Wi > URBAN DEVELOPMENT & HOUSING DEPARTMENT

Government of Bihar

INTERNAL AUDIT
REPORT

FOR
FY 2018-19

h £
&

PIRO NAGAR PANCHAYAT

GROUP-06
ULBs-18

Singhal' >~ Co. LLP
We Plant Oualitv




% Vinod '
Singhal’ 7. Co. 1.1.P
| CHARTEKED ACCOUNTANTS |

We Flant  fpusbity
To
The Secretary,

Urban Development & Housing Department,
Patna-Bihar

Sub:  Submission of Piro Nagar Panchayat Annual Internal audit report with management comments
for the financial year 2018-14),

Ref No.: Project No, 07/LA-115/17-83 (NTP) dated; 16.01.,2019)

Dear Sir,

With: Referenceto the above, we Vinod Singhal & Co,J1LP Chartered Accountants appointed as internal

auditor of 18 ULBs of Bihar under Group-06G for the project namely “Appointment of internal auditor
0f140 ULBs of Bihar."

As we have conducted Annual internal audit of Piro Nagar Panchayat for the financial year 2018-19.
ThroughThis letter we are submitting Annual internal audit report of Piro Nagar Panchayat for the
£.Y.2018-19 with management comments.

we confirm that the internal audit report has been prepared as per terms of reference of RIP.
Thanking You

For Vinod Singhal & Co, LLP
Chartered Accountants
FRN: 005826C/C400276

@dhaw'

CA Krishan Kumar Sodhani
M.No:- 404603
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EXECUTIVE SUMMARY

1. INTRODUCTION

Name of the Municipality

Piro Nagar Panchayat

Period covered under current audit

01.04.2018 to 31,03.2019

Name of Executive Officer for the period under
Audit

Mr, Anirudh Kumar

2. RESULTS AND FINDINGS
» Strengths observed during audit engagement

In the existing system as prevailing in the Nagar Panchayat day to day wark is in prograssive mannar in

respect of execution of the projects.

the audit engagement:

Weaknesses observed in the functioning of office, maintenance of records etc, observed during

SINo

Audit Observations

Budget not prepared in proper manner and guidance given by UD & HD GoB,

2 Non-updating of bank reconciliation on monthly

basis as per Rule No, 118 of BMAR - 2014,

3 Non-Implementation of Double Entry Accounting System

No municipal accounts committee formed during the financial year 2018-19,

Non-levy of following taxes

* Surcharge on transfer of lands and buildings
* Water tax
* Fire tax.

* Tax on congregations.
* Tax on pilgrims and tourists,
* Tax on profession,

* User Charges for Solid Waste Management
* User Charges for Parking Facility
* User Charges for Garbage Clearance

[ buildings,

* Tax on advertisements, other than advertisements published in newspapers
* Surcharge on electricity consumption within the municipal area

* Toll-tax on roads, bridges, ferries and navigable channel and on heavy trucks which shall ba heavy
Goods vehicles, and buses, which shall be heavy passenger motor velhicles,

* User Charges for provision of water-supply, drainage and sewerage

* Collection of fees for sanction of building plans and issue of completion certificates,
* Collection of fees for Issue of municipal licenses for various nonsresidential uses of lands and

. i
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* Collection of Development Charges T

Late-Deposit of tax collection of taxes with cashler and with bank as per provision of BMA rule-22

Non-collection of notice fees for defaulter

Non-recovery of outstanding taxes

vl |[~N| g

Non-providing details regarding arrear of advertisement tax, moblle tower tax,

—
o

Non deposit of outstanding amount of electricity bill of Rs. 1,22,24,385

Non-preparation of payment vouchers

12

Non-conducting physical survey of 20 high value properties and non-collection of outstanding
property tax.

13

Non-maintenance of required registers as per Rule No. -3 of BMAR-2014

14

Non-preparation of Annual Financial Statement as per the provision of Rule 122 of BAMR - 2014

15

Irregularities in vendor payment process:
» Budget Control register was not updated
= Quality control test report was not available

= Completion certificate was not available in payment file in case of completed contract.

Non-maintenance of register for all procurements with value above Rs. 15,000

17

Missing signature of wages worker and stamp of ULB on muster roll register

18

No maintenance of separate earnest & security deposit register

19

Non-compliance of Act & Rules

20

Lack of internal control measures

. Voucher file was not maintained

. No internal mechanism for statutory compliance

. No MIS was prepared for tracking of payments

. Required books of accounts as per BMAM was not maintained
Statutory compliance reconciliation was not maintained

. Year-end reconciliation was not available

. Bank reconciliation of any bank account was not prepared.

. Bank balance as per cash book was not maintained.

NGO A WN -~

21

Non-compliance of statutory compliances:
= Non preparation of statutory compliance register
= Non deposit of TDS on timely basis.
= Non filling of TDS return for due period
= Non providing details regarding VAT/PF/Labour Cess

22

Deficiency in payroll system
* Non-preparation of salary payment voucher
= Non-maintaining salary payment reference number in cash book
= Non-implementation of Bio-metric device and payroll software

23

Non-providing of Utilization certificate for the reporting audit period

24

Non-maintaining of inventory/store register and non-conducting of physical verification of inventory
and stores available with ULB as per requirement of BMAR-rule 130,

25

Non providing details of Advances, their adjustment & Recovery
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3, OPINION
‘ the management has to take suingent sffort 1o forming accountabllity at various levels of the ULE,

Itducing retorms l.u fmanclal management and accounting systems, development of
contiol and organtzational destgn of Munlcipalitlies, ensuring capacity
and other matters incldental thereto for overall lmprovement of the ULEB

" AURITRECOMMENDRATIONS

SIN
..

g\

|

P

Audit Qbgervatlons

strong internal
bullding of the municipal personnel

'

Audit Observations

Budget not prepared In proper manner and
guidance glven by UD&ID Gol;

Nonupdating of bank reconciliation on monthly
basis as per Rule No, 118 of BMAR - 2014,

Non-lmplementation of Double Entry Accounting
System

No municipal accounts committee formed during
the financlal year 2018419,

Non-levy of following taxes
* Surcharge on transfer of lands and buildings
* Water tax

* Flre tax.

* Surcharge on electricity consumption within the
* Tax on congregatlons,

* Tax on pllgrims and wourists,

* Tax on profession.

* Toll-tax on roads, bridges, ferrles and navigal
shall be heavy -

goods vehicles, and buses, which shall be heavy
* Uset Charges for provision of water-supply, dral
* User Charges for Solid Waste Management

* User Charges for Parking Facility

ULB should Implement real time budget preparation
In prescribed format of BMAM, Further, Budget
varlance report should be prepared for actual
budget report,

Bank Reconclllation help us to monitor over:

1. Difference hetween Bank Passhook and Cash
Book

2. Unauthorised withdrawal from Bank,

3. Cxcesslve debited by Bank

4. Helps to know any other reasons of differences.

Therefore, ULB should prepare bank reconciliation

of all bank accounts including doormat accounts on

monthly basis. Bank statements of all bank

accounts should be kept in separate file for proper

records,

As per requirement of BMAR-2014, Part -A, Chapter
-2 Rule -4, "All ULB refereed in Schedule -1 shall
malntain Its Books of Account using the double
entry system”,

As per requirement of Sec. 98 of BMA-2007, ULB
should held meeting of Municipal Accounts
Committee cach year, However we have found that
the Municipal Accounting Committee is not formed
at your ULB. Therefore you should ensure the
formation and timely meeting of accounts

_|_.committee in compliance of sec, 98 of BMA-2007.

municlpal arca

As per section 127, 128, 129 & 131 of chapter XV
Blhar Municipal Act, 2007, various taxes are
applicable on ULBs to Increase thelr own source
revenue, Ul]li should take steps to Implement
Ipcehannetaid Rpbo3VYHER e vhish

passenger motor vehlicles,
1age and sewerage

* User Charges for Garbage Clearance

e T
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Non-preparation of Annual Financial Statement as
per the provision of Rule 122 of BAMR - 2014

ULB should ensure preparation of Annual Financial

Statement as per the provision of Rule 122 of BAMR
-2014

Irregularities in vendor payment process:

* Budget Control register was not updated

= Quality control test report was not available

» Completion certificate was not available in
payment file in case of completed contract.

Proper tender documents regarding tender approval
and allotment was not properly maintained or made
available for audit. In provided cases, we are unable
to comment on channel of procurement of tender
and their required compliances. Further, no
statutory compliance register was maintained in
regards with statutory dues deducted from party
bills. So, ULB should maintained proper tender
register and file that include all related documents
of tender. Statutory compliance register should be

maintained for all statutory deductions made form
parties invoices.

16

Non-maintenance of register for all procurements
with value above Rs. 15,000

ULB should ensure maintenance of register for all
Procurements with value above Rs. 15,000

17

Missing signature of wages worker and stamp of
ULB on muster roll register

ULB should ensure proper maintenance of wages
register by complying signature and stamping.-

18

No maintenance of separate earnest & security
deposit register

EMD and security deposit register help in tracking
of balance payable to parties.

19

Non-compliance of Act & Rules

Refer point of Part-B (d) of audit report for status of
non-compliance of Act & Rules., ULB should ensure
compliance of all applicable Act & Rules.

20

Lack of internal control measures
1. Voucher file was not maintained
2. No internal mechanism for statutory
compliance
3. No MIS was prepared for tracking of
payments
4. Required books of accounts as per BMAM
was not maintained
5. Statutory compliance reconciliation was not
maintained )
. Year-end reconciliation was not available
. Bank reconciliation of any bank account was
not prepared.

8. Bank balance as per cash book was not
maintained.

~N O

We observed that there is no any internal control.

mechanism available over collection, recovery,
deposit of taxes, assets handling, Cheque handling
and Statuary compliances:

We suggest that:

I. MIS System should be implemented over daily
collection and deposit.
2. Reason for non-deposit/ late deposit should be
strongly need to ask for minimise delay.

3. Need to identify a person to comply with the
statuary compliances. In case failure to comply with
statuary compliances he should also be penalised.
Therefore, the management has to take serious
effort in implementation of Internal control

Mechanism for getting a better result from ULB
working.

21

Non-compliance of statutory compliances:
*Non preparation of statutory compliance
register
* Non deposit of TDS on timely basis.
* Non filling of TDS return for due period
* Non providing details regarding
VAT/PF/Royalty/Labour Cess

Statutory compliance register was maintained in
regards with statutory dues deducted from party
bills. So, ULB should maintained proper statuary
compliance register. Statutory compliance register
should be maintained for all statutory deductions
made form parties invoices.

Non-compliance with statuary dues will cause of
penalty, interest and prosecution,

Management should insure that all statuary dues

are paid on time and returns related thereof filed
on time.

€2

Deficiency in payroll system
= Non-preparation of salary payment voucher
* Non-maintaining salary payment reference

number in cash book

Every payment should be accompanied with
payment voucher. Further as per Section 2(23) of
the Indian Stamp Act 1899 makes it mandatory for
affixing of stamp on any receipt as defined therein

5

Scanned with CamScanner

AT AT




b,

~Tave Rs 5000. Therefore
- above Rs ' Map
: —— < Bio-metric device and ensure that the payment g acacgement
* Non-implementation 0 payment voucher. °mpan. h

payroll software Meaning of Receipt : Ieg I
"Re_geipt" includes any note, memOrandu 1
writing- Mo -

(a) whereby any money, or ap,
cheque or promissary note js a¢
been received, or (b) whereby
property is acknowledged to hay, been . My
satisfaction of a debt, or rECQh‘;}.'
(c) whereby any debt or demang, o, _—
debt or demand, is acknowledgeq to{]m"u
satisfied or discharged, or Wy s

0 S
kn Owledge“ht’;

any Othered toy

(d) which signifies or imports :
acknowledgment; and whether the same inv P
signed with the name of any persop » =~ Yi-

23

Grant is blood of ULB. Therefore, for ™

and running the ulb working Smoothly i|lng%
. important to comply with all necessary FeQuirg
Non-providing of Utilization certificate for the | of grant. FI-LIJthert;ngelia;:br,:,?[pn of i
reporting audit period certificate helps g alising au, 5
send the money far fulfil the requirement off,, .
Therefore, management should ensyre that (¢,

Th=

been submitted with concerned de artment op -
Management should implement the contry it
Non-maintaining of inventory/store register and | over inventory and store. Stock register shoyj|

24 | non-conducting of physical verification of | in place and get it verified by a responsible pur,

inventory and stores available with ULB as per | as authorised by management time to time, fury
requirement of BMAR-rule 130. any discrepancies arises/ found during s
verification should be reported immediately.

25

Non providing details of Advances, thejr | 1O €nsure timely recovery of advance with i
adjustment & Recovery E proper calculation should be there with po

5. COMMENTS FROM MANAGEMENT

recovery plan.

|
Audit observations with audit recommendation has been submitted with management for provlt
management Comments,

. ACKNOWLEDGEMENT

Considering the Physical Environment, accessibility, literacy of the Human Resources cgmmuniﬂf‘f

ctesmce;. We are in opinion that, the working of the ULB has 2 deepimi;
veloar,zn values of the inhabitants of the demarcated area. And
Pment of Nagar Parishad in the state of Bihar according to P

on the economic & social aspe
specifically dedicated for the de
matters ancillary thereto.

mf";_‘ 245
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DETAILED AUDIT REPORT
1. INTRODUCTION:

S.NO. | Name Of ULB getloccovared Audit Team
From TO
1. Name of T L : CA Krishan Kumar Sodhani
: 2. Name of MAE: CA Rahul Kumar Shrivastwa
1 Piro Nagar Panchayat 01-04-2018 31-03-2019 3 Nae of Auditor1: Md. Abul'Qals
2: Sanjeev Kumar
2. ADMINISTRATION:
Sl. No | Particulars Details
1 The present body of the ULB has taken charge on 09-06-2017
2 The incumbency in the key administrative and executive positions was as under:
231 Name of Mayor: Hadisan Khatoon
2.1.1 | Period of Service: From: 09-06-2017 To: Till date
272 Name of Executive Officer: Mr. Anirudh Kumar
2.2.1 | Period of Service: From: 23-01-2019 To Till date
3. REVIEW OF OUTSTANDING AUDIT PARAS:
3.1. Status of Audit Observations is as under: (Rs. In Lakh)
Total
Total no. of | no. of
audit paras | audit Total 10: Total no.
£ of audit of 0/s
Particulars Total | where paras AVAS Total o No. & date of
S.N | of audit and | no. of | necessary where P P g o
REle where amount of | where no | compliance
date of | audit | improveme | recover :
: recovery | Recovery action has | report
report paras | nt/correctiv |y of PR Kaan
e measures | cash is piade +atean
required propose
d
Audit report
submitted by
1 |AG for the|35 |25 21. : - : TReenaR
F.Y. 2013-14
to2014-15
3.2. Details of total no of audit paras:
Period of AG audit report : Financial year 2013-14 to 2014-15
Compliance report date & Number : 633/22.09.2018
/Q(‘ ln l‘)a/\
S \
1 %
2 K
%, /
\E, N
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e

U\I{‘.‘;@/



Audit Récovery Action
SL : : Amount Recovery
Para Heading of the audit para ; Complete | Taken or
No Nuniber involved Proposed d Not
Non compliance of earlier audit i I ) Agtion
| 8 reports. Taken -
Action Not
2 9 General Comment - - - required
Action Not
3 10 Not relevant g 3 3 required
Action Not
4 11 Not relevant = = = required
Budget - - -
i. Not prepared budget in 5 % 5 ?c:(ion
specified period axen
li. Budget not prepared in
specified format Atk
3 12 No public interaction in budget i h : K
Preparation Taken
No half yearly analysis of
budget
lii. Short achievement of target Action
in compression to budget - : i Taken
target
¥ Action
6 13 Not preparing annual account - 2 = Taken
Income and Expenditure - - 5
i. Cash book not maintained 4 ; 4 Actkion
in BMAR form no. -1 Taken
ii. Not prepared fund wise Action
detail in - e 5 Taken
7 14. cash book at year end
iii. Not prepared reconciliation :
statement for difference 23.38 J X ?CEO"
between cash book balance : arsll
and bank balance
iv. Not maintaining seprate " s ¥ Actklon
cash book for each fund. Taken
Part-ll (A) of AG Audit Report
Excess payment to contractor Actign
8 1 for cleaning work Llea LSS ) Taken
Action
Irregular expenses on- SJSRY .
9 2 training 22.90 22.90 Taken
Part-ll (B) of AG Audit Report
Advance salary payment of e n
four employee without getting i
10 . approval from standing B4 8.14 Taken
committee
11 4 Loss due to amount not 7.22 7.22 -




collected from mobile tower Taken
Action
10 5 Loss in sairat agreement 210 2.11 Taken
; Action
Not collected stamp duty in
g b sairat agreement -80 .80 Taken
: : Action
Not charging labour cess in
12 i Map sanction 89 -89 Taken
Action
Not deducted late fee on plan
ke P implementation 5.09 5.09 Taken
; Action
Short deposit of bus stand
14 9 chungi tax .0005 .0005 Taken
Action
15 10 Short deposit of shop rent .002 .002 Taken
. Action
Amount of holding tax not
.]6 L deposited in bank ol 7 Taken
Action
Amount collected from bycycle
L e rikshaw tin tax not deposited 028 Uab Taken
Action
18 13 Holding tax dues 17.24 17.24 Taken
Amount of dangerous and Action
19 14 frightening business not el 11 Taken
deposited
Action
Rent due on shop of nagar
£0 s panchayat 6.46 6.46 Taken
i Action
Pointless expenses on
B 16 purchase of tempu 5:54 224 Taken
Utilisation certificate of grant Action
22 17 amount not submitted with 1 643.38 643.38 Taken
government
Action
TDS not deducted on the
28 18 amount of cleaning work D98 025 Taken
: ) Action
Service tax not deposited by
o4 19 nagar panchayat 34 g Taken
- - Action
25 20 Non fitting of three solar light Taken
Loss due to non collection of Action
26 21 development fee on sanction 16 .16 Taken
of map
; Action
Non deduction of TDS on
&t = training institution 4.57 4.57 Taken
Part-lll (TAN) of AG Audit Report :
Action
28 1 Not preparing grant book 5 . Taken




Plan of nagar panchayat not Action
29 forwarded to district planning - = Taken
board
3 Action
Not following bhawan sub | d
20 rules in map sanction ; Taken
: Action
Not determined waste storage
31 place ~ = Taken
Action
32 Deleted > : Taken
? ! Action
Interest amount written in
33 another cash book cald : Taken
Action
34 Deported/ blocked fund 8.31 - Taken
Amount of education and Action
35 health cess not transferred to 1.69 - Taken
concerned department
Total 1531.49 737.96 -
Note:

Above details has been taken from the AG Report the F.Y. 2013-14 and 2014-15 and compliance report
thereof. For AG Compliance Report, Refer the attached Annexure-01. Further we are submitting herewith
copy of Compliance report submitted by the ULB for the FY 2007-08 (Annexure -2) and FY 2011-12 in

(Annexure-3).

Further we wish to say that as we have submitted letter to ULB for'asking support and to appoint
support staff for working on audit compliance, please refer “Annexure-4",

10
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5. AUDIT OBSERVATION
. PART-A

All Audit objections/irregularities which has monetary implication, parti=ilarly in following areas:

a. Leakage of own source revenue either duc o wrong assessment i 125 levy of property tax, i@
tower tax, rent on municipal properties, adveriisement tax, fee etc.

1. Non-levy of taxes: A: per section 127, 128, 129 & 131 of chapter XV Bihar Municipal Act, 2007,
varicus taxes are applicahl'a on ULBs to increase their own source revenue. /n case of Piro Nagar
panchayat, the following mentioned tax/charges are not implemented that leads to loss of revenue to
ULB.

* Su-charge on transizr of lands and buildings

* Water tax

* Fire tax.

* Tax on advertisements, other than advertisements published in newspapers
*Surcharge on electricity consumption within the municipal area

* Tax on congregations.

* Tax on pilgrims and touris:s.

* Tax on profession.

* Toll-tax on roads, bridges, ferries and navigable channel and on heavy trucks which shall be heavy
Goods vehicles, and buses, which shall be heavy passenger motor vehicles.

* -User Charges for provision of water-supply, drainage and sewerage

* User Charges for solid w.ste Management

* User Charges for Parking Facility

* sar Charges for Garbage Clearance

* Cotlection of fees for sanction of building nians and issue of completion certificates,

* Collection of fees for Issue of municipal licenses for various non-residential uses of lards and
buildings,

* Collection of Development Charges

Audit Objective - As per Point No.- 5.00 of TOR

Criteria - Non levied the taxes repn:ied above by ULB.

Condition -As per details provided to usthe ULB is not charging the above mantion taxes.

Consequence Effect /imrat - Du=2to non-coilection of taxes with in prescribe time Lne, U Fincurred
interest loss and also the due o non-collection of taxes, public interest has also been suifered

Caunse- We observed that due to lack of proper follow up and monitoring of activities of concerned
person of the ULB on regular interva!. The ULBE has not proper rechanisins for supervision ana

monitoring of the Taxes due to which result in Revenueleakage.

Corrective Action / Recommendation - As per our opinion, management should review “he working on
timely basis




2. Late deposit of property tax: As per Bihar Municipal Act, 2007 & Rules 22 of BMAR-2014 The amount
of tax collected by the Tax collector is required to be handed over to the cashier and deposited into
bank on the same day or latest before noon of next day on which collection is made.
In case of Piro Nagar Panchayat, during verification of receipts book and deposit slips, we have

noticed that there was gap of 242-334 days in collection of tax and deposit of tax to cashier.

SL No Serial Number | Amount | Date of Collection as | Date of Deposit E::m(erm dshoslt with
; Erofd [16 of Tax per Receipts Booked with cashier Minimum Riaximiumm
! 4201 | 4222 8816 |- 4:Apr-18) | 20ARIIS 342 358
2 4223 | 4232 8,048 | 20-Apr-18 | 30-Apr-18 332 342
28-Mar-2019
3 4233 4241 5440 | 01-May-18 8-May-18 324 332
4 4242 4263 10148 | 09-May-18 | 25-May-18 307 323
Not deposited till
5 4264 | 4400 33880 | 26-May-18 | 10-Febh.-19 date = =
12,600 | 16.04.19 107 319
6 4264 | 4324 37950 | 10-June-18 | 16-Dec.-18 | 20,000 | 25.04.19 130 328
5,350 | 02.05.19 137 335

Refer “Annexure -10” For deposit Slip

Audit Objective - As per Point No.- 5.00 of TOR

Criteria - As per Bihar Municipal Act, 2007 & Rules 22 of BMAR-2014 The amount of tax collected by the
Tax collector is required to be handed over to the cashier and deposited into bank on the same day or
latest before noon of next day on which collection is made. Further we wish to inform that failure to
comply with Rule 22 may cause for fine of Rs. 5,000.00

Condition -As per details provided to usthe ULB is not depositing the amount collected from public on

ti

me.

Consequence Effect /Impact
to ULB. It seems that huge fund easily available with cashier on the cost of Bihiya ULB.

- Due to non-deposit of cash on timely basis there is loss of interest

Cause- We observed that due to lack of proper follow up and monitoring of activities of concerned

person of the ULBon regular interval, the ULB has not proper control, supervision, and monitoring
over collection and deposit of taxes.

Corrective Action / Recommendation - Management should reconcile time to time the physical
cash with cash book for stopping the misuse of cas
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3. Non collection of Notice fees: As per the Regulation 158(a) of chapter XIX of Bihar Municipal Act
2007, Municipality can issue of notice of demand, charging of notice fee, levy of interest for delayed
payment at a rate as may be specified, and the amount of penalty therefore, but
In case of Piro Nagar Panchayat, ULB is not collecting notice fee for the notice issued during the
period. Please refer “Annexure - 11”

Audit Objective - As per Point No.- 5.00 of TOR

Criteria - As per sec 158 of Bihar Municipal Act, 2007 The amount of notice fee should be collected
by the municipality.

Condition -As per details provided to usthe ULB is not collecting notice fee.

Consequence Effect /Impact - Due to non-collection of notice fee there is loss of interest to ULB

Cause- We observed that due to lack of proper follow up and monitoring of activities of concerned
person of the ULBon regular interval, the ULBhas not proper control, supervision, and monitoring
over issue of notices and collection of notice fee.

Corrective Action / Recommendation - Management should monitor the notices issued on periodic
basis towards charging and collection of notice fee.

4. Recovery of outstanding taxes/rental income: As per record provided by ULB, following income was
in arrear as on 31-03-2019.
Details of outstanding arrear of income as on 31-03-2019

Sl. No | Type of Income ; Arrear Amount
1 Property Tax 7,03,098
2 Advertisement Tax i Not Provided
3 Rent Income 10,16,650
4 Mobile Tower Tax x 9,19,000
5 Other income head ( Bus Stand) 3,75,900

Please Refer “Annexure -12" for detail of outstanding Rent

Audit Objective - As per Point No.- 5.00 of TOR

Criteria - As per sec 158 of Bihar Municipal Act, 2007 the amount of outstanding demand should be
collected by the municipality. '

Condition -As per details provided to usthe There is huge amount outstanding as arrear of taxes.

Consequence Effect /Impact - Due to non-collection of arrear of taxes there is loss of interest to ULB

Cause- We observed that due to lack of proper follow up and monitoring of activities of concerned
person of the ULBon regular interval, the ULB has not proper control, supervision, and monitoring
over issue of notices and collection of arrear of taxes.

Corrective Action / Recommendation - Management should implement/take action to boost collection
of arrear revenue to increase their own source revenue.

5\
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b.

Excess payment against bill, lack of prudence in payment against voucher, inefficiency in controls
resulting loss to ULBs.

1. Payment of bills after due date: During audit of ULB we have noticed that ULB is not in practice to

paid bill i.e. electricity bill, telephone bill on or before due date. Due to that ULB has to pay penalty for
late payment.

Details of outstanding expenses late payment charge as on 31-03-2019

Delay
Sl No | Particulars Arrear Amount surcharge Total Arrear Amount
Payable
1 Electricity Dues 37,24,852 13,32,936 50,57,788
Note:

15

2

3.

Due to non-payment of electricity bill ulb is paying delay surcharge amounted to Rs. 13,32,936 electricity
department. :

As per discussion with executive officer there are arrear or property on electricity department from very
long time, however they are not adjusting the same while issuing invoice on ulb.

Since full data not provided by ULB, therefore the delay payment surcharge may be higher than from
reported above. Refer “Annexure -12”

Further we have vouched the other expenses bills, the payment of the same has been made on time. Refer
“Annexure -13”

We have not received bill of Telephone Expenses and Contractor for our verification.

- Pass payment without preparation of payment vouchers: The ULB does not prepare Payment Vouchers
for making payment to the parties/vendors. Payment was made on the basis of bills only raised in the
name of ULB which is passed by the competent authority. . Refer “Annexure -13”

Irregularities in payments: No such irregularities were observed in provided sample data. As complete
vouchers files were not made available for audit. However, as reported in point no. 1 above there is
irregularities in payment of electricity expenses. ULB is paying huge delay surcharge on the same.

C. Report on findings of field survey of Property Tax of minimum 20 high value properties.

Note Data Not Provided

SINo Holding Name Ward No 53:::2 Amount (Rs.) :L/: oli?:;li;:r?;:nd of
1 Bihari Prasad Gupta 3 143 13,300 2011-12 To 2017-18
2 | Md Samsheer Kha 3 181 15,120 2011-12 To 2017-18
3 | Luxhman Updhay 3 186 6,000 2014-17 To 2017-18
4 | Ashok Kumar Kakkar 3 223 3,400 2018-19
5 | Rampati Kuwar 2 251 6,720 2014-15 To 2017-18
6 | Brijmohan Sahay 10 136 33,264 2012-13 To 2017-18




7 Power substation .10 101 37,24,224 1991-92 To 2017-18
8 | Madhy vidhyalay 10 102 1,00,800 2011-12 To 2017-18
9 Jagna Raman Sah 10 147 7,800 2013-14 To 2017-18
10 | Laxhmi Narayan Ray 10 133 10,080 2012-13 To 2017-18
11 | Ranjeeta Devi 10 174 11,880 2011-12 To 2017-18
2 Klameshwar Prasad Singh 10 535 6,300 2013-14 To 2017-18
- 13 | Rekha bevi 10 539 6,000 2013-14 To 2017-18
14 | Uchh Vidyalaya Piro 7 18 1,44,000 2011-12 To 2017-18
15 | Kedar Prasad 7 19 36,000 2011-12 To 2017-18
16 | Dayanand Chodhri 9 102 71,280 2011-12 To 2017-18
17 | Dr Vijay Kumar Singh 10 26 22,860 2013-14 To 2017-18
18 | Ravindra Kumar Singh 10 27 22,860 2013-14 To 2017-18
19 | Vishwnath Singh 10 44 63,000 2011-12 To 2017-18
20 | Baijnath Prasad 9 120 42,000 2011-12 To 2017-18
Comment:

1. Being details of above high value properties were provided by Tax Daroga.
2. Further we wish to say that as we have submitted letter to ULB for asking support and to appoint

support staff for filed survey, however Physical survey of mentioned properties could not be done due
to non-availability of ULB staff for survey. Please refer “"Annexure-4"

Il. PART-B

a. Non-maintenance of books of accounts and subsidiary registers:
The ULB has not maintained the following prescribed registers (Please find attached letter to the ULB
regarding non-submission of the following documents): -

Journal Book

Ledger

Contra Voucher

Journal Voucher

Receipt Voucher

Register of Cheque Received

Statement on status of cheque received
Register of Bills for Payment

Payment order

10. Register of Advance

11. Register of Permanent Advance

12. Deposit Received Register

13. Summary statement of Deposits Adjustment

(OGO RO PRSI
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. Demand register

. Bill of Income

. Summary Statement of Bill Raised

. Register of Notice Fee Warrant Fee other fees

. Summary statement of Notice Fee Warrant Fee other fees
. Summary statement of Refund and Remissions
. Summary statement of Write offs

. Statement of outstanding liability for expenses
. Register of Immovable and Movable Property

. Register of Land

. Function wise Income Subsidiary Ledger

. Function wise Expenditure Subsidiary Ledge

. Asset Replacement Register A

. Register of Public Lighting System

. Building Register

. Status and Heritage Assets Register

. Road and Street register

. Bridges Flyover Subway and Causeway Register
. Drains Register

. Ponds and Lakes Register

. Plant and Machinery Register

. Vehicle Register

. Office Equipment Register

. Furniture and Fixture Register

. Computer and Peripheral Register

. Software Register

. Grants Register

Required at - Property Tax and other taxes
Summary Statement of bills raised
Summary statement of Demand Adjustment raised
Summary statement of refunds and remissions
Summary Statement of write-offs
Money Receipt Book
Hand Book (details due from tax payer)

Documents required at - water Supply

Summary Statement of Demand raised on assessment
Summary statement of Head wise collection

Summary statement of refunds remissions

Summary statement of write- offs

Documents required at - Rentals Fees and Other Income

Summary Statement of Demand raised on assessment
Summary statement of Head wise collection

Summary statement of refunds

Summary statement of write- offs

Documents required at- Public Works
Summary Statement of status of CWIP
Work Sheet

Deposit works register

Documents required at - Stores
Material Receipt Note

Statement of Material Issues

23
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Other

Balance confirmation as on 31.03.19
BRS of all Bank Accounts (including dormant accounts)

Physical Verification report of cash and Stock

Final Accounts for the year 2016-17, 2017-18 & 2018-19

Audited Balance Sheet
Audited Income & Expenditure Account
Audited Receipts & Payments Account and unaudited Receipts & Payment

b. Irreqularity in procurement process:

U

Irreqularities in vendor payment process: During audit, we observed the following discrepancies in
allotment of tender:
Descript
Rt Contract No. | ion of Avdided Remarks
No. value
Tender

TR 05/2017-18 | vl Gali 83,03,646

In connection of this tender, we have noticed the
_ ' following irreqularities:

5 | 05/2017-18 | Nali Gali 1,03,42,170 | 1. Budget Control register has not been maintaining
by ulb
2. Many cases Quality test report not submitted.
3. Completion certificate not presented to us for our
verification, therefore we are unable to say that
completion certificate issued or not.
4. Further the statuary compliance registers not
presented to us for our verification, therefore we are
unable to comment that amount deducted from
vendor on account of Labour cess, TDS, sales tax
and royalty has been deposited on time or not and

3 02/2017-18 | Nali Gali 91 52 907 | return related to respective act has been submitted

or not.s
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1. Whether a register is kept for all Procurements with value above Rs. 15,000/-: No, Procurement

register was not maintained at ULB level for procurement with value above Rs. 15,000. However, they have
file the expenses bill in the file. Refer “Annexure -14"

2. As per rule no 75, disbursement to the daily wage workers is to be witnessed by the chief municipal

officer / engineer and he has to sign the disbursement certificate after ensuring that the

acknowledgement has been obtained from the workers on the master payroll (BMAR Form -33).: As
per provided master payroll of daily wages worker, we observed that signature of wages worker against
their attendance was not available. This is noted that stamp of ULB was not affixed on signature done in
master payroll.

3. No separate earnest & security deposit register: Earnest money deposit & security deposit register help
in tracking refund of EMD/SD on time to concerned parties, but in ULB, no such register was
maintained/provided for verification.

c. Non-Compliance of directives by UD&HD, GoB:

SINo. | Direction issued by UDHD Complied or Not
1 Circular No. 1188 dated 18-05-2017 Complied
2 Circular No. 261 dated 06-02-2018 Complied

d. Non-Compliance of Act & Rules:

SI. No | Requirement Criteria Auditors Comment
The amount of tax collected by the Refer point: Part-A (a) (2)
Tax collector is required to be handed ; i
1 over to the cashier and deposited into | BMAR Rule No.-22 Nho, during au%ﬁzv\;e%ozservgdl thgt
bank on the same day on which WIS Wats max.aacs _itys Qerayiin
collection 18 mada deposit of tax with cashier.
g:%zf;‘al eevrﬁrpyloy:e!" eni?lljlftce;cdor wift: Yes, every bill collectgr or m;niciphal
. i employee entruste wit the
2 \T:s COJLEI;ZI;II?QI'Id ofWirtnhumcalpalcorﬁ:gtr;gs BMAR Rule No.- 27 collection of municipal revenue was
Register in BMAR Form 17 and receipt supplied with a Collection Register in
Heblcs BMAR Form 17 and receipt books.
:":ll;etP;)E:arr:(l;lﬁafollceuc:;gzvregol?tetrﬁ\:asbli“ Yes, Collection register was in the
collector and the particulars in It shall personal Cusm.dv of the bill collector
3 be written up from the original BMAR Rule No.- 27 and the particulars in It shall be
P bte CETa A the. (e of written up from the original receipts
coﬂestion issued at the time of collection.
:fv(;r;leetcht?c:nblIle;?sl!ciitogsge:v;rls ;‘:“ftiﬁg Yes, bill collector gets its verified
recelpt books In his charge to the collection register as well as the
4 Revenue inspector/Revenue Officer or BMAR Rule No.- 27 receipt books in his charge to the
e e 2ated stall i e Revenue inspector/Revenue Officer
Municipalit\? or the designated of the Municipality
Whether every bill collector invariably Refer point: Part-A (a) (2)
5 remits his collections (in cash and/or | BMAR Rule No.- 27 No, in actual we noted that tax
cheques) to Cashier dallies before collector was not remitting his
S 25
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430 PM and take the
acknowledgment in the
register.

cashier's
collection

collections to bank. We noted that
there were delay in deposit of tax
with bank from day 242 to 334 days.

Whether Grant Register as prescribed
in BMAR Form 28 was maintained by

6 the Municipality to record receipts and | BMAR Rule No.- 69 No,. Schergebm;e Sﬁam PeYiaten Was
utilization of grants sanctioned by the MATNESREINg i
Government.
Whether specific grants, which have Refer point: Part-B (h)
certain  conditions  attached for
utilizing such grants including the
requirement to use it for capital
purposes or use it in a particular
proportion or manner. Usually such
grants  have  requirements  for
7 submitting utilization certificates e.g. BMAR Rule No.- 69 Scheme/Gra:jnt rfallag;adf dor;quents
Finance Commission grant, SFC grant wasmak madeqvaiabletaraudin
for specific purpose, namely, road
repairs. It is the responsibility of the
Chief Municipal Officer that the
conditions attached to the grant are
complied with without exception.
Whether The grant received for a . ;
8 specific purpose was diverted for any | BMAR Rule No.- 69 zlgri;uc:lhecgsgirpstance Wiere: npRiced
other purpose. 9
Whether the Utilization Certificate was Refer PART-B (h)
signed by Chief Municipal Officer for
9 verification of the financial outlays | BMAR Rule No.- 69 No, Utilization certificate details
and physical progress reported on produced for verification
BMAR Form No 29.
Whether Municipality has returned
unutilized grant for more than three RS hian dicas Bt acrt, A8
10 years from date of receipt to the | BMAR Rule No.- 69 P RE R
source from where such grant was 9
received
Whether the Chief Municipal Officer No, Piro Nagar Panchayat was not
prepare a fund wise statement of preparing a fund wise statement of
11 receipts and payments in BMAR Form | BMAR Rule No.- 120 receipts and payments in BMAR Form
No. 71 not later than 20th of the No. 71 not later than 20th of the
subsequent month. subsequent month.
Whether ULB prepare monthly Trial No, P|_ro Naga;hIPan;h‘araE \INaS net
balance in BMAR Form No. 72 by grr;ﬁ;rl':ng mr?]n 7‘/2 bna AlLs I?I
12 extracting all ledger balances under | BMAR Rule No.- 121 LU y-extpacting ra
various Account Codes as certified by ledger balances und_e_r ool
the Chief Municipal Officer Account Codes as certified by the
) Chief Municipal Officer.
No, Piro Nagar Panchayat was not
Whether .ULB sent the Demand sending the Demand Statement in
Statement in BMAR Form No. 23 and 2
Trial Balance to the Director of Local BlaE Forfm Mo, 25 ahd. Thigl Baldice
13 ey BMAR Rule No.- 121 to the Director of Local Bodies in soft
Bodies in soft copy as well as hard copy as well as hard copy for each
fr(\)g:tfﬁglfoﬁiﬁl qg:;ther atrtthe e quarter at the end of month following
9 qaatiox each quarter
The Chief Municipal Officer shall, BMAR Rule No. - 122 were not
14 within three months after the end of | BMAR Rule No.- 122

each financial year be prepared

followed by ULB during the F.Y. 2018-
19.




financial statements for the preceding
year in respect of the accounts of the
Municipality.

The Financial Statements shall

comprise of

a. Receipts and Payments Account for
the year (BMAR Form No.71)

b. Income & Expenditure Statement
for the year (BMAR Form No.73)

c. Balance Sheet as on 31st March of
the year (BMAR Form No.74)

d. Significant accounting policies
adopted by the Municipality in
presentation of the financial
statements

e. Notes to Accounts, which shall
disclose Contingent liabilities, and
such other information as, may be
useful in understanding the financial
statements clearly.

f. Comparative amounts shall be
entered on the financial statements
for the preceding financial vyear
except. In the case of the first year to
which those rules apply

15

Whether the municipality is regular in
depositing statutory dues including
tax deducted at source, GST, TDS on
GST, service tax, VAT, works contract
tax, cess payable to the government
etc. and If not, the nature and cause
of such delay and the amount not
deposited: (BMAR Rule No.-130)

BMAR Rule No.-130

Refer PART-B (f)

16

Whether the municipality is regular in
remittance of pension and leave
encashment contributions or any
other amounts which the municipality
is liable to remit towards the
retirement dues of its employees,
including employees on
deputation;(BMAR Rule No.-130)

BMAR Rule No.-130

Refer PART-B (g)

17

Whether all transactions (incomes,
expenditures, assets and liabilities)
are correctly classified and stated in
sufficient detail;

BMAR Rule No.-130

No, BMAR Rule No. 130 was not
followed by ULB. As Single-entry
accounting system was followed by
ULB

18

Whether all grants sanctioned or
received by the municipality during
the vyear, have been accounted
properly, and where any deduction is
made out of such grants towards any
dues of the ULB? Whether such
deductions have been properly
accounted;

BMAR Rule No.-130

No, grant register was not
maintained by ULB

19

Whether any Special Funds have been
created as per the provision of any
statute and whether the Special Funds

BMAR Rule No.-130

No details regarding creation of
special fund and their use were made
available to comment thereon.

27
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have been utilized for the purposes
for which they have been created;

Whether the ULB is maintaining proper

records showing full particulars,
including quantitate details and
huatoall Veriflad - At - Feasanabia register for the financial year 2017-
20 RIYZISEY ‘ * | BMAR Rule No.-130 | 18. Further no, fixed assets
Intervals; whether any material : e
discrepancies were noticed on such phy.51cally verified report was made
verification and if so, whether the aYaliableito; comment \nah;
same has been properly dealt with in
the books of account;
Whether in case of leasehold property
given by the ULB, lease rentals are No details regarding lease hold
21 collected regularly by the ULB and that | BMAR Rule No.-130 property was made available to
the lease agreements are renewed comment upon.
after their expiry;
No, ULB is not followed adequate
Whether there exists an adequate internal control procedure for the
internal control procedure for the purchase of stores, including
22 purchase of  stores, including | BMAR Rule No.-130 components, plant and machinery,
components, plant and machinery, equipment and other assets.
equipment and other assets? As ULB was not maintaining any
store and assets purchase register.
Whether any expenses of personal
nature of the Officers or employees We have not observed such type of
= has been charged to the municipality' BMAR Rule No.-130 transaction during audit.
s accounts; If so, the details thereof;
Whether the Bank Reconciliation Refer Point-04 (111)
statements have been property
prepared for all the bank accounts of No, ULB has not prepared bank
24 the ULB and the remedial actions EMERELIS AT 50 reconciliation for any bank accounts
including all correcting entries have maintained.
been taken on timely basis;
s S
29 LZC\;”;S;&;'?:”EE;DSES:;e;erptf:cr::ﬁq BARTEUIE N0 =150 provisions and reconciliation was not
i made during the reporting period.
Whether all the expenditure incurred
by the _lVIun|C|paI|ty_|§ a_uthquzed by Since proper voucher and expenses
APRropriate RIEviston H the invoices not presented for our
26 sanctioned budget. whether made | BMAR Rule No.-130 ificati RGeS Wk taaat
originally or subsequently and are in LERnEatIat |
all cases such as are authorized by CODIRIL DL
Act;
Refer-PART-A (a)(4)
Whether all revenue has been properly Yes, ULB has accountant revenue
27 assessed, accounted for, collected and | BMAR Rule No.-130 properly. But collection and recovery
recovery action taken on timely basis; of taxes was in slow pace that's why
there was arrear of taxes in ULB.
Whether all sums due to and received Refer-PART-A (a)(2)
28 by the Municipality have been brought BMAR Rule No.-130 Yes, all sums due to and received by

to account within the prescribed time
limits and are in all cases such as are

the Municipality have been brought
to account within the prescribed time

28




authorized by Act;

limits and are in all cases such as are
authorized by Act. Except; In case of
deposit of daily tax collection, that is
deposited with cashier on average
288-336 days delay of collection.

Whether the amounts received as

specific grants have been utilized for

In absence of specific record during
the audit, we can’t comment that the

29 H BMAR Rule No.-130 amounts received as specific grants

EZicfig;pg:S;r_as stated In the grant have been utilized for the purposes

B as stated in the grant sanction order
Whether, proper books of account as Refer-PART-B (a) '
required by the Act and Rules have :

30 been kept by the Municipality so far as | BMAR Rule No.-130 No, som%&Tﬁlrgﬂ:é)olgs of acco';mts
It appears from examination of those @2 pal d / a5 npkyogen
books. (Rule-130 of BMAR-2014) majiinac
Whether physical verification has been Yes, However, They are not preparing

31 conducted by the ULB at reasonable | BMAR Rule No.-130 store verification report, They used
intervals in respect of stores; store register during verification.
Whether the procedures of physical Yes, procedures of physical

32 verification of stores followed by the | BMAR Rule No.-130 verification of stores followed by the
ULB are reasonable and adequate? ULB are reasonable.

Whether any material discrepancies ;
have been noticed on physical
verification of stores as compared to
book records, and If so, whether the
same has been properly dealt with in

33 the books of account; Whether proper | BMAR Rule No.-130 No such details provided
procedures are in place to Identify any
unserviceable or damaged stores and
whether provision for the loss In this
respect, If any, has been made In the
accounts;

Whether the valuation of stores is in

accordance with the accounting Valuation details not provided
principles laid down in the rules? = i
Whether the basis of valuation of Hr?vi?::{ st;vri a?aVZr s\;?)':zlei isttr:'

34 stores is same as in the preceding | BMAR Rule No.-130 gng abeanvad thatahe ULB hasgkept
year? If there is any deviation in the " |itha etore at purchased price. We have
basis of valuation, the effect of such .
deviation, If material, should be not found any material deviation.
reported;

Whether the parties to whom loans or
advances have been given by the ULB
are repaying the principal amounts as
stipulated and are also regular in 5 :

35 BevH Nt ftths (nreracr AndL I not BMAR Rule No.-130 No such details provided
whether reasonable steps have been
taken by the municipality for recovery
of the principal and interest?

Whether advances given to municipal :

36 employees and interest thereon are | BMAR Rule No.-130 No such details provided
being regularly recovered;

Municipal Fund: Whether ULB has ¥ No, ULB is wusing single entry

37 created required fund as mentioned in FXMA’ZO[)?' Chapter accounting system, so there was no
chapter IX of BMA-2007 fund was accounting followed.

38 Investment of surplus money. BMA,2007: Chapter X

No details provided
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Whether municipality has invested
surplus fund as per the requirement
of the chapter-X of BMA-2007. Auditor
will report on the fixed deposit and
other funds should be in nationalized
banks/Approved financial institutions
and should earn maximum interest at
their gestation period.

Check whether comparative interest
rate is invited from parties before
investing surplus funds:

Preparation of budget estimate of
Municipality.

Whether The budget estimate stated

Yes, followed by the ULB, however

39 the rates at which various taxes, )I?z:\AA,ZOCJ?: CHaptal budget is not prepared in proper
surcharges, cesses and fees shall be manner.
levied by the Municipality in the year
next following,
Maintenance of accounts. As ULB was following single entry
Whether the Chief Municipal Officer R So'wfr';e‘p“be“}gd
40 prepared and maintained accounts of | BMA,2007: Chapter E‘ua\l/intained W AT er cadh bookg
Avited recipts & payments sccoun
manner, as may be prescr‘ibed asLBper EMAM: was, ot |praparey. by
Financial Statement.
Whether the Chief Municipal Officer : . :
shall, within four months of the close ;\Itc;,teUnl;En\:faéor;?&t‘ig:’r?gpa:nn?nac;mgn:ﬂ
41 g{a?e»rﬁ:r:'t ng:teaitr?in%regr?r?nzofm:n:ﬂ BMA,2007: Chapter | expenditure account and a receipts
expenditure account and a receipts Al g BRYMENLS: accoyin gt xne
and payments account for the preceding year m_r.esp‘ect of the
preceding year in respect- of the accounts of the Municipality.
accounts of the Municipality,
Submission of financial statement
and balance sheet to auditor.
The financial statement prepared
under section 88 and the balance
sheet of the assets and the liabilities
42 Elr:f:dregy l:rr:geéh?:fal{/cljl?nigi‘-?aa?h(e)lil’:fic[g?' BMA,2007: Chapter | No, Financial Statements were not
before the Empowered Standing l RIovidEdior audit by LIER
Committee which, after examination
of the same, shall adopt and remit
them to the Auditor as may be
appointed in this behalf by the State
Government,
7 ?;a%‘:trarse)(c\tllolir:iP:a2r7i\a11u2n?éi:JilgA&fc:gg)(;j; BMA,2007: Chapter | Refer-PART-A(a)(1) for status of
various tax is applicable on ULBs £ taxes not collected by ULB
As per the Regulation 158(a) of
chapter XIX of Bihar Municipal Act
2007,) Municipality shall, by | BMA,2007: Chapter y .
44 regulations, provide for issue of notice | XIX REferPART=AA)E)

of demand, charging of notice fee,
levy of interest for delayed payment at
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a rate as may be specified, and the
amount of penalty therefore,

e. Lack of internal control measures: We have observed the following areas where internal control measures

are required by ULBs-

cCoO~NOYUVT A WN —

. Voucher file was not maintained

. No internal mechanism for statutory compliance

. No MIS was prepared for tracking of payments

. Required books of accounts as per BMAM was not maintained

Statutory compliance reconciliation was not maintained
Year-end reconciliation was not available

Bank reconciliation of any bank account was not prepared.
Bank balance as per cash book was not maintained.

f. Non-compliance of TDS, VAT and other relevant Statute

1, Details of TDS deducted and to be deposited: During audit we noted that ULB is not regular in deposit

of TDS, As mentioned below circumstances, ULB has deducted TDS but they have deposit the same after a

long gap.
SI. No | Particulars TDS deducted
1 TDS on contractor 2,30,650

Total

2. Details of TDS deposited :

During the audit, ULB has provided copy of challan of deposit of TDS In mentioned table this is clear that
ULB is not regular in deposit of TDS challan, As ULB has only submitted only a single tds challan dring the

entire year.
?«l];: Challan Tender Date | Challan Serial No | Amount of Challan Nature of Payment
1 26.07.2019 00001 : - 2,30,650 TDS on Contractor
Note:

3. The above Statutory deductions details were taken as per contract register.

4. We have not received statuary compliance register and expenses invoices for our verification.

5. Non-payment of tax on or before due date will attract interest @ 1.5% p.m. or part of month'

6. As per provision of sec. 276B, If a person fails to pay to the credit of the Central Government to the
amount of tax deducted at source by him as required by or under the provisions of Chapter XVII-B; or the
tax payable by him, as required by or under sub-section (2) of section 115-O; or the second proviso
to section 194B, he shall be punishable with rigorous imprisonment for a term which shall not be less
than three months but which may extend to seven years and with fine. Refer “Annexure -15”

3. Details of TDS returns filled are mentioned below:

During the audit, we observed that ULB was not regular in filling of TDS return, as per below mentioned
details this is clear that either ULB had bot filled TDS return or if filled then not followed due date of
return filling. This practice of delay in filling of TDS return would cause ULB in form of penalty.

SINo | Quarter

Due date of Return | Actual date of Return filled | Remark

1

Quarter-1 of F.Y. 2018-19 31 =Jul-2018 -

Return Not filled

¥ 41
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Quarter-2 of F.Y. 2018-19 31* -Oct-2018 - Return Not filled

3

Quarter-3 of F.Y. 2018-19 31* -Jan-2019 - Return Not filled

4

Quarter-4 of F.Y. 2018-19 | 31**-May-2019 - Return Not filled

Note:

a.

4.

As per provision of Sec. 234E where a person fails to file the TDS/TCS return on or before the due date
prescribed in this regard, then he shall be liable to pay, by way of fee, a sum of Rs. 200 for every day
during which the failure continues. The amount of late fees shall not exceed the amount of TDS Further
as- per provision of Sec 271H deductor or collector of tax at source fall to file the return within the
stipulated date, he/she can also be penalized with a fee which is not less than Rs 10,000. The amount of
penalty could go up to Rs. 1 lakh.

Downloading of TDS Certificates from TRACES made mandatory: In this regard, your attention is
invited to the CBDT circulars 04/2013 dated 17.04.2013, CBDT Circular No. 03/2011 dated 13-5-
2011 and CBDT Circular No. 01/2012 dated 9-4-2012 on the Issuance of certificate for Tax
Deducted at Source in Form 16/16A as per IT Rules 1962. It is now mandatory for all diductor's to
issue TDS certificates after generating and downloading the same from “TDS Reconciliation
Analysis and Correction Enabling System” or TRACES Portal. In view of above circulars, it may kindly
be noted that the TDS Certificates downloaded only from TRACES Portal will be valid. Certificates
issued in any other form or manner will not comply to the requirements referred in the Income-tax Act
1961 read with relevant Rules and Circulars issued in this behalf from time to time. Further as per the
provisions of section 203 of the Income Tax Act, 1961 read with rule 31A, Certificate of tax deducted at
source is to be furnished within fifteen (15) days from the due date for furnishing the statement of
tax deducted at source. Failure to comply with the provisions of the Act will attract penalty under the

provisions of section 272A of the Act, a sum of one hundred rupees for every day during which the
failure continues.

In case of ULB the commissioner/executive officer in charge will be person who is liable to deduct and
pay the TDS and issue of TDS certificate on time. Therefore, management is suggested to take a serious

note on the status of Tax collected or deposited, timely submission of return thereof and issuance of
TDS Certificate.

Details of Royalty deduction and deposit deposited :

During the audit, ULB has provided copy of challan of deposit of royalty, In mentioned table this is clear
that ULB is not regular in deposit of Royalty amount,

Sl.
No

Amount

Amount deducted Deposited

Remarks

1

291,028 - Detail of deposit not provided

5.

Details of Labour Cess deduction and deposit deposited :

During the audit, ULB has provided copy of challan of deposit of Labour Cess, In mentioned table this is
clear that ULB is not regular in deposit of Labour Cess amount,

S
No

Amount deducted Amount

Deposited Remarks

1

2,30,650 ‘ . Detail of deposit not provided




g. Deficiency in payroll system:
SINo | Paiculars Comments
Status of maintenance of salary register for all ! sohs e
: Yes, Salary register was maintained for all
1 employees (Permanent/Daily wages/Contract atMblovaas
worker) oY
ULB was not in practice to issue salary
R payment voucher, Payment of salary was
2 Non availability of Salary payment voucher passed based on approval by competent
authority on salary register.
s : No salary payment voucher number was
3 Matching of voucher number with cash book antiahadiin cash Baok
: : Yes, all elements of salary were mentioned in
4 Salary register contains all elements of salary salary register.
Deductions from salary was mentioned in
5 Maintenance of Salary Deduction register salary register, no separate deduction
register was maintained.
Whether biometric devices and payroll software is Biometric device was and payroll software
6 |mpleme_:nted in ULB. If Yes, then is it integrated with was not implemented in ULB.
accounting software
h. Utilisation of Grant and report on missing Utilisation Certificates:
1. ULB has provided hard copy of summary of certificate submitted to the department. “Refer Annexure -
16 ”
2. We have submitted letter towards preparation of UC. However due to lack of manpower the Accountant
of the ULB has requested to provide some time. Further he provide us time for the last week of Dec.
2019 for preparation and submission of all UC.
i. Physical verification of inventory/Stores: We have verified the physical store as per detail provided to
us. Out of these stores some are outdated and not in condition to use.
i Advances, their adjustment & Recovery: Refer point 35-36 PART-B (d)
Since the ULB has not provided any detail of the amount of advance given during the year, therefore we
are unable to comment on it.
k. Any other matters as may be prescribed in due course: As all relevant matters has been covered in
above mention point
11l. PART-C
SINo | Particulars Complied or Not
Auditor should report in a separate section for non-compliance of we h_ave _reported
: " 3 3 i . on this point under
rules/directives of UD&HD, GoB; Auditor should see the compliance of Bihar
A i i s PART-B(d) of the
Municipal Act and specifically Chapter IX to XV and related rules and regulations raport. Pladsa: irafar
as well as related directives by UD&HD. PR :
the same for detail.
Auditor should Report in a separate chapter on implementation of SAS of | We have reported
Property Tax in the ULB; internal auditor should witness some assessment | on this point under
B procedures to check any in-consistencies in assessment. At least 20 high value | PART-A(c).  Please
properties in the city /town (irrespective of the fact that SAS is received or | refer the same for
not) must be surveyed and checked in each quarter and reported variations, if | detail. Further ULB




any, in PTRs and Actuals as per internal audits;

is Assessing the
property as  per
valuation of the FY
2009-10. We have
discussed on this
point with executive

officer and Tax
Daroga.
Auditor should report on compliance of Bihar Municipal Accounting Manual,
Bihar Municipal Accounts Rules, 2014 and Bihar Municipal Budget Manual with Wai b ad
special attention to following Rules of BMAR: g axe  FEPOLG

Rule 22: All moneys to be brought to account

Rule 27: Collections to be deposited into Bank on the same day
Rule 69: Grant Related Compliance

Rule 120-121: Monthly Receipt & Payment Account and Trial Balance
Rule 130: Audit to be completed & reported within 6 months

on this point under
PART-B(d) of the
report. Please refer
the same for detail.

Report on Compliance of financial guidelines of schemes of MOHUA & UD&HD,
GoB.

We have reported
on this point under
PART-B(c) of the
report. Please refer
the same for detail.

Report and quantify all major own revenue losses and opportunities lost or
missed including in the area of Property Tax, Mobile Transmission Towers Tax,
Rental of Municipal properties, Advertisement Taxes/Fees, Sairat etc.;

We have reported
on this point under
PART-A of the
report. Please refer
the same for detail.

Auditor should Report on adequacy and appropriateness of the documentation,

approvals, compliance of procedures etc. of all payments above Rs. 10,000 and
above.

We have reported
on this point under
PART-B(b) of the
report. Please refer
the same for detail.

Auditor should Report on Procurement made including through E-Tendering and
E-Auction indicating exceptions, if any and whether a register is kept for all
Procurements with value above Rs. 15,000/-

We have reported
on this point under
PART-B(b) of the
report. Please refer
the same for detail.

Auditor should Report on presence or absence of a system of issuance of
utilisation certificate for the different schemes for any utilisation made during
the reporting period; Where there is no system for issuance of U/Cs, the Internal
Audit report shall prepare Utilisation Certificate for various schemes/grants as
per the guidelines of such scheme available on the UD&HD website.

We have reported
on this point under
PART-B(h) of the
report. Please refer
the same for detail.

Auditor should report instances of losses, failures or inefficiencies and | Complied

recommendations and/or measures which can be taken to avoid their recurrence | Refer-Audit

in future. recommendation
We have reported

Internal Auditor will report on each payment, that the payment terms &
conditions of tenders and rate offers are according to procurement law and
policies.

on this point under
PART-B(b) of the
report. Please refer
the same for detail

Internal Auditor will report: on each payment, that the payment terms &

conditions of tenders and rate offers are according to procurement law and
policies

We have reported
on this point under
PART-B(b) of the
report. Please refer
the same for detail

Auditor will report on that the fixed deposit and other funds should be in
nationalized ,

We have reported
on this point under

34




Banks/Approved financial instituti
' cial institution
l Sestation period. s and should earn maximum interest at their

PART-B(d) of the
report. Please refer

Internal Auditor will identi i
M . entify major areas of ULB i
will access the loss and Prepare a statement of lo:sown EEVEEToss NS RS

the same for detail

We have reported
on this point under
PART-A(a) of the
report. Please refer

Auditor V\{ill report on that all kind of tax deductions i.e. Commercial tax, Income
N :jax, progdent fund etc. Should be deducted from the payments as ap'plicable
eposited properly and also should be properly recorded in appropriate Iedgers.'

the same for detail)
We have reported
on this point under
PART-B(f) and (g) of
the report. Please
refer the same for
detail

Internal Auditor will ensure that all the C&AG audit & Internal audit Paras has

0 been complied by the ULBs, if not complied the Internal Auditor shall help the
ULBs staffs to prepare the compliance report.

Thanking You,
For Vinod Singhal & Co. LLP
(Chartered Accountants)
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Complied
Point-03 of Detailed
Audit Report and
Note thereof.

383



SO0 Spp

TP ot
t",-.‘
u"

PNV 1X3U 1B UONEDIJLIDA
INOA 104 dWES 3yl UwWQgns [[IM 3M °S1unodde
Bunesado ayy 10} uonelpuoddy buedaid aue am

'Sp40224 4adoad 40) 3|1 21p4pdas ul

1d2y 2q p|noys s1UNoIIp Jupq (b Jo S1uauialpl1s
yupg “sisuq AjYluoul Uo SIUN02IP IPUII00P
Buipn|aul S1UN0IJp Yubq ||p Jo Uo1IPI[I2U0I24
yupq aivdaid pjnoys gin ‘a4ojaiay |
*$9JUJ3JJIp JO SUOSEAL mouy 01 sd|aH ¢

Mueg AQ pa1lgap aAISSIXT '€

‘yueg wod) [BMBIPYIIM pasiioyineun g

joog

YSED pUB 00(qSSEd 3 UBg U3aM19q 2u43}ig 'L
II9A0 JojUOwW 01 SN d|ay] UONEI[IDu0J3y yueg

‘102 - YVING JO 8 L L "ON 3|ny 43d se siseq
Ajyruow uo uonel|dUoI3J yueq jo bunepdn-uoN

PNy 1X3N |11 WES 3yl HWgnNs ||IM 9M "dLUES
3yl A|Jdwod 01 pa123Jip aJe uosiad uidaduod ||y

22up||duiod
Upnp [pudaiul ® Dy ® D Jo 2oupiduiod aivdaid
01 uoindp awlidoiddy axv1  pinoys sjpidifjo
g7n vyl 1sabbns am ‘sauanb upne ny ®
D A|Jdwod 01 UO3WOS 3lBUIWOU 0] Judwabeuew
01 pai1sanbas 9Mm wodas upne Ny B D
yyum Ajdwod ul wayl djay 01 3|qeun OS|e aiam am
uonesado-0d Jo >Ie| 01 Aanp 13yYun4 ‘qin Aq auop
29 10U SeY 910Z-%10Z "A'd @Y1 10j Lodas DY B D
J0 @dueldWwod 3y 1By} PaAISO am lipne buung

910Z-%10Z *A'd @13 10j 310day Dy jo asuerdwo) uoN

JUBWWOY) Juawabeuep

SUOIIEPUALILLODY 10PNy

SUOIBAIRS]Q MpNY

ON ‘IS

JRWNY YpnIuy Ip

1pny.Japunpoiaday)l 10§ 133140 AINIIXIJO SWEN

6T0ZE0'TE 03 8T0ZF0'T0

JIpNE 1U314nd Japun paiaA0d poliad

jedeyoued JesepN odid

Anjedpiunpayijo sweN

SlulaWwwWo) Juawabeuepy

NOILONAOYLNI "L



‘3a11wwo) bununodde
[edpiunpy  jo uonewJsoj J0j pJeoq Ul I3NI|
15anbas B paniwqgns aAey sm "g1n 1e pawioy
usaq sey awwod bunnunodde Aue ou si YL

/00Z-VYINgG Jo aaupbiduio
Ul 321HUIUI0D 51UN022Y Jo Bullaaud Ajaudll a4nsua
pjnoys gin "I\NIWWO0d syunodde [edpilunw jo
Bunaaw "1'4'm sn 01 padnpoid uaaq Sey DUIPIA
Aue ou upny ino buung “uesA yoes asnIWWOD
sunoddy [edpiunp jo Bunaaw pjay pinoys g1n
‘lix-121deyd ‘Z00Z-VWg jo 1uswaiinbas sad sy

"6 1-8102 1B2A |eDURUL 2yl Buninp
Pl2Yy 22111WwWo0d s3unodde [edpiunw jo bunsaw
Buipiebal 3|qe|leAR SPELW 319M S|IB13P ON

waisAs bupunodoe Anua
3|qnoQ 4o} wea) Bununodde umo ino lujodde |[Im
9M u3dyl ‘aH ® an Aq psjulodde jou wuily Mmau
3yl j ‘anamoiH -yuawiujodde mau oy Buniem
3JB IM "2O11J0 PEAY QH ® AN AQ suop 3JaM wiily
9y} jJo uswiulodde sy "1urINSU0d Sy3d Se 33y
Bupjiom sem "0) B seq seuel s/ ‘OL-SLOZ Ad
[17 97N 1 paiuaw|dull sem waisAs Anua 3jgnog

‘DUUDS Y1 UOIIBILJIAA
40] pipp Aup 106 jou am 4aAamoy ‘gINn
0414 10 paluawiajdud] sI WalsAs BununoIdp ajgnop
1pY] [Ip13p 2yl punol apm “a(hi Yans Jo asup|jduios
Ul WalsAs Builunoladw Aijua ajgnop Wo S1UNoIJY
A12Y1 uipluIpbwl 031 aApy prnoys Aayl 240243yl
- Znpayds 4dpun paiano) sI WApYIUbd
Apbpu odld axuls ,wasAs  Anus  3|gnop
ay1 Buisn unoddY Jo S$)00g S1 ulelurew [eys |-
3INpayas Ul paasagRl gln IV, ‘v- 2Ny Z- 4a1deyd
'V- Ued ‘b L0Z-MVYWE Jo 1uswasnbas uad sy

L21sAS
Bununoooy Anug 3|gnoQ jo uoneiuaw|dw|-uoN




‘sAep g£-z s111sodap ul Aejap
WnWixXew S| aidyl MoN ‘3Jny J2d Se junowe
uoII3||0d JI3Y} HLWGNS 01 1013|023 3yl pardaulp
9ABY M 10Bj JO 3ANRI2dsSasdl JIASMOH  “jueq
olul Jisodap JOj UOIDI||0D JIvYl pIRIWQns 1ou
10123]|02 3yl AsAInS pa3|I} pue peoj 3iom 01 Ing

000°S sy jo
aul] 40) asnp2 Apud zz 2jny yum Ajduiod ol ainjip)
Y1 WA0Jul 01 YSIM am 43ylin{ saxp] Jo lsodap
pup  U0I123(]02 42A0 [041U0D Bull@b  spipmol
WISIUBYI3W SIW © 1U3Wi3[dudl pjnoys 1uawiabpubid
‘240faqay jueq e xel 2yl bunisodap
ur Aejap abny B SI 3U3Y) JBY) PIAIISHO M
‘4pne J4no buunp ‘I3ASMOH "SpeW SI UO[123]|02
Yoiym uo ABp 1X3u JO UOOU 210jaq 1531e| 10 Aep
JWES Y] UO ueq olul palisodap pue I3IYsed 3yl
01 J9AO papuey aqg 01 paJinbaJ S| 1012303 XB]
3y) Aq pa123]|0d X®1 JO JunOwWe 3y] +10Z-HVINE
J0 ZZ s3Iy ® £00Z ‘WY [eddiunp Jeylg Jad sy

Ze-9Ind
VNG JO uoisiaoid Jad Sse yueq Yiim pue J3ILsed
Y}IM S3XE] JO UOIII3]|0D XB] JO lisodag-21eT

"3|qissod
Se Uu00S Se Saxel 2a|gedidde e 12300 |IMm
9M 1BYl NOA 3unsul am Jayuing "sn uo ajqedijdde
jou 3ue 239y pIyiodas se saxel Jo Auep

2NU3AN34 4121] 15004 0] Saxp] padinbai
awiajdwil 01 sdals 2ypl pjnoys gin INUIA3I
924N0OS UMO JI9Yl dSBaJdUl 01 sgn uo 3|gedldde
3JB S3XB] SNOMEA ‘Z00Z 'OV |edpiunp Jeyig AX
Ja1deyd jo €1 @ 621 ‘8ZL ‘ZZL uondas uad sy

sabtey) 1uawdolaAs( JO U0IId3)|0D

‘sbuip|ing pue

SPUE| JO S3SN |BIIUSPISII-UOU SNOIIBA JOJ SISURDI|
|edidiunw Jo anss| J0j S234 JO UONDI||OD .
‘S21E21J11492 Uo1I3|dwWwod JO 3NSS| pue

sue|d Buip|ing JO UOIIDUBS 10J $93) JO UONDII|[OD .
Jouesea|) bequen uoy sabieyd s9sn «

AMjDe4 Bupjied 10) sabaeyd Jasn

juawabeuep 21seM p1jos 40} sebaeyd sasn .«
abeiamas pue abeuresp

‘Ajddns-121em Jo uoisiaoad Joy sabieyd sasn .
*S321YanA Jojow Jabuassed

Aneay 39 ||BYS Y21ym ‘sasnqg pue 's3|diyaAa spoob
Aneay 2q [|eys

Ya1ym sxonal AAeay uo pue jauueyd ajqebiaeu
pue s3auJ3j ‘sabpliq ‘speod uo xel-||0] .
‘uolssajoud uo xe] ,

"S)S14no) pue swubjid uo xe] .

‘suonebalbuod uo xe] ,

B3JE [edDIUNW 3Y)

uiyaim uondwnsuod A131123)3 uo abieyduns .
"XEBl 24l o

sbuip|ing pue spue| Jo 13jsue.l uo abieyouns
saxel buimo|jo} Jo AA3j-uoN




T
SN &
.\.ﬂ/aa. &

>~
..am/
(e

‘AjieIpawwi awes ay) Aed ||Im
am ‘Juawnedap A1pUIRR 3yl wody sabaeyd ayd
1J0 BuiAlem 131Je ||Ig PISIARI 3yl 106 [Im am 2dUQ
"sabieyd JO }JO-IAIBM SpPIEMO] J3113| B paiuiwqgns "S23} 31B| INOYUM SINP 3] UMOP 3]|113S Inq oL
3ABY 3M MON '3PIS 243y} LIOJ) JIMSUB ANBLLIIYE | 01 pieoq AIPDLIRPR yum ienobau pinoys gin | ANdLIIRJR JO Junowe Buipueisino jo 11sodap UoON
Aue paAIadas 10U SABY 3M JIAIMOH ‘lunodde
JO 1UDWANIAS SPJEMO] WYl U0 SIJII0OU SNOLIBA
paAIas aAeYy M ‘il Buoj AsaA wouy Juswiiedsp
A1duUIRe uo xel Auadouad jJo Jeadie e vyl

‘sJealle aLodul
Upny 1xXau uo papiaoad [im [1p13g | 133[]03 01 sd31s Jadoid el P|NOYS puB JUNOLUE | [elU34 'XBl J3MO) 3|IqOow ‘'XEel JUDIWISIISApPE 6
Jeaiie 10} spJodas Jadoud asedasd pnoys gin | jo  Jeause  Buipsebas  speisp  Buipiroid-uon

‘2UIDS 3Y) BUIAjOS24
pup uo1173jj03-uou Jo uosvad ayl buniab ioj p|ay
3q 01 $40133|{07 xb1 |[b YUM Bulldaw Al1ybiurio)
A0 A|yaam b 43Ylingd SApa44p  Jo U01133][02
1500q 01 dais 4adoad aypl pinoys uauiaBubu saxel bulpuelsino JO AISA0D3J-UON 8
2yl ‘adofadayy gIn 1  SIXe1l JO  Jeadle
abny s1 213yl 1eyl eIep Yons ayl Jo SISeq 3yl uo
pPaAIa5SqO M ‘BLuOdUl J3Ylo pue xel Buipuelsino
Jo [eiep ayr upne Buunp pepiroid sey gin

EIPEE]
41N 15009 01 pup 12p Jo 22UbIjduiod Ul SSSISSY
a|gpanddpy  wo4] saa3] 221304 122(|00 pinoys
g701 °s?3) 2dnou jo uonde|jod pue buibieyd
bujpsebas uonewuojul Aue papiroid 10u sey
"3WES Y 1uawajdwi |[IM 3M SPIBMUO MOU wod4 | ‘1eAeyoued Jebeu o0Jid JO 3SeD Ul Inqg ‘210j313Y) $33J 32110U JO UOID3||0D-UON 0
Ajeuad Jjo unowe oyl pue ‘paypads 2q ;

Aew se 31eJ e 1e JuswAed pade|ap Joj 1saJ31uU] jO
An3| ‘@3) 310u Jo buibieyd ‘puewap Jo IdNOU JO
anss| ued Aujedpiunp ‘2002 12V |eddiunpy Jdeyig
Jo XX 431deyd jo (e)gs L uonenbay syl Jad sy

"1S3I|JE3 1B 3LWes 3yl 139]|0d
01 A4l Ajsnonuiluod aJe sm pue Buipnjpul assasse
|[B uo S3axel Jeausse 3yl jo luawAed Joj sadNOU
[BI2A3S PAAIRS aABY M ‘UdAIMOH “ludwliedap
A1puosR pue 1uawisedap 1USLULIBAOD
si gln 4no 1e Jdyneyp xel Jofew ayj




RUETITER IS
[eldueuly |enuuy jo uonesedasd pue waisAs
Bununodde Anua 3jgnog 410j wea1 bununodde

umo ino julodde M 3m 3@ L€ IR AH 7102 - dWvE Jo 221 . 3 S I UDISIead S d
% an Aq paiulodde 10U WL} M3U 3Y1 JI 'ISAIMOH | 3Ny JO uoisiaoid ay) Jad SB JUSWRIRIS [BDURULY H_me_.wWme_mEMm__u&mm_m_F_m_-zw__._u“q u_o.mo_um._mn_zwa-:cz )
‘Juawiuliodde mau Joj Buniem aie ap "3d1jo peay | [enuuy jo uonesedasd a4nsuz  pinoys  gin : : i
aH ® an Aq auop aiam wiuly 3yl Jo uswiulodde
syl o) ® seq seuey S/W AQ 91-510C
Ad 1113 pasedasd aue juswalels [BIDUBUIY [BNUUY
7102 - YYINgG Jo -
a|ny ur uaAlb 1si| 3yl 4ad sp 43151624 pup 1UN0IdY J
¥ L0Z-4VIAg JO €- 'ON 9Ny
; Jo syoog paimnbai Jo 23ubuaiuipui 4adoid . €1l
1S31|4B3 1B SWES SY) UIRIUIBW [|IM M |7 o - pInoys 70 “(e) V-1¥vd Japun pauonusw 1ad se s431s163.1 painbal JO IdUBURIUIBLI-UON
si g7n Aq pauleluleWw Jou SiA1sibas Jo |re1sQ
"9NUBARA A12Y1 15004 0] SISBq Ajaudil uo saijiadoad
aAIDadsosd  Jo  MUBWISSasSSp-a4  Buldnpuod
: Aq saiuadoid anpa  ybly Jo 151 21b4pdas
o P2upS WP U 1O U0 PRI L NSH I | oindas puo Ajiudp) pinoys T onns pony |
4 H M pary ul $10123[|02 xe} % eboseq xel jo woddns-uou 01 | BuipuelsSINO  JO UONII||0I-UOU puE sanuadoud ¥

ul pPaVSIA 10U dABY M 310jas3yl ‘Buipuad 106
ydom Jenbas uno jo Auew Ainp uond3je 01 ang

3Np Pa1dONpUOd 3g 10U P|NOd 3WEeS Yl Jo A3AINS
p3|i4 »jooq sidiadas uo paseq pasedasd uaaq sey
wodas ul uanlb spe1sp ay] ‘ssntadoud anjea ybiy
Jo s|eiap Aue Bujurelurew jou sem gin buiag

anjea ybiy oz jo Asains |edisAyd Bundnpuod-uoN

"1s314e3
1B 3Wes Yl J3A0D 01 AJl [IM M ‘Sn AqQ passiw
10 AQ pamoj||o} 10U 3JB SI|NJ JO. A0S PRO| HIOM
SS2IX3d pue Jamoduewl JO >De| 01 anp ‘J3AdMOH
-Jsuuew  3|qissod 1sag ul 3RS 01 BulAn
2Je am Jamod uew 3|gejreAe jo djiy 3yl Yum

‘v10Z- ¥yywg Jo g1 puv
Z1 ‘9l "oN 3iny Jo uoisirodd 3yl 43d sp 43ydN0A
Buluund Uo pasvq 4ayanon aipdaid pinoys gin

13ydnoA yuawAed jo uonesedaid uoN

Ll




"153ljJe? 1e
JWES Y1 49A0D 01 A1l ||IM 3 S AQ passiW 10 Aq
pPaMO||0} 10U 3JE S3|NJ JO ILWOS PEO| }JIOM SSIIX3
pue Jamoduew Jo »Je| 01 3Np ‘49AaMOH 1215163l
JO1JBJIUOD YlIM SWEeS 3yl ulelulew e 3WM

‘saied 03 a|qeAed adue|eq jo bupen

ul - djay 491s1bas usodep Aundas pue Qg3

J31s1b34 11sodap
AllUN23S % 1SauJed esedas Jo ddueUUIBW ON

8l

‘UONEDINDA
191Je noA wiojul [IM M "SABP Q€ UIYUM 3NSS]
SIY} 2A|0S3J 0} PR1DJIP dJe uosiad pausaIuod ||y

‘Buidwels pue ainieubis builAjdwod Aq 12151631
sabem jo adueualurew Jadoud ainsus pinoys gin

19151624 [j04 J91SNW uo gn
Jo dweis pue Jaxiom sabem jo ainjeubis buissiy

ZL

"1S2l|Je2 1B Jauuew 2|qissod 1529
ur aAJas 01 bulAn ase am samod uew 3I|ge|leAe
jo djpy 2yl yum eyl Aes 01 ysim am Jayung
"sn AQ passiw 10 Ag pamojjoj lou 3ie s3|nJ jo
JWOS pPeO| }I0M SS3IX3 pue Jamoduel JO >Ie| 0}
aNp ‘JAIMOH “JUNOLWE JO dAIDIASa.Il Sasuadxa
IB ¥am 31 J3ydnoA bBujuielulew  dJB  IM

000'S L "SY 2A0QE 2N[BA Y1IM SIU3LWAIND0. ||B
10j 19151621 JO SDUBUIIUIRW INSUS PINOYs gin

000'S | "SY 2A0gE 3n|eA YUMm Siuawaindoad
IIe Jo} 13151634 jo 9JUBUSIUIBW-UON

9l

*1ISIA 1X2U U0 Weal INoA 01
paiuasaid aq |m pue 12151631 uononpap Aseniels
atedaud |m ap “senp Aseniels || jo lsodap
pue uondNpap "1I'M 3|1} ayl bujurelurew ase apm
3|1} Aq 3jpuey aJe sdueldwod Aioiniels ‘Jayling

1PNy 1X3u U0 awes
Yl Moys [[IMm M Jauuew Jadoud ul 3y Japual
3yl pabueiie aAey am moN "Aep 01 Aep uo swes
3yl pabuewe 01 3|geun uam am Jamoduew jo
3DB| 01 3Np J2A3IMOH ‘3]1} 3yl Buluieiuiew ale sap

"S3I10AU] $3114Dd UIA0] 3pPLU SUOIDNpap
A401mIDIS o 40) pauipIuIbU 3G P|NoOYS 43151624
oupljdwios  A101nmpls  Aapual  Jo  S1UaWINI0p
paiwja4 [jp  apnppul  1pyl aji pup 42151624
Aapua)  Aadodd pauipluibwl  pnoys gin  ‘os
's|iq Aued wouy paldnpap sanp A101N1BlS Yum
spiebas ul paurelulew sem J133sibas dueljdwod
Aloiniels ou  ‘Jayung sadueljdwod  pasinbau
119yl pue Jspusl JO ulwaindoid Jo |auueyd
UO 1UIWIWOD 0] 3|qeuUn JJB 9Mm 'sased papirosd

uj "lpne Joj 3|qe|ileAB 3IpEW JO paUlelUIRW
Ajdedoisd 10U sem  juswWiO|e pue [erosdde
Japud1 buipsebas siusawndop Jspusl Jadoud

"}oBJ1UO0D pald|dLiod Jo 3sed ul 31 JuswAed
ul 3|ge|IEAB 10U SBM 31BIIJI1J3D uona3|dwo)d =
9|qe|IeAR 10U SBM 1J0daJ 1531 [043U0D AYj[enD =
pajepdn jou sem J31s1baJ [011u0D) 19b6png «
:ssado4d JuawAed 1opudA ul sanue|nbailg

St




\L‘\W_alf-
soeig
R
e

L

/;z"
paes

P
e ™,

ol

‘wayl
woJij erep bunisb 4s1je noA yum 3|1y |jB uasaud

‘U1 U0 22upi|duiod A101N1PV1S
24nsU3 pjnoys juauwiabpupud ‘os Juswuosudwi B

ssaD Jnoge/AeAoy/4d/1VA
Buipsebas sjie1ap buipinoad uoN
pouad anp 10} uinlai sAl jo buifjiy UON =

; 334 9187 pue Aleuad ‘1Sa431uUl JO Ipow Ul gn uo "siseq Ajpwn uo sgJ Jo usodap UON = 4
m_.w.au_.,:wﬁaFwﬂu\fw._m_uw\u_._hm_wmwmwmw_mmhu>u”.._o m_wﬁcwucmﬂw uonedidwi AJelauow-uou/AseIdUOW ISNED eyl 13151631
: ; ‘aoue|jdwod Asoiniels ui Jadoud Jou SI gIn SY | edueydwod Alonieys jo uonesedasd UON e
:sadueljdwod A1o1niels jo 2dueljdwod-uoN
‘buijiom
g0 wiod] 1ynsad 42112q v buil126 40) wisiubyIap
j041U0D  |pu43alu] JOo UOIIPIUBWB[AUA] Ul 140)]2 ‘paJedaid 10U
SNOLI3S YY1 0] SPY JUAWBBPUPW 3Y]l ‘240J243Y [ | SEM JUNOIDE Ueq AUB JO UONBI|IDU0DI Jjueg “/
‘pasijpuad d|ge|IBAR 10U SEM UOMB||IDU0D3I PU3-1BAA 9
1s31pEs 29 OS|p pinoys ay Sacupljduiod A4pnipls Ylm paulelurew
18 JWes ay) J3A0D 01 Al [[IM M ‘SN AQ passiw Ajldwos 03 a4njip] asvd U] "SaoUBIjdUI0D \CGEF.G 10U SEM UOREI[IDU0d3J dueljdwod Aioinels 'g
Y1 yum Ajduiod o1 uosiad v Ajnnuapl 01 paaN ‘€ paulejuiews 10U Sem
40:4q; peUGlIS FICI o RSN IS SO SEpED] p 06 ‘Apjap as w au Ajbuod1s Jad se sjunodde Jo sj00q paJdinbay -
SS3IX3 pue Jamoduews jJo 3OB| 01 3NP ‘IIAIMOH 90 SSEUPAME dojy S0l e / u WviNg : Jo i wiedd, Py o 0z
: aq pjnoys usodap aip| /1sodap-uou 10] uospay ‘'z sjuswAed
sULEI SelRener e el Saee 93, BULAR G 150d3, up uonoajjoz | jo bupppen Jo dJedaisd sem ON *
aie am uamod uew 3|gejieae jo djpy 3yl Yyum \w P P nl :. 3 PieR o SIN  ON °¢
|Ibp 43A0 paluawiajduil aq pjnoys walsAs SiW | souejdwod
:lpy1 15s266ns aH | Aolniels  10j  WSIUBYDALW  [BUJRIUI  ON ‘7
:seoue(dwod Aseniels pue buipuey paulBlUIBL JOU SBM 31} JI3YINOA |
anbayD ‘buipuey si1asse ‘saxel Jo 1sodap S24NSEIW OJIUO0D [eudalul Jo yjoeT
‘AJ2A0D31 'UOI1D3]|0D J3A0 3|qEjIBAR WSIUBYDI3LW
|0J1U0D |eUIIUI AUB OU SI 3I3Y] JBY] PIAIISQO M
"1saljes
B JLes 3 A 'S
wo Aq vw_s%_hw uww Mwm>wpw__w___”>uw>w Eozm ﬂwo_u_mvﬂn_vﬂ 'SBINY B .G«w a|qpandadp |jp Jo aouplduwiod a4nsua
pinoys g0 "s’|ny ® 1Py jo sdueldwod-uou jo s3|Ny % 12Y Jo adue||dwo)-uoN 61

SS3JX3 puB Jamoduell JO >OB| 01 aNP ‘ISAIMOH
Jauuew  3|qissod 1saq ur aAuRs - 01 BulAn
9Je am Jamod uew 3jqejreae jo dpy 3yl yum

snIels J0j 1odal lipne Jo (p) g-1ed 40 1uiod 1349y




“JISIA 1x3U AN0A 1p oA Moys 2q [[IM
Wps ay| 42151624 24015 3yl BUIUIDIUIDU 240 2)

“A|2101p2wiwi] paliodad aq p[noys uolipiijiian
Yons buinp  punoj /sasidp  S312Ubdaddsip
Aup  43ypin4 AWl 01 Bl JUBUIBBUDW
Aq  pasuoyinp sb uosiad a|qisuodsad
v Aq paiian 1 126 pup 20p|d ul 29 pnoys
42151624 201§ "2401S PUb AA0JUAUI AA0 UIDISAS
j041U0D  BY1 JUDWIB[dudl  pinoys 1uauiabpubp

"0€ | ?N4-¥VING JO 1uaWRiIinbal
Jad se gin yim 3|qejieAB $2401S pue AJOIUdAUI
Jo  uonedyuaAn  [edishyd  Jjo  Bunonpuod-uou
pue 12151631 31015/AJ01UaAUl JO BululelUuBW-UON

¥e

"‘Wipal AnoA
Jo djay ay1 yum pzoz Adpnubf Ul panliuigns pup
paipdadd aq [[IM D) 2oup|pg ‘43A2MOH MISIA 1XaU
AN0A 1p Awips Yl UWGNS [[IM M “luduilAbdap
3yl I D] SNOLBA  pRlNUIgGns  3AbY  IM

U411 UO JU3Uilibdap pauiaiuod
YUM pa1luiqgns uaaq svy Jf) vyl a4nsua pjnoys
WaWabpupul ‘a40fa4ay] "3INIny JO juawaiinbal
3yl ynj Joj Asuow By puas 01 Aloyine
Bujsieas uesb syl sdjay 21e11111430 UONES||IN JO
uoissiwgns Ajpwin Jayun4 luelb jo judwalinbal
Atessadau |lB yum Ajdwod o1 juenodwl AsA
s1 1 Ajyroows Bupjiom qin ayi buiuuns pue uelb
bunab 10j ‘auo0je43yl 9N JO pooO|q SI lueID

pouad upne buniodal
3yl Joj 21ed14113d uonezinn jo buipinoid-uoN

€¢

"uolnedinoal
431y NOA wuojul |IM M “SABp Q€ UIYlIM 3NSS|
SIY1 AJOSJ 0} PIIIAIP e Uosiad pauladuod ||y

, uosiad Aue jo sweu ayl y1m paubis jou

S1 10 S| 3WeSs 3yl Jayiaym pue uawbpajmoude
yons Aue suodwr 4o sayubis  yym  (p)
10 '‘pabueydsip 10 paijsnes

uaaq aAey 01 pabpapwoudde sI ‘pueluap 10 1gap
e Jo 1ed Aue Jo ‘puewap 10 1gap Aue Agasaym (2)
10 ‘1g2p B JO UOIIDBJSIIES Ul PIAISIal

uaaq 2ABY 01 pabpamoude s| Aladoud 3|geaow
13y1o Aue Ageisym (q) 40 ‘paAIdal uldlq aAey
01 pabpajwmousde si ajou Alossiwoid 4o anbayd
‘abueydxa jo ||1q Aue 10 ‘Asuow Aue Agatsym (e)
-bunm

10 wnpueiowsaw ‘ajou Aue sapnpul adiaday,
:1d1239y jo Bujueap

“13yonona jusawAed yum

paiuedwodde s| JuswAed 3yl 1BYl 3INsSua p|noys
1udwabeuew ‘310434341 "000S SY SA0QE Uula43Y)
pauljap se 1di@daa Aue uo dweis jo buixiyje 10}
Alolepurw 11 SayeW YL 1PV dwels ueipu| 3yl
JO (£2)z U023 Jad Se Jayling "J3YdnoA JuswAed
yum paiuedwodde 3g pnoys 1uawAed Assn3

94em1jos [[oJAed
pue 3dIA3p D1412W-0ig JO UoNEBIUSLWI|dWI-UON =
300q Yysed ul Jaquinu
aduaJajas uswAed Asejes BululeluBW-UON =
Jaydnon yuawAed Asejes jo uonesedaid-uon =
wialsAs [josAed ul Aduaiyaq

cZ




afings ‘jaln BRiph b
\pieajpiinn i iirh
\J\ﬁ)\/\..\._v\q \/i.ﬂ\r).\,\.l\rq

i

Y e {

yum 212yl aq pino
"aoueape Aue Buipinold Jou aie A | yum sdueApE JO

‘uejd Asanodai sadosd ‘
ys uopenaed Jadoud 1sad23ul
Aiaaodal AWl aansud OL (-

Alanoday B Jusunsnipe
13 ‘saouBApY JO  s|ieIsp Buipiaoud  UON

Scanned by CamScanner



wrefuTeres weTerasY
SOTY gurge, Wk

HETSHTDBIT,
ferase gesT|

9, Rt S oN3L R Rreree=201 8
fage - oo durgd, WS @ siderr uferdesr 1080/2015-16 @1 3rerere
uferdeer aiorar & sy ot

HEILrT,
sudad fawer I 6l sidserr uhides 1080/2015-16 Y wigH

ATRAT-4,6,7,8,11,14,15,16,18,21 TEF 22 o 3TUTCTsl T B Uietel  uleraest
JAeToe BT NGl ol &T 2|

Ul Witd wfier & o)

Taearaaste
Eﬁrafcm-cs REIEEAR
SR, TR T, §R ($eTR) |
SiE-.0.2.2..... - U’/Oe//[x) .
ufafefr- seer a\a‘/%%zﬁa o TaerRy vd 3mar e, %@r{, TR D

e |

Scanned by CamScanner



% Co. LLP
We  Plant  Quality
Letter No. IA/VSC/ KIOLWAR /06/08/2019

Date: 6™ Augustl-2019

To,

The Municipal Executive Officer,
Piro Nagar Panchayat

Bhojpur, Bihar

Sub: Status of Documents/information required for conducting Internal Audit for the F.Y — 2018-19
Ref: No. 07/1A. 115/17-83 Dated: 16-01-2019

Sir,

We are pleased to inform you that we Vinod Singhal & Co,, LLP Chartered Accountants are appointed as internal auditor of your

ULB by the UD & HD under the assignment namely “Selection of Chartered Accountant Firms for Internal Audit of 140 ULBs of
Bihar",

In continuous of our Audit we are submitting herewith letter for required documents for audit. Your good self is therefore
requested to direct your good team towards provide the documents for audit at earliest.

The list of such required documents is given below:

::;_ Documents/Registers Required Status
1 Budget copy of F.Y 19-20 (In Soft and Hard Copy)

2 Receipt & payment account (FY 2018-19)

3 Audited balance sheet and Income & Expenditure Account (FY 2018-19)
4 Cash Book

5 Bank Book

6 Journal Book

7 Ledger

8 Cash/Bank receipt voucher

9 Cash/ Bank payment voucher

10 | Contra voucher

11 | Journal voucher

12 | Receipt (Daily collection register)

13 | Register of Cheque Received

14 | Statement on status of cheque received

15 | Collection register

16 | Memorandum of collection

17 | Summary of Daily collection

18 | Register of bills for payment e N
19 | Payment order

20 | Cheque issue register

21 | Register of advance

22 | Register of permanent advance

23 | Deposit received register

24 | Summary statement of deposits adjustment

Patna Office: 510, Sumati Palace, Opposite Alankar Jewellers, Boring Road, Patna-800001 Bihar
Head Office: 207, 222, Ind Floor, Ganpati Plaza, M.1. Road, Jaipur-302001 ajastiar + ;-
Branches: New Delhi | Kolkata | Lucknow | Patna | Jamshedpur | Ahmedal{)@ﬁ‘
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25 | Demand register

26 Bill of Income

27 | Summary Statement of Bill Raised

28 | Register of Notice Fee, Warrant Fee, other fees

29 | Summary statement of Notice Fee, Warrant Fee, other fees

30 | Register of Refunds, Reemissions and write offs

31 | Summary statement of Refund and Remissions

32 | Summary statement of Write offs

33 | Statement of outstanding liability for expenses

34 | Documents of control Register/ Stock Account of Receipt/Cheque Book

35 Fixed Assets Register For the FY 2018-19 along with copy of invoice added during the period April

2019 till June 2019.

36 | List of Taxes Collected by ULB

37 | Detail of Allotment Received during the year 2018-19.

38 | Detail of Pending Advance Recovery from Employee and Parties

39 | Detail of Pending Interest Recovery from Employee and Parties

40 | List of Tender issued during the year

41 | EMD/ ED register

42 | Receipt Book of Revenue Collection

43 ‘| Bank Deposit Slip

44 | Summary statement of bills raised, property & other taxes

45 | Summary statement of demand adjustments raised, property & other taxes

46 | Summary statement of head wise collection of property & other taxes

47 | Summary statement of refunds and remissions, property & other taxes

48 | Summary statement of write offs, property & other taxes

49 | summary statement of demand raised on assessment of Water Supply

50 | Summary statement of head wise collection of other incomes of Water Supply

51 | Summary statement of refunds of Water Supply

52 | Summary statement of write offs of Water Supply

53 | Summary statement of demand raised on assessment of rentals, fee, & other income

54 | Summary statement of head wise collection of other incomes

55 | Summary statement of refunds of rentals, fee, & other income

56 | Summary statement of write offs of rentals, fee, & other income

57 | Grant register

58 | Latest statutory audit report of A.G/ memo with compliance report.

59 | Summary statement of status of capital work in progress

60 | Deposit work register

61 | Materials receipt note

63 | Store ledger

64 | Statement of closing stock

65 ‘| Quarterly Bank Statement for the period 31.03.2019,

Patna Office: 510, Sumati Palace, Opposite Alankar Jewellers, Boring Road, Patna-800001 Bihar
Head Office: 207, 222, IInd Floor, Ganpati Plaza, M.I. Road, Jaipur-302001 Rajasthan. .
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66 Balance Confirmation from Parties as on 31.03.19

67 | BRS of all bank accounts (Including Dormant account) (Quarterly)

i Vouchers of all Payment and Procurements

69 | Utilization certificate - Submitted to UDHD Department,

70 | Minutes of Meeting of Municipal Accounting committee

71 | Minutes of meeting of accounting committee

72| Physical verification report of cash and stock

73 | Details Repayment of Loan

74 TDS Deposit Challan (of Each Month ) & Copy of Return 24Q and 26Q for the period June, Sep, Dec.
and March

75 | VAT deposit challan & copy of return for the period June, Sep, Dec. and March

76 | Month wise PF Details (deduction & deposit)

77 | Details of pension

Details of Outstanding an on 31.03.2019

a. Mobile tower

b.  Property tax

78 c.  Water tax

d. Rent

e. Advertisement

f. Any other tax

79 | Salary Register/Master Roll

Further your good self is requested to appoint Tax Daroga/ Tax Collector towards filed survey with us for determining 20 high value
properties situated in your area. This will required re-assessment of property by fill up ne SAS form.

If there is non-compliance of latest C & AG report and regarding non submission of UC, your good self is requested to appoint
Accountant/ Head Clerk of your good team with us towards preparation of compliance report for AG Para and UC as per guidelines
given by UD & HD.(We are submitting compliance formats of AG & UC Compliance for your perusal)

The list is not exhaustive. Further documents required during the audit shall be demanded accordingly. Your co-operation is

solicited for smooth conduct of the assignment and hence, please submits the above-mentioned documents before us as early as
possible. ]

Thank you
For

Vinod Singhal & Co. LLP
Chartered Accountants

o o

R®hul Kumar Shrivastwa
(MAE)

Date: 6 August 2019
Place:
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