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- Mandatory i-Got Courses for Senior Secretariat

Assistant/Junior Secretariat Assistant
S.no Course Name Behavioral/Functional/Do

maln Competencies

Remarks

1 Lekha-DEeP - Dakshta Behavioral Mandatory

2 Budget Documents, Presentation and Passing of
Budget r ;

Behavioral Mandatory

3 Lekha DEeP-Prarambh Behavioral Mandatory

4 Directive Principles of State Policy and
Fundamental Duties: Constitutional lmporative Behavioral

Mandatory

5 lntroduction to Data Analysis for Government Behavioral Mandatory

6 Work Smarter, Not Harder: Time Management for
Personal & Professional Productivity Functional

Mandatory

7 Professional Ethics and Codes of Conduct Functional Mandatory

8 Best Practices for Connecting with Citizens Functional Mandatory

9 Basics of Communication Functional Mandatory

Mandatory10
Basic Life Support-Disaster Response Training Functional

MandatoryLI Future of Digital Govemance Domain

MandatoryDomain72 Constitutional Studies

MandatoryThe Rural Employment Framework Domain13

Domain
MandatoryUsing Behaviour Scierrce for Climate Adaptation

and Mitigation
L4

MandatoryYuva Al for All Domain15



t,

@{4 15

Suqsested Optional I-eot Courses for
Senior Secretariat Assistantl Junior Secretariat

Assistant
S.No Course Title Behaviora! Functional Domain

1 Effective Communication: Mastering Corporate Letters

2 Mastering Communication Skills for Professional and Personal
Growth

3 Ecosystem of Public Management and the Citizen

4 aifdd-c nfr tqa: scorft srrd E6r rare rqeou

5 rraargr -trqsr aq 3nfigEr

6 {Frn{ d qfuqmq 6r inrflqfl-r

7 Time Management Mastery

8 UMANG: Your Gateway to Digital Governance in lndia

I Unified DARPAN Androkj Application: Prarambh

10 Effective Communication Skills

't1 When its hard: Applied ethics in the public sector

12 Fundamentals of Citizen4entric Governance


