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8.

qdarr '[G) qildc rlrFro ofar oqa €qrdrr 1ni ar{cr eoq 6
sn d qpr Yafrf$t'e(o+z) ouo ermr fifrtl
6il .rdt + ftq cTrcr{ itq ro s{ drfi sily qfrrffiq vs r€l E}rfi d
rrf,I s{6R (s[cr;q g{IFFT fuqrrl) ERr g{q -lr.nl qq frqfRd dl qrqt
qmrqF q-fi G d.Tfd t val rnirr{ Em qqq-Hqq w ffic
3ilIlrqlts{ 6r qrflErjl qrE{t{6'Etrilt

s lrt<fr Er<I Tfi p [) @ clfuotr EafiEle cflqor vrr6r
Yfrof v{6 q qffi A qfi{rdl qS tqt otmt
(ii) W-lr t tr { ffit stqiltgqr ffiq ffi FRfr o1

fr$iw w t qrirfi, w5 rs r+n S dffid lffiq frffi of cem

tilr@ d sw< q.rfr @d ilc ffF tq rfi ttfi qs tro wrd

Ertt 6qfi ffirrdl trfrEI \q Gd fdqq gc srsqor cfiHI sfrof 'rS tm

ftrqr q1q t sw ce6r vfrrt 6vi d sqv< fr ft6 fAFo, d rr<

qr E{ot *<t vgs d ql vdfit

File- 116 crqqrq unrq crlrsI fr{rFl d frffr iwrt-t,lizzt
futo-oz-oe.zots d r{t fi d fdfu, frFti6'{zos:ola S n{a
EtfrDl

qRfrarF r+6 d qfufrHr w d qql + frN Cf'ft *q fr+s
cRfufdd d qso, fum vo ct + fac ffifr Hfurc em fr;q qr

B-&r, fi qfufrffI ffeft fiilstr{b d dr tfi rqBfrgtY d'fr +TI
qs frgRil clfuotq d vrq;t qfuftnfrq qk { gun d Tqr{vl E}'l

qf{ ffiil qsE d fr *sr ria}rqq{6 rfi crqr qnr t d fidRf,
qEil 6l ds56 or ftqr qrtrnt

ffiq vfiHrF G) fu'{rfiq c0gr rrws c{q ERr ffi( d iilr&fil

0i) frqrfrq cfrffI t <) va dt qtr r+6 va d vfrof rli d fuq +o%o

do m< qrqql qrEY{6'EFIt

q?r- |
qql |M - tr6R *sI dRdr. qffi fffi, sfiq-dr cq

ffi + frft, ffi qtf cr6lurt

I

10.
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vrRre fir

5 snrq wrsl ftqrq a r$Ernt riqFr.2zr Riqi6-o2o,rg rm r{ritfttr r

, 15.



16.

17.

18.

19.

ff 6I I'rrr6wl F Tr*rrn Srrcr;q ft'rFr) s{q-qEq qt

tgr irH sr fcts frt$ qr0 oc sdm q) 5 lffi a crcsl if d

i fudt S orqtqr< d sn rfi ff + ftqrflq d ftq fls{q-6 dt

ffi Ed d rrffi t- qil won d qa nq d 6 fsr or+

;; fi 
"frdr" 

t rtl sni{r em onT} o} oftfrBc ovt gc

ffi-;# qT atfr arE ; ddq d rs frsqE-fr a H@Fit d t a'fr

o.) RIFra qtr rrdrfil
fr{Tr r wdf'6q frq{rafr + crdltFit { t Fs S trfd{ 6 6ti'w tl

d; #'vG it rd q; qrqrq wnffi frqFI ERr frFIRrd frtql

qrtn rt* sr6 ffq qfiilq Ei'IIl

ft"* 6 arqfur- G) gs rtE'f d diq d {4 t Fr+d qfi froe rrg

or{Avr frrRn fti qri tt
0i) W Frsr a fi; fr' N ry'o1{ d r<s frffi vtffi d

enfr{ frqrrqr ot{ #;'d qfr dr{ #sr{ =s 
ffi a srdr{

ffi rfiilqI6 qdr{ f*t; # * a 
"A 

6ltil{ qcfi qrn'fr qrn

m ffi ss eiq * " * n" t*' *ffi 3R,i:
Eo/-

t'"9.""1-.
vron d wgm uFrtt

s21 /qeil-rs, Rri6 2s qrd' 2011

ffi 'JffiIral'r, 
qar ol ffen rrqqdarqt6-3,/Cq. {98,/2010 - glo'' #frifr - lrfrro,. qFfiaq

A erslsl; g- g sffr{d itrdt w/_
twg{ rsrq) ^

wa'n d rigm fi+nt

I

I

1



Government of Bihar
Generel Admioistration Depertmcnt

Notifcetion

Prtrr" Ihtcd 23.Br0ll
No'{21l In exercise of the powers conferred under pmviso to Articrc-3O9 of the

constitution of India, the Govemor of Bihar is pleased to make the folowiog Rules for
ftgulating the rccruiment and conditions of scrvice of th clcrical cadre of the collec{oratesi

Bihar colrectorate crerical cadre (recruitmcot ad conditions of serrrice) Rutca,201rl' short titre' crtcnt rnd commenccncnt- (r) These Rur€s may be ca,ed as thc Tihercorrccto.te crcricer cedrc (rrcruitmcnt rnd conditionr of rcrvicc) Rulcr,20.x.
(ii) It stratt exterd to rrtolc of thc State of Bihar.
lili; lt shall come into force with immedirl".*a

2. Dcfinitlonr.- Itr thcrc Rulcq udcrr thc contcrt othcrrlrc rqolrtlr
(i) "CadrE" meins the clerical cadres ofthe collectorates.
(ii) ',Commissionn means ttre Bihar Staffscloction Commission;
(iii) 'Appsinl;ng Authority, mcans the Collector of conccrned disEia;(iv) "Appointed day. means the dare of comrnencement ofthese Rules;(v) nMeurber' 

o,eans a person gppointed in the cr&.* ad incrudes all the persons
appointcd in tbe cadres beforc commenccrneot ofthese Rules.(vi) 'Appointncnt on .csmpassiooalc grouodn means appointnent of any one of thedepcndents of the govemment seryant dying in .hamess, as per relevant
circularVinstsuctioDs. ..

3. Crdrc Stnrcturc.- The cadre structurc of t're clerical ca&e shall be as follows:-

Note:- The existing hierarchical stsucturc of
superinteadcnt shall continue ti[ firfbcr

st.
No.

Name ofgrades Lcvel Name of
pay

Bard

Pay
Band

Cradc
Pay

a( ) Lower Division CIok Basic grade PBI 520G
20200

1900
b)( Divl$onUpper Cled( First Promotion [evel PB-I 520G

20200
240,}

c( ) HeadClc* Second komoti on lrvcl PB.2 930G
34800

4200
(d)

ve Offcer
Assistsnt Third Promotion kvcl PB2 9300-

34800
4ffi

L.D.C. and UD.C , Hcad clerk and office
or&r.



PercentageLrvelsl.

No.

Namc of gradeo'to)

6{JP/oBasic gradc(a) l,ower Division Clcrk

25o/oFirs level of PrornotionUppcr Division Clerk(b)

lV/oSecond lcvel of PromotionHcad Cled(c)(
O5o/oThird level of Prcootion(d) Assi*ant Administntivc Officer

IIII
4. Crdrr rtrcngth .- The cadre strength shatl be sucb as detentined by the General

Adminisffiivc Departrrcnt fiom tfune to time.

5. Rccmltrcrt- (l)

(l) [3"The t5 percent posts of Lower Division Cler*s shall be filled through

direct r€cruitmcnt and remaining 15 pefc€or posts slrall be filled by ollice

Attend€oUAttqdent (specific), who holds requisite qualifications requirtd for

appoinEneot on the post of Lower Division clerkq on the basis of their seniority

without taking any cxamination.

Thc depeadcns of such goveril[€tlt scryants, who have died while in

s€rvigc, shall be considcrgd for tlre appointrcnt on compassionate basis against

available Vacant poos of direct recnritment, on fulfilling the requisite eligibility

crite,rian for which recommendation of the Commission shall not be required.

"Providod that after the appointment of departnents of the Govemment

s€nyants who have died in service period requisition for rest vacancies of each

calendar year shall be sent to the Commission latest by the month of Decernber of

that calendar year."

(Noter lhb provislon rhrll come into force fiom 1t07-2021 (Ihe

detcd of issrrnce of Rcmludor no.-70!15 drtcd 15.07.2021 of Generel

Administntbn lhprrtmcntr Bllrr, Petnr)l

Q) Atl r€cruitmcoa sball be made to tlrc gnde of [.owcr Division Clerk on the

rccommcndation of thc Commission.

(3) The rypoiming ilthority shall calculare the vmtrcies on the basis of lst April

every year and shall send the requisition to the Commission by the 30th April.

(4) The Commission shall advcrtise the rracancies and after selection of successfirl

candidates on the basis of competitive examination shall recommcnd the name of the

*



(.

cardidates in onda of mcrit to the appointing autlpritics concerd, Thc validity of 6e

merit list shdl be one year we.f. tbe date of reoeifl of recommendaion

(5) Tlre appointing authority after due scrutiny shall appoint the candidate on

pmbation for two years .

Oudifiprtiou-. (l) 4[The minimum educational qualification shall bc tntcrmediate

(10+2) pass or equivalent with knowlcdge of computer operation and computer

gpingJ

(2) Minimum agc for recruitment shall be eighteen years and maximum age shall be the

same as determined by the Statc Govcrnment (Creneral Adninistration Dcpartmcnt) from

time to time.

Rercrvetion.4ompliance of rcservatiodrost€r in recruitmcnt u well as promotion, as

notified by the State Government from time to time $Ell bc neccssary.

s liecnrltmcnt bv oronotlon r (i) The appointing auhority shall prepore seniority ris

of Intermediale or equivalent passed employees of group ,D'';
(ii) The pomotion from group 'D" to goup "c" will be given as per seniority on the

recommendation of the Departnental promotion Committec;

Provided that such promoted [ower Division clerk shalr not be entitled to any

subsequent increment aftcr thc first increment, unless atrd umil they poss the computer

compet€ncy tesl and Hindi Noting and Drafting Examinatiotr- Thcir scrvicc on tlrc post of

Lower Division clerh could be confirmed orily aner passing tbe said examincion

(Note:- It shll coue in to force fnom drted O?rtg-2013, tlc drte of

connencemcnt of thc Nottficrthn no lA27 dttd 0241t-2013 of the Gcncrrl

Administretion Depertment )l
Pnobetlon.- Each recruitment sball be on probation for nro years and it can bc ortended

for one year in special circumstances by the ryointing authority, if the probation pedod

is not mtisfactory. Such extension slrall be done only if the appointment authority is of

the opinion tbat the probationer has a chmce to impove. If the scrvice is not found

satisfrctory in thc cxtcnded period also, thc pcrson oonceraed shall be removed from the

service.

Deoertmentel ereminrtion.-

(t) Departnental examinaion shall be condwrod by the Board ofRevcnue.

(2) There shall be two papcrs in thc deportmental ormrination ad il shall bc

neccssary to obtain 40plo mar{rs for passing the cxamination in cech paper.

7

&

9.

10.



Prpen l: Service RulesiBihar Scrvice Code, Pension Rules, laws of seniority and

promotioq Noting atd Drafling.

Prpen 2: Financial RulesrTrcasury Code Financial Rules, Pradice and Procedure,

Board Miscellaneous Rutes, G.P.F, Rulcs, T.A Rules, Insrance Rules.

ll. Conltmrtlon - A probatiooer shall be confirmed afier completion of satisfactory

prcbation pedod and passing of the d€pctnental examination.

12, Scnioritv.- Inter-se seniority of thc menbcr of the cadre shall bc according to their

merit position dct€rmin€d by fu Commission brr tbe intcr-se seniority decided before

notification of thesc Rules slull rtmain rmbangod;

hovidcd th* the pcrson appointed on tlre basis of compassionate groud shall be

jrmior to srch penons who have bcen appointed on the basis of comp€titive examirulion

of concemed recruitment yea$:

Prcvided dso that thc person appointed through prcmotion in a iecruitment year

shall bc senior to the person appointed though competitive oumination in the concerned

recnritnent year.

13. Promotion.- (l) Promotion frlom basic gradc to higher gades may be given on completion

of KALAWADHI as daerminod by the General Administsation Depafinc'nt filom time to time

md on tb rccommcodarion of DeporEreolal Promotion Comminee.

(2) Thc nepartnental Pmmotion Committee shall be constituted as under-

(8) [oDfutrict Officer] {hairman

O) Additional Collector - Member

(c) An officer bclonging to SC/IST category to be decided by .Member
Chairmam

(d) Establishmcot SDC Member Secretary

14. Lcvcl of crdre.- The ca&e shall be at district level. But in cose of exigancies arising

due to sdden requirrrrent or petrity of clerk in a collectoratc, the Government (General

Administaion Department) shall hsve powa to raosfer the service of any employee of the

cadrc to anotber district maintaiaing his seniority on the besis of his cntry in serrrice.

15. Rcriduarr mrtbrr.- WiO regard to matt€rs not specifically covcred by these Rules"

the members of thc cadres shdl be governed by thc Rulos, Rcguletions or orders applicable to

the officerdemployees of the State Govemment U appropriae level.

15. Rernovrl of dfficoldc+-Thc Government (Gencral Admini*rarion Department).may

ftom time to time, issr such ge,neral or special direction as may bc nec€ssary to remove

diffic'ufties in the opemion of any of the pmvisions of these Rules,



17. Power to rellr.-:- where the Govemrnent is of the opinion that it is necessary or

expedicnt so !o do, it may, by order, for r€asol6 to be recoded in witing, relax my of the

provisions of these Rulcs with rcspect to any pennn or any grade'

le. Ig!3ft!gSE- Wtrerc any doubt arises as to the interpraafon of any of tlE fftovisiom

of thcse Rulcs, the matter shall be decid€d by the General AdminiseAion hftnent whose

decisions shall be final.

19. Rcocel & Srying.- (1) All resolutions and insuuctions isoed earlier with rcspect to fiis

cadre are hereby rcpealcd.

(2) Nonrithsanding such repeal, anything done or any action taken in exqcise of any

power conferrcd by or under such resolutions, instuctions shaU bc de€,med to have becn done or

taken in exercise of the powers confened by or under these Rulcs as if ttcse Rules were in force

on the day on which such thing or action was done or takcn.

By the order of Govemor of Bihr
sd/-

(Saryug Prasad)

Joitrt S€Getary to Government


