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Government of Bihar

Prohibition, Excise & Registration, Department
(Registration)

Notification
S.0.NO.-IV/M'-1-02/2026-..4213...../ In exercise of the power conferred by
Section 69 and Section 78 of the Registration Act, 1908 (as amended from time to
time) the Inspector General of Registration with the approval of the Government of
Bihar makes following Rules:

CHAPTER-I
(PRELIMINARY)

1. Short Title, Extent & Commencement: —
(1) These rules may be called the “Bihar Registration Rules, 2026.
(2) It shall extend to the whole of the State of Bihar.
(3) It shall come into force with effect from the date of publication in
official gazette.

2. Definition.— In these rules, unless there is anything repugnant in subject or
context -

(1) “The Act” means The Registration Act, 1908 (Act No. XVI of 1908), in
its application to the State of Bihar;

(ii)) “Aadhaar Number” means an identification number as defined under
Section 2(a) of the Aadhaar (Targeted Delivery of Financial and Other
Subsidies, Benefits and Services) Act, 2016 and Section 2(a)(a) The
Aadhaar (Authentication and Offline Verification) Regulations, 2021 as
amended from time to time;

(iii)) “Aadhaar Authentication” means the process by which an Aadhaar
number along with the demographic or biometric information of an
individual is submitted to the Central Identifier Data Repository of
UIDALI, for its verification and such repository verifies the correctness, or
lack thereof on the basis of the information available with it;

(iv) “Aadhaar e-KYC” means the process by which an Aadhaar number
along with the demographic or biometric information of an Aadhaar
number holder is submitted to the Central Identities Data Repository of
UIDAI to verify and fetch the demographic details along with the
photograph of the Aadhaar number holder on the basis of the information
available with it serving as an online electronic KYC service as per
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(vi)

(vii)
(viii)

(ix)

)

(xi)
(xii)

(xiii)

(xiv)

(xv)

(xvi)

protocol prescribed by UIDALI;

“Appendix” means an Appendix to these Rules;

“Archival” means capturing data including images on electronic storage
devices of Data Center established for this purpose or on Cloud and the
media with the intention of preserving the same for long periods and for
retrieving in contemporary electronic system whenever required and
includes re-archiving and preservation of Books and Fee Books prepared
manually from hard copies;

“Collector” means Collector as defined in the Indian Stamp Act, 1899
(Act No. II of 1899), in its application to the State of Bihar;

“Computer” means Computer as defined under Section 2(1)(i) of the
Information Technology Act, 2000; |

“Controller of Certifying Authorities(CCA)” means Controller of
Certifying Authorities appointed by the Central Government under the
Information Technology Act, 2000 Sec 17(1) as amended from time to
time;

“Consent-based Aadhaar Authentication Service” means electronic
authentication carried out by UIDAI or agencies appointed by it as per
provisions laid down in The Aadhaar (Authentication and Offline
Verification) Regulations, 2021 as amended from time to time;
“Department” means Department of Prohibition, Excise & Registration;
“District Sub Registrar” means the Sub Registrar at the district
headquarter whose office is amalgamated with the office of the Registrar
and having the powers of the Registrar delegated to him from time to
time;

“District Level Societies (DISCORE)” means Societies registered under
Societies Registration Act, 1860 in each district for the purposes of
supplying hardware, meeting the expenditure of computerization and
other expenditures as prescribed in its by-laws for smooth functioning of
computerized system of registration or ERS;

“e-Certified Copy” means certified copy issued digitally and signed
digitally by Registering Officer or any Officer authorized by the IGR;
“e-Filing” means online or electronic filing of documents in ERS required
to be filed under the Act which includes copies and/or notices etc. as
specified in Section 89 of the Act;

“Electronic Signature or e-Sign or Digital Signature” shall have the
same meaning as assigned to it in clause (ta) of sub-section (1) of Section
2 and clause (p) of sub-section (1) of Section 2 of the Information
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Technology Act, 2000 (Act No 21 of 2000);

(xvil)) “Electronic Signature Certificate or Digital Signature Certificate
(DSC)” shall have the same meaning as assigned to it in clause (tb) of
sub-section (1) of Section 2 of the Information Technology Act, 2000 (Act
No 21 0of 2000);

(xviii)) “Electronic Record” means data, record or data generated, image or
sound stored, received or sent in an electronic form or micro film or
computer generated micro fiche;

(xix) “Electronic Registration System or ERS” means the computerized and
web enabled system of registering documents electronically in the State or
any other application software as provided by IGR from time to time
which is accessible to Licensed Service Providers or Users authorized
under these rules or as orders issued by the IGR from time to time;

(xx) “e-NEC” means Non-encumbrance certificate regarding a property,
issued digitally and signed digitally by Registering Officer or any Officer
authorized by the IGR;

(xxi) “e-Stamp” or "electronic stamp" means an electronically generated
impression on paper or an alpha numeric code or e-Stamp Code to denote
the payment of stamp duty and other fees or such other amount that would
have otherwise been paid as an impressed or adhesive or Franked stamp
issued from ACC counter or/and licensed Service Providers or other users
through ERS;

(xx1ii)) “Execute” or “Execution” means affixing a signature, whether
electronically(e-Signed) or physically on a document after fully
understanding and agreeing to its contents;

(xxiil) “Form” means the forms appended to these rules;

(xxiv) “Hardware” means the electronic devices like Computer, Scanner,
Printer, CD, DVD, Web Camera, Biometric Device and other devices
used to capture, store and process data in digital form;

(xxv) “IGR” means Inspector General of Registration appointed by the State
Government under Section 3 of the Act;

(xxvi) “Indian Stamp Act” means the Indian Stamp Act, 1899 (Act no. II of
1899), in its application to the State of Bihar;

-+ (xxvil) “Minimum Value Register” to be referred herein as “MVR” means the
Guidelines register of minimum estimated value of land and/or structure
as prepared under the Bihar Stamp (Prevention of Under-Valuation of
Instruments) Rules, 1995 (as amended from time to time) for
implementation of Section 47A of Indian Stamp Act, 1899;
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(xxviii)

(xxix)

(xxx)

(xxxi)
(xxxi)
(xxxiii)
(xxxiv)
(xxxv)

(xxxvi)

(xxxvii)

(xxxviii)

(Xxx1X)

(x1)

“Nazri Naksha” means a map of property with road and other important
landmarks which may include latitude, longitude, ULPIN or any other
unique identification number developed by Government which can help in
identifying the property or properties described in the document;

“Online Payment” means electronic method of payment of Stamp Duty,
Registration Fees and other charges for the Registration of document or
payment for any other purposes, required by law;

“Registering Officer” means District Sub Registrar, Sub Registrar and
Joint Sub Registrar appointed under the Act or any other officer as
notified by IGR from time to time;

“Registrar” means Registrar as defined in the Registration Act, 1908
(Section 6), in its application to the State of Bihar;

“Registration Completion” means completion of the activity done for
registration of document through ERS;

“Registration Initiation” means data entry and preparation of a
document for registration through ERS;

“Registration Office” includes the office of the District Registrar and
Sub Registrar as per the Act;

“SDC” means State Data Centre where all the important documents of the
Department will be preserved digitally in safe and secured manner;
“Service Provider” means a licensee or authorized person/institution as
per "The Bihar Stamp (Service Providers' License and supply of e-Stamp)
Rules, 2026", to issue e-Stamps and prepare documents, and to provide
other services related to registration of documents, in the manner
prescribed hereinafter as laid down through ERS;

“Slot booking” means booking of a time slot with the Registration office
for registration of deeds, through ERS;

“State Level Society (BISCORE)” means the Society registered under
Societies Registration Act, 1860 at state level and headed by a State
Government official of rank not below that of the Secretary to the State
Government, for the purposes of developing and maintaining the Software
used in the process of registration and for providing guidance and
supervision to the District Level Societies;

“User” means any person authorized to access ERS by means of a unique
login ID and password issued to him by the Department;

“UIDAI” means the Unique Identification Authority of India and any
other related terms used in these rules shall have the same meaning as
defined under the Aadhaar (Targeted Delivery of Financial and Other
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Subsidies, Benefits and Services) Act, 2016;
Words and expressions used but not defined in these rules shall have the same
meaning as assigned to them in the Indian Stamp Act, 1899(Act no.Il of 1899)
and the Registration Act, 1908(Act No. XVI of 1908) as applicable to the State of
Bihar and the rules framed there under.

CHAPTER-II

(Territorial Division)
Territorial jurisdiction—

(1) The jurisdiction of each Sub Registrar's Office shall be on the basis of
mouzas specified by revenue thana, revenue circle and the district;

(2) The Sub Registrar's Office situated at the district headquarter and
amalgamated with the office of the Registrar shall be known as District
" Registration Office; and

(3) The State Government in public interest by notification may:-

(i) create a Sub Registry Office at any place, or
(i) remove a Sub Registry Office, or

(iii) change in jurisdiction of a Sub Registry Office or relocate it from one
place to other place, if so required.

CHAPTER-III
(Preparation, Presentation and Admissibility of Document)

Preparation of the documents -

(1) The parties shall prepare their documents and enter data related to party
details, property details etc. and upload the photo captured by web camera,
Nazri Naksha of the property/properties, photographs of the
property/properties, photographs of the parties and witnesses or any other
documents required by the Rule in the ERS;

(2) Extra recital can also be added in the space provided in the application
software.

(3) After entry of data and uploading of required documents and photos, the
preview of document shall be generated by the software;

(4) After the verification of the draft or preview of the deed, parties and
witnesses shall e-Sign the document through consent based Aadhaar
Authentication Service of UIDAI or through “Digital Signature Certificate.”
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6.

7.

&)

(6)

After payment of Stamp duty, Registration Fee and other fees by the parties
through e-Stamp or e-Challan, the document shall be submitted
electronically to the office.

For preparation of documents parties can take help of Licensed Service
Providers or any other person who have been authorized by IGR for this
purpose.

Provided that, in case a deed is being filed by a Service Provider,
written consent of all parties and witnesses shall be taken on the draft of the
deed and kept by Service Provider.

Provided that, it will be the responsibility of Service Provider, to
recite and read aloud the contents of the deed to the satisfaction of the
parties so that the parties could understand its contents before executing or
e-Signing it.

Presentation of Document —

(1)
)
3)
)

Under Section 32 and 40 of the Act, a document shall be presented to the
office only through an online process of e-Filing provided in ERS.
Document must be e-Signed properly by all the executant/s, claimant/s and
witness/es before being presented for registration.

Document must also be e-Signed by presentant before being presented for
Registration.

Persons authorized to present a document for Registration are-

(i) An executant or his representative or assign, or

(i) A claimant under the document or his representative or assign

(iii) The agent of executant or claimant.

Conditions of admissibility-

(1)

On presentation of document for Registration, the Registering Officer shall

satisfy himself-

(i) That, it has been presented at the proper office, (Section 28, 29, 32 &
40) by a competent person;

(i) That, it has been e-Signed by competent person executing or claiming
and witnesses through the method provided in the ERS.

(iii) That, it is properly stamped or is exempted from it or is not liable for
Stamp Duty;

(iv) That, if the document is non-testamentary and relates to immovable
property, the description of land is sufficient for identification of the
property under Section 21 and 22 of the Act, and is in accordance with
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Rule 3 of the Bihar Stamp (Prevention of Under-Valuation of
Instruments) Rules, 1995 along with Nazri Naksha (sketch map) and
photographs of the property;

(v) That, if the document is non-testamentary and relates to lands or houses
the description of which is governed by rules made under Section 22,
sub-Section (1), the lands or houses are described according to the rule;

(vi) That, if document is not a Will, it has been presented within the proper
timeframe (Section 23 to 26);

(vil) That, photos of all executants, claimants and witnesses are uploaded at
the time of e-filing of the Document;

(viii) That, it has been presented by the person authorized in that behalf
(Section 32 or Section 40);

(ix) That, if document is not a Will it has not been presented after the
prescribed time [(Section 23 to 26, 72(2), 75(2) & 77(1)] ;

(x) That, it is not presented by a minor or a person with unsound mind or
by any person who has no authority under Section 32 or 40 to do so;

(xi) That, the document does not contain transactions relating to more than
one book;

(xii) That, the names of the parties with full additions are mentioned,

(xiii) That, Income Tax related provisions have been complied with;

(xiv) That, relevant provision of Information Technology Act, 2000 as
amended from time to time, have been complied with.

(2) If one or more conditions as mentioned in Rule 7(1) are not fulfilled the
document shall be reverted to the user or Service Provider as the case may
be, for necessary correction. A note of reversal shall be made by the
Registering Officer before reverting it.

(3) After correction the document shall be re-filed for registration.

(4) If the document fulfills the conditions of admissibility, an endorsement to
this effect shall be made by the Registering Officer and only then document
will be treated as duly presented.

CHAPTER-IV
(Procedure in case of unavoidable delay)

Procedure in case of presentation under Section 25 or appearance under
Section 34-

(1) In cases where the Registrar permits the presentation of the instrument with

@ 7



)

fine after four months as prescribed in Section 25 or permits appearance of
the executants under provisions of Section 34, the presentant or the
executants, whichever is the case, shall submit an application before the
Registering Officer, stating the cause of delay. The Registering Officer shall
forward it to the District Registrar or District Sub Registrar as the case may
be on the same day.

The Registering Officer shall dispose of such petition for delayed
presentation and/or the admission of execution instantly whereafter the
document shall undergo the procedure of computerized registration.

CHAPTER-V
(Procedure on Acceptance of Document for Registration)

Registration of documents —

(1

@)

)

(4)

)

The registration of the documents shall be done through a computerized
process using ERS.

On presentation of the document the Registering Officer shall check as to

whether the document has been classified correctly and other parameters

have been complied with. He shall further examine that-

(i) All the enclosures required under law have been provided in electronic
format,

(ii) All enclosures are true as per their originals,

(iii) The document is admissible for registration under the Act and the
Rules,

The parameters of the property given are prima-facie acceptable as per Bihar
Stamp (Prevention of Under-Valuation of Instruments) Rules, 1995, as
amended from time to time.

If the document has been presented with stamp duty less than that
permissible as per MVR, the Registering Officer shall revert it to the
party/User for depositing proper stamp duty and if he fails to pay the
required duty, the Registering Officer shall refer the document to the
Collector/Divisional AIG under Section 47- A of the Indian Stamp Act,
1899.

If the Registering Officer is satisfied that the document is admissible under
the Act and the Rules and satisfies all the requirements mentioned in sub
rule (2) and the stamp duty has been paid as per Schedule 1-A of the Indian
Stamp Act, 1899, photograph of the parties concerned shall be captured and
consent based Aadhaar Authentication shall be done.

A
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11.

(6)

(7

®)

0’

The Registering Officer shall register the document if all the executants
appear and admit their execution under Section 34. Registering Officer shall
e-Sign the endorsements of admissibility and endorsements under Section
52, 58 and 60 of the Act simultaneously and affix his e-Sign on specified
places of the document.

Where all the executants do not appear, the Registering Officer shall e-Sign
the endorsements except that required under Section 60 with respect to the
persons who have appeared. In such cases if the other executants appear and
admit their execution within the timeframe prescribed under Section 34, the
Registering Officer shall e-Sign the endorsements under Section 58 at that
later point of time with respect to them. After appearance of all executants’
and admission of execution the Registering Officer shall e-Sign

endorsement under Section 60.

As soon as the document is registered a printed copy of the document shall
be handed over to the presentant and/or a link to generated pdf file of the
registered document shall be forwarded to the registered mobile/e-mail of
the parties concerned.

Enquiry by the Registering Officer-

M
()

3)

The Registering Officer shall follow the instructions laid down in Section 34
of the Registration Act, 1908 while registering a deed.

The Registering Officer shall verify the information in respect to details of
land and property furnished in instruments chargeable with ad-valorem duty
as per the provision of Bihar Stamp (Prevention of Under-Valuation of
Instruments) Rules, 1995, as amended from time to time.

Under Rule 4(4) of Bihar Stamp (Prevention of Under-Valuation of
Instruments) Rules, 1995 Registering Officer is expected to get an enquiry
made about valuation, category or location of land and property, as it has
been furnished in documents relating to transfer of property, and if it is
found that any wrong information has been given with a view to evade the
stamp duty, he shall refer the document to the Collector/Divisional AIG
under Rule 9 of Bihar Stamp (Prevention of Under-Valuation of
Instruments) Rules, 1995

Cases in which the Registering Officer is interested personally-

1)
)

The document, in which a Sub Registrar is interested personally, either
directly or indirectly, shall be registered by the District Sub Registrar only,
The document in which a District Sub Registrar is interested personally,
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12.

13.

14.

15.

16.

17.

directly or indirectly, shall be registered by a Sub Registrar or any officer
deputed by the District Registrar to register that document specifically.

Procedure of registration of documents presented in duplicate, triplicate
copies- Where two or more than two copies of the same document are presented
for registration at the same time, each document shall be e-Filed and registered
separately.

Procedure of re-registration of documents —- A document tendered for re-
registration shall be treated in all respects as if it were a new document and shall
be registered afresh following the procedure described in above Rule 6 and 9.

CHAPTER-VI

(Provisions for Electronic Identity Verification and
Electronic Registration of Documerit)

Any person presenting a document for registration under Section 32 or appearing
before Registering Officer for the purpose of Section 34 or 40 being examined as
per Section 35(2) of the Act, may utilize Aadhaar e-KYC service of UIDAI and
e-Sign services, as prescribed by CCA or any other process as may be prescribed
by the Inspector General of Registration under the relevant sections of the Act.

Identification of the parties and their e-signature may be established through
consent based Aadhaar verification or through digital signature. However, if a
party does not agree for consent based Aadhaar Verification, the Registering
Officer may enquire any person as an Identifying Witness as per his satisfaction.

For the purpose of these rules, it shall be considered that the information
generated through Aadhaar Authentication or Aadhaar e-KYC service or any
other process as may be prescribed by the Inspector General of Registration, shall
be deemed to fulfill the requirement for photograph, thumb impression and
signature and identification of the parties under section 32-A read with clause (b)
of sub-section (3) of Section 34 of the Act.

Procedure:-Where the option of using the consent based Aadhaar Authentication
or Aadhaar e-KYC services is utilized by the person presenting or executing the
document, the following procedure shall be adopted by the Registering Officer -

(1) The explicit consent of such person, either in electronic format or in paper
format for the use of the consent based Aadhaar Authentication Service shall
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19.

2)

®)

(4)

)

(6)

(7)

&>

be obtained.

Upon grant of consent, the Aadhaar number, along with the finger print scan
or iris scan of the person shall be entered into the UIDAI system through
ERS.

Upon authentication, the system of UIDAI shall automatically return the
Aadhaar data of the person/user.

Matching of either fingerprints or iris scan of a person shall be sufficient for
the purpose of these rules.

The information generated through consent based Aadhaar Authentication
Service along with the unique transaction code for the authentication shall be
stored in the appropriate electronic format in the ERS used for registration of
document.

In case where thumb impression or impression of any other finger could not
be obtained, the Iris scan or any other method as prescribed by IGR, of the
person shall be collected and it shall be stored in electronic form in the ERS
used for registration of documents.

In a situation where the party has an Aadhaar number, but due to some
disease or old age his fingerprints or iris are not being verified or has no
Aadhaar number, then the verification of his identity will be done through
DSC.

However, in future Aadhaar verification may also be done through
other modern methods of Aadhaar verification developed by UIDAI such as
face recognition or any other alternative or advanced method developed and
approved by the government.

However, for the purpose of presenting a document under Section
32 or appearing under Section 34 or for being examined under Section 35(2)
of the Act an alternate method of Video-KYC or Video-Based Customer
Identification Process (V-CIP) may be adopted for different types of
documents as notified by IGR.

Power of Registering Officer to examine:- Notwithstanding anything in these
rules, in case of the party appearing for admitting execution and whose identity
has been verified through consent based Aadhaar Authentication Service, the
Registering Officer, in order to satisfy himself about the identity of the said party,
may examine any other person.

Fulfiliment of requirement of identification of executants:- The information
generated through consent based Aadhaar Authentication Service shall be
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deemed to fulfill requirements of identification of the executants for the purpose
of clause(b) of sub-section (3) of Section 34 and sub-section (2) of Section 35 of
the Act.

20. Procedure for Registration.-

)
)

After a document for registration is submitted through ERS, the concerned

person executing the document shall appear before the Registering Officer.

The Registering Officer shall proceed to verify the identity of the persons as

provided under these rules to check whether the document satisfies the

requirement for registration and shall -

(i) register the document and provide an electronic and/or printed copy of
the registered document to the concerned party instantly in a manner as
may be prescribed by the Inspector General of Registration; or

(i) impound or refer or return or refuse registration of the document, as the
case may be, if the document does not fulfill the requirements as given
under these rules and instantly inform the concerned parties of the
decision taken in an auto generated format or in a manner as may be
prescribed by the Inspector General of Registration.

CHAPTER-VII

(Impounding or Referring of Documents)

21. Procedure of impounding or referring a document

(1)

)

€)

While registering a document, if a deed is not duly or properly stamped the
registering officer will revert back the document to the User/Service
Provider, as the case may be, to get it duly and properly stamped. If the
person liable to pay the Stamp Duty does not get the document duly and
properly stamped the Registering Officer will impound it under Section 33
of Indian Stamp Act, 1899

For impounding a document the Registering Officer shall send a hard copy/
electronic copy of the document to the Collector under Section 38 of the said
Act endorsing on it the date and the fact of his doing so.

When specification of the property is not correctly mentioned as per the
Bihar Stamp (Prevention of Under Valuation of Instruments) Rules, 1995, as
amended from time to time and if reverted to the person using it or to the
Service Provider to get it duly or properly stamped and the person liable to
pay the duty do not get the document duly or properly stamped, the
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Registering Officer will refer the document under Section 47-A of Indian
Stamp Act, 1899 before registration to the Collector or divisional AIG in a
manner as prescribed by IGR.

(4) In both the above cases the registration process of the concerned document
will remain pending till the disposal of the case.

22. Procedure when impounded or referred document is received back

(1) When an impounded document is received back from the Collector or a
referred document is received back from the Collector or Divisional AIG
with his order specifying the amount of stamp duty to be realised or a
certificate that it is duly stamped or is not chargeable with duty, or that, the
proper or deficit stamp duty has been paid, the Registering Officer shall send
a letter by registered post or by any other electronic method to the presentant
intimating him -

(i) to appear on or before a fixed date and pay the necessary duty and fees,
if required; and

(ii) on their appearance, the proceedings shall be resumed at the stage at
which they were suspended. The Registering Officer shall, at this stage
satisfy himself that the provision of Section 34 and other provisions of
the Act has already been complied with.

(2) All fees shall be paid through e-Challan or e-Stamp or as provided by IGR.

(3) If the presentant or any of the persons mentioned in sub-rule(1) after the
receipt of the letter, fails to pay the necessary fees on or before the date
fixed, registration of the document shall be refused for non-payment of fees.

CHAPTER-VIII
(Commission)

23. Registration at a place other than the office—

(1) Whenever the Registering Officer is required to attend to the parties at a
place other than his office under the provisions under Section 31, 33 and 38
he shall either himself attend the party or issue a commission to a salaried
employee of his establishment on payment of fees prescribed in article J or
K respectively of the Table of Fees and take the photograph and biometric
credentials electronically of the person executing the deed.

(2) Provided that if the person to be examined resides in another Sub-District,
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3)
4
(5)
(6)

whether within the same district or in another district, commission shall be
issued to the Registering Officer of the area where the person resides.
If the Sub Registrar cannot attend personally, he may issue commission in
the name of a salaried member of his establishment.
Such documents shall also be registered immediately through the procedure
as prescribed in the ERS.
A person of the age of 80 years or above will also be included as a person
with bodily infirmity under Section 38(1)(a) of the Act.
one or more Mobile Registration Unit (MRU) may be constituted in every
registration office by the IGR for registration of such documents at their
residence or at a place mentioned by them on previous payment of fee.
CHAPTER—IX
(Refusal of Document)

Refusal of duly presented document -- A duly presented document may
be refused for registration under following circumstances: --

(D)
2)
(3)
4)
)

(6)

(7

(8)

©

If the description of identification of the property as defined in above
Rule 7(1)(v) has not been given as required under the Act and Rules.

If the executants denies execution (Section 35).

If the executants fails to appear and admit execution (Section 34).

If the person by whom the document purported to have been executed,
were dead and his representative or assign deny execution (Section 35).
If the person purporting to have executed the document appear to be a
minor or a person with unsound mind. (Section 35).

If the photo, name and others biometric data received from
authentication system such as UIDAI etc. and data captured through ERS
is not in conformity with each other.

Provided that, a document shall not be refused for registration
under this clause unless the party fails to prove his identity within the
time allowed in Section 34.

If the Registering Officer is not satisfied of the truth of the allegation that
a person who executed the document is dead (Section 35):

Provided that, a document shall not be refused for registration
under this clause unless the party fails to prove the death of the
executant/s within the time allowed in Section 34.

If the admitting agent’s power-of-attorney has not been made in
accordance with the Act or if an alleged representative or assign has
failed to prove his status (Section 35).

If the parties fail or refuse to mention the additions of executants and
claimants.

(10) If the prescribed fee or fine has not been paid under Section 25, 34 and

80 of the Act.

(11) If a document is said to be executed by a deaf and dumb person who does
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. not understand the transaction nor express himself by sign or in writing.
(12) If a deed of surrender of lease which claimed exemption from stamp

duty, because the original lease was so exempt, is presented and the party
refuses to produce the original lease or a certified copy of it in order to
satisfy the Registering Officer that the document is either properly
stamped or not liable for stamp duty.

(13) Where any or some of the representatives of a deceased executant deny
execution while others admit it, registration of the document shall be
wholly refused subject to the provisions of Section 73 of the Act.

(14) On refusal or neglect to appear on an appointed date after services of
summons under Section 36 of the Act.

(15) If any document related to transfer of property of such real estate project,
registration of which is compulsory with Real Estate Regulatory
Authority Bihar, under the provision of Real Estate (Regulation and
Development) Act, 2016 and Real Estate (Regulation and Development)
Rule, 2017 but which is not registered with this Authority,

Provided that, it will have no effect on re-registration of
Flats/Apartments registered before enforcement of Real Estate
(Regulation and Development) Rules, 2017 constituted under Real
Estate (Regulation and Development) Act, 2016.

Provided further that it will not affect the registration of
units/flats of those multi- storied buildings/apartments of which at least
one unit/flat has been registered before the Bihar Registration
(Amendment) Rules, 2018 notified on 30.08.2018 came into force.

Reasons of refusal to register to be recorded —

(1) The Registering Officer while refusing the registration of a document
shall clearly state the reasons of refusal electronically in the software and
also state it in his own hand in Book-II on the same day. The serial
number of such refusals shall be numbered consecutively for a calendar
year and shall be kept as Book - I1.

(2) The Registering Officer, after recording the refusal in Book no- II, shall
immediately communicate the same to the presentant of the document
through registered post and/or on registered mobile no / e-mail id or
through any other electronic methods as decided by IGR.

(3) Records of refusal in Book - II shall be maintained in prescribed Form as
given in Appendix- B in Form no-I.
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26. Procedure on failure of the executants to appear within four months from
execution of the document.

(1

)

3)

)

(%)

When a document has been presented to a Registering Officer for
registration within the period prescribed by Section 23, namely within
four months from date of execution and the executants fails to appear to
admit execution within that period, the Registering Officer shall
immediately after the expiry of said period record a formal refusal to
register for being entered in Book-II, leaving it to the parties to appeal to
the Registrar under Section 72 within thirty days, if they think proper.

Provided that the Registering Officer shall not record such an
order of refusal if the person presenting the document or claiming under
it has before the expiry of the said period, initiated proceedings under
Section 36 to procure the appearance of the executants, or has taken steps
under Section 38 for his examination.

In the case of an appeal under Section 72 mentioned in above sub rule
(1), the Registrar shall not pass an order directing the Registering Officer
to register the document unless it is shown on the appearance of the
executants before the Registrar that his non-appeararice before the
Registering Officer, within the period extended under Section 25 was
due to urgent necessity or unavoidable accident. If the Registrar passes
such an order, a fine shall be imposed as provided in the proviso to
Section 34(1) in addition to fine already imposed under Section 25(1).

In the case referred to in the proviso to sub rule(1) the Registrar shall, on
receipt of the Registering Officer’s report, direct the document to be kept
pending till the disposal of the proceeding initiated under Section 36 or
under Section 38, but not for a period exceeding eight months from the
date of execution.

Appeals under Section 72 - An appeal to the Registrar lies under
Section 72 when refusal by Sub Registrar or District Sub Registrar is
made on any ground other than denial of execution. All appeals under
Section 72 must be heard by the Registrar himself.

Applications under Section 73 - An application to the Registrar lies
under Section 73 when refusal by Sub Registrar or District Sub Registrar
is made on ground of denial of execution. District Sub Registrars have
been empowered by the Government to hear applications under Section
73 except those against their own orders of refusal. Applications against
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the orders of refusal by the Sub Registrar shall be heard by District Sub
Registrar and refusal by the District Sub Registrar shall be heard by
Registrar himself.

(6) The enquiry under Section 74 should be made by the Registrar himself.
He cannot delegate this power to anyone else

CHAPTER—X
(SUPPLEMENTARY DOCUMENT)

27. Supplementary Documents —

(1) A registered document can be rectified for an error or omission by a
supplementary rectification deed. A rectification deed is a document
which purports to rectify an error or omission or other defect which may
have inadvertently crept into a document previously registered and it
should be distinguished from a document which purports to effect any
material alteration in the terms of the original deed.

Explanation (i) - Change or addition in the name of any party; change or
addition in boundary, location or extent of the property; change in the
date of execution and change in the consideration amount of the
instrument shall be deemed to be a “material alteration” in the
document.

However, any minor correction in spelling of the Name or
Surname of the parties which does not change the name completely shall
not be considered as “material alteration”.

Explanation (ii) :- A rectification deed by itself does not create, transfer,
limit, extend or extinguish any right and is not a new or fresh instrument
under Section 2(14) of the Stamp Act.

Explanation (iii) Typological errors like error of numeric figure such as
Khata No. / Khesra No.(which does not alter the boundary) / Tauzi No. /
Jamabandi No. / Serial No or Deed no or Registration year or any date
(of any previous deed mentioned in recitals), if corrected will be treated
as minor rectification.

(2) The Registering Officer will satisfy himself about the correctness of
documents submitted for material / non-material (minor) rectification and
should own full responsibility carrying out correction / alteration
/rectification.
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29.

®3)

4)

The Registering Officer shall make endorsement electronically or
manually as the case may be regarding the gist of the rectification not
only in the book preserving the copy of the document but also on the
original document if presented and not destroyed or destructed as per
law.

In case of a rectification of deeds which purports to bring out a material
change it should be chargeable with stamp duty and registration fee as an
original document and if the document relates to ad-valorem duty, MVR
effective on the date of execution of the supplementary document will be
applicable.

CHAPTER—XI
(POWER OF ATTORNEY)

Provisions of Power of Attorney —

(1)

€))

3)

C)

A power of attorney shall not be recognized as authorizing an agent to
act on behalf of a Principal under the Act unless it contains an express or
implied authority in that behalf.

Power of attorney that contains or imply an authority to appear in a
registration office to present documents for registration under Section 32
on behalf of the Principal or to admit the execution of documents under
Section 34 executed by the Principal must be authenticated under Section
33(a).

Endorsements on authentication of power of attorney shall be in
prescribed electronic format. (in Form-X of Appendix-A)

A Register of Power of Attorney (Authenticated under Section 33 of the
Act) shall be maintained in prescribed electronic format. (in Form-II of
Appendix-B)

Endorsement when a special power of attorney is used — Whenever a
Special Power of Attorney is used in registration offices for the purposes of
Section 32 or Section 34 of the Act,

(1)

an electronically generated endorsement shall be placed upon it in
prescribed format if the document of special power of attorney is
registered under the present rules; and
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()

an endorsement shall be written on it if the document of special power of
attorney is registered before the implementation of present rules and it
shall be returned forthwith to the party by whom it was presented.

CHAPTER—XII
(WILLS)

Procedure with regard to Wills-

(D)

)

(3)

“4)

(5)

(6)

(7

A Will in a sealed cover shall not be received for deposit except as
otherwise prescribed by Section 42 of the Act. After the deposit of the
sealed cover the District Sub Registrar shall record it in Book 5 and also
electronically in the ERS.

The Registrar shall explain to every person depositing a Will that no
steps will be taken by the Government to ascertain the date of the
testator’s death or to communicate the beneficiaries after his death, and a
note to that effect shall be given on the receipt as referred above.

The Registrar shall transcribe in Register Book no-5 the name and status
of the depositor, name of the person identifying the depositor, the date
and hour of deposit of the sealed cover and any other legible inscription
which may be on the sealed cover.

The sealed cover shall be then kept and retained by the Registrar in the
safe custody in the office.

If the testator who has deposited such sealed cover wishes to withdraw it,
he shall apply either personally or by authorized agent to the Registrar, if
he is satisfied that the applicant is actually the testator or his agent, shall
deliver the cover accordingly.

When such copy has been made, the Registrar shall re-deposit the
original Will.

If on the death of a testator the application is filed under sub-rule (5) and
the Registrar is satisfied that the testator is dead, he shall, in the presence
of the applicant, open the cover, and on payment of prescribed fee the
contents of the Will shall be copied in Book No-III.
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31.

32.

33.

34.

35.

(8) When a sealed cover is opened under Section 45 the fact shall be noted in
Register Book No-5 in prescribed electronic format in Form-IX of
Appendix - A by the Registrar and shall be signed and dated by him. If
the sealed cover is opened under an order of a Civil Court, this fact shall
also be noted in the register.

(9) If any Court orders for production of a sealed cover containing a Will,
the Registrar, without opening the sealed cover shall send it to the Court
and shall make an entry of the fact in the register.

Revocation of Wills and Authority to Adopt to be registered in Book
no-IIT—Revocation or cancellation of a Will or an Authority to Adopt
shall be registered in Book no-III, fee being charged under Article-C of
the Table of Fees.

CHAPTER-XIII
(Administration and Record of Oaths)

Oath when to be administered- The discretion reposed in the registering
officer by Section 63 to administer an oath shall not be exercised unless he
doubts the truth of any verbal statement made to him.

Form of oath or affirmation- An oath or affirmation administered by a
registering officer shall be administered in the form of oath or affirmation
provided in the Schedule of The Oaths Act, 1969 (Act no. 44 of 1969) which
is reproduced in Form-IV of Appendix- C.

Oaths to be recorded separately- Statements made on oath shall not be
recorded on the document to which they relate. But shall be recorded on a
separate sheet of paper, and a note to the effect that the statements have been
so recorded shall be endorsed on the document itself.

CHAPTER-XIV
(Issue and requisition of Summons)

Issue and requisition of Summons—

(1) Summons under Section 75(4) shall be issued by the Registrar according
to the procedure prescribed in orders V and XVI in the 1¥ Schedule to the
Code of Civil Procedure, 1908.

(2) Every application to a Registering Officer to procure the issue of
summons under Section 36 shall be accompanied by the sum required for
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3)
4)
)

(6)
(7)

the payment of expenses of the person whose appearance is desired and
also the peon’s fee fixed by the rules governing the officer or Court who
is to issue summons.

The Registering Officer shall forward a draft summon in duplicate with a
forwarding letter to the Sub Divisional Magistrate or the Court.

The Sub Registrar shall ordinarily make requisition for issue of summons
to the Sub Divisional Magistrate of his jurisdiction.

If a Summon issued under Section 36 be addressed to a person, who is
alleged to be the executants of a document, it shall require him to attend
either in person or by duly authorized agent.

If such a summons be addressed to a person whose evidence is required to
prove any other fact, it shall require him to attend in person.

Subject to the provisions contained in the rule, if any person upon whom a
summon issued under Section 36 has been duly served, fails to appear or
if any summons issued under that Section cannot be served, the
Registering Officer may request the officer or court who issued summons
to take such further action under the law for the time being in force, as the
registering officer may consider necessary for securing the attendance of
such person.

Production of registers in Courts-

(1)

)

3)

)

(3)

The Record Keeper or any senior clerk of the office duly authorized by
the Registering Officer shall produce Register-Books whenever they are
required to be produced in a Court.

When a register book is called for by any court, the fee for inspection
under Article-F of the Table of Fees should be levied by the court from
the party at whose instance the register is called for. It should be remitted
with the requisition letter to the office from where the register book is
produced.

An officer deputed to produce registration records in courts will be
entitled to claim payment of his expenses like any other witness. His pay
should be deposited in the treasury by the concerned court and challan or
receipt should be sent without delay to the concerned office.

Records will be returned promptly after the exhibit, if the records are
retained by the court a receipt of the same should be granted to the
officer producing them.

Before complying with a requisition from a court which involves a
search of the records the registering officer shall forward to the court a
memorandum of the fees payable so that the required amount may be
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deposited by the person at whom instance the record is to be produced
before the court.

(6) A register shall be maintained in the office in which letter number and
date of requisition from the Court, date of production, name of the clerk
by whom the record was produced and the date of return of the record
shall be entered by the record keeper and shall be signed and dated by the
record keeper and the Registering Officer.

CHAPTER—XYV

(Endorsements)
37. Endorsements—

(1) All endorsements shall be made in the following forms -

(i) Certificate of admissibility under Rule 7 in Form-I of Appendix-A,

(i) Endorsement under Section 52 in Form-II of Appendix-A,

(iiiy Endorsement under Section 58 in Form-III of Appendix-A,

(iv) Endorsement of Registration under Section 60 in Form-IV of
Appendix-A,

(v) Endorsement for Visit and Commission issued Under Section 33 or
38 in Form-V of Appendix-A,

(vi) Endorsement by Registering Officer under Section 38(2) or by
Commissioner under Section 33(3) or 38(2) in Form-VI of
Appendix-A,

(vii) Endorsement for registration of Wills and Authority to Adopt under
Section 41 in Form-VIII of Appendix-A,

(viii) Endorsement on Authenticated Power of Attorney in Form-X of
Appendix-A,

(ix) Endorsement on Special Power of Attorney in Form-XI of
Appendix-A,

shall be generated electronically and will be placed on the document through
ERS.

(2) When a sealed cover containing a Will is deposited an endorsement shall
be recorded in Form-VII of Appendix-A, When a sealed cover is opened
whether by an order of the court or otherwise it shall be registered as a
Will deed through the software used for regfstration of the deed and an
endorsement shall be recorded in Form-IX of Appendix-A.

&
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38.

39.

40.

41.

42.

43.

CHAPTER—XVI

(MEMORANDA & INDEXING)

Memoranda of Documents-

(1) The memoranda required by Section 66 of the Act shall be electronically
generated and sent to the concerned Sub Registrar in Form No.-III in
Appendix-B in such a way that it reaches him on the same day.

(2) The concerned Sub Registrar shall preserve it in a separate electronic file
to be called Memoranda File.

Indexes-

(1) Indexes No. L, II, III and IV shall be automatically generated by the ERS
and preserved at the SDC (State Data Centre) or on such other places as
provided by IGR. They shall be maintained in Form No.- V, VI, VII &
VIII of Appendix-B.

(2) The pages of indexes shall be numbered serially and kept in English.

(3) Indexes of Memoranda, Sale Certificates and all documents, the
registration of which is optional and filed through the ERS shall also be
generated in the manner as provided in sub rule (1) and (2) of this rule.

Entries to be made in alphabetical order- The order of letters in the English
alphabet shall be followed in the order of entries in the said Indexes, regard
being had to the position in the alphabet of the initial letter and of every
succeeding letter.

Spelling-

(1) If the documents to be indexed are written or executed in the English
language, the names of the persons and places shall be spelt in the Index
in the same way to which they are written in the documents.

(2) If the documents are written or executed in a regional language, the
names of the persons and places shall be spelt in the Index, according to
the authorized system of transliteration mandated by Government.

Index of names- Indian names shall be indexed according to their first letters
as they stand in the document, except that appellations such as Shri, Shrimati,
Doctor etc, if appearing at the beginning of the name, shall be shown in the
index at the end of the name, and shall be transliterated in the same form as
that in which they are written in the document.

Indexing of names for persons and their representatives or guardians-
when a document is executed by or in favour of the representative or guardian
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of another person, the name of such other person, as well as that of the
representative or guardian, shall be indexed.

44. Separate entry of each executant or claimant or property- When there are
two or more executants or claimants under a document, their names shall be
entered separately in Index no. I, III or IV, as the case may be. When the
properties transferred by a single document are situated in more than one
village or mauza, they shall be separately indexed in Index no. II,

CHAPTER—XVII
(Certified Copy of Records, NEC etc)

45. Record rooms —

(1) There shall be a record room in each Registration Offices where all
electronic and manual records shall be kept and maintained by the Sub
Registrar concerned in accordance with the instructions issued by the IGR
from time to time

(2) In addition to the Record Rooms attached to registration offices,
electronic record related to registration of the deeds and other records
shall also be maintained at the SDC (State Data Centre) or in the manner
as may be prescribed by the Inspector General of Registration.

46. Application for searches and copies---

(1) Records kept in the Record Rooms attached to registration offices and
electronic records will be available for search, inspection and copy to the
applicant/User, as per Section 57 of the Act. Applications shall be made in
prescribed electronic format provided in the software in Form-I of
Appendix-C

(2) Application shall be made along with payment of prescribed fees as per
the Table of Fee through online method or through any other method as
provided by IGR.

(3) All such applications shall be numbered serially office wise and from
January to December or as instructed by IGR.

(4) An electronic Register of search and copy shall be maintained in Form no-
X of Appendix - B

47. Certified Copy:-
(1) Certified copies of Records related to registration of deed, which has been
generated through ERS or records which has been digitized, will be
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48.

49.

available to the User through online mode through the software of the
department.

(2) Certified copy of the records related to old registered deeds and other
records which are preserved in hard copy in the record rooms attached to
the Registration Offices shall be issued manually by putting signature and
seal of Registering Officer.

However, records preserved in the record room may also be
converted into electronic format and preserved in a manner as may be
prescribed by the Inspector General of Registration.

(3) Both the certified copies issued manually from the offices or issued online
shall be treated at par with each other.

Provided that, where an applicant who has been issued
certified copy under this rule, desires to obtain a certified copy from
physical office record, wherever available, the same shall be made
available to the applicant on payment of fees, as may be prescribed by the
Department.

Supply of Information to officials for public purposes -- Information and
copies required by any officials of the State Government and the Central
Government for bona-fide public purposes may be furnished without payment
of fees subject to the restrictions contained in Section 57 of the Act as to the
persons by whom certain searches may be made.

e-NEC (Electronic Non Encumbrance Certificate) :-

(1) User or any organization will apply for NEC through online method as
provided in ERS, and can make online payment of the required fee.

(2) e-NEC of records related to registration of the deed, which has been
generated through ERS or records which have been digitized, will be
available to the User through online mode.

(3) e-NEC of records related to old registered deeds which are preserved in
record rooms of Sub Registry Offices and which is yet to be digitized,
will be prepared manually and issued or sent to the applying User
through online. However, records preserved in the record room may also
be converted into electronic format and preserved in a manner as may be
prescribed by the Inspector General of Registration.

(4) e-NEC of these documents may be provided on application for this
purpose, and these e-NEC shall be treated at par with the NEC issued
from physical office record.

Provided that where an applicant who has been issued e-

g
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NEC under this rule, desires to obtain a NEC from physical office

record, wherever available, the same shall be made available to the
applicant on payment of fees, as may be prescribed by the Department.

(5) An application for e-NEC shall be made in Form- V of Appendix- C and
an NEC shall be issued in Form - VI of Appendix - C.

CHAPTER-XVIII

(MAINTENANCE, CUSTODY AND DESTRUCTION OF RECORDS)
50. Form of Register-books nos. 1 to 5 :-

¢y

)

3)

Register Book no 1, 3 and 4 prescribed by Section 51 of the Act shall be
kept electronically in a manner as prescribed by Inspector General of
Registration from time to time.

Register Book no. 2 & 5 prescribed by the same Section shall be kept in

Form no-I & IV respectively in Appendix-B or as prescribed by

Inspector General of Registration from time to time.

In addition to electronic (soft) volumes of Register Book- 1 every Sub

Registrar shall keep following two file-books as parts of Register Book

no.l.

(i) Copies of sale-certificates granted by Civil Courts and Revenue
Officers;

(ii) Copies of instruments of mortgage of immovable property
sanctioned under the Land Improvement Loans Act, 1883 and the
Agriculturists' Loans Act, 1884 by officers granting Loans sent by
the bank.

However, these hard copies of documents shall be scanned and
preserved in electronic form and information contained in these hard
copies shall be entered in the ERS.

51. Records to be kept in the Registration Offices -

D)

)

Each office of the District Sub Registrar shall be a central office of
records for the district and the records of the subordinate offices shall be
transferred to the record room of District Registration Office and
information to this effect shall be sent to Inspector General of
Registration.

Every Registering Officer shall be responsible for the preservation and
safe custody of registration records, including those of previous years,
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which have been accumulated in or have been transferred to his office.
(3) Records generated in electronic form shall be archived as per the

provisions of archival of records in a method and place as provided by

IGR from time to time.

52. Preservation and maintenance of Registers-

(1) The Books and the Registers to be maintained as computer files or in
hard copies which are required shall be in accordance with following

table:--
SL Name of Register Electronically or in Hard Copy
i 2 3
1. | Catalogue Register Hard Copy
Register of Power of Attorney
2. H
(Authenticated) ard Copy
Book- ist it
3. o.o MAEERISEET of Scposit af Electronically & Hard Copy
Will)
4. | Book II - Refusal Register Electronically & Hard Copy
5. | Cash Book Hard Copy
6. Stock Register of non-perishable Hard Copy
items
7. | Fees Book Electronically
8. | Pending Register Electronically
9. | Visit and Commission Register Electronically
Register of reference of documents .
10. under Section 47-A Slectianieslly
Register of impounding of
11, ,® 4 = Electronically
documents

(2) The Registering Officer shall ensure that entries, endorsements and
necessary information required for maintaining all Books and Registers

are entered in the ERS.

(3) The printout of the information retrieved from repository of data by the
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53.

Registering Officer and certified by him/her shall be deemed to be true
copy of the original record for the purposes of proving their contents
under Indian Evidence Act.
(4) Following books and registers shall be maintained in the forms as
mention below :-
(i) Catalogue Register (in Form no-IX in Appendix-B),
(i) Fee Book (in Form no-XI in Appendix-B),
(iiiy Visit and Commission Register (in Form no-XII in Appendix-B),
(iv) Register of reference of documents under Section47-A (in Form no-
XIII in Appendix-B,)
(v) Register of impounding of documents under Section 33 of the Indian
Stamp Act, 1899 (in Form no-XIV in Appendix-B),
(vi) Cash Book (in Form no-XVI in Appendix-B),
(vii) Pending Register (in Form—XV of Appendix—B),
(viii) Stock book of furniture and other non-perishables items (in Form no-
XVII of Appendix- B),
(ix) Stock Book of Perishable and consumable items (in Form no- XVIII
of Appendix- B).
Explanation-There shall be separate stock books of perishable and
consumables purchased for DISCORE purpose and Registering officers shall

be responsible for ensuring that items purchased by the society are not entered
in the book of the Registry office and vice versa.

(5) Hard copy of registers shall be bound in forms of Books. Each register
book shall be covered by a plain sheet of paper which must contain -

Name of Register.............. , Catalogue No. ....., Volume No. ...... of
Year.......... and a certificate by Registering Officer that “This book
contains ........ pages consecutively numbered.”

(6) The registers shall be preserved as classified in Appendix-D of these
Rules.

CHAPTER-XIX
(DESTRUCTION OF RECORDS)
Destruction of unclaimed documents ---
(1) Registered / refused documents (other than wills) remaining unclaimed in
any registration office for a period exceeding two years will be disposed
with the approval of the Inspector General of Registration.
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SS.

)

Provided that documents related to the Government

authorities may be sent to the concerned office or the concerned
department.

The Wills or Cancellation of Wills that remain unclaimed whether
registered or refused shall not be destroyed and shall be kept in the office
in safe custody.

Conditions precedent to destruction ---

€y

)

3)

Before any document is destroyed, a notice shall be displayed and
published at some conspicuous place and as far as possible on official
website by the Registering Officer.

In January of each year a list of old records and unclaimed documents to
be destroyed after expiry of the period as described in Appendix-D shall
be prepared in each Sub Registry office and shall be sent to the District
Sub Registrar who shall forward it to the Inspector General of
Registration for orders of destruction.

As soon as the approval of the Inspector General of Registration for
destruction is received, the records shall be destroyed and a note to this
effect shall be recorded signed and dated by the Sub Registrar in the
destruction register.

CHAPTER-XX

(REFUND)

Refunds ---

(1

)

3)

In case a person deposits the Registration Fee and other fees for
registration of a document in the Bank in advance through the e-Challan /
e-Stamp and due to some unavoidable reasons fails to get his document
registered, the fees deposited by him may be refunded in the same
manner as the refund of unused and spoilt e-Stamp papers or unused e-
Stamp Codes.

The person claiming refund of registration fee and other fees as per sub-
rule 55(1) shall apply to the Collector/ Divisional AIG as per the
provisions in the ERS in Form-II of Appendix-C.

Each Registering Officer shall send a monthly statement of refund to the
Inspector General of Registration as in the prescribed format through
ERS in Form-III of Appendix-C.
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CHAPTER-XXI
(BISCORE AND DI-SCORE)
56. BISCORE AND DI-SCORE-

(1) DI-SCORE or District level Society, specially created for this purpose
and headed by the Collector-cum-District Registrar, ex-officio shall be
responsible for looking after the Computerization process and
supervising the technical, technological and financial aspects of the
computerization activity. This society shall function under the
supervision of State level Society.

(2) AIG of concerned division will be its ex-officio Vice Chairperson and
District Sub Registrar will be its ex-officio member-Secretary and all
Registering Officers in the district shall be its ex-officio members.

(3) BISCORE may issue guidelines and instructions regarding composition
and functioning of the DISCORE.

(4) A society registered at the State level called Bihar Society for
Computerized Registration (BISCORE) for technical support, guidance
and supervision of the district level societies (DI-SCORE). Secretary of
the department shall be ex-officio Chairperson and IGR ex-officio vice
Chairperson of BISCORE. The Deputy Inspector General / Assistant
Inspector General of Registration shall be its ex-officio Member-
Secretary. All other DIG, AIG and DSR posted at headquarter and IFA
(Internal Financial Advisor) of the Department shall be ex-officio
members of BISCORE. Other members may be included as guest
members with the permission of the Chairperson of BISCORE.

(5) The BISCORE shall be responsible for development and creation, up
gradation of the application software (ERS) of the Department for use in
the computerized process of registration. No other application software
shall be utilized for the registration process without the permission of
BISCORE.

(6) A Service Charge shall be realized for each document registered by the
DI-SCORE at the rate decided by the BISCORE from time to time. The
expenses on Software development, hardware, consumables, public
amenities and other incidental items such as payment to human
resources, infrastructure development etc. shall be met from the amount
collected as service charge.

(7) Service charge shall be deposited by the parties in the bank account of
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the DI-SCORE through online payment. After the expenses, the
remaining amount shall be transferred to the state level society for
meeting the objectives of BISCORE & DISCORES.

The hardware for computerized registration system shall be procured by
the District level society under the overall guidance of the state level
society:

Provided that it will be permissible to purchase occasional hardware and
software in addition to the hardware taken on hire basis for augmenting
the efficiency of system.

CHAPTER-XXII
(MISCELLANEQOUS)
57. Seals —
(1) The Sub Registrar may authorize any responsible staff of his office to be

2)

in the custody of his seal prescribed in Section 15 of the Act and to put it
under his signatures on the documents and papers wherever required.
Such Seals, which have become unfit for use, shall be destroyed by the
District-Sub Registrar only and a record of the same shall be maintained.

58. Office Hours -- The Registering Officer and all his subordinates shall be present
in his office during office hours on all working days.

59. Comparison of books with Catalogue -

(1)

)

Whenever a Registering Officer shall hand over charge of his office to
other Sub Registrar, the officer receiving charge shall compare the
books kept in the record room of his office with the Catalogue Register
and make a note on the register that he has found the stock of the books
complete as per the catalogue.

In the same way any staff, especially the Record Keeper taking over the
charge shall compare books and catalogue, Index of files and all
permanent records kept in the office.

60. Power of Inspector General of Registration to issue instructions —

(D)

)

The Inspector General of Registration shall have the power to issue
instructions from time to time consistent with the Act and these
Rules.

Instructions issued by the Inspector General of Registration shall have
the force of standing orders and shall be complied by the Registering
Officers and other officers of the Registration Department.

&
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61.

62.

63.

(3) The Inspector General of Registration shall specify from time to time, the
configuration of hardware and the software to be used in registration
offices of the state as may be required for the computerized system of
registration.

(4) State level society shall ensure supply of hardware and the software for
computerized system of registration at all registration offices.

The IGR will have the power to make necessary amendments in the

Appendices / Forms/ endorsements/ method of keeping records which do not

materially change the registration process.

Repeals -- The Bihar Registration Rules, 2008 (as amended) shall be repealed
with effect from the date on which these rules come into effect.

Savings -- Nothing shall invalidate the registration of documents registered
through the Bihar Registration Rules, 2008 and through computerized system
of registration and other acts relating thereto prior to coming of these rules
into effect.

By order of the Governor of Bihar,

Vi Qu_(;r/)b

Secretary to Government.
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APPENDIX-A
FORM No.-I
[See Rule- 7(4) & 37(1)(i)]
Endorsement of Certificate of Admissibility

Admissible under Rule 7 and duly stamped (or exempted from or does
not require stamp duty) under article......of Schedule-I A of the Indian Stamp Act,
1899. Also admissible under Section 26(a) of the B.T. Act

Stamp duty paid under Indian Stamp Act Rs. ... ... ... ... ...
Addl. Stamp duty paid under Municipal Act Rs. ... ... ... ... ...

Fee paid
Registration fee LLR+Process fee Service charge
Total wx 555 swaa _
Total amount Paid (including service charge) ... ... ...

Date: .. wavas sy o Registration Officer

APPENDIX-A
FORM No.-II
[See Rule- 9(6) & 37(1)(ii)]
Endorsement under Section 52

Presented for registration at Registration Office at ... ... ... ... ... ...on ... ... ...
oo son s DY SHF/SME oo o a0 s sz . SON/Wife Of Shrl s wan sse s o5 356 555 bY
profession ... ... ... ... ... ... Status - executant/representative/agent for Shri ... ... ... ...
...... one of the executants/claimants vide Deed no. ... ... ... ... ... ... of year ... ... ...
...... Registered at ... ... ... ...

Signature/L.T.I. of Presentant
Registering Officer

33
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APPENDIX-A
FORM No.-III
[See Rule- 9(6) & 37(1)(iii)]
Endorsement under Section 58

Execution is admitted those executants and identified by the person whose
names, photographs, fingerprints and signatures are affixed as such on the back
page/pages of the instrument.

Date: v s ssias Registering Officer

APPENDIX-A
FORM No.-IV
[SeeRule-37(1)(iv)]

Endorsements of Certificate of Registration under Section 60
Registered at Registration Office ... ... ... ... ... in Book no. ... ... .
Volume no. ... ... ... ... ... On page no. ... ... ... ... ... for the year ... ... ... ... ... and stored
in CD Volume No. ... ... ... ... ... Year ... ... ... ... ... The document no. is printed on

the front page of the document.

| B 1 p—— Registering Officer

APPENDIX-A
FORM No.-V
[SeeRule-37(1)(v)]
Endorsement of issue of Commission

A commission is hereby issued under Section 33, sub-section (3) or Section
38, sub-section (2) of the Registration Act, 1908 (XVI of 1908), to (name and
designation of the officer), for the purpose of inquiring whether this power-of-
attorney (or document) has been executed by A B, son of CD of ........ccccocirvinnnnne.
by whom it purports to have been executed.
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APPENDIX-A
FORM No.-VI
[SeeRule-37(1)(vi)]

Endorsement by Commissioner under Section 33 (3) or 38(2)

Today On i v cei v oo oo aee cee i woss wis woe woe oo ViSited the residence of
Shri/Smit. ... ... ... ... ... Son/wife/daughter of Shri ... ... ... ... ... by profession ... ... ...
ce wee AL wet ves wee e oo @nd examined said Shri/Smt ... ... ... ... ... who has been identified
by Shri ... ... ... ... ..., son of Shri ... ... ... ... ... Resident of village/Muhalla ... ... ... ...
/PSS tOWN . .. . . Diistrict . . L by profession . . . .
and said Shri/Smt ... ... ... ... ... admitted/or denied the execution of the power/ or
document.

Commissioner
APPENDIX-A
FORM No.-VII

[SeeRule-37(2)]

Endorsement of deposit of sealed cover Will

Presented for deposit at ... ... ... ... ... AM./P.M,, of the day of ... ... ... ... ... 20
at the registry office (or elsewhere) by son of ... ... ... ... ... aged ... ... ... ... .. by ... ... ..
...... profession ... ... ... ... ..., testator (or agent for ... ... ... ... ... testator under a power
of attorney no. ... ... ... ... ...).

He is personally known to me or has been identified to my satisfaction by ... ...
......... son of ... ... ... ... ... resident of ... ... ... ... ...

This cover has been sealed in ... ... ... ... ... places, the inscription on the sealer
being.

Signature of Registering officer
APPENDIX-A
FORM No.-VIII

[SeeRule-37(1)(vii)]

Endorsement under Section 41
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From the evidence of Shri ... ... ... ... ., son of Shri ... ... ... ... ., ] am satisfied
(1)that this will (or authority) was executed by Shri ... ... ... ... ... son of ... ... ... ... ...
of, the testator (or donor); (2) that the said testator (or donor) is dead; and (3) that
Shri ... ... .. .sonof ... ... ... , the presentant, is entitled to present it under

Section 40 Act XVI of 1908 and I accordingly admit it to registration under
Section 41 of the Act.

Signature of Registering officer

APPENDIX-A
FORM No.-IX
[SeeRule-30(8)]
Endorsement when sealed cover of a Will is opened

Having satisfied myself that the testator hereof is dead, the sealed cover

containing this will is opened on this the ... ... ... ... ... day of ... ... ... ... ... 20 ... ... ...
on the application and in the presence of ... ... ... ... ... (name and addition).
Signature of applicant Signature of Registering officer
date: - ... ... ... ... ..
APPENDIX-A
FORM No.-X

[SeeRule-28(3)]
Endorsement on authentication of power-of-attorney.

(a) When the principal executing the power appears at the registration office:-

Executed in my presence on the ............ day of ... ........... by Shri ... ... ... ... ... Son
of/husband of ... ... ... ... ... resident of ... ... ... ... ... by profession ... ... ... ... ... whose
identity was proved by the testimony of Shri... ... ... ... ..., son of ... ... ... ... ... and I
accordingly authenticate it under Section 33, Act XVI of 1908, and record it as no ... ...
......... for 19

Full signature and thumb impression of principal.
Full signature and thumb impression of witness or witnesses.

Seal and signature of registering officer.
36
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Date: iuies seises @

(b) When the principal is exempted from appearance:-
Having visited and examined at his/her residence, the principal Shri/Smt ... ... .
Resident of ... ... ... ... ..., son/daugher/wife of Shri... ... ... ... ... by profession whose
identity was proved by the evidence of E F, Shri .. . son of HG resident of...

” . I am satisfied that this power-of—attorney has been voluntarily executed by

hlm/her and accordingly authenticate it under Section 33 of Act XVI of 1908, and
record it as no.

Full signature and thumb impression of principal.

Ditto ditto of witness or witnesses.
Date ... ... .. c.. ... Seal and signature of registering Officer.

APPENDIX-A
FORM No.-XI
[SeeRule-37(1)(ix)]
Endorsement on use of a Special power-of-attorney.

Presented this day in connection with the registration of document bearing

Serial No. ............ fOr gz

Date uy wsnm minw Seal and signature of registering Officer.

APPENDIX-A
FORM No.-XII
Endorsement of admissicn under Sections 72, 75 or 77.

Admitted to registration under Section 72, 75 or Section 77, Act XVI of 1908 by
order of the Registrar or the Munsif or the Sub-Judge ... .. dated .. vee ey 1N
CASE NO ssriss wes awsiens OF 20500

Note- The endorsement in Form no. IV shall be made after the document is
registered.
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APPENDIX-B
FORM No.-1
[SeeRule-25(3) & 50(2)]
Refusal Registers (Book-2)
Order No.............. /Year......

Name of executants :-

Name of claimants :-

Date of execution :-

Date of presentation :-

N || W|N| -

Type of deed :-

Order in brief

Registering Officer

Date of order:-

Date of communication order of refusal:-

Date of application for copy :-

O | 00| X | ™

Date on which copy was furnished :-

Note of the result of appeal :-

11

Note of any order of court :-

38

#




APPENDIX-B
FORM No.-II
[SeeRule-28(4)]
Register of Powers-of Attorney (Authenticated).

Registration Office ....c.ccoveeveeeeecrrecrecnennen.
Serial | Names and | Names and | Names and Date of abstract.
number | additions of | additions | additions of | authentication
for the | principals. | of attorney | witnesses
year. and
identifiers
1 2 3 4 5 6
copy of
footnote.
Sub Registrar.
Signature of Registering Officer
Name of Office......cccevveeennnnnn.
39
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APPENDIX-B
FORM No.- III
[SeeRule-38(1)]
Register of Memoranda
Registration office........ccceevvervuuennnenn.

Nature of document, | Name and addresses of Short name of Amount
date on which the parties property effected consideration
document was and tauzi number money.
s deitedTo Executants. | Claimants. (where possible)

registration, and
endorsement of
certificate of
registration on the
document.

1 2 3 4 5

Signature of Registering Officer
Name of Office........cccceueennneen.
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APPENDIX-B

FORM No.-IV

[SeeRule-30(1) & (7)]

(Book-5)
Register of deposit of wills

Office of the Registrar of .........ccccevvrieecerveienee.
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APPENDIX-B

FORM No.-V

[SeeRule-39(1)]

Index-I

Office of the District Sub Registrar/Sub Registrar..........cccovvvereennee.
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12

3jep Sulfiy

11

‘0U UdNOJ,

10

aged [ejog,

o gD

‘ON PI9(d

JUSWINIOP JO OU [RLIIS

2J1jJC UONBAISIZII JO JWBY]

SSAIPPV

Jureu
S, PUBQST/QWRU S, IdY}8J

Ayaed jo smyeys

Ayaed Jo swepN

42



>

APPENDIX-B

FORM No.-VI

[SeeRule-39(1)]

Index-II

Office of District Sub Registrar/Sub Registrar..........corvvevueneieennene
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APPENDIX-B

FORM No.-VII

[SeeRule-39(1)]

Index-III

Office of District Sub Registrar/Sub Registrar.........cccoeevvreercvennnne.
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APPENDIX-B

FORM No.-VIII

[SeeRule-39(1)]

Index-IV

Office of District Sub Registrar/Sub Registrar..........ccceivenieiicnecnen
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APPENDIX-B

FORM No.-IX

[SeeRule-52(4)(1)]

Catalogue of books/Registers
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APPENDIX-B

FORM No-X

[See Rule- 46(4)]
Register of applications for search and copy.
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APPENDIX-B

FORM No-XI

[See Rule- 52(4)(ii)]

Fee Book of Date........cccooceieiiiiicenieicnenccceeee
Office of the District Sub Registrar/Sub Registrar........cecevevrveererrenenenne.
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APPENDIX-B

FORM No-XII

[SeeRule-52(4)(iii)]
Register of Visits and Commaissions.

Registration Office............
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APPENDIX-B

FORM No-XIII

[See Rule- 52(4)(iv)]
Register of reference of documents under Section47-A of the LS.

Act, 1899

Registration Office......c.cccovevurevnennen.
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APPENDIX-B

FORM No-XIV

[See Rule- 52(4)(V)1
Register of documents impounded.

Registration Office.......ccovevververrenveinrensienensrenneen
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APPENDIX-B

FORM No-XV

[SeeRule-52(4)(vii)]
Register of Pending documents.

Registration Office........ccovvviniiieiinennnn..
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APPENDIX-B
FORM No-XVI

[SeeRule-52(4)(vi)]

siwe DAt emmssraanmsiie

Cash Book of Registration Office....
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Signature of Registering Officer

Signature of in-charge clerk
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APPENDIX-B
FORM No-XVII

[See Rule- 52(4)(viii)]
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APPENDIX-B
FORM No-XVIII

[See Rule- 52(4)(ix)]
Stock Book of perishable and consumable items.

Registration Office..........cccoeviiiiinnnnn.
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APPENDIX-C
FORM No-I
[SeeRule-45&47]
Application for Search/Certified Copy.
Name of Office.....cvveerreeeeceverrerecnenee Application NO.....cccceereereorecnrceeeernenrncnns

Purpose- (search / copy / Both search and copy)

P
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Z R A A Z 84 O | =2 AI0 [ AlA w2
ACNOWLEDGEMENTOFAPPLICANT&FEE
Office of the district sub registrar/sub registrar ...............cccovveieeeneerinennan
APPLICANE NO. . ettt et et ettt e e et aaaan
Date of applicant Name.................... of applicant Purpose of application Search/for certified copy Deed
1o J DL | U office of registration............ccoeviiiiiiiiiiiiiiii e, Fee paid-
Searching fee. Rs. .......c.oocviiiiiiiiiiiinnenenne. Copying fee Rs..........ccevenenns ,Total RS.o.eiieiiiiiiiiiins

Signature of Record Keeper

56 &



APPENDIX-C
FORM No-II
[See Rule- 55(1)(2)]

Application for refund of Registration fee & other fees.

To: The Collector...ovvviieiiaeeeeeeiiiiiiiaaannnn,
Sir,

I have deposited the Registration fee and other fees for registration of my
document as details given below.

For some reasons I could not get my document registered.

Kindly refund the amount of registration fee and other fees deposited by me in
the Government Account which could not be used.
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LLR. Fee-
Process Fee-
Total
(In words-)
Dater....oooiiiinnnin. Signature of Applicant
Address......coeevvvnnnn...
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APPENDIX-C
FORM No-III
[See Rule- 55(3)]
Statement of Refund
SR O cuusmnesiunsnning seatismsiaons J\Y (0)\ ¥ 5 P
Gy
v | o
= =
s £ | A
HEIE: T E |
s | § -E o 3 8 & = i =
'z, = = g = % > 15 S 15}
= & @) < = <) 8_( o S = .
g | = S| @ = = o g = ® g
s|%T|_ &| 8| E e 2] S |& |g_|&
s | 22|88 E| 8| 2| 5 |%| 8 |35 |2% ¢
Z |- =& = ‘80 - = g - =
7| 2|2|8&8| %8| 2| 3| & |&| 2 |8 |2F2
1 2 |3 4 5 6 7 8 9 10 11 12 13
APPENDIX-C
FORM No.-IV
[SeeRule-33]
Record of Oath

I do swear in the name of God / solemnly affirm what I shall state shall be the truth,
the whole truth and nothing but the truth.

STZNAMITE s wesssmonsss
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AFPPENDIX-C
FORM No-V

[SeeRule-49]
Application for Non-Encumbrance Certificate (NEC).

Name of Office.........ccovunvesnniianenriec. APPlICALION NO.eceeerreirrerereeiecccieieennnen

:
=
hm.
)
5
£ o
e =
) Q
0 g 2
) S & g
9] =~ — 3=
< n o <
< o= b a,
o %0 Q Q
= = = "é & L
= & b= Gy 3
Q ~ © 3% = © 5=
| Bl | B|&| E| 58| & °®
o = 0 = D 5 Q. :
S ¥ = -~ o ol ) O 8
Gy - b5 M) Gy > g o
o S = S £ g e =
e | E| 2| &| E| &| B | g ®
< < o) 5, S o ° 5 <
p4 Z A A Z A = A O
ACNOWLEDGEMENT OF APPLICATION & FEE
Office Name ........cocoveiiiiiiiiieiieiaenn.
PN o) o) bTo: 1 15 1 1o T
Date of applicant Name........coooveene of applicant Purpose of NEC
o[ T (| S office of regiStration..........c..oemieiirmemninierene e ene e
paid- Fee. Rs. ...ooooiviiiiiniiiiiiiiiinnnns

Signature of Record Keeper
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APPENDIX-C

FORM No.-VI

[See Rule-....]
Non-Encumbrance Certificate (NEC)

Schedule 21 Form No- 113

Name of Office....o.ccooeee .
Non-Encumbrance Certificate

Certificate No. .......... Application No. -...............
Shri/Smt................. have applied for NEC for the following property
Sl Circle Name Village Name/Ward No. Khata Khesara/Plot | Area

Here by it is certified that in respect of transa(l:tions and encumbrances affecting the property
described in the application and the search has been made in Index | & I ffom date ............ to date
............... Following transactions and encumbrances has/have been found :-

Document Date of Type of Volume Page | Page

sl Offi i i Y
‘e ClalmeEny:sName No. Registration deed No. € | form to

This is certified that except the above transactions and encumbrances affecting the property, no
transactions or encumbrances affecting the above mentioned property has been found

Search made by & Certificate prepared by :-

Name & designation.........c.ccccoeveiiiiiieennnnee

Verified by :-
Name & designation.......cecoevevenvererernnrrennnn.
Office Name....cucureereenne. Date.....ccccovuennn.
Signature of RO
This is Computer generated certificated and hence need not be signed.
Note :-

1. In this certificate the transactions and encumbrances affecting the property are based on the description of
property given by the party.

2. As per Section-57 of Registration Act, 1908 search in Indexes are to be done by the applicant themselves. User
or party who want NEC will have to do searching in Indexes themselves. On payment of required fee Indexes will
be made available to them.

a) Since in the present case searching of Indexes has been done by office staff with utmost care, he/she
will not be responsible for any mistake inadvertent crept into the certificate.
b) Since in the present case searching of Indexes has been done by the party themselves any office staff

will not be responsible for any mistake in the certificate.

Name of Office........c.cooccececnnnn....
Letter NO .....ccevevennnnnne Date...ccoveueceennnnnnns

Issued in light of letter no.............. Dated......ccccerrviennenen. Of o
Signature of RO

This is Computer generated certificated and hence need not be signed.
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APPENDIX-D
[SeeRule-50(5)]

(A) Records to be preserved permanently

1. Abolition of offices 11. Location of offices or change of

2. Building cases headquarters.

3. Catalogues. 12. Opening of new officers.

4. Conversion of office. 13. Orders and sanction of a permanent

haract til revised.

5. Destruction list of old records and ) ar-ai: = SRS )
unclaimed documents with orders [14- Qazil’s records under Regulations
sanctioning and report of destruction. XXXIX of 1793.

6. Establishment- papers in connection |15- Record room register for appeal
with sanction or alteration of cadre, |  ©aS¢S-
pay, etc. 16. Register books of documents and

7. Important circulars and letters. their indexes kept prior to Act XVI

f 1864.
8. Index register of correspondence. A © ) ]
9. I . P ) 17. Register of Wills transferred to
. Instructions or references on points District Sub Registrar Office from
of %aw or procedure; stamp duty or Sub Registrar Office.
registration fees. = _
18. All petition of appeals under Section
p

10.

Jurisdiction cases.

72 and application under Section 73.

(B) Records to be preserved for 50 years

1. Application for revocation of Power of attorney.

2. Register of thumb impressions/fingerprints

3. Register of Power of attorney
4. Order books

(C) Records to be preserved for 35 year

1. Appointment cases and cases |6. Order books.
regarding confirmation including |7 Transfer of records.
first joinin h rts.

5 I;rs _]0;1’11 gc;rc .arge :p(i > o 8. Plaints or pleadings.

. Appeals of important nature ) _ .
(including appeals under Section 72 9. ?H lists OZCXT%IFS and all receipts
of the Indian Registration Act). OF Femed.exibcs:

10. The autographic extract of the
61
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. Orders of Government and of the

Account-General-of important and
permanent nature.

Printed annual and triennial reports.

. Register books (except Register of

refusals and such volumes of
Register- books I as consist of file
books of memoranda received under
Section 64 or Section 66 of Act VIII
of 1871, III of 1877 or scribed by
and translations and true copies
filed under the various Registration
Acts (Acts XVI of 1864, XX of
1866, VIII of 1871, III of 1877and
XVI of 1908).

11.
12.
13.

14.
. Acquaintance Roll of pay and

evidence.

The final judgment and decision or
order.

The combined title page and fly leaf
in which A papers are referred to.

The written statement of the
defendant or the counter-petition.

List of contents.

allowances of permanent employees
and remuneration of extra clerks

(D) Records to be preserved for 12 years.

Ul

2y

o0

11.
12.

Advance for building purpose.
Pending register

Book No2

Cash Book

Dismissal cases, order in respect of
which have not been revised.

Fee books (including those kept
under Tenancy Acts)

Files and notifications about transfer

. Furniture and other durable articles

supply of.
Refund register.

. Register of Appeals under Section 72

and application under Section 73.
Inspection reports.

Unimportant circulars, general letters
and Government orders.

13

14.

15.

16.

17.
18.
19.
20.
21.

. All

the evidence, oral and
documentary, on which the subject
matter of the case is decided.
List of documents admitted
evidence.

All petitions and papers including
those relating to  proceedings
incidental to the case not specified as
included in files A and C.

Requisition form for verification of
security bonds.

Register of visit and commission
Register of stationary accounts
Expenditure statements

Statement of remittance to treasury
Theft cases

in

(E) Recerds to preserved for 6 years

1. Budget files 4. Pay bills(excluding those of extra
2. Contingent registers.
3. Leave accounts of non-gazette clerks)

Government servants who have retired

Or died

5. Pension Cases.
6. Service books of officers dead or
retired.

9%
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APPENDIX-E
[See Rule-23(6)]

In exercise of the power conferred by Section 78 of the Registration Act,
1908 (XVI of 1908) and in supersession of previous notification issued in this
behalf the Governor of Bihar is pleased to approve the following fee under Article
K(1) of table of fees.

o

Sl Article No. Description Rate of fee
No.
01 K(1)a) For persons 80 years or above Rs. 1,000/- (One
in age thousand)
02 K(1)(b) i. Persons who by reason of Rs. 5,000/-

bodily infirmity are unable (Five thousand)
without risk or serious
inconvenience so to attend

ii. Persons who are in jail under
civil or criminal process; and

iii. Persons exempt by law from
personal appearance in court

03 J(1) The fee for the attendance, Rs. 15,000/-
under Section 31 of the Indian (Fifteen
Registration Act, 1908 of an thousand)
Officer at private residence, for
acceptance for registration of
any document or for deposit of
any will
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(F)Records to be preserved for 3 years

W N =

11.

12.
13.
14.
15.
16.
17.

18.

. Leave cases.
. Maps-supply of.
. Notices and copies of notices of

Revocation of powers.

. Pay bills of extra clerks and other

papers relating to the

Peon book, Night-watchman’s hand
book, list of unimportant registers.
Refunds.

Register of application for search and

copy.

. Register of copies and memoranda

dispatched to other offices.
Register of attendance.

. Application for issue of summonses

and copies of summons with service
returns.

Application for search and copy and
for visits and commissions.
Acknowledgment receipt of papers.
Account matters of routine

Book binding cases

Challan books.

Charge report.

Contingent expenditure case diaries
of officers.

Extra and temporary establishment
cases.

19.
20.
21.
22.
23.

24.

25:

26.

27.

28.

29.

30.
31.
32.

33.
34.
35.

Form-Supply of.

Indents for forms and stationery
Register of casual leave.
Register of extra clerks.

Register of accounts of service
postage stamps.
Register of records temporarily

removed from and brought back into
the record-room.

Receipts issued under Sec. 52.
Receipts for copies, memo, and sale
certificates, etc.

Receipts for fees and traveling
allowances under Section 31 of the
Registration Act.

Receipts for fees paid for search and
copy.

Returns and statements, monthly and
quarterly.

Reminders.

Remarks on annual report.

Travelling allowance bills and cases
relating thereto

Tenancy Act notices.

Contingent expenditure case

Diaries of officers.

&
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