
No.12/16/2026-BPC&T.
Government of India
Ministry of Finance

Department of Economic Allairs
(BPC&T Section)

€, €\4?A999
Vz

A-29, GM ,^^4*<

),1lail Kartavya BhavanJ, New Delhi,
Dated the ln April, 2026.

r TR.EINING CIRCULTAR

:
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to be duly completed and certified by the participant
e nominating Ministry/Department:

t:

0 1 APR 2026
Subject:- In-person

4.'
and

;(i)

vernrnent" from ilst to 24th Septemb err 2026 in Singapore.

)t The Republic of Singapore has invited nominations for In-person Singapore
peration Prog:rarune on "Workshop on Digital Government" from 2lst to 24th

s
In
e

Ilte course is intended for mid- to senior-level government officiais who are
rr 2O26 in Singapore under the Technical Assistance Programme with

or involved in the desigm, implementation or oversight of digital policy, digital
formation and digital government initiatives and prognams. The eligibility

conditions and other information about the course are mentioned in the Information
Brochure received from the sponsoring Government (Annex-I). Number of slots
avai.lable for India is One.

of candidates is regnrlated by the guidelines prescribed by DEA, a

3. The course is sponsored by Governrnent ofSingapore under the Singapore-
World Bank third Country Training Prograrnrne, who will provide accomrnodation,
Iocal transport, medical insurance and daily allowarce. The norninated candidate or
his/her authority shall have to bear the cost of round trip air fare and
otlEr trav ses, An undertaking to this effect has to be given by the
particip /Department/State Goverrunent in case they agnee to
bear prescribed format (Annex-III).
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nt's application to be fiIled online (available at
sgrwb26). Printed copy of application submitted by the

to SCP may be sent to DEA along with the other forms.
ii) DEA's proforma - duly countersigned by competent authority (Annex-fV).
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5. trpplication Form cornplete in all respects alongwith check-list reach this
Depadrnent throuqh the Adrninistrative Ministry/Department of Govt. of India

not later than 26.06,2026 positively at
g address:-

lo
ankaj Gangrwar,

u der Secretary (BPC&T),
Department of Economic Affairs, Ministry of Finance,

aII No. 15076, Kartawya Bhavan -I, New Delhi-l10001
:- 0I L -2401 287A,

pankaj, gangwar@gov.in
chourasia. anil@nic. in
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of which is attached as Annex-I[.
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6. Incomplete applications and nominations received after the cut-off date will not
be entertained. This may please be noted for sEict compliance to avoid
disappointment at a later stage. T?re candidates are advised to have their applications
processed through their administrative Departments well ir time and send complete
information asked for in the forms specified above. Details of various short-term
training progirammes are regularly uploaded on Ministry of Finance's website
www.dea.gov.in under the iink "Foreign Training Progtammes"
Ihttps : //dea. gov. inlforeign-training-and-ernployee-cornerJ.

(P Ganqwar )
Under Secretary to the ovt. of India

l. Joint Secretary (Admn.), Ministry of Electronics & Information Technology,
Electronics Niketan, 6 CGO Complex, l,odhi Road, New Delhi.

2. loint Secretary (Admn.), Ministry of Statistics & Progxamme Implementation,
Sardar Patel Bhavan, New Delhi.

3. Adviser (Investment), Department of Economic Alfairs, North Block, New
Delhi.

4. Joint Secretary (Admn.), Department of Financial Services, Jeevandeep
Building, Sansad Marg, New Delhi.

5. Joint Secretary (Admn.) of all Ministries/Departments, Government of India.
6. Chief Secretaries of all States Governments/UTs.

teo D artm nt f
[https ; //dea. gov, inlfoteigm-ttaining-and-employee-corner].
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SezP @ SINGAPORE COOPERATION PROGRAMME
SINGAPORE - WORLD AANK THIRO COUNTRY TRATNING PROGRAMME

GEN ER AL IN FORM Af ION BROC HURE
WORLDBANKGROUP

WORKSHOP ON DIGITAL GOVERNMENT

21TO 24 SEPTEMBER 2026

Jointly sponsored by the

SINGAPORE COOPERATION PROGRAMME

and the

WORLD BANK GROUP

under the

SINGAPORE. WORLD BANK THIRD COUNTRY TRAINING PROGRAMME

to be conducted by

MINISTRY OF DIGITAL DEVELOPMENT AND INFORMATION, SINGAPORE

and the

CIVIL SERVICE COLLEGE, SINGAPORE

Singapore Cooperation Programme World Bank Group

Singapore has provided technical assistance to
other developing countries since the 1960s. As a
country whose only resource is its people,
Singapore believes that human resource
development is vital for economic and social
progress. Singapore itself has benefited from
training provided by other countries and
international organisalions.

In 1992, the Singapore Cooperation Programme
(SCP) was established lo bring together under one
framework the various technical assistance
programmes offered by Singapore. Through the
SCP, the range and number of training
programmes were increased to share Singapore's
development experience with other developing
countries.

To date, over 160,000 officials from more than 180
countries, teritories, and inlergovernmenlal
organisations have participated in our courses and
study visits- The SCP is managed by the
Development Partnerships Directorate of the
Ministry of Foreign Affairs, Singapore.

The World Bank Group is an inlemational
development inslitution whose mission is to end
extreme poverty and boost shared prosperity on a
livable ptanet, through the provision of financing,
policy advice, and technical assistance to its
member countries.

The World Bank Group's Digital and Al Vertical
Vice Presidency (Digital & Al VPU) leads the
Bank's digital and Al agenda, supporting counlries
in harnessing digital transformation to drive
inclusive growth, improve service delivery, and
build resilient economies. Through financing, policy
advice, analytics, and partnerships, its work
focuses on digital public infrastructure, connectivity
and affordability, digital government services, and
Al readiness. This collaboration is led by the Digilal
and Al, East Asia and Pacific (Digital EAP) Unit.

Page l of4

SINGAPoRE -woRLo BANK THIRD cOUNTRY TRA|Nll'lG PRoGRAMMEI
WORKSHOP ON DIGITAL GOVERNMENT

2,1 TO 24 SEPTEI\IBER 2026
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saP SINqAPOPE @ SINGAPORE COOPERATION PROGRAMME
SINGAPORE _ WORLD BANK THIRD COUNTRY TRAINING PROGRAMME

EE NE RA L INFORIT Af I ON BROCHUR E
WORLDOANKGROUP

Ministry of Digital Development and
lnformation, Singapore

The Ministry of Digital Development and lnformation
(MDDI) drives Singapore's digital development in
four key domalns - the economy, government,
security, and society. MDDI oversees the
developmenl of the infocomm technology,
cybersecurity, and media sectors; the Government's
digitalisation initiatives; and the national library,
national archives, and public libraries. The Ministry is
also responsible for effective public communicalions,
and the Government's information and public
communicalion policies. Our mission is to engage
hearts and minds, and build a thriving digital future
for al!.

Civil Service College, Singapore

The Civil Service College (CSC) :s the central
learning institution for the Singapore Public Seruice.
It plays a pivotal role in nurturing and developing
people for a f:rst-class Public Service to meet the
challenges of the fulure. As a Statutory Board under
the Publac Service Division, Prime Minister's Office,
CSC endeavours to be the heart of learning
excellence and development for the Singapore
Public Service.

Course Objectives

Building a trusted digital governmenl begins with
putting people at the centre. This course equips
participants with stralegies and practical
approaches to design secure, inclusive, and
citizen-focused services, while fostering innovation
through open-source ecosystems.

Draw;ng on Singapore's digital governance
experience, participants will explore how trust and
transparency can be strengthened through agile,
open-source iools like lsomer and FormSG, and
how platforms like LifeSG demonstrate people-first
service delivery. By the end of the course,
participants will understand how to apply these
strategies and leverage open-source innovation to
accelerate digital transformation, even in resource-
constrained settings, while maintaining citizen trusl
at the core

The course will also highlight the key policies and
regulatory enablers that support sustainable and
scalable digital government.

Synopsis

Topics to be covered include

Singapore's Digital Government Strategy
Governance Models for Digital Public Goods
(DPGs)
Singapore Government Tech Stack and Digital
identity & Trust lnlrastructure
World Bank global insights and diagnostics on
digital transformation, digital government and
digital public inJrastruclure, drawing on global
lessons, best practices and country
experiences.

Methodology

The course will be conducted in-person in
Sinqapore and will include the del'very of course
sessions, case studies, country presentations as
well as group discussions.

The course will be held overfour days from 2l lo 24
September 2026 in S:ngapore.

Application lnformation

Applicants should be

. Mid- to senior-level government officials who
are leading or involved in the design,
implementation or oversight of digital policy,
digital transformalion and digital government
initiatives and programs;

. Nominated by their respective governmenls;
o Proflcient in written and spoken English; and
. ln good health.

Course Duration and Venue

SINGAPORE -WORLD BANK THIRD COUNTRY TRAINING PROGFIAMME:
WORKSHOP ON OIGITAL GOVERNMENT

21 TO 24 SEPTEMBER 2026



\v o

S@Pi$ffift'trr *"^"p**,, SINGAPORE COOPERATION PROGRAMME
SINGAPORE -WORLD BANK THIRO COUNTRY TRAINING PROGRAMME

CEN E RAL INFORM ATIO N BROCH U RE

Terms of Award

The course is sponsored by the Government of
Singapore.

The Government oi Singapore will bear the
following expenses for the successful applicants
(thereafter known as participants) during their
training in Singapore. These expenses include:

Course fees;

Visa applicalion fees for entry into Singapore
[Note: participants are responsible for their
own transit visas (it any)l;
Hotel accommodation for the entire duration of
the course. Complimentary breakfast is
provided in the holel from the first day of the
course to one day after the course;
Per diem of One Hundred and Thirty Singapore
Dollars (S$130) in cash irom the first day to the
last day of the course. A proportionale
reduction in the per diem will be made if you
are unable to attend the full duration of the
course:
Transportation between hotel and training
venue; and

Basic insurance coverage (Group
Hospitalisation and Surgical; Group Personal
Accident) for participants during their stay in
Singapore, in accordance wilh the policy of a
local insurance company.

Note:

The nominating government will be
responsible for its participants' round{rip
airfares. Applicants are encouraged to verily
the availability ol funding for thei. round{rip
airfares with their respective nominat,ng
governmenl;
Partic:pants are to bear all expenses prior to
receiving the per diem; and

As the basic insurance coverage does !9!
cover any pre-existing conditions/illnesses
and/or any outpatient medical/dental
treatment, participants are strongly advised to
purchase comprehensive lravel insurance
which includes adequate coverage of
COVID-19 related expenses and medical
evacuation in the event of any unexpecled
emergencies.

Regulalions

Participants are required to comply with the
following:

For entry into Singapore, participants are
required to adhere to the latest travel and
health requirements/advisories as indicated al
www. ica.qov.so/enter-transit-de part,
Strictly observe the course schedule and
atlend all training sessions. Panicipants will
receive a cerlificate of completion from the
SCP only upon atta:ning full attendance of
the course. Any leave of absence must be
substanliated with medical certificates or
compelling reasons. Non-compliance with full
participation requirements will affect the
eligibility for future SCP course applications;
and
Carry out instructions and abide by conditions
as may be stipulated by the nominating
aulhority or government and the Government
of Slngapore and its appointed trainer, with
respect to the course.

Application Procedure

(Closing date for nomination: Friday, 3 July 2026)

The Government of Singapore is pleased to invite
the respective Nalional Focal Poinls for Technlcal
Assistance (NFP) to nominale one (1) suitable
applicant(s). Selection of candidates will be based
on merit. Should there be more applicants than
training places, the Government of Singapore
seeks the understanding of the respective NFPS in
the evert that its nominee(s) is not selected.

. Applicants: httos://oo.qov.so/start-quide

. NFPs: https://qo.qov.so/start-nfp

STNGAPORE -WORLO BANK THIRD COUNTRY TRATNING PROGRAMME
WORKSHOP ON OIGITAL GOVERTIMENT

21 TO 24 SEPTEMBER 2026

All nominees are to submit their applications online
at https://oo.oov.so/sqwb26 by 3 July 2025.
NFPs are also required to endorse nominees via
email links. lnstructions and FAQS for Applicants
and NFPS can be found at the links below:
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S?rP:i)ffifi'r'r,o*Rn*o* SINGAPORE COOPERATION PROGRAMME
SINGAPORE _ WORLO BAI,IK THIRD COUNTRY TRAINING PROGRAMME

INFORMA|IAN BROCHURE

Nole:

Participants will receive a certificate of
completion from the SCP upon completion of
the course.
Please refrain from making telephone and
email inquiries on the slatus of your application
while your application is being processed.
The Ministry of Foreign Affairs, Singapore will
inform all applicants of the outcome of their
applications. The NFP will also be informed
directly. Flight arrangements should be made
only upon receipt of the Letter o1Acceptance to
the course.

Follow us at:

. SCP Website: www.scp.qov.sq
r Facebook:www.facebook.com/SCPFriends

lnstagram: w\ryw.instaqram.com/ScPFriends

SINGAPORE -WORLD BANK THIRD coUl.rTRY TRAINING PRoGRAMME:
WORKSHOP ON DIGITAL GOVERNMENT

21 IO 24 SEPTEMBER 2026
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ANNEX-II

SUMMARY OF GUTDELINES PRESCRTBED BY DEPARTMENT OF ECONOMIC AFFAIRS

Before applying for the training programme, the candidates are requested to satisfy themselves
whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP)
administered by the Depaftment of Economic Affairs(DEA), summarized below:-

EliEit iliw Conditions

2. Candidates and nominating authorities in Ministries/Departments/State Go1,ts. Etc. should also
satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency
before sending the nomination to DEA.

HOW TO APPLY

3. Filline up ofapplication forms:-

[i] Ensule that the DEA proforma is duly fiUed in and is complete in all respects. Without this proforma,
application will not be entertained.

(ii) Ensure that the application form prescribed by the sponsoring agency is also complete in all respect,
u,herever the sponsoring agency asks for Country Report, the same should also be attached.

[iij) The column relating to Vigilance Clearance in DEA ploforma should be filed in and certified by the
competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be
attached. Applications without vigilance clearance at the time ofappllng will notbe entertained.

(iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or
any other expenses have to be borne by the candidate or his sponsoring Department. ensure that Part-A
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applicauons received without
undertaking form will be summarily rejected. lt may be noted that submission f undertaking form is
not necessary in respect of fully funded t.ainirg programmes and the candidate can mention 'Not
Applicable' in the form.

+ Norninations:-

(iJ In case there is more than one nomination for a pafticular course, the nominaung authority
State/Centl?l Government should clearly indicate the prioritization ofthe nominees.

[iiJ Application for the training programme is to be forwarded through the concerned
Ministry/Department after completing all necessary formalities. Applications are not to be sent to
the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal
Depaftment i.e. DEA.

Abt reyiationi-

JICA - Japan International Cooperation Agency, SCPTA - Singapore Cooperation Programme Training
Award, IMF - lnternational Monetary Fund, MTCP - Malaysian Technical Cooperation Programme.

Duration of
Training

No. ofyears of
service

completed in
GovL as on the

date of FTP

Upper age
limit on the
date ofFTP

Cooling oJf
period

Limit on participation in number of
trainings in a year

Upto one
week

5 ),ears Less than 58
years

Six months Two F"IPS ofduration ofless than one
week in a calendaryear

One to Two
weeks

Less than 5B
years

One year One FTP ofduration ofone to two
rveeks in a calendar year

More than
two weeks

9 vears Less than 55
yeafs

T\,vo years One FTP ofduration more than two
rveeks in a period of two years

I I

I

I

I I

Note:- Project-related training/official yisits abroad are exempted ftom the provisions of cooling off.

5. Clearancer-

Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political
clearance from MEA arld have the sanction order issued from his/her administrative Department etc.

l

7 years
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1. Name

2. Date of Birth 3. Male/Female

4.Educational
Qualifications

5. Date of Entry
into Govt, Service

6.Service to which
Officer belongs

7. Date of Regular
appointment

8. Details of Posts held during the last f:ve years (starting from present) :

S.No Post held &
Pay level

Period of
Posting

Ministry/Department/
Organization

Nature of Work

9. Name of training programme
applied for and its relevance to
the candidate

10. Papers etc, if any, published
by the candidate

11. Details of Foreign Training Programmes attended during the last two years:

S.No. Dates & Duration
of Training

Subject/title of training Name ofthe
Training
lnstitution

Source of
funding

SiBnature of the candidate:

Office Phone :

Mobile No, :

E-mail :

CERTIFICATE

Certified that Shri/Ms. _is clear from vigilance angle. ln case the
programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B) is attached.

Signature of the Competent Administrative
Authority of the applicant with Name,
Designation, Phone Number and Email
(alongwith official seal)

ANNEX-III

DEA PROFORMA FOR FOREIGN TRAINING

I
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ANNEX-IV

st.
No.

YES,/NO

MTCP Application Form/ ]ICA Application form /
Online Submitted Singapore Application Form
alongwith supenrisor endorsement

Complete DEB Proforma alongnith Vigilance
Clearance

.l Whether Application has been recommended/
norninated by Line MinistryA)epartment/Slate
Government

4 Whether undertaking by Ministry/Department is
given for bearing the air fare for the travel where
trainingr is not fully funded.

CHECK I,IST

Required Documents

I.

I

2.
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To be lillcd orly in case thc'l'rai:ring I'rogmmme is not fully sponsorc(l

PART-A

UNDERTAKING

This is to aertify that in the event of selection, Ministry/ Departn)cnt/ State Goverament

oI underakes m bear tlre cost of round-trip airfare and other related

expenses (which ray also include the expendialre on lscal lravel, accommodation, insurancc, living

and other expenses, depending upon the terms of sponsorship for each course/training as specified

in the brochure/lemer of concerned sponsoring o.ganization) itr respect of

Sh ril Desigratio working in

this Department/ Ministry/ State Government for attending Training Programme/Course on

soonsorcd bv to

Si8ltture of Competent Authority

Name

Designation

(SEAL)

PART. B

IINDERTAKIN6 FOR SEI,F FINANCTNG

This is to lertify that in tlre event of my selection, I

holding the post

0f

the Ministry/Departrnent/State Cover.ment

undertake to bear the cost of rolnd-trip airfare ald other rehtcd

expenses {which may also include the expenditure on local travel, accommodation, insurancc, living

and otler expenses, depending upon &e terms of sponsorship for each colr:e/traini X5 as sp.cified

in the brochure/lener of concerned sponsoring organizaion) for attending

Training Programme/Course on_sponsored by__
from to

This issues with the approval of the Compet(rnt Authority.

(Signature ol the candideteJ
Nanre, Designalion (With sr.al)

Countcn;igncd by:

S igtra trrt..' of Con!pet!.r t Arrthority
Name, Dcsignation (with sea l)

[ither Part A or Part B (whichever is applicable] tu be fllled

from 

-
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ln-cerson Singapore Cooperation Programme on "Workshop on Digital
G\yrrernment" from 21st to 24lh September, 2026 in Singapore

cs-
bihar

< cs-
bihar@nic.in

ANIL KUMAR CHOURAS|AAssistant Section Officet DEA,
Min. Of Finance

chourasia.anil@nic.in

Wed,01 Apr 2026 3:29:16 PM +0530

To "Bhuvnesh Kumar Kumar"<bhuvnesh.k@meity.gov.in>,"Arindam Modak"
<arindam.modak@gov.in>,"Aparna Sinha"<aparna.sinha@nic.in>,"Abhijit
Phukon"<eaap-dfs@nic.in>,"ash-mohfw"<ash-mohfw@nic.in>,'RAJEEV
KU MAR"<lsadmin-mha@nic. in>,"rohitmathur"<roh it.mathur@nic. in>,'lspc-cpc"
<jspc-cpc@gov. in>,'lschem-cpc"<jschem-cpc@gov. in>,'lssk-dst"<jssk-
dst@gov.in>,"Kchaturvedi"<K.chaturvedi@gov.in>,'Jsupa-mhupa"<jsupa-
mh upa@gov. i n>,"js-mowr"<js-mowr@nic. in>,"jshe-mhrd"<jshe-
mhrd@nic.in>,'Jsad-moe"<jsad-moe@gov. in>,'lscc-ag ri"<jscc-
agri@nic.in>,"js'l tourism"<js'l.tourism@gov.in>,'ls-ship"<js-
ship@nic. in>,"suresh kumar1 972"<suresh.ku mar197 2@gov.i n>,'Jsdpiitbd"
<jsdpiit.bd@gov.in>,'Jssme"<js.sme@nic.in>,"satyajitmishra"
<satyajit.m ishra@nic. in>,"jsrc-mord"<jsrc-mord@gov.in>,"amstaff '
<amstaff@rb. railnet.gov. in>,"crb"<crb@rb.railnet.gov. in>,"pallaviagarwal"
<pallavi.a garwal@gov. in>,"js"<js@moes. gov.in>,"samirkumar"
<samirkumar@nic.in>,"djagdale"<d.jagdale@gov.in>,"Vijay Kumar Sinha"
<sinha.vijay@nic.in>,'lscd-msje"<jscd-msje@nic.in>,"RAJEEV SHARMA'
<wb'113@ifs-nic.in>,"Jyotsana Ekka"<ddgtrg-dot@nic.in>,"srinivasdanda"
<srinivas.danda@gov.in>,"jse"<jse@nic.in>,'lsskmmoca"
<jsskm.moca@nic. in>,'lsnavy-d ma"<jsnavy-dma@gov.in>,"raghu raj mr"
<raghurajmr@ias.nic.in>,"sagarmehra"<sagar.mehra@nic.in>,"hkhajong"
<hk.hajong@nic.in>,"sthakur"<sthakur@nic.in>,'Jsadmasi-culture"<jsadmasi-
culture@gov. in>,'lsestt"<jsestt@mea.gov. in>, "Sanjayroyl 4"
<Sanjay.roy l4@nic.in>,"satishkj"<satish. kj@nic. in>,"SD Sharma"<js.ad mn-
dopt@gov.in>,'ls-ca"<js-ca@nic.in>,"Raj Kumar"
<ddgestt@indiapost.gov.in>, "anandsunita"<anand.sunita@nic. in>, "n kmish ra"
<nk.mishra@nic.in>,'ls2-mopr"<js2-mopr@gov.in>,'lslr-dolr"<jslr-
dolr@nic.in>,"shailendrak"<shailendra.k@nic.in>,"js-skj-dpe"<js-skj-
dpe@gov. in>,"js-establishmentmoc"<js-establishment.moc@gov. in>,"vijaymittal"
<vijay.mittal@nic.in>,"rpthaku125"<rp.thaku125@nic.in>,"ara-hccg"<ara-
hc.cg@gov.in>,"masaldangaurav"<masaldan.gaurav@nic.in>,"minhaj"
<minhaj@ias.nic.in>,"information"<information@cbi.gov.in>,"jslegal l "
<jslegal 1 @mea.gov.in>,'lsfi lmsinb"<jsfi Ims.inb@nic.in>,"gnsingh I 3"
<gn.singhl 3@nic.in>,"jsaa"<jsaa@dae.gov.in>,'ls-dor"<js-dor@gov.in>,"cs"
<cs@ap.gov.in>,"cs-arunachal"<cs-arunachal@nic-in>,"cs-assam"<cs-
assam@nic. in>,"csofficecg"<csoffice.cg@nic.in>,"cs-bihar"<cs-
bihar@nic.in>,"csdelhi"<csdelhi@nic.in>,"chiefsecretary"
<chiefsecretary@gujarat. gov. i n>,"cs-goa"<cs-goa@nic.i n>,"cs"
<cs@hry.nic. in>,"cs-hp"<cs-hp@nic. in>, "cs-jand k"<cs-jandk@nic. in>,"cs-
jharkhand"<cs-jharkhand@nic. in>,"cs"<cs@karnataka.gov.in>,"ch iefsecy"
<chiefsecy@kerala.gov.in>,"cs"<cs@mp.nic.in>,"cs"
<cs@maharashtra.gov.in>,"cs-manipur"<cs-manipur@nic.in>,"cso-meg"<cso-
meg@nic. in>,"cs-mizoram"<cs-mizoram@nic. in>,"csngl"<csngl@nic. in>,"csori"
<csori@nic.in>,"cs"<cs@punjab.gov. in>,"csraj"<csraj@rajasthan. gov.i n>,"cs-
skm"<cs-skm@nic.in>,"cstripura"<cs-tripura@nic. in>,"cs-uttaranchal"<cs-
uttaranchal@nic.in>,"csup"<csup@nic.in>,"cs-westbengal"<cs-



fi,<. westbengal@nic.in>,"cs-andaman"<cs-andaman@nic.in>,"cspon"
<cs.pon@nic,in>,"cs"<cs@tn.gov.in>

Cc "Pankaj Gangwar Gangwar"<pankaj.gangwar@gov.in>

Sir/Madam,

Please find attachment regarding In-person Singapore Cooperation
Progtamme on "Workshop on Digital Government" from 2lst to 24th September,
2026 in Singapore, for information and necessary action.

With regards,

1 Attachment(s)

12- 16-26-final.pdf
3.3 L4B

Anil Kumar Chourasia,
ASO, BPC&T Section,
Bilatera I Cooperation Division,
Department of Economic Affairs,
Ministry of Finance,
Kartavya Bhavan -1.
Telephone no. : 24012886
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llM Lucknow - Developing Strategic Mindset for Sales and Marketing Leaders secy-par-bih ' :"':, ;.: i:'r t'

J- t rt I
E.TTAIL

rmopenprogrammes.com >

1 Al\,1 +0530

par-bah@nic.in>

rep
n the past with reference to the Executive Education Programmes offered by llM
leased to inform you about our upcoming programme on'Developing Strategic Mindset

for Sales and Marketing Leaders'. The programme is scheduled for three days during May 11th to 13th,
2026 at llM Lucknow Campus.

This programme is designed lo help senior and mid-level sales and marketing leaders shift from a functional
mindset to a strategic leadership perspective. Participants will learn how to see lhe bigger picture, align their
roles with organisational value creation, leverage Al strategically, and prepare themselves for senior
leadership roles. The pedagogy will be mostly experiential, including group exercises, simulations, case
studies, management games, role plays, etc.

Please reply to this email or connect with me on the below number for a detailed brochure. I hope that you
would participate in and benefit from this programme offered by llM Lucknow.

Best Regards,
lsha Sharma I Programme Manager
Executive Education Programmes
MobileIVVhatsapp :- 993019177 2
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Sopagm:ESCI lT: PDT on "Generative Al for Managers & Team Leaders" from 06 - 08
May 26, at lEl Centre, Srinagar, J&K .

secy-
par-bih

< secy-par-
bih@nic.an >

[,1 26 1 +053041

isclcbe
,T

o

S Nol rn Contacts

cc ]sgpp{Pt".
pients:>>

par-bih@nic.in>e

!
3r2

$-i,
fiqrt

'i.p"/
e .\,rl-Greetings from Engineering Staff College of India!!!!

C',S})t
e Engineering Staff College of India (ESCI) rs a premier National Training Institute and an autonomous

organ of India's largest body of professional engineers, 'The Institution of Engineers (India)'. ESCI was
established in 19 th the mandate of providing quality training and education in engineering and techno-
managem rd
IT Di mized In-House IT Professional Development Programs for Your officials /
EXec hnology Upgradation

F

I

F

t

t
I

F

I

Mem be

\
1

itoring using MS14

)

Man
20 - 22 Apr 26 3 days Offline/ Online

27 - 30 Apr 26 4 days Offline/ Online2
oatlif{fuq@.Xins Ms Access & MS

Excel 2019

3 days Online.f
GEM Procurement Procedures - Gem

Account operation from Basic to expertise
04 - 06 May 26

4
Generative Al for Managers & Team Leaders (

Hands-On chatcPT & MS Copilot)
at lEl Centre, Srinagar, J&K

06 - 08 May 26 3 days Offline

5
Cyber Security & Cyber Hygiene for lT / OT

0fficers
18 - 20 May 26 3 days Offline/ Online

6 Working with BOSS Linux & Libreoffice 18 - 21 May 26 4 days Offline

7
Building Cyber Security & Al Resilience for
Senio. Managers & Leaders - At Ooty, TN

20 - 22 May 26 3 days Offline

rt
q.s For mor gram details & brochures, please visit our website trttpti/lcselhy!.orgldivj"siq-nlj!

rna te your employees/officers/executives, so that they can make use of this opportunity to upgrade
, For the benefit of the organization

i o design and conduct exclusive offline/online training programs for your employees according to your
qu rements at your Campus / ESCI Campus

Kin

If you have any queries, please feel free to contact us
With Rega
Sy

,ft
ed

4
u

'*'#*,,

I

I

J/
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sr Faculty & Head IT
aaa5661060

Inforrration I'echnoloB/ (If) Division
Engineering Staff College ot India (ESCI)
Gachibowli, Old Bombay Road,
Hyderabad - 500032
Phone : 040 - 66304124/23/25
E-maal : it(Oescihy!.alg
Facebook : !tlp9r&v'M{&9eU!9!-aS!rjEsqlHy!!
rwitter : httpvlyuillercann/EselHyd/

2 Attachment(s)

ESCI-lT Training Calendat 202
373I KB

Generative Al for Managers an
385 5 KB

1
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Fwd:Iequest for Nominations for "Training on Generator Protection System Fundamentals" on secy- -< 
secv rer

22-24 Aptil2026 at Siemens Power Academy, Goa - reg. par-bih bih@n c i'r '

Jrrrt,
a-
Chief Bihar < cs-bihar@nic.in >

,61 Ap,2026 5AM +0530

IU cy-par-bih@nic.in>
I

|"lq{

\,i
ief Secretary Bihar

kdrs dr6rt
,ffi..,::'.'"'' 

WEb
d_n.. ,, -I:.r.ttForwarded message

p@!brp.ars
To: < cs-bihar@nic.in >
Date: l4on, 30 Mar 2026 L7i26i45 +0530
Subject: Request for Nominations for "Training on Generator Protection System Fundamentals" on 22-24 April 2026 at
Sremens Power Academy, Goa - reg.

Forwarded message ==== ========

Central Board of lnigation & Power

o

Dear

Greeti Pll

are inform that the n
practical ons on
at Siemens llAca m! Goa'.

above introd

0 . princip Gene protection

An IS0 9001 : 201 5 Oryunizution

No. M-3 /CBIP/ siemensl2025-26
Dated; 3oh March 2026

Board of lrrigation & Power (CBIP), jointly with Siemens is organizing Training with
"Training on Generator Protection System Fundamentals" on 22-24 Aptil2026

. Application and Exercises on Generator
Protections.

. Case Study

. Process data analysis (Fault Log and Fault
Records Over IED S/W)

. Overview about Digital Technologies in
Generator applications

. Q&ASession

Su b:
2026

1 ;;. \it

.\b
Heads of Go!t. Sector organizations; CPSUS; PSUS; State Power Generation; Transmission and Distribution Companies
Regulato stry Associations and Key A . Sector organizations

and HR Department of various orqanizations

"Tralning on Generator Protection System Fundamentals" on 22-24 Aptil
my, - reg.

m

E IPS il6

training is being organized with a view to sharpening the technical skills of Engineers in the country.
following topics are going to be deliberated during this training program:

\
c rP

and explanation of Generator
n IEDS

nal Protections; Pole Slip, Over
tation, Loss of Excitation, Dead machine,
r Restricted/Stator & Rotor earth fault

applications

n0rder to avail of this unique opportunity & to take maximum advantage of the introductory training, we request you to kindly
sider deputing professionals from your organlzation to attend the above training. W€ are enclosing herewith a copy of theq information bulletin of the program giving details about topics, registration fees, etc. for kind information, please-

Scheme.
n of IEDS

o'-

a Ll '

1
\r8 li\ fqb

\.\

1.
2.
3.

\

I



G(P It is further informed that we are able to accommodate a maximum of 24 participants in one batch in the training centre

Goa. The nominations will be confirmed on a first-come-first-serve basis.

shall be gratetul for your support & early positlve response.

anking you,

sincerely

Jiz
singh

- Energy

1 Attachment(s)

lnformation Bulletin.pdf
] N1B

Mnl(ha iUarg, ( hannkvapuri. \€$ Drlhi I l0 021

leli 9t-ll-2687 6229.261! 6567.2688 265?. 2688 0557. 2110 l59l
Far:r)l - l1 -2611 6l{7: E-nrail:

To ursubsqbe, ploa* cli.l hgIC.

Cenl.alaoard ol lmgation and Pow6r

Plot No. 4, lnstirulioml Area. Ma,cna Marg, Chankyapuri. Ne{ O6lhr t10021



Generator Protection System Fundamentals
22"d -24'h April2026

Siemens Power Academy, Goa

Training ona

1

2

3

4

5

REGISTRATION FORM
(To be filled in block letters preferably)

Name

Position

Organization

Address

Phone

Email

Signature

Note: Reporting time on first day 9:1sam at training location. Training duration from 9:30 am to 4:30 pm

We are looking forward to meeting you in our training facility at Goa!

Location: SIEMENS ENERGY AUTOMATION
Address: Power Academy lndia, Siemens Energy Automation, L-6, Verna lndustrial Estate, Verna
Salcete, 403722 Goa, lndia

Please note Dabolim Airport is the nearest airport for traveling.

ON-LOCATlOltl COORDINATOR

Mr. Fedrick Rodrigues
Email: fedrick.rodrioues.ext@siemens.com ; Contact: +91 8329096079

Note:

Photocopies of the registration form can be used for additional requirements, if any.
Spot registration facilities will also be available, provided the prior information is received

Dated

_Fax No.
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SIEMENS
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lffillllr[i;il

The Right lnfrastructure

Practical, hands-on training is crucial for the
professionals. Tailor-made Lab lnfrastructure
Solutions from Siemens ensures that the professionals

are equipped with practic€l skills to address industrial
appljcations.

Power System Labs: Study the effect of protection

devices and various equipment's on power systems.
Grid Simulation Labs: Simulate an entire grid and

monitor static and dynamic effects in real world
applications.

Microgrid Labs: Study the effect of multiple sources
and renewable integration on the power systems.

Knowing the lndustry
The best way to keep up with industrial updates is to have

strong industry-institute partnerships.

Siemens Center of Excellence aims at setting up

technology hubs at institutions with a focus on learning and

close industry interactions via factory visits, hands on

training elc.

Pragmatic Learning Approach
State-of{he-art lab infrastructures ensure that the
professionals receive training, not only based on quality,

bul also on excellence.

Siemens Power Academy offers a plelhora of in-person
and web-based trainings to keep the trainee up to date.
Power academy offers:
. High-quality programs with a high percentage of

hands-on training.
. Standard and special training, workshops and training

programs.
. Certified trainers, latest teaching and learning methods
. Access to expert knowledge and long{erm experience
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Central Board of lnigation & Power (CBIP) a premier lnstitution, setup by GOI in 1927 is serving the nation in the
di\-plines of Power, Renewable Energy and Water Resources Sectors for more lhan 98 years.

It is an exchange and knowledge bank for disseminalion of technical knowledge & professional experience to help
Engineers/ Professionals to update their knowledge and gain practical know-how.

CBIP's main objective is:

. To disseminate technical knowledge through various modes, e.9., publication of technical documents, organizing
conferences /workshops

. To provide specialized training to the professionals in the Power, RE and Water Resources Sectors.

CBIP realizing the importance of competency development and with the aim to create large reservoir of highly qualified
manpower in all fields related to engineering, technology & technology management has recently signed a MoU with
Siemens Limited for jointly providing hands-on training to the professionals for skill development.

Training will help participants to explore and see the concepts working in the field. These trainings will help the
pa.ticipants to effectively perform with higher productivity and bridge the gap between today's industry demand of
highly adaptive workforce and competency development needs the.eby creating excellency in the industrial working.

It is with above aim the CBIP is organizing Training on "Generator Protection System Fundamentals" from
22nd -24tn Aprrl 2026. The eminent faculties from Siemens L:mited and other invited experts on the subject will deliver
the presentations covering following topics:

. Principles of Generator protection o Additional Prolections: Pole Slip, Over excitation,

. Generator Protection Scheme. Loss of Excitation, Oead machine, Power

. Parameter explanation of lEDs Restricted/Stator & Rotor earth fault applications

. Configuration and explanation of Generator Application And Exercises on Generator Protections.

Protection lEDs o Overyiew about Digatal Technologies in Generator
. Process data analysis (Fault Log and Fault Records applications

Over IED SAIV) ' Case Study, Q & A Session

Venue for the Course: Siemens Power Academy, Goa

WHO SHOULD ATTEND

The training program is open for utility/industry personnel/users only.

COURSE FEE

The duration for the training will be for 3 days. The event is non-residential. Participants will have to make their own
arrangements for travel, boading and lodging etc.

The registration fee will be Rs 30,000/- per participant + 180/o GST shall be charged extra. The fee will cover the
professional fees: site visit including Hands on/Demo in the Lab; working lunch; Tea/coffee/snacks during the course.

Registration shall be done on first come lirst serve basis, First 24 candidates will be registered for First batch,
others in subsequent batches on the dates as per mutual understanding.

TO REGISTER

The participants, desirous of attending the above training may register themselves by sending the Registration Form to
CBIP along with necessary payments. Participants are advised to bring GST No, of their organization along with name
of office to whom the invoice is to be sent.

PAYMENT

All payments be made through cheque at par in favour of 'Central Board of lrrigation & Power', payable at
Delhi or amount deposited/ transferred to HDFC Bank, CBIP A,/c no. 00031 1 100044'l '1, MICR No. 110240001,
Swift Code : HDFCINBBDEL, IFSC: HDFC 0000003, Address: 209-214, Kailash Building, 26 Kasturba Gandhi Marg,
New Delhi - 110001 (CBIP GST No. 07AAAJC0237F1ZU)

After making of the payment online in respect of the event, the details like UTRlOrganization name to be
furnished immediately.

ADDRESS FOR CORRESPONDENCE

Shra A.K. Dinkar, Secretary, CBIP Shri Sanjeev Singh, Director, CBIP

Central Board of lrrigation and Power, Malcha Marg, Chanakyapuri, New Delhi - '110021

Phone: 011-2611598412687 622912688 0557 Fax: 011-2611 6U7, E-mail: cbip@cbip.orq

Nodal Officer: Shri S.K. Batra, Consultant, CBIP - M: 9811943812, E-mail: batra@cbip.oro , Website o oro
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Cn-

Request for Nominations for training on "lnstrument Transformer, Disconnector and Surge Arrester" on
27th - 29th April2t26, Vadodara - Reg.

CBIP < cbip@cbip.org >

Fti,27 Mat 2026 5:50:42 P[,'l +0530

To "cs-bihar"<cs-bihar@nic.in>

Central Board of Irrigation & Power

e.n
No. HEC-01 /CBIP/ Hitachi Energy 12025-26

Dated 27th l4arch, 2026

ons; Industry Associations and Key Pvt Sector organizations
mic Institutions and HR Department of various organizations

Sub: Request for Nominations for training on "Instrument Transformer, Disconnector and Surge

e

n m Pt!

\\ci
Ea\-..--

7

0

that the Central Board of Irrigation & Power (CBIP), jointly with Hitachi Energy is

ractical demonstrations on the subject "Instrument Transformer, Disconnector
27-29 April 2026 at Hitachi EnergyTEC (a State of the Art Laboratory), Maneja.

We shall be grateful for your support & early positive response.

{trr'l"f2 4-/

are happy to in

dodara.

t9a
nd

a,

th

(r

ing organized with a view to sharpening the technical skills of Engineers in the country
are going to be deliberated during this training program:

. Basics and Selection of Instrument Transformers

. storage, handling, erection, commissioning, troubleshooting of CT & CVT
Installation, commissioning, and O & M - User perspective

on \8

i]rl. ity Check, Operation and testing of Disconnectors
ment of Surge arrester and Testing

ique opportunity & to take maximum advantage of the training, we request you to
rofessionals from your organization to attend the above training. We are enclosing

mation bulletin of the program giving details about topics, registration fees, etc. for

at we are able to accommodate a maximum of 25 participants in one batch in the
ra. The nominations will be confirmed on a first-come-first-serve basis.

vat lof
0sider deputing
a copy of the in

nd information, please.

It fther in e
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An ISO 9001 : 2015 Organization
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orqanizations; CPSUs; PSUs; State Power Generation; Transmission and Distributionl

on 27th - 29th Aprit 2026, Vadodara - Reg.
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Singh

Director - Energy

l Attachment(s)

lnformation Bulletin.pdf
1.2 l\,!B

illalcha illarg, Chanakl'apuri, Nerv Dclhi I l0 021
Tel: 9l-ll-2687 6229,2611 6567,26t18 2652,2688 0557,2410 l59l

Far: 9l - 1l - 2611 6347; E-mail: rr rbsite:

ro unsubscnbe. please click lelg
CennalEoard of lnigaton and Power

Plot No 4, lnslilutional Area, Malcha Marc. Chankyapud, New Delh, 110021
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Fw.l: Workshop on Pay Fixation by ISTM

,i-: '.,
secy-par-bih < secy-pacbrh(gnic.in >

Secreta

Y hqr

fr^
'ro

chi

/')

06 Apr 2026 1 72 +0s30

B end

ar < cs-bihar@nic.in >

-par-bih@nic.in>

b.

Forwarded message ============
From: lnstitute of Secretariat Training and Management (IST|4) <istm@nic.in>
To: < jsns@ddp[od. go_r.h>
Date: Mon, 06 Apt 2026 11:00:50 +0530
Subject; workshop on Pay Fixation by ISTM

Forwarded message == t
)j
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a
Sirllvladalh, t7-T;i'

We are pleased to inform you that Institute of Secretariat Training & l,4ana
Programme, hlghlights of which is as under:

gement (ISTlvl) will be conducting a Training

Course Name : Workshop on Pay Fixation

Course Code : WPF-39

Date \ 04 May 2026 to 06 May 2026

lvlode: Offline

For more details, click here foT "COURSE CIRCULAR" and please visit our website at www,istm.ggy.i!,

g

Regards

litender Bhatti

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067 brt ilr-4x
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Fw,{' Right to lnformation - Public lnformation Officers by ISTM Secy-par-bih < secy-paGblh@nic.rn >

J.t

)

n

o
,,Dr

Raj r-bih@nic.in>

\
!

I
'7

Chief Secretary Biha r

= Forwarded ffi€SSaQ€ ====
From: Institute of Secretariat Training and lvlanagement (ISTM) <istm@nic,in>
To : < jsns(add p_ogd.gey.D>
Date: l.4on, 06 Apr 2026 l5;15:48 +0530
Subject: Right to Information - Public Information Officers by ISTM
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l.Sir/Mada m,

We are pleased to in m t Training & Management (ISTN4) will be conductinq a Training
Programme, highlights ch is as under

t
Course Name :. Right to In tc In ation Officers

Course Code : RTI-PIO-45

Date: 01 lun 2026 to 02 lun 2026

Jtlod e Offline

For more details, click here for "coURSE CIRCULAR" and please visit our website at $/ww.istm.go\Lio.

Regards

Rooshan Kumar Mishra

Assistant Director

Institute of Secretariat Training & l4anagement

Department of Pe6onnel and Training (DoP&T)

INU campus (OLD),olof Palme Marg, l- -^ -- -:-
New Delhi - 110067
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Fw/ Workshop on Emerging Technology and Dashboard by ISTM secy-par-bih < secy-par-bih@nlc.in >
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Sir/Madam, :
We are pleased to in:form

Bihar < cs-bihar@nic.in >

Forwarded message ============
Fromr Institute of Secretariat Training and Management (ISTM) <istm(anic. in >
To: <jsn s@dd p_med-gay.h>
Date: Mon, 06 Apt 2026 15;12:42 +0530
subject: workshop on Emerging Technology and Dashboard by ISTM
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Programme, highlights of wh is s under:

+
Course Name : Workshop on E n PlogY Dashboard

Course Code : WETD-11

18 May 2025 to 19 May 2026

Mode i Offline

For more details, click here foT "COURSE CIRCI.JLAR" and please visit our website at www-istm.gov.in

Regards

Rooshan Kumar Mishra

Assistant Director

Institute of Secretariat Training & l,lanagement

Depadment of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067
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Fwd: Ohe day online Workshop on e-Record Management (e-RM-26) to be conducted in
ISTM on 13th April, 2026
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From: Institute of Secretariat Training and l4anagement (lSTl4) <istm@nic.in>
To : < jsns@dd p_mAd.gpyJu>
Date: Thu, 02 Apr 2026 09:33:42 +0530
Subject: One day online workshop on e-Record Management (e-RM-26) to be conducted in ISTM on 13th April, 2026

ET.Ti / FrLE No: y-Lgo4s /312026-rsrM

friis/ Date: 22.01.2026

inistries / Departments)
To 6'
S

Iam
2026 (L

m
n

Su ect: One day online or shop on e-Record Management (e-RM-25) to be conducted in ISTM on 13th
pr 2026

ir, a

;ff'+If,$fr'&ffi,
Territories
/ Election Commission of India / UPSC

ll Autonomous Bodies

ch
te ments / All

-'l r
E!ri.i

online "workshop on e-Record Management" will be conducted by IST['1 on 13th April,
the objectives of the workshop, its contents, eligibility conditions, procedure for nomination and

2. ISTIY has state-of-the art ICT labs having over 135 computers which are interest enabled and fully equipped with
latest software and hardware.

3, Nomination form for the course may be filled online at ISTN4 website
htt y please be noted that it is mandatory to fill up nominationmtn n rm. It ma

form online. However, the nominees must ensure that his/her nomination is cleared by his/her sponsoring authority before
applying online. The sponsoring authority's letter may be sent separately by post or a scanned copy of letter may be sent
through e mail LD. given at the end.

4. Only such officials should be nominated who can attend this programme on whole time basis. While making
nominations the level and type of participants as indicated in Annexure-l may kindly be borne in mind. An officer who has
already attended similar training course conducted by ISTlvl should not be nominated. Nominations of eligible ofFicials
complete in all respect should reach the undersigned latest by O6th April, 2026.

Encl: Annexure-I
(vipin Kumar Bhargava )

Deputy Director & Course Coordinator
Email ID: vkbhargava.S4[at]9ov.in

Tele No. : OIL-26737611.lI
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other information relating to the workshop and facilities available are given at Annexure-L
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COURSE INFORMATION SHEET
l. COURSE TITLE: Workshop on e-Record Management
2. COURSE CODE: e-RM-26
3. DURATION: One day (16th April, 2025)
4. OBJECTMS: -
At the end of the workshop the participants will be able to:

(1) List out different types of reco.d retention schedule
(2) Describe importance of Maintaining Records

5. METHODOLOGY: The programme will be organized on highly partjcipative basis. The training methods will
include lecture discussion, including discussion. Discussion on actual problems faced in dealing with specific cases.
6. PARTICIPANTS(EligibilityConditions)
The programme is specially meant for Group A & B officers of Government of lndia, Psus/Autonomous Bodies etc.
7. COURSE CAPACIW: The maximum number of participants that can be admitted to the Course is 30.
8. NOMINATIONS FOR THE COURSE: Eligible and interested officers may be nominated for the course. The
particulars of the nominees may be sent to the Course Coordinator so as to reach him before O6th April, 2026,
9. ACCEPIANCE OF NOMINATION; Candidates whose nominations are accepted by ISTM shall be intimated through
lSTl4's website. No separate communication by post would be issued by ISTM and therefore the Sponsoring
Authority/Participants may see the website of ISTM i.e. www.istm.gov.in regularly. They may be relaeved only after receipt
of such intimation from ISTM.
10. Course Fee & Other Expenses; There is no Course fee for the officers of Central Govt./State Govt./UT
Administration and its Attached/Subordinate offices. It is requested to mention clearly in the forwarding letter that "the
participant nominated for the course is an employee of Central Govt./State Govt and hence no capitation fees is required"
11. A course fee of Rs. 2000/- per participant will be charged in respect of such employees of Public Sector
Undertaking/Autonomous Bodies etc. who may be granted admission in the course. The fees is required to be paid only
after confirmation of the nomination by ISTM. Course fee is required to be pajd through online mode as follows:

Website - bharatkosh. gov. in
Ministry - Personnel, PG.&P
Purpose - Course fee in ISTI4
NOTEI
i. Names of Candidates whose nominations are accepted by IST|4 wall be displayed on the website of ISTl,l i.e.
www,istm.gov,in. Last Date for sending online nominations 23.03.2026
ii. They may be relaeved only after display of their names on the website of ISTM.
iii. No separate communication by post would be issued by ISTM and therefore the Sponsorrng Authority/Participants
are advised to check the website of ISTM !,rww.istm.gov, in regularly.
iv. If the capitation fee is not paid in advance, applicant will not be admitted to the programme even after the
.onf,rmation of the partrcrpaLron.
v. Course fees is to be paid after acceptance of nominations by ISTM & before commencement of the
course. A copy of receipt is to be shared at vkbhar9ava.84@-9ov.in before joining the course.
12. Nominations for the Course: only oFficers/officials eligible as per above and those who are interested may be
nominated for the course. Candidates whose nominations are accepted by ISTI4 shall be intamated through ISTM's
website. No separate communication by post would be issued by ISTI4 and therefore the Sponsoring
Authority/Participants may see the website of ISTM regularly i.e ww.istm qov.tn. The payment of fees and relieving
may be undertaken only after receipt of such intimation from ISTM.
13. Where to apply: Nomination Form for the course may be filled online at ISTM website
b$p5ll!ww.!Stm.Spy,blh_gme19!Jne__09l, Iia! . It may please be noted that it is manadatory to fill up
nomination from online. However, the nominees must ensure that their nominations are cleared by their respective
sponsoring authority before applying online. The sponsoring authority's letter may be sent separately by post or may mail
scanned copies of their nomination after getting signed by their sponsoring authority to the email l.D of the course
coordinator given at the end.

Sir/Mada m,

ANNEXURE-I



'We 
are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting 
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Programme, highlights of which is as under:

_ourse Name : e-Record Management

Course Code : e-RM-26

Date 13 Apr 2026 to 13 Apr 2026

l4ode : Offline

For more details, click here for "eQllESE-.1:I812!18" and please visit our website at www. istm.oov.in.

Regards

Vipin Kumar Bhargava

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: Training Programme for CVOsATOs by ISTM
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From: Institute of Secretariat Training and l'lanagement (ISTM) <istm@nic.in>
To : < jsn s@ddp-09!Lg9y,i!>
Datei Wed, ot Apr 2026 09:30:50 +0530
Subject: Training Programme for CVOS/VOS by ISTIVI
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i
nts of the Govt. of lndia

AII A & u inate Offices
All State Governments/All Union Territories
The Central Vigilance Commission/Election Commission of
All Public Sector undertakings / AII Autonomous Bodies

Irk

q.0

lndia/UPSC

Subject: Five days Training Programme for cvos/vos (cvos/vos-O7) in Offline Mode from 2'J.04.2026
to 24.04.2026 in ISTM.

Madam/Sir,

The Training Programme for CVOS/VOS (CVOS/VOS-O7) in OFFLINE I.IODE is scheduled to be
conducted on 20.04.2026 to 24.04.2026. The details of the programme i.e. the objectives, course contents,
level and type of participants, venue etc. are given in Annexure-I.

2. Nomination form for the course may be filled online at ISTM website
It may please be noted that is mandatory to fill up

nomination nli owevei the nominees must ensure that his/her nominations is cleared by his/her
sponsorin U re applying online. The sponsoring authority's letter may be sent separately by post or
may sca nn pjes of their nomination after getting signed by their sponsoring authority to the email
I,D endw

4"J only such officers should be nominated who can attend the programme on whole time basis, While
ng nominations, the level and type of participants as indicated in Annexure-f may kindly be borne in

mind. An officer who has already attended similar programme conducted by ISTM or any other Institution should
not be nominated for this programme. Nominations of eligible officials complete in all respect should reach the
undersigned latest by o5th April, 2026.
4. Only such candidates, whose nominations are accepted for the Workshop by the lnstitute of
Secretariat Trainin

{A
1

c\

q

9 & Management, would be allowed to join the workshop. It is, therefore, reiterated that



G
nominees should be relieved only after acceptance by the
Institute. The acceptance of nomination letter will be uploaded in ISTM website wwur,istm'gov.h
will also be communicated to the participants and Sponsoring Authorities through email.
Encl: Annexure-I

Yours faithfully

sd/ -
(Biswajit Banerjee)

Deputy Director & Course Coordinator
Tel: O77-26737607

ANNEXURE-I

COURSE INFORMATION SH EEI

1. COURSE TITLE: Training Programme for CvOs/vOs
2. COURSE CODE: (CVOS/VOS-O7)
3. DURATION: Five days (ZOth npril, 2026 to 24th April, 2026)
4, Alltl OF THE COURSE: To develop the skills required for functioning as chief Vigilance officer's/Vigilance
officer's
5. BROAD CONTENT OF THE COURSE: -
1. Describe related constrtutronal provrsrons.
2. State principles of natural justice.
3, Explain provisions relating to preliminary investigation.
4. Describe procedure relating to sanction for prosecution.
5. List out duties of CVO
6. Role of CVO in vigilance
7. List out major steps in conduct of departmental enquiry.
6. METHODOLOGY: The programme will be organised on highly participative lines. The training methods will
include lecture, group discussion, case study, mock inquiry etc.
7. PARTICIPANTS(EligibilityConditions)
The programme as meant for the officers of the level of group 'A' & 'B' in the Central Secretariat and officers of
equivalent status in the Central Govt. Offices/State Govt, or Public Sector Undertakings, who are required to
discharge the function of Inquiry Officer/Presenting Officer.
a. COURSE CAPACITY: The maximum number of participants that can be admitted to the Course is 25-30.
9. ]{OMINATIOI{S FOR THE COURSE: Eligible and interested officers may be nominated for the course. The
particulars of the nominees may be sent to the Course Director so as to reach him/her before Osth April. 2026.
lo. ACCEPTANCE OF NOMINATION: Candadates whose nominations are accepted by ISTM shall be
intimated through ISTM'S website. No separate communication by post would be issued by ISTM and therefore
the Sponsoring Authority/Participants may see the website of ISTM regularly i.e. www.istm.9ov.in. They may be
relieved only after receipt of such intimation from ISTM.
11. COURSE FEE & OTHER EXPENSES:

. There is no course fee for Central Govt. & State Govt. officers. A course fee of Rs. 5,000/- (Rupees Five
Thousand Only) per participant will be charged in advance in respect of such employees of Public Sector
Undertaking/Autonomous Bodies who may be granted admission in the course.

. Course fee can be paid through following methods.

Procedure of Bharatkosh,gov.in

website - Bharatkosh.gov.in
Ministry - Personnel, P.G. & P
Purpose - course fee in ISTM

Deposit amount through online mode and forward the receipt to ISTM.
After payment, send the screenshort/transaction details through email and bring a copy at the time of reporting

at ISTI\4.
OTE:

i. Names of Candidates whose nominations are accepted by ISTM will be displayed on the website of ISTM i.e.
www.istm.gov.in,
ii- They may be relieved only after display of their names on the website of ISTM.



6D
iii. No separate communication by post would be issued by ISTM and therefore the Sponsoring
Authority/Participants are advised to check the website of ISTM www.istm,gov.in regularly.

t2. HostelAc€ommodation: E -?t ^.1LISTM has a modest hostel facility where rooms are available on first-come-flrst-served basis. For details
relating to the tariff dnd availability of accommodation at the ISTM Hostel, the applicants whose nominations are
accepted and published in IST[4 website may contact the Caretaker or Hostel Warden at Tele Fax No.011-
26737717/1,6 and / or apply online for booking of room through the link: www.istm.gey.D -> training ->
participants login-> book hostel (one month before the starting of the course. Family members of the particapants
are NOT allowed to stay in the hostel with the participants.

Note: Only those candidates whose nominations are accepted by ISTI4 should be relieved by the sponsoring

authorities.

Sir/ Mada m,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a
Training Programme, highlights of which is as under:

Course Name i Training Programme for CVOS/VO5

Course Code : TP-CVO/VO-o7

Date 20 Apr 2026 to 24 Apt 2026

lvlod e Offline

For more details, click here for'COURSE CIRCULAR" and please visit our website at www.istm.gey.i!

Regards

Biswajit Banerjee

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Mar9,

New Delhi - 110067
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Forwarded message ======
From: Institute of Secretariat Training and Management (ISTM) <!S!I!@_nGJn>
To : < jsns@d dp_EgL99y.i!>
Date: Wed, 01 Apr 2026 10:59:02 +0530
Subject: Reservation in Services for SC/S-I/OAC|EXSM/PWOS by ISTM
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To
Secy. to the Govt. of India (All l"linistries / Departments)
All Attached & Subordinate Offices
All State Governments / All Union Territories
The Central Vigilance Commission / Election Commission of India / UPSC
All Public Sector Undertakings / All Autonomous Bodies

TI

(.0

Subject: Training Course / Workshop on Reservation in Services for SC/ST/OBC/ EXSM/ PWDS (RIS-44) to
be conducted from 01, Jun 2fJ26 lo 04, Jun 2026.
Sir/l!4adam,

\
t$t& to ,uy that a trarning course / workshop "Reservation in Services for
xSM/PWDS" will be conducted at this Institute from 01, Jun 2026 to 04, Jun 2026 (4 Days).

il the o jectives of the course / workshop, its contents, eliqibility conditions, procedure for nomination and
rmation relating to the workshop and facilities available are given at Annexure-I.

2. Nomination form for the training course / workshop may be filled online
at httpill]g!ryld.lslnD,gov.in /home/online nomination form. It may kindly be noted that it is mandatory to
fill form online, However, the nominees must ensure that his/her nomination is approved by his/her sponsoring
authority before applying online. The sponsoring authority letters may be sent separately by Email / Fax.
3. Only such officials should be nominated who can attend this programme on whole time basis. While

aking nominations the level and type of participants as indicated in Annexure-I may kindly be borne in mind
o
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An officer who has already attended similar training course / workshop conducted by ISTM should not be
nominated. Nomanations of eligible offlcials complete in all respect should reach the undersigned latest by 22,
May 2025.

4. Only such olfcials, whose nominations are accepted for the training course / workshop by the lnstitute
of Secretariat Training & [4anagement, would be allowed to join. It is, therefore, reiterated that nominees should
be relieved only after approval of sponsoring authority and acceptance by this Institute. The acceptance of
nomination letter will be uploaded in ISTM
website hEp_SjrlglU!! igltElgov,in / home/view all nomination acceptance one month prior to
commencement of the course and no separate communication by post would be issued.

Enclosure: Annexure - I

stfrgB-fi 616, q.i.fr. qfr{R (q{Iar)/ aoMrNrsrRAflvE Btocx, ,Nu cAMpus (oLD},
Jtdts' cr6* srn, ;r$ eiF* . 110167/ oLoF PALME MAiG, r{Ew oEtHt - ttoo67
tfirfe / wrBstll - htips://www.istm.gov.ini dt"f€ / rax - 011-261041E3; t*fi/ E.Mril - irrm@ni(.in

ANNEXURE-1

COURSE INFORMATION SHEET

Code I RIS-44

Title : Reservation in Services for SC/ST/OBC/EXSM/PWDS

Duration : 4 Days (O1 June 2026 to 04 June 2026)

Aim of the Course

. Develop a broad understanding of the constitutional provisions relating to reservation in services for
SC/ST/OBC/ExSM/PWDs, procedures for implementing the reservation orders and instructions of the Government
of India on reservation rosters, procedures involved in de-reservation of reserved vacancies, and filling of carry
forward/backlog reserved vacancies.

. Share and exchange practical experiences and ideas in dealing with day-to-day problems and sharpen skills for
proper implementation of the Government orders and instructions on the subject.

Course Content
. Constitutional provisions

. Applicability of reservation orders for SCS/STS/OBcs/EWS and exemptions and exclusions of posts

. Verification of claims of SCS/ST5/OBCs/EWS

. Reservation in Direct Recruitment and Promotion including relaxations, concessions and special facilities for
SCs/STs/OBCs/EWS

. De-reservation and carry-forward of vacancies in Direct Recruitment and Promotion

. Prepardtion, operation and maintenance of Rosters

. Role and functions of Liaison officer

. Reservation in services for Persons with Disabilities

Yours faithfully,
- sd-

(Biswajit Banerjee)
Deputy Director & Course Director

Email ID: biswajitbanerje€ [dot] edu [at] nic [dot] in
fel: 2673760?

The aim of the course is to:



'€r-^

Nominations for the Course
The course is designed for officials dealing with matters of reservation in servrces
for Scs/sTs/OBCs/ExsM/PwDs working at the level of Section Officer and Assistant Section Officers (of
CSS) or equivalent level in other offlces of Central Government, State Governments, UT Administrations,
PSUs, Constitutional Bodies and Autonomous Bodies, etc.

Acceptance of Nomination
Officers whose nominations are sponsored by their organizations and accepted by ISTM shali be intimated
through ISTM'S website, Acceptance of nomination of candidates by ISTM will also be conveyed through email /
SMS. Participants may be relieved only after receipt of confirmation from ISTM.

No separate communication by post will be issued by ISTlvl. Therefore, the Sponsoring Authorities / Pa.ticipants
are advised to check the website of ISTM regularly i.e. www.istm.gey,hs5yg
xmlns="hUtpJ u!{t4a.!u3,.Srg / 2OOO / svg " width="20" hei ht=" "a -hi d rue " p=""
class="block h-[O.75em] w-[O,75em] stroke-current stroJe-[O.75] " > < / svg>,

Course Fee

i. No course fee is required for Central Government, State Government and UT Government servants.

ii. A course fee of Rs. 4,OOO/- (Rupees Four Thousand only) per participant will be charged in advance in
respect of employees of Public Sector Undertakings / Autonomous Bodies, etc., who may be granted
admission to the course. The course fee is required to be paid through online mode as follows:

Procedure:
Website - Bharatkosh.gov.in
Ministry - Personnel, P.G. & Pensions
Purpose - Course Fee in ISTM

Deposit the amount through online mode only.

Note: The course fee should be paid only after receipt of confirmation from ISTM through email/SMs or
when the name of the participant appears in the approved list on the ISTM website
(www.istm,9ov, in).

Note

Names of candidates whose nominations are accepted by ISTM will be displayed on the website of lsTl'l
i.e, www.istm.geyail. Participants may be relieved only after the display of their names on the website

No separate communication by post will be issued b IST lv1. Therefore, the Sponsoring Authorities / Participants

are advised to check the website regularly

Sir/Mada m,

Methodology
i- Lecture / PPTS / Handouts / Reading Material

iTDiscussions

iii. Group Discussions

iv. Case Studies, Q & A / Doubt clearing sessions

v. Practical Exercises



cE
We are pleased to inform you that Institute of Secretariat Training & l4anagement (ISTM) will be conducting a
Training Programme, highlights of which is as under;

Course Name : Reservation in Services for SC/ST/OBC/EXSM/PWDS

Course Code : RIS-44

Date 01 Jun 2026 to 04 Jun 2026

Mode: Offlin e

For more details, click here foT "COURSE CIRCULAR" ahd please visit our website at www.istm.gey-i!.

Regards

Biswajit Banerjee

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU campus (OLD),Olof Palme Marg,

New Delhi - 110067
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From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To : < jsns@ddpEgLgoy.i!>
Date: Wed,01 Apr 2026 09;27:33 +0530
Subject: Administrative Vigilance Role of IOIPO by ISTM
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SFFR / GOVIRNMENT OF INOIA
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E+io / oate: 02.0r.2026

To
Secy. to the Govt. of India (All Ministries / Departments)
All Attached & Subordinate Offices
All State Governments / All Union Territories
The Central Vigilance Commission / Election Commission of India / UPSC
All Public Sector Undertakings / All Autonomous Bodies
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Subject: Wor
2026 to 10,

op on Administrative Vigilance Role of IOlPO (AV1-27) to be conducted from 06. Apr

irl[4ada m

di to say that a workshop "Administrative vigilance Role of IOlPO" will be conducted at
th n tute from 06, Apr 2026 to 10, Apr 2026 (5 Days). Detaals of the objectives of the course / workshop,
its contents, eligibility conditions, procedure for nomination and other information relating to the workshop and
facilities available are given at Annexure-I.
2, Nomination form for the training course / workshop may be filled online
at h!!p: / /www.istm.sov.in /home/online nomination form. It may kindly be noted that it is mandatory to
fill form online, However, the nominees must ensure that his/her nomination is approved by his/her sponsoring
authority before applying online. The sponsoring authority ldtters may be sent separately by Email / Fax.
3. Only such officials should be nominated who can attend this programme on whole time basis. While
making nominations the level and type of participants as indicated in Annexure-I may kindly be borne in mind.

9
L

6o' (d

,l

Chief Secreta

tpp

D

)fi?1
0i

\G'
%

q'v

zoz,p.

v/0

3ilErft

I

rl
ttl

goo'

W*



@
An officer who has already attended similar training course / workshop conducted by ISTM should not be
nominated. Nominations of eligible officials complete in all respect should reach the undersigned latest by 06,
Mar 2025.
4. Only such offlcials, whose nominations are accepted for the training course / workshop by the Institute

of Secretariat Training & Management, would be allowed to join. It is, therefore, reiterated that nominees should
be relieved only after approval of sponsoring authority and acceptance by this lnstitute. The acceptance of
nomination letter will be uploaded in ISTM
website bBplrlltwlu.lslhgov.inlhome/view all nomination accep_Eaole one month prior to
commencement of the course and no separate communication by post would be issued.

Enclosure: Annexure - I

Yours faithfully,
- sd-

( Puneet Kumar Sharma)
Deputy Director & Coordinator

Email ID: puneetkumar.sharma Iat]gov. in
Telr O1125737505
Mob:729191948O

ANNEXURE.I
TRAINING PROGRAiiTiE INFORiIATION SHEET
1. TRAINING PROGRAiIME TITLE: Training Programme onAdministrative Vigilance- Role
of IOIPO (Offline)
2. TRAINING PROGRAiIME CODE: AVI.27
3. DURATION! Five Days (6, Apr 2026 to 10, Apr 2026).

All.l: To develop the skills required for functioning as Inquiry Officers &
Presenting Officers.

4, OBJECTMS: By the end of the training programme, the participants will be able to:
1) List out the Constitutional provisions relating to disciplinary proceedings.
2) Explain the Principles of Natural lustice.
3) Describe the Role & Functions of Inquiry Officer, Presenting Officer & Defence

Assistant.
4) Draft the inquiry report.

5. BROAD CONTENT: -
1) Constitutional provisions relating to disciplinary proceedings
2) Principles of Natural Justice.
3) Analysrs of charge sheet
4) Role & Functions of Inquiry Officer.
s)Role & Functions of Presenting Officer & DefenceAsstt.
6) Prelaminary Hearing
7) Regular Hearing and recording of evidence
8) Evaluation of Evidence.
9) Drafting of Inquiry Report
10) lvlock Inquiry

6.

Part-1: In the offline Training Programme at ISTM, the course will deal with the essential aspects of
administrative viqilance and role of IO/PO in conduct of Inquiry through interactive classroom session and conduct
of mock inquiry.
7. PARTICIPANTS (Eligibility conditions)
The programme is meant for the officers of the level of Group'A' and Group 'B' in the Central Secretariat and
officers of equivalent status in the Central Govt. Offices/ State Govt. or Autonomous Bodies of Central/State
Government, Public Sector Undertakings, who are required to discharge the function of Inquiry Officer/Presenting
Officer.

METHODOLOGY: Offline mode

8. TRAINING PROGRAMME CAPACITY:



L-l z*
The maximum number of participants that can be admitted to the Training Programme is 35.

9. NOMINATIONS FOR THE COURSE:-'igible and interested officers may be nominated for the course. The particulars of the nominees may be sent to
'lie Course Coordinator so as to reach him/her before 6 mar,2o26
IO. ACCEPTANCE OF NOMINATION:
Candidates whose nominations are accepted by ISTM shall be intimated through ISTMT website. No separate
communication by post would be issued by ISTM and therefore the Sponsoring Authority/Participants may see the
website of ISTM regularly i.e. www. istm-qey.i!. They may be relieved only after receipt of such intimation from
ISTM.
11. COURSE FEE & OTHER EXPENSEST
A course fee of Rs. 5,OOO/- (Rupees Five Thousand Only) per participant will be charged in advance in respect
of such employees of Public Sector undertaking/ Autonomous Bodies etc. who may be granted admission in the
course. Course fee is required to be paid through online mode as follows:

Website - Bharatkosh.gov. in
Ministry - Personnel, P.G. & P
Purpose - Course fee in ISTM

Deposit amount through online mode.
There is no Course fee for the officers of Central Govt./
State Govt./UT Administration and its Attached / Subordinate offices.

OTE:
i. Names of Candidates whose nominations are accepted by ISTM will be displayed on the website of ISTM
i.e. www. istm.gov. in. ii. They may be relieved only after display of their names on the website of ISTM.
iii. No separate communication by post would be issued by ISTI4 and therefore the Sponsoring
Authority/Participants are advised to check the website of ISTM www. istm.ggyjlregularly.

L2. HostelAccommodation:
IST[4 has a modest hostel facility where rooms are available on first-come- firstserved basis. For details relating to
the tariff and availability of accommodation at the ISTM Hostel, the applicants whose nominations are accepted
and published in ISTM website may contact the Caretr or Hostel
Warden at Tele - No.011-26737717116 and / or apply online for booking of room through the
link: www. istm.gqy.i!-- > training -> participants login-> book hostel (one month before the starting of the course.
Family members of the participants are NOT allowed to stay in the hostel with the participants

Sir/Madam,

We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a
Training Programme, highlights of which is as under:

Course Name : Administrative Vigilance Role of IO/PO

Course Code ; AVI-27

Date 06 Apr 2026 to 10 Apr 2026

Ivlode Offline

For more details, click here foT "COURSE CIRCULAR" and please visit our website at www.istm.ggy-if

Regards

Biswajit Banerjee



Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU campus (OLD),Olof Palme Marg,

New Delhi - 110067
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From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
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Subject: Conflict Management by ISTM
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To
All Ministries / Departments of the Government of India
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All State Governments / All Union Territories
The Central Vigilance Commission / Election Commission of India / UPSC
All Public Sector Undertakings / All Autonomous Bodies
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Subject: Two-days' Workshop on Conflict Management (CNM-O1) on OFFLINE MODE
from 18 May 2026 to 19 May 2026 at ISTM, New Delhi.

lviada m/Sit

g The Institute of Secretariat Training & Management (ISTM) will be conducting a Two-days'

0 orkshop o nfli Management (CN[4-01) on OFFLINE MODE from 18-19 May 2026q
at ISTIY, elh i e details of the programme i.e., the objectives, course contents, level
and ty , venue etc. are given in Annexure-l

for the course may be filled online dt ISTM website
It may kindly be noted that it is
date for receiving onlinemand to to li up the nomination form online. The last

nom inations is 15.05.2026
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http_st-1luuu.jslm=gov.in/home/online form details. It may kindly be noted that it is
mandatory to fill the form online. In the nomination form, participants may ensure that they
indicate their personal mobile numbers and email IDs as all communication will be made
through email and WhatsApp.

4. The names of selected candidates will be published on the ISTM website at
http_9!l7-W-W!Js!O-gov. inlhome/view all nomination acceptance and individual
communication of acceptance will be issued on the email addresses indicated by the trainees.
Only those candidates may be sponsored who can be relieved on acceptance of nomination
and who are in a position to attend the traaning physically from 9:00 AM to 5:30 Pl4 at ISTM
from 18-19 May 2026.

5. There is no course fee for participants from Government Ministries/Departments,
Attached Offices and Subordinate Offices. Ho',,,/ever, a course fee of Rs. 2,000/- per

participant is payable in respect of nominees from Autonomous Bodies/Public Sector
Undertakings. The fee may be paid throuqh Bharatkosh.gov.in or through Demand
Draft/Cheque drawn in favour of "PAO DP & AR", New Delhi, after confirmation of
selection is received. No fee should be paid prior to confirmation,
Encl: Annexure-l

Yours faithfully,

( Biswajit Banerjee)
Deputy Director & Course Coordinator
Email : biswajitbanerjee.edulatlnic.in

IN CASE OF ANY CLARIFICATIONS PLEASE FEEL FREE TO EMAIL ON

bis\ /ajitbanerjee.eduIat]nic.in

ANNEXURE.I

COURSE INFORMATION SHEET
1. COURSE TITLE: Conflict Management (OFFLINE MODE)

2. CoURSE CODE: CN lvl-o1

3. DURATIoN: Two days (18-19 May 2026) at ISTM, New Delhi

4. AIM oF THE COURSE: To enable participants to state, manage and resolve conflicts
effectively in organizational and anterpersonal contexts,

5. BROAD OBJECTIVES OF THE COURSE:
. To state the nature and sources of conflict in organizations
. To identify different styles of conflict management
. To develop skills for constructive handling of conflicts
. To enhance communication and negotiation skills
. To promote collaborative problem-solving approaches
. To understand emotional aspects of conflict and methods to regulate them

8. NOMINATIONS FOR THE COURSET
Eligible and interested officers may be nominated for the course and are advised to fill
nomination forms online so as to reach the undersigned on or before 15 May 2026.
Officers are advised to apply at the earliest and not to wait till the last date as the

6. PARTICIPANTS ( Eligibility Conditions):
The programme is meant for Group A and Group B offlcers of the Government of
India. Officers of State Governments, Public Sector Undertakings and Autonomous
Bodies with comparable status may also apply.

7. coURSE CAPACITY: The maximum number of participants that can be admitted to
the course is 35.



confirmation in the programme entails several official procedures and takes time. Last
minute nominees may be difficult to accommodate. Also, the conRrmation of the
nominees is subject to the availability of seats.

. ACCEPTANCE OF NOMINATION:
Yandidates whose nominations are accepted by lsTlvl shall be intimated through
ISTM's website and through email/mobile as indicated in the nomination form,

10. COURSE FEE & OTHER EXPENSES:
. No course fee for Central/State Government officials
. Rs. 2,000/- for Psu/Autonomous Body participants
. Payment through Bharatkosh.gov.,n
Procedure:

Website - Bharatkosh.gov.in
Ministry - Personnel, P.G, & Pensions
Purpose - Course Fee in ISTM

Note: The course fee should be paid only after receipt of confirmation from ISTM through email/sMs or
when the name of the participant appears in the approved list on the ISTM website
(www.istm.gov. in).

11. VENUE: Seminar Hall SH-05 (Tentatjve and is subject to changes), ISTN1, New
Delh i

I2. HOSTEL ACCOMMODATION:
Limited hostel accommodation is available on first-come-first-serve basis at ISTI4

Hostel, Old JNU Campus, New Delhi. Family members are not permitted to stay

S irlMadam,

We are pleased to inform you that Institute of Secretariat Training & Management (iSTM) will be conducting a
Training Programme, highlights of which is as under:

Course Name : Conflict lvlanagement

Course Code : CNl,l-01

Date 18 I'lay 2026 to 19 May 2026

Mode offlin e

For more details, click here foT "COURSE CIRCULAR" and please visit our website at www.istm.ggy"!n.

Rega rds

Biswajit Banerjee

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: Administrative Vigilance Role of IO/PO by ISTM

Fwd: Administrative Vjgilance Role of IO/PO by ISTM
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Date U, 5 l4ar 2026 09:43:04 +0530
Subject: Administrative Vigilance Role of IO/PO by lSTf4

Forwarded message ===== =======
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Sir/Mada m,

We are pleased to inform you that Institute
Programme, highlights of which is as under

'+f tPffm
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ment (ISTM) will be conducting a Training
lo

ng

{
Course Name : Administrative Vigilance

Course Code : AV1-26 a

Date: 09 Nlar 2025 to 13 Mat 2026

M ode offline

For more details, click here foT "COURSE CIRCULAR" and please visit our website at !U!E igB!.getlD.

Regards

Anit Shishir Kerketta

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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' Fwd: One Day (ONLINE) Workshop on ,,e-Record Management (e-RM-27),,wifl be
conducted by ISTM on 27.07.2026.
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From: Institute of Secretariat Training and l.4anagement (ISTN4) <lS!E@-Oi!]O>
To : < tsns@ dd p,Ead-qey.]!>
Date: Thu, 02 Apt 2026 12:50:14 +0530
Subject: One Day (ONLINE) Workshop on "e-Record Management (e-RM-27)" will be conducted by ISTM on
27.O7.2026.
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workshop on "e-Record Management (e-RM-27)" will be conducted
o

o ds already attended similar training course/workshop conducted by ISTM should not be
Nominations of eligible officials complete in all respect should reach the undersigned latest by lTth July,inated

ubject:
y ISTM on

q I

Madam/Sit

I am directed to say that a One Day Workshop on "e-Record Management (e-RM-27)" will be conducted by
ISTI4inO LINE MODEon 27.O7.2026. Details ofthe objectives of programme, its content, eligibility conditions,
procedure for nomination and other information relating to the programme and facilities available are given
at Annexure.

2. Nomination form for the course may be filled online at ISTM
webslte lI! p_Sjl/l4]{!!-ish=g ov. in / h o m e/o n lin e nomination form. It may please be noted that is mandatory to fill
up nomination form online. However, the nominees must ensure that his/her nominations is cleared by his/her
sponso.ing autho before applying online. The sponsoring authority's letter may be sent separately by post or may
mail scanned eso f their nomination after getting signed by their sponsoring authority to the email LD. given at the

nd.

3 On fficials should be nominated who can attend this programme physically on whole time basis While
Anmaki ina ns the level and type of participants as indicated in Annexure may kindly be borne in mind

-ofnFY",l

4. Only such candidates, whose nominations are accepted by the Institute of Secretariat Training & Management,
would be allowed to join the training programme. It is, therefore, reiterated that nominees should be relieved only
after acceptance by the Institute. The acceptance of nomination letter will be uploaded in ISTM website
(www.istm,gov.in). This will also be communicated to the participants and Sponsoring Authorities through
email only.
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Enclosure: Annexute
Yours faithfully,

-sd-
(Kavita Sha.ma)

Assistant Director & Course Coordinator
Email ID: kavita.slatlnic.in

Tele No. : OLI-26732O76

ANNEXTURE
WORKSHOP INFORMATION SHEET

COURSE TITLE: e-Record lYanagement
COURSE CODE: e-RM-27
DURATION: One day (27 .O7 .2026)
TIME: 09:00 AM to 5:30 PM

5. VENUE: ONLINE MODE
6. OBJECTIVES:
At the end of the workshop the participants will be able to

(i) List out different types of record retention schedule
(ii) Describe importance of l4aintaining Records

7. METHODOLOGY: The programme will be organized on highly participative basis, The training methods will include
lecture discussion, including discussion. Discussion on actual problems faced in dealing with specific cases.
a. PARTICIPA TS (Eligibility Conditions)

The programme is specially meant for Group A & Group B Officer of Govt. of India, PSUS/ Autonomous Bodies etc

9. COURSE CAPACITY: The maximum number of participants that can be admitted to the Course is 30.

10. NOMINATIONS FOR THE COURSET Eligible and interested offlcers may be nominated for the coLrrse. The
particulars of the nominees may be sent to the Course Coordinator so as to reach him/her before 17th fuly, 2026,
11. ACCEPTANCE OF I{OMINATION: Candidates whose nominations are accepted by ISTM shall be intimated
through ISTM'S website. No separate communication by post would be issued by ISTlvl and therefore the Sponsoring
Authority/Participants may see the website of ISTN4 regularly i.e. www.istm.gov. in. They may be relieved only after
receipt of such intimation from ISTM.
12. COURSE FEE:
(i) No course fee is required for Central Government, State Government & UT Government Servant etc.
(ii) A course fee of Rs. 2,000/- (Rupees Two Thousand only) per participant will be charged in advance in respect of
such employees of Public Sector Undertaking/Autonomous Bodies etc, after confirmation of nomination from
ISTM. Course fee is required to be paid through Online Payment Mode as per details given below.
(iii) This course fee should be paid only after confirmation of nomination from ISTl,r.
(iv) Course fee is required to be paid through Online Payment lYode as per details given below.

Website - Bharatkosh.gov.in
Ministry - Personnel, P.G & P

Course Fee - ISTM
(v) Please share the copy of payment receipt on email kavita.s[at]nic.in

13. Hostel Accommodation:
ISTM has a modest hostel facility where rooms are available on first-come-first-served basis. For details relating

to the tariff and availability of accommodation at the IsTl4 Hostel, the applicants whose nominations are confirmed and
published on ISTM website may contact the Caretaker or Hostel Warden at Telephone No. 011-26737717. Family
members of the participants are NOT allowed to stay in the hostel with the participants.



Sir/Mada m,

We are pleased to inform you that lnstitute of Secretariat Traaning & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : e-Record Management

Course Code : e-RM-27

Date 27 )ul 2026 la 2f )ul 2026

lvlode Offl in e

For more details, click here foT "COURSE CIRCULAR" and please visit our website at www.istm,qov,in

Regards

Kavita Sharma

Assistant Director

Institute of Secretariat Training & Management

Department of Personnel and Traininq (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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We are pleased to inform you that gement (ISTM) will be conducting a Training
Programme, highlights of which is a Lln

Course Name : Training Programme

Course Code : TP-CVO/VO-08

06 lul 2026 to 10 lul 2026

Mode Offline

For more details, click here for 'COURSE CIRCULAR" and please visit our website at Urwrry.tllm.gAvJlt.

Sir/14ada m,

Regards

Sudhir Pratap Singh Parihar

Deputy Director

Institute of Secretariat Training & !lanagement

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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SirlMad rf, I lpsm
We are p inform you that Institute of Secretariat Training & I4anagement (ISTM) will be conducting a Training
Program

n

mme on PFMS

Course Code : OTP-PFI1S-17

Date 25 May 2026 to 26 May 2026

Mode Offl ine

Regards

Rizwana Bano

Assistant Director

lnstitute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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From: lnstitute of Secretariat Training and lvlanagement (ISTI4) <istm(anic.in>
To: < i s!s.@-d-d p-!o-qogqv,l-o >
Date: Thu, 02 Apt 2026 16:20:24 +0530
Subject: Orientation Training Programme on PFNIS by ISTM

is as under:

For more details, click here for'COURSE CIRCULAR" and please visit our \rebsite at www. istm.gOtllo.
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Fwd: Two Days Workshop on Prevenlion, Prohibition and Redressal of Sexual Harassment of Women 

secY-

at work Place (POSH-32) to be conducted at ISTM from 22nd June to 23rd June,2026' Bil-

Jrr tt,
< secy-par-
bih@nic.ir >

n

Chief ar < cs-bihar@nic.in >

ro rnr iils:o
Bih

cy-parbih@nic.in>

arded message
ecretariat Traininq and 14anagement (ISTM) <istm(anic.in>

Tor <j sn s@ d d p_I!9d.9oyJ!>
Date: Mon. 30 Mar 2026 09:47:10 +0530
Subject: Two Days Workshop on Prevention, Prohibition and Redressal of Sexual Harassment of Women at Work Place (POSH-

32) to be conducted at ISTM from 22nd.rune to 23rd lune, 2026.
Forwarded message ============

,c\() ,rr\

(\

To ,,

EAll Central 14inistries / Departments

All Attached / Subordinate Offices

All Public Sector Undertakings/Autonomous
t

The Central Vigilance Commission / Election Comm

u'l [Ps 26
t \

C

Subiect: Two Days Workshop on Prevention, Prohibition and Redressal of Sexual Harassment of women at Work Place (POSH-
32) to be conducted at ISTM from 22nd )une to 23rd lune, 2026

SirlMadam, \6 L3 u -\V\\

L Lt e-e
This Institute will be conducting Two Days Workshop on "Prevention, Prohibition and Redressal of Sexual Harassment

of Women at Work Place (POSH-32)" Scheduled to be from 22nd lune to 23rd lune, 2026. Details of the objectives of the
course, its contents, eligibility conditions, procedure for nomination and other information relating to the workshop and
facilities available are grven at Annexure. The mode of workshop will be OFFLINE MODE. Officers may like to complete the
online courses whose links are given below prior loining the physical classroom sessions for effective understanding of the
su bject.

<!--[if Isupportlists]-->O <!--[endif]-->Course Name:- Prevention of Sexual Harassment of Women at Workplace (POSH) by
itute of Secretariat Training & Management

gorkarmavlg].gov. inlviewe r/html/do 113569888573227008128?plh.aryealcSqty=lelllj[S
nI oe = Course&batch ld = 013603942 2685102083&courseNa me
xual Hdrassm
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2. Nomination form for the course may be fil,ed online at bttpl-ll.Wu.w]St!0.9ov. tn/home/online nomination form. It
may kindly be noted that it is mandatory to fill form onlilte. Last date for filling up online form isblst June,
2026. Also, the nomanees must ensure that his/her nomination is cleared by his/her sponsoring authority. The sponsoring
letter should be sent separately by post/ email/fax & so as to reach undersigned latest by loth junes, 2026.

3. Only such officers should be nominated who can attend the programme on whole time basis. While making
nominations the level and type of participants as indicated in Annexure may kindly be borne in mind.

4. Only such candidates, whose nominations are accepted for the Workshop by the Institute of Secretariat Training &
Management, would be allowed to join the workshop. It is, therefore. reiterated that nominees should be relieved only after
acceptance by the Institute. The acceptance of nomination letter will be uploaded in ISTM website www.istm.gov.in prior to
starting of the workshop and no separate communication by post would be issued.

Encl: Annexure

Annexure

ISTM has a modest hostel facility where rooms are available on
rst-come-first-served basis. For details relatrng to the tariff and
ailability of accommodation at the ISTM Hostel, the applicants
hose nominataons are accepted and published an ISTM website

The Institute

ISTM is a premier training institute under the admanistrative control
of the Ministry of Personnel, Public Grievances and Pensions
(Department of Personnel and Training), Government of India, and
a lead resource Centre in the country for strengthening professional
capabilities of trainers in the Central and State Training lnstitutes, lt
has in its facult, several "Master lrainers" and "Recognized
Trainers" as National resource persons in the area of training
techniques.

Title Prevention, Prohibition and Redressal of Sexual Harassment of
Women at Work Place

Code POSH-32
Duration 22 June to 23 )une 2026

The aim of the course is to equip participants with the requisite
knowledge and skill relating to Prevention, Prohibition and Redressal
of Sexual Harassment of Women at Workplace

Aim of the
Programme

Broad Contents of
iThe Course:

<l--lif !supportLists]-->. <l--lendif]-->Importantprovisions
of Sexual Harassment of Women at Workplace Act, 2013

<!--[iF !su pportLists]-- >. < !--[endif]-- > lmportant case Iaws

< l--[if !supportlists]-- >. < l--[endif] -- >Strategy for
prevention of sexual harassment at workplace

<!--[if !supportlists]--> <l--[endif]-->StepstoConduct
Inquiry in case of sexual harassment at workplace

<!--[if !supportLists]-->. < !--[endif]-->Concept of Gender

< !--[endif]-->Forms of SexLral< l--[if !supportLists]-->
Harassment

Lectures, Group Discussion, Group ExerciSesMethodology

Group'A'&'B'OfficersEligibility
Conditions
Course Capacity 35 (Thirty-Five) Participants
Hostel

modation

Yours faithfully,. - sd-
(Namita Malik)

,oint Director & Course Coordinator
Email ID: na!!!!!a.oa!j!@gov.in

Tel: O11 25737608

I

I

i

I

lmay contact the Caretaker or Hostel Warden at Tele Fax No,0l 1- I

126737717/16 and / or apply online for bookinq of room throuqh the I

llink: www.rstm.qov,in -> trarninq -> partiopanG login-> book I

lhostel (before the startrnq of the course. itl



Family members of the participants are NOT allowed to stay in the
ostel with the alticl ants

aculty

rse Fee and
ther Expenses

The Workshop will be implemented by the professionally
competent in-house/Guest faculty of the lnstitute
i) No course fee is payable by officers of Ministries/ Departments

A Course fee of Rs.2000/- per participant will be charged
in advance in respect of such employees of Public Sector

ndertaking/Autonomous Bodies etc. who may be granted
dmission in the course. The Course fee is required to be paid

This course fee should be paid only after confirmation
nomination from ISTM.

Please share the copy of payment receipt on email

(ii)

rough online mode as follows
[.

rocedure of Bharatkosh,gov.in
ebsite - Bharatkosh.gov.in
inistry - Personnel, P.G, & P

t amount through onlin€ mode
urpose - Course fee in ISTM

OTE: Names of Candidates whose nominations are accepted by ISTM will be
displayed on the website of ISTM i.e. www.istm.gov.in. They may be relieved only
after display of their name on the website of ISTM, No separate communication by
post would be issued by ISTM and therefore the Sponsoring
Authority/Participants are advised to check the website of ISTM regularly i.e.
www.istm.qov.in,



rwd: National Training Policy by ISTM

Sv: lt t
secy-par-bih < secy'par-bih@nrc ;n >

ch ihar < cs-bihar@nic.in >

Zi04Pi/i +0530

/," der"<iecy-par-bih@nic.in>

6 trrlF l'i '

Secretary Bihar

Forwarded message ======
From: Institute of Secretariat Training and Management (ISTlvl) <t5u!@-njS,j-n>
To: <jsns@ d d p_!Eg!L9er,i!>
Date: Wed, 01 Apr 2026 12;17:01 +0530
Subject: National Traininq Policy by ISTi"1

Forwarded message ======

0.so-rE

E ''t'/"ffiB z8zfi
We are pleased to inform you that Institute of Secretariat Training & Management (ISTM) will be conducting a

t ining Programme hiqhlights of which is as under

nal Training Policy

Course Code : NTP- 1

Date 03 Aug 2026 to 04 Aug 2026

Mod e Offline

For more details, click here foT "COURSE CIRCULAR" and please visit our website at www.istm,ge!.it

4

Regards

Anit Shishir Kerketta

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marq,

New Delhi - 110067
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Fwd: Handling Parliamentary Matters by ISTM secy-par-bih < secy-par-hih@ni..rr >

f I

,01 Apr

"Dr

l+;-"i,

Chief Se Bihar < cs-bihar@nic.in >

50457 PM +0530

Rale\deiksecy-par-bih@nic.in>

?;ritnPi)!0

Chief Secretary 6a
/:.

Forwarded message = = == ==

0s2

From: Institute of Secretariat Training and Nlanagement (lSTNl) <istm@nic.in>
To: <jsn s@dd ploelLgey.D>
Date: Wed, 01Apr 2026 15:46:34 +0530
Subject: Handling Parliamentary F4atters by ISTM

Forwarded message ====-=====--

re pleased to

a

'"lT,Irin'.52t*
e Narne : H.andling arlit entary Matters

Cou

Date

Regards

Sudhir Pratap Sangh Parihar

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Institute of Secretariat Training & lvlanagement (ISTI4) will be conducting a Training
as under:

n rmy

,i{

Mode : orfline 9.Y.)>
6'f.re

For more details, click here foT "COURSE CIRCULAR" and please visit our website at www.istm.gov.in
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25 Mdy 2026 to 26 lvlay 2026
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Fwd: Workshop on Communication Skills by ISTM secy-par-bih < secy-parbih@nic.irr >

f'r-rrt I
Chief Secretary Bihar < cs-bihar@nic.in >

lqo.dj:r$r 06 00 PM +0530

".i
en r"<secy-par-bih@nic.in>

ChieF Secretary Bihar

n

Forwarded message
From: Institute of Secretariat Training and Management (ISTM) < jstmOnic.i.U>
To : < jsns@dd p,mad.gay.D>
Date: Wed, 01Apr 2026 15:55:45 +0530
Subject: Workshop on Communication Skills by ISTM

Forwarded message = ==== =======

0.9?- t8

Sir/Mad

.[J fo u that Institute of Secretariat Training & l.4anagement (lSTl4) will be conducting a Training
Programme, highligh hich is as under

t

0

Cou .s€Igllg-:.tiort op on Communication Skills

Course Code : WCS-23

Date 77 Aug 2026 to 18 Aug 2026

Iqode Offl ine

For more details, click here for 'COURSE CIRCULAR" and please visit our website at www, istm.qayJ1l

Regards

Anit Shashir Kerketta

Deputy Director

Institute of Secretari;t Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067
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Fwd: Level-A DAKSHTA by ISTM

J.J{ l} I

chi

secy-Par-bih ' rF.', rai-iiir1? nlc.rn >

!uBihar < cs-bihar@nic.in >

01 26 5 05:03 PNI +0530

,,Dr Rajerider"<secy-par-bih@nic. in>

I o o pl, r.
*

? Chief Secretary Bihar
;.\

oso-tg

t

Forwarded message

)

From: Institute of Secretariat Training and Management (ISTM) <istm@nic.in>
To : < jsns@dd BmAd,ga\4itr>
Date: Wed, 0l Apr 2026 15:47:43 +0530
Subject: Level-A DAKSHTA by ISTNI

Forwarded message == = == ==== ===

a\

r/Mada m,

*CI"I,lPlo that Institute of Secretariat Trainang & l4anagement (ISTM) will be conducting a Training
Programme, haghlights ich is as under

t.
1

Co Name ,DAKSHTA

si.-
Co L]TSE Code: LA DAKSHTA-o1

Date 01 Jun 2026 to 05 lun 2026

I\4 0de Offline

For more details, click here foT "COURSE CIRCULAR" and please visit our website at www. istm.ggy,i!.

Regards

Sudhir Pratap Singh Parihar

Deputy Director

Institute of Secretariat Training & Nlanagement

Department of Personnel and Training (DoP&T)

JNU Cempus (OLD),Olof Palme Marg,

New Delhi - 110067
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i' . secy -Par:bih < secy{ar'bih(rnFwd: Administrative Vigilance Role of IO/PO by ISTM
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Forwarded message

= Forwarded message
From i Institute of Secretariat Training and Management (ISTM) <ls!n@!]-ei!>
To: < jsns@ ddp_mpel,gey,i!>
Date: Wed, 01 Apr 2026 09:27:33 +0530
Sublectr Administrative Vigilance Role of IOlPO by ISTM

ol.i4 / FrLE
1

I fi(A SFFI{ / GOVERNMTNT OF INDIA
gfusrfiq cfrE rt arrr c-i-nr {ilrrEr

iN TITUTT O' SECRETARIAT TiAINING & MANAGEMEN"T

l.:201s SFqI / AN ISO 9001:2015 INSTITUTION)

cftErvl frrrrl / DEpARTMENT ot p[RsoNN€t &TRAININc
hrir daff{r / rvrrrtsrny oF pERsoN tL puBuc 6RtrvANcts & pENsrorus

To
Secy. to the covt. of India (All Ministries / Departments) $.-_ _
All Attached & Subordinate Offices " \ . -:.1.--
All Stale Governments / All union Territories ll'j : '.

The Central Vigilance Commission / Election Commission of India / UPSC (;r.,, - ;lal,,T
All Public Sector Undertakings / A Autonomous Bodies 

U_ ,'i. iinfg

fl.r, . . ......6.
Subject: Workshop on Administrative Vigilance Role of IOl PO (AV1-27) to be conducted from O6n Apr
2026 to 10, Apr 2026.

oof
t,J,t

L
Sirl14adarn,

am directed to say that a workshop "Administrative Vigilance Role of IOIPO" will be conducted at thrs
rom 06, Apr 2026 to 1O, Apr 2026 (5 Days). Details of the objectives of the course / workshop, its

ts, eligibility conditions, procedure for nomination and other information relating to the workshop and facilities
al lable are given at Annexure-I.

2. Nomination form for the training course / workshop may be filled online
at hEp,jlLw!ry!ry.iEllE=gov.in /home/online nomination form. It may kindly be noted that it is mandatory to fill
form online. However, the nominees must ensure that his/her nomination is approved by his/her sponsoring authority
before applying online. The sponsoring authority letters may be sent separately by Email / Fax.
3. Only such officials should be nominated who can attend this programme on whole time basis. While making
nominations the level and type of participants as indicated in Annexure-I may kindly be borne in mind. An officer
who has al dy attended similar traininq course / workshop conducted by ISTM should not be

G ac

G r)
q.'r at-1' 6"b \b\1 \r
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nominated. Nominations of eligible officials complete in all respect should reach the undersigned latest by 06, Mar
2026,
4. Only such officials, whose nominations are accepted for the training course / !,iorkshop by the Institute of

Secretariat Training & I4anagement, would be allowed to join. It is, therefore, reiterated that nominees should be
relieved only after approval of sponsoring authority and acceptance by this Institute. The acceptance of nomination
letter will be uploaded in ISTF4 website hEpsr / /www,istm.9ov.in / home/view all nomination acceplallee one
month prior to commencement of the course and no separate communication by post would be issued,

Enclosure: Annexure - I
Yours faithfully,

Sd
(Puneet Kumar Sharma)

Deputy Director & Coordinator
Email ID: puneetkumar.sharmaIat]gov. in

Tel: Or.1267375O5
Mob;7291919480

ANNEXURE.I
TRAINING PROGRAIT.IME I FORMATION SHEET
1. TRAINI G PROGRAMITIE TITLE: Training Programme onAdministrative Vigilance- Role
of IO/PO (Omine)
2, TRAINING PROGRAMME CODE: AV1-27 '
3. DURATION: Five Days (6, Apr 2026 to 10, Apr 2026).

AIM: To develop the skills required for functioning as Inquiry Officers &
Presenting Officers.

4, OBJECTMS: By the end of the training programme, the participants will be able to:
1) List out the Constitutional provisions relating to disciplinary proceedings.
2) Explain the Principles of Natural Justice.
3) Describe the Role & Functions of Inquiry Officer, Presenting Officer & Defence

Assistant.
4) Draft the inquiry report.

5. BROAD co TENT: -
1) Constitutional provisions relatjng to disciplinary proceedings
2) Principles of Natural Justice.
3) Analysis of charge sheet
4) Role & Functions of Inquiry Officer.
5)Role & Functions of Presenting Officer & DefenceAsstt.
6) Preliminary Hearing
7) Regular Hearing and recording of evidence
B) Evaluation of Evidence,
9) Drafting of lnquiry Report
10) Mock Inquiry

6. METHODOLOGY: Offline mode

Part-1: In the offline Training Programme at IST|4, the course will deal with the essential aspects of administrative
vigilance and role of IO/PO in conduct of Inquiry through interadive classroom session and conduct of mock inquiry.
7. PARTICIPANTS (Eligibility Conditions)
The programme is meant for the officers of the level of Group 'A' and Group 'B' in the Central Secretariat and officers of
equivalent status in the Central Govt. Offices/ State Govt. or Autonomous Bodies of Central/State Government, Public
Sector Unde.takings, who are required to discharge the function of lnquiry Officer/Presenting Officer.

a TRAINING PROGRAMME CAPACITY:

The maximum number of participants that can be admitted to the Training Programme is 35
9. NOMINATIONS FOR THE COURSE:
Eliqible and interested officers may be nominated for the course, The particulars of the nominees may be sent to the
Course Coordinator so as to reach him/her before 6 Mar,2O26

@



IO. ACCEPTANCE OF NOMINATION:
Candidates whose nominations are accepted by ISTM shall be intimated through ISTM'S website. No separate
communication by post would be issued by ISTM and therefore the Sponsoring Authority/Participants may see the
website of ISTM regularly i.e. www. istm.gov.in. They may be relieved only after receipt of such intimation from ISTM.
: , COURSE FEE & OTHER EXPENSES:
Ntourse fee of Rs. 5.OOO/- (Rupees Five Thousand Only) per participant will be charged in advance in respect of
such employees of Public Sector Undertaking/ Autonomous Bodies etc. who may be granted admission in the course.
Course fee is required to be paid through online mode as follows:

Website - Bharatkosh.gov. in
l4inistry - Personnel, PG. & P

Purpose - Course fee in ISTM
Deposit amount through online mode.

There is no Course fee for the officers of Central Govt./
State Govt./UT Administration and its Attached / Subord'nate offices.

NOTE:
i. Names of Candidates whose nominations are accepted by ISTM will be displayed on the website of ISTM
i.e. www. istm.gov.in. ii. They may be relieved only after display of their names on the website of ISTM.
iii. No separate communication by post would be issued by ISTM and therefore the Sponsoring Authority/Participants
are advised to check the website of ISTf4 www.astm.gqv.iLregularly.

L2. HostelAccommodation:
ISTI.4 has a modest hostel facility where Tooms are available on first-come- firstserved basis. For details relating to the
tariff and availability of accommodation at the ISTM Hostel, the applicants whose nominations are accepted and
published in ISTM website may contact the Caretr or Hostel
warden at Tele - No.O17-26737777/ 16 and / or apply online for booking of room through the link: v!ww. istm.gg!.i[- >
training -> participants login-> book hostel (one month before the starting of the course. Family members of the
participants are NOT allowed to stay in the hostel with the participants

Sir/Madam,

We are pleased to inform you that lnstitute of Secretariat Training & Management (ISTM) will be conducting a Training
Programme, highlights of which is as under:

Course Name : Administrative Vigilance Role of IOIPO

Course Code I AVI-27

Date 06 Apr 2026 to 10 Apr 2026

Mode Offl ine

For more details, click here foT "COURSE CIRCULAR" and please visit our website at www.istm,gqy.D.

Regards

Biswajit Banerjee

Deputy Director

Institute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

INU Campus (OLD),Oiof Palme Marg,

New Delhi - 110067
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