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VACANCY CIRCI'L/TR

up of the t6 of Secretarioe of PunJabl Academy, Hlndl Academy, Urdu
Academy, Etadhl Acsdeny & Matthtll BhoJpuri Acedemy aad

to fill up the followinB cate A pos tsononD tation (including
is in the res lve ac cmrcs o i Academy, Htadi
y, Senottlt Aeadeay, Stndht AcedeEy & Matthili BhoJpuri

Kal,c P.rlrhed under administrative control of the Departneat
e, Govt. of NCT of Delhi :-

Age LiEttlf uEbcr
of Portr

Chi!lfrcatlon Pey Lcvcl
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t\.li cli\f: o-rt
l

tn A'
of NCT

Secretary'. Sahitya
Kala Parishad, Delhi

0l Category 'A' L:vel - 12
ther

(Rs.78,800 _jorBani.a tion /department
jof the Central Govt- shall

,09,200/-) inar-1' not to exceed 4
e,us

2. Applications are inuited from ofl-rcers from the Central Govemment/ State
Governments/ Union Territory Administrations / Public Sector Undertakings / Statutory
or Autonomous Bodiesl Recogniz,ed Uniwrsities/ Recognized Research lnstitutes.

3. Period of deputation including period of deputation in another ex-cadre post held
immediately preceding this appointment in the sarne or some other
organization/departrnent of the Central Government shall ordinarily not exceed four (O4)
years. The maximum age limit for appoirrtment by transfer on deputation (including
short-term contract)/transfer shdl be not exceeding frfty six (56) years, as on the closing
date of t1.e receipt of applications.

4. The recruilment criteria of the above posts are detailed at Annexure A'.

Punjabi Academv.
Hindi Academy.
Urdu Academy.
Sanskrit Academy
Sindhi Academy.
Maithili-Bhojpuri
Academy.

rCategory
,(Non-
Ministeriall

o6 Lcvel- l I The maximum age limit
:for appointment b1"

(Rs. 57,7OO -trarsfer on deputation
2,08,700) i(including short-term

icontractl / transfer shall
be not exceeding 56 ,vears
as on the closing datc of
the receipt of epplicarions
& period of deputation
including period of
deputation in another ex-
icadre post held or some
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5. Applications of willing and eligible officers u.ith their bio-data in the enclosed
Proforma at Anncxure 'B' ma1, please be for'*'arded to this Department (through propcr
channel) in triplicate, within 6O days from the date of publishing of Vacanry Notice in the
Employment News/ Rojgar Samachar aiong with following documents :

(a) Up-to date CR/APAR for the last five years in original or Photocopies
attested by an officer not b€low the rank of Under Secretary/ Head of India.

(b) Cadrc Clearance, Integrity Cenificatc and Vigilance Clearance and dctails of
majorlminor penalties imposed on the applicant during the last ten years in
original dul1. signed and stamped bv not below tre rank of t}e Under Secretary'/
Head of Office.

6. The vacanry circular, advertisement, application form arrd other requisite
information regarding posts are available on the website of Depaiment of An, Culture &
Languages i.e. Ir:irr.;;'.i: l r u riir-.ii ir.!iic- (irrll),.g,ti.tt, under the link "Latest Ner+'s".

Yours faithfully,

f il .hr1L
(K. Maheshl

Secretary (ACL)

a2,0, >ca

lo,

Elclosute. : As Above

1. The Secretary, Ministry of HRD, Govt. of lndia with request for circulation of post
in all concerned depafiments.

2. The Secretary, Ministry of Culture, Govt. of lndia with request for circulqtion of
post in all concemed departments.

3. The Secretary, Ministry of Defence, Go\4. of India with request for circulation of
post in all concemed departments.

4. The Chief Secretaries of all the State Government/ Union Territories
Administration for Circulation in all eonctrolunder the Jurisdiction of the State/
UTs.

5. Pr. Secretary/ Secretary/ HOD of all State/ UT, Departmcnt of An, Culture &
lan grrases.

6. Registrar of all Central / State Universities of ledia. r pt*k( \
a

lK. Urhcshl

;T:'51 '"G
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Post Code : 3/2S

Artpexure - A

Recrulfnreut Crlte

Deputatlop llncludlu rhort Tcrt! Coattactl :

Officers from the Central / State Governments/Union Territory
Administrat.ions / Public Sector Undertakings / Autonomous Bodies /
Universities / Research Institutes :-

(a) (i) ho.lding analogous posts on regular basis; or

(ii) with five (OS) years regular service in posts in Rs. 56100 - l775OO
(I.evel- l0) of the Pay Mairix as per 7t CPC or

(iii) with five (05) years regular service in posts in Rs. 53lOO - 167800
(l,evel-9) of the Pay Matrix as p€r 7th Crc or

(iv) with six (06) years regular senrice in posts in Rs. 47600 - 151100
(Lrvel-8} of the Pay Matrix as per 7tr CPC or

(v) with seven (07) years regular sen ice in posts in Rs. 44900 - 1424OO
(t.evel-7) of the Pay Matrix as per 7tt CPC; ald

(b) possessing the following educational qua.lifications and o(perience :-

Eecentirl :

I. Post graduate degree in respective language from the recognized
u niversity or equivalent.

IL At least l0 years experience in administrative and financial matters
(not below the rank having pay in the lrvel-7of Pay Matrix).

Dealreble :

l. Must have at least two publications and five articles in the respective
language.

Name of the
post

Secretarv one in each acaderny of NCT of Delhi:-

(a) Punjabi Academy.
(b) Hindi Academy.
(cl Urdu Academy.
(d) Salskrit Academ.y
{el Sinclhi Academy.
(0 Maithili-Bhojpuri Academy

No. of posts 06" (202rl
Classil'ication Category'A' (Non-Ministerial)
Pay Level l.evel- I I

(Rs. 67,700 - 2,O8,7OOI.
Method of
Recruitment

By Deputatlol llncludr-g rhort Tcru Contr.ctl

In case of
Recruitment
by
Promotion/d
eputation / tra
nsfer grade
from which
Promotion/ d
eputation/tra
nsfer to be
made

2. Proven track record of assionate ent and dedicated



@ prornotion of the said language for at least 10 years and recognized b)'
thc litcrary figures in the field.

3. Experience of leadership & supen'ision in organizing conlerences,
events, prograrrls and cultural exchanges.

4. Experience in organising minimum two National and five State L€\'el
Literary / Cultural Functions.

5. Ph.D in respective Literature / Language

Ug,!e : Period of deputation including period of dcputation in another
cx-cadre post held immcdiately preceding this appointmcnt in the samc
or some other crganizarion/depanment of the Central Government
shall ordinarily not to exceed 4 years. The maximum age limit for
appointment by transfer on deputation (including short-term
contract)/transfer shall be not exceeding 56 years, as on the closing
date of recei of ications.



4E! bost Codc : 4 25
.Name of the
post
No. of posts

SccretarJ', Sahitya Kala Parishad, Delhi

ot- l2o22l
Classification Category'A'
Pay kvel Lcvel- 12

(Rs. 78,800 - 2,O9,2OOl
Method of
Recruitrnent

By DeputatloD (lucludtng rhort Term Contrlctl

ln case of
Recruitment
by
Promotion/d
eputation/ tra
nsfer grade
from which
homotion/ d
eputation / tra
nsfer to be
made

Dcputetloa llncludlos Bhort Tc?m Conlr4elLL

Oflicers from the Central / State Governments/ Union Territory
Administrations / Public Sector Undertakings / Autonomous Bodies /
Universities / Research Instiiut€s ;-
(a) (i) holding aralogous posts on regular basis; or

(ii) with 5 years of service rendered after appointment to the post on a
regular basis in the Pay Level-11 (Rs. 6770O-2O8700| of the pay matrix
as per 7th CPC or equivalent in the parent cadre or department; or

(iii) with 7 years of service rendered after appointment to the post on a
regular basis in the Pay Level-l0 (Rs. 561OO-i77500) of the pay matrix
as per 7th CPC or equiva.lent in t].e p€rent cadre or depa.rtment; or

(iv) with 1O years of service rendered after appointment to the post on a
regular basis in the Pay L,evel-8 {Rs. 47500-151 i00} of the pay matrix
as per 7th CPC or equivalent in the parent cadre or department;

(b) possessing the following educationa.l qualilications and experience :-

Egsentl.l:

I. Graduate degree in Music/ Dance / Druna/ Fine Arts from a
recognized University or equivalent.

Il, Administrative experience of not less tharr 8 years in responsible
position in Govt.

Dcelreblc

1. Recognition/recommended hr1' the eminent afi.ists in the field of
Music/ Dance/ Drama/ Fine Art.

2. Proven track record of passionate engagement and dedicated
promotion of the 6aid Art for at ieast 5 years.

3. Experience in organizing conferences, events, programs and cultural
exchanges-

4. Experience in organizing minimum two National and five State l€vel
Functions.

Note : Period of deputation including period of deputation in another
ex-cadre post held immediately preceding this appointment in the same
or some other organization / department of the Central Govemment
shall ordinarily not to exceed 4 years. The maximum age limit for
appointment by transfer on deputation {including short-term
contract)/ transfer shall be not exceeding 56 years, as on the closing
date of receipt of applicatons.

DAN
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ABscxlue ,-B

BIO.DATA/ CI'RRICI'LUU VITAE PROFORMA

2- Date o, Birth (in Christian Era)

l. ' Name and Address (in Block Letters)

3. (il

I

5

Date of entry into service

- (ii) ' Date of reilrement under C

' State Government Rules
entral /

Educational Qualincarions

Whether Educational and other
qualiflcations required for the post are
satished. (lf any qualification has been
treated as equivalent to the one prescribed in
the Rules, state the authorit] fer the same.!

Qualifications/ Experience required ag
mentioned in the advertisernent/vacancy

Qualifrcatrons/
possessed by the Officer

Experience

circular

(Al Qualilication (A)

(Bl Experiencc (B)

Desirable Desirable

(E) Experience (B) Experience

5. I ' Note : This column needs to be amplified to indicaE Essential and Desirable
Qualifications as mentioned in the RRs by the Administrative Ministry/
Departmentl Offrce at the time of issue of Circular and issue of Advertisement in
the Employment News.

5.2 ln the case of Dtgree and Post Graduate Qualifications Elective/ Main srrbjects and
subsidiary subjects may be indicated by the candidatc.

Please state clearl!' whether in the light of
entries made by you above, you meet t]]e
requisite Essential Qualilicatrons and work
experience of the post.

6.1 Note ; Borror,r'ing Departments are to provide their specific commentsl views
confirming the relevant Essential Qualification/ Work experience posseesed by the
Cendidate (as indicatcd in the Bio-data) with reference to the post applied.

6

EssentialEssential

Qualification

L\perience

Qualification(A) (A) Qualifrcation

Dctaits of Employrnent, in cbronological order. Enclose a separate sheet duly



a authenticated b.y vour signature, if the space below is insufficient-

rLcscl ln the Pay Matdx
or pre-revlecd Pey Eerd
an.l Gradc Pay I Pay
gcalc of the post held on
regular bacls

Olfice/ Post From
IDstitution held ol:

To

,regular
baels

'Important : Pa1-band and Grade Pay granted under ACP/ MACP are personal to
the officer and therefore should not be mentioned. Only Pay Band anrl Grade Par /
Pay scale of the post held on regular basis to be mentioncd. Details of ACPI MACP
with present Pa_r.- Band and Grade Pay where such benefits have been drawn by the
Candidate, ma!' be indicated as belou'.

llature of Dutlcg
Ita detatl)
hEblrghtlng
experlence
requlred for tbe
po:t applied for

Olftce/
Iustltutloa

Pay, Pay Bard, ald
Grade Pay ilrawa
uader ACP/ UACP
Scheme

FroE To

I

9.t

9.2

at Thc date of
lnlttal appolEtr[eDt

Note : In case of Officers already on deputation, the appiications of such officers
should be for*arded by the parent cadrc/ Department along with Cadre Clearance,
Vigilance Clearance and Integrity certificate.

Note : Information under Column 9(cl & (d) above must be given in all cases s'here a
person is holding a post on deputation outside the cadrel organration but still
nraintai$ing a. lien in ldE parent cadre/ orBanization.

or Temporary or Quasi-Permanent or
Permanent

In case the present employment is held on
deputali,on.l contract basi6, please state -

8 I Nature of present emplolrnent i.e. Ad-hoc

t) Pcrlorl oI
appolatacat o!
deputatloa/
cotrtract

cl l{ame of thi
ParcEt oftrce/
orgadzetloE to
whlch the
appllcrnt
bclonga.

dl llaoe of the
po.t and Pa, of
the po.t bold ta
rubstaDtlsc
cepaclty ln thc
parent
orgaDk..tlo!.I

lo. If any post held on Deputation in the past
by the applicant, date of return from the
last deputation and other dctails.

Additional details about presentI l.



l:-a emploYment:

Please state whether u'orking under
(indicate the name of your emplqver
against thc rcler.ant column)

al Central Government
b) State Govemment
cl Autonomous Organization
d) Covernment Undertaki ng
e) Universities
0 Others

t2 Please state Ehether liou are $'orking in
the same Department and are in the feeder
grade or feeder to feeder grade.

13. Are you in Revised Scale of Pa1'? If-ves, give

the date from \r'hich the revision took place
and also indicate the pre-revised scale.

14. Total emoluments per month no\r' dra1tr?r

Total Eaoluoentr

t5 ln case, the applicant b€iongs to an Organization which is not tollo$'ing the Cenual
Govcrnment Pay-scales, the latest salary slip issued by the Organization showing
the following details ma5i be enclosed.

Beelc Pay wttb Ecale of
Pay rad rate of lncrerrent

Dcaraaas Pry/ laterln
rcllcf/ otter dloseuces

etc. {rflth brcrt-up
der.lls)

Tot&l ErDoluEetrt!

Be.lc Pey in the Pay
Uatrlx

Lcvcl ia tbc Pay Matrtx

Addirional information, if any, releradt to
the post you applied for in support of your
suitabilit), for the post, (This among other
things may provide information $ith
regard to li) additjonal academic
qualifieations (ii) professional training and
{iii} work experience over and above
prescribed in the Vacancl Circular/
Advertis€mentl

(lfote r Enclo.r r rep."ate rhest, lf thc
rpace !e lnsulllclentt

164

Achievementsl6



F The candidates are requested to indicate
information $dlh regard loi

(ilResearch publications and rePorts and
special projecrs

(ii)Au'ards7
Appreciation

Scholarships/ Oflicial

(iii)Affrliation with the professional bodiesl r

institutions/ societles and:

(ivlPatents registered in oll'u name or
achieved for the organization

(v)Any' research,/ innovative
inrolvin g oflicial recognition

measure

(vilAn-v other information-

(llote : Enclose e 3alraretc shcet lf the
space ls iasufflclc ntl

17. Please state whether you are applldng for
deputation (ISTC)1 Absorption/ Re-

employment Basis.

#(Oflicers under C€ntral/ State
Govemments are oniy eligible for
"Absorption". Candidates of non'
Government Organizations are eligible only
for Short Term Contract)

18.

Declaratlon : I have carefolly gonc through the vacenclz clrcular/ .dyet'drerDerrt attd I
qE soll aware that the lnforEatlon furalrtcd la the CurtculuE Vltae duly rupported
Dy thc docunc8ts ln rcspcct of Esscntirl QEiltflcrtloE/ WorL Elqerleacc eubalttcd by
6e wlII also be assesscd by the Sclectlon Corlnlttee .t thc tlEe 6f selcctlon for the
port. Tbe lnformatlon/dcbll3 pror7ldcd by me are corsect a8d ttue to the best of By
Laorledge and no natcrlal f.ct havtrg . b.artEg on my aclectloa hs.E bcca 3uppre3scd/
wlthheld,

(Sigaaturc of the Cqadtdatcl
Addrees :

CoEtoct l{o. :
E-mall ID :

#(The option of "ISTC' / Absorption/ Re'
employment are available only if the
vacancl circular specially mentioned
recruitment by 'ISTC" or "Absorption' or
'Re-emplo_vment").

WhetJrer belongs to SCI $T

Ilatc :

Il.



,.

Certiflcatioa bv the Enolover/ Cqdre Controlling Authoritv

The information/ details prorrided in the above application by the applicant are
true a:rd correct as per the facts available on records. He/ She possesses educational
qualifications and experience mentioned in the Vacancy Circular. If selected, he/ she will
be relieved immedratelv.

Also certif-red that:

1. There is no rigilartce or disciplina:y case pending/ contemplatcd against Slrril
Smt.

2. His / her integrity is duly certified \r arr officer not below the rank of Deputy
Secretary to tlte Government of lndia.

3. Hisl her CR Dossier in original is enclosed/ photocopies of the ACRs for the
last 5 years duly attested by an oIficer of the rank of Under Secretary of the
Guvemment of India or above are enclosed-

4. No major/ minor penalty has been imposed on him/ her during the last 1O

years OR a list of major/ minor penalties imposed on him/ her during the last
1O years is enclosed (as the case may be).

Countersigned

(Empioyer/ Cadre Controlling Authoriq, with Seal)

Date :


