
MDP on Exccllence in Supply Chain tlanagement at ll lndore Campus

lvyeS !r'.;.. J I
"b

ka.iyer@iimmdp.org >

AM +0530

-par-bih@nic.in>

an offine programme on "Ercalloncesupply Chain i,lanaggment". Through this email we would
ation and understand it there are nominations from your organisation for this short duration

Programmo Content

. Value of lnformation in the Supply Chains through Simulation. Bullwhip Effect: Causes & MitEation Strategies in the Supply Chains. Material Flows in the Supply Chains. Logistics Management

. Digital Translormation in the Supply Chains

. Network Planning and Optimization

. Critic€l Chain and Theory of Constralnts: Applications in the Supply Chain Management. Vondor Management: lssues & Challengss in the Supply Chain. Managing Stakeholders in the Supply Chains

Date: January 05 - 09, 2026 at lndore Campus I FeeB: Rs. 90,0001 + GST psr participant (lncludes course material, room on
twin sharing basis and board expenses)

Discount : An organisation sponsoring five or more participants to an MDP will be entitled to a group discount of 1070 on the
totallee payable provided that at least five participants actually attend the programme. (Subiect to successtul panicipation).
Nomination form(s) and programme fee through Electronic Fund Transfer must reach the MDP office 15 days prior to
commoncement of the programme.

The participanl who completes the programmo successfully and pays the alumni fees will be eligible for the Executive
Education Alumni status of llM lndore. ln case th6re are any nominations, we would like to connect and take this conversation
ahoad. Please reply to this email or connect with me on the below number for a detailed brochure and nomination form.

Best Regards,
Renuk6 lyer I Programme Manager
Mobile:- 983368'l 851 I renuka.iyell@iimmdpilg
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MDP on Excellence in Supply Chain ltlanagement at llrrl lndore Campug
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an ofrline programmo on "Ercellencosupply Chaln illanagement". Through this emait we woutd
ike ormation and understand if there are nominations from your organisation for this shorl duration
programme

Programme Contant:

. Value of lnformation in the Supply Chains through Simulation. Bullwhip Effect: Causes & Mitigation Strategies in the Supply Chains. Material Flows in the Supply Chains. Logistics Management

. Digital Transformation in the Supply Chains. Network Planning and Optimization

. Critical Chain and Theory of Constraints: Applications in the Supply Chain Manag€ment. Vendor Management: lssues & Challenges in the Supply Chain. Managing Stakeholders in the Supply Chains

Date: January 05 - 09, 2026 at lndore Campus I FeeB: Rs. 90,000/- + GST per participant (lncludes cours€ mateial, room on
tvvin sharing basis and board expenses)

Discount : An organisation sponsoring fve or more parlicipants to an MDP will be entitled to a group discount of 10% on the
total fee payable provided that at least five participants aclually attend the programme. (Subjecl to successful padicipation).
Nomination form(s) and programme fee through Electronic Fund Transfer must reach the MDP offce 15 days prior to
mmmencement of the programme.

The participant who completes the programma successfully and pays th6 alumni fe€s will be eligible tor th6 Executive
Education Alumni stahrs ot llM lndore. ln case there are any nominations, we would like to connect and take this conversation
ahead. Please reply to this email or connecl with me on the below number for a detailed brochure and nomination form.

Best Regards,
Renuka lyer I Programme Manager
Mobilei 9833681 851 | renuka.iye!@iEErlp-Arg
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Fwd: One day Onlln. T6lnlng Prcgrammc on (6{ -24) "e{ecord f,lanagemenf' scheduled to b€ hold from O6th January
2026 to oGth January m2G rrgadlng.

i1(e)
--"-Chlef Secr€tary Elhar < cs-bihar@nic.in >

PM +05304
rBRaj r-bih@nic.in>

message ============
Institute of in and Management (ISTM) <!Ettr-G!.Elgj!>

Sub lne
11:23:00 +0530
Tralnlng Programme on (e-RM-24) "e-Record Management" scheduled to be held from 05th January 2026

to 06th lanuary 2026- regarding,
Forwarded messa9e

*

2: ^|,.'

qD0

,h

EI.C / FILE No: y-21011/20/202s-rsrr,t

Date-i22/ 1212025
Govt. of tndla (All Mlnlstrles / Departments)

At ate Omces
State Gove I Unlon Terrltorles

Thg eeEEal Vlglla
All fubllc Sector

mlsslon / Electlon Commlsslon of India / IJPSC
ngs / All Autonomous BodlesUn

nuary 202
$[6o" rfd

re9
ining Programme on (e-RM-24) "e-Record Management' scheduled to be held from O6th lanuary 2025
lng,t"H#

*
Slr / iiadam,

Iamdl 6 say that Instltute of Secretarlat Training & Management will be conducting a one Day onllne Tralnlng
mme 2a) "c-Recorda tlrnaglment - from o6h tanuary 2025 to 066 January 2026 for Group A & B

4_

G
Programme and ellglblllty requlrements are glven at Annexure I. All Ministries/Departments / Organlzatlon of

Indta are requested to nomlnate sultable Omcers to attend the programme. The nomlnees may be advlsed to llll up
thenomlnatlonform5onllneat!s@.Itmaykindlybenotedthatltismandatory
to fill the form onllne. The last date for recelvlng of onllne nomlnations ls 26tt December, 2025.
3. Names of selected candldates wlll be put on the webslte of ISTM. No Individual communlcatlon of acceptance wlll be lssued.

Therefore, all sponsoring authorltles are requested to ensure that only those candidates selected for the Programme are relleved to
attend it, $,hose names are appeadng on the ISTM webslte.
4. There is no course fee for partlclpants from Govemment Ministries/Departments; Attached offices/ Subordinate omces.
Howeve4 a Course fee of Rs. 2,000/- per partlclpant Is payable In respect of hominees from Autonomous Instltutes/ Publlc Sector
Undertakings through Onllne payment mode to PAO (DP & AR) as per details given below:-

Webslte - Bharatkosh.gov.ln

.\g ,,llnlstry - Personnel. P.G & Pq,0
411 o48

o 8L
6 L.1

Yours falthfully,

.l.i
tfrila crqsrt

ffiit;,,ffi-
L-nq+....---r,]:IL$

-sd-
(Bal.rl. )

Deputy Director & Course Coordlnator
E-malhEalerl .llgey,la

Tel!-O11 26737816

COURSE INFORHATIOI{ SHEET
A'{ EXURE-I

F

*



Code : e-RM-24
litle : e-Records Management
Ouratlon : l day
Mode : onllne
AII,I OF THE COURSEJ
The present training course on e - Records Management is an initiative to meet the challenge of records management under the
Right to Information Act, 2005. The Act enjoins upon the public authorities to strengthen their e - records management systems
and use of the latest technology for this pu.pose in a cost effective manner. The Cou6e has been designed to provide a practicrl
framework, in which participants are encouEged to reflect upon the current.ecord management practices and the possible ways
for realigning them to meet the requlrements of the Act, They are also encouraged to define their role and the roles of their
organlsations ln the realignment process for providing timely information to the people.
ELIGIBILITY CONDITIOI{S
This course is intended for Gp A Officers and Gp a Officers (Section Office6/ Record Office6/Assistant Sectlon Officers) working in
the N4inistries, Departments, Attached Offices and Subordinate Offices of the Govemment of India.
COURSE CAPACITY
The maximum number of partlclpants that can be admitted to the Course ls 50.

Last drte for recelpt of onllne nomlnatlon fo]m lr 26th December, 2025.

AIIIIEXURE-I

COURJSE I FORI,IATIO'{ SHEET

Code : e-RM-24'l'itle : e-Records Management
Duration r l day
Mode : OnllnC
AIX OF T}IE COURISE.'
The present training cou6e on e - Records Management is an initiative to meet the challenge of records management under the
Right to Information Act, 2005. The Act enjoins upon the publlc authorities to strengthen their e - records management systems
and use of the latest technology for this purpose in a cost effective manner. The Course has been designed to provide a practical
framework, in which participants are encouraged to reflect upon the current record management prectices and the possible ways
for realigning them to meet the requlrements of the Act. They are also encouraged to define their role and the roles of their
organisauons in the realignment process for providing timely information to the p€ople.
ELIGIBILITYCO OTTIOI{S
This course is intended for Gp A Officers and Gp B Omcers (Section Officer, Record Officers/Assistant Section Officers) working in
the Ministries, Departments, Attached Offices and Subordinate Ofrices of the Government of India.
COUR]sE CAPACITY
The maximum number of participants that can be admitted to the Course is 50.

Lat d.te tor rec€lpt of onllne nomhatlon form l. 26th Decembcr, 2025.

Regards

Balaji N

Oeputy Director

Instltute of Secretarlat Trainlng & Management

Oepartment of Personnel and Trdining (DoP&T)

JNU Campus (OLO),Olof Palme Marg,

New Delhi - 110067



Fwd: Efreclive Cablnet Notes by ISTM

Chlef Secretary Blhar < cs-bihar@nic.ln >

Mon. 22 Dec 2025 6 31:57 PM +0530

To'Dr B Rajendef<secy-par-bih@nic.in>

rded message
Training and Management (ISTM) <!S!m@-OEj-O>

04:44 +0530
tes by ISTM

ed message

/)l-/

Sir/Hadam,

We are pleased to inform you that Institute of Secretariat Training & Ma
highlights of which is as under:

4 (IslM) will be condutting Training Programme,

E-tlltAtL

t{
I D

dFli:-r
4,,

2 4 0E[ 2$25
Course Name : Effective Cabinet Notes

*
Course Code : ECN-04

Date : 09 Mar 2026 to 09 Mar 2026

Mode Onllne

g,0' r more details, click here for "CQ!|ESEqIBC!IJSB' and please visit our website at !!ILis!!0.9!]Lio

Reg

mar Sharma

Director

titute of Secretariat Trainrng & Management

Department of Pe6onnel and Training (DoP&T)

INU campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: Adminlstrative Vigilance - Role of IOIPO by ISTM

Chief Secretary Bihar < cs-bihar@nic.in >

Mon, 22 Dec 2025 6:31:38 PM +0530

To'Dr B Rajendef<secy-par-bih@nic.in>

E-nrIA,L

3 6)

,0

rded message =====
Training and Management (ISTM) <iSlEL@lliCJO>

:02:51 +0530
ilance - Role of IO/PO by ISTM

mesisage ========'=r,

{
0

:.-
,V

€TT i: -

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Mana
highlights of which is as under:

ISTM) will be conduct ining Programme,

E
24 orczffi

Course Name : Administratlve Vigllance - Role of IOIPO

Course Code : AV3-20

Date 16 Mar 2026 to 19 Mar 2026

Mode Oflline

For more details. click here for "CO!IBSE-.1;IBC!JL,/SB' and please visit our website at Ulll!^isltrLgq,.|n.

Regards

Puneet Kumar Sharma

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU campus (OLD),Olof Palme Marg,

New Delhi - 110067
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W^rkshop on Pay Fixation by ISTM E-lViail

lnstitute of Secretariat Training and Management (ISTM) < istm@nic.in >

Thu, 18 Dec 2025 4:06:28 PM +0530

To'Jsns"<jsns@ddpmod.gov.in>

cs, c, PD
gc{ rrl*s fiT. Fli:lt
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Date

Mod

you that lnstitute of Secretariat Training & Management
a Training Programme, highlights of which is as under:

op on Pay Fixation

I

02Mar 2026 to 03 Mar 2026

Ofiline

Secretariat Training & Management .w
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E-t\,lail E- 49? 2'l 2L
MS-Excel by ISTM

lnstitute of Secretariat Training and Management (ISTM) < istm@nic.in >

Wed, 17 Dec 2025 3:53:32 PM +0530

To "csoffice.cg"<csoffice.cg@gov.in>

qcs, G*D

r/Madam,I
ed to inform you that lnstitute of Secretariat Training & Management

ducting a Training Programme, highlights of which is as under:

t Cou xcel

?'t. t;::i)

urse Code : Ex-21

D 22 Dec2025 to 23 Dec2O25

Offline

@

tte

s\
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d
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Mode :

E,E E
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For more d it click
www.istm.

Regards

Kishore .

H;.'
cbu RSE CIRCULAR" and please visit our website at
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Assist{nt Qirec :' i-' _;

Yhstitute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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E*|r,{ail
In-Service Course for Sr. Library Professionals by ISTM

E u9't 12') r
Cry

lnstitute of Secretariat Training and Management (ISTM) < istm@nic.in >

Wed,17 Dec 2025 3:55:12 PM +0530

To "csoffice.cg"<csoffice.cg@gov.in>

.fics, G*l
5e rfue otsn, ffi'

1 flI6

ts(
+

ea ple inform you that lnstitute of Secretariat Training & Management
iil(rsT ucting a Training Programme, highlights of which is as under:

.' ,;1i
r 
^L tr,-u
{-ourse

gEE

ISC-SLP-01

Date : 16 Feb 20261o 20 Feb 2026

Mode Offline

s For more details, click here for'COURSE CIRCULAR" and please visit our website at

Name Service Course for Sr. Library Professionals

gov.rn.t
i;il;ri,

ore t:2 \\'> )
af.-L

e-.-q ' l1 L<2 3n856tJffibi'.."ta'.

Institute of,Secretariat Training & Management

,Departgent of Personnel and Training (DoP&T)

J\tU Campus (OLD),Olof Palme Marg,

ew Delhi - 110067
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E-ir4a it
Right to lnformation - Public lnformation Officers by ISTM

lnstitute of Secretariat Training and Management (ISTM) < istm@nic-in >

Wed, 17 Dec 2025 3:56:01 PM +0530

To "csoffice.cg"<csoffice.cg@gov.in>

4.s.G*l

e - qg+ttss

tE6s)
Sir/M-adam,

E{e p to inform you that lnstitute of Secretariat Training & Management
e nducting a Training Programme, highlights of which is as under

*
e ght to lnformation - Public lnformation Officers* c

Course C
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Date : O2 Mar 2026 to 03 Mar 2026

Mode Offline

For more details, click here for'COURSE CIRCULAR" and please visit our website at
oov-tn.
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lnstitute.of Secretariat Training & Management

0epartment of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

Delhi - 110067
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E-lVa it
Workshop on e-Office by ISTM

lnstitute of Secretariat Training and Management (ISTM) < istm@nic.in >

Wed, '17 Dec 2025 3:52:22 PM +0530

To "csoffice.cg"<csofiice.cg@gov.in>

fic c, C>t AD
g@ wFd{ 6isT,r. fr'6w

iriMadam,

inform you that lnstitute of Secretariat Training & Management
ducting a Training Programme, highlights of which is as under
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Kishore .

istant Director

lnstitute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067

for'COURSE CIRCULAR" and please visit our website at
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