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Display Board for Grant of Registration & issuance of Declaration Form C & Form F Related Services 

Right to Public Services Act 2011 

Office of the Designated Public Servant: Deputy Commissioner/Assistant Commissioner/CTO 

 

Sr. 
No. 

Notified 
Service 

Documents to be enclosed with 
application 

Time limit for 
providing the 

service (working 
days) 

Designation and 
address of the 

Appellate 
Authority 

Time limit 
for 

disposal of 
first 

appeal 
(working 
days) 

Designation 
and address of 
the Reviewing 

Authority 

Time limit for 
disposal of 
second 
appeal 
(working 
days) 

1.  Application for 
Registration 
under Section 
19 of Bihar VAT 
Act, 2005. 

For all dealers (small, general and 
company type) 

• Rs.100 Stamp 

• Bank account details 

• Email / telephone number/ 
mobile number 

• PAN card details 

• Address proof of principle place 
of business (rent 
receipt/mutation 
certificate/Municipal 
Corporation receipt/malguzari 
receipt) 

• 2 photographs 

• List of scheduled commodities 

• Properly filled registration 
application form, signed and 
verified 

For only company dealers 
additional documents as follows are 
required: 

• Resolution of the board to start 
business centre in Bihar or to 
appoint C & F agent/CA in 

15  Joint 

Commissioner 

of Commercial 

Tax 

(Administration) 

of the 

concerned 

Division 

<< Insert 
address>> 

15 Commissioner, 

Commercial Tax 
, Bihar, Patna. 

15 
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Sr. 
No. 

Notified 
Service 

Documents to be enclosed with 
application 

Time limit for 
providing the 

service (working 
days) 

Designation and 
address of the 

Appellate 
Authority 

Time limit 
for 

disposal of 
first 

appeal 
(working 
days) 

Designation 
and address of 
the Reviewing 

Authority 

Time limit for 
disposal of 
second 
appeal 
(working 
days) 

Bihar 

• List of Directors 

• PAN /Passport copy of the 
Director or person authorized to 
sign the application  

• Memorandum and Articles of 
Association 

• PAN of the company 

• List of VAT/ CST/ Registration 
in other states in case the 
company is operational in other 
states 

• Power of Attorney/ Board 
resolution of the authorized 
person signing the application 

2.  Issuance of 

Declaration 

Forms C or F 

under Rule 12 

of the CST 

(Registration & 

Turnover) Rules, 

1957 

• Challan of admitted tax paid  

• Copy of receipt of returns filed  

• Utilization certificate of forms 
‘C’ or ‘F’ submitted in TINXSYS 
format 

• Receipt of fee deposited 

• Proof of Proper authorized 
person as per form III, 
mentioned in rule 10 of CST 
(Bihar) Rules, 1957 

• Whether Form C has been 
applied for on a quarterly basis 
and Form F on a monthly basis   

7 Joint 

Commissioner 

of Commercial 

Tax 

(Administration) 

of the 

concerned 

Division 

<< Insert 
address>> 

7 Commissioner, 

Commercial Tax 
<< Insert 
address>> 

7 
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Sr. 
No. 

Notified 
Service 

Documents to be enclosed with 
application 

Time limit for 
providing the 

service (working 
days) 

Designation and 
address of the 

Appellate 
Authority 

Time limit 
for 

disposal of 
first 

appeal 
(working 
days) 

Designation 
and address of 
the Reviewing 

Authority 

Time limit for 
disposal of 
second 
appeal 
(working 
days) 

• Reconciliation Statement of 
interstate  receipt of goods 
during the quarter (in case of 
difference between figure in 
return and value of form 
requisitions) 

• PAN Card details. 

• Properly filled application form, 
signed and verified.  

 

1. Name of the Authorized person for receiving the application in the Circle Office <<insert name>> 

2. Timeline for presenting the first appeal  - within 30 days of the decision of the Circle Office In charge 

3. Timeline for presenting the second appeal – within 60 days of the decision of the Appellate Authority 

 

 

 

 

 

Please collect the acknowledgment of your application. 
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fuca/ku ,oa izi= ^lh* ,oa ^,Q* lacaf/kr lsokvksa gsrq fuca/ku ,oa izi= ^lh* ,oa ^,Q* lacaf/kr lsokvksa gsrq fuca/ku ,oa izi= ^lh* ,oa ^,Q* lacaf/kr lsokvksa gsrq fuca/ku ,oa izi= ^lh* ,oa ^,Q* lacaf/kr lsokvksa gsrq lwpuk&iÍlwpuk&iÍlwpuk&iÍlwpuk&iÍ        
yksd lsok dk vf/kdkj vf/kfu;e] 2011yksd lsok dk vf/kdkj vf/kfu;e] 2011yksd lsok dk vf/kdkj vf/kfu;e] 2011yksd lsok dk vf/kdkj vf/kfu;e] 2011    

fpfUgr inkf/kdkjh dk dk;kZy; % mik;qDr@lgk;d vk;qDr@okf.kT; dj inkf/kdkjhfpfUgr inkf/kdkjh dk dk;kZy; % mik;qDr@lgk;d vk;qDr@okf.kT; dj inkf/kdkjhfpfUgr inkf/kdkjh dk dk;kZy; % mik;qDr@lgk;d vk;qDr@okf.kT; dj inkf/kdkjhfpfUgr inkf/kdkjh dk dk;kZy; % mik;qDr@lgk;d vk;qDr@okf.kT; dj inkf/kdkjh    
 

ØŒ ØŒ ØŒ ØŒ 
laŒlaŒlaŒlaŒ 

vf/klwfpr lsok,¡vf/klwfpr lsok,¡vf/klwfpr lsok,¡vf/klwfpr lsok,¡    

    
vkosnu ds lkFk layXu fd;s tkus okys vkosnu ds lkFk layXu fd;s tkus okys vkosnu ds lkFk layXu fd;s tkus okys vkosnu ds lkFk layXu fd;s tkus okys 

nLrkost ¼dkxtkrnLrkost ¼dkxtkrnLrkost ¼dkxtkrnLrkost ¼dkxtkr½½½½    

LksLksLksLksok iznÙk djus ok iznÙk djus ok iznÙk djus ok iznÙk djus 
gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr 
le;&lhek le;&lhek le;&lhek le;&lhek 

¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½ 

vihyh; vihyh; vihyh; vihyh; 
izkf/kdkj dk izkf/kdkj dk izkf/kdkj dk izkf/kdkj dk 

inuke ,oa irkinuke ,oa irkinuke ,oa irkinuke ,oa irk    

izFke vihy izFke vihy izFke vihy izFke vihy 
gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr 
le;&lhek le;&lhek le;&lhek le;&lhek 

¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½ 

iquZfoyksdh iquZfoyksdh iquZfoyksdh iquZfoyksdh 
izkf/kdkj dk izkf/kdkj dk izkf/kdkj dk izkf/kdkj dk 

inuke ,oa irkinuke ,oa irkinuke ,oa irkinuke ,oa irk 

f}rh; vihy f}rh; vihy f}rh; vihy f}rh; vihy 
gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr 
le;&lhek le;&lhek le;&lhek le;&lhek 

¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½ 
3.  fcgkj ewY; 

of)Zr dj 
vf/kfu;e] 
2005 dh /kkjk 
19 ds varxZr 
fuca/ku gsrq 
vkosnuA 

lHkh izfr"Bkuksa gsrq ¼y?kq] LkkekU; ,oa  
daiuh VkbZi½ 

• :i;s 100@& dk LVkWEi 

• cSad ,dkmUV fooj.kh 

• bZ&esy@VsyhQksu uaŒ@eksckbZy 
uaŒ 

• iSu dkMZ dk fooj.k 

• O;olk; LFky ds irs dk lk{; 
¼fdjk;k jlhn] E;wVs’ku@uxj 
fuxe dk jlhn@ekyxqtkjh 
jlhn½ 

• nks QksVksxzkQ 
• vuqlwfpr oLrq dh lwph 

• lE;d :i ls Hkjk gqvk 
gLrk{kfjr ,oa lR;kfir 
vkosnu izi=A 
 

dsoy  dEiuh O;olk;h }kjk fuEukafdr 
vfrfjDr tkudkjh visf{kr gSA 

• fcgkj esa O;olk; 'kq: djus ds 
laca/k esa cksMZ dk ladYi vFkok 

15  Lkacaf/kr 
izeaMy ds 
okf.kT;&dj 
la;qDr 
vk;qDr 
¼iz’kklu½ 
¼irk vafdr 
djsa½ 

15 vk;qDr] 
okf.kT;&dj] 
fcgkj] iVukA 

15 
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ØŒ ØŒ ØŒ ØŒ 
laŒlaŒlaŒlaŒ 

vf/klwfpr lsok,¡vf/klwfpr lsok,¡vf/klwfpr lsok,¡vf/klwfpr lsok,¡    

    
vkosnu ds lkFk layXu fd;s tkus okys vkosnu ds lkFk layXu fd;s tkus okys vkosnu ds lkFk layXu fd;s tkus okys vkosnu ds lkFk layXu fd;s tkus okys 

nLrkost ¼dkxtkrnLrkost ¼dkxtkrnLrkost ¼dkxtkrnLrkost ¼dkxtkr½½½½    

LksLksLksLksok iznÙk djus ok iznÙk djus ok iznÙk djus ok iznÙk djus 
gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr 
le;&lhek le;&lhek le;&lhek le;&lhek 

¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½ 

vihyh; vihyh; vihyh; vihyh; 
izkf/kdkj dk izkf/kdkj dk izkf/kdkj dk izkf/kdkj dk 

inuke ,oa irkinuke ,oa irkinuke ,oa irkinuke ,oa irk    

izFke vihy izFke vihy izFke vihy izFke vihy 
gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr 
le;&lhek le;&lhek le;&lhek le;&lhek 

¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½ 

iquZfoyksdh iquZfoyksdh iquZfoyksdh iquZfoyksdh 
izkf/kdkj dk izkf/kdkj dk izkf/kdkj dk izkf/kdkj dk 

inuke ,oa irkinuke ,oa irkinuke ,oa irkinuke ,oa irk 

f}rh; vihy f}rh; vihy f}rh; vihy f}rh; vihy 
gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr 
le;&lhek le;&lhek le;&lhek le;&lhek 

¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½ 
lhŒ,Œ@lhŒ ,.M ,QŒ fu;qDr djus 
laca/kh oksMZ dk ladYi 
• funs’kdksa dh lwph  

• funs’kd ;k izkf/k—r O;fDr dk 
iSu@ikliksVZ 

• eseksj.Me ,oa vkfVZdy vkWQ 
,lksfl,’ku 

• dEiuh dk iSu 

• nwljs jkT;ksa esa fucaf/kr gksus dh 
fLFkfr esa mu jkT;ksa ds oSV@dsUnzh; 
fcØh dj ls lacaf/kr fuca/ku la[;k 

• vkosnu gLrk{kj djus ds fy, 
izkf/k—r O;fDr dks iznÙk eq[rkj 
ukek ¼ikoj vkWQ ,VkuhZ½@cksMZ dk 
ladYiA 

4.  lhŒ,lŒVhŒ 
¼fuca/ku ,oa 
VuZvksoj½ 
fu;ekoyh] 
1957 ds fu;e 
12 ds v/khu 
izi= ^lh* ,oa 
^,Q* dk 
fuxZeuA 

• Loh—r dj Hkqxrku djus 
laca/kh lk{;&pkyku 

• fooj.kh nkf[ky djus laca/kh 
lk{; 

• fVuSDlhl izi= esa “C” ,oa 
“F” laca/kh miHkksfxrk 
fooj.khA 

• Qhl Hkqxrku laca/kh lk{;A 

• fcgkj lhŒ,lŒVhŒ fu;ekoyh 
1957 ds fu;e 10 esa mYysf[kr 
fu;eksa ds vkyksd esa izi= III 

7 Lkacaf/kr 
izeaMy ds 
okf.kT;&dj 
la;qDr 
vk;qDr 
¼iz’kklu½ 
¼irk vafdr 
djsa½ 

7 vk;qDr] 
okf.kT;&dj] 
fcgkj] iVukA 

7 
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ØŒ ØŒ ØŒ ØŒ 
laŒlaŒlaŒlaŒ 

vf/klwfpr lsok,¡vf/klwfpr lsok,¡vf/klwfpr lsok,¡vf/klwfpr lsok,¡    

    
vkosnu ds lkFk layXu fd;s tkus okys vkosnu ds lkFk layXu fd;s tkus okys vkosnu ds lkFk layXu fd;s tkus okys vkosnu ds lkFk layXu fd;s tkus okys 

nLrkost ¼dkxtkrnLrkost ¼dkxtkrnLrkost ¼dkxtkrnLrkost ¼dkxtkr½½½½    

LksLksLksLksok iznÙk djus ok iznÙk djus ok iznÙk djus ok iznÙk djus 
gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr 
le;&lhek le;&lhek le;&lhek le;&lhek 

¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½ 

vihyh; vihyh; vihyh; vihyh; 
izkf/kdkj dk izkf/kdkj dk izkf/kdkj dk izkf/kdkj dk 

inuke ,oa irkinuke ,oa irkinuke ,oa irkinuke ,oa irk    

izFke vihy izFke vihy izFke vihy izFke vihy 
gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr 
le;&lhek le;&lhek le;&lhek le;&lhek 

¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½ 

iquZfoyksdh iquZfoyksdh iquZfoyksdh iquZfoyksdh 
izkf/kdkj dk izkf/kdkj dk izkf/kdkj dk izkf/kdkj dk 

inuke ,oa irkinuke ,oa irkinuke ,oa irkinuke ,oa irk 

f}rh; vihy f}rh; vihy f}rh; vihy f}rh; vihy 
gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr gsrq fu/kkZfjr 
le;&lhek le;&lhek le;&lhek le;&lhek 

¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½¼dk;Z&fnol½ 
esa izkf/k—r O;fDrA 

 

 

• D;k QkeZ *lh* =Sekfld izkIr 
djus ,oa =Sekfld vkosnu 
djus@QkeZ *,Q* ekfld izkIr 
djus ijUrq ekfld vkosnu 
djus gsrq vkosfnr fd;k x;k 
gSA 

• oSlh ifjfLFkfr;ksa esa tc 
fooj.kh esa nkf[ky varjkZT;h; 
[kjhn jkf’k vkSj vkosfnr izi= 
*lh* dh jkf’k esa vUrj gks rks 
varjkZT;h; [kjhn ds :i esa 
izkIr ekyksa dk lek/kku fooj.kh 
¼fjdkWUlys’ku LVsVesaV½ 

• iSu&dkMZ dk fooj.kA 

• lE;d :i ls Hkjk gqvk 
gLrk{kfjr ,oa lR;kfir 
vkosnu izi= 

 

4. vapy dk;kZy; esa vkosnu izkIr djus gsrq izkf/kd`r O;fDr ¼uke vafdr djsa½A 

5. izFke vihy nk;j djus dh le; lhek vapy izHkkjh ds fu.kZ; ds rhl fnuksa ds vUnjA 

6. f}rh; vihy nk;j djus dh le; lhek izFke vihyh; izkf/kdkj ds fu.kZ; ds 60 fnuksa ds vUnjA 

 

d`i;k vius vkosnu dh ikorh izkIr djsaAd`i;k vius vkosnu dh ikorh izkIr djsaAd`i;k vius vkosnu dh ikorh izkIr djsaAd`i;k vius vkosnu dh ikorh izkIr djsaA    
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Information Relating to Circles of Commercial Taxes Department with their Codes. 

 

Name of Division Name of District Name of Circle State Code Circle Code 

1 2 3   4 

Central Division 
Patna Patna Special 10 01 

Patna Patliputra 10 05 

Patna East Division 

Patna Patna City East 10 06 

Patna Patna City West 10 08 

Patna Patna North 10 10 

Patna Kadam Kuan 10 13 

Nalanda Biharshrif 10 19 

Patna Barh 10 02 

Patna West Division 

Patna Patna South 10 
12 

Patna Patna West 10 
14 

Patna Patna Central 10 
15 

Patna Gandhi Maidan 10 
11 

Patna Danapur 10 04 

Buxar Buxar 10 03 

Bhojpur Shahabad 10 16 
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Gaya Division 

Gaya Gaya 10 20 

Aurangabad Aurangabad 10 17 

Jehanabad Jehanabad 10 22 

Nawadah Nawadah 10 23 

Rohtas Sasaram 10 24 

Kaimoor Bhabhua 10 18 

Tirhut Division 

Muzaffarpur  
Muzaffarpur East 10 31 

Muzaffarpur West 10 30 

Sitamarhi 
Sitamarhi 10 

34 

Sheohar 34 

East Champaran 
Motihari 10 27 

Raxaul 10 32 

West Champaran 
Bettiah 10 26 

Bagaha 10 25 

Saran Division 

Saran Saran 10 33 

Siwan     Siwan     10 35 

Gopalganj Gopalganj 10 28 

Hajipur Hajipur 10 29 
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Purnea Division 

Purnea Purnea 10 49 

Katihar Katihar 10 45 

Khagaria Khagaria 10 46 

Kishanganj Kishanganj 10 47 

Madhepura Madhepura 10 48 

Araria Forbishganj 10 44 

Saharsa 
Saharsa 10 51 

Supaul 

Darbhanga 

Division 

Darbhanga Darbhanga 10 38 

Begusarai Begusarai 10 36 

Samastipur Samastipur 10 42 

Madhubani 
Madhubani 10 41 

Jhanjharpur 10 40 

Begusarai Teghara 10 43 

Bhagalpur 

Division 

Banka 
Bhagalpur 10 52 

Bhagalpur 

Shekhpura 
Lakhisarai  10 55 

Lakhisarai 

Munger Munger 10 56 

Jamui Jamui 10 54 

 


