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Checklist for for issusins verification certificate

1. Memorandum of Article (MoA) with board of Director in case of Limited

Company.

Z. Registration Certificate in case of firm

3. Appointment letter of lirm

4. Relevant licence form competent authority ef Required)

5. Installatiou report

6. No objection certificate from competent authority (If Required)

7. LetterofagreementofPartnership

8. Rent Agreement of firur/Shop

9. rnvoice of weights Measurers and weighing and Measuring Instruments

10. verification certificate from Legal Metrolory Department weights

Measures weighing Measuring Instruments obtained from dealer from

whom he/she/they purchased.

11. Identity Proof
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List of Prescribed documents to be
submitted by the applicant

Checklist for Manfacturer of Weiqhts and Measures

of Manufacturer of Weiehts & Measurem

Regulatory Framework The Legal Metrologr Act,2009;
The Bihar Legal Metroloev (Enforcement

Service Condition (i.e. Who
this service

Manuflacturer of We ights & Measurers

Application pr0cessing fee (if any)
and Mode of Payment

Licencing and renewal fees for manufacturer.of Weishts
and Measurers as per Schedule-IV (Rule l l (4) & (5)
l. Issue of Licence/Renewal of licence to :
* Manufacturers : Rs. 500/- Year

2. Alteration of License of Rs. 50/-
3. Issue of Duplicate Licence : Rs. 10/-
Mode of Payment : Challan

Application to be Submitted at : The oflice of Controlleq Legal Metrology

prrof
this r

inspection is

Prescribed Timeline for service
delivery (from date of application

696

A. Checklist of document required by Manufacturer of
Weights and

Measurers:
L Name of the applicant (including Father's Name) and
Complete Address of the workshop.
2.Date Of Establishment of workshoo
3. R.cni Agreement ( liAny)
4. Electricity bill
5. Shop /Municipal trade License
6. GSTNo.
7. Aadhar No.
9. The Type of Weights and Measurers proposed to be
manufactured
10. Details of Machinery, tools accessories, owned and
used for manufacturing
I I . Detail of test weisht
t2.

Not Defined

-+-
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Checklist for Dealers Weiehts and Measures

1. INTRODUqIISTI
Name of Service Licencing of Dealers of Weights & Measurers

Authority/Depaflment Asriculture Department (Controller, Legal Metrology)
Regulatory Framework The Legal Metrolory Act, 2009;

The Bihar Legal Metrology (Enforceme nt)Rule s, 2014

Service Condition (i.e. Who
requires this service ?)

Manufacturer of Weights & Measurers

Application Method Manual

List of Prescribed documents to be
submitted by the applicant

Checklist of document required by Dealers of
Weishts and Measurers:
l. Name of the applicant/Father's Name/Complete
Address of the workshop.
2. Date of Establishment of Workshop
3. Authorization letter of concemed company
4. ivlodal Approval of concemetl cornpaoy
5. License of manufacturer ofconcerned company
6. Rent Agreement (if Any)
7. Electricity bill
8. Shopilr4unicipal Trade License
9. GST No.
10. AadharNo.
1 l. Verification certificate issue by concemed inspector
for Weights and \leasurers
12. Self lication

Application pr6cessing fee (if any)
and Mode of Poyment

Licencing and renewal fees for dealers of Weights and
Measurers as per Schedule-IV (Rule I I (4) & (5)
1. Issue oflicence/Renewal of licence to :
* Dealers : Rs. 100/- Year

2. Alteration of License of Rs. 50/-
3. Issue of Duplicate Licence : Rs. l0/-

Application to be Submitted at :

(Manual application)
The office of Controller, Legal Metrology

Key Approving Authority Controller, Legal Metrology
Whether prior inspection is

required for this approval
Yes

Prescribed Tirneline for servrce
delivery (from date of application)

30 days (Notified under Bihar Industrial Investment
Promotion Act. 2016).

*/v,-
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Checklist for Repairers of Weishts and Measures

1. INTRODUCTION
Name of Service Licencing of Repairers of Weights & Measurcrs
Authority/Department Agriculture Department (Controller, Legal Metrology)
Regulatory Framework The Legal Metrology Act, 2009;

The Bihar Legal Metrology (Enforcement)Rule s. 2014
Service Condition (i.e. Who
requires this sewice ?)

Repairers of Weights & Measurers

Application Method Manual

List of Prescribed documents to be
submitted by the applicant

Checklist of document required by Repair of
Weishts and Measurers:
l. Name of the applicant/Father's Name/Complete
Address of the workshop.
2. Date of Establishment of Workshon
3. Rent Agreement (if Any)
4. Electricity bill
5. Shop/Municipal Trade License
6. GSTNo.
7. Aadhar No.
8. The type of We ights and measurers proposed to be

repaired
9. Experience certificate of three years.
10. Details ofMachinery, tools accessories, owned and

used for reapiring
I L Details of test weights
12. Self-signed application

Application processing fee (if any)
and Mode of Payment

Licencing and renewal fees for repairers of Weights and
Measurers as per Schedule-IV (Rule 1 I (4) & (5)
l. Issue of Licence/Renewal of licence to :
* Dealers : Rs. 100/- Year

2. Alteration of License of Rs. 50/-
3. Issue of Duplicate Licence : Rs. 10/-
4. Security Deposit
* Repairer of Weights and Measurers excluding
weighting and measuring instruments : Rs. 100/-
* Repairer of Weights and Measurers including
weighing and measuring inshument: Rs. 200
5. Mode of Payment: Ch4llan

Application to be Submitted at :

(Manual application)
the office of Controller, Legal Metrology

Key Approving Authority Controllqr, Legal Metrology

+-
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3.

@s
Schedule- VII

I See rule 13]

Form LM-4

Register to be maintained by the manufrcturersof Weights and Measures

Name and address of the manufacturer...

Descriptlon of the weight or measure..,...,.,..,

(i) No. of the manufacturing |icence...............

(ii) Date on which the licence was issued,.,,..

(iii) Period ofvalidity ofthe licence....

Particulars of order, if any , suspending or revoking.,.............._.
thelicenoe.

S, No. Month Unsold
stock
from
previous
month

Quantity
manufactured
during the
month

Tot8l 3+4 Sold within the state

No. of
item sold

Dispatch
vouclrer
no. and
datel. ', 3. 4. 3. 6.

Sold outsid the

state

Dispatch

voircher

no. and

date

Totrl sold

(6+9)

Balance

(s-11)

Remarks.

Name of

the stste

No. of

items

sold

8. 9. 10. ll. 12. lJ.

-+--
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Schedule' YII
I See rule l3l

Form LR-4

Register to be maintained by the repairer in respect of Weights, Measures

Name and address of the repairer............. ...,..........Licence No................,...........

Date of Licensing.......

S. No. Date Name of the user

from rvhorn

received

Items and their Nos.

booked firr repuir

Receipt No. antl

riate of issue to

the user

l. ) 3. 4.

Amount of

repairing

charges

Amount of

verilication

fee

Total amount

charged

Date of return

to the user.

Remarks.

6. 8. 9. 10.
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I lqD-6 trq h-{ri 3dqftqq 20oe d 3rtlri qidi onr qTd d 4{6rM d w tt errd's d

Tfi-fiq d fav ora-64 1

+{r i.

r. arriis 6r rA-6{uI qr6i qrd srEsn// gon//
qfra or irc rflt{ qdr-

2. qf,ErO dr{sq riqF
3. {elrq-{ 6r ft{i6 -4. sdqrfi te-dtr'fRtt) sntT qr ry11fld 3llr ffines fiq+

+1 syn d q-{,q fiicro (ftisrof) or (d) 3rqi fudT,/ qft
d'qrq d qnr ilq dh c-dr trnF

s- ir{qn g6rr//sgierF//{.nqrfufl qtcR dEd€
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o. qdqn { +n vri srd ErCi srtr qrfr 6r qqrf-
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Check List- Dully Filled Schedule- VII

Schedule.Vll

I See rule 13]

LD-4

Register to be maintained by dealer in weights and measures.

l. Name and address of the dea1er...............,

2. Description of the weight or measure.....,,.....

3. (i) Dealer licence No,..,.,,.,

(ii) Date on which the licence was issued.....,

(iv) Period ofvalidity of licence....,,.

4. Particulars oforder, ifany suspending or
Revoking the licence.

5. Category ofweight or measure,
(Category A or B)

Sr.
No.

Month Unsold stock
from the
previous
month

Brought from
within the state

during the
month

Brought from
outside the

state during
the month

Total
(3+4+s)

L 1 3. 4. 6.

Sold within the state Sold outside the state Total
sold
(7+9)

Balance
(6-r2)

Remarks
No. of
items
sold

Dispatch
voucher
no. and

date

No. of
items
sold

Dispatch
voucher
No. and

date

Name
of the
strte

1 8. 9. 10. 11. 12. 13. 14.
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1.

frfo qrq frsn (tdw oTdtffiq) 1M, zorr d

ftfuo qH fq-*rq frSw oi'iB&q) lM, zor d ft{q zz idr
sTra-q-6 oT rTrq (w{ZcFdBrc) :

Wr qdr 1qd +dfrir foqr qrn t) :

irFrcIr;rT ot cRqr

sTri{-r em gf €En d? aqTa*gd :

iFT;TFr sitr Td qFo'.r S g6 di d
dres (d+qtq d srcT qsor ffio crc)

s. qraT frilsd to' ftqr qnr t

a*g fufr to fuqr qrcr t :

w{76Tq4 + frtcrfi riss or crc d{ Ttrr

u'qT td+q tfw ofdfufiq fffi
zott d crqEIcT 6r srErncFl ovar t?

s. orgilrr+l dt qE lrgd S vru)

f6)

fs)
(.t)

(q)

Cs)

C6)

fq)
(.r)

(s)

F)

7.

EftillF{
fj-dr S r$Ter, sFrt ar{t d)

qe-* fcqio

rrqt d

TEII?I :

frqio:

-?y:--^
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dqun fqk ?Tr qfuq} fu{S qff d rfue{rq sh-qr 6.r ft"tq frqr qr{r t Em
dfua foqr rrqr) 

r

r. S gs$ ridfd ffS ftqq/sTBfrqq d vtd or sngcrtrq o-6'nt

z. srBfurq + fu,fr ff srqqFil 6 vfftc A ftq ffid c-€f o'&n, ot{ q
sdd-{ d +fr qFrorfr d sn troar t at frffi fi s-€Eiq + fuq fuTfi.
frfto qrq fu{rt. fren, qe-qr 6t ft-{r tfr ftil qFrd ofln r

e. qfroqq crTrur qe (qR ftqr .rqr *) qS ctrs{ d ftRrEa qm d s-{Rfd frqr
qn"rr ftrs$ qc ddhd t t

4. frq'To., ftfto qrc fusn. 1il6n, rre=rT FRT ftn \ilri srd fti$ qr ffis
frff or srgcrdffi o-6rnt

s. {*oqur y,rruT rt=t (qR ftqr .rqr t) ff{fc-6, frfuo, qrc ffsn. ffff. TrFil qr

sTBfuq{ d a-sc ftdfuf, frrfr er;q sTfffi Etqr qiq ftrn \ilr+ qr vt
inqfi-d o-q {d r

o. u)ft6 tfe d &E E qr cfufrq A crrs if fuT6, frfuo qrq frs', fug,r.
.rffi at srPfdq rlfu( o-6'nr

z. finff cft Ti sdfl qq q*il of cfw 6-ri d q-rd fuT6 * Tffi 0ilq**6
uq * crq o-drn t

TETTq : EfiTEr{

(5-rr d HM, srn drr1* d)

ftqi6 :
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frfto qrq fqsn tdw aTq)ffiq lffi zorr d s-.errfr
qftoqq d fuq sTrqr{6 orrrqrf, (ftil-S sil-i{fi gnr EItreT 6rrqr

snroril t

r. * t6 sfrq' EFsqr gm ffa soo $cq or Bqis qrce uil fuTo ftfufi

qrq f*an, f*fl{, q-{r d cq if qcqr fr g.r+q dt

2. ffi7orer+r cfur t Tidfud rerd ?Dr Vo{TflqrZfrrrrqnrqr qfi

scwnrRa cfu t

s. cfii{d qr o,qfr/q{ or tc o'rdzqrqrc qa d srwrqftn uh r

+. yr{ie frfr}srzAfu}s 6qfr fr1 fufr q o-qff or fit€c ds oTrF{q

sf +g dw srqt-ers fr1{* ot scanrfu cfrr

s. diqwc s-Elo eld yqtur qe +1sswrrfu chr

6. qs qo-s ffi dr$trn of (um q+q qfr fs{R {) wrwrafu cfr r

z. fro wo Eo gqo q0 rrrtq qa of wtrnrqfu ch r

s. Rrrftq crc-dtd, ftfre-o FF{r frrfd qrq-dtq sr6--ruit i5'r wg1qq rq1q c=f

of qawnfu cfrr

s. td-e o'r tqs,zqT*t
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