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€qr-e/fr0€o-2o-102/sse.lto-6216- qrrd-frfurq d erg*< aos d
TrE6 it eqfl qrfrildt or rfrr ort gv ff,6l{ d \{-qsra qfoqrdq fttr6} at
rrfr cq 'M d fuq ftgrfrfu( Frqqrf,fr Tfr $-
1. qftrw crq v{ cnrqF (i) re Frqqr+A 'frsn qHqraq ffrffiq

gqr |ffi, 2006'6-fr w e-6,1'
(ii) qE gra e-fd fr.lIl

2. ffi g- sg Frwre-& t, qe il6 frffi ffl+ q 3rqw sttlfo c EI-

61 "f++o frf}" t sIFfid t {s ft{iqr+fr d u-5t *i o1ftfu;
(u) t{r t 3TFrnf, t fr6n sFdqmq ftffiq tfl;
6 *ofE't sTftfd $ ftqq-3 t ftftffie EIE;

(s) lfifi rrtr t ftg-n qfril t oTftfd t rmrq Hfi-o.n em erdfta-a

cMFrdr cfifirqa d STTETN qq lffiq ftfi-+. A qq qr ftgffi qk;
(s) tfa.c tnrqfmq't sTftfd * vrq vron sm etffi+o {t orofa-+;

(s) "Ftrfu qrfuon' t 3Tfti-d t ffifud f+Tr.rt d engffi vq

sl+q/qfoq;
(u) qkfiernfc" t slfti-d t nqqrro ftfto. o.)E fr qfufrernffq isq t
t{gffi qfu;
(O qrqrq rt{f,r {fi' t 3lftfn t ft{d ftfu o1 fuift aeTr trq
s{fi'R Er{ {fl e-d-sflp, eqrfi qrffi ftffi d 3r{sn

w,FI-w,FI w 5l-frkc, ter d 64qp4 ot qff{dr q-fr, fufl-ol rfqriul

o.rF{o. G ermsF-6 gun frr+r'r otm;
(s) "erftr t oTftnf, t fu6n offi qqq slrdrr t

3. tEr or rTtr;T F {s +qr I A 6}Fgd etfi, qefl;

(o.) B-a-d,ftq ftfi-o., st
(s) lffiq fttu61

4. ff r- qs t-qr or r{qrf f+Trrrqn drlrl
5. +{r irr €rfu{ril Tf, t- +dr d oTfu?f, qEI sT €[rqsqodrgsn

srrrr-Errq w yFfulwr *fr+ko Arnq t Tnqd oq o-filo Si cvnsft-fi EEnv

fflTr.r Enr fut ft,il-,T of sdqft t fttqr qr}.n;



q{g q6 fu e-d6 fuilT t ft{d ftA of eo-otZfriq-{frffi2
ftF-{qfftffif d frf-d qE e-d or so cfrcrd lMq fuft-fi o1 olE or ei'q

so cfryrd s@-{,fq ftE-6 otE qil {rrfi qrhnt sTfrR-fi ftqq fiEqrqd qq

fdft-o, of 6itr t r{q-* qT+nt efu-{ sqd,flq ftfuo or orf*o ca
o6 ftffi f+Tr.r n so qftflf, t 3rfuo. it d 6,q{d sqflffq frfufi. 01

tqrf.r{fd q frffi di ao. tciT qE s@-d,ftq ftfrfi' sT rrrsr qrlrn 
r

sqdrflq ftfto or cE Erd q6r ao. so cftcrd t oq c-fr e) qror t rs ilfi
sa-{,frq ftfi-fi A qE qq ffi +fr fr qrtfr 

r

6. qNHUrF Q-qr d Fgfu/trqfr t v-w rR-6'R EnT trrrq-srrr rr-r

ftrf'R-d ernrrrr d srq'{H aq dlt t

7. lMq ftftn 6ift { Tdr (r) lMq ftffi fr ,rS tg
q+oe fuFro q}rTdIl3rdaT oeil ,rflf of cfr-qr frffi d sq-q$ A
rgwn etfir

(2) c-d6 dd-€r qd' 01 Rfrild d fuc efiqr+fl sTrmrr of Tffi
d-igt q{ d ftsEqv qr6 f,?F tq fr qrhfr t urg o1 erf,rn or q-fift d
er5wr* dfi r

1(s) lMu ftfr-6 d nEFd it-f, ?D'r ro cftcrd u-< furn uqe
foarB.qf qfr ffi lM, zor+ tl lqtrd ch"qr d ergwn vqte ffi
-1 ffi ENr rqr qr}.nr tt s{o.rfr e-{+. fti-r-+l tdrord tt aq d.ri d,
d GTrlfdf w, frfr rrff ota d ts zs cfrcrd qE A f{sq et}fu6 qn-<o-s Til
o-ri w, ci-go-qr d sTrqn w fufu tg fr-fiur fo-qr w q-drr, ffi fuc
sTrfrrr o1 sr-g{rgr srtfud rfr d,fr t

TrE t-qr6rd t aa rrrorer ffi d sTrlfdt +1 Fgk $ sc{Fil, c-do.

+drs{ s{ o1 ts Rfrild d ftr} qfuqm+ sTrdq sn'ss d-do-sr qS d
f{sffi rn6 il6'+tff qrhft r"

G) ffff, ftfu 6) frft-q fu+r.r) cq vfd.{ o.rqffi n 6qq6, frE-o. d

", 
g fum \.q o-rtr{d eil-t et-goq1 d ernm qr lMq ftfuo, d $c it

ftTffi Tq o.rd-{d qfu Eq qr}E d s6: qqrRd *rrl qr$i;
rrg 16 fu tt Bq*Xo ftft-o. d Efr t-qr tl se, {rftd srl d d

ft ffi sq fffd fdf} 6i so qfr t oq e), d ft{d ftE fr d qsT A
or<r s6TI G o.qd{ i, qert qrq H*Dn ET{r frErlftd, q}r{dr Erfud or tft
e)fir sm q-4fu d er<s tS uf'Tdl 6rRrd o61 ori w sTrt B-€ oi{
to-+{E fu c-€t d,ftr
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'(s) urtrga rd 6I qlq qqt ufrvra (rsx) qe Hfuqrtrq d frqpq1 oa

€a-c orqlaq) 61 fiHft-d qenc-{r t o-rd-rd Hf,6 q d ffits\€ B-ff
q'ffif t, stq-dr d orrrnr rr, ffi Am qdfi6 ffi yrfufi.R trM lTt

qrtlt;
T{g {s q-6Tr t dEf, Fre-drfrq ftftdt ol ffi vq serq td-{ Etr A

sc-rid arq-fr a-d-{ gtr rqe-o tq r€t fr'ft q+o-o ol vrd Ertr 6qzv Heffidr

cfieTr G fr81 ftqq rq crsqq cfiffi sfr'f c-Et fi fuqr qrqte-m qftm

str 6ri d sqqr< 1Mq fttrfi d rrE ct s-r-+l +dr sgs o1 qr

s&fi |

(q-e ffqc Hrril-q strru=I f{qFr of qmq.q-fl fqr-so+o
fti-cr6-tr.o+.zota d u-gt fi o1 frfu uertq f<tro-fio4:o14
it u-fs finr)
G) rfEFc ffl{rq} E:nT RfrilqI ol q++ ftt qri d sTIEIn w ofio vq

ccnsft-q' gun f+nr ERI oIReruT otft-fi eTBqrf,fl 3Trfrtr sn ffi qrirfrt

cmlFrdr cfierrcTf d qRum d ensn qr e-do' ff 6I qtT ofldan

flfi-6 si srrsfuo gun frrnrr g1n tErt-s6-fu6-fl d enqn w ft-qr qr]'nt

tqr-re-ffo;e d ernrn qr gilddq ol cfu.qt frFrqflqm am cqrfr qri'fit
o(z) vq ftqq (s) d ri{Ffd cMFrdr cfrsr d fuq ortdr, ftqq, qrdffiq

onR {fr fi d qtTffio vq c$rst{6 Eun fo+nfro {rw s{firs Ertl

frFrqflftfr d qrqq t frfrR-dd +1qrqt
B. cR-frHI qsBr- Freflffq ftft-o, olE, t 6N fr f+gfrd, srt T6 frEfr

,rff em e) qr Sft-o cfrrdFrdr cfre{r eM srg-o.qr d ernrn w, qnET t
cftfieTr w d,ftt qfrfie{r sI-qE d sfr 6t e}'ft, d Ftrk crBo.n acl Tdrg

qr sdrfi.
qr5 F-{d fdft d Xd fr ne-+,n frft6 + w t fum 6Haif 6t

fttrd ftfu d $fltr t qfrfieTI w fum qHI qrh[
qrg q6 ofi fu qfrfier S fuKn o1 go 3I-qE dr+ sfr t 3lfuo. ot

T€t *,fr r ftmrfua et-qfr t fr Q-qr ridlse-( TS *i w t-+rgm fr;qr qr

sdrnt
e. cRrHUr- cfufteTr 3rqD q Frqflffq frtr6 o) tt cRItT'I t qr.r d-qr

orqwro d.n, d frffi Enr frft-d of qrirfi 
t

10. s{Fe p 111 lMu fuF-o. otE t qRtfren w fum 61{ qfu,
ridse-( qfufren q-48 [,f frtn uri qt Sq fl+IfRd cRIeT"I Wr 6{i Hsr s6,r

I sslq sqtrs4 frqp1 d qfuW-< tap32e5 fr<i+-zo.olzotz em frsifud t
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qtf o.qfl q}.{dr +1 fs t a-dl,f *i cr ftgfu crfuFR trRT sge fu-qr

uilT sdfil
(z) sq ftqq-(1) fr s-dfud vts 6'r €il"H vrqe qfq enr fuqr

sr$.n r Bq ftqq-(1) G ftqr-, d sq frqq-(+) d u-t5o nq1 ftqq-12 6
w-ftqq-(3) d qtSo d etefi-i'emq vs 6,.qd t qlqror fq d ffrq cfuqr
enR or ftErfiur qrqs qfq d q-ffrf t o-rF{6 \d qflst{o Eerri lflTrrr Ertr
frftqqrq-fr d a-ro fu-qr qrhnr

(s) t{Effi{tq ftfi-o, +16t8 d frgffi qtffiq} o} aoq 1'+ oqg zilr+ar

ot d-q t str gv fa+ ffi c-fr ffi,frr
11. ffiq ffrfufi 6tfr t' Tft{dr tDr <mqnur F (r) A,Tr.rqTr

orFr-rT-{ra-rr e-tr+or qfr dfr t

(z) flqqq-, d sq-ft-qq-(3) d or$-{ oTrdq o1 srgctvr w fum
qhcqi frt crrsfto Tt{dr onqt.r em ergcrftrd d'q-dr q-fr d ergwn frftt

(g) erc6'qr S silETn w fum o.Fffi o1 silq$ rfi{dr B-r-m Frgfu 01

fdfu d rgwn *fr r

'(+) ftffi q{ { ftqq'-7(3) d Grefiq er$q am sTrdfud cftrdFrdr c0en

d ernrx w ftgm HS 6ff vs' e{ d ergoql d entm qs s;1fuo su t
ftTffi erfr o.Hd t Eftq fir

a(s) ft+r-z(s) d Gr$H ffi em ftTfi o.ffiqf +t snr$ r${dr rfr
Ei,fr d $ t-o tt efr 

r

{o) frffi rr{fr s{ fr ftqq-7(5) A erfn ftTn s'fr o-ff sS q-{fi s{
t ftqq-7(3) d sr$rr onqlq of or-jcffiT w fum o.FH fr qftq *tr
't2. vq+ftq fufuo at 6tlc { cffi t- (r) qs otE d erffi ca ot
ftqarflu ftTfro 6ift d vq frffi t t qftqor-v6-qt {dr d enqn w,.rsr
urfin 6 vge d trqr o,rFfo \d erflsF-o gem furq ETiT frErttrd G
grrq-srr{r w uurgafift6 ordrqD Wr 6-{d df I

(z) sq+ftq 69o, 6iE t ffi qHfuf, fuTr.it Em {s c-q}sflef .rtrd

fu'TFfq frqft Hfrft fr1sl-Jcrsr ql dt "il sd{ftt
(s) fu+rrt cq rfd.q orqirilqf t, ft{d ftfu 6} 6rtr{d sS a6-6

ftn"qfftft-o cs frT, ftft-o. g*r t-dr d sa-flftq ftffi o1 6tE d sc,
s<s dt irr}t-

q{g 16 fu tS e-o-6 lM fuft6, frq, ftfi-6, d sanftq ftfuo'
o1o.)E t so: erifud frrn'rd t ott fuf,+t vq ft{d frq d so q{ t o-q

t qlqpq 9s6sq frfiq dl qftqq.{ fi{qT-2143 ft-qio-so.oo.zor r gm #fi-e t



d, qn ft{d ftfU t d qqT A or<q u6rr \Ei oq* q frr{frr erfua oq tfr
e)fir sm ot-qH A er<s tS m.-{dl 6rRrd rS o.-rt w sTrt s-€ 6ti

@ tu c-€t trfrr"
1s. trFrrdl Tft{dr q* r- $T +qr fr qrqp rftq-dr qft frFrqqrrfr n

trRd Rrqr<i \q ch'fl d ergwn olF{o' qtt eslrstro Eqn fuTrrr gas t+n

\ti qrTrRd o1 qrirft 
t

14. ffifi t- qd E-s ftqqr+fi d crfrH d Gtfr + ftf{r d ridq tt

6t{ wiE ssq fr, cd qe ftYq o.rFtr si ccnsfo' 5um fu+r'r 61 ffiRrt
fuqr qrhn, ffisor vs w frftrqq erfuq d'nt
ts. ftftqq r{ri of ufrtt- gs lM S qrqETr+ sn q'{rfi qqrt 6
ftq qrfiqq'f,t1q]l q'IR-c' \'ti sq]gt{fi gw fu+r'r ftffi qqT q-dqr 

I

16. s7;5 t- ft;S erq {ffi tt qftrqraq 1ffiq tfo Si s4{'ftq
frft-o' S *i<{ g gs ftqqr+fr A cFd-o,.a fu-S erd d eti w gg ffi d
qrqETFf o.r slftqrfi 96q drnl
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Government of Bihar
Personnel and Administrative Reforms Department

Notification

Patna&l5. Dated-29.06.2006

No.-62161/ In exercise of the powers conferred under proviso to Article-309 of the
constitution of India, the Govemor of Bihar hereby makes the following Rules for
recruitrnent and service conditions of Secretariat Clerks,

Bihar Secretariat Clerical Service Rutes. 2006

r, Short title, extent and commencement.- (i) These Rules shall be called "Bihar
Secretariat Clerical Service Rules. 2006."

(ii) It shall come into force at once.

2. Delinitions.- In these Rules, unless the context otherwise requires:-
(a) "Appointed Day" means the date of commencement of these Rules;
(b) "Service" means the Bihar Secretariat Clerical Service;
(c) "Grade" means the grades specified in rule-3;
(d) "Person appointed by direct Recruihnent" means a person recruited to the post
of Lower Division Clerk on the basis of result of a competitive examination held
by the competent authority;
(e) "Attached office" means such offices as notifred by the State Govemment;
(f " Appointing Authority" means the Commissioner and Secretary/Secretary of
the concerned Department;
(g) "Probationer" means a person recruited lo the Lower Division Grade on
probation;

(h) "Common Seniority List" means the seniority list of employees of the service,
as on the appointed day and revised from time to time in accordance with the

n



regulations to be framed in this behalf by the state Govemment, which list shall be

maintained by the Personnel & Administrative Reforms Department;

(i) "Commission" means the Bihar Staff Selection Commission'

3. Constitution of the Cadre.- There shall be two grades in the service, namely-

(i) The UpPer Division Clerk, and

(ii) The Lower Division Clerk.

4. Cadres.- The Cadre of this service shall be Department wise'

5. Authorised strength of the seMce.- The authorised strength of the service shall

be determined from time to time by the Personnel aod Administrative Reforms

Department in consultation with the concerned department with the concurrence of the

Finance Department;

Provided that in each departrnent, on the appointed day, 50% of the sanctioned

strength of posts of the Typists/Bill Clerks/Routine clerks shall be deemed to be the posts

of Lower Division Clerk Grade md 50% posts shall be deemed to be the posts of Upper

Division Clerk Crade. The odd nrunber of posts shall be deemed to be of the Lower

Division Clerk Grade. But if the work in shength of Upper Division Clerk Grade in any

department is more than 50%o in that case such post shall be deemed to be the post of

Ufper Division Clerk Grade till the retirement or promotion of the concerned Upper

Division clerk. Promotion to the Upper Division clerk Grade shall not be given till the

number of post in the grade of upper Division clerk becomes less than 50%.

6. Reservation.- The provision of reservation issued by the state Govemment from

time to time shall be in force in the recruitrnent/promotion in this service.

T.RecruitmentinthegradeofLowerDivisionClerk._(l)Forappointrnentin
the Lower Division Clerk the minimum educational qualification and recruitment

procedure shall be according to the provisions of the Regulations'

(z)Therequisitionforvacanciesofeachcalendaryearshallbesenttothe
commission latest by the month of December of the preceding calendar year. The

qualification ofage shall be according to lst January'^ t(:) l0% post of the authorized strength of lower division clerk shall be filled up

by the appointment ofoutstanding players by the prescribed procedure according to The

Bihar outstanding sportsperson Appointment Rules, 2014. The dependents of such

govemment servants who have died while in service, can be considered for the

Ippointment on compassionate basis against the rest of 7 5%o posts of Direct Recruitrnent

qoota on fulfilling the requisite eligibility criterion for deserving candidates, for which

recommendation of the commission shall not be required'

Provided that after the appoinbnent of dependents of the govemment servants'

who have died in service period, requisition for rest vacancies of each calendar year shall

be sent to the commission latest by the month of December of the 2same calendar year'"

'srqrq ssrs{ frqrq d qfrq+{r {iqr-32es ft+io-zo.oa.ttz em drtfuo t

z qglq sq1s1 f4qpr d E6.i ErFriiF-7oss frci6-rs.oz.2ozr FEqBd E[ci+-10s27 RqfiF-140s.2o21 em ric kdt
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(4) Persons appointed and working as Lower Division Clerks as well as the

persons appointed on compassionate ground in the different deparhnent and attached

offices on the appointed day shall be deemed to be automatically included in this grade;

Provided ttrat such Lower Division Clerks, who have been deemed to be

automatically included in this service and whose age is less than 50 years on the

appointed day shall be required to obtain competency in Typing and Computer, as

determined by the State Govemment, within two years from the appointed day. In case of
not obtaining such competency within the said period they will become deprived of
further annual lncrements.

2(5) Remaining fifteen percent ( 1 5%) posts of authorised strength shall be filled by
promotion on the basis of seniority from such Interrnediate passed Group 'D' employees,

working in the regular establishment of the Secretariat Departnents and its attached

oftices by the concemed appointing authority.

Provided that such promoted Lower Division Clerk shall not be entitled to any

subsequent increment, after the first increment, until they pass the Computer Competency
Test and Hindi Noting and Drafting Examination. Their service on the post of Lower
Division Clerk may be confrmed, only after passing the said examinations.

(fhis amendment will come into force from the date of coming
into force of General Administration Department Notification No. 5046

dated 1 1.04.2014 i.e. 11.04.2014.)
(6) On the basis of vacancies reported by the concemed department, reservation

category wise requisition shall be sent to the commission by the personnel &
Administrative Reforms Department. The alloftnent of candidates on the basis of results

of competitive examination to each cadre shall be made by the said departrnent on the

basis of merit-cum-option. The procedure for allotrnent on the basis of merit-cum-option
shall be made under Regulations.

'171 The qualification, rules, syllabus etc., for competitive examination referred to
in sub-rule (3) shall be as determined by regulations made by the State Government in the
persoonel & Administrative Reforms Department.

8. Probation Period.- Every recruitment to the Lower Division Clerk grade

whether it is by way of direct recruitment or Limited Competitive Examination or on
compassionate appointment, shall initially be the recruittrent on probation. The probation
period shall be for two years, which may be extended by the Appointing Authority;

Provided that the personnels appointed as Lower Division Clerk before the

appointed day shall be deemed to be appointed on probation with effect from the

appointed day;
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provided further that the total period of exteusion of Probation shall not exceed

three years. In case of service being unsatisfactory in the extended period also, the person

may be terminated.
g. Traininq.- tn the probation period, the Lower Division Clerk shall have to

participate in such traini"g as prescribed by regulations.

10. confirmation.- (1) A person appointed to Lower Division clerk grade on

probation, after satisfactory completion of the probation period as well as on completion

of required training and on passing of required test for typing and computer competency

shall be confirmed by the appointing authority'

(2) The test referred under sub-rule-(l) shall be conducted by the Board of

Revenue. For the test for typing and computer competency under sub-rule-(l) and sub-

rule-(4) of rule-7 as well as under proviso to sub-rule-(3) of rule-I2, the procedure etc.,

shall be determined by the Personnel & Administrative Reforms Departrnent by

regulation in consultation with the Board of Revenue.

(3) No Increments shall be admissible to the personnel appointed in the Lower

Division Clerk grade without passing the test for tSping and computer competency.

11. Determination of Seniority in the Lower Division Clerk grade'-
(l) The seniority list shall be department wise separately;

(2) The inter-se seniority of the persons appointed on recommendation of the

Commission under sub-rule (3) of rule-7 shall be in accordance with the merit list

recommended by the Commission;

(3) The inter-se seniority of the employees appointed on compassionate basis shall

be according to their date of appointment;
o(+) el the employee appointed in a year on the basis of competitive examination

held by the commission under rule-7 (3) shall be senior to all the employees

appointed on compassionate basis in that year.
o1S; fne inter-se seniority of the persons appointed by promotion under sub-rule

(5) of Rule-7 shall be the same which were in previous service.
o(O eU the employees appointed under sub-rule (5) of Rule -7 in a year shall be

"senior" to the employees appointed on recommendation of the commission under

sub rule- (3) of Rule-7 in that Year.

12. Promotion in the grade of upper Division clerk.{l) The authorized strength

of this grade shall be filled up on the basis of seniority-cum-merit from such clerks of the

Lower Division Clerk grade who are confirmed and have completed the KALAWADHI

as determined by the Personnel & Administrative Reforms Dopartment and revised from

time to time
(2) The promotion in the Upper Division Clerk shall be made on the

recommendation of the departmental promotion committee constituted for this purpose

by the concemed departments.
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(3) All the Tlpists, Routine clerks And Bill Clerks working in the departments and
attached offices on the appointed day shall automatically become the member of the
grade of Upper Division Clerks of this service;

Provided that such Typists, Routine Clerks and Bill Clerks who have been
automatically absorbed in the Upper Division clerk grade anal whose age is below 50
years, shall have to obtain competency in typing and computer within two years of the
appointed day. If such competency is not obtained within the said period no further
increments shall be admissible to them.

13. common seniority List.- The common Seniority List of this service shall be
prepared and maintained by the personnel and Administrative Reforms Department
according to the priaciples and procedure determined under Regulations.
14. Interpretation.- should any doubt arise as to the interpretation of any of the
provision of these Rules the matter shall be referred to the personnel & Administrative
Reforrns Depadment whose decision thereon shall be fmal.
15. Power to make regulations.- The Personnel & Administrative Reforms
Department may make regulations as necessary to give effect to the provisions of these
Rules.

16. Miscellaneous.- Nonuithstanding anything contained contrary to these Rules in
any other Rules with respect to secretariat Lower Division clerks, and Upper Division
Clerks, the provisions of these Rules shall have over-riding effect.

[9/F.No.-20-102199]

By the order of Govemor Bihar

,,r,,rr:t#Hlffisl"*.
Memo No.- 9/F.No.-20-102199-6216 I Patna-l5 Dated-29-06-2006

Copy Forwarded to.- the Superintendent, Govemment Press, Gulzarbagh, Patna
for publication in Extra-ordinary issue of Bihar Gazette and send its 1000 (one
thousand) printed copies in this department.

Sil-
(Saryug Prasad)

Deputy Secretary to the Govt.

Memo No.- 9/tr'.No.-20-102199-6216 I Patna-I5 Dated-29-06-2006
Copy Forwarded to.- Accountant General, Bihar, Patna/ All DepartmentVAll

Head of Departrnents/ Regishar General, High Cout, Patna/ Secretary, Bihar
Legislative Assembly/ Legislative counciu Govemor secretariat/chief Minister
Secretariat/P.s. to Deputy chief Minister, Bihar, Patna for inforrnation and necessary
action.

sd/-
(Saryug Prasad)

Depuff Secretary to the Govt.


