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to form you that National Productivity Council, Chandigarh (Under Ministry of
ustry, Govt. of India) is organizing following Training Programme on:

Programme on aTiansparency and Elficiency: Advanced Course on RTI
ern Management Practices' from 19-23 October 2026 at Manali (Ilimachal

radesh)

. Itaining Programme on "Managing Finance for Improving Organizationel
Performance & Effective Management' from 02-06 November 2026 at Goa

. Tiaining Programme on "Leadership & Managerial Excellence for Effective
Administration' from 14-18 December 2026 at Sri Vijayapuram @ort Blair).

The brochure contains detailed information about the progranrme (course coverage &
progmmme fee) are attached herewith. You are requested to kindly nominate employee(s) of
your esteemed organisation for the above-mentioned training programme(s) for capacity
building and skill enhancement. The number of seats is limited, and nominations will be
accepted on frnt-cum-first-served basis.
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National Productivity council (NPC) is an autonomous organization undel the DePartmetrt of
promotion of lndustry and Intemal Trade, Ministry of commerce & Industry, Govemment of

India. The present expertise available in NPC has a resource base ofprofessionals from fields

such as Economics, Industrial Engineering, Human Resource Management, Energy,

Environment, IT, Project Monitoring and Evaluation, Research Studies and Baseline

Surveys. In addition, services of extemal professionals and subject matter specialists are also

sought on need basis, depending upon the nature and scope of work. NPC extends services

ftom its headquarter at New Delhi and 12 regional offrces across the country manned by

more than 100 full time professionals.NPC has professionals from diverse fields to provide

Consultancy, Capacity Building and Project Monitoring Unit(PMU) services to various

organizations including Cenhal Government Ministries and State Govemments.

In today's dynamic govemance environment, public institutions are expected to deliver
services that are transparent, accountable, citizen-centric, and efficient. The Right to
Ilformation (RTI) Act 2fi)5 has emerged as one of the most significant legislative
instruments for promoting openness, strengthening democratic govenunce, and empowering
citizens through access to information. Effective implementation of the RTI Act not only
enhances public trust but also encourages ethical decision-making and institutional
accountability.

Alongside transparency, government organizations face increasing pressure to improve
operational efEciency, optimize resource utilization, and deliver quality public seryices

Integrating the principles of transparency with contemporary management approaches
enables organ2ations to create systems that are both accountable and performance oriented.
Such integration helps reduce procedural delays, eliminate inefficiencies, strengthen
compliance, improve service delivery, and foster a culture of continuous improvement.

S,W
The programme aims to strengthen the capacity of officers and officials responsible for
implementing the RTI Act while equipping them with modem management tools that
enhance organizational effectiveness and public service delivery. The programme will enable
participants to:

Develop an in-depth understanding of the provisions, procedures, and recent developments
under the RTI Act, 2005.
Understand the roles and responsibilities of Public Information Offrcers (PIOs), First
Appellate Authorities (FAAs), and other stakeholders.
Examine important decisions, case laws, exemptions, and best practices relating to RTI
implementation.
Leam strategies for proactive disclosure, digital record management, and effective
information govemance.
Gain insights into modem management practices for improving organizational productivity
and operational excellence.
Strengthening leadership, communication, stakeholder engagement, and change
management capabilities.
Promote ethical govemance, transparency, accountability, and citizen-centric service
delivery.



The following topics shall be covered during the training:

Right to Information Act
o Introduction to Right to Information Act,2005

o Role of Organization in Implementing the Act

o Methodology for Implementation of the Act

o Roles and responsibilities of Public Infonnation Officer

o Powers and functions of Information Commission

o Disposal of rcquest for information

o RTI On-line

o The inter linkages of RTI Act with other Acts like OIficial Secret Act, Indian Evidence Act,

Consumer Protection Act, Indian Penal Code, Representation of Pmple Act, Code of

Criminal Procedures, IT Acts, Environment legislations

o Important judgnents of Central Information and different state commissions

o Fallacy of RTI and proposed amendments in RTI Acts

Modern Management Practices:

. An introduction to modem management Practices

. Effective communication & Team Building

. Motivation & Lradenhip

. Time and stress managemeDt

. lntelpersonalrelations

r Conflict resolution

. Employee performance management

. Knowledge Management

The programme is desiped for offrcials working across different functional areas of
management including administration, Central Public Information Of{icers (CPIOs),
State Public Information Officers (SPIOs), Assistant Public Information Officers
(APIOs), Appellate Authoriry and other related offrcers from Cenoal & State
Government Departments, Boards, Corporations, Cooperatives, Public Sector
Undertakings and banks/ public financial institutions, Senior Officers/ Managers, Head of
the Deparfinents , Chief Executives, HR Managers, Personnel Manager, Administrative
oflicer and Professionals.

Methodology of the training program would be participative in nature. The sessions

would be based on concephral deliberations, case shrdies, success stories and group

exercises/discussions.

! I
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The faculty for the training programme will comprise of senior NPC Experts & other

renowned and experienced Trainers from the respective Iield-

n$&BO [&&*F[{t&:,,*,*S*8*$r'*k?:,Xt'*$t,Ssiffi,Ri'*:{*'i*rt

As per GOI notification No. 9/2017-Integaled Tox (Rate) daled 28.06.17, Sn No. 75, Heading 9992
(al page no. 19 of the notification) Na GSI r1s applicoble wherc Semices provided to the Centrol
Governmenl, Slote Govemment, UT Adminislrolion under any lraining progrumme for which lolal
qenditure k bome by lhe Cenlrul Governmenl, Slale Governmenl, UT Administration

Programme
Code

T2627CHDOs

Program Venue Manali (Himachal Pradesh)

Programme
Fee

Residential Participants

., 70,000/-+ l8% GST

Non-Residential
Participants

! 55,000-+ 18%
GST

For
Residential
Perticipants

Check-in at hotel- (12:00 pm) on tlh Oaober 2026
Check-out from H otel- (9:00 om) on 23'd October 2026

Programme fee inclusive ofGST to be paid in advance and proof of payment to be
attached along with application form.

o ECS Payment Detafu: Indian Overseas Bank,70,Golf Link, New Delhi Branch;
. A/cNo.026501000009207,
. ftr'Sc Code. 108A0000265
. DD/Cheque should be drawn in the name of NATIONAL PRODUCTMTY

COUNCIL payable atNEW DELHI
. NPC'S PAN No: AAATN0402F,NPC'S GSTIN:04AAATN0402F2ZD
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D Please apply in prescribed application format enclosed with this brochrue.

D Last date for Receiving of nominations : I Oft October 2026

D Nominations may be sent to the following address:

Ashok Kumar
In Charge Regional Director
Mobile No.9888481938

Email: ashokkumar@nocindia.eov.in

Sh. Suryendu Shivakar,
Deputy Director
Mobile No. :+9 I -628787265 5

Email : !ryln{r.s@npcinllg@

National Productivity Council, Cbandigarh
CRRID Campus, Cente for Research in Rural and Industrial Development,
Plot No 24, Madhya Marg, Sector 19 A, Chandigarh- t 60019
chandi india.eov.in



NATIONAL PRODUCTI}'ITY COTJNCIL

S{Institutional Area, Lodhi Road' New Delhi-I10(X)3

Title of Progmmme: Transparency and Efficiency: Advanced Course on RTI and Modern Management

Practices

Programme Code: TP2627C}ID03

ProgrammeDuration: lgth Oct-2 3il oclij]O26

Select Participation on Residential Basis OR Non-Residentiel Basis

Details of Nominated P nts:

Details of Nominating Authority:

Select, if Organization is GST Xxempted @Select, if Organization is Not GST Exempted

For Organization who arc Not Exempted and having GST registration GST No. (Mandatory)_
(Kindly provide the GST number of organization on ntrich GST Invoice to be raised)
Organization PAN No.(Optional)
Organization TAN No.(Mandatory on TDS deduction)

DECLARATION
*I certiff that the above information is correct

Venue/Location: Manali

4

I I

Name of Delegate Designation Mobile No Email ID Participant Organization Address
(kindly provide full address of
correspondence)

S. No

I

2

S. No Name of
Nominating
Authority

Designation Mobile No Email ID Nominating Authority
Organization Address (kindly
provide full address of
correspondence)

I

I I
SELF DECLARATION ON GST E)GMPTI

As per GST notificotion No. 9/20|7-Inlegrared TG (Rolc) doled 2t.06.17, Sr. No. 75, Heading 9992 (at poge no. 19 of
lhe notificolion) No GSI is opplicablc where Sewices pmvided to lhe Central Govemment, Stole Goeernmenl, UT
Administmlion unde? any filining pmgmmme for which lotol e4tendilure b bome by the Central Ga,ernment, Stole
G ov e mme n t, U T A dm i nis lrotio n-
r VWe hereby declare that we meet all the conditions stipulated in the aforementioned GST notifications and qualiS for

exenption from GST payment for the training program mentioned above.
r Li\ly'e acknowledge that any breaches or non-compliance with the s?ecified conditions may result in the collection of

GST, interest, and penalty amounts by NPC on behalf of the GST department at a later stage whenever the GST
department raises the same to NPC.

o VWe also declare that it is the rcsponsibility of the participant organiztion to veri$ their eligibility to avail the
benefit, and NPC is not responsible for checking the eligibility. +I c€rti8, that the above
information is correct

Date: and PlaceSignanue:-

Signature: Date: and Place:

)



'3' Due to limited number of seats, it is recommended to send the nominations as per

attached format at the earliest, for ensuring the availability. Acceptance of the

nominations is subject to the seat availability and receipt of programme fee latest by the

last date for nominations.

* The Residential programme fee covers the professional fees towards training, board &
lodge of the Participant(s). The fee once deposited is non-refundable, however,

substitutions are allowed.

'!' Each participant should carry their ID cards and necessary letters / orders issued by their

departrnent for attending the training program.

* The Non-Residential programme fee covers the professional fee towards training, lunch

and refreshments during the kaining program. The fee once deposited is non-refundable,

however, substi tutions are allowed.

* NPC shall not bear any charges towards participants' to & fro travel from their residence/

place of stay and the training prograrn venue. All participants shall make their own

arrangement to reach the venue on time as per the progamme schedule.

* Participants are requested to assure their health and safety during the training period and

NPC will not be liable for medical expenses incurred by the participants during the

Program.

.:. NPC will not provide boarding and lodging before and after the dates of programme.

Participants planning to stay longer than the scheduled duration should arrange tbe same

at their own cost.

.!. Settlement of additional bills: The hotel will be instructed to open separate folio for each

participant. Participants may directly settle their additional dues regarding family

member, laundry, telephone, mini bar, room service, overstay etc. with the hotel before

checkout.

* The participants shall be awarded Certificate of Participation on successful completion of

programme.

.3. Any other terms and conditions apply as may be notified by NPC at any point of time.

* Referring to GST guidelines, you are requested to confirm the applicability of GST

payment for your department.

t Participants are required to follow the necessary COVID protocols during training.
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National Productivity Council (NPC) is an autonomous organization under the Department of
Promotion of Industry and Internal Trade, Ministry of Commerce & Industry, Govemment of
India. The present expertise available in NPC has a resource base of professionals from fields
such as Economics, Industrial Engineering, Humal Resource Managemen! Energy,
Environmen! IT, Project Monitoring and Evaluation, Research Studies and Baseline Surveys.
In addition, seryices of extemal professionals and subject matter specialists are also sought on
need basis, depending upoa the nahre and scope of work. NPC extends services from its
headquarter at New Delhi and 12 regional offices across the country manned by more than 100
full time professionals. NPC has professionals from diverse fields to provide Consultancy,
Capacity Building and Pro.ject Monitoring Unit (PMU) services to various organisations
including Central Government Ministries and State Governments.

In toda/s dynamic and highly competitive business environment, effective financial
management has evolved beyond its traditional role of accounting and compliance. It has
become a strategic function that directly inlluences organizational sustainability, operational
efficiency, inforrned decision-making, and long-term value creation.

Financial management is no longer confined to budgeting and expenditure control. Modem
organizations require finance professionals and managers to integra.te financial planning with
organizational strategy, performance management, risk assessment, investment decisions, cost
optimization, and govemance. Sound financial practices enable organizations to allocate
resources efliciently, improve productivity, ensure accountability, and respond proactively to
changing economic and regulatory environments.

Managing finance effectively requires leaders at all levels to understand financial statements,
anallze key performance indicators, evaluate investrnents, manage working capital, control
costs, and ensure financial discipline. The integration of financial intelligence into managerial
decision-making enhances operational effectiveness and promotes evidence-based planning
across departments.

This programme aims to equip participants with practical knowledge and contemporary
financial managemenl tools that support organizational excellence. The programme will focus
on strengthening participants' ability to interpret financial infomration, develop strategic
budgets, optimize resource utilization, manage financial risks, and align financial decisions with
organizational goals.

/ Srategic Role ofFinance in Organizational Success
/ Financial Planning and Budgetary Control
/ Reading and Interpreting Financial Statements
r' Cost Analysis and Cost Reduction Strategies
/ Working Capital and Cash Flow Management
/ Financial Ratio Analysis and Performance Measurement
/ Capital Budgeting and Investment Decision-Making
/ Financial Risk Assessment and Intemal Controls
/ Corporate Govemance and Financial Compliance
/ Digtal Transfomntion in Finance and Financial Analytics

i



/ Financial Decision-Making for Non-Finance Managers
/ Case Studies and Best Practices in Financial Excellence

Methodology of the training program would be participative in nature. The sessions would be

based on conceptual deliberations, case studies, success stories and group exercises/discussions.

Officials from Central & State Govemment Departments, Academic Institutions, Public Sector

Undertakings, Private Sector Units, Co-operative Sector Organizations, Financial Institutions,

NBFCs, Corporations, Labor Unions/Associations.

The faculty for the training programme will comprise of senior NPC Experts & other renowned

and experienced Trainers from the respective field.

As pet GOI nuificrtion No. 9/2017-Iategaled Tox (Rore) doled 2&A617, Sr. No. 75, Hcodirrg 9992 (at poge ,ro. 19 of the
notifrcstion) No GST b qlicdb *hoe Seatices pmvidctl to thc Cc*al Gowmncnl Slal. Gotemn 14 W Abnirrislralion
mdet any fisining progomne lor ohich torol qctutiloe is bome by the Cenbol Govetnmenl, Stde Gotemmet l, W
AdministaliotL

Programme Code n627CHD04

Program Venue Goa

Programme Fee
Residential Participants

J 75,000 /- + l8% GST

Non-Residential Participants

r 60,000 /- + 18% GST

For Residential
Participants

Check-in at hotel- (12:00pm) on P November 2026
Check-out from Hotel - (9:00 am) on dh November, 2026

Programme fee inclusive of GST to be paid in advance and proof of payment to be attached along
with application form.

. ECS Payment Details: lndian Overseas Bank, 70, Golf Link, New Delhi Branch;

. A/cNo.026501000009207,

. IFSC Code. 10840000265

. DD/Cheque should be drawn in the name of NATIONAL PRODUCTIVITY COUNCIL
payable at NEW DELHI

. NPC'SPAIINo:AAATN0402F,

. NPC'SGSTIN' MAAATNO4O2FZZD

\



D Please apply in prescribed application format enclosed with this brochwe. Nominations
may be sent to the following address:

F Last date for Receiving of nominations: (rwo weeks before the scheduled date of
programme)

Sh Ashok Kumar
In Charge Regional Director
Mobile No. 9888481938
Email: ashokkumar@npcindia.gov.in

Sh. Suryendu Shivakar,
Deputy Director
Mobile No.: +9 I -6287 87 2655
Email : suvyendu.s@npcindia. gov.in

National Productivity Council,
CRRID Campus, Centre for Research in Rural and Industrial Development, Plot No 24,
Madhya Marg, Sector 19 A, Chandigarh- 160019



NATIONAL PRODUCTIVITY COUNCIL
5{ Institutional Arca, Lodhi Road, New Delhi - 110003

Title of Programme: Managing Finance for Improving Organization Performance & Effective
Management
Programme Cod et TP 2627 CHDO4

Programme Duration: 2"d November -6ft Nove mber 2026 Venue/ focation: Goa

Select Participation on Residential Basis OR Non-Residential Basis

Details of Nominated Participents:

Details of Nominetin Au

Select, if Org,anization is GST Exempted OR Select, if Organization is Not GST Erempted

For Organisation rrto are Not Exeryted and having GST rcgistration GST No. (Mandatory)_
(Kindly provide the GST number oforganisation on which GST Invoice to be raised)
Organi sation PAN No. (Optional)
Organisation TAN No. (Mandatory on TDS deduction))

DECLARAT]ON
*I certiry that the above information is conect

I I

S. No Name
Delegate

of Designation Mobile No. Email ID Participant Organisation Address
(kindly provide fulI address of
correspondence )

I

2

J

4

Desigration Mobile No. Email ID Nominating Authority
Organization Address (kindly
provide fiilI address of
correspondence)

S. No ofName
Nominating
Authority

I

I I
SELF DECLARATION ON GST EXEMPTION (OPTIONAL)

As per GST aotifrcalion No, gDLl7+rlcgraLd Tu (Rote) doted 2&06,17, Sr. No. 75, Headins 9992 (ot pate no. 19
of the nofirtcation) No GST is opplicable where Senices pruvided lo the Cenlml Govemmenl, Stale Govetnmenl, W
Adrninistmtion under any training progrumme for which lotal $penditarc is bome by lhe Cmlrul Govenmenl,
Storc Govemmen4 UT Ad minisnolion-
o VWe hereby declarc that we meet all the conditions stipulated in lhe aforementioned GST notificatioos and qualiS

for exemption from GST payment for the training program mentioned above.
o UWe acloowledge that any breaches or non-compliance with the specified conditions nray result in the collection

ofGST, int€rest and penalty amounts by NPC on bebalf of the GST departnent at a later stage whenever the GST
de?artment raises the same to NPC.

. yWe also declare that it is the rcsponsibility of the participant orgaoization to veri$ their eligibility to avail the
benefit, and NPC is not responsible for checking the eligibility. rI certiry that the
above information is correct

S Date: and Place

Signature: Date and Place:



* Due to limited number of seats, it is recommended to send the nominations as per attached

format at the earliest, for ensuring the availability. Acceptance ofthe nominations is subject

to the seat availability and receipt of programme fee latest by the last date for nominations.

* The Residential progra.mme fee covers the professional fees towards training, board & lodge

of the Participan(s). The fee once deposited is non-refundable, however, substitutions are

allowed.

.!. Each participant should carry their ID cards and necessary letters / orders issued by their

department for attending the taining program.

1.. The Non-Residential programme fee covers the professional fee towards training, lunch and

refreshments during the trailing program. The fee once deposited is non-refundable,

however, substitutions are allowed.

* NPC shall not bear any charges towa:ds participants' to &fro travel from their residence /
place of stay and the Faining program venue. All participants shall make their own

arrangement to reach the venue on time as per the prograflrme schedule.

.& Participants are requested to assure their health and safety during the training period and

NPC will not be liable for medical expenses incurred by the participants during the

program.

* NPC will not provide boarding and lodging before and after the dates of programme.

Participants planning to stay longer than the scheduled duration should arrange the same at

their own cost.

.3. Settlement of additional bills: The hotel will be instructed to open separate folio for each

participant. Participants may directly settle their additional dues regarding family member,

laundry telephone, mini bar, room service, overstay etc. with the hotel before checkout.

* The participants shall be awarded Certificate of Participation on successful completion of

progmmme.

.!. Any other terms and conditions apply as may be notified by NPC at any point of time.

* Referring to GST guidelines, you are requested to conflrm the applicability of GST payment

for your departnent.

.3. Participants are required to follow the necessary COVID protocols during training.
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National Productivity Council (NPC) is an autonomous organization under the Department of
Promotion of Industry and Internal Trade, Ministry of Commerce & lndustry, Government of
India. The present expertise available in NPC has a resource base ofprofessionals from fields such

as Economics, Industrial Engineering, Human Resource Management, Energy, Environment, Il,
Project Monitoring and Evaluation, Research Studies and Baseline Surveys. In addition, services of
extemal professionals and subject matter specialists are also sought on need basis, depending upon

the nature and scope of work. NPC extends services from itsheadquarter at New Delhi and 12

regional offices across the country manned by more than 100 full time professionals.NPC has

professionals fiom diverse fields to provide Consultancy, Capacity Building and Project

Monitoring Unit (PMU) services to various organisations including Central Govemment Ministries
and State Govemments.

The programme focuses on enhancing leadership and managerial competencies among govemment

offrcials to improve decision-making, team performance, and service delivery. It aims to build

effective administrative systems through shategic thinking, imovation, and people-centric

governance.

The objective of the training is to equip participants with essential leadership and managerial skills

required for effective administration. Participants will develop the ability to make informed

decisions, manage teams efficiently, and handle administrative challenges with confidence. The

programme will enhance their capacity to foster collaboration, improve workplace productivity,

and promote accountability and ethical govertrance. It will also provide practical insights to

strengtlen communication, problem-solving, and result-oriented management practices.

D Principles of leadership and managerial effectiveness

D Decision-making and problem-solving in administration

) Communication and interpersonal skills for leaders

D Team building, motivation, and conflict management

) Time management and productivity enhancement

D Emotional intelligence and leadership behaviour

D Ethics, accountability, and good governance practices

D Managing change and innovation in govemment organizations

D Perfomrance management and result-oriented administration



Methodology of the training program would be participative in nature. The sessions would be

based on conceptual deliberations, case studies, success stories and group exerciseVdiscussions.

Officials from Central & State Govemment Departments, Academic Institutions, Public Sector

Undertakings, Private Sector Units, Co-operative Sector Organizations, Financial hstitutions,
NBFCs, Corporations, Labor Unions/Associations.

The faculty for the training programme will comprise of senior NPC Experts & other renowned

and experienced Trainers from the respective freld.

As pet GOI notification No. gnot7-Inligruted T$ (Ratq darcd 2806.U, Sr- No- 75, Eeo,ling 9992 (at Nge no. 19 of the
notificaia) No GST is appAcoblz *here Services pmided lo lhc Cenlrul Govemment, Sbre Gowmmenl, UT Adninistalion
tndct ony ,mining prugamne lor vhich ,otul qenditute is borne by lhe Centol Gowrnmer,4 $ote Govcnwrent, UT
Adniaistatiort

Programme Code t2627CHDo5

Program Venue Sri Vijeye Puram (Port Bleir)

Programme Fee
Residential Participants

= 
75,000 /- + 18% GST

Non-Residential Participants

r 60,000 /- + 18% GsT

For Residential
Participents

Check-in at hotel- (12:00 pm) on l4th December 2026
Check-out from Holel - (9:00 am) on |8th December, 2026

Programme fee inclusive of GST to be paid in advance and proof of payment to be attached along
with application form.

o ECS Peyment Detefu: Indian Overseas Bank,70, Golf Link, New Delhi Branch;
. A/cNo.026501000009207,
. IFSC Code. 108,4.0000265
. DD/Cheque should be drawn in the name of NATIONAL PRODUCTTVITY COLINCIL

payable at NEW DELHI
. NPC'S PAN No: AAATN0402F, NPC'S GSTIN: 04AAATN0402F2ZD



F Please apply in prescribed application format enclosed with this brochure. Nominations
may be sent to the following address:

> Last date for Receiving of nominations: 04tr December 2026

Ashok Kumar
In Charge Regional Director
MobileNo. +91 9888481938
Email: ashokkumar@npcindia.gov.in

Sh. Suvyendu Shivakar,
Deputy Director
Mobile No. : +9 I -6287 87 265 5

Email: sulyendu.s@npcindia.gov.in

National Productivity Council, Chandigarh
CRRID Campus, Centre for Research in Rural and Industrial Development,
Plot No 2A, Madhya Marg, Sector 19 A, Chandigarh- 160019



NATIONAL PRODUCTIVITY COI]NCIL
5-6 Institutional Area, Lodhi Road, New Delhi - 110003

Title of Programme: Leadership & Managerial Excellence for Effective Administration

Productivity Programme Code: TP2627 CIIDOl

Programme l)uration: l4th Dec-l8e Dec 2026 Venue/ Location: Sri Vijaypuram

Select Participation on Residential Basis

Details of Nominated Participents:

Details of N

Selecg if Organization is GST Erempted $Select, if Organization is Not GST Exempted

For Organisation who are Not Exernpted and having GST registrationcsT No. (Mandatory)_
(Kindly provide the GST number of organisation on which GST Invoice to be raised)
Organi sation PAN No. (Optional)
Organisation TAN No. (Mandatory on TDS deduction))

DECLARATION
*I certifr that the above information is correct

OR Non-Residential BasisI

S. No Name of Delegate Desipation Mobile No. Email ID Participant Organisation Address
(kindly provide full address of
correspondence)

I

2

J

4

S. No ofName
Nominating
Authority

Designation Mobile No Email ID Nominating Authorlty
Organization Address ftindly
provide fuI1 address of
correspondence)

I

I I
SELF DECLARATION ON GST EXEMPTION (OPTIONAL)

As per GST notilicotion No. 92017-Inlegared Tax (Rale) doled 2E.06.17, Sn No. 75, Heading 9992 (al page no. 19 of
,he nolification) iYo G,SI is opplicable whete Sewices pmided lo lhe Centml Govern nenl, Slale Govemmenl, UT
Administralion under ony tmining pmgronme for which total qenditare is bome $t lhe Cenlml Goeemmenl, Slote
Governmen\ W Administoliott-
o VWe hereby declare that we meet all the conditiors stipulated in the aforementioned GST notificatons and quali! for

exemption Aom GST payment for the training program mentioned above.
o VWe acknowledge that any breaches or non-compliance with the specified conditions rnay result in the collection of

GST, interest, and penalty amounts by NPC on behalf of the GST departnrcnt at a later stage whenever the GST
departnent mises the same to NPC.

o IA e also declare that it is the responsibility of the participant organization to verift their eligibility to avail the
benefit, and NPC is not responsible for checkiag the eligibility. +1 certiS that the above
information is correct

Date: and Place:Sigrah:re:_

Signature: Date: and Place:



g.x1''t;:n466

.1. Due to limited number of seats, it is recommended to send the nominations as per attached

format at the earliest, for ensuring the availability. Acceptance of the nominations is subject to

the seat availability and receipt of programme fee latest by the last date for nominations.

.3. The Residential programme fee covers the professional fees towards training, board & lodge of

the Participant(s). The fee once deposited is non-refundable, however, substitutions are

allowed.

.E Each participant should carry their ID cards and necessary letters / orders issued by their

departrnent for attending the training program.

.t The Non-Residential prografirme fee covers the professional fee towards training, lunch and

refreshments during the training program. The fee once deposited is non-refundable, however,

substitutions are allowed.

.:. NPC shall not bear any charges towards participants' to &fro travel from their residence / place

of stay and the haining program venue. All participants shall make their own arrangement to

reach the venue on time as per the programme schedule.

* Participants are requested to assure their health and safety during the training period and NPC

will not be liable for medical expenses incurred by the participants during the program.

* NPC will not provide boarding and lodging before and after the dates of programme.

Participants planning to stay longer than the scheduled duration should arrange the same at

their own cost.

* Settlement of additional bills: The hotel will be instructed to open separate folio for each

participant. Participants may directly settle their additional dues regarding family member,

laundry, telephone, mini bar, room service, overstay etc. with the hotel before checkout.

.!. The participants shall be awarded Certificate of Participation on successful completion of

programme.

{. Any other terrns and conditions apply as may be notified by NPC at any point of time.

* Referring to GST guidelines, you are requested to confirm the applicability of GST payment

for your departrnent.

€. Participants are required to follow the necessary COVID protocols during training.
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ESCI 1T: PDT Updated Calendar tor Augu3t 26 - March 27.

lt(,9t
< ict@escihyd.org >

Fri, 24 Jul 2026 2:58i17 PM +0530

To "'<<undisclosed-recipients:>>

Me

h'<secy+ar+ih@nic.in>

9 Staff College of India!!!!

e of lndia (ESCI) is a premier ]{ational Traaning Institute and an autonomous organ of
ional engineers, 'The Instltutlon ot Englne€rc (Indla)'. ESCI was established in 1981

ing quality training and education in engineering and techno-management domains.
customized ln-House fT Professional Development Programs for Your Omcials / Executives / Staff

logy Upgrddationo

ut"B"qrUt"tfiZts,:

Englneerlng
ja's la rgest

ma

*

\

Upcomint lT Training Programs

I'

&,

Course F(

Rs2400(
RE.15O0l

Rs.2000(

Rs.1/Urol

Rs.l Elro(

Rs.ll00(

Rs.2400(

Rs.15{r0l
)t

2

9
.D'

Rs. tlEoo

Rs. 3000

Rs.3000

Rs.l800(
Rs.lt00(

Rs.1800(

Rs.11001

D{

Rs. 11001

For more program det ils & brochur€s, pl€.se vlsit our webslte tstlpsjllcscthyd,g-rg/division/it

Kindly nominate your employees/officers/executives, so that they can make use of this opportunity to upgrade their skills,
For the beneflt of the organization
We will also design and conduct exclusive omine/online training programs for your employees according to your
requlrements at your Campus / Escl campus.

If you have any qu s, please feel free to contact us

AT"'\q
f".A't qtAfC

,i.'i:; +-)srrrrg'7 rt. ' r

\c o

I

S.No

EQ\Llnux AOmlnlsoaton

Program Name Dates

10 - l3 Aug 26

Du ration

4 days

Mode of Training

Offline , Onllne

12
tt-1=

iift{fr$ for !{anagert & Team Lsadera
(Hanbi5hftectlcal on chatcPT & Ms

Copilot)\ \
10 . 12 Aug 26 3 days Offllne/ Onllne

9ilu
Blo Data

Fo@'
Analyti6 t Vlsuallzation using ils

l0 - l2 Aug 26 3 days Offline, Onllne

4
lnfomstlon Secudty Management SlEtem
(ISMS_. lsojl7001) Lead lmplementer

17 - 20 Aug 26 4 days Offline, Online

5

Leadership Excellence:

Productlvity & Decision{f, aklng
tor Senlor Execuuves E Team Leaders - at

Lonavala, MH

26 - 28 AlJg 26 3 days Offline

6 Securlty Operations CentrE (SOC) Analyst 01 - 05 sept 26 5 days Ofnine

5 days Oftlin6;)
Mobile Appllcatlon Development Using

REACT I{AIIVE
01 - 05 sept 26

,r( N&anced Excel for Report Generation &

AnArfro
07 . 09 Sept 26 3 days O{fline/ Onllne

fi\ AYroob to. Wortpt ca Productiylty and

Efflclency
09 - 'h Sept 26 3 days Offline, Onllne

3 days Onlinet0
GEM Procurement Procedurgs - Gem

Account oporation from Baslc to sxp€ltlae
09 - 1'l Sept 26

{k
.t' ,/* q 7q' ?-G ,Tt]",.:' 

.,, *,f"S lr,
S-+l'i i ii (.,,-r!-..
+=eo............... ....2.Y.+I(



Wlth Reg.rds
Syed Azgrr
* Flculty & Hcad fT
6846551050
tlrrmation Technologr (IT) Divlsion
Enganeering Staff College of India (ESCI)
Gachibowli, Old Bombay Road,
Hyderabad - 500032
Phone : 040 - 66304124/23/25
E-mail : it@escihvd.org
Facebook : httos://vrww.facebook.conVESClHyd/
rwitter I httpsJE4ltter.ggE/EsclHyd/

5 Attachment(s)

ESCI-lT Training Calenda,r 2O2.
402-21<B

BOSS Linux Administration 10
1M8

ISMS ISO 27001 20221Le€d 1... Big Data Analytics Visualizetio
813.9 KB 399.7 KB

@

Generative Al 10- 124u92O2..
1,1 I\,48



Ettgiluer@ Suff Coff"gt of tntrw

wx
Autonomous Organ of The lnstitution of Engineers (lndia)
(An ISO 9001:2015 Certified, AICTE & CEA Recognized lnstitution)

INFORMATION TECHNOLOGY DIVISION
Continuing Professional Development Programs

lT Calendar 2026-27 ( Aug 26 - March 27)

1 BOSS Linux Administration ff2015 10-13
Aug 26 4 Offine /

Online
240001
15000

2
Generative Al for Managers & Team Leaders
(Handson Practical on ChaGPT & MS
Copilot)

tToP01
10-12
Aug 26

3
Offline/
Online

20000/
14000

3
Big Data Analytics & Visualization using MS
Power Bl

tToP02 10-12
Aug 26

3
Offline/
Online

18000/
11000

4 lnformation Security Management System
(ISMS - ISO 27001) Lead lmplementer tT2040 17 -20

Aug 26
4 Offline/

Online
24000t
15000

5 3 Offline 48000

Al-Enabled Leadership Excellence:
Enhancing Productivity & Decision-Making for
Senior Executives I Team Leaders - at
Lonavala, MH

rTM001
26 -28
Aug 26

6 5 Oflline 30000Security Operations Centre (SOC) Analyst tT2055 01 -05
Sept 26

7
Mobile Application Development Using
REACT NATIVE

fi2024 01 -05
Sept 26 5 Offline 30000

I Advanced Excel for Report Generation &
Analytics

tT2073 07-
Sept

09
26

3
Off,ine/
Online

18000/
11000

I 1T2092
09-11
Sept 26 3

ffiine/
Online

18000/
11000

Al tools for Workplace Productivity and
Efliciency

3 Online 1100010
GEM Procurement Procedures - Gem
Account operation from Basic to expe se

1T2085
09-11
Sept 26

11
Strategic leadership for Digital Transformation
and Cyber Risk Management for Senior
Executives - at Goa

tTM002
21 -23
Sept 26 3 Offline 48000

12 SAP 5/4 Hana Material Management (MM) ITSAOl
21 -26
Sept 26

6 Offline 60.000

fi2077 21 -26
Sept 26 6 Offline 3500013

Developing ML and Al applications with
Python

tT20u 05-07
Oct 26

3 Online 1 100014
Procurcment Rules for Goods & Services
including Gem Portal & GFR 2017 Guideline

3
Offline/
Online

18000/
1100015

Prc{ect Management & Monitoring using MS
Ptoiect 2021

tT2016
05-07
Oct 26

ITSAO2
26-31
Oct 26

6 ffiine 60.00016 SAP S/4 HANA ABAP

5 ffiine 30000/
18000

Network Administration: Configuring &
Seornng LANs and WANS

tT2001
05-09
Oct 2617

Online /
Offline

S. No Course Title Course FeeCode Date Duration



EtqitutrW StaffCottcge of tntru
Autonomous Organ of The lnstitution of Engineers (lndia)
(An ISO 9001:2015 Certified, ATCTE & CEA Recognized tnstitution)

18

Generative Al for Managers & Team Leaders
(Emerting Al Tools for Enhancing Workplace
Productivity, Digital Ef{iciency) - at Shillong,
Meghalaya

rTM003 28-30
Oct 26 3 Offine 48000

19
Cyber Security Best Practices for Managers E
Executives rT2089 26 -28

Oct 26 3 Off,ine/
Online

18000/
11000

20 Smart Manufacturing & Process Automation
with Al and ML 1T2087

02-06
Nov 26

5 Ofiline 30000

21
lnformation Security Management System
(ISMS - ISO 27001) Lead lmplementer - at
lEl Centre Visakhapatnam

tToP04 02-05
Nov 26

4 ffiine 25000(NR)

22
Al-Powered Project Management & Data
Visualization for Senior Executives & Team
Leaders - at lEl, Shimla, HP

rTM004
11 -13
Nov 26

3 Offline 48000

23 Firewall & VPN Security Administration fi2007 16-20
Nov 26

5 Offline 30000

24
Certification Preparation program on Project
Management Professional (PMP) - (With PMI
PDUS & Original PMI Material)

tT2053
16-20

Nov 26
5 ffiine 35000

25 SAP S/4 HANA FICO ITSAO3
16-21
Nov 26

6 Offline 60000

26
Al Powered Full Stack Development with
JAVA - lEl Centre, Kochi, Karala

tT2036
23 -27
Nov 26

5 Ofline 2s000(NR)

3
O{f,ine/
Online

18000/
1't00027

Mastering ChatGPT & Copilot for Enhancing
Work Efficiency.

rT2090
25 -27
Nov 26

1r2029 01 -04
Dec 26

4 Offline/
Online

24000t
1500028

Data Analysis and Visualization using MS
Power Bl

29 Al-Enabled Surveillance, Monitoring & Safety
Systems for Mining Sector tToP06 07-09

Dec 26 3 O{fline 20000

30
lT Tools & Techniques for Ofrice
Administration

1T2076
07-09
Dec 26

3
Offiine/
Online

18000/
11000

16-18
Dec 26

3 Offline 4800031
Next-Gen Decision Making Using ChatGPT,
Gemini & Copilot for Senior Exeo. ives &
Team Leaders - At lEl Centre, Sanaoar J&K

tTM005

32
Advanced Cyber Security & Forensic
lnvestrgation Process - at lEl Centre,
Banqalore

1T2041
14-18
Dec 26

5 Offline 2s000(NR)

33 SAP S/4 HANA BASIS Adminisration ITSA04
14-19
Dec 26

6 Offline 60,000

Web Development using MERN Stack 1T2037
04-08
Jan 27

5 Offline 30000u
Off,ine/
Online

18000/
1100035

Advanced Excel for Report Generation &
Analytics

fi2073 06-08
Jan 27

3

Generative Al I Deep Leaming Applications tT2078 18-22
Jan 27

5 Offline 3000036



Enqiwet@ SuffCoff"gt of tntrw
Autonomous Organ of The lnstitution of Engineers (lndia)
(An ISO 9001:2015 Certified, AICTE & CEA Recognized lnstitution)

@ l{R - Non-Residencial Course Fee

Note: 1E% GST Extra (GST il for All State & Central Govt. Departments llke DRDO, DGQA & Govt.
Departments).

Mr.Syed Ar8ar, Head lT I Mr.Murali , Proiect Engineer I Ms.Soumya , rr Faculty lMs Jyothi Jr Faculty

8186661060 / O4O-66iyJp.L21 917746L39r / O4O-6530412s 0/UI,65304124 O4O-6630412s

37
Leadership Excellence in Digital Personal Data
Protection (DPDP)and Cyber Resilience -

at lEl Centre, Kochi, Kerala.

tTM006 20 -22
Jan 27 3 Offline 48000

38 Working with BOSS Linux & Libreffice tT2080
01 -04
Feb 27

4 ffiine/
Online

240001
15000

39
Smart Office Management through Al Tools and
Digital Transformation - at Ooty, TN

03-05
Feb 27

3tTM007 Offline 48000

40
Al Powered Cyber Security risks & prevention
techniques

1r2097 08-11
Feb 27

4 Ofiline /
Online

24000t
15000

41 SAP 54 HANA Administration ITSAOS
15-20
Feb 27

6 Offline 60000

42 Netwo* Administratjon: Confi gunng &
Securing [ANs and WANs

1T2020
22 -26
Feb 27

5
Offline/
Online

30000/
18000

Ofiine 4800043 Strategic Leadership in Al-Po./ered lndustry
5.0: DriMng Operational Excellence - at Jaipur

rTM008
03-05
Mar 27

3

3000044
Certification program on MS Azure Cloud
Administration ( AZ 900 MS Certification)

tT2017
15-19
Mar 27

5 ffiine

''| i:.l !'"-:r
a' :, f

.,,. |. :.. J. ., ir i)i. rl



Engineering Staff College of India
Autonomous Organ of The lnstitution of Engineers (lndia)

OM bmbay Road, Gachi Bowli, Hyderabad - 50o 032. Telangana, lnclia

NOI
PR TESSIoNAL DEVELoPIiEI'IT PROGB.AMII,IE ON

Big Data Analytics & Visualization
Using MS Power Bl

10 - 12 August 2026
(Online / Offline Program)

lntroducidon

Data Analytics on big data enable business firms lo continuously drive innovation and make the best possible
decisions. Business Managers, Data Analysts, Data Managers etc. can conduct data driven experiments to
interpret data and create data mdels by using the most versatile tool like I S-Excel / Porer Bl for idenfirying
hidden data patterns from historical data so as to design new strategies for product and services marketing.

Microsoft Por/er Bl is a suite of business intelligence (Bl), reporting, end data visualization tools and seMces for
businesses. lt converF your raw data into dashboards and visualizalions. This allows you to analyze your data
more effcienfly, spot bends and pattems, and obtains actionable insights to make better business decisions.

Obrective!
U.pon completion of the training programme, participants will be able to:

. Explore skills on Advancgd Tools of Excel for Big Data Analytics. lnctease your overall Power Bl expertise and become power ueer. lvtaster datra cleansing, dab modeling, visualization and the Porver Bl service. Become a Microsofi Power Bl Data Analyst
Gome Coverege

AloEt[ffiAn ttic38Bgdsta
o Qorre@ts 6f ry D6te :'
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Target Participants
. Engineers / Executives working in the areas of Aapplication development, Database Administration, Data

Analytics & testing
. Govt. Defence, Public and Private sector personnel, who all wish to understand and enhance their skills in

Big Data analytics and methodologies can attend the programme.

Programme Dates & Timings

Venue: Engineering Staff College of lndia, Hyderabad

Dates: 10 - 12 August 2026
Session timings will be from 10:00 - 17:00 hrs with 01 Hour Lunch break & 15 Minutes Tea break.

Course Director
illr. Syed Azgar, UBA(|T), RHCE, lrcsA
Sr Fao:lty & Head lT,
lnformation Technology Divieion,

Engineering Staff College of lndia, Hyderabad.

Course Fee for Off,ine fraining
t 24,000r- (Residential Fee) per participant. Fee includes Single AC accommodation as per

availability, course material, course kil, Breakfast. Lunch, Dinner, Tea / Cofiee and Snacks during
the actual days of the training program

< 15,00W- (Course Fee for Online) per participEnt. Fee includes 24 Hours Liv€ lnteractive S€&sior€,
Experts Online Support and Reading Material Softcopy.

GST @18% ts to be paid exlra ard above the training fee as training. PA Card ito. MATT34:19Q. GsT llo:
3GAAATTSBgAIAT, HS l{o.: 9$rl93 (under commercial Eaining or coaching sarvic€s - chuse 65(,105) (2ZC) of
Finance act - 1994).

lTrE nFTm'
Trffir'{EfT)

TbN.*
ra.ESO -

Axis Bank Ltd, qd Mur6ai.Hwir, Clbeifr ills.
Cod6 t{o. UT{A @O07tr}

Gotony.:lP J€nanhari. w
EFrtl*itod or'FryDe*,d.-.

ensure to communicate rF ydrr oompeqy nane, our lnvdce ra{or.lrce progillfr-rile tloe.

I

Programrn€ fee is to be pdld iBjn.qvo.$ d
co{-LEoE OF ]l$Ul" by ElocEonac Fuod

NEFT/ RTGS/ IFSC - iflCR No.5m211020

RcqFrrduoq .,- ,
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I
Details of Our Coming Training Programs AT PORT BLA|R, MYSORE A UDA|PUR secy.pal6ih < secy-par-bih@ni

< nimmatrg@gmail.com >

Ihu,23 Jul2026 10.47:09 AM +0530

17 mP{ur
,"prsecy-paffai&bih'<prsecy-paffa
h'<dir-stat-bitRlEFft ryiFppN"<,'dir-stat-bi

Tags Not in contacl, Srrq ' tri "nrT
Etqr,.. i'.j'{iT

$-.J,:r

fi:; "iitA i L

ir-bih@nic.in>,'secy-plandev-bih"<secy-plandev-
svccvd@nic.in>

f<+ro....

& ADVANCEMENT
NEW OELHItr-
.+t

(; S l \O:- tll \ \OI;\]r2151.1/-(;

NIMMA /TRG /2026
Dated:- 1046-2026

t
To "supplies"<supplies@hry.nic.in>,"dco.coop.yadadri"<dco.coop.yadadri@gmail.com>,"doonmedicalcollege'

in>,"dswo.chdadri+ry"
rnpower.com>,"dirf'

mr,"gm"
.in>,'secy'<secy@er.railnet.gov.in>,"bbb.mumbai"
c.in>,"churchgate.mumbai"<churchgate.mumbai@ecAc.in>,"cmd.ecl.cil"

lindia.in>,'chairman"<chairman@cercind.org>,'cerc'<cerc@c€rcind.org>,"gerc"
,"chairman"<chairman@gercin.org>,'secretary"<secretary@gercin.org>,"Geda Org lnfo"
,'director"<director@geda.org.in>,'info"<inlo@orierc.org>,'director_cl"

ower.com>,"p9-hqrs"<pg-hqrs@esic.nic.in>,"dir-gen"<dir{en@esic.nic.in>,"cmd"
,"pgimel"<pgimer@chd.nic.in>,"dean-hyd"<dean-hyd@esic.nic.in>,"esicdentalcollege"
@gmail.com>,'principalesicconglab5'<principalesicconglab5@gmail.com>,"dcexcise"
,'dctexcise.delhi'<dctexcise.delhi@nic. in>,"vcf muniversity"
mail.com>,'headmbafmu'<headmbafmu@yahoo.com>,'chairman.fci"

@gov.in>,'chairperson'<chairperson@fssai.gov.in>,"ceo'<ceo@fssai.gov.in>,"offce-ceo"<office-
i.gov.in>, "advisol'<advisor@hsai.gov.in>,'secyhealth-chd'<secyhealth-

chd@chd.nic.in>,'cfswbz025'<cfswb2025@gmail.com>,"gdagzb"<gdagzb@gmail.com>,"secgda"
<secgda@gmail.com>,"gslcmd"<gslcmd@sancharnet.in>,"datiamedic€lcollege"
<d amedicalcollege@gmail.com>,.directortourisml "<directortourism 1@gmail.com>,"ambalacantt.giti"\b balacantt.giti@hry.gov.in>,'ambalacity.giti'<ambalacity.giti@hry.gov.in>,"ambalacity.gitiw"
<ambalacity.gitiw@hry.gov.in>,'secy_cabsec"<secy_cabsec@bihar.9ov.in>,"secy_law"
<secy_law@bihar.gov.in>,"lawdepartmentbih"<lawdepartmentbih@gmail.com>,"secylawbih2"

mail.com>,'secy-law-bih'<secy{aw-bih@nic.in>,"secy{isastermgmt-bih'<secy-
@nic.in>,"secy-par-bih"<secy-par-bih@nic.in>,'secy-home-bih'<secy-home-

q

bih@nic ,*U home-bih'<usp-home-bih@gov.in>,"spsec.spl-bih'<spsec.spl-bih@gov.in>,"jointsecy.spl-bih"
intsecy @gov.in>,'secy'<secy@prdbihar.gov.in>,"dpr"<dpr@prdbihar.gov.in>,'idp"

<idp@prdbihar.gov.in>

ih

S o 15l

*

NATIO AL INSTITU

, .zr)5.2
..1-1,*.t{€
TE OF MAN MANAGEMENT

g .\3

ooe Qtr "u
SU - REQITE S RNO INATIONS FOIT TRAININC PROCRAMMES

AT PORT BLAIR tA & N ISLANpS )., MYSORE rru.r-r&JDAlPUR-tnlr.r-

Respefil Sir,

lnthishighlv compclitiy(. rnrirormcrl thcrc is a grcrtor nccd frrr promoting ptrformancc trccllcncc on 3 conlinrroos

hrri!. Emoliors and Humrn vahres plst rn inrportont rolc in building $ work cul(urc ncc(jssrry for achicvi$g ptjrl ptrlbrmuct. lt is

lhcr(forr, n(j$uary thal rmotional quotirnt (Eq) bc combincd with spiritual quotirnt(SQ) t'slues irrt idcals lhat iolluencc lht qulllill
of |l'rrron.l #fiiior ,rna bng lrrrr pcrfornranrc. Intclligcnl nsc of rmDlions and positivr ralues pl:ry an importonl rolc in Promoting
p(rfornBlr1 llrccllcncc Tbir wrrrhshops will hclp rhc Errcutivc$ tu Shrrprn lheir Skillr which $ill eontrihul( lor Monag.:rial Ercclltn(.: through

a
1

<info@geda.

23
<esicdsnta

<gerc@ge
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<doonmedicalcollege@gmail.com>,"Dir-Daic-Mosje"<Oir-Daic-Mosje@gov.in>,"sje"

,"dirp"<dirp@apeasternpower.com>,"cAm_hrd"
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Eflcctivc Lerdership & will elso enablc the Parlicipants lo Erolvc Strategic$ & Skills for Promoling Dytramics Leadenhip io

or(aniz.tions.

" ACHIF],VING P F],RFORMANCF], EXCELLANCE "
(til\I(flt()N,\l. 

^\D 
sPtRlt_ll\t, Dl\ll:Nsl{,}.s)

. f,reculiyB / Oltrcers / Nr r nageri etrgrgcd in rnr Drp.rtmrnl in ,. Org.ni"r lloo/Onice (su(t a$ Adoinittra.ion , l-in.Ne/Acco nls,

Techhlcal. Srfcty, Medtul. frrronnel .H& St!ffelr.cl( ).

P(rJorrrl$ engrgcd ir Omc( : Scnnrr Exocutiv€s. Admini$trsli\o Storts & lield Ollicers. Sellon Officlrs. Superinicndents.

Omc€ U.n.gers. PS / PNS , Sh'nos, '1.\pists Arsiir.nb. Sctrii.rial & Clcriral St0tf.(tr D C / LD(-). R$epliorisl.

. Lerdr6 / Ai:tirish ot Employccs t,nionr, S'rpcrlison & ( )lli(r$ ,\ssorill iotrr & s( /S'l & ( ) aC Enrpk,trcs \r (lfr rc

AssGl.tior' & JCM Commine( Mcmbcrs.

TOPIC]S TO BE COVERED
- Chiraclcristics of an ElTedive Employces (Positive Yoltr$) -lcsm BultdinB loror,;n Cro\rtn - Producrithl - Rok'ol Urioo/,rlson/ Employces in

in.rtriinB Productiviry -- Ilrm$m(nt ot Stress - lluEir Rrhtiors / Good ltrrerpcrsotrnrl Rehlioosi Glxxl Union Y.nagcmrnt Rditioff lor smooth

runctionin* -lmportancc oI Efler(ive C rmunicrtioo \ Cood Relltionr \L$s strcss \ [tTccli\ c 1'o.tn \ B0llor Prrrofln.tr(\ Mor Prodt.tivilv \or{n
Gn)sl} = Mdtr.Xcrirl l,(tdrrship

F,A,CTJUTY:
The Traini[g Pro8ralnmc will he Conductrd b] our Sr, Frcollt , in mi\ of Hindi & English Through lccturcs, Croup Discussionr,

Crsr Study & QuiL.

DATE & VENUE
1. AT HOTEL KING SAPPHIRE, PORTBLATR (a&N tsLAND) FROM AUG. Olst llr,r - 04th F/N, 2026

2. AT HoTEL PRESIDENT, MYSORE {KARNATaKA) FROM AUG. 'loth A/x - 13th rn,2026
3. AT HOTEL OPPULANCE INN, UDAIPUR (RAJASTHAN) FROM AUG. 24th III.I . 27Ih FIN,2O26

tra It-t I('t pa-t'to t- ti t-s \\ II I R}-

Rs.35,900/-+18% GST Pcr Residential Participant per Programme in Doulrlc Occupancy.

Rs.24,900/- +18% GSTPcT Non Residcrti&l Participart pcr Progrrntmc.
Rs.44,900/- +18% GSTPeT Residert Perticipant in Single occupancy

(in lhl6 spouse Btaywlllte complimentary)

(KtNDI.Y \OTU 't'HE COtTRSI] r EF.S FOR PORI'Bl.ArR Tll.,\r\t\r\(; PROG\\'rr.r.BE Rs 54,900/-
or RS 69,900/- + lll% (;S1 Pcr llesidcnl I'xrticipant in doulrk lsinglc occupnrc\ r-rsp )

We arc sure vou will tind thcsc obovr said workshop necd lrascd , f,duc.tiv€ , Inlbrnratirt & highh usclul
your Organisstion / Employecs. We, thereforc requcst you to kindlr- take advrntrge of thr samc bt- nominating

n mortyour Ofliccrs / OIficials for this Workshop.

firr
mote

Kindly ftvour us, with Your nominations along with
INSTI'J'T]TE OF I\,IAN I\IANACEIU}:N'T & ADIAN(]I:[I}:NT "

With warm regards,

the Coursc fees dra$n in favour of "\ATI0,\AI-
(Pa!,abk at Nen Dolhi) at the carlicst, a$ seats arc limited.

(,,\JAY SHARMA)

t:

E\ccutir{r Dirc':l0r

REGD. OFTICE: B-18, GROt'liD [L(x)R. COMII tI]!l'rY CL\TRf,
TELE. NO:- 0ll- 2551t419. 4l[50334, 9Erl l53l08, 9891554500

Enrail lD: li!!!!gEg@gmril.com, inlmtlS@ygblqi!

JA\.\K PURI. :tE\} DELlll: ltullst-
F,rX , 0ll-25511419

\ EB: Etg&d!!!!!.0r9



Upcorhing Global Online Certiflcate Cou,3e on Environment Data, Maps and GIS (19
August - 2 SeptBmber 2026)

Susan Chacko < susan@cseindia.org >

Wed. 22 Jul2026 8 30 40 AN4 +0530

To "secy-par-bih"<secy-par-bih@nic.in>

secy-
Par- < secy-par-bih@

bih

E .*.4A 
I L

Tg I e)
GI.I)BAL ONLINE CERTIFICATE COURSE

ment data, maps and GIS (Geographic Information System) for
n in P1st century

:1
t 19 - September 2, 2026
5 hours
Zoom and Moodle

FEES: INR 4ooo (for Indian participants) and USD roo (for global
)

ytb

?1

,\8

*

's dynamic, data-driven world, mastering the skills offinding, processing, and
environmental and sustainability data is essential for career advancement and

onal success.

d1s we,bnfront 21st-century challenges such as climate change, air pollution, water

, ohranization, biodiversity loss, and sustainable development, the role of GIS and
rn enuronmen tal communication becomes increasingly vital.

So, the r ll and Flnvironm rrt eSE), one ofleading think tanks rn

J

.B.y ajgl;7ing and integrating data and maps, we can gain a comprehensive understanding

'Ullsudlhability and development issues. Among these challenges, climate change stands
out as the most pressing global risk for the next decade, representing a profound social,
political, economic, and environmental challenge.

-Whriir effgctively understood and visualized, spatial and environmental data can sewe as a
powerfril foundation for research and actions aimed at mitigating or adapting to climate
change.

s.D
d on the politics of development, environment and climate change, invites you

Global Online Certificate Course. This course is designed to equip you with the
interpret spatial data through hands-on training in Quantum GIS, a powerful tool

ng spatial data and visualising impactful maps

WIIAT WILLYOU LEARN?

Data Sourcing: Learn how and where to research for relevant spatial data. You will
to find different data sets, clean and transform and make them ready for analysis

using QGIS.
Data Analysis: t earn how to read, analyse and make sense of spatial or geographic data
Data Visualisation: Understand the basic concepts ofvisualisation and learn to
visualise spatial data using QGIS for research, en!futlfemfaFfilagement and
communication e+.it rlil..- i'cr:,i dlr{r?!

arrzlt gizil:ii
it: 1li;{l-..
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Note: The course will take a broo d uiew of the role of GIS in enuironmental
communication and monagement, but willJocus on climate change and its impocts
including extreme weather euents.

WHOCANATTEND?

. Environmental and development professionals associated witJr environmental
management, conservation, and sustainability.

. Researchers in environmental science, geography, and urban planning.

. Government officials and polirymakers in environmental poliry, urban planning and
sustainable development

. NGOs and Civil Society Organizations

. Urban planners, engineers and other professionals in infrastructure development
and sustainable urban planning.

. Corporate Sustainability Officers

. Reporters and media professionals covering environment and sustainability

. Aspiring professionals in environmental science, GIS, or sustainability and others
interested in the subject

COURSESTRUCTI,]RE

The self-paced online programrne will have video lectures,
presentations, tutorials, quizzes and assignment Participants will also get an
opportunity to work on an indepth project of their choice.
The programme will also have three live interactive sessionsfor meeting the
trainers and fellow participants.
The programme has been designed in such a way that it can be
completed along with a regularjob or study,

TIIE COURSE IS BROKEN DOWN INTO FOUR MODULES

. Module r: Introduction to spatial data (focus on environment), along with a
beginners guide to QGIS. Module z:Finding the right data, maps and dashboards on environment and
development for in-depth research

. Module 3:Spatial data processing and analysis to make data meaningful

. Module 4:Visualising spatial data through maps

Key requirements
All participants would require:

. A computer/laptop

. A high-speed internet connection

l' rR hr n

COURSEDIRESTOR

Kiran Pandey
Programme director
Information Management, CSE
Email: kiran@cseindia.org
Phone: +9r-987r215338

COURSE COORDINATOR
Susan Chacko
Senior Manager
Information Management, CSE



MDP on Leading Strategy, Growth, and Financial Decision-ilaking at llit lndore
Campus

secyfar-
bih

EI,L

*

l--1,"r;.--rL
< renuka.iyer@iimmdp.ol.g >

Mon :34:20 PM +0530

{t ll1=:
r-bih@nic.in>

ags Nol in

*
&J &,t'd2F

Senior and Mid-Level ManageG responsible for business performance, strategy execution, or P&L ownership
Functional Leadsrc from strategy, finance, marketing, operations, and business dsvelopment seeking an
integrated perspective on value creation
Business Heads and Unit Leaders driving growth, competitive positioning, and expansion decisions
Entrepreneurs and Promoters evaluating groMh opportunities, investments, and strategic trade-offs
Consultants and Strategy Professionals advising firms on competitive strategy, digital transformation, and
corporate growth

. Finance Professionals (FP&A, corporate finance, investment roles) looking to connect financial decisions with
strategic outcomes

4,2026 at lndore Campus I Fees: Rs. 72,000/- + GST per participant (lncludes course matsrial,
basis and board expenses)

Greetings from llM

ore is an offine programme on Leading Strategy, Growth, and Financlal Decision{laking
would liks to share the information and understand if there are nominations from your

s short duration programme.

Programme Oyerulew: This programme provides an integrated perspective on strategy, competition and financial
decision-making to understand business performance. lt enables participants to understand how industry dynamics, firm
capabilities and digital disruption shape competitive advantage while also equipping them to evaluate growth strategies,
including expansion, partneEhips, and acquisitions. The programme further strenglhens capabilities in investmsnl,
financing and capital allocation, and develops a slrong foundation in valuation and shareholder value principles to
support overarching, valuerreating business decisions.

Who Should Enrol : This programme is designed for professionals involved in strategic dscision making, groMh
initiatives, and financial planning, including:

V\t:

on

pant viho completes the programme successfully and pays the alumni fees will be eligible for lhg Executive
Education Alumni status of llM lndore. ln case there are any nominations, we would like to connect and take this

4[Jffi:?m[ffia"rilease 
reply to this email or connect with our representative on the below number for a detailed

* Best Regards,
ka
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Fwd: Workshop on Conduct of lnquiry on Complaints relating to Sexual Harassment of
Women at Work Place by ISTM

secy-
paf- < secy-par-b
bih

E -.+l!.4" E l_
Chief Secretary Bihar < cs-bihar@nic.in >

Thu,23 Jul2026 4:03:42 PIV +0530

To "Dr B Raiendel" <secy-par-bih@nic.in>

Jrfi*I
chi Secretary Bihar

s er:

Course Name : workshop.on Conduct qui

Course Code : WCICRSHW-15

Date : 05 Oct 2026 to 06 oct 2025

Offiine

s

?t ,ttn M

ry onrdfiiplaints relating to Sexual Harassment of Women at Work Place

arded message
riat Training and Management (ISTM) <istm@nic.in>

5:59:50 +0530
nduct of Inquiry on Complaints relating to Sexual Harassment of Women at Work Place by ISTM
arded message ==

S-r$

Sir/Madam

We are pleased to inform you itute of Secretariat Trainili & management (ISTM) will be conducting a Training
Programme, highlights of which

s,D
.\8

e

.VM.,.,,r, click here for "e!fUBliE-.!:IB!;!L!lB" and please visit our website at www,istm.gq!-D

Rizwana Bano

Depury oirector itgrt cqon
jr.j-- !.ii:i. _:: l;I -qiq;

Instltute of Secretariat Training & Management -.iiir;i:,; ,1.;;;q;:,; 1-q-t11.ry

Oepartment of Personnel and Training (DoP&T) i---ii,.; -ii.:..

JNU Campus (oLD),olof Palme Marg, *qIO....-...
New Delhi - 110067

r.2-k3.€)
L3'+l{

a
qfr''W

: Institute of

>7,11' )9s
:7 flc



,, Itt

Fwd: Training Programme on Managerial / Superyisory Skills by ISTM

Chief Secretary Blhar < cs-bihar@njc.in >

Ihr,23 Jll2026 4:47.22 P[4 +0530

To "Dr B R4endef <secy-par-bih@nic.in>

E - iUEJtjrL rn. "u"r-0.,-otn.fii9 ]}

-af-4t
e91

*

Bihar

arded message

05 Oct 2026 to 08 Oct 2026

offline

m ils, click here for "COURSE CIRCULAR" and please visit our website at qtu!Jsh.9ey]!

B jit Banerjee

F riat Training and Management (ISTM) <istm@nic.in>

15:27:53 +0530
mme on Managerial / Supervisory Skills by ISTM

rwarded m

7 .,iit 2m
Sir/Madam,

We are pleased to inform you th In ofS riat ining & Management (lSTl4) will be conducting a Tralning
Programme, highlights of which is

Course Name : Training Programme on Managerial / Supervisory Skills

Course Code : TP-MSS-o1

2,a
Sub

t7
\

tt

q.0
,\$ o"t" 

'

r-.{iqFl |t.{i

-f,14 1t'l-r-.;

Mo

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Ma19,

New Delhi - 110067
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E_[rJ!+tL
Fwd: Sensitization of Govt. Functionaries on Social, Economic and Educational Conditions llll
of Socio{eligious Communities (SRCs} by ISTM [if- ' """'-'"'

Chief Secretary Bihar < cs-bihar@nic.in >

Thu, 23 Jul 2026 5i06:44 PM +0530

To "Dr B Rajendef <secy-par-bih@nic.in>

J3t3/

Course
Name :

I

rded message
t Training and Management (ISTM) <istm@nic.in>

:58:43 +0530
. Functionaries on Social, Economic and Educational Conditions of Socio-Religious

ed message

1 Y

Sir/Madam,

We are pleased to inform y Institute of Secretariat lraining & Management (ISTM) will be conducting a Training
Programme, highlights of w

t)t N M
under: --' ./'"'* -.-=--ar4 ,'

. funaionarrc</on Social, Economic and Educational Conditions of Socio-Relagious

s0
.\$

Cou

ts

Sensitization of
Communities (SRCs)

sRc-07

22 Oct 2026 to 23 Od 2026

Mode : Omine

For more details, click here for "C9lBSE_l:IBgllUlE" and please visit our website at m tn.

Regards

Rizwana Bano

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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secyfartih < secy-par-bihWFwd: Basic tlanagement Seruices by ISTM

Chiet Secretary Bihar < cs-bihar@nic.in >

Thu, 23 Jul 2026 4r04:45 PM +0530

To "Dr B Rajender"<secy-par-bih@nic.in>

E -t'&ABl

3s9g 41r>1X

?s 7 te

r(Pt
Bihar

* arded message
riat Training and Management (ISTM) <istm@nic.in>

16:02:05 +0530
ment Services by ISTM

orwarded message =

/-f.

sti tutq

Course Name : Basic Management Services

Course Code : BMS-109

Date 07 Sep 2026 to 02 Oct 2026

Mode:

For mo

qlr, i.-

77 ,rrr 21ffi

cyri

1iaO1 r_1;irylTt

;yr.l ri :l.r;j.: ,::Fi; :;-*'q7[

SlltI!'.'r: ;. ., i; .--.; i,FTiq

ing & Management (ISTM) will be conducting a Training

f,,:_

Sir/Madam,

we are plea
Pro9ramme

Re9

sed to inform you th
, highliqhts of which

*
isa |{ -"'

,D
AB

q

Offline

ils, click here for "CQUBSE-EIBG.U-[48" and please visit our website at www,istm.gqy,i!

s

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067
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Fwd: Work Life Balance & Anger Management by ISTM

Chief Secretary Bihar < cs-bihar@nic.in >

Mon. 27 Jul2026 12:58:53 PN4 +0530

To "Dr B Raiender'<secy-par-bih@nic.in>

E. EI'I A IL

4o\* qx.49

?--g'7 ?a

socy+artih. secy-pakbi

IsGet

.T9; <
/ Dtte:

--.-

From: I tute of

r

* arded message =
riat Training and Management (ISTM) <istm@nic.in>

0:34:33 +0530
& Anger Management by ISTM

rded message
Subject: wo

Sir/Madam,

We are pleased to inform you that Institute of
Programme, highlights of which is as under:

Course Name : Work Life Balance & Anger Ma

Course Code : WLBAM-06

Date : 07 sep 2026 to 08 Sep 2026

y't

fttrq. -{rc?Frz

ri;1,;1 1;ii1i; a;iyftI

a

t: 2 I JUr 2026
riat Trdining & Managem (ISTM) will be conducting a Training

t

q.D
.\B

Mode Offline

For more details, click here for "C9!.IBSE-.]QIBE!.J!!B' and please visit our website at E$g-isE0.9qy!i!.

Regards

Anit Shishir Kerketta

Deputy Director

Institute of Secretarlat Training & Management

Department of Personnel and Training (DoP&T)

Campus (OLD),Olof Palme Mar9,

- 110067
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Fwd: Seminar on Right to lnfomation by ISTM

Chlof Secretary Bihar < cs-bihar@nic.in >

Mon, 27 Jul2026 12:59i05 PM +0530

To "Dr B Raiender"<secy-par$ih@nic.in>

secyfartih < secy-par-bih

.4

t From: Insti
To: <

I97.)
---

E,fr,{,Ati*

q+r- 1N

^-6

Chlef Blhar

/

n
tsb:
(,d#

M 2

o
of

rded message =
at Training and Management (ISTM) <istm(Onic.:n>

36:46 +0530
Information by ISTM

ed message

q.0

l t(
,lril- 2026

Sir/Madam, i
We are pleased to inform you that Institute of Secretariqt Training & Managemerit.(IsTM) wlll be conducting a Training
Programme, highlights of which is as under:

Course Name : Seminar on Right to Information

Course Code : S-RTI-27

Date : 21 Sep 2026 to 21 Sep 2025

Mode Offline

For more details, click here foT "COURSE CIRCULAR" and please visit our website at Wg!,!S!!!-gqlL!!,

t,
c

7

Regards

Anit Shishir Kerketta

Deputy Director

Institute of Secretariat Tralning & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLO),Olof Palme Mar9,

New Delhi - 110067
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