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L Association (AIMA), the apex body of management in India profession is pleased to announce the
595§ pett batch of the Professional Diploma in Public Procurement initiated with the technical support of the World
. prart-of our ongoing commitment to capacity building in procurement and contract management, this program aims to equip
partlclpams with the necessary skills and knowledge to excel in the fisld of public procurement.

Public procurement today is widely recognized as a strategic lever for achieving economic, social, and environmental objectives. In
India, it plays a crucial role in ensuring the effective functioning of government systems while also contributing to overall economic
growth. The PDPP programme offers a comprehensive understanding of procurement principles, contemporary practices, and
emerging trends, along with exposure to global best practices.

The programme is a 6-month blended learning course and includes:

+ Weekend live online sessions ﬁg'r\"

+ A 3-day face-to-face workshop with industry experts '\T\'ﬂﬂ'\r

« Seif-paced learning modules Y

+ Continuous evaluation gsu ﬂﬁl’ér m
» Certification upon successful completion =y TN
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« Indian Participants: INR 30,000 plus applicable GST per participant
»_ International Participants: USD 450 per participant

PDPP flyer: Click Here

For More Details : Click Here ggﬁ/

ot call us at +91 9560395725 / +91 8800893848

Soma Saha

Manager | Procurement Programs
Centre for Management Education
All India Management Association (AIMA})
15, Link Road, Lajpat Nagar- 3,

New Delhi: 110024

Mobile: +91 9560395725 Landline- +91 11 47673000- Ext- 721

AIMA Training Calendar- 2026-27
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Training Programme on “Finance for Non-Finance Executives” cs-
scheduled from 20th July to 24th July 2026 at Sterllng Kodai Valley, bihar cs-bihar@nic.in >

i_ daikanal - reg. t - f\u i ;i

M Natarajan < m.natarajan@npcindia.gov.in >
Tue, 02 Jun 2026 11:30:48 AM +0530

Bcec "cs-bihar'<cs-bihar@nic.in>

509

: Chennal
08th May 2026

F1o announce that the Chennai office of National Productivity Council,
organisation under the Department for Promotion of Industry and
inistry of Commerce & Industry, Government of India, is organising
rogramme on “Finance for Non-Finance Executives” scheduled

The programme is designed to equip executives from non-finance functions with
essential financial knowledge and analytical skills that are increasingly critical in today's
organisational environment. Through structured sessions, case studies, and practical
exercises, the programme aims to enhance participants’ understanding of financial
statements, budgeting, forecasting, ratio analysis, investment analysis, and other key
financial concepts that support effective managerial decision-making.
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The detailed brochure enclosed herewith outlines the programme objectives, coverage,
faculty, fee structure, and nomination process.
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We take this opportunity to invite your esteemed organisation to nominate suitable
officials to participate in this programme and derive maximum benefit from it.

Yours faithfully,
M Natarajan
Director,
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1+ ABOUT NPC,,

National Productivity Council (NPC) is an autonomous organization under the Departmen’:‘)f
Promotion of Industry and Internal Trade, Ministry of Commerce & Industry, Government of
India. The present expertise available in NPC has a resource base of professionals from fields
such as Economics, Industrial Engineering, Human Resource Management, Energy,
Environment, IT, Project Monitoring and Evaluation, Research Studies, and Baseline Surveys. In
addition, services of external professionals and subject matter specialists are also sought on need
basis, depending upon the nature and scope of work. NPC extends services from its headquarter
at New Delhi and 12 regional offices across the country manned by more than 100 full time
professionals. NPC has professionals from diverse fields to provide Consultancy, Capacity
Building and Project Monitoring Unit (PMU) services to various organisations including Central
Government Ministries and State Governments.
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OGRAMME THEME

i

In today's dynamic business environment, financial acumen is no longer the sole domain of
finance professionals. Non-finance executives, including leaders from operations, marketing,
human resources, and other departments, play a pivotal role in driving organizational success.
However, their ability to make informed decisions is often hindered by a lack of understanding
of fundamental financial concepts and practices.

By investing in the financial literacy of non-finance executives, organizations can foster a culture
of accountability, innovation, and strategic alignment across departments. Furthermore,
empowering executives with financial knowledge enables them to better understand the rationale
behind financial strategies, collaborate more effectively with finance teams, and contribute to the
achievement of overall business objectives.

The proposed program aims to bridge this knowledge gap by providing non-finance executives
with a comprehensive understanding of finance tailored to their roles and responsibilities. By
demystifying complex financial terminology and principles, participants will gain the confidence
and skills needed to actively contribute to strategic discussions, allocate resources effectively,
and drive performance improvement initiatives within their respective areas.
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This training program would:

Provide participants with a foundational understanding of key financial concepts.
Familiarize participants with budgeting, forecasting, and financial planning processes.
Equip the participants with tools for financial analysis and decision-making.

Enhance participants' ability to communicate effectively with finance professionals and
contribute to strategic discussions.
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The following topics shall be covered during the traming.

> Introduction to finance: basic concepts and terminology.



Overview of financial statements: balance sheet, income statement, cash flow statement.
Interpretation of financial metrics: profitability, liquidity, solvency, efficiency.
Budgeting and forecasting techniques.

Break even analysis.

Ratio Analysis

Performance measurement and variance analysis.

Investment Decisions.

Financial Risk Management.
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Case studies and exercises for practical application.

5. METHODOLOGY

The training program would be participative in nature. The sessions would be based on lectures,
conceptual deliberations & discussions, success stories, and case studies.

6. PARTICIPANTS’ PROFILE

Officials from Central & State Government Depamnenté, Academic Institutions, Public Sector
Undertakings, Private Sector Units, Co-operative Sector Organizations, Financial Institutions,
NBFCs, Corporations & Labour Unions/Associations.

7. FACULTY

PR R

The faculty for the training programme will comprise of senior NPC Experts (MBA degree
holders from 1IMs) & other renowned and experienced trainers from industry and professional
institutions.

8. PROGRAMME FEE & VENUE

Programme Code | T2627CHN04

Programme Venue | Sterling Kodai Valley, No:25, Pallangi Road, Attuvampatti,
Kodaikanal — 624 101.

Residential Participants Non-Residential Participants
Programme Fee
T 70000 + 18% GST ¥ 55000 + 18% GST
. Check — in at the Hotel: from 2 p.m. 20" July 2026.
For l_l?suientlal Check — out from the Hotel: 10.30 a.m. on 24™ July 2026.
Participants

9, PAYMENT DETAILS

Programme fee inclusive of GST to be paid in advance and proof of payment to be attached
along with application form.

» Name of the Bank: State Bank of India

s Branch: Korattur Branch, Chennai — 600080.

+ Savings Bank Account No.:39783959115

¢  Account Holder’s Name: National Productivity Council

¢ [IFSC Code: SBIN0017247 GSTIN : 33AAATNO402F1ZD

As per GOI notification No. 9/2017-Imtegrated Tax (Rate) dated 28.06.17, Sr. No. 75, Heading 9992 (at
page no. 19 of the notification) No GST is applicable where Services provided to the Central Government,



@ State Government, UT Administration under any training programme for which total expenditure is borne

by the Central Government, State Government, UT Administration.
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NPC shall offer 10% discount on the programme fee to organizations sponsoring 3-5
participants and 15% discount on the programme fee to organizations sponsoring more
than 5 participants.

10. HOW TO APPLY

>

>

o Telr7200208675; 9962840115.

Please apply in prescribed application format enclosed with this brochure. Nominations may
be sent to the following address:

The Head (AIP)

National Productivity Council

6, Aavin Dairy Road,

Ambattur Industrial Estate (North),

Ambattur, Chennai — 600 050.

Email Id: chennai@npcindia.gov.in; m.natarajan@npcindia.gov.in

Last date for Receiving of nominations: 10" July 2026,

11. GENERAL INSTRUCTIONS
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Due to limited number of seats, it is recommended to send the nominations as per attached
format at the earliest, to ensure the availability. Acceptance of the nominations is subject to
seat availability and receipt of programme fee by the last date for nominations.

The Residential programme fee covers the professional fees towards training, board & lodge
of the Participant(s). The fee once deposited is non-refundable, however, substitutions are
allowed.

Each participant should carry their ID cards and necessary letters / orders issued by their
department for attending the training program.

The Non-Residential programme fee covers the professional fee towards training, lunch and
refreshments during the training program. The fee once deposited is non-refundable, however,
substitutions are allowed.

NPC shall not bear any charges towards participants’ to & fro travel from their residence /
place of stay and the training program venue. All participants shall make their own
arrangement to reach the venue on time as per the programme schedule.

Participants are requested to assure their health and safety during the training period and NPC
will not be liable for medical expenses incurred by the participants during the program.

NPC will not provide boarding and lodging before and after the dates of programme.
Participants planning to stay longer than the scheduled duration should arrange the same at
their own cost.

Settlement of additional bills: The hotel will be instructed to open separate folio for each
participant. Participants may directly settle their additional dues regarding family member,
laundry, telephone, mini bar, room service, overstay etc. with the hotel before checkout.

The participants shall be awarded Certificate of Participation on successful completion of
programme.

Any other terms and conditions apply as may be notified by NPC at any point in time.



.

% Referring to GST guidelines, you are requested to confirm the applicability of GST payment
for your department.
+¢+ Participants are required to follow the necessary COVID protocols during training.




NATIONAL PRODUCTIVITY COUNCIL
Dr Ambedkar Institute of Productivity, 6, Aavin Dairy Road,
Ambattur Industrial Estate (North), Ambattur, Chennai — 600050,

Title of Programme: “Finance for Non-Finance Executives”

Programme Code: T2627CHN04

Programme Duration: Four (4) days

Details of Nominated Participants:

chennai@npcindia.gov.in; m.natarajan@npcindia.gov.in

Location: Sterling Kodai Valley,
Kodaikanal - 624101.

T 7 TIS/No | Name¢ of the | Designation ~— | Mobile No. -

Delegate

| Email TD

Official =~ Address |
for
correspondence

4

5

Details of Nominating Authority:

Name:
Organization:

Address

Contact Number: Email ID:

Signature

Designation:

Details of Proof of payment of Programme fee (RTGS / NEEFT Details; Cheque, DD):

Payment Particulars

» Name of the Bank: State Bank of india; Branch : Korattur Branch, Chennai — 600080.

« Savings Bank Account No.:38783959115

« Account Holder's Name: National Productivity Council

+ |FSC Code: SBIN0017247 GSTIN: 33AAATNO402F1ZD

+ Programme Fees per Participant plus GST to be paid in advance.
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Training Programme on “Finance for Non-Finance
Executives”

National Productivity Council

(Under Department for Promotion of Industry and Internal Trade)
Ministry of Commerce and Industry

Government of India

6, Aavin Dairy Road,

Ambattur Industrial Estate (North),

Ambatiur,

Chennai — 600 050.
Tel: 7200208675, 9962840115

chennai@npcindia.gov.in
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Kind remmder for invitmg nomlnatlons for the 4 Days Trammg Programme on secy-
"Disaster Mitigation Fmance & Resilient Infrastructure” in collaboration withlIM  par- < secy-par~b|h@n|c in>

“.ucknow, to be held from 22-25 June 2026 at NIDM Delh| '_ . _ bih

L

cgredia gmaui oom> "SecretaryAglculture Blhar"<agr|dep-b|h@nlc in>"Director Agnculture"<d|ragr|-
bih@nic.in>,"diragribih"<diragri.bih@gmail.com=>,"spsecagrigov" :
<spsecagri.govi@gmail.com>,"jsagriculturesk"<jsagriculture.sk@gmail. com> "secy-disastermgmt-bih"
Wd:sastermgmt—blh@ntc .in>,"pgrodisaster"<pgrodisaster@gmail.com>,"secy-edn-bih"<secy-edn-
Ogj bih@nic.in>,"secysw-bih“<secysw-bih@nic.in>,"swbihar"<swbihar@gmaii.com>,"wrd-bih"<wrd- .
bih@nic.in>,"statisticsbihar"<statistics. bihar@gmail.com>,"rirsec-bih"<drsec-bih@nic.in>,"secy-
panchayat-bih"<secy-panchayat-bih@nic.in>,"epanchayatbihar2015"
<gpanchayatbihar2015@gmail.com>,"secycelieducation”
<secycell.education@gmail.com>,"directorseedu”<directorse.edu@gmail.com>,"Anand Kishor IAS"
-bih@nic.in>,"pccbihar’<pccfbinar@gmail.com>,"Or Devendra Kumar Shukla®<pccfhoff-
Pev.in>,"mdbfdc”<mdbfdc@gmail.com>,"pecfdevbihar” <pccfdevbihar@gmail com=>"Dr Devendra
i ukla"<pccfdev—b|h@gov in>, pccfcllmatechange

bﬂj r@rediffmail. com> "Rakesh Kumar"<apccfcwlw—blh@gov |n> "apccprblhar"
[] q MM Z@quwp ihar@gmail.com>,"apccfcampabih<apccfcampa.bih@gmail.com>, “arvinderifs"
<arvipderfis@bihar.gov.in>,"ccthrdbihar"<ccthrdbihar@gmail.com>,"ccfhrd-bih"<ccfhrd--
blh goyin=>,"ccfjfmbihar”<ccfifmbihar@gmail.com>,"ccfifm-bih"<ccfjfm-
@geV.in>"directorecologybihar"<directorecologybihar@gmail.com=>,"Dir, Eco Env"<d|recoenv-
ov.in>,"ccfhm-bih"<ccfhm-bih@gov.in>,"hariyalimission"<hariyalimission@gmail.com>,"cfhmnb-
biti"<ctfhmnb-bih@gov.in>,"patnazoobihar"<patnazoobihar@gmail.com> "fdvaimlkltr"ﬁ;:r]-q WC'FT{
<fdvalmikitr@gmail.com>,"Neshamani K"<cfbettiah-bih@gov.in>,"dfobth"
<dfo.bth@gmail.com>,"dfobettiah-bih"<dfobettiah-bih@gov.in>,"dfo1vtr” IR = wiEa sy
<dfo1vir@gmail.com>,"diviobettiah1-bih"<divfobettiah 1-bih@gov.in>,"dfobettiah2+ ¢ THiET Fy ;
<dfobettiah2@gmail.com>,"PIYUSH BARANWAL"<dfabettiah2-bih@gov.in>, rmg)a?, ' ! S [ o) ;
<rccfpatna@gmail.com>,"reefpatna-bih"<recfpatna-bih@gov.in>,"cfpatnacircle”~,__ . -l 2.78 :
<cfpatnacircle@gmail.com>,"cfpatna-bih"<cfpatna-bih@gov.in>, "dfopatnafdlwswn’r'r‘ . 5 G LC, :
<dfopatnafdivision@gmail.com> "divfopatna-bih"<divfopatna-bih@gov.in> "dfowﬂdhfemunge :
: {]% <dfowildlifemunger@gmail.com>,"rohtasdfo"<rohtasdfo@yahoo.co.in>,"rajgirzoosafari" :
" D <rajgirzoosafari@gmail.com>,"dfonalandafdivision"<dfonalandafdivision@gmail.com> "dlvfonalanda-
bih"<divfonalanda-bih@gov.in>,"dfobhojpurfdivision"<dfobhojpurfdivision@gmail.com>,"Mihir Jha"
<divfobhojpur-bih@gov.in>,"cfgaya"<cfgaya@gmail.com>,"cfgaya-bih"<cfgaya-bih@gov.in>, gayadfo"
adfo@gmail.com>,"Sri Ranvir Singh"<divfogaya-bih@gov.in>,"aurangabaddfo” ] '
~aurangabaddfo@gmail.com>,"Sri Sunil Kumar"<divfoaurangabad-bih@gov.in>,"Dr B Rajender”
“<secy-par-bih@nic.in>,"Secretary Industry"<prsecy.ind-bih@nic.in>,"Director of Industries"<dir.ind- . -
bih@nic.in>,"Director Food Proceesing"<dir-fp.ind-bih@nic.in>,"Rurat Works Department :
L Secyreobihar"<secy-reo-bih@nic.in>,"splsecrwd"<splsecrwd@gmail.com>,"erasifwrd” .
Qﬁ(h .<er.asif.wrd@gmail.com>;“eicheadquarter"<eichead_quarter@gmail.oom>,"nigars" :
m A <nigars@|as nic.in>,"aesagriculture24"<acsagriculture24@gmail.com>,"acs-gricg"<acs-. - ... .17 s o)
‘ q./ gri.cg@gov.in>,"higher-education"<higher-education@cg.gov.in>,"osdcghe” : .
"v <osdcghe@gmail.com>,"ps-skilldeveg™<ps-skilldev.cg@gov.in>,"che-higheredu.cg <che- e .
‘_ higheredu.cg@gov.in>,"secy-schoolcg"<secy-school.cg@gov.in>,"ps-forest.cg Richa sharma®<ps- i
i forest.cg@gov.in>,"secyfcg"<secyfcg@yahoo.com>,"Shri V. Sreenivasa |.F.S"<pccf- B PO ;
fhq@cg.gov.in>,"cgpecfforest"<cgpecf.forest@gmail.com>,"Dr, Rohit Yadav"<sec.fin- e
cg@gov.in>,"Special Secretary Finance CG"<ss.fin-cg@gov.in>,"akhileshsingh25"
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<akhilesh.singh25@cg.gov.in>,"sitaramtiwari29"<sitaram.tiwari29@cg. gov. in>, secforestcg
<sec.forest.cg@gmail.com>,"dsfor"<dsfor@rediffmail.com>,"apccf_wp" . :
<apccf_wp@yahoo.co.in> "apccf-hrditcg”<apecf-hrdit.cg@gov.in>,"ccf-vigeg™<cef- e i
vig.cg@gov.in>, pspwd—cg <ps.pwd-cg@gov.in>,"dstechpwd-cg"<dstech. pwd-cg@gov in>, "kaurm"f"\
<kaurm@ias.nic.in>,"uad.cg"<uad.cg@gov.in>,"sec_nagriyaprashashan" :

" <sec nagnyaprashashan@redlffmalI com>,"osdtuadd"<osdtuadd @gmail.com>, secy-wrd cg“<secy-
wrd.cg@gov.in>,"enc-wrd"<enc-wrd@cg.gov.in>,"seadmin”<seadmin@cgwrd.in>,"cgtownplan”
<cgtownplan@gmail.com>, cgtownplanralpur"<cgtownplan raipur@gmail.com>,"Dr. Syed Abid
Rasheed Shah"<sshut.chd@chd.nic.in>"Prema Puri"<secy-edu@chd.gov.in>,"Palika Arora"<dhe-
chd@nic.in>"NITISH SINGLA"<dpi-chd@pnic.in>,"ssautchd"<ssautchd@yahoo.co.in>,"Ajay Singh”
<ajay.singh21@gov.in>"SANJAY GARG"<ddarchives@nic.in> "dlredu"<d|redu@mc in>"spd_delhi”
<spd delhl@redlffmall com>"dir12scert"<dir12scert@gmail.com>, mcd-utheipdesk"<mcd—
ithelpdesk@mcd. nic.in>,"ceodelhicantt”<ceodelhicantt@gmail.com>,"ssenv”
<ssenv@delhi.gov.in>,"Saurabh Kumar"<cf-chd@chd.nic.in>,"Mandip Brar"<hs-
chd@nic.in>"direnvchandigarh"<direnvchandigarh@gmail.com>,"ENVIS Chandigarh” . . .
<ch@envis.nic.in>,"Vijay Kumar Bidhuri"<chdpcc@nic.in>,"Sh. Sandeep Mishra" :
<msdpcc@nic.in>,"pankajkapil dpec”<pankajkapil.dpcc@nic.in>,"Bhupender Singh"<ad- -
scientific@delhi.gov.in>,"satender.dpcc’<satender.dpcc@nic.in>,"msrawatdpcc” ‘
<msrawat.dpcc@nic.in>,"sanjayvatts.dpcc'<sanjayvatts.dpce@nic.in>,"siddharthadpcc”

- <siddhartha.dpcc@nic.in>,"waterabdpcc12"<waterlabdpcc12@gmail.com>, "srscitdpcc.delhi” -
<srscitdpcc.delhi@nic.in>,"Diprava Lakra"<fs-chd@nic.in>,"Anuradha Chagti"<secCy-
swchd@chd.gov.in>,"sec1chd"<sec1chd@gmail.com>,"Nishant Kumar Yadav“<dc- ‘
chd@nic.in>,"pacachd”<pacachd@gmail.com>,"umedmalikdup”. :
<umedmalik.dup@chd.nic.in>"SALONI RAI*<dcnorth@nic.in>,"Ranjana Deswal" SR
<dccentral@nic.in>,"Lakshay Singhal"<dcsouth@nic.in>,"Sunny K. Singh"<dcnd@nic. |n> "Sh Mekaia
Chaitanya Prasad"<dcsw@nic.in>,"DM West Delhi"<dcwest@nic.in>,"Ajay Kumar" -
<dene@nic.in>,"District Magistrate"<dceast@nic.in>,"DC-NORTH WEST"<dcnw@nic.in>,"DM South
East"<dcse.rev.delhi@nic.in>,"Sh. Shailendra Singh Parihar"<dmshahdara.delhi@nic.in>,"jdagridelhi"
<jdagridelhi@gmail.com>,"cdeviop"<cdeviop@nic.in>,"vcdda™<vedda@dda.org.in>, "osdtovedda”
<osdtovedda@gmail.com>,"manishagupta2031"<manisha.gupta2031@dda.gov.in>,"nitinch31"
<nitin.ch31@dda.gov.in>,"prncommrhousing”<pmcommrhousing@dda.org.in>, surendram2030"
<surendra.m2030@dda.gov.in>,"SECRETARY (TTE/HE)"<pstechedu@nic.in>, "Ms Angei Bhati -
Chauhan®<dirtte.delhi@nic.in>,"piohgttedelhi"<piohqtte.delhi@gov.in>,"secyedu” .
<secyedu@nic.in> "Senv"<Senv@nic.in>,"direnv.delhi"<direnv.delhi@nic.in>,"Dr Chetna’ Anand"
<dr.chetnaanand@gov.in>,"Ranjna Sharma"<Ranjana.sh@delhi.gov.in> "addidir22"
<addldir22@gmail.com>,"psfin"<psfin@nic.in>,"shurbir singh"<secy-fin@delhi.gov.in>,"ssf-finance”
<ssf-finance@delhi.gov.in>,"dbgupta69"<db.gupta69@gov.in>,"pccf-gncid"<pccf- C ;
gnctd@dethi.gov.in>,"delhibiodiversity"<delhi.biodiversity@gmail.com>,"cwiw-dofw"<cwiw-
dofw@delhi.gov.in>,"CCF"<cci.gnctd@gov.in>,"cfgnctd"<cf.grictd@gov.in>,"dcthq.gnctd™
<defhq:gnctd@gov.in>,"dcfeentrai-gnctd™<dcfcentral-gnctd@delhi.gov.in>,"dcfsouth.delhi*
«dcfsouth.delhi@gov.in>,"dcfnorth.gnctd"<dcfnorth.gnctd@gov.in>,"DCF WEST" - -
<dcfwest.gnctd@gov.in>,"Amit Gemawat IFS"<dcfpm. gnctd@gov in>"Sandeep Kumar" .. ... oo
<pspwd@nic.in>,"dspwddelhi"<dspwddelhi@gmail.com>, "sinc- pwd"<emc-pwd@delh| gov.in®, "Director i
Monitoring PWD"<dirm-pwd@delhi.gov.in> "dmfv—pwd"<dlm-pwd@delh| gov.in>,"Secretary Power”
<pspower@nic.in>"SPECIAL SECRETARY POWER"<sspower. delhu@govm> power-department
<power-department@delhi.gov.in>,"Vijay Kumar Bidhuri"<psud@nic.in>"splsecyud” " - '
<spisecyud@gmail.com>,"addldirectortb"<addl.directorbb@gmail.com>,"asud2881"
xasiud2881@gmail.com>,"secdjb"<sec.djib@nic.in>,"CEO DJB"<ceodeihi. d]b@mc in>, "Member
(Admin)"<mradmin.djib@nic.in>;"djbdirector"<djbdirector@gmail.com>,"djbsdm™ . -
<d1bfsdm@gmall com>,"Shri Nikhil U. Desai"<secyagri.goa@gov.in>,"Sandeep: Foldessa; Agri"<tdlr-
agri.goa@nic.in>,"secycs-sectgoa’<secycs-sect.goa@nic.in>, "usrev2-sectgoa"<usrevz-
sect.goa@nic.in>,"mam-mormugaoc.goa Pandit'<mam-mormugac.goa@nic.in>, "DISASTER
MANAGEMENT GELL 403 4TH FLOOR SOQUTH GOA COLLECTORATE"<dm¢-.*
cols.goa@nic.in>,"Ddmanorthgoa Ddmanorthgoa"<ddma-north.goa@gov.in>; "mam-salcete goa
@nic.in"<mam-salcete.goa@nic.in>,"mam-ponda.goa"<mam-ponda.goa@nic.in>, "Nathan Aforiso”
<mam-quepem.goa@nic.in>,"Mamiatdar Dharbandora” '<mam-dharbandcra:.goa@nic. in>, mam-- :
sanguem goa- Sanguem”<mam-sanguem.goa@nic.in>,"Gajesh Shirodkar*smam-- " o
tanacona.goa@nic.in> "Secede-sectgoa '<Secede-sect.goa@nic.in>,"Shailesh R. S. ngde Darettor
Of Education"<dir-educ.goa@nic.in>,"dirdtegoa”<dir.dtegoa@nic.in>,"Bhushan Bavalkat” <dir--
dhe: goa@mc in>,"goaseac"<goaseac@gmail.com>,"Sachif Desa|“<d|r-envgoa@gov in>, "Sachan
Desai<dir-env.goa@nic.in>,"goapcb"<goapch@gmail.com>;"goanbiodiversity"
<goanbiodiversity@gmail.com>, goawetland"<goawet1and@gmall com>"jsfin-sect.goa<jsfin:. -
sect:goa@nic.in>,"jsrc- sectgoa '<jsre-sect.goa@nic.in>,"Deputy Conservator Of Forests Head Quarter
<dcﬂ1q~forest goa@ruc in>, pccf—fore goa <pccf-fore goa@gov in> "cfconsewatlongoa S




v <cf conservatlon goa@gmall com> "Dy Conservator Of Forest P And S"<dcfps- _
forest.goa@nic.in>,"Establishment Section PCCF Office, Goa"<cof-fore.goa@nic.in>, "Aao-fore goa
Aao-fore.goa "<aao-fore. goa@gov.in=>."legalceligoa”<legalceligoa@gmail.com>,"mdgfdc" -
<mdgfdc@gmail.com>,"Dy Conservator Of Forest Ponda"<dcfrorth-forest.goa@nic.in>,"Santosh
Kumar Reddy V.; Deputy.Conservator Of Forests South"<dcfsouth-forest.goa@nic.in>"DCFWL&ET
NORTH"<dcfwinorth-forest.goa@nic.in> "dcfwlsouth—forestgoa"<dcfwlsouth-forest goa@nic.in>,"DCF
Working. Plan"<dcfwp-forest.goa@nic.in>,"Deputy Conservator of Forests SFPG"<dcfsf- . ‘
forest.goa@nic.in>,"dcfsc-forestgoa”<dcfsc-forest.goa@nic.in>,"Ankit Kumar, IFS R & U"<dcfru-
forest.goa@nic.in>;"Directorate of Mines- & Geology Govt. of Goa"<dir-mine.goa@nic.in>,"us-persgoa”
<us-pers.goa@nic.in>,"dycrev-north.goa"<dycrev-north.goa@nic.in>,"dycdro-northgoa“<dycdro-
northgoa@nic.in> "dycrev-south goa"<dycrav-south.goa@nic.in>,"Avelina Dsa E Pere1ra"<dycdro-
south.goa@nic.in>,"secyga.goa“<secyga.goa@gov.in>,"Dr. Sanjay Goel, IAS"<secy- :
ud.goa@gov.in>,"Director Municipal Administration"<dir-dma.goca@nic.in>,"secpanch-sect.goa"
<secpanch-sect.goa@nic.in>,"Director Panchayats, Goa"<dir-panc.goa@nic.in>,"Sanjeev Ahuja
Secretary Tourism"<sec-tourism@goa.gov.in>,"Kedar A Naik Dept Of Tourism"<dir-
tour.goa@nic.in>,"deptgoatourism"<deptgoatourism@gmail.com>,"pce-pwd.goa"<pce- -
pwd.goa@nic.in>,"ssw-pwd.goa"<ssw-pwd.goa@nic.in>,"CHIEF ENGINEER 1 PHE"<ce1-
pwd.goa@nic.in>,"Sandip PrabhuChodnekar"<ce2-pwd.goa@nic.in>,"addl-collector-dev"<addl-
collector-dev@guijarat.gov.in>,"eo-devbdwarka"<eo-devbdwarka@gujarat.gov.in>,"supp-devbdwarka"
<supp-devbdwarka@gujarat.gov.in>,"po-dwarka-jam"<po-dwarka-jam@gujarat.gov.in>"sdm-kham-
jam"<sdm-kham-jam@gujarat.gov.in>,"collector-ban"<collector-ban@gujarat.gov.in>,"rdc-ban”<rdc-
ban@guijarat.gov.in>,"collector-bha"<collector-bha@guijarat.gov.in>,"add-collector-bha"<add-collector-
bha@gujarat.gov.in>,"collector-bav"<collector-bav@gujarat.gov.in>,"collector-botad"<collector-
botad@gujarat.gov.in>,"rdc-pan"<rde-pan@guijarat.gov.in>,"collector-pat"<collector-
pat@gqujarat.gov.in>,"add-collector-pat*<add-collector-pat@gujarat.gov.in>,"collector-por"<collector-
por@guijarat.gov.in>,"add-collector-por"<add-collector-por@gujarat.gov.in>,"collector-raj"<coliector-
raj@gujarat.gov.in>,"add-collector-raj"<add-collector-raj@guijarat.gov.in>,"collector-jam"<collector-
jam@gujarat.gov.in>,"collector-jun"<collector-jun@gujarat.gov.in>,"add-collector-jun"<add-collector-
jun@gujarat.gov.in>,"collector-kut"<collector-kut@gujarat.gov.in>,"add-collector-kut"<add-collector-
kut@gujarat.gov.in>,"collector-khe"<collector-khe@gujarat.gov.in>,"add-collector-khe"<add- collector— ,
khe@gujarat.gov.in>,"collector-meh"<collector-meh@gujarat.gov.in>,"rdc-sur"<rdc- '
sur@gujarat.gov.in>,"collector-sm"<collector-sm@guijarat.gov.in>,"rd¢-sm"<rdc-
srn@gujarat.gov.in>,"collector-tapi"<collector-tapi@gujarat.gov.in>,"collector-vad"<collector-
vad@gujarat.gov.in>,"rdc-vad"<rdc-vad@gujarat.gov.in>,"collector-val"<collector-
val@guijarat.gov.in>,"secagri"<secagri@gujarat.gov.in>,"ds-agri-gnr'<ds-agri-
gnr@guijarat.gov.in>,"kutchdao"<kutchdao@gmail.com>,"secedu”<secedu@gujarat.gov.in>,"dshedu”
<dshedu@gujarat.gov.in>,"secedu-pri“<secedu-pri@gujarat.gov.in>,"js-pri-edu”<js-pri-
edu@gujarat.gov.in>,"secfed"<secfed@guijarat.gov.in>,"K R Gamit (GOG- Forest Dept.)"
<ps2secfed@gujarat.gov.in>,"direnv"<direnv@gujarat.gov.in>,"pccfisthoff”
<pecf.fst.hoff@gmail.com>,"Dr. Jaipal Singh, IFS (GoG- Forest Deptartment)"<pccf-
forest@gujarat.gov.in>,"secccd"<secccd@gujarat.gov.in>,"ds-est-ccd"<ds-est-
ccd@gujarat.gov.in>,"secfd"<secfd@guijarat.gov.in>,"secea"<secea@gujarat.gov.in>,"secexp”
<secexp@gujarat.gov.in>,"sec-hn-urban"<sec-hn-urban@guijarat.gov.in>,"secrev”
<secrev@gujarat.gov.in>,"dismgmt-dan"<dismgmt-dan@gujarat.gov.in>,"cor-rev"<cor-

rev@gujarat.gow.in> "secmb"<secrnb@gujarat.gov.in>, "ss-mb"<ss-mb@gujarat.gov. in>"dir-stc-mb*

<dir-stc-rnb@gujarat.gov.in>,"secrr"<secrr@gujarat.gov.in>,"secwr"
<secwr@gujarat.gov.in>,"securban"<securban@gujarat.gov.in>,"osd-udd"<osd-
udd@guijarat.gov.in>,"js-est-udd"<js-est-udd@gujarat.gov.in>,"ds-co-udd"<ds-co-
udd@gujarat.gov.in>,"Preeti Soni"<preeti.nidm@nic.in>

Respected Sir/Ma-dam‘ "5f : S : o R i

Greetings from the Natlonal Instltute of Disaster Management, Ministry of Home Affalrs, Government of
India, New Delhi! =

With reference to the trallmg emall dated 05.6.26 of D.O. Letter NIDM/Trammg/IIM Lucknow/463/2026-27—Part(1)

dated June 4, 2026 regarding 4 days Training Programme on "Disaster Mitigation Finance & Resilient - -

Infrastructure” in collaboration with IIM Lucknow, scheduled to be held from 22-25 June 2026 at NIDM,
Rohini Campus, Delhl

In this regard, it is humbly requested to kindly nominate senior-level officer from the Central/State Civil
Semces at the level of Jomt Secretary/Dlrector or equwalent havmg a minimum of 10 years of experlence

O £ v
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and currently engaged in disaster management-related functions in State Line 'D'epar'tments or the State

Disaster Management Authority (SDMA). Agriculture, Commerce and Industry, Edueation, .
Finance, Environment and Climate Change, Housing and Urban Development Planmng,
PWD, Revenue, Water Resources and other departments. . .

NIDM will provide boarding and lodging facilities only for outstatlon participants, whlle travel costs are to be
borne by the respective State/UTs.

Itis requested that the nominated participant(s) should proceed for their journey only after
recenvmg a written confirmation via email from the course team NIDM.

A copy of the invitation letter from the Executive Director, NIDM, along with the Draft programrne schedule
and Nomination Form.

For any assistance/enquiry, the nominated participant/concerned organization may be adwsed to write an
emall ‘to the Course’ Coordmator Prof. Navneet Kumar, at nammr_mdm@mg in, mth a copy
to juindrr. mgim@_mha_gg_u_x For any clanﬁcatlon regardmg the programme, Dr Preetl Som inay be
contacted at +91 9717735481 '

The last date for receiving the nominations is 15“‘June,_ 2026.
You are lequested to kmdly revert after recelvmg thls email.

W]Ih kmd regards | | .

_S_Fm;r.s slnc_erely '

{Gita Sharma) -

Tramlng Assistant, -
National Institute of Disaster Management
Mmzstry of Home Affalrs, Govt. of India,
New Dethi. =

Mob: 08851861892

3 Attachment(s)

“Draft programme schedule. pdf ' Invitation letter.pdf IR Nomination Form.pdf
5325KB . < 1.3 M8 . 413.7KB




~Disaster Mitigation Finance & Resilient Infrastructure

CTime' |
00:30 AM — 10:30

AM e, _ o D
~ 10:30 AM - 10:40 ' ; |

, AM

- 10:4 40 AM =-10:
: AM ;

Key Note Address Shrl Madhu;l:l i\ngas (1AS), ED,

1 10:50 A,:"M 1400 , "'Rw&%p Rana, SA, NIDM |

R 4 s iy = i '
11:00 AM - 11: 10 Vote of Thanks and Group Joint Dlrector, NIDM
.. -AM . Phot%%graph

- Introduction of the course and Dr. Sushma Guleria
11:30 AFI’WM_ 12:15 | Ice-Breaking (Associate Professor, |
L Exercisem —_— _____ERMD-NIDM)
12 15PM-01:45 | G g T L Prof. Amir All Khan (Professor
- PM = & Head‘*"RlD)
01:15 PM - 02:15
_PM ‘

02:15 PM — 03:30 |
PM

703:30 PM — 03:45 |

PM : fOf’Disaswé; a,,., i

" Dr, Ajifider Walia (Associate
- Professor & HOD GIDRR)

Tea Break

T Dr.Garima Aggarwal(Sr.
e ConsultarﬁéggiD-Nlﬁ ”




i Disaster Mitigation Finance & Resilient Infrastructure | o

Tlmé

=

- e trends and financial lmpacts S
111 15 AM - 1130AM g TR g '_ ‘ R T
Risk Financing Framework: Rlsk E
. P retention vs risk transfer, Ex-ante vs ex- - R j
11:30 AM - 01:00 PM _post financing, Layered risk financing "‘ML_ N
S "strategy : b ' N
01:00 PM-02:00PM | ™ " %o 0 L ingfy e e
Integratmg DRR wath Rlsk Fmancmg : |
Linking DRR investments with insurance, | i
02:00 PM - 03:00 PM Incentives for risk reduction, Policy | ML E
v integration challenges in developing E S |
. L eoonomles ; ‘

03:00 Pidi‘ ~03:30 PM

7 033OPM 0345PM B

: 03:45 P,M —"-_05:3_0 PM




Disaster Mitigation Finance & Resilient Infrastructure

- . I, :_ R ; N 2 2 . ‘7 it P S - { 7- . -
CTime o] o e : Egpertsj | Signature
T - L G B R
: . Catastrophe Bonds & Capltal Market
10:00 AM—11:15 | Instruments: Structure of catastrophe bonds, | lIML
? AM Role in sovereign risk transfer, Benefits and | ! ’
_ limitations _ SR
11 15 AM 11 :30-" :
AM AR S OSI Ta i G ey -
Climate Risk Financirig: Adaptation funds,
11 30 A;"M 01 00 : Blended finance, Global climate finance ‘ ML
' _mechanisms _
lIML
ML f
0330 PM 0345
PM ) o B
0345 PM-05:30 | .
o L
1. !
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Disaster Mitigation Finance & Resilient Infrastructure

£ 10:00 AM - 11:15 Recommendations of the Sixteenth
AM

' Finance Commission on Disaster Risk |

Management

Shri Krishna Vatsa, HOD,

NDMA (TBCY
Shri. Rohit Kumar

ATIEAM-1130 T TR
_AM s

(Assistant Professor, NIDM)
e S, R

11:30 AM — 12:30
L

1230 PM - 12:40
PM

12:40PM <1280 | -
[ ..ﬂ..wP;M ot JREFIN DRSS
12:50 PM - 1:15

PM - .Certiﬁcg

te Distribution

S 1:45PM-1:30
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r" m S _ National Institute of Disaster Managament
Resitient india - Digaster Free indu S ) '_ C (o7 FNTOR, NS SOAIT)
T Eﬂ'ﬁ' T n t R ' - Ministry of Home Affairs, Govt. of lndla

IO S : wie . 15, witwoft, dide 3,
wrefardt foem B ’ . Gueg 29, dfgoft, Rewdt - 110042
Madhup_Vy_as_, lAs . Plot No. 15, Block B, Pocket 3,

Executive Director .- . = Sector 29, Rohini, Delhi-110042

NIDMIT raining/ltM Lucknowl46312026-27-Part(1)
June 4, 2026

National Institute of Disaster Management (NIDM), Mimstry of Home Affairs,
Government of India, is organizing a 4- days Training Programme on "Disaster Mitigation
Finance & Resflient Infrastructure” in collaboration with IIM Lucknow, scheduled to be
held from 227 to 25t June 2026 at NIDM, Rohini Campus, Delhi. This training programme
is specially designed to focus on disaster risk financing which will enhance the knowledge
and skills - of officials involved in disaster risk reduction and management at your state.
The objective of the training is to sensitize senior officials from various States & UTs,
regarding-the processes involved in utilizing mitigation funds and other related issues

2. Youare klndly requested to nominate asenior-level officer from the Central/State
Civil Services at the level of Joint Secretary/Director or equivalent, having a minimum

of 10 years of experience and currently engaged in disaster management-related

functions in State Line Departments or the State Disaster Management Authority (SDMA).
The nomination details may be forwarded to the Course Coordinator, Prof. Navneet
Kumar, at pavneet.nidm@®nic.in, with a copy to iuindrr.nidm@mha.gov.in, For any
clarification regarding the programme, Dr. Preeti Soni may be contacted at +91-
9717735481.

3. NIDM will host all outstation participants in its campus and provide necessary
boarding & lodging facilities, however, no family accommodation is available. Travel
arrangements of the nominated officials is to be borne by the respective State/UT. We
request States/UT to inform the deputed official not to plan their travel to NIDM until
they receive an official confirmation from NIDM.

4. NIDM remains committed to extend the required necessary technical support for
the smooth and effective implementation of these initiatives. | look forward to your
valued support and proactive cooperation in achievmg the Hon'ble Prime Minister’s vision

_of a disaster-resilient nation ,
e ARy

Yours sincerely,

)

/W 2.4
(Madhup Vyas)
To,
o The Chief Secretaries of the States/UTs
(As per the list enclosed)
" AT wwer FEfraTe: gur se sroftare

o [ Ph: +91-11-20873401, + € #% / E-mail: ed.nidm@nic.in, « 3w eméz / Websita: htps:/fnidm.gov.in
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PDF.js viewer

Day 1, 22™ June 2026, Monday
Time

09:30 Aj‘M 10:30 Registration NIDM . Team

10:30 AM = 10:40 o T 7 7 7 Prof. Nawneet Kumar,
. " AM s - . . [, ) NlDM wa
10:40 AM ~ 10:50 : : . Jolk Secretady,

AM \ T E oo MHAL
“Shri Madhup was
Key Note Adccress “(AS), ED, NiDM. -

10:50 AM = 11:00 E ) % sm R
L AM | "'“""“’“““’* %LU NoM
1100 AM = 1110 Vote of Thanks and Group photograph * Joint Director, NIDM

AM

LA s " : . M L
11:30 AM - 12115 lntrodunﬂonofmeemmandloe-Braaldng ([S"r' 2::"“5“"
PM E)mrdse - Consultant,
Lo ke __IUINDRR-NID)
12:18 PM - 01:16- Basics of Digaste " g e
01:15 PM - 02:15
PM

PM

02:30 PM - 0345*
PM

AM

: : mm&nﬂ‘gﬁmﬁc Risk retention
11.30A§M—01.00 i vsiisktransfer, Ex-ante vs ex-post
01:00"“"02-‘001}_ Licie

IMegratthRmemchhandng ; —
02:00 PM - 03:00 Linking DRR Investments with insurance, ML
~ PM . . Incentives for risk reduction, Policy g
integration challenges in developirg -

1
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10:00 AM -11:15  jnstruments: Structure of catastrophe bonds, 1ML
AM Role in swerdgn risk u'anster Benefits and
HML

0200PM 03:00 Sectorall:ows urbaanodesthandng" HML
Smandllnandnoudmame PPPmodels . _ i
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Day 1, 257 Juhe 2026, Thursday

. Shri Krishna Vatsa,
: ‘ HOD, NDMA
10:00 AM - 11:1% Recommendations of the Sixteenth Finance (TBCy
AM Commission on Disaster Risk Management Shri. Rohit Kumar
{Assistant Professor,
NIDM)

I

@i )

Profl. Navneet
Ku_mar. NIDM
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‘NATIONAL INSTITUTE OF DISASTER MANAGEMENT (NIDM)
~ - Ministry of Home- Affairs, - Govt. of Indla, New Delhi

Nomlnatlon Form .

Name of the 4- days Training Programme on "Disaster Mitigation

Programme:. - Finance & Resilient Infrastructure” in collaboration
- with IIM Lucknow, scheduled to be held from 22nd to 25th
June 2026
Venue: NIDM, Rohini, New Delhi.
'Name of the Participant:
Designation: Level: (7CPC)____ Group____ Date of Birth/Age:

Name and Address of the Organization:'

Residential Address:
Telephone: STD Code: Office: Residence:
Mobile: Email: _
Blood Groﬁp: __Alternative Number: | Any klnd of Aﬂergies:

EXpectations from the programme:

In what way do you think that this training programme will be useful?

Accommodation requirement only for outstation pérticipants dﬁring the
Training Programme: (Required / not required) ?

Date: ' Nanie, DeSngnzitlon‘ and
- ' T Signature of the Nomlnatmg
Authorlty '

VenueAddress
National Institute of Disaster Management, Ministry of Home, Affairs, Govt. of India, Plot No. 15, Block-B,
Pocket-3, Sector-29 Rohini Delhi-110042. Prof. Navneet Kumar navneet.nidm@nic.in and Dr. Preeti
Soni mgg,nmm@m_gm or 9717735481
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i pasmiCall for Nomlnatlons Three Cay Capaclty Bulldmg P.rogram on “Government ¢ Marketplace (GeM), Siratoglc Vendor
Managemerni & Contract Administration” during 11 - 13 August, 2026 at Dehradun (Uttarakhand) -

. saw-

par- < secy-par-bih@nic.in >
bih

/’ & /Bec "secy-par-bih"<secy

B 8 IEN
A\

M

‘am on “Navigating Procurement via Government e Marketplace (GeM), Strategic Vendor
act Administration” during 11 - 13 August, 2026 at Dehradun (Uttarakhand)

in view of the importance of the subject, may we seek your support for this capacity building prograrn by nominating delegates from
different offices under your Ministry/Department/Esteemed organization by sending the nominations along with Program Fee

for more information, please refer to the attached letter along with the detailed program outline
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“Indian Institute of
Corporate Affairs
Parpwers i Kaowledye Uonermance. T mgyformatian.

{Under Ministry of Corporate Affairs)

Three Day Capacity Bu:ldmg Program (san Edition)

“Navigating Procurement via Government e Marketpiace (GeM),
Strategic Vendor Management & Contract Administration”

From Vendor Selection te Peiformance & Contract Enforcement & Dispute Résolutlon- -~ = 0

(\ Partners in %
Knoqudqe o

S X
. Tlannfcrm

on

11-13 August, 2026 -+ Dehradun {Uttarakhand) ENROL NOW

Benefits & Objectives

What Our Participants Say

s Gain a full understanding of the GeM web portal - = The training was informative and insightful in

and its operations.

+ Adopt best procurement practices for tenders,

evaluation & award.
* Experience the speed and-ﬂexlbiiitv of e-
commerce in sourcmg

¢ Enablea dynamn: fair, transparent and
" 'technology-driven procurement system

- To diive efficiency, transparency and inclusivity

in India’s Public Procurement domain

understanding the nuances of GeM portal,
integration of procurement accompanied by
healthy discussion from the learned participants.

» Thankful to the entire team for making ail the
sessions of the workshop informative/engaging

~ and arranging comfortable stay.

e Trainer had m-depth knowledse and resolved ali-
queries. . .

e Concepts expiamed excellently WIth real
examples.

+ Case studies helped get topics more clearly

Training Venue
Training Dates
Residential Fee
‘Non-Residential Fee
| blsceuﬁt Str.ut':ture-' _
; Indwidual Nommatlon
Standard Group (2-3 nomlnees)

Prime Group (4 & above nominees)

PROGRAMME DIRECTOR

. Dehradun, Uttarakh'and

11-13 August 2026
INR 44,250/- per participant (INR 37 500 + 18% GST)
INR 28,910/- per pan:i_cipant (INR 24,500 + 18% GST) ,

No discount applicable
5% discount oh programm_e fee_fo_r_all nominees
First 3 nominees = 5% off

. Additional nominees (beyond 3) ->:10% off ..

Example 6 nomlnees 3at 5% +3 at 10%‘1‘360““‘: PORT

PROGRAMMLE COORDINATOR

Mr. Rajesh Batra
 Head —Centre for MSME
* Indian Institute of Corporate Affairs
"-rajesh.batra@iica.in
- 9871417394 | 4595690458

Mr _Nitin. Wah!
-Consultant
“indian Instltute of Corporate Affaurs .
cmsme.jica@gmail.com - .
.'9818891007

B ety

e

- aacaeemAL ow e
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- wrm r e
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with Warm Regards,

Rajesh Batra

Head - Centre for MSME

Indian Institute of Corporate Affairs,
Ministry of Corporate Affairs (Govt. of India)
Plot no. P-6,7,8, Sector-5, IMT Manesar,
Distt. Gurugram-122052, Haryana, India

Landline no- +91 - 0124 - 2640000 Ext: 2021 / Fax: 0124-2291036
Mobile no- +91 9871417394 , 8595690458
Email: rajesh.batra@lica.in , rajeshbatra.fica@gmail.com

3 Attachment(s}

Letter_11-13 August, 2026.pdf Detaled_Program_11-13 Augu... Registration_Form_11-13 Aug...
120 K8 406.4 KB 90.9 KB
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Ind:an lnstltute of

l.l(‘ A | Corporate Affairs

¥ Partngcs in Knowledge. Governance. Tramsformation.
fu.*i Miniziry of Corperaie Affairs, Gow. of Indin)

ICA/MSME/29052026 . - .. - . . 01 June, 2026

D_e,or 'Svi.r / M.a"am', K : | o o :

' Three Day Capacity Building Program {52™ Edition)
on '

. “Navigating Procurement via Government e Marketplace {GeM),
Strategic Vendor Management & Contract Administration”

From Vendor Selection to Performance & Contract Enforcement & Dispute Resolution
11-13 August, 2026 — Dehradun (Uttarakhand)

Indian Institute of Corporate Affairs (IICA) has a focused Centre for Micro, Small & Medium
Enterprises, established to foster understanding of the Regulatory Framework, encourage innovative
responses to business environment and focus on issues affecting MSMEs. The Hon’ble Minister of
Finance and.Corporate Affairs is the President of IICA. Secretary, Ministry of Corporate Affairs is the
Chalrperson of the Board of Governors, which has many eminent personal:taes

Government e Marketplace (GeM) is a unified digital platform that facilitates end-to-end procurement
of goods and services by various government departments, organizations, and public sector

undertakings (PSUs).

Training for Buyers & Seliérs_: Key Learning Highlights -

Seller Overview & Registration Registration & Account Management

Catalogue Management Procurement Method — Basic

' Procurement Method — Advanced
Brand and Product Management Participation in Procurement Process
Training for Buyers Requirement based Procurement
Order Fulfilment Order Processing & Payments

GeM — Government e-Market place is an end-to-end e-commerce platform for procurement of goods
& services by Government organizations. GeM offers ali modes of procurement {direct purchase, L1,
bid & reverse auction) in a paperless and cashless manner. The GeM portal is currently being used by
almost all departments/ organizations of Central and State Governments as mandated mandatory by

- the Government of India.

Navigating Procurement via Government e Marketplace {GeM) is crucial for any organization in 2026

It connects more than 1.6 lakh government buyers with 23 lakh sellers and service providers. In terms
of categories, nearly 12,000 product categories and 320 service categories enable the procurement of

_ dlfferent goods and serwces

GeM is dnwng mcll.rswe part:cupatlon in public procurement. In FY 2025 26, MSEs executed 68% of

| total orders, contnbutmg 47.1% of GMV, Over 11 lakh MSEs received 51 lakh + orders worth Rs. 2.36

lakh crore, growing over 20%. Women-led MSEs secured Rs. 28,000 crore orders with 28% growth
startups erossed Rs: 19,000 crore wnth 36% growth and SC/ST enterprises recorded over Rs. 6000 crore

- :l~ with. 28% growth

7 Maneiar : Plot No. P-6,7.8,Sector-5, IMT Maneiar, Distt, Gurugrain, Haryona - 122050 Tu1, 0124-2640000. 2200500, Fax : 0124-2291038



Hence, intensive training on “Government e-Marketplace (GeM)” should be a vital part of any business
plan / buying plan in 2026, as procurement impacts everything from customer satisfaction and product
quality to cash flows and profitability.

In view of the importance of the subject, may we seek your support for this capacity building program
by nominating delegates from different offices under your Ministry / Department / Esteemed
organization by sending the ngminations along with Program Fee as below:-

Fee Details

Training venue _ Dehradun Uttarakhand 248001
Training dates " 1113 August zuzs
Reﬁdehfial fee B i o INR 44,250/- per pergici'pelit
o N ‘ _ ' {INR 37,500 + 18% GST}
-Non-residential fee - - INR 28,910/- per participant
e 7 (INR24500+18%GST) - o oo
Indwrdual nommatton ‘ _‘ - No discount applacable , e
Standard group {2-3 nominees} | 5% drscount on program fee for aI! nominees
ane group (4 &above -~~~ First 3 nominees - 5% off '

nominees) : Additional nominées (beyond 3) > 10% off
- Co ' Example: 6 nominees = 3 at 5% + 3 at 10% discount

Residential Program Fee includes 3 mghts accommodatnon, Breakfast tunch & Dinner on Buffet
setup, AM & PM Tea/Coffee.
Non-ResudentiaI Program Fee includes Buffet Lunch AM & PM Tea/Coffee

"Exclusmn Transfers iocalt avel and anr—travel are not covered
- ‘Seats are limited & on a first-come first-serve basis. . -

Yeu_:\r\rili exrperierrce interaciive learning led by'subject-matter' experts to givefed in Elepth knowledge
of topics relevant to Procurement Procedures, Policies and Contract Management.

A: - Yours Sincerely,

(Rajesh Batra)
. 'Head, Centre for MSME
S Moblle no- 98’?1417394 8595690458
Encl:
& Detailed Programme Citline
.- = Registration Form .



e 3 [CENTRE FOR MSME)

REQISTRATION FORM
hree Day Capacity Building Program (52"" Edition)

“Navigating Procurement via Government e Marketplace (GeM),
- Strategic Vendor Management & Contract Administration”

an

Fram Vendor Selection ta Perfwmam & Contract Enforumﬂ;t & Dispute Resolution

11 - 13 August, 2026 - Dehradun (Uttarakhand)

|

Note: Separate sheet/column may be added if the numbers of part.ici are increased.

Complete address of organization

GST No. B PAN NO.

Registration & Program Charges

Faee Details

Training venue Dehradun, Uttarakhand
Training dates 3 : & ; ; ;%: § s:l §§ éﬂgu&t, 2026
Residentialfee -~ = = " INR 44,250/~ per participant
o : {INR37500+18%GST)
Non-residential fee INR 28,910/- per partnc:pant |

Discount Structure

individual nommatlon
Standard group (2-3 nommees)

Primé group (4 & above nominees]

" Additional nominees (beyond 3} - 10% off
1 Example: 6 nominees = 3 at 5%+ 3 at 10% discourit = - -

. No discount applicable

- 5% discount on program fee for all nominees

{INR 24,500 + 18% GST)

First 3 nominees - 5% off




Payme tails
NEFT/DD . . [Amount
Transaction ID Date

Bank Account Details:-

Name of the Béneficary ~ ~ | Indian Institute of Corporate Affairs

TAccount Number -~ | 604810210000007

< 1 Bank Name & Branch Bank of India, -

Manesar Branch, Haryana '

T4 |NEFTWSCCode BKID0006705

Terms & Conditions

)
2)

3)
4)

5)

6)

8)

Due to a limited number of seats, it is recommended to send the nominations at the earliest, for
ensuring availability. .
Acceptance of the hominauions is subject to the seat avalfablllty and recelpt of the programme fee

-latest by the last date for nominations.

The program fee once deposited is non-refundable however substitutions are allowed.

- ICA: shall not bear any charges towards participants to & fro travel from their residence / place of
stay and the training venue. All participants shall make their own arrangement to reach the training

venue on time as per the program schedule.

HICA will not provide boarding and lodging before and after the dates of ‘the prOgramme.:

Participants planning to stay longer than the scheduled durauon should arrange the same at their

" own cost.

The "participants shall be awarded a Ceruﬂcar.e of Parucrpatlon on successful compleuon of the

. .programme.

Participants are roquested to assure their health and safety durmg the t.raimng penod and IlCA will
not be liable for medical expenses incurred by the participants during the program -

"The program is subject two alterauonslcanceliationslchanges etc. at the soie dlscreuon of Indlan

e .Instn:ute of Corporate Affaus

PROGRAMME DIRECTOR

PROGRAMME COORDINATOR

" Mr.RajeshBatra, °|° ' Mr. Nitin Wahi,
_ " Head-Centre for MSME ~ ' - Consultant :
. Indian Institute of Corpurate Affairs Indlan Instltute of Corporate Affalrs e

" E-mail: rajesh.batraiiica.in N ‘E:mail; i i
" Phone: 9871417394, 8395690458 B . Phone: 98I889!007
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' “ " : secy- _
?372‘:;6{1?:7";;?:2:', on “Handling RT! Matters (H-RTIM-09)" to be conducted in ISTM from E?l:_ < secy-par-bin@nic.in >
i

From: [nstltu e of Secretariat Training and Management (ISTM) <istm@nic.in>

To: <jsns@ddpmod.gov.in>
Date: Thu, 04 Jun 2026 10 41 55 +0530
Subject: Two Days Workshop on “Handling RTI Matters (H-RTIM-09)" to be conducted in ISTM from 06.07.2026 to 07.07. 2026.

==Z========== Fgriwarded message ============

P

Date: 06" April, 2026

All Ministries / Departments of the Govt. of India ‘
All Attached & Subordinate Offices . é p Q (
All State Governments/All Union Territories

The Central Vigilance Commission/Election Commission of India/UPSC %

All Public Sector Undertakings / All Autonomous Bodies

Subject:  Two Days Workshop on “Handling RTI Matters (H-RTIM-09)" to be conducted In ISTM from 06.07.2026 to
07.07.2026.

Madam/Sir,

Tam direded to say that a two days Workshop on "Handling RTI Matters {H-RTIM-09}" will be conducted in ISTM from
06.07.2026 to 07.07.2026. Details of the objectives of programme, its content, eligibility conditions, procedure for nomination and
other information relating to the progreamme and facilities available are given at Annexure.

2. Nomination form for the course may be filled online at ISTM website https://www.istm.gov.in/hgme/fonline nomination form
It may please be noted that is mandatory to fill up nomination form online. However, the nominees must ensure that his/her
nominations is cleared by his/her sponsoring authority before applying online. The sponsoring authority’s letter may be sent
separately by post or may mail scanned copies of their nomination after getting signed by their sponsoring authority to the email
1.D. given at the end.

3. Only such officials should be nominated who can attend this programme physically on whole time basis. While making
nominations the level and type of participants as indicated in Annexure may kindly be boerme in mind. An officer who has already
attended similar training course/workshop conducted by ISTM should not be nominated. Nominations of eligible officials complete in

ali respect should reach the undersigned latest by 26t June, 2026.

4. Only such candidates, whose nominations are accepted by the Institute of Secretariat Training & Management, would be
allowed to join the training programme. It is, therefore, reiterated that nominees should be relieved only after acceptance by the
Institute. The acceptance of nomination letter will be uploaded in ISTM website (www.istm.gov.in). This will also be
communicated to the participants and Sponsoring Authorities through email only.

Enclosure: Annexure



' —Yours faithfully, .{,

-(Vipin Kumar'eharga"va)
Deputy Director & Course Coordin
Email ID: vkbhargava.84[at]gov.in

Tele No. : 011-26737611

" ANNEXTURE
WORKSHOP INFORMATION SHEET ' '
1.-. COURSE TITLE: Handling RTI Matters
2. COURSE CODE: H-RTIM-09
3, DURATION: Two days (06.07.2026 to 07.07.2026)
4. TIME: 09:00 AM to 5:30 PM
5. OBJECTIVES:

Qverview of the RTI Act, 2005

Salient features of RTI Act & Obligation of the Public Authaorities

Duties of CPI0s/ APIOs

Exemptions under RTI Act, 2005

Discioseable / Non-Discloseable to information & case discussion

RTI-MIS

Actic;n_ of App:eal's-&'Role of FAA

Recerit I'J"eclé'lons / Judgements/ Case studies in implementation of RTT Act

IS W8 8 e

Record ‘Managerient of RTI

6. METHODOLOGY: The programme will be organized on
highly participative basis. The training methods will,
therefore, include lecture discussion, group discussion and
case studies. Discussion on actual problems faced |n |
dealmg with specific cases.

.7. PARTICIPANTS {Eligibility Conditions) ]
‘The prog_ramme is for all employees of Govt of India, PSUs/ Autonomous Badles etc.

8. COURSE CAPACITY: The maximum number of participants that can be admitted to the Course is 30-35.

9 ‘ ﬁOMiNAfIONS FOR THE COURSE: Eligible and interested officers may be nominated for the course. The particulars of the

nominees may be sent to the Course Coordinator so as to reach him/her before 26th June, 2026.

10. ACCEPTANCE OF NOMINATION Candldates whose nominations are accepted by 1STM shall:-pe. mtlmated through:ISTM's
Webmte No separate communication by post would be issued by 1STM and therefore the Sponsoring Authority/Participants may sze
"he website lc;l’ ISTM regularly i.e. www.istm.gov.in. They, may be relieved only a&er receipt of such;intimation from ISTM

11. COURS FEE:

('i)' " No ccaurse fee is requnred for Central bovemment State Govemment & UT Govemment Servant etc

L PR

;.u;) S A-course fee of Rs. 2,000/- (Rupees Two Thousand only) per participant will be charged in advance in respect of such
employées of Public Sector Undertaking/Autonomous Bodies etc, after confirmation of nomination from ISTM. Course fee is
requlred to be pald through Online Payment Mode as per detalls glven below



{iii} This course fee should be paid only after confirmation of nomination from ISTM.
(iv) Course fee is required to be paid through Online Payment Mode as per details given below.

Wabsite - Bharatkosh.gov.in
o Ministry — Personnel. P.G & P
- Course Fee - ISTM
(v) Please share the copy of payment receipt on email vkbhargava.84[at]lgov.in.

12. Hostel Accommodation:

ISTM has a modest hostel facility where rooms are available on first-come-first-served basis. For details relating to the tariff
and availability of accommodation at the ISTM Hostel, the applicants whose nominations are confirmed and published on ISTM
website may contact the Caretaker or Hostel Warden at Mobile No.9971835322. Family members of the participants are NOT allowed
to stay in the hostel with the participants. :

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training 8 Management (ISTM) will be conducting a Training Programme,
highlights of which is as under:

Course Name : Handling RTI Matters
Course Code : H-RTIM-9

Date : | 06 Jul ZDiG to 07 Jul 2026
Mode : Cffline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm,gov.in.
Regards

Vipin Kumar Bhargava

Deputy Director

Institute of Secretariat Tralning & Management

Department of Personnel and Tralning (DoP&T)

JNU Campus (QLD),Olof Paime Marg,

New Delhi - 110067
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Fwd: Three Days Workshop on MS-Office Suite (MS-08-12) in ISTM from 08.09.2026t0 220%™ =

50.09.2026 - regarding. bih

============ Forwarded messagé === =======E

From: Institute of Secretariat Training and Management (ISTM) <jstm@nic.in>

To: <jsns@ddpmod.gov.in>

Date: Thu, 04 Jun 2026 13:08:28 +0530

Subject: Three Days Workshop on MS-Office Suite (MS-05-12) in ISTM from 08.09.2026 to 10.09.2026 - regarding.

[fom=

Moo=, ! __a:= \p
= f {

05 SUN 0%
15011/ 1/2&36—!§TM :
N

W14 / FILE NO:Y-

RNMENT OF INDIA
YT WA HEUR

e 1}
wIfffE & 9Fmeor FANRY / DEPARTMENT OF PERSONNEL & TRAINING

AT 7% e At e AT / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS

fai® / Date: 04.06.2026

To :
- \g Ministries / Departments of the Govt. of India
All Attached & Subordinate Offices
ate Governments/All Union Territories

Centril Vigilance Commission/Election Commission of India/UPSC
\u | or Undertakings / All Autonomous Bodies
bjéct: Three Days Workshop on MS-Office Suite (MS-0S-12) in ISTM from 08.09.2026 to 10.09.2026 -
arding.

(s Madamy/ Sir,
7;‘\( I am directed to say that a three days Workshop on MS-Office Suite (MS-05-12) will be conducted by ISTM from
M’} 08.09.2026 to 10,09,2026. Details of the objectives of programme, its content, eligibility conditions, procedure for

nomination and other information relating to the programme and facilities available are given at Annexure.

2, Nomination form for the course may be filled online at ISTM website

https://www.istrn.gov.in/home/online nomination form, It may please be noted that is mandatory to fill up
nomination form online. However, the nominees must ensure that his/her nominations is cleared by his/her sponsoring
authority before applying online. The sponsoring authority’s letter may be sent separately by post or may mail scanned
copies of their nomination after getting signed by their sponsoring authority to the email 1.D. given at the end.

3. Only such officials should be nominated who can attend this programme physically on whole time basis, While
making nominations the level and type of participants as indicated in Annexure may kindly be borne in mind. An officer
who has already attended similar training course/workshop conducted by ISTM should not be nominated. Nominations of

eligible officials complete in all respect should reach the undersigned latest by 2gth August, 2026.



4, Only such candidates, whose nominations are accepted by the Institute of Secretariat Training & Management, -
would be aliowed to join the training programme. It is, therefore, reiterated that nomiriees should be relieved only after
acceptance by the Institute, The acceptance of nomination letter will be uploaded in ISTM website ~
(www.istm.gov.in). This will also be communicated to the participants and Sponsoring Authorities through
email only.

Enclosure: Annexure
Yours faithfully,

=sd=
(Kavita Sharma)
Assistant Dlrector & Course Coordinator
Email ID: kavita. s[at]mc.u_\
Tele No. : 011-26732076
TurEfAw W, F.A.0, 9N (R / ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD), =,
A e AL, af RAFAY - 110067/ OLOF PALME MARG, NEW DELHI - 110067 -@

AAUHAT [ WEBSITE - hitpe://www.Istm.gou.in; EHSFT / FAX - 011-26104183; -39/ E-Mail - Istm@nic.in

- SO PN W

- ANNEXTURE

COURSE INFORMATION SHEET

1, COURSE TITLE: Workshop on MS-Office Suite

2, COURSE CODE: MS-05-12
3. - DURATION: Three days (08.09.2026 to 10.09.2026)
4. TIME; 09:00 AM to 5:30 PM

5. AIM OF THE COURSE: To develop skills required for the work in the area of MS-Office Suite.

6. METHODOLOGY!

Main emphasis of the Workshop shall be ¢n practical aspect by participants themselves under guidance of faculty. The.
Workshop will be organised on highly participative mode. After completion of a topic, the participants will be required to
undergo practical session on dedicated computers to translate learning immediately. he training methods will include, -
lecture, demonstration, individual/Group Exercise

7. PARTICIPANTS (Eiligibility Conditions) .

The programme is ' meant for Officers & Siaff in the Central Secretarlat off‘ ices & in other Central ‘Government Offices, State
Government Offices and PSUs/AutonomouJs Bodies.

8. COURSE CAPACITY: The maximum number of participants that can be admitted to the Course is 30.

9. NOMINATIONS FOR THE COURSE: Eligible and interested officers may be nominated for the course. The
particulars of the nominees may be sent to the Course Coordinator so as to reach him/her before 28th August, 2026.
10. ACCEPTANCE OF NOMINATION: Candidates whose nominations are accepted by ISTM shall be intimated
through ISTM’s website. No separate communication by post would be issued by ISTM and therefore the Sponsoring
Authonty/P,artic:pants may see the websnte of ISTM regularly i.e. www.istm.gov.in. They may be relieved only after recelpt
of such ihtimation from ISTM,

11. COURSE FEE:

(i) Ne course fee is required for Centrai Government, State Government & UT Government Servant etc.

(ii) A course fee of Rs. 3000/- (Rupees Three Thousand only) per participant will be charged in advance in respect of
such-employees of Public Sector Undertaking/Autonomous Bodies etc, after confirmation of nomination from ISTM.
Course fee is required to be paid through Online Payment Mode as per details given below,

(i) "rhié‘course'fee should be paid oniy after confirmation of nomination from ISTM. ‘

(iv) ' Course fee is required to be paid through Online Payment Mode as per details given below,

-~

b



Fwd: MS-Excel (Advance) by ISTM

S0

Chief _Secrggiry Bihar < cs-bihar@nic.in >

09 JUN 20%

Chief Secretary Bi

E ; g3
secy par I <sé }p‘afblh@mcm:v

==== Forwarded message =s===========

From: Institute of Secretariat Training and Management {ISTM) <jstm@nic.in> .
To: <csoffice.cg@gov.in>

Date: Mon, 08 Jun 2026 16:28:00 +0530
Subject: MS-Excel (Advance) by ISTM
============ Forwarded message ============

. We are pléased to inform you that Insti
" Training Programme, highlights of which

\ Course Name : MS-Excel (Advance)
Course Code : ° MS-Ex-A-02
Date : . 24 Aug 2026 to 25 Aug 2026

Mode : Offline

e ef Secretariat Tralnmﬁ & anagement (ISTM} will be conducting a
is as under &

f,;;/

For’ more detalls click here for "COQURSE CIRCULAR" and please visit.our website at www.istm.gow,jn.

Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management
Dep_a'rtn_'nent of Personnel and Training (DoP&T)
JNU Campus (OLD),Olof Palme Marg, .

New Deihi - 110067

Q.0 |9
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Fwd: National Training Policy by ISTM secy- par-blh < secy- par—bm@nic in >

====s======= Forwarded message E=E==========

From: Institute of Secretariat Training and Management (ISTM) <jstm@nic.in>
To: <jsns@ddpmod.gov.in>

Date: Mon, 08 Jun 2026 10:45:36 +0530

Subject: National Training Policy by ISTM

:=======.==== Forwarded message -y

Slr/Madam ﬂY 2%

We are pleased to inform you that Institute of Secreta J TrAining & Management (ISTM) will be conducting a
Tralnmg Programme, highlights of\which is as under:-

Course Name : National Training Policy
Course Code : NTP-1

Date : 03 Aug 2026 to 04 Aug 2026
Modé : Offline

For more details, click here for MMR_ and please visit our website at www.istm.qov.in.
Regards _

Anit Shishir Kerketta

Deputy Director

in’stitﬂte of Séc‘retériat Training & Management T

Departrnent of Personnel and Training (DoP&T)

JNU Campus (OLD),0Olof Palme Marg,

New Delhi - 110067

b
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secy-par-bih < secy-par-bih@nic.in >

=-Ma

Fwd: Workshop on Team Building and Leadership by ISTM

SIE)
QIS

==Sw—wT o === Forwarded message —EE=E===o====

From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <jsns@ddpmod.gov.in>

Date: Mon, 08 Jun 2026 15:59:20 +0530

Subject: Workshop on Team Building and Leadership by ISTM
EEEE==EEE==E= Forwarded message B

ol o el
LFFCINCT 2303 DAL 3000

i
’'d

4

SRERLE:

/

We are pleased to inform you that Institut & Secretariat Trainy
Training Programme, highlights of which is aqunder, -
. = %

Sir/Madam,

nagement (ISTM) will be conducting a

et

~
p2s ‘ll’ *

Course Nam_e . Workshop on Team Building and Lé;dership
Course Code : - WTBL-15

[_)at.e : B 7 28 Sep 2026 to 29 Sep 2026

Mode T . Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm. gov.in.

Reéards
Anit Shishir Kerketta : .

el : B
Deputy Director e i} BR LEGa
Institute of Secretariat Training & Management YIHFYr o SE8TYY

IR ey {1
‘f"‘ SRSt e eIy

Department of Personnel and Training (DoP&T) w.‘"*'}a‘;’ :ﬁ;—_‘@_;ﬁ ‘/”-3! 7
JINU Campus (OLD),Olof Palme Marg, St L2 O

Neyv Delh; Cvesr %‘GQ_&




Fwd: Seminar on Right to Information by ISTM : ‘se'c':y:-bar-bih < s-ecy-par-bih@nic.in >
$/ lg
Qh-ref'Seeset\ry Bihar < cs-bihar@nic.in > TN Il

,)?(ﬂo Jua. 2086, TX59:09 PM +0530

===z========= Forwarded message ============

From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <jsns@ddpmod.gov.in>

Date: Mon, 08 Jun 2026 10:56:25 +0530

Subject: Seminar on Right to Information by ISTM

=E====s=s=s===== Forwarded message ESE=omsso====

FFE CRNCTY AN Dot S GO

Sir/Madam,
We are pleased to inform you that Institut
Training Programme, highlights of which is
Course Name : Seminar on Right to Information
Course Code : * S-RTI-27

Date & 21 Sep 2026 to 21 Sep 2026

Mode . Offline

For more detalls, click here for "g URSE CI B ULAR" and please visit our website at www,istm.gov.in
Regards A

Anit shis_lTjr,.Kerketta o ) & 9 gz LL/ e ” ¥ /, g

Deputy Director

Instituté of Secretariat Training & Management F _
°° 9 Manes Par e |]+6-T&
- Depa,rt_ment of Personnel and Training (DoP&T) arms e "'.,'3-"'-3 o fé:-?Hf’lT
JNU Campus (OLD),Olof Palme Marg, WITET BT Ry

New Delhi - 110067 \ ;.f - (Sﬂgcf
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Fwd: Right to Information - Public Information Officers by ISTM : s&rg‘y-‘b!i‘-bih < secy-par-bih@nic.in >

s=========== Forwarded message ============

From: Institute of Secretariat Training and Management {ISTM) <istm@nic.in>
To: <gsoffice.cg@gov.in>

Date: Mon, 08 Jun 2026 16:25:34 +0530

Subject: Right to Information - Public Information Officers by ISTM
====F======= Forwarded message =s===========

s

Tyaining & Management (ISTM) will be conducting a

18Y
Slr[Madam ; 2025'/
We are pleased to inform you t\hﬁt\lnstitute of Secret a£

Trzining Programme, highlights o whichvis_.as_ulzl_r]g,er:'"

Course Name : Right to Information - Publi¢ Tnformation Officers
Course Code : RTI-PIO-46

lDate :. " 10 Aug 2026 to 11 Aug 2026

Mo@g :  Offiine

For_more details, .click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.
ﬁegafds

Kishore .

Assistant Director

Institute of Secretariat Training & Management

Depaf‘trnent of Personnel and Training (DoP&T)

INU:Campus (OLD),Olof Paime Marg, ' " = TR
5"4%1 W3z
New Delhi - 110067 Pyooi

oAb, g ~gze,
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Fwd: Work Life Balance & Anger Management by ISTM secy-parbih eecy-par-bih@nic.in >

============ Forwarded message =s=====s=====

From: Institute of Secretariat Training and Management {ISTM) <istm@nic.in>
To: <jsns@ddpmod.gov.in>

Date: Mon, 08 Jun 2026 10:50:45 +0530

Subject: Work Life Balance & Anger Management by ISTM

============ Forwarded message =s===========

: N2 s '
Sir/Madam, ' : ' ﬁ"}{} m .

We are pleased to inform you that Inskjtute of Secretariat Tra:nmg &/ Management (ISTM) will be conducting a
Training Programme, highlights of which is as: under

Ry -~

Course Name : Work Life Balance & Anger ﬁé‘hégemeﬁgir/
Course Code : WLBAM-06

Date : 07 Sep 2026 to 08 Sep 2026

Mode : Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.
ﬁegerds i

Anit Shishir Kerketta

Deputy ’I?irect_or

Institute‘ of Secretariat Training & Management — \fS
Department of Personnel and Training (DoP&T)
JNU Campus (OLD),Olof Palme Marg,

NEW Deihi - 110067
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Fwd: Workshop on Office Procedure & Noting & Drafting by ISTM secy-par-bih < secy-par-bih@nic.in .

S /A C

icretary Bihar < ¢s-bihar@nic.in >

2k ’Q:OB PM +0530
Yy

Rjender"<secy-par-bih@nic.in>

=========ﬁ== Fomarded message EE=m==m=====

From: Institute of Secretariat Training and Management (ISTM) <istm®@®nic.in>
To: <jsns@ddpmod.gov.in>

Date: Mon, 08 Jun 2026 10:48:58 +0530

Subject: Workshop on Office Procedure & Noting & Drafting by ISTM

B 1 = Forwarded message =E===========

Sir/Madam, -

ecretgriat Training & Management (ISTM) wiil be conducting a
“under: !
{

We are pleased to inform you that In%ﬂ%tgm

Training Programme, highlights of which is
Course Name : WorksNOfﬁc_e_ Prg(;gwé & Noting & Drafting

Course Code : WOP&ND-09

Date : - 31 Aug 2026 to 02 Sep 2026 gyg QL ]
Mode : Offline . \; g CZ:L;
Fb_r mor_e details, click here for "COURSE CIRCULAR" and please visit our website at Mgm,gg_\un
Regards -
Anit_ Shishir Kerketta
Deputy Director o
o | MR WYHBR
Institute of Secretariat Training & Management ;aE G ‘ -
AN S I}:aﬁm

!_)_eparfment of Personnel and Training (DoP&T) T T P

* INU Campus (OLD),Olof Palme Marg, SRS “[S'}fa’zi
New Delhi - 110067 LN A

9.'0_(\3




Fwd: Data Analytics using MS-Excel by ISTM

Chief Secretary Bihar < cs-bihar@nic.in > o C ' 4

19 JUN 20%

Chief Secretary B}

From: Instltute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <csoffice.ca@gov.in>

Date: Men, 08 Jun 2026 10:01:47 +0530

Subject: Data Analytics using MS-Excel by ISTM

EE Y Forwarded message ============

Course que : Data Analytics using MS-Excel

Course Code : DA-Ex-14

Date : | 31 Aug 2026 to 01 Sep 2026

Mode : Offline

For more detalls, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.

Regards /K
Hanuman Prasad Nishad & 9 3_{9 QW
Assistant Director

Institute of Secretariat Training & Management,
Department of Personnel and Training (DoP&T)
jNU Campus (OLD),Olof Palhe Marg,

New Delhi - 110067 /\%




-~
wd Development of Attitude Knowledge & Skill for Holistic Transformation in s:::_y- « bih@nicin >
Idmmlstratlon by ISTM p: secy-par X
' bih

Forwarded message ============
From: Institute of Secretariat Training and Management {ISTM) <istm@nic.in>
To: <csoffice.cg@gov.in>

Date: Mon, 08 Jun 2026 10:07:00 +0530
Subject: Development of Attitude Knowledge & Skill for Hollst:c Transformation in Administration by ISTM

E=========== Forwarded message s===========

© Sir/Madam,
We are pleased to inform you that IqStitute of Segt _t__a"f:i?a_l'"‘l'rsl_ aining §Management (ISTM) will be conducting a
Training Programme, highlights of whieh-is as undeérs. [ 770

Coursé Name : Development of Attitude Knowledge & Skill for Holistic Transformation in Administration

'Cc.J.urse Eoﬁe: DAKlSIl-iTA-13‘ | - -‘S{R_O /\’%
Date : " 14 Sep: 2026 to 18 Sep 2026 &D > k\ \
Wb L

" For more details, click here for "COURSE glggu " and please visit our website at www.jstm. gov.in.

Reg_a-rds Q‘ O ) \8 |
--Hah’dr’néh Prééa;:I::Ni:';h'ad'..' / _

Assmtént Dlrectmr

2 Mode : _ © Offline

Institute of Secretarlat Tramlng &M ,agé'i-n r

- Departmeht uf Personnel and Tralnlng (DoP&T)

N Campus (OLD), Olof Palme Marg, oL

. New Delhi - 110067 '~ ‘7j i\}/



Fwd: Workshop on Preparatlon of Expenditure Finance Committee/Standing Secy- Lo
Finance Committee by ISTM gial:- < secy-par-bih@nic.in >

Bihar < ¢s-bihar@nic.in >
;14 PM 0530

============ Forwarded message s=s==========

From: Institute of Secretariat Training and Management (ISTM) <istm®nic.in>

To: <csoffice.cg@gov,in>

Date: Mon, 08 Jun 2026 (09:57:25 +0530

Subject:‘Workshop on Preparation of Expenditure Finance Committee/Standing Finance Committee by ISTM
s EEE=sE=== Forwarded message s EsSE=EES==

Sir/Madam, P { 0 G MaY 2%- 7 )
We are pleased to inform qy that Institute of Secretang‘t Training & Management (ISTM) will be conducting a
Training Programme, highlights ‘ef whlch is as und,er f”
.-_'_ \\-‘-—»"’ -“N’;
ftiﬁh’"gfﬁxpehditure Finance Committee/Standing Finance Committee

Course Name : Workshop on Pr

Course Code : EFC/SFC-13

Date : 24 Aug 2026 to 25 Aug 2026 w 5 Q’ Ej t@
Mode : Offline \\

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in

- Regards g f \
“* Manuman Prasad Nishad /

Assistant Director
Institute of Secretariat Training & Managem! nt

Department of Personnel and Training (DoP&TW
JNU Campus (OLD),Olof Palme Marg, P

New Dethi - 110067 \}g\v‘v

"
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Fwd" National Training Policy by ISTM
L
Cr v \Q)
AL,

Chief Secretary Bihar < cs-bihar@nic.in >
Thu, l#dun 202 _' 2:45:51 PM +0530

-bih < secy-par-bih@nic.in >

05 Juso

Chief Secretary Bi

te of Secretariat Training and Management (ISTM) <jstm@nic.in>
To: <] ns@ddpmod.gov.in>

Date: Thu, 04 Jun 2026 12:08:28 +0530

Subject: National Training Policy by ISTM

S mmmm—m—=== Forwarded message = 3-5 = 3 & 5 F +-F 3

ining & Management (ISTM} will be conducting a Training

Course Name : National Training Policy

Course Code : NTP-1

Dafte ' : 03 Aug 2026 to 04 Aug 2026

For more details, click here for "COURSE CIRCULAR" and please visit our website at www,istm.gov.in.

?ﬁ WRegérds

\}/ Anit Shishir Kerketta
d\("\ Deputy Director
Instatute of Secretariat Training & Management

Department of Personnel and Training {DoP&T)
JNU Campus (OLD),0Olof Palme Marg,

New Delhi - 110067




Fwd: Seminar on Right to Information by ISTM secy-par-bih < secy-par-bih@nicir >

$419) e pn ety

E_fe,ss'- » d

Chief Secretary Bihar < cs-bihar@nic.in >
- S zo‘zw\45 40 PM +0530

.r».;u ~,

nx<secy-par-bih@nic.in>
*

e of Secretariat Training and Management {ISTM) <jstm@nic.in>
To: <jsns@ddpmod.gov.in>

Date: Thu, 04 Jun 2026 12:12:34 +0530

Subject: Seminar on Right to Information by ISTM

_E=EssssS=s==== Forwarded message EE

Sir/Madam,

We are pleased to inform
Programme, hightights of whj

Course Name : Seminar on Righ
Course Code.: S-RTI-27

. 21 Sep 2026 to 21 Sep 2026

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.

qﬂ W Regards

\}/‘ Anit Shishir Kerketta
a\ﬁ‘\} Deputy Director
Institute of Secretariat Training & Management

Department of Personnel and Training {(DoP&T)

INU Campus (OLD),0Olof Palme Marg,

New Delhi - 110067 T L x.qm
| AT ST 1
‘*f-—f!'éi Rl ’ ngé?__

("/\q’




Fwd: Workshop on Office Procedure & Noting & Drafting by ISTM o o éecy;paf-bi.ﬁ < secy-par-bih@nic.in >
TS R)
E-MaAiL

CBihar < cé-bihar@ﬂic.in > i

R g LY
T R AR R

i.
i

============ Forwarded message ============

& From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <jsns@ddpmeod.goy.in>
Date: Thu, 04 Jun 2026 12:10:23 +0530
Subject: Workshop on Office Procedure & Noting & Drafting by ISTM
============ Forwarded message ============

Sir/Madam,

We are pleased to inform yqu that Institute of Secr: tariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of wi th P : .
Course Name : Workshop on Office Proced Noting & Drafting

Course Code; WOPBND-09

oS

31 Aug 2026 to 02 Sep 2026
" Offline

"Jz)r more details, click here for "CQURSE CIRCULAR" and please visit our website at www,istm,gov.in.
R’égai’fis‘ o ‘ S ' -
N Anit- Shishir Kerketta
ljepury Director
In_stjtute’ of' Secretariat Training & Management
bepar;tménl; of Personnel and Training (DoP&T)
INU Carnpus (OLD),Olof Palme Marg,

New Delhi - 110067




secy-par-bih < secy-par-bin@aicn >

Forwarded message ============
From Institute of Secretariat Tra|n|ng and Management {ISTM) <istm®@nic,in>
To <csoffice.cg@gov.in>
. Date: Thu, 04 Jun 2026 11:02:51 +0530
Sub]ect Creative and Positive Thinking by ISTM
.. ============ Forwarded message ============

Course Name : Creative and Posi

' Course Code : CTP-05

08 Jun 2026 to 09 Jun 2026 v{',’f i v:-‘-—.. ‘b‘ﬁl}

Online IRRE

W Kishore .

Assistant Director

‘(\d}\ I_nstitute of Secretariat Training & Management
Departrﬁent of Personnel and Training (DoP&T)
JNU Campus {OLD),0lof Palme Marg,
New Delhi - 110067




Fwd: Handling Social Media and Information Retrieval by ISTM secy-par-bih < secy-par-bih@nic:

WASRY, - ¢ N

‘-==_===_===== Forwarded message e EEEEEEE====

From: Institute of Secretariat Training and Management (ISTM) <jstm@nic.in>
To: <jsns@ddpmod.gov.in>

Date: Thu, 04 Jun 2026 11:41:20 +0530

Subject: Handling Social Media and Information Retrieval by ISTM
============ Forwarded message ============

Sir/Madam,

We are pleaséd to inform yay that Institute of Secrefaria raining & Management (ISTM) will be conducting a Training
Pragramme, highlights of which is nder: -

Course Name : Handling Social Media™and Infarmation Retrieval
Course Code : HSMIR-07
Date : 17 Aug 2026 to 18 Aug 2026

Offline

Sudhir Pratap Singh Parihar
A\(W Députy Director
M Institute of Secretariat Training & Management
AN pepartrme
a\ Department of Personnel and Training (DoP&T)
INU-Campus (OLD},Qlof Palme Marg,
New Deihi - 110067




- E-ray
Fwd: Training Programme for CVOs/VOs by ISTM secy-par-bih < secy-par-bih@nic.in >

ot )

Chi

 Bihar < cs-bihar@nic.in >
5130568 PM +0530
6/{23mg P +

* .
| 05 JN 2F
hief Secretary Biha

From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <jsns@ddpmod,gov.in>

Date: Thu, 04 Jun 2026 11:22:18 +0530

Subject: Training Programme for CVOs/VOs by ISTM

CEEEEEToo—Co= Fol‘warded message CEEEEEESTSS==

05 JuN 205 }

Sir/Madam,

. #
' 4
We are pleased to inform *u thet Institute of Se tiri;{ Training & Management (ISTM) will be conducting a Training
Programme, highlights of which y. nder:

%‘( p?y

Course Name : Training Programme for CVOs/VOs

Course Code :  TP-CVO/VO-08
Date : 06 Jul 2026 to 10 Jul 2026

. Offline

e details, click here for "COURSE CIRCULAR" and please visit our website at www.jstm.gov.in.
Refards '
: Sudhir Pratap Singh Parihar
q}i W Deputy Director |

Q/\"' Instityte of Secretariat Training & Management

Department of Personnel and Training {DoP&T)

JNU Campus (OLD),Olof Palme Marg, 3“‘"@?\" Y
New Dethi - 110067 W B g
. jery




= MAIL
Fwd:; BTITEY eael SIS WiAfY TF g aw-iat fRra, weauew, LETTER g L

NUMRER - 305, 306 [s)::yb-lh < secy-par-bih@nic.in >
2 emais

3)

Chief Se _e@qBihar < ¢s-bihar@nic.in >
A@M@’éﬁks 73314 PM +0530

P ™,
EAS

Rgjender"<secy-par-bih@nic.in>
\

shi <gbadanurag@gmail.com:>
To: <btssc-bih@nic.in>, "btss-bih" <btss-bih@gov.in>, "btssc-bih"<btssc-bih@gov.in>, "Registrar SRK University"

<regjstrar@srku.edu.in>, "info" <info@srku.edu.in>, “info"<info@srk.edu.in>, <srku@gmaii.com>,
<gxam@srky.edu,in>, <cs@mp.nic.in>, <srkubhopal@gmail.com>, <secy-par-bih@nic.in>, <¢s-bihar@nic.in>

Date: Mon, 18 May 2026‘15:‘00:16 +0§30
Subject: HTatey ey SRR ST Ud g g fRiaT, AUy, LETTER NUMBER - 305, 306

============ Fgrwarded message ============
oS-

Letter-B-305-306_13-05-2026... ‘ 3

13MB =:' CEJ:N 2025 ;--;

2%
2 f

1 Attachment{s}

M\ n 18 May 2026 3:00:48 PM +0530
‘R "btssc-bih"<btssc-bih@nic.in>,"btss-bih"<btss-bih@gov.in>,"btssc-bih"<btssc-bih@gov.in>,"Registrar SRK
' an University"<registrar@srku.edu.in>,"info"<info@srku.edu.in>,"info"<info@srk.edu.in>,"srku"
"‘TR( @ <srku@gmail.com>,"exam"<exam@srku.edu.in>,"cs"<cs@mp.nic.in>,"srkubhopal”
’Q*/\}' <srkubhopal@gmail.com>,"secy-par-bih"<secy-par-bih@nic.in>,"cs-bihar"<cs-bihar@nic.in>
ot
A

1 Attachment(s)

. Letter-B-305-306_13-05-2026...
13 MB

RER IR
HGT e R BT
FET TR ?r'r -
$_dq we-....). ¥H :pL
feriam.......... g r@i@:
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Website - www.bharatkosh.gov.in
- Go to: Quick Payment Option

Chose: 34- Ministry — Personnel. P.G & P
Course Fee — ISTM

OR
Click on Link:- https://bharatkosh.gov.in/MinistryInfo/SwachhBharatKosh
{v) Please share the copy of payment receipt on email kavita.s[at]nic.in.

12. Hostel Accommodation:

ISTM has a modest hostel facility where rooms are available on first-come-first-served basis. For details relating to
the tariff and availability of accommodation at the ISTM Hostel, the applicants whose nominations are confirmed and
published on ISTM website may contact the Caretaker or Hostel Warden at Mobile No.§971835322. Family members of the
participants are NOT allowed to stay in the hostel with the participants,

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : MS-Office Suite

(fqurse Code : MS-05-12

Date : - 08 Sep 2026 to 10 Sep 2026
Mode : Offline

For more details, dick here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.
Regards
Kavita Sharma
Assistant Director
Institute of Secretariat Training & Management
Department of Personnel and Training {DoP&T)
INU Campus (OLD),Olof Palme Marg,
" New Delhi - 110067 '



Fwd: MS-Excel (Advance) by ISTM

f.!(vyz

Esoc&-ﬁaﬁbi! § secy-par-bit@nic.ii >

W/ ihar < cs-bihar@nic.in >
3 PN +0530

fender <ﬁe\i:\y-par-bih@nic.in>

—=====z===== Forwarded message EESSEEES=E====

From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <csoffice.cg@gov.in>

Date: Thu, 04 Jun 2026 11:10:39 +0530

Subject: MS-Excel (Advance)} by ISTM

oo E=E=mxm=mo== Forwarded message B

Sirf/Madam,

We are pleased to inform t Institute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of wiji

Cou'.rse Name : MS-Excel (Advan

Cours_e Code : MS-Ex-A-02 ﬁ{g‘f‘ rerild '
i) YIJ(.{}' ‘U ;TG -limm
2 Date : 24 Aug 2026 to 25 Aug 2026 | F" F‘*T' o9 (\,ﬂ-q
\ - b )_,é
e 4 e TR, 7 LS Lan S T
So : _ Offline g—Hs W

..........

Kishore .
a,!ﬁ MSSiSfant Director
’\)./‘ v_l_nsti_tute,of Secretariat Training & Management
\ Deﬁartment of Personnel and Training (DoP&T)
INU Campus {OLD),Olof Palme Marg,
New Delhi - 110067




qu:_, Right to Information - Public Information Officers by ISTM secy-par-bih < secy-par-bin®

SIS | =.MAIL
viof 33&3‘@- 3

ihar < cs-bihar@nic.in >

Forwarded message ============
From Institute of Secretariat Training and Management (ISTM) <jstm@nic,in>
To: <csoffice.cg@gov.in>

Date: Thu, 04 Jun 2026 11:04:41 +0530

Subject: Right to Information - Public Information Officers by ISTM

Course Name : Right to Information - Public Information Officers

Course Code : RTI-PIO-46

Date : 10 Aug 2026 to 11 Aug 2026
Offline
details, click here for "CQURSE CIRCULAR" and please visit our website at www.istm.gov.in.
Kishore .
?Q‘ Qﬁ( Assistant Director ‘ SR mﬁ

Instltute of Secretarlat Training & Management

Ne
W\ Department of Personnel and Training (DoP&T)
INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067




e L T U, - Yo,

CE-MaAIL
Fwd Proactive Disclosure of information under RTI-Act & Third Party Audit by ISTM secy-par-bih < secy-par-bin@®

A4

Chief Secretary Bihar < cs-bihar@nic.in >
Thu, 84 Jun 2026 2:56:18 PM +0530

To "DrB Ra]endef"<secy-par-b|h@n|c in>

4:37:56 +0530
gure of information under RTI-Act & Third Party Audit by ISTM

Course Name : Proactive Disclosure of |nformation under RTI-Act & Third Party Audit
Course Code : PDI-RTI-09

Date - : 29 Jun 2026 to 29 Jun 2026

ore details, click here for " COURSE CIRCULAR" and please visit our website at www jstm.gov.in.
Regards

Rooshan Kumar Mishra

% Assistant Director .

Institute of Secretaria_t Training & Management
Depa&ment of Personnel and Training {DoP&T)
JNU Campus (OLD) Olof Palme Marg, .

1 u})’

New Delhi - 110067 3w T
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Fwd: Budget Formulation - Utilization and Expenditure Management by ISTM secy-par-bih < secy-par-bih

============ Forwarded message =======z====

From: Institute of Secretariat Training and Management (ISTM)} <jstm@nic.in>
To: <jsns@ddpmod.gov.in>

Date: Thu, 04 Jun 2026 15:14:25 +0530

Subject: Budget Formulation - Utilization and Expenditure Management by ISTM
============ Forwarded message

Sirf/Madam, * /
We are pleased to inform Wu t Institute of retyfat Training & Management (ISTM) will be conducting a Training
Programme, highlights of wi 6 & $ :

Course Name : Budget Formulation - Utilization and Expenditure Management
Course Code ;. BFUEM-01
Date : 22 Jun 2026 to 23 Jun 2026

,\% ode Online

W detalls, click here for "CQURSE CIRCULAR" and please visit our website at www.istm.goy,in.
\!; rds | C

Vijay Kumar Keshari
A Wﬁ\.)eputy Director
Institute of Secretariat Training & Management
‘g\&\\b Department of Personnel and Training (DoP&T)
JNU Campus {OLD),Olof Palme Marg, ﬁgo LR B

S Bt
mq“:\r g r“‘“ -t

g:ﬁa T, | r l‘.i 9.3 ;

New Delhi - 110067



\rg&
\
,% secﬁar-g\ifl‘d‘se% gﬁ)ah@nlc in>

Fwd: Work Life Balance & Anger Management by ISTM

=======z====== Forwarded message =s===========
From: Institute of Secretariat Training and Management (ISTM) <istm@anic.in>
To: <jsns@ddpmod.gov.in>

Date: Thu, 04 Jun 2026 12:11:14 +0530
Subject: Work Life Balance & Anger Management by ISTM
============ Forwarded message =======s====

Sir/Madam,

We are pleased to inform yo Wha\, [nstitute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of whidh is ag under:

<%

Course Name : Work Life Balance

—ie™

er Management
Course Code : WLBAM-06
Date : 07 Sep 2026 to 08 Sep 2026

Offline

details, click here for "CQURSE CIRCULAR" and please visit our website at www.istm.gov.in.

Anit: Shishir Kerketta
e,mﬁ!}eputy Director ' S

Institute of Secretariat Training & Management - id?Tg Wﬁb‘ﬁ{
\}{X‘"Department of Personnel and Training {DoP&T) Hin: ;{_ -

W -_i:r Ty 1
INU Campus (OLD),0Olof Palme Marg, 3‘__13’».(! e {i EETfa T,}
New Delhi - 110067 i




Fwd: Right to Information - Public Information Officers by ISTM
St Q)
PR

Chief Secretary Bihar < cs-bihar@nic.in >

Ma;izpae /15410 PM +0530
gﬁ - ; .!": . .,

r

\,
gr"<secy-par-bih@nic.in>

To: <g§oﬁ'ge cg@gov.in>

Date: Tue, 12 May 2026 17:10:03 +0530

Subject: Right to Information - Public Information Officers by ISTM
EE 3 3 1 1 T 1 1 Forwarded message —===========

Sir/Madam,

We are pleased to inform you that Institutd of aec‘etqﬂjmm

Programme, highlights of which is as

Course Name : Right to Information - P

Course Code : RTI-PIO-46 -l

Date : 10 Aug 2026 to 11 Aug 2026

Mode : Offline

E-Msi.. -

secy-par-bih < secy-par-bih@niclin >

gement (ISTM) will be conducting a Training

For more details, click here for "COURSE CIRCULAR" and please visit our website at www,istm.gov.in.

/\
t
istant Director
Instltute of Secretariat Training & Management
& "\ Department of Personnel and Training (DoP&T)
f JINU Campus (OLD),Olof Palme Marg,
New Detlhi -

110067

H

Reties

g\cﬂ\

Pries:



FwdNdS-Excel (Advance) by ISTM E - M A i

From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <csoffice.cg@ggwv.in>

Date: Tue, 12 May 2026 17:11:14 +0530

Subject: MS-Excel {Advance) by ISTM

EEEmo—==———== Forwarded message —===========

Sir/Madam, .

.
We are pleased to inform you that Instit ;Qo Secrehida‘éfﬁ'aining
Programme, highlights of which is as u 3

gement (ISTM) will be conducting a Training
Course Name : MS-Excel (Advance)
Course Code : MS-Ex-A-02

Date : 24 Aug 2026 to 25 Aug 2026 : -

5 b Mode : Offline

% details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gowv.in,
gdrds

Véé Kishore .
‘3\ n Assistant Director
! Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg, 'i? /‘X

New Delhi - 110067

s;:y-par-bih < secy-par-bih@ni



Fw_MS-Exce! (Advance) by ISTM ;‘:’ WA Asdedpar-bih < socparinde

ST\

Chief Secretary Bihar < cs-bihar@nic.in >
S Wed, 03 JUn 2086 #30:47 PM +0530

From: Institute of Secretariat Training and Management (ISTM) <jstm®@aqic.in>
To: <csoffice.cg@gov.in>

Date: Wed, 03 Jun 2026 17:18:47 +0530

Subject: MS-Excel (Advance) by ISTM

============ Forwarded message ============

SirfMadam,

- ; . ;‘
ﬁa Institute of Secretariat rgan g & Management (ISTM) will be cenducting a Training

TN 2l]2ﬁ o

Course Name : MS-Excel (Advan )]

We are pleased to inform yo
Programme, highlights of whji

Course Code : MS-Ex-A-02

Date : 24 Aug 2026 to 25 Aug 2026
Mode : Offline
8
SD re details, click here for "COURSE CJRCULAR" and please visit our website at www.istr.gov.in

é&&istant Director
?\W Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)
JNU Campus {OLD),Olof Palme Marg,
New Delhi - 110067

A U T
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E-MAIL

Fwos./Norkshop on Cyber Security by ISTM secy-par-bih < secy-par-bing

T\

Chjef-Sﬁcfetary Bihar < cs+ bihar@nic.in >

L
T

From: ute of Secretariat Training and Management (ISTM) <istm@nig,in>
To: <csoffice,cg@ggv,in>

Date: Wed, 03 Jun 2026 17:15:07 +0530

Subject: Workshop on Cyber Security by ISTM

============ Forwarded message ==2==========

LRGN A2 Pl s SO

Sir/Madam,

We are pleased to inform you

tfins tTr]a
Programme, highlights of whigh islas LﬁdE ﬁw m I'I'y

‘Course Name : Workshop on

& Management (ISTM) will be conducting a Training

Course Code : W-CS5-16
\3 Date : 14 Sep 2026 to 15 Sep 2026

-?\fh Offline

more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in

Regards
(o
Kishore .
3’\ Assistant Director

Institute of Secretariat Training & Management

Department of Peréonnel and Training {DoP&T)

INU Campus (OLD),Olof Palme Marg,

New Delh!' - 11006? i‘;‘J rq -;u:;"‘ "{:‘ . 0?7 ‘9 g / @‘ﬁ_k/{g

-?J‘I'Z 119"..’1 -?! | 's FEOI

e T }é 5176

Al ﬁ@lm- -!fl

r‘),..'rrﬁ ........ ‘4 é J,é




FwonAS-Excel by ISTM secy-par-bih < secy-par-bih@

From: Institute of Secretariat Training and Management (ISTM) <jstm@nic.in>
To: <csoffice.cg@gov.in>

Date: Wed, 03 Jun 2026 12:22:54 +0530

Subject: MS-Excel by ISTM

============ Forwarded message ============

Sir/Madam,

We are pleased to inform you that I tituteqéf gy:r"eta?@fra' ingj& Management (ISTM) will be conducting a Training
Programme, highlights of which s as\under:

Course Name : MS-Excel
Course Code : MS-Ex-B-02
Date : 117 Aug 2026 to 18 Aug 2026

,\G . e : " Offline

r more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.
i
gards

fﬁan Prasad Nishad
rnAssistant Director
Al
ﬂ Institute of Secretariat Training & Management
/ Departnient of Personnél and Training (DoP&T)
INU Campus (OLD),0lof Palme Marg,
New Delhi - 110067




ry

Fwth...ffectlve Cabinet Notes by ISTM

”.J” VA%

;:Chief- Secretary Bi

‘ nstitute of Secretarlat Training and Management (ISTM) <;§_tm_@mg._|_n>
To:- <csoff'ce cg@gov.in>

-Date: Wed, 03 Jun 2026 12:05:23 +0530

“Subject: Effective Cabinet Notes by ISTM

f:::::::::::: Forwarded message EEEESEE=E====

*Sir/Madam,
‘_W'e are pleased to inform vy
Programme, highlights of which ig as u
Course Name : Effective Cabi 1 NMtes
Course Code :. ECN-06

A8 pate: ‘27 Jul 2026 to 27 Jul 2026

de : Offline

r“ "Regards
-Hanuman Prasad Nishad

% Assistant Director
Institute of Secretariat Training & Management
'Depéftmeﬁt of Pelrsohnel and Training (DoP&T)
jNU C;ampus (OLD),0lof Palme Marg,
.Ne_:w Delhi - 110067

= secyxr'-bih < secy-par-bih@NTH

L ———

ECEN

PO U — -

t In& %te .ﬂ]ﬂac%at i g & Management (1STM) will be conducting a Training

more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.
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Fwd: MS-Excel (Advance) by ISTM secy-par-bih < secy-par-hih@nic.in >

S g)

Chlef Secretary Bihar < cs-hihar@nic.in >

To: <csoffice.cg@goy.in>

Date: Tue, 02 Jun 2026 16:42:25 +0530

Subject: MS-Excel (Advance) by ISTM

===—========= Forwarded message =—==========

Sir/Madam,

We are pleased to inform y i;ihét Instltute of Secretarlat T jning & Management (ISTM) will be conducting a Training
Programme, highlights of whighiis aﬁ 4den:UN 2%

i

Course Name : MS-Excel (A

Course Code : MS-Ex-A-02 gr( T .,f‘{

Date : " 24 Aug 2026 to 25 Aug 2026

Mode : . Offline

For more details, click here for "CQURSE CIRCULAR" and please visit our website at www.istm.gov.ig.

g ards
502

Kis . \ ?

—
tand Difector \ \ (&

JA te of Secretariat Training & Management 9\.7 ‘8 w C

Department of Personnel and Training {DoP&T) . G !T;

INU Campus (OLD),Qlof Palme Marg, 9

New Delhi - 110067
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i
l’-“wf’ﬂ: Workshopp.n‘:Cyhgr Security by ISTM _ o . secy-papb_ih < secy-par-hih@nic.in > ;

L]
"y

ry Bihar < cs-bihar@nic.in >

?'From Institute of Secretanat Training and Management (ISTM) <W>
To: <csoffice.cg@gov.in>

‘Date: Tue, 02 Jun 2026 16:47:11 +0530

Subject: Workshop on Cyber Security by ISTM

—.:;=;========= Forwarded message T EESE=ER=E==

Sir/Madam,

~ We are pleased to inform y q:th,a’t Instit
Programme, hlghlughts of Q‘tch« is as under:

ARINTE BN

ining & Management {ISTM) will be conducting a Training

Course Name : Workshopon Ter Security ,—
*
‘Course Code : W-C5-16
/5 e
. Q}’T y
Date : 14 Sep 2026 to 15 Sep 2026
Made : Offline

. \B tails, click here for "COURSE CIRCULAR" and please visit our website at www, istm.goy.in.

Institute of Secretariat Training & Management
Department of Personnel and Training {DoP&T)
INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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E-MAIL

Fw;WorkshOp on Unified Pension Scheme/New Pension Scheme by ISTM secy-par-bih < secy-par-bih@nic.in >

—=—=m=z======== Forwarded message s===========

From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <jsns@ddpmod.gov.in>

Date: Fri, 29 May 2026 15:59:25 +0530

Subject: Workshop on Unified Pension Scheme/New Pension Scheme by ISTM
============ Forwarded message s===========

r ot

RRANIANE VRN

AN s/
/s

i,
We are pleased to inform you iﬁpﬁtlﬁu&c;ﬁﬁ%tariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which i$-as under:-

Sir/Madam,

Course Name : Workshop on Unified Pension Scheme/New Pension Scheme
Course Code : W-UPS/NPS-08

Date : 15 Jun 2026 to 15 Jun 2026

Mode Online

For more details, click here for "COQURSE CIRCULAR" and please visit our website at www.istm.gov.in.
Regards ‘
Jitender Bhatti
Deput'y Director
Institute of Secretariat Training & Management C’l Wy
Department Vof Personnel and Training {DoP&T) 2 7 7
fl% MU Campus (OLD),Olof Palme Marg,

New Delhjs 110067 _— fh?ﬂ?man.\, ,—5— . é o?’zé)



Fw(\;Norkshop c}n_'lncdme Tax by. ISTM : : secy-par-bih < secy-par-bih@nic.in >

srog) 000 o BT

From: Institute of Secretariat Training and Management {ISTM)} <istm@®nic,in>
Jo: <jsns@ddpmaod.gov.in>

Date: Fri, 29 May 2026 13:08:46 +0530

Subject: Workshop on Income Tax by ISTM__

\@ ‘= ——=c===== Farwarded mgng;rE‘ em===== o

ey

Sir/Madam, N /

) e . /
We are pleased to inform you that Institute of Secretariat Training & Management {ISTM) will be conducting a Training
rogramme, highlights of which is as under:

Course Name : Workshop on Income Tax
Course Code : - WITAX-20
Date : 17 Aug 2026 to 17 Aug 2026

l% Mode : Offline

re details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in.

6:? \ mar Keshari —
eplity Director 2 7 g é ?l | © /y
Institute of Secretariat Training & Management

3\ Department of Personnel and Training {DoP&T) = 6
7 5. b Q é
Y

INU Campus (OLD),Olof Palme Marg, felr,

New Delhi - 110067 AN
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Fw: Workshop on Pay Fixation by ISTM “secy-par-bih < secy-par-bih@nic.in >

============ Forwarded message ============
* From: Institute of Secretariat Training and Management (ISTM) <jstm@nic.in>
To: <jsns@ddpmod.gov.in>
Date; Fri, 29 May 2026 15:53:52 +0530
Subject: Workshop on Pay Fixation by ISTM
EEE=sEmao===== Forwarded message === ===S====

| !
Sir/Madam, . ‘ ul 2025 Ij

We are pleased to inform you that 1’t'lt e of Secretariat Tra;mng
Programme, highlights of which is as nders
'@”’_}zﬁ,‘-_ -

Management (ISTM) will be conducting a Training

L

Course Name : Workshop ou‘-l—?’ay Fixation
Course Code : WPF-40

Date : 24 Aﬁg 2026 to 26 Aug 2026
Mode Offline

For more details, click here for "CQURSE CIRCULAR" and please visit our website at www.istm. gov.in.
Regards 7

Vijay Kumar Kesharf

Deputy Director

Institute of Secretariat Training & Management ' W
Department of Perscnnel and Training (DoP&T) \\ 6

INU Campus {OLD),0lof Palme Marg, ﬁ?ﬁ' W Q-j q

New Delhi - 110067 ST Ty % -q)—q-,-,,
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E-MAi: &Y

- Fwd: Creative and Positive Thinking by ISTM secy-par-bih < secy-par-bih@nic.in >

=======s===== Forwarded message ====s========

From: Institute of Secretariat Training and Management (ISTM) <istm@nic,in>
To: <csoffice.cg@gov.in>

Date: Tue, 02 Jun 2026 09:23:43- 0

Subject: Creatwe an;o/psmve'ThwﬂZing ylST M

—-—=========(: (’wa-fd

Sir/Madam, L -

We are pleased to inform you that Institute of Secretariat Training & Management {ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Creative and Positive Thinking
‘Course Cﬁde : CTP-05

Date . : - <08 Jun 2026 to 09 Jun 2026
Mode : Online

For more details, click here for "CQURSE CIRCULAR" and please visit our website at mmgm
Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management

Depértment of Personnel and Training (DoP&T) fa@?
YR [T
INU Campus (OLD),0lof Palme Marg, g ufw
pus (OL0) ‘ RSy e d DTS
New Delhi - 110067 sr 1? e m

fidt

ot 49y
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\}E,Preventnon, Prohibition and Redressal of Sexual Harassment of Women at Work ~ 58°Y" _
i p e par- < secy-par-hih@nic.in -

by ISTM (POSH-33) S bih

Ss1\8)

—==o====z==== Forwarded message =s===========
From: Institute of Secretariat Training and Management (ISTM} <[stm@nic.in>
To: <jsns@ddpmod.gov.in>

Date: Tue, 02 Jun 2026 10:19:01 +0530
ubject: Prevention, Prohibj 'n apd Redressa{ of Sexual Harassment of Women at Work Place by ISTM (POSH-33)

Sir/Madam, :..,.._
We are pieased to inform you that Institute of Secretariat Training & Man'agement (ISTM) will be conducting a Training
Procgramme, highlights of which is as under:

Course Name ; 'Prevention, Prohibition and Redressal of Sexual Harassment of Women at Work Place

Course Code : 'POSH-33

Date : 24 Aug 2026 to 25 Aug 2026
Mode : Offline
For more details, click here for "COURSE CIRCULAR" and please visit our website at www,istm,gov.in,

R | R e-ly
s e - gR)RITTE

Deputy Director

Institute of Secretariat Training & Managament

6ebartment of Personnel and Training (DoP: D %37?
INU Campus (OLD),0lof Palme Marg, I e ?\"Z’T:-*F\r
R A T .
New Delhi - 110067 L e S KA1k
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