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Payment of Gratuity (Rihar)
Rules, 1972

S.0. 975 dated 17-/-1973.— In exercise of the powers conferred by sub-section
(1) of section 15 of the Payment of Gratuity Act, 1972 (39 of 1972), the Governor of
Bihar is pleascd to make the following rulcs, the same having bezn previously
published as required by sub-section (1) of the said Section namely : —

1. Short title and commencement.— (1) These rules may be called the Payment
of Gratuity (Bihar) Rules, 1972.

(2) These rules shall be deemed Lo have come into force on the 16th September,
1972.

2. Definitions.— In thesc rules unless there is anything repugnant in the subject
or context, —

(a) “Act” means the Payment of Gratuity Act, 1972.

(b) “appellate authority” means the State Governmenl or the authority
specified by thé State Government under sub-section (7) of section 7;

(c) “Form” means a form appended to these rules; ‘

(d) ““nomination” means nomination made under section 6;

?) “section” means a section of the Act.
i 3. Notice of opening, change or closure of the establishment. — (1) Within thirty
|

ays of the rules becoming applicable to an establishment, a notice in Form A’ shall

be submitted by the employer to the controlling authority of the area.™

(2) A notice in Form ‘B’ shall be submitted by the employer to the controlling
authority of the area within thirty days of any change in the name, address, employer
or nature of business. )

(3) Where an employer intends to close down the business he shall submit a
notice in Form ‘C’ to the controlling authority of the area at least sixty days before
the intended closure.

4. Display of notice.— (1) The employer shall display conspicuously a notice at
or near the main entrance of the establishment in bold letters in Hindi specifying the
name of the officer with designation authorised by the employer to receive on his
behalf notices under the Act or the rules. :

(2) A fresh notice shall be displayed immediately after the notice referred to in
sub-rule (1) becomes illegible or requires a change.

5. Form of notice under proviso to section (2) (h) (ii).— (1) A notice under the
proviso to sub-clause (ii) of clause (h) of section 2 shall be in Form ‘D’ and sent in
triplicate by the employee to the employer, who shall, after recording its receipt on
one copy thereof, return the copy to the employee and send the second copy to the
controlling authority of the area.

(2) An employee may withdraw the notice referred to in sub-rule (1) by giving
another notice in triplicate in Form ‘E’ to the employer, who shall follow the same
procedure ds in sub-rule (1). |

5. Nominations.— (1) A nomination shall be in Form ‘F’ and submutcd in

1. Rulcs nublished in Bihar Gazette (Ex. ord) dated 21-7-1973.
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duplicatc by persdhal service by the employee, after taking proper recei g
sending through registered post acknOwlcr:igﬁlenl due to lhegcgplg;crr_ccum ok
(i) in the case of an emplaves
v the date of .
such date, and

. who is alr=ady in employment for a year or more
tommencement ol these rules, or ordinarily, within ninety days from

(i1) in the case of any employee who completes one year of service after the date

of commencement of these rules, ordinarily, within thi i
o s ; arily, within thirty days of the completion of

Provided that nomination in Form ‘F’ shall be accepted b
- - - lh l
the specified period, if filed with reasonable grounds 4 e el

Af il s for delay, and no nominati
s0 accepted 'hall be invalid merely because it was filed after ll{c spcciﬁedogzﬂzg?n

(2) Within thirty days of the receipt of a nomination in Form ‘F’ under sub-rule
(1), the emp_luye'r shall get the service particulars of the employee, as mentioned in
the form of nomination, verified with reference to the records of the establishment
and return o the employee, after obtaining a receipt thereof, the duplicate copy of
the nomination in Form ‘F’ duly attested either by the employer or an officer
authorised in this behalf by him, as a token of recording of the nomimation by the
employer and the other copy of the nomination shall be recorded.

. .(3) An employce who has no family at the time of making a nomination shall
within ninety days of acquiring a family, submit in the manner specified in sub-rule
_(1), a l'rfish‘ nomination, as required under sub-section (4) of section 6, in duplicate
in Form ‘G’ {o the employer, and thereafter the provisions of sub-rule (2) shall apply
mutatis mutandis as if it was made under sub-rule (1).

(4) A notice of modification of a nomination, including cases where a nominee
predeceases an employee, shall be submitted in duplicate in Form ‘H’ to the employer
in the manner specified in sub-rule (1), and thereafter the provisions of sub-rule (2)
shall apply mutatis mutandis as if it was made under sub-rule (1).

.(5)_A nomination for a fresh nomination or a notice of modification of
nomination shall be signed by the employee or, if illiterate, shall bear his
:humb-lmprgsmun, in the presence of two witnesses, who shall sign a declaration to
that 2 eff?cl in the nomination, fresh nomination or notice of modification of
nomination, as the case may be.

(6) A nomination, fresh romination or notice of modification of nomination
shall take effect from the date of receipt thereof by the employer.

7. Application for gratuity.— (1) An empl is eligi 1
7 iz ployee who is eligible for payment of
gratuity under the Act, or any person authorised in writing, (o act on hisbl::?;lf, shall

apply, ordinarily within thifty days from the date th i i
e y days ¢ the gratuity become payable in Form

Provided that where the date of superannuation or retirement of an employee

is known, the employee may apply to the employer before thirty days efthe date of
superannuation or retirement,

(2) A nominee of an employee who is eligible for
. e payment of gratuily under the
second proviso to sub-section (1) of section 4 shall apply, ordinarilyg:vitg thirty days
from the c‘ialr._' the gratuity became payable to him in Form ‘)’ to the cmgloyer :
= Provided that an application in plain paper with relevant particuler shall also
n ec:;s::g?:; ;I‘ ul;c employer may otl:»lam such othef particulars as maybe t..i.elemcd
1 Vi

Rules 8-9 |

eligible employee, nominee or legal heir, as the case may be : _
tovided that in case the eligible employee, nominee or legal heir, as the
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(3) A legal heir of an ecmployer who is cligible for payment of gratuity under the °

second proviso to sub-scction (1) of scction 4 shall apply, ordinarily within one year

frem the date gratuity became payable to him in Form ‘K’ to the employer.
(4) Where gratuily becomes payable under the Act before the commencement

‘of these rules, the periods of limitation specified in sub-rules (1), (2) and (3) shall

be deemed to be operative from the date of such commencement.

(5) An application for payment of gratuity filed after the expiry of the periods
specified in this rule shall also be entertained by the employer, if the applicant
adduces sufficicnt cause for the delay in preferring his claim, and no claim for gratuity
under the Act shall be invalid merely, because the claimant failed to present fiis
application within the specifigd period. Any dispute in this regard shall be referred
to the controlling authority for his decisian.

(6) An application under this rule shall be presented to the employer cither by
personal service or by registered post acknowledgment due.

8. Notice for payment of gratuity. — (1) Within fifteen days of the receipt of an
application under rule 7 for payment of gratuity, the employer shall —

(i) if the claim is found admissible on verification, issue a notice in Form ‘L
to the applicant employee, nominee or legal heir, as the case may be
specifying the amount of gratuity payable and fixing a date, not being later
than the thirtieth day after the date of receipt of the application, for
payment thereof, or
if the claim for gratuity is not found admissible, issue a notice in Form ‘M®

(i)
\.}é' to the applicant employce, nominee or legal heir, as the case may be,

specifying the rcasons why the claim for gratuity is not considered
admissible. P e e Ei

In either case a copy of the notice shall be endorsed to the controlling authority.

(2) In case payment of gratuity is due to be made in the employer’s office the
date fixed for the purpose in the notice in Form ‘L under clause (i) of sub-rule (1)
shall be re-fixed by the employer, if a written application in this behalf is made by
the payee explaining why it is not possible for him to be present in person on the date
specified.

(3) If the claimant for gratuily is a nominee or a legal heir, the employer may
ask for such witness or evidence as may be decemed relevant for establishing his
identity or maintainability of his claim as the case may be. In that case the time-limit
specified for issuance of notice under sub-rule (1) shall be operative with effect from
the date such witness or evidence as the case may be called for by the employer is
furnished to the employer.

(4) A notice in Form ‘L or Form ‘M’ shall be served on the applicant either by
personal service after taking receipt or by registered post with acknowledgment due.

S. A notice under sub-section (2) of section 7 shall be in Form ‘L

9. Mode of payment of gratuity. — The gratuity payable under the Act shallbe

paid in cash or, if so desired by the payec, in Demand Draft or bank cheque to the

-

may be, desires and the amount of gratuity payable is less than one thousand rupees,
payment may be made by postal money order after deducting the postal money order
commission therefor from the amount'_ghyab!e T '

T i P i

T




'

S )

oy _
96 | Payment of Gratuity (Bihar) Rules, 1972 [ Rules 10-11
‘ S
frovided turther that intimation abisut the details of payment shall also be given
bythe employer Lo the controlling authority of the area.

3/ & Application to controlling authority for direction. — (1) If an em plover,
reluses L accept a nomination or (o entertain an application sought to be
filed under rule 7; or .

(1i) issues a notice under sub-rule (1) of rule 8 cither specifying an amount of
gratuity which is considered by the applicant less than what is payable or
rejecting eligibility to payment of gratuily ; or

(iii) having received an application under rule 7 fails to issue any notice as

«required under rule 8 within the time specified therein : 5
the claimant, employee, nominee or legal heir, as the case may be, may within

with as many extra copics as are the opposite parties :

Provided that the controlling authority may accept any application under this
sub-rule, on sufficient cause being shown by the applicant, after the expiry of the
specified period.

(2) Application under sub-rule (1) and other documents relevant to such an
application shall be presented in person to the controlling authority or shall be sent
by registered post with acknowledgment due.

11. Procedure for dealing with application for direction. — (1) On receipt of
an application under rule 10 the controlling authority shall by issuing a noticein Form
‘O’ call upon the applicant as well as the employer to appear before him on a specified
date, time and place, cither by himself or through his authorised representative

together with all relevant documents and withess, il any.

Crson designing (o0 a oyer or employee, nomince
legal heir as the case may be, shall present to the controlling authority a letter of

authority from the employer or the person concerned, as the case may be, 58 whose
. mﬁ_ﬁém;gﬁhmhmﬁucn slatement explaining his interest in the

matter and praying for permission so to act. The controlling authority shall record
thercon an order either according his approval or specifying, in the case of refusal
to grant the permission prayed for, the reasons for the refusal.

(3) A party appearing by an authorised representative shall be bound bythe acts
of the representative.

(4) After completion of hearing on the date fixed under sub-rule (1) or after
such further evidence, examination of documents, witnesses, hearing and enquiry, as
may be deemed necessary, the controlling authority shall record his ﬁnd% as to
whether any, amount is payable to the applicant under the ATL. A copy of thefinding -
shall be given 1o each of The partics. :

(5) If the employer coneerned fails to appear on the specified date of kearing
after due service of notice without sufficient cause, the controlling authorty may
proceed to hear and determine the application ex-parte. 1f the applicant fails to
appear on the specificd date of hearing without sufficicnt cause, the comtrolling
authority may dismiss the application : : 2

Provided"that an order under this sub-rule may on good cause beingshown
within thirty days of the said order, be reviewed and the application re-heand after
giving not less than fourteen days notice to the opposite party of the date f=ed for

re-hearing of the application. ~ ——
i 3 E_l’\!r\! M W e
= o cLP\"F!

S

ninety days of the occurrence of the cause for the application, apply in Form ‘N’ to’
the controlling authority for issuing a direction under sub-se&fion (4) of section 7
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e U2, Place and time of hearing — The sitting of the contzolling ':E'ﬂ‘!lmrily shall be
held at such times and at such places as he may fix and he shall inform the partics of
the same in such manner as he thinks fit.

L. Admimistration of vath, — e -outiolliug aulhonly may authonse a elerk
of the office to administer oaths for he purpose of making affidavits.

14. Summoning and attendance of witnesses. — The controlling authority may,
at any stage of the proeeedings before him, either upon or without an application by
any of the parties involved in the proceedings before him, and on such terms as may
appear to the controlling authority just, issue summons to any pgrson in Form ‘P’
cither to give evidence or to produce.documents or for both purposes on a specified
date, time and place. i e f

15. Service of summons or notice. — (1) Subject to the provisions of sub-rule
(2) any notice, summans, process or order issued by the controlling authority may be
served either personally or by registered post acknowledgment duc or in any other
manner as prescribed under the Code of Civil Procedure, 1908 (Act 5 of 1908).

(2) Where there are numerous persons as partics, to any proceeding before the
controlling authority and such persons are members of any tradc union or association
or are represented by an authorised person, the service of notice on the Secretary,
or where there is no Secretary on the principal officer of the trade union or

association or on the authorised person, shall be deemed to. be service on such

persons.

16. Maintenance of records of cases by the controlling authority.— (1) The
controlling authority shall record the particulars of each under section 7 in Form ‘'’
and at the time of passing orders shall sign and date the particulars so recorded.

(2) The controlling authority shall, while passing orders in each case also record
the findings of the merits of the case and file it together with the memoranda of
evidence with the order sheet.

(3) Any record, other than a record of any order or direction, which is required
by these rules to be signed by the controlling authority, may be signed on behalf of
and under the direction of the controlling authority to any subordinate officer
appointed in writing for this purpose by the controlling authority.

17. Direction for payment of gratuity. — If a finding is recorded under sub-rule
(4) of rule 11 that the applicant is entitled to payment of gratuity under the Act, the
controlling authority shall issue a notice to the employer concerned in Form ‘R’
specilying the amount payable and directing payment thereof to the applicant under
intimation to the controlling authority within thirty days from the date of receipt of
the notice by the employer. A copy of the notice shall be endorsed to the applicant
employee, nominee or legal heir, as the case may be.

18. Appeal. — (1) The memorandum of appeal under sub-section (7) of section
7 of the Act shall be submitted to the appellate authority with a copy thereof to the
opposite party and the controlling authority either through delivery in person or
under registered post acknowledgment due.

(2) The memorandum of appeal shall contain the facts of the case, the decision
of the controlling authority, the grounds of appeal and the relief sought.

(3) Therc shall be appended to the memorandum of appeal a certified copy of
the finding of the controlling authority and direction for payment of gratuity.

(4) On receipt of the copy of memorandum of appeal, the controlling authority

- shall forward records of the case to the appellate authority.

———
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(5) Within 14 days of the receipt of the copy 0f'The memorandum of appeal, the
opposite party shall submit his comments on cach paragraph of the memorandum
with additional pleas. if anv. to the zppellate authority with a copy to the appellant.

(6) The appellate authority saall record its decision after giving the parties 1o
the appeal a reasonable opportunity of being heard. A copy of the decision shall be
given Lo the partics Lo the appeal and a copy thereof shall be sent to the controlling
authority, returning his records of ihe case.

(7) The controlling authority shall, on receipt of the decision of the appellate
authority, make necessary entry in the records of the case maintained in Form ‘Q’

under sub-rule (1) 6f rule 16. i

(8) On receipt of the decision of the appellate authority, the controlling
authority shall, if required under that decision, modify his direction for payment of
gratuity and issue a notice to the employer concerned in Form ‘S’ specifying the
modified amount payable and directing payment thereof, to the applicant under
intimation to the controlling authority within fiftcen days of the rgceipt of the fiotice
by the employer. A copy of the notice shall be endorsed to the applicant employee,
nominee or legal heir, as the case may be and to the appellate authority.

19. Application for recovery of gratuity. — Where an employér fails to pay the
gratuity due under the Act in accordance with the notice by the controlling authority
under rule 17 or rule 18 as the casc may be, the employee concerned, his nominee or
legal heir, as the case may be, to whom the gratuity is payable may apply to the
controlling authority in duplicate in Form “T” for recovery thereof under section 8 of
the Act.

20. Display of abstract of the Act and rules.— The employer shall display an
abstract of the Act and the rules made thereunder in English and Hindi at a
conspicuous place at or near the main entrance of the establishment.

FORM ‘A’
[See sub-rule (1) of Rule 3]
Notice of Opening
Name and address of the establishment.
Name and designation of the Employer.
Number of persons employed.

Maximum number of persons employed on any day during the preceding
twelve months with date.

Number of employees covered by this Act.
Nature of Industry.

Whether seasonal.

Date of opening.

Details of Head Office Branches.

W N =

0 ® NS n

\ ! Number of employees.
(a) Name and address of the Head Office.
(b) Name and address of other.branches in India.
) 7 '
2.
3
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I verify that the information furnished abave is true to the best of my knowlgdge
and belief. 3

Signature of the employer with name and designation
Place

Date
To,

The Controlling Authority

i FORM ‘B2”

[See sub-rule (2) of Rule 3]

Notice of Change

Name and address of the Establishment.

Take notice that following changes have taken place with effect from
in the particulars furnished by me in notice dated

Name

Address _

Name of the Employer.

Nature of Business.

Place

Date

....................... on Form ‘A

Signature of the employer with name and designation.
To,

The Controlling Authority

FORM ‘C’

[See sub-rule (3) of Rule 3.]
Notice of Closure

Take notice that it is intended to close down the establishment with effect from
weeesseeene The oOther details are furnished below : —

(1) Name and address of the establishment.

(2) Name and address of the Head Office, if any.

(3) Name and designation of the employer.

(4) Number of persons in employment.

(5) Number of employees entitled to Gratuity.

(6)  Amount of Gratuity involved. £

Place

Date . , -
e i Signature of the Employer with name and designation.
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"
o, -
o, g

The Controlling Authority,

FORM ‘D’
[See Sub-rule (1) rule 5.]

Notice for excluding husband from family
From — iy

P |
(1) Name of the female cmployee. !

(2) Name or description of establishment where employed.
(3) Post held with ticket or serial no, if any.

(4) Department / Branch / Section whcrc employed.

(5) Permanent address.

Take notice that I, Shrimati
desire to exclude my husband Shri ..
from my family for the purposes of lhe Paymcnl of Gratmty Act, 1972

Place Slgnaturc / thumb impression of the
Date employee.
Declaration by witnesses.
The above notice was signed / thumb impressed before me.
Name in full and full address of witness. Signature of witnesses

(1) (1)
(2 (2
Place
Date
To,
The Controlling Authority (through the employer)
(Name and address of the employer here).
For use by the employer.
Received and record in this establishment.
Reference no. Signature of the employer or an officer
authorised in this behalf by the employer.
Date
To,

(1) (Employee).
(2) The Conlrolhng Aulhonly

Note. — Strike.out the words not applicable.

'
¥
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B FORM 'E’

[See sub-rule (2) of rile §)
Notice of withdrawel of notice for excluding hushand from fumily.
(I) Name ol the Feniale employee.
(2) Name or description of establishment where employed.
(3) Post held with iicket or serial no, if any.
(4) Department / Branch / Section where cmployed,
(5) Permanent address.

Take notice that I, Shrimati ... hcreby withdraw the notice, dated ..

.......... L whercby I exclude | my husband Shri ... ... ... ... ... .r.from
my family I'orfthc purposes of the Paymcnl ol'(‘ratm(y Act, 1972. The carlier notice
was rccordcd under your reference no. et oaite0

Place

Date

Signature/Thumb impression of the employee.
Declaration by witnesses.
The above notice of withdrawal was signed J’thumb impressed before me,
Name in full and full address of witnesscs.

1) i (1)
(2) (2
Place
Date

Signature of witnesses

To,
The Controlling Authority (through the employer).
(Name and address of the employer).
For use by the employer.
Received and recorded in the establishment.
Reference no, Signature of the employer or officer authorised
Date
Seal or rubber stamp of the

establishment,
To,

(1) (Employee).
(2) The Controlling authority.

Note. — Strike out the words not applicable.
'FORM ‘P

(Give herc name or description of the
- establishment with full addrcss) A
1 ShnfShrlmau! Kumari .. vie e ore sus o aie sen ees ens oo WhOSE Particulars
(namcin full here) s
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. . 5 . .
arcqgiven in the statement below, hereby nominate the persons (s) mentioned below
loec.ive Lhe gratvity after my death as also the gratuity standing t6"my credit in the ;

eveilt of my death before that amount has become payable, or having become payable, -T
has not been paic aad direct that the said amount of gratuity shall be paid in
propartion indicated against the name (s) of the nominee (s)-
2.1 hereby certify that the persons (s) mentioned is/are member (s) of my
family within the mzuning of clause (h) of section (2) of the Payment of Gratuity
Act, 1972.
3. I hereby declare that I have no family within the meaning of clause (h) of
section (2) of the said Act.
4. (a) My father / mother / parénts is / are not dcpcndcng on me.
(a) My husband’s father / mother / parentsis/are not dependent on my husband.
5.Thave excluded my husband from my family by a notice dated the ....................
to the controlling authority in terms of the proviso to clause i(h) of section 2 of the
said Act.
6. Nomination made herein invalidates my previous nomination.
Nominee (s) i
Name in full with Relationship with Age of Proportion by
full address of the employee. nominee. which the gratuity
nominee (s). will be shared.
(1) (2 @) 4
(1 b
(2)
(3) '
4
50 on
Statement.
(1) Name of employee in full. :L
(2) Sex. -
(3) Religion. |
(4) Whether unmarried / married / widow / widower-
(5) “ Department / Branch /section where cmployed.
(6) Post held with ticket or serial no., if any.
(7) Date of appointment.
(8) Permanent address.
Village. Thana. Subdivision.
Post Office: District. State. _
Place : Signature / thumb impression of the employee.
Date 3! '
Declaration by witnesses.
Nomination signed / thumb impressed before me.
i -

o5y
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Name i full and tuli addrgss of witnesses, signature ol witnessces.
(1) )
(2) (2)
Place
Date

Certificate by the employee.

Certified that the particulars of the above nomina.ion have been verified and
recorded in this establishment,
Employer’s reference no., if any. pe3

| Signature of the employer / officer
authorised,

Date

Designation.
Name and address of the establishment
or rubber stamp thereof.
Acknowledgment by the employee.

Received the duplicate copy of nomination in Form ‘F’ filed by me and duly

certified by the employer,

Date’ J Signature of the employee.

Note. — Strike out the words / paragraph not applicable.
FORM ‘G’
[See Sub-rule (3) of Rule 6.]
Fresh Nomination.
To,
(Give here name or description of the
establishment with full address).

I, Shri / Shrimati ... civesscticsscsneissenennns, WhOSE particulars are
given in the statement (name in full here) below, have acquired a family within the
mcaning of clause (h) of section 2 of the Payment of Gratuity Act, 1972
with effect from the (date here) ...coverevvvrrevevrennnee. in the manner
indicated below and therefore nominate afresh the person (s) mentioned below to
receive the gratuity payable after my death as also the gratuitystanding to my credit
in the event of my death before that amount has become payable, or having become
payable has not been paid and direct that the said amount of gratuity shall be paid
in proportion indicated against the name (s).

2. T hereby certify the person (s) mentioned is/are member (s) of my family
within the meaning of clause (h) of section 2 of the Act.

3. (a) My father /mother / parents is/are not dependent on me.

(b) My husband’s father/ mother / parents is/are not dependent on my
husbad. -

4. I have excluded my huysband from my family by a notice, dated the

.......................... to the controlling authority in terms of the proviso to clause (h) of
section 2 of the said Act. : ¢

LT o
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. Nomtinee (s)

———— -—_—_‘_..rb,.‘
Mame in full with

Relationship with Age of
full addrcss of

Proportion by

the emplovee. nominee which the pratuily
nosantee (s). Al will be shared.
A ) _ @ ) (@
(1)
()
(3)
4) s

soon |

Manner of acquiring a “family”.

(Here give details as to how a family was acquired, . e., whether by marriage or
parents being rendered dependent or through other process like adoption),

(1) “Name of the employee in full.

(2) Sex

(3) Religion.

(4) Whether unmarried/married/widow/widower.

(5) Départment [Branch/Section where employed.

(6) Post held with ticket no. or serial no., if any.

(7) Date of appointment.

(8) Permancnt address.

Village. Thana. Subdivision.
Post Office District. State.
Place;...cc.....cc...
Date;:.. . .

Signature/thumb impression of the employee.

Declaration by witnesses.
Fresh nomination signed / thumb impressed before me.
Name in full and full address of wilnesses. Signature of witnesses.

85 )
Place................ = @)
Dal_c

Certificate by the employer.

Certified that the particulars of the above nomination have been verified and
recorded in this establishment.
Employer’s reference on,, if any,

Date. i Signature of the employer/officer

authorised.
; Désignation.
Name and address of the establishment
. Or rubber stamp thereof, :

: :'-‘I i " ! L4
4 ' !
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gk
Acknowledgment by the emplovee.
Reccived the duplicate copy of the nomination in Form . filed
LA T T O duly corulied by the cimployer,

Note. — Strike out words and paragraphs not applicable,

FORM ‘H’
[See sub-rule (4) of Rule 6].
Ta Modification of nomination. 7
To, -:
(Give here name or description of the
establishment with full address.)

I, Shri!ShrimalifKumari............._............‘...............
given in the (name in full here)
Statement below, hereby give notice that the nomination filed by me on
and recorded under your reference no, dated
modified in the following manner: —

(Here give details of the modifications intended).
Statement

(1) Name of the employee in full’

(2) Sex.

(3) Religion.

(4) Whether unmarried/marricd/widow/widower.

(5) Department/Branch/Section where employed.

(6) Post held with ticket no. or serial no., if any.

(7) Date of appointment.

(8) Address in full,

-y Whose particulars are

shall (stand)

Signature/thumb impression of the employee.

Declaration by witnesses.
Certified that the above modifications have been recorded.
Employer’s reference no., if any
Signature fo the employer/officer authorised.
Designation.

Name and address of the establishment
or rubber stamp therof.
Acknowledgment by the employee

Received the duplicate copy of the notice for modification in Form H filed by
MEON%. s . duly certified by the employer. '

Date s ' Signature of the employee

Note. — Strike out the words not applicable.

Tl
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* FORM ‘I
[See sub-rule (1) of Rule 7]
Applicatian for gratunty by un cmployee
To,

(Give her: name or description of the establishment with full address)
Sir/Gentlemar., . : - L
I beg to apply for payment of gratuity to whlch‘; am ;'.gn_;lll:.gnun;lgoit::; s::;::llr(:‘t;
secti t of Gratuity Act, :
(1) of section 4 of the Paym_cn [ e e A )
; i i s tion after completion ofno )
superannuation / rctirgment/ resigna s enbded hlich e
i i total disablement due to accident /to : :
g;‘s?;:é":;?ﬁi!s'l?cr;l?:;m the .......c.ooivecceeeeee... Necessary particulars relating to my
ar;poinlment in the establishment are given in the statement below :
Statement
Name in full,
Address (ull.
Department/Branch/Section where last employed.
Post held with Ticked No. or Serial No. if any.
Date of appointment. .
Date and cause of termination of service.
Total period of service.
Amount of wages last drawn.
Amount of gratuity claimed.
I was rendered totally disabled as a I'BSE.lll of Tl
(here give the details of the nature of d:scas.e or accident) Gall
The evidences/witnesses in support of my total disablement are as follows :
(Here give details)
3. Payment may please be made in cash/open or crossed bank chcquc.d gl
4. As the amount of gratuity payable is less than Rupees Dnellrlullou::no’rdir )
request you to arrange for payment of the sum due to me by Posl(:; dc‘: t:(})rmmission
the address mentioned above after deducting Postal Money Or
therefrom.

S R S

(=]

SIS

Yours faithfully,
Pl i Signature/thumb-impression of the
D:lc: applicant employee.

Note. — (1) Strike out the words not applic_ablc.
(2) Strice out paragraphs not applicable.
FORM )’
[See sub-rule (2) of Rule 7]
' Appﬁcation for gratuity by a nominee,
T 7 fa ; . 3 -
iy (Give here the name, or description of the establishment with full address).
Sir/Gentleman, |

1 T
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A
o e
4= I beg to apply for payment of gratuity io which 1 am entitled under
sub-section (1) of section 4 of the Pavment of Gratnity Aer 1072, . . - r
) L L ol Lhe ehisployegy who Was, i cuiployee ol your cstablishment
| and died on the S

| - The gratuity is payable on account of the death of the aforesaid
cmployee  while in service/superannuation  of the aforesaid employee on
retircment or resignation of the aforesaid employee on after completion

Of ... years of service/total disablement of the aforesaid employee duc to
accident or disease while in service with effect from the

Necessary particulars ro ating to my claim are given in the statement below :
Statement
Name of applicant nomince. ]
Address in full of the applicant nomince.
Marital status of the applicant nomince.
1. (unn'.lurric:dimurricd!widow{widuwcr).
4. Name in full of the employec.
5. Marital status of employce.
6. Relationship of the nominee with the employee,
7. Total period of service of the employce.
| 8. Date of appointment of the employee.
9.  Date and cause of terminatio
10.  Department/Branch/Section where the employee last worked.
1. Post last held by the employee with Ticket or serial no., if any.
12. Total wages last drawn by the employee.
13. Date of death and evidence/witness as proof of death of employee.
15. Total gratuity payable to the employee.
16.  Share of gratuity claimed.
2. 1 declare that the particulars mentioned in th
correct to the best of my knowledge and belief.
o 3. Payment may please be made in cash/crossed or open bank cheque.
4. As the amount payable is less than Rupees one thousand, I shall request you
Lo arrange for payment of the sum due to me by Postal Money Order at the address
mentioned above after deducting Postal Money Order commission therefrom.
Yours faithfully,
Signature/thumb impression of
applicant’s nominee.

@ N

n of service of the employee.

¢ above statement are true and

Place
Date

Note. — (1) Strike out the words not applicable.
(2) Strike out paragraph or paragraphs not applicable,
FORM ‘K’
{See sub-rule (3) of Rule 7]
Application for gratuity by a legal heir

(Give here name or description of the cslablisl‘:'-mcn! with full address).

L NI SR W e ey ey

PR o e
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Sir (L utiemen,
@ Olrbsigc:?of‘pgi{}lr'u:’hpa)gncnl of grfn?uity to which I am engj|
: ¢ Payment of Gratuity Act, 1972 i

R | X * empl ' il
-:'.f'::hthshnwm and [di:‘a:in?m?r[;lt‘ emplavee] "i"“.' h\\.;s an employee u? )\::u
bl . - e e Without  makin f

the .... without makin ination: The gratutl o
payable on account of the death of the aforcs:;gic?ngml;ﬂ?;::l:)onn't::w e
d cinployec onthe -..... after complcllon
id employee due

ed under sub-section

1. Name of applicant legal heir.

2 Add.rcss in full of applicant legal heir.

3. Marital status of the applicant legal heir
(u nmarridfmarricd;‘widowfm dower).
Name in full of the employee,

Date and cay
otherwise).
I12. Date of de.'jllh of the employee and evidence
12. Total gratuity payable to the employee,
- Percentage of the gratuity claimed.

se of termination of service of the employee (death or

/witness in support thereof .

: Yours faithfully,
Signature/Thumb impression of
applicant legal heir.

Note. — Strike out the words not applicable,
FORM ‘1
[See clause (i) of sub-rule (1) of Rule 8]

'ro Notice for paymeny of gratuity.

N * - . 1 -
| a.l_1.1c and address of the apphg:_anl cmployee nominee legal heir]
5

| Form L.
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Yo are hereby inlormed as required under clause (i) of sub-rule (l'}?ﬁl' rule 8 of
the Pavment of Gratuity (Bihar) Rules, 1972 that a sum of | 16, (Rupeces..........) is
payable to you as gratuity in terms of nomination made by ... o3 UL T e )

vordied w1l oo b i e oML \..-ill\-"n.'t. wl

this.......establishm znt.

2. Pleasc'callat ... ... ... .. WA ) BT | S

[Here specily place| [ Date]

at ... woe e o fOF coOllecting your payment in cash/open or crossed cheque.

(time)
3. Amount payable shall be sent toyou by Postal Moncy Order al the address

given in your application after deducting the money order commissjon, as desired by
you, by ... ..... '

Brief statement of caleulation.
I. Total period of service of the employee concerned : —
wo winassions YOATS sre wevrees sesiven onee MORLHS,
Wages last drawn.
3. Proportion of the admissible gratuity payable in terms of nomination as
a legal heir.
4. Amount payable.

r

Signaturc of the cmplnycr{Au[;huriscd Officer.

Place — 1
Date —

Name or description of establishment
or rubber stamp thereol.

Copy to the Controlling Authority.

Note. — Strike out the words not applicable.
FORM ‘M’
[See clause (ii) of sub-rule (1) of Rule 8]
Notice rejecting claim for payment of gratuity.
To,
(Namc and address of the applicant employee/nominee legal heir),
You arc hereby informed as required under clause (i1) of sub-rule. (i) of rule 8 of the
Payment of Gratuity (Bihar) Rules, 1972 that your claim for payment of gratuity as
indicated on your application in For ..« under the said rules is not
admissible for the reasons stated below : —
Reasons.

(Here specify the reasons)
Signature of the employer/Authorised Officer.

wan men are wes sas wes s

Place —

Date — .
Name or description of establishment

or rubber stamp thereof.

Copy to the Controlling Authority.

Note. — Strike out the words notapplicable.
Vi
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FORM ‘N’ :
- [See sub-rule (1) of Rule 10]

Application lor direction

r

Belose the Conuuiling Autaonty under the Payment o Gratumty Act, 1972,

Application No ... ... ... ... Dale o i iy
i Between
(Name in full of the applicant with full address).
and

(Name in fulbof the em ployer concerned with full address).

. . o . af .
The applicant is an employee of the above-mentioned employer’s nominee of late
por e e e e e an employee of the above mientioned employer’s legal heir of
bl e e - and employce of the above- mentioned employer, and is
entitled to gratuity under section 4 of the Payment of Gratuity Act, 1972, on account
ol his own/aforesaid cmployee’s superannuation on . ... .
(date)
his won retirement/aforesaid employeels resignation on ... ... ... it B

(date)
complgtion'of... ... 00 o . o years of conlinuous service/his own/aforesaid
employece’s total disablement with cffect ffom = el N S duete
accident/discase, death of the aforesaid employec on ... ... ... ... ...

(date)

2. The application submitted an application under rule ... .. ... ... ... ... of the
Payment of Gratuity Act, 1972 on the ... ser e csstenves v DULLhe above-mentioned
employer refused (o entertain it/issued a notice dated the ... .. ... ... ....... under clause
s e ver e oo OF Sub-rule of the... .. ... .. .. offering an amount of gratuity which is
less than my duc/issued a notice dated the... ... .. .. i vee . umder eluuse .
...... of sub-rule....... ..o oo 0FPOMG oot cet - - o FEjCCling my eligibility to
payment of gratuity. The duplicate copy of the said notice is encloscd.

3. The applicant submits that there is 4 dispute on the matter.

(Specily the dispute).

4. The applicant lurnishes the necessary particulars in the annexure hereto and
prays that the Controlling Authority may be pleased to determine the amount of
gratuity payable to the petitioner and dircct the above-mentioned employer to pay
the same to the petitioner.

5. The applicant declares that the particulars furnished in the annexure hereto
are true and correct to the best of his knowledge and belief.

Date Signature of the applicant/Thumb impression
of the applicant.
: Annexure.
1. Name in full of applicant with full address.

2. Basis of claim
(Death/Superannuation /Retirement/Resignation/
Disablement of cmployee). :

Name and address in full of the cmployce.
4. Marital status of the employee (unmarricd/
- marricd/widow/widower).

L)

5

dai

)
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. "} I-“:‘?I
S, Name afid address in full of the cmployer, .

i

0. L[)u.;pu.rl\nwnl /Branch/Section where the employer was last emploved (Gf
/. Post held by the employee with Ti cket or Serial No., if any (if known).
8. Date of appointment of employee {if known).
9. Datc and cause of termination of sciv'ce of the
employee (superannuation) retircment/resig-
nalion/disablemcnl/dca[h).
10. Total period of service by the employee,, “
1. Wages last drawn by the employee, '
12. Ifthe employee is dead, date and cause thereof.
13. Eyidence / witness in support of death of the emplovee,
14. If a nomince, No. and date ol recording of
nomination with the cmployer,
I5.  Evidence / witness in support of being a legal heir,
if a legal heir.
16. Total gratuity payablc to the employee (if known).

17.  Percentage of gratuily payable to the applicant,
Place —

Date = 2

Signature/Thumb impression
of the applicant.

Note.— Strike out the words not applicable.
FORM ‘¢
[See sub-rule (1) of rule 11]
Notice for appearance before the controlling authority.

From :
The Controlling Authority under the Payment of Gratuity Act, 1972.

_ (Name and address of the employcr/applicant)
Whereas:.. o2 o ; an employee under you

A S A e e T T e T ou/a
nominee (s) legal heir (s) of Shri... seo) Faediastatecp e i e cl?*lpl):)y::c undc{ the
above-mentioned cmploycr, has/have filed an  applicaion under
suh-{ulg (1) of rule 10 of (he Payment of Gratuity (Bihar) Rules, 1972

[A copy of the said application is enclosed]
Now, thercfore, you are hereby called upon to appear before me at... ..

sew waa sae

-
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.

T

tife=a.. ... . dayof 19 .. .. O Clock in the forendon/afternoon in
supporl ofslo answer the .;Ilcbauun and as lhr. day fixed for your dppcdr.mu is

ppointed for final disposal of the application, vorr must be prepared to produce
{hal day all the witnesses upon whum. cviaence, dl'ld the documents upon which yuu
intend to rely in support of your allcg‘\tmn,’dt,l'cncc

Take notice that in default of your azpearance on the day before mentioned the
application will be dismissed/heard and determined in your absence.

Given under my hand and seal, this .. ...... ..day of ... ........ 19

Payment of Gratuity (Bihar) Rules, 1972 | Form P

gy

2 Controlling Authority.

{
l

Note. — Strike out the words and paragraphs not applicable.
FORM ‘P’ ;
|See Rule 14]
Summons.

Before the Controlling Aullwrily under the Paymcnl of Gratuity Act, 1972.

(Namc and addrcss) »
Whereas your attendance is required to give evidence/you are rcqmrcd to producc
the documents mentioned in the list below, on behalf of ...

.. in the case arising out of the claim for gratuity by
...... from..

eofienn sin wxe sas ass ses sss sss sas ses

s . and referred to this Aullmrlly
by an .1pp!lt.,.,|llun undur ‘Su.lmn ? u[ lh:. P.J.ymcm of Gratuity Act, 1972, you are

hereby summoned to appear pcrsonally before this Authority on the day of 19 ... ...

wALCs e sl .- ... 0’ clock in the forenoon/afternoon and to bring
with you (or to send to this Aulhonly) the said documents.

List of Documents.
1.
2
3.
S0 on.

Controlling Authority.

Datedthiss. .. ciaindayiolois i v T np e

Note. ——1. The portion not applicable to be deleted.

2, The summons shall be issucd in duplicate. The duplicate is to be
signed’and returned by the person served before the datc
fixed.

3. Incase the summons is issued only for producmg a document
and to give evidence, it will be sufficicnt compliance to the
summons if the documents are caused to be produced before

the controlling authority on the day and hour fixed for the
purpose. ' 5

- ﬂ—__.-._-.-.._ 2
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*  FORM‘Q’
|\cc sub-rule (1) of Rule 16]
PHECHEN o )Yy PO R LA E R |
1.  Serial No.
2. Date of the application
3. Name and address of the applicant
4. Name and address of the employer
5. Amount of gratuity claimed
6. Dates ol hearing
“ 7. Findings with date el
8.  Amount awarded
9. Cost, il any, awarded ,
10. Date of Notice issued for payment of gratuity
11. Date of appeal, if any )
12. Decision of the appellate authority -
13. Date ol issue of Final Notice for payment of gratuity
14. Datc of Payment of Gratuity by Employer
with mode of payment
15. Date of Reccipt of application for recovery of
(rmllulry
16. Date of Issue of Recovery Certificate
17. Datc of Recovery
18.  Other remarks
19. Signed
20. Date
FORM ‘R’
|See rule 17]
Notice for payment of gratuity.
FO - AR S S RS e ST | L
(NamL .lnd address of cmploycr) ;
Whercas Shri/Smt./Kumari — - = = = e e ST
P b I i D T e T A e ST RN+ &
(address) ;
an employer under you/a nomincce (s) legal heir (s) of late........an employce

under you, filed an application under section 7 of the Payment of Gratuity
Act, 1972 before me : :

And whercas application was heard in your presence on and after the hearing
I have come to the finding that the said Shri/Smt./Kumari... ... ..
is entitled to a payment of Rs... ... .eo co o
the Payment of Gratuity Act, 1972;

Now, therefore, I hercby dircct to pay the said sum of Rs... ... ...
to Shri/Smt/Kumari... ... ... ... e R S Ay S
thirty days of the receipt of this notice with an intimation thercof to me.
Given under my hand and seal, this... ... . w.. . v oo o day of .. i | ES

' Controﬂmg Authority.

. sus see wes vas wes ew

. as gratuity under

= sss sss sws ses ses wes was

within

Copy to:
(Applicant under rule ..
Hc is advised lo contact thc cmploycr for cullcclmg payment.

Note. — The portion not application to be deleted. e
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e  FORM s’
¥ . ' [See sub-rule (5) of rule 18]
- Notice Jor Payment of Gratuity as determined by Appellate Authority.

To, ; i

2 [Namc and address of employee]

~ Whercas a notice was given to YOOI e cos s it sse v wib o from
‘R’ requiring you to make S RAPERt OLRE o oo v -+ we v L0 Shri/Smt./
Kumari .., 1 e s ses e dS gratuity under the Payment of Gratuity Act, 1972;
Whercas you / the applicant went in appeal before the appellate authority, who has
decided that an FOAUMBERS, ..o oo e e 08 dUe to be paid

to Shri/Smt./Kumari ... ... T e e e s . A8 gra't.;.lily due under the Payment
of Gratuity Act, 1972; -

Now, thercfor'e, Ihereby direct to p_ay the said sum of Rs, ...

to Shri/Smv/Kumari ... ... Tt e e s it v vee e, L. Within 30 days of therecclpl of
this notice with an intimation thercof to me.
Given under my hand and seabhiy, Jossd e L ~.dayof ... . 19

Controlling Authority
Copy to:
l. The Applicant.
He is advised to contact the employer for collecting payment,
2. The Appellate authority. |

Note. — The portion not applicable to be deleted,
! FORM ‘T
[See rule 19)
Application for recovery of Gratuity,

Before the Controlling Authority under the Payment of Gratuity Act. 1972,
Application No, Date.

Between!

and
(Name in full of the employer with ful] address)

The applicant is an employee of the above-mentioned employer/a nominee
SHIMEC T i g Tate " e e e e an employee above -mentioned
employer/ a legal heir of late
o o e s e e an employee of the above-mentioned employer, and you
were pleased to direet the said employer in your notice dated the .., ... ..
gome ez et e e e inder rule L, L mgom e e Of the Payment of
Gratuity (Bihar) Rules, 1972 for payment of asum of Rs. ... .. . T e A
-~ a8 gratuily payable under the Payment of Gratuity Act, 1972,

3. The applicant, therefore, prays that a certificate may be issued under

o SBCUOME L o e X - of the said Act for recovery of the said sum of
o SR AR R we v due to me as gratuity

in lerms ol your direction.

Signature/Thumh impre-<ion of the applican
Place — Dute

Note. — Strike out the words not applicable,






