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Format for Collecting office details for HRMS Project

Office Name

Office Name in Hindi

Department Name

Reporting Office

Treasury Name

Office or Treasury

Office Level

Address

State

Division

District

Sub Division

Block

Pin

Office Phone

Office Admin

E-mail

Mobile




“Name of Department:

Mention all

Mention all

Mention all

Mention Pay

Mention Grade

Mention Pay Level

Mention Group

Mention whether Gazetted /

cadres in the | Posts in each | equivalent posts, Band, if Pay, if applicable Non Gazetted
department cadre if any applicable
Cadre/Service |  Post | EquivalentPost/ | PayBand | tEVEL{As per 7th
o : , ~ Re e Pay Commission) |
1 2 3 4 5 6 7 8
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'~ Name of Department:

Mention all Mention all Mention who is the | Mention the | Mention the [Mention the| Mention |Mentionthe] Mention Mention | Mentio
cadres in the Posts in each | Appointing Authority | Controlling sanctioned | number of the percentage the the nif any
department cadre Authority strength for | currently [number of| which are | percentage |percentage| other

each post filled posts | current filled which are | whichare | rules
vacancies | - through filled filled are
in each direct through through {applicab
post recruitment | Promotion | Limited le
Exams
Cadre / Service | ,vcw* , Appointing Auth ,Rx_mm:; Controliing | ,,mn.ma,mn:m ‘
10 b .1 Auth- .
Sanctioned Vacant Mode of Recruitment
Direct Promotion | Limited | Others
Exam
1 2 9 10 11 12 13 14 15 16 17
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(

Name of Department:

Mention all Mention all Mention the Mention if any Mention the Mention the Mention the Mention, in years, if| Mention any
cadres in the Posts in each minimum Certification / minimum age | maximum age |probation period in any extension training required
department cadre qualification for Examination for Open for Open years period is applicable { during probation
each post required for category category
qualifying
| Cadre / Service Post Recruitment
Min m:m:mnmmo: Any Certification | Min. Age (For | Max. Age (For | Period in years mxﬁmsmmo? if Training, if
/ Course / Open Open Category) applicable (Yrs.) applicable
Examination Category)
1 2 18 19 20 21 22 23 24
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Name of Department:

Mention all Mention all Mention all Mention the | Mention any Mention Mention the | Transfer Policy if | Form of PARis| Mention
cadres in the | Postsin each Departmental KALAWADHI conditions applicable  |minimum tenure any to be required the
department cadre exams required which may Reservation before mentioned in percentage

for confirmation prevent Policy, if any, permanent detail, if any of regular
promotion for promotion | transfer can be
done
- Cadre / Service "Promotion Transfe;

Departmental | KALAWADHI | Actions which | Reservation _<:=. tenure Transfer Policy

Regular
Examinations to prevents Policy, if any { Increment
be passed promotion
1 2 25 26 27 28 29 30 31(32] 33 34
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‘

Name of Department:

Mention all Mention all Mention any Mention the Mention if any special | Mention the Mention all Mention Mention the
cadres in the Posts in each conditions name and % of allowances are retirement retirement whether daily
department cadre which may stop any special applicable for any post | age for each [benefits (e.g. max.[ Gratuityis |allowanceappl
increment increment, if post leave applicable | icable for the
applicable encashment) post

Post

Conditions to no:&:o: for Any

Retirement Retirement Gratuity
stop increment Special Age benefits (e.g. Applicable Daily
Increment, if max. leave (Yes/No) Allowance
applicable encashment)
1 2 35 36 37 38 39 40 41
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Name of Department:

Mention all Mention all Mention | Mention the Mention the Mention all | Mention Mention Mention Mention Mention how
cadres in the Posts in each [the allowed| amount of amount of leave types | whether | whether it the whether it | many leaves can
department cadre mode of local accommodation | for the post | encashable{ canbe frequency | includes | be accumulated

travel for transport and expenditure or not? carried of leave weekend
each post | allowance limits forward credit
| Cadre / Service

_,,w,,wvomn e L A
{oo - - Leave Management

n.,m.mn: on

Allowed Local Accommodation En-cashable Carry Includes Maximum
Mode of Transport | and Expenditure | Leave Type (Yes/No) forward [(Daily/Wee| weekend | Allowed (entire
Travel Allowance limits (Yes/No) | klyetc.) (Yes/No) job tenure) |
1 2 42 43 44 45 46 47 48 49 50
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Name of Department:

Mention all Mention all [Mention the] Mention the | Whetheritcan | Mention all types of Mention all types
cadres in the Posts in each | minimum maximum be combined | Rewards / Appreciation | of Punishments
department cadre leave period| leave period with other both Minor and
that can be | that can be leaves Major
taken taken
Cadre/Service |  Post

.. . Can be
Minimum Maximum . .
. . combined with
leave period]| leave period
other leaves
(Yes/No)
1 2 51 52 53 54 55
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