
t*
* i,
*:

}E

, .: .),

,:
a

,

I,I
I

t"

I
I
I

i

Pavffierrt of Gratl*litY iBihar)" Rules,197i'
S.O. 975 dated l7- i.I973. - In e.xercise of the powcrs confcrrcd by sub-section

(1) of section 1-5 o[ thc Paymcnt crf Gratuity Act, 1972 (39 of 1972), the Govcrnor ot

Bihar is pleascd to .nake the lollowing iulcs, thc same having been prcviously

published as requircd by sub-scction (l)-of the said'(bction ramely : -
l. Shorf title and commetrcement.- (t) Thcse rules may lrc callcd tire Paymcnt

of Gratuity (Bihar) Rulcs, 1972.

(2) Tiresc rulcs shall be dccmed ttt havc conrc into force on thc 16th Scptcrnber'

1912.
2. Definitions.- ln thesc rulcs unlcss tllcrc is anything rcpug&anL in thc srrbjcct

or contcxt, -
(a) 'Act" mcans thc Paymcnt of Gratuity Acl,1'972'
(b) "appellate authority" mcans the State Govcrnmcnt or the authority

specihZa Uy'the S1"te Government under sub-section (7) of section 7; :'

(c) "Form" means a form appended to these rules;

iO) "nu-inution" means nomination made under section 6;

(/) "scction" nlcittts a scctitln of thc Act.

-//l.Xoticeofopening,chungeorclosureol'theestablishment.- (1)Within.thirty
Yry. uiln" rrf.r bfcoming appicable to an c-stablishment, a notice in Form'A shall

u"*u.itt"dbytheempl5yei.tothecontrollingauthorityofthearea._.
(2) R notice in Form 'B' shall be submitted by the employer to the controlling

authority of the area within thirty days o[ any changc in the name, address, employer

or nature of business.
(3) Where an cmployer intends to close down the business he shall submil a

notice in Form 'C' to ti,e controlling authority of the area at least sixty days before

thc intended closurc.
4. Display of notice.- (l) The employer shall display conspicuously a.noticc.at

or ndar the'miin entrance of the estabtiihment in bold lctters in Hindi specifying the

;;;;aih; orfi"". with clesignation authorised by the employer to receive on his

bchalf notices under the Act or thc rules.
(2) A fresh notice shall be displayed immediately after thc notice referred to in

- sub-rule (1) becomcs illegiblc or rcquires a change.

5. Form of notice under proviso to section (2) (h) (ii). -_ ( I ) A nolice undcr the

proviso to sub-clausc (ii) of 
"lurr" 

(h) of section 2 shall be in Form 'D' and scnt in

iriplicate by thc emptoyee to the cmpioyer, who sbali, afte r recording its receipt on

o.'" 
"opy 

t(croo[, rJtuin thc copy tothe employce and scnd the second copy to the

controiling authority of the arei.
(2) A; employee may withdraw the notice referred to.in sub-rule (l) by giving

anottrc; no(icc in tripticate in Form rE' to the employer, who shall follow the same

proc.cclurc ds in sub-rulc (1). ;

fi. Nominations.- (1) A nomination shall be in Form 'F' and sutrmittcd in
_-"iTi-t",EIf
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(3) A legal hcir o[ an cmploycr who is cligi66 for paymcnt of gratuity untc. the
second proviso to sub-scction (l) of section 4 shall apply, ordinarily within onc year
flrcni thc date gratuity bccamc payablc lo him !n Fornr 'K' lo lhc enrplol cr.

(4) Wherc gratuity becomes payable under Lhe Act bclors tlro t'on:,mencemenl
'of these rules, the periods of limitation specified in sub-rulcs (l), (2) and (3) shall
i;r. deemed to bc opcrativc from thc datc o[ such conrmeoccmcnt.

(5) An application for payment of gratuiry filed after thc expiry of the periods
specified in this rulc shall also be entertuioed by the employcr, if thc applicant
ahduces sutficient cau and no claim tor gratuity
under the Actjliall bc invalid meiely,'bgcauselhe claimant failcd to presenLfiis
application within the specifiqd period. .{hy dispute in this regard shall be referred
to the controlling authority for his decisicin.

(6) An application under this rule shall be prcscntcd to the enrploycr either by
persond service or by registered post ackno*ledgment duc.

8. Notice for payment of gratuity. - (l) Within fifteen days of thc rcceipt of an
application under rulc 7 for payment of gratuity, the employer shall -

(i) if the claim is found admissiblc on verification, issue a notice in Form 'IJ
to the applicant employee, nominec or legal heir, as the case may be

specifyingthe amount of gratuity payable and fixing a date, not being later
t[an ihe thirtieth day aflter thtf date of receipt of the application' fr
paymen[ thcreof, or

i{

T

l

; duplicarc by per5inral service by the emproree, after taking propcr receipt o, ui*t. sendirig through registered posr acknowle'dgment arJ t" tii"ifiproyer-
(i) in the case of an emplr'vg,3,:vho is ai.::dy in r-mptoymcn, f,,. ryet:lr or morcdt: lltc rJarc ol'conullcoccruent oi these rules, or ordi""liii] *ittrin ninety days fromsuch datc, and

- (iil in the case of any emplc;e c *'ho compretes one year of service after the dateof commencement o[ ttrise rurei o.aio".ii[lriit i" tiii.iy a"y;;Cil; comprerion ofone year of service :

Provided that nomination in Form'F'shail be,-g,ccepted by the emproyer afterthe specified pe.rigd, if fired wittr reasooaule t.ou"dii roi aerail 
"ia no nominarionso accepted ghatt be invilid merery u.cu."l&r. fii;J;rr";;d;;;;"f;;;il. "

,,., .[1) 
wi,l,in thirty.days of ttr" ,"""ipi oi" r,o.inution in Form .F, under sub-rure(rr' tne employer shall get t!_e serv.ice particulars o[ the employee, as ,"nti"o"a inthe.[orm of nomination]verified *ith .-eieieocc to the records of thc cstablishmentand rcturn to the emnloy"i:.ufl.r out"i"i"g , .eccipt thereo[1r," lrpr,.rte copy ofrhe nominarion in Form.'F' dury attesrca;i,;;;';;;;ffi;;; or an officcrauthorised in this behalf by him, as a token tf recording of the nomimtion by theemployer and the othcr copy of ihe nomination sha[ be r"ecorded. 

- '

*,,,*,1r],11.:Tll"I:" who has no famity ar rhe rime of making a nomination sha[,
Xtln::"111:ty,ouy. 9l acquiring a famity, submir in rhe manner"specifiod i" irU:iri.]
( r r, a lresh nomrnation, as required under srb-section (4) of section 6 in duplicate
!-l l"1P'G'[o the employer, 

"ira 
tn"r"rit". tne provisioirJor.uu-iur"iiiJrlil;;i;

,nutotis mutandis as if it foas made under sub-rule (1).- -

- 
(4) A notice of modification of a nomination, including cascs where a nominee

t-.:f:":::"_:ln emptoyee, shall be submiued in duilicarei;F;;.H; io he c_ptoyer
:t:il"^T:y:1y.9cified in sub-r!{e (t), and thereifrer rhc provision, 

"r"uU-ril" 
(zisnal appty rnutatis mutandis as if it was made under sub_rute (t).

-(5)-A nomination for a fresh nomination or a notice of moditication ofnomination shall be signed by the emproyee or, if ilriterui", it tt bear histhumb:impression, in thipresen'ce 
"i 

t*. ftii"sses, who shail sign a dcctaration tothat 
. effect in the nomination, frcsh nomination or notice o[ mo{ification o[nomination, as the casc may bc.

. .- (6) A nomination, fresh nomination or notice of modification o[ nomination
shall take effecr from the date or,"""ifi ir,*."iuitt. ;;[y-:"1

7' Application for gratuity.- (r) 4n e-mproyee who is erigibre forpayment ofgrat-uity under the Acr, or any p"rron irtt o.i.da ii, 
",riiineJ" "3i 

r" r,ulri"r;;h"tiapply,ordinarily*itnin t l*" pufUf" in Form'I' to thc employer;
Provided that where the date of s-upera.nuation or retirement ofzr employee

::.!y_:,th: emplo/9j may appty to tn[ L.proy", u"io." ili;t;;y; drhe date ofsupcrannuatron or retirement.
(2) A nominee of an employee wbo- is errqiblc for payment of gratfry undcr thesecond proviso ro sub-sectioo (r) of section I itatt appty, 6rainaiitfwitgrht.ty;t;

from rhc dalc-the gratuity bccamc p"y.ur" r, [i- iiFii- i;i; ii";r{*y"r,, --'-
. Provided that an application in plain paper with retevanr partic& ihrlt 

"l.obc accepted..The empliyer may oUtii" ,rLh-oth", particula*? ;"rb";;;;;J
ncccssary by him.

I'i

I

L
t

. (ii)\V if the claim for gratuity is not ftiund admissible, issue a notice in Form 'M'
to the applicant employee, nominee or legal hcir, as. the case m.a.V bc,
rp-""!E.ng the rcasons'why the claim foi'gratuity is not considere4
admissible.

IL

I

In either i:ase a copy of the notice shall be endorsed tp the controlling authority.
(2) In case payment of gratuity is due to be made in the employer's offict thc

date iuied for thi purpose in the n6tice in Form 'I-l undcr clause (i) of sub-rde (f)
shall be re-fixed by the employer, if a written application in this behalf is made by
the payee explaining why it is not possible for him to be present in person on the date
speci6ed.

(3) If the claimant for gratuity is a nominee or a legal heir, the employcr mry
ask for such witness or evidence as may be deemed relevant for establishing his

identity or maintainability of his claim as the case may bc. In that case the time-linit
specifred for issuance o[ ootice undcr sub-rule (1) shall be operative with effect frm
tirc date such witness or evidence as the case may be called for by the employer is
furnished to the employer.

(4) A notice in Form'I-l or Form 'M' shall be served on the applicaat either by
personal service after taking receipt or by registered post with acknowledgmcnt drr.

5. A notice under sub-section (2) of section 7 shall be in Form '[-l
9. Mode of payment of gratuity. - The gratuity payable under the Act shall tc

paid in cash or, if so desireiby the payec, in-Dcmani braft or bank chequc to Oc
eligible employce, nominee or legal heir, as the casc may bc i '

-frSViil6a 

that in case the eligible cmployee, nominee or legal heir, as thc cre
may bc, desircs and the amount of gratuity payable is less than one thousand ruPo6'

, paynent maybc made by postal moncy ordir iftcr deducting the postal money ordcr
commission thcrefor from the amount'gayable :

I
I
I
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specified pcriod.
the expiry of thc

-.., (3)Apartyappcaringbyanauthorisedrcprescntativcshallbcboundbythcacts
ol tbe reprcsentative.

ur,", $1"'i"'HXi:l:1"'""1i:f:,",,0"1i,'1.:l:iprl:"1,^']'^^'r-"1,T,"-1111:o*earing

I{ulcs l2-ls I Paymcrrr of (iraruity (Biharl Rulcs. 197? i,tt
' i'rovidcci iurtircr that intimation abjrlrt the details ol'payment shall also be givenhStire cruni';yr:r [o thc controllinc. outtiLity of the arca.

- /-F Applicntion to r:ontrolring authoritv for direction - ( r ) II rn cnrp!cr...r-.; '/ - rt) rcluscs io acccpl. a iromination or l.o entertain an application soirght to beflled under rule Z; or
(ri) issues a norice under sub-rule (l) of rulc g cither specilyius an amounr ofgratu iry u'hi ch 

is. 
considcred by tfi c applica;a,"rri-h;; dit ;;: ;;;;;il ;;

.... rejecting eligibility ro prymenr'of grai;ity ; or

Pro'ided that the co,tro.lling auih.',.ity nrav acccpt any application u,der this'ule, on sufficicnt cause bcin-g shou,n by ttc applicant. after the exnirv of rhe

r ru\ ruEu LrlaI rne contro.lllng authority mav acccp( any applicati
llll:l:: !f lufficicnt cause bcin'g shou,n 6y tnc oppiic*i; ;i;;;';h;

'.*. l2' l'lilcr: and tinre ol'heuring - 'fhc sitting <.rf thc contr r,rling atrIthority shall lrchcld at such times and at suc.h pliccs a-s hc may"lix and hc .harr i,riiin, thc lrartics.fthc sanre in such manner as hc'thinks fit.
i'i' r\rtitrlrtlsllatiotr rll oath. - I ire ;oul,rrriir,,6.ruthurrt, uliry autirurrsu a clcrkof the officc to adminlsrer oaths for lrrc purpose orLarcing uiil;i,t;;.
l4: summoning and attendance of vdtnes-ses. - Thcr c,ntrolring aurhority may,

:::y:l1c: ,jll-",ryy"9ings before hi,n, eirher upon or *itl,*i ui apptication iijany ol tfic parties involved in the proceeciings lrcforc him, ancl on such tcrms as mavappear to the cortrolling authority just, isirc summons to any ,*r.,ii-i"'F.rl.':i{e.ither to giveevidence oito produir.do"u*"nr.,, ;; i"; L;; ;;il;:; on a specifieddatc, time and placo. 
:

15- servtce drsuntmons or notice.- (r) Subject to thc Jirovisions of sub_rule(2) any notice' surnmons, process or orcler iisicd by tr," i""tr[iri,ig"o"utt .rrity may lrcscrved either personaily or by registercd p.r.t *kio*iG;;i';";irr in any othcrmanner us presfiibcd undcr rhe eode of eivil proccdu.",'rs0g tA"i i .r rs0tl. 
- ---

(2) where there arc numerous persons as partics, r.o any proccccring bcfore thccontrolling authoriry and such persons or" *".L.r. of;;yir;j;;;i; 
". 

associarionor arc reprcsente.d by an authrrrised pcrson, thc scrviccbf noricc nn tfr" Sccretarvor wnere there rs no Sccretary, on the principal officcr of the trade unio, .iiassociation or on the authorised person, shail be deemed iq b" *.ri"e on suchpersons. :

l6' Maintenance of records o[ cases by the contro,ing authority.- (1) The
:::,1:t]iiq,llthority shail record the.particuiars of each u"J.';;;;;l;; 7 in Form .e,
ano ar Lhe trme or passrng ordcrs shall sign and date the particulars srr recorded.
. -(2)The 

controlling.auth-ority shall, while passing orders in each case also recordthc.findings.of the meiits of rhe case'and fiie it to'g"t["i *it; rh;-;"-oranda ofevidence with the order sheet.

. . (3) Any record, other than a record of any order-or direction, which is requiredby these rutes ro bc signed gy rt e contro[ing'aurhority, ;;t;;;i;;d on beharf ofand under the direcii,on of 'the conrroiling" ;;h;ili';;-"4"y ,";il;dinare officerappo!1te! in writing for this purpose by thi'controllins authoritv.
17. Direcrion for payment oigraru-ity. - If a findiig i, i..uiJ"a under sub_rule(4) of rulc I I that the applicant is entitled to payment olgratuity-u,rdtr thc Act, the

lontl"ol.linq.authority shar issue a norice to rhi cmproy;, ";;;";;;d in Form.R,
ll::l*igll".iTgy"lpayabte and directingpaymenf thereof to{he applicant underrnumauon ro the controlling.authority within thirty days from the daio of receipt ofthc notice by rhc emptoyer.-A copy oi the notice ii,"ilb" Lialr."ii" trr" appricantemployee, nominee or legal heir,-as the case may be.

- - 18. Appear. - (l) The memorandum of aopeat.under sub-section (7) of section7 of the Acr shall be submitted-to the appellaie authority *i h;;;;; rhereof ro the
:t3::,::_l:ly 111,^h: conrro[ing authbrity either drriiujh d"li;;;y i" ;;;;-;;unoer regtstered post acknowledgment due.

- - (2) The memorandqm o[ appear shafl-contain the facts of the casc, rhe decisionof thc controning authority; thafroundi or 
"ppi"r "ra 

iri" ,.iieiiJrio,.
(3) There shall bc ap.pended ro-rhe memoralduq of appear a cJrtifictr copy ofthc findingof thc controlllng aurhoriiy and tlirection i"i p.'yir,"it 

"i-gratuity.
"_-,, !?--r,:j._"^"^'I:f j!".copy of memorandum of appcat, ih. 

"on,r.llting 
authority

$hatt lorward records of the case to the appellate auidority. , ,

I

service of notice without sufficient'iaur", tt 
" 

.ontrolling autho"fy ;;;
l, I ! "j,lfnffi *'SiJii,t; ::llf;, i:l
may dismiss the application: 

- 

, - --;>:!lp."ll.^on thc .specififfiil"i' ;;;:[h. 
"ocouiauthority,,may diimiss the apptic.tion :

Provided'tEEt-a-n-T?irc-iriiitler this sub-rure may-on good cause beingshown

f,

r
I

within thirty days of rhe said ora"., U" i"riicyc{ and the applicati

'{;r'"*i;.;ii;'il;",iil;::I.ff ffi ffi";},".ff ili,r"3l'inXT"l""Hi'l;;

Rrv\t\t"'4'u'it1^ra

eingshown \
hed aftcr I

te &ed for I

i'
re-hearing of the application.

lr. rrocedure for.dearing with application for direction. - (r) on receipt ofalapplicarion under rule'10 th*e.controit'ing;;rh";iri,;h;iiby il;;Tnoticein Form'O' call upon the aonlic:r nt as welt ". rh. .-i^t,..,-- r.\ ^ ^-^^ - L^ r^-^ L:--

I
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98,1 Parrnent of Gratuitl' (Bihar) Rules, 1972 I Form A

[Scc sub-rule (1) of Rule 3l
Noticc of Opening

Name and address of the cstablishment.
Name and designation of the Employer.
Number o[ persons cmployed.
Maximum number o[ pcrsons cmployed on any day during the preceding
twelve months with date.
Number of employees covered by this Act.
Nature of Industry.
Whether seasonal.
Date of opcniog.
Details of Hcad Office Branches.

(a) Namc and address of the Hsad offrce. 
Number of e4loyecs'

iUi Name and address of other branches in lndia.

Forms B-(l I Paymcnt of Gratuity (Bihar) Rules, 1972

. .l verily th.et the inlormal.ion turnished above is true to thc best o[ my knowl$dge
and belief' 

signature of the employer with name and rresipgnation
Flacc
Date

To,

The Controlling Authority

FORM'B',,,,:1
!I 

,See sub-rule (2) of Rule 3l
Nolice of Change

Name and address o[ the Establishment.
Take notice that following changes have takcn place with effect from

in the particulars furnished by me in notice dated . on Form A
Name
Address
Nanie o[ the Employer.
Nature of Business.
Pkice
Date

fr,
The Controlling Authority

FORM'C'

lsee sub-rule (3) of Rule 3.1

Notice of Closure
Thke notice that it is intended to close down the establishment with effect from

The other details are furnishcd below: -(1) Name and address of the establishment.
(2) Name and address of the Head Ofrice, if any.
(3) Namc and desiguation of thc employcr.
(4) Number of persons in employrrent.
(5) Number of employecs entitled to Gratuity.
(6) Amount of Gratuity involved.
Placc
Datc

lsignaturc of thg. Enploycr with rame and,dEslgnation.
,i.:

Iee

(5) \\tithin l4 days of the receipt of the 
"opy 

i;ltt. mcmorandum of appeal,-thc
oppoiiie party slrall iubmit his comments on cach paragraph oI the memorandum
wiG adtliiionil r.lc'rs. if anr'. to the irppellatc authoritv with a copv to thc appellant.

(.6) 'the appellatc aurFority slall'rdcord its dccisi<ln after giving the partics.to
the appeal a reaionable opportun ity of being heard. A copy of thc decision shall be
givcriio thc partics to the appeal rnd a ct-rpy there o[ shall be sent to the controlling
authority, returning his records ol ihe case.

(7) Thc controlling authority shall, on receipt o[ the decision o[ the lPpellate
authority, make nec6ssary entry in the records of the case oaintained in Form 'Ql
under sub-rule (l)'of rule 16. , ""

(S) On ."..ipt of the decision of thle appellate authority, thc controllin'g
authdiity shall, if rlquire d under that decisibn, inodify his direct'ron for palment of
gratuity and issue a'notice to the employer concerned in Form'S'specifying the
modifiid amount payable and directing payment thereof, to the applicant under
intimation to the conirolling authority within fifteen days o[ the rgccipt of the notice
by the employer. A cop1,'olthc notice shall be endorsed to the applic.ant cmployee,
nbminee or l6gal heir, as the casc may be and to the appellate authority.

19. Application lbr recovery of gratuity. - Where an employer fails to pay the
gratuity due under the Act in accordance with the notice by the controlling euthority
inder iule 17 or rule l8 as the case may be, thS employee conccrned, his nourinee or
legal heir, as the case may be, to whom thi: gratuity is payable may appty to the
co-ntrolling authority in duirlicatc in FormrTIOr recovery thereof tnder section 8 o[
thc Act.

20. Display of abstract of the Act and rutes.- The employer shall d-splay an

abstract of ihe Act and the rules made thereundcr in English and Hindi at a
conspicuous place at or near the main eotrance of the establishment.

FORM'A'

t
I

i

Signature of the employer with name and designation.

l.
.,

3.
4.

5.
6.
1.
8.

9.

1.

2.

3,

ii

I

t

i
I

i
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r972 [ ]-orm D

I,'ORM'D'

[See Sub-rule (1) rule 5.1

Notice for excluding ltusband frotn lonily

(l) Name of the female cmployee. 
](2) Name or description of establishment whcrc cmployed.

(3) Post held with ticket or serial no, if any.
(4) Dcpartment / Branch / Section where employed.
(.5) Pcrnranent address.

Thke notice that I, Shrimati
desire to exclude my husband Shri ... ...
from my family for the purposes of the Payment of Gratuity Act, 1972.

Signature / thumb impression of the
mployee.

D cc lara t i on by witttes s es.

Thc abovc notice was signed / thumb impresscd before me.
Name in full and lull addre-ss of witness.(r) 

:

(2)

Signature of witnesses

PIace
Date

To,
The Controlling Authority (through the employer)
(Name and address of the employcr here).

For use by the eni,ployer.

Received and record in this establishment.

Payment of Gratuitv (Bihar) Rules,

.'.-r*

Thc Cr.rntrolling Authority,

Forms E-F I Payrrrcnt ol' (iratuitl, (Bihar) Rules, 1972

..1. i,'oRM.E'
[Scc sub-rulc (2) of rtlc -51

I ior

Nollce of withdrav'cl o.f noticc for axclttdin.q hushand .[rotn {onrilv.
(.I) Namo ol lhe t.cnralc employee.
(2) Namc or descriptir:n of establishment wherc cmployed.
(fl Post held with ;.r.cg.et or serial no, if any.
(4) Department / Bianch / Scction whcre cmployed,
(5) Pcrnrancntaddrcss.
Take noticc that I, Shrimati .... ... ... hcreby,withdraw the noticc, dated ........'..-.....l..wherebyIcxcIudemyhu$andShri,..

my family forlthe. purposcs of rhe payment of Gratuity act; 1972. rt";;rii;. d;;;
was recorded under your rcference no. ... ... .... ... ... ... datecl ] -----

Place
Datc

Signaturc/Thunrb imprcssion of thc employee.
D ec la ra ti orr by wittt cs scs.

The abovc notice of rvithdrawal was signcd /thumb imprcssccl b=fore me.
Name in tull and full acldress of witnesscs. Signature of witnesses(l) :' (l) .'

[1I". (2)

Date
To,

The Controlling Authority (through the employer).
(Name and address of the employer).

For use by the entployer.
Received and recorded in the establishment.

Re[erence no,
Datc

Signaturc of the employer or officer authorised

Seal or rubber stamp of thc
establishnrent.

(l) (Empioyec).
(2) Thc Controlling authority.

Notc. - Strike out the words not applicable.
FORM'F''

(Give herc name or description of the
establishmcnt with tull address).'I, 

Shri /'shrimatiy' Kumari ... u.hoso particulars

'.*

ili

Place
Date

(1)

(2)

Signature of the employer or an ofl'rcer
authorised in this behalf by the employcr.

h,

Reference no.

Date

(r)
(2) The Controlfing Authority.

Noti:. - Strike out thc words not applicabte.

,;,

&, ft,

(name in full hcrc)

t



102 I r' Pi^.,,nrcnt of (iratuitl, (Bihar) Rules, 1972 I Forrn F Forn: C I

i\ :r nr.:

(i)
(2)
I'lacu
f.lite

arel3ivcit in thistatenlent bctos'. herebv nonrinalt: lhc perrsons (s) nrtrnrionct! ht l6ryto,qi:;r" tty U1,ayi1f alier m' dearh.as also rhe graruity standing'tJtny credir in thc
evcirt ot rny death hrtore that amount has bccome payabie, or havi-ngbciome pa)able,
has not bcerr.paic :rnd direo rhar rhe said amount .i gr;ariii .-hrll h;'fiil-'rr;
r)r'crl1)1!iqr11 rndicatcti against thc uanrc (s) tll thc,ouri.cc lrj.-- '

.-_.,,1,. l.,l:,t-"b.v 
certify.that the pers.ons (s) mentioned is/arc nrember (s) of mylanr!li' ivrthrn the me:,ning oI clause (h) of section (2) of tlrc payment otbratuityAct.1972.

.3. I lrcreby decrarc that. I have no famiry within the meaning of clause (h) otscction (2) of the said Acr.
a. (a) My father / nrother / paqchts is / are not dcpendent on me.
(a) My husband's father / mother / parents is / are not depjnde,rt on my husband.
5. I have excluded my husband from rny famiry by a noticl date d theto.the conrrotling authority in rerms of the provil;i;;r;;;;ihjt ,i.tion 2 of thesaid Act.
6. Nonrinar.ion made herein invaridates my previous nomination.

Noninee (s)

l"
IY

Ccrlificota by lltc etrtltloyct:.
Ccr(ificd thaL thc parliculars o[tlrc abovc nornina,:on havc becn verificd an<l

rccorded in this cstablishmcnt.
Employcr's refercnce no., iI any.

Datc

Signaturc of the ernployer / officer
autlrorised,

Dcsignation.
Nanre and address of thc establishmcnt

or rubber stamp thereo[.
Acknowledgnent by tltc employce

.Received thc duplicatc copy of n.mination in Form'F'fircd by me and duly
certified by the employcr,

Payr,renr ol Gratuity (Bihar) Rules.

rn t uli :rrrii t uli atidlpss ol rvrtncsscs.
(1)
(2)

t.e72 I 103

Signaturc ()l wrIncl,scs,

Signature of the employec.

Narne iu full with
full address of
nominee (s).

(r)
(2)
(3)
(4)
so on

Relationship rvith
the employec.

Age of
nomtnee.

Proportion by
,, which the grar"uity' will be shared. Date'

Note. - Strike out the words / paragraph not applicable.
FORM 'G'

[Sce Sub-rule (3) of Rule 6.1

Fresh Nonitrutiott.

Stotenrcnl.

(1) Name of employee in [ull.
(2) Sex.
(3) Religion.
(4) Whether unnrarried / married / widow / widower.

!5) Department / Branch /secrion where cmployed.(6) Post hetd with ticket or serial no., if any.(7) Date of appoinrmeut.
(8) Permanent address.

ft,
(Give here name or description of the
cstablishment with full address).
I, Shri / Shrimati whose particulars are

given.in thc^statement_(.nam-e in futl here) below, have acquired a fainitywittrin ttri
meaning o[ clause 

- (h) --of secrion 2 of the payment of- Gratuity' Act, l97z
......... with effcct from the (date herc) ........... in the manner

indicatcd below and therelorc nominate afresh tht person.(s) mentioncd uilow io
rece ive thc gratuity-payable afrer- my death as atso ttrL gratuiixFt""o"l-t" ,ni *Jarii
in tbecvent of my death belore that amount has bccode payible, or hiving be"o."
payable has not !:en paid and direct that the said amount of gratuity shail be paid
in proportion indicated against the name (s).

. , .2. I hereby. certify. the p!1so1 (s) mentioned is/are member (s) of my family
within the meaning of clause (h) of section 2 of the Act.

3. (a) My father / mother / parents is/arc not dependent on me.
- (b) My-husband's father/ motirir / parents isTare.nst dependent on my

husbad.
4. I have excluded my hr;sband from my family by a notice, dated thc

..'..---.......-........... to the controlliog aulhority in teims of ihe [rroviso to itause (h) of
section 2 of the said Act.'t

I

Village.
Post Office.
Place
Date

Thana.
District.

Subdivision.
State.

Signaturi / thumb impression o[ the employee.

D ecla ra tiott by wihes ses.
Nomination signed / thumb impressed beforc me.

I
,i

:
!
I
I
;

!

I
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Norrtittct, (s)

I Rrrnr (i
Ftrrnr I{ 

| I':r!me ri o[ (jratuitv (Biirar) Rulcs, 1972
,tr:iilmc iii I'utl with

fuli addrcss of
Relationship with

the emnlovec. Proportion bv
l'hi.c'h. I hc gr:rt ri it;

will be sharcd.

;:

Subdivision.
State.

ngq.of
IlrllTlIrlCC

A ckrto*ledgmcnt by tlt<t en2pl6tvse.
Reccived the rluplicatc copv of thc nomination in Form

I t05

fi!crliltliiiilll)C (l:

(1)
(2)
(3)
(4)
so on

(2) Sex.

Village.
Post Officc

P1ace....................
Date.

Thana.
Districr-

t-.,..- 'L,rr .............. .luil cr.rtrlrecl [,) tlru crrrpluyur.

Note. - Strile.,rrrl words and paragraphs not applicablc

^.,-J,yl.: 
riu" a.roir, 

^Ntroulli,'unrl_]iiii"::i;,,i:Ill; , w.rrcrhcr by marriagc orparents being renderc,r crependerrt i*'l;;"i"ther process rike adoption).(l) Name of the employee in full.

loRM,H'
[Scc sub-rute (4) of Rutc 61.

To,

(Give here name or dc;cription oflthe
establishmcnt with full a<Idress.)

gi,".Ii'S.l:'/Shrimati/Kumari.............*...........'..;.;....
statement betow, hereby Eive "",,13iil"",',lj,,ll[T?,"" ;;", ,;; ""and recorded under yo,1r?"i"iJill-;;:' "'o "' 

rraredmodified in the foltoii"s;";;;;:""' shall (stand)

(Herc givc dctaits of thi modificarions intcnded).

(r) Name of rhe emptoyee ,nr::r{*t""t(2) Sex.
(3) Religion.
(4) Whether unmarried/married/widoVwidower.

!l] Deparrment/Branch/secti;;;;;;';.ptoyed. 
,(6) Post held with tickct oo. o. 

"".iui 
n-oi, ir uny.(7) Date of appoinrment.

(3) Rcligion.

11) Whether unmairied/married/widoVwidower.

!:l Deparrment 
I B ranch/Section *fr.-."'ffi oy"a.

,:l |1:lt"jl wirh ricker no. or seriat no., if an'j.\t) uateol appointment.
(S) Permancnt address.

Signature/thumb impression of the employee.

Freshnomination.ign"ffi ';[?::i,":::;;Jii;"_.
Name in full and full addie-ss of *itn"*r.ri -"'(l) v' wrt,trsscs' Signaturc of witnesses.

izi (l)iri""............... (z)
Da1e.................

,""J:f i:'1:,i[[i*il:::i:{::tr,:!:;Z::,":K^rionhayebeenverinedand
Employer's refercnce on., if any.Datc........._......

Sigoaturc of th-e cmployer/officer
aurhoris6d. 

-

(8) Address in fuil.
Place................
Datc

Datc

Signature/thumb impression of the emptoyec.

ce rt i n e d r h a t t h c 
^0." "':ff,:;:;: iJ;X: ;:T r eco r de d.Employer's reference no., if any

Signature fo the employer/officer authorised.
Dcsignation.

Name and address of the establishmcnt

_ Receiveo, n" o uo,# ir;;!n:::{,;i:::'i:*il: ::':'" med byme on............-...........duly certifiLh by the cmployer.Eesignetio.
Name ard addrcss 6f the cstablishmcnt

t or rubbcr stamp thereof. .- --- t

t"*

H

&

E

E

Nore. - Strike out thc words not

Signature of the employee

t

I
I

t.

I

I

I

I

I

),

i
I

I
I

l
I
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[See sutr-rule (i) ol'Rule 7l

.i:rrrl,. ,',,-,, i. '.-tt',tt

I Forms I-.I

Signature/thumb-impression of thc
applicant employee.

Paytnent i'rf (iratuiry (Bihar) Rulc5. 11171 [ l0],.?

Fornt K i

I bcg
sub-section
l:rl i.

and died on

1o apply for
( I ) of sccl ion
t'\.iil1, r,i ltri
the

anr entitled under
I ()?a | :r ,l
your cstablishmenI

pal,nrcnt-of gratuity io which I4 ol thc Pavmenl of Grat,rilv A.t.l 
.

e tttl:l,rr--, wrru Wil\.r,,-.:r,rpioyec ol

(Ciivc hcr-' namc or description trf thcr cstahlishnrcnt with full address)
Siri (ient lemar .

I bcg to apply for payment of gratuity to which I am entitled undcr sub-section
(1) of scction 4 of the Payment of Gratuity Act, 197\ on account of my
superannuation / rctirgment/ resignation after complclion oLffbt less than five vears
of continuous service i total disablement due to accident /total disablement due to
disease with effect frcjm the ............:............... Neccssary particulars relating to my
appointment in the est,ablishment are given in the statement below :

Statcntcrrt
l. Name in full.
2. Address full.
3. Departrncnt/Branch/Scctionwherelastemployed.
4. Post held with Ticked No. or Serial No. if any.
5. Date o[ appointment.
6. Date and causc of termination of servicc.
7. Total pcriod o[ service.
8. Amount of wages last dra*'n.
9. Amount of gratuity claimed.
2. I was rcndcred totally disablcd as a rcsult of

(here givc the details of the nature of disease or accident)
The evidences/witnesses in support of my total disablement are as follows :

(Here give details)
3. Payment may please be made in cash/open or crossed bank chcquc.
4. As thc amount of gratuity payablc is less than Rupees one thousand, I shall

rcquest you to arrangc for payment of thc sum due to me by Postal Money Order at
thc addrcss mcntioncd abovc after deducting Postal Money Order commission
therefronr.

Yours faithfully,

. tn".g,T::i _v is payahtc nn n...,itnr of rhc dcarh of the alorcsaidenrpltryee whitc in 
. 
scrvicelsuperinnuation. o[ rhc ;];.;il emproyce onl?i:::::::: :.:.::;'g;,i,,,i "f ril ;i;;;;uiiiiproy"" o" 

- -'-' -oo.-uf,"r 
com prer ion

il:*,.ffi ;1.,#3*,,'#;ii{iffi,;[!ilit:::::::,T,".:"'n::3
l. Name of applicant nonrin 

"St.atenrent 
i

L Address in full of rhe applicant nomince.3. Marital s.taLus of the applicant 
";;;;:'( u nnra rricd/ma rried/widow/wiclower). 

-

4- Name in futt of the employec.
5. Marital status of employ"e.

2. Re lalionship of rtre nominee with the empJoyee.
7 - Total period o[ service .f tn" 

"rnpfoyse. 
.,,

:. Date of appoinlment 
"f 

tn" 
".frlyJe-.-' ii .9. Date and cause of termination lri,,".ri*:"f the employee.t0. Departmcnt/Branch/Section *tr"r" tt 

" 
cmployec last workcd.l l. posr last held by the employee *iti fi"ket or serial 

".., if ;;:l?. Total wages lasr drawn Uy,ir" 
"rnftoy"".l3' Date of death and evidcnce/witness as proof of death of emproyee.

f. Total gratuity payable to tf," 
"rpfoyce.16. Share of gratuity claimed

2' I dcclarc that the particutars mcntioned in thc above statement are true andcorrecr to the besr of my lnowleag" 
"rJ Ul"fi"t.

3. Payment may plcase- bc mi<te in 
"o.il"-..e<I or opcn bank cheque.

:j:l1 G1 
i!: ;Tff :l l#tf:""f i"i:, :tXTy'i" 

e-s o nc. r h o usan d, r s h a il ieq u es t you
-.nri""EauI"',;'ui[.'a"au"ti,,g-po.Li"I\;;;Jrf 3::,ji#iHl*j:ffi : 

j[:*i;
place yours faithfully,

Dati Signature/thumb impiession of

Place
Date

Strike out the words not applicable.
Strice out paragraphs not applicable..

FORM 'J' 4\

,: Applicatio,t fot gratuity by a noqinee
To,

(Give here the name, or dcscription of the cstablishment with full address).
Sir/(ientleman, i:

Strike out thc words not applicabte,
Strike out paragraph o. pu-gr"plr not applicable.

FORM.K'
lSce sub-rule (3) of Rule 7l

Applicution for graruiry by o legol heir

(Givc hcre name or dcscriptit;n of rrre cstabri.l,n"n, with fu, addrcss).

Note. - (1)
(2)

applicant's nominee.

Note. - (l)
(2)

ft,

I

a

I

.

I

i

I

,I

I

I
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Sir- (,{-,,ticnrcn,

Payment ol Cratuity (Bihar) Rules. 1972 Fornr l\4 |

,, 4. Anrount payublc.

Pllce -' Datc -

I Forrn l.

I
i

i.1j

l,.l*,',. ,lifi::#rii{i:ri,s;i*l..i 
j{ti,=:.1i:::f*liffi i'"ff :

*$**ffi*u*mfiN*ruffi
,,,,',

1. Name of appticant legit nstatententZ. Address in tuil of affiur, i.*r, n",r.3. Marital status of the applicant_legal heir( u n m a r ri d/m o.ri" al*i [I*iilil;"";; :,,,,4. Name in rulr or tr,e ..iiJv;...'*.5. Retationship .r,r," 
"pirilr"* wirh the emptoyee .i ff',3'J'Ti::ill!'{;lil"l'il,n" "-;i;;;;

I ff{Tfttf'*,{il{i1*,:ffi:''i,l'li:i"ll. Dare and ..ur" of ,..ri,".i,""rjottre.wii";.'-gov ur rcrmlnatlon of scrvice of the emproyee (death or12. Date of cleath of the employee and evidenrc/.,,ir_^-^ :13. Total gratuir
t4:.r",""i,"*;*rfr ,ffi i,1i"#flt"Jdence/witnessinsupportthereor'15. Basis of il";il;1]i:::Ii'"^"1.

2. I declare thut r",rr. 
and evidence witness in support thereof.

c o rre-ct. r o, r, 

" 
u 

" 
J,' li 

"ly" 
f"i$iJ[T #:H::11 

l; ;ilffi: il1Tl,, t u." r r u e a n cr3. paymcnt 
,nuu nt"rr" L. ;;?;;:l#

.^ ---o'As 
the 

"'norn,;"61""-;';::;l:"'J1:0"'or 
crossed bank cheque.

f 
"x',f ffi :TJfl"T,:ll:Hil':ij1k;,"*#T":*ii,T1t,},i;i':ii.3i--

Place - yours faithfully,
Date _ ignature/Ttunb imprcssion of
Note.- S,rit i" __

, _-\rl*arc lrcrclry inlorrrrctl as rcquirctl undcr clausc (i) ol suh_rulc (t)::61.rule tt 91.rhc Purrncnr .f (iratuity (t3ilr;rr) Ruli's, r()72 rhat ir sunr.if n...........'inu1r.............) ispay:rhlc(()\,()tril:.r ptatttitvinlcrrnsol'norninalionnra<Jchy. ... ...._._..()1 ..................r I ,r ,,. , t.,, . . ,. . ... ....r:1..-,-e rrithis.......ostatrlisitnr ;nt.
f. Pleasr: call :rt ... ... ... ... ()n

ar ... ... ... .rr co,e cri,,Ll:,t ]|,.",:lli,ll'i.i".1,,,,,,)pc,r ()r .-^,"., .,"r,,?:t;i
1t inrc)

. 3.. Anrount llaylrhlc slrall hc scnt loyou hy Poslal MoncyOrdcr.ut thc adclrcss
glvclt rlr vtrttr apPltcalion allcr dcductin! llrc nroncy ordcr commis*lo,r, ,s clcsired 5y
you, by

r. rirrar pcri.cr 
",,:ff{J:I"',;',: :',:i:;:;"J.11',:',J*.u , _

... ycars nronths.
2. Wlgcs last drawn.
3. Proportitln of thc atlmissiblc gratuity payahlc in ternrs g[ nrrnin:rtir.rp as

a lcgal hcir.

Paymcnt o[ (ir:rruity (Bihar) Rulcs, 1972 I roe

Siunaturc of thc cnrploycr/Authoriscct ()fl'iccr.

.1

I

Copy to the Contnrlling Authority.

Narnc or dcscription of cstablishnrcut
or rubbcr .stanrp thereol'.

Notc.- Strikc out thc words not applicablc.

I'ORM.IVT'

[Scc clausc (ii) oi sub-rulc (t) of Rulc til
N t t t i c c rc j c c t i n g, c I a i t n J'o r p u 1, t t r c r t t oJ' gra lu it.y.

Tb,

(Namc and addrcss of thc applicant employee/nomincc legal heir).
You arc hcrcby inlir.ncd as.rcquircd uncrcr clausc (ii) of sub-ruic (i) of rule g of the
Lo1"^l,,nt Gratuity (Bihar) Rures, t972 that your'ciaim tor payrricni orgruiuity ui
urdicated-on your application in Form ... ... ... ... ... undtrihc said r"ules is'not
admrsstble lor the reasons stated below : _

Rcqsons.

Place -
Date -FORM.L'

[.lee clause (i) of sub_rule (l) ot Rule 8f
To, Notice for poyntent of gratuiry. - '

tNamc and address of thc applicant employee nominee legal heirl
i'

(Here specify the rcasons)
Signature of the employcr/Authorised Officer.

Name or dcscription of cstablishnrent
or rubber stamp thercof.

Copy to thc Controlling Authority.

:'!

J

I

I

I

I

I

i

l

l

I

I

I

I

I
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Pavnrent 0l (irattrity (tjihar)

l,:oRi\,t'N'

I Form N I,'orni () 
| Partrcn( o[ (irirtuitr. (Bihar.) F.Lrics, l1)7]

: X:::::[u l.ttrcss 
in fu[ of rhc cmptoycr.

lllt
'"':tn[.f cc suh-rulc ( I ) of Rrrii: l{)l

ll'iir' '' iir! ( \''iir,rirri., Aurrirr rty undcr rlrc pay're nt .r (iratuit-r,Act, lg7r.Applicarir'rn No... ... Datc ...

BcI wccn
(Nanrc in t'ull ol rhc applicant rr.irh l.ull addrcss).

(Nanrc in fur,'ot rrr" .rrptuy"'linn.".,.,.,r wilh fu, addrcss).The applicanr is an .niprov"" o[ rric airovc-n.,"ntiu,,.a ;*;;;;;:;;,'onrin"" o[ rare:" "' "' a. cmpr.ycc o[ rrrc arr.vc rricnri,rnci 
";pi.y;;'. rcgar heir r.rilatc ... ... . ... .;. ..., 

";.,1 
.nrpl.r1,." .i th" ,,1r,r,,.- rncntiopctl,cnrpltr'cr, and iscntitlcd togratuitv uncrcr-scctiorr +',rrti,. ery*c,t.[.(iratuirvAct, r9-IZ,on:rccountoI h is o*'n/af,.t rc*,,it.l c nrJr I,r-, .-.,;5 ., p; ;;;,;, J,;or.r o, ...

(<larc)his rvon rctircnrcnt,rllirrcrsaid cnrploycc]s rcsignatiorr on ... ... ... ... a[tcr

complction c'r[.-. ... ycars of conrinu.us ."rr,.(:';::)"w'/arbrcsaidenrployec's roral clisahtc-"nt *itti ;ii"; fronr ... ... ... ...clue roaccidcnt/discasc, cleath of the ,fil.csaij"irpf uy"" on ... ...

^ 
2-Ttrc appticarion su.brniuc,l ,,,, ,ltl;il:],i.rr u,dcr rutc ... ... ... of rhcPayrncnt of (iratuitv Act, l9?2.,n rt,"... .1.....'... ... .-. ... ... ... ... but thc ahovc_rncntioncdcnrploycr rcfuse cl rir cntirtain;r/iiir"i,, ,,,iir"<.trr.r.l rhc...... unclcr clausco[ sub-rule o[ rhc... ... ,,rr.ring'rn';;;;;i ,li'g.,,tuity rvhich isless than my <luc/issuca i""ri." Jri;jii;;::. ... ... ... unrtcr ct,usc...... of sub-ru1c........-... .:._-. ol'rulc... .....: ::: ... ........, ....rejccring r,,y eligibility tt_rpaynrcnt of graruiry. Thc dupricat" .,ijiy'nitiri. s.irr n.ricc is encroicrr.

3. Thc applicanr suhmirs (hlrt thc;; is a disputc ()n thc matrcr.
4. The appric:r,r lurnishcs rrrc rrcccssary 

"jimlllJ|n",1';,lli1:.1;rr" ncrcro andprays thal thc Crtrrtrolling..A,uthority,",,f ii"tl,r"rsccr to dctcrnrinc thc an.roun[ of
f,l3ilillJ,Tlil"il,ii1;;i:litiu,,.r' ,,i,',t ,iii'..i",r1" ,t,.,,.-."niit-n"i'i,,pr.,v"; t; ;;.;

Thcapplicant dcclares that thc pariiculars furnishcd in thc annexurc hcrctoarc true and corrccr ro rhc bcsr ,,f his kiiowie;g" ;;;;;ii.r? 'r' r,u dtr'

Datc Sigttatui of ttr" olpiiionttTlutntb itrtltrcssiott
of tlrc opplicant.

Attttcxttrc.
l. Namc in full of applicant with full acldress.2. Basis of claim

[,!el t ls u pcrannuation /Ret i rc mc nt/Rcsignation/
Lrtsablcmcnt of cmnlovcc).3. Namc and addrcss in iutt'of tnc cmploycc.4. Marital status of thc crnploycc (unmarriccl/
marricd/widow/wido*"i;. " -'-. --'

(,. 
l].:l]:,,:\,,,",, ;B*rnc'/Scc,r.; ;;;;;:;;i"' ..rpr,,r". rv:rs ra.r cnrrrro'r.rr /ir

.{-

l. Post hcld by rhc employee with Ti:kei or Serial No., if any (if known).I Datc of appointmeit ".1",";i;ill;il.*"r.9. Dare anct causc of r"r*iru;;;;:f:1,,.:""'"r,n"
cmployee (supcrannuation) retircm"nJr-".ig-
nation ldisablemcnt/dcatft 

).
10. Total pcriocl of scrvicc by thc cmplo yec..,,,I l. Wagcs lasr dras,n by rhc.*pto;":;'."'--"
:: Ifthc cnrployc.e is clead, datc ancl causc thcreof.t3. Eviderrcc / rvirncss in .rpp,,rt;;i.l;;il;rhc cmplo.vcc.14. Il a rronrincc, No. anrl Aai" ut.."c*Olr*'.,,

nonrinltion rvith thc curploycr.
1-5. Evidcncc / witness .

iIa legal hcir. 
; ln supl)ort of being a lcgal hcir,

From:

:: Tirtal graruiry pavablc ro rhc cnrploycc (iI known).

i i;..t:t" ", 
a gc of gra t ui ty puyorrr 

" 
ii 

-Ji" 
llp r i.u, t.

Date -
S igr o ttt re I Tl t u n b i ntp re s s i o tr

of the applicant.

Note.- Sl.rikc out thc words not applicablc.
ITORM.O,

tSce sub_rulc ( l) of rulc I ll
Noticc fitr appcaronca before tltc cotttro-l'ting autttoritl..

II :::,::i:i: i::l:,',y 
un<rcr rhc paymcnr of (iraruity Act, 1e72.

IA ;op; ;; il;; saicr appticarion is cnct.sedl
now, thcrcforc, you are hereby caltecl

cither pcrsona'v or rhrough a pers()n dur,l-authgrisccl in ,n,. 0"n",[t'iii)n"purpose 
'f 

, 

answc ring .rr --uiJ'i"i'*IIii... 
,"iuiin! i; i;; a'pptication on

whercas... ... ... .11::" 
and ad<lrcss ,f thc cmploycr/applicanr)

nominec f-i r"gri ;"t;'i"i';i i;;1._.' ..., an employec under you/a

iilfllfi;l:i:Ji i : : : 

" It' 1"" : ; I [:y,it *: ",tl;*,1,, ffrilri,,, #;

upon to ippear before me at...
.

;
+

I

I
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l.
2,
3.
4.
5.
6.
7.
8.
9.
10.
11.
t2.
13.
14.

l -5.

To

Pavrncrrt ol'(irrrtuitv (Bihar) Rulcs, 1972

i-s. !.gRM ,e,

[.]'cc sub-rulc ( l) of Rulc l6l

[il3
'.,* - .:.pthb ... ... ... dal, of 19 ... at ... ()' Clock irr the ftlrcnd.lln/afternoon in

support of/to answer the allegatir'rn; and as the day fixcd [t'rr your appearancc is
ir.i)n\rilltc\1 

.1,)r liit;,1 .!:s;,t,5:tl rrf thi :r1.:r!icltirrn.,,r.,: musl hr rrr.p:rrcr! loirrodrrct. ,,I
Lhat day all thc witnesscs upon whosc r:viqeuce, and the documonts upou whiclr you
intend to rely in support oiyour allegation/defence.

- 
Take noticc that in delhult o[ your ar.rpearanco on thc day bcforc mcntioned the

application will bc dismisscd/heard and dctermincd in your ibrcn"c.
Given under my,hancl and seal, this a. ... ... ...day of ... ... ... ... 19

C o n t ro I I i t t g Au I h o i t1,.

I
ll

Note. - Strikc out the words and paragraphs nor applicablc.
I,'ORI\{ 'P'

[.Scc Rulc l4l
Suttttttotts.

Crrntrolling Authoritv undcr thc Paynrcnt of (iratuity Act, 1972.
To.

(Name and address)

scriarNo. 
.'rrr rr'1"'\ ''I r/r'- ;ttttt ": ti'i ' 

j
[)alc o[ thc application
I.,larnc and addrcss r'r[ thc applicant
,\anro and adtlrcss of thc crnJrloycr
Aurount of gratuitl' claimcd
Datcs oI hcaring
Findings with {atc
AmounL awardbd
Cost, if any, ariardccl
Datc o[ Noticc issued for paynrcnt o[ gratuity
Date o[ appeal, if any
Dccision of thc appcllatc authority
Datc ol'issuc o[ Final Noticc lor paymcnt of gratuity
Datc of Paymcnt of Gratuity by Employcr
wiLh nro<lc of payurent
Datc of Rcccipt o[ applicatitln lirr recovcry o[
(i ratuity
Datc of Issue of Rccovery Ccrtilicate
Datc of Rccovdry
Other rernarks
Signcd
Datc

}.ORM'R'
l.Sec rulc l7l

Noticc for poynrenl of gromily.

(Name atrd addrcss of enrploycr)

Bcfore thc

whercas your au.endance is required to givc evidcncc/you arl required to producc
[hc dtrcuments mentioned in the list below, on bchalf of,... ...ri...,. .:. ...

in thc cast- arising ouI of thc clainr for gratuity by ... ...
... ... [i'our... ... ... apd re,fcrrecl to this Authority
by an aplllication undcr Scction 7 of thc Paymcnt o[ Gratuity Act, 1972, y.lu arL
lrcrcby summoncd ro appear personally beforc this Authority on the day of tl ... ...

... ... ...itt ... at ... o' clock in thc forenoon/afternoon and to hring
with you (or to scnd to this Authority) the said documents.

List of Documents. ,'

16.
t7.
18.
r9.
20.

t.
2.

3.

so on.

Dated, this... ... ...day of... ... ... 19

I

I

I
I

I
I
I

Ii
i

I
:

I

I

I

I

I
I

I

i
Ir
I

1

Co tt t ro I I i t t g Au t lt ority.

Whercas Shri/Smt./Kuntari- :-
o[-

(addrcss)
an crnploycr under youla nominccc (s) lcgal hcir (s) of latc........an employcc
undcr you, filcd an'application undcr section 7 of thc Paymont o[ Gratuity
Acl, 1972 beforc rne :

And whcreas application was heard in your prcscnce on and aftcr the hearing
I have come to thc finding lhat thc said Shii/Smt./Kumari... ... ... ... ... ..-

is entitlcd to a payment of-Rs... ... ... ... ... .:. ... ... ... ... ... ... as gratuity undcr
the Paynrent of Cratqity Act,1972;

Now,thereforc,lhercbydirecttopaythesaidsumof.Rs.'.

thirtv davs of thc rcccint of this noticc with an intimation thercof to me.
Giveh urider my hand a-hd seat, this... ... ..: ... ... day of =. ... ... 19 ...' . - "'. . CoilrollittgAuthorilY

Note. -- l.
)

Thc portion not applicablc to bc deletcd.
The summons shall be issucd in duplicatc. Thc duplicatc is to bc
signed'and returned by thc person served before the datc
fixed.
In case the summons is issucd only for producing a documcnt
and to give cvidence, it will be sufficicnt compliancc to thc
summons if thc documcnts arc caused to be produced beforc
the controlling authority on thc day a4d hour fixed for thc
purpose.

I



)

t

, t4 | paymcnr of Gratuity (Bihar) Rules, 1972 | Forms S-T
,,1

- 
FORM.S,

h, Nttricc ror poynrcntff";:::,,,r*ri,r,":j,,:i,l:orul,,nr,",,,," 
A*nthoriry.

ffi#[n:i:i",iTx{+;,1'*ilii:li;ll'I , i;iffi{r],r)wt,"i"ri'yu, i ii;; ;' ' '.'; "' "' "' as gratuirv undcr rhc.pay;;;;;ii;r"ruiry Act, le72:
,*3*flitiii;h:'l?i:,1if:i.::.::Tar rrcrorc ir* ipp"ii,,il)iurr,.iiry,'i"i;1;
ro s-lrrr/smt./Kumari ... is due io be nai<iof Gratuity e"t, igiii ... ... as gratuity.tu" ,nJ"i-tf,; pr;#;';

Now, thcrcfore- I h"..h- .ti-^... .^
to Shri/.Smt/Kumari , I hercby clircct to pay the said sum of Rs. ... ...
ttris noricc *itl, ,i, ;;ii;;;ii;; ;i,;;;;i;,;;; rvithin 30 .rri, .iil;;;;;i;;,,i(irvc, undcr rny ha,tl rr.'t r"ii.'r.iiilr....._.::::
copy ro: u'[,i)!,;;;,i;;,]eA',',',i,o,i,1,

l. Thc Afiplicunr.

ycr f.r collccting paymcnl.

Notc. _ Thc porti.n no, unnli"ub

l-oRlu.T'
[Sec rule l9l

X;f;Hi"""'.u';: "1ii:{;:::;'J:;':i'u':?,n{,",,';;';:?r, Graruiry Act. te72
Bctrvcen.i Datc.

(Namc 
iirl [ol t rrc .ll$,rr", wir h fir I I a<.I<rrcssT., .Th" applic.nt ;, an crpl,.ry-"; ;;ifiil;oilirtc......'.... .... .....1 ....'.."'\'/LU 

('r tlrc aDovc-lncntionr:d cnrploycr/a n.,mincc
cnrploycr/ a tcg,t ii;i; ;i i;,i; ... ... .:. ..... 

... '....:rn crnPlo.zcc ahovc -rnenrioncd

*.;; ;i;;.;a r.,'J;r",'n 'crtrpl.ye c t'l' tltc';t;"vt'-,,"ri;.r.,r ;.,;;pi,,y;r: ;,,i ,,;;
:: "'":"'::' "' ,,-Jut.l:;i:u 

cnrpl.ycr in y.rrr 
"oticc tlaici';li" .-. ...(,raturty (Bihar) nurcs,_l,lzz. j;J;;;;;i;i;,,;;i;i ri;. ..: ... .:. .:1.:n" 

paynrcnr .r
... as graruiry payable una"rrlc f,,]i"",ri ni.cirr, utty Act, t972. ... ;. ...

- z,r.,Tht appricanr submirs,r,"ii-i"'*ia In,proy., i;;il;;pry thc,raid amountor graruiry to me as dirccrc<l ty f"r;[hilii approachc<l for paymcnr..3' Thc appricanr, rhcrciorc, pr;r;;i;;, ccrri6calc may 
'r,cissue 

tr uncrcr
... duc r. n," u. gruruiri':; i;;;l,i y,,,rl air..,ior,.

i

Placr' -
Notc. _

I);rli Signalurc/Thrrnrh inrpr.,... ir.rr rI thL. .ir,:.1i. :rrri

Strikc out thc rvorcls nol applicablc.
4,..d,:i'o {4,:i




