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-:: Notilication ::-

P atna, D arc - 25 :.2: lt Y *.9. ..

File No.-10/Estb. (Hq.)-2012024J ln exercise of the powers conferred by the proviso to

Article 309 of the Constitution of India, the Governor of Bihar makes the following rules to regulate

the recruitment and service conditions in the clerical cadre of the Directorate ofSocial Welfare and its

subordinate offices under the control ofthe Social Welfare Department.

I . Short title, extent and commencement.- ( I ) These Rules may be called the Directorate of Social

Welfare and its subordinate offices Clerical Cadre (Recruitment and Conditions of Service)

Rules, 2026.

(2) These rules shall apply to the employees ofthe clerical cadre in the Directorate of Social Welfare

and its subordinate oftices under the Social Welfare Department ofthe State.

(3) These Rules shall come into force from the date of its publication in the official Gazette.

2. Definitions. - In these rules, unless otherwise required in the context,-

(i) "Cadre" means the clerical cadre of the Directorate of Social Welfare and its subordinate

offices under the control of the Social Welfare Department;

(ii) "State Government" means the State Govemment of Bihar;

(iii) "Appointing Authority" means the Director, Directorate of Social Welfare

(iv) "Cadre Controlling Authority" means the Director, Directorate of Social Welfare;

(v) "Department" means the Department of Social Welfare;

(vi) "Commission" means the Bihar Slaff Selection Commission;

(vii) "Due Date" means the date on which these rules come into forcel

(viii) "Direct recmitment" means appointment on the basis of a competitive examination

conducted by the Bihar Staff Selection Commission;

(ix) "Member" means a person appointed and employed in the Office Clerk cadre;

(x) "Home" means a Home run by the Government under the provisions ofthe Juvenile Justice

(Care and Protection of Children) Act,20l5 and its relevant rules as amended from time to

time and a Vrihad Shelter Home run under the Chief Minister Child Shelter Development

Scheme.

(xi) "Year" means the financial year i.e. from I st April to 3 I st March of the following year.

(xii) "Central Examination Board" means the Central Examination Board under the control of
the Board of Revenue, Bihar for conducting and regulating the departmental examinations

for Government servants appointed to various posts:

(xiii) "BIPARD" means the Bihar Institute of Public Administration and Rural Development

(BIPARD) functioning under the Bihar Institute of Public Administration and Rural

Development (Organisation) Rules, 2005 notified by the General Administration

Department:

3. Constitution of the Service./Cadre. - (l) This cadre shall be a State-level cadre under the

administrative control of the Directorate of Social Welfare. This cadre shall consist of the

following categories of posts:-

Sl. No. Category Name Level

I Lower Class Clerk Basic Grade (Non-Gazened)

2 Upper Division Clerks First t evel of homotion (Non-Gazened)

3 Head Clerk Second Promotion Level (Non-Gazetted)

4 Third Promotion level (Non-Cazetted)

Government of Bihar
Department of Social Welfare
(Directorate of Social Welfare)

Assistant Administrative Offi cer



(2) The pay scale and sanctioned strength of these posts shall be the same as approved by the
State Govemment from time to time.

(3) The persons who were regularly appointed and working in the above categories before the
implementation of these rules shall automatically be deemed to be included in the
equivalent post in this cadre.

(4) The employees working on the posts of Accountant-cum-Storekeeper, House Master-cum-
Clerk and Bench Clerk before the appointed date shall be deemed to be automatically
adjusted/absorbed on the posts ofequivalent pay scale in the clerical cadre on the appointed
date.

4. Reserwation.- In appointments/promotions to the service and cadre, it will be necessary to adhere
to the reservation/roster as notified by the State Govemment from time to time.

5. Source of appointment.-
I. 85% (Eighty Five percent) of the authorized strength of the basic category (Lower Division

Clerk) ofthe cadre shall be filled by direct recruitment and such recruitment shall be made on
the basis of the recommendation of the Commission based on the written examination.

ll. The Appointing Authority shall calculate the vacancies on lst April every year and send the
category wise reservation requisition to the Commission by 30th April.

IIl. The Commission will advertise the vacancies and select successful candidates on the basis of
competitive examination and recommend the names of the candidates in order of merit and
reservation category wise to the appointing authority.

IV. Contractual employees employed on the post of Lower Division Clerk will be given relaxation
in the preference of marks and maximum age limit as per the guidelines of the General
Administration Department in the regular appointment on the same post in this cadre;

V. Appointments may be made on compassionate grounds against vacant positions available for
direct recruitment. After the appointment of dependents of govemment servants who died in
sewice, requisitions for the remaining vacancies for each calendar year will be sent to the
Commission by December ofthat calendar year.

VI. 15% (Fifteen percent) ofthe total created posts will be filled by the Appointing Authority on
the recommendation of the Departmental Promotion committee by proportional fiom
Intermediate passed Oflice Attendant (Special) (GroupD) working in the regular
establishment ofthe Directorate ofSocial Welfare on the basis ofseniority cum merit.

However, the Lower Division Clerks promoted in this manner will not be entitled
to the next increment after their promotion and first increment until they pass the Computer
Proficiency Test and the Hindi Noting and Drafting Examination. After passing these
examinations, their service as Lower Division Clerks will be confirmed.

VII. Up to l0% (ten percent) ofthe authorized strength will be filled by outstanding national level
sportspersons fiom the State of Bihar. Appointment of outstanding national level
sportspersons will be made under the provisions contained in the "Bihar outstanding
Sportspersons Recruitment Rules" of the General Administration Department.

6. Qualification. -
(l) The minimum age for recruitment shall be 18 years and the maximum age shall be as

determined by the State Govemment (General Administration Department) liom time to
time. The cut-off date for calculating age shall be lst August of the advertisement year.

(2) Minimum educational qualification shall be Intermediate (10+2) pass or equivalent with
knowledge ofcomputer operation and computer typing.

7. Probation.- Govemment servants appointed by direct recruitment on the recommendation ofthe
Commission shall be on probation for one year. If the service during the probation period is not
satisfactory, it may be extended for one further year. Ifthe service during the extended period is
not satisfactory, the service may be terminated.



8. Training.-
l. A Govemment servant appointed to the Service on the recommendation of the Commission

shall undergo such induction training as may be prescribed by the Govemment during the

period ofprobation.
2. During the training period, the concerned Government servant will also have to pass such

examination as may be prescribed by the training institute.

3. The criteria for induction training for the personnel of the cadre will be determined

separately in coordination with BIPARD.

9. Departmental Examination and Syllabus.- (l) The departmental examination shall be

conducted by the Revenue Board, Bihar. The subjects, syllabus, and procedure for the

departmental examination shall be determined by the Central Examination Committee, Revenue

Board, in consultation with the Department. The departmental examination shall be conducted by

the Revenue Board/BIPARD.

10. Confirmation.- The service will be confirmed after satisfactory service during the probation

period, completion of the prescribed induction training, passing all the papers of the prescribed

departmental examination and satisfactory character during the probation period.

ll. Seniority.- The inter-se seniority of the members appointed by direct recruitment to the basic

category ofthe cadre will be as per their merit position and year of recruitment as determined by

the Commission. The personnel appointed by promotion in any calendar year will be senior to the

personnel appointed by direct recruitment, but the personnel appointed on compassionate grounds

and meritorious sportsp€rsons will bejunior to the personnel appointed by direct recruitment. The

inter-se seniority of the personnel appointed on compassionate grounds and meritorious

sportspersons will be determined on the basis of their date ofjoining and in case of the same date

of joining, it will b€ done as per the provisions laid down by the General Administration

Department.

But, the inter-se seniority of the employees of Accountant-cum-Storekeeper/House

Master-cum-Clerk/Bench Clerk cadre appointed before the coming into force of this regulation

will be determined by the Social Welfare Department in consultation with the General

Administration Department and the Law Department.

12. Promotion.- Promotion from the basic grade to a higher grade within the cadre may be granted

on the recommendation of the Departmental Promotion Committee, subject to fullillment of
seniority-cum-merit and other requirements determined by the General Administration

Department. The Departmental Promotion Committee may be constituted by a separate order by

the department.

For all promotions, the candidates will have to undergo the training as decided by the

department/competent authority in time, but in case the training is not conducted in time, their

promotion will not be hindered.

13. Residuary matteB.- In matters not specifically provided for in these rules, the members of the

cadre shall be govemed by the provisions applicable to oflicers/employees of equivalent level of
the State Government.

14. Removat of dilliculties.- If any difficulty arises in implementing any provision of these rules, the

department may, in consultation with the Law Department, by general or special order, make such

provision which is not inconsistent wilh the provisions of these rules and is necessary and

expedient for removing the difficulty.



15. Power to r.elax.- Where the State Govemment is of the opinion that it is necessary or expedient
so to do, the State Govemment may, by appropriate order, for reasons to be recorded in writing,
relax any ofthe provisions ofthese rules with respect to any member or group ofmembers.

16. Interpretation.- Where any doubt arises as to the interpretation ofany ofthe provisions ofthese
rules, the interpretation given by the Department in consultation with the General Adminishation
Department shall be final.

17. Repeal and Savings.-
(i) All the resolutions and instructions issued earlier in relation to the Child Protection

Accountant-cum-Storekeeper (Recruitment and Service Conditions) Rules,2014, Child
Protection House Master-cum-Clerk (Recruitment and Service Conditions) Rules, 2014 and
Bench Clerk Cadre (Recruitment and Service Conditions) Rules,20l4 shall be deemed to be
repealed from the date of coming into force ofthese rules.

(ii) The Accountant-cum-store Keeper, House Master-cum-clerk and Bench clerk appointed
earlier shall be deemed to be adjusted/incorporated in the Clerical Cadre in their pay scale
from the date of coming into force ofthese Rules.

(iii) But notwithstanding such repeal, anlhing done or any decision taken under the earlier
ruleVresolution/order/circular/clarification etc. shall be deemed to have been done or any
decision taken under these rules as if these rules were in force on the day on which such
thing was done or any decision was taken.

By order ofthe Governor of Bihar
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Memo No.- I o/Estb. (Hq.>20 tzoz+-....1. | 5?,.......
Copy to:- E-gazette cell, Finance Deptt., Govem

for Publication in Bihar Official Gazette.

Memo No.- I 0/Estb. (Hq.)-20 t zozq-......1.!.*..
Copy to:- Member, Revenue Board/ All Departmental

Secretary/ Secretary/ Secretary, Bihar Staff Selection Commi
BIPARD for information.

Memo No.- I 0/Estb. (Hq.)-20 /2024-.....1. !,5} ......
copy to:- Accountant General (A&E), Bihar, patna/ officer-in-Charge, Finance (personar

claims Fixation Cell) Department, Bihar, patna/ Managing Director, women and Child Development
Corporation/Director, ICDS Directorate/Director, Social Security Directorate/ Director, bocial
Welfare Directorate/Director, Empowerment of Persons with Disabiiities Directorate/ Secretary, Bihar
child Rights Protection commission, Patna/chief Executive officer, SAKSHAM, patn, stare
Commissioner for Disability, Office of the State Commissioner for
Chairman, State Child Protection Committee, patna,/Chairperson, Bi
AII Divisional Commissioners, Bihar/All District Magistrates, Bihar/
Child Protection Unit, Bihar for information and necessary action. 't4
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