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Jh ';ke fcgkjh eh.kk] 
funs'kd] fu;kstu ,oa izf'k{k.k  

Jh lqjsUnz jke 
ekuuh; ea=h ¼Je lalk/ku foHkkx½

MkWå chå jktsUnj 
iz/kku lfpo 

lat; dqekj flUgk 
mi funs'kd ¼fu;kstu½ 

Jherh m"kk feJk 
iz'kk[kk inkf/kdkjh   

Jh vatuh dqekj flag 
duh; lkaf[;dh lgk;d   

Jh lat; dqekj ikloku 
duh; lkaf[;dh lgk;d   

vjfoUn dqekj ikloku 
mŒoŒfyfid 

Jherh fiz;adk oekZ 
fu;kstu inkf/kdkjh 

v'othr ijk'kj 
lgk;d funs'kd ¼fu;kstu½ 
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1 

MkWå chå jktsUnj] 
iz/kku lfpo 

fu;kstu Hkou  
CykWd&lh 
f}rh; ry] 
fcgkj] iVuk 

,3@19] 
vkWfQllZ 

vkokl] csyh 
jksM] iVuk 

seclab-bih@nic.in 
Mob-9473191450 

 
 
 
 

2 

Jh ';ke fcgkjh 
eh.kk] 

funs'kd] 
fu;kstu ,oa 
izf'k{k.k 

fu;kstu Hkou 
CykWd&ch  
prqFkZ ry 

203 chVk CykWd] 
vkWfQllZ 

DokVj]'kkL=h 
uxj] iVukA 

 
det-bih@nic.in 

Mob-9431022052 

 

3 

Jh lat; dqekj 
flUgk 

mi funs'kd 
¼fu;kstu½ 

funs'kky; 
fu;kstu] 
¼eq[;ky;½ 
fcgkj] iVuk 

403] lkdsr 
vikVZesaV] jksM 
uŒ&11 iVsy 
uxj] iVuk 

sanjoy.sinha64@gov.in 
Mob:-9470307735 

 

4 

Jh v'othr 
ijk'kj 

lgk;d funs'kd 
¼fu;kstu½ 

funs'kky; 
fu;kstu] 
¼eq[;ky;½ 
fcgkj] iVuk 

o'kqa/kjk 
vikVZesaV 

cksfjax dSuky 
jksM] iVuk 

asjeet_kp@rediffmail. 
com 

Mob:-9431646576 
 

5 

 
Jherh fiz;adk 

oekZ 
fu;kstu 
inkf/kdkjh 

funs'kky; 
fu;kstu] 
¼eq[;ky;½ 
fcgkj] iVuk 

103] nso 
dkWEiysDl] 

fp=xqIr uxj] 
dadMckx] 
iVuk&20 

ipverma0612@gmail. 
com 

MOB:-7488313128 
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Jherh m"kk feJk 

iz'kk[kk 
inkf/kdkjh 

funs'kky; 
fu;kstu] 
¼eq[;ky;½ 
fcgkj] iVuk 

edku laŒ& 
72chŒ 
ikVyhiq=k 
dkWyuh] 
iVuk&800013 

ushamishra05071960@
gmail.com 

MOB:-9835641848 
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Jh vatuh dqekj 
flag 

duh; lkaf[;dh 
lgk;d 

funs'kky; 
fu;kstu] 
¼eq[;ky;½ 
fcgkj] iVuk 

411A ,Œ thŒ 
dkWyksuh] iVuk 

anjanikumark49@gmail
.com 

Mob-9580325221 
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8 

Jh lat; dqekj 
ikloku 

duh; lkaf[;dh 
lgk;d 

funs'kky; 
fu;kstu] 
¼eq[;ky;½ 
fcgkj] iVuk 

xksyk jksM fu;j 
MM Complex 

iVuk 

calltosanjay902@gmail.
com 

MOB:-8083056015 

 

9 
Jh vjfoUn dqekj 

ikloku 
mŒoŒfyŒ 

funs'kky; 
fu;kstu] 
¼eq[;ky;½ 
fcgkj] iVuk 

C/O Shiv 
Devendra Nilay, 

Purandarpur 
Road, 

P.S- Jakkanpur 
Dist.-Patna, Bihar 

Pin-800001 

akp_06@bihar.gov.in 
Mob:-9431293206 

 

 



4 
 

 

 
1-  fjfDr dh vfuok;Z vf/klwpuk vf/kfu;e&1959 ls lacaf/kr lHkh dk;ksZ dk vuqJo.kA   

2-  jkstxkj cktkj lwpuk laca/kh lHkh dk;ksZ dk vuqJo.kA   

3-  fu;kstu esyk dk o"kZokj dSys.Mj dk fu/kkZj.kA  

4-  fu;kstu dSEi rFkk fu;kstu esyk ds y{;ksa dk fu/kkZj.kA  

5-  fu;kstu dSEi rFkk fu;kstu esyk ls lacaf/kr dk;ksZ ¼xSj foÙkh;½ dk vuqJo.kA 

7-  fu;kstuky;ksa esa fuca/ku lca/kh dk;ksZ dk vuqJo.kA  

8-  fu;kstuky;ks }kjk fd, tk jgs lHkh dk;ksZ ls lacaf/kr lkf[;dh; vk¡dM+ksa dk ladyuA    

9-  O;kolkf;d ekxZn'kZu ls lcaf/kr dk;ksZ dk vuqJo.kA 

10-  Lofu;kstu ls lacaf/kr lHkh dk;ksZ dk vuqJo.kA 

11-  ekWMy dSfj;j lsUVj ls  lacaf/kr dk;ksZ ¼xSj foÙkh;½ dk vuqJo.kA 

12- izLrkfor dksM vkWu lks'ky flD;wfjVh ls lacaf/kr dk;ZA 

13- ,uŒlhŒ,lŒ iksVZy ls lacaf/kr dk;ZA 

14- lkr fu'p; ;kstuk ls lacaf/kr dk;ZA 

15- mPp vf/kdkfj;ksa }kjk fn;s x;s vU; dk;ZA 
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fo"k; fu"iknu gsrq 
fofgr  izfØ;k 

laxr 
fu;ekoyh 

okafNr 
dkxtkr 
fu"iknu 

vuqekfur vf/kdre 
le; lhek 

l{ke 
izkf/kdkj 

1  

¼i½  ekfld vk/kkj 
ij fd;s x;s 
izfr"Bkuksa dk 
fujh{k.k 
izfrosnu dk 
voyksdu 
vuqJo.k ,oa 
ladyu 

{ks=h; dk;kZy;ksa }kjk y{; 
ds vuq:i izfr"Bkuksa dk 
fujh{k.k dj izfrosnu 
funs'kky; dks miyC/k 
djk;k tkrk gSA  
mDr izfrosnuksa dk vuqJo.k 
,oa ftykokj ladyu 
iz'kk[kk&3 ds }kjk fd;k 
tkrk gSA 

fjfDr dh vfuok;Z 
vf/klwpuk 
vf/kfu;e&1959 

fjfDr dh vfuok;Z 
vf/klwpuk 
fu;e&1960 

fujh{k.k 
izfrosnu  

foxr ekg dk 
izfrosnuks dk ladyu 
orZeku ekg ds 10 
rkjh[k rdA  

mi 
funs'kd  

¼ii½  le;&le; 
ij izfr"Bkuks 
dk fujh{k.k 
gsrq izkf/kdkj 
,oa {ks=kf/kdkj 
dk fu/kkZj.k 

fu;kstu lsok ds 
inkf/kdkfj;ksa ds in ds 
vuq:i izfr"Bkuksa dk 
fujh{k.k gsrq izkf/kdkj ,oa 
{ks=kf/kdkj dk fu/kkZj.k 
fd;k tkrk gSA  

fjfDr dh vfuok;Z 
vf/klwpuk 
fu;e&1960 

fujh{k.k 
izfrosnu 

izkIr funs'k ds 10 
dk;Z fnol ds vanj  

funs'kd 

¼2½ 

¼i½ {ks=h; 
dk;kZy;ksa 
}kjk fofHkUu 
ES izfrosnuks 
ds izs"k.k dk 
vuqJo.k  

{ks=h; dk;kZy;ksa }kjk 
izR;sd ekg ,uŒ lhŒ ,lŒ 
iksVZy ij fofHkUu  ES 
izfrosnuksa dks vkWuykbZu 
izsf"kr fd;k tkrk gS] 
ftldk vuqJo.k iz'kk[kk 
&3 }kjk fd;k tkrk gSA 

National 
Employment 
Service Manual 

ES 
izfrosnu 

foxr ekg dk 
izfrosnuks ds izs"k.k dk 
vuqJo.k orZeku ekg 
ds 10 rkjh[k rdA 

mi 
funs'kd 

¼3½ 

i½ izR;sd o"kZ 
ftyk 
eq[;ky; ,oa 
ize.Myh; 
eq[;ky; esa 
fu;kstu 
esyk djkus 
gsrq dSys.Mj 
dk fuekZ.k  

funs'k ds vkyksd esa ftyk 
okj ,oa frfFk okj 
fu;kstu&lg&O;kolkf;d 
ekxZn'kZu esyk dk dSys.Mj 
iz'kk[kk &03 ds }kjk fd;k 
tkrk gSA  

fu;kstu&lg& 
O;kolkf;d 
ekxZn'kZu dk;ZØe 
;kstuk  

fu;kstu&lg& 
O;kolkf;d 
ekxZn'kZu 
dk;ZØe 
;kstuk 

30 fnu ekuuh; 
ea=h 
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¼ii½ fu;kstu 
esyk ds 
dSys.Mj ds 
foKkiu dk 
izdk'ku 

{ks=h; dk;kZy;ksa ls 
vk;kstu LFky dh lwpuk 
izkIr dj fu;sktu esyk 
dSys.Mj dk foKkiu rS;kj 
fd;k tkrk gS ,oa lwpuk 
,oa tulaiZd foHkkx ds 
ek/;e ls nSfud lekpkj 
i=ksas esa izdk'ku gsrq dkjZokbZ 
dh tkrh gSA   

fu;kstu&lg&    
O;kolkf;d 
ekxZn'kZu esyk dk 
dk;ZØe laca/kh 
vkns'kA 

vk;kstu 
LFky dh 
lwpuk 
laca/kh 

izfrosnuA  

07 fnu iz/kku 
lfpo 

¼iii½ fu;kstu 
esyk 
dSys.Mj esa 
la'kks/ku   

{ks=h; dk;kZy;ksa ls 
fu;kstu esyk dh frfFk esa 
ifjoZru djus laca/kh 
vuqjks/k ds vkyksd esa 
dSys.Mj esa la'kks/ku  
iz'kk[kk &03 ds }kjk fd;k 
tkrk gSA  

fu;kstu&lg& 
O;kolkf;d 
ekxZn'kZu esyk dk 
dk;ZØe laca/kh 
vkns'kA 

{ks=h; 
dk;kZy;ksa 
ls fu;kstu 
esyk dh 
frfFk esa 
ifjoZru 
djus laca/kh 
vuqjks/k 
i=A 

15 fnu ekuuh; 
ea=h 

4 Lofu;kstu 
ls lacaf/kr 
dk;Z 

Vwy fdV ds ek/;e ls 
Lojkstxkj dks izksRlkfgr 
fd;k tkrk gSA  

Lohd`R;kns'k  
vkoaVu vkns'k ,oa 
ekxZn'kZu 

{ks=h; 
dk;kZy;ksa 
ls izfrosnu 

foxr ekg ds 
izfrosnu dk vuqJo.k 
orZeku ekg ds 10 

rkjh[k rd 

funs'kd 

5 ekxZn'kZu 
dk;ksZ ds 
vuqJo.k 

CIC, digital Library, 
Study kit dk vuqJo.k 

Lohd`R;kns'k 
,oa 

vkoaVu 
 

{ks=h; 
dk;kZy;ksa 
ls izfrosnu 

foxr ekg ds 
izfrosnu dk vuqJo.k 
orZeku ekg ds 10 

rkjh[k rd 

funs'kd 

6 lkr fu'p; 
ls lcaf/kr 

1. POP ladyu 
2. Lojkstxkj lt̀u ladyu 
 

1- fcgkj fodkl 
fe'ku dk ifji=  
2- eq[; lfpo dh 
v/;{krk esa cSBd 
dh dk;Zokgh 

{ks=h; 
dk;kZy;ksa 
ls izfrosnu 

foxr ekg ds 
izfrosnu dk vuqJo.k 
orZeku ekg ds 10 

rkjh[k rd 

funs'kd 
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fØ;k'khy vfØ;k'khy   dqy 

1 
Jh vatuh dqekj flag 

duh; lkaf[;dh lgk;d 
 

71 44 115 

2 
Jh lat; dqekj ikloku 
duh; lkaf[;dh lgk;d 

 
22 66 88 

3 Jh vjfoUn dqekj ikloku 
mŒoŒ fyfid 

06 0 06 
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 lfpo] iz'kklh izeq[k gksus ds ukrs] foHkkx ds lqpk: lapkyu ds fy, mÙkjnk;h gSA 

 izHkkjh ea=h ds vuqeksnu ls] vij&lfpo ;k mi&lfpo dks izkf/kdr̀ fd;k tk ldrk gSa fd os dqN 

[kkl rjg ds ekeys Lo;a fucVk nsaA lfpo ,sls ekeyksa esa gLr{ksi u djsaxs] ijUrq%&

lfpo vis{kk dj ldrs gSa fd lkSais x;s dk;kZsa ds Hkhrj] egRoiw.kZ ekeys mudh ekQZr is'k  

 fd, tk,aA 

lHkh ekeys] ea=h ds ;gka ls ykSVus ij] lfpo ls gksdj xqtjsaxs vkSj 

lfpo dks ,sls fdlh ekeys esa fdlh Hkh izØe esa gLr{ksi djus dk vf/kdkj gSA  

fdUrq lfpo }kjk dke djus ds fy;s izkf/kd`r vij&lfpo }kjk fucVk;s tkus okys ekeyksa esa 

mi;qZDr vuqns'k ykxw ugha gksaxsA  

funs'kd funs'kky; fu;kstu izHkkjh gSaSA os funs'kky; dh n{krk vkfn ds fy, mÙkjnk;h gSaA dk;kZy; 
ds dke ds mfpr fu;a=.k ds fy, os%&

 iz'kk[kk&iz/kkuksa vkSj izHkkjh inkf/kdkfj;ksa ls izfrekg ,d ckj feysaxs vkSj dk;Z dh izxfr] dke esa 

'kh?kzrk ykus ds lk/ku] dk;Z&laiknu dh ek=k] deZpkjhfoUn  rFkk fofo/k leL;kvksa ij fopkj&foe'kZ djsaxsA 

,slh HksaV dk laf{kIr dk;Zor̀ fyf[kr :Ik esa j[kk tk;sxk vkSj iz/kku lfpo ds lkeus tkudkjh ds fy, j[kk 

tk;sxkA 

 dk;kZy; dk 6 eghus esa ,d ckj fujh{k.k djasxs vkSj fujh{k.k&i= iz/kku lfpo ds lkeus miLFkkfir 

djsaxsA ;fn fujh{k.k lekIr djus ds igys gh funs'kd dh cnyh gks tk;s] rks os vius mÙkjkf/kdkjh ds fy;s 

dk;kZy; ds dk;Z&pkyku ds ckjs esa lfoLrkj fVIi.kh NksM+ tk;saxs vkSj iz/kku lfpo dks funs'kky;  ds 

dk;Z&pkyku ls voxr j[ksaxsA  

   mi funs'kd mu iz'kk[kkvksa ds iwoZ izHkkjh gSa] tks mUgsa lh/ks fjiksVZ djrh gSA os vius ftEes iz'kk[kkvksa dh 
n{krk vkfn ds fy, mÙkjnk;h gSaA dk;kZy; ds dke ds mfpr fu;a=.k ds fy, os%& 
 iz'kk[kk&iz/kkuksa vkSj izHkkjh inkf/kdkfj;ksa ls izfrlIrkg ,d ckj feysaxs vkSj dk;Z dh izxfr] dke esa 

'kh?kzrk ykus ds lk/ku] dk;Z&laiknu dh ek=k] deZpkjhfoUn rFkk fofo/k leL;kvksa ij fopkj&foe'kZ djsaxsA 

,slh HksaV dk laf{kIr dk;Zor̀ fyf[kr :Ik esa j[kk tk;sxk vkSj funs'kd ds ek/;e ls iz/kku lfpo ds lkeus 

tkudkjh ds fy, j[kk tk;sxkA 

 dk;kZy; dk 3 eghus esa ,d ckj fujh{k.k djasxs vkSj fujh{k.k&i= iz/kku lfpo ds lkeus miLFkkfir 

djsaxsA ;fn fujh{k.k lekIr djus ds igys gh mi funs'kd dh cnyh gks tk;s] rks os vius mÙkjkf/kdkjh ds 

fy;s dk;kZy; ds dk;Z&pkyku ds ckjs esa lfoLrkj fVIi.kh NksM+ tk;saxs vkSj  

 funs'kd dks funs'kky;  ds dk;Z&pkyku ls voxr j[ksaxsA  
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 vius uke vafdr dkxt&i=ksa dks deZ&iqLr ls tkapuk vkSj mlesa fn[kyk;s gj dkxt&i= dh 
Qkby&la[;k vafdr gksus ds nks fnuksa ds Hkhrj] deZ&iqLr esa p<+kukA

 vius iz'kk[kk&inkf/kdkjh ;k mPp inkf/kdkfj;ksa ds vuqns'kksa ds vuqlkj ekeyksa dh ijh{kk djukA 
 lkSais x;s dke dks fucVkus esa iz'kk[kk&infk/kdkjh ls ;k mudh vuqefr ysdj mPprj inkf/kdkjh ls 

lgk;rk ekaxukA 
 vius uke vafdr lHkh dkxTk&i=ksa dh] vfoyEc ijh{kk djuk vkSj mUgsa visf{kr rkjh[kksa dks 

miLFkkfir djukA 
 ijh{kk ds ckn ekeyk visf{kr rkjh[k dks vkSj] tgka rkjh[k fufnZ"V u gks] ogka gLrxr gksus ds pkj 

fnuksa ds Hkhrj iz'kk[kk&inkf/kdkjh ds lkeus is'k djuk] izR;adu dh lqfo/kk ds fy;s Qkby ds izFke ì"B 
fVIi.k&i= ds Åijh gkf'k;ksa esa iwoZ izLrqr funsZ'kksa dh lwph ns nh tk;A 
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1 
Jh vatuh dqekj flag 

duh; lkaf[;dh lgk;d 
 

1. fu;kstu esyk@fu;kstu dSEi@fu;kstu lgk;rk ls lacaf/kr lHkh 
dk;ZA 

2. fcgkj fnol@lksuiqj esyk ls lacaf/kr lHkh dk;Z 
3. MhŒthŒbZŒ ls fu;sktu lsok ls lacaf/kr dk;ZA 
4. bZŒ,eŒvkbŒ@lhŒ,ŒHkhŒ,DV ls lacaf/kr lHkh dk;ZA 
5. izLrkfor dksM vkWu lks'ky flD;qfjVh ls laca/kh lHkh dk;ZA  
6. ,uŒlhŒ,lŒ@,eŒlhŒlh ls laca/kh lHkh dk;ZA 

2 
Jh lat; dqekj ikloku 
duh; lkaf[;dh lgk;d 

 

 
1. fnO;kaxtu@Vªkalts.Mj@Lofu;kstu ls lacaf/kr lHkh dk;Z 
2. fjfDr ifjpkyu ls lacaf/kr lHkh dk;ZA 
3. CIC ekxZn'kZu@O;olkf;d ekxZn'kZu ls lacaf/kr dk;ZA 
4. vizsfUVf'ki ls lacaf/kr lHkh dk;ZA 
5. fu;kstu lsok varxZr ekfld@lkIrkfgd dk;Z izfrosnu@xqxy f'kV 

vIMs'ku@izfrosnu dk;ZA 

3 Jh vjfoUn dqekj ikloku 
mŒoŒfyfid 

1. uokpkj@dkS'ky fodkl ls lacaf/kr lHkh dk;ZA 
2. lkr fu'p;@IyslesaV lsy ls lacaf/kr lHkh dk;ZA 
3. jkstxkj ladYu ls lacaf/kr lHkh dk;ZA 
4. ihŒvksŒihŒ ls lacaf/kr lHkh dk;ZA 
5. IyslesaV&de&ekWfuVfjax ls lacaf/kr iwoZ fu/kkZjhr 
6. bZŒ vkWfQl ls lacaf/kr lHkh dk;ZA 
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Government of Bihar 

Labour Resources Department 
Directorate of employment & 

Training (Employment) 
 
 

Standard Operating 
Procedure (SOP) 

for 
Job Fairs/job camps 
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1. Pre-job fair/job Camp Preperation 

 

i. % fu;kstu esyk ds fy, frfFk dk fu/kkZj.k foHkkxh; Lrj ij fd;k tkrk gSA bl 

Øe esa lacaf/kr ftyk ls lq>ko izkIr fd;k tk ldrk gSA fu;kstu dSEi dh frfFk dk fu/kkZj.k 

fu;kstd dh miyC/krk ,oa funs'kky; Lrj ls izkIr funs'k ds vkyksd esa fd;k tkuk pkfg,A 

ii.  

a. fu;kstu  esyk@fu;kstu dSIi ds vk;kstu LFky ds :Ik esa oSls LFkku dk pquko fd;k tkuk 

pkfg, tks vkokxeu ds fy, lqyHk gks] Ik;kZIr {ks=Qy  ,oa esyk vk;kstu ds fy, mi;ZqDr 

gksA 

b. vk;kstu LFky dh lkQ&lQkbZ ij fo'ks"k /;ku fn;k tkuk pkfg,A bl lanHkZ esa lacaf/kr uxj 

fuxe @uxj ifj"kn bR;kfn dks dkjZokbZ gsrq i= izsf"kr fd;k tk ldrk gSA  

c. vk;kstu LFky ;fn nwljs foHkkx@dk;kZy; ds {ks=k/khu gks rks mldk vkSipkfjd vkoaVu izkIr 

fd;k tkuk vko';d gSA 

iii. % 

fu;kstu esyk@fu;kstu dSEi esa futh {ks= ds fu;kstdksa ls izkIr fjfDr ds vkyksd esa p;u izfØ;k 

laikfnr dh tkrh gSA vr% fu;kstd fu;kstu esyk@fu;kstu dSEi ds izeq[k Hkkxhnkj gSA fu;kstu 

esyk@fu;kstu dSEi esa T;knk ls T;knk izfrf"Br fu;kstd Hkkx ys lds bl gsrq fuEufyf[kr 

dkjZokbZ visf{kr gS%&  

a. fu;kstdksa lss fjfDr dh vf/klwpuk izkIr djus gsrq loZizFke lHkh LFkkuh;] jkT; ,oa jkT; ds 

ckgj ds izfrf"Br fu;kstdksa dks fu;kstu esyk@fu;kstu dSEi ds vk;kstu dh lwpuk nsrs gq, 

fjfDr dh vf/klwpuk izkIr djus laca/kh i= izsf"kr fd;k tkuk pkfg,A lkFk gh lkFk NCS iksVZy 

ij Hkh Job Fair Module esa Job Fair /Job Camp Event  dks Create djrs gq, fu;kstdksa dks 

vkeaf=r fd;k tkuk pkfg,A 

b. IIT ls lEc) vkS|ksfxd izfr"Bkuksa] dkj[kkuk fujh{kd ls izkIr ;ksX; fu;kstdksa dh lwph] m|ksx 

la?kks ds ek/;e ls izkIr fu;kstdksa dh lwph dks vkeaf=r fd;k tkuk pkfg,A  

c.  ;g LØqfVuh 

fuEufyf[kr ekun.Mksa ds vk/kkj ij dh tk,xh%&  

 fu;kstd@IyslesaV ,tsalh ds :Ik esa us'kuy dSfj;j lfoZl iksVZy ij oS/k fuca/kuA 

 Ministry of Corporate Affairs/MSME/ m|ksx foHkkx@vU; ljdkjh laLFkk esa 

Agency / Firm ds fuca/ku laca/kh izek.kA 

 fu;kstd @,tsalh dk PAN ,oa G.S.T No. dk izek.k i= dh Nk;k izfrA 

 U;wure ,d o"kZ dk v|ru ITR/Audit ReportA 

 IyslesaV ,tsalh dh fLFkfr esa IyslesaV ,tsalh ds lkFk lEc) fu;kstd dk Work Order/ 

Agreement / MoU bR;kfn dh izfrA 
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 ;fn fu;kstd }kjk iwoZ esa foHkkx }kjk vk;ksftr fu;kstu esyk@dSEi esa Hkkx fy;k x;k 

gks rks lacaf/kr esyk@ dSEi dh miyfC/k@QykQy laca/kh fooj.khA 

 Checklist:- 

Sl No. ITEM Y/N Remarks 

1 NCS Registration   

2 ITR/Audit Report   

3 Registration of firm with MSME/MCA  etc.   

4 PAN No   

5 GST No   

6 Follow up Report of Previous job camp/Job Fair   

7 xr ,d o"kZ dk lacaf/kr fu;kstuky; dks izsf"kr ER-1 
dh izfrA 

  

d. fu;kstdks ls fu;kstu esyk ds vk;kstu frfFk ds U;uwre 5 fnu iwoZ fjfDr dh vf/klwpuk 

fofgr izi= esa izkIr fd;k tkuk pkfg,A i

iv.  

a. 

 SMS: Bulk SMS izsf"kr dj T;knk ls T;knk Job Seekers rd lwpuk dk izs"k.kA 

 izpkj okgu ds ek/;e ls lqnqj {ks=ksa esa ekbfdaxA 

 lekpkj i= ds ek/;e ls foKkiu@lwpuk dk izlkj.kA 

 'kS{kf.kd laLFkku ;Fkk egkfo|ky;] fo'ofo|ky; bR;kfn rFkk dkS'ky fodkl dsUnzksa ds 

ek/;e ls izpkj izlkj ,oa Mobilisation dk;ZA 

 iz[kaM@iapk;r ds tuizfrfuf/k;ksa ds lkFk cSBd ds  ek/;e ls izpkjA 

 thfodk rFkk vU; ljdkjh miØe tSls usg: ;qok dsUnz] NCC, jk"Vªh; lsok ;kstuk ¼NSS½ 

bR;kfn ds ek/;e ls izpkj&izlkjA 

 vU; IEC xfrfof/k;ksa ds ek/;e ls izpkj&izlkjA 

b. (Registration-Counselling-Participation: 

izpkj&izlkj ds QyLo:Ik fu;kstu esyk@dSEi esa Hkkx ysus ds bPNqd vH;fFkZ;ksa dk fuca/ku 

us'kuy dSfj;j lfoZl iksVZy ij fd;k tk,xk rFkk iksVZy ij mDr fu;kstu esyk@dSEi esa 

Hkkxhnkjh ¼Participation) lqfuf'pr djkbZ tk,xhA bl lanHkZ esa iksVZy ls mDr Job Fair  dk fyad 

izpkj&izlkj ds Øe esa izpkfjr fd;k tkuk pkfg, rkfd mDr fyad ds ek/;e ls bPNqd vH;FkhZ 

Lo;a gh fu;sktu esyk@dSEi esa viuh Hkkxhnkjh iksVZy ij ntZ dj ldsaA    

v.  
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a. LVkWy i.Mky VsaV bR;kfn dh O;oLFkk vko';drkuqlkj lqO;ofLFkr rjhds ls fd;k tkuk 

pkfg,A bl Øe esa fuEufyf[kr rF;ksa dks /;ku esa j[kuk vfuok;Z gksxk%& 

 fu;kstdksa dks p;u izfØ;k lapkfyr djus gsrq mi;qZDr LVkWy dk fuekZ.k fd;k tkuk 

pkfg, ftlesa lHkh vko';d lqfo/kk,a ¼Vscy] dqlhZ] ia[kk] izdk'k dh O;oLFkk bR;kfn½ 

miyC/k gksaA LVkWy ij LVkWy la[;k] fu;kstd dk fooj.k] fjfDr]  vfuok;Z ;ksX;rk] dk;Z 

LFky rFkk osru bR;kfn dk Li"V fooj.k laca/kh cSuj yxk;k tkuk pkfg,A 

 lHkh fu;kstdksa dh ,d lesfdr fooj.kh] ftlesa vkoafVr LVkWy dh lwpuk Hkh 'kkfey gks] 

dks eq[; izos'k }kj ds fudV iznf'kZr fd;k tkuk pkfg, rkfd vH;fFkZ;ksa dks vius ;ksX;rk 

ds vuq:i fu;kstd dk p;u djus esa lqfo/kk gksA 

 vH;fFkZ;ksa ds fy, cSBus] vkosnu i= Hkjus bR;kfn ds fy, mi;qZDr LFkku ,oa Vscy&dqlhZ 

dh O;oLFkk gksuh pkfg,A lkFk gh is;ty ,oa 'kkSpky; dh lqfo/kk Hkh miyC/k gksuh 

pkfg,A 

 vk;kstu LFky dk izos'k] fudkl] izsl nh?kkZ] vH;fFkZ;ksa ds fy, cSBus dk LFkku] vfrfFk;ksa] 

fof'k"V vfrfFk;ksa] fu;kstdksa ds cSBus dk LFkku] is;ty rFkk 'kkSpky; bR;kfn dks 

iksLVj@cSuj ds ek/;e ls fpfUgr fd;k tkuk pkfg,A 

 fu;kstdksa ,oa vfrfFk;ksa ds fy, tyiku@Hkkstu bR;kfn dh O;oLFkk lqO;ofLFkr rjhds ls 

fd;k tkuk pkfg, A tyiku ,oa Hkkstu bR;kfn vPNs xq.koRrk okyk gksuk pkfg, rFkk 

lle; miyC/k gksuk pkfg,A dqiu flLVe ds ek/;e ls tYkiku@Hkkstu forj.k dks 

O;ofLFkr fd;k tkuk pkfg,A 

 fu;kstu esyk@dSEi vk;kstu ds Øe esa izR;sd xfrfof/k ds fy, vyx&vyx dfeZ;ksa dks 

dk;Z vkoaVu fd;k tkuk pkfg, rkfd mÙkjnkf;Ro ,oa tokcnsgh lqfuf'pr gks ldsA 

 vk;kstu LFky ij Help desk ,oa Registration Desk dh O;oLFkk gksuh pkfg,A 

b.  

 vU; foHkkxksa ds }kjk pyk;s tk jgs Lojkstxkj ,oa izf'k{k.k dk;ZØeksa dh tkudkjh eqgS;k 

djkus gsrq thfodk] yhsM cSad] d̀f"k] okfudh rFkk i'kqikyu vkfn ds izfrfuf/k dks fu;kstu 

esyk esa vkeaf=r djuk lqfuf'pr fd;k tkuk pkfg,A 

 fu;kstu esyk LFky ij fof/k&O;oLFkk la/kkj.k] is;ty VSadj dh O;oLFkk] pyUr 'kkSpky;] 

fpfdRlk Vhe] ,Ecqysal rFkk vfXu'keu ny gsrq lacaf/kr dk;kZy; dks i= }kjk vuqjks/k dj 

mudh mifLFkfr lqfuf'pr fd;k tkuk pkfg,A 

 LFkkuh; tu izfrfuf/k;ksa ;Fkk ekuuh; lkaln] fo/kk;d] ftyk ifj"kn ds v/;{k] uxj 

fudk; ds v/;{k] es;j vkfn ls O;fDrxr :i ls laidZ dj mUgsa foHkkx }kjk vk;ksftr 

fu;kstu esyk esa  mn~?kkVudrkZ@eq[; vfrfFk@fof'k"V vfrfFk@vfrfFk ds :i esa 

Hkkx ysus gsrq vkeaf=r fd;k tkuk pkfg,A 
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 fu;kstu esyk esa NCS dk;ZØe] cSad eqnzk ;kstuk] fcgkj dkS'ky fodkl fe'ku ds }kjk 

fØ;kfUor izf'k{k.k dk;ZØe dh tkudkjh Video clip, Audio Clip vkfn ds ek/;e ls iznku 

djuk lqfuf'pr fd;k tkuk pkfg,A  

 {ks=h; NCC/NSS dk;kZy;ksa ls fu;sktu esyk esa leUo; gsrq Loa;lsod ds :i esa NCC/NSS 
dSMsV miyC/k djkus dk vuqjks/k fd;k tk ldrk gSA 

2. During Job Fair/Job Camp (
):- 

i.  % dk;ZØe izkjEHk gksus ls iwoZ lHkh rS;kfj;ksa dk lq{e vuqJo.k fd;k 

tkuk pkfg, rkfd dk;ZØe dk vks;kstu iwoZ fu/kkZfjr ;kstuk ds vuq:i lQyrkiwoZd gks ldsA 

vko';drkuqlkj lq/kkj ,oa ifjorZu Hkh fd;k tkuk pkfg,A 

ii. Allocation of stall to employers & 

departments etc.): lHkh Hkkxhnkjksa dks lle; mifLFkr gksus gsrq Follow-up fd;k tkuk pkfg, 

rFkk mifLFkfr ds vuq:i iwoZfu/kkZfjr ;kstuk ds rgr~ LVkWy vkoafVr fd;k tkuk pkfg,A 

iii. fu;kstdksa@foHkkxksa bR;kfn Hkkxhnkjksa dks iwoZ fu/kkZfjr izfrosnu izi= bR;kfn miyC/k djkrs gq, 

vko';d fn'kk&funsZ'k ,oa dk;ZØe dh :ijs[kk ls voxr djk;k tkuk pkfg,A 

iv. (Inauguration):- iwoZ fu/kkZfjr le; ds vuqlkj dk;ZØe dk mn~?kkVu mifLFkr 

vfrfFk;ksa ds }kjk djk;k tkuk pkfg,A mn~?kkVu l= vkSipkfjd ,oa laf{kIr gksuk pkfg,A 

v. Guidance):- mn~?kkVu l= ds mijkar mifLFkr vfrfFk;ksa ,oa fo'ks"kKksa ds ek/;e ls 

vH;fFkZ;ksa dks dSfj;j laca/kh ekxZn'kZu Hkh fd;k tkuk pkfg,A 

vi. lHkh Hkkxhnkjksa ;Fkk fu;kstd] foHkkx bR;kfn ds izfrfuf/k;ksa ds fy, lle; uk'rk Hkkstu miyC/k 

djk;k tkuk pkfg,A uk'rk Hkkstu dk forj.k Vksdu flLVe ds ek/;e ls izcaf/kr fd;k tk ldrk 

gSA  

vii. dk;ZØe ds nkSjku fuca/ku] MAY I Help You ,oa mDr lHkh LVkWy dk lrr~ vuqJo.k 

fd;k tkuk pkfg,A 

vii.  lHkh Hkkxhnkjksa ;Fkk fu;kstdksa ,oa foHkkxksa ls fu/kkZfjr izi= 

esa izfrosnu dk;ZØe lekfIr izkIr fd;k tkuk pkfg,%&  

 fu;kstd@,tsalh@foHkkx dks vkosnu lefiZr djus okys vH;fFkZ;ksa dh mifLFkfr fooj.kh 

dk izi= ii  
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 fu;kstd }kjk izkFkfed@vafre :i ls p;fur vkosndksa dh fooj.kh iii  

 fu;kstd@,tsalh@foHkkx bR;kfn Hkkxhnkjks dk mifLFkfr laca/kh izi= iv  

 Feedback Form v

3. Post Job Fair Actions (
fu;kstu esyk@ dSEi ds vk;kstu ds mijkar fu;kstuky;ksa }kjk fuEufyf[kr dk;ZokbZ visf{kr gSA 

i. Compilation of Result esyk@dSEi lekfIr ij lHkh Hkkxhnkjksa 

;Fkk fu;kstd@IyslesaV ,tsalh@izf'k{k.k iznkrk@foHkkxh; dk;kZy; bR;kfn ls fofgr izi= esa 

miyfC/k izfrosnu izkIr fd;k tkuk pkfg,A izkIr izfrosnu dk lw{e tk¡p fd;k tkuk pkfg,A 

;g /;ku j[kk tkuk pkfg, fd fofgr izi= ds vuq:Ik lHkh lwpuk izfrosnu esa ntZ dh xbZ 

gksA rRi'pkr izkIr izfrosnu dk lesdu djrs gq, lesfdr miyfC/k izfrosnu fofgr izi=     

vi  esa rS;kj dj lacaf/kr dks izsf"kr fd;k tkuk pkfg,A  

ii. Proper Record Keeping esyk@dSEi lekfIr ds 

mijkar lHkh izi=kas@izfrosnu@nLrkostksa dk O;ofLFkr la/kkj.k fd;k tkuk vko';d gSA 

iii. Follow-Up of job fair/Job Camp Follow- Up):-

 fu;kstu esyk@dSEi esa futh {ks= ds fu;kstdksa }kjk p;fur vH;fFkZ;ksa dk Joining Status 

,oa working status laca/kh Follow-up fd;k tkuk pkfg, rkfd mDr ;kstuk dk vafre 

miyfC/k dk vkdyu fd;k tk ldsA mDr Follow up fofgr izi= esa fd;k tkuk pkfg,A 

vii viii  

 fu;kstu esyk@dSEi ds Follow-up ls izkIr vk¡dMksa ds vk/kkj ij Follow-Up dk lesfdr 

izfrosnu fofgr izi= ix  esa rS;kj fd;k tkuk pkfg, ,oa lHkh lacaf/kr dks 

izsf"kr fd;k tkuk pkfg,A 
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vuqlwph&i 

¼Vacancy Notification format for employer participating in job fair/job camp) 
 

Name of Employer:      NCS Id of employer: 
¼fu;kstd dk uke½       ¼fu;kstd dk NCS ID) 
 

fu;kstd dk irk% 
 

HR izca/kd dk uke ,oa eksckbZy uaŒ: 

Sl. 
No 

Name 
of 

post 

work 
Detail 

Number 
of post 

Age 
limit 

 
Education 

Qualification 
Required 

 
other 

essential/desirable 
Qualification 

Required 

 
salary Other 

Facilities 

 
Name 

of work 
place 

Remarks 

           

 
 
 
fu;kstu esyk esa fu;kstd ds izkf/kdr̀ izfrfuf/k 
ds :Ik esa Hkkx ysus okys O;fDr dk fooj.k%& 
uke%& 
inuke%& 
eksŒuŒ%& 

I.D:- 
 

fu;kstd  izfrfuf/k dk gLrk{kj ,oa eqgj 

(Signature and seal of authorized 
person/HR manager) 

uke%& 

inuke%& 

igpku i= la[;k%& 

eksckbZy la[;k%& 
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vuqlwph&ii 
voj izknsf'kd fu;kstuky;@ftyk fu;kstuky;---------------------------------A 

Details of Candidates Present/Submitted Biodata in Job Fair/Camp 
 

Name of Employer:     NCS ID of employer: 

¼fu;kstd dk uke½%     ¼fu;kstd dk NCS ID): 
 

fu;kstd dk irk%     fu;sktu esyk@fu;kstu dSEi vk;kstu dh frfFk% 
 

fu;kstu izfrfuf/k dk uke% 
     

eksckbZy uaŒ%   

ØeŒ la[;k 
Sl. No 

vH;FkhZ dk 
uke 

firk dk 
uke 

eksckbZy 
uŒ 

mPpre 
'kS{kf.kd ;ksX;rk 

NCS 
ID/Aadhaar 

in dk uke ftlds 
fy, vkosnu 

lefiZr fd;k x;k 
1 2 3 4 5 6 7 
       

 
 

fu;sktd izfrfuf/k dk gLrk{kj ,oa eqgj 

(Signature and seal of employer) 
uke%& 

inuke%& 

igpku i= la[;k%& 

eksckbZy la[;k%& 
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vuqlwph&iii 
voj izknsf'kd fu;kstuky;@ftyk fu;kstuky;-----------------------------------A 

Details of Candidates Selected in  Job Fair/Job Camp 

Name of Employer:-      Date of job fair/ job camp: 
¼fu;kstd dk uke½%&      fu;kstu esyk@dSEi vk;kstu dh frfFk% 
 

fu;kstd dk irk%&      NCS Id of employer: 
fu;kstd izfrfuf/k dk uke%&      ¼fu;kstd dk NCS ID) 
 

eksckbZy uaŒ%&        

Sl. 
No 

   
NCS  
ID 

Gender 
Category 

SC/ST/ 
OBC 

PWD 
(Person 

with 
Disability 

Y/N 

Religion 

Name of 
Post for 
which 

selected 

1 2 3 4 5 6 7 8 9 10 
          

 
 
 
 
 
 

fu;kstd  izfrfuf/k dk gLrk{kj ,oa eqgj 

(Signature and seal of employer) 
uke%& 

inuke%& 

igpku i= la[;k%& 

eksckbZy la[;k%& 
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vuqlwph&iv 
voj izknsf'kd fu;kstuky;@ftyk fu;kstuky;----------------------------------A 

fu;kstu esyk@dSEi  vk;kstu dh frfFk% 

fu;kstd@,tsalh@foHkkx dk uke ,oa irk% 

 

Y/N

01 vuqlwph&ii  
(Report Application) 

  

02 vuqlwph&iii  
(Selection Report) 

  

03 vuqlwph&v  
(Feedback) 

  

 

Sl. 
No 

izfrfuf/k dk uke ,oa 
eksckbZy uŒ 

inuke igpku i= 
la[;k 

vk/kkj la[;k gLrk{kj 

1 2 3 4 5 6 
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vuqlwph&v 
voj izknsf'kd fu;kstuky;@ftyk fu;kstuky;----------------------------------------A 

Feedback 
 

fu;kstu esyk@fu;kstu dSEi dh frfFk% 

fu;kstd@,tsalh@foHkkx dk uke ,oa irk% 
 

vkoafVr LVkWy dh la[;k% 
 
ØŒ 
laŒ 

fo"k; Feedback vfHk;qfDr 

01 ;ksX; vkosndksa dh miyC/krk 

a mÙke   

b cgqr vPNk  
c vPNk  
d larks"ktud  
e vlarks"ktud  

02 

fu;kstu esyk@dSEi esa miyC/k lqfo/kkvksa 
;Fkk LVkWy dh fLFkfr] esyk LFky dh 
lqxeark] is;ty] dfeZ;ksa dk lg;ksx 
bR;kfn 

a mÙke   

b cgqr vPNk  

c vPNk  
d larks"ktud  

e vlarks"ktud  

03 tyiku&Hkkstu dh fLFkfr 

a mÙke   

b cgqr vPNk  

c vPNk  
d larks"ktud  

e vlarks"ktud  
04 

vU; lq>ko 

 

 
 
 

fu;kstd  izfrfuf/k dk gLrk{kj ,oa eqgj 

(Signature and seal of employer) 
uke%& 

inuke%& 

igpku i= la[;k%& 

eksckbZy la[;k%& 
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vuqlwph&vi 
voj izknsf'kd fu;kstuky;@ftyk fu;kstuky;--------------------------------A 

(Compiled Report of selected Candidate in job fair/job camp) 
 

 

fu;sktu esyk@fu;kstu dSEi vk;kstu dh frfFk%    vk;kstu LFky% 

Sl. 
No 

Name, 
Address 

and 
contact 

no of 
employer 

NCS ID 
(Ncs id of 
employer) 

Name 
of 

post 

Total 
Biodata 

collected 

dqy p;fur vH;FkhZ 

lesfdr 
dqy 

dqy 
p;fur 
vH;fFkZ;ksa 

esa 
PWD 
dh 

la[;k  

dqy 
p;fur 
vH;fFZk;ksa 
esa vYi-
la[;dksa 

dh 
la[;k 

vfHk;qfDr 
Remarks 

G 
EN 

O 
BC 

SC ST TOTAL G 
EN 

O 
BC 

SC ST TOTAL 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 

                   

                   

                   

 
 
 
 
 

izHkkjh inkf/kdkjh dk gLrk{kj ,oa eqgj 

(Signature and seal of Officer) 
voj izknsf'kd fu;kstuky;@ftyk fu;kstuky;---------------------------------A 
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vuqlwph&vii 

 

Follow-Up 
(Consolidated Follow-Up Report of Selected Candidates) 

 

Name of Employer%     NCS Id of employer% 
¼fu;kstd dk uke½%     ¼fu;kstd dk NCS ID) % 

fu;kstd dk irk%     fu;kstu esyk@fu;kstu dSEi vk;kstu dh frfFk% 

fu;kstd izfrfuf/k dk uke%    ftyk@dk;kZy; dk uke%    

eksckbZy uaŒ% 
            

ØeŒ 
la[;k 
Sl. No 

in dk uke 
Name of Post 

dqy izkIr ck;ksMkVk 
Total Biodata 

Collected 

dqy p;fur 
Total selected 

dqy ;ksxnku 
Total Joined 

vfHk;qfDr 
Remarks 

      
Total     

 
 
 
 
 
 

fu;kstd  izfrfuf/k dk gLrk{kj ,oa eqgj 

(Signature and seal of employer) 
uke%& 

inuke%& 

igpku i= la[;k%& 

eksckbZy la[;k%& 
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vuqlwph&viii 

Follow-Up 
(Detailed Follow-Up Report of Selected Candidates in Job Fair/Job Camp) 

fu;kstd dk uke ,oa irk      fu;kstd dk NCS ID %& 
Name of Employer & Address      NCS Id of employer%&  

fu;kstd esyk@fu;sktu dSEi dh frfFk%        
Date of job fair/job camp       

ftyk@dk;kZy; dk uke%& 
Name of District/Office: 

ØŒ  
laŒ 
Sl.  
No 

p;fur 
vH;FkhZ dk 
uke 

firk dk 
uke 

eksckbZy 
uŒ NCS ID GENDER

Category 
SC/ST/ 

OBC 

PWD 
 Y/N Religion 

Name of 
post for 
which 

selected 

Joining 
Status 

Y/N 
 

Currently 
working 

(Y/N) 

 
 
 
 
 

fu;kstd  izfrfuf/k dk gLrk{kj ,oa eqgj 

(Signature and seal of employer) 
uke%& 

inuke%& 

igpku i= la[;k%& 

eksckbZy la[;k%& 
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vuqlwph&ix 
voj izknsf'kd fu;kstuky;@ftyk fu;kstuky;---------------------------------A 

 

Follow-Up 
(Compiled joining Report of Job fair/job camp) 

 
fu;sktu esyk@fu;kstu dSEi vk;kstu dh frfFk% 

Sl. 
No 

Name, 
Address , 

and 
contact 

no of 
employe

r 

NCS ID 
(Ncs id of 
employer

) 

Joining) 

lesfdr 
dqy 

  

Remarks 

G 
EN 

O 
BC SC ST 

TO
TA
L 

G 
EN 

O 
BC SC ST 

TO
TA
L

1 2 3 6 7 8 9 10 11 12 13 14 15 16 17 18 19 

                 

                 

                 

dqy               

 
 
 
 
 

izHkkjh inkf/kdkjh dk gLrk{kj ,oa eqgj 

(Signature and seal of Officer) 
voj izknsf'kd fu;kstuky;@ftyk fu;kstuky;--------------------------A 
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