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BIHAR RAJYA BEEJ NIGAM LIMITED

(A Govt. of Bihar Undertaking)
An 1S/1SO 9001:2015; 1S/ISO 14001:2015; 1S/1SO 37001:2016 Certified Company
3 Floor, Krishi Bhawan, Mithapur, Patna-800001 (BIHAR)
Telephone: 0612 -2547066 / website: brbn.bihar.gov.in / e-mail: brbn.bih.mail@gmail.com
CIN : U01111BR19775GC 001294

/ EMPLOYMENT NOTICE \

Advertisement for the Post of Accountant/Cashier & Storekeeper in
Bihar Rajya Beej Nigam (BRBN)

Bihar Rajya Beej Nigam Ltd. invites application for the post of the
Accountant/Cashier & Storekeeper on contractual basis. Eligible and interested

candidates are advised to refer to the website: brbn.bihar.gov.in and krishi.bih.nic.in for
details, important dates and updates. Application format will be available on the website
and shall be filled online from 30-04-2025 to 15-05-2025.

Last date & time for form submission is 15-05-2025 on/before 5:00pm
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Qualification, Experience and other details of Accountant/Cashier

Sl Name of Consolidated Number of e o 5
No. Position Remuneration Position Qukicalion Apalii BYpenence
05 Years of
_ post
;9 gg ‘(?\AA)) 2] Age limit Qualification
49,640/- - experience in
" Accountant/ | Permonth | EBC (M) -1 Cic?r?./r / shouid dni); xpeBook
Cashier (3% annual | SC (M) -1 C;N;f\{ (r;n?e)r ) e:ggi;s S Keeping &
increment) EWS (M) -1 )6] 04-2025 Accounting
Total -6 from any
reputed
orginazation
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BIHAR RAJYA BEEJ NIGAM LIMITED

Patna
APPLICATION FORM
POST APPLIED FOR : Accouniant/Cas’hier
. Name of the Candidate
" | (in Capital letter) Paste Your
, | Father's/Husband's Name s v
(in Capital letter)
3 Date of Birth

(in DD/MM/YYYY )

4. | Age (As on 01.04.2025)

5. | Gender (Female/Male)

Indicate the category you
belong fo
Gen/SC/ST/BC/EBC/BC
Female/ EBC Female

Relevant proof will have to be produced at the time of _
interview

7. | Permanent Address (with PIN code) :

8. | Address for Correspondence (with PIN code) :

9. | Phone/Mobile Number

10.| Email Address

11. | Details of Educational Qualifications from matriculation onwards.

S Examination

. Year of
N, | passed

Passing

University/

, Board

Subjects

% of marks obtained. In
case of marks awarded in
CGPA mention the
obtained GPA against the
Total gradepoint




12. | Details of Post Qualification (in Chronological order) : o T
’ o £ .
- | Name of ~ Period Total : N
IS\}.o organizatio | Postheld — Mot Desc?ig?ign of | Consolidat
n - Frq:m _To” Year ﬁn duty edSalary
[73- TRelevant Proof of Tumover should be attached.
14. | Computer knowledge: (Yes/No)
Last Salary Drawn (Pay slip/Cerfificate
15. | to be produced at the time of
interview).
16. | PAN No.
17 | ADHAR CARD No.
18.  Additional Information: Special knowledge/Experience etc. may be mention in brief.
Documents in support will have to be produced at the time of interview.
S R O ST LR, SO OO R —
B vsbdsists i B OB s s sasusiosssvusestipsmsibscmessms i ovesveprelssonussersassprsmsmsnmsrnis
oo S-S S-S DO SO BN O USRS oo
19.  Declaration : Certified that information fumished above are true to the best of my

knowledge. If any information provided above is found to be false at any stage of
selction process or later, may lead to rejection of my candidature.

.................................

Signature of Applicant
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General Conditions for the post of Accountant/Cashier

Application must be accompanied by a non - refundable Application Processing
Charge of Rs.1000 (Rupees One thousand) only.

Interested applicants may apply to the post through the website Online only.
offine applications and requests would not be entertained. Application
processing charge can be paid through the payment gateway provided on the
website for the purpose.

The recruitment will be done on contractual basis for a period of 3 years. Fresh
contract will be issued every 11 months and will be subject to employee
performance in accordance with terms and conditions of BRBN. Decision of BRBN
will be final and binding on the candidates. :

iv.  The salary for the post would be enhanced by 3% per annum for subsequen’r
years on a cumulative basis. :
v. BRBN reserves fhe nght to cancel this position wﬁhou’f ossrgnang any recsons
thereof.
vi. Only shortlisted candidates WI|| be cc[led for mtervuew
vii.  All original certificates and other testimonials with two photographs ond one set
of self attested copy of all the certifi cates and testimonials must be carried at the
time of the interview.
vii.  No TA/DA will be paid by BRBN for attending the interview
ix.. Candidates appearing for the job will have to fumish Character Certificates from
concemed superintendent of police of their places of residence and/or from their
native place.
x. The staff shall not have any claims, whotsoever, with regcrds to their service
matter with BRBN, Department of Agriculture or Government of Bihar.
2. Application fees: X
Application must be accompanied by a non-refundable Appiico’rion Processing
Charge of Rs.1000 (Rupees One thousand) Payment can be made on the
payment 'gofewcy provided on the nigam's website. Applications without
processing fee will not be accepted.
3. Selection criteria:
The short listing and final selection of candidate will be done by an Evaluation
Committee formed by BRBN under the Chairmanship of Managing Director, BRBN
and will be eligible for deployment subject to recommendation by the
committee.
The weightage of specification for each post would be as shown below:
| Criteria for selection of specialists Weightage in percentage
] Educational Qualification 70%
(as mentioned in Table above)
2 Professional Experience : 20% -
3 Personal Interview 10%
4. Duration of the contract:

The initial contract period of the Accountant/Cashier will be for a period of three years
from the date of commencement of services, subject to extension of maximum two

more years. However, the confract will be renawed after every 11 months, based on the
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5. Job Description & Required Expertise

Moihtenqnce of Cash-book.

_Preparo_ﬁ'on of Debit/Credit.

~ Maintenance of Bank Statement.
Reconciliation of Bank Account:
Prepcrc’_rion of cheques/Ad_vices of Payments.
Preparation of Joumal Vouchers.

Passing of bills. '

Entry in Tally Software.

Colcuiq’rion of GST/IT/TDS. __
Maintenance of Register of J.V., D.V. & C.V.
Manager Cash Flows.

Preparation of Pay roll in excel.

Performing other tasks assigned by the management.
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Qualification, Experience and other details of Store Keeper

Sl Name of Consolidated | Number of g i . "
No. Position Remuneration Position QUckAication Ao Lt Expenence
' 03 Years of
. UR (M)-2 & £y Post
: 3 gé limit s
Store P:?‘riior{ th UR (F) -1 Graduation should not c;uclgir(i:ecg::o;
L Keeper (3% annual BRI~ 1 o exceod 45 pr’g:ercbly in
increment) SC (M)-1 Equivalent years as on store keeping
Total -5 01-04-2025 Py .
maintenance

B
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BIHAR RAJYA BEEJ NIGAM LIMITED
Paitna

POST APPLIED FOR : Store Keeper

APPLICATION FORM

Name of the Condidaie

—

AK 2025 Adv.

Of Storekeepe

(in Capital letter) Paste Your
: stamp size
o Foiher’s/Husbcnd s Name phatographihere
(in Capital letter)
3 Date of Birth
" | (in DD/MM/YYYY )
4. | Age (As on 01.04.2025)
5. | Gender (Female/Male)
Indicate the category you
6 belong to Relevant proof will have to be produced at the time of
| ™ | Gen/SC/ST/BC/EBC/BC interview '
| Female/ EBC Female
7. | Permanent Address (with PIN code) :
8. ‘Address for Correspondence (with PIN code) :
9. | Phone/Mobile Number
10.| Email Address
11. Detclls of Educational Quadlifications from matriculation onwards.
' % of marks obtained. In
T Universify/ case of marks awarded in
S. cmugo 'ON | Year of Bnlv?jm Y Subjects CGPA mention the
N. | Pass€ Passing oar obtained GPA against the
Total gradepoint
2‘ '!“"J{”‘“;;\IV - o




12. | Details of Post Qualification (in Chronological order) :
Name of Period Total ,
5 organizatio | Post held Bhek Consolidat
No. n . 1 y Mont | Description of edSalary
rom (0] edar h dUty
13. | Relevant Proof of Tumover should be attached.
14. | Computer knowledge: (Yes/No)
Last Salary Drawn (Pay slip/Certificate
15. | to be produced at the time of
| interview).
16. | PAN No.
17 | ADHAR CARD No.
18.  Additional Information: Special knowledge/Experience etc. mdy be menﬁoh in brief.
Documents in support will have to be produced at the time of interview.
oAU SO R S U SIS S St
i ciidlivecomsammnmnmunsrnmnsmpesupmessmpemsmmnnrsssbrssans sunsersberapensssnseisisrrssanabcsmssonsanssrarsetocsaveanibiss
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19.  Declaration : Certified that information fumished above are true to the best of my

knowledge. If any information provided above is found to be false at any stage of
selction process or later, may lead to rejection of my candidature.

ooooooooooooooooooooooooooooooooo

Signature of Applicant
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1. General Conditions for the post of Store Keeper

Application must be accompanied by a non - refundable Application Processing
Charge of Rs.1000 (Rupees One thousand) only.

Interested applicants may apply to the post through the website Online only,
offline applications and requests would not be entertained. Application
processing charge can be paid through the payment gateway provided on the
website for the purpose.

The recruitment will be done on contractual basis for a period of 3 years. Fresh
contract will be issued every 11 months and will be subject ‘to employee
performance in accordance with terms and conditions of BRBN. Decision of BRBN
will be final and binding on the candidates.

The salary for the post would be enhanced by 3% per annum for subsequent
years on a cumulative basis.

BRBN reserves the right fo cancel this position without assigning any reasons
thereof.

Only shortlisted candidates will be called for interview.

All original certificates and other testimonials with two pho’rogrcphs and one set
of self attested copy of all the certificates and testimonials must be carried at the
time of the interview. ‘

No TA/DA will be paid by BRBN for attending the interview -

Candidates appearing for the job will have to fumish Character Certificates from
concerned superintendent of police of their places of residence and/or from their
native place.

The staff shall not have any claims, whatsoever, with regords to their service
matter with BRBN, Department of Agriculture or Government of Bihar.

Application fees:

Application must be accompanied by a non-refundable Application Processing
Charge of Rs.1000 (Rupees One thousand) Payment can be made on the
payment gateway provided on the nigam's website. Applications without
processing fee will not be accepted.

Selection criteria: -
The short listing and final selection of candidate will be done by an Evaluation

Committee formed by BRBN under the Chairmanship of Managing Director, BRBN
and will be eligble for deployment subject to recommendation by the

~committee.

The weightage of specification for each post would be as shown below:

| Criteria for selection of specialists Weightage in percentage
1 Educational Qualification 70%
(as mentioned in Table above)
2 Professional Experience 20%
3 Personal Interview 10%

4. Duration of the contract:

The initial contract period of the Store Keeper will be for a period of three years from the
date of commencement of services, subject to extension of maximum two more years.
However, the contract wil be renewed after every 11 months, based on the
performance of the Specialists and need of BRBN.
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5. Job Description & Required Expertise

Obtaining and Storing Raw Seed.

Shipping Raw Seed to a processing plant.

Storing of Processed seed lotwise in Godown -

Sending the processed Seed from the store to the ordered place through
transporters. "

To make stock entry of any material of the Nigam.

Distributing material from the store and entering it in the store register.
Maintaining seprate stock register of all seed/Material.

Putting the peel in the seed godown in lofs and marking the quailitity of
take tag material remaining. s g |
To enter stock of Jute bags/Pesticides and oter materials.

Follow the orders of the controlling officers and perform other tasks given
by him.

Performing other tasks assigned by the management.

AK 2025 Adv. Of Storekeeper 5



