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'kfDr;ksa dk iz;ksx djrs gq, fcgkj ds jkT;iky ,rn~}kjk Je lalk/ku foHkkx ds Jek;qDr] fcgkj ds 
fu;a=.kk/khu dkj[kkuk fujh{kd@okf"i= fujh{kd dk;kZy;ksa rFkk Je i{k ds
vk'kqfyfidksa@vk'kqVaddksa dh HkÙkhZ] izksUufr ,oa vU; lsok 'kÙkksZa dks fofu;fer djus ds fy, fuEufyf[kr 
fu;ekoyh cukrs gSa %&  

1- laf{kIr uke] foLrkj vkSj izkjEHk A&
laoxZ fu;ekoyh]2016Þ dgh tk ldsxhA 

¼2½  bldk foLrkj laiw.kZ fcgkj jkT; esa gksxkA
¼3½  ;g rqjUr izor̀ gksxh A 

2- ifjHkk"kk A& bl fu;ekoyh esas] tc rd fdlh fo"k; ;
¼d½ ^ljdkj* ls vfHkiszr gS] fcgkj ljdkj(
¼[k½ ^laoxZ* ls vfHkizsr gS] Jek

lfgr Je i{k ds {ks=h; dk;kZy;ksa ds vk'kqfyfid@vk'kqVadd laoxZ(
¼x½ ^fu;qfDr izkf/kdkj*
¼?k½ ^vk;ksx* ls vfHkizsr gS] fcgkj jkT; deZpkjh p;u vk;ksx(
¼M-½ ^foHkkx* ls vfHkizsr gS] Je lalk/ku foHkkx] fcgkj(
¼p½ ^fu;a=h inkf/kdkjh*
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2@bZ3&13023@2015 J0la0&3658—Hkkjr ds lafo/kku ds vuqPNsn 309 ds ijUrqd }kjk iznRr 
'kfDr;ksa dk iz;ksx djrs gq, fcgkj ds jkT;iky ,rn~}kjk Je lalk/ku foHkkx ds Jek;qDr] fcgkj ds 
fu;a=.kk/khu dkj[kkuk fujh{kd@okf"i= fujh{kd dk;kZy;ksa rFkk Je i{k ds {ks=h; dk;kZy;ksa esa 
vk'kqfyfidksa@vk'kqVaddksa dh HkÙkhZ] izksUufr ,oa vU; lsok 'kÙkksZa dks fofu;fer djus ds fy, fuEufyf[kr 

laf{kIr uke] foLrkj vkSj izkjEHk A& ¼1½ ;g fu;ekoyh ßfcgkj Je vk'kqfyfid@vk'kqVadd 
dgh tk ldsxhA  

¼2½  bldk foLrkj laiw.kZ fcgkj jkT; esa gksxkA 
¼3½  ;g rqjUr izor̀ gksxh A  

bl fu;ekoyh esas] tc rd fdlh fo"k; ;k lanHkZ esa vU;Fkk] visf{kr u 
ls vfHkiszr gS] fcgkj ljdkj( 

ls vfHkizsr gS] Jek;qDr] fcgkj ds fu;a=.kk/khu dkj[kkuk fujh{kd@okf"i= fujh{kd 
lfgr Je i{k ds {ks=h; dk;kZy;ksa ds vk'kqfyfid@vk'kqVadd laoxZ( 
^fu;qfDr izkf/kdkj* ls vfHkizsr gS] Jek;qDr] fcgkj(  

ls vfHkizsr gS] fcgkj jkT; deZpkjh p;u vk;ksx( 
ls vfHkizsr gS] Je lalk/ku foHkkx] fcgkj( 

^fu;a=h inkf/kdkjh* ls vfHkizsr gS] Jek;qDr] fcgkjA 
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Hkkjr ds lafo/kku ds vuqPNsn 309 ds ijUrqd }kjk iznRr 
'kfDr;ksa dk iz;ksx djrs gq, fcgkj ds jkT;iky ,rn~}kjk Je lalk/ku foHkkx ds Jek;qDr] fcgkj ds 

{ks=h; dk;kZy;ksa esa 
vk'kqfyfidksa@vk'kqVaddksa dh HkÙkhZ] izksUufr ,oa vU; lsok 'kÙkksZa dks fofu;fer djus ds fy, fuEufyf[kr 

ßfcgkj Je vk'kqfyfid@vk'kqVadd 

k lanHkZ esa vU;Fkk] visf{kr u gks %& 

;qDr] fcgkj ds fu;a=.kk/khu dkj[kkuk fujh{kd@okf"i= fujh{kd 
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 3- laoxZ A& 
¼1½ ;g laoxZ vjktif=r oxZ&^x* dk jkT; Lrjh; laoxZ gksxk rFkk Jek;qDr] fcgkj ds 

iz'kklfud fu;a=.kk/khu gksxkA  
¼2½ fu;ekoyh ds izor̀ gksus dh frfFk ds iwoZ ls vk'kqfyfid@vk'kqVadd laoxZ ds lHkh dehZ 

Lor% bl laoxZ esa 'kkfey le>s tk;sxsa A 
¼3½ vk'kqfyfid@vk'kqVadd laoxZ ds in lksiku fuEu:is.k gksaxs &  

Øekad xzsM Lrj 

1 vk'kqfyfid@vk'kqVadd xzsM III ewy dksfV 

2 vk'kqfyfid@vk'kqVadd xzsM II izksUufr dk izFke Lrj 

3 vk'kqfyfid@vk'kqVadd xzsM I izksUufr dk f}rh; Lrj 

bl laoxZ esa ljdkj] le;&le; ij] vU; mPpÙkj is cS.M ,oa xzsM is ds Lohd̀r inksa] dks fofHkUu 
vkns'k }kjk] 'kkfey dj ldsxhA 

4- laoxZ dk vf/kd`r cy A&bl laoxZ dk vf/kd̀r cy foHkkx }kjk vko';drkuqlkj le;&le; 
ij lkekU; iz'kklu foHkkx@foÙk foHkkx dh lgefr ls c<+k;k ;k ?kVk;k tk ldsxkA 

5- vgZrk] mez ,oa fu;qfDr dh izfØ;k A&  

¼1½ vk'kqfyfid@vk'kqVadd xzsM&III ds ewy dksfV ds in ij fu;qfDr gsrq U;wure 'kS{kf.kd 
;ksX;rk b.VjehfM;V ¼10$2½ mÙkh.kZ vFkok led{k gksxh A mEehnokjksa dks vk'kqys[ku] Vad.k 
,oa dEI;wVj dk Kku gksuk vfuok;Z gksxkA 

¼2½ fu;qfDr gsrq U;wure mez 18 o"kZ rFkk vf/kdre vk;q lhek ogh gksxh] tks jkT; ljdkj 
}kjk jkT;dfeZ;ksa ds fy, le;&le; ij fofuf'pr dh tk; A  

¼3½ izR;sd dSys.Mj o"kZ dh 01yh vizSy ds vk/kkj ij fjfDr;ksa dh x.kuk djus ds ckn mDr 
o"kZ 30 vizSy rd vkj{k.k dksfVokj fjfDr;ksa ds fy, vf/k;kpuk fu;qfDr izkf/kdkj }kjk 
vk;ksx dks Hkst nh tk,xhA vk;q dh vgZrk fjfDr o"kZ dh 01yh vxLr ds vuqlkj gksxhA 

¼4½ lafonk ds vk/kkj ij dk;Zjr dfeZ;ksa dks muds }kjk lafonk ij fcrk;h x;h vof/k dk 
lkekU; iz'kklu foHkkx }kjk fn;s x;s fn'kk funsZ'k ds vuqlkj vf/keku ¼osVst½ fn;k tk,xkA  

6- vgZrk dh tkap A&  
¼1½  vk;ksx vH;fFkZ;ksa dh fyf[kr izfr;ksfxrk ijh{kk ysxk vkSj ,slh ijh{kk esa izkIr U;wure 

vgZrkad izkIr mEehnokjksa dh es/kk lwph rS;kj djsxk rFkk ,slh lwph ds mEehnokjksa dh vgZrk 
dh O;ogkfjd n{krk tk¡p ds vk/kkj ij es/kk lwph ¼iSuy½ rS;kj djsxkA vk;ksx lQy 
mEehnokjksa dh vuq'kalk fu;qfDr izkf/kdkjh dks HkstsxkA vk;ksx fyf[kr izfr;ksfxrk ijh{kk ds 
fy, ikB~;Øe ,oa izkIrkad dk vo/kkj.k] lkekU; iz'kklu foHkkx ds ijke'kZ ls] djsxkA 

mEehnokjksa dks lQy gksus ds fy, iw.kkZad dk U;wure 50%  vgZrk izkIr djuk vfuok;Z 
gksxkA    

¼2½ fgUnh ,oa vaxzsth esa Jqfrys[ku ds fy, U;wure vgZd 80 'kCn izfr feuV dh xfr ,oa 

Vad.k xfr 30 'kCn izfr feuV gksxhA lQy gksus ds fy, Jqfrys[ku esa 10% ¼nl izfr'kr½ 

,oa Vad.k esa 1-5% ¼Ms<+ izfr'kr½ ls vf/kd xyfr;k¡ ugha gksuh pkfg, vU;Fkk mUgsa v;ksX; 
djkj fn;k tk;sxkA  

¼3½ dEI;wVj lapkyu esa n{krk@ ,e0,l0oMZ] ,e0,l0,Dlsy ,oa ,e0,l0 ikoj IokbaV esa n{krk 
dh Hkh tkap dh tk;sxh A  

7- vkj{k.k A& laoxZ esa fu;qfDr@izksUufr esa jkT; ljdkj }kjk] le;&le; ij] fuxZr@izHkkoh  
vkj{k.k ds izko/kku ykxw gksaxsA  
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 8- ifjoh{kk vof/k A& vk'kqfyfid@vk'kqVadd laoxZ esa izFke fu;qfDr ewy dksfV ds in ij 
ifjoh{kk ij gksxhA ifjoh{kk vof/k nks o"kksZa dh gksxh] tks fu;qfDr izkf/kdkj }kjk fyf[kr :i esa vfHkfyf[kr 
fd, tkus okys dkj.kksa ls] ,d o"kZ ds fy, c<+kbZ tk ldsxh] ;fn lq/kkj dh xqatkbl gksA ifjoh{kk vof/k 
foLrkj ,d ls vf/kd o"kZ ds fy, ugh gksxk (  

ijarq foLrkfjr vof/k esa Hkh lsok larks"kizn ugha gksus ij] O;fDr lsokeqDr fd;k tk ldsxk] 
ftlds fy, izfrdkj dk dksbZ nkok Lohdkj ugha fd;k tk,xkA 

9- izf'k{k.k A& ijh{;eku dky dh vof/k esa dehZ dks jkT; ljdkj }kjk fofuf'pr izf'k{k.k 
laLFkku esa izf'k{k.k dk;ZØe esa Hkkx ysuk gksxk A  

10- foHkkxh; ijh{kk A&  
¼1½ jktLo i"kZn dh dsUæh; ijh{kk lfefr }kjk izR;sd o"kZ foHkkxh; ijh{kk vk;ksftr dh 

tk;sxhA mDr ijh{kk 100 vadksa dh gksxhA 
¼2½ foHkkxh; ijh{kk dEI;wVj n{krk ,oa Jqfrys[k dh tk¡p ds fy, gksxh] ftlesa Jqfrys[k ,oa 

Vad.k dEI;wVj n{krk dh tk¡p gksxh] ftlesa Jqfrys[k dh xfr ds fy, 80 'kCn izfr 
feuV dk ekinaM gksxk A blds vykos dEI;wVj ij Hkh 30 'kCn izfr feuV Vad.k 
gksxhA foHkkxh; ijh{kk esa vlQy gksus ij izFke osruòf) ds ckn vkxs dh osruòf) 
foHkkxh; ijh{kk ikl gksus rd jksd nh tk;sxh A  

11- laiqf"V A& fu;qDr dehZ ijh{;eku vof/k ,oa izf'k{k.k lQyrkiwoZd iwjk djus rFkk foHkkxh; 
ijh{kk esa lQy gksus ij laoxZ esa lEiq"V fd;s tk ldsaxs A 

12- izksUufr A& xzsM& III ls xzsM& II rFkk xzsM& II ls xzsM& I ds in n{krk&lg&ojh;rk ds vk/kkj ij 
laoxZ esa lEiq"V ewy dksfV ds ,sls vk'kqfyfidksas@vk'kqVaddksa ls Hkjs tk;saxs rFkk lkekU; iz'kklu foHkkx }kjk 
le;&le; ij vo/kkfjr dkykof/k iwjh dj pqds gks ,oa fcgkj cksMZ izdh.kZ fu;ekoyh ds lqlaxr fu;eksa ds 
vuqlkj izksUufr gsrq vo/kkfjr foHkkxh; ijh{kk esa vafre :i ls mÙkh.kZ gks pqds gksA Jek;qDr dh v/;{krk esa 
xfBr foHkkxh; izksUufr lfefr dh vuq'kalk ij gksxh A   

13- ojh;rk A&  
¼1½ dkj[kkuk fujh{k.kky;] okf"i= fujh{k.kky; ,oa Je i{k ds {ks=h; dk;kZy;ksa ds 

vk'kqfyfid@vk'kqVaddksa dh iF̀kd&iF̀kd ojh;rk lwph Jek;qDr ds dk;kZy; Lrj ij 
la/kkfjr dh tk,xhA 

¼2½ fu;e&6 dh mi&fu;e ¼1½ ,oa ¼2½ ds v/khu vk;ksx dh vuq'kalk ij fu;qDr    
O;fDr;ksa dh ikjLifjd ojh;rk vk;ksx }kjk vuq'kaflr ;ksX;rk lwph ds vuqlkj     
gksxh A 

14- inLFkkiu@LFkkukUrj.k A& fu;qDr vk'kqfyfidksa@vk'kqVaddksa dk inLFkkiu ,oa LFkkukUrj.k dh 
'kfDr Jek;qDr] fcgkj esa lfUufgr jgsxh] tks ljdkj }kjk muls lacaf/kr le;&le; ij] fuxZr funs'kksa@vuqns'kksa 
ds vkyksd esa LFkkukUrj.k@inLFkkiu dj ldsaxsA 

15- fuoZpu A&tgk¡ bl fu;ekoyh ds fdlh izko/kkuksa esa dksbZ lansg mRiUu gksxk] ogk¡ ;g fo"k; 
Je lalk/ku foHkkx dks funsZf'kr fd;k tk,xk vkSj foHkkx] fof/k foHkkx ds ijke'kZ ls] ml fo"k; ij fu.kZ; 
ysxk tks vafre gksxkA 

16-  izdh.kZ A&fdlh vU; fu;ekoyh esa fcgkj Je vk'kqfyfid@vk'kqVadd laoxZ ds laca/k esa bl 
fu;ekoyh ds izfrdwy fdlh ckr ds varfoZ"V gksus ij Hkh] bl fu;ekoyh ds izko/kkuksa dk vfHkHkkoh izHkko 
gksxkA 

17.  O;ko`fr A& bl fu;ekoyh esas ftu fo"k;ksa ds fy, izko/kku ugha fd;k tk ldk gS] muds fy, 
jkT; ljdkj dks çklafxd lafgrk@fu;ekoyh @ladYi @vuqns'k ds izko/kku ykxw gksaxs A 
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 18- fujlu A&  

(i)  bl fu;ekoyh ds izoÙ̀k gksus ds iwoZ fuxZr bl fu;ekoyh ls lHkh izklafxd 
fu;e@ladYi@ifji=@vuqns'k vkfn ,rn~}kjk fujflr fd;s tkrs gSaA 

(ii)  ,sls fujlu ds gksrs gq, Hkh ,sls fu;e] ladYi ifji=] vuqns'k vkfn ds v/khu fd;k 
dqN Hkh ;k dh xbZ dkjZokbZ bl fu;ekoyh ds v/khu fd;k x;k ;k dh xbZ le>h 
tk;sxh] ekuks ;g fu;ekoyh bl fnu izoÙ̀k Fkh] ftl fnu oSlk dqN fd;k x;k Fkk] 
oSlh dkjZokbZ dh x;h FkhA  

 fcgkj&jkT;iky ds vkns'k ls] 
nhid dqekj flag] 

ljdkj ds iz/kku lfpoA 

——— 
26 vxLr 2016 

laŒ 2@bZ3&13023@2015 J0la0&3659&laŒ 2@bZ3&13023@2015 J0la0&3658] fnukad 26-08-16 dk 
fuEufyf[kr vaxzsth vuqokn fcgkj&jkT;iky ds izkf/kdkj ls blds }kjk izdkf'kr fd;k tkrk gS] tks Hkkjr ds 
lafo/kku ds vuqPNsn&348 ds [kaM ¼3½ ds v/khu vaxzsth Hkk"kk esa mDr vf/klwpuk dk izkf/kd̀r ikB le>k 
tk;sxkA  

fcgkj&jkT;iky ds vkns'k ls] 
nhid dqekj flag] 

ljdkj ds iz/kku lfpoA 

——— 

The 26
th

 August 2016 
No. 2/E3-13023/2015 L&R– 3658—In exercise of powers conferred under proviso to 

Article 309 of the Constitution of India, The Governor of Bihar is hereby pleased to make the 

following Rules for regulating the recruitment, promotion and other service- conditions of   

stenographers/ stenotypists in the offices of Factory Inspector and Boiler Inspector and Muffasil 

offices of Labour Wing under the control of Labour Commissioner, Bihar, Labour Resources 

Department:-        

1. Short title, extent and commencement.— (1) These Rules may be called as "Bihar 

Labour Stenographers/Stenotypist Cadre Rules,2016."   
(2) It shall extend to the whole State of Bihar.  

(3) It shall come into force at once. 

2. Definations .— In these Rules, unless otherwise requires in the subject or  context :- 

(a) "Government" means the Government of Bihar. 

(b) "Cadre" means the cadre of  Stenographers/Stenotypist of  the Muffasil offices  of  

Labour Wing  including offices of  the Factory Inspector and Boiler Inspector 

under the control of  the Labour Commissioner, Bihar. 

(c) "Appointing Authority" means the Labour Commissioner, Bihar. 

(d) "Commission" means the Bihar State Staff Selection Commission. 

(e) "Department" means the Labour Resources Department, Bihar. 

(f) "Controlling Officer" means Labour Commissioner, Bihar. 

3. Cadre :-   
(1) This cadre shall be state cadre of non-gazetted class "C" and will be under 

administrative control of the Labour Commissioner, Bihar. 

(2) All the personnel  working  as Stenographers/Stenotypists before coming into force 

of these Rules shall automatically deemed to be included in this  cadre.  
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 (3) Ladder of Posts of  Stenographers/Stenotypists cadre will be as follows :- 

Sl. No. Grade Stage 

1 Stenographers/Stenotypists Grade-III Basic Category 

2 Stenographers/Stenotypists Grade-II First Stage of Promotion 

3 Stenographers/Stenotypists Grade-I Second Stage of Promotion 

 The Government may, by different orders, include from time to time sanctioned posts of  

other higher Pay Band and Grade Pay in this cadre. 

4. Authorised Strength of this Cadre.—The authorised strength  of  this cadre may be 

increased or decreased  by the Department  from time to time as per necessity with the consent of  

the General Administration Department/Finance Department. 

5. Qualification, Age and Recruitment Process:- 
(1)  The minimum educational qualification for the appointment to the post of  basic 

grade shall be intermediate (10+2)  pass  or equivalent. It is essential to the 

candidates to have knowledge of shorthand, typing and computer typing. 

(2) The minimum age for the appointment will be 18 years and maximum age 

limitshall be the same as may be determined by the State Government from time 

to time, for State Employees. 

(3) After calculation of vacancies as on the 1
st 

April of each year, the requisition of 

vacancies, according to reservation category shall be sent to the Commission  by 

the Appointing Authority by 30th April of the concerned year. The qualification 

of age shall be determined according to 1
st 

August of  the year of  vacancy. 

(4) Weightage will be given to employees working on Contract Basis, for the period 

spent by them on contract in accordance with the guidelines given by  the 

General Administration Department. 

6. Test of Qualification :–  
(1)  The Commission will organise written competitive examination of candidates 

and prepare a merit list of those candidates who have qualified for minimum 

requisite marks and then will prepare a merit list of those candidates who have  

qualified in practical efficiency test. The Commission will forward the 

recommendation to Appointing Authority. The Commission will prepare syllabus 

for written Competitive Examination and determine cut off marks as per advice 

of the General Administration Department. It will be compulsory for candidates 

to achieve at least 50% out of total marks to qualify.  

(2)  For shorthand dictation minimum 80 (eighty) words per minute in Hindi/English 

and 30 (thirty) words per minute in Computer typing will be required. To qualify 

if, the error must not be more than 10% (Ten Percent) in shorthand and 1.5% 

(one point five percent) inTyping, otherwise they will be declared unfit. 

(3)  Competency in Computer Operation and working knowledge of window 

operating system MS. Word, MS. Excel and Power Point Presentation shall be 

essential. 

7. Reservation.—The provisions of reservation issued/enforced by the Government, from 

time to time, will be applicable to the appointment/promotion of this cadre. 

8. Probation Period.—First appointment in Stenographer/Stenotypists Cadre will be made 

on probation to the posts of basic category. The probation period shall be of two years, which may 

be extended further for one year only by the Appointing Authority with reasons to be recorded in 

writing, if there is a chance of improvement. Extended probation period will not be more than one 

year ; 

 Provided that on service being not satisfactory in the extended probation period also, the 

person may be terminated from service for which no claim of compensation shall be accepted. 

9. Training.—In the probation period the employee will have to participate in training  

Programme in the Training Institution, determined  by the State Government. 
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 10. Departmental Examination :–  
(1) The Departmental Examination shall be conducted each year by the Central 

Examination Committee of Board of Revenue. The said examination shall be of 100 

marks.  

(2) The departmental examination shall be conducted for the computer typing effeciency 

and dictation in which the standard of computer typing speed shall be of 30 (thirty) 

words per minute and of dictation speed shall be of 80 (eighty) words per minute. In 

case of failure in Departmental Examination, subsquent increments, after the first 

increment, shall be withheld till the passing of the Departmental Examination.    

11. Confirmation.—On successful completion of probation period and successful 

completion of training and on passing the Departmental  Examination, appointed employees may be 

confirmed.  

12. Promotion.—  Posts of Grade-III to II and Grade II to I shall be filled up, by promotion, 

from such Stenographer/Stenotypist of Basic Grade who have been confirmed and have completed 

the KALAWADHI as determined by the General Administration Department and have passed 

Departmental Examination determined for promotion according to the relevant rules of the Bihar 

Boards Miscellaneous Rules. Promotion will be made on the recomendation of Departmental 

Promotion Committee constituted under the chairmanship of the Labour Commissioner. 

13. Seniority:—  
(1)  The Seiniority list of the Stenographer/Stenotypist of the office of Factories 

Inspectorate, Boilers Inspectorate and Muffasil offices of Labour Wing shall be 

maintained separately at the level of the office of Labour Commissioner.  

(2)  The inter-Seniority of persons appointed on recommedation of the Commission 

under sub-rule (1) & (2) of Rule-6 shall be in accordance with to the merit- list 

recommended by the Commission.  

14. Transfer/Posting.—Power of transfer/posting of appointed stenographer/stenotypist 

shall be vested in Labour Commissioner, Bihar, who may excercise it in view of directions, 

instructions relating to them issued by the Government from time to time.  

15. Interpretation.—Where any doubt arises as to interpretation of any of the provisions of 

these rules, the matter shall be referred to the Labour Resources Department and the department will 

take decision in consultation with the Law Department which shall be final.  

16. Miscellaneous.—Notwithstanding any thing contained contrary to these Rules, in any 

other Rules in the respect of the Bihar Labour Stenographer/Stenotypist Cadre, the provisions of 

these Rules shall have over riding effect. 

17.  Savings - For the subjects for which provisions may not be made in these Rules, the 

relevant provisions of Codes/Rules/ Resolutions/Instructions of State Government will apply.  

18. Repeal:—  
(i)  All the relevant Rules, Resolutions, Circulars, Instructions etc. with respect to this 

cadre issued prior to commencement of these Rules, are hereby repealed.  

(ii)  Notwithstanding such repeal anything done or any action taken under such rules, 

resolutions, circulars, instructions etc.  shall be deemed to be done or taken under 

these Rules as if it was effective on the day on which such thing was done or such 

action was taken.  

By order of Governor of Bihar, 

 DIPAK KUMAR SINGH,\ 

Principal Secretary to Government. 

———— 
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