USER MANUAL : SOCIETY REGISTRATION MODULE

Step by Step Guide for users for Online Society/Firm Registration

Step 1: Opening Website
a) Open Internet Browser

b) Go to Address bar and type the URL: - https://biharregd.bihar.gov.in/

c) Following site would be opened:

Step 2:

Then click on: e-Services for Registration
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Step 3

Click on: Society/Firm Registration
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Welcome to Registration, Excise & Prohabition Department

Registration Department

The history of registration in Bihar dates back to later part of the 18th century after the Regulation XXXVI of 1793 came into force by which an office for the
registration of deeds at the sadar station of each zila and in the city of Patna was established. By regulation XXXIX of 1793, a Kazi-ul-Kazat was appointed for
the whole of Bengal, Bihar and Orissa and Kazis for several districts and their duties were prescribed.

Several improvements in the system were made by different regulations during Company Period. The system of compulsory registration was introduced for the
first time by Act XVI of 1864 which repealed all previous enactments.
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Step 4

Click on: Registration
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Step 5: Creating New User Account
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Home Registration

New User Registration

Name| Ram Kumar |
Emall‘ ram kumar@gmail.com

‘ (Your Username will be same as your Email)
Password | *

Confirm Password

Mobile Number +91 ‘ 9128500728 ‘ (OTP Will be send to this Mobile Number)

Land Line Phone Number ] |
Enter the Code Shown below | c7f9e6

L reload
Already have OTP| Create User |
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Firm Reg Firm Amend ancellation ~ Contact Applicable Charges
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Step 6:

Click On New Registration
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Approved documents No Records Found
Society Registration Society Amendment Firm Registration ~ Firm Amendment ~ Cancellation
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Step 7:

Select Your Registration Type

OPTION: A. Registration of Firm
B. Registration of Society

Deed Selection X +
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Step 8:

Fill all the details regarding your Firm/Society Registration

Society Details x + a
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Step 9:

Partner details

[} Member Details
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SNo Partner Name Gender Father's/Husband Name Present Address Permanent Address Join
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Step 10:

Upload Document
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Home My Home Status Certificate New Registration
LogOut
UPLOAD DOCUMENT
Form 1 % Select File
P p Deed/Certified P hip Deed ™ Salect File

NOTE :
+ Upload Attested Copy of Certified Partnership deed.Signatures should be attested by Notary and Gazztted Officer.
+ Upload Both Side attested Copy Of Form-1.Both sides of Form-1 should be attested by Notary and Gazztted Officer.
« Uploading of All Files are Mandatory.
« All Files must be in .pdf.
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Step 11:

Click on next: do your payment.

Step 12:

And click on finish Button.
Step 13: Log Out from Website

a) Click on Logout button: User would be redirected to Home Page if gets successfully
logged out.



