiectives. ln
lndia, it plays a crucial rol€ in ensuring the sfioctive functloning of govemmont syslems whlle slso contributing to overall economic
growth. The PDPP programme offers a comprehensive undeGtanding of procur6ment principles, contemporary practices, and
eme€ing trends, along with exposure to global best practic€s,

The programme is a 6-month blend€d learning course and includ6s:

. Weekend live online sossions

. A 3day fuce.lo-face rvorlGhop wltfi lndustry exports

. Sslf-pacad l€aming moduloa

. Contlnuous evaluation

. Certmcataon upon succe66ful complotlon

Cours€ Fo6s:

. lndlan Partlclpants: INR 30,000 plus applicable GST per participant

. lnt€rnational Participant6: USD 450 per participant
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ffrrci5 r department for this programme al lhs eadi6st, preferably before

or call us at +91 9560395725 
' 

+91 8800893848.at

We look foMard to your

Warm Regards,
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Soma Saha
Manager I Prodlaement Programs
Contre for Managoment Education
All lndia Monagemont Association (AIMA)
15, Link Road. Lajpal Nagar- 3,
Now Delhi: '110024

Itlobile: +9'l 9560395725 Landline- +91 11 47673000- En- 721

AIMA Tralning Calendar- 2026-27
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Training Programme on "Finance for Non-Finance Executives" 
^o-scheduled from 20th July to 24th July 2026 at Sterling Kodai Valley, iihar. ""-oinur@ni".in 'l,-,daikanal-reg. E-it.j;+:;

E- 5+O5ttt"5

+c-t GAD

M Natarajan < m.natarajan@npcindia.gov.in >

Tue, 02 Jun 2026 11:30:48 AM +0530

Bcc "cs-bihar"<cs-bihar@nic.in>

Yours faithfully,
M Natarajan
Director,
NPC Chennai.

Encl.: A Brochure
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08th May 2026

National Productivity Council (NPC), Chennai.

announce that thethennai offrce olNational Productivity eoun-il,
organisation under the Department for Promotion of lndustry and
inistry of Commerce & lndustry, Government of lndia, is organising l

rogramme on "Finance for Non-Finance Executives" scheduled

lo 24th JuU 2026,atSterling Kodai Valley, Kodaikanal

The programme is designed to equip executives from non-finance functions with
essential financial knowledge and analytical skills that are increasingly critical in today's
organisational environment. Through structured sessions, case studies, and practical
exercises, the programme aims to enhance participants' understanding of financial
statements, budgeting, forecasting, ratio analysis, investment analysis, and other key
fi nancial concepts that support effective managerial decision-making.

The detailed brochure enclosed herewith outlines the programme objectives, coverage,
faculty, fee structure, and nomination process.

We take this opportunity to invite your esteemed organisation to nominate suitable
officials to participate in this programme and derive maximum benefit from it.
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National Productivity Council (NPC) is an autonomous organization under the Oepartrnerflf
Promotion of lndushy and Intemal Trade, Ministry of Commerce & Indusky, Govemment of
India. The present expertise available in NPC has a resource base of professionals *om fields
such as Economics, Industrial Engineering, Human Resource Management, Energy,

Environment, IT, Projecl Monitoring and Evaluation, Research Studies, ard Baseline Surveys. In
addition, services of external professionals and subject matter specialists are also sought on need

basis, depending upor the natue and scope of work. NPC extends services from its headquarter

at New Delhi and 12 regional offrces across the country manned by more than 100 fuIl time
professionals. NPC has professionals from diverse fields to provide Consultancy, Capacity

Building and Project Monitoring Unit (PMU) services to various organisations includilg Central

Govemment Ministries and State Governmeats.

2;'IQ$p-G,$AMME:$ESI\fi, .::

In today's dlmamic business environment, financial acumen is no longer the sole domain of
ce

IT I,EARNINGOBJECTWES &'
This training program would:

) Provide participants with a foundational understanding of key financial concepts.

F Familiarize participants with budgeting, forecasting, and financial planning processes.

F Equip the participants with tools for financial analysis and decision-making.

F Enhance participants' ability to communicate effectively with finance professionals and

contribute to strategic discussions.

4.!,ipRoAD PROGB$UIIyIF €,9VERAG, E : xiri,:.:

The following topics shall be covered during the training

human resources, and other deparhnents, play a pivotal role in driving organizational success.

However, their ability to make informed decisions is often hindered by a lack of understanding

of fundamental financial concepts and practices.

By investing in the financial literacy ofnon-finance executives, organizations can foster a culture

of accountability, innovation, and strategic alignment across departments. Furthermore,

empowering executives with financial knowledge enables them to better understand the rationale

behind financial strategies, collaborate more effectively with finance teams, and contribute to the

achievement of overall business objectives.

The proposed progmm aims to bridge this knowledge gap by providing non-finance executives

with a comprehensive understanding of finance tailored to their roles and responsibilities. By
demystiffing complex financial terminology and principles, participants will gain the confidence

and skills needed to actively contribute to strategic discussions, allocate resources effectively,

and drive performance improvemelt initiatives within their respective areas.

ts lntroduction to finance: basic concepts and terminology



) Overview of frnancial statements: balance sheet, income statement, cash flow statem

F Interpretation of financial metrics: profitability, liquidity, solvency, efficiency.

D Budgeting and forecasting techniques.

) Break even analysis.

F Ratio Analysis
F Performance measurement and variance analysis.

) InvestmentDecisions.
) Financial Risk Management.

D Case studies and exercises for practical application.

5. METHODOLOGY

The training program would be participative in nature. The sessions would be based on lectures,

conceptual deliberations & discussions, success stories, and case studies.

5, PARTICIPAT\ITS' PROFII;E

Officials from Central & State Govemment Departments, Academic Instihrtions, Public Sector

Undertakings, Private Sector Units, Co-operative Sector Organizations, Financial Instifutions,

NBFCs, Corporations & Labour Unions/Associations.

Z T'ACT]LTY

The faculty for the training prograrnme will comprise of senior NPC Experts (MBA degree

holden from IIMs) & other renowned and experienced trainers from industry and professional

institutions.

8. ?ROGRAMhMiiEE &\trilluE

Programme Code T2627CHNO4
Programme Venue Sterling Kodai Valley, No:25, Pallangi Road, Attuvampatti,

Kodaikanal - 624 l0I.

Programme Fee
Residential Participants

< 70000 + 18% GsT

Non-Residen tial Participants

< 55000 + l8% GST

For Residential
Participants

Check - in at the Hotel: from 2 p.m. 20fr July 2026.
Check - out from the Hotel: 10.30 a.rn- on 24th Jttlv 2026.

9. PAYMENTDETAILS

Programme fee inclusive of GST to be paid in advance and proof of payment to be attached
along with application form.

. Name of the Bank: State Bank of India

. Branch: Korathrr Branch, Chenaai - 600080.

. Savings Bank Account No.:397839591 l5

. Account Holder's Name: National Productivity Council
o IFSC Code: SBINO0I7247 GSTIN : 33AAATN0402FIZD

As per GOI notification No.9/20l7Jntegrated Ta:t (Rate) dated 28.06.17, Sr. No.75, Heading 9992 (at
page no. l9 ofthe notification) No GST is applicablewhere Services provided to the Cenlral Government,

:,



State Government, UT Administrdtion under arDt training programme for which total expenditure is bome
by the Central Government, Slate Government, UT Administralion.

> NPC shall offer 10%o discount on the programme fee to organizations sponsoring 3-5
participants and,lsyo discount on the programme fee to organizations sponsoring more
than 5 participants.

lO.EOWTOAPPLY

) Please apply in prescribed application format enclosed with this brochure. Nominations may
be sent to the following address:

The Head (AIP)
National Productivity Council
6, Aavin Dairy Road,
Ambattur Industrial Estate (North),
Ambattur, Chennai - 600 050.
Email Id: chennai@npcindia.qov.in; m.nataraian@npcindia.qov.in

04nE675,-9962E,t0lfi.

) Last date for Receiving of nominntions: 10ff fuly 2026.

1I. GENERAL INSTRUCIIONS

* Due to limited number of seats, it is recommended to send the nominations as per attached

format at the earliest, to ensure the availability. Acceptance of the nominations is subject to
seat availability and receipt of prograrrme fee by the last date for nominations.

.!. The Residential programme fee covers the professional fees towards training, board & lodge

of the Participant(s). The fee once deposited is non-refundable, however, substitutions are

allowed.

t Each participant should carry their ID cards and necessary letters / orders issued by their

department for attending the training program.

* The Non-Residential programme fee covers the professional fee towards training, lunch and

refreshments during the training program. The fee once deposited is non-refundable, however,

substitutions are allowed.

* NPC shall not bear any charges towards participants' to & fro travel from their residence /
place of stay and the training program venue. All participants shall make their own

arrangement to reach the venue on time as per the programme schedule.

* Participants are requested to assure their health and safety during the training period and NPC

will not be liable for medical expenses incuned by the participants during the program.

A NPC will not provide boarding and lodging before and after the dates of programme.

Participants planning to stay longer than the scheduled duration should arrange the same at

their own cost.

t Settlement of additional bills: The hotel will be instructed to open sepamte folio for each

participant. Participants may directly settle their additional dues regarding family member,

laundry, telephone, mini bar, room service, overstay etc. with the hotel before checkout.

* The participants shall be awarded Certificate of Participation on successful completion of
prograflrme.

.!. Any other terms and conditions apply as may be notified by NPC at any point in time.



{. Referring to GST guidelines, you are requested to confirm the applicability of GST payment

for your department.

* Participants are required to follow the necessary COVID protocols during training.



NATIONAL PRODUCTTVITY COT]NCIL
Dr Ambedkar Institute of Productivity, 6, Aavin Dairy Road,

Ambattur Industrial Estate (North), Ambattur, Chennai - 600050.
chernai@nocindia .gov.ini m.natarajan@npcindia.gov.in

Title of Programme: "Finance for Non-Finance Executives"

Programme Code: T2627CHN04

Programme Duration: Four (4) days

Details of Nominated Participants:

Location: Sterling Kodai Valley,
Kodaikanal - 624101.

T.No EmailD Officiat Address

for

correspondence

Name of -fte

Delegate

Desipation- MobileNo.

I

2

3

4

5

Details of Nominating Authority:

Name:

Organization:

Address

Contact Number: Email ID

Signature

Details of Proof of payment of Programme fee (RTGS / NEFT Details; Cheque, DD):

Designation

?ayment Particulars

Name of the Bank: State Bank of lndia; Branch : Korattur Branch, Chennai - 600080
Savings Bank Account No.:397839591 1 5

Account Holder's Name: National P:oductivity Council
I FSC Code: SB|N001 7247 GSTI N' 33AAATN0402F': ZD
Programme Fees per Participant plus GST to be paid in advance.

j-.r8.\
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Training Programme on "Finance for Non-Finance

Executives"

,*
lz .,

I
---^

.4

National Productivity Council
(Under Department for Promotion of Industry and Intemal Trade)

Ministry of Commerce and Industry
Govemment of India
6, Aavin Dairy Road,

Ambattur Indushial Estate (North),
Ambattur,

Chenaai - 600 050.
T el: 7 2002O867 5, 99 62840 I | 5

chennai@n .gov.rn
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Kind reminder fqr invlting nqminations tor the 4 Days Training Programme on
'Oisaster Mitigation Finance & Resllient lnftastructure' in collaboration with llM
.ucknow, to be held from 22-25 June 2026 at NIDM Delhi

tt (t3)
NlDil <. gita:nidm@nidm.gov.in > ?ges.G

PM +0530

\' b. E
har@nic.in>,'csoffi ce.cg'<csoffi ce.cg@gov.in>,'H. Raiesh Prasad"<adviser-

toAdministrator DNHDD"<devcom{d@nic.in>,'csdelhi"<csdelhi@nic.in>,"cs-
>,'sec-fin'<sec-fin@goa. gov.in>,'sect-cmo. goa'<sect-

orthgoa Ddmanorthgoa"<ddma-north.goa@gov. in>,"usrev2-sectgoa"
nic.in>

nh@nic.in>,"sunabh2993'<sunabh.2993@gmail.com>,"vice_chairman"
ma.org>,'secretiary'<secretary@bsdma.org>,"info'

:orgi>,'revenue.cg"<revenue.cg@nic.in>,"cgrelief '
mail.com>,'SecretaryAgiculture Bihar, <agridep-bih@nic.in>,'Director Agriculture"<diragri-

bih@nic.in>,"diragribih"<diragri.bih@gmail.com>,'spsecagrigov"
gri.gov@gmail.com>,"jsagriculturesk'<jsagriculture.sk@gmail.com>,'secydisastermgmt-bih"
sastermgmt-bih@nic:in>,"pgrodisastet.<pgrodisaster@gmail.com>,'secy-edn'bih.'<secy-edn-

bih@nic.in>,"secysw-bih'<secysw-bih@nic.in>,"swbihaf<swbihar@gmail.com>,"wrd-bih"<wrd-
bih@nic.in>,"statisticsbihaf<statistics.bihar@gmail.com>,'rlrsec-bih"<rlrsec-bih@nic.in>,"sery-
panchayat-bih'<secy-panchayahbih@nic.in>,"epanchayatbihar20l 5'
<epanchayatbihar20l 5@gmail.com>,'secycelleducation"

ll.education@gmail.com?,'directorseedu'<directorse.edu@gmail.com>,'Anand Kishor IAS'
h@nic. in>,'pccfr ihaf <pcclbihar@gmail.com>,'Or Devendra Kumar Shukla"<pccfhoff-

in>,'mdbfdc'<mdbfdc@gmail.com>,"pccfdevbihar"<pccfdevbihar@gmail.com>,"Dr Devendra
kla"<pccfdw-bih@gov.in>,'pccfclimatechange"

bri €@gmail.com>,'ccfccbih'<ccfcc.bih@gmail.com>,'cwlwbihar"
r@rediffmail.com>,'Rakesh Kumaf <apccfcwlw-bih@gov.in>,"apccfovpbihad'

ar@gmail.com>,'apccfcampabih'<apccfcampa.bih@gmail.com>,'arvinderifs'
<arva har.gov.in>,"ccfhrdbiha/'<ccftrdbihar@gmail.com>,"ccfhrd-bih'<ccfhrd-
bih n>,'cc[fmbihaf <cclifinbihar@gmail.com>,'ccffi -bih'<cclifin-

in>,'directorecologybihadcdirectorecologybihar@gmail.com>,"Dir, Eco Env"<direcoenv-

=;/"
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h ov.in>,"ccftm-bih"<ccftlm-bih@gov.in>,'hariyalimission'<hariyalimission@gmail.com>,"cfhmnb-
<cftmnb-bih@gov.in>,"patnazoobihaf<patnazoobihar@gmail.com>,"fdvalmikit rfBars qro:T

<fdvalmikitr@gmail.com>,'Neshamani K'<cbettiah-bih@gov.in>,'dfobth"
<dfo.bth@gmail.com>,"dfobettiah-bih'<dfobettiah-bih@gov.in>,"dfol vtf' srq-{ yw E!q4 ;1ffi,r1
<dfol vtr@gmail.com>,"divfobettiahl-bih"<divfobettiahl-bih@gov.in>,"dfobettiahE E;E qEj].+i ;y i{qlT
<dfobettiah2@gmail.com>,'PIYUSH BARANwAL'<dfobettiah2{ih@gov.in>,:rf.tPhas'.,a;.,_ I CpO/.
<rccfpatna@gmail.com>,TccFatna-bih"<rccfpatna-bih@gov.in>,"cfpatnacircle'11 . "'' " ''''ttt.-z:a
<cfpatnacir-b@gmail.com>,'cfpatna-bih"<cfratna-bih@gov.in>,"dfopatnafdivisicinil'] . . ' .. .,,fl*.8.V
<dfopatnafdivision@gmail.com>,'divfopatna-bih'<divfopatna-bih@gov.in>,"dfowildlifemungerv
<dfowildlifemunger@gmail.com>,"rohtasdfo"<rohtasdfo@yahoo.co.in>,"rajgizoosafari'
<rajgizoosafari@gmail.com>,'dfonalandafdivision"<dfonalandafdivision@gmail.com>,"divfonalanda-
bih'<divfonalanda{ih@gov.in>,"dfobhojpurfdivision'<dfobhojpurfdivision@gmail.com>,'Mihir Jha"

vfobhojpur-bih@gov.in>,"cfgaya'<c{gaya@gmail.com>,"cfgaya-bih'<cfgaya-bih@gov.in>,'gayadfol'
@gmail.com>,"Sri Ranvir Singh"<divfogaya-bih@gov.in>,'auran96baddfo"

urangabaddfo@gmail.com>,'Sri Sunil Kumafl<diWoaurangabad-bih@gov.in>,"Dr B Rajender"
<SeCY' par-bih@nic,in>,"Secretary lndustqy''<prsecy.ind-bih@nic.in>,"Director of lndusties"<dir.ind-
bih@nic.in>,'Director Food Proceesing'<dir-fp.ind-bih@nic.in>,"Rural Works Department
SecJreobihar"<secy-reo-bih@nic.in>,"splsecrwd"<splsecnrvd@gmail.com>,"erasifi,vrdo
<er.asif.wrd@gmail.com>r"eich6adquartef <eicheadquarter@gmail.com>,"nigars"
<nigars@ias.nic.in>,thosagriculture24'<acsagriculture24@gmail.com>,'acs-gricg"<acs-. .:. ,.',.
gri.cg@gov.in>,"higher-education'<higher-education@cg.gov.in>,'osdcghe'
<osdcghe@gmail.com>,"ps-skilldevcg'<ps-skilldev.cg@gov.in>,"che-higheredu.cg"<che- .

higheredu,cg@gov.in>,'secy-schoolcg"<secy-school.cg@gov.in>,"ps-forest.cg Richa sharmai'<ps-
forest.cA@gov.in>,'secyfcg'<seclcg@yahoo.com>,'Shri V. Sreenivasa l.F.S"<pccf-
fhq@cg.gov.in>,"cgpccfforest"<cgpccf.forest@gmail.com>,"Dr. Rohit Yadav'<sec.fin-
cg@gov.in>,'Special Secretary Finance CG"<ss.fin-cg@gov.in>,'akhileshsingh25"
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<akhilesh.singh25@cg.gov.in>,"sitaramtiwari29"<sitaram.tiwari2g@cg.gov.in>,"Secforestcg"
<sec.forest.cg@gmail.com>,"dsfol. <dsfor@rediffrnail.com>,%pccf_wp'
<apccf_wp@yahoo.co.in>,"apccf-hrditcg'<apccf-hdit.cg@gov.in>,'cc{-vigeg'<ccf-
vig.cg@gov.in>,"pspwd+g'<ps.pwd-cg@gov.in>,"dstechpwd-cg'<dstech.pwd-cg@gov.in>,'kaurm" A
<kaurm@ias.nic.in>,'uad.cg"<uad.cg@gov.in>,'sec_nagriyaprashashari"
<sec_nagriyaprashashan@redifimail.com>,'osdtuadd'<osdtuadd@gmail.com>,"secy-wrd.cg"<secy-
wrd.cg@9ov.in>,"enc-wrd"<enc-wrd@cg.gov.in>,"seadmin"<seadmin@cgwrd.in>;"cgtownplan"
<cgtownplan@gmail.com>,'cgtownplanraipur''<cgtownplan.raipur@gmail.com>,"Dr. Syed Abid
Rasheed Shah'<sshut.chd@chd.nic.in>,"Prema Puri'<secy+du@chd.gov.in>,"Palika Arora'<dhe-
chd@nic.in>,"NlTlSH SINGLA'<dpi-chd@nic.in>,"ssautchd"<ssautchd@yahoo.co.in>,"Ajay Singh'
<ajay.singh21@gov.in>,'SANJAY GARG"<ddarchives@nic.in>,'diredu"<diredu@nic.in>,"spd_delhi'
<spd_delhi@rediffmail.com>,"dir12scert"<dirl2scert@gmail.com>,"mcd-ithelpdesk"<mcd-
ithelpdesk@mcd.nic.in>,'ceodelhicantt'<ceodelhicantt@gmail.com>,"ssenv'
<ssenv@delhi.gov.in>,"Saurabh Kuma/'<cf-ohd@chd.nic.in>,'Mandip Bral" <hs-
cM@nic.in>,"direnvchandigarh"<direnvchandigarh@gmail.com>,"ENVlS Chandigarh" . .

<ch@envis.nic.in>,'Vijay Kumar Bidhuri'<chdpcc@nic.in>,"Sh. Sandeep Mishra" i

<msdpcc@nic.in>,'pankajkapil.dpccl'<pankajkapil.dpcc@nic.in>,rBhupender Slngh"<ad-
scientific@delhi.gov.in>,"satender.dpcc"<satender.dpcc@nic.in>,'msrawatdpccr ' . .

<msrawat.dpcc@nic.in>,"sanjayvatts.dpcc"<saniayvatts.dpcc@nic.in>,"siddharthadpcc'
<siddhartha.dpcc@nic.in>,'waterlabdpccl2'<waterlabdpccl2@gmail.com>,'srscitdpcc.delhi" . .

<srscitdpcc.delhi@nic.in>,"Diprava Lakra"<fs-chd@nic.in>,"Anuradha Chagtil<seiy-
swchd@chd.gov.in>,'secl chd:<secl chd@gmail.com>,"Nishant Kumar Yadav'!<dc-
chd@nic.in>,"pacachd"<pacachd@gmail.com>,"umedmalikdup'.
<umedmalik.dup@chd.nic.in>,"SALONl RAl"<dcnorth@nic.in>,"Ranjana Deswalr
<dccentral@hic.in>,'Lakshay Singhal"<dcsouth@nic.in>,"Sunny K. Singh"<dcnd@nic.in>,"Sh. Mekala
Chaitanya Prasad"<dcsw@nic.in>,"DM West Delhi"<dcwest@nic.in>,"Ajay Kumal"
<dcne@nic.in>;"District Magiskate'<dceast@nic.in>,'DC-NORTH WEST"<dcnw@nic.in>,"DM South
Easf <dcse.rev.delhi@nic.in>,"Sh. Shailendra Singh Parihar"<dmshahdara.delhi@nic.in>,'ldagridelhi"
<jdagndelhi@gmail.com>,'cdevlop"<cdevlop@nic.in>,'vcddar<vcdda@dde.org.in>,"osdtovcdda"
<osdtbvcdda@gmail.com>,"manishagupta2031'<manisha.gupta2031 @dda.go\r.in>,'nitlnch3l "
<nitin.ch31@dda.gov.in>,"pmcommrhousing'<pmcommrhousing@ddaiorg,in>,"surendram2030'
<sur.eridra:m2030@dda.gov.in>,"SECRETARY (TTE/HE)'<pstechedu@nic.irp,"Ms. Angel Bhati
Chauhan'<dirtte.delhi@nic.in>,"piohqttedelhi'<piohqtte.delhi@gov.in>,'secyedul
<secyedu@nic.in>,"Senv'<Senv@nic.in>,'direnv.delhl"<direnv.delhi@nic.in>,'Dr ehetna Anand"
<dr.chetlaanand@gov.in>,"Ranjna Sharma'<Ranjana.sh@delhi.gov.in>,raddldir22"
<addldi122@gmail.com>,"pslin'<pslin@nic.in>,'shurbir singh"<secy-fin@delhi,gov,in>,"ssf-finance"
<ssfSnance@delhi.gov.in>,"dbgupta69"<db.gupta69@9ov.in>,"pccfgnctd"<pccf-
gnctd@delhi.gov.in>,:delhibiodiiirsity"<delhi.biodiversity@gmail.bom>,"orvlwdoli|'<cwlw-
dofl^,@delhi.goV'in>,qccF"<ccf.gnctd@gov.in>'"cfgnctd.<Gf'grnctd@gov.in>;".,cftq'gnctd"-
*dcftrq.gnctd@gov.in>,'dcfcentral-gnctd'<dcfcentrEll{nctd@delhi.gov.ie:"dcfsouth.delhi'
<dcB<iuth.delhi@gov.in>,'dcfnorth.gnctd'<dcfnorth.gnctd@gov.in>,"DCF wEST'
<dcfwest:gnctd@gov.ini.,?mit Gemawat lFS"<dcFm.grctd@gov:in>,:Sandeep Kuma/ ,

<'pSpwd@nio.in>,"dspwdd6lhi:'<dspwddelhi@gmail:cofi>,i6inc:-pwd:r<si66-pw!@delhi:gov.in>,'Director
Monitorlng PWD'<dirm-pwd@delhi.gov.in>,"dirw-pwd"<dirw-pl fd@delhi.gov.in>,tSecretary Fower"
<pspowei@nic.in>,'SPECIAL SECRETARY POWER"<sspower.delhi@gov.in>,"power{epartrient"
<power{epartment@delhi.govin>,'Vijay Kumar Bidhuri'<psud@nic.in>;lsplseiyud'l:" ' : '.
<splsecyud@gmail.com>,'addldirectorlb'<addl.direc{orlb@gnuit.com>,"asud2881'
<asud2881@gmail.com>,"secdjb"<sec.dib@nic.in>,"CEO E B"<ceoddlhi.djb@nic.in>,lMember
(Admin)"<mradmin.d,b@nic.in>,"dibdirecto], <djbdirector@gmail.@m>,:djbsdm'1'
<djbrsdin@gmail.com>,"Shri Nikhil U. Desai'<secyagri.goa@gov:in>,"Sianoe-ep FoldessaiAgri!<dir-
agri:goa@nli.in>,"secycs-sectgoa'<secycs-sect.goa@nic.in>,"usr.ev2-sectgoa'<usrev2-
Sdct.Qotr@nic.in>,r'marir.mormugao.goa Pandit"<mam-mormugao.goa@nic.in>,"DISASTER
MANAGEMENT CELL 403 4TH FLOOR SOUTH GOA COLLECTORATE"<diIc;: .; . " :

cols jgoa@nic.in>,"Ddmanorthgoa Ddmanorthgoa'<ddma-north,goa@gov.in>r'!marn-sallcete.goa
@niC.rh"<nam-salcete.goa@nic,in>,'niam-ponda.goa'<6361.ponda.god@nic.in>,'Nethan Afonio"
<maim{tiepem.goa@nic.in>;"Mamlatdar Dhdrbandora'l<Etamdharbandoraigoa@nic:id>,1maft- ' :.

singuem: goa Sanguem"<marlFsanguem.goa@nic.in>,"Gajesh Shirodkae<mara-
banii:ona.goa@nia,in>,'secede-sectgoa"<Secede.sect.gcla@nie.h>,'Shailesh R. S. zingd6 Direttor
Of Education"<dir-edUc,goa@nic.in>,"dirdtegoa"<dir.dtegoa@nic.in>,iBhushan Eavaikai{<dir:", ,

dhe:9o6@nio.in>,'Sciaseic"<goaseac@gmail.com>,"Sachiri Deqair"<dir-env.goa@gov.in>,"Sachin
Desai':<dir.env. goa@nic.in>,"goapcb'<goapcb@gmail.bom>;'!oanbiodiversity"'
<goanbiirdiversity@gmail.com>,"goawetland'<goawetland@gmail.com>,'lsfin-sect.goa'<jsfin- '

s6ctgoa@nicjin>,'lsrc-sectgoa'<lsrosect.goa@nic.in>,"Deputy Conservator' Of Forests Head Quarter"
<daftiq-foiest.goa@nic.in>,hccf-fore.goa"<pccf-fore.goa@gov.in>,'cfoonservationgoa' '' :.' :- '

1

ri



<cf.conservation.goa@gmail.com>,'Dy Conservator'Of Forest P And S'<dcfu s-
forest.goa@nic.in>,"Establishmenl Section PCCF Office, Goa'i<cof-fore.goa@nic.in>,"Aao-fore.goa
Aao-fore.goa"<aao-fore.goa@gov.in>,'legalcellgoa'<legalcellgoa@gmail.com>,'mdgfdc"
<rndgfdc@gmail.com>,"Dy Conservator Of Forest Ponda'<dcfnor.th-forest.goa@nic.in>,"Santosh
Kumar Reddy V.; Depu$.Conservator Of Forests South'<dcfsouth-forest.goa@nic.in>,:DCFWL&ET
NORT-H'<dcfwlnorth.forest.goa@nic.in>,'!dcfwlsouth-forestgoa'<dc1\^/lsouth-forest.goa@nic.in>,"DCF
Working. Phn'<dcfovp-forest.goa@nic.in>,'Oeputy Conseruator of Forests SFPG'<dcfsf-
foreslgoa@nic.in>,'ldcfsc-forestgoa'<dcfsc-forest.goa@nie .in>,'Ankit Kumar, lFS R & U'<dcfru.
forest.goa@nic,in>,"Directorate of Mines & Geology Govt. of Goa"<dir-mine.goa@nic.in>,'us-persgoa'
<uS.;pers:goa@nic.in>;"dycrev-north.goa'<dycrev-north.goa@nic.in>,"dycdro-northgoa"<dycdro-
northgoa@nic.in>,'dycrev-south.goa'<dycrev-south.goa@nic.in>,'Avelina Dsa E Pereira"<dycdro-
south.goa@nic.in>,"secyga.goa"<secyga.goa@gov-in>,'Dr. Sanjay Goel, lAS"<secy-
ud.goa@gov.in>,"Director MunicipelAdministration"<dir-dma.goa@nicin>,'secpanch-sect.goa'
<seopanch-sect;goa@nic.in>,"Director Panchayats, Goar<dir-panc.goa@nic-in>,"Sanieev Ahuja
Secretary Tourism"<sec-tourism@goa.gov.in>,"Kedar A Naik Dept Of Tourism'<dir-
tour.goa@nic.in>,"deptgoatourism"<deptgoatourism@gmail.com>,"pce-pwd.goa'<pce-
pwd.goa@nic.in>,"ssw'pwd.goa'<ssw-pwd.goa@nic.in>,"CHlEF ENGINEER 1 PHE"<ce1 -
pwd.goa@nic.in>,'Sandip PrabhuChodnekaf<ce2-pwd.goa@nic.in>,"addl-collector-dev'<addl-
collector-dev@gujarat.gov.in>,'eodevbdwarka'<eo.devbdwarka@guiarat.gov.in>,'supp-devbdwarka'
<supp{evbdwarka@gujarat.gov.in>,"podwarka-jam'<po-dwarka-jam@guiarat.gov.in>,"sdm-kham-
jam'<sdm-kham-jam@guiarat.gov.in>,'collector-ban:<collector-ban@gujarat.gov.in>,Tdc-ban"<rdc-
ban@gujarat.gov.in>,lcollector-bha'<collector-bha@guiarat.gov.in>,"add+ollector-bha"<add-collector-
bha@gujarat.govin>,"collector=bav"<collector-bav@guiarat.gov.in>,'collector-botad"<collector-
botsd@gujarat.gov.in>,'rdc-pan'<rdc-pan@gujarat.gov.in>,'collector-pat"<collector-
pat@gujarat.gov.in>;"add-collector-pat"<add-collector-pat@gujarat.gov.in>,'collector-por"<collector-
por@gujarat.gov.in>,'!add€llector-pof<add-collector-por@gujarat.gov.in>,"collector-raj"<collector-
raj@gujarat.gov.in>,"add-collector.raj"<add-collector-raj@gujarat.gov.in>,"collector-jam"<collector-
jam@gujarat.gov.in>,'collector-jun'<collector-jun@gujarat.gov.in>,"add-collector-jun'<add-collector-
jun@gujarat.gov.in>,!'collector-kut'<collector-kut@guiarat.gov.in>,"add-collector-kut"<add-collector-
kut@gujarat.gov.in>,'collector-khe"<collector-khe@gujarat.gov.in>,'add-collector-khe'<add-collector-
khe@gujarat.gov.in>,'collector-meh"<collector-meh@gujarat.gov.in>,'rdc-sur'<rdc-
sur@gujarat.gov.in>,"collector-sm'<collector-sm@guiarat.gov.in>,'rdc-sm"<rdc-
srn@gujarat.gov.in>,"collector-tapi"<collector-tapi@gujarat.gov.in>,"collector-vad"<collector-
vad@gujarat.gov.in>,"rdc-vad"<rdc-vad@gujarat.gov.in>,"collector-val'<colleclor-
val@gujarat.gov.in>,"secagri'<secagri@gujarat.gov.in>,"ds-agri-gnr"<ds-agri-
gnr@gujarat.gov.in>,'kutchdao'<kutchdao@gmail.com>,"secedu'<secedu@gujarat.gov.in>,"dshedu"
<dshedu@gujarat.gov.in>,"secedu-pri"<secedu-pri@guiarat.gov.in>,'js-pri-edu'<js-pri-
edu@guiarat.gov.in>,"secfed'<secfed@gularat.gov.in>,'K R Gamit (GOG- Forest Dept.)"
<ps2secfed@gujarat.gov.in>,'direnv"<direnv@gujarat.gov.in>,'pccffsthofr'
<pccf.fst.hofi@gmail.com>,'Dr. Jaipal Singh, IFS (GoG- Forest Deptartment)'<pccf-
forest@gujarat.gov.in>,"secccd'<secccd@guiarat.gov.in>,"ds-est-ccd"<ds-est-
ccd@gujarat.gov.in>,"secfd"<secfd@gujarat.gov.in>,"secea'<secea@gujarat.gov.in>,"secexp'
<secexp@gularat.gov.in>,"sec-hn-urban'<sec-hn-urban@gujarat.gov.in>,"secrev"
<secrev@gujarat.gov.in>,"dismgmt-dan"<dismgmtdan@gujarat.gov,in>,"cor-rev"<cor-
rev@gujarat.gov.in>,"secmb"<secmb@gujarat.gov.in>,"ss-rnb'<ss-mb@gujarat.gov.in>,'dir-stc-rnb'
<dir-stc-rnb@gujarat. gov.in>,'secn"<secn@gujarat.gov.in>,'secwr"
isecwr@gujarat.gov.in>,"securban"<securban@guiarat.gov.in>,"osd-udd"<osd-
udd@gujarat.gov.in>,'ls-est-udd"<js-est-udd@gujarat.gov.in>,'ds-co-udd'<ds-co-
udd@gujarat.gov.in>,'Preeti Soni"<preeti.nidm@nic.in>

Respected Sir/Madam,

Greetings from the National Institute of Disaster Management, Ministry of Home Affairs, Government of
India, New Delhi!

With reference to the trailing email tlated 05.6.26 of D.O..Irtter NIDM/Training/IIM Luc}J,ow /463/zoz6.27.Parl(1)
dated June 4, zoz6 regarding 4 days Training Programme on "Disaster Mitigation Flnagce & Resilienf
Infrash:ucture" in collaboration n'ith IIM Lucknow, scheduled to be held from 22-25 June 2026 at NIDM;
Rohini Campus, Delhi.

In this regard, it is humbly requested to kindly nominate senior-level officer from the Cental/State Civil
Services at the level of Joint Secretary/Director or equivalent, having a minimum of to years of experience



anii currently engaged in disaster management-related functions in State Line Departments or t}te Statle

Disaster Management Authority (SDMA). Agriculture, Commerce and Industry' Education" .

Finance, Environment and Climate Change, Housing and Urban Development, Planning,
PWI), Revenue, Water Resources and other deparEnents.

NIDITI will provide boarding and lodging facilities only for outstation participants, while travel costs are to be
bome by the respective State/UTs.

It is requested that the nominated participant(s) should proceed for their jourrrey only after
receiving a written confirrnation via email from the course team MDM.
A copy oftbe invitation letter from the Executive Director, NIDM, along with the Draft programme schedule
and Nomiuation Form.

F-or any assistance/enquiry, the nominated participant/concemed organization may be advised to write an
email 

. to the Course Coordinator, Prof. Navneet Kumal at uar4efuid!0@JdqJg, witli a copi
to jqilulT.nidmopLll_a.gov.in. For any clarification regarding'the prgfiil, D.: PGi Soni may fl
contacted at i9r-97iV3548r.

The last datg for receiving the nominations is r5&June, zoz6.

You are requested to kindly revert after receiving this email.

With kind regards

Y-ours sincereh

(Gita Sharma)
Training Assistant,
Nitional Institute of Disaster Management;
I[inistry of Home Affairs, Govt. of India,
New Delhi.
VIqb: oE86186r8o2

SlQttachment(s)

.Draft programme schedule.pdl
532.5 KB

lnvitation letter.pdf
1.3 MB

Nomination Foim.pd,
413.7 KB



firhe'
09:30 AM - 10:30

AM

10:30 AM - 10:40
AM

10:40 AM -r{0:50
I .'.AM ..ir:,r.

:10:50 AM - 1

AM

'11:30 AM - 12:15
PM

;Disaster Mitigalion Finance & Resilient lnfrastructure

Registration NIDM , Team

ffi=
Welcome Address Prof. Navneet Kumar, NIDM

J(tlit

i Slgnature

Key Note Address
Shri Madhup Vyas (lAS), ED,

NIDM

iantisBn"nr, sn, NIDM ia-

Joint Direc'tor, NIDM1 1:00 AM - 11:10 Vote of Thanks and Group
AM ra h

11:10 AM+;l
Atvt .

lntroduction of the course and
lce-Breaking

Exercise
12:15 PM - 01:15. .PM
01:15 PM - 02:15

PM

-, ,ll:8
.All Khan
HeadtRlD)

Ar-nl[ (ProfesBor

Dr. Sushma Guleria
(Associate Professor.

ERMD.NIDM )_,

t
Lunch Brea|

02:15 PM - 03:30
PM

H€anh

,l^

i-" Dr. Almder walh (ABsoclate
Professor & HOD GIDRR)

03:30 PM - 03:45
PM

03:45trM -0S100 leriAI
PM

Tea B,eak

a^ggarwausr.
M;RID-NIDM)

::.



Disaster Mitigation Finance & Resilient Infrastructure

Opening & context Setting: Disaster risk IIML

Tlme

10:00 AM - 11:15 AM

11r5AM-i1:30Ard

03:30 PM - 03:45 PM

SI0nature

trends and tinancial im

v: ex- 
lncrng l

-:l
,- r_

1 1:30 AM - 01:@ PM

01:00 PM - 02:ffi PM

02:00 PM - 03:00 PM

03:00 PM - 03:30 PM

Risk Financing Framework: Risk
retention vs risk transfer, Ex-ante

post financing, Layered risk fina

_ 9lrateSy

IIML

IIML

tt[rL

lntegrating DRR with Risk Financing:
Linking DRR investments with insurance,

lncentives for risk reduction, Policy
integration challenges in developing

economies

i lnsurancst*r
of

Tea Bteak

,\il.
03:45 PM -05:$ PM i

- - -: '- '-



Disaster Mitigation Finance & Resilient lnfrastructure

EIPerts SignatureTime

10:00 AM - 11:15
AM

. Catastrophe Bonds & Capital Market
lnstruments: Structure of cataslrophe bonds,
Role in sovereign risk transfer, Benefits and

limitalions

IIML

11:15AM j 1-1

.AM' '*,JX
:00 C

*:- 
-.:.{-54!+sfl.r':... ittttx,:.. s;L: ':' (

IIML
1 1:30 AM - 01

limate Risk Financing: Adaptation funds,

PM
Blended finance, Global climate Rnance

mechanisms
01:fi) PM -. PM.r,,r
02:00 PM - 03:00

PM

03:00 PM
PM

03:30 PM - 03:45
PM

Sectoral Focus: Urban Flood Risk Financing:
Smart cities and flood insurance, PPP models

Tea Break

Role of
dimdtd

and

:IML

..IiML

o3:4!PM-!5:30 i :.

PMi ,l
- 1,,*

I

I
I
t.

IIML

. r:.r.',1:, .;



Disaster Mitigation Finance & Resilient lnfrastructure

Tlme

10:00 AM - 11:15
AM

rrismu-iilso [-AM 1,.

1 1:30 AM -
PM

Slgnature

Recommendations of the Sixteenth
Finance Commission on Disaster Risk

Management

Shri Krishna Vatsa, HOD,
NDMA (TBCY

Shri. Rohit Kumar
(Assistant Professor, NIDM)

12'30 
Rot" of Science & Technology in DRR Prof. Navneet Kumar, NIDM

i
I

12:30 PM - 12:40
PM

12:40.PMi 12:50

-, Pt4 ;
12:50 PM - 1:15,PM
riis PM - i:go
. =.ljt4 -

Felicitations TBC

Chiel
1a

Certifi cate Distribution

lDtr,
't
rl ''



Rerilhnl lndl. . Db!t!.r Fi. lfidts

{[OEII-{I; rr.e.t
iltqr*Frtucr
Madhup Was, ns
Executive Dlrector

nidm

NlDl,l/Tralnlng/lllll Luckno#46 3 12026-27 -Paftll )
June4,2026

),-+ -lia f n"t*',
Natlonal lnstltute of Disaster llanagement (NIDM), Ministry of Home Affairs,

Govemment of lndla, ls organizlng a 4- days Tralning hogramme on "Dlsaster Mltlgatlon
Finance e Resltient lnfraitructure' in collaboration with llM Lucknow, rheduled to be
hetd from 22d to 25o June 2O26 at NIDM, Rohlnl Campus, Dclhl. Thls trainlng programme
ls spcclatty dcslgncd to focus on dlraster rlsk flnancing which wltl enhance the knorrledge
and skllls of officlals inrrolved ln disatter rirk reductlon and management at your state.
The obJective of the tralnlng ls to scllsltlze senior offlcials from various States & UTs,

regarding the processes lnvotved ln utllldng mltlgation funds and other related issues.

7. Yot are kindly requested to nomlnatea'senior-teve[ offlcer from the Centrat/State

Civit krvrtes at the level of Joint Secretary/Director or equivalent, having a minimum

of 10 years of experience and cunently engaged in disaster management'related

functions in State Line Departments or the State Disaster,\{anagement Authority (SDitA).

The nomination details may be forwarded to the Course Coordinator, Prof. Navneet
Kumar, at navneet,nidmoniq.in, with a copy to iuindn nidm@mha,qov,in, For any
clariflcatlon regardlng the programme, Dr. Preetl Soni may be contacted at +91-
971n15481.

3. NIDM witt host atl ortstatlon participants in its campus and provide necessary
boardlng & todglng facltltles, hourevcr, no famlty accommodation is avallable. Travel
arrangements of the nomlnated offlclals is to be borne by the respective State/UT. We
request Statcs/UT to lnform the d.puted offlclal not to ptan thelr trayel to NlDt{ until
they recelve an offlclal confirmatlon from NIDM.

4. NID 
^ 

remalns commltted to extend the requlred necessary technical support for
the smooth and effectlve lmptementatlon of these initiatives. I look fonrvard to your
valued support and proactlrc c$peratlon in achiadng the tlonble Prlme Mlnister/s vlslon
of a disaster-resitient natlott,

Wra "r4

Nrtrd

The Chief Sccretarier of the States/t Ts
(As per the list enctoced)

u$aorrcuircdecra
Natlonaf lnatltutc ot Ol.rrt r Managmcnt

q6 irnrl[, trsar ErfiDz) '

iilnlstry ot Home Affalrs, Govt, ol lndla
elfa ii. 'ls, Eltlr fr, dniE 3.

*Es 29. AE!ft, R.r'$ - flqx2
Plot No. 15, Block B, Pocksr 3,
Soctor 29, Rohlnl, Detht-i 1@42

Yours sincerety,

\-a- vl
(Aladhup Was)

silrilgdEtrT6rFf{re gur srtr rrdfi-(rs

To,

drr / Ph: +9t -lt-2o67340f, . { t6 / E-mait: 6d.nUm@nic.in, ' ar ElG / t/Vlbsitc: htgs://nidm.govin
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NATIoNAL rNsTrTurE oF DrsAsrER ItrANAGEu=rr (NIDM)
Minastry of Home Affairsr Govt. of lndiar New Delhi

Nomination Form

Name of the
Prograrnme:

4- days Training Programme on "Disaster Mitigation
Finance & Resilient Infrastnrcture" in collaboration
with IIM Lucknow, scheduled to be held ftom zznd to z5th
June 2oz6

Venue: NIDM, Rohini, New Delhi.

Narne of the Particioant:

Designation: Lewel: (Z CPC) Group-Date of Birth/Age!-

Narne and Addrcss of the Organization!

Residential Address:

Telephone: STDCode: Office: Residence:

Mobile: Ernail:

Blood Group: 
-Alternative 

Nuurber: Any lCnd of Allergies:

Expectations frorn the pnotrarnme3

In what way do you think that this trainint protrarnrne rvill be useful?

Accomrnodation reqrrirement only for outstation participants during the
Training Progranuner (Required / not reqrrired) ?

Date: Name, Designation and
Signature of the Nominating
Authority

Venue Address:
National Institute of Disaster Management, Ministry of Home, Affairs, GoW. of India, Plot No. 15, Block-8,
Pocket-3, Sector-29 Rohini Delhi- 110042. Prof. Navneet Kumar navnebtnidm@nic.in and Dr. Preed
Soni pEcti,tridm@iGitr ot 97 17735481.



E-i/ 4. !L
..i Jpaglnicrl for Noirlnadons . Thre. Oay Capaclty Bullding P.rogram on rcovemm€nt . .]k!tpl.go (G.il), St'at gic V.ndo.
!r rndgemodl & Contrrc{ Adminhtratloh" durlng ll - 13 Augur! 2026 at D.hEdun (Utt .rkhrnd}

.se9r..
par. < socy-parbih@nrc.ii >

bih

Jr(l
1l

,c,oltl >

t

h@nic.in>

<.

/"cc 'secy-par+i
lTa'i 4""'ltffi?uzn

Sir / lla'am,

hrtitute Aff.irs (G.t bllshcd by thc Iinlrtry of corpor.te Affai.r. Govt. of Indi.) announces Three Day
mon" avlgatlng Ploculem€nt vla Governm€nt e llarketplace (G€l.l), Strateglc Vendol

ct Admlnistratlon" dunng l1 - 13 Augurt, 2026 at Dehradun (Uttarakhand).

[n v,ew of the importance of the subiect, may we seek your support for this capacity buildrng prograrh by nominatrng delegates f.om
Jifferent offices under your Minlstry/DepartmenvEsteemed organization by sending the nominations along with Program Fee.

for more information, please refer to the attached letter along with the detailed program outline.
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ift.rdian Instittrt,: o[
Corporate A{fairs
Pffidri^/*4{tun-'f*

(Under MinisW of Corporatc Atfai.s)

aaa
Cd})Rrffilll ^

Tr..!loJn,.ji -,,,

Three Day Capacity Building Program (srnd Editron)

on

"Navitating Procuremont vi. Government e Marketplace (GeM),

StratetiG Vendo. Management & Contract Admlnlstratlon"

From venbt Scl.L*o to Pt,dorrr,trln(, & Con'trlo(t Enlotemaat E Dlsluttr Ratolttlon

ENROL NOW11- 13 AuBust, 2026 , Dehrrdun iUttarakh.rnd)

Benefits & Obiectives

o 6ain a full understsndint ofthe GeM web portal :

and its operations.

. Adopt best procurrment pactices for tenders,

evaluation & award.

o Experience the speed anci f{exlbility of e-

commerce in sourcing.

o Enable a dynamic, falr, transparent and

technolot'ydrhren procurement system

i To drive efficiency, transparency and incluslvity

in lndia's Public Procurement domain

What Our Partlclpants Say

. The tiainlng was lnfoimatlve and.insightful in

und'erstanding the nuances of GeM portal,
integration of procurement accompanied by
healthy discussion from the learned participants

o Thankiul to the entlre team for making allthe
sessidns of the workshop' informative/engaging
and arranging comfortable stay.

. Trainer had in-depth khowiedge and resolved all
queries.

. Coneepts exp.lained excellently with real

examiles.
. Case studies helped get topics more clearly

FEE DETAITS

Trainint v€nu€

Trainlng Dates

Residential Fee

Non-Residential Fee

Dlscount Slructure

lndivldual Nomination

standard Group (2-3 nomlnserl

Prlme Group (4 & above nouinersl

No discount applicable

5% discount on pro8lamme fee for all nominees

First 3 nominees ) 5% off
Additianal nominees (beyond 3) ) X0% off.
Example: 6 nomin€es = 3 at 5% + 3 at 1096 dkcount

I'

PROGRAMME DIRLL TOR PROG RAM fu1t COORDINAI OR

Mr. Rajesh 8.tra
Head - Centre for MSME

lndian lnstitute of Corporate Affairs

rajesh.batra@lica.in
. 9871477394 | 1i595690458

. Mr. NhlnUuahl

Consultant .

lndian lnstitute of doiporate lffairs
cmsme.lic:@gmail.com

9818891007

Dehradun, uttarakhand

U - 13 August,2o25 '

INR 44,250/- per participant (lNR 37,500 + 18% GST)

INR 28,910/- per participant (lNR 24500 + 18% GST)

I

I

I



With Warm Regards,.

Rajesh Batra
Head - Centre for MSME
Indian Institute of Corpordte Afidirs,
Ministry of Corporate Affai.s (Govt. of lndia)
Plot no. P-5,7,8, Sector-5, IMT Manesar,
Distt. Gurugram-122052, Haryana, India

Landline no- +91 - 0124 - 2640000 Ext: 2021 / Fax: 0124-2291036
ilobile no- +91 9871417394 , 8595690458
Emall: Iljesh.baEajojica,in, faleshbatra.iica@-gmEil.com

3 Anachmenl(s)

Lotter_l t.13 Augusl, 2026.pdf D6tail6d_P.og6m_11.13Augu. Reglst'eton_Fofln_11-13 Arg



tS, llndian Institute oi
Eolgp#:*.H:"

lu*t lltur.l c,,,t, 4&\ Cd. 4,flq

ICA/MSME/290s2025 01June,2025

Dear sir / Ma'am,
Three Day Capaciw guildinp Prosram (52nd Editionl

"Navigating Procur"r"n, ,," nll"rnment e Marketplace (GeMl,
Strategic Vendor Management & Contract Adminlstration"

Frcm Vendot Sclect:,oa to fr/rtonttorlrr & Cont ?,cl Enlorrr,menl & Dkputa R6otution

11 - 13 Aug$t, 2026 - Dehradun (Uttarakhandl

lndian lnstltute of Corporute Afralrs (llcAl has a focused Centre for Micro, Small & Medium
Enterprlset established to foster understandinB of the Regulatory Framework, encourage innovative
responses to business environment and focus on issues affectinB MSMES. The Hon'ble Minlster of
Finance and.Corporate Affairs ls the President of llCA. secretary, Ministry of Corporate Affairs is the
Chairperson of the Board of Governors, which has many eminent personalities.

Government e Marketplace (GeM) is a unified digital platform that facilitates end-to-end procurement

of goods and services by various government departments, organizations, and public sector
undertakings (PSUs).

Traininr fo, Bwe.s & Sellers: Kw LEarnlnr Hlrhlldrts -

Registration & Account Management

Procurement Method - Basic

Procurement Mettrod - Advanced

Order Processing & Payments

GeM - Government e-Market place is an end-to-end e-commerce platform for procurement of goods

& services by Government organizations. GeM offeR all modes of procurement (direct purchase, 11,

bid & reverse auction) in a paperless and cashless manner. The GeM poftal is currently being used by

almost all departments/ organizations of Central and State Governments as mandated mandatory by
the Government of lndia.

NaviRatinq Procurement vl8 Gorrernment e Marketplace lGeMl is crucialforanv orpanizatlon in 2026

It connects more than 1.6 lakh government buyers with 23 lakh sellers and service providers. ln terms
of categories, nearly 12,000 product cateEories and 320 service categories enable the procurement of
different goods and services.

GeM is driving incluSlve participation in public procurement. lfl FY 2025-26; MSES executed 68% of
total orders,.cqntributing 47.1% of GMV, Over 11 lakh MSES rec€ived 51 lakh + ordeB livonh Rs. 2.35
lakh crore, growing oirer 2O%. Women-led MSEs secured Rs. 28,OOO crore orders with 28% growth,
startups ctossed Rs: 19,ff)O crorewith 35%growth and SC/ST enterpriies recorded over Rs. 6000 crore
with 28% growth.

Seller Overview & Reglstration

Catalogue Management

Brand and Product Manatement ation in Procurement Process

uirement based Procurement
Partici
RTraining for Buyers

order Fulfilment

U-A.t'rr.. tr". r+ZJS.crDFa rMTM..;i., Oiin. CJruB..m. ltlry.!. - t Io30 ,t l. 0l t{-lo,rrroo0. lt905oo. F.t I ot !.t-!!9t0!6



Hence, intensive traininS on "Government e-Marketplace (GeM)" should be a v.ital part of any business
plan / buying plan in 2026, as procurement impacts everything from customer satisfaction and product
quality to cash flows and profitability.

ln view of the importance of the subiect, may wc seek your support for this clpecity building proSram

by nomlnatlng delegates from dlfferent ofllces under your Mlnistry / Department / Esteemed
ortanization by sendint the nqminations along with Program Fee as belowl

t'
j

I
I

I

Training venue

T,aining date3

nesidentiat feb

Non-residsntiel fee

Dehradun, Uttarakhand 248001

1l-13 Augurt, 2026

INR 44,250/- per particlpant
(rNR 37,5@ + 18% GST)

INR 28810/- pe. participant
(rNR 24,500 + 18% GSTI

Fee Details

Discount Structrrre

Rasidentlal ProgrEm Fee lncludca 3 nights' accommodation, EreaHast, Lunch & Dinner on Buffet
set up, AM & PM Tealcoffee.
Non-Resid€ntlal ProgrEm F.€ lnclud$ Buffet Lunch, AM & PM Tea/Coffee.

.' Exciuiion: Traiisfers, local t,-avei and air-trivel are not coveie, ;-

r. Seats ale limited'& on a fin;t-come first-serve basis. - ' .

of topics relevant to Procurerient Procedures, Policies and Contract Management.

Individual nomination

Standard group (2-3 nirmlnaF0

Prime foup (4 & abo,ve
nomlnees)

Encl.:

Detalled Programme (rirtline

Registration Form

No dlscount applicable

5% discount on program fEe for all nominees

First 3 nominees ) 5% off
Addltional nominees (beyond 3) ) 10% off
Example: 6 nominees = 3 at 5% + 3 at 10% discount

You will experience interactive tearning led by subject-matter experts to give you in depth knowledge

. Your5 Sincerely,

fd{"':
(Rajesh Batra)

Head,.Centre for MSM€
Mobile no- 98i1417394, 8595690458



INDIAN INSTITUTE OF CORPORATE AFFAIRS
(CENTREFORMSME)

Note: Separate sheey'column may be added if the numbers of panicipants are increased

GST No.

Resistration & Prosram Charse:

on
"Navigattng Procurement via Government e Marketplace (GeMl,

Strategic Vendor Management & Contract Aderinistration"

From Vendot Sctcction ao Perronnoncc & Cooatoct Ertotrrf,mca, & Diqute R6olution

U - 13 August, 2026 - Dehradun (t ttarakhandl

Three Dav Caoaciw Euildint P 52'.r Editiropram I onl

REGISTRATION FORM

l**. ryf;ntaan".[E-m ail lD

Attendee 2

rE R@.tGE

Complete address of orran ization PAN NO.

Fee Details

Training venue

TraininS datet

nesldentlal fiee

Non-residentld fee

.' .,, ; r . iiri$firurst,:df... -a i

Dehradun, Uttarakhand

INR t14,250/- per partlclpant
, (lNR 37,500 + 18% GST)

. INR 28,910/- per participant
(rNR 24,500 + 18% GST)

Discount Structurei

t
:

lndividual nomination

standard Broup (2-3 nomineest

Prim6 Fouir (4 & above nomlnees)

No discount applicable

5% discount on program fee for all nominees

First 3 nominees ) 5% off
Additional nominees (beyond 3l ) l0% off

. , Example:6 nominees = 3 at 5%-+ 3 at 10% discount

ft'
rjr,t,[.



NEFT/DD

Transactlon lD

PaYment Details

Bank Account Detallsr

lndian liraiarte of Co4brate Affairs

8KtD0006705

l) Due to a limited number of seats, it is recommended to send the nominations at the earliest, for
ensuring availability

2) Acceptance of the nominauons is subiect to the seat availability and receipt of the programme fee
latest by the last date for nominauons.

3) The program fee once deposited is non-refundrble, however. substitutions are allowed.
4) .llCA shall not bear any charges torvards par,'ticipants to & fro travel from theii residence / place of

stay and tle training venue. All participants shall make their own arrangement to reach the training
Venue on time as per the program schedule.

5) . llCA will not prolide boarding and lodgiry .before and after the dates of the programme-
Panicipants planning to st y longer tian the scheduled duration should arrange dre same at their
own cost.
The 'participants shdl be awarded a Cerdfi<ee of Participetion on successful completion of the

Pro.Srirmme.
Participants are requested to assure their healdi and safetf during the tralning pdriod ind llCA will
not be liable for medicrl expenses incurred by the participants during the program

the sole discretion of lndianThe program is subject to dterations/cancellations/changes' etc. at
rlstitute of Cor Afiairs

6)

n

8)

Amount

Date

Name of tie Beireificiary

2. Account Number 6048t021000@7

3 Bank of India
Manesar Branch, Harfana

1.

Bank Name & Branctr

NEFT IFSC Code

Terms & Conditions

Mr. Nitiri Wahi,' Consulant
lndian lnstitute of Corporate Affairs

E-mail: cmsme-iicafOsrnail.com
Ph""-i9o-_iffi7:--

Mr. Raiesh Batra,
Head-Centre for MSME

lndian lnstitute of Corp,)r.te Affairs

' E-mail:miesh.batra(@iica.in
Phone: 9871417394 , 859s69il58

PROGRAMME DIRECTOR PROGRAMME COORDINATOR

,l

I
I

I

i

i

i

I

I

I

I

l

i

I

I

i

I

'!
:

i
I

i
I

I

I

I

i

I

I

fl



:: wd:,Two Days.Workshop on "Handllng RTI UafteE (H.RT|M{9)" lo bo conducted ln lSTll from
.. ^'.07.2026 to 07.07.2026.

E -M.n !?

secy-
p8r- < secy-par-bih@nic.in >

bihJglrl||
c cs-bihar@nic.in >

0

r-bih@nic.in>

From: Insti reta
rded message
riat Training and Management (ISTM) <j!lE@oig.io>

To: <js s@ddptrelLggtLia>
Date: Thu, 04 1!n 202610:41:55 +0530
Subiect: Two Days workshop on "Handling RTI Matte6 (H-RTIM-o9)" to be conducted in ISTM from 06,07.2026 to o7.07.2026

Forwarded message ============

1
a"

d,

ot
E OIJUll2M

Fll6 o.3 Y-2tOll

)

J

*
o26-ISlr{

T1.

fu,ar q7!-arrf t

.\g FlTrlf,;{
:i{.1 ?+nT

oo
mr"--K
' Date! 066 Ap.it, 2025

q 6'<C

.3i1

so {-rior ir -_l

To

.}----
r'; I ti.. !{.,

All Mlnlstries / Departments of the Govt. of Indla
All attached & Subordinate Omces
All SLate Governments/All Union Territories
The Central Vigilance Commission/Election Commission of India/UPSC
All Public Sector Undertakings / All Autonomous Bodies

ffi e9
q

Subjectr Two Drys workshop on "H.ndllng RTI I.tters (ll-RTIt{-09)" to b€ conducted ln ISTl.l trom 06.07.2026 to
07.or,2026,

l'4adam/Sir,

I am directed to say that a two days Workshop on "Handllng RTI l.lattcrs (H-RTIH-Og)" will be conducted in ISTM from
06,O7 ,2026 lo 07 ,O7.2026, Details of the objectives of programme, its content, eligibility conditions, prccedure for nomination and
other information relating to the programme and facillties available are given at ADnexure.

2.NomioationformforthecoUrsemaybefilledonlineatIsTMwebsitehlt@
It rnay please be noted thlt ls mandatory to flll up nomlnatlon form onllne. However, the nominees must ensure that his/her
nominations is cleared by his/her sponsoring authority before applying online. The sponsoring authorltyt letter may be sent
separately by post or may mail scanned coples of their nomination after getting slgned by thelr sponsorlng authority to the email
I.D. given at the end.

3. only such officlals should be nominated who can attend this programme physically on whole time basis. while making
nomrnations the level and type of participants as indicated in AnncxuFc may kindly be bome in mind. An officer who has already
attended similar training couEe/workshop conducted by ISTM should not be nominated. Nominations of eligible officials complete in
all respect should reach the undersigned latest by 26rh run€, 2026.

4. Only such candidates, whose nominatrons are accepted by the Institute of Secretariat Training & Hanagement, would be
allowed to join the training programme. It is, therefore, reiterated that nominees should be relieved only after acceptance by the
Institute, The acceptance of nominatlon lettcr will b! uploaded in tsfltl website (www.istm.9ov.ln). This wlll also be
communlcatcd to th€ partlclpant3 and Sponsorlng Aqthorltlas through amail only.

Secretary Bihai

12

'Dr

04 r! l.,t it lJll

Enclosure! Annexure

* I

I
I



Yours talthfglly, ir,

(Vipin l(umar Bha?garEl
Dcputy Director L Courge Coordln?

EmEil ID! vkbhargaya.34[atlgov.rn

r.l
-sd

Tele io, ! O11-26731611

I
2
3
4
5

A1{I{EXTUEE
WORIC;HOP INFORM TIO SHEET

COURSE TITLC: Handllng RTI Matters
COURSE CODEr H-RTIM-09
DURATIOII: Two days (06.07.2026 ao 07.07 ,2026)
TII4E: 09:00 AM to 5:30 Plvr

OB'ECTIVESi

Overview of the RTI Act, 2005

A Salient features of RTI Act & Obligatlon of (he Publlc Authorltles

g Duties of CPIOS/ APIOS

O Exemptions under RTI Act, 2005

6 Drscioseable / Non-Discloseable to information & case discussion

A RTI-MIS

rl Action bf Appeals & Role of FAA

d necent Oectiions / luddemenB/ Case studies in lmplementataon of RTI Act

6 Record Management of RTI

6. METHODOLOGY: The programme will be organazed on
highfy participative basis. The training methods will,
therefore, include lecture discussion, group discussion and
casestudies.Discussiononactualproblemsfacedin
dealing with specific cases.
'7. PARTTCIPAI{TS(EligibllltyConditlons)
The prodramnie is for all employees of Govt of India, PSUS/ Autonombus Bodles etc.

L COURSE CAPACITY: The maximum number of particlpants that can be admitted to tie Course is 30-35

9. NOMltlATlOl{S FOR T}lE COUR:iEI Eligible and interested omcers may be nominated for the course. The particulaG of the
nominees may be sent to the Course Coordinator so as to reach him/her before 266 rune, 2026.
10. ACCEPTAiCE OF OMI!{ATIO : Candidates whose nomihations are accepteC 6y ISTM shall.be:intirnated thrbuohr.IsTM!
i,rebslte. t't6 si:parate communlcation by post.would be issued by ISTI'I and therefo; the Sponsoring li-tthority)'ca*icipanG may see
':h€,,wcbsite of ISTM regularly i.e. !4ww.istm.goy.in. They. may be relieved only after receipt of iuch intlmation lronl ISTM.
1I. COURSE FEE:

No coulse fe€ is required for Central Govem.ient, State Govemment & UT Goiimment Servant etc,

'::i)'' , Acourse fee.of Rs. 2,OOO/- (Rupees Two Thousand only) per participant will be charged in advance in respect of such
ehployees of Public Sector Undertakinq/Auto omous Bodles etc, after confirmatlon of nomination from ISTM. Cour3e f€e ls
iequlred to b€ pald through Onllne Payqent lilode as per detalls glven below.

(i)



.l

(iiD This course fee should be pard only after confirmation of nomination from ISTM

(iv) Cou6e fee is required to be pald through Onlhe Payment Mode as per details given below,

Wob3lte - Bharatkosh.gov,ln
l,linlstry - Perronncl, P.G I P

Course Fee - ISTM
(v) Please share the copy of payment receipt on email vkbharglva.t4[at]gov.ln.

12. Hostel Accoinmodation:
ISTM has a mbd€st hostel facility where rooms are available on fi6t-come-first-served basis. For details relating to the tariff

and availability of accommodation at the ISTM Hostel, the applicants whose nominations are confirmed and published on ISTM
website may contact the Caretaker or Hostel Warden at Mobile No.9971835322. Family members of the participants are NOT allowed
to stay in the hostel wlth the participants,

SirlMadam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training P.ogramme,
highlights of which is as under:

Course Name : Handling RTI Matters

Course Code : H-RTIM-g

Date : 06 lul 2026 to 07 Jul 2026

Mode offline

For more details, click here for "C0U8l5E-l;IB!:!JLj!8" and please visit our vrebslte at wwu,isto.99!L!!.

Regards

Vipin Kumar Bhargava

Deputy Director

Institute of Secretariat Tralning & Management

Oepartment of Personnel and Tralning (DoP&T)

lNt Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: Three Oays Work3hop on lus€ffice suite (tS€S-12) in lSTm ftom 08.09.2026 to
i0.09.2026 - regardlng.

secy-
pal- < secy-par-bih@nic.in >

bih

vr.t / FrLE o:Y-

J'J r r?)

*

J-

JU 026 1

To'

r < cs-bihar@nic.in >

+0530

r-bih@nic.in>nde

Secretary Bi

E.{r'1
Fonvarded message ======

From: lnstitute of Secretariat Training and Management (ISTM) <islEiiUolcri!>
To: < j s ns@ dd pmolLggldtr>
Date: Thu, 04 )un 2026 13:08:28 +0530
Subject; Three Days workshop

202$JUl,l05n

on MS-Office ite (MS-OS-12) in ISTI'4 from 08.09.2026 to 10.09.2026 - regarding.
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Tfiff, ifir, ftItrfd rt{ itrrd drdr / i/trxrtny oF pErlor{r{cr puBuc GirEvANcg a pcirsrons

I

frqil' / Date: 04,06.2026

,r8
To

Ministries / Departments of the Govt. oF lndia
g0 All Attached & Subordinate Offices

Alt ate Governments/All Union Territories
Vigil ance Commission/Election Commission of India/UPSC

Undertakings / All Autonomous Bodies

QT 8 ru-Er-q ttl-ort
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tir;it- t\9w
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,fr 
ay

frE,

bJectr Three Days Workshop on Iils-Office Sulte (MS-OS-l2) ln ISTH from Oa.O9.2O26 to 10.09,2026 -
rdlng,

adam/ Sir.
I am directed to say that a three days Workshop on Ms-Office Suite (MS-OS-12) will be conducted by ISTM from

08.09.2026to 10.09.2026. Details of the objectives of progGmme, lts content, eligibility condittons, procedure for
nomination and other information relating to the programme and facilitles available are given at Annexure.

2, Nomination form for the course may be filled online at ISTM website
httpgluuIJslInrgov. in/home/online nomination form. It may please be noted that is mandatory to fill up

nomlnatlon form onllne. However, the nominees must ensure that his/her nominations is cleared by his/her sponsoring
authority before applying online. The sponsoring authority! letter may be sent separately by post or may mail scanned
copies of their nomination after 9enin9 signed by their sponsoring authority to the email I.D. given at the end.

3. Only such omcials should be nominated who can attend this programme physically on whole time basis. while
making nominations the level and type of participants as lndlcated ln Annerur€ may kindly be bome in mind. An omcer
who has already attended similar training course/workshop conducted by ISTM should not be nominated. Nominations of
eligible omcials complete in all respect should reach the undersigned latest by 28th August, 2026.

\'l

iiSr



4. Only such candidates, whose nominations are accepted by the Institute of Secretariat Training & Management, .
would be allowed to join the training programme. It is, therefore, reiterated that nominees should be relieved only after
acceptance by the Institute. The acceptance of nomlnation letter wlll be uploaded in ISTM website
(www.istm.oov.in), This will al3o be communicated to the participants and Sponsoring Authorities through
email only.

Enclosure: Annexure
Yours faithfully.

-sd-
(Kavita Sharma)

Asslstant Director & Course Cooldinator
Email ID: kavita.slatlnic.in

Tele l{o. ! 0ll-25732076
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AiIiIEXTURE

COURSE II{FORITIATIO SHEET

1. COURSE TITLE: Workshop on Ms-Office Suite
2. COURSE CODE: MS-OS-12
3. DURATION; Three days (08.09.2026 to 10.09.2026)
4. TIME: 09:00 AM to 5:30 PM
5. AIll OF THE COURSE: To develop skills required for the rryork in the area of Ms-Office Suite.
6. METHODOLOGY:
Main emphasis of the Workshop shall be qn practical aspect by participants themselves under guidance of faculty. The.
workshop will be organised on highly padicipative mode. After completion of a topic, the participants will be required to
undergo practical session on dedicated computers to translate learning immediately. he training methods will irrclude,
lecture, demonstration, indavidual/Group Exercise
7. PARTICIPA TS (Ellglblllty Condltlons)
The programme is meant for Officers & S(aff in the Central Secretariat omces & in other Central Government Offices, State
Government Offices and PSUs/Autonomo.,rs Bodies.
8, COURSE CAPACITY: The maximum number of participants that can be admitted to the Course is 30.

9. NO}|Ia{ATIOI{S FOR THE COURSE: Eligible and interested officeE may be nominated for the course. The
particulars oF the nominees may be sent to the Course Coordinator so as to reach him/her before 2Ath August, 2025.
10. ACCEPTArCE OF NO INATIO : Candldates whose nominations are accepted by ISTM shall be intimated
through ISTMk yvebsite. No separate communication by post would be issued by ISTM and therefore the Sponsoring
Authoriti/PArtlcipants may see the websitb of ISTM regularly i.e. www.istm.9ov.in. They may be relieved only after receipt
of such ihti'mation from ISTM.
11. COURSE FEE:

(D No course fee is required for Central Gov€rnment, State Govemment & UT Governrnent Servant etc.

(ii) A course fee of Rs. 3000/- (Rupees Three Thousand only) per participant will be charged in advance in respect of
such employees of Public Sector Undertakrng/Autonomous Bodies etc, after conflrmation of nominalion from ISTM.
Course tee is required to be pald through Online Payment l.lode a3 per detalls glven below.

(iiD Yhis'course fee should be paid oniy after confirmation of nomination from ISTM

(iv) Course fee is requlred to be paid throu'gh online Payment Mode as per details given below



Fwd: MS-Excel (Advance) by ISTM
F-nr! c i'

secy-Far{ih'<"sdcf-per-

?e13

bih@nic.in >

st!lg2
Chief ary Bihar < cs-bihar@nic.in >

12 PM +0530

secy-par-bih@nic.in>

=== Forwarded message = = ====
From: Institute of Secretariat Training and Management (ISTM) <iS!m@OiC,j-O>
To : <csoffice.cA@g9yjn>
Date: Mon, 08 lun 2026 16:28:00 +0530
Subject: MS-Excel (Advance) by ISTM

Forwarded message = == = =--
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ISir/Madam,

We are pleased to inform you that Insti * Secre
Training Programme, highlights of which as der

Ir flnt?ffi
tariat Traininli & anagement (ISTM) will be conducting a

r-i -r,f,7,'r Course Name : MS-Excel (AdvanA)

Course Code : MS-EX-A-o2

Date : 24 Auq 2026 to 25 Aug 2026

Mode : Offline

For more details, click here foT "COURSE CIRCULAR" and please visit our website at www.istm'gov.,in.

Regaids

Kishore.

Assistant Director

Institute of Secret6riat Tiaining & Management

Department of Personnel and Trainlng (DoP&T)

JNU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067
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Fwd: National Training Policy by ISTM

{.? .. F' n r
seCy-par-bih . secy-par-bih@nic.in >

ning & Management (ISTM) will be conducting a

-.- ch Bihar < cs-bihar@nic.in >

zt, I PM +0530

secy-par-bih@nic.in>
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Forwarded message == = ===

From: Institute of Secretariat Training and Management (ISTM) <istm(Onic.in>
To : <jsns@ddp_EgcLgata.itr>
Date: Mon,08 Jun 2025 10:45:36 +0530
Subject: National Training Policy by ISTM

Forwarded message === ===

YW
Sir/Madam,

l^/e are pleased to inform yo
Training Programme, highlig

',:AY 2M jr-

JJ,s""J::174
u that Institute
hts o\which is

Course Name : National Training Policy

Course Code : NTP-1

Date : 03 Aug 2026 to 04 Aug 2026

Mode Offline

For more details, click here for "eQLIBSE-,leI8gU!18" and please visit our website at www.istm.gov.in.

F.ega rds

Anit Shishir Kerketta

Deputy Director

Institute of Secreteriat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: Workshop on Team Building and Leadership by ISTM
_E _ !,4riTrc""o'nJyrE,)
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< secy-par-bih@nic-in >

c retaryBlhar < cs-bihar@nic.in >

11 PM +0530

<secy-par-bih@nic.in>
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From: Institute of Secretariat Training and Management (ISTM) < j5t!!.@.0j.gj.O>
To: <j sns @ d d B!0!!L9 ov. in >
Date: Mon, 08 Jun 2025 15:59:20 +0530
subject: workshop on Team Building and Leadership by ISTM
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Sir/Madam,

We are pleased to inform you that Institu &
Training Programme, highlights of which is un

Regards

Anit Shishir Kerketta

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU campus (oLD),Olof Palme Marg,

New Delhi - 110067

B9 rlN 2tr6

retariat Traini nagement (ISTM) will be conducting a

,i

Course Name : Wo*shop on Team Building and Leadership

Course Code : WTBL-1s

Date : 28 Sep 2026 to 29 Sep 2026

Mode Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at wr,vw.istm.gov.in.
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Fwd: Seminar on Right to lnformation by ISTM

f.}r t

ry Bihar < cs-bthar@nic.in >

09 PM +0530

r-bih@nic.in>

Forwarded mes*ge ======
From: Institute of Secretariat Trdining and Management (ISTM) <istm(Onic.in>
To : < jsns@dd plng(LgeyJ!>
Date: Mon, 08 Jun 2026 10:56:25 +0530
Subject: Seminar on Right to Information by ISTM
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Sir/Madam,

We are pleased to inform you that Ins
Training Programme, highlights of which is un

hegirds

Anit Shishjr Kerketta

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU campui ioLo),olof Palme t4a.g,

New Delhi - 770067
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retariat Trai agement (ISTM) will be conducting a
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Course Name : Seminar on Right to Information

Course Code : S-RTI-27

Date : 27 Sep 2026 to 21 Sep 2026

Mode Offline

For more details, click here for "COURSE CIRCULAR" and please vlsit our website at www.istm.gov.in
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Fwd: Right to lnformation - Public tnformation Officers by ISTM

Bihar < cs-bihar@nic.in >

16 PM +0530

<secy-par-bih@nic.in>

Forwarded message =
From: Institute of Secretariat Training and Management (ISTM) <jSt!n@.OiCj.O>
To: < csoffice. cA@gQy.io>
Date: Mon, 08 Jun 2026 16:25:34 +0530
Subject: Right to Information - Public Information Officers by ISTM

==== Forwarded message
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Sir/Madam,
,IIAY 2W

We are pleased to inform you t Institute of Secre
"I

ining & Management (ISTM) will be conducting a
Training Programme, highllghts whlch ls as un

Course Name : Right to Information - Public Information Offlcers

Course Code : RTI-PIO-46

Date : 10 Aug 2026 to 11 Aug 2026

Mode Offline

For more details, click here for "coURsE cIRcULAR" and please visit our website at www. istm.oov.in.

Regards

Kishore.

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU campus (OLD),Olof Palme l.4arg,
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Fwd: Work Life Balance & Anger Management by ISTM tec)f+araih *ecyrar-bih@nic.in >

Jr"n"n"rn"n, (ISTM) will be conducting a

,J
Bihar < cs-bihar@nic.in >

54 PM +0530

<secy-par-bih@nic.in>

Forwarded message ======
From: Institute of Secretariat Training and Management (ISTM) <j5t!!-@-0jd-0>
To: <jsn s(O d d pIEllLg ov. in >
Date: Mon, 08 Jun 2026 10:50:45 +0530
Subject: Work Life Balance & Anger Management by ISTM
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Sit'Madam,

JNU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067

/l ,- /ti/li

we are pleased to inform you that Ins\itute of Secretariat Training
Training Programme, highlights of whi\is as under:

\. ' -:, 
"'

Course Name : Work Life Balance & Anger Mahagemenl-'-/

Course Code : WLBAM-06

Date : 07 Sep 2026 to 08 Sep 2026

lvlode offline

For more details, click here for "cOURsE CIRCULAR" and please visit our website at wv{w.istm.gov.in

Regards

Anit Shishir Kerketta

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)
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Fwd: Workshop on Office Procedure & Noting E Drafting by ISTM secy-par-bih < secy-par-bih@nic.in >gle
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Forwarded message ======

From: Institute of Secretariat Training and Management (ISTM) <istmOnic.in>
To: <j sn s @d d Bnoellgov. in >
Date: Mon,08 Jun 2026 10:48:58 +0530
Subject: Workshop on Office Procedure & Noting & Drafting by ISTM

Forwarded m€ssa!€ ======
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Sir/Madam,

Course Name : works

Course Code : WOP&ND-o9

Date:

ubde : Offlane

New Oelhi - 110067

Bihar < cs-bihar@nic.in >

01r08 Pi,,l +0530

$

\
\,

We are pleased to inform you that lJ+flt0tPn f,Secretqriat Training & Management (ISTM) wlll be conducting a
Training Programme, highlights of which is-E$tnder: '

n\o*." Ptgreffie & Noting & Drafting

31 Aug 2026 to 02 Sep 2026 ag Qt
q\-\'--\(

,6. fe\
For more details, click here foT "COURSE CIRCULAR" and please visit our website at w!!.wistIn=99yJ!.

Regards

Anlt Shishir Kerketta

Depury.Director 
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Fwd: Data Analytics using MS-Excel by ISTM secy-par-bih < secy-par-bi
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IChief Secretary Bihar < cs-bihar@nic.in >
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Forwarded message ======
From: lnstitute of Secretariat Tmining and Management OSTM) <istm@nic.in>
To ; <csoffi ce.cA@ge.]Lia>
Date: Mon, 08 lun 2026 10:01:47 +0530
Subject: Data Analytics using MS-Excel by ISTM

Forwarded message ======
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SirlMadam,

We are pleased to inform you that Institute of
Training Programme, highllghts of which iS as u

Regards

Hanuman Prasad Nishad

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU campus (oLD),Olof Palme Marg,

New Delhi - 110067 .1$
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f

Course Name : Data Analytics using MS-Etcel

Course Code : DA-EX-14

Date : 31 Aug 2026 to 01 Sep 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.99y.D.
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:'wd: Deyelopment of Attitude Knowledge & Skill for Holistic Transformation ln
Administiation by ISTM

S irlMadam,

We are pleased to inform you that Institute of
Training Programme, highlights of wliiet+ls as un

Course Code : DAKSI-IIA-I3

Date I 14 Sep 2026 to 18 Sep 2026

Mode Offline

For more details, click here for
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From: Institute of Secretariat Training and Management (ISTM) <jsEE@trE,io>
To: < csoffice. cg@ge!.i! >
Date: Mon, 08 Jun 2026 10:07:00 +0530
Subject: Development of Attitude Knowledge & Skill for Holistic Transformation in Administration by ISTM
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Course Name : Development of Attitude Knowledge & Skill for Holistic Transformation in Admtnistration

a)e\ \

" and please visit our website at .qov. rn
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Fwd: Workshop on Preparation of Exponditure Finance Committee/Standing
Finance Cominlftee by ISTM

secy
Par-
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ch ihar < cs-bihar@nic.in >

14 PM +0530

secy-par-bih@nic.in>

Forwarded message = =====
From: Institute of Secretariat Training and Management (ISTM) <islm@-O!!.in>
To: < csoffi ce. cg@gglliO>
Date: Mon, 08 Jun 2026 09:57:25 +0530
Subject: Workshop on Preparation of Expenditure Flnance Committee/Standing Finance Committee by 1STM

Forwarded message ======
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Sir/Madam,

We are pleased to inform that Institute of Secreta
bf which is as undFr:

al.
/

Training & Management (ISTM) will be conducting a
Training Programme, highl

Course Name : Woi*shop on P tiain
-of Elpenditure Finance Committee/Standing Finance Committee

Course Code : EFCISFC-13

Regards

Hanuman Prasad Nishad

Assistant Director
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^sLDate 24 A!9 2026 to 25 Aug 2026

b
Mode : Omine

For more details, click here for'COURSE CIRCULAR" and please visit our website at gtg]!.!S!!n=99y.1-!.
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ro of Secretariat Training and Maoagement (ISTM) <istm(anic,in>

To: < jsn s (od d p_IDorLgatliD >
Date; Thu, 04 )un 2026 12:08:28 +0530
Subject: National Training Policy by ISTM

Forwarded message ======
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Regards

Anit Shishir Kerketta

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,
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Sir/Madam,

We are pleased to inform you of Sec
Programme, highlights of wh

n-4.rt
Course Name : National Training Policy

Co rse Code : NTP-1

03 Aug 2026 to 04 Aug 2026

Offline

b
For more details, click here for "CQ!.rBl5El:IB!:!ljJ\8" and please visit our rvebsite at www.istm.gov.in.
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Fwd: Semindr on Right to lnformation by IST
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Cfiief Secretary Bihar < cs-bihar@nic.in >
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Forwarded message ======
of Secretariat Training and Management (ISTM) <istm@nic.in>

oate; lru, 04:unE26 tz:tz:3+ +o53o
Subject: Seminar on Right to Information by ISTM
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Sir/Madam,

we are pleased to inform

Course Code :

0 5 ,tuil nfr
u Institute of Secretariat ining & Management (ISTM) will be conducting a Training

r6

Programme, highlights of w as under:

Course Name : Seminar on Rig BrItgF,

s-RTI-27

21 Sep 2026 to 21 Sep 2026

Offline

click here for "CO!J85E-.1:IBC!.Ij]\8," and please visit our website at www.istm.gov.in

s0 D

,fr{'
\6Y

For more details,

R'egards

Anit Shishir Kerketta

Deputy Director

lnstitute of Secretariat Training & Management

Depaftment of PeGonnel and Training (DoP&T)

JtlU C"rprr (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: Workshop on Office Procedure & Noting & Drafting by ISTM
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SirlMadam, *
We are pleased to inform
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E-IT4A 
'L

*

r < cs-bihar@nic.in >
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Forwarded message ======
From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To : <jsns@ddp_ned=gOy.!O>
Date: Thu,'04 Jun 2026 12:10:23 +0530
Subject: Workshop on Omce Procedure & Noting & Drafting by ISTt'l

a9e

qIq

0 5 ,juv 2W

n.:'

u Institure of Secr riat Training & Management (ISTM) will be conducting a Training

9o

Programme, highlights oF w under:

r,.--r {
Course Name : Workshop on Office ?roced Noting & Drafting

^16
rse Code : WOP&ND-o9

31 Aug 2026 to 02 sep 2026

Offline

r more details, click here for "COUBSE-CIECUIf\8" and please visit our website at www.istm.gOlLin.

Regards

Anit Shishir Kerketta

Deputy Director

lnstitute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

]NU Campus (OLD),Olof Palme Marg,

New Delhi - 110057

&En =-*-GIg!.;,:1, ,".'"1
Prqt-- . ": r;lqi{
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0 5 JtJil zmt

ief Secretary Bi
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b
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,);

t it:

Ftiid: Creative and Positive Thinking by ISTM

,ft,;i 3)
socy?ariih < secy-par-brh@ nic.in >

ining & Management (ISTM) will be conducting a Training

ihar < cs-bihar@nic.in >

PM +0530

par-bih@nic.in>

Forwarded message ======
From: Institute of Secretariat Training and Management (ISTM) <Elm@O.E]O>

: To: < csoffi ce. cA@gelLiE >
Date: Thu,04 Jun 2026 11:02:51 +0530

: Subject: Creative and Positive Thinking by ISTM
= Forwarded message ============

A 0t ,lu[ 20?frS i r/ t"lada m,

we are pleased to inform
Programme, highlights of

tInstitute of Sec
s under:

Course Name : Creative and Pos lh-R-iri

Kishore.

Assistant Director

lnstitute of Secretariat Training & Management

Department of Pe6onnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Ma19,

New Delhi - 110067

,,.-,:r +(f,,dri{

']'"-' ,-i-'tiu'n

ffi3-'uffi';
,16

Course Code : CTP-05

08 Jun 2026 to 09 Jun 2026

Online

details, click here for "CQll&5E-l:lB!eUIA8," and please visit our website at !$!-sLislm-94iLin

ards

te

s0

oGln,K

a.937 A7T"'{T

Chief Secretary

un

e

I
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ToI

5 202iJUII

9 t t{
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Fwd: Handling Social Media and lnformation Retrieval by IST

.r-r lt

L-/

secyfar.bih < secy-par-bih@nic

U
4;c ,!^l L

- 1+Jtz -

.E,ETrl
< cs-bihar@nic.in >

PM +0530

r-bih@nic.in>

Forwarded message ======
From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: < js n s@d d p_lnorlggy.D >
Date: Thu, 04 Jun 2026 1l:41:20 +0530
Subject: Handling Social Media and Information Retrieval by ISTM

Forwarded message

05 JUI{ 20ffi
Sir/Madam,

we are pleased to inform Institute of na ng & Management (ISTM) will be conducting a Training
Programme, highlights of w nder

r!T4l"f
Course Name : Handling Social Med End rmat ion Retrieval

Date:

f'lo

flre qi.:--
i,.-1;+':- :==.."h*

d-r).5 1,or- "' 'ii'{{q
:',;. .... . .y....6-,tX

rB

Course Code : HSMIR-o7

17 Aug 2026 to 18 Aug 2026

offline

details, click here for "COURSE CIRCULAR" and please visit our website at www.istm,gelLi0,

s'o

s

ards

hir Pratap Singh Parihar

S1+'fr

s6Y

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067

3-833 41l "-[8

ief Secretary Bi

To

JUt'l 2026
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Fwd: Training Programme for CVOsIVOs by ISTM

E-fiit.. !L- @secyfar-bih < secy-par-bih@imn >

$ t,rgl

par-bih@nic.in>
*

; Forwarded message ======
From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <jsns@ddp_Ee(LgOlLb>
Date: Thu, 04 lun 2026 11:22:18 +0530
Subject: Training Programme for CVOS/VOS by ISTM

= Forwarded message rt

IGFq*J'JF:

ch

Date :

s

Bihar < cs-bihar@nic.in >

PM +0530

*

rB

d,

E 05 ilJN 2026
\
I

o
9

Sir/Madam,

We are pleased to inform
Programme, highlights of

Institute of Training & Management (ISTM) will be conducting a Training
der

Pf zr'({:
Course Name : Training Programme for CVOS/VOs

Course Code : TP-CVO/VO-o8

06 Jul 2026 to 10 Jul 2026

Offline

details, click here for "@!JB,::E_j:IECIJL/18" and please visit our website at !$UriSE0!99]rtiO

,)kf
\,Y

Sudhir Pratap Singh Parihar

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067
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0 5 Jljil 202i

hief Secretary Biha

To enB

N
9 6 2L

(8

O



Fwdlqrrqfvrr 3lulq 6,F sftiT qfrfd qfti ofig6{ ilo+d RIqI, qtlrst{I, LETTER
NUMqER-305,306

2 emails

*

=-tvI^AlLaecy-
par-bih

< se6y-par-bih@nrc.in'

t l9
hiot S ta ry Bihar < cs-bihar@nic.in >

ufiE&)o

@nic.in>

*

arded message
From: hi <abadanurag@gmail.com>
To: <btssc-bih@nic.in>, "btss-bih"<btss-bih(agoy.jl>, "btssc-bih"<btssc-bih@ggtLio>, "Registrar SRK University"
<regi5tr3r.@Etku.ed.u.in>, "info" <iOle]O$ku.e-du-itr>, "info"<info@srk.edu.in>, <srku@gmajl,caE>,
<exam@srku.edu.in>, <Cs@!0p,-0.i!.in>, <srkubhopallogmail.com>, <SCCy:BAEDjh-@-Oig,in>, <!S:bihA-f@-E j!.i-0>
Date: Mon, 18 May 2025 15:00:16 +0530
subject: i qtdq qEIq fiFiqfth qfffr qd sfigfi il6-ffi RIqT, TIEIqAI, LETTER NUMBER - 3os , 306

Forwarded messa

o d

1 Attachment(s)

Letter8-305-306_1 !05-2026
13 MB

u
9-

I r .,IUil ?026
i

.ls
0 *

f
kshi < abadanurag@gmail.co

,4
1E May 2026 3r00r48 PM +0530

"btssc-bih"<btssc-bih@nic.in>,'btss-bih"<btss-bih@gov.in>,"btssc-bih"<btssc-bih@gov.in>,'Registrar SRK
University"<registrar@srku.edu.in>,"info"<info@srku.edu.in>,'info'<info@srk.edu.in>,"srku"
<srku@gmail.com>,"exam"<exam@srku.edu.in>,"cs'<cs@mp.nic.in>,"srkubhopal'
<srkubhopal@gmail.com>,"secy-par-bih"<secy-par-bih@nic.in>,"cs-bihar"<cs-bihar@nic.in>

1 Attachment(s)

Lelter-B-305-306 1 3-05-2026
13 I\,!B

kgn srorq
-3Iq1 lGr qi,'re eicFr

sI***HlHs+
er..-lK

fi

hief Secretary Bihar

,leno

0 I Jtiil

fe.Tr6 €ne

a8 6l

.L

4 PM +0530

9



Webslte - www.bharatkosh.goy.io

Go tor Quick Paym€nt Option

chose: 34- Ministry - Personnel. P.G & P
Course Fee - ISTM

(v)

OR
Click on Llnk:- hgptill-b[eEtkgsh,gov.ln/Mlnlstrvlnto/SwachhEharatKosh

Please share the copy of payment receipt on email kavita.s[at]nic,in,

12. Hostel Accommodation:

ISTM has a modest hostel facility where rooms are avallable on first-come-first-served basis. For details relating to
the tariff and availability of accommodation at the ISTM Hostel, the applicants whose nominations are confirmed and
published on ISTM website may contact the Caretaker or Hostel Warden at Mobile No.9971835322. Family members of the
participants are NOT allowed to stay in the hostel with the participants.

Sir/Madam,

we are pleased to inform you that Institute of Secretariat Tralning & Management (ISTM) will be conducting a Training
Programme, highltghts of which is as under:

Course Name : Ms-Office Suite

Course Code : MS-OS-12

Date: 08 Sep 2026 to 10 Sep 2026

I'lode Offline

For more details, click here foT "COURSE CIRCULAR,' and please visit our website at www.istm.gey.i!

Regards

Kavita Sharma

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Trainlng (DoP&T)

INU Campus (OLD),Olof Palme M.tr9,

New Delhi - 110067



Fwd: irs€xcel (Advance) by ISTM

?J / (.v!)

SirlMadam,

We are pleased to inform
P!-ogramme, highlights of

.rB

[sed$arrOif [,secy-par.b
ih@nic. in>

r < cs-bihar@nic.in >

+0530

-par-bih@nic.in>

Forwarded message ======
From: Institute of Secretariat Training and Management (ISTM) <islm@trif,i0>
To: <csoffice.co(ooov.in>
Date: Thu, 04 Jun 2026 11:10:39 +0530
Subject; MS-Excel (Advance) by ISTM

Forwarded message =
$

€rr]I=?

0S iut{ 2026
Institute of Sec
as under:

at ining & Management (ISTM) will be conducting a Training

+

so

course Name : MS-Excel (Adva p"1 1,-.r;1

Course Code : Ms-Ex-A-o2

Date 24 Aug 2026 to 25 Aug 2026

M Omine

a s

Kishore.

JNU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067

l.t<n -lrt-Oiq

3Iq'r ]I-'{eE S':';: ;;}qTtI

"$:',1.Ir: 'tffit|)'.- ,,,: .. .........t|,tA.Lt
etails, click here for'COURSE CIRCULAR" and please visit our website at ww!!.islm.gpy.ttr,

irector

Secretariat Training & Management

t of Personnel and Training (DoP&T)

qTaa -l N

Secretary Bih

Jun 2026 1

To nde

2m[5 JU

&81o
b-u

o

9



Fwd:. Right to lnformation - Public lntormation Officers by ISTM

.f,J"t rl)
ar < cs-bihar@nic.in >

Jun 2 +0530

* To' r-bih@nic.in>

secy-par-bih < secy-par-bih

E.IIJI A I L

JUll05 2211

ief Secretary Bih

====== j==i== Fory,rarded message ======
From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: < csofnce, ca@ggyli! >
Date: Thu,04 Jun 2026 11:04:41 +0530
Subject: Right to Information - Public Information Officers by ISTM
============ Forwa

c Trli.-76,

05 ,itjil 2026

*

I

Sir/Madam,

Date:

s

'*

.rQ

we are pleased to inform you th reta Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is .1--1

Course Name : Right to Information - Public Information Officers

Course Code : RTI-PIO-46

10 Aug 2026 to 11 Aug 2026

Omine

details, click here foT "COURSE CIRCUtaR" and please visit our webslte at www.istm.9ov.in.

lo M

$ Gr(''

W

Kishore.

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Trdining (DoP&T)

JNU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067

fa-ilr qiq,T{
.-.Igi' i i::ir +t-*_-..-q ;i;f6fp1
ili.l i+l TEi,5 ;J

J-',)z €s:r-...
q-6.r"e
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I
H=l'.{A lL

Fwd: Proactive Disclosure of infomation under RTI-Act & Third Party Audit by ISTM secy-par+ih < secy-par-bjh

Chief Secrotary Blhar < cs-bihar@nic.in >

Thu, 04 Jun 2026 2i56:18 PM +0530

To'Dr B Raiender"<secy-par-bih@nic.in>

Jyt r tl
;l

!J

message ==== ========
t Training and Management (ISTM) <isEo@-dcJD>

:37:56 +0530
re of information under RTI-Act & Third Party Audit by ISTM

rded m

& 05 JUN 2026

Sir/Madam,

We are pleased to inform ha stitute of S
Programme, highlights of wh

Training & Management (ISTM) will be conducting a Training
ts

a-' '-./

q\
Date :

M

Course Name : Proactive Disclosure of information under RTI-Act &Third Party Audit

Course Code : PDI-RTI-o9

29 lun 2026 to 29 )!n 2026

Online

details, click here foT "COURSE CIRCULAR" and please visit our website at Utr]!.i9lm.gollitr.

Regards

Rooshan Kumar N4ishra

Assistant Oirector

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

o

'Jt

A c'{tr6

s(
JNU Campus (OLD),Olof Palme Marg, ---

i r". t_,-I
New Delhi - 110067 ai-Q i .gg,]1 ;.

SRr=a. .'.,
f.-4u
ft+ro

&843 {uo 1€
lP:r '.,

+tt.ii.,

te;. Thu, 04 Jun 20
bject: Proactive

tPtr
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Fwd: Budget Formulation - utilization and Expenditure Management by lsrM secy-pariih < secy,par-o

JJ"tr

*

Bihar < cs-bihar@nic.in >

3:43 PM +0530

67,+ecy-par-bih@nic.in>

Forwarded message ======
From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <jsns@ddp_loOd=goy.D>
Date: Thu, 04 Jun 2026 15:14:25 +0530
Subject: Budget Formulation - Utilization and Expenditure Management by ISTM

Forwarded message

e .i

o 5 ,juit 2o26

E-M,,r" 11

QTi'-t

a, g

a9ement

(DoP&r)
?b 49

\1

Sir/Madam,

We are plea
Programme

*
sed to inform u lnstitute of at Training & Management (ISTM) will be conducting a Training
, highlights of w

Course Name : Budget Formulation - Utilization and Expenditure Management

Course Code ; BFUEM-o1

22 Jun 2026 to 23 Jun 2026

Online

details, click here for "COURSE CIRCULAR" and please visit our website at lu$!,isLmrggllin

p-.tJ''--

Date

,t6
90

s

Vijay Kumar Keshari

q1 ft{'/teputv oirector

1 ,,- tnstitute of Secretariat Training & Man

Spf o"o"nr"nt or Personnet and rrainins

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067

ft1lT'r .^==.er:r 9 .L u
Slqi g{cf ,t;1:.r:r ,,-}qirr

sH=,IIt: i-:v}r,":r-€.. . ... Lh.62f

[5 JUll 2t2i

un 2026

To

ief Secreta
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^t"H,iu*,,,* ih@nic.in >Fwd: Work Life Balance & Anger Management by ISTM

t't (t
Bihar < cs-bihar@nic.in >

27 PM +0530

<secy-par-bih@nic.in>

Forwarded message ======
From: Institute of Secretariat Training and Management (ISTM) <istm(onic.in>
To: <js ns(add p_mgd.ge\Llo >
Date: Thu, 04 )uo 2026 12:11:14 +0530
Subject: Work Life Balance & Anger Management by ISTM

Forwarded message ======

-tt-=

Sir/Madam,

We are pleased to inform yo * Institute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of whi is under:

Date :

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067

sg qt

05 unwt

q'u "4I

f;,l;rt e-..a-rs3I(' i{,; ,;,0 .a,}rr.r,

,si1,:il_:l,trH,l
", t c,..,..........{..ete'

o\

Course Name : Work Life Balance er Manpiiement

Course Code : WLBAM-06

07 Sep 2026 to 08 Sep 2026

offline

details, click here for "CQ!.JBSE-.lCI8l;lJl,l\8" and please visit our website at $!n*islmr99yJ0.

a s

AniL Shishir Kerketta

uty Director

0I

itute of Secretariat Training & Management

artment of Personnel and Training (DoP&T)

9 6 .t.L

05'J

?

I*

2ffi

hL Secretaef

,04 Jun



sf kt,
Fwd: Right to lnfomation - Public lnformation OfEce6 by lsTif

E-Mr-".--
aocyfartih < secy-par-bih@ nic.in >

gement (ISTM) will be conducting a Training

A( \4

e9\

Chl€f Socretary Bihai < cs-bihar@nic,in >

T PM +0530

r" -bih@nic.in>

* I
0 4 JUii 2i:-

hief Secretary Bihar

Fro ecreta

SirlMadam,

We are pleased to inform you that In
Programme, highlights of which is as

rded message
riat Tralnlng and Management (ISTM) <istm@nic.in>

To: < csoffice. cg@gqtL!!>
Date: Tue, L2 May 202617:10:03 +0530
Subject: Right to Information - Public Information Officers by ISTM

Fon,/arded message ============

I

d,

oftu

t
&tqru[hfUF

d

.rG

Course Name : Right to Information - lic ion O *

Course Code : RTI-PIO-46

Date : 10 Aug 2026 to 11 Aug 2026

Mode : Offline

For more details, click here for "COIJBSE-IJECUU!8" and please visit our website at EwE i9l!! 99y.D.

ards

oI

(,

istant Director

lnstitute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (oLD),Olof Palme Mar9,

New Delhi - 110057
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*

Fwd lils-Excel (Advance) by lsTtt

Jrt

Sir/Madam,

We are pleased to inform you that I
Programme, highlights of which is as u

Course Name : MS-Excel (Advance)

Course Code : MS-EX-A-o2

b
Mode :

s

har < cs-bihar@nic.in >

M +0530

@nic.in>

ha{r1
Forwarded message =====-======

From: Institute of Secretariat Training and Management (ISTM) <istm@nic.ln>
To: < csoffice. cg@gett,!! >
Date: Tue, 12 May 2026 17:11:14 +0530
Subject: MS-Excel (Advance) by ISTM

Fomlarded message ============

rg

E - M A ["i"y-p"r+it 
..""r.o,

ileL I aTi.,lK

ining gement (ISTM) will be conducting a Training

! I JlJil 2O2E
j
-tI

t

---=i

\
Date : 24 Aug 2026 to 25 Aug 2026

Offline

ils, click here foT "COURSE CIRCULAR' and please visit our website at www.istm.ggy.i!

o's

+*^d

Kishore.

Assrstant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067

fttrz UrOn
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Fw\/MS-Excel (Advance) by ISTM

I,tl F - f,i ,\&$-par-uitr < seci par rl

.E

Chiet Sccretary Bihar < cs-bihar@nic.in >

Wea,13luir 17 Pt\4 +0530

To B al <secy-par-bih@nic. in>ix
I J UI{ 2021

Chief Secretary B

=== Forwarded message ============
From: tnstitute of Secretariat Training and Management (ISTM) <istm(anic.in>
To: < cso ffi ce. cq@gOy.h>
Date: Wed,03 Jun 2026 L7t!8t47 +0530
Subject: MS-Excel (Advance) by ISTM

Forwarded message

os.\t

SirlMadam,

We are pleased to inform yo
Programme, highlights of w "'0"f,,JUil 20fi

Institute of Secretarlat q,
5

& Management (ISTM) will be conducting a Training

Course Name : MS-Excel (

Course Code : MS-EX-A-o2

24 Aug 2026 to 25 Aug 2025

Offhne

re details, click here foT "COURSE CIRCULAR" and please visit our website at W.w]ry-i5!E=gqy.[

Date

lYode:

For

stant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLO),Olof Palme Marg,

New Delhi - 110067
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trg)FwG-4rorkshop on Cyber Security by ISTM

Blha r < cs-bihar@nic.in >

PM +0530

eI. isecy-par-bih@nic.in>

*'l

Forwarded message ============
of Secretariat Training and Management (ISTM) <istm@nic.in>

To: < cs o ff ice. cg@ggyJ! >
Date: Wed,03 lun 2026 17:15:07 +0530
Subject: Workshop on Cyber Security by ISTM

Forwarded message ======= =====

E.IVtA IL
secy-par-bih < secy-patrb ri

ifii
_1

& Management (ISTM) will be conductrng a Training

&1 9L All- r,'-[{

c
wcd. q

x

From

o ItsD-
6

)
Sir/Madam, I
We are pleased to inform you
Programme, highlights of whi his :'ffi[,"1Bff'm'

Course Name : Workshop on * urity

Course Code : W-CS-16

14 Sep 2026 to 15 Sep 2025

Offline

*,{!\

-\6 e
oI

\N

3t

more details, click here for "CQ!ESE]IIB!;!L!\8" and please visit our website at w.wu.lslE gqy.D

Regards

Kishore.

Assistant Director:

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067

t),lT{ q1*.tii.t

\"dq t :ir, ': 'rr, ,',: +i6lin

dlff;ili:i yw
'"TT.r t4" 6..1-5

Chief Secretary Bih
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L-.04 JUiJ
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s.,
Fwdr-{S€xcel by lSTl,

t
"thigfSec retary Bihar < cs-bihar@nic.in >

JUn 1242 PM +Os30

"Dr Rajendef <secy-par-bih@nic.in>

Chief Sec

====== Forwa rded message =
From: Institute of Secretariat Training and Management (ISTM) <iStlOlQOiC.i!>
To: <csoffice.ca@gqlli!>
Date: Wed, 03 Jun 2026 12i22i54 +0530
Subject: MS-Excel by ISTM

Forwarded message ============

t

secy+ar$ih < secy-paFbih@

ri-$nAI

{

tn

1)
-l

Management (ISTM) will be conducting a Training

.. :5

0+

oI \

f,Iqii?6,

Sir/Madam, 0r
itute bf
nder:

E
Jm.JUI{

5ecre

.\g

We are pleased to inform you
Programme, highlights of which as

t *
Course Name : MS-Excel

Course Code : MS-EX-B-02

Date : 17 Aug 2026 to 18 Aug 2026

Offline

details, click here for "COURSE CIRCULAR" and please visit our website at !!.tdu.isfn gqy.D

man Prasad Nishad

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwhjffective Cabinet Notes by ISTM
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& Management (ISTM) will be conducting a Training
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hicfAecrefary Bihar < cs-biha r@nic.in >

s4 PM +0530

We are pleased to inform
Programme, highlights of

ehssecy-par-bih@nic. in>
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Chief Secretary Bi

Forwarded message ====== ===== =
From: tute of Secretariat Training and Management (ISTM) <isllololig.in>
To : <es.sfiecdg@g.svJ-o>
Date: Wed,03 Jun 2026 12:05:23 +0530
Subject: Effective Cabinet Notes by ISTM

Forwarded message ============

It
c

Sir/Madam,

chi

Course Name : Effective Ca

Course Code : ECN-05

27 Jul 2026 to 27 Jul 2026

offline

\6
so'

Vt
more details, click here foT "COURSE CIRCI,JLAR" and please vlslt our website at www.istm.gqtt!!.

gards

fl
Hanuman Prasad Nishad

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

lNu Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: MS-Ercel (Advance) by ISTM

Chief Secretary ihar < cs-bihar@nic.in >

21 P[4 +0530

<secy-par-bih@nic.in>

rwarded message =
Secretariat Training and Management (ISTM) <istm@nic.in>

To: <

E "tr/l/\l
Secy-Par-bih < secy-par-bih@nrc.in >
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Date: Tue, 02 Jun 2026 16:42:25 +0530
Subject: MS-Excel (Advance) by ISTM

Forwarded message === =========
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Sir/Madam,
r1' d

We are pleased to inform y Institute of Secretariat ning & Management (ISTM) will be conducting a Training
Programme, highlights of

Course Name : MS-Excel ( Yf *
Course Code : MS-EX-A-o2

Fa-zt

Date : 24 Alg 2026 to 25 Auq 2026

Mode: Omine

For more details, click here foT "COURSE CIRCULAR' and please visit our websate at gjuwJslm.ggyJ0.
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F#{: Workshop on Cyber Security by ISTM

Bihar < cs-bihar@nic.in >

PM +0530

ecy-par-bih@nic.in>

Forwarded messge ======
Froml tute df Secretariat Training and Management (ISTM) <islm@-nj-qj0>

r -M A.l l-
sgcy-par-bih < secy-par-bih@nic.rn >
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Sir/Madam,

We are pleased to inform
Programme, highlights of

rt Inst
is as un er

-rD
IQr>r

t Director

lnstitute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU campus (OLO),Olof Palme Marg,

ining & Management (ISTM) will be conducting a Trainrng

^

{

Secre

-4 
jtjl,l 2m

secunryCourse Name : Worksho

Course Code : W-CS-16

Date : 14 Sep 2026 to 15 2G26

Mode: Offline

16 mo tails, click here for 'CQUBj:E-jJBC!JI4B" and please visit our website at www.istm.9ov.in
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To: < csoffice. ca@gqltin >
Date: Tue, 02 )un 2026 16:47:11 +0530
Subject: Workshop on Cyber Security by ISTM

Forwarded message ======
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FrL Workshop on Unified Pension Scheme/Now Pension Schome by ISTM secypar-bih < secy-par-bih@nic.in >

r < cs-bihar@nic.in >

PM +0530

<secy-par-bih@nic.in>

Forwarded message ======
From: Institute of Secretariat Training and Management (ISTM) <istm@nic,in>
To: <js n s@dd p_logrLgeyJtr>
Date: Fri, 29 May 2026 15:59:25 +0530
Subject: Workshop on Unified Pension Scheme/New Pension Scheme by ISTM

Forwarded message

I
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;_: i w-.
03 ,llji.i 20ffi

SirlMadam,

We are pleased to inform yo riat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which i

Course Name : Workshop on Unified Pension Scheme/New Pension Scheme

Course Code : W-UPS/NPS-o8

Date : 15 Jun 2025 to 15 Jun 2026

l4ode : Online

For more details, click here for "COIJBSE-]CI8E!J.L/1B" and please vislt our website at www.istm.gov.in.

Regards

Jitender Bhatti

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

0
U campus (oLD),Olof Palme Marg,

New Del 110067
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@Fw( l{Vorkshop 6n lncome Tax by lsTllil
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secy-par-bih < secy-par-bih@nic.in >

f- 'if'Al L
< cs-bihar@nic.in >

+0530

@nic.in>

FonYarded message ==-===
From: Institute of Secretariat Training and Management (ISTM) <islml@Aie,in>
To: <j s ns(a dd pmglLgOllio>
Date: Fri, 29 May 202613;08:46 +0530
Subject: Workshop on Income Tax by IST-M_ -

Forwarded

fr

0 3 .lul't 20tr

Sir/Madam,

I$

We are pleased to inform you that Institute of Secretarlat Training & Management (ISTM) will be conducting a Training
Piogramme, highlights of which is as under:

Course Name : Workshop on Income Tax

Course Code : WITAX-2o

Date \7 Aul 2026 to 17 Aug 2026

Mode : offline

For re etails, click here for "CQIJBSE-CIBCuISB" and please visit our webslte at uuuJsEn golliD.

mar Keshari

0
9

Director

Institute of Secretariat Trdining & Management

Department of Personnel and Trainlng (DoP&T)

JNU campus (oLD),Olof Palme Marg, 'ri;'r,
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Fw'' Workshop on Pay Fixation by ISTM

E -snAiL
Sgcy?ar+ih < secy-par-bih@nic.in >

It
ihar < cs-biha r@nic.in >

+0530

r-bih@nic.in>

Forwarded message ============
From: lnstitute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <j s n s(a dd p_morLgay,i! >
Date: Fri, 29 May 202615:53:52 +0530
Subject; Workshop on Pay Fixation by ISTM

Forwarded m€SS6S€ ======
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Sir/Madam,

We are pleased to inform you that
Programme, highlights of which is a

ecretariat Tra ing Management (ISTM) will be conducting a Training

Course Name : Workshop on Pay Fixataon

Course Code : WPF-40

Date: 24 Aug 2026 to 26 Aug 2025

Mode : Omine

For more details, click here for "CQ!.,&5E-CI8!IU!\B' and please visit our website at www.istm.gov.in.

Regards

Vijay Kumar Keshari

Deputy Director

lnstitute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (oLD),Olof Palme Marg, ft-gn UfOng|rr, I(.r; .Ci .
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E-MRi r-
Fwd: Cr6ativ6 and Positlve Thinking by ISTM secy-par-bih < secy-par-bih@nic.in >

?

t{ lr,

olv'

Biha, < cs-bihar@nic.in >

13 AM +0530

r-bih@nic.in>

Forwarded message ======
From: Institute of Secretariat Training and Management (ISTM) <istm@nic,in>
To: < csoffice. cg@gotLio >
Date: Tue, 92 )un 2026 09

,(
Subject: creaUve and

[3 J-ri mE

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & l4anagement (ISTM) will be conducting a Trainang
Programme, highlights of which is as under:

Course Name : Creative and Positive Thinklng

Course Code : CTP-05

Date 08 Jun 2025 to 09 Jun 2025

Mode : Online

For more details, click here for "CouRSE CIRCUIAR" and please visit our v{ebsite at l!u[is!m.9ofli0.

Regards

Kishore.

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Redressal of Sexual Harassment or women at work secy-

par- < secy-par-bih@nic.in -
bih

, Stttu
r < cs-bihar@nic.in >

T +0530

r.bih@nic.in>
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Forwarded message =

From: Institute of Secretariat Trainlng and Management (ISTM) <istm@nic.in>
To: <j sns@ dd p_DgO.gO\L!! >
Da te: Tue, 02 Jun 2026 10:19:01 +0530

ect: Prevention, Prohi n aad Redressa{ of sexual Harassment of Women at Work Place by ISTM (POSH-33)t u

*
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Sir/Madam,

We are pleased to lnform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

course Name : Prevention, Prohibition and Redressal of Sexual Harassment of Women at Wo* Place

couBe Code : POSH-33

Date : 24 Aug 2026 to 25 Aug 2026

Mode Omine

For more details, click here for "CQ!18:SEj:I8!:&I]\8" and please visit our website at gg$isl!! gAy.j!.

Regards

Rizwana Bano

Deputy Direcior

Institute of Secretariat Training & Management

Department of PeBonnel and Training (

INU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067
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