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Sopagm:Executive Development Program - Call for Nominations
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SUBJECT: Executive Oevel

Dear Sir/l\,4adam,

The Delhi State lnstitute of Secreta lopment (DSISTD), an ISO 9001 :2015 capacity building
training institute, is pleased to invite nomina ons from your esteemed Departmenuorganization for participation in its
Executive Development Programmes (EDPs) scheduled during February?April 2026 at various locations across
lndia.

DSISTD conducts capacity-building programmes for ofllcers of Central and State Government Departments,
Autonomous Bodies, PSUs, and other public sector organizations with the objective of enhancing administrative
efficiency, leadership capabilities, and professional competencies.

The upcoming programmes focus on contemporary and priority areas of governance such as:

. Leadershi p & Managerial Skills

Procurement, Ge[,4, PFI,{S & GST {ft-d;I{
.'",4 ;irlqiqernance and Digital Transformation 3Tc.' i.
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SG, CSR and Sustainable Development

TT"'Ittt ?SS'o No inations

. Stress Management, Emotional lntelligence & Work-Life Balance

. Project, Financial & Contract Management
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arT o-8. Change Management, Negotiation & Conflict Resolution

. Accounting Standards and Accrual Accounting in Government t-7 c
The programmes are being organized as Residential Executive Development rogrammes at locations includ inq
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Jim corbett, Srinagar, Shimla, Oalhousie, Manali, Cochin (Kochi) and Darjeeling. A detailed schedule
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ining programme titles, dates, venues, and fee structure is enclosed for your kind reference

Key highlights:

. Residenlial programmes in 4-Star hotels

. Certificate of Participation upon successful completion

. GST exempted as per Ministry of Finance Notification No. 1212017 ? Central Tax (Rate)

. Admission on a first-come, firstserved basis

We request you to kindly circulate this information among ellgible officers and forward nominations at the earlaest to
enable timely confirmation and logistical anangoments.

For any clarification or assistance, please feel free to contact us.

We look forward to your positive response and participation.

Yours faithfully,

For
Delhi State lnstitute of Secretariat Training & Development tOSISTD)

Addl. Oirector (Training)
Email: info@dsistd.in I dsistddelhi@gmail.com
Website: wwwdsistd.in
Phone: +91 -01 1 -22 1 58852 I 221 58851

Regards,

Akash Choudhary
Manager (TRG)
Mob: +91-9811094923

l Attachment(s)

Executive Development Progra
580.7 KB
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Delhi State lnstitute Of Secretariat Training & Development
(An I$O 900{;2O{5 lnstltute)

Plot No 15, Pratap Nagar, Above KBM Electro, Pocket 1, Mayur Vihar, Delhi, 110091
ph. +91-01 1-22158852, +91 -041-22453851, +91-9811094923

E-Maib info@dsistd.in, dsistddelhi@gmail.com wekite www.dsistd.in

Ref No:- EDP /SAC/53-63-959 New Delhi, Dated 14th January, 2025

To, E-mail

The Hon'ble Secretary/Chief secretary/Principal secretary/secretary/Chairman/Managing
Director/Director/Vice ChancellorlRegistrar/Competerlt Authorlty

-,rbject: Executive Development Program - Call for Nominations

Dear S:r/Madam,
The Delh: State Institute Of Secretariat Training & Development (DSISTD, as a capacity
building training institute for different sectors of the lndian industry. The primary objective of DSISTD is to provide
traiaing to officers belonging to the Central/State Governmant Service, as well as officers from other
organized/subsidiary services that operate within the State and Central Government. This training aims to enhance the
skills, knowledge, and capabilities of these officers, enabling them to perform their duties more effectively and
efficiently" ln essence, DSTSTD plays a crucial role in the professional development of government officers, contributing
to the overal, improvement of administrative services within the central and state government.

These training topics hold significant relevance for modem governmenl operations. Office Systems and E-Governance
:re crucial for streamlining administrative processes and embracing technology-driven citizen seryices. Stress
'anagement ensures the mental and emotional health of government officials, translating to better decision-making.

Project and Financial Management are essential for efficient resource allocation and successful project execution.
Qualily Control maintains high srandards in government pOects, while Record and Database Manageme.t facilitate
informed decisions and transparency. Change Management enables smooth transitions, and Gender Sensitivity tosters
an inclusive workplace. Leadership, Public Procurement, and Contract Management are vital for eafectivs governance,
and understaading the Right to lnformation Act ensures transparenry. Digital Transformation enhances service
delivery, and Hazardous Ilaste Management aligns with environmental goals. Overal!, these topics collectively
empower government employees, promote ethical practices, and elevate the efficiency and accountability of public
service endeavors,

List of Executive Development Programs

Title of Programme

Programme
DatQ Residential

(Twin
Sharing)

Residential

{Single
Sharing)

1 "stress & Stress Management & staff
Development lmproving Enhancing Eff ciency
and Behavioral Skills"

9-u Febrrary,2026 Jim Corbett
{ Utta.akhand} lndia

s5,500.00

{rN R)

76,500.00
(rNR)

Leadership & Managerial Skills,
Management & BlsinesJ Adminisaration

9-11 Febtuary ,2026 56,600.00
(rNRl

76,600.00
( rNR)

l-eadership & feam Building 9-r.1 February,2026 Jim Corbett
{ Uttarakhad} lndia

55,500.00
(lNR)

76,600.00
( rNR)

Government e-Market place {Portal},
Procurement from GeM, e- tendering, e-
Governance & GST Under Capacity Building
program in Govt. departments, autonomous
bodies & PSUS

9-11 February,2026 Jim Corbett
( Uttarakhand) lndia

s6,600.00
(rNR)

76,600.00
(INR)

5 Book Keeping & Accounting, Accounting
Standards & Strategy to lmplement A€crual
System of Accounthg in Government
Departments Autonomous Bodies & PSUS.

9-11 February,2026 Jim Corbett
( Uttarakhand) lhdia

56,600.00
(rNn)

76,600.00
(tNR)

_1.N0.
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Venue

Course Fee Per

Participant

2. Jim corbett
( Uttarakhand) lndia

3.

I
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5 Emotional intelliBence for Effective Leadership

& Work Life Balance
9-u February,2025 Jim corbett

(Uttarakhand)
lndia

7 Srinagar
( Jammu &
Kashmir)

s6,600.00
(rNR)

8 e-Sovernance & Advance lT Tools:
Transforming Government Sector" & GST

Under Capacity Building

23-25 February,
2026

Srinagar
( Jammu &
Kashmir)

56,500.00
(rNR)

9 "Public Procurement, E - Procurement, Govt.
E- Marketplace (GeM) , PFMS & GST " Under
Capacity Building program

23-25 February,
2026

Srinagar
( Jammu &
Kashmir)

56,500.00
(rNR)

10 "Stress & Stress Management & staff
Development lmproving Enhancing Efficiency
and Behavioral Skills"

23-25 February,

2026
Srinagar

( Jammu &
Kashmir)

56,500.00
(rNR)

11. Leadership & Managerial Skills, Management
& Business Administration

23-25 tebruary,
2026

Shimla
(Himachal
Pradesh)

55,500.00
(rN R)

12- Government e-Market place
(Portal), Procurement from
GeM, e- tendering, e- Governance & GST

Under Capacity Building program in Govt.
departments, autonomous bodies & PSUS

23-25 February,
2026

Shimla
(Himachal
Pradesh)

s6,600.00
(rNR)

13 Leadership & Team BuildinB 23-25 February,
2026

Shimla
(Himachal
Pradesh)

56,600.00
(rNR)

76,600.00
(rNR)

74. 23-25 February,
2026

Shimla

{ Himachal
Pradesh)

s5,500.00
(rNR)

15. Public Procurement and Contracts
management

23-25 February,
2026

Shimla
(Himachal

Pradesh)

55,500.00
(rNR)

15. leadership & Managerial Skills, Management
& Business Administration

9-11 March,2026 Dalhousie
(Himachal P,adesh)

56,600.00
(rNR)

76,600.00
( tNR)

17. Professional work & Personal Life Balance for
High Productivity in Organiration

9-11 March,2026 Dalhousie
(Himachal Prad€sh)

55,600.00
(rN R)

76,600.00
(rNR)

Environment, Social and 6overnance (ESG)-

Way to Sustainability
9-11 March,2026 Dalhousie

(Himachal Pradesh)
56,500.00

(rNR)

19. coRPoRATE SOCTAT RESPONSTETLTW (CSRI-

Business meets Community for Sustainable
Development

9-11 March,2026

9-11 March,2026

Dalhousie
(Himachal Pradesh)

55,600.00
(rNR)

20. Modern Survey Techniques lncluding G15/6PS

& Total Station and Stress Management
Dalhousie

(Himachal Pradesh)
55,600.00

(rNR)
76,600.00

(rNR)

27. e-governance & advance lT Tools:
Transforming Government Sector" & GST

Under Capacity Building

23-25 March,2025 Manali
( HimachalPradesh)

s6,600.00
(rNR)

22. "Public Procurement, E - Procurement, Govt.
E- Marketplace (GeM) , PFMS & GST " Under
Capacity Building program

23-25 March,2026 Manali
(Himachal
Pradeshl

s6,600.00
(rNR)

23. "Stress & Stress Management & Staff
Development lmproving Enhancing Efficiency
and Behavioral Skills"

23-25 March,2026 Manali
(Himachal
Pradesh)

s6,500.00
(rNR)

24 Leadership & Managerial Skills, Management
& Business Adminlstration

23-25 March,2025 Manali
(Himachal
Pradesh)

55,600.00
(rNR)

Book Keeping & Accounting,
Accounting Standards &

23-25 March,2026 Manali s6,600.00
(rNR)

75,500.00
(rNR)

76,64tt.00
(trrR)

75,500.00
(rNR)

75,500.00
(rNR)

76,500.00
(rNR)

76,500.00
(rNR)

76,600.00
(rNR)

75,500.0.
(tNR)

76,600.00
(rNR)

76,600.00
(rNR)

76,600.0::
(rNR)

75,600.00
(rNR)

76,600.00
(tNR)

76,500.0i
(rNR)

76,600.00
(rNR)

.l

s5,5oo.0o 76,5oo.oo
(rNR) (tNR) r,.,

teadership & Managerial Skills, Management 23-25 February,

& Business Administration 2025 
I
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Emotional intelligence for Effective l-eadership
& Work Life Balance

18.

I

25.



Strategy to lmplement Accrual System of
Accounting in Government Departments
Autonomous Bodies & PSUs.I

(Himachal
Pradesh)

26. Government e-Market place

(Portal), Procurement from
GeM, e- tendering, e- Governance & GST

Under Capacity Building program in Govt.
departments, autonomous bodies & PsUs

23-25 March,2026 Manali
(Himachal
Pradesh)

56,600.00
(rNR)

76,600.00
(rNR)

"Public Procurement, E - Procurement, Govt.
E- Marketplace (6eM) , PFMS & GST " Under
Capacity BuildinS pro8ram

23-25 March,2026 Manali
(Himachal
Pradesh)

55,600.00
(rN R)

76,600.00
(rNR)

28 "Stress & Stress Management & staff
Development lmproving Enhancing Efficiency
and Behavioral Skills"

5-8 April, 2026 Cochin (Kochil
Kerala, lndia

55,600.00
(rNR)

76,600.00
(tNR)

29. Quality Control and quality
Assurance in Concrete Construction including
Extreme weather Concreting

6-8 April, 2026 Cochin (Kochi)

Kerala, lndia
55,500.00

(rNR)
76,500.00

(rNR)

30. Leadership & Managerial Skills, Management
& Business Administration

6-8 April, 2026 Cochin (Kochi)

Kerala, lndia
56,500.00

(rNR)
76,600.00

(rNR)

Leadership & Team Building 6-8 April, 2025 Cochin (Kochi)

Kerala, lndia
s6,600.00

(rNR)
76,600.00

( rNR)

Government e-Market place (Portal), Procurement
from GeM, e- tendering, e- Governance & GST

Under Capacity Building lrogram in Govt.
departments, autonomous bodies & PSU5

5-8 April, 2025 Cochin (Kochi)

Kerala, lndia
56,500.00

(rNR)
75,600.00

(rNR)

33. Emotional intelligence for Effective Leadership
& work Life Balance

20-22 April,2025 oarieeling
West Bengal, lndia

55,500.00
(rNR)

76,600.00
(rNR)

Public Procurement and Contracts
management

20-22 Aptit,202s Darieeling
West Bengal, lndia

56,600.00
(tNR)

76,600.00
(rNR)

Systematic Problem solving, Conf lict
resolution and change Management

20-22 A9ri1,2025 Darieeling
West Bengal, lndia

s6,500.00
(tNR)

76,500.00
(rNR)

36. Negotiation & Conflict Resolution Strategies 20-22 Aptil , 2025 Darieeling
West Bengal, lndia

s6,600.00
(tNR)

75,600.00
( rNR)

l-eadership & Manageri3l Skills, Management
& Business Administration

20-22 Aptil, ZO25 Darjeeling
We5t Bedgal,lndia

55,500.00
(rNR)

76,600.00
(rNR)

e-governance & Advance lT Tools
Transforming Government Sector" & GsT

Under Capacity Building

20-22 Apr,l , 2OZS DarjeelinB
West Bental, lndia

55,500.00
(rNR)

76,600.00
(rNR)

39. "Public Procurement, I - Procurement, Govt.
E- Marketplace (GeM) , PFMS & GST " Under
Capacity Building prog.am

20-22 Aptil,202s Da rieeling
West Bengal,lndia

56,500.00
(rNR)

76,600.00
(rNR)

27.

31.

32.

37.

38

ln addition to the above programme other customazed Executive Development Programs to the destinations of
choice can be organized.

GST Exempted
Minlslry ol Finance, covernment ot lndia, (Oepartment ot Revenue)

Nolificatlon No 12/2017- Central Tax (Rate) New Detht, the 28th June, 20i7
Sl. t'1o72, Chapter Sectlon, Headlng Group or Servlee Code ( Terl0, Oescription Ol Services, Services provided to the Central

Governmenl, Stale Govornmsnt, Urion territory adminastr.tion under any training progaamme for which tolal expenditure is borne by
the Cehtral Goverrment, State covernment, Union terrltory administration.

CENERAL INSTRUCTIONS

, Once you receive confirmation from your end, you can proceed with bookinO the tickets., "Participants who choose the residential program are required to check in at the hotel one day before the course
starts and check out on after one day the coufse ends,"

; Participants choosing the residential program will be accommodated for 4 days and 3 nights.
- Upon successful completion of the program, participants will receive a Certificate of Participation.
> Once the fee is paid, it is non-refundable, but substitutions are permissible.
- Accommodation: Participants will be accommodated in a comfortable in 4 Star hotel. The package covers the

stay cost, Daily Breakfast, Lunch & Dinner at hotel.
Payment: Advance payment or before the start of the training program via RTGS/NEFT is required.
The Accommodation will be provided for those who confirm their stay with advance payment before the program
begins.

35

ADM'SSION PROCEDURE
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Admission will be qranted strictly on a first-come, first-served basis. Notification regarding the nominee's acceptance
into the program will be promptly communicated following the receipt of the nomination.
Transportation: Candidales are responsible for their own arrangements to reach the venue.

For participants choosing residential accommodation, please proceed directly to the hotel for check-in.
Please take the necessary actions and we look fonyard to receiving your confirmation and further response as soon as
possible.

Yours T
For Of Secr6tariat Training & Development

Ad G)

(t
,(D
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Re: Office Ord6r No-580 ot-31.10.2025,

I emails

s.rtl3,

C6nt.ct: +91 9045205908
\rlional Accreditation Borrd for Education and Tralntng (^_ABf'f)
qftCiq E Ctqil FniEr G1*O q-6JB 

I rraintoe ana Capacir!- Buitdtuc (TCB) Cc[
qrr&q IJurffi qftq-q tOurrih council or lndia
ad fS $et luorlo rredc Ccnrrr.
L. 100. gqrl dd . fid +W I x 100, tst Ftooa Nauroji Nosar,l$Fdaiq \dllsaldarjuns Enclave,

d EF,' t t oo2slNat Dethi- t t oo2e.
W: yE&gqh.arg lM: +91 88409 71966lE: abbh[s&E@{ri[.gIC

abhi k.p@qcin.org >

Lcom>,"secy-par-bih@nic.in"<secy-par-bih@nic.in>

"<rajkishoretiwaryol @gmail.com>,"C S Sharma"<cssharma@qcln.or9>,"Rohit Varshney"
Yadav'<alok.yadav@qcin.org>

achieving the ISO 9001 certificationl

will funher strengthen your management system and enhance ove rall operational effi€ienc]

As the !roject been successfully completed, please 6nd attached the final Proforma lnvoice foryour kind review and approval. We kindly.equest you to
process the payment at your earliest convenience.

Thankyou for your cooperation and support throughout rhe project.

Xind Reaardr,

'rffrto qrrlq 
| ,\lhishck Pstrdey

R'rI fi'{a''rq
.] 

-1i2i

;r t"(oualtrY cou'|c[_:ol litDta:
QCI c"n @ - E.*F,-,., e" iu t+L, .

1\ J.l4
trom: Abhisher Pandey <eb[i:[sLpf@jcio.grg>
Sent: saturda, lanuary 3, 2026 11:32 aM
To: GAD Eihar <gadbihar@E@lL!gE>; !esy:
Cc: Lat ki5horenwarl0 1@g4!3r!.!9!4 <I9l
.d a-Lyi!|3yr|j!l!.9rs,; Ashish Gaur <a:[i:h.
S!biect: Rer Office Ord€r No 580 0t 31.10.2025

Dear Sir, *

Thank You 1

(ind Regards,

qi!.9l8>j Rohit Val'hney <rohit.varshnev@jeD.9IS>; Alok Yadav

()

Greetings for the dayl

^g
nh rlhe purpose of upcoming assessment, Mr. tove Patelwill be visitinS the GAD Patna on 5th and 5th.lanuary 2026. The travelplan is a5 follows:

Furthermore, an internal audit was conducted and some documentation was p.epared in the last visit, we have now completed the documentatjon part, please
find the atta(hed finaldocuments with the mail.

Addihonally we request to GAD team to sign the lnternal audit and MRM documents from the attached folden Once signed, kindly arrange ro take prinrouts and

maintain them in the respective files for records before the initiation of the assessment on sth January 2026.

ln case if there are any issue5, please let us know

q6

L

<rohit.varshney@qcin

1i ,l|N z;tr!
Sir,

congratulations

gadbi

"rajki

3fff{t6qfu}q lAbhishck pindey t
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D
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I

arl|/ia.Pana - oqrh nn'Jary 2025 j 07:35 PM

f,4a$iV*"", is required to be booked as per rhe berow schedure:'r \u\t
, [QLcr-in oate. oath tan. zoze

checkout Date - o6th.lan 2026

l



Conracr +91 9015205908
\a.ion:rl A(cr€difation Board for Education snd Trainnre NAIET)
qRrerq q efFdrftqfur rfi$-$ tr+]8 | Tninins and capn(iN Buitdirp (TCB| ( cr
tfldlq qllirf,r qlw( lanrrir\ counrir ut Indi,
Ad}S+ft \ .rl.l rr'rdc fe,rtre,
K-t-0-0. \W aO. *1d+nl x -t00. l st Floo. Naurci Nasar. gqaaiqqdTpafia'lutg Enctave,

d INI - t t oo zqlNe* oethL t t oo tq
W: llti-qqilQlg lM: +91 88409 73966 E: abbish€k.p_@].qciLqg

h5 sn &o{qn_flqov{
ouaurY cout{cttD:o; t 9ta:acr

From: Abhishek Pandey <qb[ilhsLp_trt]ei!.q!8>
Sent: Wednesday, Decembet 24, 2025 4:52 PM

To: GAD Sihar <sedhil3llqcr!3jks4>; tcsy:p_erbih.@jj!.1! <l9cy:p!rbib@_[irJr>
Cc: Iljkish o renwarlo1@g4aiL!9!q <rrkisho.etiwarvol @gmail.com>; cS Sharma <!s!h!Irg@_qsi!.qs>; Rohit Varshney <rohit.varshnev@_qqi!.ers>; Alok Yadav

<3l9LEd3!@_qq-!.elg>; Ashish Gaur <4hi!b.saur@normesde.odees.com>; rove Patel <lgre,p3l9f_tt0940sde!9!e$a9!E>
subjec! Re: Office Order No-580 Dt-31-10.2025.

Dear Sir,

This is to inform you that a one day official visit to the General Administrative Department, Bihar is proposed on 30 December 2025 for the pu rpose of
conducting an internalaudit .

Thevisit willbe carried orrt by
1. Mr. C. S. Sharma,
2. Mr. Love Patel, and
3. Mr Abhishek Pendey,

whowillbe visiting the department on the said date.

ts

Further,avirtualmeetingisplannedon25Januaryat10:30AM for discussio n and review of relevant documentation in prepa ratjon for th e internalaudit

We kindly request your confirmatjon for the above-mentioned schedule. The vinuel meeting link is attached below

Click here to JOrn

Thankyou for your support and cooperation

Kind Regards,

gf*{+6'qIE}q 
| -.\bhishck Plndey

Contact +91 9045205908
\alional Arcredilaaion Borrd tor Education and Training (N.{BET)
qRreIUrq arrdr ftqlq d*O qEJB 

I rrrininc and cap;irI Bnirdirs n cB) cex
HBqrqTIqfts< Qualirr ( ouncir of rndia
drS CS *idi lltorl.l lrad! ( .ntre-
K-taA. qEC;d.7ffi471 17-16n. lst Ftoot, Nauroji Nasa. go4niqqdd)safdatjuns Enctave,

# ffi - t t oozglN". oelhi- I t 0029.
W:t$4uliilgg lM: ql R840q 7lqb6 E: abhishek.p.afl qsi!.qg

QCI

ana&{ {vr{fl cer€
oulltrY cou ctl":oF [tDtA:

From: Abhishek Pandey <ahhilteLpl@-qqj!.9l9>

sentMonday, December15, 2025 11:38AM
To: GAD Bihar <sadbihar@smail..om>i !ery:p-4bibl@!i!.i4 <scsy:p3!Uh@dd!>
c(: !3jkis h o renwaryo1@gEaikAll <raikis horenwarvol @gmall.com>i C S Sharma <!sS[a!ta]@9qircIg>; Rohit varshney <@[ilJal5bgyp-qe]!.9I9>, Alok Yadav

<!l9LE&!@_qri!.9r8>; Ashish Gaur e!rj5Lsasj@je40e$lc!9dccla9rq>, Lov€ Patel <lgrspetql@JelocslblprEc$9!0>
subj€d: fie: Office Order No 580 Dt 31.10.2025.

Respected Sir,

Greetings from the Quality Council of lndia (QCl).

This is in contrnuation ofthe visit ofthe QCtteam to the GeneralAdministration Department (GAD), Patna on 25-26 November 2025 for the develoPment of the

documentation system in alignment with the requirements of lso 9001:2015.

Please find attached herewith the ISO 9001:2015 documentation system developed for GAD, Patna, based on the discussions held and inputs received from the
concerned officials during the said visit. The documentation has been prepared in accordance with the applicable clauses ofthe standard and keepinB in view

the tunctional requirements of the Department-

You are kindly requested to review the enclosed documents and share your observations/comments, if any, at your convenience. Upon receipt ofYoorfeedback,
the necessary modifications, as deemed appropriate, shall be incorporated for finalization of the documentation.

w



1114126 4:18 Pllt Training programme dn "Team Building and Leadership" at Silver sands Sea princess Beach Resort. port Btair duri

Training programme on "Team Building and Leadership" at Silver sands sea prince
. Beach Resort, Port Blair, during 2nd to 6th March 2026 -reg.

no 2nd to

@'t
"t (?g

\--

*

L d!l

< m.natarajan@npcindia.gov.in >

Wed, 14 Jan 20?6 3:41:07 PM +0530

Bcc "cs-bihar"<cs-bihar@nic. in >

Tags Not in Contacts

44, C0
'l{i Chennai,

January 14,2026
*

Sir/
T?'

9t
reetangs!!

on

ef6e;p1;uffiffiyout
brochure), alorig

dresses: chenn

I

we wish gou and your family a Happy & Propserous New Year

li
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F

nce the above training program at Srl Vijayapuram, formerly

nagement technique used to improve the efficiency and
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in this. Managing an organization and improving its performance
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comp petitive World. Essentially, leaders are responsible for nurturing the
kills of individual employees and bringing them together to work as a cohesive team

National Productivity Council, Chennai, is organizing the above-mentioned training
progr m at Sea nncess eso ort Blair. The main objective of the program is

to enh the.knew.lepge and skills required to build effective teams, and to develop
in the participants to become an effective leader.
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e encourage you to take advantage of this opportunity by nominating a few officials
is training program.
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Yours truly,
M. Natarajan
Director,
National Productivity Council,
(Under Ministry of Commerce & lndustry, Govt. of lndia)
Chennai.
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1114126.4:18 PM Training programme on "Team Building and Leadership" at Silver Sands Sea Princess Beach Resort, Port Blair, during 2nd to
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NATIONAL PRODTICTIVITY COUNCIL
Dr Ambedkar Institute of Productiviq', 6, Aavin Dairy Road,

Ambattur Industrial Estate (North), Ambattur, Chennai - 600050.
chennai@ npcindia.gor'.in I m.nata raj an@npcindia.gor'.in

Title of Programme: "Team Building & Leadership"

Programme Code: T2526CHN06

Programme Duration: Four (4) da1's

Details of Nominated Participants:

Details of Nominating Authorig':

Name:

Organization:

Address

Contact Number:

Location: Port Blair.

Designation:

Ernail ID

Signature

Details of Proof of payment of Programme fee (RTGS / NEFI-Details; (-heque, DD):

S. No Name of the

Delegate

Designation Mobile No

1

2

J

Pavment Particu lars

,%

Email ll)
I

Official Address

for'

correspondence
I

I

I

4l

. Name of the Bank: State Bank of lndla; Branch : Korattur Branch, Chennai- 600080.

. Savings Bank Account No.:39783959115

. Account Holder's Name: National Productivity Council

. IFSC Code: S81N0017247 GSTIN: 33AAATN0402F1ZD

. Programme Fees per Participant plus GST to be paid in advance.
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Training Programme on "Team Building &

Leadership"

Nafional Productivity Council
(Under Department for Promotion of Industry and lntemal Trade)

Ministry of Commerce and Industry
Govemment of India
6, Aavin Dairy Road,

Ambattur Industrial Estate (North),
Ambattur,

Chennai - 600 050.
Tel: 7200208675. 9962t1401 1 5

chennai@rnDcindia.sov.in
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Fwd: Litigation Management by ISTM

Chief Secretary Bihar < cs-bihar@nic.in >

Thu. '15 Jan 2026 4:08:42 P[,4 +0530

To "DrB Rajender"<secy-par-bih@nic.in>
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Sir/Madam,

We are pleased to inform you that
Programme, highlights of which i

30 +0530
t by ISTM
message ============

6l

fiz,

a5 ET:

fJr:il;li li^.

of Secretariat & lYanagement (ISTI'4) will be conducting a Training

Course Name : Litigation l4ana

Course Code : LTM-11

r'-' 1l
Date : 24 Mat 2026 to 25 Mar

Mode Offline

For more details, click here fo. "99!&iE-lllB;!LU\8" and please visit our website at www.istm.gov.in
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Regards

Sudhir Pratap Singh Parihar

Deputy Director

Institute of Secretariat Training & Management -.:-
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Department of Personnel and Training (DoP&T)

.lNU Campus (OLD),Olof Palme l4arg,

New Delhi - 110067
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@@Fwd: Seminar on Right to lnformation by ISTM

Chief Secretary Bihar < cs-bihar@nic.in >

Thu. 15 Jan 2026 4:35:01 PM +0530

To "DrBRajender''<secy-par-bih@nic.in>
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SrrlMada m,

We are pleased to inform you that lnstitute
Programme, highlights of which is as under

Course Name : Seminar on Riqht to I

Course Code : S-RTI-25

Date: 23 Mat 2026 to 23 Mat 2026
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Mode: On line

For more details, click here for "COURSE CIRCULAR" and please visit our,,ebsite at www,istm.gov,in.

Regards

Hanuman Prasad Nishad

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLO),Olof Palme Marg,

New Delhi - 110067 3Ll lar()a-
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/ i,1t25, 1:i1 PL4 Workshop on Pay Fixalion by ISTM €
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lnstitute of Secretariat Training and Management (ISTM) < istm@nic.in >

Fri 16..ian 2C?6 9:57:32 A[/] +0530

To "jsns"<jsns@ddpmod.gov.in>
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e are pleased to inform you that lnstitute of Secretariat Training & Management
lSTtt4) ir,ill be conducting a Training Programme, highlights of which is as under:

Course Narne : \l/orkshop cn Pay Fixation

Ccurse'l;ode : WPF-38

Date : 02 Mar 2026 to 03 l\4ar 2026

Offline
@
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S, lick here for "-C-Q-UESE_CIEC-U_LAE'and please visit our webstte at
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Deputy Director
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ln-Service Course for Sr. Library Professionals by ISTM

lnstitute of Secretariat Training and Management (ISTM) < istm@nic.in >

l:ri. 16 Jan 2025 10..21:27 AM +A5':a0

To "csoffice.cg"<csoffice.cg@gov.in>
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rt We are pleased to inform you that lnstitute of Secretariat Training & Management
(l$Tfut) lvitl be conducting a Training Programme, highlights of which is as under:
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Course Nanre : ln-Se..vice Course for Sr. Library Professionals

Coursr-: Code : ISC-SLir-01

L,'ate : 16 Feb 2426 to 20 Feb 2026
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ilie t1a. :...1.,., Pli One-day ooline lrorkshop on Unified Scheme/New Pension Scheme by IST[,

iilrc-day oliline workshop on Unified Scheme/New Pension Scheme by ISTM
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lnstitute of Secretariat Training and Management (ISTM) < istm@nic.in >

Fri. 16 .ian 2026 10:22:52 Al\l +0530

To "cscffice.cg"<csoffice.cg@gov.in>
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e are pl+ased to inform you that lnstitute of Secretariat Training & Management
(iSTM) vriil be ccr,ducting a Training Programme. highlights of which is as under:

Course Narne : One.day online workshop on Unified Scheme/New Pension Scheme
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r, l5/26, 4:36 PN.4 Workshop on Office Procedure & Noting & Drafting by lSTN,4

\ly'orkshop on Office Procedure & Noting & Drafting by ISTM
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lnstitute of Secretariat Training and Management (ISTM) < istm@nic.in >

Fri. 16 Jan 2026 12.41:43 PNi +0530

'Io "jsns"<jsns@ddpmod.gov. in >
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We pleased to inform yolr that lnstitute of Secretariat Training & Management

will be conducting a Training Programme, highlights of which is as under:

Course Code : WOP&ND-06

'16 Mar 2026 to 1B lVar 2026

Offline

ils, click here for'COURSE CIRCULAR" and please visit our website at
tn.

Course Name : Workshop on Office Procedure & Noting & Drafting
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1/16/26. 10:05 AN,4 Prog ramme on Pensions & Other Retirement Benefits by lSTlt4

E-
Programme on Pensions & Other Retirement Miui'{:d by tsrM

lnstitute of Secretariat Training and Management (ISTM) < istm@nic.in >

Thu, 15 Jan 2026 4:21.59 PI/ +0530

To "jsns"<jsns@ddpmod.gov. in >
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Programme on Pensions & Other Retirement Benefits

PRB-01-22

23 Mar 2026 to 25 Mar 2026

lr,4ode Offline

For more details, click here for "COURSE ClRCULAR" and please visit ourwebsite at
www. istm.gov. in.
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Vijay Kumar Keshari (4 rs

Deputy Director
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Two Days Workshop on National Training Policy (NTP-01) in ISTM from 21.01.2026 to
22.01.2026 - regardin g.

A<4, G+2
stitute of S"_e_qretariat Training and Management (ISTM) < istm@nic.in >
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Fri.09 2o2titr1 :2b:34 ANI +0530

< jsns@ddpmod.gov. in>
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flNd TF6rt / GOVERNMENT OF INDIA
giqErrq cftTsirrr dql q-iraq r{ana

INSTITUTI OF SECRETARIAT TRAINING & MANAGEMENT

{{16 3n$r'trlrt9oo1:201s riFrr / AN lso 9oo1:201s lNsnruroN]
*tffifi E?i cft}trol lcfirrr / DEpARTMENT oF pERsoNNEt & TRATNING

6rfit+, *6 fs-rfirrra sit'{ lilrd iqrd-q / MrNlsrRy oF pERsoNNEr puBuc GRTEvANcEs & pENsroNs

ftqis' / Date: 08.01.2026

To

All Ministries / Departments of the Govt. of lndia

All Attached & Subordinate Offices

All State GovernmentsiA

The Central Vigilance IS

All Public Sector Un

\?>

mission of lndia/UPSC
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ubj t: Two Days Worksh o n National Training Policy (NTP-01) in ISTM from
2'l 26 to 22.O1.2026 - regardin g.

Sir,

I am directed to say that a two days Workshop on National Training Policy
1)will be conducted in ISTM trom21 .01.20261o 22.01 .2026. Detailsof the
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2. Nomination form for the course may be filled online at ISTM website
httpsl ryu ryjslm=Sov.in/home/online nomination form. lt may please be noted that it is
mandatory to fill up nomination form online. However, the nominee must ensure that
his/her nomination is cleared by his/her sponsoring authority. The sponsonng authority's
letter may be mailed alongwith scanned copy of his/her nomination after getting signed by
his/her sponsoring authority to the email l.D. given at the end.

3. Only such officials should be nominated who can attend this programme physically
on whole time basis. While making nominations the level and type of participants as
indicated in Annexure may kindly be borne in mind. An officer who has already attended
similar training course/workshop conducted by ISTM should not be nominated. Nominations
of eligible officials complete in all respect should reach the undersigned latest by
1gth January, 2026.

4. Only such candidates, whose nominations are accepted by the lnstitute of
Secretariat Training & I\/anagement, would be allowed to join the training programme. lt is,
therefore, reiterated that nominees should be relieved only after acceptance by the
lnstitute. The acceptance of nomination letter will be uploaded in ISTM website
www.istm. gov.in). This will also be communicated to the participants and Sponsoring

Authorities through email only.

Enclosure: Annexure

Yours faithfully,

- sd-

(Rizwana Bano)

Assistant Director & Course Coordinator

Email ID:riwzano.banol 4@n ic. in

Mobile No.8447892670

COURSE INFO MATION SHEET

ANNEXTURE

objectives of programme, its content, eligibility conditions, procedure for nomination and
other information relating to the programme and facilities available are given at Annexure.

c!mfi-*. aam, a.*.fr. qtgt (qrrat) / aoMtNrsrRATtvE BLoc(, JNU CAMPUS (otD),
aHq, qrF* rt"t, T* fad* - trolez/ omr prtME MARG, Nlw D!!Ht - 1too57
ffia / wrBsrrE - httpsi//www.istm.8ov.in; t*t-rg / fAx - 011-2610418?; *-fa/ r-uait- istm@nic.in
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1. COURSE TITLE: National Training Policy

" 2. COURSECODE: NTP-01

3. DURATION: Two days (21 .01 .2026 to 22.01.2026)

4. TIME: 09:00 AM to 5:30 PM

5. OBJECTIVES:

At the end of the course, the participants will be able to:

O Describe the salient features of National Training Policy

O Describe competency framework.

O Describe Strategic Human Resource Management system

O Explain the Role of Ministries/Departments/Organizations and Role of Training lnstitutes

. O Analyse the implication of the various provisions of the National Training Policy

A Hentity issues for implementation of the policy.

6. METHODOLOGY: The programme will be organized on highly participative basis. The
training methods will, therefore, include lecture discusslon, group discussion, practical
exercises, presentation by participants etc.

7. PARTICIPANTS(EligibilityConditions)

@ fraining Managers/ middle level officers of Ministries/Department of Central and State
Government and its attached and subordinate offices.

6 Trainers of Central / State Training lnstitutions.

Z HRD Personnel.

8. COURSE CAPACITY: The maximum number of participants that can be admitted to
the Course is 30.

9. NOMINATIONS FOR THE COURSE: Eligible and interested officers may be
nominated for the course. The particulars of the nominees may be sent to the Course

Coordinator so as to reach him/her before 19th January,2026.

10. ACCEPTANCE OF NOMINATION: Candidates whose nominations are accepted by
ISTM shall be intimated through ISTM's website. No separate communication by post would
be issued by ISTM and therefore the Sponsoring Authority/Participants may see the website
of ISTM regularly i.e. www.istm.gov.in. They may be relieved only after receipt of such
intimation from ISTM.

11. COURSE FEE:



@ (i) No course fee is required for Central Government, State Government & UT
Government Servant etc.

(ii) A course fee of Rs. 2000/- (Rupees Two Thousand only) per participant will be
charged from the employees of Public Sector U ndertakingiAutonomous Bodies etc.

(iii) This course fee should be paid only after confirmation of nomination from ISTM.

(iv) Course fee is required to be paid through Online Payment Mode as per details given
below.

Website - Bharatkosh.gov.in

Ministry - Personnel, P.G & P

Course Fee - ISTM

(v) Please share the copy of payment receipt on email riwzano.banol4@nic.in

'l 2. Hostel Accommodation

ISTM has a modest hostel facility where rooms are available on first-come-first-served
basis. For details relating to the tariff and availability of accommodation at the ISTM Hostel,
the applicants whose nominations are confirmed and published on ISTM website may
contact the Caretaker or Hostel Warden at Mobile No.8447892670

Family members of the participants are NOT allowed to stay in the hostel with the
participants.


