MODEL BYLAWS FOR A TRADE UNION
(Under the Industrial Relations Code, 2020)

CHAPTER | — PRELIMINARY

Rule 1: Name of the Trade Union
1.1 The name of the Trade Union shall be:

1.2 The Trade Union shall, for the purpose of registration under the Industrial Relations Code, 2020,
be an incorporated body and shall have perpetual succession and a common seal. It shall have the
power to sue and be sued in its registered name. It may acquire and hold both movable and
immovable property and shall be capable of entering into contracts.

1.3 Short form / Abbreviation of the name (if any):

Rule 2: Jurisdiction and Registered Office

2.1 The area of operation and affiliation of the Trade Union shall be as follows:
* Industry / Establishment: ....... ..o
o GeographiCal Area: ...
o EMPIoyee COVErage: .. ..ooiiiiiii e
o ARAIEA T0: .

2.2 Registered Office:

The registered office of the Trade Union shall be located at:
City / DISHICE: .o
State: ..o PIN: o
TelePRONE: ..o
EMail:

Notice of any change in the registered office shall be given to the Registrar of Trade Unions within 30
days of such change and shall be duly recorded in the records of the Trade Union.

Rule 3: Definitions
3.1 Inthese bye-laws, unless the context otherwise requires:

(a) "Code" means the Industrial Relations Code, 2020, as amended from time to time.

(b) "Registrar" means the Registrar of Trade Unions appointed under the Code or the authority
notified by the State Government for the registration and regulation of Trade Unions.



(c) "General Body" means a meeting of all ordinary members of the Trade Union whose contributions
are not in arrears beyond the prescribed period.

(d) "Executive Committee" means the body elected by the General Body to manage and administer
the affairs of the Trade Union.

(e) "Member" means a person admitted as an ordinary member under these bye-laws.

(f) "Financial Year" means the period from 1st April to 31st March of the next year, unless otherwise
specified.

(g) "Officer" means a person holding any office in the Trade Union, including the President, Vice-
President, General Secretary, Joint Secretary, Treasurer, etc.

(h) "Industry / Establishment" means the industrial establishment or industry to which the Trade Union
is affiliated and for which the Trade Union is registered.

(i) "Worker" means any person employed for wages or remuneration on permanent, temporary or
contractual basis in manual or intellectual work.

() "Ordinary Members" (irrespective of their skill or category) shall be those persons who are actually
working or employed in any industrial establishment, undertaking or industry, or in the units,
branches or offices of such industrial establishment, as the case may be, with which the Trade
Union is concerned.

(k) "Honorary Member" means a person admitted to honorary membership in recognition of service
to the cause of workers, without the right to hold office except as permitted by the Code. Such
honorary or temporary members who are not workers shall also be permitted but shall not be
allowed to become officers under Section 21, so that they may constitute the executive of the
Trade Union.

() "General Fund" means the fund constituted from subscriptions, donations and other receipts of the
Trade Union, applicable for the purposes specified in these bye-laws.

(m) "Strike" and "Lock-out" shall have the same meanings as assigned to them under the Code.

(n) "Industrial Dispute" means any dispute or difference between employers and workers, or between
workers and workers, relating to terms of employment or conditions of work.

CHAPTER Il — OBJECTIVES AND POWERS

Rule 4: Objectives of the Trade Union
4.1 The primary objectives of the Trade Union shall be:

(a) To regulate and improve relations between workers and employers, and to promote industrial
harmony and peace.

(b) To protect and advance the rights and interests of workers employed in the industry /
establishment.

(c) To engage in collective bargaining with employers or their associations on matters relating to
wages, working hours, conditions of work and other terms of employment.

(d) To negotiate with employers and to enter into agreements with employers or associations of
employers for granting concessions and benefits to members.

(e) To represent members in disputes, grievances and employment-related matters before relevant
forums, administrative authorities and courts.

(f) To provide legal assistance and representation to members in labour and employment matters.



(g9) To establish welfare and benefit schemes for members, including funds for death, disability,
illness, unemployment and old-age benefits.

(h) To provide educational, skill development and vocational training programmes for members and
their dependants.

() To organise social and recreational activities for the welfare and intellectual development of
members.

() To publish a magazine, journal or newsletter for disseminating information to members and for
education on workers' rights.

(k) To contribute to causes and activities for the welfare and benefit of workers in general, subject to
the conditions prescribed under the Code.

() To carry out all other lawful activities incidental and ancillary to the attainment of the above objects,
in accordance with the provisions of the Code.

4.2 The Trade Union shall at all times confine its activities and operations within the scope of the
objects specified herein and registered with the Registrar. No activity shall be carried out that is
contrary to the Industrial Relations Code, 2020, or any other applicable labour law of India.

CHAPTER Il — MEMBERSHIP

Rule 5: Eligibility and Admission to Membership
5.1 Eligibility Criteria:
A person shall be eligible for ordinary membership of the Trade Union if such person:

(a) Is employed or engaged as a worker in the industry / establishment defined in Rule 2.1 with which
the Trade Union is affiliated.

(b) Is not less than 15 years of age.

(c) Undertakes to abide by the bye-laws of the Trade Union and all lawful decisions of the General
Body and the Executive Committee.

(d) Undertakes to pay the prescribed subscription and admission fee (if any).
(e) Is not subject to any legal disqualification that disqualifies membership under applicable laws.

(f) Is not an officer or representative of the management / employer, except as otherwise provided in
these bye-laws.

5.2 Admission Fee:

Each new member shall pay an admission fee of % (Rupees ), if any, as
determined by the General Body, upon admission. This fee shall be credited to the General Fund.

Rule 6: Categories of Membership, Rights and Obligations
6.1 Categories of Membership:
The Trade Union shall have the following categories:

(a) Ordinary Members — Workers employed / engaged in the industry / establishment, entitled to full
rights and privileges.



(b) Honorary Members — Distinguished persons admitted in recognition of services rendered to the
cause of workers.

6.2 Ordinary Members:

(a) Any person admitted as an ordinary member and whose subscription is not in arrears for more
than [specify: ] months shall be deemed to be in good standing.

(b) Ordinary members shall have the following rights:

> Right to attend all meetings of the General Body and to vote on all matters placed before
the General Body.

> Right to receive notices of General Body meetings and important Trade Union meetings.

> Right to participate in the activities and programmes of the Trade Union.

o Right to contest elections for the Executive Committee or other Trade Union posts,
subject to eligibility conditions.

o Right to access Trade Union services and welfare benefits.

o Right to inspect Trade Union records, accounts and documents as per Rule 26.
o Right to appeal against any disciplinary action or expulsion decision.

o Right to submit resolutions and representations to the Trade Union.

(c) Ordinary members shall have the right to vote in the General Body, provided their subscriptions
are up to date (not in arrears for more than [specify: ] months).

(d) Ordinary members shall be fully eligible to contest elections for Executive Committee posts.

6.3 Honorary Members:

(a) Honorary members may be admitted by a resolution of the General Body on the recommendation
of the Executive Committee, in recognition of outstanding contribution to the workers' movement
or labour welfare.

(b) Honorary members shall have the right to attend meetings of the General Body and may
participate in discussions but shall not have voting rights unless expressly granted.

(c) Honorary members shall not have the right to hold executive office unless expressly permitted by
a special General Body resolution and allowed by the Code.

(d) The number of honorary members shall not exceed [specify: % of total membership or a fixed
number] and shall be specified in the proceedings of the General Body.

(e) Honorary members shall not be required to pay subscriptions unless otherwise decided by the
General Body.

6.4 Obligations of Members:
Every member of the Trade Union shall be bound by the following obligations:

(a) To abide by these bye-laws and all lawful decisions of the General Body, the Executive Committee
and other Trade Union bodies.

(b) To pay the subscription fee regularly as prescribed.
(c) To maintain proper conduct and discipline as a member of the Trade Union.
(d) To refrain from any conduct that damages the reputation of the Trade Union.

(e) To support and participate in the activities and programmes of the Trade Union to the best of one's
ability.



(f) To assist in furthering the lawful objects of the Trade Union.
(9) To refrain from indiscipline, violence or immoral conduct during Trade Union activities or strikes.
(h) To respect the demaocratic principles and decisions of the Trade Union.

Rule 7: Membership Register

(a) The Trade Union shall maintain a comprehensive membership register (in electronic and/or hard
copy format) for each member containing the following details:
o Name and membership number
> Address (residential and office)
> Name of employer and nature of employment
> Date of joining / admission
o Category of membership (ordinary / honorary)
o Subscription payment record with dates
o Status (active / suspended / terminated / expelled)
o Contact number and email (if available)
(b) The membership register shall be kept at the registered office and shall be kept up to date by the
General Secretary.

(c) Any office-bearer and member of the Union may request inspection of the membership register
by making a written application to the General Secretary. Inspection shall be permitted during
office hours after 48 hours' notice.

Rule 8: Termination of Membership

8.1 Membership of the Trade Union shall stand terminated upon the occurrence of any of the
following events:

(a) Resignation: Upon submission of a written resignation by a member to the General Secretary.
The resignation shall take effect from the date of submission.

(b) Death: Upon the death of the member.

(c) Cessation of Employment: Upon permanent cessation of employment or engagement in the
industry / establishment with which the Trade Union is affiliated.

(d) Expulsion: In accordance with the disciplinary procedures specified in Rule 14.

(e) Non-payment of Subscription: Upon failure to pay subscription for a continuous period of [specify:
] months after written notice to the member.

8.2 When membership is terminated, the Trade Union shall:

(a) Strike off the name of the member from the membership register and note the date and reason
for termination.

(b) Return any Trade Union documents, identity cards or property held by the member.

(c) Settle any outstanding dues or benefits payable to the member in accordance with Trade Union
rules.



CHAPTER IV — SUBSCRIPTIONS, FUNDS AND FINANCE

Rule 9: Subscriptions and Other Receipts

9.1 Amount of Subscription:

(a) Every ordinary member shall pay a monthly / quarterly / annual subscription to the Trade Union in
the amount determined by the General Body.

(b) Current rate of subscription: % per month / % per quarter / ¥
per year, as applicable.

(c) Subscriptions may be paid in instalments as prescribed or may be collected through a duly
authorised collector at the workplace.
(d) The rate of subscription may be revised by the General Body, provided that:
> Notice of the proposed change is sent to all members at least 30 days in advance.

o The change is approved by a two-thirds majority of members present and voting at a
General Body meeting.
> The new subscription takes effect from the date specified in the resolution.

(e) Honorary members shall pay subscriptions as decided by the General Body, if any.

9.2 Admission and Renewal Fees:

(a) Each new member shall pay an admission fee of ¥ (Rupees ) as
determined by the General Body upon admission.
(b) Membership renewal fee, if any, shall be per year and shall be due on or before

the anniversary date of membership.
(c) These fees shall be credited to the General Fund.

9.3 Other Receipts:
The Trade Union may receive income from the following sources:

(a) Donations and contributions: Donations from well-wishers, philanthropists or employers for Trade
Union activities.

(b) Bequests and inheritances: Any amount left to the Trade Union through testamentary or
testamentary provisions.

(c) Interest and investment income: Interest earned on bank deposits, fixed deposits or investments
made with surplus funds.

(d) Income from property: Rent or income from any immovable or movable property owned by the
Trade Union.

(e) Income from Trade Union publications: Revenue from the sale of Trade Union journals,
newsletters or educational materials.

(f) Sale of Trade Union products / services: Income from cooperative or commercial ventures initiated
for the benefit of members.

(9) Any other lawful receipts: Income from activities authorised by law and consistent with the objects
of the Trade Union.

9.4 Donation Policy:

(a) Donations and gifts made to the Trade Union shall be accepted in accordance with legal and
ethical guidelines.



(b) Any donation exceeding %

o Shall be reported to the Executive Committee at its next meeting.

o Shall be recorded in the donation register with the hame of the donor, amount, date and
purpose.

> Shall be approved by the Executive Committee or the General Body for acceptance.

o Shall be reflected in the annual accounts and audit report.

(c) Donations shall not create any obligation on the Trade Union to pursue objects contrary to its
registered objects or the Code.

(d) The Executive Committee shall ensure that all donations are received and recorded transparently
and in compliance with applicable laws.

Rule 10: General Fund — Constitution and Application

10.1 Constitution of the General Fund:
(a) The General Fund of the Trade Union shall consist of:
o All subscriptions received from members
o Admission fees and renewal fees
o Donations, gifts and bequests
o Interest on bank deposits and investments
> Income from Trade Union publications and property
o Any other lawful receipts

(b) The General Fund shall be kept in one or more bank accounts in the name of the Trade Union
held with scheduled banks, as per Rule 11.

(c) All receipts and disbursements of the General Fund shall be accounted for in the books of the
Trade Union.

10.2 Permitted Application of the General Fund:
The General Fund may be applied only for the following objects and purposes:
(a) Payment of salaries and allowances to officers:
o Monthly salary or honorarium to officers engaged on a full-time or part-time basis.
o Allowances for special duties or responsibilities.
o Reimbursement of official expenses incurred by officers in Trade Union work.
o Payment of honoraria for committee work and special assignments.
(b) Administration expenses:
o Office rent and utilities (electricity, water, telephone, internet).
o Salaries of clerical and administrative staff.
o Purchase of office equipment, stationery and supplies.
o Maintenance and repair of Trade Union office and property.
o Trade Union property and liability insurance.
o Professional fees for legal advice, audit and accounting services.
o Postal, courier and communication expenses.
(c) Prosecution and defence of legal proceedings:

o Legal fees and court costs for protecting the rights and interests of the Trade Union.
o Cost of defending the Trade Union against false claims or litigation.



o

o

o

Cost of legal assistance and representation to members in labour disputes.
Prosecution of claims against employers or other parties for violation of workers' rights.
Maintenance of a legal contingency fund for future litigation.

(d) Conduct of industrial disputes:

o

Expenses relating to strikes, lock-outs or other industrial actions, including: strike wages /
daily allowances to members during authorised strikes, food and accommodation for
picketers, printing of strike notices and materials, communication and coordination costs.

(e) Compensation to members:

o

o

o

Compensation for loss of wages or income due to industrial disputes, strikes or lock-outs.
Payment of ex-gratia relief to members affected by retrenchment or closure of the

establishment.
Assistance to members during periods of unemployment.

(f) Welfare and benefit schemes:

o

o

o

o

o

o

Death benefits: Grants or financial assistance to bereaved families of deceased members.

Old-age benefits: Pensions or monthly allowances to retired members.

lliness benefits: Reimbursement of medical expenses or sickness allowances to ailing

members.

Accident benefits: Compensation for work-related injuries or disabilities.
Unemployment benefits: Relief to members during periods of unemployment.
Maternity and child welfare: Assistance to pregnant members and child care support.

(9) Insurance and assurance schemes:

o

o

o

Premium payments for group insurance policies covering members.
Health insurance, life insurance or accidental injury insurance.
Cooperative or mutual benefit insurance schemes for members.

(h) Educational and skill development:

Establishment and maintenance of educational centres or training programmes.
Scholarship grants to members and their children.

Vocational training and skill enhancement programmes.

Educational materials and online courses.

Literacy and adult education programmes.

(i) Health and welfare services:

Medical camps and health check-ups for members.
Counselling services for mental health and family matters.
Recreational and cultural activities for member welfare.
Sports and games facilities.

Child care and day care facilities for children of members.

(i) Publications:

o

o

o

Production and distribution of Trade Union newspaper, magazine or journal.
Printing of newsletters, educational pamphlets and awareness materials.
Cost of digital media and online content creation.

10.3 Restrictions on Application of the General Fund:
The General Fund shall not be applied for:
(a) Personal benefit of any officer beyond legitimate salaries and allowances.



(b) Activities contrary to the registered objects of the Trade Union or the Industrial Relations Code,
2020.

(c) Palitical contributions or political party funding.
(d) Charitable activities unrelated to the welfare of workers.
(e) Speculation or high-risk investments.

(f) Loans to members (unless a separate benefit loan scheme is established and approved by the
General Body).

(9) Any illegal or unethical purpose.

10.4 Financial Controls and Authorisation:

(a) All payments from the General Fund exceeding % shall be authorised by the
Treasurer or General Secretary and countersigned by the President or any other authorised
officer.

(b) Monthly expenditure reports shall be presented to the Executive Committee for review and
approval.

(c) The Executive Committee shall review the application of the General Fund quarterly and ensure
compliance with these rules.

Rule 11: Bank Accounts, Authorised Signatories and Investments

11.1 Bank Accounts:

(a) The Trade Union shall open and maintain one or more bank accounts in the name of the Trade
Union with scheduled banks operating in India.

(b) The bank accounts shall be operated as follows:

o Cheques and withdrawal slips shall be signed by at least two authorised signatories, of
whom at least one shall be the General Secretary or Treasurer.

o The President or any executive member may also be authorised to sign.
> No single person shall have sole authority to withdraw funds.

(d) Authorised signatories shall be appointed by the Executive Committee by written resolution, and
a certified copy of such resolution shall be deposited with the bank.

(e) Monthly reconciliation of bank statements shall be done by the Treasurer and presented to the
Finance Committee.

(f) Any change in authorised signatories shall be communicated to the bank immediately.

11.2 Financial Records and Reconciliation:
(a) The Treasurer shall maintain:
o Cash book recording all receipts and disbursements
o Bank reconciliation statements (monthly)
o Investment register with details of all investments and returns
o Loan register (if applicable)
o Petty cash account and petty cash book
(b) Bank passbooks and investment documents shall be stored securely.

(c) Monthly bank reconciliation shall be completed within 10 days of the end of the month.



CHAPTER V — REGISTERS AND RECORDS

Rule 12: Registers and Records to be Maintained

12.1 Membership and Administrative Records:
(a) Membership Register (detailed in Rule 7):
o Names, addresses, employment details, dates of joining, subscription records
o Status changes (active, suspended, expelled, terminated)
o Available for member inspection on written request
(b) Minutes Books:
o Minutes of Executive Committee, signed by the President and General Secretary

> Minutes of General Body meetings recorded with date, time, venue, attendance,
resolutions and voting details

> Minutes of committee meetings (finance, discipline, elections)
(c) Office Records:

o Correspondence files organised by year and subject

> Notices issued to members

o Attendance registers for meetings and events

> Membership applications and decisions
12.2 Financial Records:

(a) Cash Book: Daily record of all receipts and disbursements; cheque numbers and bank transaction

details.

(b) Ledgers: Accounts organised by revenue items and expenditure items; member subscription

accounts showing arrears.

(c) Vouchers and Supporting Documents: All payment vouchers numbered and filed; invoices, bills

and receipts for all expenses; salary sheets for office staff; copies of contracts.

(d) Bank Documents: Bank passbooks and statements; monthly reconciliation statements; cheque

books and cancelled cheques.

(e) Investment Records: Investment register with details of all investments; certificates of fixed

deposits, bonds and securities; records of investment transactions and returns.

12.3 Register of Fixed Assets:
(a) A fixed assets register shall be maintained containing:
o Description and location of each asset (furniture, equipment, property, etc.)
o Date of acquisition and cost
o Depreciation schedule
o Current book value
> Annual physical verification

12.4 Statutory Returns and Government Correspondence:
(a) All statutory returns filed with the Registrar and government departments:
o Certificate of registration and certificates of renewal
o Annual returns under the Code
o Government notices and orders
o Auditors' reports filed with the Registrar



12.5 Access to Records:

(a) Member Access: Any member may inspect registers and records (excluding confidential
personnel matters) on written request to the General Secretary. Inspection shall be permitted
during office hours within 48 hours.

(b) Auditor Access: The appointed auditor shall have full access to all records for audit purposes.

(c) Registrar Access: The Registrar of Trade Unions shall have the right to inspect books and
records in accordance with the Code.

(d) General Body Access: The General Body may inspect all records at any General Body meeting.

CHAPTER VI — RIGHTS, BENEFITS AND DISCIPLINE OF MEMBERS

Rule 13: Rights and Benefits of Members

13.1 Rights of Members:
Every ordinary member in good standing shall have the following rights:

(a) Right to attend and participate: Right to attend all General Body meetings and participate in
discussions.

(b) Right to vote: Right to vote on all matters placed before the General Body, subject to subscriptions
being up to date.

(c) Right to contest: Right to contest elections for the Executive Committee and other Trade Union
posts, subject to eligibility criteria in Rule 19.

(d) Right of appeal: Right to appeal against any disciplinary action or expulsion decision before the
Appeals Committee or the General Body.

(e) Right to information: Right to access Trade Union records, accounts and documents as per Rule
12.

() Right to Trade Union services: Right to benefit from Trade Union services, legal representation
and welfare schemes.

(9) Right to representation: Right to be represented by the Trade Union in disputes with employers
and before labour authorities.

(h) Right to submit proposals: Right to submit proposals, suggestions and grievances to the Trade
Union for consideration.

() Right against arbitrary decisions: Right to be treated justly and equally and not to be subjected to
arbitrary action by officers.

13.2 Member Benefits:
(a) Legal Assistance: The Trade Union shall provide legal assistance to members in the following
matters:
o Labour disputes and grievances
> Cases of unfair dismissal or retrenchment
o Workplace injury or accident claims
o Negotiations and representation before labour authorities

(b) Welfare Schemes: The Trade Union shall establish and maintain welfare schemes for:



o Death benefits to families of deceased members
o Old-age pension or allowances
> Medical and health assistance
o Disability and accident benefits
o Educational assistance for members and dependants
> Emergency relief during hardship
(c) Skill Development: The Trade Union shall provide training and skill development programmes.

(d) Access to Trade Union Publications: Members shall receive Trade Union newsletters and
educational materials.

(e) Participation in Events: Members may participate in sports, cultural and recreational activities
organised by the Trade Union.

(f) Annual Review: All benefit schedules and amounts shall be reviewed annually by the General
Body to ensure adequacy and sustainability.

Rule 14: Discipline, Misconduct and Penalties

14.1 Categories of Misconduct:
A member shall be liable to disciplinary action if:

(a) Such member violates any provision of these bye-laws or any lawful resolution of the General
Body or the Executive Committee.

(b) Engages in indiscipline, disorder or violent conduct during Trade Union activities or on Trade
Union premises.

(c) Engages in conduct detrimental to the interests of the Trade Union or brings the Trade Union into
disrepute.

(d) Violates Trade Union discipline during strikes or industrial actions by working against the interests
of the Trade Union.

(e) Engages in anti-Trade Union activities contrary to the Code or actively opposes the decisions of
the Trade Union.

(f) Commits fraud, embezzlement or theft of Trade Union funds or property.
(g) Misuses the Trade Union office for personal gain or engages in corruption.
(h) Engages in harassment, intimidation or victimisation of other members.

(i) Violates any condition of Trade Union membership.

(j) Any other conduct determined as misconduct by the Discipline Committee.

14.2 Disciplinary Procedure:
The disciplinary procedure shall follow the principles of natural justice:

(a) Complaint: A complaint of misconduct may be filed in writing with the General Secretary by any
member or officer.

(b) Preliminary Inquiry: The Executive Committee shall conduct a preliminary inquiry to determine
whether a prima facie case of misconduct exists.

(c) Show Cause Notice: If the preliminary inquiry finds sufficient grounds, a written show cause notice
shall be issued to the accused member specifying:



o The charges of misconduct
> The relevant facts and evidence
> An opportunity to give a written reply within 7-10 days
o Date and time of the disciplinary hearing
(d) Discipline Committee: A Discipline Committee of 3-5 executive members (not involved in the
complaint) shall be constituted to hear the matter.
(e) Hearing: The Committee shall:
o Hear the charges against the accused member
> Allow the member to present their defence
o Allow two witnesses to testify on behalf of the accused
o Examine relevant documents and evidence
o Conduct fair and impartial proceedings

14.3 Penalties:

The Discipline Committee may impose the following penalties based on the gravity of the
misconduct:

(a) Warning: Written warning for minor violations, to be placed on the member's file.

(b) Fine: Monetary fine not exceeding % payable to the General Fund. The member
shall be given the opportunity to pay in instalments.

(c) Suspension: Temporary suspension of membership rights (voting, holding office) for a specified
period.

(d) Expulsion: Removal from membership for serious misconduct.

14.4 Conditions for Expulsion:
(a) Expulsion is the severest penalty and shall be imposed only for serious misconduct such as:
o Deliberate violation of bye-laws with intent to harm the Trade Union
o Fraud or embezzlement of Trade Union funds
o Persistent anti-Trade Union conduct
o Moral turpitude or criminal conviction
o Gross indiscipline or violence
(b) Expulsion requires:
o Atwo-thirds (2/3) majority of the Executive Committee voting in favour
o Ratification by the General Body by a two-thirds majority
o Written notice to the expelled member stating the reasons
o Return of all Trade Union property and settlement of outstanding dues

(c) An expelled member may appeal to the General Body for reinstatement after 12 months with
evidence of reformation.

14.5 Rights during Disciplinary Proceedings:
(a) The accused member shall have the right to:
o Know the specific charges against them
o Be heard before any penalty is imposed
o Present witnesses and evidence



o Receive a written decision with reasons
> Appeal against the decision

(b) No member shall be penalised without a proper hearing (except temporary suspension for conduct
violations during disciplinary proceedings).

(c) Confidentiality of disciplinary proceedings shall be maintained.

CHAPTER VIl — GENERAL BODY MEETINGS

Rule 15: Composition and Powers of the General Body

15.1 Compoaosition:

(a) The General Body shall consist of all ordinary members of the Trade Union whose subscriptions
are not in arrears for more than [specify: ]| months as on the date of the meeting.

(b) Honorary members may attend General Body meetings but shall not be counted towards quorum
or voting strength unless expressly provided in these bye-laws.

15.2 Powers of the General Body:
The General Body is the supreme authority of the Trade Union and has the power to:

(a) Amend Bye-laws: Amend, alter or repeal any bye-law or adopt new bye-laws by a two-thirds
majority (with notice requirements as per Rule 27).

(b) Elect Executive Committee: Elect members of the Executive Committee by secret ballot as per
Rule 19.

(c) Approve Accounts: Approve annual accounts, balance sheet and audit report.

(d) Approve Budget: Approve the annual budget and major re-appropriations.

(e) Remove Officers: Remove any officer on grounds of misconduct, incompetence or violation of
bye-laws by a two-thirds majority.

(f) Declare Industrial Action: Authorise strikes, lock-outs or other industrial actions by ordinary or
special majority as per the Code.

(g) Dissolution: Dissolve the Trade Union by a two-thirds majority of the total membership (not just
those present).

(h) Affiliate or Disaffiliate: Affiliate with or withdraw from higher-level Trade Union bodies.

(i) Approve Major Policies: Approve Trade Union policies on welfare, education, investment and major
expenditure.

() Any other matter requiring General Body approval under these bye-laws or the Code.

Rule 16: Meetings of the General Body

16.1 Annual General Meeting:
(a) Frequency: The Trade Union shall hold one Annual General Meeting in each financial year.

(b) Timing: The Annual General Meeting shall be held within six months of the close of the financial
year (i.e., by 30th September).

(c) Notice: Written notice of the Annual General Meeting shall be given to all members at least
[specify: ] days in advance, containing:
o Date, time and venue of the meeting



o Detailed agenda with brief description of each item
> The place where members can access full information
> Voting procedure
(d) Agenda: The Annual General Meeting shall ordinarily include:
o Confirmation of previous minutes
o President's report on Trade Union activities
o Treasurer's financial report and accounts
> Audit report and questions
o Election of new Executive Committee (once every 3 years)
o Approval of annual budget
> Approval of salary levels for officers
> Any other matter specified in the notice
(e) Quorum: The Annual General Meeting shall be held when [specify: 10% of members or 50
members, whichever is less] are present. If there is no quorum, the meeting shall be adjourned

to a later date with the same agenda and a reduced quorum of [specify: 10 members or 10%,
whichever is less].

(f) Conduct: The Annual General Meeting shall be chaired by the President, or in their absence, by a
member elected by those present.

16.2 Emergency General Meeting:

(a) In the event of an urgent industrial or labour dispute requiring an immediate decision, the
Executive Committee may convene an Emergency General Body meeting with 48 hours' notice
or as little notice as possible.

(b) An emergency meeting may also be held without full notice if at least 50% of the members agree.

16.3 Recording of Minutes:

(a) The minutes of all General Body meetings shall be recorded in a minutes book by the General
Secretary or the minute-writer appointed for the meeting.

(b) The minutes shall include:
o Date, time, venue and attendance
> Agenda items discussed
o Speakers and their main points
o Resolutions passed and voting details (for / against / abstained)
o Results of elections
> Any special decisions or directions
(c) The minutes shall be signed by the President and the General Secretary.
(d) The minutes of the previous meeting shall be confirmed at the next meeting.
(e) A copy of the approved minutes shall be made available to members on request.

Rule 17: Voting and Elections

Principles of Voting:

(a) One member, one vote: Each ordinary member shall have one vote, irrespective of the amount of
subscription paid.



(b) Secret Ballot: All elections and voting on the following matters shall be by secret ballot:
> Election of members of the Executive Committee
> Removal of officers
o Dissolution of the Trade Union
> Amendment of significant bye-laws affecting the constitution, objects or member rights
> Matters affecting the financial or property interests of the Trade Union or members
> Any matter where a member requests a secret ballot

(c) Open Voting: Open voting may be used for routine matters not mentioned above, unless a member
requests a secret ballot.

(d) Required Majority:
o Simple majority for routine matters
> Two-thirds majority for constitutional or significant matters
> As specified elsewhere in these bye-laws

CHAPTER VIl — EXECUTIVE COMMITTEE

Rule 18: Composition and Eligibility of the Executive Committee

18.1 Compoaosition:

The Executive Committee shall consist of the following officers:

(a) President — 1

(b) Vice-President — 1-2

(c) General Secretary — 1

(d) Joint Secretary — 1-2

(e) Treasurer — 1

(f) Organiser — 2-3

(g) General Members of Executive — [specify number]

(h) Other designations of office-bearers as may be prescribed by the Executive Committee.

(i) The number of ordinary members and honorary members among the office-bearers of the Union
shall be kept in accordance with the provisions of Section 23 of the Industrial Relations Code,
2020.

18.2 Eligibility for Office:
A person shall be eligible for election to the Executive Committee if:

(a) Such person has been an ordinary member of the Trade Union for at least [specify: ] months
immediately preceding the nomination.

(b) Such person is not disqualified under any law or these bye-laws.

(c) Such person is not subject to any legal disqualification (e.g., declared insolvent, convicted of an
offence involving moral turpitude, subject to a restraining order of a court).

(d) Such person is not in a position of conflict of interest with the interests of the Trade Union (e.g.,
not an officer or representative of the management / employer, except workers' representatives).

(e) Such person has not been expelled from the Trade Union within the last [specify: year] unless
reinstated by the General Body.

(f) Such person is not required to be disqualified by law on other grounds (age, citizenship, etc.).



(g) For the posts of General Secretary and Treasurer, the person should preferably possess basic
literacy and arithmetic skills.

18.3 Conditions of Disqualification:

A person shall be disqualified from holding executive office if:

(a) They are officers or management representatives of the employer.

(b) They have been convicted of an offence involving dishonesty or moral turpitude.
(c) They are adjudicated insolvent or are in receivership proceedings.

(d) They have been expelled from any Trade Union within the last three years.

(e) They have been convicted of an offence under the Code or labour laws.

(f) They hold office in another Trade Union that is in opposition to the interests of this Trade Union (to
be decided by the General Body).

(g) They are disqualified under Section 21 of the Industrial Relations Code, 2020.

Rule 19: Election and Term of the Executive Committee

19.1 Term of the Executive Committee:

(a) The elected Executive Committee shall hold office for a term of three (3) years from the date of
election.

(b) All members of the Executive Committee shall retire at the end of the term.
(c) A retiring officer is eligible for re-election for any number of terms.

(d) Casual vacancies shall be filled by co-option (Rule 22) and the co-opted member shall hold office
only until the next election.

19.2 Election Schedule:

(a) Election Notice: The outgoing Executive Committee shall give notice of the forthcoming elections
at least [specify: | days before the expiry of its term.

(b) Election Committee: At least [specify: ] days before the date of election, an independent Election
Committee of 3 members (not holding executive office) shall be appointed by the outgoing
Executive Committee. One member shall be neutral and preferably not a member of the Trade
Union.

(c) Returning Officer: The Election Committee shall appoint a Returning Officer to conduct the
election.

(d) Voting: Elections shall be conducted by secret ballot.

19.3 First Executive Committee:

(a) Upon registration of the Trade Union, the Executive Committee for the initial period shall be
elected within [specify: ] days of registration or as prescribed under the Code.

(b) The first Executive Committee shall hold office for 3 years from the date of assuming charge.

Rule 20: Powers and Duties of Officers

20.1 President:

(a) Designation and status: The President is the chief representative of the Trade Union and guardian
of its interests.

(b) Powers and duties:



o Chair all meetings of the General Body and the Executive Committee
> Represent the Trade Union in all matters and before external parties

o Sign all official documents, contracts and legal instruments authorised by the Executive
or General Body

o Countersign cheques and financial instruments as authorised
o Assign specific duties to other officers as required
o Exercise general supervision over Trade Union administration
o Implement all decisions of the General Body and the Executive Committee
o Act as ex-officio member of all Trade Union committees
(c) Delegation: The President may delegate specific functions to the General Secretary but remains
overall responsible.

(d) Conduct: The President shall conduct the affairs of the Trade Union with integrity, transparency
and in conformity with all laws.

20.2 Vice-President:
(a) Role: The Vice-President assists the President and acts in the President's place in their
absence.
(b) Duties:
o Assist the President in all administrative and representative functions
o Perform such duties as assigned by the President
o Act as President during their absence or incapacity
o Chair meetings when the President is unavailable
o Represent the Trade Union at events as assigned

(c) Succession: In the event of a vacancy in the office of President, the Vice-President shall assume
office or an election shall be held (as per Rule 23).

20.3 General Secretary:
(a) Chief Executive Officer: The General Secretary is the chief executive officer of the Trade Union
responsible for day-to-day administration.
(b) Key responsibilities:
o Convene and preside over Executive Committee and General Body meetings (in the
absence of the President)
o Maintain all Trade Union records, registers and documents
o Issue notices, circulars and correspondence on behalf of the Trade Union
> Implement all decisions of the General Body and the Executive Committee
o Maintain discipline and conduct within the Trade Union office
o Prepare membership register, meeting minutes and reports
o File statutory returns with the Registrar and government authorities
o Supervise office staff and ensure proper functioning of the Trade Union office
o Maintain confidentiality of Trade Union matters

(c) Correspondence: All official correspondence of the Trade Union shall be signed by the General
Secretary unless delegated.

(d) Reporting: The General Secretary shall present quarterly reports to the Executive Committee on
Trade Union activities, membership and finances.



(e) Availability: The General Secretary shall maintain regular office hours and remain accessible to
members for grievances and inquiries.

20.4 Joint Secretary:
(a) Role: The Joint Secretary assists the General Secretary and acts in their place in their absence.
(b) Duties:

o Assist the General Secretary in all administrative functions

o Maintain specific records as assigned (e.g., membership, minutes, correspondence)

o Attend to member grievances and inquiries

o Handle specific Trade Union activities or committees as assigned

o Act as General Secretary during their absence or incapacity

(c) Succession: In the event of a vacancy in the office of General Secretary, the Joint Secretary may
assume office or an election shall be held (as per Rule 23).

20.5 Treasurer:
(a) Chief Financial Officer: The Treasurer is responsible for all financial matters of the Trade Union.
(b) Powers and duties:
o Maintain custody of all Trade Union funds, accounts and financial documents
o Maintain the General Fund bank account and authorise fund transfers
o Prepare and present monthly financial statements to the Executive Committee
o Prepare annual balance sheet and accounts for audit
o Present financial report at the Annual General Meeting
o Ensure all payments are made from the authorised bank account
o Monitor expenditure against approved budget
o Maintain investment records and monitor investment returns
o Coordinate with the Finance Committee
o Ensure compliance with financial laws and accounting standards
o Countersign cheques and authorise payments
(c) Record-keeping: The Treasurer shall maintain:
o Cash book showing all receipts and disbursements
o Bank reconciliation statements
o Investment register
o Petty cash account
o Donation register
o Salary and allowance records

(d) Bond: The Executive Committee may require the Treasurer (and the General Secretary handling
funds) to furnish a fidelity / performance bond at the expense of the Trade Union.

(e) Transparency: The Treasurer shall provide full financial transparency and keep the accounts
open to authorised auditors and the General Body.

20.6 General Members of the Executive:

(a) Role: General executive members assist in policy-making and represent the interests of various
sections of workers.

(b) Duties:



o Attend executive meetings and contribute to decisions

> Serve on assigned committees (finance, discipline, grievance, etc.)

> Assist in assigned Trade Union activities

o Represent the Trade Union and members in their respective areas / departments
o Report concerns and suggestions to the Executive

(c) Committee representation: General members shall be assigned to specific committees based on
their interests and expertise.

20.7 General Duties of All Officers:

(a) Fiduciary Duty: All officers shall act in good faith and in the best interests of the Trade Union and
its members.

(b) Duty of Diligence: Officers shall discharge their duties with diligence, competence and integrity.

(c) Duty of Confidentiality: Officers shall maintain confidentiality of sensitive Trade Union matters
and member information.

(d) Conflict of Interest: Officers shall avoid situations of conflict between personal interest and Trade
Union interest. Any conflict shall be disclosed and managed appropriately.

(e) Accountability: Officers shall be accountable to the General Body and shall be subject to
removal under Rule 22.

(f) Compliance: Officers shall comply with all applicable laws, bye-laws and decisions of the Trade
Union.

(g) Record of Decisions: All officers shall maintain a written record of significant decisions and actions
taken.

Rule 21: Meetings and Quorum of the Executive Committee

21.1 Frequency of Meetings:
(a) The Executive Committee shall meet at least once every [specify: ] month(s) for regular meetings.

(b) Additional meetings may be convened by the President or General Secretary as required for
urgent matters.

(c) In emergencies, meetings may be convened with [specify: ] hours' notice or less.

21.2 Meeting Procedures:

(a) Notice: Written notice specifying date, time, venue and agenda shall be given to all executive
members at least [specify: ] days in advance for regular meetings.

(b) Venue: Meetings shall be held at the registered office of the Trade Union or at another convenient
location for members.

(c) Agenda: The agenda shall be prepared and circulated with the notice. Additional urgent matters
may be taken up with the consent of members present.

(d) Chairperson: Meetings shall be chaired by the President or, in their absence, by the Vice-President
or by a member elected by those present.

(e) Participation: All executive members are expected to be present. Absences shall be noted.

(f) Guest participation: The President may allow senior advisors or experts to attend for advice on
specific matters.



21.3 Quorum:

(a) A quorum of [specify: 50% or a specific number, e.g., 8 members] shall be required for the conduct
of Executive Committee meetings.

(b) If there is no quorum within 15 minutes of the scheduled time, the meeting may be adjourned to a
later date.

(c) The meeting shall be valid only if the quorum is maintained throughout.

21.4 Minutes and Records:

(a) Minutes Book: Minutes of all executive meetings shall be recorded in a minutes book signed by
the President and the minute-writer.

(b) Contents: The minutes shall include:
o Date, time, venue and attendance
o Agenda items discussed
o Key points and names of speakers
o Decisions taken and voting (if required)
o Resolutions passed
o Action items and responsible persons
o Date of next meeting

(c) Confirmation: The minutes shall be confirmed at the next meeting before filing.

21.5 Decisions and Resolutions:

(a) All decisions of the Executive Committee shall be by resolution, noted in the minutes.

(b) A simple majority of those present and voting shall be required for decisions unless otherwise
specified.

(c) In the event of a tie, the President shall have a casting vote.

(d) A higher majority may be required for major decisions (finance, discipline, strikes) as specified in
these bye-laws.

(e) Decisions shall be communicated to the General Body and members as appropriate.

Rule 22: Casual Vacancies and Removal of Officers

22.1 Casual Vacancies:
A casual vacancy in the Executive Committee may arise due to:
* Resignation of an officer
+ Death of an officer
» Disqualification under law or bye-laws
* Loss of membership (termination, expulsion)
* Removal (Rule 22.3)
*  Expiry of co-option term

22.2 Filling Casual Vacancies:

(a) By Co-option: The Executive Committee may co-opt a qualified member to fill a casual vacancy
within 30 days.



(b) Eligibility: The co-opted member must meet the eligibility criteria for executive membership (Rule
19).

(c) Term: The co-opted member shall hold office only until the next election, to be held within the
original term of the Executive Committee.

(d) If not filled: If no co-option is made, the vacancy shall be filled at the next General Body meeting
by vote.

(e) Minimum strength: If casual vacancies reduce executive strength to less than [specify: 50%] of
the original strength, elections must be held immediately.

22.3 Removal of Officers:
(a) Grounds: Any officer may be removed from office on the following grounds:
> Serious misconduct or violation of bye-laws
> Incapacity or inability to discharge duties
o Loss of qualification or eligibility
o Gross negligence or dereliction of duty
o Misuse of Trade Union office for personal gain
> Conviction of an offence involving dishonesty
(b) Procedure:

Step 1 — Complaint: A written complaint against an officer shall be signed by at least [specify: 10
members or 10% of membership, whichever is less] and submitted to the General Secretary.

Step 2 — Inquiry: The Executive Committee (or a sub-committee) shall investigate the complaint
and give the officer an opportunity to be heard.

Step 3 — Recommendation: The Executive Committee may recommend removal if the charges
are proved.

Step 4 — Executive Vote: The Executive Committee (excluding the officer concerned) shall vote
by secret ballot. A two-thirds (2/3) majority of executive members present is required.

Step 5 — General Body Ratification: The removal decision shall be placed before the General
Body within [specify: 14] days. The General Body shall ratify or reject the removal by a two-thirds
majority.

Step 6 — Appeal: The removed officer may appeal to the General Body for reinstatement within
[specify: 30] days of removal.

(c) Interim arrangement: During the removal proceedings, the officer shall remain in office unless
suspended by a resolution of the Executive Committee.

(d) Succession: On removal, the post shall be filled by co-option or election as per Rule 22.2.

(e) Removal from multiple posts: If an officer holds multiple posts, removal shall apply to all posts
held.



CHAPTER IX — ACCOUNTS, AUDIT AND FINANCIAL DISCLOSURE

Rule 23: Financial Year and Accounting System

23.1 Financial Year:

(a) The financial year of the Trade Union shall run from 1st April to 31st March of the next year (or
such other period as notified by the General Body).

(b) The first financial year of the Trade Union shall commence from the date of registration with the
Registrar.

23.2 Accounting System:

(a) The Trade Union shall maintain accounts on a double-entry bookkeeping system in accordance
with accepted accounting principles.

(b) Books of Accounts:
o Cash Book — recording all daily receipts and disbursements
o General Ledger — organising transactions by revenue and expenditure items
o Member Subscription Ledger — tracking subscription payments and arrears
o Fixed Assets Register — recording capital assets
o Investment Register — recording investments and returns
o Donation Register — recording donations exceeding %

(c) Voucher System:

o Each payment shall be supported by a valid voucher (bill, receipt, invoice)
o Vouchers shall be numbered and filed in sequence

o Vouchers shall be approved by proper authority before payment

o Paid vouchers shall be marked and preserved

(d) Record Preservation: All books, vouchers and documents shall be preserved for a minimum of
[specify: 7-10] years as per Rule 12.

23.3 Petty Cash:

(a) A petty cash account (maximum ) may be maintained for regular small expenses.
(b) Petty cash shall be replenished monthly on submission of itemised vouchers.

(c) The petty cash custodian shall maintain a petty cash book and carry out monthly reconciliation.

23.4 Bank Reconciliation:

(a) Bank reconciliation shall be carried out monthly within 10 days of the end of the month.
(b) The Treasurer shall reconcile cash book entries with bank statements.

(c) Discrepancies shall be investigated and explained.

(d) The reconciliation statement shall be signed by the Treasurer and reviewed by the Finance
Committee.

Rule 24: Audit and Audit Report
24.1 Annual Audit: The Trade Union shall carry out an annual audit of its accounts.



24.2 Scope of Audit:
The auditor shall examine and verify the following:

(a) Books and Records: Completeness and accuracy of books of accounts; correctness of entries
and calculations; adherence to accounting standards and policies.

(b) Vouchers and Supporting Documents: Validity and authenticity of all vouchers; proper authority
before payment; accuracy of amounts and details; matching of vouchers with ledger entries.

(c) Receipts and Expenditure: Verification of subscriptions received against register; verification of
donations and other receipts; examination of all expenditures for authorisation and policy
compliance; checking of contra entries and adjustments.

(d) Investments and Bank Accounts: Verification of investment certificates and valuation; checking
bank statements and reconciliation; verification of investment returns and income.

(e) Assets and Liabilities: Physical verification of fixed assets; checking asset register and
depreciation; verification of outstanding liabilities and arrears.

() Compliance: Compliance with bye-laws and policies; compliance with the Industrial Relations Code
and labour laws; proper authorisation of expenditures against approved budget.

(g) Fraud Detection: The auditor shall remain vigilant for signs of fraud or embezzlement.

24.3 Audit Report:
(a) Audit Opinion: The auditor shall issue an opinion on the accounts as to whether:

o The accounts present a true and fair picture of the financial position and performance, or
o There are qualifications or adverse remarks

(e) Presentation: The audit report shall be presented to the Trade Union Treasurer at least [specify:
14] days before the Annual General Meeting.

24.4 Duties and Responsibilities of the Auditor:

(a) The auditor shall conduct the audit with professional diligence and competence.

(b) The auditor shall maintain confidentiality of Trade Union matters known during the audit.

(c) The auditor shall have access to all Trade Union records, documents and officials as required.
(d) The auditor shall promptly report significant findings and irregular activities.

(e) The auditor shall maintain audit working papers and documentation.

(f) The auditor may communicate with the Finance Committee and the Executive Committee during
the audit.

Rule 25: Statement of Annual Accounts and Balance Sheet

25.1 Annual Financial Statements:

(a) Preparation: The Trade Union shall prepare comprehensive annual financial statements for each
financial year.

(b) Components: The annual accounts shall include:
1. Income and Expenditure Account (Profit and Loss Statement):
o Showing all receipts / income for the year by category
o Showing all expenditure by item / purpose
o Calculating the surplus / deficit for the year
2. Balance Sheet:



o Assets: Showing cash, bank deposits, investments, fixed assets and receivables

o Liabilities: Showing amounts payable to members (refundable deposits if any) and
creditors

o Fund position: General Fund and any restricted funds
o The Balance Sheet shall balance (Assets = Liabilities + Funds)

(c) Every such registered Trade Union shall send annually to the Registrar, before the due date or
earlier, a general statement (audited) in the prescribed form and manner and by the specified
person, covering details of all receipts and expenditure of the said Trade Union during the year
ending on 31st December immediately preceding the prescribed date, and details of the assets
and liabilities of the Trade Union existing on the said 31st December.

25.2 Approval:
Approval of General Body:

o The accounts shall be presented to the Annual General Meeting for approval
o Members shall have the right to ask questions and seek clarifications
o The accounts shall be approved by a simple majority of the General Body

25.3 Presentation to Members:

(a) Availability: Copies of the audited accounts shall be made available to all members at least
[specify: 7-14] days before the Annual General Meeting.

(b) Location: The accounts shall be available for inspection at the registered office of the Trade Union
during office hours.

(c) Copies: Members may obtain copies of the accounts at a nominal cost (% ).

25.4 Filing with Registrar:

(a) Audited accounts shall be filed with the Registrar of Trade Unions in the prescribed format within
the prescribed time.

Rule 26: Inspection of Accounts by Members and the Registrar

26.1 Member's Right of Inspection:
(a) Every member of the Trade Union shall have the right to inspect the books of accounts, registers
and financial records of the Trade Union.
(b) Procedure:
o The member shall submit a written request to the General Secretary specifying which
records they wish to inspect
o Inspection shall be permitted within 48 hours of the request
o Inspection shall take place during office hours at the registered office of the Trade Union
o A Trade Union representative may be present during inspection
o Inspection shall not be unreasonably delayed or obstructed

(c) Scope:
o Inspection includes: membership register, accounts, audit reports, minutes and meeting
records
(d) Copies: Members may request certified copies of documents at a reasonable cost (X per

page or as fixed by the Executive).



26.2 Registrar's Right of Inspection:
(a) The Registrar of Trade Unions shall have the right to inspect the books, records and documents
of the Trade Union as provided under the Industrial Relations Code, 2020.
(b) Scope of Registrar's Inspection:
o Verifying compliance with registration conditions
o Investigating complaints against the Trade Union
o Ensuring adherence to bye-laws and the Code
o Verifying accuracy of statutory returns filed
o Examining accounts and financial management
> Any other official purpose
(c) Duties of Officers: Trade Union officers shall:
o Provide full access to records and documents
o Make officials and staff available for inquiry
o Give the clarifications requested
o Not obstruct or resist inspection
o Preserve documents during inspection

CHAPTER X — AMENDMENT OF THE RULES

Rule 27: Amendment Procedure

27.1 Who may Propose:
(a) Any amendment to these bye-laws may be proposed by:
o The Executive Committee (on its own initiative)
o [Specify: 10 members or 10% of membership, whichever is less] by submitting a written
request to the General Secretary
(b) Notice to Members:
o The proposed amendment shall be circulated to all members at least [specify: 14-21] days
before the General Body meeting
o The notice shall include: text of the proposed amendment (with strikethrough for deletions
and bold for additions), reason and justification for the change, comparison with the
current provision, the issue being addressed, date and time of the General Body meeting
(c) Publication: The proposed amendment shall also be displayed at the Trade Union office and
notified through Trade Union publications or email.

27.2 Approval by General Body:
(a) Majority required:
o Simple majority — for routine amendments not affecting membership rights, finance,
objects or constitutional matters
o Two-thirds majority — for amendments affecting: objects of the Trade Union, categories
or rights of membership, executive structure or powers, dissolution clause, financial
policies, disciplinary procedures

(b) Voting: Secret ballot for constitutional amendments, open voting for routine matters (unless a
secret ballot is requested).



(c) Meeting Quorum: The General Body meeting shall have the quorum as per Rule 17.

(d) Voting: A majority of members present and voting in the General Body shall be required for the
amendment.

27.3 Special Procedure for Core Provisions:
For amendment of the following "core provisions”, the General Body may impose additional
requirements:

* Name of the Trade Union

* Objects of the Trade Union

+ Dissolution clause

* Finance regulations

* Election procedure

+ Categories of membership

The General Body may require:
o [Specify: 30] days' notice instead of standard notice
o Three-quarters (3/4) majority instead of two-thirds
o Approval of higher-level federation (if affiliated)

27.4 Recording and Implementation:

(a) Minutes: The amendment shall be recorded in the minutes of the General Body with the date of
approval, resolution number and voting details.

(b) Documentation: The amended provision shall be clearly marked and integrated in the bye-law
document.

(c) Effective Date: The amendment shall take effect from the date of approval by the Registrar.

(d) Filing with Registrar:

o The amended bye-laws shall be filed with the Registrar within 15 days of approval

° A copy of the General Body resolution approving the amendment shall be attached with
the filing
o Certification shall be provided by the President and General Secretary

27.5 Limitations on Amendments:
(a) No amendment shall be made that:
> Violates the Industrial Relations Code, 2020 or any applicable law

o Removes fundamental member rights essential to the democratic functioning of the Trade
Union

o Fundamentally alters the nature of the Trade Union

o Reduces the working capital or property of the Trade Union (except for lawful
expenditures)

o Provides for activities beyond its jurisdiction

(b) If any amendment is declared invalid by law, the provisions shall revert to the previous version
until the General Body adopts alternative language.



CHAPTER XI — DISSOLUTION OF THE TRADE UNION

Rule 28: Dissolution and Disposal of Assets

28.1 Right of Dissolution:

The Trade Union may be dissolved if:

(a) The General Body decides on dissolution following the prescribed procedure, or
(b) The Registrar cancels the registration under the Code for violation of conditions.

28.2 Voluntary Dissolution Procedure:
(a) Required Resolution:
o A resolution for dissolution requires the support of at least two-thirds (2/3) of the total
membership, not merely those present at the meeting
o This ensures that the decision to dissolve is not taken by a small group at a meeting
(b) Notice:
o Written notice of the dissolution proposal shall be given to all members at least [specify:
30] days in advance
o The notice shall include: the proposal and reasons for dissolution, proposed mechanism

for disposal of assets, any arrangement for member benefits or refund of deposits, date,
time and venue of the General Body meeting for the decision

(c) When a registered Trade Union is dissolved, a notice of dissolution signed by seven members
and the secretary of the Trade Union shall be sent to the Registrar within fourteen days of the
dissolution, and if the Registrar is satisfied that the dissolution has been effected in accordance
with the rules of the Trade Union, he shall register it, and the dissolution shall take effect from the
date of such registration.

28.3 Disposal of Assets:

(a) General Principle: On dissolution, the remaining assets of the Trade Union (after settlement of
liabilities) shall be transferred to:

Option 1 — Transfer to Another Registered Trade Union:
o Assets may be transferred to another registered Trade Union operating in the same or a
related industry, particularly one formally affiliated with the dissolving Trade Union
o The receiving Trade Union must be identified and must accept the transfer by resolution
o A transfer agreement shall be executed specifying the assets transferred and conditions

Option 2 — Transfer to a Workers' Welfare Fund / Trust:

o Assets may be transferred to a registered charitable trust or organisation dedicated to the
welfare of workers or labour rights

o The organisation shall be recognised and approved by the General Body

o A formal deed of transfer shall be executed

Option 3 — Direction by Government:

o The Registrar or State Government may direct the disposal of assets to a specific labour
organisation, cooperative or trust in the public interest



Option 4 — Return to Members:

o In exceptional cases, if no suitable organisation is available, the General Body may decide
to distribute the remaining assets among members in proportion to their subscription
contributions

(b) Restricted Disposal:

o Assets shall not be distributed among individual members for personal use

o Assets shall not be transferred to any political party or for political purposes

> Assets shall not be transferred to non-worker-related organisations

28.5 Final Returns with Registrar:
(a) Filing: Within [specify: ] months of completion of liquidation, the Liquidation Committee shall file
with the Registrar:
o Final liquidation account showing all assets, liabilities and disposals
o Auditor's report on the final accounts
o Liguidation report with detailed description of activities carried out
o Evidence of asset disposal (transfer deeds, bank receipts, etc.)
o Certified General Body resolution approving liquidation and asset disposal
o Declaration of dissolution signed by at least two officers

(b) De-registration: On filing and satisfaction of the Registrar, the Trade Union shall be formally de-
registered.

CHAPTER Xll — STRIKES, LOCK-OUTS AND INDUSTRIAL ACTION

Rule 29: Strikes, Lock-outs and Industrial Action

29.1 Industrial Action Policy:

(a) The Trade Union recognises the right of workers to declare strikes and engage in industrial action
as a last resort for protecting workers' rights and interests.
(b) All strikes, lock-outs and industrial actions shall comply with:
> Provisions of the Industrial Relations Code, 2020
o Applicable State labour laws
o These bye-laws
o Principles of non-violence and democratic procedure

29.2 Strike Authorisation:

(a) Authority: Only the General Body has the right to declare, authorise or withdraw a strike or lock-
out.

(b) General Body Meeting:
o A special General Meeting shall be convened for strike authorisation
o At least [specify: ] days' notice shall be given to all members

o The notice shall include the demands, grievances and failure of management to resolve,
and the likely duration

(c) Voting: Authorisation requires the simple majority or super-majority specified in these bye-laws:



o [Specify: 50%+ or 2/3] of members present and voting, or
o [Specify: % of total membership] for strikes likely to last more than [specify: ] days
(d) Secret Ballot: Voting shall be by secret ballot to ensure free choice without fear.

(e) Recording: The decision shall be recorded in the minutes with date, voting details and specific
demands.

29.3 Strike Notice:

(a) Legal Notice: Before commencing a strike, the Trade Union shall serve notice on the employer as
required under the Code, ordinarily:

o [Specify: ] days' notice, or
> As mandated under applicable law
(b) Contents of Notice:

o Clear statement that the strike is authorised and will commence
o Specific date and time of commencement of the strike

o List of specific demands and grievances

o Reference to previous failed negotiations or settlement attempts
o Name and contact details of strike leader / coordinator

(c) Service of Notice: The notice shall be served on the management representative and documented
(registered letter, email or formal hand delivery).

(d) Conciliation: The Trade Union shall attempt conciliation and settlement with management during
the notice period.

29.4 Discipline during Industrial Action:
(a) No member shall engage in violence, sabotage or illegal acts during strikes.

(b) Any member engaging in misconduct during strikes shall be subject to disciplinary action as per
Rule 15.

(c) The Trade Union shall not tolerate harassment or violence against management / non-striking
workers.

(d) Members shall cooperate with the police and legal authorities.

CHAPTER Xlll — RECORDS, PUBLIC INSPECTION AND LEGAL
COMPLIANCE

Rule 30: Records and Public Inspection

30.1 Public Inspection:
(a) Registrar's Requirements: The Trade Union shall make available for public inspection records and
documents required under the Industrial Relations Code, 2020, including:
o Registered name and details: Registered name, address and registration certificate of the
Trade Union
o Bye-laws: Copy of current bye-laws

o List of officers: Names and addresses of members of the Executive Committee and
officers

o Financial information: Summary of annual accounts / balance sheet



o Membership: Total number and categories of registered members
> Any Government notifications: Orders or directions affecting the Trade Union

(b) Display at Office: These documents shall be displayed on the notice board at the registered office
of the Trade Union or made available in a file.

(c) Inspection Request: Any member of the public (not just members) may request inspection of
specified documents during office hours. The Trade Union shall provide copies within a
reasonable time.

(d) Certification: The Trade Union shall issue certified copies of documents as required, such as for
statutory filings or member verification.

Rule 31: Legal Compliance and Filing

31.1 Annual and Statutory Returns:

(a) Annual Return: The Trade Union shall file an annual return with the Registrar within the prescribed
time limit from the end of the financial year or as notified, containing:

o Details of membership and member particulars (if required)
o Details of officers and members of the Executive Committee
o Financial summary or audited accounts
> Any changes in bye-laws, office or constitution
o Details of affiliated bodies
(b) Responsible Officer: The General Secretary shall be responsible for timely filing of returns.

(c) Changes: Any significant change (change of name, office shift, change of officers, etc.) shall be
reported to the Registrar with supporting documents within the prescribed period.

(d) Correspondence: All correspondence from the Registrar shall be acknowledged and replied to
within the specified time limits.

31.2 Compliance with Labour Laws:
(a) The Trade Union shall comply with all applicable labour laws including:
o Industrial Relations Code, 2020
o Building and Other Construction Workers Act, 1996
o Occupational Safety, Health and Working Conditions Code, 2020
o Code on Social Security, 2020
o Code on Wages, 2019
o All applicable State labour laws
> Any rules or notifications issued thereunder
(b) Responsible Officer: The General Secretary shall be responsible for monitoring legal compliance.

(c) Legal Advice: The Trade Union may seek legal advice from a labour advocate on compliance
matters.

(d) Updates: As labour laws change, the Trade Union shall update its policies and practices
accordingly.

31.3 Licences and Certificates of Registration:
(a) The Trade Union shall maintain the certificates or licences required for its operations, including:
o Trade Union registration certificate



o GST registration (if applicable)

o Bank account opening documents

o Office premises lease / ownership documents
(b) These documents shall be preserved and produced when required by authorities.
(c) Certificates and notices shall be displayed at the office as required.

Rule 32: Indemnity and Liability

32.1 Indemnity of Officers:

(a) Principle: Officers of the Trade Union, acting in good faith and in the best interests of the Trade
Union, shall be indemnified by the Trade Union (through the General Fund) for expenses, legal
costs and liabilities incurred in the discharge of their duties.

(b) Scope of Indemnity:

o Legal fees for defending officers in civil or criminal proceedings arising from Trade Union
work
o Court costs and judgements (not arising from misconduct)
o Costs of inquiry or investigation in Trade Union matters
o Damages or settlement amounts (when approved by the General Body)
> Medical expenses from injuries during Trade Union duty
(c) Conditions:
o The officer must have acted in good faith and without gross negligence
> The action must have been in the interest of the Trade Union or its members
o The General Body or Executive Committee must authorise the indemnity
e The indemnity must be documented and recorded in the minutes
(d) Exceptions: Indemnity shall not apply to:
o Fraud or dishonest conduct
o Deliberate misconduct or negligent act
o Criminal activity or violation of law for personal gain
o Breach of duty or gross negligence
o Acts contrary to the Trade Union's bye-laws or decisions
o Personal disputes unrelated to Trade Union matters

(e) General Body Approval: For significant indemnity (exceeding ¥ ), the approval of the
General Body shall be obtained.

32.2 Liability of the Trade Union:

(a) The Trade Union shall be liable for lawful obligations authorised by the Executive Committee or
the General Body during Trade Union activities.

(b) Individual members or officers shall not be liable for Trade Union debts unless they have
personally guaranteed them.

(c) The liability of the Trade Union shall be limited to the assets of the Trade Union and shall not
extend to the personal assets of members.



CERTIFICATION AND SIGNATURE SECTION

Adoption of Bye-laws

We, the undersigned members of Trade Union, hereby certify that the above
Model Bye-laws were duly considered and adopted by the General Body of the Trade Union at a
meeting held on the date mentioned below:

Date:
Place:
Attendance: members present

Officer Signatures

President:
Name:
Signature:
Date:

General Secretary:
Name:
Signature:
Date:

Treasurer:
Name:
Signature:
Date:
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o frUr T s A A Repraa &1 thaATT 3RAPR & Q9T
(d) UfIpd EEATERDANT A fof@d ueda grr srieRell afdfa g fags far smeom, ik
T udra Hr gArod ufa d6 d Sar A St
(e) do TARTOTAT 1 ATRAH TR praregel grRY fohar srwan 3R fad AfAfq & aaHer gegd frar
ST |

(f) wiipa gEdTaRedIT 3 T o aRada &1 Faar gia & & & et

1.2 T 3ifder 3k o=
(a) PIUTETET TATT TEI:
ol orfaat 3R RIawen @ gof XA arell Jdhg gEdD
dor fHema faeror (@nfae)
el Aaat 3R Read & Razor & a1y [ dowex
®UT A (AfE oy &)
BIE ehe WIaT 3R UEr Hy gb
(b) e urdees AR A gEarEds GIAT T § FIET fopw SUan|
(c) AP Jb e AT & 3T & 10 AT & iR g o Smwam|

I V — o 3R 3o

fAId 12: gav I arer TaEeT 3R AfFew

12.1 Fe&Egar AR werafas dfRew:

(a) HEEIAT ToreeX (FFH 7 # fOEd):
a1, ud, PR faeror, anfde g f ar, 3 3iffew
Rufa oRada (afra, Aefad, Awmf@a, aema)
@ 3y W der fAderor & fav sucey

(b) PG GEdD:
3regeT 3R A gRT &FdeiiRa ol afdfd & driga
alr@, gy, TUE, 3uRAfA, uede 3R Aded AaRer & WY gof AIYRT AN d5h
& Figa
afafd oot Hr dRiga (e, 3rgemad, gam9)

(c) FrETerT fFea:




a§ 3R AT & AR afeyd TR Frsd
&I & SR Afed

domi 3R FRwaAT & for sufeufa TR
FEEIdT 3T 3R faury

12.2 o 3fdera:

(a) e gEas: T wifadr 3R faaott @ &fas fiew; 9% dard 3R o daca faavor)

(b) WaEfEan: Iered Al R T Al gRT FARYT Wid; IHT gl dTel FeEd 3 AE Tid |

(c) a3 3R FeId cEarada: G Il arzar shaAifhd 3R gif@e; gt w4t & fow arame,
faret, TEE; PRI HAAMNIT & ddd TFd; Igay uidar|

(d)%mﬁa:%mmﬁw;mmﬂﬁw;WWEW|

(e) e 3ifer@: Tl At & AaRor & Ty gy ;e s&, e 3k afayfaat &
UATOT UF; fAder deaea 3ifderg 3 Red|

12.3 TR gufaar o IEEe:
(a) T TR gufa IoFex @1 e fSae anfder &lem:
A% Hufa &1 faRor 3R T (wefR, 3ueior, gufa 3nfe)
3faEer r al@ 3R amera
TG AT
IS GEAD Ao
ariier Hifdes Tearga

12.4 dufas Rea 3R WA TaER:

(a) Paus IR W [AaET & Ty afEa i dafas Rea:
faye gamor a3 3R AdEEor & gATeT gF
GiedT & 3idad arfifa Rea
WHRI Afed 3R 3mger
Aaus & Ty i@ d@udieTel fr Rae

12.5 HfHE T Ug:

(a) HeTT UgT: His o FeEd FgrEiad ol fafld 3Ry W oreer 3R 3o (Tu=hg #iids
HATHAT DT BISHY) BT ANETT BT FhaT &1 48 el & AT FrRITeT AT & S Adetor fir
At & S




(b) oI@U{iETeh Ugw: g T@IUdiereh @l o@UleT e & fow @l HfFerdl dw qur ugw
gt

(c) TAdush uga: i ol & fdaus B dfear & IFgaR gead 3R 3ffea Bleor wie &
PR Fram|

(d)mwumqg“zr:mwamﬁmﬁﬁmwam@wﬁmﬁaﬁm@wﬁfrwm
Hha! &l

I VI — Gl &l HUDR, oA 3R i

ATe 13: geEat o1 3fRAPR 3R a9

13.1 HSEAT & 3TUPR:
GRYA & gAd ARV Feeg & fAeafafad ifer -

(a) 3URRYT T 3R 09T o &1 IFRABR: TH TUROT FHT dShi F AT o 3R =T F A7
ol &1 PR

(b) AT &4 &1 HTABR: TTURCT THT & FHET (W T A FAFA W AdelT el Pl AR,
3RASTA HIAA @ & NN |

(c) Ug ol & IRAFBR: AFa 19 F urFdr Aesr & J9a, FRIGIReY dfHAfa 3R 3= sf@F
Y Uel & fou g ofgel 1 USR]

(d) 3T &1 IHRABR: el ATRTT a7 AUROT FAT b FALT AT o I aeAIcHD HRaS A7
facwraa v & favg 3rda e &1 ISR |

(e) T &I ATABR: ¥H 12 & AR AFd TG FeIGl, @At 3R eEardsit do uga H
IAPR|

(f) #deh Tg a3l & HUbPR: H{Hd FG Fai3il, dred vfafafed 3 HeAqor A3t 4@
TH 31 &1 HTABPR|

(g) ufafafca &1 3fAPR: At & @y [Aareh # 3 e uideon & qaHeT 4fde 9 grr
gfafafdca fhe I & 31ASR|

(h) U UFdd X &1 3RSR: AR & forw sfde g & geae, gema 3R Red gegd
A BT IfAPR|

(i) Faa Aot & e 3ifeR: -amfa IR goa gaer fer S« AR gerfasmar gRa
ATAT PRAS & JNT T fer I @1 3APR|

13.2 HEEY oI
(a) Tl TEIaT: HfAF TG AGEIT BN 57 AHAT H Blefell TerIdT Uard Hal:
H# faare 3R Rprad



HRT gEieael a1 St & AHAA
HIRAEYS T AT gHeA g
HH YOl & FHET drad 3R gfdfaica
(b) FHIOT ASATY: AP TG 39 & AT FedoT ASAT TAT 3R Faw Q-
feaora aeEal & aRanrt @ Feg oA
JETIEAT U AT 97
Rfepcar 3R e gedan
faehetiaTar 3R gHear oy
geedt 3R 3nfAar & fow Afds Teran
HSAS P SRIT MUTdhTel Ted
(c) Pierar far: sfde Tg ufeor 3R Fira e dRiwa uaT S|
(d) =3 FO g dd Ugd: HeEdl B Afde T proie 3R Afdvw wrewh o gl
(e) PRIhAT # HENEHT: TeE AfdHe Ho gRT IRAST W, HiEpias 3R FAdRe® afafafaar
& or & G ¥
(f) arffier gaftet: wAiaer 3N FERRAr AR #a & T Arurer @91 grr w9l ond gt
3R Rt fr a1t Tefer $r sreed

fATd 14: 3geME, Be@R 3R &3
14.1 HeER & A0
Pl TG HJAMHATCHD BRATS & forw STRerRY gem afe:

(a) IE TEET & 3UTAGAT & AT YU AT TTUROT FHT AT FRIGIROT FfATT & fhar durfas

U T Sooldd Y|

(b) #fdes Hu afafafedt & SR a1 Afdd Jg TRE A IFGAAGACT, 3Ugd AT FHD 3RO
# "orae 2|

(c) #fd Tg & Ral & o efdeRe 3RO & Fooa & a1 AfHe g Ft geard H|

(d) &saret a1 e FFafREl & e sfde g & Ral & Reg A Wb 4P T
HARMAA P Seoitd |

(e) Wi & Rwdia #fde o R afaffet & dova & o1 afdew da & AoRT & afe
@ g wY

(f) =3 Fa & ARG a1 Fuia fr ar@rd), a9a ar a8 wK|

(g) cARhITT o191 & forw 43I da ug &1 geudler R I1 Y[R | Foloel &

(h) 37T TEEAT & ScUlisd, YHPE AT Scuisd H Holdd ol




(i) #f@® T aeegar Hr hdr off od & sedud |
(j) rgRmae FfAfT gRT Perar fAUiRa #1 3= 3R]

14.2  3TRMHATCHD Tfehar:
(a) RIPRIA: PR @ Ribrad fhel o Fexg a1 werfsdl i FeEfa & o fofdd # o
&1 ST FhdT Bl
(b) URfAS Sfa: wRiERol a@fdfa g Auifia & & o i@ St el 6 dear @
UUH TEAT AHST Al & AT A |
(c) PROT Fa13 Afew: afe uRfFe Sra gatd 3muR ardr &, a 3R JeTT & th fafad dRor
qan3h Aifed S forar seen e A gem:
G &b IRT
U 92T 3R wed
7-10 &t & iR fof@d STar ¢ &1 IR
HPRATEAHS FAars H d@ AR 77
(d) 3MHT AIATA: 3-5 FRIGRY FewdT (RABIT F AMAST ) & Teh HAHA HIATT HATHA bl
gars & fow afsa $r smeef
(e)ﬂaaﬁ:uﬁﬁ:
o IR HeET & fawg 3T gl
TEET B IUAT A T B DT AT Sl
HRIGT 1 3R @ & Ierel IRy gl T 3t I
UrEfie gEdSt 3R anadt fr St Bl
fAsuet, dery FRIAE Farford Bl

14.3 gs:
(a) IATET: BIC Seddal & folT TGET &l BEd d W I arell foifad damae|
(b) JHET: AT Afy #F 2T o A Fe P Al JATAT

(c) fAciae: o AfEE 3af & o gergar SR (FdeE, U URoT) Hr 3EARN Fead|
(d) TsrEa: MHR FeR & &0 TGETdr & seET|

14.4 s & erd:

(a) TT~HrEA TEH FOR &3 & 3R Fad 7R wear & fow oemar s S
HTHD T B JHAA Tl & G § SUTATHA Bl STAGHN Seoitrd
HfAe g d ARG T GrE@rasSy av e




foRaR #fde g ARy 3meror
AfF uaa a1 e ufafy
R 3efRIEed a1 e
(b) spraa & fow H@ETd §:
ueT # FAdele He drell PrdhrRoll FfAfT o1 a)-fAerg (2/3) ggad
al-fers 9gAT @ HIURT FHT ERT @A
fASHITAT Fexg @Y BROT Id1d gU fof@d Afed
sfdes da Fr gy guiy arodr AR gerr iy F& Auera

(c) T TASHITET HEET FUR & FaT & {Y 12 AE & dG GrIROT FH & JAGT AU &
fore 3rdrer X e B

14.5 3IRMEATCHS Ufhar & ek HTAPR:
(a) IR Fe&T &l AFABR B
3ad faeg fafe 3wl & S @
&8 ST S ¥ Uge AT S B
TaTE 3R TET TEIT P B
HRUT fed fof@d Ao g &=a &
faor & fawg 3da & &
(b) frET o HeET @1 3 gAdS & R &fea 7@ fhar s
(c) HRHATCHSD HrRarEl H MUAIAT AT W STUah|

I VII — TTURUT T d5ch

e 15: graRor g fr G=er IR afhar

15.1 T

(a) TTUROT FHT A H{HS TG & T ATURCT FET A el [Seddh 3eAe doeh T aki@ W)
[AfcE &: 1 Ae & AAS g 74 &

(b) ATAE TSTT TIURUT THT JSHI H HET of b & olfched 31 3UAIAT A TUE FT F U U
S & f¥ar sorgfd a1 Adera ofes & J& @ s

15.2 \TYRCT JHAT Hr gUihal:
HIYROT T HfHp T &7 Falea wrfdeor & 3R 33F o afe §:



(a) SUTAIH HAMAT . ar-faer agara @ fopdr off sufarger & deiue, aReds a1 e &
IT AT 3UTAIH AT DI

(b) PRIBIRUT AT FAaT: ATH 19 & IFAR I[H AdGH g HrABIROT WA & FEEdT Bl
I B

(c) W HFAMET LT aTiiep @rd, deig e 3R A@mdar RUE @ rgaAfed e i

(d) gofc gAIEd HLT: aifies doie 3R UHE GATIAANT AT AT A I

(e) UCTRAPIRGT 1 T al-fderd TgAd & Herar, IETHAT I SUFATA! & Sootd & YR |
fopelt ot eTfRehrdY @1 Eer 6l

(f) 3NAF Fas ARG HEAT: GiedT S IJFAR g2drall, dremafedl ar =g NAANE Hryarfer
A AP F A

(g) fawed: Gof ATl & &)-ders SgaAd @ #fAd TG A 397 A F|

(h) TI€ FEAT T TTAE AT 3Td TaUT AfAe Tg e @ dag R A1 g I

(i) 9@ Afadr gafed e Heamwr, e, @A 3R 9w a9 | 4w @9 Sifaar o
AT A b

(j) DS 31T AHCT [FEH 1 sufAgaA] a1 Ffear & AT FTURVT FHT BT IFAIGA 3MAID Bl

T 16: TraRoT AT T doh

16.1 a¥d TR JoF:
(a) 3MqRT: #fAE TG gdd i af & v afifie araror dow 3 &l
(b) THI: TG ATYRT doh AT au & FATH T S Aol & AR (AT 30 IR TF)
IANTST T e
(c) AIfeE: afifies FURoT doe &1 AT goar @i geedl & oa @ oA [Afde & ] o
Ugel &1 Suaf|
(d) TSI3T: aTfiieh ATYRYT d&h H ARAGR WX MfHe aom:
e SRIga @1 gAe
sfoe g afafafdar w 3reger fr Rue
wTeeT & i Rae 3k @
orEmieT RO AR g
% dryeRoN FfAfd @1 gara (R 3 G H ' aR)
aifiis asfe &1 JeHlee
UeTfAHRAT & foT Add 0 &1 G
afea # Afce a8 3= A



(e) IS aTffier @TUROT dod da IS e s9 [Afe &t 10% de&d a1 50 FeEd, i
i Fa ] 3URYAT &

(f) FaTe: aIfe ATURCT doh 6T JCTGTAT HET&T §RT AT SAdhT Iquiedfa # sufeyd ol grr
feifaa aeea grr i et

16.2 3ITUTdhIelld HTYURUT Joh:

(a) dearedl fAvTT 6 3maTedr arel dearar e a1 ser faarg fr ufa &, siwRoh
afAfd 48 ¢ 61 FIAT F WY INUTADTNA HUROT AT d5F oIl Hehell |

(b) T IMUTAdTeA d5h da o foar qul Faar & 3mafaa & a1 dadt § I FF & &
50% HeEd TEHd o

16.3 PRIGA BT HATHIE:
(a) T FYROT FHT o A HRIGT dod & foav fAgs FeaRa a1 sRigd-d@d gRT Th
BRIGT JEID H G P ST |
(b) TG F A B
ali@, g9, ¥ AR sufEufa
a1 fopw a1v weiEr fawy
ahT AR 3o 7T feig
uiRd Uedr@ 3R FAde faaror (a1, st/ sgafed)
A & TRoTA
P A [okr ar &der
(c)myewammﬁammﬁﬁaml
(d) el doh H HRIGA 30T J5b H Y & Sread

(e) 3FATET HAGT H Th Ufd AU W HGEIT P 3UY P ST

fAad 17: #Ade 3R g

HAde & fagid:

(a) Uh HEEI, Th Ad: Ucddh ATYRUT HEGET ! U Ad @M, dle 3eT fohT 31T 3ierel dhr afr

o o &

(b) @ FAdET: H FeATa IR AFATATES HAHA W AdG IH HATGA § B9
FriERolt afdfa & Feedt &1 gaa
ueTfERET & e
HfA® TG &1 dged




AU, 35231 AT eI AGRT B GHITIT TR dTel AecdYUl SUTIIAT T FAAA
HTHD TG AT Fexdl & Oy a1 quier et &l genfad ael darer Ao
PIS HATHNT ST6 PIS AT IH Al B U Y
(c) Gell AdGl: 3udeh # sfeafld a8 fobr s afda ardet & forw e Adera sudier fear
ST GhlT &
(d)m&wagma:
fAafdd amaet & for aruror agard
T a1 Aecaqel et F T a-ferd agad
ST = sufaEEt #F T Ay @

AT VI — RGO afdfa
e 18: FRIGROT GfAfa Hr gr=ar 3R g

18.1 TIET:
FRIGMT gfdafa d [Aeafaiag wewiRer) e
(a) T8l — 1

(b) ZUTETET — 1-2

(c) FErERa — 1

(d) g3 afaa — 1-2

(e) PIUTETET — 1

(f) 3T — 2-3

(g) FRIGIRCY & THAT deeg — [TEar Ay #¢]

(h) UGUR®T & 3T 17 o FddARelt afAfa grr RAfka fear s

(i) €9 & UG YR #A AT W& Ud AlG HEdl H g&ar @ gaa dfear 2020 6
URT 23 & UGl & IHIEA @ ST

18.2 UG & forw uradr:

(a) e <afth dATHIPT ¥ Jid Uegad A & &A [[Afde Hi: ] A6 @ #fAe g9 & GuRor e
el

(b) TE ToREY FIGT AT 3 SUTAIAT & AT I o 2|

(c) g& TrEl dIfel 3eTar & 3 7 & (o9, fearforr @itd, dfdes uaa @ 3 3oy &
foT afag)|

(d) gz #fde g & R4t & @y Ra-gag & Fafa 7 7 @



(e) 38 MUoa [AGE &t a¥] & AR #fFe do @ Fwwfaa a fear = &
(f) 38 3T HURT W Bl §RT AT ST S I HTaThdT o &l

(g) Ferafag AR wurest & ug & fow, i ® 3iR#AEa: gaard aarar 3R st sl
gl =@mfeu|

18.3  3TATIAT & oAt

(a) I AT & geriery a1 yaud gfafaie &l

(b) & IS AT AP U A S WY H v Quldg gU el

(c) ¥ feanforar @ a1 REARRAT FrRiarr aF &)

(d) 3¢ oo N auf & AR frer A To @ Avwfa fear = &

(e) T HFAT AT HHA Bl & icAeia forel WY & AT gufdg gu @l

(f) O TrEY 31T ARG T A Ug URUT Hid & S 38 HfHd 99 & fadl & Qg A &)
(g) o 3rfes Fag Tfear 2020 & URT 21 & AT 3T |

AT 19: PRGN AT &1 goara AR RIS

19.1 HRIERON AfAfa &1 FRIEE:

(a) fAaRa sRIEROY FfAfd g & af@ & N (3) 9§ F FRhE S U g gRoT HEN|
(b) wrIwIRol Gfdfa & T FegeT wdera & 3T # Jariagd e

(c) Teh S aTell UeUhRY fhel off H&ar & sriere & forw gaAfdaras & fow urT ¥l

(d) 3morfEaAs Riwar dedio (ATa 22) grT &1 Soan|

19.2 A HIRAHH:

(a) YoATg AifeE: IR ST arell BRSO FATT 30 BB 6 TAH T HA @ oo [AlcE
BY: ] o uger e et Fr g ol

(b) goara WfATA: goara H a@ @ a1 ¥ wA [[AcE w1 ] G g, 3 et & v wad
g |iAfa @gs Hr sreel

(c) fatea 3@ g afafa gam ied aa & fow e Faea Aol Bgs sel

(d) AJEIA: AT IE AG gRT AT fhu SmEar|

19.3 9UH AR afAfa:

(a) #fFp g F [AIuad o, YRIAS 37 & v FRIeRoh afAfa [eua & [[Afcy a1 ] oAt
& iR a1 d@fear & ded AuRa gER FafRa & sl



(b) Ugell PRIGINUN AT TeHR Tgor o H IE F 3 a9 & fAT g grRoT HIN|

fAer 20: geIfeIiat fr afkar iR wdeg
20.1 37EYeT:
(a) TeaTa 3R AT 3reger #e dg & yag@ udf™fy 3k o Rl & @ 2
(b) ARHAT IR FHeT:
TUROT FHT 3R Fyeof afAfa Hr aefr doai Hr reaardr war
gt A H IR I sl & THST AfAG TG b1 AR B
SRIGIRON A1 GruReT AT gRT 3ifpd Tt AR gearst, 3rgdy 3R e
forgd W g&aeR aer
HRAPA AR I AR T forma W yfdgeaer awar
HERABATHR 31T TeTiAhRAT & fafrg sheea divar
e T gArdd W AT TAAET0T Hem
FIIROT T 3R HrIARoN FfAfT & @slr ot & ey aeen
Tl #fdres Tg AfATIAT & UG HeFT & §T H B BT

20.2 SUTCHET:
(a) HHPT: SUTCALT ITETLT HT FE—AT Pl & 3N FAhT quidafa 7 reger & v W
BT B
(b)?b_c‘laT:
sl wemafae iR gfafafa st & sreast & Gegar s
3HeFeT gRT HiT 7T U/ el fAHTET
3eTehT 3FUTRAT AT H&TATT & SRIT HeTeT & &Y H P BT

20.3 HgERG:
(a) =T FEGN FfAEN: FAgataa H4fHe T & T AN AJRAHN § o a-ufafea &
wema & v [SedeR &
(b) UHE THFACTRAT:
o sreRofl FfAfd 3 TR war dod gerar
gt wfde Tg FHew, ITER 3R gEaes @
HfHe g $r IR @ Afed, oRTT 3R TR SR &
ATUROT AT 3R HrRIFROY AT & Faft ATt & ey e
HfId I BT & MR HArE 3R 3RO g0 @A




TeTT ToEer, do Hga 3R RO R F=ar

fAdus 3 Wl urfetol & @y durfas Need af@a e
FATAT FHIAARAT P AIRTAT FHEAT

HfHh T & ATHA D MNUAITAT TATT QAT

20.4 HYH HiYa:
(a) ¥ HYh i FEETIT H FEIAT AT & R 3Th IuiRAfT & 396 T W
AT Bl
(b) HAT:
s wemafae et F AeRa fr gemdar aEr
Y 3rgar fafre 3rfderE e
TeEy Rl 3R qSdrs W A &
SADT HFUTRATT AT H&TAAT & SR FAATIa & ¥ H BRI HAT

20.5 IUTEET:
(a) AT iy FRAFN: Furess sfHe @9 & @i g J@Fer & or SeAer &
(b) ARBAT IR FHcieT:
gl #fFe Fu Afe), @rdr 3R AT gedast fr AfFReT @ar
AT At d& @rar gav I@ar 3R A gdiaRor o 3fgpa wer
SR FfAfa & e e e dar 3R gega &
IEUeT & fov aiffe deiw ofic 3R @a darR &
aifitfer |aRoT do A e Raie geqd e
AT Toic & favg =ag & Aol aar
fder 3iferg gare t@ar AR G Red & AR ween
I W UfAeEdIER B 3R el 3HTped deer

20.6 HRIBINTN & AT AGETT:
(a) HAF: TAT FEFN Teed Afa AT F FErar &a & iR sfFw & Affea ot &
fedt @1 gfafRfca aea E
(b) ered:
HRIBN JShT F HOT o AR Aot F et wear
iy ¢ afafaat & dar e
3 Hafda gEt/fasmen & sfde g 3R geea &1 ufalafca aer



20.7 T UGG & AT Holed:

(a) Ut dcded: Tt IR dga ¥ 3R #fHe 99 3R 38¢ el & Fad ’d d d
H|

(b) RS F HieT: USITAPHT IUA dedi H GRSH, 9Iar 3R FIasr & Ty Femdan|

(c) MUATAT T Fded: TSITABRT Taeafe sfAd Tg A 3R e ggar 1 MuAzar
AT IE|

(d) Rea-gay: geIfdery cafeora fa 3R 4fFe Tg fRa & do quv & Rt @ s

(e) STATEICE!: UGN HTUROT FHT & Ufd STarece el

(f) 3guTer: UGB T o] difat, sufagar 3R #fFs ga & Aot & urea wi|

(g) Aot &1 3ifderE: @l ueferY forr v Fgcaqet Aot 3R et @ faf@a i
secpl

faad 21: AR afdfa & dod R oyl

21.1 ddht Hr gh:

(a) FEART GfAfT FafAaT doat & BT F7 @ T 16 IR T3S [[AcE FX: ] 7 7 dob
Bt |

(b) AR Joh dchrel AHAT & AT HTARIBATAR AT AT AFHTAT §RT JolTs I Fhell g

21.2 Jo gfpard:

(a) Afed: alME, HaT, T 3R Tois e ot arell fafd Faen @3t dRIGRI Fewdt @
fFafaa doat & fow oo @ #a [k H: ] T gear § smoef

(b) TUT: dob HTHb FO & AT DBrATerd I HeEdt & U Fraursled e T W IS
gt

(c) TSIST: Tolsl AR foham Sreem 3R Aifed & @Y Jarid fhar e

(d) 3TCTETAT: dShl T ICALTAT LT GRT AT Sefehl IUEATT H SUTCALT gRT T STaf|

(e) HMERT: HIN PRGN FeEdl & 3UEUT @A & 3ULT ¥

21.3 I0Tgfd:

(a) PIFINON GfAfT dobt & Farea & fov [Afce & sox o RARE dwar] & ol
3raTs gaf|

(b) If ARG T & 15 e & MR Togfa a8 &, aF doF @1 arg o air@ & o TIfPa
frar a1 |har R



(c) do& Tt du § ST QU FAT AU el I

21.4 FRqa AR Hfer@:
(a) T PRGN Joh! B FREGT T HRAIGT edd A Gof Dl AT
(b) TG H A BT

alE, §aY, ¥ AR suReafa

Tt fopw v weiEr fawy

forw o faviy 3R FFdeE (@fe maas @)

CUEGECSIC)

a vy IR SFAer <afe

39Tl dah hr aRE

21.5 Aot 3k ueama:
(a) dRIFIRON Ffdfa & T v geaa grr &9, @iga & Alc e S
(b) AU & foT 3=gyr AT a9 & e 3ufeyg iR Aded & ard ool & FTYRoT

IEHd JTARTD ¢

(c) Uy Y =AY &, 31eer & grg [AuiTaes AT a9m|

e 22: piRas NI 3R verfReRat & gerar
22.1 3NHiEASD RiHAT:
FRIRIROT AfAfT H Iweasn Rih [ FROT T & dAdhdT &
foret TeTfABRY &1 STATHT
fopdl TeTfAerly &1 g
I AT SUREH! & i e
geraal 1 gifey (qaAta, foshrae)
g (e 22.3)
He-Tddheud ddI d TATE

22.2 ieA® Riar #=ar:

(a) Fe-TAdheud gRI: HRFIGIRCT FfATT 30 fear & AR 3aRas R wa & ow e a9
TeTT & Te-fawfeud o Tahdt B

(b) UTAT: HEAITST WG &l BREBR Feddal & [T urddr Aedes (s 19) B Q@ B
RlaT|



(c) BB FeAIfSId HGET hdel 3Tl JATd db UG UROT M|

(d) afE & 7. I P Te-Aoa FE& fhar arar §, A RFE el gaRer g Yo & W
STTaf|

22.3 UGTIAHIRAT Pl &I

(a) IR W: frer off geIfAei @ 7R FemR, 3ulaTAT & Seoud, Hdcg A 7 3787,
HR STOETE I UG & goudiel & HUR W FErT ST Fehell &

(b) gferar:
T 1 — Rpraa: w1 ¥ d [AEE Y 10 geeg] gr1 wxaeiRd fafea Rea awafa
I TE el STl
WOT 2 — Sid: SISO AT g @ Sra HEh 3R oefReE # g S @1 g
It
wor 3 — fAwiiken: adwRoh afafa afg 3o gafog & af gea & Rwfker & aJadr
el
TWOT 4 — HEAGA AT SURAT FREAGR Hexd & al-fdes (2/3) 9gaAd § @ Ade gRI|
TOT 5 — YRV FHT HJEATA: e &1 Ao [[Afde & 14] fGat & faw araror g
& HHALT UEI e ST

TOT 6 — HUIT: Tl I”T UeApr) [AET & 30] Al & fiar aruror g3m & gHeT
ST P FhT &l

I IX — Grd, J@aeT AR O geed

e 23: fodg 9y 3R @i gomel

23.1 fah au:
(a) #fAd T & T a§ 1 3 & 3T a¥ & 31 AT db deldM|
(b) #fe TG & Tga TN a¥ ays & Ty Faud Hr k@ § qE S|

23.2 Wihel YUTTR:
(a) #f&p do Tipd A@h gl & AR S IfAfE FEWIAT guell W Gid 1w 99|

(b) @l & gEAeh:
dde g — wil A wiiadl 3R faawoi & got e
FIACT WIAae — ToiEd 3R O AST gRT Jeled aieud e

TeE RICTT WIATTE — 3eAeTe I 3R Fehrar i Efehar



TR Fufd IET — GEloTd HUTT &l iTelE=
fAder ey — @Ay 3R Read @1 sAfderEa
gl Aoy — % q 3P & g H1 AHTHerE
(c) ar3T} YuTTell:
TS HITA T 39 aeR (W, Wie, arene) gR1 §Add @ Tk
ar3R AR Bt 3R HA 7 giad gl
I {ITAT H Ugel 3TId WTAOT §RT IigAled il
(d) 3T FETT: G e, a3’ AR gEdae gadH [[Afge wi: 7-10] avf & fow w@faa
fpu e

23.3 d& fHamE:

(a) ¥ AT FEA & 3 & 10 &t & HMaT ATAD &7 4 fepar g
(b) PIUTETET Fehg GEdD UTATEAT T b TIerolt & el am|

(c) RrEafadt & sira AR Fugeor fohar Jreem|

s 24: J@madlen IR J@er Rue
24.1 aI¥® S@raiem: AfFe g 3ua @ral & aiffie J@madieTr Hef|

24.2 SIEUET &1 RN

a@dleTs fAFAtai@d & Jrg AR T Hm:

(a) g&as 3R HFe@: @al H gedet o gofar 3R a@éedn; ufafdal iR oenst & e
AGiheT ATAD BT YTel |

(b) a3} 3R FEFH cEAS: G a3l dr dudr AR WAOIRdT; HITdE § Ueel 3G
uTfRreRoT; AT AR faeroi dhr aétearl

(c) wifaar 3R =a: Agua & feg U 3iAe &1 JcA0; e 3R 3 wigdl &1 dcams;
uifeor 3R AT sgurers & fow |t <=t f ST

(d) faer 3R d& @ra: @aer gaor o3 3R FAeaiaa & Fcas; 6 et AR Fema dr s

(e) Huf 3R SAaRAr: Tl Fufadl &1 #ifds Tcame; duft WS IR Aeggra & S|

(f) 3gurelet: 3ufagaAt 3 NIt F1 3gurere; e oy a@fdr 3R HH Pl BT 3Hurer |

(g) NEIIEN ST AT oPNAT: SI@TUeTd @IS IT 3G & Thal & Ufd Tdd Zam|




24.3 r@gder ROE:

(a) JEOYET TA: SWUAETH Wil WX Th [T IR HON o @a O fufa 3k ugea &
Tl 3R 3T TEIR UEd A & a1 A

(e) UEgf: or@mder NuiE arfifis wraror do6 & w1 @ oA [[AfcE w: 14] o uger #fdw
HE PIUTCHET Bl T &l STl

s 25: a® @ra 3R doiw <fe @1 faazor

25.1 af¥e focir faaor:
(a) IR HfFF ¥ vAF Ty af & forw e aifie fadfir faavor R &l
(b) TeHh: A W A MiAe eom:
3T 3R I @rer: Ao & 3gER @l wifddl/3ng 3R A & IgER @Il <t
ST
dole effe: dufa, Saariar 3k Afy Rufa gafar
(c) W s fadfa #fde du, a A a6 o sq@ qd, Agagar @Auia o d qar
fAuiRa afy 3Rk By cafe grr Jwr-udifda (3ifEes) te gy f[amur (G Teed)
fAaus @ gfday ofta wwh, Twe 38 [uiRa Y & 8@ g 31 e & @@ g
arel a¥ & NI 3 Afde Fa H Gaed wigdr 3R At &1 Fawon, 9ar 3% 31 fGaFR &
Ay X e 4w gg & oRgufaat 3R aeRal & fazer afeafea gem

25.2 3fHAIC:
° Wi A &b AT arifes AUROT doch & FHET T U Swa
TEEAT B UH qoal R TUBI0T Aol &1 3fABR B9
@I [IROT §HT & FIROT Igoidd  3gAea el

25.3 HeEdl & gEIf:

(a) 3TYdT: o@UfEd @rdr i gfaat afifie TaRe doa @ w7 A & [BAEE A 7-14]
fea gt Tl el o IUSTSY IS STUAl|

(b) TATA: WA FATAT AT & R 4fFw dg & FGfQa stew & Bleor & o suasy
glat|

(c) UTAIT: &I AHATT o9d (X ) W @Idr A ufaar urg o oha &l

25.4 fAT9® & Y AT HAT:



(a) arEmdfaT @ [uRa uea d RuiRa gea & fiar sfde ot & Revs & g @
fpT ST |

fSoer 26: Tl 3R Aaus grT @rdar a1 AdeTor
26.1 HGEY Pl TANETT &1 HTUPR:
(a) 5fFF TG F UAF TerT B AfAG TG & @il b gedeni, oreedt 3R o sifdrerat @
fafietor T @ FRAFR em|
(b) ufepar:
TeEg Aead & T fofad 3y uedd Hen oas e aom 5 3 ola @
Jferg AAeToT AT AR ©
Y &b 48 Tl b MR Aderor Hr gafa & swoh
HfA® T & AT PR #§ s gAY F S [deTor g
fferor @1 IgRa ¥u @ faetea ar g @@ fear smoen
(c) arRT: fadeor 3 nfdrer §: deegar IR, Ea, orEmue Ruie, digd 3R doaw ifew|
(d) ufafaft: gera s3RT o W gEadst & yanora ufaar AT Jad §

26.2 TAgY® &1 TANETOT BT HTABR:
(a) #f@d Tl & Adus A MNE oo Gidr, 2020 & JANT Uad & AR AfAS dG H
gEdi, AfFerE AR xadst @ fF8eTor aRea o AfRAHER e
(b) fAeyeh & fALETOT ST ETN:
fAeua erdt &1 3qured Feafia e
sufagat 3R d@fear &1 ared gAafRa &
gifae darfas Read &1 Téddr Teanid aen
T AR o gaua & Jrg wenr
(c) IMAPIRGT & heled: HFh du ARG Pl 3R SEAASI T qoT Tgd Uer= BHiar, Al
T FUERIOT &I 3R fANETOT F arer FE B

I X — AIHATTS hT GMaT

Ager 27: g uferar

27.1 DI YEad Y GhdT &
(a) 3 sufagelt & IS off Mua yEarad fRar ST Tehar &:




SISO FfAfd gRT (3TN Ueel W)
[fafée &Y 10 FET a1 10% Fexgar, s off & @] g1 FAerraa & fafld 3Ry
e b
(b) FEEAT P AlfeH: UEATAd AU HURCT AT dob & & & oA [[AfcE L 14-21] Ga
Ugol Ot Feedt o gaTiRd foRar S|

(c) UPIRIA: yEdifad ey #f@e g & sratad & ff vefda fear smeem)

27.2 GIYROT FHT gRT He]AlC:

(a) IEHAT AT ITAYRAT:
AIROT qgAd — AT gt & forw
al-faer 9gAd — A @9 & 3931, FeEIaT USRI, HESRT AU, faue s,
T faat ar rgrraarcHes fshansit & geriad #a arel @MY=t & forw

(b) Her: gduTiaes @MUt & fov g FAcdee, AT Al & fow gorr Adere |

27.3 He graurEl & forw fadw gfekan:
faFafaf@d "Aa gauEr" # INYaT & o TR I AR 3aeIhard Je dahdl 8
HfHd HG BT ATH
HfHe da & 3527
fagea @s
IEGRCIGRE:]
AT giehan
dexgar Aforar

HTUROT FHT T HTGTRAT & Thall &
[fAféE wY: 30] AT @1 Afed
aI-fagrg & Joi die-Hiurs (3/4) AT
350 T WY & AJAeA (I Hag @)

27.4 3fAo@a 3R PRCaIA:

(a) PRIGT: GMYT HFAGA TG, GEdTd FEIT 3R AdS faor & G AIIROT GHT Y BRI
# ot fopar S|

(b) EEATdSHaIoT: AT graurT Tu¥ & 4 RAfgd 31k sufazsr geas & vdhigpd forar sreem|
(c) gHTT dliE: FNYA [AdUd gRT AT H dRE § garrelr gam|




(d) ATus & | ST HET:
TN 3ufd 3gAea & 15 Gl & iar Ravs & ary gf@e e awa

TAMIT P IFFAGT RA ATl AIRYT FH YT H Th Ui ari@e & T Forde
Bt

37ETeT 3R ARG gRT YAV Yl fohar Sirwam

27.5 WAYA W HHA:

(a) PIS TMGA ¢l fhar ST A
s daw |@fedr, 2020, A1 fRET A9 FI BT Seogd B
HTH® TG & Alhdiiad DS & forv FAlfos Tera JARAART @ S
5fHe @g & upfad o HAifed T F a5
#fded gg H HIhe gelt a1 Fufd H FH B (d9 AT B BIsA)
31fFR-amer afafafat &1 waaa &

I XI — AP 99 & Qged

faga 28: fagea 3R duladt &1 fAues

28.1 Tagea @t 3if@R:

T3 T P HT fRAT S Fhar § IS

(a) Trarer gor fAURa ufhar &1 ure ad fagea &1 fAva &, ar
(b) fAgy® erdl & e & HROT Gfedr & 3idTd Agua © &

28.2 wiftos fagea ufhar:

(a) 3maeTS gEaE: faed & v $o GeEadr & w7 § & a-fdes (2/3) gR1 @A T ywdE@
P ITIRTRAT |

(b) Afew: o gedra & faf@d gaar @i @gEdt o oF ¥ &A [[Afde Hi: 30] & vea
& et

(c) STa T fAafd #fdHe Tg o1 & STl §, O a1 et 3R 4fAe g & afda gro geaala
foh faued #fde g & ATAT & IFAR gaiad g3m &, A a8 38 ARG &em, 3R fAagea
v fA9ga fr ah@ & gHTEr e



28.3 HOMA! &1 fAUeHE:
(a) T Rgia: faea R, 4w g & dv gufedl (GaaRar & Auea & ) Reafafaa
A TEdiaRd & S

fawey 1 — frelt 3= AT 4fFe T & seaiaron: ol 3@ a1 Gafda saen
# Farferd TR =g Rafda #fAe Tg @ edidiRd & ST Tl o
Rpea 2 — #fAe weaor A/t A gTaiawon: sfFer & weamwr & v gafg
afa aay g a1 Hred @i
Jhed 3 — WPR g1 e Rayus a1 Tsg TR Ieiase g & R R_fe
A TIo P Fulal & Auer &1 Aéer ¢ Fopar ¥l
ey 4 — AEEAT Pl aUE: HATYRUT AH H, FUROT AT HSEA & g 3ab
3G ANTEIT & HFurd # AW Fulad &t [enfad aa o1 Aoy o Fadr &

(b) ufadfaa fAuer:
Fufaat cafthera sy & fow cafherg aeeat & g a& Hr sl
U foRdll TSTellide Gof IT JSlellidd 3293 & folU TEAIdRA el I Sl
Uit IR-sAe-Gafa T9aal & SEdidRd el @l STuaf

28.5 fagys & ary 3ifas Rea:
(a) cIf&e & aREATa ot @9 & [[Afde w8 1 @ § iR, oiaaua afdfa @Aeus &
Y Il Bl
gt dufat, et it PAuea @t e aren 3ifde aReemua @rar
3ifad @ral W orEmmdieTes dr Rare
&1 ag afafafedt & foega R & @ aResmea Rae
Hufd fAgerd &1 @18 (FFAiaroT fderE, da e 3fe)
aR@ATT 3R Fufey fAuera ot Igafed e drer AR HeT BT YOI YT
FHH A HA 2 USARIRIT gRT EAeTRd fgea & grgomn

(b) Tafeeye: i@ & 3 AU H g W, #{FAd F9 i Huaie TU @ AHaied e
SITUaT |

AT XII — T3dTel, dreredl 3R 3iafaie Fras

fAgar 29: gadrel, dramEer 3R e FRaE

29.1 3P HRa$ N

(a) #fF® g 4fF® FYERT IR RBal & @7 & fow 3407 300 & &7 F Bl avd &
3R MNP FRAS A oo Bl & ATADT & FAPR B A=IAT v Bl




(b) T &=dTel, dTemedr AR ANAS FRAAT SADT 3T HLIM:
s dau |@fedr, 2020 & graar
AL TS M Bl
3 fAgATT

29.2 T3dTd UTThIOT:

(a) UTTYRUT: dhael ATYROT THT Pl g8dTel IT dlendal S &, 3fRAGT R a1 a0 ot &l
3TPR B

(b) HTUROT FH d5h: AT UIMABIOT & T Teh AAW AUROT doh Forrs Srwalt| F@oft gt

(c) #AderT: ufeor & faw [Afee & 50%+ a1 2/3] 3ufEUT 3R AGSH HS It FEEAT
HTARIHAT &

(d) @ Ade=: a1 & & FadT gorgd AR Bl & U Aded [d FAdgeT & gm|

(e) Hfer@ar: Aty aft@, Ader feror 3R R_fE Al & ay siga # g fear smeem

29.3 gSdlel AIfeH:
(a) Pl AfCH: T YF A ¥ Teol, #fFd TG Gedr & 3dad 3MaTF AR ATd
W Aifed gafl
(b) AifeH & ArH:
TOE U 5 geard 3f¥gd & 3R g E aeh
gsdTel Y& o A fafdre a3k ga
g % aradid a1 Auee vl & el
TSdTel AdT/TAHTID BT A 3R FquF fAazor
(c) aAfew Far: afew veua gfafafa & far s 3k grarfaa forar smoem)
(d) Gele: ATHP G ACH AT b SN Yaue & AT Forg 3N [Auer & vama H
29.4 3MfAe FRa$ F SR rgATE:
(a) EScTell & eI 1S o Ty fFam, dlswis 1 31y SRt F Heloed e ean|

(b) &2dTell & NI BEAR H Fovd H1s M GET fATH 15 & HJAR HJATATCHSD HRIaE &b
3T g

(c) o g ygua/esdid J o ara AfAd & faeg scdied a1 BaT &1 e F& HLeN|
(d) F&ET gferd 3R Fieelt Wiesol & arg e St




AT X1 — HiHW, Gidaifas A&7 3R Sl gurerd

e 30: 3PAw IR A @Aderor

30.1 HESTTAd fALEToT:
(a) fAeus & 3maRIRare: sfFe o Aaffe dau @fRkdr, 2020 & Fa9d Maead HfFeEr
IR cEardSt o greifae eI & o suasy e, fSad anfae €
fafaa amd 3R RAaRor: 4fde g & Q@ a&, gar 3R [daa gamor o3
sufad: adaa sufagar & ufa
el & gt eRiemielt afdfa & deeal AR varfieiat & aw AR @
faeir SrererdY: arfdies @ra/deia e &1 arier
HeEadn: AT aeedl i ol F&ar 3R AT
s o TN HRAFTAT: #fHd T B gATfad e arer 3nger ar fadwyr
(b) FETET F Ued: ¥ cTads HfHe g & FEfd sty & aftg @ w weltia fee
S|
(c) TAQETOT T IFUY: FAAT BT BIS N FEET BRI AT & NI ARG gEamast & Adaror
BT AT P FhaTl Bl
(d) AT AP TG HEAGHATER SEATSI T GO uferar SRy |

AT 31: P gurera 3R Sf@e e
311 gy 3R durfas Rea:
(a) a1 Rea: #fAd T A av & 3id & AR @@y @ & AR [dus & ag e
ariier Near gif@er el s enfder gom:
Feradr AR Fery faaRer &1 fAaver (afg 3maaw @)
eIl 3R aieRolt afdfa & et & faaor
foefr @RI o emadfEa @
3UTAIAL, FEATET T A9 J B o IRad
Tag et &1 faaRor
(b) Read 3SR TFT W Rea grilad A & fow Fema SederR ghem|
(c) aRade: @I i FAecagoT gRada ARG 3afd & MR Tees gedast & ary Gaus o
Rare forar smeam|

(d) TER: fAdge @ g TR & gadr & ael 3R Ay gag-den & ifiar 3R
el




31.2  HH Pl BT UTele:

(a) #fds TG THT AW HA BT BT AU BN [Tt MiAS §:
HrNTes Ha |iwdr, 2020
Had 3R 3= fadAr sfdes sfafaaa, 1996
AT GL&Tl, Ty 3N el T e Fiedr, 2020
AT GL&T WX Higal, 2020
#Aslgdl W HfedT, 2019

g A9 TST HA Pl

B N DIH I HRAGIAT S 3eAh ded ARy B 7 @
(b) FAGR FfRAF: FrAr Ieureld H ARET & forw Fg@fa SFAeR aem
(c) P Tolle: AAP FY HJUTAd AHSA W Teh HH doblel ¥ Bl Hellg of Febell &l
(d) 3TdeT: SN HHA Bl deold o, HAD TG A AT AR gam3it & degarR 3ad el

31.3 oedd 3R Geya gamor o
(a) HfHP g oA & T 3T YHAT UF I7 disdyg dav @aft, S anfae €
Hfdd du Ay gaAor ox
sheady fadya (afe o @)
deh @I Wielel & gETeSl
HrATerd URER ucel/Eaifdicd gEdrdst
(b) ¥ SFATES EET fobr SUar 3R UTfep il gRT 3TaRTS &l W UEId fhU ST
(c) GATOT U 3 AfeH HTaRIBATER HRATET H USiId fhu STEa|

fagar 32: atfagfd 3R afca
32.1 UeTRIEIRET Fr sy
(a) Rrgia: s du & e, Tga & 3 4fds du & Fdda Ra & & w=d go, 30
dacdl & fasuea # fhe aw wd, drEe @l R ARl & fov Afde @w (wHe
fafy & aregd @) grr afaqfd fpu e
(b) &rfagfd &1 grm:
o HAF HT P ¥ 3cUed Samell AT IS HheH H UGMABPINAT & Fara & fow
N e
AT dTd AR A0 (e & dRT J& g W)
5fHe @g A d T AT qBars B A




gffa o1 v IR (FUROT T gRT AT BT W)
AP TG P & el dret & Rfvear @9
(c) et
TEIfIaRY 3 ga & 3R OR awRar & &ar & R gar arfee
HRArS HfAE TG A1 58S FeEdl & od # H 78 v =nfye
°  HIYUROT AT AT HrIBIRON AT @l &Tfqfcd 1 3ifpe &= el
(d) 37uare: &fagfd s W ooy A& geh:
o UGS AT ASHAT TRROT
STAGSTRR HETaR AT ATIRATEIUT Hrd
IThITd oA & T MU fafafd a1 P &1 Seoud
I HT Seodd T OR ATIRATE
HfAe g & sulagdl I Aot & Awda
HfHed TG A ¥ AT ARhard faarg
(e) FTURUT AT IJAlG: FAecdqul &ffaqid & fow (R  31fR), HAURYT AT 1 A
ol Sraef)
32.2 HfA$ @G T AN
(a) #fde Fg afafafal & g 3R FRiwERol afdfa ar araror @ grr 3fgpd du afdcdr
& fow sererl gef
(b) cARKIT TEET IT USITABRT HfHd T KON & foIw Saerll a1 & STa dd 3ol cafhord
T ¥ BeAhl IRET &1
(c) #fds TG & AT HHw TG HI Fuladl de DfFd 2ef 3R geeai & afera qufa
de a@l theldf|

UATOT 3R FEATER THIT
SUTAIAT Pl 3TTATAT
A, #Ad FU & A5 TEAETRT TG, TAGgRT YATOIT id & feh SWIeh

3MeQ 3ufadAl oX 59 a@ & 3mAfoid th do # sfde gy H gruroer g grr e
AR 3R g4 = §:

SIEECE
YT
3UTEAfa: ey 3UfEyd




TeIfAPRT &EdTaR

e

TEAIET:

TEATET:

PIUTETET:

TEATE:




