
s
{6, One Day Workshop on lncome Tax (WITAX-1g) in O LINE MODE on 13.04.2026 _ regarding.

I
chi Bihar < cs-bihar@nic.in >

E -lVIi\ E [-
:20 P[4 +0530

secy-par-bih@nic.in>

rded message
riat Training and Management (ISTM) <istm(anic.in>

D Feb 2026 16:14:19 +0530
subject; one Day workshop on Income Tax (wITAx-19) in oNLINE rvroDE on 13,04.2028 - regarding.

Forwarded message ============
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Dater OSth January, 2026

partlcipants and Sponsoring Authorities through

b
-!

nes
ance Commi onl ection Commission of India/UPSC

Autonomous Bodies

on Incomc Tax (WITAX-f9) in ONLI]{E MODE on 13.04.2026 - regarding,

- I am directed to say that a one day Workshop on lncome Tax (WITAX-19) wi be conducted in O LI E ,,|ODE ont3.04,2026. Details of the objectives of programme, its content, eligibility conditions, procedure for nomination and other
information relating to the programme and facilities available are given at Annexure.

2. Nomination form for the course may be filled online at ISTM website
!tsp-sl]cgg-islrn gov.in/home/online nomination form. It may pleaEe be noted that ls mandatory to fill up
nominatlon form online. However, the nominees must ensure that his/her nominations is cleared by lisrher sponsoring
authority before applying online' The sponsoring authority's letter may be sent separately by post or may mail scanned
copies of their nomination after getting signed by their sponsoring auihority to the email l.D. given at ttre end.

Only such officials should be nominated who can attend this programme on whole time basis, While making
nations the level and type of participants as indicated in Annexure may kindly be borne in mind, An officer who has
dy attended similar training course / workshop conducted by ISTM should not be nominated. Nominations of

3
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email only.

8.€o

le officials complete in all respect should reach the undersigned latest by 3oth March, 2026.

Only such candidates, whose nominations are accepted by the Instatute of Secretariat Training & Management,
ld be allowed to join the online training programme. It is, therefore, reiterated that nominees should be relieved only

acceptance by the Institute. Thc acccpt.nce of nomlnation letter will be uploaded in ISTM website(www.istm.gov.in)
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Enclosure: Annexure

-sd-

PUS (O1"Ol,
qr67

Yours falthfully,

(Vipin Kumar Bhargava)
Deputy Director C Course Coordlnatol

Email fD: vkbhargrva.Sa[.tI9ov.in
Tcle o.: Ott-26737611

il.ll - ktmc,nlcln

AIINEXTURE

COUR.SE I FORMATIOT{ SHEET

CODE : W1TAX-19

TITLE : Workshop on Income Tax

DURATIOI{ I One Day (13.04.2026)

TIl,lE ; 9:Oo aM to 5:3O pM

COURSE GAPACITY : 30-35

OBJECTMS : At the end of the training course, the participants wi[ be able to;

i) Deflne Personal Finance.
ii) Differentiate between personal Finance and public Finance.iii) Describe the various ways of Financial planning.
iv) Explain the provisions of Income Tax.

METHODOLOGY : ONLINE MODE

(iii) This couGe fee shourd be paid onry after confirmation of nomination from ISTN4

(iv) Course fee is required to be paid through Online payment Mode as per details given below

NOI,IINATIONS FOR THE COURSE:
Eligible and interested officers may be nomina_ted for the course. The particulars of the nominees may be sent to theCourse Coordinator so as to reach him/her before 30.03.2020.
ACCEPTA CE OF NOMINATIONT

officers whose nominations are sponsored by their organizations and accepted by ISTM shall be intimated through IsTM,swebsite. No separate communication by post r.vould be issued by tsTM. Th; nominated 
"mi.ri."i u"."rieveo to attendthe training on full time basis after receipt of confirmation from ISTM,

COURSE FEE:

(i) No course fee is required for Central Government, State Government & UT Government Servant etc,

( ii) . A course Jee of Rs. 2,000/-. ( Rupees.Two Thousand only) per participant will be charged in advance in respect ofsuch employees of public Sector Undertaking/Autonomous Aoaidi itc, aner ionfirmation ot nimination irornISTM. cou*e tee is requirrd to be p.id through onlne payme;t Mode as per Jetiir" gir"iu.r.*.

Website - Bharatkosh.gov.in



(v)
course Fee - rsrM 

Mlnlstry - Personnel' P'G & P

Please share the copy of payment receipt on email vkbhargava,E4tatlgov.ln

Sir/Madam,

we are pleased to inform you that Institute of Secretariat Training & Management (lSTt4) will be conducting a TrainingProgramme, highllghts of vrhich is as under:

Course Name : Workshop on Income Tax

Course Code : WIIAX-1g

Date : 13 Apr 2026 to 13 Apr 2026

Mode Omine

For more details, click here for'couRSE clRcuLAR" and please visit our website at www.istm.oov.in.

Regards

Vipin Kumar Bhargava

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (Dop&T)

JNU Campus (OLD),Olof patme Mar9,

New Delhl - 110067
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Fwd: Statistical Tools and Techniques by ISTM

tu<tJS E-[\J!Ati-

ihar < cs-bihar@nic.in >

PN4 +0530

<secy-par-bih@nic.in>

Forwarded message
From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <jsns@ddplogCLggtL!n
Date: Fri, 06 Feb 2026 12 : 14: 54 +0530
Subject: Statistical Tools and Techniques by ISTM

= Forwarded message .= == ==
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we are pleased to inform you that Institlte of secretariat Trdining & Management (ISTM) will be conductinga Training Programme, highlights of which is as under:

Course Name : Statistical Tools and Techniques

Sir/Madam,

Course Code : STT-14

Date 06 Apt 2026 to 07 Apt 2026

Mode Omine

For more detairs, crick here for "couRSE cIRcuLAR" and prease visit our website at www.istm.gov.in
Regards

Sarika Soin

Assistant Director

Institute of Secretariat Training & Management

Department of personnel and Training (Dop&T)

JNU Campus (OLD),Olof palme Mar9,

New Delhi - 110067
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Fwd: Workshop on Pay Flxatlon 4th to 6th May, 2026 at ISTM, New Delhi

.r, ct
Chief Secretary Bihar < cs-bihar@nic.in >

Fri JU P.r.E,eflo

<sd6y-par-bih@nic.in>

rwarded message =

To:
riat T6ining and Management (ISTM) <istm@nic.in>

Date: Fri,06 Feb 2026 14:52:57 +0530
Subject: Workshop on Pay Fixation 4th to 6th May,2026 at ISTM, New Delhi

= Forwarded message

n -.-r .,t
rt ./

0 g iil 2028

Sir/Madam,

We are pleased to inform you that Institute of Secretaribt Training & Management (ISTM) will be conducting
a Training Programme, highlights of which is as under:

Course Name : Workshop on Pay Fixation

Course Code : WPF-39

Date : 04 May 2026 to 06 May 2026

Mode Offline

For more details, click here for'COURSE CIRCULAR" and please visit our website at www.istm.gov.in.

Regards

Jitender Bhatti

Deputy Director

Institute of Secretarlat Tralnlng & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: Proactiye Disclosure of inlormation under RTI-Ac-t & Third Party Audit by ISTM

fcrrr, #. -BJE -,1l'-

B i har,-<+s-bi ha r@ n ic. i n >

54 PM +0530

<secy-par-bih@nic.in>

Forwarded message ============
Secretariat Training and Management (ISTM) <istm@nic.in>

Date: Tue,03 Feb 2026 17:55:53 +0530
Subject: Proactive Disclosure of information under RTI-Act & Third Party Audit by ISTM

Forwarded message ======= =====
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Sir/Madam,

We are pleased to inform you

Course Code : PDI-RTI-o8

1:#[,TiT'1ffi'

^9r'

,,

Programme, hlghllghts of wh s

CouGe Name : Proactive Di orF information u

hi & Management (ISTI4) will be conducting a Training

& Third Party Audit
I

i.+-r. (r

Date 13 Apr 2026 to 13 Apt 2026

Mode Online

For more details, click here foT "COURSE CIRCULAR" and please visit our website at wwy,r.istm.gqy,i!.

Regards

Gunjan candhi

Joint Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067
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Fwd: Rlght to lnformation . Publlc lnfomauon Officers by lsTil

{A!tr
Chief SecAFry Bihar < cs-bihar@nic.in >

PM +0530

-par-bih@nic.in>

message ============
Trdining and ManaEement (ISTM) <!S!E@-Oie"iO>

0:13:37 +0530
Subj atlon - Public Information Officers by ISTM

Fom,arded message ============

-\BO f!

Sir/Madam,

We are pleased to lnform you t
hlghlights of whlch is as uflder:

[,fi.,tiLlffiL"'.";

In tute gf at lni & Management (ISTM) wlll be conducting a Training Programme,

Course Name : Right to

course Code : RI-PIO-44

-.d.

Oate 02 Mar 2026 to 03 Mar

Mode Offline

For more details, click here for "e9lJB:EE-l:IBC!lU\8" and please visit our website at ggE li!!I!.gq!Lb

Regards

KishorE .

Assistant Olrector

lnstitute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: Respon8lble use ofAl ln workPlace by ISTM E.Bfi AI L
l^4rgr

Chief Secr€tary Bihar < cs-bihar@nic.in >

04:16 PM +0530

secy-paI-bih@nic.in>

ed message ==
at Training and Management (ISTM) < lslO@.Ejcj-tr>

10:17:45 +0530
e use of AI in workplace bY ISTM

== Forwarded message ============

-\8
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Sir/Madam,

We are pleased to inform You that
highllghts of which is as under

Course Name : Responsible u of '"r"6-'Fm 2m
Cou6e Code : RU-AI-W'o8

& Management (tSTM) will be conducting a Training Programme,

'15 ::\

'1. ,*

,ele

Date 05 Apr 2026 to 07 1n{
Mode: Omine

For more details, click here for "G9!B5E-9IBG!J!AB" and please visit our website at w.tu!.E!E 99!.j!'

Regards

Kishore.

Assistant Dlrector

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme lYar9,

New Delhi - 110067 qs ?y v_{_dn
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Fwd: Seminar on Right to lnformation by ISTM

E.MA[T-t$atf,
--,Chief Secretary Bihar < cs-bihar@nic.in >

29 PM +0530

secy-par-bih@nic.in>

ed message =
rlat Training and Management (ISTM) <!S!!n@!lejo>

M

26 09:53:10 +0530
Subje r on Right to Information by ISTM

Forwarded message =====

t

,41.rb 0 FiB 2026

C
,t- *

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Seminar on Right to Information

Course Code : S-RTI-2s

Oate : 23 Mar 2026 to 23 Mat 2026

Mode : Online

For more details, click here for "COURSE cIRCULAR" and please visit our website at www.istm.gqy.i!

Regards

Hanuman Prasad Nishad

Assistant Director

lnstitute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),olof Palme Mar9,

New Delhi - 110067
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@Fwd: Workshop on Conduct of lnquiry on Complaints relating to Sexual Harassment of Women at Work Place by
tsril

E.T*AIL
Chief Secretary Bihar < cs-brhar@nic.in >

Mon, 02 F eh 2026 5121:1 5 PM +0530

To 'Dr B Rajendef <secy-par-bih@nic.in>

)s r6

rded message
riat Trdining and Management (ISTM) <istm(onic.in>

17:09:39 +0530
uct of Inquiry on Complaints relating to Sexual Harassment of Women at Work Place by ISTM

rded message

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Trainrng
Programme, highlights of vrhich is as under:

Course Name : Workshop on Conduct of Inquiry on Compnts relating to Sexual Harassment of women at work Place

H'lql-,e,
Course Code : WCICRSHW-I1

Date : 09 Mar 2026 to 10 Mar 2026
t,

0
(-./ >D 5 f;p 2o:gMode: Offline

For more details, click here for "COIIBSE-.ISI8!:!j!IB" and pl

Regards

Moloy Sanyal

Faculty Consultant

Institute of Secretariat Training & Management

Department of Personnel and Training (OoP&T)

JNU Campus (OLD),olof Palme Marg,

New Delhi - 110067
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E..,I-s A i L
Fwd: Responsible use ofAl in Workplace by ISTM

JU:t3 )
--

ch Bihar < cs-bihar@nic.in >

55 P[.a +05!0

secy-par-bih@nic.in>

rded message
at Trdining and Management (ISTM) <istm@nic.in>

eb 2026 09:43:13 +0530
Subject; Responsible use of AI in Woriplace by ISTM

Forwarded message ========= = =.=*!tr1*:-:-

\
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Regards

Kishore.

Assistant Director

Institute of Secretarlat Trainlng & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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We are pleased to inform you that InstitUte of Secreta
Programme, highlights of which is as under:

nagement (ISTM) will be conducting a Training

Course Name : Responsible use of AI in Workplace

Course Code : RU-AI-W-o8

Date : 06 Apr 2026 to 07 Apt 2026

Mode: Omlne

For more details, click here for 'COURSE CIRCULAR" and please visit our website at !r!!]!.isE0-gey.i!
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Fwd: wod('hoP on conduct of lnquiry on comPlaints relattng to Soxual Harassment of womsn at work Place by ls* 
@

,v I
lef Bi < cs-bihar@nrc.in >

pM +0530

Lzi27l
Conduct

Fgrwarded message =

+ar+ih@nic.in>

Training and Ma
message =

;agement (ISTM) <rstmcDnic in>

,?iqo;il "" 
complaints relating to sexual Harassment of women at work Place bv IsTl'l

s

EIsrm

sir/Madam' -- --r--r^l r'lrhiha & Manaoement (lsrM) will be conducting a Tralninq Programme'

We are pleased to inform yor''j that Institute of Secretariat Tralning & Manag(

hiqhlights of whlch is as unoer:

Course Name : Workshop on Conduct of Inqulry on Complalnts relatlng to Sexual Harassment of Women at Work Place

Course Code : WCICRSHW-13

Date 15 Jun 2026 to 16 lun 2026

Mode Omine

For more details, click here for"

Regards i

loint Director

visit our website at www istm'99y:!o'

1/
i.,

1., E FEB 2026
-l

lnstitute of Secretariat Training &

Department of Personnel and Tralni !P

INU CamPUs (oLD),Olof Palme Marg'

NevJ Delhi - 110067
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Fwd: Statistical Toob and Technlques by lSTIll

s
E-nnslu

visit our website at w\4w'istm 99]LD'

a

chlef

Subjed:

+0530

,1'

lhar < cs-bihar@nic ln >

ar-bih@nic.in>

Training and Ma
message == =

nagement (ISTM) <istm@nic in>

Tools
11:58:39 +0530
and Techniques bY ISTM

arded message

ETsTM

sir/Madam' 
' - --^!--r-| r"rhihd & Manaqement (IsrM) will be conducting a Training Programme'

we are Dleased to inform you that Institute of Secretariat Tralning & Manag'

hlghlights of whlch is as under:

Course Name : Statlstical Tools and Technlques

Course Code : STT-14

Date :

o
Mode :

For more details, click here for "

Regands

2026 to 07 APt 2026

sD' rt
05 APr

Omine

Sarika Soin

Assistant Director

4

0 6 ttB 2026
nagement
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lnstitute of Secretariat Tri|ini &

Department of Personnel and DoP&T)

JNU Campus (oLD),Olof Palme M

New Oelhi - 110067
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Fwd: ln€ervice Course for Sr. Library Professlonals by ISTMts, pgfl.!i
E.i,'ir"

Chief Secaelary Bihar < cs-bihar@nic,in >

PM +0530

-par-bih@nic.in>

message ============
t Training and Management (lSTl4) <iEEE@liejO>

10:16:28 +0530
Su rse for 5r, Library Professionals by ISTM

Forwarded message ============

-rB

Sir/Madam,

We are pleased to inform
highlights of which is as u

gD

^"0"&"t6&Jm",;'J

c

4, b,

lnsti ining & l4anagement (ISTM) will be conducting a Training Programme,

Course Name : In-serv

LOUTSe LOde : I5L-SLP-U :e

Date 16 Feb 2026 to 2&'".

Mode : Offline

For mor€ details, click here for "E9!l8SE-.lgBl+!!!8" and please visit our website at W!g.iS!E gelli!

Regards

Kishore .

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

o

INU Campus (OLD),Olof Palme lYar9,

New Delhi - 110067
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Fwd: Proactiye Dlsclosure of information undor RTI-Act & Third party Audit by ISTM

Chief Secretary Bihar < cs-bihar@nic.in >

0i52 PM +0530

secy-par-bih@nic.in>

rded message
at Training and Management (ISTM) <istm(dnic.in>

t-fdAtL

2026 16:24:54 +0530
ctive Disclosure of information under RTI-Act & Third Party Audit by ISTM

Forwarded message =
Sub

c

Sir/Madam,

We are pleased to inform yo
Programme, highlights of

r.lt;ii. .'; r{ 1i: i;l

s')-t

i
,;':'

nst
asu er:

creta ning & Management (ISTM) will be conducting a Training

,.!"fi"[:,,8",,?m*

1 ::

lj

Course Name : Proactive -Act & Third Party Audit

./.'
Course Code : PDI-RTI-o7

Date 23 Feb 2026 to 23 Feb

Mode Online

For more details, click here for "GOUBSEJ:!8!:!LjJ1B" and please visit our website at www.istm.9qy.!!

Regards

Sudhir Prdtap Singh Parihar

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (OoP&T)

JNU Campus (OLD),Olof Palme Mar9,

New Delhi - 110057
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Fwd: Rlght to lnfomation - Publlc lnformation Officers by ISTMt, ug E.MA I L
c Bihar < cs-bihar@nic.in >

o:09 Pl\4lo53o

r"<secy-par-bih@nic.in>

orwarded message
ecretariat Training and Management (ISTM) <istm@nic.in>

02 Feb 2025 09:39:15 +0530
Subject: Right to InFormation - Public Information Officers by ISTM

Forwarded message === = = = = = = -- = =

Sir/Madam,

We are pleased to inform you that tnstitute of Secretariat Training & Management (ISTM) lvill be conducting a Training
Programme, highlights of which is as under:

Course Name ; Right to Information - Public Information Officers

Course Code : RTI-PIO-44

Date : 02 Mar 2026 to 03 Mar 2026

Mode Omine

For more details, click here for "gOllESE_lQIBeUlJl8" and please visit our website at www.istm.gov.in.

Regards

Kishore.

Assistant Director I

-5> -18
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lnstitute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110057
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@iyl: T]|9-DaYs wortshop on "Handling RTI atterc (H-RTlltil{t7)" to be conducted in tsTM from 23.03.2026 to4.03.1026.

F i{Ali..T,3 It,
ch Bihar < cs-bihar@nic.in >

PN,l +0530

-par-bih@nic.in>

rded message
riat Training and Management (ISTM) <istm@nic.in>

Date: b 2026 16:13:08 +0530
9YbJ!q: Ttryo Days workshop on "Handling RTI Matters (H-RTIM-o7)'to be conducted in IsTt4 from 23.o3.2026 to24.O3.2026.

Forwarded message ======

o>D'
r 

-Q-

File No,r Y-21O1 1 I 25 I 1OZ5.[STlr,,
Date: 18th DGcember, 2ozs

To
All Mini Govt. of India
A
A
Th
Alt

ction Commission of India/UpSC
tonomous Bodies

s "Handling RTI Matters (H-RTIM-O7),, to be conducted in ISTITi from

Mad

(H.RTI
content
availabl

it
at a two days Workshop on "Handling RTI l.latters

ducted in ISTM from 23,03.2026 to 24.O3.2026. Detaits of the objectives of programme, its
, eligibility conditions, procedure for nomination and other information relating to the programme and facilities
e are given at Ann€rure

Yours faithfully,

ta

tories

2. Nomination form for the course may be filled online at ISTM
website httDsi//t'vww isJm,gov.in/home/online nomination form. It may ple.se be noted that is mandatory to till upnomlnation form online. However, the nominees must ensr.,.e that hisjtrer nominationJi" .r"ui.o oi-nir/t.r sponsoringauthorlty before applying online. The sponsoring authority's letter may be sent separaiely oipoiioi,ir"v Lutr r.unn"ocopies of their nomination after getting signed by their sponsoring auihority to the emairi.o. !tven at ttr! eno.

3' only such ofRcials should be nominated who can attend this programme physically on whole time basis, whilemaking nominations the level and type of participants as indicated in innexure may kindlj be bome in mind. An officerwho has already attended similar training course/workshop conducted by ISTM should not be nominated. Nominations of
eligibb omcials complete in all respect should reach the undersigned ratest by l3th lrrarch, 2026,

4 Only such candidates, whose nominations are accepted by the Institute of Secretariat Training & Management,
would. be allowed to join the tr€ining programme, It is, theiefore, reiterated that nominees should oeietieveo only afteracceptance bv the Institute. The acceptance of nomlnation letter will be uploaaea in fsii-weUsiie'(www'istm.gov'in). Thls wlll also be communlcatea to ttre pirticipants and sponsoring Authorlfles throughemall only.

Enclosurei Annexure

6
(Vipin Kumar Bhargava)

Deputy Oirector & Course Coordinator
Email ID: vkbhargava.S4[at]gov.ino
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AN EXTURE

1. COURSE TfTLE: Handling *tr r",,ffi
2. COURSE CODEi H-RTIM-o7
3. DURATION: Two days (23.03.2026 to 24.03-2026)
4, TITTIE: O9:OO AM tO 5:30 PM
5. OBJECTIVES:

Overview of the RTI Act, 2005

@ Salient features of RTI Act & Obligation of the pubtic Authorities

O Duties of CPIOS/ APIOS

O Exemptions under RTI Act, 2005

O Discloseable / Non-Discloseable to information & case discussion

O RTI.MIS

0 Action of Appeals & Role of FAA

O Recent Decisions / Judgements/ Case studies in implementation of RTI Act

@ Record Management of RTI

6. METHODOLOGY: The programme will be organized
on highly pafticipative basis. The training methods
wil!, therefore, include lecture discussion, group
discussion and case studies. Discussion on actual
problems faced in dealing with specific cases.

7. PARTICIPANTS(EllglbitityCondtfions)

The programme is specially meant for Group A & Group B Officer of covt, of India, PSUS/ Autonomous Bodies etc

8. COURSE CAPACITYI The maximum number of participants that can be admitted to the Course is 30-35.

(i) No course fee is requlred for Central Government, State Government & UT Government Servant etc

9. NOI[|Ii{ATIOI{S FOR THE cOUR!iE: Eligible and interested officers may be nominated for the course. The
particulars of the nominees may be sent to the Course Coordinator so as to reach him/her before 13th March, 2026,10. ACCEPTAI{CE OF NOMII{ATIOI{: Candidates whose nominations are accepted by ISTM shall be intimated
through ISTMT website. No separate communication by post would be issued by ISTM and therefore the Sponsoring
Authority/Participants may see the website of ISTM regularly i.e. www.istm.gov.in. They may be relieved only after-receipt
of such intimation from ISTM.
11. COURSE FEEr

(ii) A course fee of Rs. 2,ooo/- (Rupees Two Thousand only) per participant will be charged in advance in respect
of such employees of Public Sector Undertaking/Autonomous Bodies etc, after confirmation of no-mination from
IsrM. course ,ee is requlred to be paid through online payment Mode as per detalls glven below,

(iii) This course fee should be paid only after confirmation of nomination from ISTM

(iv) Course fee is required to be paid through Online payment Mode as per detaits given below



Website - Bharatkosh.gov.in
lrllnlstry - Personnel. p.G & p

Coulse Fee - ISTM
) Please share the copy of payment receipt on email vkbhargava,B4[at]gov.ln.

12. Ho6tel Accommodation;
IsrM has a modest hostel facility where rooms are available on first-come-first-served basis. For details relating tothe tarlff and availability of accommodation at the ISTM Hostel, th; apflicants whose nominations are confirmed andpublished on IsrM website may contact the caretaker or Hostet warrten at Mobile No.go7607rao!. rimiiy memuers or tteparticipants are NOT allowed to stay in the hostel with the participants.

Sir/Madam,

we are pleased to inform you that Institute of secretariat Training & Management (ISTM) will be conducting a TrainingProgramme, highlights of which is as under:

Course Name : Handling RTI Matters

Course Code : H-RTIM-o7

Date : 23 Mar 2026 to 24 Mar 2026

Mode : Omine

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.ggy.i!
Regards

Vipin Kumar Bhargava

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (Dop&T)

JNU Campus (OLD),Olof palme Marg,

New Delhi - 110057

\



Fwd: Bcaponsible use of Al in Workplace by lSTIrt

tt It,
ch Bihar < cs-bihar@nic.in >

PM +0530

<secy-par-bih@nic.in>

arded message
riat Training and Management (ISTM) <istm(anic.in>

F€b 2025 09:42:58 +0530
Subject: Responslble use o.i AI ce by ISTM '

F: - Tut j:r' i '

.li

FiB1tff*i
.tr I Y-l'Olgl I12O26-Asst. Dlr. RB

Date: l3th ta 26

All Ministries / Departme f India
All Attached & Subordinate Ofrices
All State Governments/All Union Territories
The Central Vigilance Commission/Election Commission of India/UPSC
All Public Sector Undertakings / All Autonomous Bodies

Subject: Workshop on Responslblc use ofAI in Workplace (RU-AI-W-OA) (Offllne Mode) trom 05, Apr 2026 to
07, Apr 2026 ln ISTI{.
Madam/Sir,
The Workshop on Reaponslble use of AI ln Workplace (RU-AI-W-O8) is scheduled to be conducted from 05, Apr
2026 to 07, Agr 2025 in ISTM. The details of the programme i.e, the objectives, course contents, level and type of
participants, venue etc. are given in Annexure-I.
2. Nomination form for the course may be filled online at ISTM website
httpl-illlCllg,ls!tr Sov,in/home/online nomination form. It may please be noted that is mandatory to fill up nomination

form online. Howevei the nominees must ensure that his/her nominations is cleared by his/her sponsoring authority
before applying online. The sponsoring authority's letter may be sent separately by post or may mail scanned copies of
their nomination after getting signed by their sponsoring authority to the email I.D. given at the end,

3. Only such officers should be nominated who can attend the programme on whole time basis. While making
nominations, the level and type of participants as indicated in Annerure-I may kindly be bome in mind, An omcer who
has already attended similar programme conducted by ISTM or any other Institution should not be nominated for this
programme. Nominations of eligible officials complete in all respect should reach the undersigned latest by 3oth
March 2025,

5. Only such candidates, whose nominations are accepted for the Workshop by the Institute of Secretariat Training
& Management, would be allowed to join the workshop. It is, therefore, reiterated that nominees should be relieved only
after acceptance by the Institute. Th€ acceptence of nominatlon letter will be uploeded in ISTII
website www.istm.gof,]!! wtll al3o be communlcated to the partlclpants and Sponsoring Authorltles through
email.
Encli Anncxure-I

k
TO

'#L# Yours Farthfully,

(Rizwana Bano)

Assistant Olrector & Course Coordinatol

Email f D:riwzano.banol46nic.in
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oblle No. A447O926|0

ANNEXURE.I

COURSE INFORMATION SHEET
f\- COURSE TrTLE: Responsible use of AI in Workplace (Omine MODE)
2, COURSE CODE; RU-AI-W-o8
3, DURATIOI{| 2 days (06. 04. 2026 to 07. 04. 2026)
4, OB'ECTIVESI
i). To understand the tundamentals of AI, its capabitiues and limitations.
ii). Recognize ethical considerations and challenges in using AI in govt. operation.
lil). Learn best practlces for implementing AI responsibllity in workplace decision- making.
5. ITIETHODOLOGY: The programme will be organised on highly participative basis. The training methods will,
therefore, include lecture discussion, group discussion and case studies quizzes Discussion on actual problems faced in
dealing with specific cases.
6. PARTICIPA TS (Ellglbillty conditlons)
The programme is specaally meant for Group A & Group B Officer of Govt. of India, PSUS/ Autonomous Bodies etc,7, COURSE CAPACITY:40
A' NOMII{ATIONS FOR THE COURSE: Ellgible and interested officers may be nominated for the course. The
particulars of the nominees may be sent to the Course Director so as to reach him/her before 3oth March 2026.9. ACCEPTAI{CE OF I{OMINATIOI{: Candidates whose nominations are accepted by ISTM shall be intimated through
ISTMT website. No separate communication by post would be issued by ISTM and therefore the Sponsoring
Authority/Participants may see the website of ISTM regularly i.e. www.istm.gov.in. They may be relieved only after receipt
of such intimation from ISTM.
10. COURSE FEE & OTHER EXPENSES: -
A course fee of R3. 2roool- (RuP€$ Two Thousand only) per participant will be charged in advance tn respect of

such employees of Public Sector Undertaking/Autonomous Bodies etc. who may be gIanted admission in the course.
Course fee is required to be paid through online mode as follows:

Webslte - Bharatkosh.gov.in
Mlnistry - Personnel, P.G. & P
Purpose - CouEe fcc in ISTM

Deposlt amount through online mode.
There is no Course fee for the officers of Central Govt./ State Govt./UT Administration and its Attached / Subordinate
offices.
NOTE:
i. Names of Candidates whose nominations are accepted by ISTM will be displayed on the website of ISTM i.e,
wwy{.istm.gov.in.
ii, They may be relieved only after display of their names on the website of ISTM.
iii. No seParate communication by post would be issued by ISTM and therefore the Sponsoring Authority/Participants are
advised to check the website of ISTM www.istm.gov.in regularly.
Hostel Accommod.tion:
For the outstation participants the Institute has modest hostel facilities on 'first-come-first serve" basis at Hostel Block No.
1, Old JNU Campus, entrance from New Mehrauli Road, New Delhi. Family members of the participants are NOT allowed
to stay in the hostel with the participants. For details relating to the tariff and availability of accommodation at the ISTM
Hostel, the participants may contact Hostel Warden at the address given below :-

Shd Ehagaban Prdhy
Deputy Director & Hostel Warden
Institute of Secretariat Training and
Management,
Department of Personnel and Training,
Hostel Block No.1, Old INU Campus,
Olof Palme Marg, Nelv Delhi - 110 067. M. No

l{ote: Only those candidates whose nominations are accepted by ISTM should be relieved by the sponsoring authorities

Shri Kanta Pr, Dasmana
Consultant & Hotel Caretaker
Institute of Secretariat Training and
Management,
Department of Personnel and Training,
Hostel Block No.1, Old JNU Campus,
Olof Palme Marg, New Delhi -M. No-
8447892670



Confirmatlon email forthe 12th Comprehen3ive Course on Disaster Risk Management scheduled from 02 to 13
Feb?uary 2026, at NIDM Campus, Deihi.

2 en^ils

Sf*r3t

OSiiiOffi
cSD

,d: ,'

h < sandeepsingh.nidm@nic.in >

0530

@gmail.com>
rima.nidm@govcontraclor.in>,"secy-par-bih'<secy-par-bih@nic.in>,'secy-

isastermgmt{ih@nic.in>,'secydisastetmgnt-bih'<secydisastetmgnt-
sstermgmt-bih"<secy-disstermgmt-bih@nic.in>

As directed, it is our pleasure to iofonn that the nomination of Ms. Surbhi Singh ji have been accepted to
participate in the l2th Comprehcosive Course on Disastcr tusk Matragcment scheduled from 02nd - ,tl,t!-Egb+1qry,,,2-0-?0 at thc
NIDM, Rohini Delhi.

2. Kindly register in the programme by filling the Google Form (hl1ps:lformr,gle/oR5bhn8qq6DHfy.pu9) or by scanning
the QR Code giveo below.

3. Please note that this is a residential course and panicipants are expecled to stay on campus for the duration of the
workshop. NIDM will provide modest stay including board and lodging at NIDM, Sector 29, Rohini Campus, Delhi. (Primarily
for outstation participants). We request that participants should reft'ain from bringing their family members.

4 All participans are requested to bring a valid photo identity card

5. You are requested to report to NIDM, Rohini on 9l-sL.f-e-b-I.1lgfy--?-0-?_6. Please share your travel itinerary at your earliest
convenience. Kindly note that you will need to make your own tmvel artangoments (to and fro).

6. For any assistance regarding lodging and boarding, please contact the hostel management team

Shri U.N. Mishra, Campus Manager, Mob. No. +91-9501106165
Shri Durga Singh, Hostel In-charge, Mob. No. +91-9001305337.

7. A WhatsApp group has been created to share impoftaot information and regular updates. Pleas€ join the whatsapp group
as per the link- ftltn&Ze.balLwbatEapp,sqElKgENBBsflGMEhuzafiCgZ).

8. For any query or Iiuther information related to the couse, please feel free to contact- Mr. Sandeep Singh (9234049954)

Looking forward to your participation and a fruitfi.rl leaming experience.

With best regards, it) rl,i ,alTD r(
3171' 
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To: "Garlma Aggarwal' <garima.nidm(agovcontractor.in>
Date: Frl, 30 Jan 2026 72:38127 +O53O
gubject: Fwd: Letter no-100, Date-29-01-2026

Forwarded message ======== ====

lradhup Vyas, IAS
ExeQtive Director
National Institute of Disaster Management
(Ministry of Home Affairs)
Plot No. 15, Pocket - 3, Block - B, Sector - 29, Rohini, Delhi - 110042
Phone:91-11-20873401
Website: ggtg.EidlE gglLio

We belleve in grEen correspondcnce & aavlng papCrs.

Forwarded message ======
From: Apada gaya <apidagay!-@gmail.com >
To: <Sely:pjltih@Oid-O>, "secy-disastermgmt-bih"<secy-disastermgllt:blh.@l]i!.llt>, <SCg/l[SASlqhDgnt-bih@nic.in >,
<seEyjisstcoEgmt-blh@nic.in>, <qdJIidID(!.Oi!-i.O>, 'NDC GAYA"<ff!r.9ay!@.9!EE1|rgn>
Date: Frl, 30 Jan 2026 12:21:45 +0530
Subject: Letter no-100, Date-29-01-2026

Forwarded message ============

Garima Aggarwat (Dr. / Ms.)
Senior Consultant
National Institute of Disaster Management
(Ministry of Home Affairs)
Plot No. 15, Pocket - 3, Block - B, Sector - 29, Rohini, Delhi - 110042
Phone:91-11-20873416
Website: www.nidm.gov.in

Sandeep Kumar Singh
Junior Consultant
Ce[trE for Recovery atrd Reconstructiotr, Rl Division
Nrtionsl Institute of Disaster Management, Delhi
Ministry of Home Affairs, Govemment of India.
+91 92340 49954/ sandeepsinBh.nidm@nic.in

Respec-lod Si(

Pleas€ find the Attadrm€nt

Dislrict emeEency Op€rera[on Centro (DEOC,GAYA)
New Email ld-degq{tyd@hiXar,gov.ln

Thanks & R€gards

Azadi
AmritMa



Ex€qdive Asslslant
Offce- Apada, Gaya.

'lttachment(B)

V2-13 Feb 25 GA (1).jps 12_CC_DRM_CNTS.pdf
1,2 MB7M8

Apada gaya < apadagaya@gmail.com >

Fn,30 Jan 2026 12:22:30 PM +0530

ReEpocld Slr,

Please llnd th€ Attachmenl

Distict emergency Oporeration C€nke (DEOC,GAYA)
New Email ld-d9gq{ty8@hihgLgov.ln

Thanks & Rogards

Executive Assistrant
Ofrc€- Apada, Gaya

1 Attachment(s)

Letter nc,l 00, Date.29-01-202
88.,1 KB

To 'secyfar-bih'<secy-par-bih@nic.in>,'secy-disastermgmt-bih,<secy-disastermgmt{ih@nic.in>,'secy-
disastetrngnt-bih'<secy{isastetmgnt-bih@nic.in>,"secy{isstermgmt-bih,<secy-disstermgmt-
bih@nic.in>,"ed.nidm'<ed.nidm@nic.in>,'NDC GAYA"<ndc.gaya@gmail.com>
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