
frvro. qrc of qqcrdT { ftrrro-ra.o1.2o26 (u'rrcaw) of srqrrfl
os:so {d t vc d ttqq d orrqn ffi+ sfrsreq-o ia-o of orffi;

s"qR€rft:- y66 qlqq t I

qfter d m-q i{ vc d qrtqq t M d rr.fr s6r{6 fttsroZsfuq ft-firs
qErffi/sn ftftero o) ftq ft-Sdr w fttvr Rq w :-
1. gqr6{ul

vfre{r d m-q'tl qrqr rqT fu {flfr ffi d ftc Ea frufRo afi-o
deq 4756.73 6t-s d frEq oB qrEfr, zozo d?F qr: 19es.o0 -ng sqi 6r
qrTrElnr crw 83il t, d fu 4-I*t -" t'

{rq..sr srrr61-q fr E-r-dfr, zozs fr go+r t qrqfr, zozo ft1 T{fr {
fiTfri e-{qf{ qra ftild or cfrcrd or+1 oq t qerT-q}qg{, rlrtns', q-fl,

tFdqr, frffi, ffi, ffi, Rr+eq, mqrfl-q, o.fr-6ri, rgrfr, wr-oy,
ElwT, EFfqr, ffflq qq rtigvrt vt zs ffi 6) s+d fu-qr rrqr fu ffiu'
q{ vrqTfu t go fr fu{ ts t, erdCq q\,fGI r{ttrr{ol q qfutd s-ff a-t
gg aw of fifu Ehtra-d +t qrqtt-$ ffi fu-rd 3il-sf, tfto wqrrqur

ffi-o. on.s( es d ergsu'rS t, a-$ fudt d s$qm ftivroZsF-o
fu+rs q<rffi t oTfudq rqfifiwr HE qrt qrq I orcx efr-q, src w
.1l-s fuqrq 6t fttyr ftqr qqT fu crw rFT+6{uT ers-dqq;ro qrc qri +t
fuTft t F!ru{ffi orcrrq?F 3[jcrqrfr-6 off o-rqT EfrRqd fu-qi qrq 

t

(ergqa6q;-wivtrcoffi

2 qr{qre}- d ffi/ffid qr{qre}' d v-a1-6qTscqrFfo qrdlqrci'

at qcFfdrft a1 sfrsT r ,-

(i) ga-463 fi-f,r qrq d qrqsTd fr ri q6q-4 q ,ro
qrqtrre/o-f,{f,r ffid t oen {dqm t rzz qrgre srfiaiF-o t t

fier erryre qrd ftrd d frAyr ftqT q-qr fu orF{flq fudr r{qrfif
t qrrqq qenfto oq erfi-cilfro qrwTei d fuc ftfu{r ornkd 6(i
o16fuo1 qrCt

(i, {rqrflfd q-d s-sd erqfldTodst a1 *io-s+r, qdqn n
ffi-o_zz \.q sr-ffid_+oa t t {s rr-qq t f{i:t ft-qr wT fu



sTfua.q fu-flr rrqrrf,f $ s{qq enfuo ov ffi of 6fu 3Tfrd<
gfrRqd qft qrc 

r

(iit) sfren d m-q it qrqrrqr fu q-sqrf,trd q-d q-srffid qrq{rd +1 {i0

za t, Mi t qra oz qTqlTd o1 ffi o_{fr .r$ t r gs trqq i
qfr ftrdi d ftesl ftsT.lsT fu 3rfrdq ftfufl tEr qinyt{ 6{iF{
ffi 016fu Eff qrrt

(iu) fu{ M q qrq!'rd o1 4mfr sa1-q 6) .ri t cq atrrfuo qfu?Tr

!t'f o-{i d cfrffiftq t I t$ qrqqrd d ftc pclcro/ Agreement t
ridEa ffid eri5q +1 efrefl grfr sEr{rs'fttyro/ sfuq ft-fim
c-flffi sRffi o.tt vq qencnq qrqsTd or q-qr+c 6-rri i.ig

miqitvr Hn 6-{i o1 o'rfu ot} r

(ergv56a ,-sq lrerqo frtcro/rcft-q ft-firs cETfuorfr)

3. ql;rftq tsprl qrqlErrl { 
"r'l+o 

CWJC/MJC vs ai-q qn-di'o1 sfrsr,-
qfrer d mq it qrqT.rql fu erE+d, ofltTmr<, qrqr, ql'fiT, lmqF,

,feW, e*+rn. Xff zwnur, wr, vg{, dW, d6-s{s, cgq-ft, r+ro, nFftfi,
i-d-f,rs, rrrg{ir, sRq gq ffi ffii fr qrflfiq qrqfdq d sqErf,
frosqodofro t qfrrrqq <rqc fu-qr qFT dfud t r nlft ffikd ffii d
r€rq'6 ftipro/sft-q fr"-ors qErffit oi dG-d frosqodofro qrq#
t srfudq cfr$cq qrw 6ti & fttRrd fo'qr rqrt

(or1vrm{ - vrt ridfud $6rffi fttyrm/ sF-s fr-sr€'qqrffoffi)

eriq qfi qR-q-6{ \'E q-sm,r d ftEq 6ff :-
ertq er{. cR-€{ G qrsnq d frs-q ffi o.{d Ec vqw qqreq"r d

EM.T t frq zFrfu ertf*a t,-
o qqmq rffi t nqffuo ei-: d arrtTerBo'r6iT{ w €-q 6-{i d

e?q i $S qrwra c{ gtr{ qta fi frqqrgHTi off of qrqr

o 31ffi6 qrwTd w eidq sg=Fr of eqc dq o1 qrq \-q vrfuw
edtt-odeil q{ yreTffi d o-{d gq B-{S FqqEqri so-s 01 cq-fr tfr
qEI 

I

o f$ at5q ffi qrfu-oZcfrftE gRT s{Frrr s.s o1 trft qqr c-fr ,fr
,.rfr t, t-d qrq-d] n Hfl-gnf t qq-qq {slrBd o{ qrri or otfuaq
3TEtq"T, ll-arcrkT G ffi o1 ffi efi qrq 

t

4



. ftra'rf,rlf, cls ffid qw qrq. o1 3rfumq fr"rfi tg ftfuqr u-mTRrd

6{ ftfusr 6T frqil{ aff off o1 qrstqs r4s,f t Aqp, gm fti
d fttvr d on"f6 i 6rd frITrrii ETIT orffi+a erq o1 orryffi fu
FqruETi qeficfts ori-fl-{ of qrq 

r

o Enr frfrETfii o) cfrk{ et d sraET ET{, qR-{f,{ \rq q-snq d ft-s-€
ETtqt tg ftfRId ?Ei gs q.lfr sErq-fi'f{icr6/sh-q fuom q<rffi
qsol *frerT of vq tfu6 sFdnfi qfrR-{ ergq-qur a,}qrq o1 sqffir
o-tr+ Efrft+a fu-qr vrq t

(ergqr.ffi ,-Td) q-6r+6 fticro/sfuq frors q<rffi)

5. o-d fuqFr :-

6

wlfr q6r+fi fttsroZrqft-q ft-om q-qrPrfirt 6 fttvr fuqr rqT fu
orq-i ffi it or-qfurd e..rfr o-rd fuiTFT qerT qrfrur o-rd ftqm, qq Frqfur

frqrrr, NIHAI, e16 ftdTq qIrrsd, rsq ffiq fr'tTrrr, gfuq q-i-{ Frqiq furTrT

ft0, Rnn 3TErsl-d{r fto (asuocr.), tR.o-f, Eq.rqffir fto (nsvncr),

ffi qro G erq frrrFrt d sM/s-fu q-flffi t sq-qq erft-o
o-r s;ffi qq i o-+fr +t .r{ trRT ol q+c rftS d qqr o-tr* gftR-+r
ott r

(argqrd{ ,-{d} sarq-o fttvro/sfto ft"olw u-<tMt)

{e-qs}'t {i+d ,-
ffir ffif, {e-,1-$ 6T ffid rs.T t rpra f+fre1q o-t

{e-,r-gf t ffi of s-{fr Efrka-d of qrc 
t

(3rEcrcn :-erfi s-er+o l+tsr6/qF-q Aors'qqrffit)

7- HRIVIS :-
HRMS t 07 Modules gsll :- Cadre Management, Leave Management,

Service Verification. Service Correction, HR Manager. Self Service \r4 Asset

Declaration t Ttrka M w dftc 6{ cradc cfui{q/Rqft 01 fr-Ed
qmoTfr "frEo qqr" i gqrf,q oi emo* Eq"rq oqnr Sfttrq-o +1
qFI 

I

(ergv6-q -a,* lnfue7ur$sflo tiiilq
8. SPARROW :-

Performance Appraisal Report (PAR) 3IBErq 6-1 3rci

sfrt{6 q<rffi \'q ffifiwr q-Erffi t 6qri gv o{ zoz+-25 6-t pAR



8

t sqfu-d ffi d H d erqr ortr Efrfr-+o otr W r+t t fu-ft
norq a1 srrsfi tsffiq t)i qq ITManagert qqd o-rqr gBfr-dd 6tt I

(orgqroq :-{Tqr sEqZongoao finn)

3r;q fFE :-
Erryrd/$-c-rrgi vs E;r=r o-rd t €ffid q.M w orfrn ru6
6-r q6qFI q, s{ri qrT fttcT ftqr .rqr 

t

(ergqmq ,-s+fi ffirco ftisro/sF-q ft-6rs qsrfu-orfl)

efrsil S m-q t qrqr rqr fu ftnw 2s.12.2025 o) r{fr ffi q

qrdfuf, ffiq frrfur d qtrssq sF-q rsriuT s-jf,fu & mw
e]rn<-ri at s-cqr t-d-drs q 03, crilEr q 02 ei'{Tr{rE i os, ffi t
03 gq gqcs-qg{-ro t t gri n.iET it ftAeT kqT rqT fu ffi6 ro.c,r.

zozo oi gr: ufte {Griur crg-{fu d veEf, ffis frtfu oi end'n
ot, $td erw 3rH o) 3lh-dq ffif, of Yq qd eiliqq d qT*

& orrrnn d iR-o otr
(ergvffiq ,-{dt srrqo fttcro/sh-q fr'6rs qErB'flt)

fti-di t nfrd Rr6rq-d d fus-d or{qTi tE dfuo arn of r{em
ffi-oo, rrrTr-06, {Ff-qr-os, cg;il-g4, trXu-rro-oz, gqql{-c4,
w5{-oa, $tt-o+, ft'eFrrrq-o2, Sfr6lt-02 cd qq-dgi-o2 t I EH

wcq i 24 Ercr d Gr;({ mtr o.-{i tg qqfua q6rq6

fr-tsroZsF-q fuoFH qqTffif al fttRio fu-qr rrqrr

(er5qror-q :-€.iEd fuar d sor+o ftirroZsF-e frsT-s q<rftoft)

ffi zs.tz.zo2s ffiD Grd frtt Td sr6-rt ol qo sszr. erffio qt,eqi

o1 €o s+s, ffid sErI of vro ss, ffi q\ qrw q-a vftr zss.rz

drEI t {s vrcq fr fttfl ftqr qsr fu eI{{ orfu'Ewl d qri ,n
q'qrE-af d qrqrd-q fr qqqq reTrEf, sr sr6{ o} Grfudq frf,rft
o-{rd I

(ergqren ,-edl e-6-rr6 fttyro,/sfuq fr'6rs vqTftflt)

EFtqT, ,illlEgv rrqr \rs'sRlT fuo1i o) sqrqq qrqsTd u,1 {tatfr -dg

f{E-<T u-orRTd rfr 6.-{i d orsq wfimrur Xtri s-r ft*r ftqT rrqtr

(a-gqrd{ ,-qdi qariro fttcro/sF-q fr-oT-s c<T0-oft)

Tq qgE-ft ffi { qfrsr d rq t srn rrrrT fu ffii6 01 t
oa q-r-dff d6 qrkT q"r1-6-{q qxq qfrnkd fu-ql rrqi t Cs gfi q-{r{ t
€eBf, Er{ il-frero ei-sr e_drq+o ss{ r-fr ti d orwi fr ti,3{

1

2

3

4

q

b
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Qrfti-o', src frfrerfi' \d dt frq-fi' gqri E6-d, sH t{freffi,
qr3e-fr t erfuffi wffotor W-i tg fttfl frqr rrfl r

(3rgcTdr '- ssD-d q-crffi €o)

SErAA/SEAC d wr qi dkd qqffiq rffi ftrld o.-{i rrq*
qm-qil o1 Grfudq vrfteil ms qFdnfi BqereT ortcr EBtrq-d fuqr
qrq, orfu qr;rft'q Bq g@ ,i* +t errq&rflr fr orqo d-il6 q {sI qI
rrd r

(3rJqrd-{ -e1ff rrrnro fttsro /t+fto ft".nm 'r<Orr-ff)

ffii t qrqol fu-w 3rTi ord ffid trRT t ffifud ffi "ftkd
cqr" q ffi or Fttr ftqr rrql I ei-€kFr Grffi o} Google sheet ti fr
orqlc m-{i qrT fttcT ftq1 q-q11

(ergqrd{,-s'{} rer+o frirro/sfto fuom q-offi)
efreil d Fq q q6 srsr rrsr fu Xpt* ffin ed i7 qrqgTz

fuar q{e{oT sfrtfi d frftq t, fus.q q-6 fi qrqard +1 e-M
errfr a-o q-fr d qr$ t r {s Hq.f t 4q-fr frTfuqr gqTfr, T0-q

Bqt+qrf,df-rr6-$tT'S *pq ft-orv q-srffir, $tfi a fttcr kqr
.'qr tu qtu'd * %mffi * **,ffi.ffiJ,

qmfi-q ts@ qrqrdq, qffi t dkd srd 51 ftqmwT oTfuf,q ot
qN, flrfu qrl-+q Bz.I ql{Il-d-q ARr fuTrrr d 5c<rd-q ws w rfrq
qqTffir qft qfu.rf, BcReTfr c dr e',fr sEr{lo frtcrfiZsF-q
fuors q-<rffi d fttcr fuqT qrdT t fu qrr+q sd-a qlqraq/
sa ;qlrllqrq d wq w dR-d qrqi 61 ftqr-f,rur qfrfflTf, G-{rdtfr d
srQr 6{{r/41rqr gBR-+o ott
e)*q 6ffit 6 qqr r+gfu t riqkd sftA-fi frEo s.r, t lH sT

ftiqr frqr rrqrt

&t+q 6ffi d acpnraacp qff srB-d q*+r frR-o c.n { ffi or
fttw ftqr rrqrt

Q-qr< an+ t q-qkd qmal w Grfua.q 6lW of qrc 
t

ffi rffiq q fr;sri q{ ?a G s.rqfa.'q/T{i-6.rfr r1tlq fr qa rt
oTqtilqi t ffid rpr frtro sq, d qdr

fuqFftq 6rffi t rr{fuf, qrqd} 6T orunq qfri-fi oftaq N r

I

10.

9- tslTq-{r

1

2

o

4

5

o



7. elfiq orqtilqi t 6T-tr{d offi d qr fu{ft rsn 3ntq rEd +i
/fuf,{ l1-dtfr ffi 3rftdq lii I

e. S*q orqtdt'i fr o.rd{d srer r-* sfuz{ d td-{ gTdT{ of R{fr
t ridfuf, qfrtfi gcsTilq 6) sqder 6-rdt

(erEqroq :{rqr Hfoq, srt ys Tnc ffi{r.r, qzfl)

or< fr Erdrqr< ETT{ d sret iao 6t ordErfr qqrw of .r{ t

€orro'- ftftq (ETovo)-l4 / 2024- 4(

Eo/-
(riu qttrt +"n;

frvro. srq
/gqo, qe"n, ftrTtn '- tg.l.p.ll#1...

qfrftT&'-fl-{fiq Bq gcq (qn rq +;*e) {* d enq wfuo7vh--+ d qnc
Gnq sfuq/f{iyro oMrr/eTq{ qfus 6}yFr/qgm qfuq/eraq
qfusZfrE qqrffi,/sc sE-qZffi ord q-qrffir-I, n/\Tfr
sersT ErqrE-mrt Tq rrrfr rrqEd q-flffi,2$fr q-flT6 fttrro,z
sfr-q fr-firq q-srffi €oldo)Zerio0o qd$6'ssrq G Xae frqrq
oi {firef gq one-cqfi ort+r{ fu nft-o r

qfuq
6{1t

gt?rlt
?.fn,A
d er+q

0Qu't''


