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9. Emoluments admissibie on 1st March 1986.
(a) Pay— .
(b) Special pay, if any ...
(c) Other emoluments, if any ...

10. The date of next increment in the replace

ment scale after 1st March, 1989.Signa-
ture of pay fixation authority.

™
The 11th August,1982.

S. O. 1268 dated the 23rd August, 1982. —The Government of Bi
the purposes of clause (a) of Rule 4 of the Bihar Factories We]fgreB llgﬁ-i'cg?;
Rules, 1952, is pleased to recognise the two years post-graduate Diploma in
Labour and Social We]_f'are awarded by the Institute of Labour Studies
Jamshedpur to be equivalent to a degree of M. A. in Labour and Socii
Welfare for the purposes of the said Rules. *

@
The 10th March, 1987.

S. 0. 1118 dated the 8th November, 1987.—The Governor of Bihar, for
the purposes of clause (a) of Rule 4 of the Bihar Factories Welfare Oﬁi:cers
Rules, 1952 is p]ease_d to make the following amendments in the Labour, E:n-
ployment and Training Department’s Notification no. S. O. 66 dated the, 27"th
JNanuary, igfﬁhregértlilmg thF l1-;:3cogniti%1 of M. B. A. degree awarded by Lalit

arayan Mish:a College of Business Management, Mu i iali
sation in the 3rd Semester :— 8 AoUs Wit apeelaly

AMENDMENT

In the said notification :—

1) For personnel Management and Industrial Relations (Group *C’
and Labour Relations (Group ) the words Personnel Ma-nag(er;erl:ltp a(::ug
Industrial Relations (Group ‘C’) shall be substituted.

[ ]
The 23rd November, 1987

S, O. 941 dated the 18th May, 1988.—The Government of Bihar for the
purposes of clause (a) of Rule 4 of the Bihar Factories Welfare Officers Rules,
1953 is pleased to rccognise the two years M. B. A, degree with specialisation
in Personnel Management and Industrial Relations awarded by the Indian
Institute of Business Management, Patna for the purposes of the said Rules.

-

The Bihar Industrial Employment
(Standing Orders) Rules, 1947

Notification No. 2679-XL (L) 7/47-L, the 21st November, 1947.—In exer-
cise of the powers conferred by section 15, read with clause (b) of section 2,
of the Industrial Employment (Standing Orders) Act, 1946 (XX of 1946), the
Governor of Bihar is pleased to make the following rules, the same having
been previously published as required by sub-section (2) of the said section 15,
namely :—

1. Title.—These rules may be called “The Bihar Industrial Employ-
ment (Standing Orders) Rules, 19477,

2. Definitions.—In these rules, unless there is anything repugnant in the
subject or context,—
(i) ‘é&form™ means a form appended to these rules ;

(ii) *Labour Commissioner” means the officer, appointed by Pro-
vincial Governmeit to be the Commissioner of Labour and Em-
ployment for the time being in the province of Bihar ;

(iii) “Registrar” means the Registrar of Trade Unions for the province
of Bihar, appointed by the Provincial Government under section
3 of the Indian Trade Unions Act, 1926;
(iv) “section’ means a section of the Act ;
"(v) ‘“the Act’”” means the Industrial Employment (Standing Orders)
Act, 1946; and
1[(vi) all words and expressions used in these rules but not defined there-
" in and defined in the Act herein shall respectively have the same
meaning as in the Act.]

. 3. Submission-of Draft Standing Orders.—(1) The draft Standing Orders
under sub-section (1) of section-3 shall be submitted in Form L

(a) For the purposes of section (3) of the said section the particular of
workmen and the names.of the trade, if any, to which they belong, shall be
given in Forms IA and IB respectively.

4. Collection of information from the Registrar.—For the purposes of
furnishing the particulars prescribed in Form IB, the employer shall, if neces
ssary, epproach the Registrar to supply the requircd information on payment
of the fee, if any, prescribed under the Indian Trade Unions Act, 1926, and
the regulations made thereunder. ) >

5. Model Standing Otders.—The Model Standing Orders, for the pro-
poses of the Act, shall be those set out in Appendix A to these rules.

6. Joint Draft Standing Orders.—If a group of employzes in similar
industrial establishments submit a joint draft of Standing Orders, under sub-
section (4) of section 3, it shall not be entertained unless it is accompanied

by.—

1. Ins. by S.'0, 330'dated 12.3,1975.
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(i) a list of the members forming the group in Form II;
(i) a declaration from each of the members of the group in Form
IA; and
(iii) statements in Forms 1A and IB in respect of each of the indus-
trial establishments forming the group.

7. _Supply of copies of drafts Standing Orders to trade unions.—
If there is more than one trade union, the Certifying Officer shall, for the
purposes of section 5, supply one copy of the draft Standing Orders to each
of the trade unions.

8. Committee of representatives of workmen,—Where there is no such
union, the Certifying Officer shall call a meeting of the workmen concerned
for the purposes of electing a Committee of Representatives, whose number
shall not exceed five. The Committee shall, elect one from amongst its own
aumber to be the President to whom the Certifying officer shall forward a copy
of the draft Standing Orders.

9. Inviting objection to draft Standing Orders.—The Certifying Officer
shall forward a copy of the draft Standing Orders, together with a notice in
Form III to the trade union, or where there is more than one trade unio , to
the President of the Committee elected in pursuance of rule 8, as the cas:
may be, requiring objections, if any, to the draft' Standing Orders on behalf
of the workmen to be submit’ed to the Certifying Officer within fifteen days
from the receipt of the notice.

10. Certification of Standing Orders.—The Certifying Officer or
the Appellate Authority, as the case may be, shall certify, in pursuance of
sub-section (3) of section 5 or sub-section 6, five copies of the Standing Ord-
ers in Form IV and the copies so cortified shall be authenticated by the sig-
nature and the seal of the office of the Certifying Officer, . or, the Appellate
Authority, as the case may be, and such Certifying Officer, or Appellate au-
thority, shall forward within a week of authentication, a copy, by registered
letter post, to the Fmployer and by the trade union, or, where there is more
than one trade union, to each of the trade upnions, or, where there is no such
trade union, to the President of the Committee of Representatives clected
in pursuance of rule 8,

11 Register of Standing Orders.—The register required t ine
tained under section 8, shall be in Form V and the Certifyin gtﬁt::zrn%i?!l
t‘,urnpg.:t; afcopy.gﬁ thte _S}and;:tg,r(ﬁ;?ers, as finally certified under the Act, in
res of an industrial establishment to any person & i ;

payment of a fee of rupee one only. > P TR

/ 11A. Inclusion of additional matters in the schedule to the Act.—In
addition to the matters set out in the schedule, the following additional
matters shall be included in the 2-A—Recruitment of workmen.]

12. Appeals.—The Provincial Government, may, direct the Adv

; L » Ay, ocate=-
General or any other, to appear in any proceedings before the Appcllatec
_Q}\l{thor:}tiy bidgwmtgaanotmf to such authority and on such notice being
given the Advocate-General or such officer, as the case

entitled to appear in such proceedings. ' B

1. Subs, by Notification No. 11/82—1024/64—528 dated 10,6.1064,

Rules 13-14 | Bihar Industrial Employment (S. O.) Rules, 1947 on

13. Pleaders or persons autherised to appear on behalf of parties.—

‘In amy proceedings before the Appellate Authority parties may, with the

permission of the Court, appear by Pleaders cr Advocate or in the case of a
Union, and group of employers by any of its officer duly authorised by the
Union, or the group concerned in this behalf.

1{14. Procedure for filing and hearing of appeals.—(1) The employer,
the union or the representatives of workmen elected under rule 8, as the case
may be, desiring to_prefer an appeal in pursuance of sub-section (1) of section
6 ot the Act shall draw up a memorandum of appeal setting out the grounds
of appeal and forward it in quadruplicate to the Appellate Authority along-
with a copy of each of the certified standing orders and any modifications of
or additions to the same.

2) The Appellate Authority shall give the appellant an opportunity
of bei& heard and unless it comes to the conclusion that the decision of the
Certifving Officer under sub-section (2) of section 5 is contrary to the law or
otherwise erroneous, it shall confirm the standing orders in the form certified
by the Certifying Officer.

(a) Where the Appellate Authority does not confirm the standing
orders in the form certified by the Certifying Officer it shall fix a date for
hearing of appeal and direct notice thereof to be given-—

(a) Where the appeal is filed by the employer, to the trade unions
of the workmen of the industrial establishment, and where there
are no such trade unions, to the committee of representatives of
workmen elected under rule 8;

(b) Where the appeal is filed by a trade union to the employer and
all other trade unions of the workmen of the industrial establish-
ment; and

(¢) Where the appeal is filed by the committee of representatives of
the workmen elected under rule 8, to the employer.

(4) The Appellant shall furnish each of the respondents with a copy of
the memorandum of appeal.

(5) The appellate Authority may at any stage call for any evidence it
considers necessary for the disposal of the appeal.

(6) The Appellate Authority shall call for the final records from the
Certifying Officer and may, if considers necessary, obtain the comments of
the Certifying Officer setting out the grounds thereof before hearing the
parties concerned.

(7) On the date fixed under sub-rule (3) for the hearing of the appeals
the Appellate Authority shall take such evidence as it may have called for
or such evidence as it considers to be relevant.]

114. Court Fees.—The Court fees payable in respect of proceedings
under rule 14 shall be—

(a) for every appeal under sub-section (1) of section 6 of the Indus-
trial Employment (Standing Orders) Act, 1946 shall be twenty-
five rupees.]

1. Bubs. by B. O. 330 dased 13.8,1076
2, Ins. by ibid.
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[15. Pasting of Standing ‘Orders.—The text of the Standing, Orders
or any subsequent modification thereof in addition thereto as finally certified
in addition to being pasted by the employer in English be also pasted in Hindi
in the manner laid down in section.9. Before pasting the Hindi version of the
Standing Orders, the employer shall submit them to the Certifying Officer for
his approval, who shall ensure the correctness of the same. The mcaning con-
veyed by the language in which a Standing Order is: certified - shall’ prevail in
case of any difference over the interpretation of any Standing Order.] =

16. Authoritative copy of Standing Orders.—In the case of difference
between the ![English and Hindi] copies of the Standing Orders, the English
version as cer.ified by the Certifying Officer, or the Appellate Authority, as the
g&e may be, shall be taken to be the autheritative copy of the Standing

ers. 5 "

1/17. Power to correct vernacular versions of Standirg Orders.—The
Certifying Officer is hereby empowered to have the Hindi version corrected in
case he is satisfied that it is not correct. ] R S '

. Modification of Standing Orders.—An application under sub section
(2) of section 10 shall be made in Form VI .

19. Manner of service.—All notices, notifications and orders under the
Act and the rules shall be served on the parties concerned by registered letter
post, with acknowledgment due, or by special messenger. In the latter case, an
acknowledgment in writing by or on behalf of the other party concerned shall
be obtained in respect of such delivery.
APPENDIX A
( See Rule 5. )
: Model Standing Orders.
1. These orders shall come into force on...

9. Classification of workmen.—(a) Workmen shall be classified as—
(1) Permanent,

(2) Probationers, T

(3) badlis,

(4) temporary,

(5) casupl, -

(6) apprentices.

(b)" A “permanent’’ workman is a workman who ' has been:engaged on
a permanent basis and includes any person who has satisfactorily completed a
probationary period of thr_ee months in the same or another occupation in the
industrial establishment, including breaks due to sickness, accident, leave,
lock-out, strike (not being an illegal) or involuntary closure of the establi-
shment.

1. Subsby 5. 0. 330 dated 12.3.1075.
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(c) A “probationer” is a workman who is provisionally employed to
fill a permanent vacancy in a post and has not completed three months’ service
therein. 1f a permanent employee is employed as a probationer in a new post
he may, at any time during the probationary period of three months, be rever-
ted to. his old permanent post.

. (d) A <badli” is a workman who is appointed in the post of a perma-
nent workman or probationer who is femporarily absent. T N

(e) A “temporary” workman is a workman who has been engaged for

‘work which is of an essentially temporary nature likely to be finished within
a limited period. —_—

() A <“Casual” workman is a workman whose employment is of a
il

casual nature.

(2) An «apprentice” is a learner who is paid an allowance during the
period of his training.

[2A. Recraitment of workmen.—All vacancies will be notified to the
local Employment Exchange and all recruitments be normally made from
smongst the candidates sponsored by the Employment Exchange. Other sources
of recruitment may be tried only when the local Employment Exchange gives

' a non-availability certificate.]

While making recruitments, preference shall be given as under—
- (i) Ex-employees with good record ;

(ii) Near relatives of employecs ;

(iii). People of the locality ; and

(iv) People of the State.

The preference in respeet of relations will, however, be limited to only
one near relation of an employee and that too in respect of such employees as
have put in a sufficiently long term of service in the establishment. Similarly,
in respect of ex-employees the preference will be restricted to persons with

a certain minimum period of total sérvice in the establishment say about one
year.]

3. Tickets.—Every workman shall be given a permanent ticket unless he
is a probationer, badli, temporary worker or apprentice,

(2) Every workman shall be provided with a departmental ticket

- showing his number, and shall, on being rqqui-red to do so, show it to any per-

son authorised by the manager to inspect it.

(3) Every badli shall be provided with a badli card on which shall be
entered the days on which he has worked in the establishment. and which shall
be surrendered if he obtains permanent employment. %

(4) Every temporary workman shall be provided with a ‘temporary’

" ticket which he shall surrender on his discharse.

(5) Every casual worker shall be provided with a ‘casual’ card, on
which shall be entered the days on.which he has worked in the esrablishment,

1. Ins. by G.S.R. 29.dated 18.3.1067,
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(6) Every apprentice shal| be provided with an ‘apprentice’ erd, which
shall be surrendered if he obtains permane. t employment.p g

4. Publication of working time.—The periods and hours of work for all
classes of workers in each shift shall be exhibited in English and the principal
languages of workman employed in the establishment on notice boards main-
tained at or near the main entrance of the establishment and at the timekeeper's
office if any,

[Where such & notice pertains to a particular department or depart-
ments of the establishment

» it shall also be displayed in the departmcnt
concerned.]

5. Publication of holidays and pays.—Notices specifying (a) the days
observed by the establishment as holidays and (b) pay days shall be posted on
the said ngtice boards.

6/ Publication of wage rates.—Natices specifying the rates of wages
payable to all classes of workman and for all classes of work shall be displayed
on the said notice boards.

*[7. Shift working.—

More than one shift may be worked ina depart-
ment or departments or a

ny section of department of the establishment at
the discretion of the employer. If more than one shift is worked, the work-
men shall be liable to be transferred from one shift to another. No shift wor-
king shall be discontinued without two month’s notice being given in writing
to the workmen prior to such discontinuance provided that no such notice
shall be necessary if the closing of the shift is under an agreement with the
workmen affected. If as a result of the discontinuance of the shift working,
any workmen are to be retrenched, such retrenchment shall be effected in
accordance with the provisions of the Industrial Disputes Act, 1947 (14 of
1947), and the rules made thereunder. If shift working is restarted, the work-

men shall be given notice and re-employed in accordance with the provisions
of the said Act and the said rules.]

EMPLOYMENT STANDING ORDERS RULES

}7A. Notice of change in shift working.—Any notice of discontinuance
or restarting of a shift working required by model standing order No. 7 shall

be in Form VII appended to these rules and shall be served in the manner
hereinafter specified.

The notice shall be displayed conspicuosly by employer on a nouice board
at the main entrance to the establishment and in manager’s office : Provided
that where any registered trade union of workmen exists, a copy of the notice
shall also be served by regisiered post on the Secretary of such Union.]

8. Attendance and late coming.—All workmen shall be at work at the
establishment at the times fixed and notified under garagraph 4. Workmen

attending late will be liable to the deductions provided for in the Payment of
Wages Act, 1936.

1. Ins. by 8. O. $30 dated 12.3.1975.
2. Bubs. by notifn, no. II/S2—1646/60-L-4635 dated 21.5,1960,
3 Ins.byn_tifo no I1/82-1050/61-L & E-4140 dated 16.6.1961,
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i i ided for in
— lidays with pay will be allowed as provi :
Cha tg'r I{"?‘:f t]:Efl:}Fg?o:ieg Act, l%g?and other holidays in accordance with
Iaw,l:::ontract, custom and usage,

d sick
f sickness a permanent workman shall be grante

11‘&?1 ft{lrll SZ;el:’p to 15 dayspor 30 days with half pay in o;:e :atlFﬁne(;‘:;
leavex lication for leave should be duly supported with medical c ; ]ﬂi
 Joiak Epl anagement’s Medical Officer and where there is no such o :_:te_r
frorg t]ec;n where the worker falls sick, from a !'eg:stered I\de:du:zalbl’ractl::l g:
e elp . e of doubt the management may require the worker to be v::xat 1d
ogéri:yntlf:'sc‘)mpany’s Medical Officer whose certificate above will be treate
n

as final :

i isi here sickness benefits are
ided that this provision shall not apply wh
vai]all)){: \Egscr the Employees State Insurance Act, 1948 (Act ‘_3:‘}:80:‘“ alr?:se}:
ElExtra-ordirlary leave with or without pay may, at the dlscretlgn o . Ieg\re
ment in special circumstances, be granted to a workman when no other lea
of any kind is due.

e . e
hall be maintained of all leave of absence which are sanct
d Ae;g‘s:gfido: ;ostponed and reasons for refusal or postponement shall lzln
g\?:r); cr:cse be cntered therein, The record shall be open for inspection by the
workman concerned.]

i i bsence shall apply to
workman who desires to obtain leave o‘[* absenc: ]
h mg?ageAr w‘]::'lo shall issue orders on the application wul}m a we?;:e gff étrs
;u%mission or two days ];-rim;i tc]:I the fc?lm;nencemcnl;c c?ffotl!mi : f:vzogag ol
i i lier, provided chat if the leave appli
31]:-}?1]:;:&;1'1 stlf: ;;plicF;ti}an gr 1Within ;h rdﬂ?'o f?sysgr;h;tl;:?r 3 :il;veorg:;s :]];:H g:
iven on the same day. If the leave aske e
orker. If the leave is refused or postponed, t g su
risf?ligltgrtgz:p;nement and he re;sons therefor, dSh?f”th};e v:gﬁ;gfesc:) 1(1118:;;:.81n§
3 i intained for the purpose, and i s 8
b e g be supplied to him. If the workman after
he register shall be supplie x ;
mpmy O e tension thereof he shall apply to the manager
B e ey sither' i fusing extension of leave of
d a written reply eﬂ;er granting or refusing ext :
?]iov:g:!gns:: if his address is available and if such reply is likely to reach him
before the expiry of the leave originally granted to him.

orkman remains absent beyond the period of leave origis

11 q}antgitg: ::bsequen.ly extended, he shall lose his lien on his appgmt;

oy yf.‘imles he (a) returns within 8 days of the expiry of the leave ?n t(}?

meT ins to the satisfaction of the manager his inability tc return before he

exp'?;-nof his leave. In case the workman loses his lien on his appoeintment, he
P Pbe entitled to be kept on the ‘badIi" lst.

leave of absence

Casual leave.—%[A workman may be granted_ casual

fora 1ﬂi’im:l not exceeding 10 days in the aggregate in a calendar {e%r I;E:

o{;‘rwhlifh at least 5 days must be with full pay. :}‘ S.u{(:h sLea\g dsil::aalx!i] ;:o theepre»
days at a time except in case of sickness. Ordi =

:'::gfs ;zg;fsﬁi oa}yts;he head of the department in the establishment shall be

1. Tae by 8. O, 380 dated 12,3.1973 aod existing sub-paras (2) & (3 made (8) & (4)

thereo
$, Bubs, by ibid,
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obtained before such leave is taken, when this is not possible, the head of the
department shall, as soon as may be practicable, be informed in writing of the
absence from and of the probable duration of such absence. [Holidays decla-
red by <he establishment and weekly holidays may be prefixed or suffixed, as
the case may be, to casual leave. ]

11. Payment of wages.—’1) Any wages, due to the workman but not
paid on the usual pay day on account of their being unclaimed shall be paid
by the employer on an unclaimed wage pay day in each week, which shall be
notified on the notice boards as aforesaid. .

(2) All workmen will be paid wages on a working day before the expiry
of the seventh or the tenth day after the last day of the wages period in respect

of which the wages are payable, according ‘as the total number of workman
employed in Hie establishment does not or does exceed one thousand.
- Stoppage of work.—~(1) The employer may, at any time, in the

event of fire, catastrophe, breakdown of machinery or stoppage of power sup-
ply, epidemics, commotion or other cause beyond his control, stop any sections
of the establishment, wholly or partially for any period or periods without
notice. '

(2) 1nthe event of such Stoppage during working hours, the workmen
affected shall be notified by notices put upon the notice boards in the depart-
ment concerned, or at the office of the manager, as soon as practicable, when

two hours after the commencement of the stoppage. If the period of detention
does not exceed one hour the workmen so detained shall not be paid for the
period of detention. If the period of detention excesd one hour, the workmen
so detained shall be entitled to recejve wages for the whole of the time during

daily wage. No other compensation will be admissible in case of such stop-
pages. Wherever practicable, reasonable notice shall be given of resumption
of normal work. g

(3) In cases where workmen are laid off for short periods on account
of failure of plant or a temporary curtailment of production, the period of
unemployment shall be treated as compulsory leave either with or withou

rtment affected by such closing down. The fact of such closure shall be noti-
fied by notice put on the notice boards in the section or department concern-
ed and in the time-keeper’s office, if any as soon as practicable. The workmen
concerned shall also be notified by 3 general notice prior to resumption of
work as to when work will be resumed, :

LRI

1, Added by 8. 0. 380 dated 12,8.1975,

“or th
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: i — ' inating employment of a
i employment.—(1) For termina
malnS. Term’g;o;c:lt{ice il:] writing shall be given either byttlée crgﬂtg:;
e c":ltkwc:in—om’: month’s notice in the case of monthly-ra v.et S wor e
e wore:;(s’ notice in the case of other workmen : one month’s
:rnec::kts?;a‘;, as the case may be paid in lieu of notice.
N -teﬁ:: rary workman whether monthly-rated, weekl;; _rated :r
i (zied a?]d no 11:’:10mbatim1el' or badli shall be entitled to any fnt:n t::[cn or pay
?:;el?:tﬁhereof if his services are terminatefi,]ml;:tt tﬂgl ;t;rvilceeshc;s abeenp:m
Wi 1 terminated as a punishmen . ¢
::g;n;z?t:hn?tl; no?te:;]a?ni ng the charges of misconduct alleged against him
in the manner prescribed in paragraph 14. o
: i inate e wages
loyment of any workman is terminated, tl
; 513%3 gllrllm:n:!hz&:n;f dlz'es, if any, shall be paid before the e:gpng ;f the
::g:d Wst;rking day from the day on which his employment is terminated.

e e g T T S .Ity {)f misg_
“Disciplinary action for misconduet.~—'[(1) A workman guilt) .
duci“;na& be (a) wgne'd or censured or (b')’aﬁne subjectgsgo and ::1; :S:O:g-
on ith the provisions of the Payment of Wages Act, 1 I ort( tP
?in:teb‘;lthe manager for a period not exceeding 10 days or (d) s gpllgg} Tom
e:rnit:g his increment for a specified period or dischaf _ mw.'l B

ety

(2) The following acts and omission shall be tieated as misconduct :—

ilful i ination or disobedience, whether alone or in com-
® ﬁﬂéﬁs;?&dgt?e:s? to any lawful’and reasonable order of a

superior ; .

(b)- -thfﬁ; fraud, or dishonesty in epnnwlion with the employe:’s-m
ness or property’; .

(¢) wilful damage to or loss of employer’s goods ot property ;

(d) taking or giving bribes or any illegal gratification ;

(¢) . habitual absence without leave or absence without leave for more
than 10 days ;

(f) habitual late attendance ; '

(g) habitual breach of any law applicable to the establishment ;

frues

(h) tiotious or dny act subversive of discipline ;

(i) habitual negligence or neglect of work ;

s ok f b -
repetition of any act or omission for which a fine may
@ f;'l::%:i:fi topa maximum of 2 per cent of the wages in a month ;

inciti i i tion of
triking work or inciting others to strike work in coniraven
® ih':%?(fvisions of any law, or rule having the force of law;
[(1) smoking in prohibited places ;
(m) sleeping while on duty ;
1. Subs. by 8. 0. 830 dated 12.3.1075. sub-patas (3) t, (o) re-numbercd as (b) to (1)

therbof. .
3. Ins, by ibid,
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() deliberate slowing down of work;

(0) conviction in any court of law for an offence involving moral
turpitude ;

(p) giving false information in writing regarding one’s age, father’s
name, qualification or previous service at the time of employ-
ment ; and

(q) threatening, abusing or assaulting any superior or co-worker in-
side the establishment premises. ]

Y[(3) No order of punishment shall be made unless the worktan con-
cerned is informed in writing of the alleged miscond uct, gross negligence or
inefficiency and has been given an opportunity to explain the circumstances
alleged against him. On receipt of the explanation or if no explanation is recei-
ved, the employer shall proceed to make enquiries and take such evidence as
may be necessary to prove the allegations against the charged woik man. The
workman concerned, if he so desires, will have the right to cross-exantine,
whether himself or through another employee of the establishment, the witness
produced against him and to produce the evidence in his defence. If on consi-
deration of all the evidence produced during the enquiry the employer finds
the workman guilty and decides to punish the workman he shall pass final
order accordingly and a copy of the order shall contain the particulars of the
charge, the workmen’s plea, the Enquiring Officer’s report and the grounds on
which the proposed punishment is being given.]

1[(4) (a) Where allegations of misconduct are made against a workman
and the employer considers that he should be suspendéd from duty pending
enquiry in.o such allegations, he may do so by serving on the workman an
order in writing to that effect. Such an order shall take effect immediately on
its delivery to the workman. It shall be accompanied by a chargesheet setting
out the detaiis of the alleged misconduct and the workman shall be given an
opportunity of explaining the circumstances alleged against him. The proces
dure laid down in sub-paragraph (3) above shall then bé followed. Refusal to
take copies of the suspension order and charge-shéet in the presence of two
independent witnesses will amount to proper service of the suspension order
along with the charge sheet.

(b) A workman who is placed under stispension shall during the period
of suspension be paid subsistence allowance at the following rates, namely :—

. The subsistence allowance for the first 90 days from the date of suspen-
sion shall be equal to one-half of the basic wages, dearness allowdnce and
other compensatory allowances to which a workman would have entitled if he
was on leave with wages. If the departmental enquiry gets prolonged and the
workman continues to be under suspension for a period exceeding 90 days the
subsistence allowance shall for suc] period be equal to three-fourth of such
basic wages, dearness allowance and other compensatory allowances :

Provided that where such enquiry is prolonged beyond the period of 90
days for reasons directly attributable to the workman, ‘he subsistence allows
ance shall for the poriod exceeding 90 days, be reduced

¢ to o e-fourth of su
basic wages, dearness allowance and other compensatory

allowances, [
1. Bubs, by 8. 0. 330 dated 12.8.1975,
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i i i he emp.
uiry, the workman is found guilty of the charge, t
{(]:])alllf}::; 23211 'E{lal orders as he may consider necessary to néoet thﬁz
L?&esfosf justice. Keeping in view the gravity of t]?e] ]oﬁ]'::nce tq:llcfé ﬁ:lj.lr :;eizz ‘:I;y
i 2 t to which the workman shall be entitle ¢
:lcﬁ:ﬁecgtfi’:a;hfo?s{:?h period, but the subsistence a[{gwan;c_:mﬁ ;ledad)_rr h%mgn:li
i h p:riod shall not be recovered or wit . )
porbloto B o s‘tm ecify the period of suspension for which no pay will be
ordeil;:ﬁ:ﬁasgfﬁeﬁ\g:c igc lV\f}c':’rlcmgn shall be entitled to the full wages which he
%ﬁld b,av’e reccived if he had not been suspended :

isi f clause
i hat in the case of a workman to whom the provisions o ”
2 ofrxt:é?: ‘; lt 1 of the Constitution of India applies, provisions of the Arti

cle shall be complied with.
"N@ of 1

rder of dismissal or discharge shall be assed without the approval
sgerof the ﬁ%ﬁ%ﬁ'"ﬁeﬁ' thpefég'g‘ no_Manager, of the
'he workman may appeal against the ‘order of dismissal or dischs

ext higher authority in the management or to the works coms

; o ‘ . toy
: e se the order of dismissal or discharge is passe
the mta[::;ff g‘fﬁ; cs}:bﬁéhment, the appeal against the order ﬂslhal;rg:(be-
next higher authority in the management, but in case, the orde gg
fore the next highe e hinself- the appeal.in. this
g i

. i i ot gui f the charge he shall
e workman is found not guilty o !
b dégedl{oolga%gqueg gln duty during the period of Sugpelllmgndandts;:etlrll
b: entitled to the same wages he would have received if he had no

suspended, after deducting the subsistence allowance paid to him for such

period. ] .
i i i rder, the manager
ding punishment under this standing order, . ]
11 tgl)ce ifnnt: :gcl:-mfm% ﬁae gravity of the misconduct, the previous rec?rdé ;:‘
;Illaa of the workman and any other extenuating or aggravating circumstan
1 rrd

tlugt’ may exist. A copy of the order passed by the manager shall be supplied

to the workman concerned. - |
15. Complaints.—All complaints arie;ir;g outtioif :I:lnptl}?g";:}l: Oxfn::]:gil;%

jati unfair treatment or wrongfiul exac 2
:":hlg;eerr::: tJ;]insgat;ent, shall be submitted to the manager or other person speci

fied in this behalf with the right of appeal to employer.

16. Certificate on termination of servicg.—Ev?r)trl ) spt::lrirsn;?:sl;} \éviizﬁlnragr;
shall be entitled to a service certificate at the time ol hi 4
or retirement from service.

iabili er.—The man

sonalI;TI'Je i‘ggl:gsypg;ll?]zaf%r the proper an
ing orders.

18. [Exhibition of standing order.

eI
in Hindi or Urdu shall be pasted at the manag
ﬁaliiltl:.ined at or near the main entrance to the est

a legible condition.
Y. Ios. by 5. 0. 1716 dated 20.12.1979,

f the establishment shall per-
aggrf:ithful observance of the stand-

— f these orders in English and
% oopy'g oﬂi(e:e and on a notice board

ablishment and be kept in
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FORM 1
Application Form for submitting Standing Orders
( See Rule 3)
Name of the industrial establishment/group of employers, if any

Address— :

' Dated ’the 19
- ; Q.

The Certifying officer,
Industrial Employment (Standing Orders) Act,

; Office of the Commissioner of Labour and Employment,
- Bihar, Patna.
Dear Sir, =%

Under the provisions of section 3 of the Industrial Employment (Standing
Orders) Act, 1946, I enclose five copies of the draft standing orders proposed
on behalf of and for adoption in the following industrial establishment/establis-
hments. The establishments have not separately submitted -other draft standing
orders individualfy or jointly through some group ofjEmployers. :

Provision has been made in the draft standing orders for every matter
in the Schedule which is applicable to the industrial establishment/establi-
shments.

Statement giving prescribed particulars of the workmen employed in

each industrial establishment and the names of the trade unions in forms IA
and IB (II and ITA) are also enclosed. )

Yours faithfully,
(Siknarure)
(Designation)

Forms TA<1B]  Bihar Industrial Employment (. O. ):Rules, 1947 f21
FORMTA
Particulars of the Workmen."
[See Rule3] :
-Nt.n_nbcr.of employees. . Basic wages. |
Desigration| Nature [+ G ST, W __ S
bl'. Of i . § -rg.' . ;:@ D, ; k)
occupation | work. g E $ E 58 g g a
=2 . =] = ~ - = g o
o o . . 8‘ g -g o g = ‘g e
5 JE|lgLale| & é g
: ) n‘ H 4 n‘ <'n s san -
1 2 3 4 5 | 6 8 9 10
5 — Signatifs... ........
Designation..........
. Mapnager/Occupier,
FORM IB
Particulars of the Trade Unions of the Workmen.
[ See Rule 3 ]
Name of Industrial Establishment... ... v v cn wee wer vor ve ame
AAATREY ovo one s ive st ava own, o0 waTaee 6 See e ans eewiiew M
538 | »% B
2585 | 28 ._ : o83
%?. = ¥y Whether | Name | Name | © g%
.0 8 & o | recogni- | and. and _§E
| Ba¥ > . lsed by thel address | address | g &= .
g 324§ iy o8 2
= 226 ol £°% |employer | of the | of the | 325 2
i E:"éé ‘33"5 s s Presi- | Secre-.., "'33-%""-' -
6 % ; ol & - i A I | . = =5 .
3| 2823|582 seat.. atf. - BER ] F
1 2 3 4 5 I 6 | i 8
.Date". [ " Sw‘ UTC v ain bii 0as

Designation...... ...
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ForM b
List of the fadustrial Establistanent.
[See Rule 6 (1)]
Seriglno. | Name of the in- | Name and de- C!ass.iﬁcation .Address
; fﬁmmf esfgahh- sigmlatiun of the of g{g; tered
ments form- A i {
e g ‘cmp oyer indystry, 33
1 | 2 3 .4 5

(A sep‘aratc
insufficient),”

Dated the.........19...

she¢t of paper may be used, if the space provided here is

Signature... ... ...

Designation............

FORM 1A
Declaration to abide by, the Standing Orders submjtted by a group of factories
{ S.Ei Rule 6 (i} ]
I... (na,me and daslgqgt:o
behalf f
gl:socqat:og Messers T af)ﬂ;e

Group of factories

.
s sse wen

do hereby declare that the provisions of the joint

draft Standing Orders appended hereto are aocept.',tblc to and bmdmg on me,

%

Dated the.,..., e 9...

Signature....
Manager/Occupier of Messrs

T
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FORM III
Notice
Office of the Certifying Officer, Bihar, Patna.
To

T

The Gcneral Secretary... . . 78
The President, Workeis’ Cotimittee (Formed uhdei' Ru]e 8)

A ¢opy of theé draft Staﬂdmg Orders framed and submitted by...
.. ..for certification is enclosed for needIuI.
This \:"159 ‘of draft Standmg ‘Orders should be returned to the undersigned
within 15 days from the daté of the recéipt of this notice by you, together
with any objections or objections which the workmen desire to make therein.

Herein pleasé fill up

Given this..: ...day of... 19...under
my hand and seal éf tﬁe éﬁioe.
- Certifyirig Officer.
- FORM IV
Certificate of Standing Orders.
[ Sée Rule 101
No, B of 19

Namé and address of thé gi6up of
employers, if any

Name and address of the l'ndlish'ial
establishment (s)

Namé and addrebs of the Tradﬂ
Union (s) of the representatives
of workers,

It is hereby deciare‘ that the Standing Orders, governing the éondi mons

of employment in.. ... wu,have been declared on the... ..
Oles sen wus 19... ..., to be certified Standing Orders hnder ﬂ:le
Industrial Employrhenf (Standmg Orders) Act, 1940,

Sedl,
Dated, Patnd ;
Theau PTTIRRERRERS L

Certifying O fficer, Bihar.
Appellate Authority, Bihar,
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