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No. 2/E3-13002/2010 L& R.-2525—1In exercise of powers conferred under proviso
to Article 309 of the constitution of India, the Governor of Bihar is hereby pleased to make

the following Rules for recruitment and regulation of service conditions of the clerks posted-

in Muffasil Offices of Labour Wing including offices of Factory Inspector and Boiler
Inspector under the control of the Labour Commissioner, Bihar, Labour Resources
Department :-
1.  Short title, extent and commencement:- (1) These Rules may be called as "Bihar
Labour Clerical Cadre Rules, 2014"
(2) It shall extend to the whole state of Bihar.
(3) It shall come into force at once.
2. Definations:- In these Rules, unless otherwise requires in the subject or context :-
(a) "Government" means the Government of Bihar.
(b) "Appointing Authority”" means the Labour Commissioner, Bihar.
(c) "Department” means the Labour Resources Department, Bihar.
(d) "Commission" means the Bihar Staff Selection Commissions; and

(e) "Cadre" means the Cadre of clerks of the Muffasi! Offices of Labour Wing.

including officess of the Factory Inspector and Boiler Inspector under the
control of the Labour Commissioner, Bihar.
(f) "Controlling officer" means Labour Commissioner, Bihar.
3. Cadre:- (1) This cadre shall be state cadre of non gazetted class 'C'
(2) There will be posts of the categories in this cadre :-
(a) Lower Division Clerk
(b) Upper Division Clerk
(3) The Government may include from time to time such another sanctioned posts
of higher Pay Band and Grade Pay by order of the department.
4. Authorised Strength of this cadre
The authorised strength in this cadre shall be re-determined by the Dcpartmenlal in
consultation with the General Administration Department/Finance Department.
5. Reservation :- The provision of reservation issued/effective by the Government, from
time to time, will apply. fi
6. Recruitment in the Category of Lower Division Clerk :- (1) The minimum
educational qualification shall be Intermediate pass or equivalent and competency in
computer operation with typing speed of 30 words and 40 words per minute in Hindi and
English respectively. Competency in computer operation and working knowledge of
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window Operating system (MS Words, MS Excel, Power Point Presentation) and Intemet
shall be essential.

(2) After calculation of vacancies on the 1St April of each year, the requisition of
vacancies, according to reservation category, shall be sent to the Commission by The
Appointing Authority by 30th April of the concerned year. The qualification of age shall be
according to 1st August of the year of vacancy.

(3) Eighty Five percent (85%) vacancies of Lower Division Clerk shall be filled up
by direct recruitment on the basis of the Competitive Examination conducted by the
Commission for this Purpose. The recommendation of the Commission shall be valid for
one year from the date of its receipt in the department.

Provided that ten Percent (10%) of vacancies to be filled up by direct recruitment
shall be filled up from amongst the dependents of the Government Servants, who have died
in harness, on compassionate basis in accordance with th> prescribed procedure and on
fulfilling all requisite qualifications for being appointed to this category for which
recommendation of the Commission shall not be required. Provided further that the direct
appointment and appointment on compassionate basis have been mate at the same time the
person appointed by direct appointment is senior to the person appointed on compassonate
basis. -

The persons appointed and working as L.D.C. and the persons appointed on
compassonate basis and working as L.D.C on appointed day shall be deemed to included in
this category automatically. Rest Fifteen Percent (15%) posts of authorised posts under
the control of Labour Commissioner, Bihar in field offices in regular establishment
will be filled up by working class-IV (Grade-D) employees having requisite
qualification for the appointment to the post of Lower Division Clerk on the basis of
seniority and reservation roster,

(4) Persons appointed and working as Lower Division Clerks who have been
deemed to be automatically inculded in this service and who age is less than 50 years on the
appointed day shall be required to obtain competency in Typing and computer operation as
provided in sub-rule (1) within two years from the appointed day. on not obtaining such
competency within the said period, further annual increments will not be admissible to
them.

(5) The qualifications/Rules procedure and syllabus for concerned Competitive
Examination shall be the same which may determined by the State Government.

(6) In the appointment weightage will be given to the employees working on
contractual basis, for the period spent by them on contractual work in accordance with the
guidelines given by the General Administration Department.

7. Probation Period

All appointment either by direct recruitment or on commpassionate ground shall
initially be made on probation. The probation period shall extend to a period of two years
which may be extended further for one year only if the Appointing Authority is satisfied that
there is a chance of improvement. _

In his work performance in case of service being not satisfactory in the extended
period also the person may be terminated from service for which no claim shall be accepted.
8. Training :- In the probation the Lower Division Clerk shall have to participate in
such training as may be prescribed by the regulations or detesmined by the Department.

9. Confirmation and Departmental Examination :- (1) A person appointed on
probation in the category of Lower Division Clerk, on compietion of probation period
satisfactorily and determined training and on passing in reguirzd test of competency in
Typing and Computer operation and Departmental Accounts Examination determined in




@f’ 2

6 fIeR 7ol (METYRTT), 21 STIFIT 2014

relevant rules of the Board's Miscellaneous Rules, may be confirmed by the Appointing
Authority.

(2) On confirmation of service, the period spent on probation may be calculated in
the period of total service.
10. Determination of Seniority in the Lower Division Clerk category :- (1) The
seniority list of the Clerks of the office of the Inspector of Factories including Inspector of
Boilers and Muffasil offices of Labour wing shall be maintained separately at level of the
office of the Labour Commissioner, Bihar.

(2) The inter-se-seniority of the persons appointed on recommendation of the
Commission under sub-rule (3) of rule-6 shall be accordan:e to the merit-list recommended
by the Commission.

(3) The person appointed on the basis of recommendation of Commission shall be
senior to employee appointed on compassionate basis in the concerned year.

11. Promotion
In the cadre, the promotion may be giver according to following provisions :-

(1) The post of the Upper Division Clerk shall be filled up, by promotion, by such
category of Lower Division Clerk who have been confirmed and have been completed the
KALAWADHI as determined by the General Administration Department and have passed
both the papers of Departmental Accounts Examination finally according to the relevant
rules of the Bihar Board's Miscellaneous Rules.

(2) The promotion in the Upper Division Clerk may be made on the
recommendation of the Departmental Promotion Committee constituted for this purpose.

(3) All the clerks working in the payscale of Upper Division Clerks on the appointed
day shall automatically be the member of the category of Upper Division Clerks of this
service.

Provided that such clerks who have been automatically absorbed in the category of
Upper Division Clerk and whose age is below 50 years, shall have to obtain competency in
Computer Operation and Computer Typing (English and Hindi) within two years of the
appointed day. On not obtaining such competency, within the said period, no further annual
increments shall be admissible to them.

12. Interpretation :- Where any doubt arises as to intrpretation of any of the provision of
these Rules the matter shall be referred to the Labour Resources Department and The
Department will take decision, in consultation with the Law Department which shall be
final.

13. Power to make regulations :- The Labour Resources Department may make
regulations, as per necessary, to give effect to the provisions of these Rules. | il

14. Miscellaneous :- Notwithstanding anything contained contrary to these Rules, in any
other Rules in the respect of The Bihar Labour Clerical Cadre, the provisions of these Rules
shall have over riding effect.

15. Repeal and Savings :- (1) All the relevant rules, resolutions, circulars, instructions
etc. with respect to this cadre issued prior to commencement ¢ these Rules, are hereby
repealed.

!
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(2) Notwith standing such repeal, anything done ¢r any action taken under such
rules, resolutions, circulars, instructions etc shall be done or taken under these Rules as if it
were come in to force on the day on which such thing was done or such action was taken.

By order of the Governor of Bihar,
Sd/-llegible,

Secretary to Government.
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