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Checklist for for issusing verification certificate @

Memorandum of Article (MOA) with board of Director in case of Limited

Company.

Registration Certificate in case of firm

Appointment letter of firm

Re[evant licence form competent authority (If Required)
Installation report

No objection certificate from competent authority (If Required)
Letter of agreement of Partnership

Rent Agreement of firm/Shop
Invoice of Weights Measurers and Weighing and Measuring Instruments

Verification Certificate from Legal Metrology Department Weights

Measures Weighing Measuring Instruments obtained from dealer from

whom he/she/they purchased.

Identity Proof
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Checklist for Manfacturer of Weights and Measures
1. INTRODUCTION

Name of Service Licencing of Manufacturer of Weights & Measurers
Authority/Department Agriculture Department (Controller, I.egal Metrology)
Regulatory Framework The Legal Metrology Act, 2009;

The Bihar Legai Metrology (Enforcement)Rules, 2014
Service Condition (i.e. Who | Manufacturer of Weights & Measurers
requires this service 7)

Application Method Manual
List of Prescribed documents to be | A. Checklist of document required by Manufacturer of
submitted by the applicant Weights and

Measurers:

1. Name of the applicant (including Father’s Name) and
Complete Address of the workshop.
2.Date Of Establishment of workshop
3. Reni Agreement ( If Any)
4. Electricity bill
5. Shop /Municipal trade License
6. GST No,
7. Aadhar No.
9. The Type of Weights and Measurers proposed to be
manufactured
10. Details of Machinery, tools accessories, owned and
used for manufacturing
11. Detail of test weight
12. Self-signed application
Application processing fee (if any) | Licencing and renewal fees for manufacturer of Weights
and Mode of Payment and Measurers as per Schedule-IV (Rule 11 (4) & (5)
: 1. Issue of Licence/Renewal of licence to :

* Manufacturers : Rs. 500/- Year
2. Alteration of License of Rs. 50/-
3. Issue of Duplicate Licence : Rs. 10/-
Mode of Payment : Challan

Application to be Submitted at : The office of Controller, Legal Metrology
(Manual application) '
Key Approving Authority Controller, Legal Metrology

Whether prior inspection is | Yes
required for this approval
Prescribed Timeline for service | Not Defined
delivery (from date of application)
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Checklist for Dealers Weights and Measures

1. INTRODUCTION

Name of Service

Licencing of Dealers of Weights & Measurers

Authority/Department Agriculture Department (Controller, Legal Metrology)
Regulatory Framework The Legal Metrology Act, 2009;

\ The Bihar Legal Metrology (Enforcement)Rules, 2014
Setvice Condition (ie. Who | Manufacturer of Weights & Measurers
requires this service ?)
Application Method Manual

List of Prescribed documents to be
submitted by the applicant

Checklist of document required by Dealers of
Weights and Measurers:
1. Name of the applicant/Father’s Name/Complete
Address of the workshop.
2. Date of Establishment of Workshop
3. Authorization letter of concerned company
4. Modal Approval of concemned company
5. License of manufacturer of concerned company
6. Rent Agreement (if Any)
7. Electricity bill
8. Shop/Municipal Trade License
9. GST No.
10. Aadhar No.
11. Verification certificate issue by concerned inspector
for Weights and Measurers
12. Self-signed application

Application processing fee (if any)
and Mode of Payment

Licencing and renewal fees for dealers of Weights and
Measurers as per Schedule-IV (Rule 11 (4) & (5)
1. Issue of Licence/Renewal of licence to :
* Dealers : Rs. 100/- Year
2. Alteration of License of Rs. 50/-
3. Issue of Duplicate Licence : Rs. 10/-

Application to be Submitted at :

The office of Controller, Legal Metrology

required for this approval

(Manual application)
Key Approving Authority Controller, Legal Metrology
Whether prior inspection is| Yes

Prescribed Timeline for service
delivery (from date of application)

30 days (Notified under Bihar Industrial Investment
Promotion Act. 2016).
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Checklist for Repairers of Weights and Measures

1, INTRODUCTION

Name of Service

Licencing of Repairers of Weights & Measurers

Authority/Department Agriculture Department (Controller, Legal Metrology)
Regulatory Framework The Legal Metrology Act, 2009;

The Bihar Legal Metrology (Enforcement)Rules, 2014
Service Condition (i.e. Who | Repairers of Weights & Measurers
requires this service ?7)
Application Method Manual

List of Prescribed documents to be
submitted by the applicant

Checklist of document required by Repair of

Weights and Measurers:

1. Name of the applicant/Father’s Name/Complete

Address of the workshop.

2. Date of Establishment of Workshop

3. Rent Agreement (if Any)

4. Electricity bill

5. Shop/Municipal Trade License

6. GST No.

7. Aadhar No.

8. The type of Weights and measurers proposed to be
repaired

9. Experience certificate of three years.

10. Details of Machinery, tools accessories, owned and
used for reapiring

11. Details of test weights

12. Self-signed application

Application processing fee (if any)
and Mode of Payment

Licencing and renewal fees for repairers of Weights and
Measurers as per Schedule-1V (Rule 11 (4) & (5)
1. Issue of Licence/Renewal of licence to :

* Dealers : Rs. 100/- Year
2. Alteration of License of Rs. 50/-
3. Issue of Duplicate Licence : Rs. 10/-
4. Security Deposit
* Repairer of Weights and Measurers excluding
weighting and measuring instruments : Rs. 100/-
* Repairer of Weights and Measurers including
weighing and measuring instrument: Rs. 200
5. Mode of Payment : Challan

Application to be Submitted at :
(Manual application)

The office of Controller, Legal Metrology

Key Approving Authority

Controller, Legal Metrology

=

-
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Check List- Dully Filled Schedule- VII

Schedule- VII

[ See rule 13]

Form LM-4

'%

Register to be maintained by the manufacturersof Weights and Measures

1. Name and address of the manufacturer
2. Description of the weight or measure
3. (i) No. of the manufacturing licence...

(ii) Date on which the licence was issued

(iii) Period of validity of the licence.

lllll

---------------

sssssss LY PRIy

...............

R R R R R Lt LT L L LR I

...............

4. Particulars of order, if any , suspending or PEVOKING. oo eneeseeee oo s
thelicence.
S. No. Month Unsold Quantity Total 3+4 | Sold within the state
stock manufactured
from during the
previous month No. of Dispatch
month item sold voucher
no. and
date
1 2. 3 4. 5. 6. 7.
Sold outsid the Dispatch Total sold Balance Remarks,
state voucher (6+9) (5-11)
Name of No. of no. and
the state items
sold
8. 9. i1. 12, 1.
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Check List- Dully Filled Schedule- VII

Schedule- VII
| See rule 13]

Form LR-4

&

‘Register to be maintained by the repairer in respect of Weights, Measures

Name and address of the repairer...... Licence Nou..occccverenerrenenns
Date of Licensing.......................

S.No. | Date Name of the user Items and their Nos. Receipt No. and
fiom whom booked for repair date of issue v
received the user

1. 2 3. 4. S.
Amount of | Amount of Total amount Date of return Remarks.
repairing | verification charged to the user.
charges fee
6. 7. 8. 9. 10.
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Check List- Dully Filled Schedule- VII

Schedule- VI1
| See rule 13)

LD-4

Register to be maintained by dealer in weights and measures,

1. Name and address of the dealer...............
2. Description of the weight or measure..........ccceevennnrnireessseessessan. errnrsessescanststserasnserasens
3. (i) Dealer licence No......

------------------------------------------

(i) Date on which the licence was issuned.............

..................................

(iv) Period of validity of licence

------------------------------------------

-------------------------------

4. Particulars of order, if any suspending or
Revoking the licence.

uuuuuuuuu

-----------------

5. Category of Weight OF MEASUTC.iiiiiemmmsiinieeessssessasessrsssssesssosssessessesssnssssesenensss.
(Category A or B)
Sr. Month | Unsold stock | Brought from | Brought from Total
No. from the within the state outside the (3+4+5)
previous during the state during
month month the month
1 2. 3. 4. 5. 6.
Sold within the state Sold outside the state Total | Balance | Remarks
No. of Dispatch No. of Dispatch Name sold (6-12)
items voucher items voucher of the (7+9)
sold no. and sold No. and state
date date
7. 8. 9. 10, 11. 12. 13. 14.
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