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Ref No:-EDP/SAC/93-63-6696/2026 hi, Dated 24h March,2026

Registered & Speed Post
The Principal Secretary
General Administration Depart
Old Secr'etariat, Patna

ihar - 800015

Executive Development Program - Call for Nomination

ute Of Secretariat Training & Devclopment (DSISTD) established by the labout
of Delhi, serves as an autonomous body. for dlfier€nt sector9 of the lndian lndustry, The prlmary obloctivo o,

to olfic€E belonging to the C€ntragstrte Govomment Servlco, as wsll as olficer8 ftom other organlzedrsub6idl..y
the State and Centr.l Govommo Thb tr.lning almstoonhance thsakills, knowlgdge, and capabilities ol th6o offic€]l,

their dutics more efiectively and off,cien{y. ln &aence, DSISTD plays a crucial role ln ths profassional development of

t alnlng toplcs

contrlb{tlng to the ovarall lmpro\rement ot admlnbf:atiw servlca3 wtlhln the central and stato govomment

hold signlicant r9l€rl'anco for modam govetnment ope6tions. Ofrice SyatemS and Ecovgtmn@ arc crucial tor stroamlinlng
admi istrrtivg proaessos and emb.acing techlologydtive.l ct$zsn aervic@. Slro$ Har,EgEmerlt erlsir,€.--irlrr_rnonhf ,fi| allolioni! h..{fi ol
governmont ofllclals, trEnslating to beter decbion-making. Proiect and Financial snagom€nt aro essentlal tor slficient resourco allocallon and
successful prol.ct execution. Quality Control maintains high atandards in gov.mment projec6, whl16 Record and Oatabag€ t{anagement facilitata

ene

To, \

inlomod decislons and transparEncy. Chango managoment enableg amooth tfansltlons, and Gendgr Sensitivity fosters an inclu6ive workplaca.
Leaderahlp, Publlc Procurement, and Contrect llanagemea arE vilal for efiectivg govemance, and understanding the Rlght to lnfoma0on Act
onsures transparsncy. Oigital Transformation €nhancG servlce dellvery, and Hazatdous Wastq ltlenagoment allgns with environmental goal!,
Overall, th6se toplcr collectively ompotrer govemment grnployges, prornote olhlcal pr.ctice6, and slevate the efficlency and account blllty of publlc
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-{Illr-q List of Executive Development Programs

Cou6e Fee Per
Participant

(GsT Exempted)
Residential

( Single
Sharing)

Programme
Date

Venue Residential
(Twin

sharing)

ftlmme
IPR If,i"'

)

0

I

76,600.OO

( rNR)
\t.ess a stress rvlr(afiJent & Staff Development

tffit*f/ciencl and Behaviorar
46 -5s May,2o26 Jim Corb€tt

( Uttarakhand) lndia
56,600.@

(rNR)
I
\

76,600.00
( rNR)

2 leaaEship a fanaterial skills,
Management & Business Administration

4o -56 May,2o26 Jim Corbett
( Uttarakhand) lndia

66,5fi'.00
(rNR)

76,600.m
( rNR)

3 LeadeEhip & Team Building 46 -56 May,2O26 Jim Corbett
( Uttarakhand) lndia

66,600.00
(rNR)

76,600.m
( rNR)

4. Government eMarket place (Portal), Procurement
from GeM, e tenderin& e- Goverdance & GsT

Under Capacity Building program in Govt.
departments, autonomous bodies & PsUs

46 -56 May,2o26 Jim Corb€tt
( Uttarakhand) lndia

65,600.m
(ll{R}

5. Book (eepint & Accountin& Accountint Standards
& Strategy to lmplement AccrualSystem of
Accounting in Government Departments
Autonomous Bodies & PSUS.

4th -5tt May,2O26 Jim Corbett
( Uttarakhand) lndia

66,600.00
(lNR}

75,6fi'.00
( rNR)

5. Emotional intelligence for Effective teadership &
work Life Balance

4t -sd May,2o26 Jim Corb€n
(Uftarakhand) lndia

66,600.00
(rNR)

75,600.fi'
( rNR)

7 "Stress & Stress Management & Staff Development
lmprovlng Enhancing Efficiency and gehavioral

Skills"

256 -25n May,2o26 Manali
( Himachal Pradesh)

55,500.00
(rNR)

76,600.fi)
( rNR)
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Quality Control and Quality
Assurance in Concrete Construction including
Extreme wcath€i Conaret:ng

25u -26tn May,2o26

Leadership & Managerial Skills, Management &
Business Administration

25th -25ti May,2o26

Leade6hlp & Team Buildlng

Government e.Market place (Portal), Procurement
from GeM, e- tendering, e- Governance & GST

Under Capacity Building program in Govt.
departments, autonomous bodies & PSUS

ulo Of Secretadat Tralning & Development

Manali
( Himachal Pradesh)

66,500.00
(tNR)

65,600.00
(rNR

66,600.00
(lNR}

66,600.00
(rNR)

75,500.00
( rNR)

76,9F{.00
( 1,..{)

76,60O.00
( rNR)

76,600.00
( rNR)

9 Manali
( Himachal Pradeshl

76,600.00
(l Rl

ln addition to the above programme other customized Executive Development Programs to lhe deslinations of choice can be
organized.
GENERAL INSTRUCTIONS

> Once you receive confirmadon from youl €nd, you can proceed wtth booklng the tlckets.
> "Participants who choose the residential program are required to check ln at the hotel one day beforc the course starts and

check out on after one day the course ends."
> Participants chooslng the residential program will be accommodated for4 days and 3 nights.
> Upon successful completlon oflhe program, participants will receive a Certificate of Panlcipation.
> Once the fee h pald, it is non-refundable, but substitutions are permissible.
> Accommodation: Participants wlll be accommodated in a comfortable in 4 Star hotel. The paclage cove6 the stay cost,

Daily lunch Breakfast, & Olnner at hotel.
Payment: Advance payment or before the start of the training program via RTGS/NEFT is requircd,
The Accommodatlon will be provided for those who contirm their stay with advance payment before the progra-m begins.
ADMISSION PROCEDURE
Admission will be granted strictly on a first-come, first€erved basis, Notificatlon regarding the nofilnee's acceptance into the
program wlll be promptly communlcated following the receipt of the nomination.
Transportation: Candidat$ are ]lsponsible for their own arrangements to reach the venue.
For participants choosing residential accommodation, please proceed dircctly to the hotel for check-in.
Ploase take the neceasary actiona and we look forward to receiving your confimation and further response as soon aa possible.
You
Fol

rsT

25th -26th May,2O25 Manali
(Himachal Pradeshl

10

11 25th -26th May,2025 Manali
( Himachal Pradesh)

12. Emotional intellitence for Effective Leadership &
work Life Balance

8th-9th June,2o26 Mount Abu
( Rajasthanl

13 Public Procurement and Contraqts management 86-9s lune,2026 Mount Abu
( Raiasthanl

55,500.00
(INR}

55,600.00
(tNR)

75,600.00
( rNRl

76,500.00
( rNRl

14. Systematic Problem Solving, Confl ict resolution
and change Management

86-9s Junc,2026 Mount Abu
( Raiasthan)

56,500.00
(tNR)

75,500.00
( rNR)

15 Negotiation & Conflict Resolution Strategles 8b-96 June,2o26 Mount Abu
( Rarasthan)

56,500.00
(rNRl

75,500.00
( rNR)

15 8s-9n June,2o25 Mount Abu
( Raiasthan)

66,600.00
(rNR)

76,600.00
( rNR)

t7.

Leadershlp & Managerial Skills, Management &
Business Administration
e-Sovernance & AdvanGe lT Tools Transforming
Govenment Sector" & GST Under Capacity
Building

8s-9th June,2026 Mount Abu
( Raiasthan)

66,6@.00
(rNRl

76,600.00
( rNR)

| "Public Procurement, E - Procurement, Govt. E-

I nhIketphce (GeM), PFMS & GST " Under Capaclty

J Building program

18 8h-9s June,2025 Mount Abu
( narasth.nl

66,600.00
(rr{Rl

( Established by Labour Depa ment , Goyt Of NCT Of Delhi)
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Delhi State lnstitute Of Secretariat Training & Developme
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creation Piogramme (lnternationaFstudy Tour) - Call for Nominations

The ute Of Secretariat Training & Development (DSISTD) established by the Labou.
Department, Govt. of NCT of Delhi, serves as an autonomous body. for different seclors of the lndian industry. The primary
obiective of DSISTD is to prcvide training to officers belonging to the Central/State Governmenl Service, as well as oflicels from
other organized/subsidiary services that operate within the State and Central Govemment. Thia training aims fo enhance the skiils,
knowledge, and capabilities of these officeE, enabling them to perform their duties more effectively and efficiently. ln essence,
DSISTD plays a crucial role in the professional developmenl of government officers, contributing to the overall improvement of

The Principal secretary
General Administration Department (G

Old Searetariat, Patna
Bihar - 8OOO15

rvices within the central and state government,
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the demands of today's rapidly changing business environment, continuous evolution and enhancement of one's
essential. while experiential learning remains invaluable, staying abreast of emerging technologies and best

n technical realms, is imperative for proiect productivity and overall work effectiveness. We are thrilled to
program, the Study Tour for Construction Professionals, meticulously designed for executives and
sectors including local, state, and central government, as well as the corporate sphere. By facilitating
ram aims to provide participants with a comprehensive understanding of cutting-edge practices and

ia positions itself on the global stage, this initiative is poised to empower participants with the insights
ntribute effectively to the nation's growth.

nise the intemalional study tou6 on different topics in below mentioned cities:-

( Established by Labour Department , Govt Of NCT Of Delhi)
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ISTD has?lan
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c tn

q Title of Programme
Country to
be Visited

Programme
Date

Tour Cost Pel
Participant

lGsT Exemptedl

I lntemational Study Tours on Govemance and
Public Management, Short Term lnternational
Tralnlng for Govemment Officials

Paris (France) &
Zurich (SwiEerland)

(Europe)

06s July,2026
To

'136 July,2026

5,96,000.00

(rNR)

2 Smart lretsring E- Charging Renewable
Energy Resources & Battery Energy Storage
Syatem "Sma.t and Sustainable Cltles" under
Capacig Building program Technical
Cooperation Paogram

l{ew York &
Los Angeles

(United States)

06h July,2026
To

13tn July,2o26

6,96,000.00

(rNR)

3 lnlehational Exposure Programmes for
Elected Representatives, Public Policy &
Governance Themes

Paris (France) &
Zurich (Switsedand)

(Europe)

066 July,2026
To

136 July,2026

5,96,000.00

(rNR)

4. Leadership & Managerial Skills, Mamgement
& Business Adminbtration

Cologne (Gemany) &
Barcalona (Spaln)

Europg

16fr August,2026
To

23d August,2026

5,96,000.00

(lNR)

5 "Sustainable Forestry ilanagement with
Community Participation" & "Smart and
Sustainable Citi6" undsr Capacity Building
program Technical Cooperation P.ogram

Sydney t
llielboume
(Aust6lia)

16th August,2026
To

23d August,2026

5,96,000.00

(rNR)

\o'
q

q,



T
7 "SGismology, Earthquake Engineering and

Tsunami Disaster Mitigation" &'rSmart ahd
Sustainable Citios" under Capaci0' Building

Public Administralion and Administrative
ReIorms, Public Secto, Retoms and
Pertormance Management

ram Technical Co tion tafir

lJrban Governancs and City Managemen!
Rural Development and Local Governance

Tokyo &
Hiroshima

(Japan)

New York &
Los Angeles,

Iunited States)

Cologne (Germany) &
Barcelona {Spain) Europe

16th August,2026
To

23d Augu6t, 20?6
'l6th August,2026

To
23d August,2026

I 'l6th August, 2026
To

23d August,2026

6,96,000.00

(rNR)

9 Smart Uetering E- Charging Renewable
Energy Resources & Battery Energy Storage
System "Smart and Sustainable Cities" under
Capacity Building program Technical
Cooperation Progl"am

Sydney &
Melbourne
(Australia)

19th September, 2026
To

26th September, 2026

6,96,000.00

(rNR)

10. lnfrastructure, Planning & Finance,
lnf rastructure Planning and Financing,
Govemment Finance and Fiscal llanagement

London &
ilanchester

lHimachal Pradesh)

19fr September, 2026
To

26h September, 2026

5,96,000.00

(rNR)

tt, Leadership & tlanagerial Skills, ttlanagement
& Business Administraton

Paris (France) &
Zurich (Switzerland)

(Europe)

21"1 September, 2026
To

28s September, 2026

5,96,000.00

(rNR)

12 " Development of Urban Road Network
(A)"Operation and tlalntenance of Urban
Water Supply System ( Water Quality and
Purifcation) (B)" E "Sma.t and Sustalmble
Cities" under Capacity Bulldlng progEm
Tochnical CoopeEtlon Progam

Paris (Francel &
Zurich (Switzedand)

(Europe)

2lst September, 2026
To

28s September, 2026

5,96,000.00

(rNR)

t4 Public-Prlvate Partnership6 (PPP),
Procurement and Contrad management
Proiect Planning, iionitoring, and Evaluation,
Risk tilanagement in Public Prolects, St at€gic
Planning in the Public Sector

Sma.t ,retering E- Charging Renewable
Energy R6ources & Battery Energy Storage
St6tem "Smart and Sustaimble Citiss" under
Capacity Building program Technical

n

New York &
Los Angele6,

(United States)

21't September, 2026
To

28s September, 2026

ew York &
Los Angeles,

(Unhed States)

096 October,2026
To

l6u October,2026

6,96,000.00

ONR)

15. lnternatlonal Capaqity Building Program on
Sma,t City+ower, Health, lntrastructure,
Building & Roads Developrnont proiects
"Smart and Sustainable Citiss" under Capacity
Building program Technical Cooperation
Progl?m

Parls (France) &
Zurich (SwiEerland)

(Europe)

19t October,2026
To

26th October,2026

5,96,(x'0.00
' (rNR)

16 lntgrnational Capaclty Building Program on
Smart City-Power, Health, lnfrastructure,
Building & Roads Development projccls
"Smart and Sustainable Cities" under Capacittr
Building progra.n Technical Cooperation
Program

London E
anchester

(Hirnachal Pradesh)

196 October,2026
To

266 October,2026

5,96,000.00

(rNR)

"Public heath, Food, Clvll Supplica, Litustyle.
Related Oiscaqes Prevention" & "Smart and
Sustainable Citie6" under Capacity Bulldlng
proqram Technlcal coot ention Proqram

Switserland &
Netherlands

(Europe)

196 October,2026
To

26th October,2026

5,96,000.00

(rNR)

L7,

18 lnGmational Capacity Building Program on
Smart Clty+.ffer, Health, lnfrastructure,
Building & Roada Dovelopment prolects
"Smart and Sustainabla Citiss" under Capacity
Building program Technical Cooperation
Program

Sydney &
llglbourne
(Australia)

1gth october,2026
To

26th Octob€r,2026

6,96,000.00

(rNR)

6,95,000.00

(lNR)

19. Urban Oevelopme.rt & Spatial Plannlng, urban
Planning and Land Use Mamgement,
Affordable Housing and lnclusive Urban
Development Urb€n lnll?gllucturg and
Sedice Dcliv€ry, Urbar*ural Llnkages and
Regional Dsvelopmont

i{ew York &
Los Angeles,

(Unitsd States)

'lgth October,2026
To

266 Octobcr.2026

5,96,000.00

ONR)

Smart iretering E- Charging Renewable
Energy Resources & Battery Energy Storage
System "Smart and Sustalnablg Cities" under
Capacity Building program Technical
CoopeEtion Program

Cologne (Ge,many) &
Barcelona(Sp€in)

(Europe)

09u November,2026
To

16h November,2026

20

London &
anchestel

(Himachal Pradesh)

096 November,2026
To

16s November,2026

5,96,000.00

ONR)

2t Leadership t Uanagerial Skills, anagement
& Business Administration

6.96,000.00

{rNR)

5,96,0400

(rNR)

6,96,000.00

(rNR)

13
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*liu
5,96,000.00

(rNR)

23 Ogth November,2026
To

16h November,2026

09 November,2026Sydney &
Melbourne
(Australial

Cologne (Ge]manyl &
Barcslona (Spain)

Eu.ope

To
16tr' November,2026

24 Leadership & lilanagerial Skllls, Managemont
& Business Administralion

P6rls (France) &
Zurich (Swizorland)

(Europe)

Ogrh November,2026
To

166 November,2026

5,96,000.00

(lNR)

25. Environmen! Agriculture E Su3tainability,
Environmenlal Govemance and Sustainabillty,
Climate and Envlronmental iranagemenl

]{ew Yo,k &
Los Angeles,

(Unit d States)

{6s November,2026
To

23d November,2026

6,96,000.00

(lNR)

26. Sma etering E- Charging Ronowable
Ensrgy Resourca6 & Baltery Enorgy Storage
System "Smart and SGtainabl€ Citbs" undor
Capacity Buildlng program Technlcal
Cooperation Program

Cologne (Gerfiany) &
Bercalona (Spain)

Eu.ope

16u November,2026
To

23d November,2026

5,96,000.00

(rNR)

27 L6ade6hip & ltlan.gerial Sklllg, tl.n5gement
& B6iness Admlniatralion

Sydney &
olt oume

(Australia)

16u November,2026
To

23d November,2026

5,96,000.00

(rNR)

24. Agriculture Pollcy.nd Rur.l Llwllhoods,
Susteinabh D€volopmeit Practlces

London &
ilanchoster

(Hlm.chal Pradesh)

16s November,2026
To

23d Novemb6r,2026

5,96,000.00

(rNR)

29 P..b (France) &
Zurich (SwiEeiland)

(Europe)

16s November,2026
To

23d November,2026

5,96,(x'0.00

(rNR)

30

Loade6hlp & I.rEgcrial Skllb, XanageirEnt
E Buslne.s Admlnlatralion

Govomanco and lnaotutlonal
Effactlveness, Parliamentary Practice and
L€glslative Procsdure6

Good N€w York t
Lq9 Ang€les,

(Unlted Stat6s)

16ti t{ovem-ber,2026
To

23d November,2026

6,96,000.00

(rNR)

31. Local Govemm€nt Systems and
Ogcentralisadon, & Public Servlcgs

New York &
Loa Angel6,

(Unltod States)

'l6m November,2026
To

23d November,2026

6,96,000.00

(rNR)

5,96,000.00

(rNR)

32. L.adership & lranagerial Skllla, ,lamgernent
A Business Adnlnlstra!"on

London &
Shefiield,

(Hhtachal Prade6h)

196 December, 2026
To

266 December, 2026
33 Hoalth Systemg trl.nagemont .nd Hospilal

Administraton, Education and C.paclty
Development ln tho Public Seclor, Human
R€sourco oeveloFnent (HRD) .nd Capaclty
Euilding

Cologne (Germany) &
Barcelona(Spain)

(Eu.ope)

l9s December, 2026
To

26s December, 2026

5,96,000.00

(rNR)

:t4. Le.de6hip, ttl.nag.me t lnadtutional
C€prcity, bad€.3hip and Chango
Mgnagement ln Govsmment

Cologne (Gemany) &
Barcolona (Spain)

EuroPe

l6s January, 2027
To

23d January,2027

5,96,000.00

(rNR)

35. Publlc Sector L.aderEhip and Dociaion-
ilaklng, Capactty Building for Publlc Officialg

Ngw York &
Lo3 Angele6,

(Unltod States)

16r January,2027
To

23f, January,2027

6,96,000.00

(rNR)

35. lnrthutional Strongthenlng and Organlsational
Davelopment lnternallonal & Compantive
Expo6ure Programmes, Compara0vo
Govemance and Public AdmlnlaLation

Sydney t
iielbourne
(Ausralh)

16s January, 2027
To

23d January,2027

6,96,000.00

(rNR)

22. Operation and lrlaintenance of Utben Water
Supply System ( Water Quallty and
Purification) (Bl"t "Smart and Sustainable
Cities" undor Capacity Building program
Technical Cooperation Program

"Gender mainstraaming Policios lor
Goveftment Officors (A)" & "Sftan and
SuBtainable Citl6s"

ln addition to the above programme othe. customized lntemational study tour programs to the destinations of choice can be
organized.
GENERAL INSTRUCTIONS.

) Please ensure that candidate names and passport photocopies are submitted at least 60 days in
advance, This allows the (DSISTD) to make necessary arrangements for travel, accommodations,
visa processing, and program planning.

> Nominations will be accepted based on seat availability and receipt of the participation fee by the
specified deadline.

) The participation fee is non-refundable. However, substitutions can be made or fees adjusted for
future nominations.

> An optional Business Class airfare add-on is available upon request for an extra charge of INR
3,96,000.00. Per Participant.

> The participants shall be awarded Certificate of Participation on successful completion of
programme.

( Establlshed by Labour Depa ment, covt Of NCT Of Delhi)



a ment

pon receiving confirmation of yotri- nomifiatloii, vJe l<indly reouest that you p!.oceed with maling the
payment in advance.

1. Program Management Charges: This encompasses all aspects of program administration, including
faculty compensation and study tour infrastructure expenses.

2. Travel Arrangements: lt cove6 the cost of economy class airfare, luxurious AC coach transfers, and
visits to various destinations. The package also includes return airport transfers, ensuring seamless
travel experiences.

3. Visa and Clearances: The fee incorporates the expenses associated with visa procurement and
related clearances.

4. Accommodation: Participants will be accommodated in a comfortable 4-star hotel. The package
covers the stay cost

5. Meals: Daily breakfast provided throughout the study tour.
6. lnsurance: Travel, medical, delay, and baggage loss insurance coverage is extended to each

participant.
Studv tour particioant:- Senior Government Officials from Central/State/Union Territory, Public Sector
Undertakings (PSUS), Autonomous Bodies, Boards & Corporations & Govt Departments. .

Participants will have the opportunity to engage in a comprehensive itinerary that includes a range of
activities. This encompasses visits to various projects, interactions with city officials, on-site inspections of
ongoing projects, and meetings with community leaders. The program focuses on cities undergoing
significant transformation and the revitalization of underdeveloped neighborhoods.

cur asslstance in this mattcr io grcatly apprcciated, and we eagerly await youi confirmation and anyfurther
responses at your eadiest convenience.

Thanking you in anticipation, for any details please feel free to get in touch with undercigned.
For lnstitute Of Secretariat Training & Development

neral)

( Established by Labour Department , Govt Of NCT Of Delhi)



Ministry of Finance E !\ ,? _ .r
Departnent of Economic AlIairF - lV[ e-- ] i

@PC&TSection)

No.ll/17/2026-BPC&T.
Government of India

c ^ 5y3r{0r{?

(artavya Bhavaa-I, New Delhi,
Dated the 66 Aprit, 2026.
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In-pbrson Singapore Cooperation Pro(yramme on .tTrends
ia Tiuriem" frorn 26th to 30th October,.2026 lu Singapore.

th tlre other foflns.
- duly countersigined by competent authority (traaex-F[),

'l
ri

i

I

$ t

Ttre of Singapore has invited nominations for Il-person Singapore
gtranrme on rrTrends and Ghallenges in Iourismt' ftom 26th to

3 October, 2026 i[ Singapore under the Technical Assistance Programme with
course is intended for mid- to senior:level government olEcials who are
policymaking for promoting tourism. Ttre eligdbility conditions and other

t the course are mentioned in the Information Brochure received from
Governrnent ([nnex-I). Number of s]ots available for India is One.

of candidates is regrulated by the guidelines prescribed by DEA, a
is attached as Aa.nex-Il.

is spoasored by Goverameat of Singapore, who will provide
, Iocal transport, medical insurance and daily allowance. The

date or his/her nortrinatilg authority shall have lo beat the cost
kip air fare and olher Eavel related expeDses. An undertaking to this

effect has to be given by the participart or his/her MinisEy/Deparhnent/State
Government in case they agnee to bear the kavel expenses in the prescribed format
(.Ennex-Ilf).

4. Ttre following forms need to be duly completed and certified by the participant
and the competent authority of the nominating Ministry/Departnentr

Sponsoring Gcnrernment's application to be filled online (available at
https://go.gov,sgltrendsanddrafbngesirtourfsm20m. Printed copy ot

lication submitted by the candidate online to SCP may be sent to DEA
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a[gMfia.I,
UDder SeeretarT (BPC&T)'
Departnent of Economic A.fiairs, Ministry of Finance'
HaIINo. 150?6, Kartavya Bhavan -1, New Delhi-l10001.
Phr0ll -24072878,
Email- pankaj. gargrvar@gw.ir

chourasia. .lD

Fo qomplete ia all reepects alongnrith check-list teach thls

rot later than 14.08.2026 positively at
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6. Incomplete appucations and nominations received after the cut-ofr date will not
be entertained ThiB may please be noted for strict compliance lo avoid
disappointsnent at a later stage. The candidates are advieed to have their applicatiorrs
processed through th6ir administrative Departments well in time and send complete
information asked for in .the forms speclEed a!ey6. pslails of varior:s short-tetm
lraining programmes are regnrlarly uploaded on MinisEy .of Finance's website
www.dea.gov.in under the U* "Foreign Tfaining Progrramrnes"
[https : //dea. gov. inlforeign-traiaiagnnd-employee-ccrnetJ.

angwar )
Under Secretary to the Gort. of hdia

l. Joint Secretary(Admn.), Ministry of Tourism, Itansport Bhavan, parliament
Street, New Delhi.

2. Joint secretary (Admn.) of all Ministi,esrDepartrnents, Government of India.
3. Chief Secretaries of all States Governments/llls.

[htfi s://dea. Eov. in/foreigrn-tralaing-and-ernployee-coraer].
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S@P i#3fffiE SINGAPORE COOPERATIOI.I PROGRAMME
GEN ERAL INFORNANON BROCH URE

TRENDS AND CHALLENGES IN TOURISM

26 TO 30 oCTOBER 2026

Sponsored by the

SINGAPORE COOPERATION PROGRAMME

under the

SCP TRAINING AWARD

Singapore Cooperation Programme Synopsis

Singapo.e has provided technical assistance lo
other developing countries since the 1960s. As a
country whose only resource is its people,
Singapore believes lhat human resource
development is vital for economic and social
progress. Singapore itself has benefiled from
training provided by other countries and
international organisations.

ln 1992, the Singapore Cooperation Programme
(SCP)was established to bring together under one
framework the various technical assistance
programmes offered by Singapore. Through the
SCP, the range and number of training
programmes were increased to share Singapore's
development expeience with other developing
countries.

To date, over 160,000 ofiicials from more than 180
countries, tenitories, and intergovemmental
organisations have participated in our courses and
study visils. The SCP is managed by the Technical
Cooperation Directorate of the Ministry of Foreign
Affairs, Singapore.

Course Objectives

This course will share Singapore's insights on the
enablerc of various forms of lourism, including the
traditional forms of tourism and the more recent
ones, such as health tourism and technology-
enabled tourism.

Topics to be covered include

. lntroduction to the current global landscape of
tourism: trends and challenges
. Policies and strategies that address key concerns
of faditional forms of tourism
. Exploitation of intellectual properties for attracting
investments into the sector
. Technologies and e-tourism
. Policies and strategies that address key concems
of more recenl forms of tourism

Methodology

This course will be conducted in-person in
Singapore and in a variety of formats which may
include, but not limited to, seminar-style shaing
sessions, site visits, and group discussions.

Course Duration and Venue

The course will be held over 5 days from 26 to 30
October 2026 in Singapore,

Application lnformation

Applicants should be

. Mid- to sen:or{evel govemment officials who
are involved in policymaking for promoting
tourism;

. Nominaled by their respective govemments;
o Prollcient in written and spoken Engl:sh; and
. ln good health.

SITGAPORE COOPERATION PROGRATI]'E TRAI}{II{O AWARO
IRE}IDS AiIO GHALI.E}IGES IN TOURIS
26 oCTOtsER 2()26 TO 30 oCTOBER 20m

P6g6 I or 3



S@P i#ffffiE SINGAPORE COOPERANON PROGRAMME
GENERAL INFOR ANON BROC',URE

Terms of Award

The course is sponsored by the Government of
Singapore under the Singapore Cooperation
Programme Training Award.

Under this programme arrangement, the
Govemment of Singapore will bear the following
expenses for the successful applicants (thereafter
known as participants) during their training in
Singapore. These expenses include:

Gourse fees;
Visa application fees for entry into Singapore
lNote: participants are responsible for their
own lransit visas (if any)l;
Hotel accommodation for the entire duration of
the course. Complirnentary breaKast is
provided in the hotel from the first day of the
course to one day after the course;
Per diem of One Hundred and Thirty Singapore
Dollars (S$130) in cash from the first day to lhe
last day of the @urse. A proportionate
reduction in the pel diem will be made if you
are unable to attend the full duration ol the
@urse;
Transportation between hotel and training
venue; and
Basic insurance coverage (Group
Hospitalisation and Surgical; Group Personal
Accident) for participants during their stay in
Singapore, in accordance with the policy of a
local insurance company.

The nominating govemment will be
responsiue for its partjcipants' round-trip
airfares. Applicants are encouraged to verify
the availability of funding for their round-trip
airfares with their respective nominating
govemment;

Participants are to bear all expenses prior to
receiving the per diem; and

As the basic insurance coverage does 191
cover any pre-existing conditions/illnesses
and/or any outpatient medical/dental
treatment, participants are strongly advised to
purchase comprehensive lravel insurance
which includes adequale coverage of
COVID-19 related exp€nses and medical
evacuation in the event of any unexpected
emergencies.

Regulations

Participants are required to comply with the
follofling:

For entry into Singapore, participants are
required to adhere to the latest lravel and
health requirements/advisories as indicated al
www.ica.oov.so/enter-transitdeoart;
Stricty observe the course schedule and
attend all training sessions. Participants will
receive a certmcate of completion from the
SCP only upon attaining full attendance of
the course. Any leave of absence must be
substantiated with medical certificates or
compelling reasons. Failure to attain full
attendance will affect the eligibility for future
SCP participations; and
Carry out instructions and abide by conditions
as may be stipulated by the nominating
authority or govemment and the Government
of Singapore and its appointed trainer, with
respecl to the course.

SIIGAPORE COOPERATION PROGRA E IRAIiTING AWARD
TRENOS AND CHALLEIGES IN TOURIS]iI
26 oCTOBER 2026 TO 30 oCTOBER m26

P6g€ 2 ol3
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s@P i#fi.,, SINGAPORE COOPERANON PROGRAMME
GENERAL INFOR ANON BROCIIURE

Application Procedure

(Closing date for nomination: 21 August 2026)

The Government of Singapore is pleased to invite
lhe respeclive National Focal Points for Technical
Assistance (NFP) to nominate ONE (1) suitable
applicant(s). Selection of candidates will be based
on merit. Should there be more applicants than
training places, the Governmenl of Singapore
seeks the understanding of the respective NFPS in
the event that its nominee(s) is not selected.

All nominees are to submit their applications online
at
https://go. gov.sg/trendsandchallengesintourism
2026 by 21 August 2026. NFPs are also required
to endorse nominees via email links. lnstructions
and FAQS for Applicants and NFPS can be found at
the links below:

Applicants: httos://oo.oov.sq/slart-ouide
NFPs: httDs://oo.qov.sq/start-n{o

Note:

Partjcipants will receive a certilicate of
completion from the SCP upon completion of
the course.
Please refrain from making telephone and
email inquiries on the status of your application
while your application is being processed.
The Ministry of Foreign Affairs, Singapore will
inform all applicants of the outcome of their
applications. The NFP will also be informed
directly. Flight anangements should be made
only upon receipt of the Letter of Acceptance to
lhe course.

Follow us at:

. SCP Website: www.scp,qov.sg
Facebook: www.facebook.com/SCPFriends
lnstag ram: www.instaoram.corn/SCPFriends

SINGAPORE COOPERAIION PROGRAIIME TiAINING AWARD:
TREIIOS AXD CHAI.I.ETIGES I}{ IOURISIT
26 oCTOAER 2026 TO 30 oCTOBER 2026

Pagp 3 of 3



ANNEX-II

SUMMARY OF GUIDELINES PR"ESCRIBED BY DEPARTMEiIT OF ECONOMTC AFFAIRS

Before applying for the training programme, the candidates are requested to sausfy themselves
whether they fulfill the eligibility conditions as per the guidelines on ForeiSn Training Programmes (FIP)
administered by the Department of Economic Affairs(DEA), summarized below:-

Eltqibility Conditions

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off.

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also
satisfy themselves about t}le eligibility conditions prescribed by the sponsoring foreign Government/agency
before sending the nomination to DEA.

HOW TO APPLY

3. Filling up ofappllcation formsr-

(iJ Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma,
application will not be entertained.

(ii) Ensure that the appllcation form prescribed by the sponsorlng agency is also complete in all respecg
wherever the sponsoring agency asks for Country Report, the same should also be attached.

(iiiJ The column relating to Vigllance Clearance in DEA proforma should be filed in and certihed by the
competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be
attached. Applications without vigilance clearance at the time ofapplying will not be entertained.

(tv) In case of salnlng proBrammes whlch ae not frrlly sponsored and where expenses on Air travel or
any other expenses have to be borne bythe candidate or his sponsoring Department, ensure that Part-A
or Part-8, as the case may be, oft}le Undertaking Form is duly completed. Applications received without
undertaking form will be summarily rejected. It may be notedtrtat submisslon fundertaklng form ts
notnecessary in respectof fullyfunded faining programmes and ttre candidate car mention'Not
Appllcable' ln the form.

4. Nominadons:-

(i) In case there is more than one nomination for a particular course, the nomi[ating authority
State/Central Govemment should clearly indicate the prioritization ofthe nominees.

(ii) Application for t}le training programme is to be forwarded through the concerned
Ministry/Department after compleUng all necessary formalities. Applications are not to be sent to
the sponsoring foreign counu-y/agency direct unless the same has been endorsed by the Nodal
Department i.e. DEA.

Clearance:-5

Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political
clearaoce from MEA and haye the sanction order issued from his/her administrative Department etc.

Abbrevladon:-

JICA - Japan International Cooperation Agency, SCPTA - Singapore Cooperation Programme Training
Award, IMF - International Monetary Fund, MTCP - Malaysian Technical Cooperation Programme.

Duration of
Ttsaining

No. ofyears of
service

completed in
Govt as on the

date of FTP

Upper age
limit on the
date ofFIP

Coollng off
period

Limlt oE parucipation in number of
falnings ln a year

Upto one
week

5 years Less than 58
years

Six months Two FTPs ofduration ofless than one
week in a calendar year

One to Two
weeks

7 years Less than 58
years

One year One FTP ofduration ofone to two
weeks in a calendar year

More than
two weeks

9 years Less than 55
years

Two years One FTP ofduration more than two
weeks in a period of two years



DEA PROFORMA FOR FOREIGN TRAINING

1. Name

2. Date of Eirth 3. Male/Female

4.Educational
Qualifications

5. Date of Entry
into Govt, Service

6,Serv:ce to which
Officer belongs

7. Date of Regular
appointment

8. Deta:ls of Posts held during the last five yearc (starting from present) :

S.No Post held &
Pay level

Per:od of
Posting

Ministry/Department/
Organization

Nature of work

9. Name of training proSramme

applied lor and its ,elevance to
the candidate

10. Papers etc, if any, published
by the candidate

11. Details of ;oreign Training Programmes attended during the last turo years :

S.No. Dates & Duration
Of Training

Subject/title of t6ining Name ofthe
Trainint
I nstitr,rtion

Source of
funding

Signature of the candidate:

Office Phone :
Mobile No. :

E-mail :

CERTIfICATE

certifiedthatshri/Ms.-isclearfromvi8ilanceangle.lncasethe
programme is not fully funded, Undertaking in the prescribed proforma (Part A"/Part B) is attached.

Signature of the Competent Administrative
Author:ty of the applicant with I{ame,
Designation, Phone Number and Email
(alonBwith offi cial seal)

ANNEX.III



ANNEX-TV

CEECKI.IST

st.
No.

Required Documents ]-ES,/NO

I MTCP trpplication Form/ fICtr .f,pplicatlon Form /
Online Su.bmitted Slngapore f,pplication Form
dongwtth supenrisor endorsement

2 Complete DEE Proforma dongwlth Vlgllance
Clearance

3 Whether.Epplication has been recom,rtrended/
nominated by Line Mlnistry/DepartrnenUState
Govetament

4 \Ilhether undertaktng by Mintstry/Department ls
given for bearing the air fare for the travel where
training is not firlly funded,



t!ir llrlle:du

To be filled only in case the Training Programme is rot fully sponsored

PARI:A

UNDERTAKING

This is !o certify that in the event of seleclion, Ministry/ Departinent/ State Governmenr

oI undertakes to bear dre co$ of round-trip airfare and orher related

expenses [which may also indude thc expenditure on local travel, accommodation, insurance, ljving

and other exponses, depending upon the terms o[ sponsorship for each course/trainin& as specined

in the brochure/letter of concerned sponsoring orBanization) in respect of

ShrilM ignatio .workinB in

this Department/ Ministry/ State Government for attending Training Programme/Course on

ponsored by from to

Signature of Competent Au$ority

Name

Desi8nation

(sEAr)

PART. B

UNDERTAKING FOR SELF FINANCING

This is to certify Olat in the event of my selection, I

holding the post the Minisry/DeparEneDt/State Govemment

of uldertake to bear the mst of mund-trip airhre and otlrer rehted

expenses (which may also include the expenditure on local travel, accommodation, insurancc, living

and other expenses, depending upon the terms of sponsorship for each course/training as spccified

in the brochure/letter of concerned sponsoring organization) for attending

Ti-aining Programme/Course on-sponsored
from to

This issues with the approval of the Competent Authority.

(Signature of the candidate)
Name, DesiBnation (with seal)

Countersigned by

SiEnature of Compctc'nt Authority
Name, Dcsignation (Wrth seal)

Either Part A or Part B ($,trichever is applicrble) to be filled PaIe 2

by--



ln-person Singapore Cooperation Programme on "Trends and
Challenges in Tourism" from 26th to 30th October, 2026 in Singapore

ANIL KUMAR CHOURASIAAssistant Section Officer, DEA,
Min. Of Finance

^c- 
< GS-

f,in". bihar@nic.in

chou rasia.an il@nic. in

Mon, 06 Apr 2026 2:52:52 PM +0530

To "MR Synrem"<jsl.tourism@gov.in>,"ash-mohfw"<ash-mohfi^/@nic.in>,"RAJEEV
KUMAR"<jsadmin-mha@nic.in>,"rohitmathur"<rohit.mathur@nic.in>,'lspc-cpc"
<jspc-cpc@gov.in>,'lschem-cpc"<jschem-cpc@gov. in>,"Bhuvnesh Kumar
Kumar"<bhuvnesh.k@meity.gov.in>,'Jssk-dst"<jssk-dst@gov.in>,"Kchaturvedi"
<K.chaturvedi@gov.in>,'Jsupa-mhupa"<jsupa-mhupa@gov.in>,'Js-mowr"<js-
mowr@nic.in>,"jshe-mhrd"<jshe-mhrd@nic.in>,'lsad-moe"<jsad-
moe@gov.in>,"jscc-agri"<jscc-agri@nic.in>,'ls-ship"<js-
ship@nic.in>,"sureshkumar1 972"<suresh.kumar1 972@9ov.in>,'lsdpiitbd"
<jsdpiit.bd@gov.in>,'Jssme"<js.sme@nic.in>,"satyajitmishra"
<satyajit.mishra@nic.in>,'Jsrc-mord"<jsrc-mord@gov.in>,"amstaff '
<amstaff@rb.railnet.gov.in>,"crb"<crb@rb.railnet.gov.in>,"KS REJIMON'
<ks.rejimon@nic.in>,"pallaviaganitral"<pallavi.agarual@gov.in>,'ls"
<js@moes.gov.in>,"samirkumar"<samirkumar@nic.in>,"djagdale"
<d.jagdale@gov.in>,"Vijay Kumar Sinha"<sinha.vijay@nic.in>,'lscd-msje"<jscd-
msje@nic.in>,"RAJEEV SHARMA"<wb11 3@ifs.nic.in>,"Jyotsana Ekka"<ddgtrg-
dot@nic.in>,"srinivasdanda"<srinivas.danda@gov.in>,"Abhijit Phukon"<eaap-
dfs@nic.in>,'lse"<jse@nic.in>,'lsskmmoca"<jsskm.moca@nic.in>,"jsnavy4ma"
<jsnavy-dma@gov.in>,"raghurajmr"<raghurajmr@ias.nic.in>,"sagarmehra"
<sagar.mehra@nic. in>,"hkhajong"<hk.hajong@nic.in>,"sthakur"
<sthakur@nic.in>,'Jsadmasi-culture"<jsadmasi-culture@gov.in>,'lsestt"
<jsestt@mea.gov.in>,"Sanjayroy1 4"<Sanjay.roy1 4@nic.in>,"satishkj"
<satish.kj@nic.in>,"SD Sharma"<js.admn4opt@gov.in>,'Js-ca"<js-
ca@nic.in>,"Raj Kumar"<ddgestt@indiapost.gov.in>,"anandsunita"
<anand.sunita@nic.in>,"nkmishra"<nk.mishra@nic. in>,'ls2-mopf '<js2-
mopr@gov.in>,'Jslr-dolr"<jslr-dolr@nic.in>,"shailendrak"
<shailendra.k@nic.in>,"js-skj-dpe"<js-skj-dpe@gov.in>,'Js-establishmentmoc"
<js-establishment.moc@gov.in>,"vijaymittal"<vijay.mittal@nic.in>,"rpthaku125"
<rp.thaku125@nic.in>,"ara-hccg"<ara-hc.cg@gov. in>,"masaldangaurav"
<masaldan.gaurav@nic.in>,"minhaj"<minhaj@ias.nic.in>,"information"
<information@cbi.gov.in>,"arindammodak"<arindam.modak@gov.in>,'Jslegall "
<jslegal l @mea.gov.in>,"jsfi lmsinb"<jsfilms.inb@nic.in>,"gnsingh1 3"
<gn.singh 13@nic.in>,'lsaa"<jsaa@dae.gov.in>,'ls-dor"<js-dor@gov.in>,"cs"
<cs@ap.gov.in>,"cs-arunachal"<cs-arunachal@nic.in>,"cs-assam"<cs-
assam@nic.in>,"csofficecg"<csoffice.cg@nic.in>,"cs-biha/'<cs-
bihar@nic.in>,"csdelhi"<csdelhi@nic.in>,"chiefsecretary"
<chiefsecretary@gujarat.gov.in>,"cs-goa"<cs-goa@nic.in>,"cs"
<cs@hry.nic.in>,"cs-hp"<cs-hp@nic.in>,"cs-jandk"<cs-jandk@nic.in>,"cs-
jharkhand"<cs-jharkhand@nic.in>,"cs"<cs@karnataka.gov.in>,"chiefsecy"
<chiefsecy@kerala.gov.in>,"cs"<cs@mp.nic.in>,"cs"
<cs@maharashtra.gov.in>,"cs-manipur"<cs-manipur@nic.in>,"cso-meg"<cso-
meg@nic.in>,"cs-mizoram'<cs-mizoram@nic.in>,"csngl"<csngl@nic.in>,"csori"
<csori@nic.in>,"cs"<cs@punjab.gov.in>,"csraj"<csraj@rajasthan.gov.in>,"cs-
skm"<cs-skm@nic.in>,"cs-tripura"<cs-tripura@nic.in>,"cs-uttaranchal"<cs-
uttaranchal@nic.in>,"csup"<csup@nic.in>,"cs-westbengal"<cs-



westbengal@nic.in>,"cs-andaman"<cs-andaman@nic.in>,"cspon"
<cs.pon@nic.in>,"cs"<cs@tn.gov.in>

Cc "Pankaj Gangwar Gangwar"<pankaj.gangwar@gov.in>

Sir/Madam,

Please find attachment regarding In-person Singapore Cooperation
Progiramme on "Trends and Challenges in Tourism" from 26th to 30th October,
2026 in Singapore, for information and necessary action.

With regards,

Anil Kumar Chourasia,
ASO, BPC&T Section,
Bilateral Cooperation Division,
Department of Economic Affairs,
Ministry of Finance,
Kartavya Bhavan -1.
Telephone no. : 24012886

1 Attachment(s)

12-17 -26-final.pdf
3-1 MB
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National Institute of Secretariat Training & Development
(An ISO 9001;2015 Institute)

Plot No B-llC, Inderprastha, NCR New Delli, Ghaziabad-20l102, India
Ph. +91-120-2682110,+91-120-268211 I I Fax No: -+91-l2O-26EZlO9

E-Mail:-in fo@nistd.in, infonistd@gmail.com, Website:-www.nistd.in
Ref No:-EDP,&,1/93-63-6393 New Delhi, Dated 07th April, 2026

E-mailAc.g, Gl? To,

1i:,!:.1 ;:iT,iiiii f/[, Iilt-i:
The Chief Secretary
CABINET
SECRETARIAT DEPARTMENT

OB A
Subje Executive Development Program - Call for Nominations

Dqr,Sir
e riat Training & Development (NISTD) is an autonomous body dedicated to capacity

building a fessional development within Indian govemance and industry. Its primary mission is to provide high-
quality training to officcrs from Central and State Govcrnment serviccs, as wcll as pcrsonnel from various organizcd and
subsidiary services. By enhancing the skills and competencies of these officials, NISTD plays a pivotal role in

administrative capabilities and improving overall govemance standards.

bt
i
I

s

3J
grammes are designed to enhance the skills, knowledge, and competencies ofofficers, enabling them to

with greater efficiency and effectiveness. In this regard, NISTD plays a pivotal role in skengthening
s and improving govcrnancc standards at both Cenhal and State levcls.

Since its inception, has been at the forefront of promoting the productivity movement in India by delivering
tancy services in areas critical to industrial and economic growth. The Institute is committed

al profitability, elficiency, and global competitiveness.

or 15 years, Nl championed the productivity movement in Indi4 focusing on organizational effi.ciency and global
tiv ining initiatives are strategically designed to dcvelop human rcsources capablc of driving innovation

For the Financial Yeor 2026-27, MSTD has released a comprehensive calendar of self-sponsored
tic areas. Furthermore, the Institute remains committed to flexibility, offering customized

training so d;€Iflfffi operational requirements of its client organizations.

'*1

s
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I t of !'xecutive Development Programs

Programme
Date

L
Course Fee Per Padicip.trt
(GST Exempted)S.No.

1

9 :d

APH?ffi

)g
0 lnformation atters: Handling proactive

ts, and specialized workshops i

25d, -26k
May,2026

25$. -26r,
May,2026

25th -26th
May,2026

25th -26th
May,2026

Venue

Manali
(Himachal
Pradesh)
Manali

(Himachal
Pre4esh)
Manali

Residcotial
(I$tu Shsfitrg)

62,600.00

GTR)

62,600.00
(INR)

62,600.00
(INR)

62,600.00
(INR)

Residential
(Sbsle strrttg)

72,600.00
( rI.rR)

72,600.00
(D{R)

72,600.00
(NR)

72,6bo.oo'l
( INR)

o a

2 rp Dishibuted Teams : Maaaging
e and collaboration in hybrid work

environments.
i Quality Control and Quality Aisurance in Concrete

, Construction including Extrerne weather Concreting

I Artificial Intelligence, Machine Leaming in Govemance:
Practical applications for automating routine tasks,

, improving senice delivery, and managing Digital Public
Goods @PG).

(Himachal
Pradesh) 

_..

Manali
(Himachal
Pradesh)

\11 3 \
'd{o'Y8

4\ 4

r<:it tf+a qrel<t't

'',0., ::'"Qi;'-.:[ i-.,:..t t \3
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5

6

7

' Emotional Intclligencc & Conflict Resolution: Building
resilience, managing workplace stress, and improving
interpersonal communication rvithin the hierarchy.
Digital Transformation: Training on using digital tools, c-
leaming modules, and Al in Human Resources to

- improve scrvice dclivery.
Govemment e-Market place (Portal), Procurement from
GeM, e- tendering, e- Govemance & GST Under
Capacity Building program in Govt. departments,
autonomous bodies & PSUs
Procurement & Contract Management: E{ficient tender

I management, vendor engagement, and compliance with
procurement rules.
Modem Survey Techniquesc lncluding GIS/GPS & Total
Station and Stress Management

25th -26th
May,2026

08th -09th
June,2026

08th -09th
Jull,e,2O26

Manali
(Himachal
Pradesh)

Da{eeling,
West

.- Bcngal
Da{eeling,

West
Bengal

62,600.00

GNR)

62,600.00
(INR)

62,600.00
(rNR)

62,600.00
(rNR)

62,600.00
(INR)

62,600.00
(INR)

72,w0.00
( n\{R)

72,600.00
( INR)

72,600.00
( ErR)

72,500.00
( INR)

72.600.00
( rNR)

72,600.00
(INR)

72,600.00
( II\{R)

72,600.00
( INR)

72,600.00
( INR)

72,600.O0
(NR)

8 08rh -09th
June,2026

08rh -09rh
Jrne,2026

08th -09th
June,2026

Da{ee1ing,
West

Bengal
Darjeeling,

West
Bengal

Da{ eeling,' West

19elrcal
Jim Corbett
(Uttarakhan

d)

9

t0 e-govemance & Advance IT Tools Transforming
Government Sector" & GST Under Capacity Building

I t. Leadership and Change Management: Rethinking
leadership styles, innovation in workplace culture, and
transitioning from rule-bascd to rolc-based approachcs

12. r Book Keeping & Accounting, Accounting Standards &
Strategy to Implement Accrual System of Accounting in

lpvemment Departments Autonomous Bodies & PSU s.

t3 Artificial Iltelligence, Machine Leaming in Govemance:
Practical applications for automating routine tasks,
improving service delivery, and managing Digital Public
Good

22nd -23rd
June,2026

62,600.00
(INR)

22td -23rd
Jme,2026

22nd -23rd
June,2026

Jim Corbett
(Uttarakhan

62,600.00
(INR)

62,600.00
(DrR)

d)
Jim Corbeft
(Uttarakhan

d)
s (DPG).

14. Digital Transformation: Training on using digital tools, e-
leaming modules, and AI in Human Resources to

l5 Procuement & Contract Management: Efficient tender
management, vendor engagement, and compliance with
procurement rules.

Geospatial Technology: Using Geographical Infonnation
Systems (GIS) for urban planning, spatial analysis, and
property mapping

l'7 Cybersecurity Awareness & Resilience: Essential training
on protecting sensitive government data, rmderstanding
"disinformation security," and bqslc cyber hygiene.
Housing Finance and Lending: Understanding Pradhan
Mantri Awas Yojana (PMAY-U/CLSS) guidelines, risk
management, and lending opportunities for green

.housing..
l9 Quality Controt and Quality Assumtrce in Concrete

Construction including Extreme weather Concretiag

20 Leadership Competencies for Enhancing Individuat
Effrciency and Organizational Effectiveness

Developing Competencies of Executives Secretaries,
Personal Assistants & Office Staff for Better
Performance

22rd-23rd Jim Corbett
June,2026 (Uttaralhan

62,500.00

GNR)

-d) 
-

16

l8

l3th & l4th
htly,2026 :

Srinagar
(Jammu &
Kashmir)
Srinagar

(Jammu &
Kashmir)

13th & l4th Srinagar
July,2026

22nd -23rd
Jume,2O26

l3th & 14th
July,7026

l3th & l4th
\tly,2026

Jim Corbeft
(Uttarakhan

d)
Srinagir

(Jammu &
Kashmir)

62,600.00
(n\rR)

62,600.00
(INR)

62,600.00
($rR)

62,600.00

GNR)

62,600.00
(NR)

62,600.00
(INR)

62,600.00
(rNR)

72,600.00
(INR)

72,600.00
(INR)

72,500.00
(INR)

72,600.00
(NR)

72,600.00
(DJR)

72,600.00
( n\rR)

72,600.00
( INR)

l3th & l4th
Jtly,2O26

27th & 28th
Jrly,2026

(Jammu &
Kashmirj
Srinagar

(Jammu &
Kashmir)
OOTY
(Tamil
Nadu)

2t

(Mission Karmayogi ).

improve service delivery.



2a: , Emotional lntelligcnce & Conflict Rcsolution: Building
resilience, managing workplace stress, and improving

_intelpersonal communication within the hierarchy.
23. Green Building Technologies: Training on Low-Carbon

I Buildings (LCB), rainwater harvesthg, and energy-
clEcicnt building materials.

24 Leadership and Change Management: Rethinking
leadership styles, innovation in workplace culture. ald
transitioniag Aom rule-based to role-based approaches
(Mission Karmayogi).

27th & 28th
Ittly,2026

27th & 28th
July,2026

21th & 28th
July,2026

OOTY
(Tamil

ryadqJ
OOTY
(Tamil
Nadu)

OOTY
(Tamil
Nadu)

52.600.00
(INR)

62,600.00
(II\rR)

62,600.00
(D,rR)

72,600.00
(rl,{R)

72,600.0O
( INR)

72,600.00
( INR)

In addition to the above programme other customized Executive Development Programs to the destinations ofchoice can
be organized.

GTIIDELINES FOR NOMINATION OF PARTICIPANTS
1. Programme Coverage - All training programmes are designed to provide a comprehensive understanding

of the subject and are suitable for olficials at all levels-
2. Submission of Nominations - Nominations must be submitted at least one week prior to the

scheduled commencement of the programme-

3. Group Discount - A 50lo concession on the participation fee will be exteaded to organizations
nominating more than 10 participants for a single programme.

4. Cetification - Participants will receive a Certificate ofParticipation upon successful completion of
the programme. Full attendance is mandatory to qualiS for certification.

5. Residential Programme - Check-io./Check-out - Participants opting for residential accommodation
are required to:

o Check-in one day prior to the start oflhe programme
o Check-out one day after the completion of the programme

6. Duration of Stay - Residential padicipants will be accommodated for 4 Days / 3 Nights.
7. Accommodation & Facilities - Accommodation will be arranged in a comfortable 4-star hotel, inclusive of:

o Stay charges
o Daily Breakfast, Lunch & Dinner

PAYMENT TERMS
. Pa)ment must be made in advance or before the commencement of the programme via RTGSNEFT.
o Accommodation will be confirmed only after receipt of advance payment.

ADMISSION PROCESS
o Admissions will be granted on a first-come, first-served basis.
o Confirmation ofnomination will be communicated promptly upon receipt and approval.

TRANSPORTATION
. Participants are required to make their own travel arangements to the venue.
o Residential participants should proceed directly to the designated hotel for check-in.

IMPORTANTNOTE
You are requested to take necessary action and share yoru nominations/confirmation at the earliest.
We look forward to your participation and continued association.

Y

Of Secretariat Training & Development

Dir€ctor

INa
h



Executive Development Program - Call for Nominations

< deputydirector@nistd.org >

Tue. 07 Apr 2026 '10:20:59 PM +0530

To "cs-bihar'<cs-bihar@nic.in>

Tags a Not in contactsl

cs-bihar < cs-bihar@ nic:

National lnstitute Of Secretariat Training & Development

Ref No: EDP/SAC/63-63-969

To,

The Chief Secretary

CABINET SECRETARIAT OEPARTMENT

Subject: Executive Development Program - Call for Nominations

Dear Sir/Madam,

The National lnstitute O{ Secretariat Training & Development (NISTD) invites nominations for its

Executive Development Programs (EDPs) aimed at enhancing leadership, governance, technical,

and adminislrative capabilities of govemment officials.

These programs cover critical domains such as E€overnance, Leadership, ProcurEment, Financial

Management, Quality Control, Stress Management, and Digital Transformation, enabling efficient

and accountable public service delivery.

! Program Locations:

Manali (HP) . Mount Abu (RJ) . Jim Corbett (UK)

Program Dates Venue Fee

Stress Management & Behavioral Skills 25-26May2026 Manali <66,600

Leadership & Team Building 25-26May2O26 I Manali <66,600

Emotional lntelligence & Work-Life Balance 08-09 June 2026 MountAbu ?66,600



Public Procurement & Contracts

I Attachment(s)

Negotiation & Conflict Resolulion

J Program lncludes:

. 3 Nights & 4 Days stay in 4-star hotel

. Breakfast, Lunch & Dinner

. Training sessions & materials

. Certificate of Participation

. Residential options available

, lmportant Notes:

. Admission on first+ome, firstserved basis

. Advance paymenl via RTGS/NEFT required

. Non-refundable fee (substitutions allowed)

. Participants arrange their own travel

We requesl you to kindly nominate suitable officers at the earliest

For further details, please feelfree to contact us.

Yours sincerely,

Addl. Director (TRG)

Rajesh Jha

NISTD

08-09 June 2026 MounlAbu <66.600

22-23 June2126 , Jim Corbett <66,600

Plot No B-11C, lnderpraslha, NCR New Delhi, chaziabad-z}11O2,lndia
Email: into@nistd.in I Website: www.nistd.in

Executive Development Progra
492.4 KB



Fwd: Three Days workshop on Financial Management in Govemment (WFM-15) in ISTM from secy-
11.05.2026 to 13.05.2026 - regarding. par-bih

J.r tt
r < cs-bihar@nic.in >

i\u rosso

+ To B en 11#Jecy-par-bih@nic.in>

ief Secreta ry Bi

lzr:
====== Forwa rded message

From: Institute of Secretariat Training and Management (ISTM) <istm@nic,in>
To : <jsns@dd p-IngeLgo!.rD>
Date: Thu, 09 Apr 2026 09:36:00 +0530
Subject: Three Days Workshop on Financial Management in Govemment (WFM-15) in ISTM from 11.05.2026 to
13.05.2026 - regarding.

Forwarded message ======

t7o3o lot | 2o26-rsf t

?na.

Date: 09

*
2 26

e

i;

< secy-par-
bih@nic.in >

rDI.g / FILE t{O:Y-

l.i l- :'09 :l

7*
3fl-f,I4tmr -

3lTd qErffE

gra g{5R / @\TERNMEI{T Of l]rDrA
gfoar*s cf,rtsr irqt [rat rFrEt

INSNIUIE OF SECREI;ARIAT INAIiII'IG & MAI{AGEMEI'IT

rrfcnrtsoor:rors {Er / AN tso 9t ol;tols tNsnruno l
E i sftipr Emr 7 o*armrm or pEnsoru{cl & TRATNTNG

qmr drff{ / Mrrrsrny oF pE$or{NEr puBllc GRrEvaNcEs & pElsror{s

o

*

16
A inistries / Departments of the Govt. of India

\tJ .Lt
:r:::l;: +,-TllP

ri .rii ' . ::.. ;,\
;i 

; !.jiI{f
3 q .T-f,-I

,
Attached & subordinate Olflces
State Governments/All Union Territories

1l ', 9s.s 1
"9....q.26

AI
Th Centra I Vigilance Commission/Election Commission of India/UPS c

blic Undertakings / All Autonomous Bodies

bj : Three Days Workshop on Financial Management in Government (WFM-15) in ISTM from 11.05.2026 to
3.O5.2026 - regardlng.

Madam/ Si4
I am directed to say that a three days Workshop on Financial Management in Government (WFM-15) will be

conducted in ISTM from 11.05.2026 to 13.05.2026. Details ofthe objectives of programme, its content, eligibility
conditions, procedure for nomination and other information relating to the programme and facilities available are given
at Annexure.

2. Nomination form for the course may be filled online at ISTM website
httpljllrduw.lstlllgov.in/home/online nomination form. It may please be noted that it is mandatory to fill up

nomination form online. However, the nominees must ensure that his/her nominations is cleared by his/her sponsoring
authority before applying online. The sponsoring authority's letter may be sent separately by post or may mail scanned
copies of their nomination after getting signed by their sponsoring authority to the email l.D. given at the end.

*;J1^



Only such omcials should be nominated who can attend this programme physically on whole time basis, While
making nominations the level and type of participants as indicated in Annexure may kindly be borne in mind. An officer
who has already attended similar training course/workshop conducted by ISTM should not be nominated. Nominationtaf
eligible officials complete in all respect should reach the undeEigned latest by
276 April, 2026.

4. Only such candidates, nhose nominations are accepted by th€ Institute of Secretaiat Training & Management,
would be allowed to join the training progftlmme. lt is, therefore, reiterated that nominees should be relieved only after
acceptance by the Institute. The acceplanc€ of nominatlon letter wlll be uploaded in ISTH website
(www.lstm.oov.ln). Thls wlll also be communicatcd to the partlclpants and Sponsoring Authoritle3 through
emall only.

Enclosure: Annexure
You13 talthtully,

-sd-
(Vlpln Kumer Bh.rgava)

Deputy Director & Course Coordinator
Email Ior vkbhargava.34[at]9ov.ln

Tele No. : OIL-26737611

srtrgfrf, *I5, r.t ft cfrfi ($rirD/ Ao{sr[ErnanvE [ooq J u cAMPrJs (oro),
gHr' crd+ et t, at hr#l - rrotcr/ ourF n Li,rE MARG, Ew Dclll - rloot,
il{tfc / wtrgrE - hnF/ rx*binroY.h; tfrtB / rx( - ofl-zflorus; fJT/ :-M.[ - ktun.lr|lcrn

ANNEXTURE

COUR.SE INFORMATION SHEET

CODE

TITLE

DURATIOT{

TI}IE

COURSE CAPACIW

OBJECTIVES

wFM-15

Workshop on Financlal ilanagement ln Gov€rnment

Three Days (11.O5.2025 to 13,05.2026)

: 9:OO A}l to 5r3O P}l

32-35

At the end of the trdining course, the participants will be able to

i) Define Budget and other key terms.
ii) Describeexpendituremanagement.
iii) List steps to maintain Govemment Accounts.
iv) Operate/make use of PFMS portal.

METHODOLOGY Offllne Mode at ISTM

NOiIINATIO S FOR THE COURSE:
Eltgtble and interested officers may be nominated for the cou6e. The particulars of the nominees may be sent to

the Course Coordlnator so as to reach him/her befo re 27rh APnl,2026.
ACCEPTAT{CE OF O INATION:

Omcers whose nominations are sponsored by their organizations and accepted by ISTM shall be intimated through
ISTM'S website. No separate communication by post would be issued by ISTM. The nominated olficers may be relieved to
attend the training on full time basis after receipt of confirmation from ISTM.

COUR,sE FEE:



?

(i) No course fee is required for Central Government, State Govemment & UT Government Servant etc

(ii) A course Fee of Rs. 3,000/- (Rupees Three Thousand only) per participant will be charged in advance in respect
of such employees of Public Sector Undertaking/Autonomous Bodies etc, after confirmation of nomination from ISTM.
course fee ls required to be pald through online Payment Mode as per d€tails glven below.

(iii) This course f€e should be paid only after confirmation of nomination from lsTM.

(iv) Course fee is required to be paid through Online Payment Mode as per details given below.

(v)

Wcbsite - Bharatkosh.gov.in
Mlnlstra - PeEonnel. P.G & P

Cours€ Fee - IsTl.{
Please share the copy of payment receipt on email vkbhargava.Sa[atlgov.in

HOSTEL ACCOM iIODATION :

ISTM has a modest hostel facility where rooms are available on first-come-first-served basis. For details relating
to the tariff and availability of accommodation at the ISTM Hostel, the applicants whose nominations are confirmed and
published on ISTM website may contact the Caretaker or Hostel Warden at Mobile No.9971835322 Family members of the
participants are NOT allowed to stay in the hostel with the participants.

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Workshop on Financial Management in Government

Course Code : WFM-15

Date 11 May 2026 to 13 l4ay 2026

Mode: Omine

For more details, click here for "COURSE CIRCIJLAR" and please visit our website at www.istm.gov.in

Regards

Vipin Kumar Bhargava

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLO),Olof Palme Marg,

New Delhi - 110067

!



No. T-28l20/2026-iGOT
Government ol lndia

Ministry ol Personnel, Public Grievances and Pensions
Department ol Personnel and Training

(Iraining Wing)

e-r,12sot"l

Reminder

Block lV, Old JNU Campus
New Delhi - 110067

Dated: 24th March,2026

r8

E-Mail

*cS. G A4

L'
I
l
!

To:

,i.

-.^ -2:'

t1(i[ ?0?B

The Additional Shief Secretaries/Principal Secretaries (GAD) of all States and
I

..Ur.l!.-- -----*'
The Director Generals/Directors of all State/UT ATls.

' -.r.-d- Subiect - National Summit on "lnstitutionalizing Capacity Building: From Training
to Pertormance Linked Governance" - Reminder regarding lnternal Workshops to

te conducted by States/UTs.

rected to reler to this Depanment's letter dated 03.03.2026 (copy
which all Stale Governments and Union Territories were requested to

workshops on the lines of the National Summit and to share the
recommendation reports arising from these workshops with lhis
e earliest and latest by 1st April 2026.

ard, a set ol indicative guidelines, templates, and presentations are once
with a view to lacilitating the conduct ol the workshops. You are

to take necessary action to conduct the said workshops in a time-bound
manner and to share the feedback and recommendation reports at the earliest, and in
any case by 1st April 2026.

This issues with the app al of the competent authority.-- rrlr r [;1, %
Encl: As above a5

,!0

-,-i\'t D-

0 ; irq 2026

Yours faithfully,
Digitally signed by
Shailesh Kumar Soni
Date: 24-03-2026

tsnlit"8na it9,a, soni I
Under Secretary to the Government of lndia

Tele: 0l 1-26706348
Copy To
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The Secretary, Capacity Building Commission

The CEO, Karmayogi Bharat SPV.

etary (P) for information.

Department
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2

a
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No. T-28l20/2026-iGOT
Government ot lndia

Ministry ol Personnel, Public Grievances and Pensions
Department of Personnel and Training

(Training Wing)

Block lV, Old JNU Campus
New Delhi - 110067

Dated:3rd March,2026
To:

1. The Additional Chief Secretaries/Principal Secretaries(GAD) ol all States and UTs;
2. The Director Generals/Directors ot all State/UT ATls.

Subiect - National Summit on "lnstitutionalizing Capacity Building: From Training
to Performance Linked Governance" - lnternal Workshops to be conducted by
States/UTs - reg.

Sir/Madam,

lam directed to refer to this Department's letter of even number dated
23.02.2026 on the subject cited above and to state that, in continuation of the National
Level Workshop held with all State Governments and Union Territories on 2610212026
(through VC), and with a view to lacilitate the conduct of State-level lnternal Workshops,
a set of indicative guidelines, template and presentation is enclosed tor ready reference.

2. lt is further stated that these guidelines (including suggested participants and
format) are indicative in nature and are intended to provide broad overview lor
organizing the lnternal workshops and compiling inputs. However, States/UTs may
suitably modify or adapt these guidelines in accordance with their administrative
convenience and specilic requirements.

This issues with the approval of competent authority.

Encl: As Above (3)
Yours sincerely

Digitally signed by
Shailesh Kumar Soni
Date: 03-03-2026
($!fl9$6[umar Soni;

Under Secretary to the Governmenl of lndia
Tele: 01 1-26706348

Copy 1o:

1 . The Secretary, Capacity Building Commission

2. me CEO, Karmayogi Bharat SPV.

3. pSO to Secretary (P) for information.

:ile No. T-23l2ol2o25-IGOT (Computer No. 32o/o53)

1



*s OEPARTMENT OF
PIRSONIiIEL & TRA|iIING @

GUIDANCE NOTE
State/UT-Level Internal Workshops

Inslilulionolizing Copacity Building: From Training to Perfonnance-linkzd Governance

1. Background and Context

As part of the structured national consultative process leading to the National
Deparknentaf Summit on 'Inslitulionalizing Capacily Building: From Trqining to

Performmtce-linked Governance', being organized by Department of Personnel &
Training @oPT) and Capacity Building Commission (CBC), States and Union
Territories (UTs) are requested to organize StateAJT-level lntemal Workshops.

These workshops build upon the National Workshop held virnrally on 26 February 2026,

and are intended to generate saructured, evidence-based inputs from the States/UTs. The

consultations will directly inform the Comprehensive Note to be deliberated at the

National Departmental Summit (15 & 16 May 2O26).

The objective is to evolve capacity building from episodic training initiatives into a frrlly

institutionalized, role-based and pedormanceJinked govemance function aligned with
Mission Karmayogi and the vision of Viksit Bharat 2047.

Deliberations shall be anchored in the following frameworks:

. Viksit Bharat 2047 vision and StatefuT development priorities.
o Mission Karmayogi and the Demend-Design-Delivery triage.

. Capacity Building Plans (CBPs) as institutional design tools.

. Integmtion of iGOT, Training lnstitutions (TIs), and Human Resource (HR)

systems.

StatesfuTs are encouraged to contextualize discussions to their govemance realities while
maintaining alignment with the broader national framework.

2. Objectives of the State/tlT Workshops

The workshopsare expected to:
o Gather structured feedback from officers across levels of administration on the

identified themes.

. Identify implementationchallenges andinstitutional constraints.

o Document State/UT-level best practices and innovations.
. Promote convergence across Departments, TIs and HR systems.

o Provide actionable and phased reform recommendations for further deliberation

during National Departrnental Summit.
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3. Thematic Structure for Deliberation

The StateruT shall conduct its intemal workshop around the following themes and hold

consultations on the associated questions:

THII\{E l: Unified Framework for Role-focused & Performance Linked Capaciq'

Building
o What core elements should guide the design of a comprehensive policy

framework to institutionalize the shift from training to performance-linked

governance?

. ways to harmonise existing capacity-building instruments and raining calendars

into a unified, interoperable framework with structured visibility on common

digital platforms.
o Mechanisms to aggregate Capacity Building Plans (CBPs) across States and

Union Ministries/Departments to identi$ capacity building demand, supply and

gaps and feed them into training design and delivery.
. Approaches to integrate iGOT, Training Institutions, and eHRMS/State HR

platforms to establish a unified, role-based competency record that tracks training
and competency acquisition across an employee's career trajectory.

c Wat are some existing/planned best praclices beingfollowed fu your State/UT on

this theme?

THEME 2: Strengthening Training Institutions
o Measures to shengthen the Training Institutions ecosystem *rough the NSCSTI

2.0 framework including pooling of resources, optimal utilisalion of faculry and

infrastructure, and setting up specialised capabilities / Cenhes of Excellence.

o Ways to enhance the organisational structures, leadership, faculty capacity and

training frameworks of Training Institutions to align with Mission Karmayogi's

objectives and enable them to fulfil their expanded role at scale.

. Best practices and administrative/structuravinstitutional reforms that facilitate
grcater opemtional and functional autonomy of ATIs.

. Approaches to position Training lnstitutions as active parftrers within the broader

capacity-building ecosystem, including collaboration, sharing of resources and

integration with digital learning platforms.
o ll/hal are some exisling/planned besl praclices beinglollowed in your State/(lT on

this lheme?

THEME 3: Leveraging AI &Technology for Hyper-personalized Learning
o The use of AI and advanced analyics to enable hyper-personalised leaming

pathways, predictive identification of competency gaps, and data-driven decision-

making within the capacity-building ecosystern.

o Building specialised models that cater to India's linguistic divenity and

administrative precision, while ensuring responsiveness to infrastructure

requ irements and data sovereignty.
o What safeguards are required for data govemance and sovereignty?
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. What infrastructure investments are required for last-mile access?

. Wol are some existing/planned best practices beingfollowed in your Sldte/UT on
this lheme?

THEME 4: Revisiting Cadre Training in States
. Approaches for States to develop and update cadre-wise training plans aliped

with Capacity Building Plans (CBPs), ensuring that cadre-specific requirements

are systematically linked to role-wise competency needs under Mission
Karmayogi.

o Mechanisms to ensure consistent career-long capacity building across State

cadres through alignment with the broader capacity-building architecture under

Mission Karmayogi.
o How can blended and digital leaming be integrated into cadre training?

o W'hat are some existing/planned best practices beingfollowed in your State/UT on

this theme?

4. Documentation

o States/UTs shall submit a consolidated State Recommetrdations Report by I
Lprll 2026, in the prescribed template.

r Proceedings must be formally documented and reflect analytical deliberation.

. Recommendations should endeavor to distinguish between immediate, medium-

term and long-term reforms.

5. Suggested Participants

o Addl. ChiefSecretary/Principal Secretary/Secretary GAD/Personnel

o Heads of ATIs and major Training Institutions.

o eHRMS/IT leadership.

. Cadre Controlling Authorifies.

. Representatives from key Departments.

o Knowledge or academic partners (where appropriate).

6. Suggested Format of the Workshop

A full-day workshop format is recommended.Indicative Structure

. Opening Session: Context-setting by the Chair
o Session I: State capacity-building architecture overview.
o Session II: Inputs and deliberations on the four themes.

o Coosolidation and Closing.
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TEMPTATE FOR SUBMISSION OF INPUTS BY STATES/UTs

National Departmental Summit on

"lnstitutionalizint Capacity Buildint: From Trainint to Performance-linked Governance"

Submission Deadline: 1 April 2025

PART !

Thematic Priorities & Areas of Deliberation

THEME 1: Unified Framework for Role-Focused & Performance-Linked Capacity.
Building

lndicative Areas for Deliberation :

1. Ways to harmonise existing capacity-building instruments and training calendars into a unified,
interoperable framework with structured visibility on common digital platforms.

2. Mechanisms to aggregate Capacity Building Plans (CBPs) across States and Union

Ministriesi Departments to identify capacity building demand, supply and gaps and feed them into

training design and delivery.

3. Approaches to integrate iGOT, Training lnstitutions, and eHRMS/State HR platforms to establish
a unified, role-based competency record that tracks training and competency acquisition across an

employee's career trajectory.

THEME 2: Strengthening Training Institutions

I nd icative Areas for Deli beration :

1. Measures to strengthen the Training lnstitutions ecosystem through the NSCSTI 2.0 framework
including pooling of resources, optimal utilisation of faculty and infrastructure, and setting up

specialised capabilities / Centres of Excellence.

2. Ways to enhance the organisational structures, leadership, faculty capacity and training
frameworks of Training lnstitutions to align with Mission Karmayogi's objectives and enable
them to fulfil their expanded role at scale.
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3. Best practices and administrativeistructural/institutional reforms that facilitate greater operational

and functional autonomy of ATls.

4. Approaches to position Training lnstitutions as active partners within the broader capacity-

building ecosystem, including collaboration, sharing of resources and integration with digital

learning platforms.

THEME 3: Leveraging Al & Technology for Hyper-Personalised Learning

lndicative Areas for Deliberation :

1. The use ofAl and advanced analytics to enable hyper-personalised learning pathways, predictive

identification of competency gaps, and datadriven decision-making within the capacity-building
ecosystem.

2. Building specialised models that cater to lndia's linguistic diversity and administrative precision,

while ensuring responsiveness to infrastructure requirements and data sovereignty.

THEME 4: Revisiting State Cadre Training

lndicative Areas for Del iberation :

1. Approaches for States to develop and update cadre-wise training plans aligned with Capacity
Building Plans (CBPs), ensuring that cadre-specific requirements are systematically linked to
role-wise competency needs under Mission Karmayogi.

2. Mechanisms to ensure consistent, careerJong capacity building across State cadres through
alignment with the broader capacity-building architecture under Mission Karmayogi.

Note: The areas for deliberation provided above are indicative. The States/UTs may deliberate on any
other arealissue related to the four broad themes and share their inputs on the same.
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PART II
Theme-wise ln uts from States/UTs

States/UTs are requested to provide consolidated inputs for each Theme under the following headings

For Each Theme, Please Respond Briefly Under:

(a) Frameworks required for effective implementation of the identified thematic priorities

(b) National or international Best Practices and successful models at the State level that may inform
system.r,lride strengthening of capacity building under Mission Karmayogi

(c) Key Challenges, Gaps or Constraints

(d) Any Other Suggestions or Recommendations
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PART II!

5 Priority Recommendations tu phasc_olMjssttsn_lGmaysgi

Please list up to five actionable recommendations that may be consldered under the next phase of Mission

Karmayogi.

1.

2.

3.

4.

5.

For each recommendation, indicate:

r Description

. Level of action required (State / National /Joint)

. lndicative timeline (if feasible)
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CAPACIW BUILDING IN THE CONTEXT OF VIKSIT BHARNI 2047

lmplication for Capacity Builfl ing:

Viksit Bharat 2047 req uires:

. Outcome-oriented goVernance at scale

. Citizen-centric and technology-enabled service delivery

. Continuous adaptation to evolving economic, social and digital realities

Capacity building must begin with a clear articulation of: What States/Union Territories must deliver - and

what capabilities officials therefore need.

Departmental
mandates

Roles Competencies Capacity Gaps

Viksit Bharat
Goals +
State/UT
priorities

CAPACITY BUILDING CO
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SUMMIT THEME

FROM TRAINING TO PERFORMANCE.LINKED GOVERNANCE

VIKSIT BHARAT 2047 VISION MISSION KARMAYOGI OBJECTIVE

Transitioning from "Rule-Based" to "Role-Based" capacityEstablishing a fundamental shift toward a dynamic, citizen-

centric governance model to achieve the national vision of a

developed lndia by 2047.

building to democratize and de*ilo capacity development

across all levels.

Traditional Rule-Based Governance Dynamic Citizen-Centric Governance

q.
Demand

Captures needs emerging from National

Goals and State/UT Priorities.

fr
Design

Anchors role-based development via

Capacity Building Plans (CBP)

E
Delivery

lmplementation through Training

lnstitutions and the iGOT platform.

Department of Personnel and Training (Do
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WHY DEPARTMENTAL SUMMIT?

During the National Conference of Chief Secretaries, the Prime

Minister encouraged Centre and States for collaborative ideation.

a{ Constructave Policy Dialogue: The summit reflects lndia's

tradition of collective deliberation to strengthen

governance.

li Departmental Replication: Replicating CS conference model

at departmental level to foster a national perspective.

DEPARTMENT OF PERSONNEL & TRATNTNG (DOPT)

Summit Theme:

INSTITUTIONALIZING CAPACITY BUILDING: From Training to PerformanceJinked Governance

" I n stit uti o r-t o I i z i n g pI crtJu n s Jo r c o I I e ct ivc

deliberation is essentiol to ensure thot every oflicer

contribLttes to the pLtrsuit of Viksit Bharot with o

shot ed ncrtional vtsion."

PtB REFr 2209301

Department of Personnel and Trainin
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COM}T I.S SION

lnstitutiona lizing
Capacity Building

Departmental Summit on

Primary Forum

National Workshop with States

From Training to Performance-linked Governance

Date

26th FE9,2026

Department of Personnel and
Training (DoPT)

Capacity Building
Commission (CBC)

VISION



- National Summit on "lnstitutionalizing Capacity Building: From Training to Performan
' Lvrked Governance" . Reminder regarding lnternal Workshops to be conducted by
States/UTs.

3 emails

Jitesh Gupta < jitesh.gupta@nic.in >

Tue,24 Mat 2026 4:17:38 PM +0530

To "J. Syamala Rao, lAS"<secy-political@ap.gov.in>,"soscagoap"
<sosca.goap@gmail.com>,"secretarygada"
<secretarygada@gmail.com>,"gargyp"<gargyp@gmail.com>,"commrsecygad"
<commrsecy.gad@gmail.com>,"secy-par-bih"<secy-par-bih@nic.in>,"Shri Rajat
kumar"<rajat.kr@ias.nic. in>,"Rajat Kumar"<secy-commind.cg@gov.in>,"sec-wrd"
<sec-wrd@goa.gov.in>,"secpers"<secpers@gujarat.gov.in>,"Ganesh Arora"
<gad-hcs.cse@hry.gov. in>,"SPS Haryana"<ssps@hry.nic.in>,"gadsecy-hp"
<gadsecy-hp@nic.in>,"dopjharkhand"<dopjharkhand@gmail.com>,"prs-dpar''
<prs-dpar@karnataka.gov.in>,"BlJU K lAS"<secy.gad@kerala.gov.in>,"M
Selvendran"<secygad 1 @mp.gov.in>,"acsgadservices"
<acs.gadservices@maharashtra.gov.in>,'Jsgad-mah"<js{ad-
mah@nic.in>,"dpmanipur"<dpmanipur@gmail.com>,"Cyril Diengdoh lAS"
<cyril.diengdoh@gov.in>,"secydparmiz"<secydparmiz@gmail.com>,"kukomero"
<kukomero@gmail.com>,"Addl. Chief Secretary General Administration
Departm"<gadmin.or@od.gov.in>,"Gurpreet Kaur Sapra lAS"
<secy.pers@punjab.gov.in>,"secydop"<secydop@rajasthan.gov.in>,"psgad"
<psgad@rajasthan.gov.in>,"gosdopart"
<gos.dopart@gmail.com>,"rinzingchewang"
<rinzingchewang@gmail.com>,"pubsec"<pubsec@tn.gov.in>,"Rahul Bojja lAS"
<prlsecyjolljad@telangana.gov.in>,"secretaryagrigot"
<secretary.agri.got@gmail.com>,"gapntgov"
<gapnt.gov@gmail.com>,"secyappoint"<secyappoint@nic.in>,"Shailesh Bagoli"
<secy-per-ua@nic.in>,"secypar-wb"<secy.par-wb@nic.in>,"Satnam Singh"
<secretary208-ani@and.nic.in>,"H. Rajesh Prasad"<cs-chd@chd.gov.in>,"hs-
chd"<hs-chd@nic.in>,"Nishant Kumar Yadav"<dc-chd@nic.in>,"Additional
Secretary"<pers-dd@nic.in>,"sgad"<sgad@nic.in>,"gad-jk"<gad-
jk@nic.in>,"Section Officer"<establishment.gad@k.gov.in>,"administrationgad"
<administration.gad@k.gov. in>,"pstocomsecutl"
<pstocomsecutl@gmail.com>,"GAD UT Ladakh"
<gad.utladakh@ladakh.gov.in>,"Director GAP"<lak-gap@utl.gov.in>,"Praful
Patel"<lk-admin@nic.in>,"secyper"<secyper@py.gov.in>,"Secretary To
Government GAD"<secygad@py.gov.in>,"MU RUGESAN S'
<usgad@py.gov.in>,"commrsecyper"
<commrsecy.per@assam.gov.in>,"secretary-protocol"<secretary-
protocol@goa.gov.in>,"directoracademy"
<directoracademy@hotmail.com>,"atimizoram"<atimizoram@gmail.com>,"ati-
lak"<ati-lak@nic.in>,"dutcs"<dutcs@nic. in>,"adtrg6utcsdelhi"
<adtrg6utcs.delhi@nic.in>,"G. Sai Prasad lAS"<cs@ap.gov.in>,"cs-arunachal"
<cs-arunachal@nic.in>,"cs-bihar"<cs-bihar@nic.in>,"csgoa"<cs-
goa@nic.in>,"Chief Secretary"<cs-hp@nic.in>,"cs"
<cs@jharkhand.gov.in>,"Avinash Kumar"<cs-jharkhand@nic.in>,"DR A
JAYATHILAK lAS"<chiefsecy@kerala.gov.in>,"cs"
<cs@maharashtra.gov.in>,"cso-meg"<cso-meg@nic.in>,"Sentiyanger lmchen"
<csngl@nic.in>,"Chief Secretary, Punjab Chief Secretary Punjab"
<cs@punjabmail.gov.in>,"cs"<cs@punjab.gov.in>,"cs-skm"<cs-



skm@hub.nic.in>,"cs-tripura"<cs-tripura@nic.in>,"Chief Secretary Uttar Pradesh"
<csup@nic.in>,"Dr. Chandra Bhushan Kumar lAS"<cs-
andaman@nic.in>,"csdelhi"<csdelhi@nic.in>,"Advisor To The Administrator UTL"
<lk-advisor@gov.in>,"Administrator DNH DD"<administrator-dd-
dnh@nic.in>,"Advisor to Administrator DNHDD"<devcom-dd@nic.in>,"advisor-
dnhdd"<advisor-dnhdd@daman.nic.in>,"Dr Ravi Kota"<cs-
assam@nic.in>,"csoffi ce.cg"<csoffice.cg@gov.in>,"chiefsecretary"
<chiefsecretary@gujarat.gov.in>,"Anurag Rastogi"<cs@hry.nic.in>,"cs-haryana"
<cs-haryana@nic.in>,"cs-jandk"<cs-jandk@nic.in>,"cs"
<cs@karnataka.gov.in>,"cs-madhyapradesh"<cs-madhyapradesh@nic.in>,"cs"
<cs@mp.nic.in>,"cs-manipur"<cs-manipur@nic.in>,"cs-mizoram"<cs-
mizoram@nic.in>,"csmizoram"<csmizoram@gmail.com>,"cs-ori"<cs-
ori@nic.in>,"csori"<csori@nic.in>,"Chief Secretary, Rajasthan"<cs-
rajasthan@nic.in>,"csraj"<csraj@rajasthan.gov.in>,"cs"<cs@tn.gov.in>,"cs-
uttaranchal"<cs-uttaranchal@nic.in>,"csuttaranchal"
<csuttaranchal@nic.in>,"chiefsecy"<chiefsecy@gmail.com>,"chiefsec"
<chiefsec@wb. gov.in>,"cs-westbengal"<cs-westbengal@nic. in>,"cspon"
<cs.pon@nic.in>,"admr-chandigarh"<admr-chandigarh@nic.in>,"adviser-chd"
<adviser-chd@nic.in>,"cs"<cs@telangana.gov.in>,"Chief Secretary"
<chiefsecretary@ladakh.gov.in>,"Dr Sharat Chauhan"<cs@py.gov.in>,"dghrdap"
<dghrdap@gmail.com>,"atidir"<atidir@rediffmail.com>,"director"
<director@aasc. gov.in>,"pscgaoa"<ps.cgaoa@gmail.com>,"dgbipard"
<dgbipard@yahoo.in>,"gird.goa"<gird.goa@nic.in>,"Hareet Shukla IAS (GoG-
SPI PA Dept.)"<dg-spipa@gujarat.gov.in>,"hipagrg"
<hipagrg@rediffmail.com>,"hipagrg"<hipagrg@hipagurgaon.in>,"hipa-hp"<hipa-
hp@nic.in>,"dgimpard"<dgimpard@gmail.com>,"Suman Kumari"<skipa.ranchi-
jhr@nic.in>,"dgatimysore"<dgatimysore@gmail.com>,'imgtvpm"
<imgtupm@gmail.com>,"Sachin Sinha"<dgrcvpnaam-mp@mp.gov.in>,"dgoffice"
<dg.ofiice@yashada.org>,"contact"<contact@yashada.org>,"Bishwajit
Nandeibam"<sat.manipur@gov.in>,"d9-sat-mn"<dg-sat-mn@gov.in>,"Meghalaya
Administrative Training lnstitute MATI"<mati-meg@gov.in>,"zualimaria"
<zualimaria@gmail.com>,"Director ATl"<dirati-ngl@nic.in>,"atiodisha"
<atiodisha@gmail.com>,"Mr. Amit Dhaka"
<director.mgsipa@punjab.gov.in>,"navinkumarl 95 1 "
<navinkumarl 951 @gmail.com>,"dghcmripa"
<dg.hcmripa@rajasthan.gov.in>,"aatisikkim20'l 5"
<aatisikkim20 1 5@gmail.com>,"diraim"<diraim@tn.gov.in>,"Elizabeth Sangliana"
<dir.sipard{r@gov.in>,"DG Mcrhrdit"<dg@mcrhrdi.gov.in>,'UPATI LUCKNOW'
<ati-up@nic.in>,"d9"<dg@wbati.org>,"atiwbinfo"
<atiwbinfo@gmail.com>,"atilakshadweep"<atilakshadweep@gmail.com>,"gad-
secy"<gad-secy@cg.gov.in>,"secypwdkerala"
<secypwdkerala@gmail.com>,"gapgser1 "
<gapgserl @gmail.com>,"psecupsecadmin"
<psecup.secadmin@nic.in>,"rajendrakrev"
<rajendrak.rev@uk.gov.in>,"deepakgairola"<deepak.gairola@gov.in>

Cc "CEO NlTl AAYOc"<ceo-niti@gov.in>,"Ofiice of Secretary Personnel"
<secy_mop@nic.in>,"Chhavi Bhardwaj"<ceo.karmayogi@gov.in>,"Shyama Roy"
<shyama.roy@nic.in>,"Rakesh Verma"<coo.karmayogi@gov.in>,"SUMEET
Sl NGH"<sumeet.singhTS@gov.in>,"ANKITA S INGH"
<ankita.167090.cbdt@nic.in>,"NlC Training Division"<tdp-trg@nic.in>,"Sanjay
Singh"<singh.sanjay@nic.in>,"JS Training Ofiice"<trgjs@nic.in>,"Chhavi
Bhardwaj"<chhavi.bhardwaj@mp.gov.in>,"shreshthadopt"
<shreshtha.dopt@gmail.com>,'rjoshi"<rjoshi@ipeglobal.com>,"pawangupta"
<pawangupta@ipeglobal.com>,"shivika"<shivika@ipeglobal.com>,"shivikadopt"
<shivika.dopt@gmail.com>,"sunitasingh"
<sunitasingh@ipeglobal.com>,"anshumandopt"
<anshuman.dopt@gmail.com>,'lyotisingh"<jyotisingh@ipeglobal.com>,"Jyoti



Singh"<jyotis.kb@karmayogi.in>,"bsingha"<bsingha@ipeglobal.com>,"asingla"
<asingla@ipeglobal.com>,"Kumar Abhinav"<kumar.abhinav@gov.in>,"Vijay S"
<vijays@cag.gov.in>,"GAU RAV ANAND"
<gaurav.anandS4@gov.in>,"ShaileshKumar Soni"<sk.soni@gov.in>,"Jitesh
Gupta"<jitesh.gupta@nic.in>,"Abhishek Gourav"
<abhishek.gourav@gov.in>,"Sheetal Sharma"
<sharma.sheetal@gov.in>,"leadpolicy-cbc"<lead.policy-cbc@gov.in>,"advpol-
cbc"<adv.pol-cbc@gov.in>,"D S NAGALAKSHM I"<nagus.edu@nic.in>,"Soumi"
<soumi.banerjee@karmayogi.in>,"Vinayak Sen"<vinayakyp.kb@karmayogi.in>

Respected Sir/Madam,

Kindly find attached herewith DoPT's reminder letter dated 24.O3.2026 on the subject cited
above along with the necessary attachments for your kind information and necessary
action.

With regards,

Jitesh Kumar Gupta
Section Officer (|GOT-I)
Government of India
Department of Personnel and Training
Training Division, Block-IV, JNU Old Campus
New Delhi - 110067
Tele: 011-26706372

4 Attachment(s)

Reminder Letter dated 24.03.2...
183.2 KB

Presentation Departmental Su
995.6 KB

r Template - DoPT Departmental...
393.s KB

DoPT Departmental Summit_S
539.1 KB

To'SHUBHAM GHILDIYAL"<shubham.ghildiyal@gov.in>

This has been forwarded to ACS, GAD.,
Govt. of Bihar, Patna, Vide our reference no.138O dt,O6.O3.2026

Chief Secretary Bihar < cs-bihar@nic.in >

, Fri, 06 Mat 2026 1:0'l:31 PM +0530
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ntractual Dispute Reaolution Certif,cat€ Programme by AJUA, The ttUorld Bank, AllB & NDB
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d cipants will develop the skills required to handle complex @ntract scenarios and conducr
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Greetings All-lndia Management Association (AIMA)!

We are pleased to announce an upcoming Capaclty Bulldlng Programme on Effec{lye Negotlatlon Skllls for Contractual
Correspondence, organizsd by AIMA- lhe national ap€x body lor th6 management profession in lndia - with technical

rt from the World Bank, Asian lnfrastuc{ure lnvestmer Bank, and New Development Bank.

programme aims to strengthen institutional capabilities in contract negotlation, contactual conespondence. and dispute
menageme ln today's,-somplex procurement and commercial environment, contracts play a critical role in ensuring

However, challenges in drafring, negotiation, execution, and oversighl oflen lead to delays, disputes,

equip parlicipanb with practical negotiation tools. strategic frameworks, and real-world insights tc
negotiations, mitigate risks, and resolve disputes. Through expert-led sessions, case studies,
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Regards,

l\

t Date: 0i6ah Nay4Sth Nay 2024
V.nue: La Esaofia, Goe - IHCL SeleQtions
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. Fundamentals of Contractual Negotiation

. Strategic Negotiation Planning & Preparation

. Negotiation Tactics, Techniques & Communication Skills

. Managing Contractual Risks & Oispute Situations

. Contract Dralling, Resolution Mechanisms & Deal Closure

Participation Fee:

. lndlan Particlpant INR 75{Xr0/ per particlpanl (plus GST as appllcable)

. lnternatlonal Pailcipant: USD 1600 per partlcipant.

For more lnformallon: Cllck Here

Biochure Enclosed: Click Here
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Spectal Ofrer. A f,aa discount of INR sdn pet partlcipant is availabre on ahree ot morc nominations lrom the same
organlzatlon.

You are rsquested to enrolunominate offclals from your department to attend this yaluable program. Last date to
enroll/aend nomination is '15 th Aprtt 2026. ["f ry TTf, u-=JR.
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Fwd: Recognized Trainers - Mentoring Skills - 1A from 08.07.2026 to 10.07.2026 (3 days),
Recognized Trainers - M€ntoring Skills -lB from 13.07.202610 15.07.2026 (3 Days) at ISTM.

trt,$rt
Bihar < cs-bihar@nic.in >

s€cy-
par-
bih

< secy-par-
bih@nic.in >

!l

6 Apr

To B

PM +0530

secy-par-bih@nic.in>

>. Chief Secretary

E=ir.r
Forwarded message ======

From: Institute of Secretariat Training and Management (ISTM) <istm@nic,in>
To: <jsns@ddpmod.goy,io>
Date; Mon, 06 Apr 202617:11:49 +0530
Subject: Recognized Trainers - Mentoring Skills - 1A from OA.O7.2026 ro 10.07.2026 (3 days), Recognized Trainers -
Mentoring Skills -18 from 13.07.2026 to 15.07.2026 (3 Days) at ISTM.

Fo ed message

eI
a

JE. 09 APR ilM

t
Filc o.: Y-16O13 I Ol I 2O26-lSf,4

ftrit i;.t.ail{

\9 qt$
q3I e'I[.,- ]Y

E,0'\q - : 
j: r;{

ri.I

).e92-
6 ,!.{ Lc Date: O5th April, 2O26

To
All Ministries / Departments of the Govt. of India
All Attached & Subordinate Offices
All State Governments/All Union Territories
The Central Vigilance Commission/Election Commission of India/UPSC
All Public Sector Undertakings / All Autonomous Bodies

Sub: Recognlzed Tralners - Mentorlng Skllls (RT-Mentorlng-1 A) from 08,07.2026 to 10.07,2026 (3 days),
Recognized Trainers - i,lentorlng Skllls (RT-M€ntorlng-lB) from 13.O7.2026 to 15.07,2026 (3 days)

and
Recognlzed Tralners - Mentorlng Skllls from 08,O7.2026 to 10,O7.2026 conducted by ISTM -

Regarding

m/Sir,

I am directed to say that a Two separate Mentoring Skills courses and a Recognlzed Trainers - Mentoring Skills
Mentoring-01) will be conducted by ISTM. Details of the objectives of programme, its content, eligibility conditions,

\o
\ procedure for nomination and other information relating to the programme and facilities avallable are given at Annexure.

The details are as under:-

l:



st.
o.

Name of
the
Course lcourse 

code From To

lDuratlon
1 Mentoring

Skills
IRT-Mentoring-Itr

08.07.2026 to.o7 .2026
lo3 

Days 16

2 Mentoring
Skills

IRT-Mentoring-
ltB

13.07.2026 t5.o7.2026
f: 

oavs 16

3 Recognized
Irainers -
Mentoring
Skills

IRT-Mentoring-

r
o4.o7.2026 1s.07.2026 

f8 

Days To be
nominated by

DOPT

2. The course is sponsored by Department of Personnel and Training and No course fee is required to be
pald by the sponsoring authorltles/Dattlclpants.

3. Nomination form for the course may be filled online at ISTM website
httDs r//www.istm. gov.in/home/online nomination form. It may please be noted that is mandatory to tlll up
nomlnation form online. Holvever, the nominees must ensure that his/her nominations is cleared by his/her sponsoring
authority before applying online. The sponsoring authorityt letter may be sent separately by post or may mail scanned
copies of their nomination after getting signed by their sponsoring authority to the email l.D. given at the end.

4. Only such officials should be nomlnated who can attend thls programme physically on whole time basis. While
making nominations the level and type of participants as indicated in Annexure may kindly be borne in mind. An officer
who has already attended similar training course/workshop conducted by ISTM should not be nominated. Nominations of
eligible officials complete in all respect should reach the undersigned latest by 26th fune, 2026.

5. Only such candidates, whose nominations are accepted by the Institute of Secretariat Training & Management,
would be allowed to join the training programme. It is, therefore, reiterated that nominees should be relieved only after
acceptance by the Institute. The acceptance of nomlnation letter will be uploaded in ISTM website
(wwty.istm.qov.in). This will also be communicated to the patticipanE and Sponsorlng Authorities through
emall only,

Enclosure: Annexure
Yours talthtully,

-3d-
(vipin Kumar Bhargava)

Deputy Dlrector & Gourse Coordlnator
Email ID: vkbhargavr.E4tatlgoy.in

Tele I{o, : 0ll-26737 6Ll

ANI{EXTURE
WORKSHOP II{FORIIATION SHEET

COURSE TITLE: Recognized Trainers - Mentoring Skills
COURSE CODE: RT-Mentoring-o1
DURATIO:
(i) RT-Mentoring-o1 (08.07.2026 to 10.07.2026) - 3 Days
(ii) RT-Mentoring-o2 (13.07.2026 to 15.07.2026) - 3 Days
(iii) RT-Mentoring(08.07.2026to 15.07.2026)

1
2
3

4. METHODOLOGY:

o Practical leaning activities through case study

o Individual and group activities

lMax. o. of

lrartlcleants



YDiscussions

o Presentations by pafticipants

o Giving and receiving feedback

5. AIIII OF THE COURSE:
The course aims to impart knowledge related to understanding of the concepts of mentoring and the skills to carry out

the duties of mentor.

6. PARTICIPANTS(EligibilityCondltlons)

Government Employees of ministries/ Departments of Central and State Governments, and its aRached and subordinate
omces. Trainers of Central/State GovemmenvPublic Sector Training Institutions.

7. COURSE CAPACITY: The maximum number of participants that can be admitted to the Course is 15.

8. NOMINATIONS FOR THE COURSE: Eligible and interested officeB may be nominated for the course. The
particulars of the nominees may be sent to the Course Coordinator so as to reach him/her before 26b fune, 2026.

9. ACCEPTANCE OF NOrINATION: Candidates whose nominations are accepted by ISTM shall be intimated through
ISTM's website. No separate communication by post would be issued by ISTM and therefore the Sponsoring
Authority/Participants may see the website of ISTM regularly i.e. www.istm.gov.in, They may be relieved only after receipt
of such intimation from ISTM.

10. COURSE FEE:
The course is sponsored by Department of Personnel and Training and NO COURSE FEE IS TO BE PAID BY THE
SPONSORING AUTHORITIES/ PARTICIPAI{TS.

11. HOSTEL ACCOMMODATION:
ISTM has a modest hostel facility where rooms are available on first-come-first-served basis. For details relating to

the tariff and availability of accommodation at the ISTM Hostel, the applicants whose nominations are confirmed and
published on ISTI4 website may contact the Caretaker or Hostel Warden at Mobile No.9971835322. Family members of the
participants are NOT allowed to stay in the hostel with the particlpants.

12, NOMINATION FORII TO BE SENT TOI
Shri Vipin Kumar Bhargava,

Deputy Director & Course Coordinator
Room No. 111, lst Floor, Administrative Block,
JNU (Old) Campus, Olof Palme Marg
New Delhi - 110067
Tele No.011-26737611
Email ID:- vkbhar9ava.84[at]gov,in

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Recognized Trainers- Mentoring skills



ou6e Code : RT-Mentoring-o1

Date : 08 Jul 2026 to 15 Jul 2026

Mode Omine

For more details, click here for "CQIJBSE-.IEIBC!M8" and please visit our website at wllt!,iEglLgAyJn.

Regards

Vipin Kumar Bhargava

Deputy Oirector

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067



Fwd: Work Life Balance & Anger Management by ISTM

5J(
secygar{ih < secy-par-bih@nic-in >
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Swidta r < cs-bihar@nic.in >
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FILE O: Y- 0

Forwarded message ======
From: Institute of Secretariat Training and Management (ISTM) <istm(anic.in>
To: <jsns@ddpoelLgov.iE>
Date: Mon, 06 Apr 2026 09:50;09 +0530
subject: work Life Balar{ce & Anger Management by ISTM
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R(BE)

E]{T OF INDIA
gfrirrl qfusr aqr era {EEr

INSTIIUIE OT SECiEIARNT InAII{II{G & MAI{AGEMEH
(tFr ltta:rlgmr:2ors rigr / lr ro gool;201s rtsmunor)

;tfrr- q.i gftnq ttipr / DfpafiME r oF pERsoItNE[ e rf,Atlr{G
ifitf, alf fuilrd rta itrre drrr / rnxtsny oF p:Rsot{t{Er. puBlrc GRTEvANcEs & ptNsroNs

Date: lTth February 2026.

To

All Ministries / Departments of the Govt. of India All Attached & Subordinate Offices

All State Governments/All Union Territories

furrs Fr6-rt
SitI ' 'l',...

tii\i ^..

d-,)1. ',
fu,ru;...

rri,r 7N-a7,
'. -i ,irrr

'' -..92.?)
?'.4ir

The Central Vigilance Commission/Election commission of India/UPSC All Public sector Undertakings / All Autonomous
odies

on WorI Llfe Balance & Anger l.lanagcment (WLBAM - 05) ln OFFLINE HODEs
9,

b,

dam/SiI

to OS llay, 2026 .t IsTf, ,{ew Delhi.

\-l q)[ N"'€
L-6

e ISTM will be conducting Two - days' Workthop on Work Life Ba M.nagement (WLBA - 05) in
OFFLI E MODE fr.om Oa - 05 Hay, 2026 at IST[, ew Delhl. The detalls of the programme i.e. the objectives,
course contents, level and type of participants, venue etc. are given in Annexure-I. Nomination form for the course may
be filled online at ISTM website blBps.ilLllw!!.islm.oov.inlhome/online nomination form. It may please be noted that is
mandatory to fill up nomination form online, Nominations of eligible officials complete in all respect should reach the
undersigned latest by 1O April. 2026.
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2. Details of the Programme and eligibility requirements are given at Annexure-I. All Ministries/Department of
Government of India/PSUs/ and Autonomous Institutions are requested to nominate suitable Omcers to attend the
programme, The nominees are advlscd to fill up the nominatlon forms onllne at hEpsr/ /www.istm.gov.in/ and
speclfically htrps!.lllt 4!49!iglE!9ov.in/home/onlin . It may klndly be noted that lt B

anaatoaitolirltlorlnorltirre.r-rynomlnaiionsli1o.o4.2o26.Innomlnat1
form pedi€I@pcr3onal liloblle numbers and email IDs as all
communlcatlon wlll be made on emall IDs and thelr watsapp moblle numbers lndlcated bv them.

3. Name of setecbd candidates wi be published ln the websil€ of ISTN at url httpg-l_i
www.istm.gov.lnlhome/view all nomin.tion accep_lalcg and lndlvidual communlcatlon of acceptance wlll
b€ issu€d by emall on email address indicated by Trainees. Those candidates may be sponsored who can be
relieved on acceptance of nomination and who are in a position to attend trainlng physically from 9:00 AM to 5:30 PM in
ISTM from 04 - 05 May, 2026 .

4. There is no course fee for participants from Goyernment Ministries/Departments; Attached offices/ Subordinate
offices. However, a Coutsc fe ol Rs, ZO(N-/ per partlclpant ls palabte ln respect ot nominees from
Autonomous Instltutes/ Pubtic Sector Uadertaklngs.It can be pald by Bank drafl/ Cheque to be drawn in favour
of "PAO OP & AR"(, New Delhi or through Bharatkosh.gov.in as per details- para - 11 of Annex-I after confirmation of
selection is received, Before, getting confirmation of selection, fees should not be paid.

Encl: Annexure-I
Yours talthfully

sdl -
(Biswajit Banerjee)

Deputy Director &Course coordinator
Email : Uisuajilba0erjee. ed u [aU n ic. in

lN CASE OF ANY CLARIFICATIONS PLEASE FEEL FREE TO EMAIL ON blswajitbanerjee.edu[glJnic.in

AI{I{EXURE-I
COURSE I'{FORMATION SHEET

r. COURSE TITLE: Work Llfe Balance & Anger l.lanagement (OFFLI E }IODE)

2. COURSE CODE: (WLBAM-o5)

3, DURATIOI{: OFFLIT{E Two day3 (O4 - 05 ,lay, 2025) IN ISTM PREMISES

AIM OF THE COURSE: to achieve the state of equilibrlum in Personal, Profussional and family life.

BROAD OBJECTIVES OF THE COUR,SE: -

State the advantages of a work - life balance

List the slgns of an unbalanced life and the effect on it

Explain the techniques for a balanced lifestyle

Explaln time management skills by setting the right priorities

List out steps for Becoming more productive at their rvorkplaces

Explain how to improve life and health by creating a good balance

Explain the physlology or anger and identlfy triggers

4,

5.

t
2

4

5

6

7



\

9

v Describe the use of cognitive restricting and self - talk to help manage anger

Explain relaxation techniques

PARTICIPAT'lTS (Eliglbillty Condltlons)

The programme is meant for the officers of the level of Under Secretary Sectlon Omcer & Assistant Section Officers in the
Central Secretariat and PS / PA of CSSS. Officers of State Govt. or Public Sector Undertakings/Autonomous Bodies, with
comparable status may also apply.

7 COURSE CAPACITY: The maximum number of participants that can be admitted to the Course is 30-35

a. OIIIIATIOI{S FOR THE COUR:IE: Eligible and interested officers may be nominated for the course and advised
to fill nomination online. The partlculars of the nominees may be sent to the Course Coordinator so as to reach him on or
before 10 April, 2026,

9. ACCEPTANCE OF NOMINATIOIi Can. datrs whose nomlnatlons are accepted by rsTtl
shell be lntlmated thtough IST|I? webslte and on lf,,e emall and moblle numbers lndlcated by tralnaes ln the
online fom.

10. COUR!]E FEE &OTHER EXPEI{SES

, There ls no couBe fea lor Cantrel Govt. eod State covt. olllc€,rs. A course lee ol Rs. 2.(mO/-
(Rupees Two Thousand Only) per partlcipant wlll be charged in adyance in respect of such employees of
Public Scctor Undeftaklng/Autoaomous Eodles who may be granfud admlsslon ln the course.

CouBe tee can be paid through tollowlng method3

Procedure of Bharatkosh.gov.ln

webslte - Bhar.tkosh.gov.in
Mlnistry -Personnel, P.G. & P
Purpo3e - CouBe fee ln ISTM

Deposlt amount through onllne mode and forward the receipt to ISTM.

After payment, send the screenshovtransaction details through email and brlng a copy at the tlme of reporting at
ISTM.

12. Hostel Accommodatlon
For the outstation particapants the Instltute has modest hostel facilities on t'fir.st-come-first-serve" basis at
Ho3te! Block No, 1, Old J U Campus, entrance from New l/lehraull no!d, t{ew Delhl. Family members ofthe
participants are NOT allowed to stay in the hostel with the participants. For details relating to the tariff and availability of
accommodation at the ISIM Hostel, the participants may contact Consultant Hostel at the address given below :-

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Trdining
Programme, highlights of which is as under:

Course Name : Work Llfe Balance & Anger Management

Course Code : WLBAM-o5

5.

Date : 04 May 2026 to 05 May 2026



\ Mode : Offline

For more details, click here for "SIUB:IE']:IBEIJIAB" and please visit our website at www.istm.gelli!.

Regards

Biswajit Banerjee

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: Two Days Workshop on "Handllng RTI ilatteB (H-RTIM{I9)" to be conductod in lsTil
from 06.07.2026 to 07.07.2026.

Chief Secretary Blhar < cs-bihar@nic.in >

Mon, 06 Apr 2026 10:36:39 AM +0530

To'Dr B Rajender"<secy-par-bih@nic.in>

JulrI l
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Secy-par- < secy-pa.-
bih bih@nic.in >

rded message
riat Training and Management (ISTM) <istm(tnnic.in>

10:20:05 +0530
on "Handling RTI Matters (H-RTIM-o9)" to be conducted in ISTM from 06.07.2026 to

rwarded message

File o.: Y-21O11losl2026-ISTM
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ents of the Govt. of India
All Attached & Subordinate Offices
All State Governments/All Union Territories
The Central Vigilance Commission/Election Commission of India/UPSC
All Public Sector Undertakings / All Autonomous Bodies

Subject: Two Days Workshop on'Handllng RTI Mrtter3 (H-RTIM-Og)" to be conducted ln fsTil from
06,07 .2026 to 07.O7.2O25.

\g Madam/Sir,

Iam to say that a two days Workshop on'Handling RTf llatters (H-RTIM-Og)" will be conducted in
STM fro to .07,2026. Details of the objectives of proglilmme, its content, eligibility conditions, procedure

nformation relating to the programme and facilities available are given at Annexure.

9'0

2. form for the course may be filled onllne at ISTM webslte
It mly ple.se be noted thlt is mand.tory to fill up

o nation lorm online. However, the nominees must ensure that his/her nominations is cleared by his/her sponsoring
authority before applying online. The sponsoring authorltyt letter may be sent separately by post or may mail scanned

pies of their nomination after getting signed by their sponsoring authority to the email I.D. given at the end

3. Only such omcials should be nominated who can attend this programme physically on whole time basis. While
making nominations the level and type of partlcipants as indicated in Annexure may kindly be borne in mind. An officer
who has already attended similar training course/workshop conducted by ISTM should not be nominated. Nomihations of
eligible omcials complete in all respect should reach the undersigned latest by 26th June, 2026.

Date: Mon, 06 Apr
Subject: Two
07.o7.2026.

ef
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Only such candidates, whose nominations are accepted by the Institute of Secretariat Training & Management,

uld be allowed to Join the training programme. lt is, therefore, rei terated that nominees should be relieved only after ?

ptance by the Institute. The acccptance of nomlnatlon letter wlll b€ uploaded ln ISTl,l webslte
hts wlll also b€ communlcated to the pa lcapants and Sponsorlng Authoritles through^

1.
2,
3,
4,
5.

(www.istm.gov.ln). T
email only.

EncloSure: Annexule
You15 falthfully,

-sd-
(Vlpln Kumar Bhallava)

Deputv Director & Cours€ Coordinator
Emall lD: vkbhargav..84[at]govJn

Tele No. : 0ll-26731611

ANl{EXTURE
WOR,IG;HOP It{ FOR.IIIATIO l{ SHEET

COURSE TTTLET Handling RTI Matters
COURSE CODE! H-RTIM-09
DURATIO T Two days (06.07.2026 to 07.07.2026)
TIME: 09:00 AM to 5:30 PM
OBJECTMSI

Overview of the RTI Act, 2005

@ Salient features of RTI Act & Obligation of the Public Authorities

O Duties of CPIOS/ APIOS

O Exemptions under RTI Act, 2005

O Discloseable / Non-Discloseable to information & case discussion

O RTI.MIS

O Action of Appeals & Role of FAA

O Recent Decisions / ludgements/ Case studies in implementation of RTI Act

O Record Management of RTI

6. METHODOLOGY: The programme will be organized
on highly participative basis. The training methods
will, therefore, include lecture discussion, group
discussion and case studies. Discussion on actual
problems faced in dealing with specific cases.
7. PARTICIPANTS(EliglbilltyCondltlons)
The programme is for all employees of Govt. of India, PSUS/ Autonomous Bodies etc.

8. COURSE CAPACITY: The maximum number of participants that can be admitted to the Course is 30-35

9. OllI ATIOI{S FOR THE COURSE: Eligible and interested officers may be nominated for the course. The
particulars of the nominees may be sent to the Course Coordinator so as to reach him/her before 266 June, 2026.



tV aCCEPTAI{CE OF I{OIIINATION: candldates vrhose nominations are accepted by ISTM shall be intimated
through ISTM's website. No separate communication by post $rould be issued by ISTM and therefore the Sponsoring
Authority/Participants may see the website of ISTM regularly i.e. www.istm.gov.in. They may be relieved only after receipt
of such intimation from ISTM.
11. COURSE FEE:

(i) No course fee is required for Central Govemment, State Govemment & UT Government Servant etc

(ii) A course fee of Rs. 2,000/- (Rupees Two Thousand only) per participant will be charged in advance in respect
of such employees of Public Sector Undertaking/Autonomous Bodies etc, after confirmation of nomination from ISTM.
Counse fee is requlred to b€ pald th?ough Onllne Payment Mode as p€r details glven below.

(iii) This course fee should be paid only after confirmation of nomination from ISTM.

(iv) Course fee is required to be paid through Online Payment Mode as per details given below.

Webslte - Bharatkosh.gov.in
Mlnlstry - Pe6onnel. P.G & P

Course Fee - ISTM
(v) Please share the copy of payment receipt on email vkbhargava.S4[atlgov.in.

12. Hostel Accommodatlon:
ISTM has a modest hostel facility where rooms are available on first-come-first-served basis. For details relatlng to

the tariff and availability of accommodation at the ISTM Hostel, the applicants whose nominations are confirmed and
published on ISTM website may contact the Caretaker or Hostel Warden at Mobile No.9971835322. Family members of the
participants are NOT allowed to stay in the hostel with the participants.

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Handling RT'l Matters

Course Code ; H-RTIM-g

Date : 06 lul 2026 to 07 )ul 2026

Mode: Omine

For more details, cllck here foT "COURSE CIRCULAR" and please visit our website at !$gLisII0.9e!LiO.

Regards

Vipin Kumar Bhargava

Deputy Director

Institute of Secretariat Training & Management
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. 1 . .9m:call for Nomlnatlons - Three Day capeclty Bulldlng P rogremmo on "Navlg.dng Procurement vla GtLT{Tlidh aflrtpro"r*-"n, & Sri- 
i ll , , , . .,ri .1;,rr Menagement" du.ing 19 -21 t{ay,2026 -HRJ Serovar Porlico,lndore r - ''-

llrt I

Afiails (esEbfished by tlrc Ninistry of Corporate Atrairs, Govt. of Indla) announces Three Day
>pac on'Navigating Procurement via Government € l{alketplace (ceM), Leading with AI in

in lilanaliement" during 19 - 21 May, 2025 at HRJ Sarovar Portico, Indore.
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cha

: view of the importance of the subiect, may we seek your support for this capaclty bullding program by nominating delegates from
fferent offices under your Flinistry/DepartmenvEsteemed organization by sending the nominations along with Program Fee.

_'rr 
more information, p letter along with the detailed program outline
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l. i:04 PM Sopagm:Call for Nominations - Thr€€ Oay Capacity Building P rogramme on 'Navigating Procurement via GeM, L€ading wiih .

!lrr,{ Warm Regards,

rri{ T{I f Raj€ih Batra
';s€- +c{ sft sc[sstt€ / Head - centre for MSME
, .mq offic 6fd €'srlc / Indian Institute of corporate Affairs,
Fifi-c 6,14 frrdq, qRiI rRiFR / Mtntstry of Corporate Afrairs (Govt. of India)

"fe t< -o,z,g, t-€{-s, 3n{qlrE qr+E{ I Ptot no. P-6,7,8, sec-tor-s, IMT Manesar,
}f,r - lFnrc -122052, Efrqron, qna / oistt. Gurugram-122052, Haryana, India

|\lobile no- +91 9E71417394, 8595690458
. mail : tajeslLballatroiica-in, @Jeshbatra.iica@,gmall.com

:r attachmon(a)

'-sttsr_r 9-21 Meym26.pdf

To "<<undisdosed-recifients:>>

8cc'secy-paFbih'<s€cy-par-bih@nic.in>

Dolsihd-Program_1$21May2... R€gblration-Fdrh-'l921May2
35,t,1xB

Ralosh Balra llCA < cmsme.iica@gmail.com >

wed, 11 Ma. 2026 11:03141 AM +05m

;iear Si. / lila'.rlr,

; xdi.n tnsdtut€ of Co.porat€ Afialrr (c'tr /Ehed ry dp nlnEw of Corporat€ Afialrs, Goyt, ol India) announces Three D.y
,:rpaclty Building P.ogram on't{avigatlng Procurement via Government e Harketplace (Geltl), Leading with AI in
?rocu..m.nt i Supply Chain HanagemGnf during 19 - 21 ilay, 2026 at HIJ S.rcv.r Portlco, Indor€'

irr view of the importance of the subject, may we seek your support for this capacity building progrdm by nominating delegates from
a::ferent ofrices under your Ministry/OepartmenvEsteemed organizauon by sendlng the nominations along with Program Fee.

,or more information, please refer to the attached letter along wlth the detalled program outline.
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3l'. :,, PM Sopagm:Call fo. Nominations - Three Oay Capacity Building P rogtamme on 'Navigating Procurem€nt via GeM, Leading witltstrr.Jr
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Benefitr / ObiectiY$r Wh* idoOui.l Fiticioorrtr In- . -.
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user friendly, hir end ralrtpaltrlt pfiocrrtllrcnt
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HRJ Serov.t
552, Mahatma Gandhl Road (MG Road),
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INR 2 ,NR 2+500 + 18?6 GSD per particlpant
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Three Day Capacity Building Progranr (51" Edition)
on
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Leading with Al in Procrrrt'nrerrt & Supply Chain Hanagt'ment"

I9 - 2l May,2026 - llR, Sarovar Portico, lndorc ENROL N

r.d.

nk

'1::
i;
,i



I "',.-;: 304 PM
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{t chmenqs)

rttsr_1 9-2lMay2025.pdt

Sopagm:Call for Nominalions - Thre€ Oay Capacity guilding P rogramme on "Navigating Procuroment via GeM, Leading wilh l\

,'rith Warm Regads,

. Arr uI / R;Jesh Batra
;.ie- trr qt{ qqqqqq{ / Head - centre for MSME

.-ffrq 6ffiC 614 S{rltr / Indlan lnstitute of Corporate Affairs,
,.' ilifrr 6f{ rEfdq, qRA T{iFI{ / Ministry of Corpordte Affai6 (Govt. of India)
'rfe ifi -6,7,8, +€t-s, vr{Vr6 I|I+€{, ptot no. p-6,7,8, Sector-s. It'rT Manesa[
ii'at - q5rrc -122052, gftqgr, qna I Distt. Gurugram-122052, Haryana, India

'robile no- +91 987 14L7394, 8595690458
l,narl: tajesh.batra@iica.in, rijeshbatia.iica@_gmail.com

O€Eil€d_ProgEm_1921May2... Rsgistsation_Fom_l92rMay2
137K8
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Fwd: One Day Online Workshop on lmProving Produc,tivity through Self-Management (lP &
SM-18) to be conduc{ed on 27th April, 2026- reg.t!-w

secy-
pariih

< secy-paF
bih@nic.in >

ch Blhar < cs-bihar@nic.in >

n,!6 +0530

o ,D r-bih@nic.in>n

lt t..'l: / ,.
Secretary Bihar (>

FoMarded message === ===
From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To: <jsns@ddpEglLgolLio>
Date: Mon, 06 Apr 2026 14:49:33 +0530
Subject: One Day Online Workshop on Improving Productivity through Self-Management (IP & SM-18) to be conducted on
27th April, 2026- teq.

===== Forwarded message === ===
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To

All Mini
I

ey'artments

I tPn 2ta ,.j ;r9 I
,I v'

,) il{ ar
AI ed Subordinate Ofnces' - JAI -'t

ments / All union Tenitories Fr-m; +-1"LL
central vigilance Commission / Election commission of India / UPSC

All Public Sector Undertakings / All Autonomous Bodies

Subject: - One Day Online Workshop on Improving Productivity through Self-Management (IP & SM-18) to be conducted
on 27th April, 2026- reg.
Madam/Sir,
This Institute will be conducting one-day online workshop on "Improvlng Prcductivlty thrlugh Self-Managemenf is

scheduled to be held on 27th April, 2025, Details of the objectives of the course, its contents, eligibility conditions,

^ -z<grocedwe for nomination and other information relating to the workshop and facilities available are given at Ann€xure-I.
6 tXE')jne mode of workshop will be O LI E MODE.

W^, Nomination form for the above mentioned workshop shall be filled online at
14...r0'hEor,ffr**.lrtr.gov.in/home/online nomination form by the applicants. lt may kindly be noted that it is mandatory to
Q,Y fill form online. tast date for filling uponlineform is 2oth Aprll,2026. Also, the nominees must ensure that his/her
- nomination is cleared by his/her sponsoring authority. The sponsoring letter should be sent separately by posv email/fax

& so as to reach underslgned latest by 24th Apnl, 2026.

3. Office6 may like to complete the online courses whose link is given below prior joining the online sessions for
effective understanding of the subrect.

Course Name - "Stress Management" by Department of Personnel and Training (DoPT)
httpgzBatraligotkarmaygglgov.in/aBo/toc/do 1 138241378103787521464/overview

4. Only such officeE should be nominated who can attend the programme on full time basis, While making
nominations the level and type of participants as indicated in Annexure-I may kindly be borne in mind. An omcer who has



lready attended similar programme conducted by ISTM or any other Institution should not be nominated for this
programme.
5. Only such candidates, whose nomlnations are accepted for the Workshop by the Institute of Secretariat Training
& Management, would be allowed to join the workshop. It is, therefore, reiterated that nominees should be relieved only^
after acceptance by the Institute. The acceptance of nomination letter will be uploaded in ISTM
website www.istm.gov,in to starting of the workshop and no sepaEte communication by post would be issued.

Encl: - Annexure-I

Yours Falthfully,

- sd-

(Namita Malik)

Joint Director & Course Coordinator

Email ID: namita.malik oov.rn

Tel: O11-2673760A

AN EXURE-I

COURSE ITiIFORIIATIOT{ SHEET

Code : (lP&Sll-l8)

Title :

Self-Management

Mode :

Improving Productivity through

Online
Durltlon One Day (27 Aprll, 2026)

Aim of the Course: The aim of this course is to help learners understand the nature, causes, and effects of stress, and to
develop practical skills and strategies for managing stress effe€tively in personal and professional life. The course seeks to
promote emotaonal welFbeing, resllience, and healthy coping mechanisms, enabling individuals to maintain balance,
improve performance, and enhance overall quality of life.

Objectives:
By the end of the cou6e the participants will be able to:

<!-tif !supportlistsl -->. < !--[endif]-- > List the stress triggers

< !-- [if lsupportLists]-->. < l--[endif]-- > Explain the physiological and psychological effects of stress on the body
and mind.

<!--[if lsupportlists]-->. < ! --[endif]-- > Differentiate between types of stress ie positive (eustress) and negative
(distress) stress.

<!--!f lsupportListsl-->. < l--tendifl-->Demonstrate the tools eg Stress Management Aesessment Scale.

<!--[if lsupportLists]-- >. < !--[endif]-- >Explain the effective stress management techniques eg deep breathing,
meditation, and progressive muscle relaxation.

<!--[f lsupportLists]-- >. < !--[endif]-- > List out time management techniques to reduced stress.

<!--tif !supportlistsl-- >' < !--[endif]-- > List strategies to manage emotions and build resilience.



< !--[if

<!-tif

< !-[if
stress.

<!--[if

!supportlistsl -- >.

!supportUstsl -- >.

!supportListsl-->.

!supportListsl-->.

< ! -- [endif]-- > Explain the effects of healthy lifestyle choices for managing stress,

< !--[endif]-- > Explain the use of positive thinking techniques for managing Stress.

< !--[endif]-- > Demonstrate the use of communlcation skllls to reduce interpersonal

< !--lendif]-- >Create a personalized stress management plan

Methodology:

The course will be delivered online through interactive
video lectures, discussions, and digital learning
activities. Learners will practice stress management
techniques using guided videos, self-reflection
exercises, and online assessments.

Eligibility Conditions:

Group 'A&'B' Omcers vrorking in Central/State Govemment, Autonomous Bodies, Public Enterprises etc

Course Capacity: The maximum number of participants that can be admitted to the Course is 40.

Course Fee:
< !--[il' !supportLists]-- >
Govt, & UT officials.

<!--[endif]-->No course fee is required for CSS, CSSS, and State

<r--[f lsupportlists]--> ii. <!--[endif]-->A Course fee of Rs.2000/- per participant wifi be
charged in advance in respect of such employees of Public Sector Undertaking/Autonomous Bodies etc, who may be
granted admission in the course. The Course fee is required to be paid through online mode as follows: -

<!--[if lsupportlists]--> iii. <!--[endif]-->Thls cour.s€ fee should be pdd_gEly_EteI
conflrmatlon of nominrtion from ISTM.

Procedure of Bharatkosh.gov.ln

W€bsite - Bharatkosh.gov.in

Ministry - PeEonnel, P.G. & P

Purpose - Counse fee ln ISTM

<l--tif !supportlistsl-->
namita,mallkO-oov.ln

iv, < !-- [endif]-- > Please share the copy of payment receipt on email

OTE: Names of Candidates whose nominatlons are accepted by ISTM will be displayed on the lyebsite of ISTM
i.e. www.istm.99y!iE! They may be relieved only after display of their name on the website of ISTM. tlo separate
communicatlon by po3t would be lssued by fSTM rnd therefore the Sponsorlng Authorlty/Partlclpants are
advlsed to check the websltc ot ISTM regularly l.€. www.lstm.oov.ln,


