
EEcutive Diploma in Project Management (EDPItl) Workshops in April, ilay and June 2025 at Bengaluru, Mum
lnd Delhi

J{.il8) E'MAIL

-

< chaiE'nan.i2 pzm@adeshjain.com >

5'l:06 PM:r0530

<secy+ar-bih@nic.in>

l2P2M successfully concluded the 33td Global Symposium and the 7th World Project Management Forum

(WPMF) on 22nd g 23rd December 2025, continuing its project leadership initiatives since 1992. Leading
PSUS, including NTPC, BEL, lndian Oil, and GAIL and the Private Sector showc€sed 25 world-class projects

(which r€ceived the National Project Excellenc€ Awards 2025), demonstrating effective management of project

complexity and unc8rtainty.

We are enclosing herewith a letter from ShriAdesh Jain, Chairman, lnternatlonal lnstitute of Projects &
Program Management (i2P2M) and Founder, World Project Management Forum (WPMF), regarding the
upcoming Executive Diploma in Project Management (EDPM) workshops in April, May and June 2026 at
Bengaluru, Mumbai, and Delhi.

EDPM program has emerged as the most relevant in today's context of a changing environment. lt provides a
36{l{egree coverage through 4 Levels of learning, including erperiential leaming through a leading
simulation from UK.

To encourage wider participation ftom the government, a special concession of 50% on the registration fee

is being extended for government institutions and officers.

We look forward to your kind support in this initiative to build a project-oriented lndia - Viksit Bharct2047.

With best regards,

Ms. Minoo Sahoo, B.E.

PM Competency Development Centre
+91-9999684621 /23l28 ft6R HY6..rt

I
JIIr?
qrql 1* 'lt *)vr,r9DC -l

s

KB

0 2 APn 2026
En ure g TPM-Apr to June Enclosure 4- SRW-Apr to June

2-5 MB

-,,r .. r EqrT'-' )2.32

)a,^I(c

+d

Enclosure 1- Top 12 Companie
292.8 KB

EnclosuE 2 -EDPM-Apr to Jun

I

5
;)

6 oe A7f-6

January 29,

n

2[28
?r: tFrll

To

u

*

Bcfl

2

')' >o
,&

,0 ,]8

4,7 I\,48

Z 7 u
I



Adeah Jaln
Ch.tnn.n,l2P2 tact Founder ol
7h. Wot d Pro,ect U.n.gemcn. Forum (WP F)

. B.Sc. B.E. (llsc), M.Engg (Canada)
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lnternational lnstitute of Projects & Program Management
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Bengaluru

13 - 17 April

13 - 15 Aprlt

1s-17-ffi

Mumbai

18 - 22Mty

16'. 20 May .

Ddhi

15 - l9 JurE

15 -'r7 June

Since 2011, Inbmational In$iute of koiects and Progrdm Management (i2P2M) is organising the Exeqrtive Diploma in Ploject
tlanagsnent (EDPf,f) prognms. We have 2600+ professionals from 2OO+ insu'brtiorE acr6 11 aountsies who have undergone

EDPM programs and acquired the EDPM credential. The list of the lop 12 cornpanies is given in Encl 1.

The 5 Day EDPII diploma program is the rnost unique and top-raH competency developrnent progrdm at a global level, where

Knowledgre is tansformed into Action, EDPt"t program covers the belo\,\, 4 hvels: 3 days on TPM with CIPM certification, 1 Day on

reaFtirne simulaEon from UK and 1 day covering Project Risk Management, Wsdom Sharing & a Collective Adion Plan.

l Dtr
twtrdffi
IlI$nM FInlit Cm Grucdo.

Dear Decision Makers,

we ar€ proviling the following optbns I

Optim 1 : s-Day EDPII Workshop
This co,rers 4 Leveb - and Eo\rides 360degree eQosJre in

managlng projects and programs. (Encl. 2)

Option 3 : 2-Day workshop cowring t leading ReaFtime Simuladon
ftom Ul(, Eo*rt RId( l.lanag€n|glt, wkdom Sharirg a Action Plan
TtE workdEp covers I day on a Real-lime computer-b6ed simulation
from Prendo, UK, and 1 day on ProFct Rlsk Management, Wisdom Sharing

and a Collective A€tion Plan. (Encl. 4)

Option 2 : 3-Day foblity of Puect anagEmerit (TPM)
worl(shop with the Iso/IEC 17024!2012 accr€diH CIP 

-Cedification eram. The course contents of this worlshop are

aligned with ,{m Aayog! suggescd Eoject manager€nt syllabus. (Encl. 3)

lifl 04) Uslon Stadll!
ty GLtalfta.g 1..d.6
I C&t ldhn Pl.n

lv{ orl [tri.d Ert
liroi&l {PRx)

mro &uil Cn!frtr

I D.Yt
Iob& ol PrlFd
cl.i.r 0ltl)

dti Cfta C.rtLdolt

I ort
C{m!(l!r tad iaal Tho

ffi6
odr I trrr !t .srh.l

hIaaY

1 lhy
x/r o.t) llbdm th.t{ I (r. Dld hltdrbl
E€uln+ L-r I rrl.c Cnrt
t0lf,ilint*otL l ht C nrelnffir

January 29, 2026

't 0,
Cdrortr tdd nad nlE

Slndrlio..
Gah 3 ya!,r d a4artr..

h 1 d.I

!D'l

i

Optiorc 2 and 3 are independent. Please note that one can opt for Option 3 wltlDut going through Option 2 and

vi:e versa. Option 1 is the integrdthn of Options 2 and 3. As mentoned on the last page of the erxlosed brodure, Oftcials
from the State / Centsal Got t. are eligible for a Special 50o/o discount on the r€gular fee for all ttr€e optbns.

We look forward to your opdng for one or more of the thr€e options for the upcoming workshop6 at Bengaluru,
Ilumbal and Delhl. It is an excellent opportunity for building competercies in today's world of change.

With best wishes.

hY
,{,-

D EEDPTVI

Adesh Jain
(Bd€f b.dqrcud b €ndosed)
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2 daYs VVorkshoP on
Computer Based Real Time Slimulation,

Proiect flisk Management &

W isdom Sharing & Collective Action Plan

,2P'Z,ItZtt

Pioneering Projecl Management Certilication Worldwide
Buitding PM ComPetencres in a Wortd of Chanqc &

Mumbai
21 - 22May 2026

Pondo sim{lrtlons ue also $ad ry mary global onrnizathnt
and lradlE buslness sciools, lncludin0:

p c,""gt" @ -tr' I I{SEAI) ul'
la rno,, flTotrt ororn EKdqe P

DelhiBengaluru

16 - 17 April 2026

Level 4

tWlrrur

Unkpe

i2P2M
114 Day worksho

Mt3hJain(lndia;
is Chaiinan ot he
lnMndhnd lnst'hie ol

18 - 19 June 2026

?l4Day

Aq@

Level 3

Harvard fudBss Roviei, Proilcl
ilatuorm.ni H3idbook and a

t loio illd!-f,odtiguq
(Bel0Um)

is 0E futtot ol t1e

cgElhrt

Roieats & PIoOnm Hamoerl6n[
(i2tZM) & FoundEr ol h6 tlibrld

Proist ltan4dDoltt Fuum (WPt f)

It was indesd an eye openel lor me to

leam dillerenl asPecl ol risk

managem8nl well structured & delivered.

- Chandrakanta Kumar, URSC, lSR0

f,eal time Gompuler-based simulation is

an excellent experience to get a leel ol the

PM methodologies.

- Dr. S Suresh Babu, VSSC, lSR0

The lmportance of Risk-based thirki[g
was taught very clearly through examples

and the covorage 0l lopics undet Risk

ttanagement was exhauslive

- K.P JaYaPrakash, CABS' DRD0

Wisdom Shaling Gleat Proglam tor

emerging leaders. Gives a good

perspective on all important aspects

- Dr Amitabh Saraf, ADA, DRDo

Some Feedback f rom ParticiPants

oFQ
plicatrs

1 DayLevel 2

comFuter based Beal Time

Simulation on Pr0iect Leadership fr0m UK

Gain 3 years ol exP€rience in 1 daY

Learnings gained through EDPMs 4leYels prepares

oarliciDants tb apply the knowledgdexperience gained at their

woftplace. ln tlrc Collective Action Plan. based on participant's

oarticiDation, the lacililator will create a set ol 410 5

iecominendations to be implemented in lheir company The

most unique USP ol EDPM program 's 4 levels are to tansfotm

competency devdopmefi to measurable outc0me.

Collective Action Plarr

Risks aIe those
uncerlainlies thal matter

Pniect maoageflmt
knowledge
nust get translated lo its
awlialion thtoulh a
systeralic
approach ol lull isk
nanagenenl fron shrt to
closeoul

Project Risk Management (lnlr0 CrlPRNl)
Leading t0 the lntr0duclory Certilicate in

Projecl Risk Management

=,4 r7rcat oppcrttrtrtittl ttot to be missc) !

Wisdom Sharing



Making a Ditletence

Amazing Response lrom lndia and outside lndia

ln 2011 the Simulation, Risk Management & Wisdom Sharing (SRW) lacetojace program was launched. As on now

2S0Oi protessionals kom 185+ orginisations, across 11 countries have gone through Simulalion, Risk lllanagement &' 
Wisdom Sharing (SRW) program. Some ol the orqanisalions arB :

Top lZ lnstatutions with highesl no. ol EDPtt credential holders (numben given inside the brackets)
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Real Time Computer Simulation Program

(ExPeriential Learning)

Gain 3 years of experience in one day

Computet Based Realfime Simulation Program llom UK

on Proiect LeadershiP

Iimings (For all Locations): 9.00 am t0 5'30 pm

Bengalura Mumbai Dethi

2l May 2026 18 June 2026
16 April 2026

Three compelling aduanlages in using simulation proglam lrom Ptendo' UK

ll{slGHT- the simulations ensure prof0und understanding by giving users chance lo see 'bolh cause and etlect

F0RESIGHT - the simulations provide hands on experience to reduce the risk ol making mistakes in the real world'

EFFTCTE CY - the Simulations provide acceleraled experiences ensunng fast, effective and accessible learning

Simulalion provides an excellenl experiential learning

Leaders lace many challenges in the modern

world, including working with increasing levels of

complexrty and ambiguity, accelerating levels 0f

change and uncertainty, as well as ongoing

Dressure to act responsibly and ultimately, t0

create value. The most powerful learning method

t0 address these many challenges is advanced

simulation. because parllcipanls musl lale

decisi0ns and can see lhe Gonsequences'

Poople learn bY doing

Complex skills can only be developed by (a) making

decisions 0r taking actions, (b) experiencing the

consequences, and then (c) liouling out what happened

and why, and then repeating the process, i.e practising'

Lectures are etlective ways 0f sharing

inlormation. Case sludy discussions g0 lurthe(

but still dont lorce parlicipants to take decisions

or see he consequences None 0t these

methods provoke any memorable emotional

reaction. The next generation of leaders in

Darticular are looking tor live expenence through

proiect management simulations like pilots do

through flight simulahrs.

Prendo's simulalions are used by many global.organizations and leading

business schools' including:

6m1trp."n
*-IlmM ri,tr, &)-p"x&d @uNoPs W8XtrfifilHdE

Simulati0ns are benGr lhan leal world elpelience

ln contrast with using real prolects and real organisations

as thek practice grounds, when mistakes can be very

exDensive, simulations are faste( lower risk, lower cost'

and crucially, more etlective because they make the link

belrveen cause and eflect easier t0 see.

Simulations ate essenllal in many prolessions

Pilots, mililary strategists and surgeons, for example, have

long undectood the importance of simulating their

aclivities in order to improve thoir performance and reduce

lhe risk ol lailure in the real world.

INSEAD
Ttl. Brdna SclEol

dBK*&g srl! Qro'o. Detoltte. S.
4columblg
' Bueineas

School
Google

Level 2
(1 day)

Some commenls lrom Participants
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[:[ was a lile time experience, having lun as well as-- 
learning. lt gave many insighls and sharpened myll
0piflions. lt also oponed many a closed windows. 

=!l

ft-nrrrror, ,no rrr.tive way ol learning and understanding. .
from the stage of lormulation to completion. JI

lnterse, bul risk-lree experience lrom start to end ol a proiect

\
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Real Time Computer Simulation Program

(Experiential Learning)

Gain 3 years of experience in one day

out ol'12 slakeholders, Banker, Head of oesion Team and CEo giving

their opinion on the business case as proposed by he team

The real time simulation on Proiect Leadership

construction proiect to be completed in 23124 months

within 50 million pounds and satisfying 12 different stakeholders.

The "3 years i[ 1 day" ]ealtime simulation willlake you across all

the proiecl lite cycle phases which in real live situation willtake 3

years lrom planning to completion. otten, a team member does not

get an opportunity to work rrom the stage ol conceptualisation to

project closure. lt is an inlense, but risk-lree experience that will

help them develop skills in the key topics as given below.

Proiect monitoring through Bar chartto contolTime, Scope,
Bisk, Cost, ouality and maximising stakeholder's salistaction

Developed with inpuis from the Mojor
Projects Associolion. UK the simulotion
brings 1o life mony key themes of
odvonced pro,ect monogemenl,
including:
. proiecl success: whol is il, ond whot

couses il
. project complexity ond uncerlointy. the 'brf' of project monogemenl

. Managing risk & unc€rtainty

r lmplementing stategy

r Complexity & ambigurty

. Advanced proiect management

r Teamwork

t Slakeholder management

TEARNING OUTcoMEsY
Project Leadership

lhere are twelve key persons who are associated wifi $is proiect The team challenge is

t0 demonstrate proiect leadership to maximise the overall satislaction ol these 12 key

stakeholders, timely completion of the proiect within cost and with good prolitability.

. define proiect success

. analyse and manage risks

. manage fie eady stages 0l a project

. iudge sbkeholder-driven trade-olts

. develop an optimal contact stategy
- iuggls & inbgraE mulflplG discipllnss
. plan & cofltrol a pmiect

. take decisiofls in a complex scenario

Te.m Score.Ran0o -100 to +100 I[a]Is
(I!.lrl ta.E rU h rqtmli b m ldt)

eocec9
HillNorton
Chainnan

Entwistle
Chiel

ExecutM

Connor
Finance
Directoteccooo

Morello
Matn

Contructot

Gonzalez
leam

Managet

Archibald
Head ol
Desen

Lamont
Local

Besident

Boyd
Eanker

King
Boad

Member

Dillon
Prciect
Director

Goldman
0peration
Director

Foster
Supporte.s
,Assoch

lrom UKBeal Time Simulalion on Pro ect Leadershi

w

Gain 3 Years ol Expelience in 1 Day through Real Time Simulation P.ogram lrom Ul(
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-Fwd: One-Week ln-Service Tralning Programme on the sub,lect 'Dellvering Good Governance in Hlmalayan & N
€ast Stdes & UTs' by Lal Bahadui Shastri Natlonal Academy of Admlnistratlon (LBSNAA) at cangtok

a,7s2

s, \r

*

Vlpra Meena < vipra.meenaSS@gov.in >

Fti. 23 Jan 2026 3:09.28 P[, +0530

upta"<jitendra.gupta66@gov.in>,"PCCF HoFF'<pccf-hp@nic.in>,"Member (HRD)"
iapost.gov.in>,"secy-par-bih"<secy-par-bih@nic.in>,'perssecy"<perssecy@nic.in>,'Rachna

ic.in>,"syedrizwi'<syed.rizwi@gov.in>,"ccfadmingaz'<ccfadmingaz@nic.in>,"Office of CEO
ha.9ov.in>,"dir_ifgtb"<diLifgtb@icfre.org>,'Arindam Banerjee"

ov.in>,'directoracademy"<directoracademy@hotrnail.com>

l.sachin@9ov.in>,'NISHANT MANDHOTRA"<hp'162@ifs.nic.in>,"Pradeep Kumar"
>,"Anil Kumar Thaku/'<anil.kumarthaku166@9ov.in>,"Kumad Singh"
.in>,"ypuneet"<ypuneet@nic.in>,"SREEKA!-A VENUGOPAL"
in>,"up430"<up430@ifs.nic.in>,"Ghayas Uddin Ahmed"

in>,"
ha.gov.in>,"Charanjit Taneja"<c.taneja@nic.in>,"MADHAVARAJ GR"
R.V.S. Bhanu Prasad"<rvs.bhanu@gov.in>,'pnmpathak21 "

1 @gmail.com>,'UMA MAGESH"<uma.magesh@nic.in>

Respected Sir/Madam,

The following Officers have been nominated for One Week In-Service Training Program on the subject "Delivering Good
Governanc€ ln Himalay.n & North-East States & UTs" at Lal Bahadur Shastri National Academy of
Administratlon (LBSNAA) at Gangtok from February 16, 2026 to Febru?_ry- ?_9,-?_O_?9-,

2. In this regard, kindly facilitate the release of the nominated officers to enable their participation in the f,rogramme.

3. For any further details, kindly contact the institute at the following

NEme: Shri Amod
I.lobile:8979353137
Email: !SLUgd iv(a lbsna a. gO!L!!

Regards,

Vipra I'leena

Section Omcer (IST/IIPA)
Training Division, DoPT

Room No.407, Old JNu Campus
New Delhi - 110067
Iel.t OLL-267O6347
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Vipra ileena < vipra.meenaSS@gov.in >

Tue. 20 Jan 2026 11:50:33 AM +0530

To 'litendragupta60"<jitendra.gupta66@gov.in>,'pccf-hp'<pccf-hp@nic.in>,"memberhrd"
<memberhrd@indiapost.gov.in>,"secy-par-bih"<secy-par-bih@nic.in>,"p€rssecy"<perssecy@nic.in>,'shahr"
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Cc

<shahr@nic.in>,"syedrizwi'<syed.rizrryi@gov.in>,"ccfadmingaz"<cc{admingaz@nic.in>,"c€onha'
<ceo.nha@nha.gov.in>,'dirJfgtb"<dir_ifgtb@icfre.org>,'arindambanerjee.
<arindam.baneriee@9ov.in>,"directoracademy"<directoracademy@hotmail.com>

"mittalsachin"<mittal.sachin@gov.in>,"hp1 62"<hpi 62@ifs.nic.in>,"kumarp73',
<kumar.p73@gov.in>,"anilkumarthaku166"<anil.kumarthaku166@gov.in>,',kumad1g,,
<kumadl S@ias.gov.in>,'ypuneet"<ypuneet@nic.in>,'spvenugopal,,<sp.venugopal@nic.in>,,,up430',
<up43!@ifs.nic.in>,"tinancialadvisof<financial.advisor@nha.gov.in>,"ctaneia;<c.taneja@nic.in>,,ms3S0"
<ms350@ifs.nic.in>,'rvsbhanu"<rvs.bhanu@gov.in>,"pnmpathak2 i.
<pnmpathak2l @gmail.com>,"pathaniakumudl S'<pathaniakumudl S@gmail.com>,"isGtrgdiv"<ist-
trgdiv@lbsnaa.gov.in>

Respected Sir/Madam,

The following Officers have been nominated for One Week In-Service Training Program on the subject "Deliyedng cood
Governance ln Hlm.layan & Irorth-East states & urs" at Lal Bahadur shastri raUonal academy of
Administration (LBSNAA)/ Mussoorie from February 16, 2O2O to Fe-b-ru a!:f ?-gL?g?G.-.

2. In this regard, kindly facilitate the release of the nominated officers to enable their paructpation in the programme.

3, For any further details, kindly contact the institute at the following:

Name! Shri Amod
Mobil€: 8979353137
Emall: !SEEg d iv@ lbsna a. gerL!!

Regards,

Vipra Meena

Section Off cer ( IST/IIPA)
Training Division, DoPT

Room No.407, Old JNU Campus
New Delhi - 110057
Tel.:011-25706347

1 Attachment(s)

list 1.xlsx
t2_3 KB



)

7 SACHIN MITTAL mittal.sachin@go 9858093037 Deputy
Director

General

lPos/lndian
PostalService

Department of
Posts

cadre Jitendra
Gupta

iitendra.gupta6
5@gov.in

Cadre Controlling
Authority/ state
Government/
Ministry/ Department

2 NISHANT

MANDHOTRA

hp162@ifs.nic.in 9418644195 Conservator
of Forests

lFos/lndian
Forest Service

Himachal

Pradesh

cadre Sameer

Rastogi

pccf-hp@nic.in DoPT

3 Pradeep Kumar kumar.p73@gov.i

n

8826521075 Deputy
oirector
General

lPoS/lndian

PostalService
Department of
Posts

cadre PEA memberhrd@i
ndiapost.gov.in

cadre controlling
Authority/ state
Government/
Ministry/ Department

4 Anil Kumar Thakur anil.kumarthakur
65@gov.ln

9835450160 Additional
Secretary

IAS/lndian
Administrative
Service

Bihar cadre General

Administratio
n Department

secy-par-

bih@nic.in

OoPT

5 Kumad Singh kumad.18@ias.go
v.in

9418133730 Settlement
officer

lA5/lndian

Administrative
Service

Himachal

Pradesh

Cadre Sudha Devi perssecy@nic.i

n

DoPT

6 Puneet Yadav ypuneet@nic.in 8240864884 Additional

Secretary
(Central

Staffing
Scheme)

lA5/lndian
Administrative

Service

DARPG/Admini

strative
Reforms and

Public

Grievances

Deputation-
central
StaffinS

scheme

Ms. Rachna

Shah

shahr@nic.in OoPT

7 SREE(ALA P

VENUGOPAL

sp.venugopal@ni
c.in

9953842030 Director CSS/Central

Secretariat
Service

Education Cadre Shrisyed
Ekram Rizwi

syed.rizwi@gov

in

DoPT

8 Rajesh Kumar up430@ifs.nic.in 97 L6983t77 Divisional

Forest

Officer AEra

lFoS/lndian
Forest Service

Uttar Pradesh Cadre Sunil

chaudhary
ccfadmingaz@n

ic.in

DoPT

9 Ghayas Uddin
Ahmed

financial.advisor

@nha.gov.in

9868520236 Financial

Advisor
lDAS/lndian
Defence
Accounts

Service

Health and

Family welfare
Deputation-
Central

StaffinB

Scheme

Sunil Kumar
Barnwal

ceo.nha@nha.g

ov.in
DoPT

ffi I : .itii.ri: r'..,,

fi ';,1..r' ,:-
siditri,

i
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)
CHARANJIT

TANEJA

c.taneja@nic.in 8700727216 Deputy

Secretary

csS/central
Secretariat
Service

Education cadre syed Ekram

Rizvi

syed.rizwi@gov
in

DoPT

11 Madhavarai G R ms350@ifs.nic.in 9511685795 Deputy
Conservator
of Forests

lFoS/lndian
Forest Service

Environment,
Forest and

Climate Change

Deputation-
Central

Staffing
Scheme

T RABIKUMAR dir_ifgtb@icfre
o€

DoPT

72 R.V.S. BHANU

PRASAO

rvs,bhanu@gov.i

n

98689196s9 Senior

Principal

Private

Secretary

csSS/Central

Secretariat

Stenographers
Service

Health and

family Welfare
cadre Arindam

Banerjee

arindam.banerj
ee@gov.in

DoPT

13 Poonam Pathak

pnm.pathak2l@g

mail.com

839s889144 Deputy
Director

State Civil

Service Officers
on Oeputation

R.S. Tolia ATI B.P. Pandey directoracadem
y@hotmail.com

DoPT



E.DJI A ! L
Traiiing programme on lmproving LeadeBhlp, Managarial and Administrative Skills during gth to 13th February

2025 at Sd Vtyapuram (A & N lslands)

sv(rt)

-

sEEal ndia.gov.in >

:28 PM +0530

ih par-bih@nic.in>
*

National Productivity Council (NPC)!

*

5 ,0' l3

,s5'+,
.a-?''l;26

Itatlonal Productivity couacil is a premier organization under the DPIIT, Ministry of commerce and

ifi"t Ir, covt. of iraa. mC 
-pf"is a cataltic. role in productivity Promotion by undertaking

"o.r"rttLrv, 
training, ,-.ra ."".*lt- 

"asignments 
in frontier areas of management and technolos/-

oriented disciplines.

We are pleased to inform you that NPC is scheduling following Training Progrzunme on: 
..

1. ."Improving Leadership, Managerial and Administrative Skills' during 9th-13e Febaruary

2026 in Sri Vijayapuram (A &N Islards)

Detajls of the Programs are given below:

ftElq {f{6.rt
- c6 6\ttitt

f .;i

5t9 l)o- tg

7o t,1_.b

TARGETGROIJP
The programme i,s d.esigned for oficials working across different futrctbna I areas of mnnagement includirry

s

Dear Sir/M

B

e, 13

?
Not in

2026

"Improvtng LeadershlP, Uaarge {{ve Skilla"rld aad Admiabtra

Progranme coverege:
o Effective Leadership and Managerial Skills

o Motivation and Team building
. PersomlityDevelopmetrt

Time and S[ess Management

Knowledge Management

Total Quality Management

Customer Relationship Management

Conflict Resolution

2

lir
{-
C,-"

]JIII;,r '...

,e
o Partici

o Crisis Management
o Chauge Management

Modem HR practices

Modem performance management system

Veauc: 9ri PrevloPuram
Date: 9tb - l3th Febnrar5z' 2026

Arrlval day: : 9th February,2O26 Aftcrtoon
(Check in time from afternoon onwards at Hotel/Resort)

day : 13th FebruarY, 2O26

t from forenoon onwards at Hotel Resort)

administrotiog fuunce, Personrcl & training/ HRD, etc. from State and. Central Gouemments

t,



Departuents/ Ministries, Publ.ic Sector Unils, Priuate Sednr E^terpdses, Urban Local Bodies, State
- Control Boards/ Pollution Control Committees, b-operutiaes, Corporatiorts, Banks, NBFCs, Labor

Unior*/ Associations, Fituncial Institutions and/ or Aca.d.emb and/ or Research I/rshitutrbns. The details oJ

-/the 
training programme and. their @uemge encLosed.

PARTICIPANT FEE
The programme te* on resi.dential basrb rb Rs. 70,O0O plls GST @ 18% amounttng to Rs. 82,60O/ - (Rupees
EQhty Tuto Thousand. Six Hundred Only) Per Participant. The Non-resdendai partbipatitn fees uill be Rs.
55,0O0/- phts GST @ 18% amounting to Rs. 64,900/ - (Rupees Sixtg Four Tlnu-sand Ni,1.e Hundred Onlg)
per Participant. The residertial participation fee irclud.es the cost of accommodatb4 fad, stntionery,
@urse moteria.l, and. faaity charges.
FACI'LTY AITD UETHODOIOGY

The faaitg for the training programr.e w l comprbe of senior Nrc hqeds & other retauned. a.nd
eqerbnced Tminers from the rcspectiue field.

Methodologg oI tle training program uould be participatiue in nature. The sessions uloull. be bo,sed on
arrceptual deliberattons, case studieg success stories and group exercrl,ses,/discussrbns.
REGISTRATIOI{:
Nominations indicating the names of ollicials and designations with full contact details including e-mail
addresses alon8 with the crossed cheque/demand dra-ft for participation fee drar.m in favour of National
Productivity Council and paJment of New Delhi may be forwarded to: Shri J.K. Singh, Regional Director
Patna.
PAYUEITT DETAILS
'i' Participation Fees per Participant per Programme to be paid in advance by DD/Cheque in the name of
NATIONAL PRODUCTMTY COUNCIL payable at NEW DELHI
* PAN No: AAATN0402F
* GSTIN: 1OAAATNO4O2F2ZK
+ECS PaJ.ment Details: Indian Oyerseas Bank, 70, Golf Link, New Delhi Branch
*A/c No. 0265010O0O0 9207, NEFT/RTGS/IFSC No. 108A0000265
{. In case of ECS Payment, the paJ.ment details should be intimated accordingly along with UTR number

GEIIERAI IITSTRUCTIOIVA
D GST as per GOI Rules (presently @ l8%) & may be revised as per GoI guidetnes.
> Due to llnited number of seats, it is recommended to inform at ttre earliest, for ensuring availability in
time.
! Please note that NPC would not be in a position to proyide accommodation before and after the above
dates and participants requiring it would be required to do the arraagement of their own.

We are sure that Aour organization uould take aduantoge of this opportunitg bg spotsorhg delegates to tle
progrcrmme. Nomination indicatittg the rnme(s) o! tte paticipants, desig@tiot\ contact address, eflail i4
phone/ mobik number and FAX runLber etc. dong wilh a crossed cheque/ demand. draft of participation
fees on resid.ential basrs rls Rs. 7O,0O0 pltts cST @ 18% amountbtg ta Rs. 82,600/ - (Rupees Eightg Ttuo
Thorsand Six Hundred AnQ) Per Participant. The Non-resid.ential participatian fees will be Rs. 55,OOO/ -
plus GST @ 18% arnounting to Rs. 64,9O0/ - (Rupees Si:tg Four Thousand Nine Hund.red O g) per
participant fawuring "Natiand Productiuity Countil" and. paVable at Neu Delhi mny be foru-nrd-ed to the
und.ersigned.

As per @I notifif,,o'tlon No. 9/2ol7.Iatagratcd Tax lRaf,,) datcd 28.06.17, Sr, No. 75, Hea,d,ing
9992 tat pagc lao. 19 of the notttlcatlon) lVo GSf ls ag lcable ra.herz Sieralcea ptoolded. to the
Cc trs,l Goaernmc t, Sta'ie Got,€,rra ntnt, Unlon Terrltory Adnlnlstratiott urtd.er any ttd'ini7ng
ptogramma lor whtch t,ta,l e4tendit,,ue ls borae bg tl.,[.e Cen''a'l C,o.,€]rn,,',lent, St,.'3 Gp,tcf'trment,
U'I:lon tzfiltory admlnlslTo;ti,.n-
For any other query, kindly contact Mr. Shailesh Kumar Vimal, Dy. Director at Mob.: 07888724793, and,

email- sk.vimal@npeinrlia"gOy;b

Thanklng gou and. lookhzg tontard, to recelue nonino.tions.

Yours faithfullg
Thanks & Best Regards,
J K Stlrrh
Regional Director,
Iltauonrl Productivlty Couacil
3rd floor, Sudama Bhawan, Boring Road
Crossing, Patna- 800 0O1
Phone : 0612-2558311,
Mobile: +9 l-620256527 t
Email : jk.singh@pcindia"gov.in ,



PeEa@APeigdia,gay;'r
. Website: www. npeirulia"gov.in

1 Attachment(E)
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Sopagm:Executive Development Program - Call for Nominations

. Leadership & Managerial Skills

. Public Procurement, GeM, PFMS & GST

E.MAIL

-11,

5tt Lr
I o
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< directorgeneral@dsistd.org >

Wed, 14 Jarl'2026 6r57:52 PM +0530
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i ? I ,lA0effis lnstitute Of Secretariat Training & Development

(An ISO 9qr1;2015 lnstitute)

Plot No 15, Pratap Nagar, Above KBM Electro, Pocket 1, Mayur Vihar, Delhi, 110091

f+rr

,-t1,.

Ph. +91-011-22158t52, +91-0U-22158851, +91-98U094923

Website uwdrirlltitr

Ref No 26-19469,

Oaled

fe

New O€lhi

\

To, c 29 ,llll 2026

The Hon'ble Secretary/Chief Secrela ci I Secre rman/Managing Oirector/DirectorA/ice
Chancellor/Registrar/Compet6nt Aulhorit

I]-r
SUBJECT: Executive Development Programma - Call fo. Nominations

Dear Sir/Madam,

The Delhi State lnstitute of Secretariat Training & Oevelopment (DSISTD), an ISO 9001:2015 capacity building
training institute, is pleased to invite nominations from your esteemed Departmenuorganization for parlicipation in its
Erecutive Development Programmes (EDPs) scheduled during February?April 2026 at various locations across
lndia.

DSISTD conducts capacity-building programmes for ofiicers of Central and State Government Departments,
Autonomous Bodies, PSUS, and other public sector organizations with the objective of enhancing administrative
efficiency, leadership capabilities, and professional competencies.

The upcoming programmes focus on contemporary and priority areas of governance such as:

l

S 0 rnance and Digital Transformation

ment, Emotional lntelligence & Work-Life Balance

, Financial & Contract Managementt
. ESG, CSR and Sustainable Development

. Change Management, Negoliation & Conflict Resolution

. Accounting Standards and Accrual Accounting in Governmenl
,i1

The programmes are being organized as Residential Executive Development Programmes at locations including
Jim Corbett, Srinagar, Shimla, Dalhousie, Manali, Cochin (Kochi) and Darjeeling. A detailed schedule

\
.|':r,



r containing programme titles, dates, venues, and fee structure is enclosed for your kind reference

Key highlights:

. Residential programmes in 4-Star hotels

. Certificate of Participation upon successful completion

. GST exemptsd as per Ministry of Finance Notific€tion No. 1212017 ? Central Tax (Rate)

. Admission on a first-come, first-served basis

We request you to kindly circulate this information among eligible offic€rs and forward nominations at the sarliest to
enabls timely confirmation and logistical arangements.

For any clarification or assistance, please feel free to contact us.

We look foMard to your positive response and Participation.

Yours faithfully,

For
Delhi State lnstitute of Secretariat Training & DeveloPment (OSISTD)

Addl. Director (Training)
Email: info@dsistd.in I dsistddelhi@gmail.com
Website: www.dsistd.in
Phone: +91 -01 1 -22 158852 I 221 58851

Regards,

Akash Choudhary
Manager (TRG)
Mob: +91-9811094923

1 Attachment(5)

Ex€cutive Development Progra
580.7 KB



NPC Residenti
dangtok, Sikki

al Training Program on "Conflict Resolution t Strategic Financial Management" (March 23-2
m) - Request for Nominations

St:,( tr, E.MAIL

7,2026,

@
<p ov.in >

530

r+ih@nic.in>

T2526ESG1O

29rh Jrn. 2026

Sub: NPC Residential Thaining Program on "Confllct Resolutior & Strategic Financial Marsgcment"
(March 23-27,2026, Gangtok, Slkkim) - Request for Nominations

SirMadam,

National Productivity Council (NPC) ao autoDomous orga[ization under Dcpanment fbr Promotion of Industry & IntenEl Trade,

Ministry of Commercc aod Industry, Government of lndia is pleased to announce a Residential Training Plogramme on

'Conflict Resolutlon & Strolegic Financial Management" durirg March 23-27, 2026' Gangtolt, Sikkim.

Conllict Resolution is conceptualized os the ,nethods and processes invoh,ed in facilitating peacel l ending oJ conllict and
retibution. Strategic Financial Monagement enables optimum allocation ond ulilizolion ol otBanization's fnancial resources so

os lo ochieve ils objectives and ma\imize its lalue. These orc vitol acti|ilies in ony otgonaation therefore, NPC troining
pmgramme has been designed to provide the importance of learning techniques ond strategies that con efectively be utilized for
managing conJlict at the worlqlace and to help poniciponts lo understond various ospects offnancial manogemenl lo further
deeelop the skills and strategic ospects of finance & conllicl resolution for enobling them to contribute efectively withi the

organizotion thereby contribuling lo lransparency a.s well q\ accountability.

The Reidentbl Troinint PrcgruDtme hqs been designed with concopluol deliberotions, case studies, success stories ond
group discussions lor executives/olliciqls ol Centrol & State Govenmeits, Pubfic Seaor aadeaahings, Privote Sector
Enlerprhes, Academic Institutions, Co-operatives, Corporalions, Financial Instirutiotts & NBFCs' Bosrds & Autonomous
Organizotions, Skills Sfiengthening lot Industricl Value Enhancement (STRIVE), RAMP (Raising ond Acceleruting lllSME
Pertormance) MNCs etc.,lot impming lheb Adminblruaive ond Financial Capabilities-

Thc prrtlciprtion fe€ is Rs. 70,0004 for RcsideEtisl Prrticipsnts rtrd Rs. 55,000/- for Non-Residential Participants. GST

@1E7o per prrticlpstrt is spplicrble otr Psrdclprtion fe€s.

We are sure that your organization would find the Training Programme immensely useful. We request you to take advantage of
this opportunity and nomirate officials to participate in the Residential Trainiog Programme.

Please conlirm the piuticipations latest by March 09th. 2026. Please feel free to contact us in case ofany firrther clarifications or
queries,

Thanking you and looking forward to receiving nominations.

Yours faithfully,
fdil{ grv-o,rt

(R.jesh
qlrt 5i.- ." -Vrr
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ABOUTTRAINING PROGRAM

1. LEARNING OBJECTIVES
. Understand tho fundamental concepts ofconflicts.
o Defined conftontation and their role in managing conflict at the workplace
. Acquire sp€cific tactical approaches to conflict situations
o To understand the pitfalls of Sbategic Financial planning;

6. PROGRAMME FEE& VENUE

7. PAYMENT DETAILS

o To enable the participants to use qualitative and quartitative tools and measures to distinguish the kcy risks
o To enable the particiPants, learn & develop unique stratcgies, implement conectly and set hnancial targets.

2. BROAD PROGRAMME COVERAGE
. Demonstrated skills in resolving conflict and confrontation

Managing conflict and st ategies that can be effectively utitized for resolving the cotrflict situation;. Irsrglt irro FiraDcial planaing, fusk Management and lnvestrnents;. Concepts, Objective aad Approaches ofstrategic Financial Managemert;. Financial Decision Making & Valuation Techniques. lntegration of Strategy, Finance and Operations

3. METHODOLOGY
Metbodology of the training program woutd be panicipative in nature. The sessions would be based on conceptual
dsliberations, case studies, success storics and group ixcrciievdiscussions.

4. PARTICIPANTS' PROFILE
offcers and officials from Central & state Govemmentv Departmerts, public sector Undertakings, private sectorEnterprises, Academic Institutions, co-operatives, Corporations, iinancial Institutions & NBFCs, Boa.L & Autonomousorganizations, Skills Strengthening for Industrial Value Enhancement (sTRIvE), associations etc. ii"-p.f.rr. i, 

"rrouseful for ExecutiveVOfficerVsection Offrcerc who are likely to 
"rru,,"'tha 

a"ragerial role in funue.

5. FACULTY
The faculty for the t aining programme will comprise of Senior NPC Experts & other Renowned and Experienced Trainersfrom the respective field.

Codc: T2525ESG1O
Progromme

Fe€s
For Non-Residential Perdcloants-Rs. 5s,000/-.

ble on Prrtici tr fec6.

For Residendel Participrnts-Rs. 70,000/-

isGST tayo

Program
Schedule

March 23-2t, 202
Programme starts on 23-03-2026 at l43O hN,
Progrrmme clos€s on 26-03-2026 at lg0O hrs.
ChEuk in for Residential Participants: 2343-ZO2

6 (Gengtok, Slkklm)

6 AN)
heckc out for PaResidsntial 72 2026-03-

However, substitution can be mad
nomiIations.

Participation fee is non-refundrble, e, or thc fees c8n be rdJusted agsinst future

8 week b€fore the start oftheVenP mo eu Deta etcls wil nbe tlmraed m

firs

NPC II not ide accomprov beforemodation aOI fte athe dabove Ptes artlc nts lann to Ionpa thethanP ng tay ger
scheduled duration should samethe at their ownturirnge cost. The accoflunodatioD be booked no omec rcfi t-basiserved sus to rea lonzat fo lc feon be refo the dateast fo msub SS o ofn nom onnati s
orF accorn an<VotPanv children mlng sPouse eh o 5f to 2Srqua8e the tenta veP yean; ach), uld eb 8F.s 005tge

F.sand
,l

500 thefor tien duraTEvelyrespectt ntio ab di rerc to h otehpav b he nv t.v pa crpan

in advance and cnt to be atlached alon lication form.
Pro of with

e fee inclus ive ofGST to be
Ecs Pa tn Detail Indianyme BOverseas a 70 Co Lf nk Nnk, thDe tancB h c oN 02650 000009I '720SIF cc Iode. Bo 6A00002 5

AT

Fees

AAATN 2F,
ATN04O

D houS ld be drawn nD/Cheque the nam fo N I No L PR Do UCT TY UNco TLc ba Nat wE ED HIpavcaseI-Il ofECS thePayment, lsdetai shouldymentpa be int acmated cordin I alo th RUTs v bernumng
Parti IProgramm us TGSper beto d npcrpant ad ancepa

sNPC NPA oN 004
SNPC GSTIN 07 2 IF z8
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8. HOW TO APPLY

Please fill the following details of Nominated paiicipants

s.
No

Name of
Delegate

Deslgnation Years of
Experience

Mobile
No.

Emeil ID Ollicial Address for
Correspondence

I
2

3

Detrlls of Nomiratlng Authorlty:
Name:
Organization:
Address
Contact Number:

Designation

Sigahue

Shri Rajesh Sund
Director (ES), NPC

Faculty & Programme Coordinator
Ph.9 l -t I -24607 303 I E7 997 847 I s

Email: gjesh.sund@npciEdja,gov.in

Email ID

! Detaih of Proofofpayment ofProgramme fee (RTGS / NEFT Details; Cheque, DD):
)' Also provide GST No. of Orgenizrtion/Institution rlong with DD/Chequior detiils of UTR

No. towards ParticiprtioD fees iDcluding GST @lE%! Nominations may be scnt to the following address:

) Last date for Receiving of Nominations: 09-03-2026

9. GENERALINSTRUCTIONS
0 Due to limited number of seats, it is recommended to send the nominations as per attached format at the

earliest, for ersuring the availability.

_ O Acceptance of the nominations is subject to the seat availability and receipt ofprogramme fee latest by the
last date for nominations.

O The accommodation will be booked on first-come-first-served basis.

- . . O lle lesldeutial programme fee coves the profcssiooat fees towards raining, board & todge of the
Participant(s). The fee onca deposited is non-refundable, howevcr, substitutions are allowedl

- O The Non-Residential progriu ne fee coverc the professional fee to\Mards training, working lunch and
refreshments during the training program.

O The fee once deposited is non-refundable, however, substitutions are allowed.

- . 
O NPC shall not bear any charges towards participants' to & fro travet from their residence /place of stay and

the training program vonue. All participants shall makc their own arrangement to reach the venue on time as per the
programme schedule.

-. - _ -O 
Participants ar€ requested to assure their health and safety during the training period and NpC will not be

liable for medical expenses incurred by the participants during the program.
€ NPC will not provide boarding and lodging beforeind iftei the dates ofprogramme. Participanls planning

to stay longer than the schedulsd duration should anange the same at thcir own cost.
O Settlement of additional bills: The hotel will be instructed to open separare folio for each participant.

Participaots may directly settle their additiooal dues regarding family membea laundry, telephone, mini bar, room
service, overstay etc. with the hotol before checkout.

O The particiPaDts shall be awarded Certificate ofParticipation on successful completion ofprogramme.
O Any other terms and conditions apply as may be notified by NpC at any point oitime.
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te itr this unique fomm focused on Capacities and Public-policy. Nominated officials may
the REssurnmit 2047 website: hflps:,/@Those

i-oterested to present a paper may submit abstract (however, paper presentation is not mandatory). We
would apEeciale a line of your confimration to Dr, Ravi Katiyar, Scientist 8t ICARS, IIT Roorkee,

@lpg@sggiitrec4; Mobile: +91 9958085528), in order to facilitate necessary

arrangsments. Further details can be seen on the website of the RESSummit 2047.
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Respected SirMadam, o
The increasing convergence of climate-induced extremes, disaster and industrial risks,

environmental degradation, and resource pressures necessitates a forwardJooking, integrated

approach to resilience and sustainable development. These evolving challenges underline the

importance of shengthening the linkage between scientific knowledge, policy frameworks, and on-

ground implementation.

backdrop, the Resilience and Sustalnabilify Summit: Msion 2047 (RESSummit 2047) -
nd Public Policy (CAPP-RES 2026 Edition) is being convened as a highJevel, nrulti-

stakeholder fbrum to advanca strategic dialogue and action. fie Summit aims to foster systems-based

. The Summit is being hosted by ICARS, ITf Roorkee, during 16-18 March 2026 at the IIT Roorkec
_G a Campus (NCR). The programme includes highJevel plenary sessions, policy

ab , thcmatic tcchnical sessions, and structured dialogues addressing key areas such as climate
tion, disaster risk reduction, health resilience, chemical and industrial safety, sustainability

-\( govemance, and resource efficiency
look forward to your nominations of suitable oflicials/faculty/scientists and policy professionals to p

€,

f:

lt 29 JI
thinking and enhance institutional and human capacities for risk-informed, resilient, and sustainable

S.t$ffi-"nt "tlgned 
with India's Vision 2047.
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Capacities and Public Policy (CAPP-RES2026 Edition)
RESSummit 2047

=rrerg \,zi snq{r d6-s * dtaqr rsrm qzi {af+q-ar ff s+{' - Ffiq{ q+fi{ 02
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INTEGRATED CENTRE FOR ADAPTATION, DISASTER RISK-RESILIENCE AND SUSTAINABILITY (DST.ICARS)

qn-&q ffifi-& derq e-ge - fra +f.sr qftr<
lndian lnstitute orTechnology Roorkee - Gr. Noida Campus

Reference: IITR [CARV2026/RESSu mmit2MT
Dale2+01-2026

To,

The ChiefSecretary
(All StatesruTs-As per list)

Subject: Invitation to Pardcipate I RESSummir 204? - Capacities and Public Poliry (CAPP-RES 2026 Edition)

Dear Sir.Madanl

The increasing convergence of climate-induced extemes, disaster and industrial risks, environmental degradation, and resource

pressures necessitates a forward-looking, integated approach to resilience and sustainable development. These evolving

challenges underline the importance of stretrgftening the linkage between scientific lnowledge, policy Aameworks, and on-

gIolmd implementatioD.

2. Against this backdrop, the Resilicnce and Sustainability Summit: Vision 2047 (R-ESSummit 2047) - Capacities and

Public Policy (CAPP-RES 2026 Edition) is being convened as a high-level, mulli-stakeholder fonm to advance srategic

dialogue ald action. The Surnmit aims to foster systens-based thinking and enhance institutional and buman capacities for risk-

informed, resilient, and sustainable development aligned with India's Vision 2047.

3. The Sulnnit is being hosted by ICARS, UT Roorkee, during 16-18 March 2026 at the IIT Roorkee - Greater Noida

Campus (NCR). The programme includes highJevel plenary sessions, policy rorxldtables, thematic technical sessions, and

structured dialogues adriressing key areas such as climate adaptation, disaster risk reduclion, heal0l resilience, chemical and

industrial safety, sustainability govemance, and resouce efficiency.

4. We look forward to your nominations ofsuitable oII'icials/faculty/scientists and policy professioDals to participate in this unique

fomm focused on Capacitics and Public-Policy. Nominatcd olficials may register through the RESSummit 2047 website:

hnps:l$ww.iitr-ocin/capocity-publicpolicy2026. Those interested to present a paper nuy submit abstract (however, paper

presentation is not mandatory). We would apprcciate a linc of your confrrnation to Dr. Rayi Katiyar, Scicntist at ICARS, IIT Roorkee,

(ravil.gnec@sric.iir.ac.in; Mobile: +91 958085528), in oldu to faciliate necBsary arrangemenls. Fuflier details can be seen on the website

of the RESSummit 2047.

Thanking yorl with warm regards,

Yours Sincerely,

Prof. Anil I( Gupta
Secretary, RESSummit 2047

Professor (r*/RDM)
PI, ICARS, IIT Roorkee4reater Noida Canpus (NCR)

L

Addrers: Knowledge Park.ll, Gr. Nolda (NCR), 201310. lndia I Tdn ?I+q cr.i-ll, Sd iqcr m. II. !}I)



Accommodation Guide

GNEC llTR has a lavish guest house. Other than this, there are plenty of options around the
campus for accommodation within the range of 1.5 - 10 KM.

GNEC llTR guest house link: https://share.google/vAejUFJRTD82oK9dT

Grow lnn
A-24A, Knowledge Park lll,

Greater Noida, Uttar
Pradesh 201 310

https://share.google/wo9xvhoq
wJLllEQzW

Le Seasons Park
R-2, P3 Rd, Block B, Builders
Area, Greater Noida, Uttar

Pradesh 2o1315
https://share.google/5bbiQ22ScJz

LUqNxl

It1I tl

r ltaout| lNsll

Radisson Blue
Hote!

Site{v, Tower c-8,
2nd Cross Ave Rd,

Block C, Kasna,

Surajpur Site 4,

Greater Noida,
Uttar Pradesh

201306
https://sha re.google/
WH9acl37nDW51XKz

The Park
Residency

BB-42, Ansal Golf
Link-'1, behind SNG

Plaza, Greater
Noida, Uttar

Pradesh 20131 5

Expolnn Suites
& Convention

25-29,
Knowledge Park
ll, Greater Noida,

Noida, Uttar
Pradesh 201310

https://share.google/v
HQsu4lKsjTu4KOAS

Sandane Homes
The Luxury
Boutique

BB-28, Block B,

Ansal Golf Link
-1, Greater

Noida, Uttar
Pradesh 20131 5

https://share.google/
iZGTqzFRR25hmnljk

Ginger Greater Noida,
Pari Chowk

Main Road, near State
Bank Of lndia, Knowledge

Park l, Greater Noida,
Uttar Pradesh 2o131O

https://sha re.google/nQmM5vx
ajtAWyzxZ B

Jaypee Greens- Atlantic
G-Block, Surajpur - Kasna

Rd, Block B,Jaypee
Greens, Greater Noida,
Uttar Pradesh 20'1315

https://sha re.google/6SEToq R

Zwowohq51

ttt
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About ICARS

ICARS is a first and unique establlshment of Govt. of lndia (a Joint Centre under DST) at llT
Roorkee's Gr. Noida Campus (NCR) - first ever institution on Adaptation to Climate change in
lndia and this part of the world, and unique as it works on integration of Adaptation with Disaster
Resilience and Susta inability.
ICARS's mandate is focused around policy linked research, action research, reserach to support
capacity building, and research integration into policy and operational processes. ICARS is

developing a network called 'ADRES (Adaptation, Disaster-Resilience, Environment and
Sustainability Network)" towards a National Adaptation - DRR Academy.
ICARS is also the anchoring institution for Ministry of Enviironment-Forests and Climate change for facilitating
National Adaptation Plan and is the lndia Focal Point for Hindu-Kush-Himalaya DRR Knowledge Hub with
lClMOD. ICARS is recognized recently as professional member of Santiago Network (of UN-DRR) on Loss &
Damage, through the Avoidable Deaths Network. ICARS has recently conceived a global initiaitve "Accelerating
Transformation (AccTra)" in cooperation with Australian National University.

How to reach ICARS llTR?
By Cab By Metro+Road

lndlra Gandhl

lnternatlonal allport

48 KM - 50.6 KM

Options: Uber, Ola. Rapido

Prepaid taxi
Approx Time: t hr 45 minutes

33.1 KM

Direct Cab Options-
Uber, Ola, Rapido

Prepaid taxi
Approximate Time: 47 mln - t hr

Take the Magenta line, from tct Terminal I ptatform t, to
Botanical Garden

Then either book a cab /auto from Eotanical Garden

Metro st to cNEc ltTR o4

Take a bus from Botanical to Knowled8e Park, then take
an E-riksha/ Auto to GNEC TR.

Approx time: 2 hr 30 min

6 min walk to Sarai Kale Khan . Nizamuddin Metro
Station, Take the Pink line from Platform 1, Maujpur-
Badarpur, Get off at the next stop, Mayur Vihar-l for

alue line (Noida Electronic City), Platform 'l

Get off at Noida Sector 52

Walk for 9 min to change for the Aqua line (Depot

Station), Noida Sector 51, Platform 2

Get off at Knowledge Park 2

Take an E-rikshaw/ Auto to reach

@)
Hazrat Nlzamuddln,

East, New Delhl, Delhl

110013

tll
!tt

GNEC IITR
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Vision ?.$4,7

Towards a Resilient, Sustainable, and lnclusive lndia @ 2047





Proiect Hisk Management

(Managing Uncertainties)

Proiect Risk Management
LeaAing h the lntroductory Certilicah in Proiect Risk Management

Timings (For all Localions): 9.00 am t0 3'30 pm

Dclhi

proiects are taken up to build the luture and have many uncertainties. Risk is, therefore, at the center stage ot managing proiects Risk

management is 70% ot p.lr.t ,.nrgrr.nr oi*"r'ii,t rrttr or staleiioioeii iontriuuie signilicanty to proiect dsks Along with Risk

managemont concept, ,or, ,r.r.rr-itiii.. in ,rn.ging tirkt witt atso le coveieo' As shown in Figure-'l ' 
Risk ls Everywhere (RlE) Risk is

Risks we take ard Rlsks we lacet

,2P2
BqAA.i?.7U'

7 Risks ManagemsBl Processes

gLn

f;

&

Beiryaluru Mumbai

17 April 2026 22May 2026 19 June 2026

Adesh Jain is the Chairman' lnternational lnstitute of Projects and Program Management (i2P2M)' a not for Prolit company and

Founder of World Proiect Management Forum (WPMF) He holds a Bachelor ol Electrical Engineen ng lrom the lndian lnstitute of

Science, Bang alore in 1965 and Master of Engineering from Canada in 1967. He worked in Canada till 1973 and decided to return

t0 lndia. ln 1978, he was heading one ol the 7 divisi0ns 0'l BHEL. ln 1992, he lormed the Centre lor Excellence in Proiect

Management (CEPM) with an aim of creating a project oriented lndia

He was invited twice to g ive presentations at the NASA PM Challenge Conlerences in 2010 and 2012 on'Breaking boundaries- the

key to innovation' and 'Awakening of prolect consciousness through stakeholders buy-i fl' respectvely. Recognizing his global

Adesh Jain contribution in Proiect management, he was conlerred the Lile Time Achievement Award in 2014. his book "Assorted Thoughts 0n

Proiect Management " was released by Shri Nitin Gadkari, Mini ster of Road Transport & Highways in 2014. He is often relerred t0

as Bhishma Pihmah ol Proiect Managem enl. ln short, he is ? visionary teadet shdling the PM Prolession globau

uncertainty that matters

l' Political

9Ad.sh &in mll
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The one dav workshop will cover all the SeYen

Risk Manaoehenl Processes in a structured way

Risk Man;qement is an ongoing process lrom

concePt to commissioning'

Figure-'l

Ot Proiect
RistScec

Proiect Risl

Risks are those
unceltainlies that matter

fisl$ tre lake and ilsl$ sc lace

Being proactive in risk is
least rlskg

!E

E=
EJ!

L,nrao nw Pasihb/iturat hY ntuinq n;k' - both tlreab' md op1ortuntties

Time

Cosl
E
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Project Risk Management
(Managing Uncertainties)

SYLLABUS

@4e,4d

a Unit 1: Conceptual Framework

. What is Risk Management

. Risks - Sources of its Origin

. Seven Phases of Risk Management

. lnformation and Decision Making

o Unit 2: Brief on Risk Management Vocabulary and Models
. Risk Management Related Basic Terms
. Risk Management Models
. Enterprise Risk Management (ERM)
. Risk Management Standards - ISO 31000

o Unit 3: Risk Plan & Risk ldentification
. Risk Management Plan
r Risk ldentilication
. Risk Categorisation

,ryfl
a Unit 4: Risk Quantification

. Risk Analysis Guidelines
r Risk Qualitative Analysis
. Risk Quantitative Analysis
r Tools and Techniques for Risk Analysis
. Oecision Tree and Sensitivity Analysis
. Monte Carlo Simulation
. PERT and Standard Deviation

{s'/?
a

a Unit 5: Risk Response Development

. Risk Evaluation and Terminology

. Risk Response Strategies

. Risk Response and Mapping

. RCSA

. Risk Reserves

aOi.'

->r
a Unit 6: Risk Response Execution and Control

. Evaluating the Risk Management Plan

. Linkage between Performance, Execution, Control and Change

. Execute Risk Strategy

. Risk Response Control Terms

. Communication during Risk Control

I
M
ET

O Unit 7: Lessons Leamt from Risk Management
t Documentation Guidelines
r Benefits of Lessons Learnt
r Effective Project Closeout
r Make Future better

_!

,



Proiect Risk Management

(Managing Uncertainties)

SamPle 0ertilicate

,'
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lzPZM
lnternational lnstltu te of
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This is to certify that

uired lbv(+ofHas been formally evaluated and having attained the ieq ploiect risk management

knowledge and it's aPP lication in developing comfreFneies to manelre Pro.iect risks is hereby

granted the gloPal cred6ntial

INTRODUCTORY CERTIFICATE I}I PROJECT RISK MANAGEMENT

Jlntro CitP[M) 'r

'by .

l ':t..

lNTERNATloNa,l lNsrlriire or Pnolecrs &
EMENT

(lncoryoralod 8nf 3 - a not tor profit cgmPanY)

Number : XXXXrc(r(X

'.jisued on November XXXXXX

',4,r." r ..'
-i:;.il,at:. '

'r-?r.41!.

W
Adesh Jain

Choittnan

websne :w4i2q2"1. n

: ii.i (':tlt i

a
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Project Hisk Management

(Managing Uncertainties) *-tr*
Average Score of 2500+ Pro{essionals

in lntm CTIPFM Exam in %

lmprorrmenl hy
2.{ tim!, -}

32
Average Score ot 2500+ Plolessionals
in Pre Tesl at lhe start of Project Risk

Management 1 day program
Pre lest Allet l dqn

fiMKq Scorc APB Eran

Anlonio ilieto-Rodliguez (Belgium) is the Author ol the

Harvard Business Review Project lranagement Handbook'

the HBR article The Poiect Economy Has Arrived, and tour

other b00ks, Antonio isthe creator ol concepls such as the

Project Economy and the Proiect Manifeslo. His research

and global impact in modern managem€rt have been

recognized by Thinkerss0. Fellow and Former Chairman of

the Pmiect Management lnstitute, and is the co-founder ol

the Strategy lmplemematon lnstitute.

Adesh Jain (lndia)

Chairman i2P2M & Founder of WPIVIF

As per the previous proiect risk managemeflt programs, 0n average there was

an improvement in the knowledge level of a parlicipant by a lactor of 2.4

times. We condxct an initial assessment before the program begins related to

risk managemert. The average score of this inilial assessment is then

compared with the average score of the participants after going through the

lntroductory Certilicate in Proiect Risk Management examination.

lmprovement by a lactor of 2.4 ls a massive gain iust a{ter going through a day

long isk management program which covers 7 risk management processes.

Intrcductory Cerlilicate in Proiect RisI Managemcnl (lntro GilPBM) Examination

Bengaluru - 17 Aptil 2026 Mrmbai ' 22 May 2026 Bolhi - 19 June 2026

lrom 2.30 lo 3.30 Pm

Since the launch 0l Certiflcale in Risk Management credential in 2011 , as on date therc are over 2500+ prolessionals across 11 countries

trom 185+ companies across all sectors with CTIPBM certilication. lndia is one of the lew countries where we have a specialised certificale

ia prolect risk management. EDPI{I i2P2M has introduced a proiecl risk management credential lnlroduclory Cerlilicate in Proiect Risk

Management (1ff0 crtPRM). The exam will cover allthe seven flsk managemert processes given on ptevious page.

Wisdom Sharing by gl0tal thought leadels & Gollective Action Plan

Timings (For all Locations): 3.30 am to 5.30 pm

Bengalura Mumbai Delhi

17 April 2026 22Hay 2026 19 June 2026

Bersium 3t hd'!E

Topic: The Project Economy Has Arrived, and Why Proiect

l\,lanagement Had t0 Be Reinvented (Video based)

Today, aboul 70% of proiects fail to deliver theil obiectives. Considering ffat
every year approimately 48 trillion uS dollars are invested in pmjects, we tail

to delivertrillions ol benelits, value, and impact in organizations and society at

large. lf we increase our success ratio from 30% lo 60%? Just imaging the

amount ol value that we would be adding to the world, approximatelythe GDP

of China in extra benefit. To achieve this incredible goal, proiect managemert

and proiects managers will need to reinvent$emselves.

Topic : Proiect Mindset - The DNA 0l the W0 d 0l Change

Ihe word 
,proiect Mindset'was coined and introduced by Adesh Jain in August 1999 in Stockholm, Sweden while giving a one day

seminar on "project Mindset - the Key to Competitiveness;. ln last 20 years, lot ot development has taken place in relining the conceptual

lramework ol 'pmiect Mindset'. A thought provoking presentation will be given to the participants wim the latest conceptual tramework of

tt'e rofe piay.O OVi proiect Mindset in hanaginq proiects. the tirst 3 Wisdom Sharing sessions fl0m outside lndia shall be through video

recording moderated by Adesh Jain.

Learnings gained through EDPMs 4 levels prepares participants to apply the knowledge/expelience gained at their workplace. ln the

Collective Action plan, based 0n participant's participation, the tacilitator will create a set of 4 to 5 recommendations 10 be implemented in

theircompany. The mostunique USP of EDPM program's 4levels are totransfom competency developmentto measurable outcome.

Level 4
\114 day)

Wisdom Sharing (3.30 am to 4.30 Pm)

C0llective Aclion P:an (4.30 to 5.30 pm)

I

lrt: .
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Fwd: Workshop for Liaison Officers (SC/ST) by |STM

Chief Secretary Bihar < cs-bihar@nic.in >

Mon,02 Feb 2026 3:04.15 PM +0530

To'Dr B Rajender'<secy-par-bih@nic.in>

E-Fdtreo'i-

@

Jr( l,
Fro
TO;
Da
Subj

nd Management (ISTM) <istm@nic.in>

(sc/sT) by lSrM

of t Training & Management (ISTM) will be conducting a Training

t! ,.0,,iI Af;&.lffir*r

Iii

t8

Sir/Madam, :
we are pleased to ihform
Programme, highliots o

Course Name :

Course Code : WLO-

Date :

Mode:

24 Feb 2026 to b zo2o

offline

A,

ts

For more details, click here foT "COURSE CIRCULAR" and please visit our website at www.istm.gov.in

Regards

Anit Shishir Kerketta

oeputy Director fr-gR qr(D-rt

Institute or secretariat rrainins & Manasement tj 5q Vffq dlqFfglt|q Eplr*ra [}*trn
Department or Personnel and rrdining (DoP&r) {_+d **r_. .,._13g6
JNU campus (oLD),oror parme Marg, lnro..... ..... ,e"f:.$
New Delhi - 110067
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E.MAIFwd: Workshop on e-Procurement & GeM by ISTM

st(-t)
o6Fil

To

Sir/Madam,

DjJ- l8

ry Bihar < cs-bihar@nic.in >

i40 Pi,4 +0530

ei,<secy-par-bih@nic.in>

rded message
riat Trainlng and Management (ISTM) <istm@nic.in>

B

* *
F!3t2 I(

',-.

u

9Av,i.0>
Jeb 2026 11:58:37 +0530

Subject: Workshop on e-Procurement & GeM by ISTM
Forwarded message ============

nl

D.yoWe are pleased to info ,n0,X"*ftB riSt ining & Management (ISTM) will be conducting a Training
Programme, highlights is as under;

*
Course Name : Workshop e- rement M

Course Code : WEP&GeM-06

Date 23 Mat 2026 to 25 Mat 2026

Mode Offline

For more details, click here for "COURSE CIRCULAR" and please visit our website at www.istm.gov.in

Regards

Anit Shishir Kerketta

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Trdining (Dop&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: Administrative Vigilance Role of tO/pO by lSTu

Chief Secretary Bihar < cs-bihar@njc.in >

Mon, 02 F eb 2026 3.03.55 PM +0530

To "Dr B Rajender"<secy-par-bih@nic.in>

8.6*A I L

J'rttf,
message ============

at Training and Management (ISTM) <istm(anic.in>

57:18 +0530
lance Role of IO/PO by ISTM
ed message

l8EJD

1

Sir/Madam,

We are pleased to inform you that
Programme, highlights of which is

\
&'ri?[rf inine Management (lST[1) will be conducting a Training

U de

Course Name : Administrative Vigi le of lOlPO

Course Code : AV1-26

Date 09 Mar 2026 to 13 Mar 2026

Mode : Omine

For more details, click here for "couRsE cIRCULAR" and please visit our website at www.istm.gov.in

Regards

Anit Shishar Kerketta . . ..Ti TFi -a: .

Oeputy Director n, ii : ': jj - . .' I r- '' :ll rl

Institute of secretariat rraining & Management 
r't111{' 

!: 'i :l :: ii'i ' l r.i+f' rI

Department of personnet and rraining (Dop&T) s-ie fr''i''- ' JII
r.Ti-j?,. .... . .?*: ?:?,C

INU Campus (OLD),Olof Palme Mar9,

New Delhi - 110057
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Fwd: Effective Cabinet Notes by ISTII

J:lx I ,
Chief Secretary Bihar < cs-bihar@nic.in >

Fn,30 Jan 2026 1:26:29 PM +0530

To -par-bih@nic.in>

D
Sub

CouEe Code : ECN-04

9e ============
ing and Management (ISTM) <j5lE!@!ig!i!>

+0530
by ISTM
essage ============m

.t.

Slr/Madam,

We are pleased to inform you that lnstltute of Secretariat Trdining & Management (ISTM) will be conducting a Trdining
Programme, highlights of which is as under:

Course Name : Effective Cabinet Notes

ltirq *nrarg
3l-qr, rl{r4 .t'f)ia ;'n}.{irl

Date : 09 Mar 2026
{li4l=r " '

{-te' {.*r'
ftl=rla...Mode: Onllne

For more details, cllck here for "COURSE CIRCULAR" and please vislt our website at www.istm.ggy.jD

Regards

Deepak Kumar Bist

.Ioint Director

Institute of Secretarlat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110057
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l?evised Co
ti -cers wit
11103.2026.

- Jlc(ez-z
urse Circular for three Days "Refresher Course for Under Secretary Level
h Four years' service (RCUS{2)" to be conducted in ISTM from 09.03.2026 to

E-Ma it

lnstitute of Secretariat Training and Management (ISTM) < istm@nic.in >

\^,'ed. 26 Jan 2026 6:12:00 PM +C530

-lb "jsns"<jsns@ddpmod.gov.in>

*cs, G+l

x"{*a qre

SiT.qlft
srTdEtuq

IFT.g / FILE N

Ylt :N

*. i$
Ft.la
F-i3
E.f

s*e)

o6}

f,REf FGfiR / GOVERNMEI'IT OF INDIA

..- gfu{rc nftrrq mr rr-ar {Fta
INfiTUTE OF SECRETARIAT TRAINING & MANAGEMENT

:fitqHifigoo1:zors rigt / at tso 9oo1:201s lNsrtrunon]
qt cfunq Enrrr 7 oeeanruEtttr oF PERSoNNEI & TRAINING

ftrd drrf,c / MlNrsrRy oF IERSoNNEL PUBLtc GRIEvANcE & PEI{sloNs

6

Ar! partments of the Govt. of lndia

AllAttached & Subordinate Offices

All State Governments/All Union Tenitories

The Central Vigilance Commission/Election Commission of lndia/UPSC

All Public Sector Undertakings / All Autonomous Bodies

-rB

t':f.
t,

Ep

s Coursi Circular for three Days "Refresher Course for Under
rs with Four vears' service (RCUS-02)" to be conducted

to'11.03.2026.
g0 ,tS cn

6or1
grr r t$

"w1
cted to say that a three days "Refresher Course for Under Secretary

t Officers with four years' service (RCUS-O2)" will be conducted in ISTM from

'j
J

ft+$ iiFfq-q +)cm,

* L-? IIr
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Jrl,t ?pq
/ Date: 28.0

m 09.

dam/Sir,
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9.03.2026 to 11.03.2026. Details of the objectives of programme, its content, eligibility

I



conditions, procedure for nomination and other information relating to the programme and
facilities available are given at Annexure.

2. Nomination form for the course may be filled online at ISTM website
httpSlA AAaUjStm=gov.in/homeionline_nomination-form. lt may please be noted that is
mandatory to till up nomination form online. However, the nominees must ensure that
his/her nominations is cleared by his/her sponsoring authority before applying online. The
sponsoring authority's letter may be sent separately by post or may mail scanned copies of
their nomination after getting signed by their sponsoring authority to the email l.D. given at
the end.

Enclosure: Annexure

Yours faithfully,

.sd-

(Vipin Kumar Bhargava)

Deputy Director & Course Coordinator

Email lD: vkbhargava.S4[at]gov.in

Tele No. : 0'11 -26737611

3. only such officials should be nominated who can attend this programme physically
on whole time basis. While making nominations the level and type of participants as'
indicated in Annexure may kindly be borne in mind. An officer who has already attended
similar training course/workshop conducted by lsTM should not be nominated. Nominations
of eligible officials complete in all respect should reach the undersigned latest by 27th
February 2026.

1. Only such candidates, whose nominations are accepted by the lnstitute of
Secretariat Training & Management, would be allowed to join the iraining programme. lt is,
therefore, reiterated that nominees should be relieved only after accepta-nte 5y tne lnstitute.
The acceptance of nomination letter will be uploaded in ISTM website
(www.istm'gov.in). This will also be communicated to the participants and sponsoring
Authorities through email only.
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ANNEXURE



REFRESHER COURSE INFORMATION SHEET

1, COURSE TITLE: Refresher Course for Under Secretary Level Officers with Four
\dyears'Service

2. COURSECODE: RCUS-02

3. DURATION: Three days (09.03.2026 to 11.03.2026)

4. TIME: 09:00 AM to 5:30 PM

5. OBJECTIVES: At the end of the training course, the participants will be able to:

O Describe EFC/SFC

@ Prepare a Cabinet Note.

A Draft a Public Policy.

O Examine a Policy documents.

6. METHODOLOGY: Groupdiscussions,
group activities, case studies, and other
methods of training sessions. Sharing
best practices across different
organizations.

7. PARTICIPANTS(EligibilityGonditions)

The course is meant for Officers of the level of Under Secretary of CSS.

8. COURSE CAPACIW: The maximum number of participants that can be admitted to
the Course is 30-35.

9. NOMINATIONS FOR THE COURSE: Eligible and interested officers may be
nominated for the course. The particulars of the nominees may be sent to the Course

Coordinator so as to reach him/her before 27rh February,2026.

10. ACCEPTANCE OF NOMINATION: Candidates whose nominations are accepted by
ISTM shall be intimated through ISTM's website. No separate communication by post would
be issued by ISTM and therefore the Sponsoring Authority/Participants may see the website
of ISTM regularly i.e. www.istm.gov.in. They may be relieved only after receipt of such
intimation from ISTM.

11. Hostel Accommodation:



@ ISTM has a modest hostel facility where rooms are available on first-come-fir'st-served
basis. For details relating to the tariff and availability of accommodation at the ISTM Hostel,
the applicants whose nominations are confirmed and published on ISTM website may
contact the Caretaker or Hostel Warden at Telephone No.011-26737717. Family members of -the participants are NOT allowed to stay in the hostel with the participants.



Fwd: Msfower Point bY ISTM

,Jq8)
-r-Chief Secretary Bihar < cs'bihar@nic in >

Tue 27 Jan 2026 3..33 51 P[, +0530

To

E -t",q Al L

ender"<secY'Par-bih@nic.in>

d messaoe
fnlning-anO Management (ISTM) <istm(anic in>

i46i4z +0 530
ISTM

rded message ======
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-\$
2 I Jril a&T f

Sir/Madam,

we are oleased to inform you that Institute of Secretariat Tra

Programme, highlights of which is as under:

Course Name : MS-Power Point

Course Code : MS-PP-18

Date : 23 Feb 2026 to 24 Feb 2026

Mode: Offline

(ISTM) \,{ill be conducting a Training

For more details, click here for "CoURSE CIRCULAR" and please visit our website at www rstm ggyJll

Regards

Sarika Soin

Assistant Director

lnstitute of Secretariat Training & Management

Department of Personnel and Training (ooP&T)

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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@
Wnrkshop on Pay Fixation by ISTM E-Mait

Irrstitute of Secretariat Training and Management (ISTM) < istm@nic in >

lhu,22 Jan 2026 9:19:17 AM +0530

Io'lsns"<jsns@ddpmod.gov.in>
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Fwd: Workshop for Liaison Officers (SC/ST) by |STM

f'*ttU
--Chief Secretary Bihar < cs-bihar@nic.in >

fue,27 Jan 2026 3:2854 PM +0530
E -nfi,q.l L

To B Raiende/'<secy-par-bih@nic.in>

nrs

\r
*

I

\
=== = Forwarded message

From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
o : <j s ns@ddp_!0e!Lgqr.h>

ifue,27 )an 2025 13:19:02 +0530
ect: Workshop-f5r Liaison Officers (SC/ST) by ISTM

-L 
=ls= 

=.-==-=.= = = Forwarded message =====

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a TrainingProgramme, highlights of which is as under:

Course Name : Workshop for Liaison Omce6 (SC/ST)

Course Code : WLO-SC/ST-33

-)
Date 24 Mar 2026 to 25 Mat 2026

Sir/Madam,

Mode: Offline

For more details, click here for,,COURSE CIRCULAR', and please vi

Regards

Anit Shishir Kerketta -

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (Dop&T)

INU Campus (OLD),Olof patme Marg,

New Delhi - 110057
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Fwd-' One Day Onl ine Workshop on Stress Management (SM-1g) to be conducted on ZTth April, 2026. reg.

Sc r3)
Chief Secretary Bihar < cs-bihar@nic.in > E -fut Ai L
Tue 27 Jan 2026 6:00.26 pM +0530

To "Dr B R4ende/'<secy-par-bih@nic.in>
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Date: Tue, 27 Jan 20 16:57 +0530
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hop on Stress Management (SM-18) to be conducted on 27th April, 2026- rcgarded message ====

2s ,lIr, 2026

*

All Ministries / DepartmenB of the & Subordinate Offices
All State Governments / All Union Territories

The Centrdl Vigilance Commission / Election Commission of Iodia / UpSC

All Public Sector Undertakings i/ All Autonomous Bodies

subiect: - one Day onrine workshop on stress Management (sM-18) to be conducted on 27th Aprir, 2026_ rcg
Madam/Sit

This Institute will be conductino one-day online workshop on "stlEss l{anagem€nt,, scheduled to be held on 27th April,2026' Details of the objectives;f the course,.its contenti, erigibiiiry ;oitions, procedure for nomination and other
Bll,IliJ".iJflE:'* 

to the workshop ano ra.iriti"s jrairioiJu'r. 
ei,Li 

"t 
ln..rure-r. rhe mode or workshop wi, be

Nomination form for the above mentioned workshop shall be fi ed onllne at
by the applicants. It may kindly be noted that it ts mandato rytofill form online. Last date for filling up online form is 27th March, 2026. Also, the nominees must ensure that his/hernomination is clea red by his/her sponsorin g authority The sponsoring letter should be sent separately by posv email/fax& so as to reach undersigned latest by 31s t March, 2025

3 Ofncers m
nding of the subject
ay like to complete the online courses whose link is given below prior joining the online sessions foreffective understa

Course Name - "Stress Management" by Department of Personnel and Traini n9 (DoPT)hEpEilLp_eEru

2

4 Only such officers should be nominated who can attend the progrilmme on full time basis. While makingnominations the level and type of participants as indicated in Annexure-l may kindly be borne in mind. An omcer who hasalready attended similar p rogTamme conducted by ISTM or any other Institution should not be nominated for thisprogramme

Only such candidates, whose nominations are accepted for the Workshop by the Institute of Secretariat Traini n9& Manag ement, would be allowed to join the workshop, It is, therefo re, reiterated that nominees should be relieafter acceptance by the Institute. The acceptance of nomination letter will be uploaded in ISTMwebsite www.istm.gov.in to startin g of the workshop and no separate communication by post would be tssued.
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Encli - Annexure-I

vJards
Namita Malik

Joint Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067

Code (sM-18)

Title

Mode
Duration One Day (27 April, 2026)

COURSE I FORIIIATIOT{ SHEET

Stress Management

Online

A NEXURE-I

Aim of the Course: The aim of this course is to help learners understand the nature, causes, and effects of stress, and to
develop practical skills and strategies for managing stress effectively in personal and professional life. The course seeks topromote emotional well-being, resilience, and healthy coping mechanisms, enabllng individuals to maintain balance,
improve performance, and enhance overall quality of life.. -

Objectives:
By the end of the course the participants will be able to;

<!--liflsupportlists]-->. <!--[endif]-->Listthestresstriggers

< !-[if lsupportLists]--> < !--[endif]-- > Explain the physiological and psychologicat effects of stress on the body
and mind.

< !--lif !supportLists]--> < l--[endif]-->Differentiate between types of stress ie positive (eustress) and negative
(distress) stress.

<!--[if lsupportLists]-- >' < !--[endif] -- > Demonstrate the tools eg Stress Management Assessment scale.
<!--[if lsupportlists]--> < !--[endif]-- > Explain the effective stress management techniques e9 deep breathing,meditation, and progressive muscle relaxation.

<!--[if lsupportlists]-->. <!--[endif]-->List out time management techniques to reduced stress.

<!--tif lsupportlists]--> < l--[endif]-- > List strategies to manage emo ons and build resilience.

<!--lif lsupportlists]--> <!--[endif]-->Explain the effects of healthy lifestyle choices for managing stress.
<!--tif lsupportlistsl--> < !--[endif]-- > Explain the use of posltive thinking techntques for managing Stress.

<!--lif !supportLists]--> < l-- [endif] -- > Demonstrate the use of communicatlon skills to reduce interpersonal
stress.

<!--[if !supportLlsts] -- >. < !--[endif]-- > Create a personalized stress management plan



Methodology:

Jhe course wil! be delivered online through interactive
video lectures, discussions, and digital learning
activities. Learners will practice stress management
techniques using guided videos, self-reflection
exercises, and online assessments.

Eligibility Conditions:

Group 'A'& 'B' offlcers working in central/state Government, Autonomous Bodies, public Enterprises etc

courac capsclty: The maximum number of participants that can be admitted to the course is 40.

Course Fee:
<l--[if !supportLists]-->
Govt. & UT officials.

i. < ! --[endif]--> No course fee is required for CSS, CSSS, and State

@

<!--[if lsupportLists]--> ii. <!--[endif]-->A Course fee of R5.20OO/- per participant will be
charged in advance in respect of such employees of Public Sector Undertaking/Autonomous aoOies etc. who may begGnted admission in the course. The Course fee is required to be paid through online mode as follows: -

<!--[if lsupportLists]--> iii. < !--[endif]-- >Thls cour6€ fee should be p-ejC_ctrly3tser
confirmation of nomination from ISTM.

Proccdurc of Bhlrrtkosh.gov.in

Webslte - Bharatkosh.gov.in

Itllnistry - PeEonnel. P.G. & p

Purpo3e - CouEe fee ln lSTIrl

<l--[if !supportlisG]-->
namlta.malllOgoy.in

NOTE: Names of Candidates whose nominations are accepted by ISTM will be displayed on the website of ISTM
i.e. www,istm.9Qv.in. They may be relieved only after display of their name on the website of lsTM. No seprrat€
communlcatlon by post would be issued by ISTM and thercfore the Sponsoring Authority,/particlpints are
advlsed to check the website of ISTM regularly i,e. wlw.istm.gov.in

iv. < !--[endif]-- > Please share the copy of payment receipt on email

Tel: O11-26737608



@Fwd: Litigation Management by ISTM
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Chief Secretary Bihar < cs-bihar@nic.in >
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we are pleased to inform you that Institute of secretariat rraining & l4anagement (IsrM) will be conducting a TrainingProgramme, highlights of which is as under:

Course Name : Litigation Management

Course Code : LTM-11

Date: 24 Mar 2026 to 25 Mat 2026

Mode ; Omine

For more details, click here for "COURSE CIRCULAR,' and please visit our website at www.istm.gqy.!!
Regards

Sudhir Pratap Singh parihar

Deputy Director

Institute of Secretariat Training & Management

Department of personnel and Training (Dop&T)

JNU Campus (OLD),Otof patme Marg,

New Delhi - 110067
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@Fwd: Programme on pensions E Other Retirement Benefits by ISTM

-par-bih@nic.in>
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chief Secretary Bihar < cs-bihar@nic.rn >

Thu, 29 Jan 2026 1rZ9:45 p[.4 +0530
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ng and Management (ISTM) <istmonic.in>

+0530
s & Other Retirement Benefits by ISTM

d message
ub

-t at
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Sir/Madam,

We are pleased to inform riat Training & Nlanagement (ISTM) will be conducting a Training
Programme, highlights of whi

Course Name : Programme on Pensions & Other Retirement Benefits

Course Code : PRB-01-22

Date: 23 Mat 2026 to 25 Mar 2026

Mode: Offline

For more details, click here for "COURSE CTRCULAR', and please visit our website at www.istm.gqv.D

Regards

Vijay Kumar Keshari

Oeputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (Dop&T)

,NU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: Cash & Accounts by ISTM

Jr\lt
Chief Secretary Bihar < cs-bihar@nic.in >

Thu. 29 Jan 2026 1.29.59 PN, +0530

jender"<spcy-par-bih@nic.in>

rded message
riat Training and M
>./

anagj:lren t (ISrRl) < istm@nic.in>

613:03:48 +0530
nts by ISTM

= Forwarded message =====

SD IE b,J ,trN 2026

i

t

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & lvlanagement (ISTM) will be conducting a Training

Programme, highlights of which is as under:

Course Name ; Cash & Accounts

Course Code : C&A-187

Date 13 Apt 2026 to 12 Jun 2026

Mode Offline

For more details, click here for "eO!JBjiE-l:IB!lUlJ\8" and please visit our website at www.istm 99v.!!'

Regards

Vijay Kumar Keshari

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

lNLJ Campus (OLO),Olof Palme Marg,

New Delhi - 110067
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Fwd: Workshop on Office Procedure & Noting & Orafting by ISTM

,t I
'Chief Secretaryllhar < cs-bihar@nic.in >

Thu, 29 J

.bih@nic.in>

E.MA I L

e
From
To: <
Date:

ining and Management (ISTM) <istm(Onic.in>

Thu, :59:35 +0530
Subject: Workshop on Omce Procedure & Noting & Drafting by ISTM

Forwarded message ==== ==== ====

D.tD-{g

,tiilm\;
iSir/Madam,

We are pleased to inform you at Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is

CouTse Name : Workshop on Office Procedure & Noting & Drafting

Course Code : WOP&ND-06

Date 15 Mar 2026 to 18 Mar 2026

Mode Offline

For more details, click here foT "COURSE CIRCULAR" and please visit our website at www,istm.9gy.D.

Regards

Vijay Kumar Keshari

Deputy Director

Institute of Secretariat Training & Management

Department ot Personnel and Training (DoP&T)
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