Government of Bihar
Labour and Resource Department

The Social Security (Bihar) Rules, 2025.

The following draft rules, which the State Government proposes to make in exercisc
of the powers conferred by section 154 and 156 of the Code on Social Sccurity, 2020 (Act no.
36 of 2020) rcad with scction 24 of the General Clauses Act, 1897 (10 of 1897) and in
supcrsession of the —

1. Bihar Maternity Benefit Rules, 1964.
2. Bihar Payment of Gratuity Rules. 1972.
3. Bihar Building and Other Construction Workers (Regulation ol Employment

and Conditions of Service) Rules. 2005, and
4. Bihar Unorganized Workers Social Sccurity Rules, 2015

as the case may be. which arc repealed by scction 164 of the said Code on Social Sccurity,
2020 (Act no. 36 of 2020), except as respects things done or omitted to be done before such
supersession, arc hereby notified. as required by sub-section (1) of said scction 154, for
information of all persons likely to be affected thereby and the notice is hereby given that the
said draft notification will be taken into consideration after the expiry of a period of forty-five
days from the datc on which the copics of the Official Gazette in which this notification is
published arc made available to the public; Objections and suggestions, il any, may
be addressed to lLabour Commissioner, Bihar or by li-mail
Icbihar@bihar.gov.in.
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Government of Bihar
Labour Resource Department
Notification

In excrcise of the powers conferred under sub-section (1) of scction 154 and 156 of
the Code on Social Sccurity. 2020 (Act no. 36 of 2020) thc Governor of Bihar makes the
following Rules in superssion of these Rules.-

5. Bihar Matcrnity Bencefit Rules, 1964.

6. Bihar Payment of Gratuity Rules, 1972.

7. Bihar Building and Other Construction Workers (Regulation of Employment
and Conditions of Service) Rules. 20035, and

8. Bihar Unorganized Workers Social Security Rules, 2013

Chapter- I
PRELIMINARY

1. Short title, application and commencement-
(1) Thesce rules may be called The Social Sccurity (Bihar) Rules, 2025

(2) They shall extend to whole of the State of Bihar.
(3) They shall come into force from the date of its publication in official gazette

2. Definitions.- (1) In thesc rules, unless the subject or context otherwise requires, —

(a) ““Agency” means any corporation. body or institution, established under an Act of
Parliament or Central Public Scctor Undertaking or Special Purposce Vcehicle as notified by
the Central Government.

(b) “appcal”™ mcans an appcal preferred under clause b of sub-scction (7) of section 37 or sub-
scction (3) of section 72, as the casc may bc;

(c) "Appcllate authority” mcans the State Government or the authority specificd by the State
Government under sub-scction (8) of section 56 or an officer. senior in rank to the Asscssing
Officer for the purposcs of scction 105 of the Code. appointed by the State Government, as

the casc may bc;

(d) “Assessing Officer” means a gazetted officer of a Statc Government or an officer of the
local authority holding an cquivalent post to a garzetted officer of the State Government
appointed by such State Government for assessment of Cess under the Code:

(c) “Avcrage daily wages during a wage period™ under chapter 1V of the Code mecans —



(i) in respect of an employee who is employed on time-rate basis, the amount of wage
which would have been payable to him for the complete wage period had he worked on
all the working days in that wage period, divided by 26 if he is monthly rated, 13 if he
is fortnightly rated, 6 if he is weekly rated and 1 if he is daily rated:
(ii) in respect of an employce employed on any other basis, the amount of wages carned
during the complete wage period in the Contribution period divided by the number of
days in full or part for which he has worked for wages in that wage period :
Provided that where an employce receives wages without working on any day
during such wage period, he shall be deemed to have worked for 26, 13, 6 or | days e
day i1f the wage period be a month, a fortnight, a week or a day respectively.
Lxplanation. — Where any night shift continues beyond midnight. the period of
the night shift after midnight shall be counted for reckoning the day worked as part of
the day preceding;
(M) “benefit period”™ means the period not exceeding six consecutive months corresponding 10
the contribution period, as may be specified in the Regulations;
(g) "“Carcer centre” means that carcer centre as notificd by the State Government:
(h) “cess collector™ means an officer appointed by the State Government for collection of
cess under the Code :
(i) “chartered cngincer” means a person having an engineering degree and the corporate

membership of Institute of Engincers India;
(j) *Codc™ means the Code on Social Security, 2020 (36 of 2020);

(k) “contribution period’” means the period not exceeding six consccutive months, as may be

specified in the Regulations;

(1) “Llectronically” means any information or communication submitted by cmail or
uploading on the designated portal or digital payment in any mode for the purpose of Code:
(m) “excluded vacancics™ means those vacancics which have been excluded from the
purview of the scction 139 as per the provisions of sub-scctions (1) and (2) of scction 140:
(n) “Form™ mcans a form appended to these rules;

(0) “fund” means the Employees’ State Insurance Fund, the Employces’ Provident Fund. the
Iimployces’ Pension Fund, the Employees’ Deposit-Linked Insurance Fund or the Social

Sccurity Fund, as the casc may be;




(p) “Government Sccuritics™ means Government Sceuritics as defined in the Government
Sccurities Act. 20006 (38 of 2016):

(q) “immovable property™ includes land. benefits to arise out of land. things attached to the
carth, or permancntly fastened to anything attached to the carth;

(r) “movable property” means property of cvery description except immovable property;

(s) “Nodal officer” means a person designated by Building and Other Construction Workers®
Welfare Board or the State Government to facilitate the registration, rencwal and updation
clectronically or otherwise or any such other function of Building Workers working in the
Private Scctor, State Government. Central Government and Public Scctor Undertakings of
the Central and the State Governments or local authority. The Nodal officer shall also
supcrvisc and monitor functions of the Benceficiary Registering Officers designated by
Appropriatc Government;

(1) “Nomination" means nomination madc under scction 35 of the code;

(u) “register of women cmployees™ means a register of women employees maintained under
rule 27(1);

(v) *Schedule™ means the schedule of the Code;

(w) “*Section™ mcans a scction of the Code;

(x) “ShramSuvidha Portal™ mcans portal of Ministry of Labour and Employment

(y) “standard benefit rate™ means average daily wages obtained by dividing the total wages
paid during the Contribution period by the number of days for which these wages were paid :

(7) ““year” shall mean the financial ycar. beginning from the first of April and ending with the
thirty first of March of the year following.

(2) The words and expressions used in these rules which are not defined therein. but
arc defined in the Code, shall have their respective meaning as assigned to them in the Code.

Chapter- 11
Social Sccurity Organization
PART -
Bihar Unorganized Workers Social Sceurity Board

3. Manner of exercising the powers and performance of functions by State Unorganised
Workers' Board under sub-section (9) and sub scction (16), the manner of nomination
of members of the Board, their term of office and other conditions of service, the
procedure to be followed in the discharge of their functions by, and the manner of
filling vacancies among the members of, the Board under sub-section (12), the time,
place and rules of procedure relating to the transaction of business at its mceetings
under sub-section (14) of section 6- (1) Constitution of the State Social Sceurity Board



for Unorganised Workers.- (i) The Board constituted by notification under sub-scction (9)
of section 6 shall be called as ‘Bihar Unorganised Workers Social Sccurity Board’

(i) A member, other than an ex-officio member, shall hold office for a period not exceeding
three years from the date of his nomination.

(iii) A member shall be cligible for re-nomination: Provided that a member shall not hold the
officc for morc than total of two terms.

(iv) Statec Government may scck nomination from amongst the representatives of associations
of unorganiscd scctor workers and cmployers’ associations of unorganisced scctor, in the
Bihar Unorganiscd Workers Social Sccurity Board for Unorganised Workers, in the category
of sub-clauscs (i) and (ii) of clausc (d) of sub-scction (10) of scction 6 in such a manncr, as
notified by the Government.

Provided that at lcast two members nominated shall be active unorganised worker registered
under the code.

(v) The State Government shall nominate five persons under sub-clause (iv) of clause (d) of
sub-scction (10) of scection 6 from amongst persons of eminence in the ficld of labour
welfare, management, finance, law and administration.

(vi) Out of seven persons nominated under clause (iv) and (v) of sub-rule (1) of Rule 3, at
least one member cach from the Scheduled Caste, the Scheduled Tribe, the Minorities and
Women shall be represented.

(vii) The State Government shall seck nomination of two members representing the State
Iegislative Assembly under sub-clause (iii) of clause (d) of sub-scction (10) of scetion 6.
(viii) The State Government shall nominate ten Members under sub-clausce (v) of clausc (d)
of sub-scction (10) of section 6 representing Departments of State Government. concerned
with the matters related to the welfare of the unorganised scector workers.

(ix) A member nominated under sub-clauscs (i), (ii) and (iv) of clausc (d) of sub-scction (10)
of the scction 6, shall ccase to be a member of the Board if he ceases 1o represent the
category of interest from which he was so nominated:

(x) A member nominated under sub-clause (iii) of clause (d) of sub-scction (10) of the
section 6 shall cease to be a member of the Board if he ceases to be a member of State
Lcgislative Assembly by which he was so clected.

(xi) No person shall be choscn as, or continue to be, a member of the Board, if such person
attracts any provision(s) of scction 8 of the Code.

(xii) The Member Scerctary of the Bihar Unorganised Workers Social Sceurity Board shall
be an officer of the Bihar Labour Service of Labour Resources Department notified by the
State Government not below the rank of Joint [Labour Commissione.

(2) Reconstitution of the Board- (i) Statc Government shall initiate the process for
reconstitution of the Bihar Unorganised Workers Social Sccurity Board, prior to six months
of expiry of the term of the Board.

(i) If the new Board is not re-constituted alter completion of the term of the Board. such
arrangements may be made for discharging and function of the board as may be decided by
the State Government for the period till the new Board is constituted. through a notification.
(iii) Conscquent upon institution of such arrangement, all actions taken shall have the same
cffect as if it has been carried out by the Board itself.
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(3) Resignation- (i) A member of the Board. not being an ex-officio member, may resign by
a letter in writing addressed to the State Government.
(i1) The scat of such a member shall fall vacant from the datc on which his resignation is
accepted or on the expiry of thirty days from the date of receipt of intimation of resignation,
whichever is carlicr.
(i11) The power to accept the resignation of a member shall vest with the State Government.
(4) Change of Address- [ a member changes his address, he shall notify his new address to
the Member Scerctary of the Board who shall thercupon enter his new address in the official
records:

Provided that if a member fails to notify his new address, the address in the official
rccords shall for all purposcs be deemed to be the member’s correct address.
(5) Manner of filling vacancies.- When a vacancy occurs or is likcly to occur in the
membership of the Board. Member Scecretary of the Board shall submit a report to the State
Government and on receipt of such report, the State Government may. by notification.
nominate a person to fill the vacancy in the manner prescribed under sub-rules (1) of rule 3
above, and the person so nominated shall hold office for the remainder of the term of office
of the member in whosc place he is nominated.
(6) Procedure for removal of a Member- (i) During the pendency of the proceeding. if any.
under clauses (b) and (c) of sub-scction (2) of scction 8. for removal of a member of the
Bihar Unorganised Workers Social Sccurity Board. such member shall abstain from the
mecting(s) of the Board.
(ii) The decision of the State Government, on the debarment. dis-qualification and removal of
any member under section 8 of the Code, shall be final.
(7) Mectings. —
(a) The Bihar Unorganised Workers Social Sccurity Board shall, subject to the sub-rule
(2), mect at such place and time as may be decided by the Chairperson.
(b)  The Bihar Unorganised Workers Social Sccurity Board shall meet at least thrice a
vear.
() The Chairperson of the Bihar Unorganised Workers Social Sccurity Board may
whenever he thinks fit, and shall within fificen days of receipt of a requisition in writing
from not less than onc half of the members of the Board call for a special mecting thereof, A
requisition so made shall specify the object of the meeting proposed to be called.
(8) Notice of meeting and list of business. — A notice of not Icss than fificen days from the
date of issuc, containing the date, time and place of cvery ordinary mecting of Bihar
Unorganised Workers Social Security Board together with a list of business proposed to be
transacted approved by the Chairperson shall be sent to every member of Bihar Unorganised
Workers Social Sccurity Board through c-mail or registered post or by special messenger. A
bricf notc on cach item of the agenda shall be sent along with the agenda as soon as
thereafter possible.
(a) In case when the Chairperson calls an emergency meeting of the Bihar Unorganiscd
Workers Social Sccurity Board for considering any matter which in his opinion is urgent, a
notice giving such rcasonable time as he may consider necessary shall be deemed sufficient
and shall be sent to every member of Bihar Unorganised Workers Social Sccurity Board
through c-mail or registered post or by special messenger.



No business other than for which the meeting of Bihar Unorganiscd Workers Social Sccurity
Board has been convened shall be considered at the mecting except with the permission of
the Chairperson of the meeting.

(9) Chairperson to preside at meetings. — The Chairperson or in his abscnce the Vice-
Chairperson of Bihar Unorganised Workers Social Sccurity Board shall preside the meeting.
In event of absence of both the Chairperson and the Vice-Chairperson, the meeting shall be
presided over by such Member as may be nominated by the Chairperson.

(10) Quorum. — No business shall be transacted at any mecting of Bihar Unorganised
Workers Social Sccurity Board unless a quorum of ten members in case of Bihar
Unorganised Workers Social Sccurity Board.

Provided that if at any meeting there is not a sufficient number of members present to
form quorum. the Chairperson of the mecting shall adjourn the meeting for an hour and it
shall thereupon be lawful to dispose of the business at such adjourncd mecting irrespective
of the number members attending.

(11) Nomination of a substitute during the absence of a Trustee or Member. —

a) If a member is unable to attend any meeting of the Bihar Unorganised Workers
Social Sccurity Board he may, by a written instrument, signed by him, addressed to the
Chairperson of the concerned body and explaining the reasons for his inability to atiend the
meeting, appoint any representative of the organisation, which he represents on the Bihar
Unorganised Workers Social Sccurity Board as his substitute for attending that mecting of the
State Board in his place:

Provided that no such appointment shall be valid unless—

i such appointment has been approved by the Chairperson of the Bihar Unorganised
Workers Social Security Board; and

ii. the instrument making such appointment has been received by the Chairperson of
the Bihar Unorganised Workers Social Sceurity Board before the date fixed for the meeting.
b) A substitute validly appointed under clause (a) shall have all the rights and powers

of a member, as the case may be, in relation to the meeting of Bihar Unorganiscd Workers
Social Sceurity Board, in respect of which he is appointed and shall receive allowances, and
be under obligations as if he were a the member appointed under the Code.

) A member appointing a substitute for attending any mceeting of the Bihar
Unorganised Workers Social Security Board shall. notwithstanding anything contained in
this sub-rule. continue to be liable for the misappropriation or misapplication of the Fund by
the substitute and shall also be liable for any act of misfeasance or non-feasance committed
in relation to the Fund by the substitute appointed by him.
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(12) Disposal of business. — Iivery question considered at a meeting of the State Board or
the State Building and Other Construction Workers™ Welfare Board or any Committee
thereof shall be decided by a majority of the votes of the ‘Trusteces or members of the body
concernced present and voting. In the cvent of an equality of votes the Chairperson shall

exercise an additional casting vote:

Provided that the Chairperson may in anticipation of an emergent situation when
mecting is not possible, dircct that any question shall be decided by the circulation of
necessary papers to Trustees or members of the State Board or Corporation or the State
Building and Other Construction Workers™ Welfare Board or any Committee thercof and by
sccuring their opinions in writing. Any such question shall be decided in accordance with the
opinion of the majority of T'rustees or members received within the time-limit allowed and if
the opinions arc cqually divided. the opinion of the Chairperson shall prevail:

Provided further that any Trustec or member of the State Board or National Social
Sccurity Board or the State Building and Other Construction Workers™ Welfare Board or any
Committce thereof may request that the question referred to Trustees or members of the
concerned body. as the case may be. for written opinion be considered at a meeting of the
State Board or the State Building and Other Construction Workers™ Welfare Board or any
Committee thereof and thereupon the Chairperson may, and if the request is made by not
less than three Trustees or members of the concerned body, shall direct that it be so
considered.

(13) Minutes of meetings. —

(a) The minutes of cach mecting showing inrer-alia the names of the member present
there. shall be forwarded to cach member of the Bihar Unorganised Workers Social Sccurity
Board as soon as possiblc and in any casc not later than four weeks afier the meeting.

(b) The records of the minutes of cach meeting of the Bihar Unorganised Workers
Social Sccurity Board shall be signed by the Labour Commissioner with the approval of the
Chairperson.

(c) The minutes of the meeting shall be confirmed with such modification considered
neccessary at the next meeting.

(d) The minutes of a mecting of the Bihar Unorganised Workers Social Security Board
shall be kept in separate Books (hereinafier referred to as minute-books) and shall be signed
by the Chairperson of the mecting at which the proceedings are confirmed.

(c) A copy of the minutes so confirmed shall be forwarded to the State Government
within fiftcen days from the date of such confirmation. In the case of the Bihar Unorganised
Workers Social Security Board a copy of the minutes so confirmed shall be forwarded to the
State Government concerned within {iftcen days from the date of such confirmation.

(H The minute-books shall be kept open at the principal officc of the Bihar
Unorganised Workers Social Sccurity Board during office hours on working days for
inspection free of charge by any of the respective member.



(14) Fees and allowances. —
(a) Every non-official member of the Bihar Unorganised Workers Social Sccurity
Board shall be allowed travelling and daily allowance for atiending its meetings at the rates
admissible to officers of the State Government holding a post in Level 12 in the Pay Matrix
or other cquivalent level time being inforce.
(b) Where such member, who is a Member of State Legislature shall be paid travelling
allowance and daily allowance in accordance with the provisions of the respective provision
of the law pertaining to the members of the concerned State [Legislature, as the case may be:
Provided that when a Minister is appointed as Chairperson of the Bihar
Unorganised Workers Social Security Board and attends a meeting, his travelling and daily
allowance shall be governed by the rules applicable to him for journeys performed on
official duties and shall be paid by the authority paying his salary.
(c) No daily or travelling allowance in respect of any day of journcy, as the case may
be, shall be claimed by a member of the Bihar Unorganised Workers Social Sccurity Board
if he has drawn or will draw allowance for the same from his employer or as a member of
the Committee or any Legislature or of any Committee or Conference constituted or
convened by Government and no travelling allowance shall be claimed if he uses a means of
transport provided at the expense of Government or his employer.

(d) The daily and travelling allowance shall also be payable in respect of the meetings
of Bihar Unorganised Workers Social Security Board.
(c) IFor attending a mecting of the Bihar Unorganised Workers Social Sccurity Board a

member of the Statc Government shall draw his travelling allowance from his department on
a scale admissible to him under the State Government Rules and the amounts so drawn shall.
on a demand being made therefor by the Statc Government, be reimbursed by the State
Government.

(N Payments shall not be made to a non-official member carlicr than the last date up to
which the allowance is claimed. The travelling allowance for both the onward and return
journeys will be included in the travelling allowance bill and the payment made thercof
treated as final, irrespective of the date of completion of the journcy.

PART- 11
Bihar Building and Others Construction Workers Welfare Board
4. Terms and conditions of appointment and the salaries and other allowances payable to
the chairperson and the other members of the Building Workers' Welfare Board and the
manner of filling of casual vacancies of such members, under sub-section (4), the terms and
conditions of appointment and the salary and allowances payable to the Secretary and the
other officers and employees of the said Board under clause (¢) of sub-section (5) of section

7
(1) Composition of Board- (i) The chairperson of the Bihar Building and Other
Construction Workers Welfare Board shall be an officer not below the rank of Scerctary/Pr

Sccretary/Additonal Chicf Sceretary heading the Labour Resource Department. The lLabour
Commissioner, Bihar shall be the Vice-Chairperson of the Bihar Building and Other
Construction Workers Welfare Board.




(ii) Statc Government shall nominate fiftcen members in Bihar Building and Other
Construction Workers Welfare Board. There shall be at least onc woman member in the

Board.

A. The representatives of departments of State Government shall be Officer(s) not below
the rank of Joint Sccretary and consist of -
a.  Iinancc Department.
b.  Social Welfare Department and
c.  Education Dcpartment.
Onc member of Labour Resources Department from Labour wing (technical)
and
¢.  Onc member of Law Department.
B. There shall be five representatives of building workers.
There shall be five representatives of employers of building workers.
onc from cach of the following:-
Urban Development and Housing Department;
Building Construction Department:
Road Construction Department;
Builders Association;
¢. Registered Contractors:
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(2) Term and Rcconstitution of Board- (i) The terms of Bihar Building and Other
Construction Workers Welfare Board shall be three years from the date of its constitution.
(ii) State Government shall initiate the process for reconstitution of the Bihar Building and
other Construction Workers Welfarc Board, prior to six months of cxpiry of the term of the
Board.

Provided that the cxisting Board hall work till the constitution the Board under this
Code.
(iii) If the new Board is not re-constituted after completion of the term of the Board, such
arrangements may be madc for discharging and function of the board as may be decided by
the Statec Government for the period till the new Board is constituted, through a notification.
(iv).Conscquent upon institution of such arrangement, all actions taken shall have the same
cffect as if it has been carried out by the Board itsclf.
(v) A member. other than an ex-officio member. shall hold office for a period not exceeding
three years from the date of his nomination.
(vi) A member shall be cligible for re-nomination: Provided that a member shall not hold the
officc for more than total of two terms.
(vii)The non-official members shall be removed by State Government from the Board if they
ccasc to represent the interest for which he was nominated or il such person attracts any
provision(s) of scction 8 of the Code.
(3) Manner of filling of vacancies:-When a Vacancy occurs for any rcason or likely to
occur in the membership of the Board. the Sccrctary of the board shall submit a report to the
Statc Government who shall take steps to fill the vacancy from amongst the catcgory of
person, to which the person vacating membership belongs and the person so nominated shall
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hold office for the remainder of the term of the office of the member whose place he is
appointed.

(4) Meeting- (i) The Bihar Building and other Construction Workers Welfare Board  shall
mecet at such places and at such times as may be decided by the Chairperson.
(ii) The Board shall meet once in four months.
(iit) In case of any matter of urgency special meetings may be called by the Chairperson afier
informing thc members in advance about the subject-matter of discussion and the
rcasons of urgency .
(iv) In casc of any matter of urgency meeting by circulation or other mode may be held.
(v) The Chairperson shall preside over cvery mecting of the Board in which he is
present and in his abscnce, the meeting of the Board shall be chaired by any member
nominated by chairperson in this behalf .
(5) Quorum- (i)No business shall be transacted at any mecting of the Bihar Building and
other Construction Workers Welfare Board unless at lcast six members arc present in that
mecting:
(i) If in a meeting, presence is less than quorum, the Chairperson may adjourn the
meeting to another date informing the members present and giving notice to the other
members  that he  proposes to dispose of the business at the adjourncd meeting
whether there is prescribed quorum or not, and it shall thercupon be lawful for him to
disposc of the business at the adjourned mecting irrespective of the number of members
attending.
(iii) The Chairperson may debar any member, other than ex-officio members, from
taking part in thc Meccting of the Board if-

(a) he absents himself from three consccutive meetings of the Board without
written information to and consent of the Chairperson, or

(b) in the view of the State Government. such member has ccased 1o represent
the interest which he purports to represent on the Board as per clause (vii) of sub-rule
(2) of Rulc 4.
(6) Disposal of business. — (i) Every question considered at a meceting of the Bihar Building
and other Construction workers Welfare Board shall be decided by a majority of the votes of
the members of the body concerned present and voting. In the event of an cquality of votes
the Chairperson shall exercise an additional casting vote:
(ii) The Chairperson may, if he thinks fit, dircct that any question shall be decided by the
circulation of nccessary papers to members of the Board and by sccuring their opinions in
writing. Any such question shall be decided in accordance with the opinion of the majority of
members received within the time-limit allowed and if the opinions arc equally divided, the
opinion of the Chairperson shall prevail:

Provided that any member of the Board may request that the question referred 1o
members of the concerned body, as the case may be. for written opinion be considered at a
meeting of the Board and thercupon the Chairperson may, if the request is made by not less
than three members of the concerned body, direct the procedure to be adopted.
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(7) Salary and allowances to Chairperson and non-official members:- (i) Non official
members shall be entitled for travelling allowance and daily allowance at the rate admissible
to the group A’ officers of State Government.
(ii) Salary and allowances to the Chairperson of the board. if required. shall be fixed by State
Government by notification.
(8) Conditions of appointment, salary and allowances of Sccretary and other officers
and staff of the Board- (i) Board with the prior approval of State Government shall appoint
an officer of Bihar Labour Scrvice of the Labour Resources Department notified by the State
Government not below the rank of Joint [abour Commissioncr.
(it) Board with the prior approval of State Government shall appoint officer(s) and other
staff(s) for disposal of functions of the Board.
(iii) Sccretary of the Board, other officer(s) and stafl{s) shall be appointed in the manner
determined by State Government by notification and they shall be paid salary and allowances
as fixed by the State Government.
(9) Social sccurity schemes and welfare measures under sub-section (6) of Section 7-(i)
Board with the prior approval of State Government shall notify social sccurity scheme and
welfare measures prescribed in clause (¢). (d) and (¢) of sub-section (6) of Section 7.
(i1) Board shall formulatc social sccurity schemes and welfare measures in which cligibility
limit. detail of various benefits. application form. procedure. determination of competent
authority for sanction of benelit and manncer of payment and other incidental matters thereto
shall be clearly mentioned. These shall be done by Stac Government through publishing them
in official gazctte
Chapter IIT
Employees Insurance Court

5. Manner and time within which second appeal may be filed to the Employees'
Insurance Court by the Insured Person or the Corporation under clause (b) of sub-
section (7) of section 37.-(1) The Insured Person or the Corporation may appeal to the
Employces’™ Insurance Court by presenting an application within nincty days of the date of
communication of the decision of the Medical Board or of the Mcdical Appeal Tribunal to
the Insured Person or the Corporation, as the casc may be: Provided that the Employees’
[nsurance Court may cntertain an application afier the period of nincty days. if it is satisfied
that the appellant had sufficient reasons for not presenting the application within the said
period.

(2) The applications to the Employees” Insurance Court, shall be in Form |

6. Procedure to be followed by the Employees' Insurance Court under sub-section (2)
and the rules under sub-section (3) of section 50 and the manner of commencement of
proccedings before the Employces' Insurance Court, fees and procedure thereof under
sub-section (1) of section 515 (1) For the purposc of Section 48, the State Government, by
notification, shall constitutc an Employccs’ Insurance Court for such local arca as may be
specified in notification,

(2) Procedure for application to the Employce Insurance Court- (i) An Application under
Scction 49 shall be presented in triplicate in Form IX and shall contain the following
particulars:-
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(a) The Name of the Court in which Application is brought.

(b) Iull namc description including age. occupation and full postal address of
applicant and the oppositc party.

(c) Where the applicant or the opposite party is a minor or a person of unsound mind,
a statement to that cffcet and the full name, age, occupation and full postal address of his or
her guardian. next-of-kin. or any other person authorized to act on his or her behalf.

(d) The fact constituting the cause of action and the date when it arose.

(c) The facts showing that court has jurisdiction.

() The relicf which the applicant claims.
(ii) Every application shall be verified in the same manner as a pleading in a Civil Court.
(iii) All the documents on which the application is based or has desired by applicant shall be
appended to application with an accurate list thereof
(iv) All application shall be entered in a register in Form- I to be maintained by the Court.
(3) Proceeding of Employees Insurance Court- (i) Every application to the Court shall be
brought within 3 ycars on which the cause of action arosc or as the case may be. the claim
become duc;
(if) Where at any stage it appears to the Court that the application should be presented to
another Court, or should be cntertain by the another Court. the first mention Court shall send
the application or file of the case to the Court empowered to deal with it and shall inform the
applicant and the opposite party accordingly and the Court to which application for file is
transferred shall continue the proceedings as if the previous proceedings or any part of it had
been taken before it.
(iii) The Court shall follow the rules of code of civil procedure in respect of summoning of
the partics, service of summon, procedure of hearing, framing of issucs, statement and
production of evidence, mcthod of recording cvidence, cross examination of witness and
other related matters.
(4). Fees and Costs.- (i) The fce payable on an application in respect of any matter referred
to in Scction 49 of the Code shall be Rs. 100/-
(ii) The fee and costs payable in respect of any other matters shall be such as prescribed by
the refevant laws prescribed for the time being in foree.
(iii) All fees and costs referred to in this rule shall be collected by means of Court fee stamps.

Chapter 1V
Gratuity

7. Bank or other financial institution in which the gratuity shall be invested for the
benefit of minor under the third proviso to sub-section () of section 53- (1) In the casc
of nominee, or an heir, who is minor, the competent authority shall invest the gratuity amount
deposited with him by the employer for the benefit of such minor shall be notified by the
State Government by time to time.

(2). Time, form and manner of nomination by an employce under sub-section (1), the
time to make fresh nomination under sub-section (4), the form and manner of
modification of a nomination under sub-section (5) and the form for fresh nomination
under sub-scction (6) of section 55.- (1) A nomination shall be in Form-1V and submitted
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in duplicatc by thc ecmployce cither by personal service. after taking proper receipt or by
registered post acknowledgement due or clectronically to the employer.

(i) in the casc of an employce who is alrcady in employment for a ycar or morce on the date of
commencement of these rules but not submitted the nomination, ordinarily, within nincty
days from such datc; and

(ii) in the casc of an cmployce who completes one year of scrvice afier the date of
commencement of these rules, ordinarily within thirty days of the completion of onc ycar of
scrvice:

Provided that nomination in Form-IV shall be accepted by the employer after the
specified period, if filed and no nomination so accepted shall be invalid merely becausc it
was filed after the specified period.

(2) Within thirty days of the receipt of nomination in Form-IV under sub-rule (1), the
cmploycer shall get the service particulars of the employce, as mentioned in the form of
nomination, verificd with rcference to the records of the cstablishment and return to the
cmploycee. after obtaining a receipt thereof. the duplicate copy of the nomination in Form-IV
duly attested cither by the employer or an officer authorised in this behalf by him. as a token
of recording of the nomination by thec employcer and the other copy of the nomination shall be
retained.

(3) An cmployec who has no family at the time of making a nomination shall, within nincty
days of acquiring a family submit in the manncr specified in sub-rule (1). a fresh nomination,
as rcquired under sub-scction (4) of scction 535, duplicate in Form V to the employer and
thercafier the provisions of sub-rule (2) shall apply muratis mutandis as if it was made under
sub-rule (1).

(4) A notice of modification of a nomination, including cascs where a nomince predeccases
an cmployce, shall be submitted in duplicatec in Form-VI to thc employer in the manner
specificd in sub-rule (1), and thercaficr the provisions of sub-rule (2) shall apply nuatis
mutandis as if it was made under sub-rule (1).

(5) A nomination or a fresh nomination or a notice of modification of nomination shall be,
signed by the cmployece or, if illiterate, shall bear his thumb impression and shall be
submitted by the employce clectronically or by registered post acknowledgement duc.

(6) A nomination, fresh nomination or notice of modification of nomination shall take cffect
from the datc of receipt thercof by the employer.

8. Time within which and the form in which a written application shall be made under
sub-scction (/) and the form of application to the competent authority under clause (b)
of sub-section (5) of section 56.

(1) Application for Gratuity: (i) An cmployce who is cligible for payment of gratuity under
thc Code, or any person authorized. inwriting, to act on his behalf, shall apply, ordinarily
within thirty days from the date the gratuity became payable, in Form-VII to the employer:

Provided that where the date of supcrannuation or retirement of an cmployce is
known, the cmploycc may apply to the cmployer before sixty days of the date of
supcrannuation or rctirement:

Provided further that an employee on fixed term employment shall be eligible for

gratuity, if he renders service under the contract for a period of at lcast onc year and for
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subscquent period in excess of six months and above, but less than one year, shall be rounded
off to onc additional ycar

(i) A nomince of an employce who is cligible for payment of gratuity under the sccond
proviso to sub-scction (1) of section 53 shall apply, ordinarily within thirty days from the
datc of gratuity became payable to him, in Form-VII to the employer:

Provided further that an application in plain paper with relevant particulars shall also
bc accepted. The employer may obtain such other particulars as may be deemed necessary by
him,

(i) A legal heir of an employee who is eligible for payment of gratuity under the sccond
proviso to sub-scction (1) of section 53 shall apply, ordinarily within onc year from the date
of gratuity became payable to him, in Form-VII 1o the cmployer.

(iv) Where gratuity becomes payable under the Code before the commencement of these
rules, the periods of limitation specified in clauses (a), (b) and (¢) sub-rule (1) shall be
deemed to be operative from the date of such commencement.

(v) An application for payment of gratuity filed after the expiry of the periods specified in
this rule shall also be entertained by the employer. if the applicant adduces sufficient cause
for the delay in preferring his claim, and no claim for gratuity under the Code shall be invalid
mercly because the claimant failed to present his application within the specified period. Any
dispute in this regard shall be referred to the competent authority for his decision.

(vi) An application under this rule shall be presented to the employer cither by clectronically
or personal service or by registered post acknowledgement due.

(2) Notice for payment of gratuity:-(i) Within fificen days of the receipt of an application
under sub-rule (1) for payment of gratuity, the employer shall-

(a) if the claim is found admissible on verification. issuc a notice in Form-VIII to the
applicant cmployce, nominee or legal heir, as the case may be, specifying the amount of
gratuity payable and fixing a date, not being later than the thirticth day after the date of
receipt of the application, for payment thereof, or

(b) if the claim for gratuity is not found admissible, issuc a notice in Form-VI to the
applicant employee. nomince or legal heir, as the case may be, specifying the rcasons why
the claim for gratuity is not considercd admissible. In the case of denial of gratuity a copy of
the notice shall be endorsed to the competent authority.

(ii) In case payment of gratuity is duc to be made in the employer's office, the date fixed for
the purposc in the notice in Form-VIII under sub-clausc (i) of clause (a) sub-rule (2) shall be
re-fixed by the employer, if a written application in this bchalf is made by the payce
explaining why it is not possible for him to be present in person on the date specified.

(iii) If the claimant for gratuity is a nominece or a legal heir, the employer may ask for such
witness or cvidence as may be deemed relevant for establishing his identity or
maintainability of his claim, as the case may be. In that case, the time limit specified for
issuancc of notices under clause (a) of sub-rule (2) shall be operative with cffect from the
date such witness or cvidence, as the casc may be, called for by the employer is furnished to
the employer.

(iv) A notice in Form-VIII shall be served on the applicant cither by personal service afier
taking rceeipt or by registered post with acknowledgement due or electronically.

(v) A notice under sub-scction (2) of section 56 shall be in Form-VIIL.
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(3) Mode of payment of gratuity: The gratuity payable under the Code shall be paid
through Demand Drafi or by crediting in the bank account of the cligible employce, nomince
or legal heir, as the case may be.
(4)Application to competerit authority for direction under clausc (b) of sub-section (5)
of section 56: (i) If an employer-

(a) rcfuscs to accept a nomination under rule 7(2) or to entertain an application sought
1o be filed under sub rule (1) or

(b) issucs a notice under clause (a) of sub-rule (2) cither specifying an amount of
gratuity which is considered by the applicant less than what is payablc or rejecting cligibility
to payment of gratuity. or

(¢) having rcccived an application under sub-rule (1) fails to issue notice as required
under sub-rule (2) within the time specificd therein. the claimant employce. nomince or legal
heir, as the case may be. may. within one hundred cighty days of the occurrence of the cause
for the application. apply in Form-IX to the competent authority for issuing a direction under
sub-scction (5) of scction 56 with as many cxtra copics as arc the opposite party:

Provided that the competent authority may accept any application under this sub-rule,
on sufficicnt causc being shown by the applicant, aficr the expiry of the specified period.
(ii) Application under clause (a) sub-rule (4) and othcr documents relevant to such an
application shall be presented in person to the competent authority or shall be sent by
registered post acknowledgement duc or clectronically.
(5) Procedure for dealing with application for direction- (i) On receipt of an application
under sub-rule (4) the competent authority shall, by issuing a notice in Form-X. by
clectronically or registered post acknowledgment duc or in person call upon the applicant as
well as the employer to appear before him on a specified date, time and place, cither by
himsclf or through his authorized representative together with all relevant documents and
witnesscs, if any.
(if) Any person desiring to act on behalf of an employer or employce. nomincec or legal heir,
as the casc may be. shall present to the competent authority a letter of authority from the
cmployer or the person concerned. as the casc may be. on whose behalf he seeks to act
together with a written statement cxplaining his interest in the matter and praying for
permission so to act. The competent authority shall record thercon an order cither according
his approval or specifying. in the casc of rcfusal to grant the permission prayed for, the
rcasons for the refusal.
(iii) A party appcaring by an authorized representative shall be bound by the acts of the
representative.
(iv) After completion of hearing on the date fixed under clause (i), or after such further
cvidence, cxamination of documents. witnesses. hearing and inquiry, as may bc deemed
nccessary, the competent authority shall record his finding as to whether any amount is
payablc to the applicant under the Code. A copy of the finding shall be given to cach of the
partics.
(v) If thc employer concerned fails to appear on the specified date of hearing after duc
scrvice of notice without sufficient cause, the competent authority may proceed to hear and
determine the application cx parte. If the applicant fails to appcar on the specified date of
hearing without sufficient causc. the competent authority may dismiss the application:
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Provided that an order under clause (v) of sub-rule (5) may, on good causc being
shown within thirty days of the said order, be reviewed and the application re-heard afier
giving not less than fourteen days' notice to the opposite party of the date fixed for rchearing
of the application.

(6) Place and time of hearing.-The sittings of the competent authority shall be held at such
times and at such places as he may fix and he shall inform the partics clectronically or
registered post acknowledgment duce or in person

(7) Administration of oath.-The compctent authority may authorize a clerk of his office to
administer oaths for the purpose of making affidavits.

(8) Summoning and attendance of witnesses.-1he competent authority may. at any stage of’
the proceedings before him. cither upon or without an application by any of the partics
involved in the proceedings before him, and on such terms as may appear to the competent
authority just, issuc summons to any person in Form-X cither to give cvidence or to produce
documents or for both purposcs on a specified date, time and place.

(9) Service of summons or notice.- (i) Subject to the provisions of clause (b) any notice,
summons, process or order issucd by the competent authority may be served cither personally
or by registered post acknowledgement duc or clectronically or in any other manncer as
prescribed under the Code of Civil Procedure. 1908 (5 of 1908).

(if) Where there arc numerous persons as partics to any proceeding before the competent
authority and such persons arc members of any trade union or association or arc represented
by an authoriscd person, the service of notice on the Secretary, or where there is no
Sccretary, on the principal officer of the trade union or association, or on the authorized
person shall be deemed to be service on such persons.

(10) Maintenance of records of cases by the competent authority.- (i) The competent
authority shall record the particulars of cach case under scction 56 and at the time of passing
orders shall sign and date the particulars so recorded.

(ii) The competent authority shall, while passing orders in cach case, also record the findings
on the merits of the casc and file it together with the memoranda of evidence with the order
sheet.

(iii) Any rccord, other than a record of any order or direction, which is required by these
rules to be signed by the competent authority. may be signed on behalf of and under the
dircction of the competent authority by any subordinate officer appointed in writing for this
purpose by the competent authority.

(11) Direction for payment of gratuity: I a finding is recorded under sub-rule (d) of rule
(5) that the applicant is entitled to payment of gratuity under the Code, the competent
authority shall issuc a notice to the employer concerned in Form-XI clectronically or
registered post acknowledgment due or in person specifying the amount payable and
dirccting payment thereof to the applicant under intimation to the competent authority within
thirty days from the date of the receipt of the notice by the employer. A copy ol the notice
shall be endorsed to the applicant employee, nomincee or legal heir, as the casc may be.

(12) Appeal.- (i) The Memorandum of appeal under sub-section (8) of section 56 of the Code
shall be submitted to the Labour Commisioncr-cum- appellate authority with a copy thercof
to the opposite party and the competent authority cither through delivery in person or under
registered post acknowledgement due or clectronically.
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(i) The Memorandum of appeal shall contain the facts of the casc. the decision of the
competent authority, the grounds of appeal and the relicf sought.

(ii1) There shall be appended to the Memorandum of appeal a certified copy of the {inding of
the competent authority and direction for payment of gratuity.

(iv) On receipt of the copy of Memorandum of appcal. the competent authority shall {orward
records of the case to the appellate authority.

(v) Within fourteen days of the receipt of the copy of thc Memorandum of appeal, the
opposite party shall submit his comments of cach paragraph of the memorandum with
additional plcas. if any, to the appellate authority with a copy to the appellant.

(vi) The appellate authority shall record its decision after giving the partics to the appeal a
rcasonable opportunity of being heard. A copy of the decision shall be given to the parties to
the appeal by clectronically or registered post or in person and a copy thercof shall be sent to
the competent authority returning his records of the casc.

(vii) The competent authority shall. on receipt of the decision of the appellate authority, make
nccessary entry in the records of the casc maintained by him.

(viti) On receipt of the decision of the appellate authority. the compcetent authority shall, if
required under that decision. modify his direction for payment of gratuity and issuc a notice
to thc cmployer concerned in Form-XI specifying the modified amount payable and
dirceting payment thercof to the applicant. under intimation to the competent authority within
fiftcen days of the reccipt of the notice by the employer. A copy of the notice be endorsed to
the appellant employee. nomince or legal heir, as the case may be, and to the appellate
authority.

(ix) The time limit for disposal of appeal shall not exceed 90 days from the date of filing
of appeal. In casc of non-appearance by cither of the parties, 2 maximum of three
opportunitics may be given before disposal of the appcal.

(13) Application for recovery of gratuity. - Where an employer f{ails to pay the gratuity duc
under the Code in accordance with the notice by the competent authority under sub-rule (11)
or sub-rule (12). as the casc may be. the employee concerned. his nomince or legal heir, as
the case may be, to whom the gratuity is payable may apply to the competent authority in
duplicate in Form XII for recovery thercof under scction 129 of the Code.

9. Manncr of registration of an establishment by the employer under sub-section (3)
and the manner of composition of the Board of Trustees of the approved gratuity fund
and the manner in which the competent authority may recover the amount of the
gratuity payablc to an employee from the insurer under sub-section (4) of section 57- (1)
The State government shall notify the manner of registration of an cstablishment by the
cmployer under sub-section (3) of Scction 57 as according to the provision referred in sub
scction (1) and (2).

(2) The composition of the Board of Trustees of the approved gratuity fund shall be notified
by State Government.

(3) All registration shall be done clectronically in form XII1.

(4) Any amount dirccted to be paid under this scction shall be recoverable as an arrcar of
land revenue.
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10. Qualifications and experience of the officer appointed as the competent authority
under sub-section (/) ofsection 58.-Thosc Deputy Labour Commisioner having one year
experience as - assistant Labour Commissioner shall be appointed as competent authority
shall be appointed by the State Government by notification.

CHAPTER- V
MATERNITY BENEFIT ACT

11. Authority to whom an appcal may be preferred under sub-section (3) of section 72-
(1) Complaint under scction 72.— (a) A complaint under sub-section (1) of section 72 shall
be made in writing in Form-XIV as the casc may be. (b) When a complaint referred to in
scction 72 is received by an Inspector-cum-Facilitator, he shall examine the relevant records
maintained by the cmployer in this behalf, cxamine any person cmployed in the
cstablishment and take down necessary statement for the purposc of the enquiry and if he is
satisficd that the maternity benefit or the amount has been improperly withheld, he shall
direct the employer to make the payment to the woman or to the person claiming the payment
under section 63, as the case may be, immediately or within a specified period.

Provided that the time limit for disposal of complaint shall not exceed 90 days from the
date of filing of complaint. In casc of non-appcarance by cither of the partics. a maximum of
three opportunitics may be given before disposal of the complaint.

(2) Appcal under scction 72—~ (a) An appeal against the decision of the Inspector-cum-
Facilitator under sub-section (2) of section 72, shall lic to the Deputy Labour Commissioner
—cum- Competent Authority. (b) The aggricved person shall prefer an appeal in writing to the
Competent Authority in Form-XV and file other supporting documents. (¢) When an appeal
is received, the Competent Authority shall call from the Inspector-cum-Facilitator before a
fixed date, the record of the case. The Competent Authority shall. if necessary. also record
the statements of the aggricved person. and of the Inspector-cum-Iacilitator and scck
clarification if any is required. (d) Taking into account the documents, the evidence produced
before him and the facts presented to him or ascertained by him, the Competent Authority
shall give his decision within a period of 90 days from filing of the application before him. In
casc of non-appcarance by cither of the partics, a maximum of threc opportunitics may be
given before disposal of the appeal.

(3) The authority under the sub-scction (3) of Scction 72 of the Code shall be appointed by
the State Government by a notification.
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CHAPTER- VI
EMPLOYFEE’S COMPENSATION

12. Amount to be deposited towards the expenditure of the funeral of the employce with
the competent authority by the employer under sub-section (7) of section 76 - If the
injury of employce results in death. the employer shall in addition to compensation to be
deposited under the code with competent authority a sum of Fificen thousands rupces  or
such amount as may be prescribed by the State Government through Gazcette notification, for
payment of the same to the cldest surviving dependents of the employce towards the
cxpenditure of the funcral of such cmployee or where the employce did not have the
dependent or was not living with his dependent at the time of his death to the person who
actually incurred such expenditure;

Provided that if the Central Government by notification cnhances the amount
specified in sub-scction (7) of section 76. the amount to be deposited under this rule shall be
automatically enhanced.
13.Conditions when application for review is made without certificate of a medical
practitioner under sub-section (1) of section 79- Application for review of half-monthly
payment under sub-scction (1) of Scction 79. may be made without being accompanicd by a
medical certificate;-

(a) by thc cmployer. on the ground that since the right to compensation was
determined, the employee’s wages have increased;

(b) by the cmployce, on the ground that since the right to compensation was
determined, his wages have diminished:

(c) by thc employce, on the ground that the employer. having commenced to pay
compensation, has ccased to pay the same, notwithstanding the fact that there has been no
changce in the employec’s condition such as to warrant such cessation:

(d) cither by the employer or by the employee. on the ground that the determination
of the rate of compensation for the time being in force was obtained by fraud or unduc
influence or other improper means:

(c) cither by the employer or by the employcece on the ground that in the determination
of compensation there is a mistake or crror apparent on the face of the record.

14. Class of employers and the form of notice-book under sub-section (4) of section §2-
Lvery employer to which the code applics shall maintain a notice book in accordance with
sub-scction (4) of scction 82 in Form- XVI.

15. Interval for medical examination under the proviso to sub-section (1) of section 84 -
A cemployce who is in receipt of a half monthly payment shall not be required to submit
himsclf for medical examination clsewhere than at the place where he is residing for the time
being for more than twice in the first month following the accident or morc than once in any
subscquent month.

16. Form of statement to be submitted by the employer under sub-scction (1) of section
88- Thc Statcment for fatal accident required by sub scction (1) of Scction 88 shall, be in
Form XVII.
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17. Manner of Recording Memorandum for the purpose of sub-section (1) of Section 89
- (1) Form of Memorandum- Memoranda of agreement sent to the Competent authority under
sub-scction (1) of Scction 89 shall unless the Competent authority otherwise directs, be in
duplicate, and shall be in as close conformity as the circumstances of the case admit with,
Form XVIII, or Form XVIII-A, or Form XVIII-B as the casc may be.

(2) On recciving a memorandum of agreement, the Competent authority shall, for taking
decision 1o record memorandum or refusing to record, shall issuc notice to partics to
agreement in Form XIX fixing date and place of hearing that in default of objections he
proposes to record the memorandum on the date so fixed: The notice under this sub-rule may
be sent personally or through registered post/speed post or clectronically.

Provided that the notice may be communicated orally to any partics who are present
at the time when notice in writing would otherwisc issuc.

(3) On the date so fixed, the Competent authority, aficr hearing the partics to agreement shall
take decision to record or refuse to record the memorandum.

Provided that the issuc of a notice under rule (1) shall not be deemed to prevent the
Competent authority {rom refusing to record the memorandum on the date so fixed even if no
objection be made by any party concerned.

(4) If on such date the Competent authority decides that the memorandum ought not to be
rccorded, he shall inform the partics present of his decision and of the reasons thereof and if
any party desiring the memorandum to be recorded is not present, he shall send information
to that party.

(5) Registration of memorandum accepted for record. -- In recording a memorandum of
agreement, the Competent authority shall cause the same to be entered in a register in Form
XX and shall causc an cndorsement to be entered under his signature on a copy of a
memorandum to be retained by him in the following terms, namcly-

“The memorandum of agrecement bearing Scrial No. ~— of 20 in the
register has been recorded this . day  of.

(Signature) Competent authority™

18. Qualifications and Experience for Competent authority under sub-section (1) of
Scction 91- Those Deputy Labour Commisioner having onc year expericnce as —— assistant
Labour Commissioner shall be appointed as competent authority shall be appointed by the
State Government by notification.

19. Manner in which matters may be dealt with by or before a competent authority
under sub-section (1) of section 92- (1) On rcccipt of the application, the Competent
Authority shall verify the jurisdiction as per the parameters specified in clause (a), (b) and (¢)
of sub-scection (1) of section 92.

(2) If it appecars to the Competent authority on rcceiving application that it should be
presented to another Competent authority, he shall return it to the applicant after endorsing
upon it the date of the presentation and return, the reason for returning it and designation of
the Competent authority to whom it should be presented.

(3) If at any stagce of casc it appears to competent authority the application should be
entertained by another competent authority. he shall send file of the case to that authority and
who has the jurisdiction, and inform to applicant and other partics as per the procedurce
defined in sub-section (3) of Scction 93 of the Code.
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(4) The competent authority to whom the casc has been transferred, shall continuc to proceed
as if the previous proceedings were done before him, provided he is satisfied that it will not
causc prejudice to the concerned partics.

20). Time-limit for disposal of application and cost incidental to the proccedings under
sub-scction (4) of scction 93- (1) The appropriate authority shall disposc the application
with in six months from the date of application received.

(2) Incidental Costs.- (i) Any party to the dispute who desires to get certificd copies of
decision. decree, or other document may get decision. decree. or other document on payment
of cost at the following rate :-

(a) The cost for the copices of any document of reeord or statement or order or
decree may be notified by the State Government from time to time.

(b) The cost of service or summons or notices or expenses of witnesses or the cost
payablc in respect of any matter not referred before shall be such amount as may be specified
in cach casc by thc Court and such amount or any other sum of money payable under this
rule shall be paid in such manner and within such time as may be notified by State
Government.

(c) The court may. whenever it finds cither on applications of applicant or otherwisc
that the applicant is unablc to pay the cost it may cxempt the applicant from the payment of
cost.

(it) Any person who is not a party to dispute, may get the certify copy of decision, decree or
other documents cexcept the confidential documents, on payment of the fees prescribed in
above mentioned clauscs.

21. Manner of authentication of memorandum under section 97- (1) Evidence:-(i) After
framing of issucs. partics may submit their cvidence on affidavit. on which opposite party
shall have right to cross cxamination.

(i) On application by any party to the proceedings and on deposit of fees and
expenses fixed by the Competent authority, the competent authority may summon any
witness whosc cvidence. he thinks necessary for just decision of the casc.

(iii) The cvidence of all witnesses shall be recorded in the presence of competent
authority and shall be authenticated by his signaturc and scal.

(2) Provisions of Bhartiya Nagrik Surakhsa Sanhita, 2023 to apply - Savc as othcrwisc
expressly provided in the Act or these rules the Provisions of Bhartiya Nagrik Surakhsa
Sanhita , 2023 shall apply to proccedings before Competent authoritics, in so far as they may
be applicable thercto:

Provided that: -

(a) for the purposc of facilitating the application of the said provisions the Competent
authority may construct them with such alternations not affecting the substance as may be
necessary or proper to adapt them to the matter before him;

(b) thc competent authority may. for sufficient reasons. proceed otherwise than in
accordancc with the said provision. if he is satisfied that the interests of the partics will not
thereby be prejudiced.
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CHAPTER- VII
Welfare Cess

22. Time limit to pay the amount of cess under section 101- (1) The cess levied under the
sub-scction (1) of scction 100 shall be paid by an cmployer, with in thirty days of the
complction of the construction project or within thirty days of the datc on which asscssment
of cess payable is finished, whichever is carlicr, to the cess collector.

(2) Notwithstanding the provisions of sub-rule (1), where the duration of the project or
construction work cxcceds one year, cess shall be paid within thirty days of completion
of one year from the date of commencement of work and every year thereafter at the
notified rates on the cost of construction incurred during the relevant period shall be
deposited to the appellate authority.

23.Fces for appeal under sub-section (2) of section 105- A Ice cquivalent to one
percentage of the amount in dispute or penalty or both, as the case may be, under such
appceal.
CHAPTER- VIII
Authoritics, Records, Return and Recovery

24. Conditions to acquire, hold, scll or otherwise transfer any movable or immovable
property under sub-section (1), conditions to invest moncys, re-invest or realise
investments under sub-section (2), terms to raise loans and take measures for
discharging such loans under sub-section (3) and terms to constitute for the benefit of
officers and staff or any class of them, provident or other bencfit funds under sub-
section (4) of section 120; State Government may notify the conditions afier consultation
with FFinance Department. '
25. Conditions and manncr of writing off irrecoverable dues under seetion 121- Where
Bihar Unorganized Workers Social Sccurity Board is of the opinion that the amount of
contribution, cess, interest and damages due 1o board has become irrccoverable, the Board or
any other officer authorised by it in this behalf may sanction the writing off of the said
amount, subject to the following conditions, namely: —-
(i) Establishment has been closed for more than five years and the whercabouts of the
cmployer cannot be ascertained. despite all possible efforts;
(i) Deeree obtained by the Board could not be exccuted suceessfully for want ol sufficient
asscts of the defaulting employer; or
(iii) Claim for contribution is not fully met by —

(a) The Official Liquidator in the event of factories/establishments having gonc into
liquidation; or

(b) In the event of unit being nationalised or taken over by the Government.
26. Other powers of Inspector-cum-Facilitator under clause (¢) of sub-section (6) of
section 122- In addition to powers in sub-scction (6) of Scction 122, Inspector cum facilitator
may cxercise such other powers and shall perform such other dutics as may be assigned by
State Government by general or special order.

o
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27. Form and manner for maintenance of records and registers and other particulars
and details under clause (a), manner and form for display of notices at the work places
of the employces under clause (b) and the manner and period of filing rcturns to the
officers or authority under clause (d) of section 123.

(1) Register of Women Employees. — - (a) The employer of cvery establishment in which
women arc employed shall prepare and maintain a register of women employees in Form
XXI clectronically or in hard copy and shall enter therein particulars of all women workers in
the cstablishment.

Further, it shall always be available for inspection under notificd inspection scheme
for the Inspector-cum-lacilitator.
(b) The employer may cnter in the register of women ecmployees such other particulars as
may be required for any other purposc of the Code.”
(2) Records.——Records kept under the provisions of Chapter V of the Code and the rules
framed thercunder shall be preserved for a period of ten years from the date of their
preparation.
(3) Annual returns.— (a) The employer to which the provisions of Chapter V of the Code
applics, on or before the Ist day of February in cach year, upload a unified annual return in
Form-XXI1 onlinc on the web portal of the Government, giving information as to the
particulars specified, in respect of the preceding year: Provided that during inspection, the
Inspector-cum-lFacilitator may require the production of accounts, books. register and other
documents maintained in clectronic form or otherwisc.
(b) Every employer shall file such returns clectronically or otherwise to such officer or
authority as may be fixed by State Government by gencral or special order
Explanation.- (a) FFor the purposcs of this sub-rule, the expression “clectronic form™ shall
have the samc mcaning as assigned to it in clause (r) of scction 2 of the Information
Technology Act. 2000 (21 of 2000).
(¢) If the employer to which the Code applics sclls. abandons or discontinues the working of
the cstablishment, then, he shall, within one month of the date of such sale or abandonment
or four months of the date of such discontinuance, as the casc may be, upload online, on the
web portal of the Government a further unified return in Form XVIII referred to in clause(a)
in respect of the period between the end of the preceding year and the date of the salc,
abandonment or discontinuance.

Chapter IX
OFFENCES AND PENALTIES

28. Form and manner of application for compounding of an offence under sub-section
(4) of section 138.-(1) Thc officer authorized by the State Government by notification for the
purposcs of compounding of offences under sub-section (1) of scction 138 shall issuc
clectronically a compounding notice in Form-XXIII for the offences for which arce
compoundable undcr scction 138
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(2) The person so noticed may apply in the Form-XXIV to the officer clectronically and
deposit the entire compounding amount by clectronic transfer or otherwise, within fifteen
days of the reccipt of the notice.

(3) The Compounding Officer shall issuc a composition certificate in Form-XXV within ten
days of receipt of the composition amount, to such person from whom such amount has been
received in satisfaction of the composition notice.

(4) If a person so noticed fails to deposit the composition amount within the prescribed time,
the prosccution shall be instituted before the competent Court or the offence in respect of
which the compounding notice was issued, against such person.

(5) Composition after institution of prosecution. — The provisions of scction 359 of the
Bhartiya Nagrik Surakhsha Sanhita, 2023 shall apply to such compositions.

Chapter X
Employment information and monitoring

29, Manner and form of reporting vacancies and form of filing the return by the
employer, to the concerned career centre under sub-section (2) of section 139.-

(1) Reporting of Vacancies to Career Centers: (a) Afier the commencement of this Code
in the State or arca thereof, the employer in cvery establishment in public scctorin that State
or arca shall, before filling up any vacancy in any employment in that establishment. report
that vacancy or causc to be reported to such Carcer Centre as may be specified in the
notification by the State Government.

(b) The employer in every establishment in private scctor or every cstablishment
pertaining to any class or category of establishments in private scctor shall. before filling up
any vacancy in any cmployment in that cstablishment, report that vacancy or causc to be
reported to such Carcer Centre from such date as may be specified in the notification by the
State Government.

(¢) State Government shall provide for mechanism (including digital) for receipt of
vacancics reported by the employers. Carcer Centre to which the vacancics are reported,
would provide a unique vacancy reporting number for the vacancy reported and convey it to
the employer in writing, through cmail or digitally or through any other such media
immediately but in any case not later than three working days from the date of receipt of
reporting of vacancics.

Explanation: (/)Establishment in “public sector” mcans an cstablishment owned,
controlled or managed by -

(i) the Government or a Department of the Government

(i) a Government company as defined in clause (45) of Section 2 of the Companics Act,
2013 ( No. 18 of 2013);

(i) a corporation (including a co-operative socicty) or an autonomous organization or an
authority or a body established by or under a Central or State Act, which is owned,
controlled or managed by the Government; and

(iv) a local authority.

Pt g
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(2) Type of vacancies and respective Carcer Centre for reporting of vacancies: (a) The

following vacancics, namely-

() All vacancics in posts of Technical and Scientific nature carrying a minimum pay or
pay level or both as notified by the State Government. occurring in cstablishments in
respect of which the  State Government is the appropriatc Government under the
Codc;and

(if) Vacancics which an employer may desire to be circulated to the Carcer Centers
outside the State or Union Territory in which the cstablishment issituated shall be
reported to such Carcer Centre as may be specificd by the State  Government by

notification.

(b) Vacancics which havce been reported to the Carcer Centre and for which
recruitment is to be made on State or Inter-State or all India basis, shall also be reported to
Carcer Centre(Central) or uploaded on a digital portal as specified by the Central
Government bynotification.

(3) Form and manner of reporting of vacancies (a) The vacancies shall be reported in
writing or through valid official email or digitally to the Carcer Centre specified by the State
Government.

(b) The vacancics shall be reported in the format given at Form XXVI, furnishing as
many dctails as practicable, scparatcly in respect of cach type of vacancy.

(c) Any change in the particulars alrcady furnished to the Carcer Centre under clause
(a) of sub-rule(3), shall be reported in writing or through official email or digitally as the case
may be, to the specificd Carcer Centre.
(4). Time limit in the reporting ofvacancies: Vacancics, required to be reported to the
Carcer Centre, shall be reported at least fificen days before the last date of reccipt of the
applications of the prospective candidates for purposc of appointment or taking intervicw or
test against the vacancicsreported.
(5). Maintcenance of records: (a) After commencement of this Code in any state or arca
thereof, the employers in cvery cstablishment in the public sector in that statc or arca shall
maintain rccords manually or clectronically or digitallyabout

1) Total number of cmployces (regular, contractual or fixed term employment) on
31" March of cveryycar;

ii) Persons recruited during the year ending on 37" March;

iii) Occupational details of its employces on 31% March of cveryyear;

iv) Vacancics for which suitable candidates were not available during the year ending
on 31% March:and

v) Approximatc numbcr of vacancics likely to occur during the next financial year:

(b) Statc Government may by notification, require that {rom such datec as may be

specified in the notification, the employer in cvery establishment in private scctor or cvery

cstablishment pertaining to any class or category of establishment in private scctor shall
maintain rccords manually or clectronically or digitallyabout
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i) Total number of employces (regular, contractual or fixed term employment)
on 31™'March of everyyear;

ii) Persons recruited during the year ending on 31"March;

iii) Occupational details of its employces on 31% March of cveryyear:

iv) Vacancies for which suitable candidates were not available during the year
ending on 31% March;and

v) Approximate number of vacancics likcly to occur during the next
Jinancialyear.

(6) Submission of returns: An cmployer shall furnish to the concerned Carcer Centre
yearly rcturns in form EIR (Employment Information Rcturn) as given at Form-XXVI1I
Yearly rcturns shall be furnished manually or, clectronically, or digitally, as the case may be,
as specified by the respective State Government in notification, within thirty days of the due
date namely 37° March of theyear.

(7)- Declaration of Executive Officer: The Director of Employment, controlling the work of
Carcer Centers of the respective State Government, will declare in writing an officer looking
afier the work of Carcer Centers as “Exccutive Officer” for cach district for the purpose of
cnforcement /implementation of Chapter X1 (Employment Information and Monitoring) of
the Code. He shall be the officer who shall exercise the rights and perform dutics referred to
in scction 139 of the Code, or authorize any person in writing to exercise those rights and
performdutics.

(8). Levy of penalty under the Chapter XIII of the Code: The Director of Employment or
an officer of cquivalent or above rank, controlling the work of Carcer Centers. of the
respective State shall be the competent authority to approve institution or sanction the
institution of levy of penalty for an offence under the Code as mentioned in section133.

30. Constitution of Fund under Clause (ii) of sub-scection (5) of Section 141:- In addition
to source of fund mentioned in Clause (i) sub-scction (5) of Section 141, the amount received
from the following sources shall be credited to the Fund:-

(1) Amount given by the State Government for the establishment of the fund.

(ii) The amount of grant given by the Government of India, the State Government and
other authorities and statutory bodics.

(itl) Amount received for registration/renewal of beneficiaries  and their contribution.

(iv) Amount received for implementation of the scheme notified by the Government
of India.

(v) Amount received for implementation of the scheme notified by the State
Government.

(vi) Contribution or donation or any other financial support from cmployer. their
association or from Corporate Social responsibility (CSR) Fund as determined by the State
Government by general or special order.

(vii) Any other source which is approved by State Government through notification.

o
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FORM 1
(Sce Rule §)
Appeal to Employces' Insurance Court

To,
The Authority,
(Appointed under the Code on Social Sccurity, 2020)
................................................... (Address)

I......., the undersigned. employce of............ (Namc and full address of the
cstablishment)

*I'eel aggricved by the order of oo under sub scction 7(a) of
scction 37 for the reasons attached hercto, prefer this second appeal under sub-section 7(b) of
scction 37 and request that the said e, be ordered

A COpY O the order O oo e in this

behalf is enclosed.

Signaturc or thumb impression
of thec Aggricved person

Date .o
Signaturc of an Attester in casc the person
is not able to sign and affixes thumb
impression.
Form II
[See rule 6 (2)]

In the Employces, [nsurancce Court at

Applicant

(add description and residencce)

Against

....................................................................................... Opposite Party (add

description and residence) Other Particulars of Application specified in rule 6(2)

Date ...... e Signaturc of Applicant
(verification by the applicant)
The statement of facts contained in this application is to the best of my knowledge

and belicf, rue and correct.

Signaturc

28



Date of presentation of application |

No of proceedings

Name Annplicant

Description

Place of residence ;

Particulars opposite party

Amount of value, if any

Claim

place of residence

particulars

amount or value, if any

— ! when the cause of action accured

day of parties to appear appearances

applicant \

6¢

opposite-party

date " final

for whom

order

Date of Decision of appeal, if any appeal

jadgment in appeal,

Date of application exccutive

o .
againct whom \

[CY I
| For what, and amount of money

[§9) .
amount of costs

[N

Date of order yrasferingto another vivil

other remarkrks, if any

g

,

" 1B 1IN0Y) ddurinsu] s, 094o01dw

0z 2ok oy Ut sSurpoosold Jo 1015180y

[(AD(2)9 3Ny 998)]
I IWJOA



Form IV
[Sce Rule 7 (2)]
Nomination

(Give here name or description of the establishment with full address)

(Namc in full here)

1. Shri/Shrimati/Kumari........ccooooveiriniireiieens whosc particulars arc given in the
statement below, hereby nominate the person(s) mentioned below to receive the gratuity
payable aficr my dcath as also the gratuity standing to my credit in the cvent of my death
before that amount has become payable, or having become payable has not been paid and
dircct that the said amount of gratuity shall be paid in proportion indicated against the name
(s) of the nominee(s).

2. 1. hereby certify that the person (s) mentioned is a/arc member (s) of my family
within the meaning sub scction (33) of scection 2 of the code.

3. I hereby declare that I have no family within the meaning of sub-scction (33) of
Section 2 of the Code.

4 (a) My father/mother/parents is/are not dependent on me.,

(b)My husband's father/mother/parents is/arc not dependent on my husband.
NOMINELE(S)

Name in full with full Relationship with Age of Proportion by which
address of the employce nomince the gratuity will be
nomince(s) shared

1 2 3 4
- o o S
2.
3.
4,
S0 on
STATEMENT "
1. Name Of The Employec in full.
2. Scx.
3. Religion.
4. Whether unmarricd/married/widow/widower.
5. Department/branch/scction where employed.
6. Post held with ticket no., or scrial no., if any
7. Date of appointment
8. Pcrmancnt address
Village . thana , sub-division
Post office . district . state
Place signaturc/thumb-impression
Date of the employce.
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Declaration by witness
Nomination signed/thumb-impressed before me
Name in full and full address
Of witness signaturc of witness
l. .
2. 2.

Certificate by the employer

Certificd that the particulars that of the above nomination have been verified and recorded in
the establishment.

Lmployer’s reference no.,

If any.
Signature of the employer/ofTicer authorized
Designation
Date name and the address of the establishment

Or rubber stamp there of.
Acknowledgment by the employee
Received the duplicate copy of nomination in form “f filed by me and duty certified by the
cmployer.
Date signaturce of the employce.

Note-Strike out the words and paragraphs not applicable.

%LL/@/
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Form V
[Sce Rule 7 (2)(3) |

Fresh Nomination
To

Give her name or description of the establishment with full address.)

Ly SEI/STIMAL. .t (name in full here) whose particulars
arc given in the statcment below, have acquired a family within the meaning of sub-scction
(33) of scction 2 of the code ..ol with cffect from the ... (date
here) oo in the matter indicated below and thercfore nominate a

fresh person(s)mentioned below to receive the gratuity payable after my death as also the
gratuity standing to my crcdit in the cvent of my dcath before that amount has become
payablc or having become payable has not been paid. dircct that the said amount of gratuity
shall be paid in proportion indicated against the name(s) of the nomince(s).
2. 1 hereby certify the person(s) nominated is a/arc member(s) of my family within the
meaning of sub-scction (33) of scction 2 of the code.
3.(a) my lather/mother/parents is/arc not dependent on me,

(b) my husband’s father/mother/parents is/arc not dependent on my husband.
4. 1 have excluded my husband from my family by a notice, dated the ........................ 1o
the controlling authority in terms of the proviso to sub-scction (33) of scction 2 of the code.
NOMINEL(S)

‘Name in full with 7I'{éiirationshi'p with the ‘W/\gchcu)hf"rlglnincc Prof)_brtion byiwhxchi
address of | employce the gratuity will be
nominee(s) shared

R 3 4

Manner of acquiring a “family’
(here give details as to how a family was acquired. i.c. whether by marriage or parents being
rendered dependent or through other process like adoption.)

STATEMENT
1. Name Of The Employee.
Sex.
Religion

Whether unmarricd/married/widow/widower
Department/branch/scction where employed
Post held with ticket no., or serial no., if any.
Datc of appointment

XN LN

Pcermancent address
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Village. Thana, Sub-division,

Post office, District, State
Place signaturc/thumb-impression
Date of the employcee

Declaration by witnesscs

Fresh nomination signed/thum-impressed before me.
Name in full and full address of witness.
Signaturc of witnesses
] l.
2 2

CERTIFICATE BY THE EMPLOYER

Certified that the particulars of the above nomination have been verified and recorded
in this cstablishment.

Limployer’s reference no., if any.

Designation .
Name and address of the establishment
Or rubber stamp thereof.

Acknowledgment by the employec
Received the duplicate copy of the nomination in form's’ filed by me on.................. ,
duly certified by the employer.

Date sighaturc of the employce

Note-Strike out the words and paragraphs not applicable.

Pon
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FORM V]I
[SEE RULE 7 (2) (4)]
MODIFICATION OF NOMINATION

[Give here name or description of the establishment with full address}

I, Shri/Shrimati/Kumari...................... [Name in full here] whose particulars are given in the
statement below. hereby give notice that the nomination filed by meon ..................... |date] and
recorded under your reference No. oo dated.. ..ot shall stand modified in the
following manncr. |Here give details of modifications intended]

STATEMENT

1. Name of employce in full.

2. Sex.

3. Religion.
4. Whether unmarried/marricd/widow/widower.
5. Department /Branch/Section where employed.
6. Post held with Ticket or Serial No. if any.

7. Date of appointment.

8. Address in full.

Placc Signature/Thumb impression of the
cmployer
Date
DECLARATION BY WITNESSES

Modification of nomination signcd/thumb impressed before me. Name in full and f{ull address of
witnesses. Signaturc of witnesscs
1.

1.
2.

2.
Place
Date

CERTIFICATE BY THE EMPLOYER
Certificd that the above modification have
been recorded. Employer’s Reference No., if
any.

Signature of the employer/ officer authorized

Designation
Name and address of the Establishment
or rubber stamp thercof.
ACKNOWLEDGMENT BY TIHE EMPLOYEL
Received the duplicate copy of the notice for modification in Form “II' filed by me
16 ) P duly certified by the employer.

Date Signaturc of the employee
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FORM-VII
(See Rule 8(1)
Application for Gratuity by an Employce/Nominee/Legal Heir
(Strike out the words not applicable)

To,

(Give here name or description of the establishment with full address)

Sir/Madam,

L (namc of cmployce/nomince/legal heir) /nomince  of
late. ..o (Name of the cmployee)) as a legal heir  of
late. .o (Name of the employcee), beg to apply for payment of gratuity

to which I am entitled under sub-section (1) of section 533 of the Code on Social Sccurity,
2020 on account of-

(a) my supcrannuation/retirement/resignation after completion of not less than five
years of continuous service/total disablement duc to accident/total disablement due to
discasc/ on termination of contract period under fixed term employment with cffect from

(b) decath of the aforesaid employee while in  service/superannuation
(o) 1 PO after completion of.............. vears of scrvice/total disablement of the
aforesaid employce duc to accident or discase while in scrvice with cffect from the............

or;
(c)dcath of aforesaid employce of your cstablishment while in service/superannuation
0] S (datc) without making any nomination after complction of

................. years of service/total disablement of the aforesaid employee due to accident or
discasc while in service with effect from.......o..

Necessary particulars relating to my appointment arc given in the statement below.
1. Name of employee in full, (if, the gratuity is claimed by an cmploycec)
a. Marital status of employcc(unmarricd/marricd/widow/widower)
b. Address in full of employce
or
2. Name of nomince/legal heir, (if the gratuity is claimed by nomince/legal heir)
a. Name of Lmployce
b. Marital status of nomince/legal heir(unmarricd/marricd/widow/widower)
c. Relationship of nomince/legal heir with the employee
d. Address in full of nomincce/lcgal heir
c. Datc of death and proof of death of the employce
f. Reference No. of recorded nomination if available
3. Department/Branch/Section where last employed
4. Post held by employce.
5. Date of appointment.
6. Date and causc of termination of scrvice
7. Date of Dceath
8. Total period of service of the employece

N
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9. Total wagcs last drawn by the employcec.

10. Total gratuity payablc to the employee/ share of gratuity claimed by a nominee/legal heir.

11. Payment may plcase be made by crossed bank cheque/credit in my bank account no......
Yours faithfully.

Signature/Thumb-impression of the
applicant employce/nomince/legal heir.

Placc:
Datc:
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FORM-VII!
[(See Rule 8(i/
Notice for Payment/Rejecting claim of Gratuity
(Strike out the words not applicable)

(Namc and address of the applicant cmployce/nomincce iegal heir)
You are hereby informed that

(a) *as required under clause (b) sub-rule (2) of rule 8 of the Code on Social Sccurity
Rules, 2020, that your claim for payments of gratuity as indicated on your application in
Form-VII under the said rules is not admissible for the reasons stated below:
Reasons (Here specify the reasons); or
(b) *as required under clause (a) sub-rule (2) of rule 8 of the Code on Social Sccurity Rules
Rules, 2020 that a sum of Rs. ........... (Rupees..ooooiiiiiin. } is payable to you as
gratuity/as  your sharc of gratuity in  terms of  nomination made by

.................... ON....oveeeennnnneeand.. ... orecorded inthis Lol as alegal
heirof ..o an cmployce of this establishment.

2*Pleasccallat oo.o.oooiiiiiin o) P PP (Here specify
place)......oooiiiiiiii (date) at........ooielln. (time) for collecting your payment of

gratuity crossed cheque.
3. Amount payable shall be sent to you through demand draft or shall be credited in your
bank account as desired by you.
4. Brief statement of calculation

(a) Date of appointment.
(b) Date of termination/supcerannuation/resignation/ disablement/death.
(c) Total period of service of the employee concerned: .........ycars........ months.
(d) Wages last drawn:
(¢) Proportion of the admissible gratuity payable in terms of nomination/as a legal heir:
() Amount payable:

Placc:

Datc:

Signature of the Employer/authorised officer.

Name or description of establishment or rubber stamp thercof.
Copy to: The Competent Authority in case of denial of gratuity.

Copy also to: Office of DG Labour Burcau. Ministry of Labour and Lmployment.
Chandigarh.

fon B
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FORM-IX
[(See Rule 8(4)]
Application for Direction
Before the Competent Authority for Chapter V under the Code on Social Security, 2020

Application No. Date
BETWLEEN
(Namec in full of the applicant with full address)
AND
(Namc in full of the employer concerned with full address)
The applicant is an cmployee of the above-mentioned employer/a nomince of

Jate. oo an cmployee of the above-mentioned employer/a legal heir of
Jate. .o and employcc of the abovementioned employer, and is entitled
to payment of gratuity under scction 53 of the Code on Social Sccurity, 2020 on account of
his own/aforesaid cmployec's superannuation On.................ooeeeiinenn... (datc)/his own
retirement/aforesaid — cmployces'  resignation on.............s (date) completion
o) P years of continuous scrvice/his  own/aforcsaid  cmployees'  total
disablement with effect from ..................... (date) duc to accident/discase dcath of

aforesaid employecon...................

2. The applicant submitted an application under Bihar Rule 8(1) of the Code on Social
Sccurity (Bihar) Rules, 2025 on the ................... but the above-mentioned employer
refused to cntertain it/issucd a notice dated the................ under clause ............. of sub-
rule of rule ...l offering an amount of gratuity which is less than my duc/issucd a
notice dated ...l the under clausc............. of sub-rule............ of
rule....o rejecting my cligibility to payment of gratuity. The duplicate copy of the
said noticc is cnclosed.

3. The applicant submits that there is a dispute on the matter (specify the dispute).

4. The applicant furnishes the neeessary particulars in the annexure hercto and prays that the
Competent Authority may be pleased to determine the amount of gratuity payable to the
petitioner and direct the above-mentioned employer to pay the same to the petitioner.

5. The applicant declares that the particulars furnished in the anncexurc hereto are truc and
correct 1o the best of his
knowledge and belief.

Date:
Signature/Thumb impression of the applicant.
ANNEXURE
1. Namec in full of applicant with full address
2. Basis  of claim (Dcath/Superannuation/Retirement/Resignation/Disablement  of
Employce/Completion of contract period under Fixed Term Employment)
3. Namc and address in full of the employce
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10.
11.
12.
13.
14.
15.
16.
17.
18.

Place:

Date:

Marital status of the employce (unmarricd/married/widow/widower)

Name and address in full of the employer

Department/Branch/Section where the employec was last employed (if known)

Post held by the employee with Ticket or SI. No., if any (if known)

Date of appointment of the employee (if known)

Date and causc of termination of scrvice of the employee (Superannuation /
retirement /resignation/disablement/death/Completion of contract period under Fixed
Term Employment)

Total period of service by the employce

Wages last drawn by the employce

If the employce is dead, date and causc thercof

Eividence/witness in support of death of the employee

If a nomince, No. and date of recording of nomination with the employer
Evidence/witness in support of being a legal heir if a legal heir

Total gratuity payablc to the employce (if known)

Percentage of gratuity payable 1o the applicant as nomince/legal heir

Amount of gratuity claimed by the applicant

Signature/Thumb-impression of the applicant

P8
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FORM - X
[(See Rule 8 (5).(8)]
Notice for Appearance before the Competent Authority/Summon
(Strike out the words not applicable)

To,

(Name and address of the employer/applicant)

Whercas Shri ... an cmployee under you/a nomince(s)/lcgal
heir(s) of Shri..oo an cmployce under the above-mentioned
cmployer, has/have filed an application under sub-rule ........... of rule ......... of the Codc on
Social Sccurity(Bihar) Rules. 2021 alleging that......... (A copy of the said application is

enclosed, if, summon is issued then copy of application is not requircd) Now, therefore, you
arc hcrcby called upon/summoncd to appcar before the Competent Authority at
....................... (place)either personally or through a person duly authorized in this behalf

for the purposc of answering all material questions relating to the application on the ..... day
of ... 200 al 'O’ clock in the forcnoon/afiernoon in support of/to

answer the allegation: and as the day fixed for your appearance is appointed for final disposal
of the application. you must be prepared to produce on that day all the witnesses upon whose
cvidence, and the documents upon which you intend to rely in support of your
allcgation/defence.

Take notice that in default of your appearance on the day before-mentioned, the application
will be dismissed/heard and determined in your absence.

Whercas your attendance is required to give cvidence/you are required to produce the
documents mentioned in this list below. on behalf of ........... in the casc arising out of the
claim for gratuity by.......... Form.............. and rcferred to this Authority by an
application under scction 56 of the Code on Social Sccurity, 2020, you arc hereby summoncd
to appear personally before this Authority on the ....... day of ........ 200 at
............ "O’clock in the forcnoon/aficrnoon and to bring with you for to send to this
Authority) the said documents.

List of documents-

.
2.
3.s500n
Given under my hand and scal. this .............. dayof.............. 20.....
Competent Authority
under the Code on Social Sceurity Code, 2020

Note: 1. Strike out the words and paragraphs not applicable.

2. The portion not applicablc to be deleted.

3. The summons shall be issucd in duplicate. The duplicate is to be

signed and returned by the persons served before the date fixed.

40



4, In casc the summons is issued only for producing a document and not
to given cvidence it will be sufficient compliance to the summons

if the  documents are caused to be produced before the Competent

authority on the day and hour fixed for the purposc.
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FORM - XI
[(See Rule 8(11) and (12 ]
Notice for Payment of Gratuity as Determined by Competent/Appellate Authority
(Strike out the words not applicable)

To,

(Namc and address of cmplover)

1. Whereas Shri/Smt/Kumari.....ooooo oo of an
CIMPLOYCC. Lo (address)under vou/a
nominee(s)/legal heir(s) of late ... an cmploycc

under you, filed an application undcr section 56 of the Code on Social Sccurity. 2020, before

mc; or

Whercas a notice was given to vou on .........oocoeeiiienan. requiring you to make
payment  of Rs................ to  Shri/fSmt./Kumari..........oooooiiiiii as
gratuity under the Code on Social Sccurity. 2020.

2. And whercas the application was heard in your presence on........... and after the
hearing have come o the finding that the said
Shri/Smt/Kumari.........oooiiiii i is cntitled to a payment of
RS.oiiiiiins as gratuity under the Code on Social Sccurity, 2020; or
Whereas you/the applicant went in appcal before the appellate authority, who has decided
that  an  amount  of  Rs...................... is duc to  be paid 1o
Shri/fSmt/Kumari...............o as gratuity duc and thce amount as interest due
under The Code on Social Sccurity, 2020.

Now, thercfore, I hereby direct you to pay the said sum of Rs. ... to
Shri/Smt./Kumari ... within thirty days of the receipt of this

noticc with an intimation thercof to me.
Given under my hand and scal, this ................ dayof........o.ol. 200

Competent Authority
under the Code on Social Sccurity Code, 2020
Copy to:
1. The Applicant- Tlc is advised to contact the employer for collecting payment.
2. The Appcellate Authority if applicable.
Note.--- (Strike out paragraphs if not applicable)
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FORM — XII
[(See Rule 8(13)]
Application for Recovery of Gratuity
Before the Competent Authority for Chapter V under the Social Sccurity Code, 2020

Application No. Datc

BETWLELEN
(Name in full of the applicant with full address)

AND
(Namc in full of the employer/Trust/Insurer concerned with full address)

1. The applicant is an cmployce of the above-mentioned employer/a
nomince of late...................... an cmployce of the above mentioned
cmployer/a legal heir of late .................. an cmployce of the above-
mentioned cmployer, and you werc pleased to direct the said employer in
your notice dated the ...................... of Codc on Social Sccurity
(Bihar) Rules, 2025 for payment of a sum of Rs....................... as
gratuity payable under the Code on Social Sccurity, 2020.

2. The applicant submits that the said cmployer failed to pay the said
amount of gratuity to me as dirccted by you although I approached him
{for payment.

3. ‘The applicant thercfore prays that a certificatc may be issued under
scction 129 of the Code for rccovery of the said sum of
Rs. oo, duc to me as gratuity in terms of your direction.
Signaturc/Thumb-impression of applicant.
Place:
Datc:

Note.—Strike out the words not applicable.

Fon
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FORM-XIII
[See Rule-9(3)]
Application for Registration of an Establishment under sub-section (3) of Section 57.

A. Establishment Details.
. Retricve details of Establishment through LIN/Rcgistration Number:
. Namc of Establishment:
. Location and Address of the Iistablishment:
. Others dctails of Listablishment:

a. T'otal Number of employees engaged directly in the establishment:

b. Total Number of the contract employccs cngaged:

S0 N —

c. Total Number of Inter-State Migrant workers cmployed:
5. Ownership Type/Sector:
6. Activity as per National Industrial Classification (NIC):
7. Details of Sclected NIC Code:
8. Identification of the establishment c-sign/ digital sign of employer/ representative:
B. Details of Employer:-
1. Namc & Address of Employer / Occupicr / Owner/Agent/ Chicf Executive-
2. Designation:
3. IFather s/ Tlusband*s Name of the Lmployer:
. Email Address, Telephonc& Mobile No:
C. Manager/ Agent Details

o

1. Full name & Address of Manager/ Agent or person responsible for supervision and control
of the

I:stablishment;

2. Address of Manager/ Agent:

3. Email Address, Telephoncé& Mobile No :

D. Dectails of Approved Gratuity Fund/Insurance obtained for liability of payment
towards the Gratuity;

E. Others Details:-
Signature/ E-sign/digital sign of employer

Dated:-
Place:-
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FORM - X1V
[See Rule 11{1)(a)]
Complaint to the Inspector-cum-Facilitator

To,

The Inspector-cum-Facilitator

(Under The Code on Social Security, 2020)
Sir,

I[...... (Namec of woman) ecmployed in...... (namc and full address of the
cstablishment) or I...................., (name), a person nominated under scction 62 by or a legal
representative of. . .(name of woman) cmployed in....... (name and full
address of the establishment) having fulfilled the conditions laid down in the Code on Social
Sceurity , 2020 and the Rules thereunder, am entitled 10 RS, being
maternity benefit and/ or RS$.....ocei . being the medical bonus and/ or
Rs....ccccceeeooo. being wages for leave duc under scction 65 but the same has been

improperly withheld by the employer/discharged or dismissed during or on account of her
absence from work in accordance with the provisions of this Chapter VI of Code on Social
Sccurity , 2020.

You are therefore requested, to direct the employer to pay the amount to me/ to sct
aside the discharge or dismissal done by the employer.

Signature or thumb impression of the Woman/
nomince/ legal representative

Signaturc of an Attester in casc the woman/

nomince/ legal representative is

unable to sign and affixes thumb impression.

Full address of the women/nominee/legal representative.
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FORM-XV
Appeal
[See Rule 11 (2) (b)]

To,
The Authority,
(Appointed under the Code on Social Security, 2020)
................................................... (Address)
Sir,
I.......... the undersigned. woman employee of......... (name and full address of the

cstablishment)

*I'eel aggricved by the order of Inspector-cum-l-acilitator under sub scction (2) of
section 72 for the reasons attached hercto. prefer this appeal under sub-section (2) of section
68 and request that the said employer be ordered to pay the above mentioned amount to me.
A copy of the order of Inspector-cum-l-acilitator cum [-acilitator in this behalf is enclosed; or

FSArT. i Inspector-cum-Iracilitator, having dirccted under sub-
scction (2) of section 72 to pay the maternity benefit or other amount being. ...
(Naturc of amount) to which..............ccooiii (Name of woman) 1s said to be
centitled/to set aside my discharge or dismissal during or on account of absence from work in
accordancc with the provisions of this Chapter V of the Code on Social Sccurity . 2020¢Strike
out unnecessary portion).

I prefer this appeal under sub-scction (3) of section 72. In view of the facts mentioned
in the memorandum attached hereto and other documents filed herewith it is submitted that
the woman is not entitled to the maternity benefit or the said amount and hence the order of
the Inspector-cum-Facilitator in the copy of which is enclosed, may be sct aside.

*Strike out unnecessary portion.

Signaturc or thumb impression of the Women
/Aggricved person

Signaturc of an Attester in casc the woman is
not able to sign and affixes thumb impression.
IF'ull address of the nominee/legal representative
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Form XVI
(Notice Book of the Accidents)

(See rule 14)

Name of the Listablishmient. ... e
INAtUre Of BUSINCSS « .o n it et e

Date of OPCNING. ....c.iiii e e

Registration no (if any)=.........ooiiiiiiit e

Namc of the employer/occupier.. ..ot

Date of

Short
accident detail of
Accident
s
1 2

Name of
the
injured
person

(V%)

Whether
accident
result in
death

Whether
accident
result in
total
disablement

Whether
accident
result in
partial
disablement

47

Whether
accident result
in Temporary
disablement

Amount of’
Compensat
ion paid to
emplovee
or his
dependent

Amount of
Compensatio
n deposited
to Competent
Authority

Date of
payment or
deposit of
Compensati
on




To,

FORM XVII
(See Rule 16)
Statement of Fatal Accidents

Compctent Authority.

[ have the honor to submit the following statement of an accident which
occurred in (date), at (here enter details of premises) and which resulted
in the death of the emplovec/ecmployees of whom particulars are given in
the statement annexcd.

The circumstances relating to the death of the employee/employces were

as undcr: -

a. Time of accident.

b. Placc where the accident occurred.

o Manncr in which deccased was/were cmployed at the time.
d. Causc of the accident.

C. Any other rclevant particulars.

[ am responsible for payment of compensation.
Details of employee ...

a. Namec of the employee ................
b. Agc of the employee ...l
C. Wagcs of the emplovee ...l

The establishment is not responsible for payment of compensation duc to
rcasons mentioned below

(Signaturc and designation
of person making the
statcment)
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FORM XVIII
(Sce Rule 17)
Memorandum of Agreement

It is hereby submitted that on the ... day of ............ 20...... personal injury
was causcd 10 cocveviiirennnnen. residing at by accident arising out of and in the course of his
employment in ................. The said injury has resulted in permancent disablement to the said

workman of the following nature, namely:-

The said employec’s monthly wages arc cstimated at RS. .oooooovivievevcvinenannn, The
cmployce is over the age of 15 years will reach the age of 15 years on c.ovovvevevceveeee. .

The said employee has, prior to the date of the agreement, received the following
payments, namely: --

RS. oo ON v, RS i, ON e
RS et ON v RS. oo 1 LR
RS. v, ON ..oovenn. RS e, ON e

It is further submitted that the employer of the said employee has agreed to pay, and
the said employee has agreed to aceept, the sum of Rs. oo, in [ull scttlement of all
and cvery claim under the Code on Social Sccurity, 2020 in reccipt of the disablement stated
above and all disablement now manifest. It is therefore requested that this memorandum be

duly recorded.
Dated .o 20........ :
Signaturc of emplover Witness
Witness

Signature or employce
Note- Application to register an agreement can be presented under signature of one
party: provided that the other party has agreed to the terms. But both signatures should be
appended, whenever possible.

Receeipt (to be filled in when the money has actually been paid)
In accordance with the above agreement, | have this day received the sum of

RS
Dated ...ooviennene 20....

LEmployee
The moncy has been paid and this receipt signed in my presence.

Witness

Note- This form may be varied to suit special cases. ¢.g. injury by occupational
discasc, agreement when employce is under legal disability, cte.

7

49




FORM XVIII-A
(See Rule 17)
Memorandum of Agreement

It is hereby submitted that on the e day of .o 20
personal injury was caused 10 .. residing at ..o by accident
arising out of said in the coursc of cmployment 11 .o.vvviiviiiiieiee e, . The

said injury has resulted in temporary disablement to the said employee, who is at
present in receipt of wages amounting to Rs.  per month/no wagcs.

The said employee’s monthly wages prior to the accident arc cstimated at Rs.
............... . The employce is subject to a legal disability by recason of.

[t is further submitted that the employer of the employcece has agreed to pay and
on behalf of the said employec has agreed to aceept half-monthly payments at the ratc
of Rs. oo for the period of the said temporary disablement. This agreement is
subject to the condition that the amount of the half~-monthly payments may be varied
in accordance with provisions of the said Act on account of an altcration in the
carnings of the said employce during disablement. It is further stipulated that all rights
of commutation under Section 7 of the said Act arc unaffected by this agreement it is
therefore requested that this memorandum be duly recorded.

Dated ..o 20.... .

Signaturc of employer
Witness

Witness

Note- An application to register and agreement can be presented under the
signaturc of onc party : provided that the other party has agreed to the terms. But both
signaturcs should be appended, whenever possible.

Reccipt (to be filled in when the money has actually been paid).

In accordance with the above agreement. T have this day received the sum of
Rs........

I'mploycce

Dated ..o, 20.....

The moncy has been paid and this receipt signed in my presence.

Note- This form may bc varied to suit special cases, c.g.. injury by occupational
discase, cte.
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FORM XVIII-B
(Sce Rule 17)
Memorandum of Agreement

[t 1s hereby submitted that on the .................. day of ........... 20......
personal injury was caused 10 ... residing at by accident arising out
of and in the course of his cmployment in
resulted in death to the said workman.

The said employee’s monthly wages arc estimated at Rs. ..o
The employce is over the age of 15 years will reach the age of 15 years on

................. The said injury has

‘The said employee has, prior to the date of the agreement, received the
following payments, namcly: --

RS, i [0) ¢ I,
RS, oo, ON ..ovvvvverenne.
RS [0) 3 TR
RS, e [6) 1 I
RS [0 UTUT
Rs ON v

[t 1s further submitted that the employer of the said employce has agreed
to pay, and dependent (s) of the said employce has agreed to accept, the sum of
RS, e in full scttlement of all and cvery claim undcer the Code on
Social Sccurity, 2020 in receipt of death stated above. It is therefore requested
that this memorandum be duly recorded.

Dated oo 20........ .

Signaturc of employer
Witness
Witness Signaturc or dependant(s)

Note- Application to register an agreement can be presented under
signaturc of onc party: provided that the other party has agreed to the terms. But
both signaturcs should be appended, whenever possible.

Receipt (1o be filled in when the moncey has actually been paid)

4;%,M/@:
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In accordance with the above agreement, [ have this day received the sum
Of RSuiiriiiiiiii

Dependant(s)
The moncy has been paid and this receipt signed in my presence.

Witness
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FORM XIX
[(Sce Rule 17(2)]

Whercas an agreement to pay compensation is said to have been reached
between .....ocoeeinen, and ... and whercas has/have applied for
registration of the agreement under Scction 89 of the Code of Social Sccurity,
2020  notice is hereby given that said agrcement will be taken into
consideration on .........cccoeeeeee. 20 and that any objecctions to the
registration of the said agreement should be made on that date. In the absence of
valid objections it is my intention to procced to the registration of the
agreement.

Dated coveee 20 ...

Compcetent Authority
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FORM XX
{See Rule 17(5)}

Register of Agreement for year 20................
X ; Initial of
. Date of Datc of . . | . Reference to orders
S.No. . ) Employer | LEmployee Competent e .
agreement rcgistration . rectifying the register
Authority
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FORM — XXI
[(See Rule 27(1)(a)]
REGISTER OF WOMEN EMPLOYEES
Name of establishment
1. Serial Number.
2. Name of woman and her father's (or, if married, husband's) name.
3. Datc of appointment.
4. Nature of work.
5. Dates with month and year in which she is employed, laid off and not employed.

'Month | No. of diayg éinp]oycd No. of days laid off I\?o.iot:(lg}"si not cmrployc'(l Remark

a b ¢ d ¢

6. Datc on which the woman gives notice under scction 62.

7. Date of discharge/dismissal, if any.

8. Datc of production of proof of pregnancy under section 62.

9. Datc of birth of child.

10. Datc of production of proof of delivery/miscarriage/Medical Termination of pregnancy/
tubcctomy operation

/death / adoption of child.

11. Date of production of proof of illness referred to in scetion 63.

12. Date with the amount of maternity benefit paid in advance of expected delivery.

13. Date with the amount of subsequent payment of maternity benefit.

14. Date with the amount of bonus, if paid, under section 64.

15. Date with the amount of wages paid on account of leave under section 65(1) & 65(3).

16. Date with the amount of wages paid on account of leave under scction 65(2) and period
of leave granted.

17. Name of the person nominated by the woman under scction 62.

18. If the woman dics, the date of her death. the name of the person to whom maternity
benefits and/or other

amount was paid, the amount thercof; and the date of payment.

19. If the woman dies and the child survives, the name of the person to whom the amount of
maternity benelit

was paid on behall of the child and the period for which it was paid.

20. Signature of the employer of the establishment authenticating the entrics in the register of
women employeces.

21. Remarks column for the use of the Inspector-cum-lacilitator.

M
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FORM XXII
[(See Rule 27(3)(a)]
Unified Annual Return

A. General Part:
(a) Namc of the cstablishment

Address of the establishment:

Housc No./I'lat NO. Strect No./Plot No
Fown.......oooooiinnn. District...ooooiiiiin State...ooveiii pin

code

(b) Name Of the CmMPlOYCT viiiiiii e,

Address of the employer:

Housc No./Flat NO. Street No./Plot No.
Fown.....oooovieviiioin, ISt State..ooooiiiiii pin
code...........

l:-mail D Telephone Number........cooooiiiii. Mobile

number................

(c) Namec of the manager or person responsible for supervision and control of establishment

Address:

House NoJ/FlatNo............ooon Strect No/Plot No....ooooo
Fown...................... District. ... State.........one Pin code........

E-mail 1D, Telephone Number. ..o Mobile number....................

B. Employer’s Registration/Licence number under the Codes mentioned in column (2)
of the table below:
S. No. Name Registration If yes (Registration No.)

S.No. Name Registration If yes (Registration No.)
1 2 o RS 4
01 The Code on Occupational
' Safety Ilealth and working
02 The Code on Social Security
2020.
. Any other Law for the time
03 o
being in force.
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®

03. C. Details of Employer, Contractor and Contract Labour:

0l Name of the employer in the case of a contractor’s establishment.

Date of commencement of the establishment,

03. Number of Contractors engaged in the establishment during the year.

F-mail 1D

Telephone

D. Working hours and weekly rest day:

Number

Moblie Number

0. ecmploved.

03. Total number of man-days worked b)r'mC_(;ﬁracl Labour during the ycar.

06. Name of the Manager or Agent (in case of mines). - -
| Address House No./Flat No. Street/Plot No. © Town

07. District State Pin Code

01. Number of daygworkcd during the year. '

02. Number of mandays worked during the year.

03, 7Daily hours of work. - 7
04. Wecekly day of rest.

E. Maximum number of persons employed in any day during the year:

Adolescents (between [ Children (bclow 14 years
Si. No. t Males Females the | of Total
‘ age of 14 to 18 years.) ‘ age.)
- , . I _ e
L i L
F. Wage rates (Category Wise):
o No. of workers
Rates
Category of Regular Contract o
Wages : T y Dt | T e
i = Male | Female | Children | Adolescent | Male | Female | Children | Adolescent
ighly N
| Skilicd
Skilled

P
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“Semiskilled |

Unskilled

G. (a) Details of Payments:

Gross wages paid

Deductions

Net wages paid

In cash

In kind Fines | Deductions for damage or loss Othcers

In cash

In kind

b) Number of workers who were granted leave with wages during the year:
i) i P,

During the year Number of workers

|
|

Granted Icave with wages

H. Details of various welfarc amenitics provided under the statutory schemes:

SI. No.

Nature of various welfare  amenitics

provided

I. Maternity Benefit under the Code on Social Security, 2020:
(a) Details of establishment, medical and Para-medical staff:

Statutory (specify the statute)

58

01 " Date of ()Ecning of establishment
02 Dalci(;fclosing;iil‘closrciﬁ N
03 Nameof Medical Officer
03(i) Qualification of Mcdical Officer ‘
03(ii) | Is Medical Officer at (the mincs or circus) ? T T
\
703(iii)7 1 1Ifa part time. how often dorcsihc/?hrégay?;iériﬁo cstablishment 7 R
bﬁ(i{/)‘_w? Is there any Hospital? T
03(v) If so0, how many beds arc provided?
03(vi) Is there a lady Doctor?
03(vii) If so. what is her qualification? o



03(viii) | Is there a qualified mid-wife?

03(ix) Has any créche been provided? {

(b) Leave Granted under the Code on Social Security, 2020

[01 | Total number gf'rlgﬁzﬁrcﬁcﬁployces in the cstablishment

02 | Total number days of leave granted

03 | Number of cmployees granted maternity leave/benefited by 1:S1

Declaration
It is to certify that the above information is truc and correct and also 1 certify that I have
complied with the all provisions of Labour Laws applicable to my establishment.

Sign. Here
Place

Datc
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Form XXIII
[See rule-28(1)]
NOTICE FOR UNDER SUB-SECTION (4) OF SECTION 56 FOR COMPOUNDING OF
OFFENCE
To.

(2) In the said inspcction vou have been found violating Scction
............................................. of thc Codc.

(3)  As per provisions of sub-scction (1) of Scction 56 read with Sub-Rule (1)
of Rule 38, you arc hercby given notice to the effect that if you arc willing to
apply for composition of offence, you may apply for composition by submitting
the application in Form XXIV along with deposit of Rupees ........... /-
through trecasury challan or clectronically on the departmental portal of Iabour
Commissioncr. The dctails of which arc given below.-

(i)  Trcasury Icad

(Signaturce)
Namc and designation of the
Officer....oooviiiiiiii

60



Form XXIV
[Sce rule-28(2)]

APPLICATION UNDER SUB-SECTION (4) OF SECTION 138 FOR
COMPOUNDING OF OFFENCE

To,

Kindly refer to your notice no. .................... dated ...l
[/we hereby applying for composition of Offence and [ have deposited
Rs...oooooiiii /- as the amount of Composition by depositing through Treasury

Challan or clectronically through the portal of Labour Commissioner on
S (dd/mm/ycar).
So pleasc accept my application and closc the proceeding under the
Code.
Datced:

Iinclosure: The Trecasury Challan/Payment receipt of clectronic Payment.
(Signaturc)
Name of the Applicant

(1)  Namc of the establishment:...........
(2)  Address of istablishment ...

=
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FORM-XXV
[See Rule 28(3)]
Composition Ccrtificatc

Ref: Notice No.....ooi, Date:

This is to ccrify that the offence under sub-scction.......... of scction 133
in respect of which Notice No............... Dated : ............. Was issucd to
Sh (Applicant), thc cmployer  .......... (namc and

Registration Number of cstablishment) has been compunded of account of
remission of full amount of Registration Number of cstablishment) has been
compounded on account of remission of full amount of Rs.......... (Rupess
.................... ) towards the composition of offences to the satisfaction of
the said Notice.

(Signaturc)
Namc of Designation of the Officer
Datc
Placc
To:

....................... (Employer/Listablishment)
....................... (Namc and registration number)
........................ (Address)

FORM-XXVI

[Sce Rule 29(3)(b)]
Form for Reporting Vacancies to Carcer Centers
(Scparate {orms to be used for cach type of posts)

Particulars of the employer:

Namc:

Address with pin code:

‘T'clephone No. :

Mobilc No.:

Iimail addrcss

Name & Type of Listablishment

(Central Government, Statc  Government,
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PSU, Autonomous, Private, ctc)

Registration No  of cstablishment  under

Code: liconomic activity details:

Particulars of the indenting Officer:
Name: Designation: Telephone No. : Mobile
No.:

Iimail address :

Particulars of vacancy(ics):

() Designation/nomenclature of

(o) Description of dutics of the post (job
role/functional role)

i
|
|

(¢) ' Q{ialiﬁcations/ Skills required
(cducational, technical, experience)
(v lducational Qualifications N
iy Technical Qualifications
(i) Skills
(iv) Experience

Iissential|  Desirable/Preferable |

!

(d) Agce Limits, if any

( Agce as on last date of application)
'(c) Prelerences (such as  lix-scrvicemen,
persons with disabilitics, women, ctc) if any

»(Dﬂdli-lglii’bn ()1‘77cmp>1()ymcm
() 3-6 months

Number of posts

(i) 6-12 months
¢iiy 12 months and morce

Whether there is any >(‘)bligatidn for arrangement for giving reservation/
preference o any category of persons such as Scheduled Caste(SC), Scheduled,
Tribe(ST), Economically Weaker Scctions(1:WS), Other Backward Classcs(()BC),?
lix-serviceman and persons with disabilities (pwd) , cte, in  filling up

vacancics: Yes/No

the

(if yes, give the number of vacancics to be filled by such categorics of persons as

detailed below)
Category

(a) Scheduled Caste '
() Scheduled Tribe

(0 OBC | |

63

. Number of vacancics to be filled

' 'l‘olélm 7

- *By Priority candidates
| *(Applicable for Central
|

| Government vacancics)
1




W EWS

(e) lixx-Serviceman
() Persons with disabilities (pwd)
(g) women

(hy Others(specify)

6. | Pay and Allowances:
For Government vacancics: Mcention pay
level/pay scale of the post with basic |
pay/pay per month with other details if |
any ‘
FFor others:  Mention  minimum  total
cmoluments per month with other dctails.
if any.

7. | Placc of work ( Name of the town/village

8. | Modc of "Application(cmaivl; online, In
writing, ctc) and Last date for reccipt of
applications. !

9. | Particulars of officer to whom the ‘
applications bc  scnt/candidates  should
approach a
(Mention Namc, dcsignation, cmail id, i
address . telephone No., website address in

_ casc of onlinc) !

10. ! Mode of Recruitment

| {Through Carcer Centre, Placcment
Agency , sclf- management, any other
modc(specify) |

11. | Would like to prefer submission of list of Yes/No
cligible candidates registered with Carcer
Centre

12. | Any other relevant information

13. | Namec, address, cmail id of the Carcer
Centre

14. | Datc ofrcccipi'(;fi/iz;éaﬁn'cics o ‘ i -

15. | NIC Code of the establishment/ l
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16. | NCO Codc of the post

17. | Uniquc Vacaﬁby ID(numbecr)

Signaturc, Namc & Designation of
Authorised Signatory of
cstablishment/ employer with scal & date
NOTE:

1. Carcer Centre to which the vacancies arc reported, would provide a
unique vacancy reporting number {or the vacancy reported and convey it
to the employer in writing, through cmail or digitally or through any
other such media immediately but in any casc not later than 3 working
days from the date of receipt of reporting of vacancics.

2. An cmployer, if advertiscs that vacancy in any media or makes
recruitment through any agency or any other mode, may invariably quote
that unique vacancy reporting number in  that advertisement  or
recruitment process.

3. Any change in the particulars alrcady furnished to the Carcer Centre,
shall be reported in writing or through valid official email or digitally
(including through a portal) as the casc may be, to the appropriate Carcer
Centre.

P
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FORM-XXVII
[See Rule 29(6)]

Form EIR (Employment Information Return)
Yecarly Return to be submitted to the Career Centre (Regional) for the
Year ended................

The following information is required to be submitted under the Code on
Social Sccurity (Chapter XIII - Employment Information &Monitoring) 2020.

iNcuhc & Addlcss | ofthc I-mplover

Whether — Iecad Office

Branch Officc
Typc of Iistablishment
(Public /Privatc Scctor) N

Naturc of business/Principal activity
l:stablishment Registration No. under
the Codc

1. (a) EMPLOYMENT

Total number of manpower of cstablishment including  working
proprictors/partners/contingent  paid and contractual workers, out-sourced
workers excluding part-time workers and apprentices. (The figures should
include cvery person whosc wage or salary is paid).

Category On the last working day | On the last working day
of the previous Ycar of the Ycar undcr report

MIEN
WOMEN

Other
(Transgender)
TOTAL :

PWD (persons
with disabilitics)
out of abovc total

(EIR-continued)
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2. Number of vacancies* occurred and reported to Carcer Centre during the year
and the number of vacancics filled during the year
Occurred Reported Filled Source (Carcer Centre/
Carecr Centre | Carcer Centre NCS  Portal/  Govt.
(Regional) (Central) Recruiting  Agencices/
Private Placement
7 . ) Organisations/ others)
1 2 3 4 s

(Pleasce list any other occupations also for which this cstablishment had any
difficulty in obtaining suitable applicants recently.)

4. listimated Manpower Requirement by Occupational Classification during the

next calendar year (Please give below the number of cmployees in cach
occupation scparately).

()ccu"f)ati()n Number of employees

Pleasc give as far as possible approximate number of vacancics in cach
occupation you arc likely to fill during the next financial ycar duc to
rcetircment/ expansion or re-organisation.

Description Men Women | Others Total PWD
(transgender) (persons with

disabilitics) out
R I ol total
] 2 , 3 14 5 6

Total

* In the column (description) -Use exact terms such as lingincer (Mcchanical),
Assistant Dircctor (Mctallurgist); Rescarch Officer (liconomist); Supervisor
(Tailoring), Inspector (Sanitary), Superintendent (Office), Manager (Salcs),

Manager (Accounts), Lixceutive (Marketing), Data Lntry
Operator.. .., SO on.

Signature, Name & Designation of Authorised Signatory

%\/@\%} of ¢stablishment/ employer with scal & datc
J
m &



To
The Carcer Centre.,

Notc:- 1. This rcturn is to be rendered to the Carcer Centre (Regional) within 30
days after the end of the financial ycar concerned by cstablishments/ecmployers
vide their obligation under the Code on Social Sccurity, 2020 (Chapter XIII-
Iimployment Information and Monitoring).

2. Thc main purposc in obtaining the information from cmployers is to know (1)
thc vacancics/cmployment opportunitics available; (ii) type of personnel who
arc in short supply; and (iii) futurc job opportunitics for providing vocational
guidancc to the jobscckers and connecting them with the employers. This is
helpful in ascertaining the skill needs also. Iimployers too will be able to call on
the Carcer Centres for getting suitable candidates as per their requirements.

At Aeg—1 / COSS 10-01/2021, #loHo— 717 gedr, faqe— 09-12- vy

WESE Y

IEENERS D 3T A
#ﬁg"“
{ RSE

RGN & HYdd Al
foreT ww@n—1 / COSS 10-01/2021, sio¥o— 778 ved, fe— O 912 v
gfafei:—u9i) ugreeN), $—oic gaur SIver, o favrr, fegr, gesr
ol ga-ed vd smawmes wraef ufid ) 200 (ﬁ?ﬁ)@%ﬁaﬁ?ﬂﬁﬁwaﬁ

SUTE B BT GUT b)WY | ]
_ STiZep
x NS e
(Rt %7+)

, WHR & JYd<d Afad
et wem—1 / COSS 10-01/2021, sioFo— 18 gedr, fedie— 09.)2- Y5
gfafeift— e afed, @8R veT /@ & yud dfad, [RER
qedl /ged Jfed, H9 U SR AT, IR IRGR / ARITEed, A9 <,
5 R ASHIR HATAH, TSN BT BT /AR d, Jlodlo TSI %7
AT, VST /7R ¥fed, A [ {9, [d8), uedr /wnfas angad, fagr
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g4, dy faeell /0 ok @ wfga /el g afag /aft wfeg /a
JASelld 3ngddd /i Rrer geifer /ot fawrmeaer / wafoa, fafer fawm,
fdeR, uedAr /uue afug, dEmss afareg fomr/ wafta REr dwr e

S, [IER, ue & gaqed ud rawrd wrgfel Ufvd | ey
( )

WNHR & WY i
JfaeT G@r—1 / COSS 10-01/2021, #oo— 7% g, fedd— 0G0 ¥5
gfafeit— qea drgEr e, R, uer /3= @ity e, [WeR,
e /ey dREMT  Fed, Qe uedr/fdus, et sfie,  f9Er
g /i QU HAgad /9dT 8T SHTgdRT /T 51 mﬁarcﬁ/@ﬂ HRETAT
FRlere @l ared v srravgd wralel ufvd | /

@(‘*’\-—%@f
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59 gt faumr

i gren (fAer) fFrammae], 2025

AR Ee AR, 1897 (1897 &1 10) d ©RT 24 & AT UlSd AHINTG FeAT
A, 2020 @fAFEA Heer 36, 2020) B GRT 154 AR 156 FRT US wfdadl & GANT
PR EU TR ARGR FRad urwyd sl el g9+ &fiR—

1, faerR Arge wgfaur fumgell, 1964

2 fagR SuerE ydE g, 1972

3. ffgR a9 ok s wafvAlT FHeR RNFIR iR 9ar & wal &1 fafraes)
e, 2005, 3R

4 fIEr SRffed wrTR AMINTEG GRer Arae!, 2015

& AfSpAur |, g amifore grar |fgdan 2020 (@A @ar 36, 2020) @1 GRT 164

R, U 3MfAYT | uge a1 faem fey v wrat @ wied, R fear sar g ik g%

T AT B9 gt ot afeadl @ g & fov Sad OaRT 154 @) IU-URT (1) §RT

e ARy feur S 2 SR UdegRT I8 @ 9 Wil © fb Sed ured

JfERTET R, T RS Ioraa I8 AR waElRa & g, S¥@) yferar Sdr &l

IAYT BRI B ARG A 45 oAl B erafy @ wfa & geama, ER few smen afg

HIg ATURRT Jrrar Y B W SGEd, 98RBT AUAT Icbihar@bihar.gov.in TR $HA U WGl

SeET | faf eafda g1 fad T Sy srerar gena @l Sugdd Sifdd oAl @ v Iy

WHR g1 [a=la fHar s |

i




59 g faunr

AT Re MR, 2020 (@IfRfTR W= 36, 2020) BT ORI 154 AR 156 H Yew wfdAdl &1
AT T gY f98R Isguret g4 frgereed -

1. faer wigca ugfaen fammaell, 1964

2, fIER IUqE Y= FIATaet, 1972

3. fIer a7 3R oy Wil FHeR RNTTR &R a1 &) eral &1 fafgse) Frsmee,
2005, 3R

4, fIER sinfed smaR | gRam FRpTEel, 2015

&7 AfSrpar Fva gy =ferRaa Fawael st 8-
AT |

RS
1. Gf&ra Tmm, St 3R URY-

(1) =g fRumrael wrfie JRerm (fAeR) Mamrael, 2025 @& T T
(2) 3a®T favar R f98r I=a # g9 |
(3) T' <o H yare o A 3 ygd grl |

2. RTINS~ (1) 39 Famraeh # w9 9 f& fava a7 de 9 s suféa 9 &, -

@) TR A FfNg & g frm, Fen ar en, R wae o aftfam a1 el
IS &7 b SUFBH I BE RGN GRT ARGRId A9y v a'e & dga wnfud faar
TRJT%;

(@) “erfier” | AfAUT § URT 37 @ SWIRT (7) B HISHT W AT €RT 73 &I SUIRT (3)
SHar T AR 81, @ STFld QIR T

() el WER | AT 8 Id SR a1 €RT 56 & IT-URT (8) & d&d Id
WaR gRT [l miter a1 Jfedr & gRT 105 & waEl @ forg iR geiten) @ ug
J ING 98 W, I99 WEHR gRT MY ueider), st f 7mer &1

(&) IR geTiReRl” 9 Ifiud 8 IS8 WRGR &1 Ioufd qeifter a7 g mieR
FE URITSHRT I o AXER & oMU d USINHRI & WAged Ue WAl &, S Iod WRER
NI WfedT & T8d SUaR & iR & fore fge fear Smar €,

() dfgar & g™ v & dsd Auigdl Iafy & IRM Iid e o)’ | afmd §
() ¥99—% & MR W ARG R & dey J Aoy &1 I o S9a forw <u gnf |
gof Aorgdl @1 rafy S 99 Ia9 @y # Wi #rd fRawt w am fFar 8 S 26 9
famfora fasar Srom afe 9 w1t XCe 8, 13 afe 98 uifds ¢ &, 6 afe ag axifes s
2 3R 1 7fe 98 If® e &




(i) fod o aeR W) Pl odEt © Wy W 3feem @ e # uof 9aq ey @
SR it Aol @ Wil @ oot a1 sw Rwr @ forfea fear s 2 S forg s
I 749 afdy # Aol & forw & e &

g fsll @Hard) e U9 Aorel i @ SRM Bl off fim e ey femr wergdl
e 8 a1 S 26, 13, 6 AT 1 A &M &34 & oI AT SQ Ife HSgd @1 3afey paern
Ud HBIH, Uh UEdrs, U I8 T e {3 &) 81|

IR~ STel dig |1 A Uk} (e fve) oml I & 919 SIRI REdl § ol A &
g€ B A1ge Broe &) rafy & gl @ 9 & B & w9 F TuET B el

@) A @l AEE W MY © AR A & AHY RIAR BE ARl 9 FeE 3Efd,
Sk T fafemt # ffafds frar s,

®) "SRRI B A JWIT 2 5 I50 WER g1 feRgfad PRI oy

(W) "SUPR Pofaex” W AT & GRAI B ded SUBR JUE B A Y WHR §RT FRED
REZRCHIBEAR

(31) =S TR | Aftd & Uh afts s o goifafin o ) ek s&iese afw
ol gfear & »iaRe wewrar 2

() “wfedr @ s € A gRer WA 2020 (2020 T 36);

(€) "siver afd” | AMUT & AR B WM W P erafeyr o faftemt # fafifde @t
SIEH

(@) "selacife wu F° | AMUT & fF ols & SReg & v 9o g a1 w1 fafde oda
W HYelle B Ugd BIg STHPRI T HAR a1 f6ef) +ff Mg 7 fyshea wprar.

(®) “syafsta RReT @ a2 & 3 Riedl (e oRT 140 B Suerr (1) R (2) &
TayT B AJER HRT 139 B IR IruafSia fhar ma B

(@) "gu=” ¥ Afud @ g7 MHl ¥ ST uud

(o) i @ a8 sHear) o der AR s afas B, et dem Py, s
SHT--fefre 11 Y a1 e gRer S, Skar ) AT &),

(@) “wxerl uloqfa o ta & WRen uffaal & wu § wRen) gfonfa sifSfes, 2008
(2016 T 38) H ufwqTivG;

@) “srer wufr F off, oy @ S B ara o, gl A o) Aot a1 el w9 ¥ Rer
gedl 9§ I BIg Al el &,

(@) oot wufy W AfAud 2 Srerel [alky @l vl 89 fdgver ol [y

R




@) Ared e | fd ' fF 999 iR o= I Hivr BHeR wearr 1S A1 ISy
WHR gRT 1 @fn, St IRRETAR0T, TdhRer iR USIH Bl goldeiae W A a7 el
T A AT AN &, T WRBR, $rg WReR AR Brg dAT I IRGRT IT AH- JifereRor
@ WAGE 845 & IUHA H BM B3 dred W i srERl @ e et arf @ gfawn
Ue odl 2| Aed YRIfeN) 9fad WReR gry Aifid el Afordiaver ueiemiRal &
PRIl B TERg 3R R o E

() G ¥ AMYT & DIS B! URT 55 & dgd [HAT 71T ATHIG,;

(@) "wfeer wH=Ral o1 MR A fta @ w27 (1) & d8d |QuiRa afgen =A@
W;

(@) "I | fa @ T @ et
(@) "R A AT © igar b1 g,
(1) s gfoerr UidE” @ AWNUT § M R ISR HAET BT Uid e,

@) T P R W AfNd & 5 99 R @) wd W g SiveTT qai @ SRy
@ TS ot Ao @ A wre ura sitwd afte worgRl, Rie fow g wored @
Jrrer far e

@) qd I foxirg o JAMYT B, ST URN i W YH BT & AR 7Tl a9 b A™ TP
FAT BIAT 2 |

(2) 37 fyoet & weh o iR erffreafaaat ot fs ofenfya =2 € Afe dfear § oRaia g,
S% 3f 9B BN S A H Se forg wHIeR 8

AT |
ST REAT WIS
HOT — |
feR JHIST SR ArIfTS gReT I

3. IRT 6 B IU—YURT (9) Td IU-GURT (16) & I=d IoT INAST HHIR 9IS g
TRpAl @ 9T Ud @l @ fyded @) dfa, 91 @ 9ewl @ amied &1 adal,
Sd PRIBIA &I IJAE FIR VAT &I I A, S99 HrAl o Adegd d a8 o
arefl ufspan, 3y SU—aRT (12) & a8 91 & Al ¥ 4 RRpAr & a1 &1 e,
SUIRT 14 @ A9 D! ol A & &9 4 Gafda 9wy, e ok ufear @
frm — (1) fAER swrfed AR AFITS GRem e &1 716 (i) ORT 6 & SUURT (9) &
qgd ARG g1 3T a1 [9gR 7fed #uigy AT YRl 9Ie HEl I

(i) T% 9o W D ITATEl B TSR, YN AMIGA B ARRG F A9 a¥ A qADd Irafy @
forg ue gRuT T |

(i) TP WeR Y. AHET B AU o BN W BI% He @ &l HRiEd ¥ Afte Wy
de US TR eI 2|



(v) IvT WRGR IS 8% © R AR el @ Wal o ufoffea § 9 fEr
IRATST SR ATHINTG RET a1, JRIf3d TRl @ fow a1 6 @ SU-—9RT (10) &
e (°8) & SY We (i) W (i) & 3w aried o1 A4 0 A [ R "ai o WRER grT
afergfaa 21

W] BH J BH A AMIIRd We 6igar @ agd FaEad isd Ay sriedl
8l
(v) T WRGR 81 HedTvT, eeH, fad, swrE ok werd & & # ufaftsa afedl 4 9 un
6 P SU-URT (10) B WS (&) & IGES (v) & dga urd ARKAT &I AT B3 |

Vi) fFram 3 @ So-fem (1) @ @S (v) 3R () & T'd Afha g afwedl § 9 sg-fea
STifey, SR STToTIf, Sleqsieg®l iR AfReel @ &9 W &F Th 9aw & gfafifdeg g |

(vi)) 9T WRBR URT 6 & IU-GRT (10) & TS (€) & IUGS (i) ® ded ISF QU |91 &7
RIS o1 arel & HeEdl @ AHidT @) A @Rl |

(viii) YI9T IRAR, A[NST &7 Bl FealwT | W, I AR b ol & e aeRl &l
gRT 6 B IUERT (10) & W (H) & UGS (v) D d&d AN del |

(ix) &RT 6 @ SU-—YURT (10) & We (@) & IyEe (), (i) 3N (v) & T8d T wew, 9 &7
far T o

(x) &RT 6 @ IU-URT (10) & WS (B) & IU-ES (i) & ded AHd T 9 B T el
e, Al gg o fum i &1 Maifag gexa T8 w S 2

(xi) PIg @it 9IS & Faw S WU H TE AT ST AT A€ & GG S w9 A §7 W@, A
U1 aafts dfear @ eRT 8 & e "rqur (el BT e iNa eedr B |

(xii) f9ER Srawfed SR WIS WReAT 9IS & 9a aRd & w9 H I AR g
FferRyferd Qg o9 A1 & H9 FEEE @9 @ Ue geIiEer 81 Sl 59 ARGR gAY

ST & g dfad & B |
(2) 91 @1 yTied — () WU WaHR ER ¥7fed R amifoe IReT 98 & gifed
B ufhar gw ¥ fl, O 98 & SieTd & I & B8 A Ugd 8|

(i) afe 9 & BRiEE WM § 1€ Y 9k T e A8l fear orar 8, a1 4R @ R
i ok @l @ g UAT sgaReT @1 S Wl 8, ST b IS WRGR gRT U SAERGEH
P HARYH ¥ AU 9 B TS dd ad B |

(i) 39 TE @ IIRT & URUFREGRY, 9 BRI o) IR TR BT WIE usTT oY P
S g1 W@ fasgr w2

(3) ATTIZ— () 9IS BT G, S IS WeW FEl 2, Iod BN bl AQfd 97 § gReT ©
AR B |

o |




(i) VA Hew B e I9 IR A RE 8 9l Rra R saer @anmes wWer e for
ST 8 AT QRTYA @) a1 yrad 8 @ a1 N R{4T &Y v o), o o ugel 8

(iii) frdl e & YT B WIHR TR BT IRp I9¥ WeR § fafed grft|

(4) o @1 uRada— 3T #1 T U uar 9edar 2, dF 98 I AV U Bl 9 B
ey e @1 R S, S AEeiRE Refe # SHaT 797 Uar g6 a0 UR i B
e A AU U BT [T s A fawd wwar @ a1 o Sewml & g anfdeRe Ratd A
Jd &1 Ty BT Wel YT JIET ST |

(5) RRpAT &1 w=A @1 Afd — 59 918 37 doxaar § o8 KRR ondhh € ar 817 &1 ST
E B, 79 918 & Ao 9 I WGR B e RUIE okd H &R 0Rft RaE w81
TR, I WRBR, ARGIAT R, Sugth Fgq 3 & Su-—fags (1) & dgad ke ade & Riw
P R © forg foxdt @l &1 amifea &, iR 39 yeR "Wifesd afs S99 9 & Ug
@ Y @AY & U ug aR e, Rgs v wR 98 AEifea Bk g

(6) Tt W &l sed & uipa— () RER orIfied wMTR AFIiIe Re 1€ &
e P BCH & Iy ORI 8 &1 IULRT (2) & WS (@) AR (1) & el= wrfardl, afe a1
Bl @ difdd Y87 ® SRM V4T 9e dIe &l 4% (Jod)) | 3T BT |

(i) fear @ g1 8 @ dEd fdl W 9w @ dfud v, MRRET 3 3k gem R I
AR T Aoty ifem g |

(7) 95 —

(@) R oRifed HTTR |FIiTd Re 918 SU—199 (2) & @l U4 I 3R 999 W)
firet o1 sremer g1 fafAf¥aa fhar oo

@) v 98 9§ F FF W FH AT R 356 BT

(1) fIER SrEwfed SR AMINIG JReT 916 & edel o9 W a8 Sl uHgl, 3R UH A
g 89 & UgE Al & NaR 9 & BA-0-®d A wexdl &) folRad argten RS9
a2y dod gardl | 39 UHR B T3 UL 6@ gAY O D oY WRIId d56 & 389y
31 ifafde ovft)

(8) 4o @1 Yol AR FR I YA — [NER AT FHIR AHIRTG Jeelm 91 &
U WHRY 466 Bl TRIE, G979 3R RIF & o 89 d g § B9 I B G958 fod
Ud UH AW U A1y, edel gRI rgAifea wwanfad srf &Y h genRefy fRer swrinfed
BITR AISTS Yl 918 & Fad &l 3-Hol a7 (Efa s a1 a9y wevaes gy oo
S | PRgE & IR A W UG dfera fewel 99 9w vy eriEl @ Wiy 9ol
ST |

() Sta 3rezer bl AMel W fdaR &= & foy fqER v fed R amifoe grer 91 &
HUTTBTAT d8% gTdl 2, Wil S9d! T H ol 8, 1 Sfad w9y <9 arel) Aifey off @'
JAMAIF |He, g FHsh ool ik guRefy yve wew w1 -9 a1 REle =% 4T
[ENEERENCIECCINIC KRV




(@) o9 wrd & foy, R raTfed R amifores GReT a8 @) 986 dols 7T 2, 999
A1 o1l W 9o @ ege @l AT B A7 do # R T8 fEar S|

(9) JIUET BT d°F I JEAT HXAT — IR AT BFR APARIEG e 98 &
e Il IAD! URART H Surger dod @ JeEdl B | euE IR SURIY QM @
srquierf @ Refdr # do® #1 oegerdr V8 Wew gRI @1 Sl Oy aeger gR1 e faar
Y |

(10) orgfed — fIER SRIIST BrFTR ARG ReTT 918 &1 el 1 doa o 3iE Y &1
9 T e [Ba1 S od 9@ (o [98R fed SR dHiiTe gRefl a8 & o 9
F1 IuRerfa & srorgfd = & -

e Afe fd) doo # yuia | i wew e 491 @ fory SuRed A€ g g,
JoP BT ALW.T 48 B UP B B ol W H <7 3N Iq5 91¢ IuRed gl ol
e R egre feu faer o) wafirg doo o Fuern war e e

(11) & =R a1 gew @1 IuRerfd & TR Ue iRl &1 THiaT —

®) afe ®$ Fed RER A3 R aiiye grerr a9 @ {6 ded H 9rr o
sl 2, @ g8 foled Swads g WY ERIRR GRS 3ieds B ek exd gy iR
dod # WrT oF H srawfar @ eRUll @ @rEr wRd gy, Wed & R o wfaffE @,
Rraer 98 ER srifed emR wmifoe Rem 918 &1 ufaffc oxar &, f[der sraered
HIATR AT RET 918 @) 98 # o9 @I W1 UfaRell & w9 H 91 o & forg
IRECTECSERINE

g Ul @ Al YRe 99 de du =E €l w9 ae
i) ol fgfe o wdfta Mer @ seae gy sl 7 = faan an gl ok

i) WA Fgfts @t grer forad doa @ forg g aRikg & dedl wala e & sede @l
o | HR forar AT E |

W) We (B) B T80 Y wU ¥ g gfaem il @ o Rl e @ dod @ Feg d Wil
s ik ot &1l Rrae ddg § I8 g fvar a1 € iR 98 W o< &, iR
gifacal @ el 8 AT fh 98 |idr & dsd Ayt aexy o |

) fIER aifed MR |AriTe gRer a8 &) f&dl doa § 9rT o & fag ufererh
s v 9Ter e, 39 U e # ff 919 @ g gy 0, ufererr ffer @ g
T YA B foy ITRERN 97 /T IR S9S gRT g ufeRerrl g MY @ waw |
oy T foeft +ff srg@eor a1 SR o & fog W SEREr) g

(12) <o &1 e — o 918 a1 vy v iR e fefer TR sl 9l a1
AP e affa & Joo 7 faar ey v u@de g &1 fvly =Rt o1 B & wew
@ A7t B 9gAd A fear S| wEa Suferd ok Ader dRAare wal @l wEEan ol Refor
# sremer v SRk AUiad wa &1 YT B

oy 7




R el felt e Ry @) g # afe doe wwa 81 8, Fiwr @ daar
g & 5 ) v &1 vl & =il a1 g 918 a1 I [riTe GRe 918 A1 IS WA
3R oy fHivr TR wegmr 915 I1 SOd! Bt 9ffy & =Rl a1 et &t savas
BTSN & o 3R foaRad wu # 93] g da) fhar S 93T 39 axE & foel ff uom
w1 ol G- & fioR o @iy IR a1 R @) I S AR fFAr S 8k
afe g W w9 A g €, O ereger &1 [ "= g

U] IE AR P Bz Uy 4l Al IS AEINNE R 98 AT 5T T IR I
QA FHER HeAT0T 9 AT IAG! S IAfd B IR I GG IR R 96T 2 fh
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