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Confidentiality

This document contains confidential information of TATA CONSULTANCY SERVICES, which is provided
for the sole purpose of permitting the recipient to evaluate the proposal submitted herewith. In
consideration of receipt of this document, the recipient agrees to maintain such information in confidence
and to not reproduce or otherwise disclose this information to any person outside the group or the
evaluation committee directly responsible for evaluation of its contents, except that there is no obligation
to maintain the confidentiality of any information which was known to the recipient prior to receipt of such
information from TATA CONSULTANCY SERVICES, or becomes publicly known through no fault of
recipient, from TATA CONSULTANCY SERVICES, or is received without obligation of confidentiality from
a third party owing no obligation of confidentiality to TATA CONSULTANCY SERVICES.

Security

The information contained herein is proprietary to TATA CONSULTANCY SERVICES and may not be
used, reproduced or disclosed to others except as specifically permitted in writing by TATA
CONSULTANCY SERVICES. The recipient of this document, by its retention and use, agrees to protect
the same and the information contained therein from loss or theft.

TATA Code of Conduct

We, in our dealings, are self-regulated by a code of conduct as enshrined in the “Tata Code of Conduct”.
We request your support in helping us adhere to the code in letter and spirit. We request that any
violation or potential violation of the code by any person be promptly brought to the notice of the Local
Ethics Counselor or the Principal Ethics Counselor or the CEO of TCS. All communication received in
this regard will be treated and kept as confidential.

Introduction

Background

VATMIS project has been implemented by TCS for CTD. This document forms an integral part of the
application. The online application is web based and hosted in servers located at BRAIN DC. The
connectivity to the different offices has been achieved through SECLAN and BSWAN




Online Registration Module

This module enables processing of VAT Registration details of dealer given by the
dealers in Form A-1 format (That is prescribed by CTD) input for this module. This is
entered along with other details in the application and related workflow is generated
for required processing and report generation.

Online Registration User Manual
Purpose
This manual has been written to help you understand and use the registration module

of Value Added TaxManagement Information. It presents the functional capabilities
and operational details of Tax typesprecribed by CTD.

Getting Started

To login into the application, follow the below mentioned steps:

1. Click Internet Explorer icon then type URL https://biharcommercialtax.gov.in.
The following page will appear as per figure shown below

Home :: Feedback :: Site Map

Commercial Taxes Department @

GOVERNMENT OF BIHAR

Shri Bijendra Prasad Yadav Shri Mitish Kumar
Hon'ble Minister Hon'ble Chief Minister

About Us Acts & Rules Motifications Tax Schedule Tax Calendar Forms
:: Please download new template while filing e-ret

:: Attractions of BIHAR

=Sign-In Registered Dealers

b . ., a LoginID: |
- i*\ % Password
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e-Payment e-Returns e-Registration P SUVIDHA shown in above image
Schemes

Forgot Password
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Track Your Status Downloads Search Dealers Cancelled Dealers User Profile

Ashokan Pillar

Home Page of Commercial tax web site



Click on e-registration for online registration.

Commercial Taxes Department

GavermvenT O B
o B"i';zr:fmsad S Nh Kumer
Hor'le riser Harfhle Chigf Minister

Ahaut s Acts &Rules +  Natifications Tax Schedule +  Taw Calendar + Forms Rl RITPS Hely

+ Importart message regarding fime fimit for OUT o OUT transporters-SUYIDHA OYI. s New VAT Return templates which wil be applicable from 0d-Mov-15. 3iProe
VAT Registration

* (ST Regitaton e-Registration

- Entry Tax Registration Type of Registration elect Y

+ Bbvertisement Tau Registration Select

- Entertainment T Registration xel Uplnd Rglstratlon
Onling Regiztration Form

- Electticity Duty Tax Registration

o Lisury Tax Registration

- Professional Tax Registration

Online registration Page

Select online registration form from drop down list. as per above shown figure.



Commercial Taxes Department
S5 Govermment OF Birir

Shii Biiendra Prazac
Yailay
Harble Minister

Shti Mitish Kumar
Har'ble Chigf Minister

Ahout Uz ex Natifications Tay, Schedule ifar Forma

++ Order regarding Date Extension fi
VAT Registration
.+ T Registration
« Ertry Tax Registration e-Registration

o ey s BT * Limited Company wwih Business Outside the State of Bhar

- Entertainment Tax Registation Dialers with Place of Business in Paina or Muzaffarpur.

» Electricty Duty Tax Regstration Sl Deslers{ Turmover Less than 40 Lacs)

:+ Luury Tax Registration Ay Other Category

« Prafeasional Tax Registration Select Y

Online registration Page

Note: -select your criteria as per your requirement

Click on radio button -Limited Company with Business outside the State of Bihar



Home :; Feedback

Commercial Taxes Department
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- Blctricity Duty Tax Registration Small Deslera[Turnover Less then 40 Lacs]

2 Luxury Ta Registration Ariy Other Category

¢ Professional Tax Redistration Select Y
|| Select

AT Registration Form &4
| Continue with Previously Filed YAT Farm &

Select VAT Registration Form A-1.then click on submit button. After submit below
mention screen will appear
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Commodity Select Page

Select commodity list form drop down list accordingly your Business. Circle will
automatically populate. Accordingly your commodity.

Click on processed button. A window will be appeared as per below given picture.
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VAT Form A-l

Application for Registration

EEETAPEEIE| Person Details | Activities Commodities | Other Business | Branch Addresses | Bank Details | Manager Details | |
|Name of Business* [rest | |Reg|slralmn Type® ‘ Regular - |
|meerName* ITesI ‘ |Uwrwefs Father Name™ ITesI ‘ |
Address(Principal Place)

Room/Block/Flat No Building Name ‘

Municipality No StrestName \

ArealLocality® Test TowniCity* Phulparas -

District* Madhubani Circle* Jhanjharpur Circle =
State* Bihar v FIN Code 800002 ‘

[Leqal Status of Business | L
|constitution of Business [ Firm - [t any otner status- | ] |

Nature of Business

Business Type* ‘ Select - If Other Activities, Please Specify* | |
Delete Wholesaler

i JINC]

16:24
10-06-2016

~ & Be

Dealer details Tab screen

NOTE-This symbol*indicating the fields are mandatory. It must be filled.

Then complete details data entry for given page

Sr. No | Label Type Action to be performed

1 Name of Business Enter the name of Business

2 Registration Type Select registration type from drop down list

3 Applicant Father Name Enter the owner father name

4 Name of applicant Enter the name of applicant who apply the registration form
5 Date of Birth Select the date of birth from given calenderer

6 Block Select the block from drop down list

9 District District will automatically appear accordingly block
10 Circle Circle name will automatically populate

11 State State name will automatically populate

12 Full Address Full address of owner

13 Pin code Enter the Pin code

14 Mobile No Enter the mobile No

15 Fax No Enter the Fax no

16 Constitution of business Select the Constitution of business from drop down list
17 Business type Select the Business Type




Application for Registration

| Dealer Details [ SN |Activ1'ties Commadities | Other Business | Branch Addresses | Bank Details | Manager Details |
Particulars of the proprietor/partners/directors/Karta/Trustees/Members of the governing body/authorised signatory
Particulars
Full Name™® Fathers/Husband's Name®
Age* Status™ Select
Extent of interest (%)
Permanent Address
RoomiBlock/Flat Mo Building Name
Municipality No Street Name
Areallocality*
Town/City* District*
PIN State* Select
FAX Mo.(if any) Telephone Number(if any)
PAN (if any) E-Mail Id
Add
a g % aing
Delete test 47 Manager

Person Details Tab

Complete detail data entry for Person details given page

Sr.No | Label Type Action to be performed

1 Full Name Enter the name of partner /owner/director

2 Father /Husband name Father/Husband name of partner /owner/director

3 Date of birth Select the date of birth form drop down list

4 Extent of interest Enter the %

5 Status Enter the status of business partner

6 District Enter the name of District

7 Bank Name Select the bank name from drop down list

8 Other bank name if any Mention other bank name if not available in list

9 Branch name Enter the branch name of bank

10 Account no Enter the account no of owner

11 Pan no Enter the Pan no of owner

12 Particulars relating to Mention license no and permit details of dealer
registration, license,
permit etc




!Haﬁ GOVERNMENT OF BIHAR

About Us / Notifications ax Schedule Tax Calendar Forms

1:Test-2 ::test ::asdd ::abctest T XCIVIEVHCY :: TEST for NEW WAR

VAT Form A-l

Application for Registration

[ Dealer Details | Person Details [ QI rRo nt el | Other Business | Branch Addresses | Bank Details | Manager Details |

Commeodities Dealt with
Commodity Name* Select

4

If Other Commodities Please Specify

Purpose * Select -

Delete Commaodity Purpose If Other Commaodities,Ple
Delete Petroleum jelly IP Purchase

Activities Commaodity Tab

Sr.No | Label Type Action to be performed

1 Type of Registration Select the type of registration obligatory/voluntary
2 Date of Liability Enter the date of liability of dealer

3 Particulars of all immovable Enter the immovable properties details

properties owned by all persons
having interest in the business. *

4 Name of commaodity Select the name of commodity from drop down list

5 Purpose to Select sale/purchase/manufacture drop down list




Application for Registration

| Dealer Details | Person Details || Activities Commaodities | Other Busi | Branch Addresses | Bank Details | Manager Details |

Particulars of interest in any other business(es), if any.

Business Type* Select -

Mame of other business* | Partner/Director Name* testiManager -
Address(Principal Place)

Room/Block/Flat No Building Name

Municipality Mo Street Mame

Areallocality* TowniCity*

District* State® Select -
PIN Telephone Mumber(if any)

E-Mail I1d FAX Mo.(if any)

TIN CST No.

Date Of Closure Mature of interestin the business®

Extent of interest (%)*

Address
Mame of Business Partner Name Block Mo Building Mame Munc Mo Street Name
Delete Running test testManager
[T | I

Other Business Tab.

To make the detail data entry for other business details page and click on next page

Sr.No | Label Type Action to be performed

1 Business Type Enter the name of other business if available
2 Name of the business Enter the firm name

3 Partner Name /Status Enter the partner name

4 Full address Full address of dealer

6 Block Enter the name of block

7 District Enter the name of District

8 State Enter the state name

9 Tin no Enter the VATTIN no of dealer

10 CST No Enter the CST TIN no of dealer




Home :: Feedback :: Site Map

Commercial Taxes Department
GOVERNMENT OF BIHAR

About Us

Acts & Rules

Notifications

Tax Schedule

Tax Calendar Forms

d :: abctest

11 XCTVXEWRCY

:: TEST for NEW WAR

1 File Return in Adv Tax

11 VAT Reimbursement I VATMIS e Services facility

VAT Form A-l

Application for Registration

| Dealer Details || Person Details | Activities Commadities || Other Business | Branch Ad

dresses | Bank Details || Manager Details | |

Details of branch/additi I pl (s) of busi in state/India
[Name | Type* [ Residential Address - |
Roomi/Block/Flat No Building Mame
Municipality No Street Name
Areallocality* Town/City™
District* State* Assam -
PiM Telephone Mumber(if any) |
E-Mail Id FAX Mo (if any) |
Add
Address

Branch Addl Places Tab.

Complete detail data entry for Branch-addl places

Sr.No | Label Type Action to be performed

1 Branch Name Enter the name of branch

2 Branch Type Enter the Type of branch

3 District Enter the name of District

4 Block Enter the block name

5 State Enter the state name

6 Pin Code Enter the pin code

7 Email-id Enter the email id branch

8 Phone /Fax no Enter the phone and fax no of branch




Commercial Taxes Department

C o LR S GOVERNMENT OF BIHAR
About Us. Acts & Rules Metifications Tax Schedule Tax Calendar Forms=
o Test-2 D :test ;o asdd : : abe test I I XCZVIEZVRCY : : TEST fior NEW WAR : : File Retumn in Adv Tax IVATF
VAT Form A-l

Application for Registration

| Person Details || Person Details [ Activities Commedities || Other Business | Branch Add resses| Bank Details | Manager Details |

Type of Registration™ Voluntany - Diate from which lisble to be registered™ |-I)5--:-5.-2-:l'6 |E[]
Particulars of sll immovable properties

owned by all persons having interest in the

business.

Name & Bank account details

Bank Mams" Select | Other Bank Mame if other
Branch Nams" Select w | Other Branch Name
Account MNo.” Account Type™ Sslect -
Bank Mame Branch Mame Account No. Account Type
Celets Andhra Bank Patna, Patna 1234 Savings
Mobile Number- [ Fasx o, I |
E-Misil Id

Permanent Account Numbsr (PAN)"

Particulars relsting to registration, license,
permit etc. granted wunder any other low

Rotun o Homs pege | _prevews | s | et |

Business Manager Tab.

Enter the details of the business manager if Manger appointed.

Sr.No | Label Type Action to be performed
1 Name Enter the business manager name
2 Father/Husband name Type here father/husband name
3 Details of relationship with Enter the relation ship with dealer.
dealer
4 District Enter the name of District
5 State Enter the state name
6 Pin Code Enter the pin code
7 Phone /Fax no Enter the phone and fax no of branch
8 Extent of interest in business Enter the interest % in business if any
9 Date from which authorized to Joining date of business manager
act as business.




Application for Registration

| Dealer Details || Person Details || Activities Camm:}ditiss" Other Business || Branch Addresses || Bank Details |

Declaration of Business Manager

Mame of Business Manager®

Father's/Husbands Name

Detsils of relaticnship with dealer

Permanent Residential Address of Business Manager

RoomiBlodoFlat No Building Mame
Municipality No Street Name
Area/Locality” Town/City*
District State” Select
PIN Telephone Number{if any)
E-Mail Id FAX Mo.{if any)
Present Residential Address of Business Manager
RoomiBlodoFlat No Building Mame
Municipality No Street Name
Area/Locality” Town/Gity*
Diistrict™ State” Select
PIN Telephone Number{if any)
E-Mail 1d FAX Mo {if any)
Date from which authorized to act as :l@
Business Manager
| Status = Select -

Extent of interest in Business (%)

Delete

[T

I+

After enter the appropriate data ,Click on save button, One alert will be displayed as
“Your Data has been saved successfully” click on yes button.

Present Residential Address of B

Room/Block/Flat Mo

Building Name

Municipality No

Street Name

Extent of interest in Business (%)

Delete

Tesr

Areallocality* Town/City*
District® State” Select
PIN Telephone Number(if any)
E-Mail Id — =

Message from webpage ]
Date from which authorized to act as Business
Manager*

l Your data has been saved successfully. Select -

02/06/2016

Manager

Return To Home page Generate Acknowledgement




Click on Generate Acknowledgement button, new Screen will be appear as below

Commercial Taxes Department
Government of Bihar

|Applicant Mame:

Acknowledgement Receipt

kkm

Application Receipt Mo 99900005044

Firm Name:
Application Type:
Receipt Date
R.C.MNo.:

KK comp
VAT Registration

Payment Accompanied Mone

Local Tax Office Address Circle Paina Seuth Circle

Kankarbagh , Ka

utilya Bhavan llird Floor, Anta Ghat, J.C. Road Patna-1, Patna Division Patna

Mote:-Please submit hard copy of the form and all the related attachments to CTD office within 15 days

Acknowledgement No Page

Click on print button and take the print out of Acknowledgement receipt.

Documents required for registration under BVAT Act, 2005.

10.
11.

Signed copy of properly filled prescribed Application Form-A-I

Two Passport size Photographs

Bank Account Details through which transactions are carried out (copy of Passbook /
statement of Bank Account showing Bank Name & Bank Account Numbers and other
details)

Copy of PAN CARD of Business / Firm / Proprietor/ Partners/ Karta of HUF
Address Proof of Principal Place of business — Copy of rent receipt/ lease agreement
deed /Municipal Corporation receipt/ Malguzari receipt

Address Proof of additional place of business, if any — Copy of rent receipt/lease
agreement deed / Municipal Corporation receipt/ Malguzari receipt

List of Godowns along with address detail, if any- Copy of rent receipt/ lease
agreement deed /Municipal Corporation receipt/ Malguzari receipt

Identity proof of proprietor/partners — Like copy of Voter Identity Card/ Aadhar
Card/ Driving License/ Passport.

Permanent address proof of applicant

List of Commodity dealt in,

Proof of date of liability, if any,



12. Proof of immovable property, if any,
13. Proof of related license, if any,
14. Security as per order of the circle incharge.

Additional documents required in case of company

i. Resolution of the company passed by Board of Directors

ii. List of Directors

iii - PAN card of Directors along with address proof and identity proof — like Voter Identity
Card/ Aadhar Card/ Driving License/ Passport.

iv. Copy of PAN card of the company.

v. Memorandum of Association

vi. Article of Association.

vii. Power of Attorney issued in favour of Applicant.

viii. List Of VAT/CST Registration in other States and union Territories.

Upload document for e-registration:
1. User can upload scanned copies of documents which are required for e-registration

online.
2. User can upload the required documents from homepage->e-registration->Upload

document for —e-registration.



Commercial Taxes Department

(G0VERNMENT OF BIHAR
o E":",gggfr“ad SNt Kumar
Hon'ble Minicter Hon'ble Chief Minister

About Us Acts & Rules Nofifications Tax Schedule +  Tax Calendar Forms RTI RTPS Help

- Advertisement Tax Registration
- Enterfainment Tax Registration

- Electricity Duty Tax Registration
- Luxury Tax Registration

Slona fration

- Upload Document for
-Reqisirafion

sgarding Tax Reforms & & Order regarding Date Extension for filng of Annual Retum of FY 2014-15 =+ Important message for dealer regarding VAT e-retum -Please dov
VAT Registration
- CST Registration
- Entry Tax Registation Document Management System

Select e-Service® Registral v
Select ACT*

Acknowledament Numberg Eﬁ#f%dxdm Tax

Document Category* ‘ ENT '
Upload Fiie \ k#x”“”ax

Confirm Submission

File Name Document Category

Document Sub-Category

“Websites [Disclaimer]

= Concept Note on GST Lt

- Stakeholder Consulfation on
GST W

- Election Related Citizen
Services
= Govi. of Bihar

BIHAR
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= General Information

i

= Help e-Reqistration
= CTD Check Posts
- CTD Phone Nos.

= CTD E-Mail Ids.

= CTD HelpDesk Nos.
- Bihar Gaut Calandar




Aoout Us

U in AdvTax
~YAT Registrafion
- CT Registration
- Enfry TaxRegistration
- Advertisement Ta: Registafion
~ Entertainment Tax Registration
- Electicty Duty Ta: Registafion
* Ly Tax Registrfion
- Professional Tax Registrafion

- Document Hanagement
System

Acts & Rules
VAT Reimoursement

Commercial Taxes Depariment
GOVERNMENT OF BHAR

TarSchedule « TaxCalendar » Forms i RTPS

1+ VATHIS & Senvices facily

Nofficatons

Document Management System

Help

Selecte-Senice’ Registration v
Select Degler Type' | il v
Acknowtedgment Numbsr* #7 | 99900004917
Document Categon Select v
Upload Fie! Gelt
PRI Al
of of PRPL Rented
Proo
Consftifion of Busingss
Passport Sze Photo
Photo D Praf
SNo. View -qumtssp“bﬂf| it DocumentCalegoy — Document Sub-Categoy
, ignatures Uploaoed vt iden
1] View | delete S e Proof of PRPL Renied Rental Agreement
L | View | delele | |Business Reference photocopyofrd  ProoffPRPL On Sales Deed




. AUVETISETTETT T3 REgrEam
- Enteriainment Tax Registration
- Electricity Duty Tax Registration
- Luury Tax Registration

- Professional Tax Registration

- Document Management
System

“Websites [Disclaime]

::ConceplNuteon(J‘STIE&‘.’x
- Stakeholder Consultation on
GSTW

~ Election Relatad Citizen
Senices
» Gowt. of Bihar

VAT Related Sites

- Patna High Court

" Binar Gazette

- hccountant General of Binar
- National Portal of India

Selact e-enice’ Registration v
Select Dealer Type* Valug Added Tax v
AcknowledgmentNumber 98900004917

Cocument Categony® Consttution of Busingss v
Cocument Sua-Category* Select

UplozdFil

Upload

Confirm Submission

SNo. View  Delgfe File Nama Document Catagory Doctment Sub-Category
T Vew | delete Saloon-188.JPEG Proof of PRPL Rented Rental Agreement
| - L 2
ViEW | ldolol les Degd
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» General Information
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- CTD Check Posts
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TATA CONSULTANCY SERVICES

-~ \Validate CST Form Numbers
-~ Valicate Signed POF




Commercial Taxes Department
GOVERNMENT OF BIHAR

AboutUs Ads&Rules + Noffications +  TaxSchedule » TaxCalendar »  Forms H RTPS Help

nasdd o abetest oo
- VAT Registration
- C3TRegistration
- Enfry Tax Registration

Upload Process completed succassfully,

- Advertisement Tar Registration
~ Enteriainment Tax Reqistrafion
* Elechiciy Duty Tat Registraion Back
- Lurury Tax Registrafion

- Professional Tax Registration

 Document Management
System

ahsites [Disclaime » General Information

- Concept Note on GST it - Help e-Reqisirafion it

- Stakeholder Consultation on » CTD Check Posts
o i - CTO Phone e

W e el B e e e ':I i -I IM.A « ATOC Bl [An

e After generation of acknowledgement number, Online Task of registration is
processed at circle end.

e Once the registration is approved from the circle office, user will be intimated through
SMS and e-mail.

e User can download the e-Certificate of registration online from Home Page->Track
your Status->Registration Certificate.



/@ Commercial Taxes Depar X

«

About Us
aler wise list

: Track Your Status

Concept Note on GST -
Stakeholder Consultation on
GST

Election Related Citizen
Services
Govt. of Bihar

VAT Related Sites
= Patna High Court

Commercial Taxes Department

Acts & Rules
+ : List of dealers belonging to supaul disirict which are migrated from saharsha and jhanjharpur circle to the new circle Supaul circle

Nofifications

GoverRNMENT OF BiHAR

Tax Schedule

Track Your Status

Tax Calendar

Forms

Shri Bijendra Prasad

Hon'ble Minister
RTPS

RTI

Home :: Feedback :: Site Map

Help

Select Type”

| Registration Certificate

Enter Number*

|1 0050000001 |

854939

Pleas

-
-+

xt shown in above image

TIN f Ack No
1000000000

w

View

File Name

Doci

nt Category
Registration Certificate

Shri Nitish Kumar
Han'ble Chief Minister

+ 1 Transfer of Suo 1

:: General Information

Help e-Registration
CTD Check Posts

2 CTD Phane Nos.

= CTD E-Mail Ids.

= CTD HelpDesk Nos.

= Bihar Govt Calendar

SpotLight

Chntictinn

About Us

Track Your Status

Commercial Taxes Department
GoverRNMENT OF BiHAR

Acts & Rules

Nofifications

S.No.
1

TIN / Ack No
1000000000

Tax Schedule

Track Your Status

Tax Calendar

Forms

Shri Bijendra Prasad
Yadav
Hon'ble Minister

equest for Proposal(RFP) for Con

Select Type”

| Registration Certificate ¥

Enter Number*

|10050000001

454939

View
View

=
-+

1 the text shown in above image

File Name

sigwith_idehhh. pdf

Document Category

Registration Certificate

Shri Nitish Kumar
Hon'ble Chief Minister

THANK YOU




