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A. P. SANZGIRI & CoO.

CHARTERED ACCOUNTANTS Date: 13.04.2021

To

The Secretary
Urban Development & Housing Department,

Patna-Bihar

Sub: Submission of Internal Audit Report of Nagar Panchayat Nabinagar for the Financial Year 2019-20
Ref No.: Letter No. 7/1. AK. 23/2018 - 82 Dated: 16.01.2019

Respected Sir,

With reference to above subject matter, We A P Sanzgiri & Co., Chartered Accountants has been appointed as
Internal Auditor for the project named as “Selection of Chartered Accountant Firms for Internal Audit of 140
ULBs of Bihar (Tender No. IA-140 ULBs /2017-18/2018-19/2019-20) Group - 1 covering 19 ULBs

We have undertaken our audit as per various standards on internal audit issued by the ICAI and as per scope of work
and methodology presented. The audit procedures have been performed on the basis of accounting records and other
information and explanation provided by the management and other authorised official. We have totally relied upon
the data and information furnished by the ULB. It is the sole and exclusive responsibility of the ULB to ensure that
data furnished is complete, consistent and accurate in all respect.

Our report is in nature of internal audit report only and prepared as per scope of work and methodology submitted
earlier. Since the above procedures were not any statutory audit in accordance with generally accepted standards in

India, we do not express any assurance on financial statement and also on the completeness of aforesaid factual
findings.

Content of the report and matter might have varied if we had performed a statutory audit of the financial statement in
accordance with generally accepted accounting/ auditing standards in India.

This report is restricted for the use of ULB who has agreed to the procedures and should not be used for any other
purposed including disclosure to/ discussion with any other parties. We have no responsibility to update this report
for the events and circumstances occurring after the date of this report.

Thanking You,

Yours faithfully,

On Behalf of
A P Sanzgiri & Co,
Chartered Accoungd ]

S adigh

CA Satish Gupta
Partner ~ER
Membership No.:101134
FRN :116293W

UDIN No. : 21101134AAAAJW8846
Date :16-09-2021

Address: Plot No. 21, House No. 167, Anand Nagar Lane,Behind Vakola Police Station, Santacruz (East),
Mumbai 400055. INDIA, Phone: +91-22-6689 9900, Fax: +91-22-6689 9910 E-mail: apsanzgiriandco@gmail.com



EXECUTIVE SUMMARY
1. INTRODUCTION:

Name of the Municipality - Nagar Panchayat Nabinagar
Period covered under Current Audit 01st April 2019 to 31st March 2020
Name of Mayor Mrs. Sapna Sarika

Name of Executive Officer Sri Rishikesh Awasthi

2. OBSERVATIONS AND FINDINGS:

|1. In the existing system as prevailing in the Nagar Panchayat, day to day
working is in progressive manner in respect of collection of revenue and
execution of the projects.

There is sufficient co-operation from the management during the course of
our audit.

General Cash book is properly up-to-dated.

No data related to outstanding dues is maintained by Nagar Panchayat
Nabinagar. Even no demand register is maintained by ULB.

ULB did not paid electricity bill on due date, hence as a results Penalty
levied by Electricity Department on bill of electricity.

Provision of Section 36 (a) (iii) of the Bihar Municipal Act, 2007 regarding
internal auditor wing or Municipal Internal Auditor on the board of the
Panchayat has not been complied.

There is a vast difference between estimated budget and actual.

5. On physical verification of store it is found that'insurance and registration
of vehicles is not done.

6. Fixed assets register is not maintained by ULB

7. Compliance report of AG audit is prepared by the ULB but some Para of AG
report still need to be comply and also report is not provided to us for
inspection. Based on which, we are unable to comment whether the
recoverable amount from the personal concerned has been recovered or
not.

8. In most of the cases, shops established or running under the jurisdiction of
ULB are running without trade licence as per the concerned officer.

9. In some of the cases, statutory compliance of the ULB are not deposited

timely and hence it incurs penalty and other charges.
10. Certain Statutory Registers and Books are not maintained.

11. Bank Reconciliation Statement has not been prepared of all accounts.
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|12. Non Levy of Taxes:

e —Surcharge on transfer of lands-and buildings——————— |-

e  Water Tax

s Tax on advertisements, other than advertisements published in
newspapers

» Surcharge on electricity consumption within the municipal area

e Tax on congregations.

e Tax on pilgrims and tourists.

e Tax on profession.

e Toll-tax on roads, bridges, ferries and navigable channel and on heavy
trucks which shall be heavy goods vehicles, and buses, which shall be
heavy passenger motor vehicles.

e User Charges for provision of water-supply, drainage and sewerage

e User Charges for Solid Waste Management

¢ User Charges for Parking Facility

¢ User Charges for Garbage Clearance .

¢ Collection of fees for sanction of building plans and issue of completion
certificates,

o (Collection of fees for Issue of municipal licenses for various non-
residential uses of lands and buildings,

13. During verification of receipts book and deposit slips, we have noticed that
there is gap in collection of tax and deposit of tax around 01 to 147 days.

14. ULB is not preparing monthly Trial balance in BMAR Form No. 72 by
extracting all ledger balances under various Account Codes as certified by
the Chief Municipal Officer.

15. ULB is not sending the Demand Statement in BMAR Form No. 23 and Trial
Balance to the Director of Local Bodies in soft copy as well as hard copy for
each quarter at the end of month following each quarter

16. Non-preparation of fund wise statement in BMAR Form No. 71, 73 and 74
not later than 20th of the subsequent month.

17. Non Compliance of Rule 130 of BMAR in some of the cases.

18. ULB is currently not following the provision of BMAR for submission of

. financial statement and balance sheet to auditor.

o

o

3. OPINION:

During the course of the auditor we have come across many deficiencies like maintaining of holding tax
register, fixed assets register, award register of contract etc. all such deficiencies we have brought to
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knowledge of the ULB officials. Further non preparation of bank reconciliation has also been brought to

the notice of the ULB officials.

4. AUDIT RECOMMENDATION:

No data rel
maintained by Nagar Panchayat Nabinagar.

Even no demand register is maintained by ULB.

ated to outstanding dues s

ULB should maintained and update their deman
register on regular basis for proper understanding
of outstanding dues till date to be recover. Hence,

it will be a huge loss of revenue for ULB.

Provision of Section 36 (a) (iii) of the Bihar
Municipal Act, 2007 regarding internal auditor
wing or Municipal Internal Auditor on the board

of the Panchayat has not been complied.

Internal Audit wing should be created by
employing the Municipal Internal Auditor on the
Board.

Non payment of Electricity Due on time.

ULB should pay all those dues ,in respect of which
penalty can be levied, on time. Hence in present
case Electricity department levied penalty for non
payment of bill on time. Hence it is recommended

to pay on time to save cost burden to ULB.

There is a vast difference between estimated

budget and actual.

Estimation should be based on the past experience
and after considering the fact that how the
condition might change in future though the
provision of Section 82 of the Act regarding

preparation of budget need to be complied.

On physical verification of store it is found that
insurance and registration of vehicles is not

done.

Insurance and Registration of all vehicles should

be done.

Fixed assets register is not maintained by ULB

Fixed assets register should be maintained and
updated properly with the assistance of DEAS

team.

Compliance report of AG audit is prepared but
still some Para of AG report still need to be
comply by the ULB and also report is not
provided to us for inspection. Based on which,

we are unable to comment whether the

A complete Compliance report should be prepared
as soon as the report is received by ULB and steps
to be taken for recovery of the amount for financial

irregularities.
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recoverable amount the personal

concerned-has-been rec

vtiteily CU-1 184

In most of the cases, shops established or
running under the jurisdiction of ULB have not
made payment for trade licence as per the

concerned officer.

ULB should maintained proper register for
registered shops and authorize them with Trade
licence for proper collection and recovery of

charges.

In some of the cases, statutory complianceé of the
ULB are not deposited timely and hence it incurs

penalty and other charges.

As ULB is not proper in statutory compliances, that
cause financial implication on ULB in mode of
interest and penalty. So, ULB should ensure

statutory compliance on time.

Certain Statutory Registers and Books are not

maintained.

Statutory register and books of accounts should be

maintained as per guidelines and BMAR.

Bank Reconciliation Statement has not been

prepared of all accounts.

ULB should prepare bank reconciliation of all bank
accounts including doormat accounts on monthly
basis. Bank statements of all bank accounts should

be kept in separate file for proper records.

Non Levy of Taxes:

e Surcharge on ftransfer of lands and
buildings

¢  Water Tax

o Tax on advertisements, other than

advertisements published in newspapers

e Surcharge on electricity consumption

within the municipal area
¢ Tax on congregations.
¢ Tax on pilgrims and tourists.
* Tax on profession.

e Toll-tax on roads, bridges, ferries and
navigable channel and on heavy trucks
which shall be heavy goods vehicles, and

buses, which shall be heavy passenger

As per section 127, 128, 129 & 131 of chapter XV
Bihar Municipal Act, 2007, various taxes are
applicable on ULBs to increase their own source
revenue. ULB should take steps to implement

required taxes to boost their revenue
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¢ User Charges for provision of water-supply,

-.drainage and SEWEerage .

¢ User Charges for Solid Waste Management
e User Charges for Parking Facility
e User Charges for Garbage Clearance

o Collection of fees for sanction of building

plans and issue of completion certificates,

e Collection of fees for Issue of municipal
licenses for various non-residential uses of

lands and buildings

During verification of receipts book and deposit
slips, we have noticed that there is gap in
collection of tax and deposit of tax around 01 to
147 days.

As per Bihar Municipal Act, 2007 & Rules 22 of
BMAR-2014 The amount of tax collected by the
Tax collector is required to be handed over to the
cashier and deposited into bank on the same day

on which collection is made.

ULB is not preparing monthly Trial balance in
BMAR Form No. 72 by extracting all ledger
balances under various Account Codes as

certified by the Chief Municipal Officer.

As per BMAR Rule No. - 121, ULB should prepare
of monthly Trial balance in BMAR Form No. 72 by
extracting all ledger balances under various
Account Codes as certified by the Chief Municipal

Officer.

ULB is not sending the Demand Statement in
BMAR Form No. 23 and Trial Balance to the
Director of Local Bodies in soft copy as well as
hard copy for each quarter at the end of month

following each quarter

Currently ULB is sending on yearly basis and the

same need to be complied on quarterly basis.

Non-preparation of fund wise statement in
BMAR Form No. 71, 73 and 74 not later than
20th of the subsequent month.

As per BMAM-ULB are required to maintain fund
wise receipts & payments. As per BMAM, following
funds should be maintained by ULB.

1. Municipal General Fund
2. Basic service for urban poor

3. Water supply & sewerage fund
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4. Solid Waste Management Fund

5. Road Development & Maintenance

6. Enterprise Fund

Non Compliance of Rule 130 of BMAR in some of | ULB should ensure compliance related to Rule 130

the cases. of BMAR on regular basis.

ULB is currently not following the provision of | ULB should prepare financial statements for each
BMAR for submission of financial statement and | year and get it approved from municipal account
balance sheet to auditor. committee. As per BMAR, audited financial
statements are required to submit to auditor for

audit.

5. COMMENTS FROM MANAGEMENT

We have conducted audit of the ULB and our report with observation was discussed with ULB officials

and their comments are given in discussion note. (Kindly refer Discussion Note attached with the
Report).

6. ACKNOWLEDGEMENT

During the course of the audit, sufficient cooperation from management was provided.

On Behalf of
A P Sanzgiri & Co,
Chartered Account,
_Sadich
CA Satish Gupta
&
Partner Erog poeo™
Membership No. : \9Tt3Y~
FRN :116293W

UDIN No. :2 \\OWSUYARARTWAL Y,
Date of UDIN : | {-0Q~ 207\
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DETAILED AUDIT REPORT
1. INTRODUCTION:

1. Name of CA: Satish Gupta

Nabi Nagar Panchayat 01-04-2019 | 31-03-2020 | 2 Name of Auditor-1 Raunak Agarwal

3. Name of Auditor-2: Raja Ansari

| 1 The present body of the ULB has taken june 2017

charge on
2 The incumbency in the key administrative and executive positions was as under:
2.1 Name of Mayor: Mrs. Sapna Sharika

From: 10t June 2017

2.1.1 | Period of Service: To:  Continue

2.2 Name of Commissioner/Executive Officer: | Sri Rishikesh Awasthi

From: 18t January 2019
To: Continue

2.2.1 | Period of Service:

3. REVIEW OF OUTSTANDING AUDIT PARAS:
3.1. Status of Audit Observations is as under:

Audit report
1 submitted by AG 2364 No.-1977
for the F.Y. 10 09 4 2 Lal.<h 8 dated
2011-12 & 6.9.2018
2015-16
Internal Audit Not .
Complied
2 kY ( Refer
2017-18 & Discussion
2018-19 .
note)
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3.2. DETAILS OF TOTAL NO OF AUDIT PARAS:
:2011-12 & 2015-16

Period of AG audit report

Compliance report date & Number

umber-1977; dated 06.09.2018

1 Mobile Tower tax 6.90 Lakh YES NO NO

2 Paym.ent to Private Agency for 7 44 Lakh NO NO No
cleaning work

3 Holding Tax not deposited 0.64 lakh YES YES YES

4 Sairato ki Bandowasti 23.00 Lakh YES YES YES

5 Pr(?pgrty tax due on government 0.23 lakh YES NO NO
Building

6 Purchase of Laptop 3.00 lakh NO NO NO

7 Outstanding of Property tax 3.95 Lakh NO NO NO

8 Fund remains since 2007 0.38 Lakh NO NO NO
Non Preparation of BRS and non

9 maintenance of single cash book 1.80 Lakh NO NO NO
for single bank A/c
AFS, Grant Register, Demand &

10 collection Register, Assets NA NO NO NO
Register etc.
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(e) LACK OF INTERNAL CONTROL MEASURES:

We have observed the following areas where internal control measures are required by ULBs-

to

Store procurement should be followed proper rules as per BMAR Rules & Provisions;
ULB should be followed Books of Account, Trial Balance, FAR, FS, and other records as per BMAR;
ULB should prepare & Maintain monthly BRS;
Stock Register is not updated properly;

No MIS was prepared for tracking of payments
Year-end reconciliation was not available;

In some cases single cash book maintained in respect of more than one bank a/c. It is necessary for ULB

e Should prepare single cash book for single bank a/c in order to trace payment and bank reconciliation.

(f) NON-COMPLIANCE OF TDS, VAT AND OTHER RELEVANT STATUTE

1. DETAILS OF DELAY IN DEPOSIT OF TDS ARE MENTIONED BELOW:

.- . e P - ;‘Cih'e”que/'f

SN|  NameofParty | InvoiceValue | it e | Challan
1 Gita’Devi 15,71,000.00' 15,710.00 | 07.02.2020 | 06.08.2020 | 00004
2 Anup Kumar singh 11,51,200.00 11,512.00 | 07.02.2020 | 06.08.2020 | 00004
3 Arvind kumar 16,92,000.00 16,920.00 | 07.02.2020 | 06.08.2020 | 00004
4 Gita Devi 45,778.00 503.00 07.03.2020 | 06.08.2020 | 00004
5 Pradeep kumar 14,07,600.00 14,076.00 | 07.03.2020 | 06.08.2020 | 00004
6 Pradeep kumar 21,52,000.00 21,520.00 | 07.03.2020 | 06.08.2020 | 00004
7 Gita Devi 21,88,000.00 21,880.00 | 07.03.2020 | 06.08.2020 | 00004
8 Arvind kumar 8,46,000.00 8,460.00 07.03.2020 | 06.08.2020 | 00004
9 Anant Kumar 11,48,130.00 11,483.00 | 07.03.2020 | 06.08.2020 | 00004
10 Permeshawar Baitha 8,37,700.00 8,377.00 07.03.2020 | 06.08.2020 00004
11 Nand Kishore Jha 20,66,619.00 41,333.00 | 07.03.2020 | 06.08.2020 | 00004

2019-20

3,18,781.00

29" & 30" April of 2020

3. DETAILS OF DEPOSIT OF LABOUR CESS ARE MENTIONED BELOW:

2019-20

2,98,281.00

15.05.2020
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4. DETAILS OF DEPOSIT OF TDS ON GST ARE MENTIONED BELOW:

Jan’20’20’ 77,982.00 15.02.2020
Feb’2020 35,444.00 17.03.2020
March’2020 1,40,010.00 04.04.2020
5. DETAILS OF TDS RETURNS FILLED ARE MENTIONED BELOW:
TDS return has been filed on 08.08.2020.
{g) DEFICIENCY IN PAYROLL SYSTEM:
S.N | Particulars . | Comments
Status of maintenance of salary register for all
1 | employees (Permanent/Daily wages/ YES
Contract worker)
2 | Non availability of Salary payment voucher YES
3 | Matching of voucher number with cash book NO
4 | Salary register contains all elements of salary YES
5 | Maintenance of Salary Deduction register YES
6 Whether deduction of PF/ESI made from contract NO
employee
Whether biometric devices and payroll software
7 is implemented in ULB. NO
If Yes, then is it integrated with accounting
software

DETAILS OF DELAY OF DEPOSIT OF EPF:

1.1PERMANENT EMPLOYEE:

As per PF Act, deposit of EPF of Employees should be made 15t of the following month. However, delay has
been observed for depositing of PF A/C to EPFO A/C which are as below: -

il - 03.10.2019
April - 19 14000.00 15.05.2019 | 14000.00 3.10.20 140
May - 19 14000.00 15062019 | 1400000 03.102019  |110
Jun-19 10000.00 15.07.2019 | 10000.00 03.10.2019 80
July - 19
14000.00 15.08.2019 14000.00 03.10.2019 49
Aug-19 14000.00 15.09.2019 14000.00 03.10.2019 18
14000.00 15.10.2019 14000.00 03.10.2019 -
14000.00 15.11.2019 14000.00 11122019 |25
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Nov - 19 14000.00 15.12.2019 14000.00 11.12.2019 i
Dec-19 14000.00 15.01.2020 1400000  |23.01.2020 | 8
Jan - 20 14,000.00 15.02.2020 14,000.00 04.02.2020 -
Feb-20 14,000.00 15.03.2020 14,000.00 03.03.2020 )
March- 20 14,000.00 15.04.2020 14,000.00 04.04.2020 -

1.2 CONTRACTUAL EMPLOYEE:

Management Comment:-PF has not deducted from Contractual Employcc. Refer discussion note

(h) UTILISATION OF GRANT AND REPORT ON MISSING UTILISATION CERTIFICATES :
STATUS OF The same is prepared with the help of Auditor.( Refer Discussion note and annexure)

UTILIZATIO
N
CERTIFICAT
E:

STATUS OF
USE OF
GRANT AS
PER (Refer Discussion Note)
DEFAULT

ALLOCATION

Specifically grant allocation details has not been maintained, however

it is maintained in grant register.

(i) PHYSICAL VERIFICATION OF INVENTORY/STORES: Refer point 31-40 PART-B (d). ULB did not
follow the practice of physical verification of stock. (Refer Discussion Note)

(i) ADVANCES, THEIR ADJUSTMENT & RECOVERY: Refer point 35-36 PART-B (d), ULB did not give loan/
advance, hence there are no case of adjustment and recovery. (Refer Discussion Note)

(k} Any other matters as may be prescribed in due course:As all relevant matters has been covered in above
mentioned points.

1L PART-C

SNojPapticilars. . 00
Auditor should report in a separate section for non-compliance of

A rules/directives of UD&HD, GoB; Auditor should see the compliance of Bihar
Municipal Act and specifically Chapter IX to XV and related rules and
regulations as well as related directives by UD&HD.

B Auditor should Report in a separate chapter on implementation of SAS of
Property Tax in the ULB; internal auditor should witness some assessment

Complied
Refer-PART-B(c)

Complied
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procedures to check any in-consistencies in assessment. At least 20 high value
properties in the city /town (irrespective of the fact that SAS is

Refer-PART-A(c)

received or not) must be surveyed and checked in each quarter and reported
variations, if any, in PTRs and Actuals as per internal audits;

Auditor should report on compliance of Bihar Municipal Accounting Manual,
Bihar Municipal Accounts Rules, 2014 and Bihar Municipal Budget Manual
with special attention to following Rules of BMAR :

Refer-PART-B(d)

Rule 22: All moneys to be brought to account

Rule 27: Collections to be deposited into Bank on the same day

Rule 69: Grant Related Compliance

Rule 120-121: Monthly Receipt & Payment Account and Trial Balance

Rule 130: Audit to be completed & reported within 6 month

Report on Compliance of financial guidelines of schemes of MOHUA & UD&HD,
GoB.

Complied
Refer-PART-B{d)

Report and quantify all major own revenue losses and opportunities lost or
missed including in the area of Property Tax, Mobile Transmission Towers Tax,
Rental of Municipal properties, Advertisement Taxes/Fees, Sairat etc;

Complied
Refer-PART-A(a)

Auditor should Report on adequacy and appropriateness of the
documentation, approvals, compliance of procedures etc. of all payments
above Rs. 10,000 and above.

Complied
Refer-PART-B(b)

Auditor should Report on Procurement made including through E-Tendering
and E-Auction indicating exceptions, if any and whether a register is kept for
all Procurements with value above Rs. 15,000/-

Complied
Refer-PART-B(b)

Auditor should Report on presence or absence of a system of issuance of
utilisation certificate for the different schemes for any utilisation made during
the reporting period; Where there is no system for issuance of U/Cs, the
Internal Audit report shall prepare Utilisation Certificate for various
schemes/grants as per the guidelines of such scheme available on the UD&HD
website.

Complied
Refer-PART-B(h)

Auditor should report instances of losses, failures or inefficiencies and Complied
recommendations and/or measures which can be taken to avoid their Refer-Audit
recurrence in future. Recommendation
Internal Auditor will report on each payment, that the payment terms & Complied

conditions of tenders and rate offers are according to procurement law and
policies.

Refer-PART-B({b)

Internal Auditor will report on each payment, that the payment terms &
conditions of tenders and rate offers are according to procurement law and
policies

Complied
Refer-PART-B(b)

Auditor will report on that the fixed deposit and other funds should be in
nationalized

Banks/Approved financial institutions and should earn maximum interest at
their gestation period.

Complied
Refer-PART-B(d)

Internal Auditor will identify major areas of ULBs own revenue loss and
auditor will access the loss and Prepare a statement of loss.

Complied
Refer-PART-A(a)

Auditor will report on that all kind of tax deductions i.e. Commercial tax,
Income tax, provident fund etc. Should be deducted from the payments as
applicable, deposited properly and also should be properly recorded in
appropriate ledgers.

Complied
Refer-PART-B(f)

Complied
Internal Auditor will ensure that all the C&AG audit & Internal audit Paras has p oint?OS of
been complied by the ULBs, if not complied the Internal Auditor shall help the . .
. Detailed Audit
ULBs staffs to prepare the compliance report. Report

Page 43 of 89




JO 7 abed

VN VN VN VN , SIBYI0 | ¥
JUI00U] JO SJUSWISSISSE
ON ON ON VN guoum oewr 0} jeis  sgiN
R ¢ dYyl pue uazZnm Yl Yiim uoisnod | ¢£
"SI o3{1] Wia[qoId
‘SIseq w3 [eal Suroej a1e am s1yl 01 "030 ¥00q
U0 pauTeIUIRW 3¢ P[NOYS 2319 joog ysey) | anp pue saako[dwo pa[[rs ON SdA ON W yseo ‘aaisidar goq “ooq puey
jooq puey ‘gH( 93] 1931SI3a4 SNOLIBA Y]], Jo a8erioys aARy 9 M a1} J91s18a1 snoniea Sunepdn-uoN | - Z
"pJe3a1 s1y} ul pnej
Jo ad43 Aue 23331W 0) AJLIOYINE
1a1adwod Aq Moayo Je[nday puy <«
‘Kefop
Aue Supyew 1noynm pajsodap SAA ON ON H
9q ISNU Pa3od[[0d JUNOWY  «
I Jauuew
Ajown ur 9q Isnlu Uondd0) <« 2Jnnj Jeau ul spne.j ﬁwumbw&mm pue
1oy} POPUSLIWIOIAI ST 3] | UO0OS AISA AJ11991 3q [[1M I] s1d19031 JO SSO[ ‘suoIdd[[od UurIoLy | T
ONDINYE ANV LdIH03d
VN VN VN VN SPY0 | ¥
‘TeAIa3ul 1e[nSaJ1 UO J1 29D p[noys "W} UO S3UNO0JIe JO *219 19151391 JUSWISSISSY
Juswofeuew g pue siseq dwin [eal | s$q00q jo uonepdn 10j jjeis SHAA ON ON 0 qoysiSal  gn@  “ooq  puey| ¢
uo pajepdn aq pJnoys SIUNOIIE JO SH00g | 9YI 01 UDAIS SUOIONIISU] a1] Je3s18a1-snorrea Sunepdn-uoN
JUDUWISSISSe
ON ON ON VN SuipseSal uazZnp UM UOISN][0) 4
"SSOTT 9NUSAY Ul 3[NSal
UoIym 03} anp saxe], 3yl jo Surioyuowr qauow 1243 de8 53
pue uoisialadns  J10j  SwSIUBYIIW puewap
Jodoid 3jou SeYy gTn OYL [ealsiul SrIuIUIW 03 BUIAD) SJe oM SAA SHA ON H jo uonersuad Suoim /ijuswissasse | [
‘| 1oaamo} ‘osote de3 awios :
Ien8al1 uo g a9yl Jo uostad pauIsduod : Japun 0) onp aNUIAdY JO SSO7]
Jomoduew Jo 3oe] 03 an(
JO sanianoe jo Suriojyiuow pue dn moj[oj
Jodoud jo 3oe[ 031 anp 1ey) PaAIaSqO I\
Zc_hémz“mw QZ<EME
| . 2 - dep den | dep [Suney ; | |
SUONePUIWII0IY 10PNy | Juswwo) judwadeuely | Superadg | wISAS zw-mon g mﬁ@ﬁﬂ!wmac NS
. ; ; ; ; ; m<u<zmm<2 .H<><muz<m JVDVN mﬁboﬁuc aweN
thEmmmmm< ASIH

SN-mSN >,,$ wZOC.<>m_mme lianv 1ivi3d v




88 Jo iz afied
VN VN VN VN VN VN [eInpadold /uoiednusyIne jo ssoq| ¢
VN VN VN VN VN VN syuawnoop suntoddns Jossoq | Z
VN VN VN VN VN VN JuswiAed 1eaQ uraoly | T
. : ; : AHO.LNIANI ANV LNIWIINI0Ud
VN VN VN VN VN VN SIPY0 | L
_ . 219 “191SI39190UBAPE ‘P1032.1/300q
921A19S ‘193151891510SSY paxiyg
‘19181801 [[Iq ‘g ‘193sidaayiom
VN VN VN VN VN VN oyl J931sI13a1 snorrea Supepdn-uoN | 9
([11q dwes uo awn U0 Uey] 2.10W
VN VN VN VN VN VN juewAed oyI7) pneif pajenadiad | g
VN VN VN VN VN VN 1010BUO) PM UOISD[O]) | ¥
VN VN VN VN VN VN uonesnualIne jo ssof | ¢
VN VN VN VN VN VN syuownoop sunpioddnsjossoy| ¢
VN VN VN VN VN VN juswiAed J9AQ UIIOLIY | T
FANLIANAIXT TV.LIdVD
VN VN VN VN VN VN S0 | 9
*0199.1n31y
juswied yum 13asi3aa(jiq
VN VN VN VN VN VN 91| 10351801 snoLrea Surepdn-uoN | §
([11q owes uo swi} SUO UBY] dI0UI
VN VN VN VN VN VN juswiAed oY1) pnelf pajenadiad | §
VN VN VN VN VN VN oakojdwg Yaim uoisnjjo) | ¥
VN VN VN VN VN VN uonesnuaylne Jo ssoq | ¢
VN VN VN VN VN VN syuawnoop suproddnsjosso] | Z
VN VN VN VN VN VN juswiAed 1eaQ urIoly | T
HINLIANAIXH LNFWHSTIGV.LSd
VN VN VN VN VN VN SBY0| 9
*S1y3 o1 warqoad
Supey 21e am sSIiyl 03 *031994n3Y
"uonoesuRy) SIseq dwiy | aNP pue savko[dwd pa[Is juswiAed yam 191s183.4][1q
[ea1 uo o1epdn dq pinoys 030 sioisiSes [jig | Jo  9denioys  vAey oM | SHA VN VN W o[ 193s18a1 snorrea Supepdn-uoN | G
(111q dwes uo awin} U0 Uey) 210U
VN VN VN VN VN VN yuawiAeq oyI7) pnelf pajenadiad | ¥
VN VN VN VN VN VN uonesnuayInejo ssof | ¢
VN VN VN VN VN VN sjuswndop Sunaoddnsjosso1| z
VN VN VN VN VN VN JuswiAed J9AQ UTIOLIY | T
FANLIANIIXT ANNIATH




68 10 Ot abed 5{ooq >ueg ‘191SI8al JUSWSIAUI
VN VN VN VN VN VN x| 193s13a. snoLrea Sunepdn-uoN | 9
VN VN VN VN VN VN JUNOJOE JUS.LINY oJul )Isodaq | G
9jel IOMO[Ie 1SaAUl
VN VN VN VN VN VN 0} S[eYjo ueq Yyim UoISNjo]y | ¥
0121913
VN VN VN VN VN VN yed uonipuod Jo JUSWI(YY UON | €
VN VN VN VN VN VN 91BO[J1119D JUSWISIAU[ JO SSOT | Z
(enuaaa1jo ssof)
VN VN VN VN VN VN owmn ojeudodde je paysodsp 10N | T
LNIW.LSAANI ANV LISOdAd AIXId
VN VN VN VN VN VN SI_YI0 | 9
‘urejurewt
1SN "239 1335189y 219 19151801
doueape “8ij yuswded soueape “81j Juowihed YIIMm 19151831
M J91SI3al [[1q ‘191S1331 ‘peis po[Iys Suikojdap 1[1q 19351801 3.10Mm ‘101s180.1 JuURIs
Saom ‘133s1881 Jueln) Kq uoos A19A pajepdn og [JIM SHA H ay1] 19351821 snotrea unepdn-uoN | §
(1010B13U0D
owies awp auo ueyla.Iow
VN VN VN VN VN VN wewfed or]) pney pajenadisd | ¥
03219}
VN : VN VN VN VN VN jed uonipuod jo JUBW(YN UON | €
"JeULI0] pue sauljepins v
payoads Jad seswn
uo paysiuiny aq isnuw H ‘penIwgns 2q (1M 3] SdA H DN o SumysiuInj 10N | - Z
juads
VN VN VN VN VN VN -un jueas 10 jueid Jo uonezinnioN | T
AOTYIHL NOLLVZI'TLLA ANV SNVOT ANV LNVH)
VN VN VN VN VN VN Sy | L
‘pnelj 21e3NIW
01 Awoyne  judidwiod
Aq [eAloul Jengaa 0319 ‘193151801
U0 pado3Yd SS0IS 3q pinoys aoueape “81j yuowied YIIM 10351391
11 pue Qwes 2y} urejuIBW [[1q ‘193151301 BNsSSI ‘191S18.1310)S |
0] papuswiwiodal  SI )] ‘paurejuIBW 3G [[IM 1] VN SHA VN W say[1] 19351801 snoLiea Sunepdn-uoN | 9
([[1q oures uo awil U0 UeY} SI0W
VN VN VN VN VN VN juswikeq ayr]) pneld pajenadiod | §
VN VN VN VN VN VN oakordwg yym uoisn(o) | ¥

1017




68 Jo . abed

VN VN VN VN VN VN PBYO | L
‘219 y0o0q
yses “ooq ueg ‘ooueApey UROT]

VN ¥N VN VN VN VN ay1| 193si8a1 snorrea Sunepdn-uoN | 9

VN VN VN VN VN VN 10J JUNODDE 10U UBO[/3DUBADY | G
Aoyine
puofaq  ueoj/ooueape  3sed[al

VN ¥N VN VN VN VN 01 £11ed /oakodws Yaim uoisnfjo) | ¥
1B2A 93 sunnp

VN VN VN VN VN VN d0uBApR 10 UBO] JO juswisnipe-uoN | €
Aroyine

VN VN VN VN VN VN puodaq ~ ddoueApe  JO  9SEI[RY | ¢

VN VN VN VN VN VN 90URADE JO dsed[al paziioyneuf) | 1

: HINVAQV QIZIHOHLAVNN

VN VN VN VN VN VN BY0 | L
‘ *239 H{00qYSed




68 10 g1 abed

PIAJ0SOY 10N JIeak Surwoodn woy vaSzmeImn;:mykw HOIH pauleluley JoN wIsiday uetd | LT
pPoA[0SaY 10N 1eaf Sutwioodn wouy cuESEm&ewm\mm M HOIH paurejuiejy 10N 1915189y S1oSSy paxld | 91
PIAJOS9Y 10N 1ea4 Surwoodn woyy paurelurew aq [[IMm HOIH pautejurejy 10N 1915189y uondnpaq A101me1s | ST
S3[01IB S[RWNSU0I-UOU ‘SS[O1IIE
PIA[OSIY 10N JIeaf Surwoddn wo.j paurejulew o [[IM HOIH POUIEIUEN 10N D[qewnsuo) /spoo) [exde) v
VN VN VN paulejutey I91S139Y 30015 | €T
PoA[0SIY 10N 1eak Surooadn wogj paurejurew aq [[IM HOIH paurejuie|y 10N JosiSay juawysyqgeissy | Z1
VN VN VN paurejurey sy g | 1T
DAJ0SIY 10 19/ Sutwoodn wio.j pautejurew a9 [l aUIBIUIRA 10 payedsip
PaA[0S9Y 10N ! J paulelul qm HDIH paulejule|y 10N syyelp yueq jo 1eisidoy o1
VN VN VN paulejuley jooqssed quey 6
A[0S9Y 10 TeaA durwoodn wicdj paurejulew aq [[1 aurelurey 10 fueq o
PoA[0SaY 10N ! } paurejul qm HODIH paulelule|N 10N opewW SeoUEBNIWSY JO 121SIB0Y 8
VN VN VN paurejuie|y J91s189y anss] anbay) L
paAledsy Yei(
VN VN VN pouieItiE jueg/sisplQ ASUOy JO 191SISoY 9
1824 Sutwoodn wo.y pautejurew aq (I HODIH paurejurejy 10N saoueApy Axerodwa], 10§ 191S130Y S
SUIBIUIRIN 10 siadedsmapN /souizede|y/[euanof
paALOS3Y 10N ‘JeaA urwioddn wo.y psulejurew aq [[IM HOIH paulejurejy JoN 10 1915199y 4
‘124 Suroodn wioj paurejurew aq [[IM HOIH paulejulejy 10N [ewinof €
1834 Surwoodn wody paurejure aq [[IM HOYIH paulejurejy 10N Ia8pa] vA
VN VN VN paulejuie|y jjoog yse) 1
PaAosay) smels ; o i upny - . ;
A LLINGNS 1J0d3d dONVITdINOD SNLV.LS SNOLLVAYASHO V) | €
HOIH ONLLVUSIH | ¢

Ie8euaqep jedeyoued regeN
. SYALSIDTY LNVLYOJII mo,r—.mi .

g1 dHL 40 dWVN




68 0 61 abed

VN VN VN VN | (se3s1801 31 jo sweN) Jaylo Auy | €7

VN VN VN paurejure |y 1o1sI39Y 9Mld | 7T

VN VN VN pourejuley 1035189y yoredsiq 1¢
9OUBAPY VA/V.L

poA[0S9Y 10N JeaA Sutwoodn wogj psuteiuiew aq [[IM HOIH paureluie|y 10N [pue DgA/Io1nddns /sowoisn) Peis | 0z
10} 19)SI80Y saoueApy Arerodwaf,

poAj0S9Y 10N Iea4 Suiwoddn wo.gj paulejurew aq [[IM HOIH pauleluley 10N spusuiAeq 61
: A : A /sideoay Jo  sjunodde  A[auop

pPoA[0SaY 10N Jea/ Supwoodn wogy pautelurew aq [[IM HOIH paurejurejy JoN 19318180y sw_YdS | 8T




68 0 0G 9bed
67 93ed 11o0doy pny [ewraiu]
(sInxauue se Sy paysene) ‘syg
ON pa[Iou0dal aq [[IMm 3] ‘pasedoid 1O Sn3els al) AJLISA QUNOIIE YOed 10J spewl
: U99q 10U SBY dWeS 3y} “ON U99( SeY UCHEI[IDU0IIY yued JaYiaym
] q 5 q0u 10 ysed ul
VN VN VN VN polad iipny ay) suLinp pazi[eal sem 31 ‘onbayd paiouoysip .I0j
PAAIISQO SISBD YONs ON
uayel u99q sey sdeis Jadoad JsyISYM
j00q Ysed 3[00q YSEd [3IM patdiewt
VN VN VN VN UM PAYOIRU ST IT ‘S3X are J193s13at anssi anbayd Jayisym
‘SY g % JUsWalels
Yueg [3m SWes ay) AJLIa) “019 ‘I91sIdal
")00q Ysed . )
VN VN VN VN . uonoaf[od ‘1a3siSer anssi anbay) “ooq
YIA POYOIBW ST U ‘SO X
: ysed yyum poyojew are (sjuswihed %
s1diadal) suopoesuen upjueq JBYRYM
‘siseq A[pwin % Alendoe ‘Aadoad
uo opew oale Anus I (WVING I9d
VN VN VN VN potijuiptl . sy) wio} paquosaxd Jad se paureiurewt
U92q Sey dwes dy) ‘Ss X
ueagq  oAey  JI91sI8al  paJgouoysip
1diooax  /ensst yeip/anbayd Jayiaym
p Y 4oy
‘pny Jueq 03 ‘paalLdal da/
VN VN VN VN Jo pouiad pres ay) Surinp anbayp Jjo  uonejuasaid ur Aefop
PAAISQO SISBI Yons ON anpun Aue ou SI aI1dy) JIsylaym >I3Yy)

02-6102°A'd

:aonyad

JdLIINGNS 130d3¥ GONVITINOD

SNLV.LS SNOLLVAYISH0 9V)

HOIH

*DNILVY MSTH

€10 312 JO dweN

1eSeuaqe) jedeypued 1eseN

"~ JINVA ANV HSV)




o€ 98ed

68 J0 LG abed

1oday J1pny [ewIaju]
%

VN VN VN VN Jayio Auy| 71
passed

VN VN VN VN auo(] 3JB SOLIJUS [BSIOA3] AIBSS9I9U pue auop si| 11
_ M31ADI JUNODOE sanbayd afe3s 10j Afiqer]
splemuo 1 uo paxlew A4TIAINVD,,

ON mou pajuswajduy YySiH VN paurejulejy 10N yim  Adoo  ejeondnp  yim  psydene| Q1
aq M 3] st 1diedax poqEoued jo Adod [eurdug

Mueq WO} SJUSUWIAIL)S ;
ON A[yauow 395[102 03 wnipay VN pauistie paurelurewW SjUnodde yued jo loqunN| 6
Jje1s 03 suononnsul : 21B Sjunodde jueq z1 T
QussI [[IM

“ueq wotj paaredal Apduioad usaq aaey

VN VN VN YN SAX JUnoJJe [[E 10] JUdWalels yueq JOYIDYM 8
jipne ‘Opew usaq sey uos.tad Jay10 03 Juswded

VN VN VN VN 10§ pa1a3]as sjuswAed 10 juawiAed pnely Aue ou JaIoYM YoayD| L

punoj ased yons oN




1€ aded

68 10 26 abed

110day upny [eulalu]

dd.LLINGNS

LJOdTd FONVITdINOD

paureiuiewt g

VN VN paurejurewt YHM payLIsA 3 JIM 01 Pailqap sem 3Iiom
aJe $300q [ERUEBA JO UONONIISU0D U0 aInyipuadxs JISYIBYM

N VN VN VN ‘q1n jo 1 Aq suop ‘pouIadUu0d J99UI3Ud
SI 3I10M JO JUSWIINSLIN oy Aq ouop sey Suumsesawr JI3YRYM

[[Iq 9U3 Ul pajedipul aq Isnu anjea deios

VN VN VN VN aAeY Uyolym sferrorewr Surpjuewtsip/suiaowal
S9A 10} opew juswded Aue Iayloym AJLISA

(auowesi8e Juruund jo ased ul) [[iq

. snolaaaxd quowsai8e ‘9rewnss ‘(*LA1b
7N VN ¥N VN ay1 axedwod os[e) gW 34l YlIm juejunodde
SO & ayy Aq pesoayo uaaq sey [[Iq oyl Jayleym

\ ‘98.1eyd
N VN VN VN So X ur 1adoad Aq pausdis uasq sey [[Iq I8YyIdym
‘g Jo 98ed 31s1yy Ul pauonusuw sey pajonb

ooq g U93( 9ARY JUSWISINSEIW PA[IRISP YoIym

N VN VN VN jo siseq ay3 uo patedaad | ur g 9y3 Jo ‘ou a8ed 3 JUSWAINSESW [ENIOE
u29q Sey [[1q ‘S9A Jad se paredaid usaq sey [[iq JIYIBYM

SALV.LS SNOLLVAYASEO0 DY)

HOIH

ONLLVY MSTH

IeSeusqep jedeypued 1egeN

10 FHL 40 HNWVN

SHdOM uEm_Dm




68 10 £G abed

Z€ 93ed 110day 1pny [ewIaiu]

\

VN VN VN VN VN | By Auy | 91
‘2002
VN VN VN VN SOA ‘VING J0 G/ S/n pauondues [949] [eaordde st
pauijapaid se ate juswifed J9ylaym
*de§ A[[eo1poLiad
w o | ow ; e i |
VN : A
5t Jo g[ ‘sn 01 papiacad [[eorpoliod usaq sey swes syl JayIvyM
uoneuiojul 1od sy
(030 ou anbay)
VN qunowe ‘eje() JuswAhed Jo S[ie(q e €1
VN juowoagedus Jo poldd e ¢t
VN U Inogeqjo.Jaquiny e [
2w U0 JUSWIO0D ], UBd M o1
VN ey e 23O 91N Y31y VN 910J010Y, ‘UONEIYLIDA JI0M JOSUWEN e
Je Q]qE[IBAY JON YN Ino 10y pajuasaad S1eUIPIOqNS JO SWIEN e 6
j0U [[01 I31SBN
VN anss[joaleq e 8
:8ui£j10ads ‘0103s Jo S{le1ap 10j paurejurewl
VN uoaq sey (pezuoyine ¥ padaquinu
suryoew J[[ox Jaisewr AELEL Y L




68 Jo 5 abed
¢¢ aded 110dsy 1PNy [RUIIU]
VN VN VN VN oo duy | L
*A|SUIpI0odd® MO][0]
pUE pIe0q 210J0q ysen) Aue J1 aduefeq ysed Aaeay nodal 0
ON opew oy ind [ oam| MO VN ~ Ajuaa AqpeoisAyd jou pip g71N pue ysed jo uopedyLvA [edisAyd 1onpuod
‘Kep
1X9U AISA UO UOII0J[[09 ‘Jodar yum payoeny
Jo uomsodap [-2INXaUUY J9Jal A[pury ‘191ysed Aq Uo1I3[[0d O Junowe G
ON Joysdajs ayei oM | HOIH VN SOA jo ysodep ur Ae@p Aue J9YIDYM
VN VN YN VN pUNOJ SOOUEISUL YOS ON jou 10 (239 “10110 Sunsod pue/.io ’
Sunsed) 10110 [B2LID[D AUE SI 819U} JOYISYM
VN VN VN 1 U0 JUDLLIIOD JOUUB) S 99U ‘siseq A[rep uo ut Sunsod Ioy3aym
VN 00T ‘YoIBN Joye 2UOp S JIpny . . S €
“219 “JuaWaelS Jueq
g:siSoy eonssi anbay) ‘1ayonop 1deday
VN VN VN VN ayI] @duepias Jtodoid yum payolewr Sem | g
1 % paureyuiew Apiadoud ale yooq ysed jo
SaX apis 1uawAed 7 1dedar jo Sunsod Jeylaym
0110 1IN0 PIYIOM Sem adue[eyg
VN VN VN VN SPA Suiso[y) 3 ooueeg SumuadQ JIayIBYM 1
omwm“ ) JuLWwWo) NS | paaAjoAu] S . . . m ~ ;;,‘,w;
v [0S9Y juswaSeuey sojepOSSy| wy | u ‘ L195q0 HP! < ; - o __zu.ﬁ d I N's
dLLINGNS 1¥OdTd HONVITdNOD SNLVLS SNOLLVAYHSH0 9V)
HOIH ONLLVY IS
JteSeuaqe) jedeyoued JeseN 1N dHL 40 INWVN
. - | . ~ Hoog yse)




%< a8ed

68 J0 GG abed

110day 1pny jeuraiu]

"J[O punoj si )1 pue

‘L 01 panssi A][enide sem YoIym Jaquinu

VN VN VN SISeq WOPUEBI UO S}00( SIYINOA [eLIas sutes Sulaey joog JaYonoA 1d1903y,, 9
$1d19021 PIYO3YD dABY I Jodoid ur spew aIe SUONISB[[OD [[B ISYIBYM
YN VN VN VN VN (Ajuo g 103) gﬂuho (oeo 10j paulejuiew | g
u2aq sey 3unodoe jueq ajeledss e I9IBYM
I “)00q Ysed 2y} ul pauoiudwW \
ON IR OF U OO] [[14 3 WNIpaN VN SI JUNOWE PIJePI]OSUO)) JIAIMOY paimbarsespesy | ¥
: : : ‘YD Ul pA1edInjiq dig UondI[[o)| USIBHIP Ul pa1edInIq d.1€ SUONIS([0J 19YIsYM
awes a3 Sunsod ul uonetiea Aue ou
) ey} 0s payonoa Apadoad axe siayonoa ydiedal
“JoyeW aIe speay MM_“MWM M:o%o swos |22 Ados woqied dy3 7 ‘uonesN[e Aue o0u
ON wnIpa VN -+ peay JUdIajIp JO poudnuaW Iaaes)d 9q p[noys | €
SIY} O} Ul SOOI [[IM I\ u1 Jey) punoj st i “1d1o0ai1 xe} N % JueWWoACS 21Els /gIn Aq PozLIOYINe
Aiodoud Jo Sup{oaYd 30 2589 U] /panssi usaq sey ydiym sIayonop 1diedal
awes oyl Ul dpew ale UONII[0D IYIOYM
“I91s13a4
"A[Surpiodoe PUBLUSP OU SI 2191} 13D1JJO 7
POAJOSY 10N | 9A[OS pue Jopjew Y] ysiH VN UI90U0D AQ USAIS uoneULIOJUL
JOPISUOD [[1M M\ Iad se Joyn] "101Ipny 210J2q * 191139y UOI199][0) B puewa(
paonpoud 103si8al puewop oN | JO SISE] SY) UO SpEW S.1E SUONIS[[0I IOYISYM
. "Aep
PIAJ0SY 10N Mﬂw\,ﬂwm%ﬂm\mw\ﬁa ysiy [-Xauuy awies uo yueq o} ul paysodop ‘410 Jo uondaIp/saurppms | 1
: 10U S1 UOIII[[00 JAYLIN,] ON Jad se ade ainpadzoid UOROS[[0D ISYIBYM
umw__,wmwmu jusution ST | PIAjoau] UonEAIISqQ ui_:\. s1eynan um; o
mzr s Judwaseuep sajepossy| uy T sl ot m | NS

AdLLINGNS LIOdHY HONVITTdNOD

SNLV.LS SNOLLVAYASHO DVD

HOIH

ONLLVY S

JIegeuaqep yedeyourd JedeN

410 JHL 40 JWVN

. uonpao)




68 Jo 9G abed
ge aded 110day Ipny [puLsiul
UOAIS SBA UOISSIWRAI IO pUnjal
SIY1 38U} 908} O} WSIURYIIW
VN VN OU SI dI3Y} Ing Spjoyasnoy ‘pouonpues A[np usaq | St
0} UQAIS SI JUNOJSIP/UOISSIISI 2ABY 1BU)} pUB ME[ 9y} Jopun I[qIssiwipe
SOXE} JO OSBD UI ‘S9 & ale pajueid uoissiwal/punjas Aue I9YIBYM
qUNoJ2e 03Ul payipad B payueq Aladoxd | gy
VN VN VN VN SPA bie anbayd jJo Aem £ UOMIS[[0I JISYIBYM
193S1891 UOIDI[[03 %
puewap ui patajud Alladoid aq pnoys H R DL | ¢f
VN VN VN VN S9A Aq paurejureut 1a3st8a1 uonIvY[0d Yooq puey
0JUl PaIdIUD Bt SUONID[[0D AJlep Jaylvym
"pa3aeyd st Ayjeuad 1ey)
VN VN VN VN punoj sI J1 pue SISeq WOpPULI U0 quawAed a1e] uo pagieyd Anp | I
SUONORSURI) PAYOSYD SABY 9\ | U99q SeY (%S'T /IW'd %z®) Lreuad JaYyivym
i SPOYasnoy [[e Woij paldd[[od , " usodep jou 10 3sodap 30YS | 1y
°N SI O3 ULIOOT I 9A) - HIPSIN VN 10U st xe) Apadouad ‘so § 10 UOMDS[[0d UOU/110YS AUe SI 2Iay} JISYISYM
(e1qeondde
d . J1) 9unodoe umo sit ut paysodep Apwn | of
VN VN VN VN PoNSOGRP 123q SEY SUIBS SIA 2 Aj1odoad a1e (Ss9) yijesaH RSS9) uonesnpy
9Y1[) SUONIS[[0J JO J.IBYS JUSWUISA0S IBYISYM
“AAOU WOJ 1
quawsfdu [[IM oM SIY) oA I—
ON Jo auds ur ajqissod jou| wNIPIN VN [PAYT ETN Y aw el 6
S1 ]I S30INOSAI UBWNY SISpIOALJORAMIPNS ON | sryua)) SOIALD 10 D], SWIes sy} Iopun (e SuIpjoy
Jo a8enoys 01 anQg 3yl [e Aq 9pew a.1e SUONI[[0I JayIayMm
] "1pne ay} ‘leaoxdde 1o11d ;oyum papuadxe | o
N VN VN VN SuLmnp punoj saoueisul yans oN A[30911p 9.1k UOIIDS[[0J AU OU I2YI3Y M
1o0daa
‘SpJemuo STy} YIIM poyoe)e [-2inxauuy _
ON mou 1oy [edidiunjy ySig VN 10J01 0S[e Apury] “yueq o} ut Surpe[ 3 Sutwea) Aue S1a18 Y110 | £
Ieyig MOJIO} [[IM M Ksuour Jo ysodap pue uonII[[0d Aep ulyIom 1XaU UO payueq 7 0] JUN0OdIE d.Ie
uoam1aq des st a1y ‘ON Aep a1 SuLINp Spew SU0NIS[[0 [[B IBYIRYM




68 Jo /G sbed

110day 11pny [eulajuj

9¢ aded
g1 Sty3 Jo synsal
“Jopew Siyl e sy 'poliad payroads
°N 01 UI JOOf [[IM M\ VN I9]Je poy3Iaul uonenjea poriad paywads 1eye spew Aadoad
S11 pasiaal 10u g Suipjoy jJo uonenea Jo UOISIASI REVRELPTY
‘KaAIns
[eo1sAyd jo siseq ayj uo st

VN VN VN VN ¢ Kuadoud jo asn 1o Auadosd ‘KaAans [eaisAyd jo Aem Aq
Jo vaae “xey Apadoud jo Joypny [ewiaiu] /Aloyine ajerrdoadde Aq paylisa

uonjenoes 10j ey punoy st 3| Apedoid 3 3090100 ST UOHE[ND[ED 10] BIED I9YIOYM

‘aonye[noyed Jadoud 10J

s[re3ap paainbal 10130 3 saulfepins ‘uone[ndal ‘safnt

VN VN VN VN uswalinbag Jad sy pajepdn Jad se aq pnom 11 % ‘Aem pazirenduwiod
‘pozundwios wind [enuely | IO [BNUEBW UO S] PUBWISP JO UOHBUIULISISP ISYIdYM

*JBAA JUALIND
VN VN VN VN 03 12K snolaaid woyy ‘pIemuio} 1ySnoiq A[a1eIno0e
Aja1e1n00% 143n01q ‘sa & sI Jead snoraaad jo aouejeq SUISO[D Joy1aym aInsuyg

YOLDITION XVL 40 JNVN

HOIH

DONLLVY MSTY

IeSeuaqep yeleyoued JeseN

€10 THL 40 FWVN

anbayo palouoysip Aue 10j

npne
VN VN VN VN SuLINp PuUNOJ SASED YOS ON opew usaq sey juswifed Jo [BSISADI IDIDYM
N VN YN VN npne PaAI031 paJouoysIp anbayp 10 10U 10 USYE}

gulInp punoj sased yons oN

usaq sey sdois ajerpawrwl Aue JSYI9YM

‘uorjdues

1noyM Jo uonoues A[np oye




68 JO gG abed

L€ a3ed ey 11oday 11pny jeulalu]
R Ay i
10J uosad weduod o _xpjoy Apadoad pauraouod suone[ngal
0] 201J0U PUdS o ] { 0] pUBLIAP JO 010U .
0 1 —_ 2 soqnu 1ad se % (YYING 1od Sy) 1euLioj paqrosaid | 71
N °q [[M pug Jopet i v puas 01 donoeid se[nsal Ul opewl U23q Sey puURWSP JI0j 30U JISIBYM
SIY} O} Ul JOO[ O\ ® UL JOU ST g7](] pPunoj oM : :
“U00S KIOA dwes U} q1n £q papiaoxd ‘Sanp pI(/IUBWIUIIA0Y) JO AI8A0IDI
ON OA[OS3J pUE JOPBW | WNIPIA] VN Sanp "A0L) JO AIOA0I3I 1oy paidope ale (£00Z ‘VING JO 8ST % GGT uondes | 11
SIY} O} Ul JOO[ M JO 90UIPIAD YIS ON 19 sy )saanseaw ajeridoidde st a1ay3 Iayeym
VN VN VN VN PAAJIISQO 9SBI JoNs ON JueWSsasse ou/Iopun Aue statsyl BYIRYM | 0T
‘sroquiaw opdiynw QWM oUIES 93 3B SS830.1d 10 0M] UO [0J3U0D SARY
o 01 yse} s1y} J0[[8 5 ‘g0 18 uosiod auo £q uosad a[8urs ou ey} 0s ‘puewap 10J I93s13al 6
N 01 9|qissod jou St 1 H4otH VN oUOp 2JE SAMIAIDE 33y | Jo uonepdn 3 A19A0331 ‘UONIR[ND[ED 10] Ajpqisuodsax
‘1ye1s JO yoe] 01 an(J jo uonnquusip Jtodoad s8Iy} JISYIOYM
*AJSUIpIOdoR WY}
o paulel} pue owies i u mﬂ\%mw Sou "Ajiqisuodsal 11913 Jo a8pajmouy| aaey
N a3 10j Sururen VN VN PUE WVINE JO 99b3] . A uonda[[0d/uocne[nd[Ed Ul dA[oAUl suostad JoyIdYM 8
s oAeY 10U Op A9} INg ‘SO
10NpUO0D [[IM I
o "SpIemuo mou WNIDa 40U 10 paurejuiew
N 11 UTBJUTRUW [[IM O tPIN VN POUIEIUIEIN ION SI 1ew1o) paquosald ul J9)s1Sal puewvp IYRYM L
"punoj jou saduLsul “wonenoIE)
vN VN VN VN {{ons PUE WIOPUB. UO S35 Ul I0XId [eJLIB]D AUe SI 919Ul Joylaym ainsuf 9
JWOS PaYOaYD ABY IM : ’
"UOI}03S JNOY}IM IO UOIIOUES
A[np Joye UAIS sem
UOISSIWAJ 10 punjal siy}
VN VN VN VN 1e1]) 2081} 0] WISIUBYIIW OU G
SI 2J9Y} 1nq Spjoyasnoy o} ‘pauonoues
con SI JUNOOSIP/UOISSIWIAT %_SU us3(q °ARY 1BYl pue me[ 91} Japun s[gISSiupe
SoX®] JO 9SBO Ul ‘SO aJe pajuetd uoissiwald/punjol Aue 919y M
‘uornen[ea
Jo poyjow 3uisiaal jou
J10J SSO[ onuaAdl SuLIayns




68 J0 65 abed

8¢ 9aded 110day upny [eusiu]
%

| *013 quawAed quawissasse 1.I'm Supjoy/rewoisnd
VN | VN VN VN PUROJ SIOUEISHL 405 ON yum  uoisnjjod  Aue ST 219} JoUYIYM L

‘parwdwddur st JVS
1ey) punoj s1 J1 pue siseq

“yeuLio] paqridsaxd ay) ur-

VN VN VN VN WOPULI UO SUOHoBsURY | SISSISSE 9U3 Aq pafy usaq sey xe Lradoud jo Juswided 91
POYNOSYD SABY M 10j uinjal xey Ax1adoad Juswissasse J[3S JSYIYM
w “you 10 pajesado usaq
vN VN VN VN A sey] ejep uo piengdajes ayenbape a1e a19y) IoYIDYM st
‘siseq ) <
AJrep uo urgjurew d7111 34 Aq pauteutet 90u 10 AyLoyine 1adoad £q paziioyane aq pjnom
ON : c ysig VN 10U s1 J9)s13al dour[eyg ‘ ¥1
01 }NOLJIP ST} ) 11 73 ‘Jou Jo s1d1adal [[e 10} siseq Ajrep uo pateda.ad usaq
‘gjeIs Jo joe] 01 on(g pue UOLOITI0D "puktixd sey J191si89Y eoue[eg R UONDS[[0) ‘puewd( ISYIOYM
"padieyo st Ayeuad
ey} punoj sI 1 pue siseq
VN VN VN VN WOPURI UO SUOIIoBSUR) quswifed are| uo padaeyd | £
PacOYD SABY SM u23q sey (%S'T /IN'd %Z®) Lijeusad 1oyIaym

‘oues a2yl "Way] WoJ sanp J3A0321 0}




68 0 09 ebed
6€ 93ed 110day 3PNy [BUINIU]
“feak Sutioadn *}1 U0 JUSWWO0I 0] J[(E 10U
oN EM%%W”:MWMME VN YN aJe oM 2duaY ypne 3unnp ‘wos.tad 1adoad ayy Aq paziioyine us9q
‘_o>o>>o.: ureurew sn a10jaq paonpoad sey a[qeAed Jo uoneMI[EDd 10§ 300 JIIAISS IaYIDYM
T 10U SeM Y00(] 3IIAISS
jou pip M
o m:?cz.hmwmhwwxo dws “yooqdoy/193s13a1 aouepualIe ﬁw\s PoULISA U]
one fun u ! sey 9a4o[dws 03 epew juswAed JBYISYAM H00( IIAISS
°N Stp Joj suononnsut) - WIPIN VN yoea 01 Anuapt ageredas 0] UONIB[3.1 Ul J9)1BW [[B Ul Pa.Llajal aq sey I R Iequuinu
Aue 3ABY JOU OP 9 M, pausisse 031 4111 £Aq : ’ : :
pamof[oj soroeld yons oN uoneoynuep! anbrun sey safojdwe yoes I8YIOYM
-auny Surwoadn . qysed ul pred usaq aAey oym s4ojdwd
Wolj paurejurew }1 U0 JUAWUIOO O) Jo [[o1 siurenboe ayy Sup{deys pue }00q IIAISS Y}
ON aq [[1m Swes VN VN S]qe Jou e oM sousy JIpns Jo uwnjod Aed ay3 ur sarnus Surpuodsariod ay) YIm
Suunp sn 21o0joq paonpoid ;
I9AMOY ‘urejuIRW UL SEA F00Q SOIAL [iq Aed ayy ur sakojdwa yoea Aq UMEBIP dUBMO[E
10U PIP M } 2100q S9IAIRS x Aed syy Surredwoo wogy jrede Jsyjeym pny
‘o) surwoddn
WoJj paulelulewl 9q 20U 10 918D 01
ON 1A SWES JOAIMOY VN VN ‘jipne Suunp
e — sn a1070q paonpodd Jou st 1] dny paurejurewr usaq sey 00q S0[ 821AI9S ISYRYM
jou pip s M
‘| ] pauonoues
VN VN VN VN unpim uossod aerdordde £q | UIYHM U99q Seq AL uostad pastioyine £q uonoues
pazuoyine uaaq sey ) ‘sa i St m.ﬁ.ﬁ%ﬁmmxm Juawysipqgesse JOYIPYM

HOIH

ONLLVH ST

Jlefeuaqe) jedeyoued 1eseN

qa10 FHL 40 FNVN




0¥ 98ed

AP

P

68 J0 19 abed

1loday upny [eulaluj

VN : VN VN VN saako[dwy 03 pred sadueape Suipueisino jo uonisod | 91
“aInng ul pa ; g0 Y Aq . £

°N 1uswadwi aq [Im )] WP VN patedaud si [[1q Are[eS ON S[Iq Ale[es o9y 0, | ST
"J02.193 JUSWIS[NISS pue (239
JoueApe 3[IyaA pue Suipjing 9SNOH) SIUBADPE ‘DABI]

VN VN VN VN S9A ‘9ouemoj[e Ajlep ‘[9Aenl “ZIA SI9)jeWl JUSWYSI[(eIsd 4
0} paedor ur st Jjo douerduwiod YoIyd O]
“quawAed 210Joq spew uda( sey Jusunsnipe

VN VN VN VN R4 10 uonpnpap Aroimelis [[e 939y M et
quaunuiodde mau jo ased uf 3daoxs ‘difs-ul-Aed 1se| Aq

VN VN VN VN punoj seouesul fons ON polloddns ssajun apew SI [emeIpyim Aue ou J3YIoYM ¢l
u . Jouue AUB Ul PaINIal AJIAISS 9SOUM

VN VN VN VN punOj seoueisul ons ON safkojdws 03 apew s1 juewded Aue ou JSyIaym 1T
‘a1eds

VN VN VN VN SOA pouonoues 03 Suipioode paredald [[1q sy} JaYIBYM 01
‘(xeauare jo osed
uj) 2A13231 jJo djep yum opey ojeredss Sulfjads

VN VN VN VN S9A oohojdwe Aq poydeooey syooq Ul paprodal 6
Anp a1e souemofe 3 Aed jo Juswasingsip IBYIBYM
‘puey UI YSEI SE SYIUOW § UBRY) S.10W I0J JOU .1k

VN VN VN VN pUnoy SoIUBISUL YINS ON duemoje 3 Aed jo jJunowe panqLISIpun JSyIdym 8
‘9ouefeq Alefes painqLusipun

VN N VN VN "POAISSGO ISED YONS ON JO doue[Eq YUM paYDlBW {0OQ YSed Ul umoys se | /
souemoj[e 3 Aed jo jJunowe panqgLIsIpun JaYIvyMm
‘@d1ape

VN VN VN VN SOA 1ad se juswiAed 2y} 10] JUB( Y] PIIINIISUL 2§ 3IADE 9

913 patedaad sey juswiredep junodde JIoYlOYM




68 10 29 obed

1% 98ed 110day 3PNy Teutaiu]
aq [[ImM dABI]
Ayuisyed/Lyurs JO—
ON yewr/7g/10/eA8977|  WINIPA VN o Bum_wﬁw om:amcot/\ A0 ‘aara] Hurayed/Aruirewt/149/1) /24897 | 82
[edipawt AR [eoipawr se oaed] jo sadAy Jad se paulejulew
JO sIa1s130y SI.191SI80. 9ARI[ B IOYIOYM }I9YD O, — 193SI3Y 9ABS]
"pRrudwdjdunt
ON 2 11 saakojduro WNIpoN VN g1 ¥e 2o130e1d yons oN £ d L2
Jo Suipying An1oedes : : (Aaso1justudoreasp
10y Suturer], s Surpnpur)sesfoidwa  jo - Sururel],
Jipne Sulnp
VN VN VN VN sn 210§oq paonpoud 10N SO[I [oUU0S.I9d 5¢
"JIUn e Jo Y33uaals pauoijoues
VN VN VN VN 30 punoj pue paydy) a3 yam A[fey 1o3si8ed aouepuUSlIE Y} Ul pauonusw | G7
suostod Jo Jequinu ¥ooyd 0], J91SISaY 20UEPUSY
VN VN VN VN punoj ased yong oN ouneAQ | ¥¢
VN VN VN VN SAA sioytom Arerodwa], | €7
VN VN VN VN ‘punoj ases yong oN uoneuruLd [, /uonjeudisay pue [essiwsiq | 27
"W 03 W} wo.gj pajepdn aae SpIodal
VN VN VN VN A [[e Iaylaym 93s 0} pue sjusunuioddy [ouUOSIad e
VN VN VN VN punoj saouejsur yons oN ao4o[dwd 0131JoUaq JUdWAINAY HI3YD | 0T
‘paurejurRw
uoaq sey jusunsnipe *013 SUBO[ PUB S3JDUBADE J9110 pue
on ‘mou woJgj pasedaid Mo VN J19Y} pue uonONPaIp SAL ‘dd Jo uonodnpap se yons syusunsnipe {[e pue 61
2q [im [[1g AIejeS JO s[re1ap [[e Jo Surureiuod [[1q Jo wunowe 8y} jo dnyeaiq S9AIS 11 jey) Jouuew
19151321 B JoAMOY (TN e yons ur patedaid si [[1q Ale[es Jayiaym oayd 0],
Kq paredaid |11q Arejes oN :
"SonLIoyINe
popIuiqns pouIaduod 9yl 01 panIwgns aie Jd J10j SuInial
VN VN VN VN w21 Jou s3aK0[duwd Syt A103mels oy} [[e Ioylaym 99s 0) pue siseq A[resd 81
01 papiaoad difs Jd JoynoN
uo soakojduia ayy 01 panssi ate sdifs Ad I9YBYM
. . sa[nt 1ad se epew usaq
VN VN VN VN palonpap SHtSIA sey [SH pue punj juaplaoid jJo uonINPap 1Y O], L1




68 J0 £9 abed’

110day 1pny [BUISIU]

¥ 9ded
's308pnq S 03 SPIAIXD 198pnq a3
VN VN VN VN samnjipuadxo ou punoj | Pa9dXa 10U SA0P ANNATIE [IBS UO Pa.LInaul 2Unpusdxe
pue payoayd 9ABY M Iayleym  IaYd OS[e  P[NOYS JI0lpny  [eutaju]
T

: ) poAe[ap 10U SI SO JO SNSSI pue [enuejy
ON Jo uopa|dwod Jaye HODIH VN potiad yipne sy} Sutinp ayy ul uoaId swey own paqusaid tod se panssi

Hwqns oq [jim pue ) pauiwqns e} yons oN
10 Burjiom I8 oM SI 91BD1J11190 UONBZIIIN Jey) Paxdayd aq oS[e p[noys 1]
o ‘punj jo asn POAI223] Spunj JO UONBZI{IIN [Bn)oe
N VN VN VN Tenjoe 10y paredasd Dy ‘sak J10J SI 91B0lJ11190 UOHBZI[IN  JIO3dym  oayd 0],
“UOT}OE [BIpOW. 10] 1IN0
VN VN VN VN puncy oSO YOS ON. | paqurod aq pinoys,00z ‘VINg Jo uoisiaoid ayy Jopun
pa1aa0d jou spuny jo uoneridordde-ai/uoisioalp Auy
. ‘g1N Aq paurejurewr *2In)Ipuadxa pue paAladal spuny
SAIDSSHION | pIUImUIBLL IIM 9 M 4sIH 10N I91s13a1 JuRtD) jo [rejop SuipieSaa sia3sidald uonepd()/sourusiulejy

HOIH

‘DNLLVY MSTd

IeSeuaqep jedeyoued regeN

a1 JHL 40 JWVYN

‘poaulejuiea




HOIH

68 40 9 abed
5% %4 mwmm , % uhommm pny [el=ju]
o 2
/mm (m *$1010R13U0D
VN VN VN VN \p /s1ariddns 03 pred saoueApe Surpueisno jo uosod ¢t
VN VN VN VN "SJUNOIE JO SY00( Y} JO MAIAdI [[RISAQ | TT
019
VN VN VN VN UONRZLIOYINE 10J Paydayd 3q 03 SISYINOA queg/yse) 0T
'syj00q
VN VN VN VN JUSWSINSEIW YIM [[BIaP UI PaxdayD S [[Iq [euy A1aAF 6
"S[[1q 9y suissed a.10j9q
VN VN VN VN Pl 91€ J0BIIUOD SY] JO SUOIIPUOD pUE SULISY [[V 8
) "19pus ],
VN VN VN VN A0 J0 D 39 1,7 sanu 1ad se a1e juswiAed 1o passed sjjig L
punoj s1 11 pue sIseq wWopue.l EsTSse BuiEep
UO SIU} PAdOIYO ABY D : :
VN VN VN VN B PRt 1em a3 Aq passaooad usaq sey 91eayy11ad uonajdwod qof 9
Arioyine juszadwiod oy £q pazLIOYINe Uaaq dAeY 218
VN VN VN VN pouiad uonsjdwod pue sanjuenb ur suoneliea Iyl 5
JuawWaa13e oy} Ul payrdads suonIpuod pue SULI]
VN VN VN VN 1ad se a1e suononpap pue ysodap ALIndas ‘sajel ayy, 4
VN VN VN VN ‘S[IIq a3 ﬁ_\s payoene a1e syuswnoop Sunaoddns [y €
T[Iq Y3 Ul SUOIIALIOD | T
VN VN VN VN pue s8unind [fe u s[eriul siy ind sey 1030e13U0)
VN VN VN VN "poRIWIQNS ST S1030813U0 Aq pausis A[np [[iq [BUISLI) | T

ONILVY JMSH

JeSeuaqe)N jedegoued IegeyN

1N FHL 10 JNVN




68 40 G9 ebed

11oday 11pny [ewIalu]

3 )1, JO oWEU ‘IaquinU [BLISS ‘@NSSI JO 9)ep 119} YAIM
VN VN SOA (3joog So7)nl 031 sjudUNO[[e Y} PAYLIBA SSOD R 6

S1oyono A 1d1a3ay, Jo 191s189y /3o0q o[ a3 AJLIDA

Tequinu [er1as iy Aynuenb uaniad 7 3dedal
VN VN VN VN SOA 01 paeSal UM J9JUN0d YSed B 313U UONII[[0d 8

A1aas 1e pourejuiewr 1o1sidey /yooq 807 AJLIBA

‘onssi Y3m Suoe awes ay} jo

paurgjurew Suipaoodal 1adoxd 2 payozedsip Ajjenioe sem yoiym
SAJOSOY ION | poUIBUIBU [[IM M ysiy VN SeA SPIODAI Yons ON pasoquinu [er1os ¥ Anuenb swes Suisey ‘Suriols L

19yl 3 paalddal Siaypnop 1daay, eyl LA

*A18uipIoooe Judwajduwl
SAJOSIY JON  [pUB MOJ[0) pue Joyewl  YSIH VN PRUIBIIEIN 10N * s1aypno 1d1eoay,, jo Sunuid uip.aedal 9
SIY} YOOl [[im oM ssaad Sunurd je paurejurewr 1915139y /yooq 307 O
sonpoid 10 IaquInu [BLIaS J19Y} B SIaydnoA 1dIadal
VN VN VN VN PRONPOICION jo Anyuenb ‘payoledsip jo 91ep U} SI JBYM O 5
VN VN VN VN paonpoid 10N “no pajurid sem Joquinu [eLas jo Ajnuenb jeypy © ¥
VN VN VN VN A[[enuew usPLIM s31eQ ‘Bunyurid jo ajep ay3 st leypy © €
VN VN VN VN Mooy « | ©
“‘urroj 3drIosnuewt Aue
VN VN VN VN SOA OU S1 91943} % JoqWINU [BLI8S PauldeW SUIARY RIEULIO)| T
paquosaid sy ur aie SIayonoA 1deday, I9yivym

HOIH *DNILVY MSTH

xefeuaqe) jedfeyoued tefenN 410 FH.L 40 FNVN

YAHDNO0A LAIHDY




68 J0 99 sbed

11oday Ipny [ewiajuj

G¥ a8ed 5P )
t\\\l./ﬂvo\.
=
ON 10} dajs Aressasou YSIH UN €710 £q papaoid %H\ S Jmuv (paxouue s[1e1ap sy) sediey) (pusy | S
PI003I Yons ON 5 ° :
wows[dwr [[ImM M /NW// i
VN VN VN VN VN NLourtars (poxauue s[Ie1ap SY) onuaAdy pausdissy | ¥
VN VN VN VN VN xe], jeuoissajord | €
"U00S AIIA AIIA0IL . q
9pIAOI
ON 10y days Aressaoou ysiH VN mh_muoumﬁw%w. oN XeL 1amo], | ¢
wowadut [[Im dM
“U0O0S AJIA AISA03I p q
. opI1AOI
ON 1o} das Aressooou Y314 N m%Woomﬂmsm. oN Xe[ juswasniaapy | 1
wowsduwi [[Im M
. _ onweany w0
= 1d1eoat Sulnp -
VN VN VN VN A posn uaaq Sy UOQIEd 9]qISISASI Ioyldaym AJLISA
<o ‘Adod uoqued ¥ euISLIO
VN <Z. VN VN A [10q UI 8ARY SIUONOA PI[[aoued Aue Jeyl AJLIDA €1
~10d99y 21035 JO ‘uostad paziioyine Jo Apoisnd ay} Japun
VN VN VN VN ApoiIsno ayj Jopun ‘sax aae sIayonop 1dieday, pasnun [[e Jey} Wiyuo) 44
 SIaYINOoA
"pourgjuIBw idreoay, jo 31diedai/ansst Joj I93sidal  /yooq
VN VN VN VN u03q sey swies oy} ‘sax | So[ jo (paSueyo useq sey Ajoyine arsym) ageis 2t
yoea je uip.looal sadoad aq p[noys aJsyl 1.y 291D
‘Aroyine eridoidde ayy Aq pazLioyine
VN VN VN VN SO ag isnw ) % 2103s Aq penssi A[enjoe sem yPoIym | 0]
Jayonop - 1deoay, swes aaey D], Joylaym HI9y)
90110 I}




68 1o /9 abed
110day 1pny [eutau]
"pouSiSSe 3I0M SIOBIIUO0D ~ "339 ‘911 JuswiAe  JO ddUBULIUIEU ‘SPOOS JO 1dI8dal
VN VN pJIemo) paurejuret ‘g Surredaad uosiody juowded Supjew  uosied | 3
SI Aydaetaly ays3 ‘sa ) spIemoy Ajiqisuodsal Jo uonedanjiq st 19y} IaY_YM
g ‘uos.aad aAnoadsal
‘potiad 1pne ss1 Apdwoad axe pansst anbayo Aue Jaypoym
VN VN VN VN SurLInp paA1asqo Aejap ON OU 03 panssi ARCLL0IE 8¢ p ) 1 hoy &
: 10 Ae[op anpun Aue JnoyIm apew s JuswAed Jaylaym
awn
-Jo1ddns 10 J010RIUOD
1X9U WOolj 9/npasoad ‘
ON VN Aq pasiel ][1q Jo siseq 3y} [A
paquosaid uo juswAed axpw g1N ‘ON ‘(WY 12d sy) 18yonoa
oY} MO[[OJ [[1M DM paquosaid ySnoiyy spewr s1 juswded JayIoym
. ‘uostad paziioyine Aq pa.LIndul % I9)19] Iap.io
VN VN VN VN SOA syiom/uonoues jo siseq oyl uo sI juswded Iayvym !
WNIPIIA] ‘DNILVY MSHH
1egeuaqe)N jedeypued tegeN . 410 AH.L 40 ANVN

"U00S AIDA AIA0D2)

Aq papiaoad
ON 103 dags Kressooau ySig vN m%woomﬂw%m. ON | Swie)] anULAdY 1BYO | L

Juowadwul [[1M 9

_ 9
VN VN VN VN VN (paxauue s[re1ap sy) sadaey) sosn 3 994

"UOOS AISA AIDA0D3




68 0 89 ebed
L% 98ed 11oday 1pny [BUILIU]
Iop1aoad 901A13s Aq
pastel [[1q Jo siseq "PaMO[[0J ST
ON sonoeid jo ad£3 yons oN
oy uo Juswiked ‘paurejurews jooqgoj jo siseq oy}
JYeW ARY I uo apew aq 01 sey 2319 ‘satedat 10j juswAed ISYIOYM
N Samny —— VN "PaMO[I0) ‘9101S WIOJJ UOHBULIJUOD | 11
ul MO[[oJ [IIM ) sonoeid Jo adA) yons oN Iaye  opeuw 3q 03 sey yuawiAed 19y M
PoAIasqo ‘Teak [elouEUY JO PUD
VN VN VN VN ased Jo adA) yons oN a3 je ainypuadxs Jo ysni anpun SI 919Y3 ISYIBYM el
‘pauoloues se junoure
VN VN VN VN SOA 1 poLiad e YIim opewl aae aInyipuadxs Yyl ISYIBYM ct
‘SgoueApE 10 Sanp A103n3e1s Sunonpap
VN VN VN VN SOA Joye opewr ud9dq sey Juswded JOYIOYM 1T
sox ‘paeSal Sy} ur wiepd pucdas Aue ou pue ajqeded aq 01
VN VN VN VN JySrwt 31 woym 0} duwres aYy) o3 apew Juswded LYY
PaAISSqO ‘a1ep 01 dn pue paurejulel Usa(
VN VN VN VN ased Jo adA) yons oN Sey [[Iq 9J1AIdS JO JUSW[NAS J10J J91SISal Jaylaym 6
‘A1red yiim uorsnj[od
3 - poALesqo Aue ou x “uowmdop Sunuoddns Aq payLeA pue | g
VN VN VN VN 3580 J0 adA3 yons oN pred aie (Juswded 1040 Aue OoU) JUNOWE J0BXI JOYIBYM
‘Uaxje] 91B SAINSEI plengdajes 13 paulejurew
VN VN VN VN SOA Ap1odoad uaaq sey awes oyl I0j aseq elep JISYIdYM L
‘9A[0AUL JUSWUNIOP
VN VN VN VN SPA oy udis ®m AjueA uosisd pazLoyINe JISYIBYM 9
‘asLe U99q
Sey Sanssl owes
ON WnIpaA] VN ON S
o1} S90INO0SAI UBINY s15eq A]oWn
JO Yoe| 01 an(q 9 1odo.ud uo ale sxj00q/syunodde jo uonepdn JBYIBYM




68 10 69 obed
8y 98eg j10day 1pny [RUISIU]
oun b,mo: Eo@ “me] Ul paqLIdsaid se siseq
Apowny uo payisodap jou ,

ON siseq Ajow uo Uy3iH VN | st gL jo junowe pajonpa( “qunowe swes Y3Im yueq Z

usodap M am YO "ON ojur pajisodap APwn aJe panpap SAL IPYIBYM

‘me[ 1od se apewt
VN | VN VN VN SOA usaq sey juawided uo §(J jO UOROINPIP IAYIBYM T

HDIH ONILVY ASIH
JIeSeuaqep 1efeyoued 1eseN g1n dH.L 10 INVYN
, AWHIINO 0

‘uos.tad paziioyine Aq 300q d9IIAISS Ul PR

VN . VN VN VN ON Uu923a( Sey 951A19s SuLInp JuUsAd Aue Jo AU IaYlaym 0¢
‘jusugsnipe

VN VN VN VN pue uononpap Iaye apewl quawAed s10joq opeWI USR] | (1
uoaq sey juswiked ‘sax sey juswisn(pe 10 uonodnpap A101mels [[e Iy yYm
upny quaunurodde

VN VN VN VN 10 pousad Sunnp paaissqo mau jo asea ur ydaoxa ‘difs-ur-Aed ise| Aq paitoddns | gy
sased Jo adA) yons oN ssa[un Jpewl SI [emeIpYIM Aue ou JISYIPYM
(lnq

1ad se .10 9381 J9pUI] ‘19p.10 dseydind jo

VN VN VN VN ON siseq 9Y3 Uuo 19Y313) .10J v&cssum.:mmn sAey dlepIRY} | /1
J191Je PaAIadal SI [[1q 93 a.J9UM YdJIB;sT E 910J3q 10

uo paydedoe/paalsdal s19Sse/Spoos Jay1aym UWLIJuo)

‘poriad yupny Junnp ‘/00Z‘VINgG JO G~ s/n pauonoues

VN | VN VN VN P3AIISQO 3SBO YOns ON [oa3] [eaoadde pauyyep 1ad se ale juswded IYISYM o1




68 Jo 0/ sbed

6% 93ed 110day 31PNy [BUISIU]

sox stemod jo uonedsjop Jod se Ajuroyine
huatadwod ayy Aq paaoidde sem [esodoad aseyoand ayf,
uoneiodiod JO 319Ul oY) Sulp.endajes

10} SJUSWINJOP IS3pUa)} a3 ul pajeiodIodul 3.19m 3s0D pue
ysui uo aseysand ‘serjddns pakefop 10y A1jeuad/sedeurep
VN VN VN VN SPA pajepmbi ‘uonjeniqle ‘uondadsur ‘esjuerens /Ajueliem
soueuniojad ‘suriay Juawihed ‘Onpayds A1eAlRp

‘fouowl 1soues 01 Suneppd sauiepmns juentodwr oy,
"SjuSWNIop

SOA I9pua) oYy ul pajerodioour Apedord sem sIspus) | g
jo 8uruado pue 3d1edaa Jo dSlep/owinl 3yl 1eyl o9y O],

VN VN

VN VN VN VN

*S3Oe.IIU0D JO

VN VN VN VN mmﬂﬂoﬁﬁw&w\wﬂu pIeME Ul PIMO[[0] 2IoM JUSWAIND0Id 10] JUSWSSILISAPY | T

paureiuod suoisiaoidayy Joyioym 3}I3Yd0],

Jopus], Ul

HODIH DNILVY ST
1eSeuaqe)N jederpued Jedey q10 341 10 INVN
q1n u aouerjdwod uou 10J
VN VN VN VN punoj PUBWIAP JO O1OU ON | Ajr1oyane A101e[nSal wody SurpueIsIno si puewap Auy 0
q710 243 Aq 23° Terrajew 1oj Juawhed Aue ou sI 319y}
VN VN VN VN punoj UOHEIASP OU SIA “0BIIU0D 3)B1 YSNOoUy), JO 9Sed Ul I8Ylaym AJLISA E
‘siseq Ajowi} 7oe 9Anadsal oy 1ad se payisodap
ON "A[dwoo J[1m am MO YsiH VN uo 10U INq paysodap ‘sax 3q Isnw 9oe Aue Ul Spew St U0NINPap AUe JISYIBYM 4
“31ep anp 2l0jaq
10 U0 jwqns jou sey Jd
ON A1dwos [j1m am YO y3iH VN pue SO ‘SCLL 10 Wy ‘pamo[[o] Uaaq sey uiniay | €
‘ON Jo uoissiugns J1oj juswaambax Arojensal Joyeym




68 40 |/ obed

05 a8ed 11oday ypny [euIalu|

syurejduwio?) Jo [eSsaIpay 10]

VN VN VN VN PAAI3SQO 95D [ons ON | WISIUBYDISW JO 30UBISIXS pue Judswhed pue juowaanodoad | GT
Suipae8a1 poawdal sem juiejdwiod Aue J9YILBYM

soX “1931s189Y 19ssY/ 19315189y .
VN VN VN VN }P03S a3 Ul paplodal Apredord are spood/salols syl

sox ‘a[npayds £13a1ep Jad se awn ul palajduwiod 1
VN VN VN VN SeM  MIOM/PSAISIRISIOM  SOIIILIR I31aUYM I3YD 0],
"3[qe[IeAR 3.1aM JO.I9Y) SP.I0IAT JUBAI[IL 3} [[e

VN VN VN VN VN pue 1oppiq T YHM Spewl Sem UONEBNOZauU 3y} Jsyleym | ZT
pasoayd aq pnoys N ‘saolid jo suonenodau jo ased Uj
“IoppIq "SJUSWINJOP SIapUa} 8y} ul payioads ‘syjuswaimbal

VN VN VN VN 1S9A0] 01 10BIIU0D uonedyijenb payjymy oym ‘s1applq sAlsuodsal pajenjesd | TT
popieme g1 ‘SOA 1SOMO] 9y} 03 PIPIEME SEM JIBIIU0D JSYISayM 33D 0],
"d[qe[ieae sem 110daa

VN VN VN VN SO X uonenjeA’ 3y} pue syudwndop piq syl jo suoisiaoid | QT
OU) JO SWLId) Ul PIIBN[BAD 219M SPIq JIaY1aym I3Yd 0],
(019 uorup ueadoanyg ¥ “ueqd plIOM ‘dIdd)
stourted juswrdoPAd(@ oYyl YIm poaide suonipuod

VN VN VN VN VN JO MBSIA UI BIpU] JO '1A00 3y} AQ panssi sauljoping pue 6
a.anpaooud 1od Se S[ UONNIaxa S} pue 1ORIIUOD JO PIemy
q1n 's19pp1q jo aouasaad sy ul soeld pue awil} ‘s1ep

VN VN VN VN Aq pamoj[o] pie3al paynou 3e spiq jo Suruado pue SuisnIsApe/uonesynou 8
SI} UI UOIIOIP ‘SX 10} POMOJ[0] aIom UOMDBIIP O Jaylaym oayd o],
“paledIpUl 2q PINOYS IN[BA PIIRWIISS

VN VN VN VN SAA pue Aypuenb ‘paandoxd aq 01 swall jo uonduossp L
: pue Apiadoad paredaad aie Ssjusawndop JISpusl Y[,

VN VN VN VN SPA juswatnooad jo apowt jo jeaosddy | 9
*99UJISU0D JO dWeU pUR papasu

VN VN VN VN Sax aJe $3.103s Yoiym 1oy poriad ‘@1el aseyoand jse] ‘parmbau g

Amnuenb jo s[ielsp oY) seyedipur aseyouand JoJ juapuj




HOIH

68 Jo g/ abed
15 a8ed 110day upny [euILIu]
3j00q Soj
VN VN oA 19A0 ooyd Jodoid aAey uosiad pazuoyine Iayiaym
ON VN ON
J91U9) pazLIoyine YSnoay) usaq sAey
uoAI§ oaey oM [T 1179 paulelUIRW U2a( Sey saiedal Jo s[ielsp [[1y JaYIaym
"MO[[O}
ON
°N O} tohonfst YStH VN ‘sjooq Sof ut paurejurews
USAIS oABY O M usaq Sey owes oyl JI0J [dN) JO S[le1dp JayIeym
SaA "2[qBISA003.1 1B S3SIBYD ISIMIBYI0
VN VN VN VN ‘osodind [eyjo J1oj pasn aq p[noys I JIayLym
“MO][O]
ON 0} uoyoNysul 431y VN ON
: : : w1y} Suisn sfeniyjo ayl Aq pausis
USAIS 2ABY O\ 39 [Ie19p Ul paurejurewt st Asuinof jo 300q80[ I1ayIvdYm
"MOJ[0}
o o1 UOHOMISUI 3 "porepdn pue paurejurew *019 ‘110 ‘9oe[d palisia 9001 SULISA0D
N } HoRonASt: 4ot VN A11edoud jou st yooq 307 ‘uayelIapun yiom ‘sfsuanol ay1y sprelap Jadoad yyum
uoAIg 9ABY O M ajep 01 dn % jou Jo pauleluleW Sey }00(30] JOYISYM

*ONLLVY ASTYH

IeSeuaqe) jedeyoued 1eseN

10 JHL 10 INVN




68 Jo ¢/ obed

G 93ed 110day 11PNy [BUIeIU]




68 Jo v, abed
£G aded 110day 11pny [eu.Ialu]
N “AOU WOJJ urejuiew osim -ssep 1osse |
pue MoJ[0J [IIM paurejurewr £pradoad si 191siSey juswsde[day 19SSy
sajel paqlidsald sy Je s}asse
ON ““AMOU WOI} MO[O] [[IA ySig VN poxy Jo ssep yoes uo paplaoid s1 uopenardsq 9
Bl .
P ouop 1935139y
ON 9q []IM SIISSY Paxld VN z%whmwwﬁwwNMMMM%MMNMM g | 19SSV PoXLL yum ps[uodal ale sapuedaldsip g
JO UOIIBOIJIISA [BOISAYJ ySiH ) w.s.E odai u“z A1IN5 ’ pue auop SI S}OSSe Paxy JO UONEBOYLISA [edISAyd
. 10] pourejuIew J91s190Y .
iy MOU WOJJ urejurew N Ew wroseidoy 085y 10U fu10yane poureduod ay) jo feaoxdde | 4
pue MOJ[Of [IIM ysig 19351801 $19sSB PAxI,] JAYILN Sujureiqo Joye Aquo paimboe ale )jsse paxy ([
) ' ' uonismboe s31 03 [B}USpIOUL
"AOU WOJJ urejurew d \
ON VN aJe syuauodwod 1500 AY) JSYloYMm IaYyd ‘0s JI pue | ¢
pue Moj|0J [I'M ysig uonisimboe Jo 1500 je paziuSooal aue S}1ASSE PaxI]
"MOU WOJJ urejurew
ON y3iH VN N
pue Moo} [[TM uonisiboe 210Jaq pauLIuod st AN[iqe[ieae 198png
"mou
ON - ysiy VN paurejurejn 10N 1
WOJJ UTBIUIBW [[IM O M 19315180y S19SSY PaxI, JO aourUIIUIB UO SNIeIs

HYIH NLLVY JSTd
a1eSeusaqe)N jedeypued JeseN 10 FHL 40 TWYN




68 10 G/ abed

Anredprunui o J0Aej Ul pasodsip a.1e S)ns 9y} S9sed | ¢

VN VN VN VN VN ul ‘swins Jo AI2A003l 10} POy ale Suonned Uonniexy
paJoyus A[1es)d
ale "o Jequiny }Ing pue 1mo) jo aweN ‘pasjoaur | ¥
VN VN VN VN VN junowe JoqUINN JUSWSSSSSy 9y} Ol S[lelep IV
1Ins ay3 Suipusjop ¢
VN VN VN VN VN / Sul[ij 10} paulelqo [IDUno?) Y3} Wo.dj uoidues
VN VN VN VN VN paIajua o1e Afediounut oy 1surese pa[y sNS [1y | <
_ palajus o1k onp wins
VN VN VN VN VN Aue jo £13A0021 10§ Apediunw oYy 4q payy IMS [y | ¢
| - ‘ SHNS Jo 1938130y
-1a1enb 1xou
"g71N £q papiaoid sy 7
°N JO upne SuLnp YSIH VN 10 S}USWN30p Yyons oN S[Ie1ap SA0QE dY) 01 20UIDJI YIIM PI[IOU0Il
apraoad [jim am u93(q 9ARY JB3A SN0IAdId pue I1BoA JUSLIND JO SpULWA(

JJO-SIILIAN JO 1915189y
pue ‘suoniad [eeddy jo 1915139y ‘SUONISJ UOISIASY JO
19318189y ‘S1SI] A[yIuow a3 0} 90UdIdJaI YUM 19151891 | T
SIY} Ul paplodal Usaq 9AeY Spue| pue s3ulp[ing
JO juawissasse 9y} ul apewr safueyd jusueuwrntad [y

‘pauonuaw Uiyl yons
VN VN VN VN 118 10J Sa31eyd 1N ¢ SOA

 uonep jo 1osidoy

HOIH ONLLVYU MST™H
Iegeuaqep jedeyoued 1efeN ; 410 AHL J0 FNVN







68 Jo 1/ sbed

skeq 1€T-1 0202°L0°8¢2 0Z0Z'€0TE 010202 E06T 00°€ET9VT 0008 L86L 6
sheq LZ1-1 0207'L0°€eC 020Z°€0'61 03 0202°€0'8T 009L1°S 986L 096L 8
ske@ Zv1-1 0207°L0°8T 020Z7°€0'81 03 0202°20°6C 00°€8¥'ST 6564 £eo6L L
sheq Zv1-1 0202°L0°60 202022062 0302022081 00'0ST'6 ZE6L 906L 9
sheq L¥1-1 020Z°L0'80 020Z2'20'81 0302022021 000598 S06.L 6.8L q
sheq GET-1 02029021 0Z0Z'20°0T 0302021062 0000601 8.8L £68L 4
skeq 0€T-1 02¢02's0°0€ 02021062 93 0Z0Z'T0'TC 00'8¥S5°01 ZSLL 878L €
sheq 7., -1 020Z'€0°02 0Z0Z'I0'TZ 0161021080 00%0Z°02 L28L £08L Z
shep /¥ -1 0Z02'T0°L0 01 0202'T0'SO 00°€6691 208L 8LLL T

0z0z'zo6l

0Z-6T0Z -140d43d LIANV TYNYILNI
HVYOVNIEGVN-81N
XV1 AL¥3d0OHd 40 1iSOd3a NI AV13Q ‘T-FHUNXINNV




NabinagarPanchayat
Discussion Note

NabinagarPanchayat

with

AP Sangziri& Co.
{Chartered Accountants)

Subject: Regarding confirmation of documents not maintained and management comment inlnternal Audit
Report for Q-1 of F.Y. 2019-20.

1 | No Action Taken on remaining Para of AG It is under process and management will submit it as soon as
Compliance Report. possible.
2 | Non Preparation of Budget ULB Nabinagar had not prepared budget. We will prepare it.
3 | Non maintenance of Advance Register. ULB not in a practice to give advance to it employees as well as
supplier.Hence the same has not been maintained.
4 | Status of Implementation of “DEAS” There is no agency working for implementation of DEAS during the
audit period. Further there is no back up of data of DEAS available
with ULB for the work done by earlier Agency. .
5 | No Municipal Accounts committee Account committee by default is Municipal Accounts committee as
established. per board decision.
6 | Non Levy and Collection of Notice fee, Currently in NabinagarPanchayat Notice Fee is not collecting .
7 | Nonlevy of Taxes in IAR under Para “ [ Part-A | Some of taxes is collected by other department of GoB like
a) (1). professional tax. And there is many taxes mentioned in this Para
are not collected by ULB due to not providing services in this
respect like fire tax and water taxes. For rest we will discussed in
meeting of board and implement accordingly.
8 | Late deposit of property Tax. Due to shortage of human resources same has not been deposited
on time
9. | Non maintenance/ Preparation of Payment ULB made payment on the basis of Invoice or Bill raised by
Voucher supplier. ULB currently Not prepared Payment voucher. However
we will consider it.
10 | Late / Non deposition of statutory deduction | It will be deposited on or before due date from now.
including TDS.
11 | Delay in deposit for deducted amount of EPF: | It will be deposit on time from now.
12 | Non deduction of EPF Amount of Contractual | It will be consider and deducted accordingly.
Employees
13 | Non preparation of UC. It is prepared with the help of Auditor and will submit.
14 | Non practice of Stock valuation. it will be follow as per rule and management will decide about
reasonable period of valuation i.e. frequency of time for valuation.
15 | Non return of “Unutilized Grant™ We are under process the return the same.
16 | Non Maintenance of Grant Register: It will be maintained very soon. &
17 | Electricity Penalty/ DPS levied by SBPDCLin | We will consider the matter and necessary action will be taken to

Bill:

avoid penalty.
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NabinagarPanchayat

18 | Directives/Notificatons/ Orders issued by UD | We have complied the direction and notification issued by UD &
& HD: HD.

19 | Maintenance of grant record with bifurcation | ULB was not maintaining the Grant register.We will maintain it.
like amount for Salary, water management,
nail gali solid waste management and so on:

20 | Non maintenance of book refer to Para:

H-PART B (a) of Internal Audit Report of it will be maintained as per applicability of the same.
above said period:

21 | Non Availability of File Refer to Para PART-B | We are making our best effort to recover the same.
{b)(2) of IAR for above said period

22 | Non Maintenance of Log Book We will maintain.

23 | TDS Return has not been filed It will be complied very soon.

24 | Report Relating to 20 High Value Property We will provide Tax Collector for Physical Assessment of 20 High
Assessment: Value in municipality area during Audit Period of Q-2 of 2019-20.

As Tax collector are busy in some important work in ULB.

25 | Non preparation of Receipt and Payment A/c, | Receipt and Payment A/c, Trial Balance, Income and Expenditure
Trial Balance, Income and Expenditure A/C A/C and Balance Sheet will be prepared after implementation of
and Balance Sheet Double Entry Accounting System.,

( Financial Statement}

26 | Non creation of Special Fund and Fund The same will be created on applicability of relevant provision of
Mentioned in Chapter ix of BMA, 2007 said act.

27 | Non Maintenance Fixed Assets register Due to shortage of human resources the same has been not
maintained, however we will maintained the same as soon as
possible.,

28 | Non Renewal of Leasehold property This matter will be put before Next Board Meeting and after
approval, it will be collected as per resolution passed by Board.

29 | Position Outstanding Taxes and their The recovery procedure are under process.

Collection Procedure Status

30 | Non Preparation of Bank Reconciliation on It will be reconciled very soon.
Monthly Basis

31 | Any Payment made out of Municipal Fund No such payment made that is not covered by budget.
that is not covered by Budget.

32 | Nonimplementation of Biometric Devices It will be implemented.
and Payroll Software

33 | Non Compliance of Internal Audit Paras It will be complied.
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Nabinagar Panchayat
Discussion note
2019-20(Qtr-2)

Letter No.

To

AP Sangziri& Co.
(Chartered Accountants)

Subject: Regarding confirmation and discussion of documents not maintained and management
comment in Audit report for F.Y. 2019-20 (Qtr-2)

We, Nabi Nagar Panchayat, discussed with internal auditor and confirm the following:

1 | No Municipal Accounts Committee | By default standing committee is Municipal Accounts

constituted,. committee.

2 | Non-Levy of taxes in IAR I. PART-A | Some of taxes are collected by other department of GOB.

{a)1 ‘ like professional tax; and there are many taxes in this para
are not collected by ULB due to not providing services in
this respect like fire tax, water tax Otherwise discussed in
meeting of board and implement as soon as possible.

3 | Late deposit of property tax Property taxes deposited late due to lack of staff and over
load work.

4 | Budget not prepared yet for F.Y. We are under process to prepare the same. It will be

2020-21 provided very soon,

5 | Non collection of Notice fee Currently not collecting but it is considered and will be
collected as soon as possible.

6 | Non preparation of Payment invoice of supplier/MB along with relevant supporting is

voucher considered payment voucher. Further payment is made
after order pass by concerned Authority.

7 | Non-maintenance of Books of Due to lack of qualified staff we could not maintain books

Accounts para ii-PART B (a) of accounts. However currently we are preparing.

8 | Non-implementation of biometric It is under process.

devices and payroll software.

9 | Implementation of DEAS Agency has been appointed for the same but neither
initiates the work nor any output provided as per
remarks given by concerned person.

10 | Permanent Employee -PF it will be deposited from now.

Amountdepositedafter due date. ,

11 | Contractual employee - PFnot Ok, we will consider the matter in next board meeting and

,///
7
TR g g
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deducted and deposited.

implement as decided.

12

Non-preparation of complete UC.

It is prepared with the help of Internal Auditor.

13

Nagar Panchayat does not follow
the system/ practice for
Valuation of stock”

We do not have any directivities/guidelines/instruction,
issue by department for valuation of stock.

14

Vehicles are not insured.

It is under process.

15

Advances &their adjustment.

ULB does not provide any loan and advances to its staff.

16

Non preparation of Receipt and
Payment A/C ,Trial balance, Income
and expenditure A/C and balance
sheet (Financial Statement)

It will be prepared by Agency whichis selected for
implementing Double Entry Accounting System.

17 | Non completion of survey for trade | it will be done very soon.
license.
18 | Non-preparation of Rent collections

and demand registers as per rule.

It will be prepared.

19

Data/information regarding
outstanding balances of property
taxes, Mobile tower tax,
Advertisement, and other incomes
have not been provided.

Detailed record has not been maintained at ULB.
Management is planning for maintaining detailed data..

20 | Creation of special fund No such fund has been created.
21 | Details of leasehold property. We will provide it very soon.
22 | BRS Issues relating to non- Bank Statement will be provided on time from now as

production of Bank statement and
Non Preparation of BRS on time .

well as BRS will be prepared on time.

23 | Non maintenance of fixed assets it will be maintained.
registers.
24 | Non-updating various register like It will be maintained.

store register, issue register, bill
register with payment fig., etc.

25

Lots of register not maintained like
Register of Remittances made into

bank, Statutory Deduction Register,
Scheme Register, etc

it will be maintained shortly.

26

Whether expenditure on
construction of work was debited
to WIP & verified with

MB maintained.

ULB did not follow practice to debit WIP for expenditure
incurred on Construction.

27

Amount collected is not deposited
on same day. Further collection
procedure is slow as compare to
target fixed by ULB.Hence guidelines
in respect of collection

It will be followed as per Bihar Municipal Act.

/Qenu®Iv)
TR

is not |
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completely followed by ULB.

28

ULB did not maintain said register
on real time basis of transaction.

We will maintain the same very soon.

29

Books of accounts are not timely
updated like cash book, daily
collection book etc.

Due to lack of human resources the same has not been
updated on timely basis; however we will update from
now,

30

ULB did not deposit TDS,GST and
other statutory dues on or before
due date as prescribed under Act,.
There is huge delay in deposit of
same. As a result of this ULB suffer
huge losses in form of interest on
delay payment of TDS and Penalty
for same.

We will deposit the same on or before due date from
now.

31 | ULB did not maintain | We will be maintained very soon.
logbook,except for Scorpio vehicle.
32 | The record for said purpose is | We will provide the same at latter stage

unavailable, so we are unable to
comment upon it.

33

Details of Repairs and Maintenance
havenot been mentioned in log
book.

We will Comply the same.

34

Depreciation is not charged to Fixed
Assets.

ULB not follow Double Entry Accounting System, hence
depreciation is not accounted in our book.

35

Levy of penalty on electricity bill

We will communicate with SBPDCL for sarhe and revert
back very soon.

36

Unspent grant lying idle for more
than 3 years.

We will return it very soon.

37

Report on Survey of 20 High Values.

We have requested to Management to provide Tax
Collector for Physical Measurement and Assessment of 20
High value Property, but Management replied due to
ongoing spurt of “COVID-19 “Pandemic, currently it is not
possible to provide the same. However we will provide
the same in near future.

38

TDS Return late filed

it will be filed on time.

39

Compliances of internal audit paras

it will be complied.
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Nabinagar Panchayat

Discussion note

2019-20(Qtr-3)

Letter No.

To

AP Sangziri& Co.
{Chartered Accountants)

Subject: Regarding confirmation and discussion of documents not maintained and management
comment in Audit report for F.Y. 2019-20 (Qtr-3)

We, NabinagarPanchayat, discussed with internal auditor and confirm the following:

S.N | Audit observation | | Management comment .

1 | No Municipal Accounts Committee | By default standing committee is Municipal Accounts

constituted. committee.

2 | Non-Levy of taxes in IAR I. PART-A (a)1 Some of taxes are collected by other department of
GOB. like professional tax; and there are many taxes in
this para are not collected by ULB due to not providing
services in this respect like fire tax, water tax
Otherwise discussed in meeting of board and

: implement as soon as possible.

3 Late deposit of property tax Property taxes deposited late due to lack of staff and
over load work.

4 Budget not prepared yet for F.Y. 2020-21 We are under process to prepare the same. it will be
provided very soon.

5 | Non collection of Notice fee Currently not collecting but it is considered and will be
collected as soon as possible.

6 Non preparation of Payment voucher Invoice of supplier/MB along with relevant supporting
is considered payment voucher. Further payment is
made after order pass by concerned Authority.

7 | Non-maintenance of Books of Accounts Due to lack of qualified staff we could not maintain

para ii-PART B (a) books of accounts. However currently we are
preparing.

8 | Non-implementation of biometric devices | It is under process.

and payroll software.

9 | Implementation of DEAS Agency has been appointed for the same bul neither
initiates the work nor any output provided as per
remarks given by concerned person.

10 | Permanent Employee - PF Amount

It will be deposited from now.
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deposited after due date.

11 | Contractual employee - PF not deducted Ok, we will consider the matter in next board meeting
and deposited. and implement as decided.

12 | Non-preparation of complete UC. It is prepared with the help of Internal Auditor.

13 | Nagar Panchayat does not follow the We do not have any .
system/ practice for “ Valuation of stock” directivities/guidelines/instruction, issue by

department for valuation of stock.
14 | Vehicles are not insured. it is under process.
15 | Advances &their adjustment. ULB does not provide any loan and advances to its
staff.

16 | Non preparation of Receipt and Payment It will be prepared by Agency which is selected for
A/C ,Trial balance, Income and expenditure | implementing Double Entry Accounting System.
A/C and balance sheet (Financial
Statement)

17 | Non completion of survey for trade license. | it will be done very soon.

18 | Non-preparation of Rent collections and it will be prepared.
demand registers as per rule.

19 | Data/information regarding outstanding Detailed record has not been maintained at ULB.
balances of property taxes, Mobile tower
tax, Advertisement, and other incomes Management is planning for maintaining detailed
have not been provided. data..

20 | Creation of special fund No such fund has been created.

21 | Details of leasehold property. We will provide it very soon.

22 | BRS Issues relating to non- production of Bank Statement will be provided on time from now as
Bank statement and well as BRS will be prepared on time.
Non Preparation of BRS on time .

23 | Non maintenance of fixed assets registers. | It will be maintained.

24 | Non-updating various register like store It will be maintained.
register, issue register, bill register with
payment fig., etc.

25 | Lots of register not maintained like Register | It will be maintained shortly.
of Remittances made into bank, Statutory
Deduction Register, Scheme Register, etc

26 Whether expenditure on construction of ULB did not follow practice to debit WIP for
work was debited to WIP & verified with expenditure incurred on Construction.
MB maintained. ‘

27 | Amount collected is not deposited on same | It will be followed as per Bihar Municipal Act.
day. Further collection procedure is slow as
compare to target fixed by ULB. Hence
guidelines in respect of collection is not
completely followed by ULB.

28 | ULB did not maintain said register on real | We will maintain the same ver%&jh.gi%\
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time basis of transaction.

29 | Books of accounts are not timely updated | Due to lack of human resources the same has not
like cash book, daily collection book etc. been updated on timely basis; however we will update
from now.

30 | ULB did not deposit TDS, GST on or before | We will deposit the same on or before due date from

due date as prescribed under Act,. There is | now.
huge delay in deposit of same. As a result
of this ULB suffer huge losses in form of
interest on delay payment of TDS and
Penalty for same.
31 | ULB did not maintain logbook, except for | We will be maintained very soon.
Scorpio vehicle.

32 | The record for said purpose is unavailable, | We will provide the same at latter stage

sO we are unable to comment upon it.

33 | Details of Repairs and Maintenance have | We will Comply the same.

not been mentioned in log book.

34 | Depreciation is not charged to Fixed Assets. | ULB not follow Double Entry Accounting System,
hence depreciation is not accounted in our book.

35 | Levy of penalty on electricity bill We will communicate with SBPDCL for same and
revert back very soon.

36 | Unspent grant lying idle for more than 3 | We will return it very soon.

years., ,

37 | Report on Survey of 20 High Values. We have requested to Management to provide Tax
Collector for Physical Measurement and Assessment
of 20 High value Property, but Management replied
due to ongoing spurt of “COVID-19 “Pandemic,
currently it is not possible to provide the same.
However we will provide the same in near future.

38 | TDS return late filed. it will filed on time.

39 | Internal audit parascomliances it will be complied.
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NabinagarPanchayat

Discussion note

2019-20(Qtr-4)

Letter No.

To

AP Sangziri& Co.
{Chartered Accountants)

Subject: Regarding confirmation and discussion of documents not maintained and management
comment in Audit report for F.Y. 2019-20 {Qtr-4)

We, NabinagarPanchayat, discussed with internal auditor and confirm the following:

S.N | Auditobservation [ Managementcomment ;

1 ' No Municipal Accounts Committee | By default standing committee is Municipal Accounts

constituted. committee.

2 | Non-Levy of taxes in IAR |. PART-A {a)1 Some of taxes are coliected by other department of
GOB. like professional tax; and there are many taxes
in this para are not collected by ULB due to not
providing services in this respect like fire tax, water
tax Otherwise discussed in meeting of board and
implement as soon as possible.

3 | Late deposit of property tax ' Property taxes deposited late due to lack of staff and
over load work.

4 | Budget not prepared yet for F.Y. 2020-21 We are under process to prepare the same. It will be
provided very soon.

5 | Non collection of Notice fee Currently not collecting but it is considered and will
be collected as soon as possible.

6 | Non preparation of Payment voucher Invoice of supplier/MB along with relevant
supporting is considered payment voucher. Further
payment is made after order pass by concerned
Authority.

7 | Non-maintenance of Books of Accounts Due to lack of qualified staff we could not maintain

para ii-PART B (a) books of accounts. However currently we are
preparing.

8 | Non-implementation of biometric devices | It is under process.

and payroll software.
9 | Implementation of DEAS Agency has been appointed for the same but

neither initiates the work nor any output provided
as per remarks given by concerned person.
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10

Permanent Employee - PF Amount
deposited after due date.

it will be deposited from now.

11 | Contractual employee - PF not deducted Ok, we will consider the matter in next board
and deposited. meeting and implement as decided.
12 | Non-preparation of complete UC, It is prepared with the help of internal Auditor.
13 | Nagar Panchayat does not follow the We do not have any
system/ practice for “ Valuation of stock” | directivities/guidelines/instruction, issue by
department for valuation of stock.
14 | Vehicles are not insured. it is under process.

15

Advances &their adjustment.

ULB does not provide any loan and advances to its
staff.

16

Non preparation of Receipt and Payment
A/C ,Trial balance, Income and
expenditure A/C and balance sheet
(Financial Statement)

It will be prepared by Agency which is selected for
implementing Double Entry Accounting System.

17 | Non completion of survey for trade It will be done very soon,
license.
18 | Non-preparation of Rent collections and It will be prepared.
demand registers as per rule.
19 | Data/information regarding outstanding Detailed record has not been maintained at ULB.

balances of property taxes, Mobile tower
tax, Advertisement, and other incomes
have not been provided.

Management is planning for maintaining detailed
data..

20

Creation of special fund

No such fund has been created.

21

Details of leasehold property.

We will provide it very soon.

22 | BRS Issues relating to non- production of Bank Statement will be provided on time from now
Bank statement and as well as BRS will be prepared on time.
Non Preparation of BRS on time .
23 | Non maintenance of fixed assets registers. | It will be maintained.
24 | Non-updating various register like store It will be maintained.
register, issue register, bill register with
payment fig., etc.
25 | Lots of register not maintained like It will be maintained shortly.

Register of Remittances made into bank,
Statutory Deduction Register, Scheme
Register, etc

26

Whether expenditure on construction of
work was debited to WIP & verified with
MB maintained.

ULB did not follow practice to debit WIP for
expenditure incurred on Construction.

27

Amount collected is not deposited on
same day. Further collection procedure is
slow as compare to target fixed by ULB.
Hence guidelines in respect of collection is

it will be followed as per Bihar Municipal Act.
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not completely followed by ULB.

28 | ULB did not maintain said register on real | We will maintain the same very soon.

time basis of transaction.

29 | Books of accounts are not timely updated | Due to lack of human resources the same has not

like cash book, daily collection book etc. been updated on timely basis; however we will
update from now.

30 | ULB did not deposit TDS, GST on or before | We will deposit the same on or before due date

due date as prescribed under Act,. There is | from now.
huge delay in deposit of same. As a result
of this ULB suffer huge losses in form of
interest on delay payment of TDS and
Penalty for same.
31 | ULB did not maintain logbook, except for | We will be maintained very soon.
Scorpio vehicle.
32 | The record for said purpose is unavailable, | We will provide the same at latter stage
so we are unable to comment upon it.
33 | Details of Repairs and Maintenance have | We will Comply the same.
not been mentioned in log book.
34 | Depreciation is not charged to Fixed | ULB not follow Double Entry Accounting System,
Assets, hence depreciation is not accounted in our book.

35 | Levy of penalty on electricity bill We will communicate with SBPDCL for same and
revert back very soon.

36 | Unspent grant lying idle for more than 3 | We will return it very soon.

years.

37 | Report on Survey of 20 High Values. We have requested to Management to provide Tax
Collector for Physical Measurement and Assessment
of 20 High value Property, but Management replied
due to ongoing spurt of “COVID-19 “Pandemic,
currently it is not possible to provide the same.
However we will provide the same in near future.

38 | TDS return late filed. It will filed on time.

39 | Internal audit paras comliances it will be complied.
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