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Master Circuhr eonsolidatite various clarifications/quidance/directives

issued from time to time in respect of the provisions of "Bihar Government

Servants (Classification. Control and Appeal) Rules, 2005"

The then Department of Personnel and Administrative Reforms, presently the

General Administration Department's notification number-l I 12 dated-12.07.2005 has

notified "Bihar Govemment Servant (Classification, Control and Appeal) Rules, 2005.

During the coume of time, several amendments have been made in this Rule. The

updated revised Rules incorporating all the amendments of the rules have been

published on the website of the General Administration Department in the form of

Master Circular by the lefter number- 10052 dated-02.06.2025 of the General

Administration Department.

2. Various clarifications, guidance, and instructions have been issued from time

to time by the General Administration Deparhnent regarding these Rules and by the

Finance Department regarding certain provisions of the Bihar Pension Rules. A Master

Circular consolidating all such clarifications, guidance, and instructions issued so far

regarding disciplinary action is being published as follows:

I. Flow Chartr

l) For the proper conduct of disciplinary proceedings, it is essential to be

familiar with the flow chart of its various stages. Accordingly, the flow chart of

disciplinary proceedings is provided below. It is essential to comply with the actions to

be taken at each stage so that the process is not vitiated and the disciplinary action is

not questioned by the appellate authority or any court on technical grounds.

lCircular No.-585 Dated-09.01.2024
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Flow Chart

lRefer to Note-ll

Allegation- an imputation of misconduct made by
the general public or a public representative

against a govemment servant

Seeking Af Iidavit+confi rmation

Affidavits and
confirmation not
received-allegation shall

be dismissed

Alfidavit and confirmation
received-preliminary inquiry
will be conducted

Complaint is an imputarion made against a public
servant by a person other than the general public
or a public r€pEsentative, i,e., by an executive
authority.

Preliminary investigation

Explanationi If affidavit and/or confirmation is not
received but there arE verifiable facts in the complaint
which are found to be corl€ct on verification, then

Notei I

l. The purpose ofthe preliminary
inquiry is to determine the

imputations relating to
administrati ve/fi nanciaupersonal

conduct of the concerned

Govemment s€rvant, on thc basis
ofwhich it is convenient to frame
a charge sheet in the prescribed

format.

2 The authority which receives
the complaint/grievance can

conduct the preliminary inquiry
iself or can authorise any

subordinate authority for the
same. Such inquiry can also be
conducted confi dentially.

3. There is no obligation to
provide an oppoftunity to the

If the allegadons
levelled appear to be

prima facie unproven

Iile closed

If lhe allegalions leveled app€ar to be prima facie proven, a

chary€ sh€et in the prescribed format will be prepared and
forwrd€d to the disciplinary luthorily with a r€conneDdation
for a d.biled inquiry.
Note: l. The prEscribed formar of th€ charge sh€ct has been
notificd by the General Administdion thpsrmenfs
Norification Nd- 15983 d ed t4.t22ot7
2. Guidanc€ rcgarding th. prcplrati@ ofcha8e sh.et in matters
related to vigilancr is circulated by the G€nersl Administration
Depadient's CircularNo. 5840 dated l8 06.2020.

Afler inquiry, the Discblinary Aulhority, on being satisfied
with the chargc sheel, approves the cha.ge sheet and decides
to iniiiate discipl inary action.

A copy of the charye sheet is atlached and a writtEn
slal€ment of defeoce is sought ftom the accused under Rule
l7119 ofthe CCA Ruleq 2m5.

The disciplinary authority reviews the \f,ritten statement
submitied by the accused.

Allegations
unploven

Punishable by a minor penalty

ifthe charge is proved
Purishable by major penalty

if the charges are proved
Difficulty in rsaching a decisioD
because the charges are complex or
the defenc€ statement is vague

acquitt€d Decision to take action
under Rule 17

Decision to take action
under Rule l7

Disciplinary proc.eedings

instituted und€r Rule l7

Minor penalty imposed under
Rule l9 and notified

v
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Appoiotment of Pres€trtiog Olhcer

Note:- The Disciplinary Authority shall
appoi him. Provided that the

appointment shall take into account
praclical convenience in conducting
disciplinary proceedings. [Rule l7(5{c)

l8.l- The disciplinary
authority will consider whether
further inquiry is necessary or
not.

18.3- A copy of the inquiry ref,ort and
poins of disagretment, if any, is made

available to the accused and he is
directed to submit his rcprcsentation or
request within 15 days.

Disciplinary proceedings instituM under Rule 17

AccusedAppointm€nt of Cooductirg Offrcer

Notei The Conducting Officer should
in no case be of the same rank or lower
in rank as the accus€d Govemment
s€rvalt.

Conduct of disciplinary proceedings

l. The provision of a lawyer will generally not be permitted to any paiy. However, the accused govemment servant
may avail himself ofthe assistance of a serving or retired employee as per the rules.
2. Order sheet will be maintained by the conducting officer.
3. If tre charge sheet does not contain a list of witnesses, the presiding oflicer will ask for list of witnesses from both
the presenting omcer and the aocus€4 and the lists oblained shall be made available to both.
4.The presenting ofliccr wil I inform the accused of the charges.
5. Ifthe accused wishes to submit a writlen statement at this stage, he will be given the opportunity to do so.

6. The presenting ollicer will be given the opportunily !o rcspond to the accus€d's written statement.
7. Ifthe accused requests any documents in his defense, the presiding o(nc€r will either dirEct the presenting officer to
provide the documents, or reject the requeEt, considering the relevance ofthe documents !o the defens€ ofthe charges.

8. The presenting officer will present his witresses, who will be examined by him in accordance with the rules. The
accused shall then be given an opportunity to cross-examine tiat witness. Upon the request of the Presenting Officer,
tle Conducting Officer shall also give him art opportunity to re-examine his own witness.
9. It is not mandatory to pres€nt all the witnesses listed or mentioned in the charge sheet for lestimony. However, the
Pres€nting officer must ensure that the Government's case is not weakaned by the absence of any witness.
10. Finally, the accused will be given an opportunity to present his or her defense documenls and his or her witnesses,
and his or her witnesses will also be examined, cross-€xamined, and re-examined as per the rules.
I l. The Presiding OIIiccr may obtain confirmation ofany docum€nt presented by the accused from the administrative
dep@rtment, but the opinion of th€ departmental/disciplinary authority cannot b€ sought with respect !o any
statement/document of the accused.
12. The Presiding Officer will make a detailed record ofall proc€edingvstatementvdocuments relat€d to the hearing in
the order sheet
13. The Presiding Officer will prepere an inquiry report based on the order sheet.

14. The Prcsiding Oflicer will stat€ his or her conclusions only regarding the proven/unprover/partially proven
charges, but will not recommend any punishment for any proven charge.
15. The Conductins Offcer shall submit the Inouirv Report (in triolicate) as per Rule l7(23)(i) and the Inquin Record

The inquiry r€port submitted by the conducting officer will be reviewed by the
disciplinary authority under the provisions ofRule 18.

18.2- The disciplinary
authority will dotermine the
points of disageement, if
any, with the inquiry repon of
the conducting officer.
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Review ofthe representation or submission by the accused under Rule 18.3 by the Disciplinary Authority

Allegadon Foved in scrutinyAllegations unproven afler scrutiny

Deaision to acquit ofthe charges
l) To decide the punishment for the proved charge.

(2) In addition, the disciplinary authority shall also
decide the portion of pay payable during the period
of suspension, and the manner of regularisation of
service during the period of suspension.

In such a case, the period of
suspension, if any, involved in the
matter shall be teated as duty period
for all purpnses and full pay shall be

payable for the period ofsuspension.

Determined penalty Notice to be given to the accused

under Rule ll(5) in respect of the
decision regulating the period of
suspension, to which the accused has

to respond wirhin 60 days.If the punishment

decided is a minor
punishment, the
punishme[t should be

commullicated by a

reasoned and clear

order.

If the punishment decided is a major
one, it will be consid€red whether the
matt€r requires consultation with the
Bihar Public Service Commission or
approval of the Council of Ministers,
or both. If neither is required, the
prnishment will be communicated by
a reasoned order/resolution.

The decision taken by the
Disciptinary Authority after
reviewing the reply received to the
notice, modified if so, in the ligh of
the review, will have to be
communicated by a sepanrte reasond
order.

If the punishment awarded is a major
punishment and the accused has been

appointed/Eomoted on the
recommendation of any commission
in Level-9, then it will be mandatory
!o obtain the advice of the Bihar
Public Service Commission.

ll the punishment decided is
compulsory retirement,
removal from service or
dismissal and the accused
Govemment servant is a

Group 'A' or Group 'B'
employee, appointed by the
Govemment, then the

approval of the Council of
Ministers will be obtained
on the punishment proposal

as per rules. The disciplinary authority shall consider th€ advic€ of
the Bihar Public Service Commission. The disciplinary
authority may disagree with the Commission's advice
but the reasons for such disageement shall be recorded
in writing.

Imposition ofpunishment by a reasoned
and clear order/resolution
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Note: While action for post-retirement misconduct may be taken under Rule 43(a) of the Bihar
Pension Rules, action cannot be taken under this provision in respect ofany allegations related

to s€rvice time. Clearly, action for any allegations related to service time can only be taken

under Rule 43(b) of the Bihar Pension Rules.

Rule 43 (b) ofthe Bihar Pension Rules

Disciplinary proceedings under the

Bihar Govemment Servants
(Classification, Control and Appeal)
Rules, 2005 were initiated during the

service period but remained pending

till retirement.

lf an alleguion regarding service Lime after
redrement comes to light, Rule 43(b) will apply
only if:

l) The allegation involves serious misconduct
or financial irregularity; and

2) The acrual occurrence ofthe allegation is not
more than four years old. For this purpose, the
period between the date ofthe actual occurrcnce of
the allegation and the date of issuance of the order
under Rule 43(b) will be taken into account for
calculating the four years.

However, if a eharge sheet is issued against the
accused govemment s€rvant or he is suspended

during his service, the case will not be time-barred.

After retirement, there is no need to
issue a formal order of conversion of
the disciplinary proceedings inlo
proceedings under Rule-43(b) of the

Bihar Pension Rules,

The procedure for imposing the penalty of
dismissal from service will be the same as that
prescribed in the Bihar Covernment Servants
(Classification, Control and Appeal) Rules, 2005.

The Bihar Public Servic€ Commission will
also be consulted as necessary. The authority
competent to impose the penalty will be the
appointing authority for the post held at the time of
retirement. Penalties: Deduction/Recovery from
Pension (Partial/Full and Temporary/Permanent)

The procredings will continuc as

before and will reach their final
conclusion as the procedure for
proceedings will be the same as

prescribed in the Bihar Govemment
Servants (Classification, Control and
Appeal) Rules, 2005 for awarding the
punishment of dismissal from service.

The Bihar Public Service Commission shall
also be consulted as needed. The authority
competent to impose penalties shall be the
appointing authority for the post held at the
time of retirement.
Penalties- include deductionJrecoveries
from pension (partiaUfllll, temporary/
permanent).



-tusl,-

II. Alleeations2

2) Allegations are a basis for initiating disciplinary action. The following
procedure must be followed when initiating disciplinary action based on
complaints:

i. Anonymous, factiously named, or pseudonymous applications/
complaints will not be processed; instead they will be filed.

ii. Unsigned open letters and pamphlets published against oflicials will
also not be acted upon similarly.

iii. Upon receipt ofa signed and with address allegation from the general
public, a written confirmation will be obtained from the complainant within a
specified period, along with an aflidavit stating their personal knowledge ofthe
matter and their willingness to provide evidence to prove the facts.

iv. Upon receipt of allegations from Honourable Members of the Lok
Sabha, Rajya Sabha, Legislative Assembly, and Legislative Council, an
affidavit will not be requested from them. However, a written confirmation will
be obtained from them within a specified period, along with a written assurance
from them that they are willing to provide evidence in relation to the allegation.

v. On receipt of an allegation from other types of public representatives,
a written confirmation will be obtained from them within the prescribed period,
along with an affidavit stating that they have personal knowledge of the matter
and are prepared to give evidence to prove the facts.

vi. In case the written confirmation and affrdavit are not received within
the prescribed period in respect of sub-paragraphs (iii) and (v), and in case the
written confirmation and assurance of readiness to produce evidence within the
prescribed period in respect of sub-paragraph (iv), the letter of allegationshall be
filed.

Exolanation:

But despite such filing, if there are atry verifiable facts in the said
complaint and they appear serious to the Government/Head of the
Department, then they can be verified and necessary action can be taken on
the basis of verilication.

vii. Only after action through registered post in accordance with
subparagraphs (iii), (iv), and (v) above, will the inquiry process be initiated by
order of the Govemment/Flead of Department/Appointing Offrcer after review.
Whether an explanation from the Government servant should be obtained or
not, before the initiation of inquiry, will depend on the nature of the allegation.

'zCircular No.-945 dated 24.06.2005

u
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Preliminarv Inquirv

3) (i) In the preliminary inquiry of the allegation/complaint/grievance, the

concerned Govemment servant may be given an opportunity to present his side

or such preliminary inquiry may be conducted confidentially. Important judicial
pronouncements given by the Hon ble Supreme Court/llonble High Court

regarding preliminary inquiry and departmental inquiry are as follows-
a) The Preliminary inquiry is fact finding enquiry. The purpose of

holding it is to ascertain as to whether there is a primafacie case for the

institution of a regular departmental proceeding and if so, to gather evidence

therefor. However such preliminary inquiry should not be confused with the

possible institution of a regular departmental inquiry which may be ordered

later on. There is no punitive element in a preliminary inqury and provisions

of Article 3ll(2) of the Constitution have no application to its being held.

(Champak lal V. Union of India, AIR 1964 SC 1854)

b) The Preliminary inquiry may be held confidentially or even ex-parte.
(Tribuwan Nath V. State AIR 1960 Pat I 16)

ii) In the event of the allegation/complaint/grievance being prima facie

substantiated in the preliminary inqury, a charge sheet in the prescribed format
is to be framed against the Govemment servant concemed and forwarded to the

Disciplinary Authority of the Govemment servant concerned for a detailed

inqury.
(iii) The approval of the Disciplinary Authority is to be obtained on the

charge sheet first.
By the Hon'ble Supreme Court in its judgment in Union of India & Ors.

Vs. B.V. Gopinath (2014) I SCC 35ll and the High Court of Patna in its
judgment dated 28.01.2015 in CWJC No. 1789212014 Chandrakant Kumar Anil
Vs. Union of India & Ors., it has been made clear that it is not legal to take

further action on the charge sheet without obtaining the approval of the

disciplinary authority (appointing authority).
Reqardins determination of Disciplinary Autbority fpr coaducliry
disciplinarv proceedinss a inst Government servants3
(4) The determination of competent authority and procedure for conducting
disciplinary action against Government servants of the Government of Bihar has

been laid down in the Bihar Govemment Servants (Classification, Conhol and

Appeal) Rules, 2005 (as amended from time to time). Accordingly, the

competent authority for initiating disciplinary action against a Govemment
servant shall be his "Disciplinary Authoriry".
5) Rules 2O and 15 of the Rules define the disciplinary authority. In light
of this def,rnition, the appointing authority of a government servant, or any

subordinate authority acting under delegated powers, shall be the disciplinary

ilI

Iv

3Circular No.-6968 dated 12.07.2021
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authority. Therefore, the disciplinary authority is competent to take appropriate
decisions regarding disciplinary action against a govemment servant.
6) It should be noted that if a penalty is imposed on a Govemment servant

by the appointing authority itself in its capacity as disciplinary authority, such

disciplinary authority is competent to impose both minor and major penalties as

prescribed in Rule 14 of the Bihar Govemment Servants (Classification, Conhol
and Appeal) Rules, 2005 (as amended from time to time). However, if a

disciplinary authority exercises the powers of a disciplinary authority under the
powers delegated by the appointing authority, such authority can decide only on

the imposition of minor penalties as prescribed in Rule 14. A decision regarding

the imposition of major penalties by a disciplinary authority acting under the

powers delegated by the appointing authority would be contrary to the
provisions ofArticle 311 of the Constitution oflndia.
7) It is to be noted that by the Cabinet Secretariat Department's Notification
No. 105 dated 25.01.2017 read with Notification No. 106 dated,27.01.2O17,

Part-B of the Fourth Schedule of the Bihar Executive Rules, 1979 has been

amended as follows:
Provision Authority competent to decide

6. Promotion matters (including those

recommended by the Public Service

CommissionlBihar. Staff Selection

Commission).

i) Cases of promotion to the Basic

Grade of State Services.

i) Secretary

ii) All cases ofpromotions/financial up
gradation (ACPA,IACP/DACP) etc.

except promotions to topmost
postyHeads of Deparffirents in State

Services.

(iD Depaftnental Minister
through Principal Secretary

/Secretary

iii) Cases relating to promotion to the

topmost post of State ServiceyHead of
Department/Grant of Financial
Upgradation (ACP/MACP/DACP) etc.

(iii) Chief Minister through

Chief Secretary

iv) Cases of promotion from Basic

Grade to supervisory posts in lower
grades of State Services.

(iv) Head of Department

7. Appointrnent matters (including

those recommended by the Bihar
Public Service Commission/Bihar Staff
Selection Commission)

i) Group 'A
Department)

(including Head of i) Chief Minister through the

Chief Secretary

\_
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(ii) Group -'B' (ii) Departmental Minister through

the Principal Secretary /Secretary

(iii) Group - 'C' and 'D' (iii) Principal Secretary/

Secretary or Head of the

Department or the appointing

authority as declared by the

Govemment.

In the above situation, it is clarified that:

(i) The appointing authority for the post held by an accused goverrrment
servant at the time of the conduct of disciplinary proceedings/imposition
of penalty shall be his/her competent disciplinary authority, even if the
allegation/misconduct occurred during a period when the concerned
government servant held a lower post.

(ii) Clearly, a government servant can be appointed by both direct
recruifinent and promotion. In the case of a direct recruitment, the

appointing authority will be determined by serial number 7 of Part B of
the Fourth Schedule of the Bihar Executive Rules, while in the case of a
promotion, the appointing authority will be determined by serial number
6 of Part B of the Fourilr Schedule of the Bihar Executive Rules.

(iii) Similarly, if a govemment servant is working on a post as a result of
promotior\ the competent authority mentioned above will be his/her
appointing authority for promotion to that post.

iv) The appointing authority determined by the above method shall also
be the disciplinary authority for the Govemment servant concerned. The
appointing authority may, if it deems appropriate, delegate the power of
its disciplinary authority to any subordinate authority by order.

(v) Regulation ll and Regulation 12 of the Bihar Public Service
Commission (Limit of Functions) Regulations, 1957 (as amended from
time to time) have been replaced by the General Administration
Department's Notification No. 9794 dated 22.07.2019. This replacement
has made it mandatory for the Government to consult the Bihar Public
Service Commission in the event of a reduction in pension or an order of
major punishment in disciplinary matters relating to Government
servants of Level 9 and above in the State Service Cadre, whose
appointmenVpromotion is made on the recommendation/consultation of
the Bihar Public Service Commission or any other Commission of the
State Govemment.

vi) It has been clarified by clause 7 (ii) of Circular No. 806 dated
16.01.2018 of the General Administration Department that in the light of
the provision contained in clause 28 of Schedule 3 of the Executive
Rules, the approval of the Council of Ministers is to be obtained after
consultation with the Bihar Public Service Commission as required on

8)
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the proposal of punishment decided by the disciplinary authority for
dismissal, removal from service or compulsory retirement (all three
major punishmens) of the oflicers of Group'A'and Group'B', who have

been appointed by the Govemment. Thereafter, the approved punishment
is to be communicated.

9) For example-
(a) In the case of Bihar Engineering-

(D If it is proposed to conduct depaxtmental proceedings/impose

penalty against an Executive Engineer bur the allegations/misconduct
reported against him relate to his tenure as Assistant Engineer, then also

his disciplinary authority will be the same authority which is the

competent authority in respect of the post currently held by him i.e. the

post of Executive Engineer.
(ii) Appointments to the post of Assistant Engineer in the works

departments are made through direct recruitment and also through
promotion from the non-cadre post of Junior Engineer. Therefore, if an

Assistant Engineer is appointed through direct recruitment, then, in light
of the aforementioned provision of Part 'B', serial number 7(ii) of the

Fourth Schedule of the Executive Rules, being a Group 'B' employee, the

Departmental Minister, through the Principal Secretary/Secretary, will be

their appointing authority and therefore also their disciplinary authority.
However, in cases where the appointment to the post of Assistant
Engineer is made through promotion from the post of Junior Engineer,

then, in light of the aforementioned provision of Part 'B', serial number
6(i) of the Fourth Schedule of the Executive Rules, being a case of
promotion to the basic grade of the Bihar Engineering Service, the

Departmental Principal Secretary/Secretary will be their appointing
authority and therefore also their disciplinary authority.

(iii) For all posts above the Assistant Engineer in the Bihar
Engineering Service (excluding the top-most post and the Head of
Department), the appointing authority, in light of the provision mentioned
in Rule 6(ii), will be the Deparnnental Minister through the Principal
Secretary/Secretary, and therefore they will also be their disciplinary
authority.

(iv) For the top-most post and the Head of Department in the Bihar
Engineering Service, the appointing authority, in light of the provision
mentioned in Rule 6(iii), will be the Chief Minister through the Chief
Secretary, and therefore they will also be their disciplinary authority.
b) The appointing authority of a Govemment servant appointed by direct
recruitment to the post of Principal of an Institute of the Labour
Resources Departrnent or Science and Technology Department, which is a

Group 'A' post, shall be the Hon'ble Chief Minister through the Chief
Secretary in the light of the above mentioned provision of Serial No. 7 (i)
of Part-B of the Fourth Schedule of the Executive Rules and hence he

shall also be his disciplinary au0rority..

L-
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V, Competent authority to consider rppeaUreview petition/revision related to the
order of punishmenUsuspension imposed by the Head of Department/Ilead
of Oflice against Assistant Brrnch Officer/Brancb Ollicer of Bihar
Secretariat Servicea

(10)As the appointing authority for Assistant Section Ollicers and Section Officers
of the Bihar Secrctariat Service, the Additional Chief Secretary/Principal
Secretary/Secretary and the Honourable Minister of the General Administration
Department are their disciplinary authorities, respectively. However, these
appointing authorities have delegated their disciplinary authority, .rs
communicated by the then Department of Personnel and Administrative Reforms
(presently the General Administration Deparfinent) Order No. 2940 dated
19.05.2008. It is only in light of this delegated power that the Head of
Department/Head of Oftice of the Administrative Department exercises the
power to impose minor penalties and./or suspend Assistant Section Offrcers and
Section Offrcers of the Bihar Secretariat Service, who are currently posted in
their departrnent/office, if suffrcient cause exists.

(11) In the light of the provisions of the relevant Rules, the Member, Revenue Board
has been declared as the Appellate Authority in respect of Assistant Section
Offrcer of Bihar Secretariat Service by Notification No. 2815 dated 30.12.2005
read with Notification No. 2378 dated 28.04.2008 of the General Administration
Departrnent.

(12) Along with, under the provisions of Rule 24 and 2E of the Bihar Govemment
Servants (Classification, Control and Appeal) Rules, 2005, Member Revenue
Board has been specified as the Appellate Authority and Hon'ble Minister,
General Adminishation Departrnent as the Revisional Authority for revision
against the order of the Appellate Authority, in respect of Assistant Section
Offrcer of Bihar Secrerariat Service, by the Notification No. 11239 dated
05.11.2021 of General Administration Department.

(13) Thus, in respect of Assistant Section Oflicer and Section Offrcer of Bihar
Secretariat Service, only the power of Disciplinary Authority has been delegated
to the concemed Head of Department/llead of Office. The power of Appellate
Authority or Revisional Authority has not been delegated.

However, instances have come to the notice of the General Administration
Department where the Head of Department, in exercise of the delegated power of
disciplinary authority, has again cancelled./reviewed the penalty imposed against
an Assistant Section Offrcer/Section Officer of the Bihar Secretariat Service in
the capacity of Appellate Authority/Reviewing Authority. Since the Head of
Departrnent/flead of Offrce has not been delegated the power of appellate
authority, it is not in accordance with the rules for him to canceVreview the
penalty imposed in his capacity as Appellate Authority in such cases and such an
order will also not be considered legal.

acircular 
No. 3026 dat d 20.02.2024
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(14) It is therefore clarified that the Head of Departnent/Head of Offrce may
exercise the delegated power of disciplinary authority to impose minor penalty
and/or suspend Assistant Section Officers and Section Officers of the Bihar
Secretariat Service, who are currently posted in his departrnent/oflice, if
sufficient cause exists. But in such cases, the punishment imposed by him cannot
be cancelled./reviewed by him as the appellate authority itself, as doing so would
not be considered as in accordance with the rules.

VI. Disciplinary ud Appellate Authority for Clerical and Other Cadress

15) ln respect of the posts of Bihar Collectorate Clerical Cadre, Bihar Field Offrce
and Collectorate Stenographer/Stenotypist Cadre, Bihar Driver Cadre and Bihar
Office Attendant/Attendant (Special) Cadre under the administrative control of
General Administration Deparfinent, for which the disciplinary authority is the

concerned District Magistrate, the Appellate Authority and the Revisional
Authority for revision against the order of the Appellate Authority under the

provisions of Rule 24 and 28 of the Bihar Govemment Servants (Classification,

Control and Appeal) Rules, 2005 respectively are specified as under:

\orification No. 20lArea. Esn.{8 (Sitamarhi) - I l/2019 S.P. 8823 dated 02.06.2022

Ul-

sl.
No.

Cadre Designation Disciplinary
authority

Appellate
authority

Revisional
authority for

revision against
the order ofthe

appellate
authority

I Bihar
Collector- ate
Clerical Cadre

i) l,ower Division
Clerk
(ii) Upper Division
Clerk
(iii) Head Clerk
(iv) Assistant
Administrative
Officer

District
Magistrate

Divisional
Commissioner

Member,
Revenue Board

2 Bihar Field
Offices and
Collectorate
Stenogra.pher/S
tenotypist
Cadre

(ii) Stenographer
Grade-llU Steno
typistJII
(ii) Stenographer
GradeJY Steno
typist-II
(iii) Smior
Stenographer Grad+
l/Steno typist-I
(iv) Head
Stenographer/Head
Steno typist

District
Magistrate

Divisional
Commissioner

Member,
Revenue Board
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3 Bihar Driver
Cadre

i) Driver (Ordinary
Category)
(ii) Driver (Category-
[)
(iii) Driver
(CategoryJ)
(iv) Driver (Special
Category

District
Magistrate

Divisional
Commissioner

Member,
Revenue Board

4 Bihar Office
Attendant /
Attendant
(Special CadrQ

i) Office Attendant
/Attendant (Special)
(Category-IV)
(ii) Ofiice Attendant
/Attendant (Special)
(CategoryJII)
(iii) Office Attendant
/Attendant (Special)
(CategoryJI)
(iv) Office Attendant
/Attendant (Special)
(Category- I

District
Magistrate

Divisional
Commissioner

Member,
Revenue Board

(16) In respect of the posts of Bihar Secretariat Service, Bihar Secretariat
Stenographer Service and Bihar Secretariat Clerical Service under the control of
General Administration Department, for which the disciplinary authority is Additional
Chief Secretary/Principal Secretary/Secretary, General Administration Department, the

Appellate Authority and the Revisional Authority for revision against the order of
Appellate Authority under the provisions of Rule 24 and 28 of the Bihar Govemment
Servants (Classification, Control and Appeal) Rules, 2005 respectively are specified as

under6:

st.
No.

Service Designation Disciplinary
authority

Appellate
authority

Revisional
authority for

revision against the
order of the

appellate authority
I Bihar

Secretariat
Service

Assistant Additional Chief
Secretary/Principal
Secretary/Secretary,
General
Administration
Department

Member,
Revenue
Board

Honorable
Minister, General
Administration
Department

2 Bihar
Secretariat
Stenograp
her
Service

i)
Stenographer
(ii) Personal
Assistant

Additional Chief
Secretary/Principal
Secretary/Secretary,
General
Adminisfi?tion
Department

Member,
Revenue
Board

Honorable
Minister, General
Administration
Department

6Notilication 
No. 3/M.-61 2Ol9- 13239/SA da td 05.l I .2021



J Bihar
Secretariat
Clerical
Service

i) tower
Division
Clerk (ii)
Upp"t
Division
Clerk

Additional Chief
Secretary/Principal
Secretary/Secretary
ofGeneral
Administration
Department

Member,
Revenue
Board

Honorable
Minister, General
Administration
Deparment
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VII. Time Limit for Disciplinary Action

(17) The time limitT for timely execution of disciplinary action is prescribed as under:

Various stages Time Limit
i After receipt of complainVallegatioq preliminary One month

action required to ascertain the truth of the
imputation/clarification/appropriate decision etc.

ii If further disciplinary action is decided, then One month
framing of charge sheet (with evidence)

iii Decision on further action by the disciplinary Two months
authority/charge sheet along with evidence is sent
to the accused Govemment servant/wriften
statement by the accused Govemment
servant/recording of frnding on the basis of
written statement.

iv Time period for completion of action as per Rule Six months
17 of the said Rules

v Action as per Rule I 8 of the said Rules Two months
Total - 12 months

(One year)

18) For the timely execution of disciplinary action8, it is essential that files related
to these actions are processed in a timely manner at various levels and are not
left unnecessarily pending. It is essential to ensure that the execution of
disciplinary action files at any employee/official level is generally not delayed
for more than three days. In the event of a delay exceeding this, appropriate
action may be taken against the concemed employee/official.

VI[. Strict comDlirtrce of the Rules. 2005

(19 ) (i) The Hon'ble High Court, Patna has made strong observations in cases of non-
compliance of the Bihar Govemment Servants (Classification, Control and

Appeal) Rules, 2005 in disciplinary actions. The operative part of the order
passed on 29.08.2022 in LPA No. 120312019 State of Bihar vs. Sagar Kumar

'Cir"ol* No. 2178 dur"d 28.02.2007
tcir"ul*No. 

2230 dut"d 17.04,2008
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Rai and others is as follows, which is necessary to be kept in mind by all
concemed:-

"12. Copy of this order shall be foruarded to the Chief Secretary, State

of Bihar. He is requested to formulate guidelines in respect of implementation
of CCA Rules, 2005 to the Heads of the Department and Secretariat level or
appointing authority/disciplinary authoritye. We suggest that disciplinary
authority or any other authority who invokes various provisions of CCA Rules,

2005 in a disciplinary proceedings and if he/she/they side track such a

mandatory provision and proceeded to pass order in a disciplinary proceedings,

he/she/they must be liable for penal action under the very same set of CCA
Rules, 2005. With regard, State Govemment must examine whether penal action
is warranted against disciplinary/inquiring/ appellate or appointing authority for
violation of various provisions of CCA. Rules, 2005 in a departmental
inqury"ro. In such an event only, disciplinary/inquiring/appellate authority
would be very much alert in invoking CCA Rules, 2005 in respect of initiation
and completion of disciplinary proceedings against his/trer subordinate
officer/employee of the state.

ii) A detailed review of the suspension of Govemment servants of the
Govemment of Bihar, framing of charge sheet and timely conduct of
disciplinary action was carried out by the Delegated Legislation Committee of
the Seventeenth Bihar Legislative Assemblyrr. After the review, the Committee
has made the following recommendations in the above context in Special Report
No. 5 relating to the General Administration Department:-

(i) Timely compliance of the instructions issued by the General Administration
Departrnent should be ensured.

(ii) In case of suspension, if action is not completed within the stipulated time
period, action should be taken against the concemed officer as per rules.

(iii) Before framing the charge sheet @orm 'K'), the prescribed procedure

should be followed.

IX. Criminal Misconduct and Disciplinarry Proceedinss

(20) ln addition to criminal proceedings against govemment servants involved in
criminal misconduct, disciplinary proceedings should also be initiated by
framing a charge sheet based on appropriate facts. In this regard, the Honble
Supreme Court, in its order dated 27.09.1996 in the case of State of Rajasthan
vs. B.K. Meena (AIR 1997 Supreme Court 13), held that disciplinary

tcir",rl. 
No..l E976 o ated.2l.lO.2022

'ocir"ol- No.-2306t D d,-21.12.2022

"Ci."ol. No.-6286 Du td-18.04.2024
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i
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iii
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proceedings can be conducted simultaneously with criminal proceedings on the
same chargesl2.

In cases of employees/oflicials caught red-handed taking bribes, their joining is
to be accepted after release on bail from prison under Rule 9(3) of the Bihar
Govemment Servants (Classificatioq Control and Appeal) Rules, 2005. Along
with this,there is a provision that they can be suspended again after accepting
thei{oining. In this matter, it is important to keep in mind that the
employees/officers caught red-handed while taking bribe, after joining
subsequent to release from jail, should be immediately transferred from the post
they previously held, i.e. the postingduring which they were caught taking
bribe. t 3

ln cases of persons caught rcd-handed accepting bribe, the following time
limitsl4 are prescribed for timely execution of departmental proceedings and
bringing them to their logical conclusion in time.

Vsrious strgec Time Limit
After being caught red-hande4 the Vigilance One Week
Bureau / Economic Oflences Unit / Special
Vigilance Bureau sends information along with
all the documents related to the necessary
evidence to the cadre controlling department and
posting department of the concemed govemment
servant.
On the basis of the above evidence and Three Weeks
documents, the concerned disciplinary authority
will investigate the point of administrative
failure/lapse and accordingly prepare a charge
sheet for disciplinary action.
Charge sheet (with evidence) to b€ sent to the Two months
accused Govemment servant / written statement
to be given by the accused Govemment servant /
recording of finding on the basis of written
statement and decision on further course of
disciplinary proceedings by the disciplinary
authority.
The period for the conducting officer to complete Three Months
the departmental inquiry and submit ttre inqulry
report as per Rule 17 of the Bihar Govemment
Servants (Classification, Control and Appeal)
Rules, 2005 (as amended from time to time).
To take action as per Rule 18 of the said Rules Two Months

l2circular 
No. 2324 dlted 10.07.2007

"Ci."ul", No. lt2l d^td 23.05.2007
lacircular 

No, 127E7 dated 28.08.2015

\.,
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and bring the matter to its logical conclusion.
Total: eight nonths

23) In order to ensure timely and logical conclusion of disciplinary proceedings in
cases where a person is caught red-handed accepting a bribe, specific inquiry
offrcers have been identified. Furthermore, the following proceduresl5 must be

followed in such cases:

i. In cases where a person is caught red-handed accepting a bribe (trap cases),

the disciplinary authority should appoint an offrcer not below the rank of
Additional Collector at the district level and a Joint Secretary at the department

level as the presenting officer in the disciplinary proceedings.

ii. After a govemment servant is caught red-handed accepting a bribe or is
arrested for other misconduct, the Vigilance Bureau/Economic Offences

Unit/Special Vigilance Unit should immediately provide its advice (including a

list of witnesses and their addresses) to the administrative departrnent along
with all relevant evidence for initiating disciplinary proceedings against that
government servant.

iii. In all such cases, where a govemment servant has been made an accused on
the charge ofbeing caught red-handed taking bribe and disciplinary proceedings

are to be initiated against him, the disciplinary proceedings must be initiated
within two months from the date of arrest of the concemed Govemment servant

and the disciplinary proceedings must be completed within ten months from the

date of framing of the charge sheet.

iv. In such cases, the offrcers/members included in the raid team of the
Vigilance Deparfnent/Economic Offences Unit/Special Vigilance Unit are

competent witnesses, and it is necessary from legal point of viewto present them

to give evidence related to the charges in the disciplinary proceedings. Failure to
examine the witnesses may vitiate the disciplinary proceedings. Therefore, it
will be the responsibility of the Director General, Vigilance lnvestigation
Bureau and the kspector General, Economic Offences Unit to ensure that the
offrcers/personnel included in the raid team are present on the scheduled date in
the disciplinary proceedings, so that there is no unnecessary delay in the
conduct ofthe proceedings due to the absence of witnesses.

ln cases related to trap operations, it will be sumcient to include the oflicer in
charge of the trap team and 2/3 other officers/personnel in whose presence the
govemment servant was caught red-handed accepting the bribe, as witnesses.

The presenting officer should sunmon the necessary witnesses related to a

particular point on the same day so that their statements can be recorded, and

scircular 
No. 12196 dar€d 07 .Og.ml6
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repetition and frequent summoning of witlesses for the same fact can be

avoided.

V. In the event of the accused not cooperating in the proceedings, there is a
provision for an ex-parte hearing by the Presiding Officer. Therefore, in the

event of the accused government servant not cooperating in the disciplinary
proceedings, the disciplinary proceedings should be completed within the

prescribed time limit, while adhering to the principles of natural justice.

vi. Copies of all documents/statements necessary to prove the charges against

the accused govemment servant should be filed along with the charge sheet so

that they can be made available to the accused on the first date. The Presiding

Offrcer, through the Presenting Offrcer, will ensure that the charge sheet and

other relevant documents are made available to the accused employee. If the

accused employee requests other documents, the Presiding Officer should

decide on their availability within a maximum period of one month. The

operating officer will ensure that as far as possible the accused employee

submits the statements of witnesses and the list of documents sought in his

defense, along with the name and address of the custodian, so that a quick

decision can be taken in this regard and the presenting oflicer should quickly
obtain the required documents from the concemed department and make them

available. ln this regard, all the department heads / disciplinary authorities will
ensure that all the documents required and fit for making available, are made

available as soon as possible.

vii. The concemed department, the Vigilance Department, the Economic

Offences Unit, and the Vigilance Investigation Bureau should regularly monitor

the progress of pending cases under their jurisdiction. Furthermore, the

presenting officer should submit a report on the progress made on each hearing

date to the concemed department, along with a report on the presence or

absence of necessary documents or witnesses, so that flrther action can be

initiated without delay.

X. Framinc of charse sheet in the course of cond ctins disciolinarv
oroceedines relatin to criminal casesl6

24) It has been observed that in certain cases, departmental proceedings are initiated

by framing a charge sheet against the accused govemment servant based on the

criminal incident itself.

(i) In such cases, the basis for framing a charge sheet for depanmental

proceedings should be the administrative lapses committed by the concemed

govemment servant. In fact, before framing a charge sheet, it is appropriate to
conduct a preliminary inquiry into the administrative lapses and violations of

r6Circular No. 5840 dated 18,06.2020
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administrative provisions committed by the concemed govemment servant. If a

charge sheet is framed based on the findings of the preliminary inquiry, the need

for records, evidence, and exhibits related to the criminal proceedings will
generally be absent in the departmental proceedings, and the departmental
proceedings can be brought to their logical conclusion within the stipulated
time.

(ii) However, there have been instinces where both criminal and disciplinary
proceedings/departmental proceedings have been initiated based on the same

allegation.

(iii) In the circumstances described above, the accused Covemment servant
asksfor production of documents/records relating to the criminal case registered
against him for submitting his defense statement or for defending himself in the

course of deparftnental proceedings.

iv) When the Administrative Department or the conductingofficer requests the
concerned prosecuting agency to provide the required documents/records, the
prosecuting agency expresses its inability to provide the required documents,
citing the possibility of weakening of the prosecution casedue to breach of
confidentiality by providing the required documents while the case is under
investigation, or due to the submission of the required documents/records as

exhibits in the Hon'ble Court in the event of charge sheet having been filedin the
competent court, as a result of which the required documents/records are the
property of the Court.

(v) In the above situation, there is difliculty in conducting/executing
departmental proceedings under the provisions of the Bihar Govemment
Servants (Classification, Control and Appeal) Rules, 2005, because in
departmental proceedings initiated against a Government servant, he/she must
be given adequate opportunity to defend himselflherself, for which the relevant
documents/records must be made available to the accused Govemment servant
on his/her request.

vi) ln respect of the manner in which the departmental proceedings relating
to the matters under consideration should be conducted, the advice of the
learned Advocate General has been obtained through the Law Department, the
operative part of which is as under:-

"In my opinion, if the charges are same and are based on the findings of
the vigilance investigation, then in order to prove the same, it would be

necessary to bring the requisite documents and oral evidence on record so as to
prove the charges and simultaneously, all such documents and evidences relied
on will have to be provided/supplied to the delinquent so as to defend his case.

Authenticated Carbon or photocopies, of documents can also serve the purpose,
if original or CC is not becoming available.
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vii) It would be necessary for taking action in the light of the above advice of the
leamed Advocate General, that:

(a) Before handing over any office record to a vigilance or prosecution agency
during the investigation of a criminal case, an attested photocopy of the record
should be preserved in the offrce for future use in the conduct of disciplinary
proceedings against the accused govemment servant.

(b) In cases involving anests of govemment servants red-handed while
accepting bribes, a preliminary investigation into administrative lapses and
violations of administrative provisions should be conducted before the charge

sheet is framed against the accused government servant. The charge sheet

should be fiamed as per the rules based on the findings of the preliminary
investigation regarding administrative lapses and violations of administrative
provisions. Information regarding the filing of an FIR can be used as

circumstantial evidence in the charge sheet. In such cases, violations of the
provisions of Rule 3 (l) (D, (ii) and (iii) of the Bihar Government Servants'
Conduct Rules, 1976, should also be made a separate charge.

c) In cases of disproportionate assets also, administrative lapses/violations of
administrative provisions (for example, whether the accused Government
servant has timely reported transactions exceeding two months'basic pay in
accordance with the provisions of the Bihar Govemment Servants' Conduct
Rules, 1976, whether he has timely submitted details of his assets and liabilities,
whether he has obtained permission from the prescribed authority before
entering into any transaction with any person/institution other than a regular or
reputed businessman, whether the details ofassets and liabilities reported by the
prosecuting agency are different from those submitted by the Govemment
servant concemed, whether his assets and liabilities are commensurate with his
known sources of income, etc.) should be investigated and the charge sheet

should be framed based on the frndings ofsuch investigation only.

XI. Framine of the charse sheetrT

25) (a) Rule 17 (3) of the Bihar Govemment Servants (Classification, Control and
Appeal) Rules, 2005 provides for framing of charge sheet against Government
servants, which is as follows:-

"(3) Where an inquiry is proposed against a Government servant under this rule,
the disciplinary authority shall-

(i) record or cause to be recorded the substance of the imputations of
misconduct or misbehaviour in the form of one definite and distinct article of
charge;

"Cir"ularNo. I lEl dated 22.01 ,2024
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(ii) record or cause to be recorded in support of each article of charge, a

statement of imputations of misconduct or misbehaviour, which shall contain-

(a) an allegation of all relevant facts including any admission or confession

made by the Govemment servant, and

(b) a list of documents and a list of witnesses by whom the articles of charge are

proposed to be proved."

(b) Rule 19 of the said Rules, 2005 provides as follows:

19. Procedure for imposing minor penalties

(l) Subject to the provisions of sub-rule (3) of Rule 18, no order imposing any
penalty specified in clauses (i) to (v) of Rule 14 on a govemment servant shall
be passed without taking the following actions:

a) informing the Govemment servant in writing of the proposal for taking action
against him and of the imputation of misconduct or misbehaviour on the basis of
which the action is proposed, and giving him a reasonable opportunity of
making such representation as he may wish to make against the proposal;

(b) inquiring into every case in which, in the opinion of the disciplinary
authority, such inquiry is necessary, in the manner prescribed in subrules (3) to
(23) of rule l7;

(c) considering the representation submitted by the Govemment servant under
clause (a) and the inquiry, if any, held under clause (b);

(d) recording the finding on every misconduct or misbehaviour; and

(e) consulting the Commission where such consultation is necessary.

2) The record ofproceedings in such cases shall include-

(i) a copy of the notice to the Govemment servant about the action proposed

against him;

ii) a copy of the statement of allegations of misconduct or imputation of
misbehaviour made available to him;

(iii) his representation, if any;

(iv) evidence produced during the inquiry;

(v) the advice of the Commission, if any;

(vi) findings in respect ofeach imputation of misconduct or misbehaviour; and

(vii) order on the matter, with reasons.

26) Therefore, before taking action against a Government servant under the
provisions of Rule 17 or Rule 19 of the Bihar Govemment Servants
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xII.
(28)
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(Classification, Control and Appeal) Rules, 2005, it is necessary for the
disciplinary authority to record in writing the gist of the imputations of
misconduct or misbehavior against him and the allegation of the imputations of
misconduct or misbehavior. For this purpose, the form of charge sheet for
collecting the required information in the prescribed format has been prescribed
in Appendix- I of the "Bihar Regulations for Framing of Charge Sheet against
Government Servants, 2017".It is noteworthy that there is a provision for
recording the following information in parts 2 and 3 of the prescribed form of
charge sheet -
"3(3) The second part shall contain the gist of the imputations of misconduct or
misbehavior in the form ofa definite and distinct allegation.

(4) The third part shall contain an allegation of imputations of misconduct or
misbehaviour in support of each article of charge, containing an allegation of
relevant facts, including any admission or confession made by the Government
servant.

In the circumstances described, in order to take action under Rule 17 or Rule 19
of the Bihar Govemment Servants (Classification, Control and Appeal) Rules,
2005, it is essential that a charge sheet be prepared in the prescribed format and
approved by the disciplinary authority. Clearly, a charge sheet will be
considered valid only if it is in the prescribed format and approved by the
disciplinary authority.

I)irectorate of the Chief Inquirv Commissionerlt

2e)

l3Resolution 
No. 3/lvl46 l2OtE-2l6USA datfd 0s.02.2025

\_

In order to make the process of disciplinary action error-free, for proper
conduct, proper supervision and timely irspection of disciplinary proceedings
conducted under the Govemment of Bihar, Directorate of the Chief Inquiry
Commissioner has been constituted by the resolution dated 05 February,2025,
which is an attached office of the General Administration Department under the
control of Director General-cum-Chief Inquiry Commissioner.

The main responsibilities of the Directorate of the Chief Inquiry Commissioner
are as follows:-

(a) Related to Supervision, Monitoring, Inspection and Training:

i. To arrange for the supervision, monitoring, inspection and training of the
process of disciplinary inquiry conducted by various disciplinary auihorities
under the provisions of the Bihar Govemment Servants (classificaiion, control
and Appeal) Rules, 2005 (as amended from time to time).

ii. To conduct the disciplinary proceedings assigned to the Chief Inquiry
Commissioner/Inquiry Commissioner in his capacity as the conducting officer,



-28lst-

as p€r the rules, and to submit the inquiry report to the concerned disciplinary
authority within the stipulated time.

iii. For this purpose, the Joint Commissioner @epartmental Inquiry) at the

divisional level and the Additional Collector (Depart4rental Inquiry) at the

district level will be the nodal oIficers, and all departments will declare an

oflicer not below the rank of Joint Secretary as the nodal officer.

iv. To take necessary action for organizing training of Bihar Govemment
offrcials/employees (including presentatior/submission officers) engaged in
such work for conducting/executing disciplinary proceedings as per rules by
coordinating with BIPARD.

b) Responsibility for Conducting Disciplinary Proceedings at Various Levels -
i. The Chief Inquiry Commissioner will be entrusted with the investigation of
only serious charges, such as serious misconduct, dishonesty, embezzlement,
etc., against officials in Pay Level 9 or higher.

ii. Cases of general charges against oflicials of the rank of Additional Secretary
or higher may also be entrusted to the Chief Inquiry Commissioner for
investigation.

iii. In special circumstances, any case of any charge may be entrusted to the
Chief Inquiry Commissioner for investigation, with reasons to be recorded, as

decided by the Government.

iv. Cases involving traps against officials in Pay Level 9 or higher may be
entrusted to the Chief Inquiry Commissioner for investigation, who will then
refer such c.rses to a dedicated Inquiry Commissioner. In such cases, the
concemed Inquiry Commissioner will submit his inquiry report directly to the
disciplinary authority.

v. Cases involving traps against officials and employees in Pay Level 8 or lower
will be entrusted to officials not below the rank of Joint Secretary in the
Departrnent for investigation. At the divisional level, such cases will be handed
over to the Joint Commissioner (Departmental Inquiry) and at the district level,
such cases will be handed over to the Additional Collector @epartmental
Inqur.y).

vi. The concerned departments will provide the required cooperation to the

Directorate in the supervision and monitoring of disciplinary proceedings

conducled against the employees of various departments.

vii. The Joint Commissioner (Departmental Inquiry) at the divisional level and

the Additional Collector (Departmental Inquiry) at the disrrict level will also

perform the role of Master Trainer. They will also provide training in
conducting disciplinary proceedings to the conducting offrcers appointed by
various disciplinary authorities in their areas. The progress report of the
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disciplinary proceedings conducted by them in their areas will be made
available to the Directorate every month for monitoring.

viii. The olficers appointed as conducting officers will not be given any other
administrative responsibility.

30) Before referring disciplinary proceedings for investigation to the Director
General-cum-Chief Inquiry Commissioner, Bihar, Patn4 it should be ensured
that only such disciplinary proceedings are submitted to the Chief Inquiry
Commissioner as are covered by clause 29 (b) above. Before referring
disciplinary proceedings to the Chief Inquiry Commissioner, it is necessary to
obtain the consent of the Chief Secretary through the General Administration
Departrnent. However, in cases where the order/approval of the Honorable
Chief Minister has been obtained for entrusting the inqury to the Chief lnquiry
Commissioner, or the approval of the Honorable Chief Minister as the
Departmental Minister has been obtained, the consent of the Chief Secretary
will not be required.re

(31) The resolution regarding the referral of disciplinary proceedings to the Chief
Inquiry Commissioner must be submitted along with the required information in
the checklist, as per the prescribed format below, signed and stamped by the
competent authority, so that the Chief kquiry Commissioner is assured that the
disciplinary authority has completed the required procedural action for the
inquiry.

Check List

ll

lll.

vl.

letrtter 
no. 6956 dat€d 21.10.2008

[Ias the charge sheet been prepared correctlyandin the prescribed format,
and is each charge specific? [Ias sub-rule (3) of Rule 17 of the Bihar
Government Servants (Classification, Control and Appeal) Rules, 2005,
been complied with?
Has a copy ofthe charge sheet, the statements of imputations, and the list
of documents and witnesses been made available to the accused officer
as required by sub-rule (4) of Rule I 7 of the said Rules?
Has the written statement of defense been obtained as required by sub-

rule (4) of Rule 17 of the said Rules?
Has the written statement of defense been reviewed at the level of the
disciplinary authority, and has a conclusion been reached after review?
Have the documents required by sub-rule (6) of Rule 17 of the said Rules
been attached in original to the resolution?
Has the resolution made reference to the relevant rule relating to the
appointment of the offrcer conducting and conducting the disciplinary
proceedings?

L_
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vii. [Ias the Chief Secretary's consent been obtained to the proposal for an

inqury by the Chief Inquiry Commissioner, and has this been stated in
the resolution?

viii. Has the officer signing the resolution verified and satisfied himself with
the above requirements before signing?

In addition to the above, before entrusting an inquiry to the Chief Inquiry
Commissioner, special attention must be paid to the following points2o so that

the investigation process can be completed as per the rules without any
vitiation:

(a) The order from the level of disciplinary authority, appointing the presenting

offrcer must be attached to the inquiry proposal.

(b) The receipt for providing the charge sheet (with evidence) to the accused

government servant under Rule 17 (4) must be attached to the order/resolution
sent to the Inquiry Offrcer for inquiry.

(c) The Vigilance Depanment itself should coordinate with subordinate
agencies to provide evidence/records to the inquiry officers in trap cases.

Subordinate agencies of the Vigilance Department should preserve certified
copies of the original evidence/records before submitting them to the court.

d) To ensure the presence of witnesses in trap cases, the Vigilance Department,
Bihar, Pahra, should direct its subordinate units (such as the Special Vigilance
Unit, Vigilance Investigation Bureau, and Technical Investigation Cell) to
maintain a database of retired investigation officers, including their names,

designations, current addresses, and mobile numbers. This will facilitate the
work of the presenting oflicer.

XIII. Suspension

(33) Rule 9 of the 2005 vests the disciplinary authority of a Government servant with
the power to suspend the concemed Govemment servant in the following
circumstances:

"9. Order of suspension- (l) The Appointing Authority or any authority to
which the Appointing Authority is subordinate or the Disciplinary Authority or
any other authority authorized in this behalf by general or special order of the
Govemment may suspend a Govemment servant when-

(i) disciplinary proceedhg is being contemplated to be initiated or are pending
against the Government servant, or

(ii) in the opinion of the aforesaid authority, the Government servant is involved
in any activity prejudicial to the interests of security of the State, or

'olrtt"r No. M.J.A.N. lEstt): l5/2025433 dated 31.07.2025 of the Direcffiate of Chief Inquiry Commission€r
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(iii) a criminal case is under investigation, inquiry or trial against the

Govemment servant and in the opinion of the competent authority, it is

expedient to suspend the Govemment servant in the public interest.

Further, in view of the provision of Rule 9 (2) of the Rules, if a Govemment

servant is imprisoned for a period exceeding 48 hours in the course of
investigation of a criminal case or as a result of being held guilty in a criminal
case, he shall be deemed to have been suspended from the date of his

imprisonment.

Regarding suspension of Government servants during disciplinary proceedings

and periodical review of their suspension period, the following points2r are to be

followed:

i. In any case, if the reported allegations merit a minor punishment, the

concemed government servant should not be suspended.

ii. The disciplinary authority should take a decision to suspend the concemed

govemment servant only after due consideration of the narure, gravity and

sensitivity of the reported allegations.

iii. Every disciplinary authority should review the suspension o[ government

servants under its control who have remained suspended for a period of more

than one year, every three months and in such cases, a decision should be taken

to continue the suspension only if the reported allegations are serious and

sensitive. ln the remaining cases, the concemed government servant should be

relieved from suspension and posted to a post from where he/she cannot

inlluence the case being conducted against him/her.

iv. ln the light of clause iii above, a departmental committee22 has been

constituted in each department to review the suspension as under:-

(a) Additional Chief Secretary/Principal

Secretary/Secretary/Administrative Department - Chairman

(b) One representative of General Administration
Department, one representat ive ofFinance
Department - Member
(c) Senior Officer in Charge of the concemed

vigilance section of the Administrative
Department - Member Secretary

2rCircular 
No. 13888 dated 21.07.2023

z2circular No. 21590 datd 23.11.2023

\_
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The main guiding principles23 regarding suspension under the Bihar
Govemment Servants (Classification, Control and Appeal) Rules, 2005 are as

follows:

According to Rule 30 of the said Rules of 2005, notwithstanding anlthing
contrary to the 2005 Rules in any other Rules, the provisions ofthe 2005 Rules
will have overiding effect. Therefore, all actions such as suspension, payment
of subsistence allowance during the period of suspension, characterization of
service on reinstatement, etc., are to be taken in accordance with the provisions
of the said Rules of2005. Instead of taking action as per the provisions of Rules
96 to 100 of the Bihar Service Code, the provisiors contained in Rules 9 to 13

of the said Rules of2005 are to be followed.
The appointing authority or an authority higher than the appointing authority or
the disciplinary authority or any other authority authorized by the Govemment
in this behalf shall be the competent authrity to suspend a Govemment servant
under Rule 9(1).
A govemment servant may be suspended under Rule 9(l)(a), (b), and (c). Rule
9(2) provides for deemed suspension for the period of detention. Rule 9(3)
provides for acceptingioiningupon releasefrom detention in cases covered by
Rule (2), and subsequently re-suspension under Rule 9(l)(a), (b), and (c) as
necessary. It has been observed that even when a criminal case against a
government servant is under investigation, inquiry, or trial, suspension
proceedings are initiated under sub-rule (2) of Rule 9.

lfa govemment servant is not previously suspended and is placed in custody
due to an incidental action or if information of detention is received later, a
deemed suspension order may be issued under sub-rule (2) of Rule 9.

However, in cases where suspension is justified under Rule 9(l), it would
be appropriate to take action under Rule 9(l) even in the event of detention, so
that there is no need to re- suspend under Rule 9(l) after release fiom custody.

Action under sub-rule (3) of Rule 9 can be taken only in cases under sub-rule
(2), not in cases under sub-rule (1).
According to Rule 9(4), if a Govemment servant under suspension is punished
with dismissal, removal, or compulsory retirement in the course of time, and
such punishment is set aside on appeal or revision, and the case is remanded for
re-inquiry or proceedings, such Govemment servant shall remain under
suspension from the date of dismissal, removal, or retirement until further
orders,
According to Rule 9(7), a charge sheet must be ft.amed within three months
from the date of issuance of the suspension order. Ifa charge sheet is not framed
within three montls, the suspension order will be revoked. However, the

ll

lll

lv.

vl

"Ci.c,rlar No. 17196 dated, 2l.Og-2023
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suspension may continue if the authority issuing the suspension order renews
the suspension for a flrther period of four (4) months, recording the reasons for
the delay in framing the charge sheet. If the charge sheet is not framed even
after four months of the renewal, the suspension order shall be deemed to have
been automatically revoked.
Provision for subsistence allowance during suspension is provided in Rule 10.

In this regard, action is no longer required under Rule 96 of the Bihar Service
Code. According to the provisions of Rule 10, a subsistence allowance equal to
half the average pay and, in addition, the admisbible deamess allowance on such
half pay may be paid. No other allowance is admissible.
The admissibility and procedure for payment of subsistence allowance in cases

deemed to be suspended under Rule 9(2) are also provided in Rule l0(3).
Not fixing up of a headquarters for the period of imprisonment is mentioned in
the second proviso to Rule l0(14)(iii). According to Rule 10(3), in such cases,

subsistence allowance is to be paid to the Government servant's nominee on the
basis of the Covemment servant's authorization letter, and from the same
establishment where the errployee was at the time of his/her detention.
The provisions relating to regularization of service and admissibility of pay and
allowances on reinstatement after suspension are given in Rule 11. The
provisions relating to regularization of service and admissibility of pay and
allowances on reinstatement after dismissal, removal or compulsory retirement
on appeal are given in Rule 12. And the provisions relating to regularization of
service and admissibility of pay and allowances on reinstatement after
dismissal, removal or compulsory retirement on appeal are given in Rule 13.

Where there is no order for payment of full salary for the period of suspension,

the ratio of pay and allowances may be decided as per Rule l1(5) and after
giving notice to the Govemment servant concemed and considering the
representation (if any) received from the Govemment servant within 60 days
from the date of service of the said notice, the pay and allowances may be
decided.

The key points regarding the suspension of imprisoned Government servants are

as follows:

If a Government servant is suspended from the date of imprisonment
under Rule 9 (2) (a), then upon release on bail, his/her joining to the
administrative department/oflice will be accepted under Rule 9 (3) (D.

Rule 9 (3) (ii) clarifies that if a decision is taken to re-suspend a
Government servant under sub-rule (1) (a) or (b) or (c) of Rule 9, then
he/she may be suspended by issuing a separate order after accepting
his/her joining in accordance with Rule 9 (3) (0. Such suspension shall
not be retrospective but will be effective from the date of issuance of the
said suspension order.

ll
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iii. Under Rule 9(3)(i), the Govemment servant concemed shall be paid full
salary for the period from the date of acceptance of contribution to the

date preceding the date of re-suspension.

2owhen a criminal case is filed against an ollicer/employee for criminal
misconduct under the Prevention of Comrption Act and the Indian Penal Code,

departmental proceedings must also be initiated simultaneously by framing a

charge sheet based on appropriate facts. In this context, even while the criminal
case is pending, a penalty can be imposed based on the conclusion of the

disciplinary proceedings. Since a penalty can be imposed based on the outcome

of the disciplinary proceedings, a decision can also be made regarding the
period of suspension. The lack of a decision regarding the period of suspension

creates diffrculties in deciding the payment of retirement benefits and the

regularistion of this period, especially in the case of retired offrcers/employees.

Therefore, the State Govemment has decided that if a decision is not
reached in the criminal case by the date the disciplinary proceedingsare

concluded, then, in accordance with Rule 1l of the Bihar Govemment Servants
(Classification, Control and Appeal) Rules, 2005, a clear decision regarding the
period of suspension of the govemment employee shall be taken by the
competent authority based on the outcome of the disciplinary proceedings. ln
cases where disciplinary proceedings have not been initiated and only criminal
proceedings are underway, and the accused government servant has been taken
into custody, the decision regarding the period of custody can only be taken
after the conclusion ofthe related criminal case.

XIV. Action to be taken bv the Disciplinsry Authori8 before handins over the
inouirv to the Conduqting Officels

39) Under the provisions of the Rules,

i. the charges reported against a Govemment servant are to be framed
under Framing of Chargesheet against Bihar Govemment
ServantRegulations, 2017 , which shall include a detailed statement of the
charges, documents related to the charges, and a list ofwitnesses.

ii. The accused Government servant shall be served with a copy of the
charge sheet along with all relevant documents, and he shall be expected
to submit a written statement of his defense within the specified time,
and also state whether he wishes to be heard in person.

iii. If the accused Govemment servant requests the records relating to the
charge to submit his written statement, the records shall be made
available to him. If the records sought are not relevant to the reported
charge or, for specific reasons, making available the records is not in as

24

2t
Circular No. 2959 dated 3 I .08.200?

Circular No. 1E976 datd,21.10.2022
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per rule, the accused Govemment servant shall be informed of the facts,
stating the reasons in writing.

iv. Under the provision of Rule 19 of the Rules, the disciplinary authority
may, after considering the defense/explanation received from the
Govemment servant in respect of the charge sheet, take a decision
without initiating any disciplinary proceedings and may decide to impose
a minor punishment proportionate to the proved charge.

v. In order to impose major punishment in respect of the allegations
reported against the Govemment servants, it is necessary to conduct
disciplinary proceedings as per the provisions ofRule 17.

vi. If it is necessary to conduct a detailed inquiry into the allegations
reported in the charge sheet framed against the accused Govemment
servant, then the Disciplinary Authority will take the decision to conduct
disciplinary proceedings against the Govemment servants in the light of
the provisions contained in Rule 17 of the Rules and an Officer will be

appointed to conduct the proceedings.

vii. ln the course of conducting disciplinary proceedings, the accused
goverffnent servant must be afforded an opportunity to examine, cross-
examine, and re-examine the evidence/witnesses in connection with the
charge. The presenting officer shall also be afforded the opportunity to
examine, cross-examine, and re-exam ine the witnesses/witnesses
presented by the accused govemment servant.

XV. Action to be taken bv the Administrative DeoartmenUDisciolinarv
Authoritv on the basis of rhe reDort submitted bv the Conductine Oflicer
after the inouinl6

40) After disciplinary proceedings, action on the inquiry report submitted by the
Conducting Offrcer is to be taken under Rule 18:

(i) Under Rule 18 (1), the Disciplinary Authority shall consider whether the

inquiry report contains a frnding on all the charges or all the parts ofthe charge.

If the inquiry report does not contain a clear finding on any charge or part ofthe
charge, the Disciplinary Authority may record this and retum the case to the

Conducting Officer for further inquiry and submission of a report.

(ii) Under Rule 18 (2), the Disciplinary Authority shall decide on the basis of
the available records whether it agrees with the inquiry report, either wholly or
partially. In case of complete or partial disagreement with the inquiry report, the
Disciplinary Authority shall record the points ofdisagreement.

(iii) Under the provisions of Rule 18 (3) of the Rules, the inquiry report of the
conducting officer and the points of disagreement with the inquiry report, ifany,

26ctcular No, 18976 dated 21.10.2022
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are to be communicated to the accused Govemment servant and he is to be

directed to submit his representation within one month.

iv) Under the provisions of Rule l8 (4), the disciplinary authority will consider

the representation or request, if any, submitted by the govemment servant.

(v) Under the provisions of Rule 18 (5) and (6), the disciplinary authority will
determine and communicate the penalty as described in Rule 14, proportionate

to the substantiated charge, or to discharge the accused if the charge remains

unsubstantiated. In this regard, the disciplinary authority will also seek the

advice of the Bihar Public Service Commission or the approval of the State

Council of Ministers, as required, on the puishment decided in certain cases, as

necessary.

(vi) Regarding the action to be taken agairst a government servant after their
conviction in a criminal case, the procedure is laid down in Rule 20(i) of the
Rules. In light of this provision, where a penalty is to be imposed on a

government servant based on their conviction in a criminal case, there is no
need to conduct disciplinary proceedings. The disciplinary authority is to
impose the penalty directly after considering the circumstances of the case.

However, before imposing any such penalty,the govemment servant shall be
given an opportunity to make a representation against the proposed penalty, and
if consultation with the Bihar Public Service Commission is required before
imposing such a penalty, then the Commission shall also be consulted before the
penalty is imposed.

XVI. Action to be taken bv the Conductin Officer as ner Rule 17 of the Rules.
200527

(41) The Conducting Offrcer is required to take the following actions at various
stages as per Rule 17:-

(i) Rule 17 (6) -The Disciplinary Authority, where it is not the lnquiring
Authority, shall forward to the Inquiring Authority the following records:-
i. a copy of the articles of charge and the statement of imputations of

misconduct or misbehaviour;
ii. a copy of the written statement of defense, if any, submitted by the

Government servant;
iii. a copy ofthe statements of the witnesses, ifany, specified in sub-rule (3)

of this rule;
iv. evidence proving that the documents specified in sub-rule (3) of this rule

have been made available to the Govemment servant; and
v. a copy ofthe order appointing the Presenting Offrcer.

"Chi"f Irquiry Co.missiofl€!'s lett r No. MJ ,A. (CalI,\ 0212022,{f,5 datd 08.11.2022
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(ii)Rule 17 (8) - A Govemment servant may take the assistance of another
Government servant posted in any office at his headquarters or at the place
where the inquiry is being held to present his case on his behalf. Provided that
he shall not engage a legal practitioner for this purpose unless the presenting

offrcer appointed by the disciplinary authority is a legal practitioner or the
disciplinary authority so permits, having regard to the circumstances of the
case: Provided further that a Govemment servant shall not take the assistance

of another Government servant who has more than three pending disciplinary
cases in which he is to be assisted.

(iii) Rule 17(9) - If a government servant, who has not admitted any item of
the charge in his written statement of defense or has not submitted any written
statement of defense, appears before the inquiring authority, the authority
shall ask him whether he is guilty or not, or whether he has anything to say in
his defense. If he pleads guilty to any item of the charge, the inquiring
authority shall record that plea, sign the record, and obtain the sigrature ofthe
govemment servant thereon.

iv) Rule 17 (10) - The Inquiring Authority shall retum its finding of guilt on the

articles of charge to which the Govemment servant has pleaded guilty.

(v) RuIe 17 (l 1) - If the Govemment servant fails to appear within the time
specified or refises to plead or does not plead, the Inquiring Authority shall
require the presenting offrcer to produce the evidence by which he proposes to
prove the articles of charge. Upon the appearance of both parties, the Inquiring
Authority may direct each party to produce a list of witnesses to be examined on
their behalf. Furthermore, the Govemment servant may inspect the documents

specified in the list in sub-rule (3) of this rule. The Government servant may
issue notice for the discovery or production of any document in the possession

of the Government but not specified in the list specified in sub-rule (3) of this
rule.

(vi) Rule 17 (12) - On receipt of an application from a Government servant for
the requisition of a document/document, the Inquiry Offrcer shall forward the

application to the authority in whose custody or possession the documents are

held. Provided that the Inquiry Authority may refuse the requisition of such
documents as it considers irrelevant to the case.

vii) Rule 17 (13) - On receipt of the requisition specified in sub-rule (12) of this
rule, every authority having custody or possession of the requisitioned
documents shall produce them before the Inquiring Authority. However, if the
production of such documents would be against the public interest or the
security of the State, the authority having custody ofthe documents shall inform
the Inquiring Authority, and the Inquiring Authority shall communicate this
information to the Government servant.
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(viii) Rule l7 (14) -Testimonies are to be taken. The Presenting Offrcer shall

examine the witness named by the Disciplinary Authoriry, and the Govemment
servant shall cross-examine the witness. The Presenting Oflicer shall be entitled
to re-examine the witnesses on the points on which they have been cross-

examined, but shall not cross-€xamine them on any new matter without the

permission of the Inquiring Authority. The Inquiring Authority may also ask the

witness such questions as it deems appropriate.

(ix) Rule 17(15) - Before the case is closed by the disciplinary authority, the

inquiring authority may, if it deems necessary, in its discretion, permit the

presenting oflicer to produce such evidence as is not included in the list
fumished to the govemment servant, or may itself call for fresh evidence, or
recall and re-examine any witness, and in such a case, the government servant

shall, ifhe so desires, be entitled to a list ofthe additional evidence proposed to

be produced and to an adjournment of the inquiry for a period of three clear
days before such fresh evidence is produced. The inquiring authority may also

permit the govemment servant to produce fresh evidence if it is of the opinion
that it is necessary in the interest ofjustice to produce such evidence.

Provided that no fresh evidence shall be allowed to be given or called to

supplement the evidence, or to recall any witness. Such evidence may be called

for only if there is some inherent deficiency or defect in the evidence originally
adduced.

x) Rule 17 (16) - When the case is closed for the disciplinary authority, the

Govemment servant shall be required to state his defense, either orally or in
writing, as he prefers. If the deferse is made orally, it shall be recorded and the

Govemment servant shall be required to sign the record. In either case, a copy

of the defense shall be given to the appointed Presenting OfIicer, if any .

(xi) Rule 17 (17) - Evidence shall then be presented on behalf of the

Govemment servant. The Govemment servant may, if he so desires, examine

himself. Thereafter, the process of examination and cross-examination of the

witnesses produced by the Govemment servant shall be carried out.

(xii) Rule 17 (18) - After the Government servant has closed his case, the

Inquiring Authority shall, if he has not examined himself, make general

inquiries with the purpose of clariffing his position with regard to the

circumstances appearing in the evidence against him.

(xiii) Rule l7 (19) - After the completion of the production of all evidence, the

Inquiring Authority shall hear the Presenting Officer and the Government

servant charged in detail and shall permit them, if they so desire, to file written
briefs of their respective cases.
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xiv) Rule 17(20) - If the Govemment servant, who has been served with a copy

of the articles of charge, fails to submit a written statement of defense on or

before the date specified for the purpose or does not appear in person before the

Inquiring Authority or otherwise fails or refuses to comply with the provisions

of this Rule, the Inquiring Authority may hold an ex-parte inquiry.

(xv) Rule l7(23XD - After the conclusion of the inquiry, the inquiry report

should contain the following:

(a) Charge sheet

(b) The defense ofthe charged Government servant in respect ofeach article of
charge.

(c) The assessment ofevidence in respect ofeach article ofcharge.

(d) The hnding on each article of charge and the reasons therefor.

xvi) The following is the model format for filing the final inquiry report relating
to disciplinary proceedings :

l. Name of the accused Govemment servant

2. Disciplinary proceedings number

3. Designation of the Government servant

4. Resolution number and date of the Administrative Departrnent

5. General reference

6. Statement of charge

7. Written statement of defense of the accused Govemment servant

8. Opinion of the Presenting Officer on the written statement of defense

9. Written response of the accused Govemment servant to the opinion of the
Presenting Offrcer

10. Evidence/Witness/Testimony (if given as evidence by the Disciplinary
Authority/Charged Offrcer)/Examination/Cross-examination/Re-examination

I I . Written statements of both the parties

12. Hearing

13. Analysis and Findings

14. Final Conclusion

Resoonsibilitv of Presentins Oflicer in Conduct of Disciplinarv ProceedingsxvII.
42\ Rule l7(5)((iii) of the 2005 Rules provides for the appointment ofa Presenting

Officer by the Disciplinary Authority, and Rules 17(11), (13), (14), (15), (16),
(17), (18), (19), and (22) provide for the duties of the Presenting OIficer. In
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conducting disciplinary proceerli+gs, the Presenting Officer must perform the
following duties/responsibilities."

(i) The Presenting Offrcer should appoint a Govemment servant who possesses
the knowledge required to properly present the matter on behalf of the
Disciplinary Authority.

(ii) The Presenting Ofticer should obtain the necessary records and evidence
related to the charge and present them to the Conducting Officer. Their role is to
present the prosecution's side.

(iii) The presenting offrcer is responsible for effectively presenting the
disciplinary authority's case in support of the charges leveled
againstthegovernment servant, and for presenting witresses and evidence before
the inquiry officer to prove the charges.

iv) The Presenting Offrcer is responsible for examining/cross-examining/re-
examining the witnesses of the prosecutior/accused Govemment servant.

(v) On the request of the accused Govemment servant or in the light of the
decision of the conducting officer, it is the responsibility of the Presenting
Offrcer to obtain the evidence records related to the case from the authority in
whose custody those evidence records are and make them available in the
departmental proceedings.

(vi) ThePresenting OIIicer is responsible for presenting the case on behalfofthe
prosecution on any written statement submitted by the accused Government
servant.

(vii) There is no provision for the Presenting Officer to give his opinion/view in
respect of the allegations reported against the accused Goverffnent servant
during the conduct of disciplinary proceedings.

XVIII. Resardinp nrovidins deDartmentalo Itrlotr on the written sta ment of the

43)

(i)

accused ollicer durins the conduct of disciplinarv oroceedings2e

Sometimes, during the conduct of disciplinary proceedings, a departmental
opinion is expected by the conducting officer on the written statement submitted
by the government servant, in his defense.In Rule 17, there is no provision for
expecting opinion/comment of the disciplinary authority on any wriften
statement submitted by the accused government servant, during the conduct of
proceedings. There is provision of presenting oflicer, making available
supporting evidences, if asked for, required to substantiate the charges. ln this
context, the following points are important:

Clearly, in disciplinary proceedings conducted under Rule 17, the disciplinary
authority is required to review the inquiry report submitted by the conducting

*Ci."ulo 
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offrcer, under the provisions of Rule 18. In the situation described, if a

departmental opinion, which is essentially the opinion of the disciplinary
authority, is provided to the conducting officer on the written statement of the
accused govemment servant during the disciplinary proceedings, the conducting
officer's conclusion will be considered to be influenced by the disciplinary
authority's opinion. In such a situation, the disciplinary proceedings will not be
considered impartial but will be considered vitiated. It will be difficult to
establish in judicial review that the disciplinary authority has not attempted to
influence the proceedings through departmental opinion to reach a decision
according to is own wishes.

ii) The above discussion makes it clear that in the course of conducting
disciplinary proceedings, the Inquiring Authority must record its independent
conclusion on the evidence, witnesses, and written statements submitted by the
Presenting Offrcer and the accused Govemment servant. If the Inquiring
Authority deems it necessary, it may order the Presenting Officer to provide the
evidence/records related to the charge. In such a situation, the Presenting
Officer is responsible for obtaining the relevant evidence from the authority in
whose custody the records are and making them available in the disciplinary
proceedings.

(iiD The leamed Advocate General's advice has also been obtained through the Law
Department on the interpretation of the above clauses. The operative part ofthe
advice given by the leamed Advocate General on the relevant issue is as

follows:- "It is seen that in most of the cases the Inquiry Officer in a

Proceeding is appointed by the Disciplinary Authority and hence, in case

"Abhimat"/Views" of the department is disclosed before the Inquiry Offrcer
even before he has arrived on any conclusion in the inquiry proceeding, there is

every likelihood that it may influence his mind to take a partial view in such
inqury.

Even otherwise, it is inappropriate that a Disciplinary Authority should
or cause to disclose his mind even before the departrnental inquiry is concluded.
Besides, in the provisions as enumerated under rule-l7 of the said CCA Rules,
2005, there is no rule of submitting any "Abhimat" or presentation "Views" of
the Department before the Inquiry Officer. What is required is presentation of
facts, documents and evidences by the Presenting Officer to prove the charges
and to participate in hearing, cross examine defense witnesses and submit
written briefofhis case during the course of the enquiry proceeding".
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)(IX. Resardine the Disciolinarv Authoritv comoetent to impose maior oenelw
and nenaltv related to nension deduction after discio action under the

44)

(D

iD

(iiD

(iv)

(u)

vi)

Rules-2005il

Regarding disciplinary action, the provisions of the Bihar Govemment Servants

(Classification, Control and Appeal) Rules-2005 (as amended from time to
time) are applicable to retired Government servanls, whereas action against

retired Govemment servants is taken mder the provisions of the Bihar Pension

Rules. Points to be noted regarding the competent disciplinary authority are as

follows:-

Rule 14 of the Bihar Government Servants (Classification, Control and Appeal)

Rules classifies penalties into minor and major. Rule 2 (i) of these Rules

authorizes the disciplinary authority to impose any penalty classified in Rule 14

against any Govemment servant.

Rules 2(i),9, and 15 of the Rules define disciplinary authority. It is noteworthy
that, in light of the provisions of Article 3ll of the Constitution, the power to
impose major penalties cannot be delegated by the appointing authority.

The provision in Clause 30 of the Rules is also relevant, which reads as follows:
"30. Oveniding effect of these Rules. - Notwithstanding anything contrary to
these Rules in any other Rules, the provisions of these Rules shall prevail."

The above provisions clearly state that only the appointing authority of the

Govemment servant concerned shall be competent to impose any penalty
provided in Rule 14 of the Rules as the disciplinary authority. Furthermore,
even if any other Rules contain provisions contrary to these Rules, the
provisions ofthese Rules shall prevail, meaning that only the provisions ofthese
Rules shall apply.

Under Rule-l0 of the Bihar Rules of Executive Business, Schedule-3 attached
to the Rules mentions the matters in which the final decision is to be taken with
the approval of the Council of Ministers. By the Notification No. 105 dated

25.01.2017 of the Cabinet Secretariat Department, the original provision of
Clause-28 of Schedule-3 has been replaced as follows: "28 Proposal for
dismissal, removal or compulsory retilement of an officer of Group "A" and

Group "B" who have been appointed by the Govemment. "

In light of the above-mentioned amendment to the Executive Rules, the

disciplinary authority's proposal for dismissal, dismissal, or compulsory
retirement (all three major penalties) of Group A and Group B officers
appointed by the govemment must be considered and approved by the Council

tci."ul. 
No. s06 dated tf.ot.20t8
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of Ministers, after consultation with the Bihar Public Service

Commission,where necessary. The approved penalty is then communicated.

Pension deduction (fulUpartial, for a specific period/permanent) in disciplinary
proceedings against retired government servants is provided for in Rules 43 and

139 of the Bihar Pension Rules. Pension deduction is not classified as a penalty

under Rule 14 of the Bihar Govemment Servants (Classification, Control and

Appeal) Rules, 2005 (as amended from time to time). Therefore, the concept of
disciplinary authority cannot be used to decide pension deduction.

Rule 43B of the Bihar Pension Rules stipulates the following: "The State

Govemment reserves the right to withhold or withdraw the pension or any part

thereof, either permanently or for a specified period. If it is found through
judicial or departmental proceedings that a govemment servant has caused

financial loss to the State Govemment due to negligence or fraud during his

service or re-employment period, the State Govemment may recover the full or
partial amowrt of such loss from the pension of that govemment servant.

The Bihar Public Service Commission will be consulted before passing the final
order."

This provision applies to all Government servants (Group A', ts', 'C' and 'D).

Rule 35 of the Bihar Pension Rules defines "State Govemment" as "State

Govemment means the Government of the State of Bihar." This definition of
State Govemment is also provided in Rule 45 of the Bihar Service Code. The

Govemment of Bihar is not defined in the provisions of the Bihar Executive

Rules.

The Third Schedule, attached to Rule l0 of the Bihar Executive Rules, lists
matters on which final decisions are to be taken at the level of the Council of
Ministers. Similarly, Rule 32AlB lists matters on which final decisions are to be

taken at the level of the Honourable Chief Minister/His Excellency the

Govemor. Decisions on remaining matters relating to a department are to be

taken at the level of the Minister in charge of the department under Rule 22 or
Schedule 4 of the Executive Rules. Deductions from pension are not listed in
Schedule 3 or Rule 32NB of the Executive Rules, and no authority is

prescribed for this purpose in Schedule 4. Therefore, it is clear that under the

provision of delegation of powers contained in the Executive Rules, the

Minister in charge of the Department as the State Govemment is the competent

authority to take decision regarding deduction from the pension of retired
Govemment servants of the State.

In the light of the provisions of Bihar Public Service Commission
(Determination of jurisdiction) Regulations, 1957 , by the General

x)

L-
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Adminisfration Deparfrnent's Circular No. 2609 dated 13.09.2006
(Compendium, 2010 Vol. I page 358), a provision has been made to seek the

advice of Bihar Public Service Commission and to consider its advice before
issuing the final order in the matter of imposing major punishment in
disciplinary cases against such Govemment servants, whose appointment is
based on the recommendation of Bihar Public Service Commission, and before
passing the order of deduction from the pension of such retired Govemment
servants.

xi) In light of the provisions described above, and after due review, the following
decisions are communicated regarding the competent authority for imposing any
penalty under the Bihar Govemment Servants (Classification, Conrol and
Appeal) Rules, 2005, or for pension reduction/I00% forfeiture ofpension under
various rules of the Bihar Pension Rules:

i) The disciplinary authority competent to impose any penalty provided in Rule
14 of the Bihar Government Servants (Classification, Control and Appeal)
Rules, 2005 (as amended from time to time), except in the cases described in
sub-paragraph (II) below, shall be the appointing authority of the Government
servant concemed. Notwithstanding any contrary provision in any other rule,
the said provision of these rules shall prevail, that is, the provisions of these

rules shall apply.

(ii) In light of the provision contained in Clause 2E of Schedule 3 of the

Executive Rules, the disciplinary authority's pfoposal for dismissal, dismissal,

or compulsory retirement (all three major penalties) of a Group A or Group B
officer appointed by the Govemment must b€ consulted, if necessary, by the

Bihar Public Service Commission and, after consideration, the approval of the

Council of Ministers is obtained. The approved penalty is then communicated.

I Note:- (l) The clarification given in sub clause (iii) [ omitted above] ofclause
7 [ reproduced aspara xi) above] of Circular No. 806 dated 16.01.2018 has

become irrelevant in the light of Finance Department's Notification No. 295

dated 13.05.2020. By Finance Department's Notification No. 295 dated

13.05.2020, the words "State Govemment" mentioned in Rule 43 and 139 of
Bihar Pension Rules, 1950 have been replaced by "Appointing Authority of the
post held at the time of retirement".

(2) The clarification given in clause 7 [ reproduced as para xi) above] (iv)

[omitted above] of Circular No. 806 dated 16.01.2018 has been deleted by
General Administration Departrnent's Circular No. 14123 dated 16.10.2019.1

xii) By notification memo number 9794 dated 22.07 .2019 of the General

Adminisffation Department, Regulations 1l and 12 of the Bihar Public Service
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Commission (Functions) Regulations, 1957 (as amended from time to time)
have been substituted. This substitution provides that in disciplinary matters

conceming govenunent servants of Level-9 and higher levels of the State

Service Cadre, whose appointment/promotion is made on the

recommendatior/advice of the Bihar Public Service Commission or any other
commission of the State Govemment, it is mandatory for the govemment to
consult the Bihar Public Service Commission before ordering a deduction from
pension or imposing a major penalty.3t

XX. Resardins takins action asainst retired Government serrrnt
convicted/conv ln crlm inal cases under the o ns of Rule-43 of
Bihar Pension Rules32

45) In the context of the provision of Rule 43 of the Bihar Pension Rules, an
important decision has been passed by the Honble Patna High Court on
13.02.2012 in CWJC No.2527/2009, the referenced part of which is as follows

----Future good conduct will be the implied condition of every grant of
pension would mean that a pensioner who has been granted pension is expected
to maintain a good conduct in fufure and in case a pensioner is convicted of
serious crime or held guilty of grave misconduct, the Provincial Government
has the power granted by Rule 43 (a) to withhold or withdraw the pension or
any pan of it and its decision has been made final and conclusive................

-----from a comparison of Rule 43 (a) with Rule 43 (b) that the former
relates to future good conduct ofa pensioner and the same may be invoked if he
is convicted of serious crime or is held guilty of grave misconduct. The serious
crime or grave misconduct under this provision, i.e. rule 43 (a) is not related to
his conduct during service and/or service rendered on re-employment. It is a
conduct expected of a pensioner in funre after he is granted a pension. Thus,
there is clear distinction between the aim and object of Rule 43(a) and that of
Rule 43(b). Both the provision operate in different areas having different
connotations. The decision rurder rule 43(a) is not on account of any
departmental proceeding or judicial proceeding instituted when the government
servant was in service or instituted later in respect ofan event which related to
his service rendered before retirement or on re-employment ....

------On the other hand, the future good conduct mentioned in Rule
43(a) is good conduct expected of every government servant even after
superannuation. Such future conduct is not related to his service period at all----

t'Ci."ul. 
No. 14123 dated 16.10.2019

ttci."rla. 
No. lEE2 dated 06.02.2020
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.........Ru1e 43(a) comes into play after retirement and applies till
pensioner breathes his last. There can be no question of time limitation for
exercise of such power because this Rule is not at all connected with any

departmental proceeding. Rule 43(a) nowhere refers to any departmental
proceeding instituted earlier or to b€ instituted later.

46) In the above judgment it is clearly held that the provisions of Rule 43(a) can be

invoked only when the retired govemment servant's future conduct is not good.

The provisions of Rule 43(a) cannot be used for investigating any

disciplinary/criminal charges during the period of service, and therefore, the

condition stipulated in the proviso to Rule 43 (that the actual incident of the

charge should not be more than four years old) is not applicable in the context
of Rule 43(a).

47) The judgment also makes it clear that disciplinary proceedings against a
government servant for any charge related to service period can be initiated
under the provisions of Rule 43(b) of the Bihar Pension Rules, including the
conditions contained therein, and if the charge is proved, a decision can be taken
to withhold the pension or any part thereof. However, departrnental proceedings
cannot be initiated under the provisions of Rule a3(a) for any
disciplinary/criminal charge during service.

48) The advice of the learned Advocate General on the subject under consideration
is as follows

"........ Rule 43(a) of the said Rules vests power in the Provincial
Government to withdraw or withhold pension or any part of it, if the pensioner
is convicted of serious crime or grave misconduct. The provision clarifies that
"future good conduct" is an implied condition of every grant of pension. Thus,
apparently, this provision controls events arising out after retirement of an
employee because good conduct ofa pensioner is a condition for every grant of
pension and ifhis conduct is found wanting in view of his conviction for serious
crime or guilty for grave misconduct then, the pension earlier granted can be
withheld or withdrawn either in full or in part. The Division Bench of Patna
High Court has also clarified this view in its judgment dated 13.12.2012 passed

in CWJC No. 2527 /2009.........

Thus, in case an order of conviction and sentence is passed against a

pensioner by the criminal court for commission of any serious and grave

offence/misconduct omitted while he was inservice, then the State Government
may in exercise of power vested under Rule 43(b) can take action of
withholding/withdrawing his pension or part thereof by simply issuing a show
cause notice. Since the employee has already been proceeded judicially in the
criminal case and conviction order has been passed holding him guilty of
charges, no separate proceeding is required to be instituted under Rule 43(b),
except a simple show cause to respond on order ofconviction."
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xxr adverse enal tm osed Government
on financial u da tion admissible under ACP/TIA

(49) The Bihar Government Servants (Classification, Control and Appeal) (Third

Amendment) Rules, 2010 has clarified the adverse effect of penalties provided

in Rule 14 of the Bihar Govemment Servants (Classification, Control and

Apped) Rules, 2005 (as amended from time to time).

50) After due consideration ofthe matter under consideration, it is clarified that:

(i) In case of deparhnental proceedings against a Govemment servant, there is a

provision for keeping the financial upgradation under ACP/MACP pending till
the completion of the departmental proceedings.

(ii) If the Govemment servant under consideration is acquitted in the

departmental proceedings, he will be granted financial upgradation from the due

date of the admissible financial upgradation'

(iiD If the departmental proceedings against the Govemment servant under

consideration are concluded with the imposition of a penalty, then:

(a) The period of the adverse effect of the penalty imposed against him will
have to be calculated before considering the liability of financial

upgradationadmissible tothe Govemment servant.

(b) If the due date of the admissible financial upgradation to the Govemment

servant does not fall within the adverse effect period of the sentence imposed

against him, in such a situatiorL the financial upgradation will be granted from

the due date.

(c) If the due date of admissible financial upgradation ofa Govemment servant

falls within the adverse effect period of the punishment imposed against him,

then he will be granted financial upgradation from the next date after the expiry

ofthe adverse effect period ofthe punishment.

iv) For example -

If a Govemment servant is punished by Order No. 1042 dated

30.09.2018 with the penalty of withholding two increments with non-

cumulative effect, then as a rcsult of the penalty, his pay increments admissible

from 01.07.2019 and 01.07.2020 will be temporarily blocked. ln the above

situation, the penalty will have adverse effect on his service from 30.09.2018 to

10.06.2021. Therefore, if their ACP due date is before 30.09.2018 or after

30.06.2021, then the admissibility of ACP/IvIACP shall not be affected by the

punishment. But if their ACPMACP due date is any date between 30.09.2018

and 30.06.2021, then they may be granted financial upgradation from

ttcir"rt"r 
No. 2910 dr trd28-02.2022

\



-48,lst-

01.07.2021 after the adverse efect of the penalty has ended, provided they
possess other eligibility criteria for financial upgradation on that date.

It is also noteworthy that the period of adverse effect of cumulative
withholding of increment and penalty of censure shall also be determined in the
same manner. The adverse effect of the period of adverse effect shall only affect
the due dates of service confirmation, promotion and the admissibility of
ACPA,IACP.

XXII. Resardinc the adverge effect of oroceedinss instituted under Rule 43 (B) of
the Bihar Pension Rules while cons rins the nromotion of Government
sewlnts34

(51) Since departmental proceedings or criminal proceedings are initiated against an
employee due to allegations made during his service period, therefore, just as
the recommendation onsuitability by the Departmental promotion Committee
due to departmental proceedings/criminal proceedings instituted during his
service period is kept in a sealed cover as per Resolution No. 7457 dated
11.09.2002, similarly, the recommendation onsuitability by the Departmental
Promotion Committee due to departmental proceedings or criminal proceedings
instituted under Rule 43 @) of the Pension Rules is also the basis for keeping
the recommendation on suitabiliry by the Departmental Promotion Committee
in a sealed cover.

Therefore, the State Govemment, vide Resolution No. 7457 dated 11.09.2002,
has decided that if after the retirement of a Government servant, departmental
proceedings are conducted under Rule 43 (B) of the Bihar Pension Rules or if
the departmental proceedings conducted during the service period are converted
into proceedings under Rule 43 (B) of the Pension Rules after retirement or if
any criminal proceedings are instituted, then the recommendation on suitability
by the Departrnental Promotion Committee in respect of such retired
Government servants for promotions due during their service period shall be
kept in a sealed cover.

The above procedure will continue to be followed by all Departmental
Promotion Committees to be held in future until the deparbnental proceedings
or criminal proceedings against the retired Govemment servant concemed are
concluded.

(s2)

s3)

XXItr. Resardine the execution of penalties of withholdins of increments in more

(s4)

than one case3s

Whether the punishments of withholding of increments/increments with
cumulative/non-cumulative effect imposed against a Government servant in

*R€soluti- 
No. 170 dared 06.01.2010
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more than one separatecases shall have simultaneous effect or the adverse effect
of the second punishment will commence after the end of the adverse effect of
the first punishment -issuing of clarification regarding this was under

consideration.

It is noteworthy that no clear provision has been made in the Bihar Govemment

Servants (Classification, Control and Appeal) Rules, 2005 in the context of the

matter under consideration and no separate clarification has been issued in this

context either. But in the context of the provisions ofThe Central Civil Services
(Classification, Control and Appeal) Rules, 1965, the following clarification has

been issued for the above situation by the Director General of Personnel and

Training vide letter no. 230/308/75-Disc. II dated 03.05.1976.

"--------where the disciplinary authorityimposed penalties of stoppage of
increment one after the other in separate cases on the Government Servant, the

effect of the first punishment order of stoppage of increment will continue for
the period specified in the punishment order. Thereafter, the pay of the

Govemment Servant will be raised by giving him increments which, but for the

imposition of the penalty, would have been admissible to him and only then the

second order of stoppage of increment will be made effective which will
continue for the period specified in the second punishment order of stoppage of
increment and so on."

56) It is clear from the above explanation that where a sentence of stoppage of
increment/increments with cumulative/non-cumulative effect has been imposed

against a Govemment servant in more than one separate cases, then-

(i) The first sentence will first remain in effect for the period specified in the

punishment order;

(iD Thereafter the pay of the Government servant will be raised by granting him
the admissible increment commensurate with the punishment imposed; and

(iiD Thereafter the effect of next punishmentshall commence.

57) In the above situation, it is clarified that in case a sentence of stoppage of
incremenU increments with cumulative/non-cumulative effect is imposed

against a Govemment servant in more than one separate case under the

provisions of Bihar Govemment Servants (Classification, Control and Appeal)
Rules, 2005, the punishment will be effective as per the provisions mentioned in
clause 56 above.

\-
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)OilV. Clarification resardins conclusion of disciplinarv proceedinss after the
death of the chareed Government servant before the order of punishment

is conveyeds

58) Clause l l (2) of the Bihar Govemment Servants (Classification, Control and

Appeal) Rules, 2005 (as amended from time to time) provides for the regulation
of the period of suspension of a Government servant in the event of his death

during the period of suspension as under: "Notwithstanding anything contained
in Rule 10 of these Rules, where a Govemment servant under suspension dies

before the conclusion of disciplinary or judicial proceedings initiated against

him, the period between the date of suspension and the date of death shall be

treated as time on duty for all purposes and his family shall be paid full pay and

allowances for that period to which he would have been entitled had he not been

suspended. In making such paymen! adjustnent of subsistence allowance and

other allowances already granted and Govemment dues or debts shall be taken

into account. "

59) The explanation given on this subject by the Department of Personnel and
Training, Government of Indiq vide letter number I l0l2l7/99-Stha.(A) is as

follows:

".... After careful consideration ofall the aspects, it has been decided that
where Govemment Servant dies during the pendency of the inquiry i.e. without
charges being proved agairst him, imposition of any of the penalties prescribed
under the CCS (CCA) Rules, 1965, would not be justifiable. Therefore,
disciplinary proceedings should be closed immediately on the death of the
alleged Govemment Servant. {Deptt. Of Personnel & Training OM No.
ll0l2l7199-Estt (A) dated 20th October, 1999)"

(60) Advice was also obtained from the learned Advocate General through the Law
Departnent on the subject under consideration, which is as follows -

"In view ofthe aforesaid, I am ofthe considered view that Rule I l(2) of
the Bihar Govemment servant CCA Rules, 2005 is very clear and unambiguous
on the point in issue. The departmental proceeding instituted against a
Government servant, shall stand abated and terminated on the date of death of
that employee if the proceedings has not been concluded. The conclusion of a
departrnental proceeding in my opinion would coincide with the last act
rcquired to be done in the departmental proceeding as envisaged u/s 18 of the
Bihar GoW. Servant CCA Rules 2005. Mere submission of enquiry report
holding delinquent guilty in a departmental proceeding cannot give an
assumption that the departmental proceeding stands concluded."

6l) Therefore, in the context of tle mafter under consideration in the above situation,
it is clarified that "In the course of conducting departmental proceedings, in the
event of the death of the accused Govemment servant at any stage of

*Cir"rla, 
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consideration, the departmental proceedings against the concemed Government
servant shall automatically abate and the concemed case of charges shall be
closed after mentioning the information of death."

xxv Resardins nrovidtng information timelv. resardins filins of a criminal case
aqainst a Government servant or submission of a charge sheet against a
Government servant in a criminal case in a competent "oufl
(62) "(D If a criminal case is filed against a Govemment servant during his
service or a charge sheet is filed in a criminal case in a competent court, it shall
be mandatory for the Govemment servant concemed to provide factual
information regarding the criminal case filed against him to his administrative
department. Failure to do so shall be treated as misconduct on the part of the
Govemment servant concemed.

(ii) If a charge sheet is filed in a criminal case against a Govemment
servant by the prosecuting agency in a competent court, the concerned
prosecuting agency must immediately provide information regarding the same
to the appointing authority/tread of office of the Govemment servant
concemed."

*****************
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